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no cnenuagabHocT: 43.02.16 Typusm u cocmenpuumcmeo
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®EJEPAJIBHOE TOCYJAPCTBEHHOE BIO/IKETHOE OBPA30OBATEJTIBHOE CMK
_ YYPEXIEHME BbICIIETO OBPA3OBAHVIS PIYTUC
«POCCUNCKUN TOCYOAPCTBEHHBIVI YHUBEPCUTET
TYPU3MA "1 CEPBUCA»
Aucm 2
CO/I[EP/KAHUE

1 OO0mas xapakrepucTuka padoueii nporpaMMbl NpogecCuoOHAIBLHOT0 MOIYJIsA

2 Crpykrypa u coaepkanue npogecCHOHAIbHOT0 MOXYJIS

3 MeTtoaunyeckue yKa3aHus no NPOBEICHUI0 NPaKTHYECKHUX

3aHATHIH/1a00paTOPHBIX padoT/ceMHUHAPOB, 3aHATHII B _(opMe NMpakTHYECKOW
MOJArOTOBKH (IPU HAJMYKMH), 1 CAMOCTOSITEJILHOM padoTe

4 DoH/ OLIEHOUYHBIX CPeACTB NPodecCHOHAIBLHOI0 MOIYJISA

5 DoH/1 OLIEHOYHBIX CPEACTB JJIA ATTECTAIMHU 110 MOAYJII0

6 YcaoBus peaausanuu npogecCuoHaIbLHOI0 MOAYJIS

7 HNudopmanuonnoe obecrneuenue peaau3zanmuun NporpamMmbl

npodeccHoHAIBLHOI0 MOAYJISA




PryTHUC

DEJEPAJIBHOE TOCYOAPCTBEHHOE BHO/I’)KETHOE OBPA3OBATEJIbHOE CMK
R YLIPE%():IEHV[E BbBICILIETO OBPA3QBAHV[H PIYTUC
«POCCUMNCKNN TOCYTJAPCTBEHHBIVI YHUBEPCUTET
TYPU3MA 1 CEPBUCA»
Aucm 3

1. OBIIASI XAPAKTEPUCTHUKA TIPUMEPHOM PABOYEN ITPOT'PAMMBI

IMPO®ECCHUOHAJIBHOI'O MOAYJIA

«IIM.01 Opranu3anusi ¥ KOHTPOJIb TeKyIIel 1esiTeIbHOCTH CJIY K0 nmpeInpusiTHil

TYpH3Ma U rOCTENPUUMCTBA»

1.1. Leas u muianHupyeMble pe3yJbTAThI 0CBOEHHS NMPO(ecCHOHATIBLHOT0 MOIYJISA
B pesynbrate m3yueHHs NpodEecCHOHATBLHOIO MOIYJS OOYYaIOUIMXCS JTOJDKEH OCBOUTH

OCHOBHOH BUA ACATCIBHOCTH

OPEINPUATHIA Typu3Ma W TOCTEIPUUMCTBa» M COOTBETCTBYIOIIHE €My OOIIHME KOMIIETCHIIUU
podeCCHOHAIbHBIC KOMITCTCHIIUH
1.1.1. Tlepedenn 00X KOMIIETCHITUI

Kox HaumenoBanue o0ux KoMIeTeH NI
OK 01 BreiObupare  cmocoObpl  pemieHust  3agad  MPO(EeCCHOHAIBHOW  JEATEIbHOCTH
IPUMEHUTEIBHO K Pa3JIMYHBIM KOHTEKCTaM
Hcnonp30BaTh COBPEMEHHBIE CpEACTBA IIOMCKA, aHajiW3a U UHTEPIpETalUU
OK 02 uHpopMaLny, | UH(OPMALMOHHBIE TEXHOJIOIMM JUId  BBIIOJIHEHUS  3ajad
poeCCHOHAIBHON JESTEIHbHOCTH
[TnanupoBaTh U peann30BbIBATE COOCTBEHHOE NPOPECCHOHATBHOE U TMYHOCTHOE
OK 03 pa3BUTHE, IPEITPUHUMATENBCKYIO EATEIbHOCTh B MPOPECCUOHANBHOMI cdepe,
UCIOJIb30BaTh 3HAHMS IO IPABOBOW U (PMHAHCOBOM IPaMOTHOCTHU B Pa3IMUHBIX
YKU3HEHHBIX CUTYaIUsIX
OK 04 D} dexTuBHO B3auUMOIEHCTBOBATh U pabOTaTh B KOJUIEKTHBE M KOMaHIE
OcCylecTBISATh YCTHYIO M MMCbMEHHYI0 KOMMYHHKAIIMI0 Ha TOCYJapCTBEHHOM
OK 05 s3pike  Poccuiickoit  ®enepanuu ¢ y4eToM  OCOOCHHOCTEH  COLIMANBHOTO
U KyJIbTYPHOTO KOHTEKCTa
CopeiicTBOBaTh  COXpPAaHEHHIO  OKpPY)KAIOIIEH  Cpelbl, pecypcocOepekeHuto,
OK 07 OpPUMEHATh 3HaHMA 00 M3MEHEHHM KJIMMaTa, MPUHLUIB  OepeXIMBOIO
IIPOU3BOJICTBA, 3P (PEKTUBHO JEHCTBOBATH B YPE3BBIYANHBIX CUTYALIHUSIX
OK 09 [Tonp3oBaTtbess  mpodecCHOHANBHOW — JOKYMEHTalMel Ha  rocylapCTBEHHOM
Y THOCTPAHHOM SI3bIKaX
1.1.2. Tlepeyenn nmpodecCHOHATIBHBIX KOMIETEHITUN
Koxn HanmeHoBaHHMe BUIOB JeATEJIbHOCTH M NNPO(PECCHOHATBHBIX KOMIIETEHIIHI
B 1 Opranuzaius U KOHTPOJb TEKYLIEH IESATENIbHOCTH CIY:XO MpeanpusTHil TypuzMa
U TOCTENPUHUMCTBA
IK 1.1 [1nanupoBaTh TEKYIIYIO AESITEIbHOCTh COTPYAHUKOB CIY>KO MpennpusaTHil TypuzMa
U TOCTENPUHUMCTBA
IIK 1.2 OpraHu3oBbIBaTh TEKYIIYIO JESATEIbHOCTh COTPYAHHMKOB CIYXO NpeanpusTHi
TypY3Ma U rOCTENPUUMCTBA
IIK 1.3 KoopaunupoBaTb ¥ KOHTPOJIUPOBATh  JAEATENBHOCTh  COTPYJHHKOB  CITYkKO
MpeNNPUATHI Typu3Ma U rOCTENPUUMCTBA
11K 1.4 OcCyIIecTBIATh PacyeThl ¢ NOTPEOUTEISIMU 332 IPEAOCTABICHHBIE YCIYTH
1.1.3. B pesynbTaTte ocBOeHHs MPOEeCCHOHATHHOTO MOIYIS O0yUJarouiics JIOTKEH
HmeTh npakTu4ecKuii - MPOU3BOJUTh KOOPJIMHAIMIO pabOThl COTPYIHUKOB C
OTIBIT CIIy>KObI IPEANPUATUS TYPU3Ma U TOCTEIPUUMCTBA;

1
Bepymcs ceedenus, ykazannwvie no O0AHHOMY 8UOY OessmeabHOCmu 6 n. 4.2.
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«Opranuzanusi 4 KOHTPOJb TEKyLIeH MAeATeIbHOCTH CIIyXO0
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®EAEPAJIBHOE TOCYJAPCTBEHHOE BIO[I)KETHOE OBPA3OBATEJIbBHOE CMK
_ YYPEXIEHME BbICIIETO OBPA3OBAHVIS PIYTUC
«POCCUMNCKUN TOCYOJAPCTBEHHBIVI YHUBEPCUTET
TYPU3SMA " CEPBUCA»
PFYTUC Aucm 4
- OCYIIECTBIISITh ~ OPTaHM3AIMI0 ¥  KOHTPOJb  PadOTHI
COTPYAHHUKOB CIY>KOBI IPEIIPUATHUS TypU3Ma U TOCTEIPUUMCTBA;
- HCIOJIb30BaTh TEXHHUKY IEPEroBOPOB, YCTHOTO OOILICHMUS,
BKJIIOYasi TesIe()OHHBIE IEPETOBOPBI.
YMETh - BIAJETh  TEXHOJOTHEH  JIeJIONPOU3BOJICTBA  (BeACHHUE
JOKYMEHTAIlMH, XpaHEeHHE U U3BJIeueHnEe NHPOPMAIUH),
- BJIAJIETh TEXHUKOW TEPEroBOPOB, YCTHOTO OOIICHUS, BKIIFOYAS
TeneOHHbIE IePErOBOPHI,
- B3aUMO/ICHCTBOBATh C TypOIepaTopaMu, SKCKYPCUOHHBIMU
OrOPO, KaccamH MPOJIaXKH OUIICTOB;
— BIQJIETh  TEXHOJIOTMEH  JIeJONMPOU3BOJICTBA  (BEACHHE
JIOKYMEHTAIlMH, XpaHEHNE U U3BJIeUeHUE HHPOpMALIIH);
— BJIQJIETh TEXHUKOW TEPEroBOpOB, YCTHOIO OOIICHHS,
BKJIIOYAs Tee(OHHBIE IEPETOBOPBHI.
3HaTh - 3aKOHOAATeNbCTBO Poccuiickoii Denepanuu B cdepe

Typu3Ma U TOCTEPUUMCTBA;
- OCHOBBI ~ TPYAOBOIO  3aKOHOJATEIbCTBA
®enepanuu;

- OCHOBBl ~ OpraHM3allH, IUJIAHUPOBAHUS
JIEATEIIbHOCTU COTPYIHHUKOB;

MEePEroBOPOB, KOH(MIUKTOIOTHH;
- OKa3bIBaTh MEPBYIO IMTOMOIID,

U JIOIIOJIHUTEIIbHBIE YCIIYTH;
TYPUCTCKUX YCIIYT;
OpraHu3aluil;

- ATUKY JIETIOBOTO OOIIEHNS;
- OCHOBEI JICJIONTPOU3BOJICTBA.

- TCOPHA MCXINYHOCTHOI'O u ACJIOBOTO

Poccutickoit
KOHTPOJIA

00IIIeHH,

- HOCHBI HAa TYPUCTCKUC MPOAYKTBI U OTHACJIBbHBIC TYPUCTCKUC
- ACCOPTUMCHT u XapPaKTCPUCTHKHU npeaiara€MbIx

- MporpaMmMHOC obecrneueHue ACATCIBHOCTH TYPUCTCKHUX

1.2. Kotn4ecTBO 4acoB, 0TBOJAUMOE HA OCBOCHHE NPO(PEeCCHOHAIBLHOTO0 MOLYJIs

Bcero gacos — 306 yacos
B TOM 4YHCIIe B (OpMe MPAKTHUECKON TIOJTOTOBKY — 72 Yaca

N3 mux Ha ocBoenne MJIK 01.01 — 80 wacos; MJIK 01.02 — 61 wac; MJIK 01.03— 81 uac.
B TOM YHCJIC CAMOCTOsTeNIbHAs paboTa — 12 4acos.
NPaKTUKH, B TOM YHclie yaeOHast — 36 9acos,;

MPOU3BOJICTBEHHAsS — 36 4acoB.

[TpomexyTounas arrecranus — 24 vaca,

ATTectanus mo MOAYJ IO -12 gacos.




OEOEPAJIBHOE TOCYOAPCTBEHHOE BIOIIPKETHOE OBPA3OBATEJIBHOE CMK
_ YLIPE)I()IEHV[E BBICILLIETO OBPA3QBAHV[H PTYTUC
«POCCUNCKNN TOCYOJAPCTBEHHBIVI YHUBEPCUTET
TYPU3SMA 1 CEPBUCA»
PrYTUC Aucm 5
2. CTPYKTYPA U COAEP KAHUE NIPO®ECCUOHAJBHOI'O MO YJIA
«IIM.01 Opranu3anusi ¥ KOHTPOJIb TEeKYLIEH 1esITeJIbHOCTH CJIYK0 NMPeANPUATHI TYPHU3MA U TOCTENIPUUMCTBA)
2.1. CTpykTypa npoecCHOHAJIBLHOI0 MORYJISI
O06BeM npoheccnoHaIBHOTO MOJYIIS, K. Yac.
©
58 5
&g = O0yuenue no MJIK
Kongt Q 0 & IIpaxkTuku
= ° p
T T — HaumenoBanus paznenon Bcero, ° E g Bcero B ToMm umcie
. | mpodeccnoHaNEHOTO MOy | dHac. . E 2
00IIMX KOMIIETEHIINH .ox 3 JlaGopaTOpHBIX.
£ 88 CamocTosiTenbHas IIpomexyTouHas VYuebHas [IpousBoscr.
m E U TIPAKTHYCCKUX.
N pabota aTTecTalus
3aHATHIA
1 2 3 4 5 6 8 9 10 11
IIK1.1-TIK 1.4 MJK 01.01 Opranmnzars,
OK 01 — OK 05; OK KOOpJAUHAILIMS U KOHTPOJIb
09 JEATENFHOCTH 80 ) 80 32 4 12
JICMIapTaMEHTOB Ha
OPEANPHUITHIX TypU3Ma U
TOCTEIIPUUMCTBA
IIK 1.1 -TIK 1.4 MJIK 01.02 CoBpemenHast
OK 01 — OK 05; OK OpPTTEXHUKA U OpPTaHU3aIINS 61 - 61 19 4 -
09 JICIIOTIPOM3BOICTBA
IIK1.1-1IK 1.4 MK 01.03 Asromaru3ariust
OK 01 - OK 05; OK CHCTEM yIpaBIeHU 81 ) 81 39 4 12
09 TPEINPUATHH TypHU3Ma U
TOCTETIPUIMCTBA
Y4eOHast IpaKTHKa 36 36 36
IIpousBoxacTBeHHas 36 36 36
MPaKTHKa
ATTecTarus o MO0 12 12
Bcero: 306 72 222 90 12 24 36 36
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PryTUC

DEJEPAJIBHOE TOCYOAPCTBEHHOE BHO/I’)KETHOE OBPA3OBATEJIbHOE CMK
R YLIPE%()IEHV[E BBICIIIETO OBPA3QBAHVI$I PITYTUC
«POCCUNCKNN TOCYOJAPCTBEHHBIVI YHUBEPCUTET
TYPU3SMA 1 CEPBUCA»
Aucm 6

2.2. TemaTnueckuii IJVIaH U Co/iep:KaHNe MPO(PeCCHOHAIBLHOI0 MOLYJIsI

«IIM.01 Opranu3anusi 1 KOHTPOJIb TeKYyLel eI TeJbHOCTH CIY K0 NpeANnpPUATHA TYPU3MA U FOCTENPUUMCTBA»

HaumeHoBaHue pa3jie/ioB
U TeM NpPo(deccHoHATIBLHOT0
moay.s (ITM),

Conep:xanue yueOHOro MaTepuaJa,
JladopaTopHble padoThl U MPAKTHYECKUE 3aAHATHS, CAMOCTOSITE/IbHAA y4eOHas1 padoTa

Oo0beMm, akan. U/ B
TOM 4mcie B (popme

NMPAKTHYECKOM
MEKIMCUMIITHHAPHBIX o0yuawuuxcsi, KypcoBasi pa6ora (IIPoeKT) (eciu npedycmompenst)
NOATOTOBKH, AKA/ 4
kypcoB (M/IK)
1 2 3

Pa3nen 1. Opranuzanys 1 TEXHOJIOTHH pabOTHI CIYX0 MPEANPUSTUIN TypU3Ma U TOCTEIPUUMCTBA

MK 01.01 Opranu3anus, KOOpAUHALMS U KOHTPOJIb 1eATeJIbHOCTH JeNapTAMEHTOB HA NPeINPUATHAX TYpu3Ma u rocrenpuumMcrea  30/32

Tema 1.1. Opranusauus
U TEXHOJIOTHH PadoThI
nojapasaesieHuil (cayxo)
npeanpusTHii Typusma
U IOCTeNPUHUMCTBA

Conep:kanue

[Tonpaznenenus (ciy:xObl) HpEeANpPHUATHN Typu3Ma U FOCTEIPUMMCTBA: 1€, OCHOBHbBIE
dbyHKIMK, cocTaB nepcoHana. Kanamel mpojak TOCTUHUYHOTO MpoaykTa. [lokazaTtenu oueHku
JIEATEIbHOCTH NPEIIPUATUI TyprU3Ma U TOCTEIPUUMCTBA

Posnb ciy6 npeanpusTHii Typr3Ma U TOCTEIPUMMCTBA B LIUKJIE 00CTYKMBaHUS TOCTEH.

4
CoTtpynHUKH Cly’)kO TOpeanpusTHil Typu3ma | FOCTEIPUUMCTBA: MOA00p, TpeOOBaHUS,
npodeccuoHaIbHbIE KOMITETEHIIMY, Ka4eCcTBa, HEOOXOIUMbIE YCIEIHOMY IpoaaBily. OyHKIUN
COTPYIHUKOB B COOTBETCTBHUM C HampaBiIeHUsIMU palboThl ciyxk0. O3HakomiieHHue ¢
oprasu3zaieil paboyero MecTa Ciry>x0 npeAnpusITUN TypU3Ma U TOCTENPUUMCTBA
Tema 1.2. ®ynkuun Conep:xanue 26

ynpaBJeHus
noApa3aeeHHsIMH
(coy:x6amu) mpeanpusTHIA
Typu3Ma

¥ TOCTENPUUMCTBA

[TonsaTus: mepcoHain, ympapieHHe nepcoHaysioM. Llenu, (yHKIMH W NPUHIMIBI YOpPaBICHUS
nepcoHasioM. Kareropuu mnepcoHana ciyx0 MpeAnpusTHil Typu3Ma U rOCTEIPUHMCTBA.
OcHoBHBIE TpeOoBaHUA K mepcoHany. KopropatuBHas KynbTypa: MOHSTHE, CYLIHOCTH, IIENb,
3a1aun, QYHKIUU

OyHKIUY yIpaBIEHUS: MOHIATHE, BUIBI, B3aUMOCBA3b. OCOOEHHOCTH OOLIMX M CIIEIHATIBHBIX
byHKIMMA

HJIaHI/IpOBaHI/ICZ IIOHATHUC, 3HA4YCHUC, KJ'IaCCI/I(I)I/IKaLII/IH, q)OpMLI, OCHOBHBIE cTaauu. Poib
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PryTUC

DEJEPAJIBHOE TOCYOAPCTBEHHOE BHO/I’)KETHOE OBPA3OBATEJIbHOE CMK
R YLIPE)I()IEHV[E BBICIIIETO OBPA3QBAHVI$I PITYTUC
«POCCUNCKNN TOCYOJAPCTBEHHBIVI YHUBEPCUTET
TYPU3SMA 1 CEPBUCA»
Auem 7

IUIAHUPOBAHMSI B CTPYKTYPHBIX HOJpa3feNICHUSX NPENUpUATHN Typu3Ma U FOCTEIPUHMCTBA.
Bunel mianoB. Meroauka ompeneneHusi MOTPEOHOCTH CIy:KO B MaTepHAbHBIX pecypcax
U IIEpCOHAJIE

Opranuzanus ¢ KOOpJAHHAIMS JIEITEJIbHOCTH TE€pPCOHaNa CTPYKTYPHOTO TMOAPA3ACICHUS.
DyHKIMA OpraHuM3aluy: TMOHATHE, CYIIHOCTh. PacmpeneneHue 3agady Ha MOPEANPUSITHU.
CyuHocts aenerupoBanusi. Coaep:kaHnue W BUIbI IOJHOMOYMN U OTBETCTBEHHOCTU. [Ipenernsl
TTOJTHOMOYHH

Llenu, 31241 ¥ IPUHIUIBI OpraHu3auy Tpyaa. @opMbl U BUIbI pa3/ieeHus Tpya B cirykoax
OpeInpUsITHI Typu3Ma U rocrenpuuMctsa. CyIHOCTbh U BUJIbI HOPMUPOBAHMS TPyJa

OpraHu3alvoOHHbIE CTPYKTYPBl YIPaBJIEHUS: NOHATHE, TpeOOBAaHUS, MPEAbABISEMbIE K HUM,
OPUHLMIIBL TOCTpoeHUs. CTPYKTypHBIE NOJpPAa3AeieHUs, 3BEHbSI U CTYIEHU YIPABJICHUS.
B3aumocssisu  cimyx6. Bugsl  u QyHkunum  ypoBHed — ympaBineHus.  LleHTpanuzanus
U JelieHTpanu3anus ynpasieHus. CTpyKTypa ciiyk0 NpeanpusTiuil TypusmMa U TOCTENpUUMCTBA
1 MX B3aMMOCBS3b

Bunel  opraHM3allMOHHBIX ~ CTPYKTYp  ympaBieHus  (JinHeWHas,  (yHKIMOHAJbHAd,
JAUHeWHomTa0Has, JeBU3MOHANbHAs, MaTpUyHas, YOpaBJIeHHE IO  MPOEKTYy), HX
XapaKkTEpUCTUKA, IPEUMYILECTBA M HEJOCTATKU. THUIIOBas OpraHU3alMOHHAs CTPYKTypa
IPEANPUATHI TYpU3Ma U TOCTENIPUUMCTBA

MortuBanus tpyaa. [lonarue u Ha3HaueHue MoTuBauu. Kpurepuun MotuBanuu (HoTpeOHOCTH,
MOTHUBBI, CTUMYJIbI, BO3HArpaxjieHue) Tpya. MoTHBallMOHHBIN Ipoliecc

JlosIbHOCTH nepcoHajpa: IMOHATUEC, BUIEI, (I)OpMI/IpOBaHI/IC. cDE[KTOp]E:I, BIMAKOINIMUE Ha
JIOAJIBHOCTE II€pCOHAJIA. OHCHKa W IIYTU TOBBIMICHUA JIOAJIBHOCTHU IIE€pCOHAIA. IIcuxonorus
KOJIJICKTUBA

B TOM 4Hc/ie IPAKTHYECKUX 3aHATHI U J1a00paTOPHBIX padoT 32
Pa3zpaboTka miaHa W ompeAeneHUe Iened AEATENBHOCTH CIY)KO TpeanpusITuil Typu3Mma 4
U TOCTENIPUUMCTBA

CocraBlieHHE CXeMbI B3aUMOJICHCTBHS CITY)KO NPEANPHUATHIA TypU3Ma U TOCTENPUIMCTBA 4
CocrapneHnue rpauKkoB BbIX0/1a Ha PaboTy. 4
OtpaboTKa METOAMKM BBIIBICHHS TOTPEOHOCTEH W MOTHBOB IOBEACHUS MepcoHaa 4

7




DEJEPAJIBHOE TOCYOAPCTBEHHOE BHO/I’)KETHOE OBPA3OBATEJIbHOE CMK
R YLIPE)I()IEHV[E BBICIIIETO OBPA3QBAHVI$I PITYTUC
«POCCUNCKNN TOCYOJAPCTBEHHBIVI YHUBEPCUTET
TYPU3SMA 1 CEPBUCA»
PrYTUC Aucm 8

CTPYKTYPHOTO nojpaszaeieHus. [loaroroBka MHAMBUAYaJIbHBIX PEKOMEHAAIMN 10 MOBBILICHUIO
MOTHBALUU K TPYY

Pa3paboTka nporpammsl OPMHPOBAHUS JIOSUIEHOCTH ITEpCOHATIA.

CocraBiieHHe CXEMbl IPOBEICHUS KOHTPOIS B 33JaHHOM CTPYKTYPHOM IOJpa3/IClICHUN.
Onenka 3¢ (GeKTUBHOCTH pabOoTHI CIy)K0

CamocrosTensHas pa60Ta: Pemenue CUTYAIMOHHBIX 3a1a4

YueOHasi npakTHKa pasjeia 1

Buasi pador

Opranu3zanus pabo4ero Mecra;

N3yuenue nuntepdeiica u nopsijika UCIOIb30BaHUs CIICIUATN3UPOBAHHOIO IPOrPAMMHOI0 00ECTIEUEeHNUS;
Hcnonb30BaHne TEXHUYECKUX, TETEKOMMYHUKAIIMOHHBIX CPEJICTB U PO(ECCHOHATIBHBIX POTrpamm;
OTcnexuBaTh U NOJTy4aTh OOPATHYIO CBSA3b OT COOTBETCTBYIOILUX CITYXO;

Pa3pabotka niaHa nenei 1eTenbHOCTH CIIYKO.

12

IIpou3BoacTBeHHAsi NPAKTHKAa pa3jesa 1

Buasi pador

OTtpaboTKa HaBBIKOB pabOTHI ¢ MPOHECCHOHATBLHBIMY NPOrpaMMaMU U UX MOIYJISIMU;

OTtpaboTka HaBHIKOB MH(OPMUPOBAHMS MOTPEOUTENST O BUJAX YCIYT U MpaBWiIax 0€30MacHOCTH BO BpPEMS IMPEIOCTaBICHUS
yCIyT,

BoinonHenue KanbKyasuu CTOUMOCTH YCIYT AJIs OTpeOuTeneil;

[Tpuem 3asBKU Ha COOTBETCTBYIOIIME YCIIyTH (110 Tenedony, pakcy, UHTepHeTy) Ha pyCCKOM M MHOCTPAHHOM S3BIKE;
OdopmieHne NpUHATHIX 3aBOK HA OKa3aHUE COOTBETCTBYIOLIUX YCIIYT;

OdopmiteHne c4eTOB Ha NOJIHYO/YaCTUUHYIO MTPEIOIIaTy U MOATBEPKACHUE YCIIYT;

BHecenne n3MeHeHui B 3aKas.

12

Pa3nes 2. OCHOBBI 1€I0MTPOU3BOJICTBA U IOKYMEHTOO00pOTa CITY>KO MpeAnpusTUil Typr3Ma U rOCTEIPUUMCTBA

MJIK 01.02 CoBpeMeHHAasi OPITEXHUKA U OPraHU3anus 1eJONPON3BOICTBA

38/19

Tema 2.1. BBenenue B Coaep:xanue

AECJTONPOU3BOACTBO. CYH_IHOCTL ACIJIOMPOU3BOACTBA

3HAKOMCTBO ¢ O0IIMMH H | O3HaKoMIIEHHE ¢ (e/IepalbHBIM TOCYIaPCTBEHHBIM CTAHAAPTOM crieluanbHocTh 43.02.16
npogeccHOHATLHBIMH «Typu3m 1 rocTenpuMMCTBO»
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OEJTEPAJIbBHOE TOCYJAPCTBEHHOE BIO/IKETHOE ObPA3OBATEJIBHOE CMK
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KOMIeTeHIHAMH
CIEeNMATUCTA 110 TYPU3MY
U rOCTeNPUHUMCTBA

TpeboBaHMsI K COCTABICHUIO U 0(POPMIICHUIO JETOBBIX JOKYMEHTOB.

CrnyxeOHble TOKyMeHThl. Bubl okyMeHToB. JKaHpbl JOKYMEHTOB

B ToMm yuncie NMPAKTUYICCKUX U J'IaﬁOpaTOpHLIX 3aHATHIH

[TpodeccnonanbHbie KOMIIETEHIIUH CIIEIUATNCTA MO TYPU3MY U TOCTEIPUUMCTBA.
HopmartuBHO-ipaBoBOE 00€CIIEYeHIE POCCUICKOTO ACOMPON3BOACTBA. Y HU(DUKALIHS U
CTaHJapTHU3AIUs YIIPABICHYECKON TOKyMEHTAUU. JJOKyMEHTHI B IEATEIBHOCTH TypHU3Ma U
TOCTCIIPUUMCTBA.

Tema 2.2. Knaccupukanus
COBpPeMEHHBIX CPeICTB
OPITeXHUKH

Coaep:xanue

00630p COBpEMEHHOM OPITEXHUKH B TYpU3ME

00630p COBpEMEHHOM OPIrTEXHUKH B TOCTEIIPUUMCTBE

Kiaccudukanmst oprreXHuKu

Ornucanne COBPEMEHHBIX CPEJICTB OprTexHUkU. CpeicTBa KOMMYyHHKAITMH-TEICPOHBI.
DakcuMuIbHBIN anmapat. Pusorpad. Yuuuroxurenu Oymar.

B ToMm uucae MPAKTUYICCKUX U J'IaﬁOpaTOprIX 3aHSATHH

[TonkmtoueHue ¥ HACTPOHKA JTOKATBHBIX U CETEBBIX MHOTO()YHKITMOHATILHBIX YCTPONCTB
(mpunTep, KCepokc, dakc, ckaHep) BrimonHeHne onepaiuii KOMMPOBaHUS JOKYMEHTOB U
CKaHHUPOBAHMUS.

Tema 2.3 O01mue HOPMBI U
npasujia opopMIIeHHUs
AOKYMEHTOB

Conep:xanue

[Topsimok cocTaBieHus TOKYMEHTOB (pa3Mepbl OyMaru, mojei, HyMeparus CTpaHuL).

OO6ume TpeGoBaHuUs K TEKCTaM M O(OPMIICHHIO IOKYMEHTOB.

Opl"aHI/I?;aIII/IOHHble JOKYMCHTBI.

PaCI'IOpSII[I/ITeJ'IBHBIe JOKYMCHTHI.

Bupl nHQOpMaMOHHO-CIPABOYHBIX IOKYMEHTOB.

B TOoM 4nc/ie NpaKTHYeCKUX U J1a00pATOPHBIX 3aHATHIM

CocraBnenue u opopmileHHE OPraHU3allMOHHBIX IOKYMEHTOB (yCTaB, MOJIOKEHUE,
YUYpEAUTENBHBIN JOTOBOP, IITATHOE PACIIMCaHNE, CTPYKTYpPa, JOKHOCTHBIE HHCTPYKITUH)
CocraBnenue 1 0OpMIICHHE PACTIOPSIUTEIBHBIX TOKYMEHTOB (TIOCTAHOBJICHHUE,
pacropsiKeHue, IPUKa3, yKka3aHue)
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CocraBieHue 1eJI0BbIX IHCEM B chepe Typu3Ma U roCTEIPUUMCTBA.
CocraBieHue NpuKa3oB, JUYHBIX JIeJ1, CIIUCKA PAOOTHUKOB.

Tema 2.4 Opranuzanust
AOKYMEHT0000poTa HA
npeanpusiTuu

Conep:xanue

OO61re npaBuiia OpraHu3aly JOKYMEHT0000poTa

[Tpuem 1 006paboTKa NOCTYMAOIMINUX JOKYMEHTOB

PGFI/ICTpaIII/Iﬂ 1 MHJACKCAlHA TOKYMCHTOB

CDOpMBI peructpaiiu 1OKYMCHTOB

HOpSIIIOK IMMPOXOKACHUA CO3JaBACMBIX JOKYMCHTOB

KOHTpOJIB HCIIOJIHCHUS TOKYMCHTOB

HOMeHKHaTypa OCII. Tpe6OBaHI/I$I K COCTaBJICHUIO U O(bOpMJ'ICHI/IIO HOMCHKIJIATYPbI ACJI

B ToM uncae NMPAKTUYIECCKUX U J'IaﬁOpaTOprIX 3aHSATHH

Peructpanus u unnekcanus J0KyMEHTOB.

Peructpanus BXoaAIMX U UCXOAAIUX JOKYMEHTOB. PaboTa ¢ TUIIOBBIMU TOKYMEHTaMH
noJipaszziesieHus (JI0JKHOCTHAsE MHCTPYKLUS, TIOJIOKEHUE O CTPYKTYPHOM IOAPA3JIEICHNUN).
Cocrasnenue u opopmiieHue HOMEHKIIATyphl Aei. JlenoBas curyanus: «Opranuzanus
JIEJIONPOU3BOJICTBA TYPUCTCKON (DUPMBD».

Tema 2.5 Xpanenue
AJOKYMEHTAIlUM

Conep:xanue

HpaBI/IJ'Ia XPAaHCHUA JOKYMCHTAUU

XpaHeHne MepCOHAIBHON KaIpOBOM JTOKYMEHTAllUH

TpebGoBanus, peIbsBIsIEMbIE K TOCTYNY KaJIpOBON JOKYMEHTAINH

ITpaBuia XxpaHeHHs TPYIOBBIX KHHXKEK

3aiuTa NepcoHaJbHBIX JaHHBIX paboTHUKOB. Coryacue Ha 00pabOTKy NepCOHAIBHBIX JaHHbBIX

B ToM 4nciie IPaKTHYECKUX U J1a00PATOPHBIX 3aHATHIL:
KonTposibHast paboTa (MTOrOBBIN TECT)

CamocrosiTejibHas padoTa
Pa3zpaboTtars monoxkeHue U CTPYKTYPY CIYKOBI 1eTT0NPOU3BOICTBA (JIOKYMEHTAIIHOHHOTO
o0OecrnievyeHus ynpapiIeHUs] TYPU3MOM U TOCTEIPUUMCTBOM)
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YueOHas npakTHKa pasjena 2

Buasbi pador

Ocy1iecTBICHUE JETIONPOU3BOACTBA U JOKYMEHTO000POTA;

CocTraBiieHHe JIeNIOBBIX JOKYMEHTOB,; 12
CocraBiieHre OpraHU3alOHHBIX U PACIIOPSAAUTEIbHBIX JOKYMEHTOB;
Co31aHue OTYETOB.
IIpou3BoACTBEHHAS] MPAKTHKA pa3jeiia 2
Buasi pador
CocraBnenne 1 00paboTKa TOKyMEHTAIUH; 12
BelinonHeHne mopy4deHuil pyKOBOAUTENSI IO 00CYXKICHHUIO eTalleil JOroBOpa ¢ KOHTPareHTaMu U HOTPEOUTEISIMU;
CocraBiieHre MPOeKTa TOTOBOPOB B COOTBETCTBUH C IIPUHSTHIME COTIIAIICHUSMHE;
OT1paboTKa HABBIKOB 3aKJIFOYEHHS JJOTOBOPOB B COOTBETCTBUH C MPUHSITHIMH COTJIAIICHHUSIMH.
Pa3nen 3. ABToMaTu3upOBaHHBIE CUCTEMBI YIIPABICHHS HA MPEANIPUATUSAX TypH3Ma U TOCTEIIPUUMCTBA 24/39
MJIK 01.03 ABToOMaTH3aMsA CHCTEM YIPABJIEHHUs NPeINPUATHS TYPU3MA U rOCTENPUUMCTBA
Conep:xanue 21
Ponb MH(GOPMAIIMOHHBIX TEXHOJIOTHIA B YIpaBieHUH. Bubl HHPOPMALMOHHBIX TEXHOJIOTHIl B
WH/YCTPUH TypU3Ma U TOCTEIPUUMCTRA.
Tema 3.1. IIporpamMmHo- Poib ¥ MecTO aBTOMAaTH3MPOBAHHBIX CHCTEM YIIPABICHUS HA COBPEMEHHOM MPEINPUSTUHH
HH(popManHOHHbIE WHTYCTPHH TOCTENIPUUMCTBA. [I[pUHIMITEI aBTOMATH3AIH TTPEIPUSTHIA. 9
TexHo/iorun Ha Buibl OCHOBHBIX MPOrpaMM, aBTOMATH3UPYIOIMX JEATENHHOCTh NPEANPHATAR TypH3Ma H
NPEANPHATHAX TYPHIMA H | 1 crernyumcTBa.
roCTeNnpUUMCTBA =
B ToM unciie NPAaKTHYECKHX H JIA00PATOPHBIX 3aHATHI 12
OsHakoMiieHHe W paboOTa ¢ OCHOBHBIMH TIPOTPAMMaMH, aBTOMATH3UPYIOIIUX ESITEIBHOCTh 12
HPEIIPHUITHI TYPH3Ma U TOCTEIPUUMCTBA.
Tema 3.2. IlporpammHuoe Conep:xanue 27
obecreueHue Ponb O(GHCHBIX TEXHOJOTHI B aBTOMATHU3AIMU JCATCIBHOCTH MPEINPHATHA TypH3Ma U
Ha 6a3e Microsoft Office TOCTEITPUHUMCTBA 9
s OducHbIe TEXHOJIOTHH HA MPEANPUATHIX CHepbl TYpU3MA H TOCTSIPUUMCTBA
aBTOMATH3AIMHU Hcnonws3oBanue nporpamm Microsoft Office B cdepe Typusma u rocTenpuuMcTBa
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AeITeJIbHOCTH B ToM 4nciie IpaKTHYeCKUX U JA00PATOPHBIX 3aHATHIA 18
NpeanpUATHH TYPpU3Ma U «OnexTpoHHbie TabmHIbl Excely
rocTeNnpuUMCTBA «Yuer paboyero Bpemenu. Co3nanue Tabesst U pacder 3apabOTHOM TIaThD»

«Pabora co BCTpOEHHBIMU (YHKLUAMI

«Pabota ¢ 6a30ii nanubix Typusm. Co31aHue U 3aNI0JTHEHUE Ta0JIHIDY 18

«Pabora c 6a3oii gannbIx Typusm. Co3aHue 3apocoB Ha BBIOOPKY»

«Pabora ¢ 6a3oii ganubeix Typusm. Co3nanue 3ampocoB ¢ BEIYUCISIEMBIMU TTOJISIMI

«Pabota ¢ 6a30ii nanubix Typusm. Co3nanue u padora ¢ popmamm»

«Pabora c 6a3oii ganubeix Typusm. Co3aHue pa3InYHbIX OTYETOBY

Conep:xkanue 15
Tema 3.3 CeTeBble [Tonstne oOmavHbIX TexHoJOrHWi. [IpenmyiecTBa MCHOIB30BAHUSI TEXHOJOTHH «OOJIAYHBIX
nporpaMMHbIe BBIUUCIICHUI» B COBPEMEHHOI cucTeMe ymnpaBieHMs npeanpustieM. [Ipumepsl npumeHeHus 6
n1aTGopMbI ¥ 00/1a4HbIe | COBPEMEHHBIX CHCTEM HA OCHOBE «OOJIaYHBIX BBIYMCICHUI» B MHIYCTPHHU TypH3Ma 3a pyOeKom
peuleHus B u B Poccun.
aBTOMATH3aLMH B ToM 4uc/ie IpaKTHYECKUX U JJA00PATOPHBIX 3aHATHIA 9
ACATCIBHOCTH W3ydyeHre ceTeBbIX MNPOTrpaMMHBIX IUIATGOPM B JEATENBHOCTH NPEANPUATHN Typu3Ma H
NpeANpHUATHI TYPH3MA H rOoCTENPUUMCTBA 9
rocTENpuUMCTBA N3ydeHnne 00gauHbIX TEXHOJIOTHH B IEATEIBHOCTH NMPEANPUATUI TypHU3Ma U FOCTEIPUUMCTBA

CRM-cucrembl B aBTOMaTH3alIUU I€ATEIbHOCTH NPEIPUITUI Typu3Ma U TOCTEIPUUMCTBA

CamocrosiTeibHas paGora

Tumnb! 1udpoBEIX CEPBUCOB B chepe Typu3Ma U roCTEIPUUMCTBA

CoBpemeHHbIE KapTorpapuueckue M HaBUTAIIMOHHBIE CEPBUCHI OH-JAMH AJI OpraHu3aluu 4

TYPUCTCKUX MapIIPYTOB.

[lepcriekTHBHBIE HaMpaBIEHUS UCMOIb30BaHUs VIHTEpHET B 1€ATENbHOCTH NPEAIPUITUI

TypU3Ma U TOCTENPUHUMCTBA
Y4yeOHas npakTuka pasaeia 3
Buabl pador 12

OtpaboTka HaBBHIKOB PAa0OTHI C OCHOBHBIMH IMPOrpaMMaMH, aBTOMATHU3HPYIOIIUX JEATEIbHOCTh MPEANpPUATUN Typu3Ma U

TOCTCIIPUUMCTBA.
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e ®EEPAJIBHOE TOCYIAPCTBEHHOE BIO/I>)KETHOE OBPA30OBATEJIBHOE CMK
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IIpousBoacTBeHHAs MPaKTUKA pa3jaesa 3
Buasbi pador

OTtpaboTKa HaBBIKOB PabOTHI C OCHOBHBIMU MTPOTPaMMaMH, aBTOMATH3HPYIOIIHUX JACATeIbHOCTh IPEIIPUITHNA TyprU3Ma U 12
TrOCTEIPUUMCTBA.

HToro 270
IIpome:kyTOouHAas aTTecTAlNS 24
ATTecTaums 1mo MOAYJI10 12
Bcero 306
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3.Memoouueckue ykazanus no npoeeoeHur0 RPAKMUYeCcKux
3AHAMUIL/IA00PAMOPHBIX PAOOM/CeMUHAP08, 3aHAMUIL 8 hopme NPAKMUYECKOUl
n0020MO6KU (RpU HATUYUU), U CAMOCHOAMETbHOU padome

[IpakTnueckue 3aHATHS 3aKJIIOYAIOTCS B BBIIOJIHEHUM CTYJEHTaMM, 0] pyKOBOJCTBOM
npenojaBarensi, KOMIUIEKCa Y4YeOHBIX 3aJaHUll HANpaBJIEHHBIX HAa YCBOGHHE HAy4yHO-
TEOPETUUYECKMX OCHOB Y4E€OHOH IUCLUIUIMHBI, NPUOOpPETEHHE IPAKTUUYECKUX HABBIKOB
OBJIAJICHUSI METOJIaMU TPAKTUYECKOW pabOThl C MPUMEHEHHEM COBPEMEHHBIX CPE/ICTB
KOMITBIOTEPHOH rpaduku, MyTbTUMEINA, KOMMYHHKAIIMOHHBIX TEXHOJIOTHHA.

[IpakTiueckue 3aHATUS CIOCOOCTBYIOT OoJiee MTyOOKOMY MOHUMAHUIO TEOPETUYECKOTO
Marepuaja y4eOHOro Kypca, a TakXKe pa3BUTHIO, (OPMUPOBAHHIO U CTAHOBIJICHHUIO
pa3IMYHBIX YPOBHEW COCTaBISIOMUX MPO(ECCHOHATBFHOM KOMIETEHTHOCTH CTYJIEHTOB.
Hapsny ¢ ¢opmupoBanneM yMEHHH W HaBBIKOB B TPOIECCE MPAKTHYCCKHUX 3aHATHHA
000011aI0TCS, CUCTEMATU3UPYIOTCS, YTIYOISIOTCS M KOHKPETHU3UPYIOTCS TEOpPETHUYECKUe
3HaHUS, BHIPA0ATHIBAETCS CIMOCOOHOCTH M TOTOBHOCTH HCIIONB30BaTh 3TH HABBIKM Ha
MPaKTUKE, Pa3BUBAIOTCS MHTEIIEKTYaJIbHbIE YMEHHUS.

[IpakTuyeckne 3aHATUS TPOBOIATCS B (OPME NMPAKTHUECKUX paboT, MPaKTUYECKOH
MOATOTOBKH.

3.1. TemaTuka W coJaep:KaHHe MPAKTHYECKHX 3aHATHII/Ia00pATOPHBIX PadoT/
CeMHHAPOB

MK 01.01 Opranu3zauusi, KOOpAUHALMS U KOHTPOJIb JeSITeJIbHOCTH eNapTaAMEeHTOB
HA NpeANpUATHAX TYPU3Ma U TOCTENPUUMCTBA

Ilpakmuueckoe 3anamue 1

Tewma: Kanasibl mpoJa TOCTHHUYHOTO IIPOJYKTa

Bun: 3aHATHE HA IPUMEHEHUE 3HAHUM U YMEHUN.

[{enb: popmupoBaHue HaBbIKA 10 BHIOOPY KaHajia cObITa TOCTUHUYHBIX YCIIYT.
Coneprxanue: Ha ripuMmepe otens (2*,3*,4* 5%*) onpenenuTs Kakue KaHaJbI
cObITa MakCUMaJIbHO 3P peKkTuBHBI. OO0CHOBATH BHIOOP, 1aTh XapaKTEPUCTUKY
OCHOBHBIM HaIIPaBJICHUSAM MTPOJAXK.

Ilpakmuueckoezanamue?

Tema: [lonsiTue u kinaccupukanys GyHKUUN yrpaBIeHUS.

Bun: Kpyrunslii cron

Ilenb: nate OLEHKY TPYIOBOM JAEATENBHOCTH MEPCOHANA: CYIIHOCTb, IIEJH,
KPUTEPHUHU.

Copepxanue: Ilonsarue u knaccuduxanus GyHKuui ynpapieHus. MeHeIKMEHT,
yIipaBJieHUEe, OpraHu3aus, PyHKIIUN, MEHEIKEP, TPOIECC, UICKCCTBO,POLIECCHBIH MOAXO/.

Ilpakmuueckoezanamue3

Tema: Opranusanuonsas QyHKIUS Kak 001mas GyHKIUS yIIpaBIeHUs.

Bun: 3anHsATHE Ha TPUMEHEHNE 3HAHUN U YMEHHM.

Ilens: mpoaHanu3upoBaTh: IIKOJIY HAay4YHOH OpraHu3aluy TpyJa B 3BOJIOLUU
YIOPaBIE€HYECKOW MBICIH; IIKOJAY aAMHUHHCTPATUBHOTO YIPABIEHUS B HBOJIOLUU
YIPaBIEHYECKON MBICIIH.

Conepxanue:  OprcTpykrypa,MexaHUCTUYECKUUTHUIL,IUHEHHO-()YHKIIMOHAIbHAS
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CTPYKTYpa, TUBU3WOHAIbHAS CTPYKTypa, OPTaHUYECKUN THI OpraHU3ald, MaTpu4IHas
OpraHu3alMOHHAs CTPYKTYpa, CETeBasi CTPYKTYpa, AeJIerupOBaHUE.
Ilpakmuueckoe 3anamue 4
Tema: MortuBanusa tpyna. I[lomarne u HasHadeHne MotuBauumu. Kpurepuun
MOTHUBAILIMK TPy/1a. MOTHUBAITMOHHBIN MPOIECC
Bun: Tect
Conepxanue:
1. Momue — smo.
1. ®U3HONOTHYECKH WM MCHUXOJOIHYECKH HCHBITBIBAEMBIA YEIOBEKOM HEIOCTATOK
4yero-uamoo.
2. BayTtpennee no0y>keHIE TUYHOCTH K ONPeIeJICHHOMY MOBEICHHIO.
3. COBOKYITHOCTh BHYTPEHHUX M BHEIIHUX JIBIDKYIIMX CHJI, MOOYKIAIONIUX YEIOBEKa
K JE€HUCTBUIO.
4. Pe3ynbTaT yAOBIETBOPEHUS IOTPEOHOCTH.
2. Kax coomnocames nousmus «<Momusayusy U «CMumMyauposanues?
1. MoTuBanus mupe CTUMYJIUPOBAHUSI.
2. MotuBanus y:xe CTUMYJIHUPOBAHUSI.
3. DTO paBHO3HAYHBIEC TIOHATHSL.
3. Coenacruo _meopuu D. Xepubepea npouecc «y0061emMEOPEHHOCHb — OMCYMCIMGUE
V0081eMBOPEHHOCHIUY HAXOOUMCS NOO GIUAHUCM.
1. ®akTOpOB, B OCHOBHOM CBSI3aHHBIX C OKPY>KEHHEM, B KOTOPOM OCYIIECTBISIETCS
pabora. 2. ®akTOpOB, CBA3aHHBIX C COAEPKAHUEM PAOOTHI, T. €. C BHYTPEHHUMH 10
OTHOILICHHUIO K paboTe dakTopamu.
3. ®akTOpOB, CBSA3AHHBIX C OKUJJAHUEM [IEHHOCTH MOJIy4aeMOT0 BO3HATPAKICHHUS.
4. @axTopoB, BIUAIONIMX Ha IMPOLECC «HEYAOBIETBOPEHHOCTh — OTCYTCTBHUE
HEY/IOBJIETBOPEHHOCTH.
4. 1. Max-I'pecop svioenun 06a npomueonoI0NCHbIX 100x00a K ynpasienuio. meoputo X u Y.
Tpaouyuonnoe ynpasenenue ompadxcaem xouyenyuio meopuu X. Teopus Y, naobopom,
ompagicaem_0emMoKpamu4eckKull Cmuib_pykogoocmea. M3 nepevyuciennvix XapaKmepucmux
gbloeume me, KOmopbule He OMHocaAmces K meopuu X.
1. Hagzop u yrpo3a Haka3zaHUs JAJIEKO HE €AMHCTBEHHBIE CPEACTBA BO3JCHCTBUS HA
MepCoOHANl U 00BETMHEHUS YCWIIMK 7151 JOCTHXKEHUS 1IeJIel OpraHu3aIliy.
2. JIluyHas TPUBEPKEHHOCTh LENSM OpPraHU3AlMHM 3aBUCUT OT BO3HArPAXKJEHUS,
KOTOpOE 00Jiee BCEro CBSI3aHO C yIOBIECTBOPEHUEM BBICIIMX MOTPEOHOCTEN YeoBEKa.
3. UYenoBek HE XOUYeT HECTH OTBETCTBEHHOCTb M MPEANOYUTAET, UYTOOBI UM
PYKOBOIMIIH.
4. PaboTa Tak e ecTeCTBEHHa, KaK urpa.
5. Y denoBeka Mayio 4eCTOJIFOOUS, U OOJIbIIIE BCETO OH HYXJAETCS B YBEPECHHOCTH B
3aBTpAILHEM JTHE.
6. UenoBek MMEET BPOXKJACHHYIO aHTUIIATUIO K TPYY, MBITACTCS «yJIU3HYTh» OT HETO,
HYXJIa€TCA B MPUHYKICHUH K TPYAY U CAHKIUAX B CIIy4ae YKIOHEHUS.
5. Momus agpdbunuayuu — 3mo mMomue, ca3aHHbII.
1. C oco3HaHueM OOIIECTBEHHOTO 3HAYCHHs ACSITETbHOCTU, KOTOPYIO BBHITIOTHSET
pabOTHUK.
2. Co cTpeMyieHHEeM OBITh TOX0KUM Ha aBTOPUTETHYIO JTHMUYHOCTD.
3. Co cTpeMyIcHHEM YelIOBEKa BIUATH HA IPYTHUX JIFOJICH.
4. Co cTpemJieHHEM K YCTAHOBJIEHUIO M TMOJACPKAHUIO OTHOIIEHUH C JApyruMHU
JTFOJIbMH.
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6. Kaxue u3 ymesepicoeHull he A611emcst 6epHbiM ¢ mouku 3penus meopuu A. Macnoy:

1. JIroau MOCTOSIHHO UCTIBITHIBAIOT TOTPEOHOCTH.

2. IloTpeOHOCTM HHM3KOTO YypOBHS HAYMHAIOT AaKTUBHO JIEWCTBOBAThH IIOCIIE
YIIOBJIETBOPEHUS MOTPEOHOCTEH BEICOKOTO YPOBHSI.

3. YoBneTBopeHHas MOTPEOHOCTD SBJISIETCSI MOTUBATOPOM.

4. TlorpeOHocTH, HaxojasflIuecs OMMKE K OCHOBAHHMIO «IIHPAMUIBI», TPEOYIOT
MIEPBOCTETIICHHOTO y/IOBJICTBOPCHHS.
7. Coenacno meopuu @D. Xepubepea He omHOCAMCA K MOMUBUDYIOUUM CledYIouiue
gdakmopwi:

1. YcnoBus paGoThlI.

2. JlocTrxeHus.

3. Omnara Tpyza.

4. IIponecc paboOTHI.
8. Kakxue u3 OaHHbIX 0X#CUOAHUU He AGIAIOMCA KOMHIOHEHMAMU MOMUBAYUOHHOU Meopuu
0CUOAHULL:

1. Oxunanve COOCTBEHHBIX YCHITHM.

2. Oxuanue Toro, 4YTO yCUJIUS IaayT KellaeMble Pe3yIbTaThl.

3. OxuziaHue Toro, 4To pe3ysbTaThl MOBJIEKYT 3a COOOM BO3HArpaXkJIeHUE.

4. Oku1aHus OPraHU3ald OTHOCHTEIILHO CIIOCOOHOCTEH pabOTHHKA.

5. Okutaemasi IICHHOCTh BO3HATPAXKICHUS.
9. Illompebrocmu pazoenenvbl Ha Mpu 2pynnbvl 8 COOEPHCAMENbHbIX MEeOPUSX.

1. B Teopusix A. Macinoy u K. Anbnepdepa.

2. B teopusix ®@. Xepubepra u A. Macnoy.

3. B reopusix K. Ansaepdepa u JI. MakKnennanna.

4. B teopusx 3. Jlokka u K. Anbnepdepa.
10. B meopuu K. Anvoepgepa videnenvl ciedyrouue nompeoHocmu.:

1. IToTpeGHOCTH CyIIECTBOBAHUS.

2. [loTpebHOCTH BHACTH.

3. [TorpebHOCTH CBS3M.

4. TToTpeOHOCTh TOCTUKEHUSI.

5. IloTpebHOCTH pocTa.
11. Kmo cuuman, umo nogedenue yenoseka 00VCi08IUusarom mpu nompeoHocmu. 81acmo,
ycnex u npui4acmuoCcmy.

1. A. Macnoy;

2. 1. Mak-Knennann;

3. @. I'epubepr;

4. B. Bpywm.
12. Kmo 6 ceoetl meopuu gbloenun 08e epynnvi YaKkmopos: 2ueUeHUYeCcKue u MOmusayuu.

1. A. Macnoy;

2. 1. Mak-Knennann;

3. @. I'epubepr;

4. B. Bpywm.
13. K 0oneocpounvim omuocames ciedyiouiue Momusamopbul.

1. TToBeIlIEHUE OTIATHI TPYA.

2. 'mbkoe pabouee Bpems.

3. Omrara panroHAIM3aTOPCKUX MTPEITIOKEHUH.

4. Peanu3anys cOOCTBEHHON MHUITUATUBEI.

5. [IpenocraBrienre aBTOMOOMIIS /17151 BHITIOJTHEHHSI paOOTHI.
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14. Kaxue u3 ymeeparcoeHull He ANAI0MCA 6ePHbIMU ¢ MOYKU 3peHus meopuu A. Macioy:

1. Y noBneTBopeHHast HOTPEOHOCTH SIBJISETCSI MOTHBATOPOM.

2. JItonu TOCTOSIHHO UCTIBITHIBAIOT MTOTPEOHOCTH.

3. IlotpebuocTH, Haxonsmmecs OJMKE K OCHOBAHUIO <«ITUPAMUMAB), TPEOYIOT
HIEPBOCTEIICHHOTO yJJOBJIETBOPECHUSI.

4. IloTrpeOHOCTM HHM3KOrO YypPOBHS HAUYMHAIOT AaKTUBHO JIEWCTBOBATH

YIIOBJIETBOPEHUS MOTPEOHOCTEH BHICOKOTO YPOBHSI.
15. Kakue u3z nepequcienHvlx 21eMeHmo8 He AGNAI0MCA NeMEeHmamy Mooenu Momueayuu

II0CJIC

llopmepa — Jloynepa:

1. [leHHOCTH BO3HArpaX/ACHUS.

2. BHenrHee Bo3HarpaxjcHue.

3. I[ToTpeOHOCTH CaMOBBIpaXKEHHUSI.

4. OneHKa BEpOATHOCTH CBS3H «YCHIINS — BO3HAIPAXKJICHUS.
5. I'uruennueckue GpakTopsl

Ilpakmuueckoe3zanamue5
Tewma: JlostbHOCTB IEpCOHANA: MIOHSATUE, BUIBI, (GOpMHUpPOBAHHE.
Bun: Kpyrasiii cron

Llens:

HaTb OLCHKY MCTOdaM q)OpMI/IpOBaHI/IH JIOAJIBHOCTH COTPYAHUKOB

KOMITAaHWU: pacyeTHasi, SMOLMOHATbHAs, HOpMaTuBHas. [IpuBectn mpumepsl, Haubolee
U3BECTHBIX HHCTPYMEHTOB JJIs IIOBBILIECHHUS JIOSIIBHOCTH.

Conepxanne: Ha nmpumepe komnanuu (Typdupma WM TOCTHHHUIA) ONPENEIUTh
METO/Bl HCIOJb3yeMble Ul (OPMHPOBAHUS JIOSUIBHOCTU COTPYIHHKOB. OOOCHOBAThH

BBIOOD.

MJIK 01.02 CoBpeMeHHasi OPrTeXHMKA U OPraHU3aIUs 1eJ0NPOU3BOACTBA

Tema

BBenenue B [1€J10NPOM3BOACTBO. 3HAKOMCTBO €  O0IIMMHU

Hu

NnpoecCHOHATIBLHBIMUA KOMIIETEHUMSIMH CIIEHMAJTUCTA M0 TYPU3MY M FOCTENPUMMCTBA

Conepxanue: IIpodeccroHanbHble KOMIETEHIMM CHEIUAINACTa 1O TypuUsMy U
TOCTEMPUHUMCTBA.
HopMmaTtuBHO-1IpaBOBOe 00OecreyeHne POCCHICKOTO JeJIONPOU3BOACTBA. YHUDUKALUA U
CTaH/IAPTHU3ALHUS YIIPABICHYECKOW JOKYMEHTAUUH. [JOKYMEHTBI B I€SITEILHOCTA TypU3Ma U
TOCTEMPUHUMCTBA.

Tema 2.2. Knaccupukanus COBpeMEHHBIX CPeACTB OPITeXHUKH
Copepxanue: [lonkmoueHne 1 HaCTPONKA JOKAIBHBIX U CETEBBIX MHOTO(YHKIIMOHATIBHBIX

YCTPOMCTB (IPUHTEP, KCEPOKC, akc, ckaHep) BrimoaHeHne oneparuii KomupoBaHUs

JOKYMCHTOB 1 CKAaHUPOBAHUA.

Tema 2.3 O0mme HOpMBI U IPaBHIA 0(POPMIICHHS JOKYMEHTOB

Copepxanue: CocraBieHre u opopMIIeHHE OPTaHU3allMOHHBIX TOKYMEHTOB (yCTaB,

IIOJIOXKCHHUC, y‘-IpCI[HTCJ'ILHBIfI A0roBop, MITaTHOC paClUCaAHUC, CTPYKTYpa, JOJZKHOCTHBIC

MHCTPYKIUN)

CocraBnenue 1 0(popMIIEHUE PacTIOPIUTEIbHBIX JOKYMEHTOB (IIOCTAaHOBJICHUE,
pacropsikeHue, IpUKa3, yka3aHue)

CocraBieHue 1eJ0BbIX HCeM B chepe Typu3Ma U roCTEIPUUMCTBA.
CocraBieHue NpuKa3oB, JUYHBIX JIE]1, CIUCKAa PAOOTHHUKOB.
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Tema 2.4 Opranuszauusi JOKYMeHTO000pPOTAa HA PeANPUSITHI

Copepaxanue: Perucrpanus 1 uHAEKCAUs JOKYMEHTOB.

Perucrpanus BXOASIMUX U UCXOIAIINX JOKYMEHTOB. PaboTa ¢ TUIIOBBIMU JJOKYMEHTaMU
noipaszziesieHus (J0JKHOCTHAS MHCTPYKIUUS, TIOJIOKEHUE O CTPYKTYPHOM MOAPA3/ICTICHHUHN).
Cocrasnenue u opopmiieHne HOMEHKIATYyphl Aei. JlenoBas curyanus: «Opranuzanus
JIEIIONPOU3BOJICTBA TYPUCTCKON (DUPMBD».

Tema 2.5 XpaHeHue 10KyMeHTAIUU
Conep:xanue: KoHtposibHas paboTa (UTOTOBBIN TECT)

MIAK 01.03 ApromMaTru3amusi CHCTeM YNpaBJeHUs] NPeANPUATHS Typu3Ma M
rocTenpuUMCTBa

Tema 3.1. [IporpaMMHO-MH(OPMALTMOHHBIE TEXHOJIOTHM HA NMPEANPUATHAX TYPU3Ma U
rocTenpuuMcTBa

Copepxanue: O3HaKOMIIEHHE U padOTa ¢ OCHOBHBIMU MPOTpaMMaMH, aBTOMATU3UPYIOIIHX
JeATEeTbHOCTh PEANPUATHN TypU3Ma U TOCTEITPUUMCTBA.

Tema 3.2. I[Iporpammuoe o6ecnieuenue Ha 6aze Microsoft Office 1751 aBTomMaTu3zauuu
AeATEeJLHOCTH NpeANPUATHIi TYpU3Ma U rOCTENPUUMCTBA

Conep:kanue:

«QnexkrporHbie TabmuIer Excel»

«Yuet pabouero Bpemenu. Co3znaHue Tabelns U pacyet 3apabOTHOM MIaThDy
«PaboTa co BCTpOEHHBIMU (DYHKITHUSIMU)

«Pabota ¢ 6a30it nanubix Typusm. Co3naHue U 3aNI0JTHEHNE TaOIUID

«Pabota c 6a30it manabix Typusm. Co3gaHue 3arpocoB Ha BHIOOPKY»

«Pabota ¢ 6a30it nanubeix Typusm. Co3aaHue 3apocoB C BHIYUCIIEMbBIMH MOISIMI
«Pabota c 6a30it manabix Typusm. Co3ganue u padota ¢ popmamu»

«Pabota ¢ 6a30it nanubeix Typusm. Co3gaHue pa3mUyHBIX OTYETOBY

Tema 3.3 CereBple mnporpamMMubie miIart@gopmbl W o0JayHbIe pelIeHHs B
aBTOMATHU3ALUH AeTeJbHOCTH NPeINPUITHI TYPU3Ma H TOCTeNPUUMCTBA
CopaepixaHue: U3yuyeHUE CETEBBIX MPOrPAMMHBIX IUIATHOPM B AEATEILHOCTU IMPEANPUITUN
TypU3Ma U TOCTENPUHUMCTBA

W3ydyeHne O00JIayHBIX TEXHOJOTHMH B  JIEATENbHOCTH MPEANpHUATHH  Typu3sMa U
roCTENPUUMCTBA

CRM-cucTembl B aBTOMATH3AINH IEATEILHOCTH MPEIIPUATHI TyprU3Ma U TOCTETIPHIMCTBA

3.2. Temamuka u cooepicanue camocmoamenvbHoi padomot

MK 01.01. Opranuszauusi, KOOpAMHAIMSA U KOHTPOJIb AeSITeJIbHOCTH [IeIapTAMEHTOB
HA NpeANpHUATHAX TYPU3Ma U FOCTENPHUMCTBA

Tema 1.2. @yHkuMM yrpaBieHHUs HoJpa3AeieHUusIMU (Ciyx0aMu) MpennpusaTHil Typu3zMa
Y TOCTENIPUUMCTBA

Conepxanue: PenieHue CUTyallMOHHBIX 3a7a4

MJK 01.02 CoBpeMeHHAasi OPITEXHUKA U OPraHU3ALUA 1eJ0NPOU3BOACTBA
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Tema: Tema 2.5. XpaHneHue JOKyMEHTaIUU
Conepxxanue: Pa3paboTarh TMONOXKEHHE € CTPYKTYpY CIHYXKOBl JIEJIONMPOU3BOJCTBA

(IOKyMEHTalMOHHOTO 00ecreYeHNs yIpaBIeHUS TYPU3MOM U FOCTEIIPUMUMCTBOM )

MIAK 01.03 AprTomaru3anmsi
rocTenpuUMCTBa

CHCTEM YNpPaBJIeHUS] TNPeINPUATHH TYpU3M U

Tema 3.3: CereBble mporpammubie MmIaTGopmbl U OOJIayHbIe pEIIeHUs B aBTOMAaTU3ALUU
JEATEeIbHOCTH NPEANPUATUN TypU3Ma U TOCTEIPUUMCTBA

Copepxanue: Tumnbl nudpoBbIX CEPBUCOB B cpepe Typu3Ma U TOCTEIIPUUMCTBA
CoBpeMeHHbBIE KapTorpauuecKue M HaBUTAI[MOHHBIC CEPBUCHI OH-JIAHH JJISi OpraHU3aluU

TYPUCTCKUX MapHIPYTOB.

IlepcnexkTHBHBIE HAINpABICHUS HCIIONb30BaHUS VIHTEpHET B JEATEIBHOCTH NPEINPUATUN

Typu3Ma U roCTCIpUUMCTBA

4.D0HJ OLEHOYHBIX CPEICTB MPO(EeCCHOHAIBLHOT0 MOYJIsI
4.1. ®opMbl aTTECTALIMH N0 NPO(PECCHOHAIBLHOMY MOIYJTI0

JJIeMeHT MOIYJIfl

DopMa KOHTPOJISI H OLleHHBAHUS

IIpomexyTOUHASI aTTECTALUS

Texymii KOHTPOJIb

MJIK 01.01 DK3aMmeH — 3 ceMecTp YcTHEIHM ompoc, TECTOBEIE
3aJIaHHMs1, KOHTPOJIbHBIC PaOOThI
MJK 01.02 JuddepeHunpoBaHHEbIif 3a4eT — 4 cemecTp YcTHEIHM ompoc, TECTOBEIE
3aJJaHMs, KOHTPOJIbHBIE pabOTHI
MJIK 01.03 DK3aMeH — 5 ceMecTp YcTHBII 0mpocC, TECTOBBIC

3aJJaH}sl, KOHTPOJIbHBIE PabOTHI

VYueOHast npakTHKa

JuddepennnpoBanHsblii 3a4et — 4 cemecTp -

IIpousBoacreeHHas
IIPAKTHKA

JuddepeHunpoBanHsblii 3a4eT — 5 cemecTp -

ITpoMexyTouHas aTTecTallysl — aTTeCTalus 10 MOJYIIO — 5 CEMECTp

4.2. Pe3yabTaThl 0CBOEHUsI PO eCcCHOHATLHOTO MOTYJIA
IIpodeccnonanbHbie, 001ME KOMIIETEHIIUH, THYHOCTHbIE Pe3yJIbTATHI
B pesynabTaTe KOHTpOIS W OIEHKH MO MPO(EeCCHOHATHPHOMY MOMIYJIO0 OCYIIECTBISETCS
KOMIUIEKCHAs MPOBEPKA CAEAYIONINX MPOo(hecCHOHANBHBIX U OOMIMX KOMIIETCHIIUH:

IIpodeccnonanbHble KOMIIETEHIIUH

IToka3aTeau oLleHKH pe3yabTara

IIK 1.1. IInaHnpoBaTh TEKyIIYIO AEATEIBHOCTD
COTPYJIHHUKOB CIIy>KO IpeanpUsITUI Typu3Ma U
roCTENPUUMCTBA

DKCnepTHOE HaOoIeHNe 3a
BBITIOJTHEHUEM pabOT Ha MMPaKTUKE

[IK 1.2. Opranu3oBbIBaTh TEKYIIYIO AESTETLHOCTh
COTPYTHUKOB CIIYKO PeANpUITHI TyprU3Ma U
TOCTEeTIPUHAMCTBA

DKcnepTHoe HalJro/IeHue 3a
BBINOJIHEHUEM padoT Ha MMPaKTHKe

IIK 1.3. KoopauHupoBaTh 1 KOHTPOIUPOBATH
JesITebHOCTh COTPYAHUKOB CITY>KO MpenpusTuit
TypHU3Ma U rOCTENIPUUMCTBA

DKcnepTHoe HalIr0/IeHNe 3a
BBINOJIHEHUEM padOoT Ha MMPaKTHKe

I1IK 1.4. OcymecTBasTh pacyeTbl ¢ MOTPEOUTENIMU
3a IPEJOCTABICHHBIE YCIYTH

DKCrepTHOe HaOIt0IeHUE 3a
BBHITIOJTHEHHEM pabOT Ha MPaKTUKE

Oo0ume KOMIeTeHINHU

IMoka3aresin OlleHKH pe3yJbTara

OK 01. Beibupats cmocoObl pemieHus 3aaad
poeCCHOHATBHON JESATEIHHOCTH MPUMEHUTEIHHO

DKcrnepTHOe HaOItoIeHUE 3a
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K pa3IM4YHbIM KOHTEKCTaM

BBIITIOJTHEHHUEM pa60T Ha IIPaKTHKE

BrimonHenue paboT B COOTBETCTBUH
C YCTaHOBJICHHBIMH HOPMATHBHO-
IIPaBOBBIMHU aKTaMHU

Beimonnenue 3a1a4 mo ohOpMIICHHIO
1 00paboTKe 3aKa30B

OK 02. Hcnonb3oBaTh COBpPEMEHHBIE CpEICTBA
MOMCKA, aHAJIM3a W WHTEPIpETalud HHGOPMAIIHH,
)41 HH(bOpMaL[I/IOHHLIe TEXHOJIOTUU [JIs1 BBIIIOJIHCHUSA
3a7a4 MPOoQeCcCUOHATBHOMN eI TETbHOCTH

DKcIepTHOe HabmroieHne 3a
BBITIOJIHEHUEM pabOT Ha MPAKTHKE

Brnaners TEXHUKOH KOJIMYECTBEHHOM
OLIEHKHU M aHAIN3a HHPOPMALIUU

Brnagets  meTtommkoil  XpaHeHHs
U TIOMCcKa nH(OpManuu
OK 03. IlnanupoBaTb ¥  peaJu30BbIBATH | DKCHEPTHOE HaOI0IeHue 3a

coOCTBEeHHOE MTPO(HECCHOHATTLHOE U TMYHOCTHOE
pa3BHUTHE, MPEIANPUHUMATEIBCKYIO AEATCILHOCTh B
npodeccnoHabHOM cepe, UCIIOTb30BaTh 3HAHUS
0 TMpaBoBOM W (DUHAHCOBOW TI'PaMOTHOCTH B
PA3JIMYHBIX ) XU3HCHHBIX CUTYallUAX

BBIIIOJTHEHUEM pa60T Ha IPAaKTHUKE

Biagete ocHOBaMM  OpraHu3aluu
NESITeIbHOCTH CIYKO TNpennpusaTuit
TypA3Ma U OCHOBBI OpraHU3alluy,
IUTAHUPOBAHMS U KOHTPOJIA

JEeSITeIbHOCTH MO TYMHEHHBIX
3Hath TpeOoBaHHS K O(POPMIICHUIO
U Y4EeTy 3aKa30B.

3HaTh MOpPOrpaMMHOE OOecreyeHue

NeATETbHOCTH TYPUCTCKUX
OpraHusalMi 1o Yy4éTy 3aKa3oB
Y KIIMEHTOB.

OK 04. Db dexTrBHO B3aUMOJICHCTBOBATh | DKCIIEPTHOE HaOIoIeHue 3a

n pa6OTaTB B KOJUICKTHBC U KOMAaH/IC

BBITTOJIHEHHUEM pa60T Ha INPaKTHUKE

BzauMmogaeiicTBOBaTh C
TyponepaTopamH, TypareHTaMH,
9KCKYPCHOHHBIMH  OIOpO, Kaccamu
MpoJaXu OWIETOB, TPAHCIOPTHBIMU
KOMITAaHUSMH, meet-KOMITaHUSIMU

OK 05. OcymecTBiasiTh YCTHYIO U IUCBMEHHYIO
KOMMYHHUKAIlMI0 Ha  TOCYJapCTBEHHOM  SI3bIKE
Poccuiickoit ®denepanuii ¢ y4eToM OCOOEHHOCTEH
COLIMAJIBHOTO U KYJbTYPHOTO KOHTEKCTa

DKcnepTHoe HalIr0/IeHNe 3a
BBINOJIHEHUEM padOoT Ha MMPaKTHKe

Bnagers KYJIbTypOHt
MEXJIMYHOCTHOTO OOIIEHUS
3HaTh 3TUKY JIEIOBOT0 OOIIEHUS

OK 09. Tlonp3oBarscs
JOKyMEHTaIuen Ha
)41 I/IHOCTpaHHOM SA3BbIKaX

npodecCuoHATBHON
roCy/1apCTBEHHOM

DKcnepTHoe HalJoIeHne 3a
BBINOJIHEHUEM padOoT Ha MMPaKTHKe

3HaTh HOpPMAaTUBHBIE
peraamMeHTHpyolne
TypONepaTOPCKOi

JOKYMEHTHI,
OpraHU3aIHI0
U TypareHTCKON
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l I ACATCIIBHOCTU

4.3. TpedoBanus k noptdoauo

Tun nopTdonano: cmewanmviti mun
- Jloknanel W COOOIIEHHUS IO OTIENBHBIM TeMaM MEKIMCIUIUIMHAPHOTO Kypca
po(heCcCHOHATTLHOTO MOAYJIS, MPEAYCMOTPEHHBIC TPOTPAMMOIA.
0 MPaKTHYECKUM paboTaM, BBINOJIHEHHBIM TIPH  W3YYCHUH
MEXIUCIUTUTMHAPHOTO Kypca MPpopeCCHOHATBHOTO MOTYJISL.

OTtueThl

JlonoJIHUTe/IbHbIE MATEPHUAJIbI:
['pamoThI, TUTIIOMBI

CepTtudukatsl 3a ydacTue B MEPONPUATUAX KOJUIEHKa 1 MOCKOBCKOTO perHoHa.
IIpukasel 0 HOOLIPEHUSX.

TpeGoBanus:
TpeOoBaHus K MPE3EHTALMH U 3aIUTE MTOPTOINO: - HE IPETYCMOTPEHO
TpeboBanus K CTPYKTYpe U 0POPMIICHHIO TOPT(OIHO: - HE MPETyCMOTPEHO
O0s13aTeTbHO HATMYKE BCETO MEPEYHs, BXOSILETO B COCTAaB 0053aTEIbHON 4acTH
noptdosmo. CrenuanbHbIX TPeOOBaHUN K 0(OPMIICHHIO HET.

IMoka3aTenu oneHKH MOPT(HOINO HA ATTECTANMIO — IK3aMEH aTTeCTAHOHHbII

Koapl

NnpoBepsieMbIX
KOMIIETEHI U HIH
HX COYETAHHH

IMoka3aTenn oeHKH pesyJjabTartra

Onenka
(na / ner)

OK 01
OK 02
OK 03
OK 04
OK 05
OK 09

NK1.1-TIK 1.4

Hamuume  arTecTaiMOHHOTO  JICTa IO pe3yJbTaTaMm
NPOXOXKJIEHHUS TMPOU3BOACTBEHHON MNPAKTUKU C yKa3aHHEM
Ka4€CTBCHHOI'O BBIIIOJIHEHHUS BCCX BHUI0OB pa60T.

Hamuune ©  KayecTBEHHOE  BBINOJIHEHHE  JOKJIAJOB,
cooOmieHud U pedepaToB,  COAEpKaHHE  KOTOPBIX
COOTBETCTBYET BbIJJAHHOMY 3aJ[aHUIO

Odopmnenne [okmanoB, cooOmeHUH U pedepatoB B
COOTBETCTBUM ¢ TpeboBaHusMH [lonoxxeHust 06 opopmieHUN
TEKCTOBBIX JOKYMCHTOB.

Hanuune npoBepeHHBIX U 3aIIUIIEHHBIX OTYETOB MO
BBIMIOJTHEHHBIM IIPAKTHUECKUM padoTaM MpH U3y4YeHUU
MEXIUCIUIUIMHAPHOTO Kypca IpoecCHOHaTbHOTO MOAYJIIS

4.4. TpeOoBaHUS K KyPCOBOMY NPOEKTY KaK YaCTH aTTeCTALUH
KypcoBoii npoekT (paboTa) He MpeycCMOTpEeH

4.5. OuneHka OCBOCHHSI TEOPETHYECKOro Kypca Npo(ecCHOHATBLHOIO0 MOAYJIS —

MK

4.5.1 TunoBbie 3a1aHUA 1JIfl OLEHKH OCBOCHUSA
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CoNoO~WNE

10

11.
12.
13.
14.
15.
16.
17.
18.
19.
20.
21.
22.
23.
24,
25.
26.
217.
28.
29.
30.
31.
32.
33.
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[lIratHOE pacnicanue
JI0JDKHOCTHAS. MHCTPYKLIUS
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AKT
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HNHdpopmannoHHOe MHCHEMO
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ITuceMmo-u3BeieHne
IIucemo-nioaTBEpKICHUE
I"apanTHiiHOE THCEMO
ITucema-oTBETHI
Tenerpamma
Teneponorpamma
JlokyMeHTHUpOBaHUE TPYAOBBIX OTHOLIEHUIN
Pesrome
Tpynosoii 1orosop
JInunnie gena
JInyHble KApTOUKHU
[Iprkassl MO0 TMYHOMY COCTaBY
TpynoBbie KHUKKH
Bxoadimume 10KyMeHThI
Hcxonsaniye TOKyMeHTbI
BHyTpeHHUE TOKYMEHTHI
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49. Homenkiarypa siemn

50. ®opmupoBanme aeT

51. Opopmuenue nen

52. TlonroToBka K nepegaue Ha apXUBHOE XpaHEHUE

53. Cpoku xpaHeHUs JOKYMEHTOB

54. TloHsATHE KOMMEPYECKON TalHBI

55. Opranm3zanus paboOThl ¢ JOKYMEHTaMH, COJEPKAIMMHU KOH(HUICHIIMAIbHBIC

CBE/ICHUS

56. Odopmnenue nocryna kK KoHpHUICHIMATLHON HHMOPMAITTT

57. OTBETCTBEHHOCTb COTPYIHUKOB, paboTaromux C  KOH(HUICHIHATBHOMI
uHpopmanuen

58. JlononHeHue B TPYJAOBOI TOTOBOP pabOTHUKA

59. O0613aTeNBCTBO O COXPAaHEHUH KOMMEPUECKOM TailHbI
60. [Tonmucka npu yBOJIbHEHUU

61. I'pudbl CEKPETHOCTH TOKyMEHTa

62. XpaHeHue cnucanvie ¥ yHUYTOKECHUE JTOKyMEHTOB.

63. IlepBoe pa3BuTHE JEIONPOU3BOACTBA.

64. JIokyMEHTHI JIUIsl IPUHATHS HA pa0oTy.

65. HopmaTuBHO- IpaBOBBIE aKThl, PETYIUPYIOIINE TOKYMEHTOOOOPOT.
66. YHUpUKaMI JOKYMEHTOB. .

67. PaGoTa ¢ JOKyMEHTaMH CTPOTOil OTYETHOCTH.

68. ATeHTCKHUIl TOTOBOP: OCHOBHBIE TIOJI0KECHUS

69. [dyOnukaT u Komus.

70. Knaccuukanus JOKyMEHTOB.

71. HomeHnknarypa siei1, coaepxaHue 1 UCIOJIb30BaHuE.
72. PEeKBU3HTEHI.

73. YcTaB KOMIaHUIO.

74. Opranuzanus padboTsl oduca.

75. JInuHOE /1e710 U XapaKTepUCTHKA.

76. ®opMHpOBaHNE KOMUCCHH IO CITUCAHUIO JOKYMEHTOB.
77. Perucrpanus 10KyMeHTa U €ro UHJEKCallusl.

TECT JJI TIPOMEKXYTOYHOMN ATTECTALIUA

Bapuanrt 1

HNHcTpyKuus K TECTy

Ilens mecmuposéanua. TeCT IIpeJHA3HAYEH JUIsI UTOTOBOTO KOHTPOJSA KadecTBa
YCBOEHUSI OCHOBHBIX BOIIPOCOB 110 MEXIUCIMIUIMHAPHOMY KYpCY.

Honscen 3namp: TpaBuiia OpraHU3aLUU JEIONPOU3BOACTBA M PabOThI ¢ OpUCHOMN
TEXHUKOMW, OPraHU3ALMI0 OTYETHOCTH B TYPU3ME.

Pezynomam: BOCTIPOM3BOAMT: ONpEAETICHUE JeONPOU3BOJCTBA; KIIACCH(UKAILINIO
JOKYMEHTOB 10 TPHUMEHEHUIO, MEePEeYUCIIIeTOPITEXHUKY JUIsl pabOThl C TOKyMEHTalueH,
e Ha3HaYeHHE U BOCIIPOM3BOJANUT UHCTPYKLUH MO pabOTe Ha HEH, BOCIPOU3BOIUT allTOPUTM
IpueMa JOKYMEHTa B OPraHM3aldi0; MOPSAJOK PETUCTpaluy JOKYMEHTa;  MOPSAIOK
KOHTPOJIS 3a UCIIOJIHEHUEM JTIOKYMEHTA, dTallbl XpaHEHUs JTOKYMEHTA; IIOPSAAOK COCTABICHUS
HOMEHKJIATYPBHI €.
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Jonscen ymems: opraHn3oBBIBaTh PadOTy ¢ O(PUCHOIN TEXHUKOMN: KCEPOKC, CKaHEp,
IOPUHTEP, KOMIBIOTEpP, OQOPMIATH OTUYETHO-IJIAHOBYIO JOKYMEHTAIMI0 MO paboTe
OpraHHU3aLuy.

Pe3ynomam: opranuzaius paboThl ¢ OQUCHOW TEXHUKOW Ui BBITOJHEHUS
KOMIUIEKTAIIMM JOKYMEHTOB OIpeJiesieHa B COOTBETCTBUY C MHCTPYKIMEH MO MPUMEHEHHUIO,
OTYETHO-IUIAHOBAs JOKyMeHTanus opopmiieHa B coorBerctBuu ¢ 'OCTom — P 501357 —
2005 T.

Yeasricaemvie cmyoenmeut!

Tect cocrouT u3 AByX uacrel: yacth A, yactb b. Tect cocrouT u3 22 TeCTOBBIX
3ajaHuil. B TecTe WCHONB30BaHBI TECTOBBIE 3a/laHUsl PA3NUYHON (POPMBI, OJHOTUITHBIC
3a/laHusl CIpyNIUpOBaHbl B 0J0KU. B Hauasne kaxxaoro 0j0ka 3a1aHUi UMEETCs] MHCTPYKIIMS,
yKa3blBaroLasi Ha JEHCTBUsI, KOTOpble Bbl JOJKHBI BBINOJIHUTH JUJISl YCHEUIHOTO pPELICHUs
TECTOBBIX 3aJaHUMN.

[Ipu BhIMONHEHUU 3afaHUil ¢ HOPMYITHPOBKOI «Bbibepume npaguibHbulll 6APUAHM
omeema» Bbl H0MKHBI BbIOpaThb o0OuM TPAaBUIBHBIM OTBET M3 NPEUIOKEHHbIX. [lpu
BBIMIOJTHEHUH 3aJaHusl ¢ POpMYIHPOBKON «/JononHume npednodicenue» OTHOMY MPOIYCKY
COOTBETCTBYET 0OHO WU Os6a cioBa. [lpu BbInoMHEHMM 3anaHusi ¢ (OPMYJIHPOBKOU
«Bcmasbme nponywennoe cno6o» HEOOXOJUMO BCTaBUTh IMPOIIYIIEHHOE CJIOBO TAaKUM
00pa3oM, YTO OJIHOMY IIPOITYCKY COOTBETCTBYET 00HO CIIOBO. [IpH BBINIOJIHEHUH 3aJjaHUs C
bopMynupoBKoiil «Bulibepeme 6ce npasuibHvlie omeemsly» Bl NOIKHBI BHIOPATh HECKOIBKO
IIPABUJIbHBIX OTBETOB.

Bun tectupoBanusi — 01aHKOBOE, C UCIOJIB30BAHUEM MHOTOPA30BbIX OJIAHKOB TECTa.
CTyneHT BBIIOJHSET TECT Ha OTAENbHOM OnaHke. B 6nank 3anocutcs ®UO, Homep rpynmsl,
BapHUaHT, HOMEpa 33JJaHUi U COOTBETCTBYIOIIME UM OyKBEHHbIE 0003HAUEHUS MPABUIIBHBIX
(MpaBUIIBLHOTO) OTBETOB.

KonnuecTBo 3anannii 22

Bpewms BeinonaHenust — 45 MUH.

TECT JUISI TIPOMEXYTOYHOM ATTECTAIIMA
Yacts A.

Buioepeme o0un npasunvhulii éapuanm omeema
1. JEJIOITPOU3BOJICTBO — OTO:

a) CocTaB OpraHU3aIHOHHO-PACTIOPSAUTEIBHBIX TOKYMEHTOB;

b) JlokymeHTaIlMOHHOE OOECIICUCHHE yIPABICHHUS, OXBAThIBAIOIIAS BOITPOCHI
JOKyMEHTHPOBAHUS;

C) JlesTeNnbHOCTh 10 OPraHU3alUH IBIKEHHS JOKYMEHTOB Ha MPEPHITHH.

2. KOJIMYECTBO CTAJIHPI B AEJIOITPON3BOACTBE:
a) 4,
b) 3;
c) 5.

3. PABMEP IITPA®A 3A VYTEPIO JOKYMEHTOB IIOCTOSSHHOI'O U
JJOJITOBPEMEHHOI'O XPAHEHUWA:
a) J1o 35 MUHHMAIIbHBIX OKJIA/IOB;
b) {o 70 MHHHMAJIBHBIX OKJIA/IOB;
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) Jlo 28 MUHMMAJIBHBIX OKJIAZIOB.

4. CO3AAHUE JOKYMEHTOB - 3TO:
a) JlokymeHTOOOOpPOT;
b) JlokymeHTHpOBaHHUE;
C) ApXHBHOE JIeJIO.

5. AKT - 9TO:
a) JIOKyMeHT, COCTaBJICHHBIH HECKOJBKMMH JIHIIAMH W IOATBEP:KIAFOIIHI
KOHKpETHBIC ()aKThI MU ICHCTBUS;
b) HoxyMmeHT, u31aBaeMblii PYKOBOAMUTEIEM JUIs PEIICHHS OIEePaTHBHBIX
BOIIPOCOB;
C) JIokyMeHT, CoAepIKallliii OMCaHNe U TIOATBEPXKACHHE (PaKTOB.

6. TAKCHPOBKA - OTO:
a) Pacuer crouMoCTH XO035ICTBEHHOM ONEpaIii;
b) [lepenaya HoKyMeHTa B OyXIralTepHIo;
c) IIpoBepka MNpPHHATHIX JIOKYMEHTOB Oyxrainrtepom 1o ¢opme u 10
COJIEPIKaHUIO.

7. TIEPBbIM  WJIN EﬂHHHquIﬁ OK3EMIUIAP  ODPUIHUAJIBHOI'O
JOKYMEHTA - OTO:
a) TToaTuHHIK;
b) Jdy6nukar;
c) Opuruna.

Hononnume npeonosicenue. OOHoMy nponycKy coomeemcmeyem 00HO Cl1060.
8. I[TPABOBOU AKT, U3JAABAEMbI® PYKOBOJMUTEJIEM B IEJISAX
PEINEHUSA ITPON3BOJACTBEHHBIX 3AJTIAY - OTO

9. OBSBATEJBHBIA DJIEMEHT O®OPMJIEHUS O®UIMAJILHOI'O
JIOKYMEHTA — 2TO a) b)

10. HABOP PEKBU3UTOB, NAEHTUONIUNPYIOIINX ABTOPA
OOUILIMAJIBHOI'O TIIMCBMEHHOI'O JOKYMEHTA - OTO a)
b)

11. O®UIUAJIBHBIA JJOKYMEHT, WMIIOJIb3YEMBIM B TEKVYIIEN
JEATEJIBHOCTU OPTAHU3ALIMU — 3TO

12. IO FOPUJIMYECKOM 3HAUMMOCTHU JIOKYMEHTHI JEJISATHCS HA:
OPUT'MHAIJIBI  (IIOJIMHHUKH), KOIIMKM, YEPHOBUKH, BBIIMCKM U
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13. II0  ®OPME WU3JIOXKEHUA  AOKYMEHTHI  JAEJATBCA  HA:
NMHAWUBUAY AJIBHBIE, TUIIOBBIE 1

14. HOPMATHWBHBIN AKT, OIIPEJEJIAIONAN TTIOPSAJOK OBPA30BAHMIS,
CTPYKTYPY, ®VHKIOUH, IIPABA U OBA3AHHOCTHU OPTAHU3AIINN,
CTPYKTYPHOI'O ITOAPA3JIEHNA - 5TO

Bcemasvme nponywiennoe cn1060. O0noMy nponycKy coomeemcmeyem 00HO ClL06o.
15. CUCTEMATU3NPOBAHHbBIM IIEPEYEHb HAWMEHOBAHUU JIEJI,

3ABOIMMBIX B OPTAHM3AILIMU, C YKABAHUEM CPOKOB MX XPAHEHUS —
3TO JEJL.

16. CIIPABKU I10 3AITPOCAM I'PAXKIAH OD®OPMIIANOTCSA HA BJIAHKE
OOPMATA

17. CJIIYXEBHAA JOBEPEHHOCTDL COCTABJIAETCA OT UMEHU
[TOAITMCBIBAETCA U 3ABEPAETCA IIEYATBIO

18. HA O®OPMJIEHUE COBEIIIAHHMS OBBIYHO OTBOJST 3-5
JTHEN

19. CIIPABKM I10 T[POU3BO/JICTBEHHBIM BOIIPOCAM
COCTABJEAIOTCA HA OBIIEM BbJIIAHKE OPIAHM3ALIMM M 3ABEPAIOTCA
[TEYATBIO TPEAITPUATUA

20. TEKCT ITPOTOKOJIA COCTOUT U3 YACTEH

Yacts b.

CI/IT\/aTI/IBHI)Ie 3alaHusA

Buibepeme 6ce npasunvnvie 6apuanmeol omeema.

Bvi  sensemeco compyonukom mypucmuueckozo acenmcmea «Conamay, no
OKOHYAHUU MeKyuje2o mecaya 6am HeooXo0umo cocmasums Axkm npuema pabom no
A2EeHMCKOMY 002080pY 08 MYPONEpamopa no Koaudecmsy npooOanHvlx myp. HaKemoa.

21. PEKBU3UTHI AKTA:

a) HawmmeHoBaHMe OpraHHU3aIUH;
b) JlomkHOCTHBIC 00S3aHHOCTH;
C) YcioBus OIUIATHI;

d) 3arosmoBoK K TEKCTY;

e) Tekcr;

f) Tpud yrBepxaenus;
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g) Ileuars;

h) Jlata u HOMeD;

i) Bu3sl cormacoBaHus;

j) HammeHoBaHue BHa TOKyMEHTA,
K) TToamwucu.

Bvi  aensemecoy pabomuuxom mypucmuyeckoeo acenmcmea «Conanay eam
HeoOxo00uMo ogopmums nucemeHnylo npemensuio k myponepamopy «CoralTravely 3za
HeHaoedcaujue UCNOIHeHuUe YCI08Ull 002080pa.

22. PEKBW3UTHI IMCbMEHHOM ITPETEH3MU:

a) HammenoBanwue anpecara;
b) I'pud yreepkacHus;

C) HaumenoBanue ajpecanra;
d) HaumeHnoBanue BuIa JOKYMCHTA,;
e) 3aroJoBOK K TEKCTY;,

f) Tekcr;

g) OT™MeTKa O PUIIOKCHHUH;
h) Tloamnuce;

1) Hara;

J) Teuarts;

k) Mecro cocTaBneHusl.

Bapuanr 2

HNHcTpyKuus K TeCTy

Ileny mecmuposanua. TecT TpeAHA3HAYEH Ui MTOTOBOIO KOHTPOJS KayecTBa
YCBOEHHSI OCHOBHBIX BOIIPOCOB TIO AUCITUTIINHE.

Honscen 3namsp:TipaBuiia OpraHu3aliiy JEJIONPOU3BOICTBA U PabOTHl ¢ O(UCHOU
TEXHUKOH, OPraHNU3aIlUI0 OTYETHOCTH B TypH3ME.

Pezynomam: BOCTIPOU3BOAMT: ONpeAETIeHHUE JeNONPOU3BOJCTBA; KIIACCH(PUKAILINIO
JOKYMEHTOB IO TPHMEHEHHIO, MEePEeYHCISETOPITEXHUKY JUISI padOThI C JOKYMEHTAIHEH,
e€ Ha3HaYeHHE U BOCIIPOU3BOINUT HHCTPYKLIUMHU O paboTe Ha HEM, BOCIPOU3BOIUT allTOPUTM
npreMa JOKYMEHTa B OpTraHW3allUio; IMOPAJOK PETHCTPAMU JIOKYMEHTa;,  TOPSIOK
KOHTPOJIS 32 UCTIOJIHEHUEM JOKYMEHTA, 3Tallbl XpaHEHUs JOKYMEHTA; MOPSIOK COCTABICHHS
HOMEHKJIATypHI JIEII.

Honscen ymems: OpraHuzoBbIBaTh paboOTy ¢ OQHUCHOH TEXHHMKON,0(OpMIIATH
OTYETHO-TIJIAHOBYIO TOKYMEHTAIIHIO TI0 paboTe OpraHn3aIiy.

Pesynomam: opranuzaius paboTel ¢ OQUCHOM TEXHUKOW JUIs BBINOJHEHHUS
KOMIUIEKTAIIMHA TOKYMEHTOB OMpe/iesieHa B COOTBETCTBUU C HHCTPYKITUEH 10 PUMEHEHHUIO,
OTYETHO-IUIAHOBas JOKyMeHTanus: opopmiieHa B coorBerctBuu ¢ [[OCTom — P 501357 —
2005 T.

Yeaoricaemvie cmyoenmut!
Tect cocrouT U3 AByX uacteil: yacth A, yactb b. Tect coctout m3 22 TECTOBBIX
3ajaHuil. B Tecte WCHOIB30BaHBI TECTOBbIE 3aJaHUSl PA3IUYHON (OPMBI, OAHOTUITHBIE
3aJjaHusl CTPYIITUPOBaHbI B OJ0KH. B Hauane kaxoro 6J10ka 3alaHuil UMeeTCsl HHCTPYKIIHA,
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yKa3blBarolasi Ha JEHCTBUsI, KOTOpbIe BbI JOJKHBI BBIIOJIHUTH JUJISl YCHEHUIHOTO pPELICHUS
TECTOBBIX 3aJaHUMN.

[Ipu BBIMONIHEHMH 3aAaHU C GOPMYITHPOBKON «Buvlbepume npasuibHulll 6apUaHm
omeéema» Bbl NOMKHBI BBIOpaTh 0OuUH TPABUIBHBIA OTBET W3 NpPEIIOKEHHBIX. [lpm
BBIMIOJTHEHUH 3aJaHusl ¢ GOpMYIUPOBKON «/Jononnume npednodicenue» OTHOMY MPOIYCKY
COOTBETCTBYET O00HO WIU 06a cioBa. llpu BBIMONHEHUM 3aaHus ¢ (QOPMYIUPOBKOI
«Bcmaevme nponywennoe cn060» HEOOXOAMMO BCTaBUTh MPOMYIIEHHOE CJIOBO TaKUM
00pa3oM, YTO OJTHOMY IIPOITYCKY COOTBETCTBYET 0OHO CIIOBO. IIpH BBINIOJIHEHUH 3aJjaHUs C
bopMynupoBKoil «Bulibepeme éce npasuibHvlie omeemsly Bbl NOIKHBI BHIOPATh HECKOJIBKO
IIPABUJIBHBIX OTBETOB.

Bun tectupoBanusi — 01aHKOBOE, C UCIOJIB30BAHUEM MHOTOPA30BbIX OJIAHKOB TECTa.
CTyneHT BBIIOJIHSET TECT HA OTJENbHOM OsaHke. B Oiank 3aHocutcs ®UO, Homep rpynisl,
BapHaHT, HOMEpa 3aJaHUi U COOTBETCTBYIOIIME UM OYKBEHHbIE 00O3HAUEHUS MPABHIBHBIX
(MpaBUIIBLHOTO) OTBETOB.

KomnnuectBo 3amanuii 22

Bpewms BeinonHenus — 45 MuH.

Yacts A.
Buloepeme 00un npasunvholil éapuanm omeema
1. JOKYMEHTOOBOPOT - OTO:

a) JlesITebHOCTD 10 OPraHU3AlUH IBHKCHHS JOKYMEHTOB Ha MPEIIPUITHH C
MOMEHTA MX CO3JIaHHsI WM TOJIyYEHHUS IO 3aBEPIIEHUS MCIOJIHEHHUS COBOKYITHOCTD
paboT ¢ TOKyMEHTaMH;

b) JestenpHOCTh  ammapaTa  yIpaBJICHHS, OXBaThIBAIOMIAs  BOIPOCHI
JOKYMEHTHPOBAHHUS, ¥ OPraHU3aIuH PabOThI C JOKYMEHTAMH;

€) CucreMaTH3MPOBAaHHBIM IEpeUeHh HAMMEHOBAHHWU JIEJ, 3aBOJAMMBIX B
OpraHM3alliK, C YKa3aHUEM CPOKOB UX XpaHEHHs!, 0)OPMJICHHBIN B YCTAHOBICHHOM
TIOPSIIKE.

2. BAOMMKCUPOBAHHAS HA MATEPHUAJIbBHOM HOCHUTEIJIE
NHOOPMALMA C PEKBU3UTAMMU - 2TO:
a) JlokymeHT;
b) 3aBepenHas Komus;
c) Jlyonukar 10KyMeHTa.

3. IEPBAA CTAAMA JEJIOITPON3BOJICTBA:
a) JlokymeHTOOOOpOT;
b) doxymeHTHpOBaHUE;
C) YHuduxanus.

4, PASMEP IITPADA 3A HECBOEBPEMEHHVYIO IIEPEJIAYY
JJOKYMEHTOB B FOCY}IAPCTBEHHBHZ APXMUB:
a) Jlo 70 MUHMMAIIbHBIX OKJIAJIOB;
b) o 35 MUHUMAJIBHBIX OKJIAI0B;
¢) Jlo 28 MUHHUMAIIbHBIX OKJIaI0B.

5. [TIPUKA3 - 3TO:
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a) IIpaBoBOii aKkT, H3IaBaEMbIi PYKOBOIUTEJIEM B MEIAX pEIICHHS
MIPOU3BOJICTBEHHBIX 3a/a4;

b) [IpaBoBOii  akT, HU3AaBacMblii PYKOBOAUTEIEM IS pa3pelieHHs
ONEPATUBHBIX BOMIPOCOB;

C) JIOKyMeHT, COCTaBJICHHbI HECKOJBKAMH JIUIIAMH M IOJTBEPIKIAFOLIHI
KOHKPETHBIC (P)aKThI UITU ICHCTBUSI.

6. PACUET CTOMMOCTH XO3SIMICTBEHHOU OIEPAITUNA - DTO:
a) TakcupoBKa;
b) Kontupogka;
c) Homenkmarypa.

7. HABOP PEKBU3UTOB, NIEHTUOUINPYIOLINX ABTOPA
ODPUINAJIBHOI'O ITMCBMEHHOI'O IOKYMEHTA - 3TO:
a) biank mokymenra;
b) Odopmienue nfoKymeHTa;
C) PexBu3WT TOKyMEHTA.

Hononnume npednosicenue. OOHOMY nPONYCKy cOOmeemcmeyen 00HO Cl1060.
8. JOKYMEHT, COAEPXAIIINN OITMCAHUE U (WJIN) ITIOATBEPXXIEHVE
OAKTOB, COBBITHUU - OTO

9. JOKYMEHT, TMOSCHSIOUMIA  COAEPKAHHME  OTAEJIBHBIX
TIOJIOKEHMIT OCHOBHOI'O JOKYMEHTA (IUIAHA, OTYETA) WJIU
OBBICHSIIOIIMI [PUYMHBI KAKOI'O-IMBO COBBITHUSI — DTO
a) b)

10. OCHOBHOM JOKYMEHT O TPYJIOBOM JESATEJIBHOCTU U
TPYJIOBOM CTAXE PABOTHUKA — 3TO a) b)

11. CPOK  XPAHEHUA TPYAOBBIX JAOI'OBOPOB  COCTABJIAET
a) b)

12. TIO CPOKAM XPAHEHUA NOKYMEHTHI BbIBAIOT: ITOCTOAHHBIE U

13. IO ®OPME WM3JIOXKEHUA HOOKYMEHTBI BbIBAIOT: THUIIOBBIE,
TPA®APETHBIE 1

14. 9UCJIO JAOKYMEHTOB, TIIOCTYIIMBIINX B OPIAHU3ALIO U
CO3AAHHBIX EKO 3A OIIPEJAEJIEHHBIM TIIEPUOA - DOTO a)
b)

Bcmasvme nponyuennoe cinoso. O0OHoMy RPpORYCKY COOMEemcmeyem 00HO C1080.
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15. ITPOCTABJIEHUE HEOBXOAUMBbIX PEKBU3UTOB,

YCTAHOBJIEHHBIX TIPABUWJIAMU JOKYMEHTHUPOBAHUA — OTO
JOKYMEHTA.

16. KPATKOE OBO3HAUYEHME CBEJIEHUI O COCTABE U COJEP)KAHUM
JIOKYMEHTOB B JIEJIE — DTO JIEJIA.

17. IOKYMEHT, AJIPECOBAHHBII PYKOBOJICTBY, COJIEPXAIIMIA
W3JIOKEHUE KAKOT'O-JTMEO BOITPOCA C BBIBOJIAMU U IPEJJIOKEHUSIMUA

COCTABUTEJIA - 3TO 3AIIMCKA.
18. CPOK JIEMCTBUSA HE MOJET ITPEBBIIIATDH TPEX JIET.
19. PE30JIIOLMA COAEPXUT PE3VIIbTAT PACCMOTPEHUA

JOKYMEHTA PYKOBOJACTBOM OPI"AHU3AIIMNA.

20. CITIPABKU TIO ITPOM3BOACTBEHHLBIM BOIIPOCAM
COCTABJIAIOTCA  HA  BJIAHKE CTPYKTYPHOI'O [NOAPA3AEJIEHU A
OPI'AHU3ALNNU U HE 3ABEPAIOTCA ITEUYATBIO ITPEAITPUATUA.

Yacts b.

CuTtyaTHBHbBIC 33JaHUS

Bblﬁepeme 6ce npasujibHble omeembl

Bovi  mpyooycmpausaemeco Ha 00nHCHOCMb MeHeddcepa No NpooaAdcam myp.
npooykma 6 mypucmuyeckoe azenmcmeo «llnanemay, 6am neobxooumo noonucamo
mpy008otl 002080p.

21. OBA3ATEJIBHBIE YCJIOBUA B TPYIOBOM JIOI'OBOPE:
a) Mecrto paboThI;
b) TpynoBas QpyHKIHS;
C) McnbITaTrenbHbIN CPOK;
d) [lara Hayana paGoTHI;
e) YciaoBus OmaThl;
f) Yrounenue mecra paboThI (CTPYKTYpHOE TO/Ipa3IeliCHHE);
g) Pexum pabouero BpeMeHH U OT/bIXA;
h) Buzpl 1 ycnoBus JOMOJIHUTEIHHOTO CTPAaXOBaHUs PaOOTHHKA.

Bvl 3anumaeme dondxcnocms cekpemaps 2eHepanbHo20 OUPeKmopa mypucmuieckou
Gdupmvl «llnanemay, 6am Heob6x00UMO 0popmumes NPOMOKOJL COBEUJAHUSL.

22. PEKBU3UTBI [TIPOTOKOJIA:



o OEIEPAJIBHOE TOCYJAPCTBEHHOE BIOIPKETHOE OBPA30OBATEJIBHOE CMK
(ﬁ'@ _ YUYPEXIEHVE BBICIIIETO OBPA3OBAHMSI PIYTVC
N «POCCUMNCKNN TOCYOJAPCTBEHHBIVI YHUBEPCUTET
TYPU3SMA U CEPBUCA»
PIryTUC Aucm 31

a) HammenoBaHue opraHusanum;
b) HaumenoBaHue BUJAa TOKYMCHTA;
c) Jlara u HOMED;
d) HawmmenoBanue agpecara;
e)  3arojioBOK K TEKCTY;
f)  Tekcr;
g) [Ileuars;
h)  Pesosronuo pykoBOIUTEIS;
i)  Toxmmucw.
TecToBoe 3ananue:

1. JIenonpou3BoJICTBO ITO:

a) -rpyNIUpPOBAHUE UCIIOJHCHHBIX JOKYMEHTOB B JICJIO B COOTBETCTBUU C
HOMEHKJIATYypOU Jiell (CHCTEMaTH3UPOBAHHBIM NIEpEYHEM HAMMCHOBAHUM JIEII,
3aBOJIMMBIX B OpraHU3AIUH, C YKa3aHHUEM CPOKOB MX XpaHEHUs, 0)OPMIICHHBIM B
YCTAHOBJICHHOM TOPSIKE) M CUCTeMAaTH3aIMs JOKYMEHTOB BHYTPH JIeJIa.

0) -oTpaciib IEATeIbHOCTH, 00CCIICUHBAIONIAsl TOKYMEHTUPOBAHUE U OPTaHU3AIUIO
paboThl ¢ OPUIIHAIBHBIMHU JOKYMEHTAMH.

B) -COBOKYITHOCTbH JCHCTBHUI, 00CCIICUMBAIONINX UX CBOCBPEMEHHOE HCIIOJHCHHE.

2. Crangaptusaius 3To:

a) -3TO MPOIIECC YCTAHOBJICHUS U IPUMEHEHUS CTAHIaPTOB, MOl KOTOPHIMU MTOHUMAETCS
«o0pa3elr, 3TalloH, MOJeb, IPUHIUMAEMBbI€ 3a UCXOHBIE JJIsI COTIOCTABICHUS C HUMU

JPYTUX MOJOOHBIX OOBEKTOBY.

0) -3T0 pa3paboTKa TUIOBBIX KOHCTPYKLHUH MJIM TEXHOJIOTMYECKUX MPOLECCOB Ha
OCHOBE O0IIUX JJISI psiia IPOLIECCOB TEXHUYECKUX XapaKTepUcTHkK. B
JIOKYMEHTOBEEHUH TOT CIIOCOO MCIOJb3yeTCs A CO3/1aHUs TUIIOBBIX (hopm
JTOKYMEHTOB U TUIOBBIX TEKCTOB, T.€. 00pa310B WM 3TAJIOHOB, HA OCHOBE KOTOPBIX
CO3/1aI0TC KOHKPETHBIE JOKYMEHTBI

B) -3TO TEKCT-00pa3el], Ha OCHOBE KOTOPOTO B MOCJEAYIOIIEM CO3al0TCs TEKCTHI
AHAJIOTMYHOTO cojepxkaHus. HanpuMep: 3asBiaeHNE HA OTIYCK, MAaTEPUATIBHYIO

IMoMoOIb, aHKETA TYpUCTAa UK 3asBJICHUEC HA OPTaHHU3alUIO TypI/ICTI/ILIeCKOI\/JI IMOC3IKH.

3. JlokyMeHTBhI, HanpaBJsieMbIe BBIIIECTOSAIMMHI OpTaHaMU BIIACTH U YIIPaBICHUS
IIOAYNHCHHBIM OpFaHI/I3aHI/I$[M 9TO:

a) —TOPU30HTATbHBIE TOTOKH

0) —BOCXOJISIIIINE TOTOKH

B) —HUCXOJIAIIHNE MTOTOKH

4. Cxkonbko 00X00B 3/1aHUs (TEPPUTOPUH) COBEPIIAIOT KYphephl IO 3apaHee
pa3paboTaHHBIM MapUIpyTaM B YCTaHOBJIEHHBIE Yachl, 3a0Upast JOKYMEHTBI JJIs
OTHPAaBKHU U JTIOCTABJISIS MOCTYMUBIINE JOKYMEHTHI.

a) 1-2

0) 2-3

B) 3-4
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5. K BeImoHEHUIO pabOT B KaueCTBE ONepaTopa KOMIBIOTEPA U HA IPYTrOi OPrTEXHUKE
(TIpUHTEPHI, CKAHEPHI, KCEPOKCHI U T.JI.) JOMYCKAIOTCS JIMIa KaKoro Bo3pacTa: ?

a) -He Mojoxke 16 ner

0) —Tonbko ¢ 18 et

B) —ot 20 jet

6. UTo sABISICTCS OCHOBHBIM MaTepHAIbHBIM HOCUTEIJIEM JICJIOBOM MH(DOpPMAIIMHU Ha
ceronHs: ?

a) —Jluck

0) —bymara

B) —KecTKuit guck

7. Ha 6ymare kakoro ¢opmaTa JOIDKHBEI 0(OPMIIATECS IPUKA3bI, INCbMa U JpyTrue
OpraHU3alMOHHO-PACIIOPSIUTEIbHBIC JOKYMCHTBI: ?

a)-Ad u AS

0) —A6

B) —A3

8. Ha cKObKO pEKBU3UTOB BBIJCISIOTCSA TPeOOBaHUS K 0OPMIICHUIO JOKYMEHTOB B
POCCUICKOMN MpaKTUKE JeJIOMPOU3BOACTBA?

a) 10

0) 20

B) 30

9. Ilpu cocTaBieHUH NPOEKTA TOKYMEHTA CTOUT yJIeIUTh 0c0O00€ BHUMaHUE Ha?
a) KOMITO3UIIUS

0) 3aroJIOBOK

B) cojiepKaHue

10. Korna 6s11 BBenen B aerictBue 'OCT 16347-76 «3Haku KOPPEKTYpHBIE»?
a) 01.02.76
6) 01.01.77
B) 02.01.77

11. Yro takoe Ycran?

a) -CBO/JI ITPaBMJI, PErYJIUPYIOLUIUX JAeATEIbHOCTh OpraHU3alui, YUpEKIeHUH, 00I11eCTB,
rpaxkJiaH, UX B3aUMOOTHOLIEHHUsI C APYTUMH OPraHU3alUsAMU U TPaKJaHAMH, [IpaBa U
00513aHHOCTH B pa3HbIX c(hepax rocy1apCTBEHHOTO yIpaBIeHUs, XO03IHCTBEHHON WIN
WHOU JI€SITENbHOCTH.

0) -HOpMaTUBHbBIE AKThI, UMEIOLIUE CBOJHBIA KOAUDHUKALIMOHHBIN XapakTep U
OTpeeNAIoNMe MOPsII0K 00pa30BaHMsl, KOMIETEHILIUIO, OPraHU3alHuI0 PabOTHI.
Hampumep: «O01m1ee monokeHne 0 MUHUCTEPCTBax», «[lomoxenne o JoKyMeHTax u
JOKYMEHTOO000pOTE B OyXraJaTEepCKOM yueTe» U T.1.

B) -3TO MIPABOBOM aKT, yTBEPKAAE€MbIH MU U3JJaBA€MBbIil B LI€JISIX YCTAHOBJIEHUS IPaBUIL,
peryJupyoINUX OpraHu3allOHHbIE, HAYYHO-TEXHUYECKHUE, TEXHOJIOTUYECKUE,
(brHAHCOBBIE UJIU WHBIE CIIEI[MaJIbHbIE CTOPOHBI JEATEIbHOCTH YUPEKICHUH,
OpraHu3alui, NpeaNpUATHI, JOJKHOCTHBIX JIUI] U FPakJaH.
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12. IlpaBoBO MHOTO(GYHKIIMOHAJBHBIN JJOKYMEHT, PETYJIUPYIOIUA X03SHCTBEHHBIC UITH
WHbIC B3aUMOOTHOIIEHHS CYObEKTOB SKOHOMUYECKOU JeATEIbHOCTH.

a) —MHCcTpyKIIUS

6) —lorosop

B) — [lonoxxenus

13. [Ipukas sto?

a) -MPaBOBOM aKT, U3/]1aBa€MbIil OPraHOM Ir'OCYJIapCTBEHHOTO YIPABICHUS
MPEUMYIIECTBEHHO 10 BONpocaM UH(GOPMALMOHHO-METOAUYECKOTO XapaKkTepa, a TakxKe
110 BOIIPOCAM, CBSI3aHHBIM C OpTaHU3aIMel UCTIONHEHUS TPUKA30B, HHCTPYKIUHN U
JIPYTUX aKTOB.

0) -TOKYMEHT, U3/1aBAEMbI PYKOBOJIUTEJIEM KOJIJIETHAIIBHOT'O OpTraHa JJis
€JIMHOJUYHOTO PELICHUs OTIEPATUBHBIX BOIPOCOB.

B) -IIPAaBOBOM aKT, M3/1aBAEMbI PYKOBOJUTEIEM OPTaHU3AIUH C LIEJIbI0 Pa3peIICHUs
OCHOBHBIX U ONEPATUBHBIX BOIIPOCOB B X0JI€ JA€SATEIbHOCTH OpTraHU3alHH.

14. Yto takoe Tenerpamma?

a) -00001IeHHOE Ha3BaHUE PA3IMYHBIX JOKYMEHTOB, BBIJICIIEMBIX B OJHY KaTETOPHUIO IO
0co00MYy croco0y mepenayu TEKCTa: Mo Tenerpady uin TeaeTanny. ITOT BU
JIOKYMEHTOB UCIOJB3YIOT B CIy4asiX, Korja HeoOxoauma Oosiee ObICTpast JOCTaBKa
JOKYMEHTA MOJIy4aTelo.

0) -00001IeHHOE HAa3BaHUE PA3IMYHBIX T10 COJEPIKAHUIO TOKYMEHTOB, BBIICISEMBIX B
OTJIENbHYIO KaTETOPHIO B CBSI3M C OCOOBIM CIIOCOOOM TIepe/iauu TeKcTa (Imepeaaercs
YCTHO IO KaHayaM Telle(pOHHON CBSI3M M 3alUCHIBAETCS OT PYKH).

B) -TOKYMEHT, aJJp€COBAHHBII PYKOBOAUTEIIO OPraHU3allluM U CO AepKaITUN
00cTOsATENTbHOE U3JI0KEHUE KaKOT0-TU00 BOIpPOCa C BBIBOJAAMHU M MPETI0KEHUSIMHI
COCTaBUTENS

15. Kakue nmucpMa COCTaBIAIOTCS MO ONpeAeIeHHOMY 00pa3iy (3TO KacaeTcs He TOIbKO
CTaHJIapTHBIX ACMEKTOB COJIepKaHus, HO U (popmara Oymaru, coctaBa peKBU3UTOB U T.
a.).?

a) PernamenTupoBaHHbIE MHCHMA

06) HepernameHTUpOBaHHOE J1€JIOBOE MTUCHMO

B) OJIHOACTIEKTHOE TUCHMO

16. JlokymeHT, comepsKalluii CBEeACHUST 00 OpraHU3aTope MyTEeIIECTBHSI, HAIIPaBICHUE
MyTEIIECTBYS, JaThl 3a€3/1a-0The3/1a, ITACTIOPTHBHIE TAHHBIE JIUIA 3aKa3bIBAIOIIETO
Typ, HAUMEHOBAHHE Typa, KPaTKOEe OMMCAHHE TYpa, €r0 CTOUMOCTb.

a) Bayuep
0) 3asiBKa TypHcTa
B) CTpaxoBKa

17. Pedepenc B mucte OpOHHUPOBAHUS 3TO...
a) aJipec TypareHTCcTBa
6) HOMep JHcTa OPOHUPOBAHUS
B) €MD TypHUCTa
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18. B CKOJNBKHX 3K3EMIUISIPAX COCTABISACTCS JIUCT OPOHUPOBAHHS

a) B OJHOM
0) B IBYX
B) B TpeX

19. O6s3aTenbHbli TOKYMEHT, PEerJIaMEHTUPYIOLINI B3aHMOOTHOILICHUS TYPUCTA U

opraHu3aTopa nNyTeuIcCTBUA

a) 3arpaHnacrnopT

0) JloroBop Ha TypHCTCKOE MYyTELIECTBUE

B) Pacnucka
20. Pacumdpyiite abopesuatypy HTA

a) HoBoe TexHOI0rnYeckoe areHTCTBO
0) HanmoHanmpHasi TypuCTCKast aCCOIUAIIHS
B) Hapoanas TypucTckas accorpanus
21. Yto BXx0oauT B popc-MaKOpHbBIE 00CTOSATEIHCTBA

a) 3eMJIETPSICEHMS], [10’KAPBI, IITOPMBI, YparaHbl, H3BEPKEHUSI BYJIKAHOB,

HaBOJHEHUs, BOCHHBIEC IEHCTBUS, OJIOKAAbI, 3a0aCTOBKH, SIUACMUN U T. [

0) aTKOroJIbHOE ONbSIHEHUE

B) J1I000€ 3a00JIeBaHNE

22. JIOKyMEHT, TaronIfii pa3pelieHre Ha Bbe3 KOHKPETHOMY JIMILY Ha TEPPUTOPHUIO

COOTBETCTBYIOIIETO FOCYIapCTBa, Ha BBIC3]I C TOW TEPPUTOPHUH U TIPOE3]1 Yepe3 HeE.
a) 3amucKa oT Typoreparopa

B) pa3pelieHne poauTenei, 3aBepeHHOe HOTaPHYCOM
T) BU3a

23. Kaxoii KoIeKC SIBIISIETCS OCHOBHBIM aKTOM, PETYJIUPYIOIIUM BOIIPOCH CTPaXOBaHHS B

Poccun

a) Koxekc uectu

0) I'paxxnanckuit kogexc PO

B) TpynoBoii kogekc PO
24. O0muii CpoK UCKOBOM JAaBHOCTH
a) TpU roja
0) MmsATh JIeT
B) 75 ner
25. FOpuaunueckas cujia JOKyMEHTa — 3TO:

a). OcoO0eHHOCTH BHEIIHETO O(hopMIIeHUs JOKYMEHTA.

6) CBHI[CTCJ'ILCTBO HaJIM4ud B JOKYMCHTC MOJI0KEHUH HOPMATUBHOI'O XapaKTcpa.

B) CrtocOOHOCTH JOKYMEHTA MOPOXKAATH ONpeeSIeHHbIE TPABOBbIE MOCIIEICTBUS.

26 IognMHHUK JOKYyMEHTa — 3TO:

a)llepBbIil UM €IMHCTBEHHBIN SK3EMILIAP TOKYMEHTA.

6) QKSCMHHHP AOKYMCHTA, C KOTOPOT'O CHATA KOIIH:.
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27 O6s13aTeNIbHBII MPU3HAK HA JOKYMEHTE, YCTAHOBJIEHHbIN 3aKOHOM — 3TO

a) UHTEepBaJ
0) peKBU3HUT
B) TOJIOKEHHUE Ta0ysTOpa

28 CKOIIbKO 9K3eMILISIPOB MPUKa3a MOIHCHIBACT PYKOBOIUTEIH?
a) Heckombko.
0). Ba.
B) OnuH.

4.6. Ouenka mo y4edHoii U (M1H) MPOM3BOACTBEHHOMH (M0 MPOPUIIIO CHIENHATHLHOCTH)

NpaKTHKe

4.6.1 Buabl padoT yuyeOHOIi MPAaKTHUKU U MpoOBepsieMble Pe3yJbTaThl 00y4eHHs

mo l'lpO(l)eCCI/IOHaJIbHOMy MOYJII0:

Buner pabot IIpoBepsiemble
pe3yJbTaThl
1. 3HaKOMCTBO C MpaBWJIAMHU MPOXOXKICHUS YI€OHOM MPAKTUKU. IIK1.1-1IK 1.4
2. HWHcTpykTax mo oxpaHe Tpy/a, IPOTUBOIOKAPHON OE30ITaCHOCTH.
3. PaccMoTpeTs BUIBI PEKIAMHOTO IPOAYKTA. OK 01-OK 05, OK

4. (O3HaKOMHTBCS C TpaBWIaMH pabOTHl Ha BBICTABKAaX, METOJBI
aHaJIu3a pe3yJIbTaToOB JI€ATEIbHOCTH Ha BHICTABKAX.

5. H3yunth ciocoObl 00pabOTKM CTATUCTUYECKUX JTAHHBIX.

6. Os3HakoMuTBCS C MeToAaMu paboThl ¢ 0a3aMM JaHHBIX H
METOJUMKONH  paboThl CO  CIPAaBOYHBIMM U HHPOPMALMOHHBIMU
MaTepHajaMM 10 CTPaHOBEIEHUIO M PETMOHOBEICHUIO, MECTAaM M BHJaM
pa3MeIeHus ¥ MUTaHus, SKCKYPCHOHHBIM OOBEKTaM U TPAHCIIOPTY.

7. O3HaKOMHUTKCS C IUIAHUPOBAHUEM MPOTPAMM TYPIIOE3/I0K.

8. H3yuuTh OCHOBHBIE NMpaBHJIa U METOAMKY COCTABJICHHUS MTPOrpaMM
TYpOB.

9. Paccmotperp mpaBmia oopMIIEHUS JOKYMEHTOB NpH paboTe C
KOHCYJIbCKUMHU YUPEXKJICHUSIMH, TOCYIapCTBEHHBIMU OpraHU3alMsIMH U
CTPaXxOBBIMU KOMITAaHUSIMH.

10. O3HakoMuTBCSI €O  cmocobaMu  yCTpaHEHHUss  MpoOseM,
BO3HHKAIOIINX BO BpPEMS Typa.

11. O3HaKOMHUTBCS C METOJAMKAMU pacueTa CTOMMOCTH MpPOKUBAHMUS,
NUTAHUS, TPAHCIOPTHOTO M  AIKCKYPCHOHHOTO OOCTYXHBaHHS W
METOAMKON pacuera ce0eCTOMMOCTH TYypIIakeTa, ONpeAeTCHHUsS IEHbI
TYPHIPOIYKTA.

12. O3HaKOMHUTBCSI C METOJUKOM CO3/IaHUsI AreHTCKOW CeTH H
coJiep’KaHue areHTCKUX JI0TOBOPOB.

13. M3yuuts ocHOBHble (OpMBI pabOTBl € TypareHTaMu IO
MIPOJIBIDKEHHIO U PEATH3aliN TYPIPOIAYKTA.

14. VI3yuuTh METOAMKY OpraHU3aIMH PEKJIAMHBIX TYPOB.

15. M3yunutp mpaBmia pacueToB C TypareHTaMH W CIIOCOOBI HX
MOOUIPEHUS.

09
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16. V3yunth OCHOBBI MapKeTHMHIAa M METOAWKY IIPOBEACHUS
MapKETUHTOBBIX UCCIICIOBAHUI.

17. V3yunTh TEXHHUKY IPOBEACHHS PEKIAMHOW KaMITaHHH.

18. M3yuntp MeTOaUKy (OPMHPOBAHUS COJACPXKAHUA M BBHIOOpPA
IM3aiiHa peKJIaMHBIX MaTePHAJIOB.

19. M3yunth TeXHUKY 3(PPEKTUBHOTO JEIOBOTO OOLICHUS, MPOTOKOI
Y OTHKET.

20. Byuntp crnenuduky HOPM OOIIEHUS C HHOCTPAHHBIMH
KJIMEHTaMH U areHTaMH

4.6.2 Buapl padoT Npou3BOACTBEHHON NMPAKTHKU U NMpoBepsieMble Pe3yabTaThl

o0y4eHus 10 NpodheccuOHATBLHOMY MOYJIIO:

Buasl pador IIpoBepsiemble pe3yabTaThI

[InanupoBath TEKYIIYIO nestenpHocTs | [IK 1.1, OK 01-OK 05, OK 7, OK 09

COTPYIHUKOB CIYyXO0 Mpeanpustuii Typu3Ma
U TOCTENIPUUMCTBA

OpranuzoBbiBaTh  Tekyuiyto  jesrenbHocTs | [IK 1.2, OK 01-OK 05, OK 7, OK 09

COTPYAHUKOB CIIy’KO MpennpusaTuil TypusMa
U TOCTENPUUMCTBA

Koopaunuposarb u kouTposuponats | [IK 1.3, OK 01-OK 05, OK 7, OK 09

JIeSATeTbHOCTh COTPYJIHUKOB CIIy k0
IPENNPHUATHI TypU3Ma U TOCTENPUUMCTBA

OcymecTBisTh pacuersl ¢ morpedurensmu 3a | [IK 1.4, OK 01-OK 05, OK 7, OK 09

MMPEAOCTABJICHHBIC YCIIYT'H

5.®0HA OHEHOYHBIX CpeacTB Jifd arrecrtanuu 1o Mouynmzammecmauuormblﬁ

IK3aAMeH - 5 cemecmp

ITACIIOPT

Ha3nauenune:

®OC npenHazHayeH JUIsl KOHTPOJIS U OLEHKU Pe3yJbTaTOB OCBOCHHUS

npodpeccuonambHoro moxayns IIM.01  «Opranuzanus W KOHTPOJb TEKyIIeH
JESATENIbHOCTH CIIYKO NpeanpusTMid Typu3Ma M TOCTEIPUMMCTBA» IO CHELUUATbHOCTH

43.02.16 «Typu3M U rOCTEIPUUMCTBO»

ITAKET DK3AMEHATOPA

3aoanus k ammecmayuu no Mmooy gpopmupyromes 3 cnocobamu:

1. 3adanus, opuenmuposannvie HA NPOBEPKY OCBOEHUS BUOA OesiMeNbHOCHU

(6ceco mooyns) 6 yenom.

2. 3aoanus, npogepsioujue ocgoeHue epynnol KOMHnemeHyutl,
COOMEEMCMBYIOUUX ONpedesienHOMY pazoeny Mooyl
3. 3adanus, npoegepsowue 0ceoeHue OMOENbHOU KOMNEeMeHYuu GHympu

npogeccuonanbHo20 MOOYI.
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VCJIOBUA

KonnyectBo  BapumaHTOB  KaXIOro  3alaHusl /  TMAKeTOB  3afaHud ISt
9K3aMEHYIoUIerocs:: 1 BapuaHT — TECTOBBIX 3aJaHUM (TeopeThuyeckas 4acTh), | BapuaHT —
cuTyarnus (MpakTUIeCKas 4acTh)

BpeMmsi BbINOTHEHUS KaXKJIOTO 3aJlaHUs: TECTOBBIE 3ajaHus (Teopus) — 2 yaca,
cuTyarus (IpakTuka) — 4 yaca.

O6opynoBanne: Ob6opymoBaHue ydeOHOro kabwHeTa W paboOYMX MECT KaOWHeTa:
paboune mecta (25-30) mo KoJIM4YecTBY 00yJarOIIMXCsl; padbodee MeCTO MPEeroaBaTers.

Texnuueckue cpeacTBa o0OydeHHUS: KOMIBIOTED; ayJHOBU3YaJbHBIE CPEICTBA
0o0y4deHus; MporpaMMHOe obecreueHne 001Iero u npohecCuOHaIbHOTO 00YUYEeHHUS.

KPUTEPUUM OLIEHKUA
Xo/ BbINOJHEHHSA 3a1aHHUA
Tabnuua 6

Konpl [Toka3zarenu OLlEHKH pe3ysibTaTa Ouenka

IPOBEPSEMBIX (ma / Her)

KOMIIETEHIIN I

IK 1.1 Hanmuuue arrecTalimoHHOrO JuUCTa IO  pe3ysibTaTaM

IIK 1.2 IPOXOXKJICHUS  IPOM3BOJICTBEHHOM  MpPAaKTHKH €

K 1.3 yKa3aHHEM KaueCTBEHHOTO BBINIOJHEHHUS BCEX BHUIOB

[IK 1.4 pabor.

OK 01 Hammune w® KadecTBEHHOE BBINIOJIHEHHWE JOKJIAI0B,

OK 02 cooOumieHuid u  pedepaToB, CoOJEpKAHUE KOTOPBIX

OK 03 COOTBETCTBYET BbIIAHHOMY 3aJIaHUIO.

OK 04 Odopmiienne a0KIaI0B, COOOIIEHUH M pedepaTroB B

OK 05 cooTBeTcTBUU ¢ TpeOoBanusiMu Ilomoxxenus 06

OK 07 0(OPMIICHUH TEKCTOBBIX IOKYMEHTOB.

OK 09 Hanuume mnpoBepeHHBIX M 3alIMIIEHHBIX OTYETOB IO
BBITTOJIHEHHBIM TPAKTHYECKUM paboTaM IMpH H3y4YEeHUHU
MEXIUCIUIUTMHAPHOTO  Kypca  MpodecCHOHaTBHOTO
MOJTYJIsS
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6. YCJIOBUS PEAJIM3AIINN ITPOI'PAMMBI

IMPOPECCHUOHAJIBHOI'O MOAYJIA

6.1. [l1st peaiu3anuu NporpaMmMsbl NpodhecCHOHATBLHOI0 MOAYJIsI I0JKHBI ObITh
NMPeAYCMOTPEHbI CJeAYIolHe CllelHaTbHbIe IIOMEeIIeHU

KaOunersi:

- OCHOB MapKeTHHTI4;

- OpraHM3aIMu JISSITEIbHOCTH COTPYIHHKOB CITY>KOBI ITPOIK;

- TEXHOJIOTHH OpraHU3alUy TYPOIIEPaTOPCKON M TYPareHTCKON esITeIbHOCTH;

- OpraHU3aliU JeSITeILHOCTA COTPYTHUKOB CITYKOBI prueMa, pa3MeIleHus,

- OpraHu3alu  JCATEIBHOCTH  COTPYIHUKOB  CIY>KObI — OOCTy>KMBaHUS
Y DKCIUTyaTallii HOMEpHOTO (hOHA,

- OpTraHHU3aINH JIeATEeTbHOCTH COTPYAHUKOB CITY>KOBI TUTAHUS

- OpTraHHU3aINH JIeATEIbHOCTH COTPYAHUKOB CIY>KObI OpOHUPOBAHUS U IPOAAK,

OCHAILIEHHBIX 000Py1I0BaHMEM:

- MOCAI0YHBIE MECTA 10 KOJIMYECTBY 00Y4alOLINXCS;

- pabouee MeCTO MpenoiaBaTens;

- 9KpaH, IPOEKTOP, MarHUTHAS JTOCKa;

— IHUIAKTHYECKUE ITOCOOHS;

- MporpaMMHOE O0eCTIeueHHE;

- BUICOMMIBMEI IO Pa3InIHBIM TEMaM;

TeXHUYECKMMHU CPeACTBAMM:

- BHJIE0000pyA0BaHUE (MYJIBTUMENINNWHBIA MIPOEKTOP C SKPAHOM WIIHM TEJIEBU30p, WU
TUTa3MEeHHas MaHelb);

- KOMITBIOTEPBI TI0 KOJIMYECTBY TIOCAJOYHBIX MECT;

- npodeccnoHanbHbIe KOMIIBIOTEPHBIE TIPOTPAMMBI.

7. UndopmannoHHoe odecneyeHue peaju3aniuu NporpaMmabl
npogeccuoHAJIBHOI0 MOAYJISA

Jlnia peanuzauuu nporpammbl OMOIHMOTEYHBINH (OHJT 00pa30BaTEIbHON OpraHUu3aluu
JIOJDKEH HMMETh IeYaTHble W/WIM SJIEKTPOHHbIE 0Opa3oBaTelibHble M HMH(OpMAIOHHBIE
pecypcebl, pekomeHaoBanHbie DYMO, 11t UCTIONB30BaHUSI B 00pa30BaTEIFHOM IPOIIECCE.
[Tpu ¢dopmupoBanun 6ubIMOTEYHOrO (QoHAAa 00pa30BaTENBLHOW OpraHU3aIlMKM BhIOWpaeTCs
HE MEHEe OJHOTO W3JaHHWs W3 TEePEUUCICHHBIX HWXKE I€YaTHBIX W3AaHUN W (WiIH)
AIIEKTPOHHBIX M3/1aHUI B KayeCTBE OCHOBHOI'O, IPU 3TOM CIHCOK, MOKET OBbITh JIOTOJIHEH
HOBBIMH W3JIAaHHUSIMU.

7.1. OcHOBHBbIE MeYaTHBIE U3TAHUS

1. OlysamoBa, H. H. OcHOBBI nenonpou3BOACTBa: Yy4€OHUK U MPAKTUKYM JUIS
cpennero npodeccuoHanbHoro odpaszosanus / H. H. llysamoBa, A. KO. VBaHoBa ; mon
oOmieit penakiuei
H. H. IllyBanoBoii. — 2-e u3n., nepepad. U non. — Mocksa: M3narensctBo HOpaiir, 2021. —
428 c. — (IIpodeccnonampHoe obOpazoBanme). — ISBN 978-5-534-11014-2. — Tekct
anektponHbii // DBC FOpait [caiit]. — URL: https://urait.ru/bcode/469548

2. TpozoBa, O. C. Jlemompou3BOACTBO: Yy4eOHOE TMocoOue s CpEeaHero
npodeccuonansHoro obpazosanust / O. C. I'pozoBa. — MockBa : M3garensctBo FOpaiit,
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2021. — 126 c. — (Ilpodeccuonanproe oopazoBanue). — ISBN 978-5-534-08211-1. — Tekcr :
anektpoHHbii // DBC FOpaiit [caiit]. — URL: https://urait.ru/bcode/472842

3. Kysnenos, WM. H. JlokyMeHTaIIMOHHOE ~ OOCCIICUCHHE  YIIpaBJICHUSI.
JIOKyMEeHTOOOOpOT U JACNOMPOW3BOACTBO:  yUYEOHHK W MPAKTUKYM JUIL  CPETHETO
po¢)eCCHOHAIBHOTO o0OpazoBaHHs /

U. H. Ky3nenos. — 3-¢ u3a., nepepad. M mom. — Mocksa : U3narensctBo HOpaiit, 2021. —
462 c. — (IIpodeccuonanpHoe obOpazoanue). — ISBN 978-5-534-04604-5. — Tekcer
anektponHbii / DBC FOpaiit [caiit]. — URL: https://urait.ru/bcode/470020

4. byropckuii, B. II. Opranuszanus TypucTCKoi HHIyCTpuH. [IpaBOBBIE OCHOBHI :
yueOHOoe mocobue I cpenHero mpodeccruoHanbHoro oopasopanus / B. I1. Byropckuii. —
Mocksa : UznarensctBo FOpaiit, 2021. — 165 c. — (Ilpodeccuonanbnoe obpazoBaHue). —
ISBN 978-5-534-02282-7. — Texkcr : snekrtponnsiii / DBC IOpaiir [caiit]. — URL:
https://urait.ru/bcode/471593

5. 3onoroBckuii, B. A. IlpaBoBoe peryaupoBaHHE TYPUCTCKOW MIESITEIbHOCTHU:
yueOHUK A cpeaHero mnpodeccuoHanbHoro odpazoBanus / B. A. 3onortoBckuii, H. .
3omnotoBckas. — Mocksa : M3garensctBo IOpaiit, 2021. — 247 c. — (IlpodeccnonanpHoe
oOpa3zoBanue). — ISBN 978-5-9916-9854-2. — Tekcr : anexkrponssiit // OBC FOpaiit [caift]. —
URL: https://urait.ru/bcode/472244

6. KopneeB, M. K. JlokyMeHTallMOHHOE OOECIICUCHHE YIPaBICHUS: YYCOHHK
U MIPAaKTUKYM JUIsE cpefaHero mpodeccuonanpHoro obpasosanusi / M. K. Kopuees, A. B.
[Tienko, B. A. Mamypues. — 2-e uza., nepepad. 1 non. — Mocksa : U3natensctBo FOpaiiT,
2021. — 384 c. — (ITlpodeccuonansHoe obpazoBanue). — ISBN 978-5-534-05022-6. — Texkcr :
anektponHsii // DBC FOpaiir [caiit]. — URL: https://urait.ru/bcode/472550

7. AGynanze, JI. I'. JlokymeHTalMOHHOE OOecleueHue YIpaBiIeHUs MEPCOHATIOM:
y4eOHUK U IMPAaKTUKYM Ul CpeAaHero npodeccuonaabHoro oopazosanus / JI. I'. AGynanze,
. b. Bempspkkuaa, B. M. Macnoa. — 2-e u3j., nepepad. U gomn. — Mocksa : M3gareiascTBo
FOpaiit, 2021. — 370 c. — (IIpodeccuonansuoe odpazosanue). — ISBN 978-5-534-15076-6. —
Tekcr : anextponnsiit / DBC Hpaiit [caiit]. — URL: https://urait.ru/bcode/487121

8. AnocoBa, T. I'. Texnonoruu kom¢opra: yyedbnoe mocodue mis CIIO / T. T.
AmHocoBa,
XK. TanueB. — 2-e u3a. — CapatoB, ExatepunOypr : IIpodoOpazoBanue, Ypanbckuit
denepanbubiii yauBepeuteT, 2019. — 71 ¢. — ISBN 978-5-4488-0407-6, 978-5-7996-2813-0.
— TexkcT : 3neKTpOoHHBIHN // DNneKTpoHHBIN pecypc nnudpoBoit oOpasoBarenbHoi cpeast CIIO
PROFo6pa3zoBanue : [caiit]. — URL: https://profspo.ru/books/87883

9. 3axapoBa, H. A. TI'ocymapcTBeHHass NOJHMTHKAa U 3aKOHOJATEILCTBO B cdepe
TYPUCTCKOM M TOCTUHUYHOU AesTenbHOCTH: yueOnoe nocodue mist CI1O / H. A. 3axapoBa. —
CapatoB, Mockga : IIpocdobpazoBanue, Aii [Tu Ap Menua, 2020. — 182 c. — ISBN 978-5-
4488-0443-4, 978-5-4497-0396-5. — TekcT : 3JICKTPOHHBIA // DJIEKTPOHHBIH pecypc
mudpoBoii  obpazosarenbHoil cpeapl CIIO PROFo6pazoBanue : [caiit]. — URL:
https://profspo.ru/books/93538

10. 3axaposa, H. A. Cranmaptuszauus, ceprudukanus, JUIEH3UPOBAHUE, HAJ30D
U KOHTPOJIb B TYPUCTCKOW M TOCTUHUYHON HHAYCTpHH : yuebHoe nocobue s CI1O / H. A.
3axapoBa. — CapatoB, MockBa: [IpodoOpasoBanue, At [Tu Ap Menua, 2020. — 137 c. —
ISBN 978-5-4488-0475-5, 978-5-4497-0399-6. — TekcT : 2JIEKTPOHHBIN // DIEKTPOHHBIH
pecypc uudpoBoii obpazoBatenbHoit cpeasl CIIO PROFoOpaszoBanme : [caiit]. — URL:
https://profspo.ru/books/93551
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7.2. OCHOBHBIE JIEKTPOHHbIE U3IAHUSA

Oo6pazoBarenbHas maatgopma FOpaiit https://urait.ru/;

O6pazoBarenbHas mwiardopma [IpododpazoBanue https://profspo.ru/.

7.3. JIoNnoJTHUTEIbHbIE HCTOYHUKHU

1. ®enepanbublii 3aK0H OT 24 HOs10ps 1996 1. N 132-D3 «O6 ocHOBaX TYpHCTCKOM
nesrenbHoCcTH B Poccuiickont @enepanuny».

2. 3akoH P® or 07.02.1992 N 2300-1 (pem. ot 11.06.2021) «O 3ammre mpas
noTpeduTenei».

3. Pacnopspkenue IlpaBurensctBa PO ot 20.09.2019 N 2129-p (pexn. ot 23.11.2020)
«O06 yrBepxxaennu CtpaTeruu pa3BuTUs TypusMa B Poccuiickoit @enepannu Ha nepuoa 10
2035 romay.
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