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ors0¥80 OENEPAJIBHOE TOCYOAPCTBEHHOE BIOIIKETHOE OBPA3OBATEJIbBHOE CMK
2z _ y‘—[P]E)KHEHV[E BBICILIETO OBPA30]§AHVI$I PIYTUC
N\ «POCCNNCKUN TOCYOAPCTBEHHbBIV YHUBEPCUTET
- TYPU3MA V1 CEPBVICA»
Aucm 2

1. AuHoTauusi padoyeii mporpaMMbl TMCUUILTHHBI (MOTYJIs1)

Jucuunnuna «/lenonpousBoacTBO B KaJIpoBOi ciayx0Oe» oTHocuTcs K 1 OlOKy yactu
nporpaMMbl OakanaBpuara Mo HampaplieHUI0 moarotoBku 38.03.02 «MeHemxkMeHT», mpoduiib
VYnopaBieHue MepcoOHANOM OpraHU3aldd M OTHOCUTCA K JUCUUIUIMHAM HaIpaBJIEHHOCTU
(mpouiast) U OTHOCUTCS K YacTH MPOrpamMMmbl, GOPMHUPYEMOH ydacTHUKAMH 00pa30BaTEIbHBIX
OTHOLLIEHUH.

JlucuuiuinHa HanpaBiieHa Ha (popMUpOBaHUE CIIETYIOIUX KOMIIETEHIIHA BBITYCKHHKA:

I[IK 6 - Cpoocoben npuHMMATh Yy4YacTHe€ B aJMUHUCTPUPOBAHHM IPOLIECCOB U
OCYIIECTBIISITh OPraHU3AIMI0 JOKYMEHTOOOOpOTa IO YIPaBIEHUIO MEPCOHAIOM, B YacTH
MHAUKATOPa TOCTHXKEHUSI KOMIIETEHIINN |

[IK-6.1. OO6namaer 3HaHWsIMH B OONacTd aaMHHHCTpHpoBaHuss HR- mporieccoB wu
OpraHu3aIy JTIOKYMEHTOO00pOTa M0 YIPABICHUIO IEPCOHATIOM

I1K-6.2. JleMOHCTpUpYET MOHMMaHHUE IMPOIECCOB aIMHUHHUCTPUPOBAHUS M OpPraHU3AIUH
JTOKYMEHTO0000pOoTa B 00J1aCTH yIpaBICHUS MIEPCOHAIOM OpTaHU3aIuU

[IK-6.3. Opranuszyer u peajn3yeT TOKYMEHTAIlMOHHOE O(OPMIICHHE pe3yIbTaTOB
MEPOMPUSITHIA TTO YIPABIECHUIO IEPCOHAIOM

CopepxaHnve  TUCHUIUIMHBI ~ OXBaTbIBa€T  KPYr  BONPOCOB,  CBS3aHHBIX  C
JIOKYMEHTOBE/ICHUEM, B TOM YHCJIE OCHOBHBIE IIOHATHS B 00JACTH JOKYMEHTHUPOBAHUS U 00IIHE
HOpPMBI O(pOpMIIEHHUST KaJPOBBIX JOKYMEHTOB, CTPYKTYypa, OpraHHU3allH JTOKYyMEHTO00OpoTa B
KaJIpOBOM ClIy>kO€ MpeAnpUsITUI U OpraHU3alnuid.

OO0miasi TpyAO0EMKOCTh OCBOEHHS JUCUHUIUIMHBI COCTaBiseT 4 3a4eTHhIX eauHui, 144
4acoB.

[IpenonaBanue AMCHUIUIMHBI BEETCS HA OYHOM OTHAENEHUU Ha 2 Kypce B 3 ceMecTpe
MIPOJIOJDKUTENIHOCTRIO 18 Henenb.

[IporpaMMoii AMCUMIUTUHBI TMPEAYCMOTpEeHb: 34 daca JEKIMOHHBIX 3aHATHH, 36
NPaKTUYECKUX 3aHSATHHA, KOHCYJIbTAIlMKM 2 4Yaca, MPOMEXyTOoYHas aTrectamnus 2 daca, /0 gacoB
OTBOJIUTCS] HA CAaMOCTOSITENIbHYIO padOTy CTYICHTOB M MpeaycMaTpUBaeT MPOBEACHUE YUCOHBIX
3aHATHH CJIENYIOIIMX BUIOB: JIEKLWHU, MPAKTUYECKUE 3aHATUS B (opMe pa3BepHYTOW Oecelbl,
oOCyXXJIeHUSI JOKJIaJOoB CTYIEHTOB, YCTHOT'O OIpoca IO MaTepuanaMm JIeKIHH, H3y4eHHs
IPUMEPOB Pa3IMYHbBIX BUIOB KaJPOBBIX IOKYMEHTOB, CAMOCTOsITENbHAsI paboTa oOydaromumxcs,
TPYNIOBBIE U UHIUBUIyaTbHbIE KOHCYIbTAIIHH.

[IperoiaBanye IUCHUIUIMHBI BEAETCS HA OYHO-3a09HOM OTJICJICHUH Ha 2 Kypce B 3
cemectpe. I[IporpamMmoit MUCHUIUIMHBI MpeaycMOTpeHbl: 12 yaca JNEeKIMOHHBIX 3aHATHH, 14
MPAKTUYECKHUX 3aHITUM, KOHCYJIbTAallUU 2 4Yaca, IPOMEXYTO4Has arrecrtauus 2 yaca, 114 yvaca
OTBOJUTCS HA CAMOCTOSITENIbHYIO pa0OTy CTYACHTOB

[Iporpammoii mpenycCMOTpPEHBI CIEAYIOLINE BUIBI KOHTPOJIS:

- TeKyIIUH KOHTPOJb B (opme ayautopHoro TectupoBanusi (1,2 u 3 KOHTPOJbHBIC
TOYKH);
- 3aIIMTHI TPYIIOBOTO IpoekTa (rpymnmna 2-3 yenoBeka, 4 KOHTPOJIbHAs TOYKA);
- IPOMEXYTOYHAsl aTTeCTalusi Ha OYHOM OTAelieHun B dopme auddepeHnnpoBaHHOTO
3auera (3 cemecTp).
- IPOMEXYTOYHAsl aTTEeCTallis Ha OYHO-3a0YHOM OTAeNeHUH B popme auddepeHInpoBaHHOTO
3aueta (3 cemectp).

OCHOBHBIE MOJIOKEHUS JUCHOUIINIMHBI MOTYT OBITE KMCIOJL30BaHLI B )lam)HeﬁmeM npu
HN3YUCHUU TAKHUX JUCHUIIIINH, KaK: 6H3HCC-HHaHI/Ip0BaHI/Ie, OKOHOMHKA U CONHUOJIOTHA Tpyaa.
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«POCCUVCKHUM TOCYIAPCTBEHHBIVI YHUBEPCUTET
PrYTHC TYPU3MA V1 CEPBUCA»

arsovag GENEPAJIBHOE TOCYJAPCTBEHHOE BIOJIKETHOE OBPA30OBATE/IbHOE CMK
L.%ﬂ YYPEXIIEHME BbICHIET'O OBPA30OBAHVIA PIyTUC

Aucm 3

[Tocne 3aBepiieHus Kypca 00y4YarOUIUiiCsl COBEPIICHCTBYET MOJIYyYCHHbIC 3HAHUSA, YMEHHUS
M HaBBIKM B TIPOLECCE IMPOXOXKICHUS IMPAKTUKA M MCIOJIB3YeT B XOJI€ TOCYJIapCTBEHHOM
UTOTOBOW aTTeCTalUH.

2. IlepeyeHb MIIAHUPYEMBIX Pe3yJIbTATOB 00y4YeHHsI 10 M CHUILINHE (MOAYJII0),
COOTHECEHHbIE ¢ MVIAHUPYEMBbIMHU Pe3yJ1bTATAMM OCBOCHHSI 00Pa30BaTe/IbLHOI NPOrPaMMBbI

No HMHpexe koMIeTeHIN, [Tnanupyembie pe3ysIbTaThl 00yUCHUS

nn HHJMKATOpa (KOMIIETeHIIMH, MHAUKATOPA TOCTUKEHUSI KOMIIETCHIINN )
JOCTUKCHHUSA
KOMIICTCHII U

1 I1K-6. [IK 6 - CmocobeH mpuHUMATh y4acTWe B aIMHHHUCTPUPOBAHUH

MPOIIECCOB U OCYIIECTBIISATh OPraHU3AIUI0 JOKYMEHTOO00POTa IO
VIIPaBICHUIO TIEPCOHAIIOM B YacTH HMHIUKATOPA JOCTH)KCHHS
KOMIICTCHIIHH

[IK-6.1. - O6namaer 3HAHUSAMHU B OOJACTH AAMHUHHCTPHUPOBAHUS
HR- mporieccoB W opraHuM3anuu  JOKYMEHTOOOOpOTa IO
VIIPaBICHUIO TIEPCOHAIOM

11K-6.2. - JemoHCTpUpYyET MMOHUMAaHHUE MPOIIECCOB
AIMUHUCTPUPOBAHUS ¥ OpPTraHW3allMii JOKyMEHTOO0OpoTa B
00J1acTH YIIPaBJICHHUS TIEPCOHAIIOM OpPTraHU3aluU

[IK-6.3. - Opranusyer U pealn3yeT JOKYMEHTAI[MOHHOE
opopmiicHHE PE3yJbTATOB  MEPONPHUATHI IO  YIPABICHHIO
MIEPCOHATIOM

3. Mecro gucuumiunbl (Moay.as) B crpykrype OIIOII:

JucuunnuHa «/lenonpous3BoacTBO B KaIpoBOM cioyx0e» OTHOocUTCS K 1 OJOKy yacTtu
nporpamMmbl 0akajiaBpuarta 1o HampabiieHHt0 nmoarotoBku 38.03.02 «MeHemxkMeHT», npoduiib
VhpaBneHue MepcOHAJIOM OpraHU3allMM M OTHOCUTCA K TMEpBOM YacTH MPOrpamMMBbl,
dbopMupyeMOil ydacTHUKaMH 00pa30BaTEIbHBIX OTHOIIICHUM.

N3ydenne nanHOM AMCIMILTUHBI Oa3UpyeTcs Ha CyMMe 3HaHUI U HAaBBIKOB, MOTYUYEHHBIX
CTyJEHTaMM B XOJ€ H3YYEHUsS JUCHUIUIMH: HWHOCTPAHHBIA S3bIK, TEXHOJIOTMHU JEJIOBBIX
KOMMYHHUKAIMii B  MpopeCcCHOHATbHONW JAEATeNbHOCTH, HWH(POPMALMOHHOE obecreueHune
poeCCHOHAIBHON e TEIHHOCTH

[Tocne 3aBepiieHUst Kypca 0OydarOIIMiCsS COBEPIIEHCTBYET MOJyYEHHbIE 3HAHUS, YMEHHUS
U HaBbIKM B TMpollecce MPOXOXKICHHUS MPAaKTUKH U HCIOJb3yeT B XOJE TOCYJapCTBEHHOM
UTOTOBOW aTTECTALINH.

4. O0beM TUCUMIUIMHBI (MOAYJsl) B 3a4eTHBIX €IMHHIAX C YKA3aHMEM KOJUYeCTBA
aKaJeMH4YeCKHX YacoOB, BbIJeJEHHbBIX Ha KOHTAKTHYI0 padoTy oO0ydaloumxess ¢
npenoaasarejgeM (M0 BHAaM Y4eOHbIX 3aHATHI) M HAa CaMOCTOSAITEJbHYH PpadoTy
o0yJaromuxcs

OO0r11ast TPYA0EMKOCTb AUCIUILIHHBI COCTaBIsIeT 4/144 3a4eTHBIX MUHUILY aKaJl.4acoB.

(1 3auemnasn eounuya coomsemcmeayem 36 axademuyeckum 4acam)
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ersomo | OEJEPAJIBHOE TOCYJAPCTBEHHOE BIOJIKETHOE OBPA3OBATE/TBHOE CMK
. _ YYPEXIIEHME BBICIIIETO OBPA3OBAHVST PIYTUC
k «POCCUUNCKUN TOCYOAPCTBEHHBIVI YHUBEPCUTET
i TYPU3MA "1 CEPBUCA»
Aucm 4
Juist ouHoii popmbl 00yUeHust:
Ne | Bunsl yueOHOI eI TETbHOCTH CeMmecTpbl
n/m Bceero 3
1 KoHTakTHasi padoTa o0y4yaomuxcsi ¢ mpenojaaBarteaeM 74 74
B TOM YHCIIE: - -
1.1 | 3aHsaTUsa IEKIUOHHOTO THUIIA 34 34
1.2 | 3aHsATHS CEMUHAPCKOTO TUINA, B TOM YHCIIE: 36 36
CemMuHapbl
JlaGopaTopHbie pabOThI
[IpakTHyeckue 3aHsATHS 36 36
1.3 | KoncyabTauuu 2 2
1.4 | ®opma npoMe:KyTOUHOI aTTecTalMu (3a4eT, 32a4eT ¢ OLEHKOM, 2 2
K3aMeH) 3au. c om.
2 CamocrosiTeJibHast padoTa 00y4yaluuxcst 70 70
3 O01as Tpy10eMKOCTh qac 144 144
3.e. ) )
JL1s1 04H0-3204HO¥ (popMBbI 00yUeHUs:
Ne | Bunsl yueOHO# nesITEIbHOCTH CemecTpbl
n/n Bcero 3
1 KonTakTHasi padoTa 00y4arouuxcs ¢ npenoaaBartejieM 30 30
B TOM YHCIIE! - -
1.1 | 3augTHs JEKIIUOHHOIO THUIIA 12 12
1.2 | 3aHsATHsI CEMHUHAPCKOTO THIA, B TOM YHUCIIE! 14 14
CeMuHapbl
JlaGopaTopHble paboThI
[IpakTrueckue 3aHATHS 14 14
1.3 | Koncyabranuu 2 2
1.4 | ®opma npoMeKyTOUHOI aTTecTalMM (3a4eT, 3a4eT ¢ OLeHKOH, 2 2
IK3aMeH) 3au. c oI
2 CamocrosiTesbHasi padoTa 00y4aOIIMXCH 114 114
3 OO0mas Tpy10eMKOCTh yac 144 144
3.e. 7] 7]
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OEJTEPAJIBHOE TOCYJAPCTBEHHOE BIO/IXKETHOE ObPA3OBATEJIBHOE CMK

®ereoveg R YLIP]E)K)IEHVIE BBICIIIETO OBPA30]§AHV[H PIYTUC
i «POCCUUNCKNUN TOCYOJAPCTBEHHbBIVI YHUBEPCUTET
TYPU3SMA "1 CEPBUCA»
.| | Aucm 5

5. Coneprxanue QMCUUILTHHBI (MOYJIf1), CTPYKTYPUPOBAHHOE 0 TeMaM (pPa3/ieiaM) ¢ YKa3aHHEeM OTBEJeHHOr0 HA HUX KOJMYeCcTBA
aKaJeMUYeCKUX YaCOB M BUI0B y4eOHbIX 3aHATHI
st ouHoii popmbI 00yUeHHS

HaumeHnoBanue tem Bunel yueOHBIX 3aHATUHN U POPMBI UX IPOBEICHUS
JIEKIWM, IPAKTUYECKUX K 5 5
pPaBoT, TAGOPATOPHBIX OHTaKTHas paboTa 00y4arouXxcs ¢ MpernoiaBareiem
paboT, CEMHHApPOB,
<
CPO . o o
< = < o]
= | & : :
=
A T = = 2| 3|7 5 £
HanmeHnoBaHue ° S = = S| 8 |E o O
aszena = o = = S| w18 ® | = | = =
pasn z = 8 = S SIS SV 2| S =
s an < I & = T | e, o) < s m an
e o ~ el 5} < O O o 5} =) 5}
S SO ) = 2 R =G Ny 5| 2| o | H
= 0 o = v 3 5 o |3 15} = O 3 O
2 A g 2 2 > A |z = = m o @
o A o © O m o 5 — O |lam @ < Q = Q
58| &E o &3 2| &l o & B| & & &
w8 | = E T ol BE g7 & Elegg Bl a| E| g E
S 5 < O = 8 s I s |8 § s S| s © <
E | 2 E c T 2 E S| 2|88 2| 8 2| ~| 2
=5 af s 5 2 3 S|l a2 d &z 29| &
TS| 9% e gl o8 5| 9 8g oY | 9| &| 2
M < | B R H &S| © E Ol 9 B © | %|© |06
1. OcHOBHBIE 1.1. ®yakum, nenmu - | 2 Tpamumonnas | 2 O6cyxaenue 6 |Ilomrororka
MOAXOAbI K 3a/1a4M CIy>KOBI BOIIPOCOB JIEKIIMH JTIOKJIaJ0B
OpraHu3aINH JIOKYMEHTAITMOHHOTO
JIENIOTIPOU3BOJICTBA | OOecTeueHus
B OpraHMU3aIliu YIIPaBJICHUS
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OEJTEPAJIBHOE TOCYJAPCTBEHHOE BIO/IXKETHOE ObPA3OBATEJIBHOE CMK
orsorie _ YLIP]E)K)IEHVIE BBICIIETO OBPA30]§AHVIH PIyTUC
i «POCCUUNCKNUN TOCYOJAPCTBEHHbBIVI YHUBEPCUTET
TYPU3MA V1 CEPBUCA»
PrYTHC Aucm 6
1.2. 3akoHOIaTENBHOE TpaguunonHas OO6cyxaenue IToaroroska
peryjaupoBaHue BOIIPOCOB JIEKIIUH, JIOKJIa10B
JIEJIONIPOU3BOJCTBA B IOJrOTOBKA
YIIPAaBICHUHU JOKJIa/10B
IPEIIPUATHEM
1.3. Teopernueckue TpanuuuonHas PasBepnytas N3yuenune
OCHOBBI Oecena HOPMaTHUBHBIX
JIEeII0NIPOU3BOJICTBA JIOKYMEHTOB:
OpraHu3aluu
1.4. ®dyskuun Tpanunuonnas Brinmonnenue N3yuenue
JIOKYMEHTA. MIPAaKTHYECKUX HOpPMaTHUBHBIX
IOpuanueckas cuna 3a1aHUI JIOKYMEHTOB.
JIOKYMEHTA. [Toaroroska
JIoKyMeHTO060POT. JOKJIa/10B.
1.5. Hopwmel TpanuuonHas Passepnyras N3yuenne
OQUIMATEHO-/IETIOBOTO Oecena HOPMaTHUBHBIX
CTHJIS CITyKEeOHBIX JIOKYMEHTOB
JIOKYMEHTOB.
Texymuit KoHTposb 1 AyauTtopHoe
TECTUPOBAHUE
2. OcobenHoctu 2.1. JlomKHOCTHOH TpanuuonHas Passepnyras 3akperieHue
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OEJTEPAJIBHOE TOCYJAPCTBEHHOE BIO/IXKETHOE ObPA3OBATEJIBHOE CMK
orsorie _ YLIP]E)K)IEHVIE BBICIIETO OBPA30]§AHT/I§I PIyTUC
i «POCCUUNUCKNUN TOCYOAPCTBEHHbBIVI YHUBEPCUTET
TYPU3MA V1 CEPBUCA»

PrYTHC Auem 7

COCTaBJICHUS U COCTaB KaJIpOBOH Oecena JEKILIMOHHOT O

odopmiteHus cnyx0b1. CTpyKTypa u Martepuaia

OCHOBHBIX byHKLIMU U

JOKYMEHTOB 3a/1a4M KaJpOBOU

KaJIpOBOM CIIY>KOBbI | CITYKOBI.
2.2. KosuiexTuBHBINA 2 Tpanunvonnas | 2 Brmmonnenue 3akperieHue
JIOTOBOP: TIOPSIIOK NPaKTUIECKUX JEKIIHOHHOTO
oopmieHus. 3aJaHui marepuasia
2.3. loxymenTanus mo | 2 Tpaguunonnas | 2 Pa3Bepuyras [ToaroroBka
JUYHOMY COCTaBY. Oecena cooOmIeHnH A7

00CyXIeHUSI.

2.4. CocraBiieHue 1 2 TpaguunonHas | 2 Boinonnenue [ToaroroBka
odopmienue HNPaKTUYECKUX JIOJPKHOCTHOM
JOJKHOCTHBIX 3aJaHAN UHCTPYKIINH.
UHCTPYKUUN
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OEJTEPAJIBHOE TOCYJAPCTBEHHOE BIO/IXKETHOE ObPA3OBATEJIBHOE CMK
orsorie _ YLIP]E)K)IEHVIE BBICIIETO OBPA30]§AHV[H PIyTUC
i «POCCUUNCKNUN TOCYOJAPCTBEHHbBIVI YHUBEPCUTET
TYPU3MA V1 CEPBUCA»
PrYTHC Aucm 8
2.5. Ctpykrypa u TpaguunonHas Brinonnenue 3akperieHue
LITaTHasl YUCIEHHOCTh MIPaKTUYECKHUX JEKLIMOHHOI'O
OpraHH3alyHy. 3alaHui MaTepuana
Hasnagenue mratHoro
pacnycaHusl.
2.6. CocraB Tpanuronnas OO6cyxnenue
IIEPCOHAIBHBIX JaHHBIX BOIIPOCOB JIEKLIUU N3yuenne
paboTtHuKa. [lopsaok HOPMaTUBHBIX
00paboTKu JIOKYMEHTOB
MEPCOHAIBHBIX JaHHBIX
paboTHHKA.
2.7. BO3HUKHOBEHUE TpanuuonHas Beinonnenue N3y4yenune
TPYAOBBIX OTHOILLIEHUH. MPaKTUYECKUX HOpPMaTHBHBIX
CropoHnsl, hopma, 3alaHui JIOKYMEHTOB
coJiep’KaHue TPYI0BOTO
JI0TOBOpA.
Texymmii KOHTPOJb 2 AynuropHoe
TECTUPOBaHUE
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®rE0YE0

PTYTHC

OEJTEPAJIBHOE TOCYJAPCTBEHHOE BIO/IXKETHOE ObPA3OBATEJIBHOE

YYPEXIEHNME BbICIIETO OBPA30OBAHVIA

«POCCUVICKUW TOCYJAPCTBEHHBIVI YHVBEPCUTET

TYPU3MA 1 CEPBUCA»

CMK
PIYTVC

Aucm 9

2.8. JloxymeHTbI TpaguunonHas VYcerHblii onpoc Nzyuenue
oopmieHHIO CTY/ICHTOB. HOPMATUBHBIX
nepeBojia Ha JPYTYIo Pa3BepuyTas JIOKYMEHTOB.
pabory Oecena
2.9. Komriekc Tpagunuonnas YcTHBIN onpoc 3akperieHue
JOKYMEHTOB T10 CTY/ICHTOB. JIEKIITOHHOTO
0(OPMIICHUIO Pa3Bepuytas MaTepuaia
OTITYCKOB Oecena
2.10. Odopmnenue TpanuuonHas Brinonnenue 3akpenieHue
yBoJibHEHUs. OOmit MIPAaKTHYECKUX JIEKIIMOHHOI'O
nopsiI0K opopmieHus 3a/laHui MaTepuaia
NpeKpaIieHus
TPYAOBOTO JOrOBOpA.
2.11. ®opmupoBaHue TpaguumonHas Ob6cyxnaeHune N3yuenne
JMYHOTO JeTa BOTIPOCOB JICKITUH HOPMAaTUBHBIX
JIOKYMEHTOB
2.12. ABTromMaru3anus TpanuonHas OO6cyxnenue IToaroroska
paboThI KaIpOBOA BOTIPOCOB JICKITUH JIOKJIAJIOB

CITY>KOBI.
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OENEPAJIBHOE TOCYOAPCTBEHHOE BIOIIPKETHOE OBPA3OBATEJIbBHOE CMK
orsovee _ YLIP]E)K)IEHVIE BBICILLIETO OBPA30]§AHT/I§I PIyTUC
i «POCCUUNCKNUN TOCYOJAPCTBEHHbBIVI YHUBEPCUTET
TYPU3SMA "1 CEPBUCA»
PrYTHC Aucm 10
Tekymuii KOHTPOJIb 3 AynutopHoe
TECTUPOBAHU
e
Texkymuit KOHTpOb 4 2 3amura [ToaroroBka
TPyIIIOBOTO TPYIIIOBOTO
MIPOEKTa IIPOEKTa
KoHncynbranuu

IIpome:xxyTouHasi arTecTanusi — 3a4er ¢ OLEHKOM - 2 yaca
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ereoveg R YLIP]E)K)IEHVIE BBICIIIETO OBPA30]§AHV[H PIYTUC
Vi «POCCUUNCKNUN TOCYOJAPCTBEHHbBIVI YHUBEPCUTET
TYPU3SMA "1 CEPBUCA»
PryTaG Aucm 11

OEJTEPAJIBHOE TOCYJAPCTBEHHOE BIO/IXKETHOE ObPA3OBATEJIBHOE CMK

st 0ouHO0-32049HOI hopMBbI 00yUeHMS:

HanmenoBanune tem
JICKIWN, MPAKTUYECKUX
pabort, 1abopaTOpHBIX
paboT, CEeMUHAPOB,
CPO

Bunpl yaeOHBIX 3aHATHN U GOPMBI UX TPOBEIACHUS

KonTtakTHas paboTa 00y4aronuxcs ¢ mpernojaBaTesieM

8.
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1. OcHoBHBIE 1.1. ®ynkuuu, nenmu u | 1 Tpaguumonnas | 2 | O6cyxaeHue 16 |Uzyuenue
TTOJTXOJTBI K 3aJ1a49¥ CITyKOBI BOTIPOCOB JICKIIUU HOPMAaTUBHBIX
OpraHu3aIu JOKYMEHTAIMOHHOTO JTOKYMEHTOB
JIEOTIPON3BOJICTBA | OOecreyeHus
B OpraHu3aIuu yIpaBICHUS

1.2. 3akoHOmaTeILHOE
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OEJTEPAJIBHOE TOCYJAPCTBEHHOE BIO/IXKETHOE ObPA3OBATEJIBHOE

orsom _ YUPEXJIEHME BBICIIETO OBPA3OBAHII
i «POCCUNCKNUNTOCYOAPCTBEHHbBIV YHUBEPCUTET
TYPU3MA 1 CEPBUCA»

PTYTHC

CMK
PIYTVC

Aucm 12

HaumenoBanue tem Bunpl yueOHBIX 3aHATUH U GOPMBI UX TPOBEACHUS

JIEKU W, PAKTUYECKUX K 5 5

PaGOT, TAGOPATOPHBIX OHTaKTHas paboTa o0yyaroImuxcs ¢ NpenoaaBaTeneM

paboT, ceMHHapOB,
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perynupoBaHue

JIEJIONPOU3BO/ICTBA B

yIpaBIeHUU

MIPEANPUATHEM

1.3. Teopernueckue

OCHOBBI

JIeJIONPOU3BOICTBA

1.4. ®yHkin 1 Tpaguumonnas | 2 | OGcyxneHue 6 |M3yuenue

JOKYMEHTA. BOIIPOCOB JIEKLIUN HOPMAaTUBHBIX
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®ereoveg R YLIP]E)K)IEHVIE BBICIIIETO OBPA30]§AHV[H PIYTUC
i «POCCUUNCKNUN TOCYOJAPCTBEHHbBIVI YHUBEPCUTET
TYPU3SMA "1 CEPBUCA»
Aucm 13

PTYTHC

OEJTEPAJIBHOE TOCYJAPCTBEHHOE BIO/IXKETHOE ObPA3OBATEJIBHOE CMK

HanmenoBanue
pazaena

HaunmenoBanue tem
JIEKIUM, IPAKTUYECKUX
pabort, 1abopaTOpHBIX

Bunbl yueOHBIX 3aHATHI U (OPMBI UX NIPOBEICHUS

KonTakTHas pabota oOydaronuxcs ¢ rmpernojaBaTesieM

paboT, ceMHHapOB,
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IOpunndaeckas cuna JIOKyMEHTOB
JOKYMEHTA.
JIoKyMeHTO0OO0POT.
1.5. Hopwmsr
opuUIINaTHEHO-IETOBOTO
CTHJISL CITYKEOHBIX
JTIOKYMEHTOB.
Tekymuii KOHTpoJIb | AynutopHoe [ToaroroBka k
TECTUPOBAHUE TECTUPOBAHUIO
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i «POCCUVICKUU TOCYTAPCTBEHHBIVI YHUBEPCUTET

PTYTHC

YYPEXIEHNME BbICIIETO OBPA30OBAHVIA

TYPU3MA 1 CEPBUCA»

OEJTEPAJIBHOE TOCYJAPCTBEHHOE BIO/IXKETHOE ObPA3OBATEJIBHOE

CMK
PIYTVC

Aucm 14

HaunmenoBanue tem
JIEKIUM, IPAKTUYECKUX
pabort, 1abopaTOpHBIX
paboT, ceMHHapOB,
CPO

Bunbl yueOHBIX 3aHATHI U (OPMBI UX NIPOBEICHUS

KonTakTHas pabota oOydaronuxcs ¢ rmpernojaBaTesieM
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2. OcobeHHocTH 2.1. JlomxHOCTHOU 2 Tpaguumonnas | 2 | Bemonaenue 14 |U3yuenue
COCTAaBJICHHS COCTaB KaJpoOBOM MPAKTUIECKHIX JIEKITMOHHOT'O
oopmIieHUs ciyx0b1. CTpyKTYpa 3aaHui Marepuaia
OCHOBHBIX GyHKIMH 1
JTOKYMEHTOB 3a/1a4u KaJIpOoBOU

KaJJpOBOM CITy>KObI

CITYKOBI.

2.2. KonnekTUBHBIN
JIOTOBOP: TIOPSIIOK
oopMIIeHHUS.
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OEONEPAJIBHOE TOCYOAPCTBEHHOE BIOJIKETHOE OBPA30BATEJIbDHOE CMK
oreorts R YLIP]E)K)IEHVIE BBICIHIETO OBPA30]§AHV[H PIYTUC
i «POCCUNCKUN TOCYOJAPCTBEHHBIV YHUBEPCUTET
TYPU3MA 1 CEPBUCA»
PrYTHC Aucm 15
HaumenoBanue tem Buaet y‘lGGHHX 3aHATHI 1 (bOpMBI HX IMIPOBCACHUA

JIEKIUM, IPAKTUYECKUX

PaGOT, TAGOPATOPHBIX KonTakTHas pabota oOydaronuxcs ¢ rmpernojaBaTesieM

paboT, ceMHHapOB,
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2.3. JlokymeHTanus mo | 2 Tpamumuonnas | 2 | OOCcyxacHHE 14 |Hzyuyenue
JTUYHOMY COCTaBY. BOIPOCOB JIEKIIUU METOINYECKOM
2.4. CocraBneHue u JUTEPaTyphI
odopmiieHne
JOJHKHOCTHBIX
WHCTPYKLUU
2.5. Ctpykrypa u
IITaTHAs YUCIEHHOCTh
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®ereoveg R YLIP]E)K)IEHVIE BBICIIIETO OBPA30]§AHV[H PIYTUC
i «POCCUUNCKNUN TOCYOJAPCTBEHHbBIVI YHUBEPCUTET
TYPU3SMA "1 CEPBUCA»
Aucm 16

PTYTHC

OEJTEPAJIBHOE TOCYJAPCTBEHHOE BIO/IXKETHOE ObPA3OBATEJIBHOE CMK

HaumenoBanue teM Bupl yueOHBIX 3aHATHH U (OPMBI UX TIPOBEICHUS

JIEKU W, PAKTUYECKUX K 5 5

PaGOT, TAGOPATOPHBIX OHTaKTHas paboTa 00YyJaIOUIUXCs C MPEToIaBaTeIeM

paboT, ceMHHapOB,
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OpraHH3aIlHH.

Haznauyenue mraTHoro

pacTucaHus.
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i «POCCUVICKUU TOCYTAPCTBEHHBIVI YHUBEPCUTET

PTYTHC

YYPEXIEHNME BbICIIETO OBPA30OBAHVIA

TYPU3MA 1 CEPBUCA»

OEJTEPAJIBHOE TOCYJAPCTBEHHOE BIO/IXKETHOE ObPA3OBATEJIBHOE

CMK
PIYTVC

Auem 17

HanmenoBanue
pazaena

HaunmenoBanue tem
JIEKIUM, IPAKTUYECKUX
pabort, 1abopaTOpHBIX
paboT, ceMHHapOB,
CPO

Bunbl yueOHBIX 3aHATHI U (OPMBI UX NIPOBEICHUS

KonTakTHas pabota oOydaronuxcs ¢ rmpernojaBaTesieM
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2.6. CocraB 2 Tpaguumonnas | 2 | OGcyxneHue 14 |U3yuenue
MePCOHAIIBHBIX JIAHHBIX BOTIPOCOB METOIMYECKOM
pabotHuka. [Topsaox JICKIIHH JUTEPATYPHI 110
00paboTKn TEMaTHKE
MIEPCOHATBHBIX TAHHBIX JICKIIMH
paboTHUKA.

2.7. Bo3sHukHOBEHNE
TPYIOBBIX OTHOIIICHHIA.
Croponsl, ¢popmMa,
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OEJTEPAJIBHOE TOCYJAPCTBEHHOE BIO/IXKETHOE ObPA3OBATEJIBHOE

orsom _ YUPEXJIEHME BBICIIETO OBPA3OBAHII
i «POCCUNCKNUNTOCYOAPCTBEHHbBIV YHUBEPCUTET
TYPU3MA 1 CEPBUCA»

PTYTHC

CMK
PIYTVC

Aucm 18

HauMmenoBanune tem

Bunbl yueOHBIX 3aHATHI U (OPMBI UX NIPOBEICHUS

JIEKIUM, IPAKTUYECKUX
pabort, 1abopaTOpHBIX

KonTakTHas pabota oOydaronuxcs ¢ rmpernojaBaTesieM

paboT, ceMHHapOB,
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COZIEpKaHUE TPYIOBOTO

JIOTOBOpA.

Texymuit KOHTPOJb 2 AynutopHoe

TECTUPOBAHUE
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OEJTEPAJIBHOE TOCYJAPCTBEHHOE BIO/IXKETHOE ObPA3OBATEJIBHOE

YYPEXIEHNME BbICIIETO OBPA30OBAHVIA

i «POCCUVICKUU TOCYTAPCTBEHHBIVI YHUBEPCUTET

PTYTHC

TYPU3MA 1 CEPBUCA»

CMK
PIYTVC

Aucm 19

HauMmenoBanune tem

Bunbl yueOHBIX 3aHATHI U (OPMBI UX NIPOBEICHUS

JIEKIUM, IPAKTUYECKUX
pabort, 1abopaTOpHBIX

KonTakTHas pabota oOydaronuxcs ¢ rmpernojaBaTesieM

paboT, ceMHHapOB,

<
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2.8. JIokyMeHTHI 2 Tpaguumonnas | 2 | OGcyxneHue 14 |U3yuenue
odopMmIIeHHIO BOIPOCOB JIEKIIUU METOIMYECKOM
MepeBojIa Ha PYTYIO JTUTEPATYPHI
padory.

2.9. Kommieke
JIOKYMEHTOB I10
0(OpMIICHUIO
OTITYCKOB.

2.10. Odopmnenne
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OEJTEPAJIBHOE TOCYJAPCTBEHHOE BIO/IXKETHOE ObPA3OBATEJIBHOE

orsom _ YUPEXJIEHME BBICIIETO OBPA3OBAHII
i «POCCUNCKNUNTOCYOAPCTBEHHbBIV YHUBEPCUTET
TYPU3MA 1 CEPBUCA»

PTYTHC

CMK
PIYTVC

Aucm 20

HauMmenoBanune tem

Bunbl yueOHBIX 3aHATHI U (OPMBI UX NIPOBEICHUS

JIEKIUM, IPAKTUYECKUX
pabort, 1abopaTOpHBIX

KonTakTHas pabota oOydaronuxcs ¢ rmpernojaBaTesieM

paboT, ceMHHapOB,
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yBOJIbHEHUS. OOIIHiA
MopsAI0K oopmIiieHus
MIPEKpaIIeHUs
TPYIOBOTO JOTOBOPA.
2.11. ®opmupoBanue | 2 Tpaguumonnas | 2 | OGcyxneHue 16 |Uzyuenue
JUYHOTO Jena. BOIPOCOB JIEKIIUU METOINYECKOM
2.12. ABromaru3zanus JTUTEpPaTyphl

paboThI KaIpOBO
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OEJTEPAJIBHOE TOCYJAPCTBEHHOE BIO/IXKETHOE ObPA3OBATEJIBHOE

orsom _ YUPEXJIEHME BBICIIETO OBPA3OBAHII
i «POCCUNCKNUNTOCYOAPCTBEHHbBIV YHUBEPCUTET
TYPU3MA 1 CEPBUCA»

PTYTHC

CMK
PIYTVC

Aucm 21

HaumenoBanue tem Bunpl yueOHBIX 3aHATUH U GOPMBI UX TPOBEACHUS
JIEKU W, PAKTUYECKUX K 5 5
PaGOT, TAGOPATOPHBIX OHTaKTHas paboTa o0yyaroImuxcs ¢ NpenoaaBaTeneM
paboT, ceMHHapOB,
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CITYXKOBI.
Texymuii KOHTpoOJIb 3 AynuropHoe
TECTUPOBAHUE
Texyiuit KoHTpOIIH 4 3amuTa rpymnmnoBoro 20 |[MoxroroBka
IIPOEKTa IpYIIOBOTO
MPOEKTa
Koncynpranuun 2
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OEJTEPAJIBHOE TOCYJAPCTBEHHOE BIO/IXKETHOE ObPA3OBATEJIBHOE CMK

®ereoveg R YLIP]E)K)IEHVIE BBICIIIETO OBPA30]§AHV[H PIYTUC
i «POCCUUNCKNUN TOCYOJAPCTBEHHbBIVI YHUBEPCUTET
TYPU3SMA "1 CEPBUCA»
.| | Aucm 22

HaumenoBanue tem Bunbl yueOHBIX 3aHATHI U (OPMBI UX NIPOBEICHUS

JIEKIUM, IPAKTUYECKUX
pabort, 1abopaTOpHBIX

KonTakTHas pabota oOydaronuxcs ¢ rmpernojaBaTesieM

paboT, ceMHHAPOB,
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CemuHapbl, aKaj.9acoB

dDopMa IIPOBCACHUA CEMUHApa

JlaboparopHbie pabOTHI,

aKaJ.9acoB

dopma poBeICHUS

v

KoHncynbranuu, akaj. 4acoB

dopma poBeICHUS

CPO, akaj.yacoB

®opwma nposeaenuss CPO

IIpomexyTouHas arTecTauusa — 3ayeT ¢ OLEHKOH - 2 yaca
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orsoves N Y‘—IP]E)K):[EHVIE BBICILIET'O OBPASO]EAHV[SI PIYTUC
«POCCNNCKUN TOCYOAPCTBEHHbBIV YHUBEPCUTET
TYPU3MA "1 CEPBUCA»
PFYTHC Aucm 23

DENEPAJIBHOE TOCYJAPCTBEHHOE BIOJI)KETHOE OGPA3OBATEJIbHOE CMK

6. [lepevyenb yueOHO-MeTOANYECKOT0 0OecnieYeHHs 1JIsl CAMOCTOSITeIbHOM PadoThI
00y4aoIUXCH M0 JUCHHUILIMHE (MOTYJII0)

JIJist caMOCTOSITENBHON pa0bOTHI IO AUCHIUTIINHE 00YJarOIINecs UCTIONB3YIOT CIICIYOIIee
y4eOHO-METOIMUECKOe 00ECTICUCHHE

Ne | Tema, TPy10€MKOCTH B
n/m | akaa.d., 0UHasi/0IHo-
3a04HasA

YueOHO-MeTOAMUYECKOE 00ecIIeUeHHe

Pazgen 1. OcHOBHBIE TOAXObI
K OpraHu3aluu
JIEJIONIPOU3BOJICTBA B
OpraHHu3aIuu

1 OYHKIWH, TSI U
3a]1auu CITy»KOBI
JTOKYMEHTAI[HOHHOTO
obecrieyeHus
yrpasjeHus — 6 yacos/5
9acoB

2. | 3akoHOAATENBHOE
peryaupoBaHue
JETONPOU3BOICTBA B
yIIpaBJICHUN
npeanpusTieM — 4
vaca/5 gacoB

3. | Teopernyeckue OCHOBBI
JICIIOTIPOU3BOICTBA
opranusaiu - 4 daca/6
JacoB

4. | OyHKIIUU TOKYMEHTA.
IOpuanueckas cuna
JTOKYMEHTA.
JlokyMeHT0000pOoT.— 6
vacos/3 yaca

5. | Hopms! opuninansHo-
JIEIIOBOTO CTHJIS
CITy>K€OHBIX
JOKYMEHTOB. — 4 yaca/3
qaca

Paznen 2. Ocobennoctu
CoCTaBJIeHUS U 0(OPMIICHHS
OCHOBHBIX JOKYMEHTOB
KaJIpOBOH CITy>KOBI

1. ‘ JIOJKHOCTHOM COCTAaB

OcHoBHasi 1uTEpaTypa

1. beikoBa, T. A. JlokyMeHTallMOHHOE OOECIeUYCHHE
yIpaBJICHHS (IEIOMPOU3BOJCTBO) : ydueOHoe mocooue / T. A.
beixosa, T. B. Ky3uenoga, JI. B. Cankuna ; mox o6m. pex. T.

B. Ky3nenoBoii. — 2-e u3a., nepepad. u gorn. — Mocksa :
NHD®PA-M, 2024. — 304 c¢. + [on. marepuaisl
[OnekTponnbii  pecypc]. —  (Bwicmiee — obOpaszoBanHwue:
bakanaspuar). - ISBN 978-5-16-004805-5. - Teker

AJICKTPOHHBIN. URL:

https://znanium. ru/cataloq/product/Zl10037

2. JenonpouspojctBo : yueOnuk / T. A. bwikoma, JI. M.
Bsosa, 0. M. Kykapuna, JI. B. Cankuna ; mox o0l pej.
notl. T. A. beikoBol. — 5-¢ u31., mepepad. u qon. — MoOCKBa :

NHOPA-M, 2026. — 403 c¢. + Jlon. wmaTepuaibl
[DnexkTponHsbIil pecypc]. — (Bricuiee obpazoBanue). — DOI
10.12737/1907620. - ISBN 978-5-16-018052-6. - Tekcr :
3JEKTPOHHBIN. URL:

https://znanium. ru/cataloq/product/2237661

3.0OCHOBBI AENMOMPOU3BOACTBA : y4deOHOe mocobue / A.M.
Acanues, 1.1. Muponosa, E.A. Kocapesa, I'.I'. BykoBuu. —
2-¢ u3., ucnp. u gorn. — Mocksa : UHOPA-M, 2026. — 146
c. — (Beicmiee oOpazoBanme). — DOI 10.12737/24426. -
ISBN 978-5-16-019135-5. - Tekct : snektponHsif. - URL:
https://znanium.ru/catalog/product/2235718 . —  Pexum
JOCTYTIA: TI0 TIOATHCKE.

4 Kynses, H. H. JokymentoBenenue : yueOHuk / H. H.
Kynses, /1. H. Ypanos, A. I'. ®adpuunoii ; mox pex. npod. H.
H. Kynaega. - 2-e u3n., ctep. - Mocksa : Jloroc, 2023. - 352 c.
- (Homas ynmBepcuterckas Oubnuoreka). - ISBN 978-5-
98704-329-5. - Tekcr : onektponsbii. -  URL:
https://znanium.ru/catalog/document?pid=1211628

JlonosHuTeIbHAS JIUTEPATypa
1. Bynart, P. E. JlokymeHTaImonHoe obecreueHne yrnpaBieHus

nepcoHanoM : yuebHoe nocodbue / P. E. bynar. — Mocksa :
NHOPA-M, 2022. — 234 c¢. + [on. wmarepuaisl
[OnexTponnbii  pecypc]. —  (Bwicmiee  obOpaszoBanmue:
bakanaBpuar). - [ISBN 978-5-16-010318- - Tekcr
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https://znanium.ru/catalog/product/2110037
https://znanium.ru/catalog/product/2237661
https://znanium.ru/catalog/product/2235718
https://znanium.ru/catalog/document?pid=1211628

®E[IEPAJIBHOE TOCYTIAPCTBEHHOE BIO/I>KETHOE OBPA30BATEJIbHOE CMK
oo YYPEXIEHVE BBICIIIETO OBPA3OBAHVIS PIYTUC
«POCCUVICKUV TOCYTAPCTBEHHBIVI YHUBEPCUTET
TYPU3MA "1 CEPBUCA»

PFYTHC Aucm 24
KaJPOBOH CITYKOBI. 3JE€KTPOHHBIH. URL:
Crpykrypa u ¢yHkuuu u | https://znanium. ru/cataloq/document’7p|d 1007087
3aJla4d  KaJ[poBOM 2. KaapoBoe 1emonpou3BOACTBO : Kypc JieKiuii / cocT. B. B.
ciykObl — 4 yaca/4 yaca | MouceeB ; Poc. akaa. Hap. X03-Ba W TOC. CIYKObI TIpU

2. | Komnexkrusnsii gforosop: | Ilpesunenre Poc. ®Penpepanuu, Cub. wuH-T ynp. —
nopsok opopmiaenus — | HoBocubupcek : Uzn-so CubAI'C, 2021. - 300 c. — ISBN 978-
4 yaca/5 yaca 5-8036-1011-3. - Tekcr : oaekrponnbii. - URL:
3. | JlokymeHTAaI¥sI 10 https://znanium.ru/catalog/product/2222916
JTUYHOMY COCTaBy. — 4 3. YmpaBieHue JOKyMEHTaMH B IU(POBON DKOHOMHKE.
yaca/5 yacoB Opranm3anus, perinameHTamnus, peanusanus / M. B. Jlapun, H.
4, CocraBieHue u I'. CypoBuesa, E. B. Tepentnena; [lox pen. Jlapuna M.B., - 2-¢
oopmiIeHIE n3n. - Mocksa : PITY, 2022. - 247 c. - ISBN 978-5-7281-
JTOJIKHOCTHBIX 3084-0. - Texcr : 3JICKTPOHHBIN. - URL:
MHCTpYKIMiA. — 4 gaca/4 | https://znanium.ru/catalog/product/2037274
qaca 4 Kubanos, A. f. YmpaBineHue mepcoHaIOM OpraHH3alHH :
5. CTpyKTypa H ITaTHAs yueOHuk / moxm pen. A. S. KubanoBa. — 4-¢ u3m., JON. H
qUCIIEHHOCTD nmepepab. — Mocka : UH®PA-M, 2026. — 695 c¢. —
OpTaHM3aIHH. (Beicmiee o6pasoBanue). - ISBN 978-5-16-019770-8. - Tekcr :
Hasunayenwue mraTHOTO 3JICKTPOHHBIN. URL:
pacrucanus. — 4 gaca/7 | https://znanium. ru/catal0q/pr0duct/2243233 . — Pexum
4acoB JOCTYTIA: 110 TIOJTHCKE.
0. CocTaB nepcoHaNbHBIX
JaHHBIX paboTHUKa. [Topsgok
00paboTKK MEepPCOHANBHBIX
JaHHBIX pa60THI/IKa. - 4
yaca/7 yacoB
7. | BosHUKHOBEHHE
TPYZIOBBIX OTHOIIECHU.
Croponsl, ¢hopmMa,
coJiepKaHue TPYAOBOTO
noroBopa. — 4 gacal7
4acoB
8. | JoxymeHThI
o opMIIEHHUIO TTEpeBOIa
Ha Jpyryio padbory. —4
yaca/7 4yacoB
9. | KoMIuiekc T0KyMEHTOB
Mo 0(pOPMIIEHHUIO
oTIyckoB — 4 yaca/5
4acoB
10. | Odopmnenue

yBOJIbHEHUS. OOTIIHiA
MOpsATOK oopmIteHuUs
TIPEKpaIIeHUs
TPYIOBOTO JOoTrOBOpa — 4
yaca/5 Jaca
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https://znanium.ru/catalog/document?pid=1007087
https://znanium.ru/catalog/product/2222916
https://znanium.ru/catalog/product/2037274
https://znanium.ru/catalog/product/2243233

©rs0¥YB0

PTYTHC

YYPEXIOEHME BbICIIET'O OBPA30OBAHVIA

TYPU3MA 1 CEPBUCA»

DENEPAJIBHOE TOCYJAPCTBEHHOE BIOJI)KETHOE OGPA3OBATEJIbHOE

«POCCUWNCKVU TOCYIAPCTBEHHBIV YHUBEPCUTET

CMK
PIYTUC

Aucm 25

11. | ®opmupoBaHue JIUUYHOTO
nena — 2 yaca/4 yaca
12. | ABromarm3amus paboThI

KaJIpOBO# CITyKObI - 2
yaca/12 gacos

qaCcoB

3amura rpynioBoro
npoekTa- 2 yaca/20

7. ®OoH/1 OLIEHOYHBIX CPEICTB /sl MPOBeJAeHUs TeKYylIeil U MPOMeKYTOUHOI aTTecTaluu
o0yJaomuxcs Mo JUCIUNIHHE (MOLYJTI0)

7.1. llepeyeHb KOMIETEHIIUI ¢ YKa3aHHEM 3TanoB uxX (opMUPOBaHNsI B Ipolecce
0CBOEeHNs1 00pa30BaTeIbHOI MPOrpaMMbl

Ne | Hunexc Copepxanue Paznen B pesynbrare uzyueHus paszaena IMCUUILUIMHEI,
Il KOMIIE- KOMITIETEHIIUN ACIUIIINHEL, obecrnieunBaromero GopMupoBaHUe KOMIICTCHIIHH,
I | TEHIUH, W MHIUKATOpPa obecrieunBaro- WHIAKATOpa TOCTIKEHHUS KOMIETCHIINH 00yJaroIniics
HHINKAT JIOCTHOKEH NS LIAH 3TaIbl JIOJDKEH:
opa KOMITIETEHIIUN (dopmupoBaHue 3HATH yMEThb BIAJCTh
JIOCTIIKE KOMITETEHI[UH,
HHUS HWHJUKaTOpa
KOMIIETE IOCTHKEHUS
HIIMH KOMIIETEHIINH
1

IIK 6 - CiocobeH npuHUMAaTh y4acTUE B aJIMUHUCTPUPOBAHUU MPOLIECCOB U OCYIIECTBIAThH
OpraHu3alMIi0 JTOKYMEHTOOOOpOTa IO YIPABICHHUIO IIEPCOHAIOM B 4YacTH HHIUKATOPA

JOCTHIXXCHHA KOMIICTCHIIMHN

I[IK - | Obnanaer OcHoBHbIE Cneunduxy BrictpauBate | HaBbikamu
6.1. 3HaHUSIMH B MOJIXOBI K aIMUHHUCTPUPO | CUCTEMY oopmienus
oOnactu opranuszanuu | Banusa HR- aIMUHUCTPUD | pE3yIbTATOB
aIMMHHUCTPHUD | AEJIONPOU3BO | IIPOLECCOB oBanus HR- aJIMUHUCTPUP
oBanus HR- JICTBA B YIIPaBJICHMUS, IIPOLIECCOB oBanus HR-
NPOIIECCOB U | OpraHu3alMy | MpaBuiia YIPaBIEHUS, | MPOLECCOB
OpraHu3aluu JIOKyMEHTOO00O | OpPraHU30BbIBA | YIIPaBJICHUS
JOKYMEHTO000 porta, Thb
opoTa 1o TpeOOBaHUA K | TOKYMEHTOO00
yIIpaBJICHUIO oopmiieHH0 | OpoOT
[IEPCOHATIOM OCHOBHBIX
JIOKyMEHTOB
yIpaBJICHUs
[1K-6.2. | demonctpupy | OcoOeHHOCT | mpaBuia aJIMUHUCTPUP | HaBbIKAMH
€T IOHUMaHUe | U JIOKyMEHTO000 | OBaTh U MOCTPOCHHUSI
IIPOLECCOB COCTaBJIEHUS | POTa B OpPraHU30BbIBA | CUCTEMBbI
aIMUHUCTPUD | U OpraHu3aliu, | Th aJIMUHUCTPHP
OBaHUS U oopmienus | TpeOoBaHUS K | JOKYMEHTOOO | OBaHUS "
OpraHM3ali | OCHOBHBIX COCTaBJIEHUIO | OPOT B OpraHu3aIuu
JTOKYMEHTO00 | IOKyMEHTOB | TOKYMEHTOB obnacTu JIOKYMEHTO000
opora B KaJIpOBOM 110 JIBWKEHUIO | YIpaBIIEHUS opoTa B

© PI'YTHUC




®EJIEPATIbBHOE TOCYIAPCTBEHHOE BIO[PKETHOE OBPA30OBATE/TbHOE CMK
ersona VUPEX/IEHVE BBICILIETO OBPA3OBAHVISI PTYTUC
G «POCCUVCKWN TOCYIAPCTBEHHBIVI YHUBEPCUTET
TYPU3MA 1 CEPBUCA»

PIYTHC Aucm 26
obnactu CITYKOBI nepcoHasia MIePCOHATIOM obnactu
yIIpaBJICHUS OpraHu3aliil | YIpaBJICHUS
MePCOHATIOM HIepCOHATIOM
OpraHu3aIuu OpraHu3aIyu

[1K-6.3. | Opranusyetr u | Ocobennoct | TpeboBanus k | OhopmisaTh HaBpikamu
peanu3yer u JOKYMEHTAITUO | Pe3yJIbTaThI oopmieHus
JOKYMEHTAIl | COCTAaBJICHUSI | HHOMY MEPOIIPUATHI | pe3yJIbTaTOB
OHHOE u oopmieHHIO | TIO MEpOTPHUSITHIA
odpopmiienne | opopmileHUsT | pe3yIbTATOB VIIPaBICHUIO | TIO
pe3yIbTaToB OCHOBHBIX MEPOTPUSITHIA | IEPCOHATIOM yIIPaBJICHUIO
MEPOIPUATHI | JOKYMEHTOB | TI0 HIEPCOHATIOM
o KaJIpOBOM yIIPaBJICHUIO
YIOPABIEHUIO | CITYXKObI [IEPCOHAIOM
MIEPCOHATIOM

7.2. Onucanue nokasareJieil 1 KpUTepueB OLCHUBAHUS KOMIIETEHIMI HA Pa3HbIX 3Tanax
ux (opMUpoOBaHMS, ONUCAHNE LKA OIleHUBAHUS

PesyabraTt 00yuenns | Ilokasarean Kpurepuii JTan ocBOeHUs!
10 JHCHMILJIHHE OLICHUBAHUS OLICHHWBaHUS KOMIIeTeHIIUH
3HaHue  cnenupuku CryneHt
a/IMUHUCTPUPOBAHUS JI€MOHCTPUPYET
HR-mipouieccos 3HaHUE crienupuKu
yIpaBJIeHUs, MPaBUI aJIMUHUCTPUPOBAHHUS
JIOKYMEHTOO000pOTAa, HR-mpotieccos
TpeGoBaHUH K yIpaBJIE€HUs, IPaBUI
0 OpMIIEHHIO JIOKyMEHT0000poTa,
OCHOBHBIX TpeGoBaHuUM K 3akpernieHue
JIOKYMEHTOB 0(pOpPMIICHHIO CIIOCOOHOCTH
yIIpaBJICHUSL. OCHOBHBIX o01aaTh 3HAHUAMHU
YMeHne BBICTpauBaTh JIOKYMEHTOB B o0JacTH
AyautopHoe
cUCTEMY yIpaBJICHUS. aJIMUHUCTPUPOBAHHUS
aIMUHUCTPUPOBAHUS TecTvp OBauHHe’ CryneHnt HR- npornieccoB u
TPYIITOBON TPOEKT
HR-nponeccos J€MOHCTPUPYET OpraHu3aIu
yIIpaBJICHUS, YMEHHE BBICTPAaWBaTh | JOKyMEHTOO0OpOTa
OpraHu30BBIBATh cucreMy 10 YIIPaBJICHUIO
JIOKYMEHTOO0OPOT. aIIMUHUCTPUPOBAHUS | TIEPCOHATIOM
Bnagenne HaBbIKaMu HR-mporieccos
oopmiIeHUS yIpaBieHus,
pe3ysIbTaToB OpraHu30BBIBATh
aJMUHHCTPUPOBAHUS JIOKyMEHTOO0O0pOT.
HR-mpouieccon CryneHt
yIIpaBIICHUSL. JEMOHCTPUPYET
BJIaJICHHE HaBbIKAMU
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®EEPAJIBHOE TOCYJAPCTBEHHOE BIOIXKETHOE OBPA3OBATEJTBHOE CMK
ersoreo VUPEXIEHVE BBICILIETO OBPA3OBAHIS PIYTUC
i «POCCNNCKUN TOCYOAPCTBEHHbBIV YHUBEPCUTET
TYPU3MA "1 CEPBUCA»
PIYTHC Auecm 27
odopmIIeHUS
pe3yNIbTaToB
aJIMUHUCTPUPOBAHUS
HR-mpomieccon
yIpaBJICHUS.
3HaHUE MPaABUI CryneHnrt
JOKYMEHTO000pOTa B JIEMOHCTPUPYET
OpraHu3aiui, 3HAHUSA MTPaBUII
TpeOoBaHUs K JIOKyMEHTO000pOTa B
COCTaBIICHUIO OpraHu3aiuy,
JIOKYMEHTOB 10 TpeOoBaHUs K
JBUKEHHIO TIEpCOHAA. COCTaBIICHUIO
Ymenue OKYMEHTOB I10
AOKYM 3akpernieHue
aIMUHHUCTPUPOBATH U JBKEHUIO TIEpCOHAa.
CIOCOOHOCTH
OpraHU30BBIBATH CryneHt
JIOKyMEHTOO00O0pOT B JEMOHCTPHUPYET AICMORCTPHPOBATD
pPHpY [IOHMMAaHNE
00J1aCTH yNpaBlICHUS yMEHUs
MIPOLIECCOB
MePCOHAIOM aJIMUHUCTPHUPOBATH U
AynuropHoe aIMUHUCTPUPOBAHUS
OpraHu3alIiu. OpraHU30BbIBATH
TECTHUPOBAHUE, Y OpraHu3aIiu
Brnanenue nHaBbikamMu . JIOKyMEHTOO00O0pOT B
IPYNIOBOM MPOEKT JIOKyMEHTO000poTa
MOCTPOEHHUS CUCTEMBI o0nacTu ynpasjaeHUs B OONACTH
aIMUHUCTPUPOBAHUS U IIEPCOHAJIOM
yIpaBIeHUs
OpraHu3aluu OpraHu3aIy.
IIEPCOHAJIOM
JIOKyMEHT0000poTa B CryneHt
OpraHu3aIy.
o0yacTu ynpaBiaeHHUs JIEMOHCTPHUPYET
NIEPCOHAJIOM BJIa/ICHUE HAaBBIKAMU
OpraHu3aluu MIOCTPOEHHUS CUCTEMBI
aJIMUHUCTPUPOBAHUS U
OpraHu3aluu
JIOKYMEHTO000pOTa B
o0nacTu ynpaBieHUs
[IEPCOHAJIOM
OpraHu3aIuu.
3HaHMe TpeOOBaHUI K Crynenr
OKYMEHTallMOHHOM €MOHCTPHUPYET
JIOKYM 5 y 21 PHpY . 3akpernieHue
oopmIIeHHIO 3HaHUA TpeOOBaHUI K
€3yJIbTaTOB JIOKYMEHTaIlMOHHOM cnocobrocTH
p . Y OpraHu30BaTh U
MEPOTPUSITHI MO o(opmIIeHHIO
peann3oBaTth
YIIPaBICHUIO AynutopHoe pe3yJIbTaToOB
. JIOKYMEHTAllMOHHOE
MIEPCOHAJIOM. TECTUPOBAHUE, MEPOTPHUSITHIA IO oopMIIeHHe
Ymenne ohopmMIIsTh TPYNIOBOM MPOEKT | YIPABICHUIO o3 IJ)'ILTaTOB
pe3yIbTaThl [IEPCOHAJIOM. pesy .
. MEPONPUITHIA 1O
MEPOTIPUSITHH TTO CryneHt
YIpaBIECHUIO
yIpaBICHUIO JEMOHCTPUPYET
MEPCOHAIOM
IIEPCOHAIIOM. yMeHHe 0pOopMIISTh
Brnagenne HaBpikaMu pE3yIbTaThI
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®EJJEPAJIBHOE TOCYJAPCTBEHHOE BIO[IXKETHOE OBPA3OBATEJIBHOE CMK
arsoreg YVYPEXXIEHVE BBICILIETO OBPA3OBAHVIS PIYTUC
a «POCCUWNCKVU TOCYIAPCTBEHHBIV YHUBEPCUTET
TYPU3MA "1 CEPBUCA»
PIYTHC Aucm 28
oopmienus MEPOIPUITHH 110
pE3yJIbTaTOB YIPaBICHUIO
MEPONPUATHI 110 TIEPCOHATIOM.
YIIPaBICHUIO Brnanenue HaBbIKaMu
[IEPCOHAJIOM odopmieHus
pE3yJIbTaTOB
MEPOIIPHUATHUH 110
YIIPaBICHUIO
[IEPCOHAJIOM.

Buabl CpeaACTB OLICHUBAHUSA, IPUMCHACMDBIX IIPH NMPOBEACHHHU TEKYLIEr0 KOHTPOJIA
H HIKAJbl OHCHKHU YPOBHSHA 3HaHHi7[, yMeHI/Iﬁ U HABBIKOB IIPAU BbINMOJHCHUHA OTAC/IbHBIX

(opM TEeKyLIEr0 KOHTPOJISA

Cpedcmeo OYyeHuesarusl — mecmupoesarnue

IIIkana oueHKN YPOBHS 3HAHMA, YMEHHH ¥ HABBIKOB NPH PelIeHUHU TECTOBBIX 3aJaHUI

Kpurepun onenku

OLICHKa

BepHO BBINIOJIHEHO 3a/1aHUAN 3a ka1l mpaBUIbHEIN 0TBET — 0,5 Oanma

Cpeocmeo oyenusanus — 2pynnogou npoexm
IIIxaja oueHKH YPOBHA 3HAHUN, YMEHHH U HABBLIKOB IIPH BBLINOJHEHUH TPYNIIOBOIO

NpOeKTa

[Ipenen AIUTETLHOCTH KOHTPOJIS

15 muH.

Kputepuu oreHkn

— OBUIO CQOPMYJIMPOBAHO W MPOAHATHU3UPOBAHO OOJIBIIUHCTBO
MpoOJIeM, 3AJI0KEHHBIX B MPOEKTE;

— OBUIM MPOJECMOHCTPUPOBAHbI aJICKBATHHIC AHAIMTUYCCKHUEC
METOBI IpH paboTe ¢ nHMopManuei;

- OBLITH MCIIOJIb30BAHBI JOTIOJIHUTENLHBIE HICTOYHUKH WH(POPMALIUH
IS peaTM3aIiy TPYIIIOBOTO MPOCKTA,

- ObLTM BBIMIOJIHEHBI BCE HEOOXOIMMBIC PACUCTHI;

- TIOJITOTOBJICHHBIE B XOJIC BBINOJHCHHE IPOCKTA JIOKYMEHTBI
COOTBETCTBYIOT TPEOOBAHUSIM K HUM IO CMBICITY U COJICPIKAHHIO;

- BBIBOJIbI OOOCHOBAHBI, aPT'YMEHThHI BECOMBI;

- caelaHbl COOCTBEHHBIC BBIBOMBI, BBISBIICHBI HEIOCTATKH MU
[TPEITI0XKEHBI TPAKTUIECKIE PEKOMEHIAIIH

Iloxa3zarenu OIICHKH

Max 15 oayuioB

0 6amioB MIPOEKT HE MOATOTOBIICH;
1-2 6anna MPOEKT NOJTOTOBJIEH, HO TeMa PAaCKPhITa HE TOTHOCTHIO
3-4 b6amna MPOEKT MOATOTOBJIEH, HO COJCPKHUT OMIMOKKM M HETOYHOCTH
(hopMyIHpPOBOK
5-7 GansoB MIPOEKT MOJATOTOBIIEH, HO HE IOCTATOYEH M0 00BEMY
8-10 6ayuioB MIPOEKT NOJATOTOBJIEH, HO OTCYTCTBYET MPE3EHTAIHS

11-12 6amnnoB

IMPOCKT IIOATOTOBJICH, TCKCTOBasA 4YaCTb COOTBETCTBYET BCEM
Tp€6OBaHI/I$IM, HO IMPE3CHTALMS YCJIOBHA

13-15 dauioB

BCC TpC6OBaHI/I}I CO6J'IIO,I[€HI>I, MNPEe3CHTALMS ITOJITHOCTBIO
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DENEPAJIBHOE TOCYJAPCTBEHHOE BIOJI)KETHOE OGPA3OBATEJIbHOE CMK

orsos _ Y‘-IP]E)K):[EHVIE BBICIIETO OBPA30]§AHVI$I PIYTUC
a «POCCNMNCKNN TOCYOJAPCTBEHHBIVI YHUBEPCUTET
TYPU3MA 1 CEPBUCA»
PIYTHC Aucm 29

| packpbiBaeT Temy mpoeKTa

Kputepun u mkasna oneHnBaHus 0CBOCHUS 3TANOB KOMIIETEHIIUH HA
NMPOMEKYTOYHOM aTTecTalluu

[Topsinok, KpuTepuu W IMIKaJa OLIEHUBAHUS OCBOCHUSI HTAllOB KOMIETEHIIMH Ha
MIPOMEXKYTOUHOM aTTecTally ompenensercs B cooTBeTcTBUU ¢ [lomojkeHueM o MpoBeleHUU
TEKYIIET0 KOHTPOJS YCIIEBAEMOCTH M MPOMEKYTOYHOH AaTrTecTaluu OOydarolmmxcs T0
o0Opa3oBaTelbHBIM MpOrpaMMaM BBICHIET0 00pa3oBaHUs — @porpamMmam OakajaBpHara,
nporpaMMaM — MarucTparypbl, peam3dyeMbiM 10  (QeAcpalbHBIM  TOCYIAapPCTBEHHBIM
oOpa3zoBatenbHbIM cTangaptaM B @I'BOY BO «PI'YTUCH.

IIlkana OWEHKHW YPOBHS 3HAHWI, YMEHHH W HaBBIKOB NPH MPOBEIACHHUHU
NMPOMEKYTOYHOM aTTecTAllUN
Cpeocmeo oyenusanusi — yCmHulil ONpoc

Ipenena naureabnoctu | 50 MuH.
KOHTPOJIS

KpuTepuu oueHKH — ObUIO COPMYJIMPOBAHO M MPOAHATU3UPOBAHO OOJIBIIUHCTBO
npo0JieM, 3aJI0)KEHHBIX B 3a/1auc;

— OBLIH MPOJAEMOHCTPUPOBAHBI a/ICKBATHBIC AaHATMTHYCCKUE METO/IbI
npu pabote ¢ nHHopManuei;

— OBUTH HCIIOJIb30BaHBI JOMOIHUTEIbHBIE HCTOYHUKH HH(OPMALUH
JUTSL PEIICHUS 3a]1a4H;

— OBLTH BBITIOJTHEHBI BCE HEOOXOIUMBIE PACUCTHI;

— IIOATOTOBJICHHBIC B Xoae peICHUA 3aJa4n JOKYMCHTBIL
COOTBETCTBYIOT TPEOOBAHUSIM K HUM TI0 CMBICITY U COJICPIKAHUIO;

— BBIBOJIbI 00OCHOBaHbI, APTYMEHTBI BECOMBI;

— CJACJIaHbl CcOOCTBEHHEIE BbIBOJIbI, KOTOPBIC OTIHWYAIOT JaHHOC
pelleHHe OT APYTHX PEHICHUH

IToxa3aTenu oleHKH

«5» Jlan TmOnHBIM OTBET HAa BONPOCH], IMIOCTaBJICHHbIE B Owiere,
MPaBWIBHO  pelIeHa  3ajaya, JaHbl II0JHbIE  OTBETHl  Ha
JIOMTOJTHUTEIIbHBIE BOIIPOCHI

«4» [TonHBI OTBET Ha BOMPOCHI OUIETa, MPABUIBHO pElIeHa 3ajadya, He
TTOJTHOCTBIO JIaH OTBET Ha JOMOJIHUTEIBHBIN BOIIPOC

«3» OTBeT HE MOJIHBIA, 3a7ada pelieHa, HO JaHO OOBSCHEHHE O XOJe
peIIeHus], Ha TOMOJIHUTEILHBIE BOMPOCHI OTBETA HET

«2» Het oTBeTOB Ha BOMpOCH OWjIeTa, 3a1a4a He pelieHa.

7.3. TunoBbIe KOHTPOJIbHbIE 32IaHUS UJIH HHbIE MAaTEePUAJIbI, HEOOXOAMMBbIE VISl OLlEHKHU
3HAHM, yMEHHUI1, HABBIKOB U (MJIH) ONBITA AeATEJIbHOCTH, XapPAKTEPU3YIOIIHUX ITANbI
(opMupoOBaHUA KOMIIETEHMI B MpoLiecce 0CBOEHUsI 00pa30BaTeIbHONH MPOrpaMMBbl.
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DENEPAJIBHOE TOCYJAPCTBEHHOE BIOJI)KETHOE OGPA3OBATEJIbHOE
YYPEXIOEHME BbICIIET'O OBPA30OBAHVIA

«POCCUWNCKVU TOCYIAPCTBEHHBIV YHUBEPCUTET
TYPU3MA 1 CEPBUCA»

CMK
PIYTUC

Aucm 30

=
=
o
= | Pazmen aucummiauHel, Bun u cogepxanue TpeGoBaHUsI K BBIIOJIHEHUIO
0 < )
= g oOecrieunBaromuii GOPMHUPOBAHUE | KOHTPOJIHHOTO KOHTPOJILHOTO 33/IaHUS U
o,
Q' g| KoMIIeTeHIUH (unm ee yacTH) 3a/laHus CpOKaM caauu
S 3
T o
TectupoBanue coctout u3 20
OcCHOBHBIE TIOIXO/IBI K BOIIPOCOB C TPEMS
OpraHHU3aIMH JIeJIONPOU3BOJICTBA B | AyAUTOPHOE BapHMaHTAMU OTBETA.
OpraHu3anuu TECTUPOBAHUE HeoOxonumo BeIOpatTh
BEPHBIN OTBET U3 TPEX-
< YeThIPEX MPEIOKEHHBIX.
TectupoBanue coctout u3 20
BOIIPOCOB C TPEMS
Oco0eHHOCTH COCTaBIIEHUS U p p
AynuropHoe BapHMaHTAMU OTBETA.
0(OpMIIEHHS OCHOBHBIX
o TECTUPOBAHUE HeoOxonumo BeIOpaTh
JIOKYMEHTOB KaJIpOBOH CITyKOBI N
BEPHBIN OTBET U3 TPEX-
~ YeThIPEX MPEIOKEHHBIX.
TectupoBanue cocrout u3 20
BOIIPOCOB C TPEMs
Oco0eHHOCTH COCTaBIIEHUS U
AynmutopHoe BapHMaHTaMU OTBETA.
0(OpMIIEHHS OCHOBHBIX
. TECTUPOBAHUE Heo6xonnmo BbIOpaTh
JIOKYMEHTOB KaJIPOBOH CITYKOBI .
BEPHBIN OTBET U3 TPEX-
N
— YeThIpeX MPeI0KEHHBIX.
[TpoekT BBIIOMHSACTCS
MOATAMHO (C KaKI01 Hexenen
OH MOJTy4aeT HOBOE
HaIlOJTHEHHE) TPYIIION
CTYZICHTOB B T€YEHHUE BCETO
OCHOBHBIE TIOJIXO/IBI K
CeMecTpa, 10 OKOHYaHUU
OpraHu3aliy JeJIONPOU3BOCTBA B .
I'pynmoBoit mpoekT MIPEJICTaBISIeTCS MTPEe3EHTAIIHS
OpraHH3aIiHy.
peaycMaTpUBaeT IIPOEKTA.
OCOoOeHHOCTH COCTaBICHHS U
pa3paboTky TeMbl 1o | [lakeT moAroTOBIEHHBIX
odopMIIEHHST OCHOBHBIX
. BBIOOPY CTYJEHTOB. JIOKyMEHTOB OT TPYIIITHI:
JIOKYMEHTOB Ka/IpOBOI CITy»OBI.
Kputepuu oneHku: Hamu4ue u
pacmoaoKeHNue peKBU3UTOB —
30% , rpamoTtHOCTH — 30%,
© aKKypaTHOCTb O(hOpMIIEHUS —
= 20%, CMBICIIOBOE COZIEPIKAHUE
—

—20%
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Texkymmii KOHTPOIb 1 — AyANTOPHOE TeCTHPOBaHHUeE

Pa3nes 1. OcHOBHBIE MOAX0bI K OPraHU3ALMH /1€JIONPOU3BO/ICTBA B OPraHU3aluu
1. B IpeBHepycCcKOM rocyiapcrae HeHTPAMU BeleHUsl JOKYMEHTAIUN U ee XPaHEeHUus
ObLIM:

a) MOHACTBIPH;

0) apXuBbI;

B) KHSDKECKHE TaJIaThl;

I') LApCKUil IBOpELL.

2. Kak Ha3bIBAJIMCH NEePBbIe TOCYIAPCTBEHHbIE YUpeKAeHus ?

a) IeTIapTaMEeHThI;

0) KHSKECTBA;

B) IIPUKa3bl,

I') MOHACTBIPH.

3. Kakue peKBU3UTHI OTHOCATCS K IOPUANYECKH 3HAYUMBIM ?

a) 1aTa, perucTPALMOHHBII HOMeP I0OKYMEHTA,

0) 3aroJI0OBOK K TEKCTY, OTMETKa 00 UCTIOJIHUTEIIE;

B) pE€30JIIOLHUs, OTMETKA O HAJIUYUU IPUIIOKEHUH.

4. Jle10npoU3BOACTBO — ITO:

a) IBUKEHHUE JOKYMEHTOB B OpraHU3alMi C MOMEHTA UX CO3JaHUs WM MOJYyYEHUS J10
3aBepIICHUS UCIIOIHEHUS;

0) oTpacib aesiTeIbHOCTH, 00ecreYnBaloIas JOKYMEHTHPOBAHHE U OPraHU3aIUI0 Pa0oThI
¢ opuIHANbHBIMH JOKYMECHTAMH,

B) 3aIIUCh MH(POPMAIMHU HA Pa3IMUHBIX HOCUTENSIX MO0 YCTAHOBJIEHHBIM ITPaBHIIaM.

5. IIo cioco0y NOKYMEHTHPOBAHUS PA3JINYAIOT JOKYMEHThI:

a) TpadapeTHbIE;

0) pyKONHCHBIEC INCbMEHHbIE;

B) (popMann30BaHHBIE.

6. I yero nmpoBoANTCS YHH(PHUKALUA JOKYMEHTOB?

a) VIl JOKYMEHTHPOBAaHHUS YIIPABJIEHYECKOI 1esiTeIbHOCTH,

0) /Ui opraHu3anuu padoThl ¢ JOKYMEHTaMU;

B) JIJISl CHYDKEHHUS KOJIMYECTBA MPUMEHSEMBIX JOKYMEHTOB, CHUKEHUS TPYJOEMKOCTH UX
00paboTKu.

7. PacnoJio’keHHe PeKBU3UTOB HA OJIAHKe JOKYMEHTA Onpeae/sieTcs:

a) COCTaBUTENIEM JOKYMEHTA;

0) mpaBwiIaMy YHU(DHUKAIIUU TOKYMEHTOB;

B) rOCYy1apCTBEHHbIM CTAHIAPTOM.

8. PekBH3UT 1OKyMEHTa — 3TO:

a) CTaHJAPTHBIN JIMCT OyMaru, Ha KOTOPOM OTOOpaXkeHa MOCTOSHHAS MH(OPMAIU U OTBEJICHO
oTpezieIeHHOE MECTO IS IEPEMEHHOM;

0) COBOKYITHOCTb PACHOJIOKEHHBIX B OIPEEIEHHOMN MOC/IE0BATEILHOCTH 3alMCel, MPUCYIIUX
oTpezieIeHHBIM BHUJIaM JIOKYMEHTOB;

B) 00513aTeJIbLHBIH 3JIEMEHT 0(pMIMAIBHOI0 IOKYMEHTA.

9. PexBusut «HaumeHoBaHue BUIA JOKYMEHTa)»:

a) MO3BOJISIET CYAUTh 0 HA3HAYeHHE JOKYMEHTA, ONpe/ieJsieT COCTaB PEKBU3UTOB H
CTPYKTYPY TEKCTa,
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0) O3BOJISIET CYIUTh O HA3BaHUU OPraHU3aLMU — aBTOpa JOKYMEHTA;

B) MPUJACT COAEPKAHUIO IOKYMEHTAa HOPMATUBHBIN UJTM MPABOBOI XapakTep.

10. PerncTpaniuoHHbIi HOMep JOKYMEHTa — 3TO:

a) JlaTa ero MOANUCAHUS WIH YTBEPKIACHHUS,

0) yci10BHOe 0003HAYEHHE JTOKYMEHTA, 10J] KOTOPbIM OH BBeJleH B HH()OPMAaIlHOHHO-
NMOMCKOBYIO CHCTEMY OPraHU3alHu;

B) OTMETKA JJI1 aBTOMAaTHYECKOI0 IIOUCKA JOKYMEHTA (MOXKET BKJIFOYATh UMS AMCKa,
TUPEKTOpHUH U (haiia, COAepIKaIIero TaHHbIN TOKYMEHT).

11. B kakoMm ciry4ae npaBWIBHO 0(pOpPMIIEH PEKBU3HUT «AnpecaT»?

a) dupextopy mkoinsl Ne 269

NBanosoii Tamape IleTpoBHe

0) dupektopy mkomsl Ne 269

NBanosoii T. I1.

B) 129128, Mocksa, yn. Pocrokunckasi, 7

Hupekropy 1mkoisl Ne 269 r-xe HBanosoii T. I1.

r) JIlnpexkropy MockoBckoi mKkojbl Ne 269

T. II. UBanoBoii

12. [Inan pa6oTsbl Kos1en:ka HA 2015/16 yueOHbIii roj yIBep:KieH pelieHueM
MeIarorn4yeckoro cosera. B kakom ciryyae npaBuiibHoO oopmiieH pekBu3uT «I'pud
YTBep:KIeHHUs JOKYMEHTa»?

a) YTBEPX/IAIO

Pemenne nemarornaeckoro copera

ot 12.08.2015 . Ne 14

0) YTBEPXKJIEH

Pemennem neaaroru4eckoro cosera

ot 12.08.2015 Ne 14

B) YTBEPX/IEH

Pemenunem negarornueckoro coBera

ot 12.08.2015 1. Ne 14

13. PexBu3HUT «3aroJI0BOK K TEKCTY»:

a) 0TpakaeT KpPaTKoe Co/iep KaHne JOKYMEHTa;

0) MO3BOJISIET CYIUTh O HA3HAYEHUH JIOKYMEHTA, OINPEAEISET COCTaB PEKBU3UTOB U CTPYKTYPY
TEKCTa;

B) HEOOXOAMM JUIsl OIEPATUBHOM CBSI3U C TEM, KTO COCTaBUJI JJOKYMEHT.

14. B kakoMm MecTe JOKYMEHTa NPOCTaBJisieTcs peKBU3UT «OTMeTKa 0 KOHTPoJsIe»?
a) Ha JIEBOM I10JIe IOKYMEHTa, HallpOTUB pekBU3HUTa «CIpaBOYHbIE JaHHbIE 00 OpraHu3aluny;
0) B BepXHeM NPaBoOM yIIy IIePBOI0 JIUCTA JOKYMEHTA;

B) B HIDKHEM IIPABOM YTIIy IIEPBOTO JIMCTA JOKYMEHTA.

15. PexBusur «I'pu¢ coriacoBanus» opopMIAIOT CJIeIyIOIMM 00pa3oM:

a) COIJIACOBAHO

IIporokoJiom 3acenanus

npasJjieHusi cTpaxoBoii komnannu «Ilianeray

ot 21.06.2015 Ne 10

0) H. U. Opnos

(TToamuch)

B) HauanpHUK I0pHUAMYECKOTO OT/eNa
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16. PexBu3ut «Bu3bl coriiacoBaHus»:

a) CIIY>KUT /17151 0(OPMIICHUS] BHELITHETO COTJIACOBAHUS C KOHKPETHBIM JOJDKHOCTHBIM JIUIIOM HITH
KOJUIETHAJIbHBIM OpPraHOM;

0) npuaaer coaepkaHuio O(pUIMATBHOTO JOKYMEHTAa HOPMAaTUBHBIN HITU IPABOBOM XapakTep;
B) MCIOJIb3YeTCS 1JISi BHYyTPEHHEI0 COTJIACOBAHUS MPOEKTOB JOKYMEHTOB U NPHU
03HAKOMJICHHM € KaAKUM-JIN00 IOKYMEHTOM KaK NMCbMEHHOe NOATBep:KIeHne (paKTa
03HAKOMJIEHH .

17. {nst nOKyMeHTa, NOAJMHHUK KOTOPOIro 0OCTaeTcsl B OPraHM3aluM, BU3bI
NMPOCTABJISIIOTCS:

a) HIKE TOJIUCH PYKOBOJUTEISA, IOIUCABIIETO JOKYMEHT;

0) B HUKHeH YacTH 000POTHOM CTOPOHBI MOCJIEAHEr0 JMCTA MOAJMHHUKA JOKYMEHTA;

') Ha 00OPOTHON CTOPOHE NEPBOIO JIMCTA JOKYMEHTA.

18. B kakoMm ciyuae npaBuibHO 0(popMiieH peKBU3UT «OTMETKA 0 HATMYHH
NPHJIOKEHHUSD, €CJIN B TEKCTe CONPOBOINTEIHLHOI0 MUCHMA He YIIOMHHAJIO0CH 0
NnpuJioxKeHun?

a) [Ipunoxenne:

1. CnpaBka o coryiacoBaHuu NpoexKTa Ha 4 J1. B 1 3k3.;

2. OT3BIB 110 IPOEKTY HA 2 J1. B 1 3K3.

0) [Ipuoxxenue: Ha 6 1. B 1 3K3.

19. PexkBu3uT «OT™METKA 00 NCIOJTHHUTEJIE):

a) HeoOXO0UM /ISl ONIePATHBHOM CBSI3M C TeM, KTO COCTABHJI IOKYMEHT;

0) sABJISIETCS OJJHUM M3 OCHOBHBIX CIIOCOOOB yIOCTOBEPEHHS JOKYMEHTA;

B) pUKCHpPYET yKa3aHUS pyKOBOJIUTEIS 110 OBOY UCIIOJHEHUS TIOKYMEHTA.

20. B xakoMm ciy4yae npaBuibHO oopmiieH pekBH3UT «llognucey» Ha OJ1aHKe JOKyMeHTa?

a) Pexrop akanemun B. A. IlerpoBa

6) Pextop akanemuu IlerpoBa B. A.
B) Pextop Cubupckoii akagemMun

roCyJapCTBEHHOM CITyXKObI B. A. TlerpoBa

Texkyluii KOHTPOJb 2 — AyAUTOPHOE TeCTHPOBaHHUE

Pa3nes 2. OcoGeHHOCTH cocTaB/IeHUs] H 0()OPMJIIeHHS OCHOBHBIX JOKYMEHTOB KaJpPOBOi
CIIYKOBI

1. OcHoBaHue U31aHNUs IPUKA3a 00 YBOJIbHEHUHU COTPYIHUKA (PMPMBbI COAEPKUTCSH:
a) B KOHCTAaTUPYIOLIEH YacTH NpUKa3a;

0) B mo3unuu Tekcra «OCHOBaHUe»;

B) B paclopsAIUTEIBHON YaCTH TEKCTA NIPUKa3a;

T) B J1000M YacTu MpHKa3a.

2. B im4yHoe 1€J10 COTPYIHUKA HE NOALINBAIOTCH:

a) KONUHU JOKYMEHTOB 00 00pa30BaHUH,

0) BBINKCKA U3 MPUKa3a 00 YBOJIbHEHUU;

B) BBINMCKA U3 PUKA3a 0 IpueMe Ha padoTy;

I') 3asBJICHHUE O IpUeMe Ha paboTy.

2. KaapoBasi foKkyMeHTanus BeeTCA B COOTBETCTBUM:
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a) ¢ TpynoBbiM koaexcom Poccuiickoii @enepanuu;

0) ¢ Komekcom 3akoHO0B 0 Tpyne PD.

4. TekcT mpHKa3a 1Mo JUYHOMY COCTABY 00513aTeIbHO 3aKAHYMBAIOT:

a) Ha3HAUYEHUEM OTBETCTBEHHOTO 32 HCIIOJHEHHE IPUKa3a;

0) ykazaHHUEM CPOKOB JAECHCTBUSI IPUKa3a;

B) CCHIJIKOM HA IOKYMEHT, NMOCJTYKUBIIMH OCHOBAHUEM JIJI1 U3IaHMUS MIPUKA3a.
5. Cpok xpaHeHMsI IPUKA30B 110 JJUYHOMY COCTABY:

a) 5 ner;

0) 10 ner;

B) 75 Jaet;

r) 20 ner.

6. JlomyckawTces 14 COKpPallleHUsl B TPY/I0BOI KHHKKe:

a) na;

0) HeT;

B) TOJIKO OOIIETIPUHSTHIC;

T') 110 XKEJTaHUI0 PaboToaaTelIsl.

7. Hymepanusi npuKka30B 10 JUYHOMY COCTABY NPOU3BOIUTCS:

a) B BAJIOBOM NOPSIAKE;

0) B OIHOM 3KypHaJje ¢ MPUKa3aMU M0 OCHOBHOM J1€ATEIbHOCTH;

B) HE NIPOU3BOJIUTHCS;

T') 10 JKEJTaHUIO PYKOBOIUTEIS.

8.Hy»kHO0 Ji1 BHOCHTH B TPYJA0BYI0 KHHKKY 32l Ch 0 IePeMMEHOBAHUN OPTraHU3auuu?
a) HY’KHO;

0) HE HYXHO;

B) Ha yCMOTpeHHe paboToaTens;

') HY’KHO TOJIBKO €CJIM OpPTaHHu3allvs MPU 3TOM CMEHHIIa OpTraHU3aI[MOHHO-TIPABOBYIO (hopmy;
9. CTpyKTYypa KaJpoBOi JOKYMEHTAIUM BKJIKOYaeT B ce0s:

a) MPUKa3bl IO OCHOBHOM JIESITEIbHOCTH

0) MpHKa3bl M0 aIMUHUCTPATUBHO-XO03SIICTBEHHOM JIEATEIHbHOCTH

B) MIEPENUCKY C BBIIIECTOSIIEH OpraHu3anueit

I) IPUKAa3bl 10 JUYHOMY COCTABY

10. TlokymMeHT, ycTaHABJIMBAIOIIMIA MOPSAA0K 00padOTKH NMEPCOHATBbHBIX TAHHBbIX,
Ha3bIBaeTcs !

a) TPYZI0BBIM JJOTOBOPOM

0) mepeuyHeM KOHPHUACHIUATHLHONU HHPOPMAITUN

B) [los107keHHEM 0 3a1MTE MEPCOHAIBHBIX JAHHBIX

r) [Tonoxxenunem o mepconane

11. KangpoBasi ciyxk0a npeaocTaBjsieT CBeleHUsI 0 CIIUCOYHOM YUCIEHHOCTH
PadOTHHKOB, MPOrYyJiax, TEKy4eCTH KaJApoB, TabeJib yueTa padoyero BpeMeHH,
CBe/IeHMsl 0 pueMe, nepeMellleHu, YBOJIbHEHHUH ...

a) B MPOU3BOJCTBEHHBIE MMOAPA3CICHUS

0) B Oyxraarepuro

B) B OPUIUYECKUMN OTAEI

T') BO BCE CTPYKTYpPHBIC MOApa3aeeHUs

12. 3asiB/1eHHe 0 MpHeMe HA padoTy cjieayeT a/ipecoBaTh...

a) COOCTBEHHUKY MPEPHUITHS;
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0) PYKOBOAMTE/II0 OPraHU3aINH1;

B) PYKOBOJIUTEIIO MOpa3IeICHU

') PYKOBOJHTEIIO KaJIPOBOM CITYKOBI

13. IIpuxa3bl N0 JUYHOMY COCTABY XPAHSATCA ...

a) B JIMYHOM JleJie COTPY/IHHUKA;

0) rpynnupyroTCs B OTACIBHOE AEJIO;

B) Ha PYKaX y COTPYIHHKA;

') BMECTE C IPYTUMH KaJAPOBBIMU JJOKYMEHTaMU

14. Kakue ynuduunupoBaHubie opMbI NOHAI00ATCA BaM I 0(popMiIeHHsT
KOMAHIMPOBKH?

a) No T-1;

0) Ne T-5;

B) Ne T-9;

r) Ne T-10

15. Kakue JiokajibHbI€e aKThI pad0ToAaTeIsl ¢ TOUYKH 3PEHUs 3aKOHA SABJISIIOTCSA
o0s13aTeJIbHbIMU?

a) TAaTHOE PaclUCcaHue;

0) MHCTPYKIUS 110 KaJpOBOMY JEJIONPOU3BOICTRY;

B) KOJIJICKTUBHBIN TOTOBOP;

) NoJ10KeHne (MHCTPYKUMS) O 3aliTe NePCOHATbHBIX TAaHHBIX PA00OTHUKOB.

16. Konnu 10KyMeHTOB, KOTOPbIe pa6oToAaTe/ b 00513aH BbIIaTh PA00THHUKY 110 €ro
NUCbMEHHOMY 3asIBJIEHUIO:

a) cpa3y MocJe 3aKIIYeHUs TPYAOBOTO JOrOBOpa

0) mo ucreyeHum 6 mecsinen

B) 1O UCTeUEHUH | roja c MOMEHTA 3aKIF0YEHUS TPYJOBOTO JOTOBOpa

T') 0 UCTEYEHUU 9 MECSIIEB C MOMEHTA 3aKJIFOYSHHS JOTOBOpa

17. JIuunoe gejio 3aBoaUTCA ...

a) Ha PYKOBOJMTEINICH U OTBETCTBEHHBIX HCTIOIHUTENCH

0) HapymuTenIe TPyI0BOM JUCIUILTUHBI

B) KJIMEHTOB (PUPMBI

T') Ha KaX/10r0 paOOTHHUKA

18. UTo0bI MOIy4YuTh 3aPa0OTHYIO MJIATY 32 3200JIeBIIET0 CYNPYra/cynpyry Heo0Xoaumo
NPeI0CTABUTD ...

a) pacrucka

0) 3asiBJICHUE U MACHIOPT CYIpyra

B) I0BEPEHHOCTb M MACIIOPT

T') CBUJIETENILCTBO O Opake

19. YUTo rpo3uT KOMIAHUH, €CJIU Y Hee HeT MOJI0KEHHUsI 0 3alUTe MEePCOHATbHBIX JaAHHBIX,
NMOJIUTUKHU 00pPadOTKH NMEePCOHATBbHBIX IAHHBIX U NePeYHs JUll, KOTOpble HUMEIOT JOCTYI
K NMePCOHAJILHBIM JaHHBIM ?

a) JIukBuanus

0) [IpuocTaHoBICHUE NEATEIHHOCTH

B) lITpad

r) Huuero

20. Hy:kHO /14 cOCTABJATH OT/JeJbHOE IITATHOE PAaCIMCAHME HA KAaXKAbIH puaunan?
a) Jla, obs3aTenpHO
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0) [a, mo pemnieHnto pyKkoBOAUTENSI TOJTOBHON KOMIIAHUU
B) Her

Texkyumuii KOHTPOJIb 3 — AyIUTOPHOE TECTUPOBAHUE

1. [Ipuxa3sbl 0 npuemMe HA padOTy U YBOJIbHEHUU XPAHATCS:

a) 5 net; 6) 10 net; B) 50 net; r) 75 qer; x) 100 ner.

2. B TeueHHe KaKoOro cpoka 3aBOJAMTCS TPY/A0Basi KHHKKA HA JIMI, BIlepBble MOCTYNMUBIIMX
Ha paboTty?

a) B TICPBBIN JIeHb PabOTHI;

0) He Mo3/Hee HeeJbHOI0 CPOKA NOcJIe Hayajia padoThl;

B) HE MMO3/IHEE MecsIla C Havaja paboThI.

3. les1aeTcs 1M COOTBETCTBYIOLIAs 3alICh B TPY/0BOIl KHMKKe IIPH CMeHe Ha3BaHUsl
npeanpusTusa?

a) na; 0) HeT.

4. B kakoH CPOK [10/2KHA POU3BOAUTCH 00padOTKA IOKYMEHTOB U Iepeaada ux
HCIOJHUTEASAIM?

a) B IeHb NOCTYIVICHUS JIOKYMEHTOB B OPraHU3a1HIo;

0) B TpeXJHEBHBIN CPOK IMOCIIE OCTYIUICHUS JOKYMEHTOB B OpraHU3alluIo;

B) B HEJIEJIbHBIN CPOK I10OCJIE IOCTYIUIEHUS JOKYMEHTOB B OPraHU3aLIUIO.

8. B kakux J0KyMeHTax pPsi/IOM ¢ PerHCTPALMOHHBIM HOMEPOM YKa3bIBaIOTCH OYKBbI «JI»
i «K»?

a) B aKTax;

0) B mpuKa3ax Mo OCHOBHOM JIESITEIbHOCTH;

B) B IPHKAa3ax M0 JHYHOMY COCTaBY;

T) B CIIpaBKax.

9. IoKyMeHT0000pOoT - 3TO:

a). IBM:KeHHe IOKYMEHTOB B OPraHM3alMi ¢ MOMEHTA MX CO3/aHHUs WM MOJTy4YeHus 10
3aBepIICHUs] HCIIOJIHEHHUS WJIH OTIIPABJICHHUS.

0) 4acTb €IONPOU3BOJICTBA, HEITOCPEACTBEHHO CBA3aHHAS C CO3/1aHUEM JOKYMEHTOB.

B) OTpaciib AEATEIBHOCTH MO Pa3paboTKe U 0POPMIICHUIO OPHUIIMATBHBIX JOKYMEHTOB,
OpraHM3allH UX JBH)KEHUS, yUeTa U XpaHEHUS.

I') JOKYMEHTAI[MOHHOE 00ecTedeHne yIpaBIeHHUs.

10. HopMaTHBHBIIi JOKYMEHT, onpenesiionuii pona 3apadoTHOM MJIATHI COTPYIHHUKOB
OpraHu3anuu

a) JTOJDKHOCTHAsI HHCTPYKITHSI

0) IITaTHOE pacnucaHue

B) YcraB

11. B ynuduuupoBanHoii ¢popme JInuHOM KapTOuKu padoTHuKa (Ne T-2) HeT rpa¢bl:
a) «COCTaB CEMbHY;

0) «3HaHUE MHOCTPAHHOTO S3BIKAY;

B) «COCTOSIHUE B Opake»;

I) <HALMOHAJIBHOCTD)

12. Tonxen 1u padoroaartelib - pu3nyeckoe JUIO BECTH TPYA0BbIe KHUKKH HA CBOUX
PadOTHUKOB?

a) HE JI0JDKEH;
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0) 10.1KeH, ecIU OH SIBJISIETCS] HHAMBHIYAJbHBIM NpeINpPUHUMATEIEM;

B) JOJDKEH, eclii y Hero Oojiee 10 paOOTHUKOB;

') Ha yCMOTpeHue padoroaarers.

13. Kakue ynudunupoBantbie (popMbl IPUMEHSIOTCS sl 0(hOpMIICHHS OTITycKa?:
a) Ne T-5;

0) Ne T-6a;

B) Ne T-10a;

r) Ne T-6.

14. Kakue u3 mepeunciieHHbIX TPUKAa30B OTHOCATCS K MPUKa3aM 110 OCHOBHOM JIESTETbHOCTH?
a) 0 mpueMe paboTHHKA Ha padoTy;

0) 00 yTBep KJIeHUH TATHOT0 PACTUCAHNS;

B) O NIEPEMEIICHUH;

T') O HAaIPaBJICHUU paOOTHHUKA B KOMaHIUPOBKY;

15. Kakoro paGoTHHKA HeJIb3s1 YBOJIMTH B CBSI3M C YTpaToii 1oBepus?

a) Kaccupa;

0) sKCIeaAuTOpPA;

B) OyxraJjrepa;

I') KJIAJIOBIIUKA.

16. [lepeyeHb MaTepHAJIOB, MOMEIIEHHBIX B /1€J10, HA3bIBAETCSI:

a) HOMEHKJIaTypa J1ell;

0) BHYTPEHHSIA ONNCh;

B) TIOJIIIINBKA;

T') OTJIaBJICHHUE.

17. I'pa¢uk oTIyCKOB NOANMCHIBACT:

a) pyKOBOJIUTEh OpraHU3allu;

0) pyKOBOJAUTE/Ib KAJAPOBOii CJIYKObI;

B) HaYaJIbHUK FOPUIMUYECKOTO OT/ENa;

T') 3aMECTHUTENb PYKOBOIUTEISI OpTraHU3AIHN;

18. IIpu 3ak11049eHUH TPYAOBOI0 I0r0BOPA rPasKIAHUH, IOCTYNAIOIIUI Ha padoTy, He
J0JIZKEeH NPeABbABJIATH PadoToAaTeI0:

a) CBH/IETEJIbCTBO O POKICHUH PeOCHKA;

0) macrmopT;

B) CTPAaxOBOE CBUJIETEILCTBO I'OCYAAPCTBEHHOTO IEHCUOHHOT'O CTPaxXOBaHMUS;

') TPYJAOBYIO KHIKKY.

19. PadoTronareJib He 00s13aH NPOJIEBATH €KEr0AHBIH OIJIa4YMBaeMblil OTIYCK, €CJIH BO
BpeMsl OTIyCKa Pa0OTHHK:

a) 3aboJen u nexan B O0IbHUIIE,

0) ObUT HampaBJieH HAa BOCHHBIE COOPHI;

B) paboTaj B KauecTBe WieHa U30UpaTeIbHON KOMHCCUY;

) YXa:KHuBaJ 3a 3a00/1€BIIMM YJICHOM CEMbH.

20. . OcHoBaHMe M3IaHUS IPUKa3a 00 YBOJIbHEHHHU COTPYAHUKA (PUPMBI COAEPKUTCS:
a) B KOHCTAaTUPYIOIIEH YacTH MpUKa3a;

0) B no3unuu Tekcra «OCHOBaHUE);

B) B pacropsIUTEIbHON YaCTH TEKCTa MPUKa3a;

I') B 1000# 4acTH NMpHKa3a.
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Texyumii KOHTPOIb 4 — 'pynnoBoi npoexT
IIpumepHas TeMaTHKa rPyNIIOBBIX POEKTOB:

1. lokymMmeHTanlMOHHOE OOecleYeHHe YNpaBICHUs B OpraHax rocyJapCTBEHHOM BJIACTH U
yIpaBJIeHUs (Ha IpUMepe KOHKPETHON OpraHU3alun).

2.0pranuzanus JOKYMEHTAllMOHHOTO 00eCHedeHUs IEsTeNIbHOCTU CIy)KObl KaJIpoB U
HaIlpaBJICHUS €r0 COBEPILIEHCTBOBAHMS (HA IpUMEpPE KOHKPETHOM OpraHU3aIum).

3. AHanu3 JOKYMEHTAlMOHHOIO OOecliedeHMs YIpaBJIeHHUs OpraHu3allud U pa3paboTka
IPEAI0KEHHH 110 €ro COBEPIICHCTBOBAHUIO B KOHKPETHOW OpraHu3aluu.

4. JIOKyMEHTHUPOBaHUE JEATEIbHOCTH KaJpOBOM CiayxkObl M  HAlpaBIEHUS €ro
COBEPILEHCTBOBAaHMS (Ha MpUMepEe KOHKPETHOM OpraHu3alun).

5. IIpoGnembl aBTOMATH3alUMU JIOKYMEHTALMOHHBIX IIPOIECCOB B OTEYECTBEHHOH U
3apyOeKHOU TuTeparType.

6. BHenpeHue aBTOMATHU3MPOBAHHBIX TEXHOJIOTMH B JIOKYMEHTALlMOHHOE oOecreueHue
yhpaBJiieHUs (Ha IpUMepe KOHKPETHOW OpraHu3aIum).

7. 3akoHOAATEIbHOE U HOPMATHBHOE PETYIMPOBAHUE TOKYMEHTOBEACHUS

8. BHyTpeHHs1 perjaMeHTalusi OpraHu3alUd JeJONpPOMU3BOJACTBA B  KOHKPETHOMN
OpraHu3aluu.

9. 9.0co0eHHOCTH KOHTPOJIS HCIOJHEHUS JOKYMEHTOB B OpraHM3alMd U HAIpaBJICHUS
€ro COBEpPILIEHCTBOBAHMUS.

10. Ilepconain opraHu3ali: OCHOBHbBIE XapaKTEPUCTUKU.

11. MexayHaposiHas cTaHAapTh3anuss B cdepe yHpaBiIeHUS JIOKYMEHTaMU (MCTOpUs
BOIPOCA, COBPEMEHHOE MOJIOKEHHE JIeJT, IBOJIIOLIUS ITPOLIECCa).

12. Oprans! ynpaBieHus apxuBHOH cdepoit B Poccun.

13. Ananu3 pa3paboTKU MHCTPYKLIMH T10 JeJIONPOU3BOACTBY Ha MPENNPHUATHH (Ha IpUMepe
KOHKPETHOM OpraHU3allun).

14. Ananu3 opraHuzanuu JAOKYMEHTOOOOpOTa M pa3paboTKa MpeIIokKEeHHH 1o ero
COBEPILEHCTBOBAHUIO HA KOHKPETHOM IPEANPUATUN

15. Ananu3 opraHuzanuu  paboThl KaJIpoBOH ciayxkObl (Ha mpUMepe KOHKPETHOU
OpraHHU3alINH ).

16. Ananu3 pabotsl ciryx0b1 IOV B opranuzanuu (Ha mpuMepe KOHKPETHON OpraHu3aIun).

17. OcoGeHHOCTH cOCTaBJIECHUs HOMEHKIATYpPHI e (Ha MpuMepe KOHKPETHOM opraHu3alun).

18. DBoronus KaapoBBIX CIyk0 B mMocTcoBeTckoi Poccuu: oT oTnena kaapoB K OTAelaM
HepcoHaa.

19. Kanpogsiii MmeHemxep- npodeccus X XI Beka.

20. adopmarmoHHbIe TEXHOJIOTHH B KaJpOBOH CITyx)0e.

IlepeyeHb BONPOCOB /UISI MPOMEKYTOUYHOM aTTecTAlMM (3a4eT ¢ OLEeHKOoH/ 3 cemecTp
MK-6 / IIK-6.1, IK-6.2, ITK-6.3)

Bomnpocsl K 3a4eTy ¢ OLIEHKO:
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11.
12.
13.

14.
15.
16.
17.
18.

19.
20.

21.

22.
23.
24.
25.

CoBpeMeHHbIE 3aKOHOIaTeNIbHBIC aKThI 110 J€JIONPON3BOICTBY U APXUBHOMY JIEITY
(3aKOHBI, IEKPETHI, YKa3bl U JIp.)

[ToHsATHE «IOKYMEHT» B €r0 UCTOPHUUECKOM pa3BUTHU. COBPEMEHHOE COJICPIKAHHE
HOHATHUS «IOKYMEHT» U «QJIEKTPOHHBIN JOKYMEHT.

[Mousitue «nHpopmarusy. CBsa3p nHPOpMAUU U TOKYMeHTa. Buabl nundopmanmu.
Knaccugukanus 10KkyMeHTOB

DyHKINUH JOKYMEHTA.

OcHOBHBIE CIIOCOOBI TOKYMEHTHUPOBAHUA U UX pa3BuTue. OCHOBHBIE CPEACTBA
JOKYMEHTHPOBAHUS U UX PA3BUTHE

MarepuanbHble HOCUTENIN JOKYMEHTUPOBAHHON MH(OPMAIIH.

OpUTHHATBHOCTD U TIOAJTUHHOCTD JOKYMEHTOB.

[TonsiTHE cucTeMbl JoKyMeHTauuu. Mctopruueckoe pa3BUTHE CUCTEM JOKYMEHTALIUH.

. YaudunupoBanHas cucrema qokyMmeHTanuu. Kiaccudukaropbl JOKyMEHTHOM

uHpopmanuu.

CocTaB peKBU3UTOB COBPEMEHHOIO YIIPABIEHYECKOTO JOKYMEHTA.

O6ume mpasuia 0popMIICHUS] COBPEMEHHOI'O YIIPABICHUECKOTO JOKYMEHTA.

bnank nokymenrta. Bunbl 6;ankoB. TpeboBanus k 0hOpMIICHHIO, U3TOTOBIICHUIO U YUETY
0JIaHKOB JOKYMEHTOB ¢ n3o0paxkenuem [ ocynpapctsenHoro repda PO.
Jlesonpon3BoACTBO B CUCTEME YIIPABIEHUS IEPCOHAIIOM.

YHudunupoBanHasie GOPMBI TOKYMEHTOB.

OpraHu3alnroHHbIE, PACHOPSAUTENbHbIE U CIIPAaBOYHO-UH(DOPMALIMOHHBIE TOKYMEHTBHI.
[Tpuxa3sl. [opsinok coctaBneHus 1 0OpMIIEHHS MPUKA30B 10 ABHXKEHUIO [TEPCOHAIA.
[Topsimok 1 ocobeHHOCTH O(hOpMIIEHHS JOKYMEHTOB 10 TUYHOMY cOCTaBy. OCHOBHBIE
HOpPMAaTUBHBIE JOKYMEHTHI perjJaMeHTHPYIoIKe paboTy ¢ TOKYMEHTaMH I10 JINYHOMY
COCTaBy.

WNHucTpyknuun. Bunel u conepxanue.

OnpeneneHus NOHATUS «IOKYMEHTO000poT». OOIIMe NPUHIIUITBI OpraHU3aLUuU
JIOKYMEHTO000pOoTA.

[TonsiTne «HOMeHKIIaTypa nen». Buasl HomeHknaryp aein. Ilopsaok cocraBienus,
COTJIACOBaHUS, YTBEP)KIEHUSI HOMEHKJIATYpPBI Jell.

®dopmupoBanue u opopmienue aei. OCHOBHbIE IPaBUIIA.

[ToHsiTHE ONIEPAaTUBHOTO XPaHEHUSI TOKYMEHTOB.

Ilepenava nen Ha XpaHEHUE B ApXUB OPraHU3ALINN.

ITonsiTne «apxuB». ['oCy1apCTBEHHBIE apXUBBI, APXUBBI OPraHU3aLUH.

®OC nJ1s1 TPOMEKYTOYHOM aTTeCTAIMI
Ouenka chopMHPOBAHHOCTH KOMIIETEHIIHI

I[IK 6 - CpoocobeH npuHUMATh Yy4acTHe B aIMHUHHCTPUPOBAHUHM MPOIECCOB U

OCYILIECTBIISATh OPraHU3ALUI0 JOKYMEHTOOOOPOTa IO YNPaBIECHUIO MEPCOHAJIOM, B YacTH
MHAMKATOpa TOCTHKEHUS KOMIIETCHIINN

[1K-6.1. O6nagaer 3HaHusIMH B oOsactu aamuHHcTpupoBanuss HR- mnpomeccoB wu
OpraHu3aly JOKYMEHTO000pOTa 110 YIPABJICHUIO IEPCOHATIOM

I1K-6.2. JleMOHCTpUpyeT NOHMMAaHHE IPOLECCOB AaJIMUHUCTPUPOBAHMUS M OpraHU3alUu
JOKYMEHTO00O0pOTa B 00J1aCTH YIIPABICHHS IEPCOHAIOM OpTraHU3aIlH
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I1K-6.3.

Opranuszyer

U pealn3yeT JOKyMEHTAallMOHHOE O(opMIIeHHE pe3yJIbTaToB

MEPONPUITHIA MO YIPABIECHUIO IEPCOHAIOM

33IlaHl/Iﬂ 3aKPbITOI'O THIIA

33}13]—[“6 3aKPbITOI'o TUIIA HA YCTAHOBJICHUE COOTBETCTBUSA

33[[31-[1/[6 1. HpoanaﬁTe TEKCT H YCTAHOBUTE COOTBETCTBUE.
CootHecHure TEPMHHBI C UX ONIPEACTICHUAMU

1) lenonpous3BoacTBo

A) CBOWCTBO JOKYMEHTa ObITh OJUIMHHBIM JIOKA3aTSILCTBOM (PaKTOB,
COOBITHH, IEHCTBHI

2) BuyTtpennuii
JOKYMEHT

b)estenbHoCTb, obecrnieunBaromnias JIOKyMEHTHPOBaHUE,
JOKYMEHTOOOOpOT,  ONEPaTUBHOE XpPAaHEHUWE U  HCIOJIb30BaHUE
JTOKYMEHTOB

3) FOpunuueckas
CHJIA JIOKYMEHTOB

B) CoBOKyMHOCTH JOKYMEHTOB, C(HOPMUPOBAHHBIX MO KAKOMY-JTHO0
IIPU3HAKY

4) Heno

I')lokyMeHT, CO3/1aHHBII MPEANPUATUEM U NTPEIHAZHAYECHHBIN 11
BHYTPHU(QHUPMEHHOT'O MCIIOJIb30BaHMS

3aganue 2. [IpouyuTaiiTe TEKCT U YCTAHOBUTE COOTBETCTBHE.
COOTHGCI/ITC TepMI/IHBI C ux OHpGI[CJ'ICHI/ISIMI/I

1) Peructpanus
JOKYMEHTa

A) 3adukcupoBaHHast HA MaTepUaIbLHOM HOCHUTEINE HH(OPMAITUs B BUJIE
TEKCTa, 3BYKO3AIUCH WM N300paKeHUS C PEKBU3UTAMH,
TIO3BOJISTIOIIMMHU €€ UJICHTU(DHUITPOBATH

2) PexBuzur

b) CucreMaTH3UpOBaHHBIA CIHCOK MM, JKypHAIOB, KapTOYEK,
3aBOJIUMBIX Ha MPEANPUSTHH C YKa3aHUEM CPOKOB UX XpaHEHUs

3) Homenkunarypa aen

B) IIpucBoenne JOKyMEHTY PETUCTPALlMOHHOTO HOMEpPAa U BHECEHHE
JTAHHBIX B PErMCTPAIIMOHHO-YUYETHYIO HOpMY

4) loKkyMeHT

I') OTnenbHBIM 2IEMEHT JOKYMEHTa

3ananme 3. [IpounTaiiTe TeKCT H YCTAHOBHTE COOTBETCTBHE.
CootHecure TCPMHHBI C UX ONIPECACICHUAMU

1) TpynoBoii

A) JlokymeHT, conepskaiinii tHpOpMaIHio 0 HaBbIKaX, OMbITe PabOTHI,

KOHTPAKT 00pa3zoBaHuM, U IPYTyI0 OTHOCSAIIYIOCS K JIeNTy HHGOpMAIIHi0, 0OBIYHO
TpeOyeMyro /Ui pacCCMOTPEHHsI KaHAUIATyphl YeTIOBEeKa /sl Haiima Ha
pabory.

2) AHketa b) CoBOKyNmHOCTH JTOKYMEHTOB O TPYJAOBOH JESATEIBHOCTH pPaOOTHHUKA

paboTHHKA

3) Pesrome B) Cenenus o paboTHUKE, BHOCHMBIE UM CaMUM B CIICIIMAJIbHBIN OJIaHK,

coJiepKalluil paclIMpPeHHBIN epeyeHb JaHHBIX O KaHAUAATE, MOKET
coJiepKaTh YTOUYHEHHYIO WH()OPMAITHIO.

4) JInanoe neno

I') Cornamenue Mexay padoTogareneM U paOOTHUKOM, B COOTBETCTBHH C
KOTOpPBIM pPabOTHUK OO0S3yeTcsl BBINOJHATH PabOTy MO OMNpenes€HHOMN
CIEIIMAIBHOCTH,
BHYTPEHHEMY TPYJOBOMY pacHopsKy,

KBATM(UKAIIMM WU JOJDKHOCTH C TOJAYUHEHHEM
a paboromaTenb 00s3yeTcs
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BBITIJIAYHUBAThH pa6OTHPIKy SapaGOTHYIO miary u o0ecIieynBaTh

IpeaAyCMOTPEHHBIC 3aKOHOJATCIIBCTBOM YCIIOBUS Tpyaa.

33}131—[1/16 3aKPLBITOI'0 TUIIA HA YCTAHOBJICHUE MMOCJIE€10BATCJILHOCTH

33[[31-[1/[6 4, HpoanaﬁTe TEKCT U YCTAHOBHUTE MMOCJICA0BATC/IBHOCTD

[Tpouecc paboThI ¢ BXOALIEH KOPPECTIOHACHIIUEN TPOXOIUT CISAYIOUINE ITAMbI:

1) HampaBiieHHE JOKYMEHTOB Ha UCIIOJIHCHHE

2) MpHUeM U COPTUPOBKA

3) opranu3zaiysi KOHTPOJIS UCIIOJIHEHHS JOKYMCHTOB

4) WCTOJHEHHE TOKYMEHTa

3anumuTe COOTBETCTBYIONIYIO ITOCIIECIOBATEILHOCTD UM ClIeBa HAIIPABO

3ananue 5. [IpounTaiiTe TEKCT M YCTAHOBUTE MOCJI€10BATEILHOCTH

MapmpyT JIBMOKEHMS UCXOSIICH KOPPECIIOHACHIIMH COCTOUT U3 CICAYIOIIUX 3TAIlOB.

1) mpezacraBlieHHE IPOEKTAa JOKYMEHTA Ha COTJIACOBAHUE

2) perucTpaiisi JOKyMeHTa

3) MoAroTOBKa MPOEKTa TOKyMEHTA

4) oTmpaBKa JOKYMEHTa aJipecary

3anummTe COOTBETCTBYIOUIYIO TIOCIIEI0BATEIBHOCTD (P ClIeBa HAIPABO

3a)1amm OTKPBITOr0 THIIA C PAa3BEPHYTHIM OTBETOM

3aganue 1. IIpouuraiite Tekcr 3agaHus. OTBeT 3anuIIMTEe Pa3BepHYTO U 000CHOBAaHO,

HCIOJIB3YSl YeTKHE KOMIAKTHbIE (OPMYJIHPOBKH.

OObsicHUTE TEpMUHBl «yHU(PHUKALUA» U «CTaHAApTU3aLus» JoKyMeHTa. Kak cooTHocsTCS

JaHHBIC MMOHATUS?

3aganue 2. Ilpounraiite Tekcr 3agaHus. OTBeT 3anuIIMTEe Pa3BePHYTO W 000CHOBAaHO,

HUCII0JIb3YyH Y€TKUEC KOMIIAKTHBIC (l)OpMyJIHpOBKI/I.

I[To kakomy cTaHgapTy OPOPMIISIOTCS JOKYMEHTHI Ha Tepputopun Poccuiickoit @enepanuun?

3ajannsi KOMOMHMPOBAHHOIO THIIA

3apanme 1. [IpounTaiiTe TeKCT, BbIOCpHUTE NPABHIbHbIC OTBETHI M 3alIMIINTE APIyMEHThI,

000CHOBBIBAIOIINE BHIOOP OTBETOB
JIoKyMeHT0000poT - 3TO:

a). JABUXXCHUC JOKYMCHTOB B OpraHM3allki C MOMCHTA X CO3AaHHs WU IMOJTYYCHHUA 1O

3aBCPUICHUA UCTIOJIHCHUS UJIN OTIIPABJICHUS.

0) yacTb IeIIONPOU3BOJICTBA, HEMTOCPEACTBEHHO CBA3aHHAS C CO3/IaHUEM JOKYMEHTOB.
B). OTpacilb AEATEILHOCTH 10 pa3paboTke u 0hOpMIIEHUIO OPUIIMATBHBIX TOKYMEHTOB,

OopraHu3alr X IBUKCHHA, YUCTA U XPaHCHUS.
F). ACATCIIBHOCTD 1O OpraHn3aluu XpaHCHHUA JOKYMCHTOB.
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3ananue 2. [IpouuTraiite TekcT, BbIOEpUTE NPABHJIbHbIE OTBETHI M 3ANUIIATE APTYMEHThI,
000CHOBBIBAKOIIINIE BHIOOP OTBETOB

B kakoii cpok 10/1:KHA TPOU3BOIMTHCHA 00pad0TKA JOKYMEHTOB U Mepeiava ux
HCIOJHUTEIAM?

a) B JICHb MOCTYIUICHUS! JOKYMEHTOB B OPraHU3alINIO;

0) B TpEXJHEBHBIN CPOK IOCIIE MOCTYIUICHHS JOKYMEHTOB B OpPTaHHU3aIlUIo;

B) B HEJICJILHBIM CPOK IMOCIIE MOCTYIUICHUS IOKYMEHTOB B OpPTraHU3aIHIo.

r)B TeueHnu 10 qHEH

3ananue 3. [IlpounraiiTe TeKCT, BbIOepUTE NPABUJIbHbIE OTBETHI U 3ANUIIHNTE APTYMEHTDI,
000CHOBBLIBAIOIIIME BHIOOP OTBETOB

Ennnas rocynapcreennasi cucrema aesaonpoussoacrsa (EI'C/1) — sro:

a). COBOKYITHOCTh PEKBHU3HTOB, YCTAHOBJICHHBIX B COOTBETCTBHH C (POPMYIIIPOM JOKYMEHTA.

0). KOMIUJIEKC OCHOBHBIX MOJIOKEHUH, ONMPEIEISIIONINX U PErIaMEHTHPYIOIIUX OPTaHU3aIHI0
JOKYMEHTAaIMOHHBIX IIPOLIECCOB HA IIPEAIIPUSITUH.

B). COBOKYITHOCTb JIOKYMEHTOB, IIPUMEHSEMBIX B ONpeAeTICHHON chepe e TeIbHOCTH

F). NCATCIIBHOCTD annapaTa ynpaBﬂeHI/m, OXBaTbIBAKOIIAA BOHpOCI)I I[OKYMGHTI/IpOBaHI/IFI nu
OpraHu3aIH padOTHI ¢ JOKYMEHTAMH

3ananmue 4. [IpounTaiite TeKcT, BbIOepUTEe NPABWIbHbIE OTBETHI M 3alIMIINTE APIYMEHThI,
000CHOBBIBAKOIINIE BHIOOP OTBETOB

HopmaTuBHbBIil 10KYMEHT, onpeaejsiiomuii poHa 3apadboTHOM NJIaThl COTPYAHUKOB
OpraHu3anuu

a)J10JKHOCTHAS HHCTPYKIIUS

0)mTaTHOE pacIucaHue

B)YcTaB

r)YupeauTenbHbIN 10TOBOP

3ananue S. [IpounTaiite TekcT, BbIOEpUTE NPABHIbHbIC OTBETHI M 3ANIUIIATE APTYMEHThI,
000CHOBBIBaIOIIE BHIOOP 0TBETOB
Ha xaxoM 10KyMeHTe He CTABHTCSI PEKBM3MT HAUMEHOBaHHE BH/IA JOKYMEHTAa
a) MUCbMO
0) 0OBsCHUTEIbHAS 3aIHCKa
B) YcraB
) Y4peauTenbHbIi T0rOBOp
IlepeueHb THNMOBBIX 3aIaHUIA 1JI51 MPOMEXKYTOUHOH aTTecTannu (3a4eT C OlEeHKOii/ 3
cemectp IK-6 / [IK-6.1, ITK-6.2, [TK-6.3)

3aganue 1

I'paxxnanka Hecrepoa ycrpousnachk Ha paboty B MuHuCTEpCTBO 00111€T0 U NMPpodeccroHalIbHOTO
oOpazoBanusi CBepAJIOBCKOM o0OjacTh M MOJNydYWsa TEepBOE  3aJaHUE OT  CBOEro
HETIOCPEJCTBEHHOTO HAauYalbHUKA: pPa3paboTaTh HOMEHKJIATYpY JAen s  (QopMHpOBaHUS
JOKYMEHTaJIbHOTO (OHJAa TOCYAapCTBEHHOro opraHa. KakuM JOKYMEHTOM  JIOJKHA
PYKOBOJICTBOBAThCS Tpakaanka HectepoBa? Kakwe moyioskeHUsI 3TOT0 TOKYMEHTa OHA JTOJDKHA
YUYECTb MPH BBINOJIHEHUH 3aJaHUs?

3aganmue 2.
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CocraBbTe MUCHMO-TIPOCHOY:
Hanwucars nucbMo ¢ ipocb00ii 0Ka3aTh MOMOIIb B PEMOHTE 3/1aHUSI.
3ananmue 3.
CocraBbTe IMCHbMO-OTBET:
Hanwucars ncbMO0-0TBET OTJOXHYBIIETO TYPUCTa O KAUEeCTBE 0OCTYKHUBAaHUS B TOCTHHUIIE.
3ananmue 4.
CocraBbTe IMCHbMO-OTBET:
Havaneauk OAQO [lanbaHepro nuiueT JUpekTopy npeanpustis «PagoH» 0 HEBO3MOKHOCTH
BbIJIauX OECIUIATHOTO Pa3pelieHus Ha JIEKTPOCHA0KEHUE KUIIBIX JOMOB, CTPOSIIIUXCS IS
PpabOTHHUKOB TPEATPUATHS.
3aganmue 5.
CocraBbTe TAPAHTUHHOE MTUCHMO
000 «MHCAT» numer aiis BJIAJJABUA:

[Tpocum cpouHo 3a0pOHUPOBATH /1B OMiIeTa U3 T. BT. Ha

« » T. ¥ OOpaTHBIN U3 T. BT. HA«_ » T.
Ormutaty rapantupyere Jo ........ (uepes Be HeJENH OT PErUCTPAIIIOHHOM JaThl BAIIETO
JIOKYMEHTA).

3amanmne 6.

CocTaBbpTe NHCHMO-TIPEIOKEHHE:

O npenocTaBiaeHUN TYPUCTUYECKUX [TAKETOB COTPYAHUKAM KOMIIAHUU OT TYp(UPMBI
«lensuny

3aganue 7

CocTaBuTh rapaHTUHHOE MUCbMO. BBl — TypUCTCKOE areHTCTBO, COCTaBISIETE MUCHMO
TypoIepaTopy.

3ananue 8.

Hanummre nucbMo ¢ u3BeIIeHneM 0 Havyalie paboThl BBICTAaBKH (0/1HA OpraHU3allHsl MUIIET
JPyTOii)

3ananme 9. [lucbMeHHBIH OpUIIMATBHBIN JOKYMEHT, IPUHATHIN (M3AaHHBINA) IPAaBOTBOPUYECKUM
OpraHOM B IIpeZiesiaX ero KOMIIETEHIIMN U HAIIPaBJICHHBIM HA YCTAaHOBJICHUE, U3MEHEHNE WU
OTMEHY IIPAaBOBBIX HOPM — JTO...

3anganmue 10. [Tog3akoHHBII HOPMATUBHBINA aKT, U3/1aBAEMbIii MUHUCTEPCTBAMH, IPYTUMHU
LEHTPAJIbHBIMA ¥ MECTHBIMU OpraHaMU IOCYAApCTBEHHOI'O YIIPaBIEHUs B IIPEAEIax UX
KOMITIETEHIIMI Ha OCHOBAHNHU U BO UCIIOJIHEHUH 3aKOHOB, YKa30B, IOCTAHOBJICHUN U
pacniopskeHui [IpaBUTENbCTBA U AKTOB BBILIECTOALUX OPraHOB I'OCYIaPCTBEHHOIO YIIPABJICHUS
—3T0...
3ananme 11.

Ykaotcume eepnoe ymeeporcoenue unu nem:

1. BHemHesKoHOMUYECKass JIEATENbHOCTh MPEJCTABIsET COOOW COBOKYITHOCTH BHJIOB
JESTENIbHOCTH IOPUANYECKUX U (PU3UYECKHUX JIUI, CBA3AHHBIX C BBIXOJOM Ha HAallOHAJIbHbIE
TaMOXEHHBIE TPAHULLBI.

2. Tloxg BHENIHEIKOHOMHUYECKHM JIOTOBOPOM MOHUMAIOT MaTepuaibHO O(OpMIIEHHOE
COIJIAIEHHWE JBYX MM Oosiee CyOBEKTOB BHEIIHEAIKOHOMHUYECKOW JESTeIbHOCTH M HX
WHOCTPAHHBIX KOHTPAareHTOB, HAIIPABIEHHOE HA YCTAHOBJIEHWE, U3MEHEHHME WJIM INPEKpalIECHUuE
UX B3aUMHBIX NPaB U 0053aHHOCTEH BO BHEITHEAKOHOMUYECKOH 1€ TETbHOCTH.
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3. KoMMepueckne nmucbMa COCTABISIOTCS MPHU 3aKIIFOUYEHUHU U BBITIOJTHEHHH KOMMEPYECKOU
CAENKHU OT UMEHHU (PU3MUYECKUX JIUI] U YACTO UMEIOT IIPABOBYIO CHITY.

4. KoMMepuecKul 3alpoc — 3TO JOKYMEHT, IIPEJICTaBIISIONIMI co00i oOpallcHue JHIia,
JKEJAIOIIETO 3aKII0YUTh CACNKY C IPOCh00# JaTh MOAPOOHYI0 HHGOPMAIIHIO O ToBape (yciryrax)
WM HAIlPaBUTh MPEIOKEHUE HA MOCTaBKY TOBapa.

5. Pexnamanusi — 3T0 KOMMeEpUYECKH JOKYMEHT, MPEICTAaBIAIOMINUNA COOON MpPETeH3UU K
CTOpPOHE, HApYIICHUH NPHUHATHIE Ha ce0s MO KOHTPAKTy oO0s3aTensCcTBa, W TpeboBaHUE
BO3MelIeHHs] YOBITKOB. 6. BHemHeroproBasi cieika - IOTOBOp KOMMEPUECKOTo Xapakrepa ¢
MHOCTPaHHBIMU NIapTHEPAMHU (KOHTPAreHTOM).

3ananme 12.

Kaxnomy u3 npuBeieHHBIX HUKe I0JIOKeHUI, 0TMeYeHHbIX HU(paMu, HalliuTe
COOTBETCTBYIOIMII TEPMUH WJIH NOHATHE.
E.OpranuzanuonHo-pacnopsiuTe/bHas

H. IIpaBo noamnucu.

K. I[logJIMHHUK AOKYMEHTA.

J1. BHemHui JOKyMEHT

K. Ucxopsmumii 1OKyMEHT.

B. CornacoBanue JoOKyMeHTa

JlokyMeHTalMsl, CO3/1al01ascs B cpepe ynpaBiIeHHUs.

ITonmHOMOYME TOKHOCTHOIO JIUIA HA MOANNUCAHNUE JOKYMEHTOB.

[lepBbIii MM €MHCTBEHHBIN SK3EMIUISIP OPHUIIMATIBHOTO TOKYMEHTA.

JIOKYMEHT, IOCTYNHUBIINHI Ha IPEAIPUATHE OT CTOPOHHENW OpPraHU3alUu.

JIOKyMEHT, CO3JaHHBIM Ha JAHHOM MPEAIPHUATAM M OTIPABICHHBIM aJpecaTy, KOIUs
KOTOPOI'O OCTaeTCs B JEIIE.

6. OOcyxneHue, OlleHKa MPOEKTa JOKYMEHTA JOJDKHOCTHBIMU JIUIIAMU WIIW OPTaHU3AIHSIMH.

arONE

3amanue 13.
CocraBbTe JIOKJIQTHYIO 3aIMCKY HaYaJbHUKA OTAEJIa PYKOBOJUTEIIO IIPEAIPUATHS
0 (baKTe HAPYIICHUU TPYAOBOU AUCIIUTUINHBI.

CobpaTh MHEHHE 3aMHTEPECOBAHHBIX
NOJpa3JIeIeHUI U COTPYIHUKOB

ITognuce y pykoBoauTeNs

3apCruCTpupoOBaTh

Pa3MHOXWTB U 3aBEPUTh KONTUHHBIE
IK3EMILISPBI

Tunosble npakTHYecKUe 3a1aHUS
HenoBasi urpa «CoBemanue»
3aa4yu: OnpeneauTb BU/Ibl COBEIIAHUM, PACCMOTPETh CONTPOBOIUTENbHYIO
JOKYMEHTAIMIO [0 JTAHHOMY BUY MEPOIPUATHS,
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Ha oranme mOArOTOBKM MpPEAIONAraeTcsi COCTaBIEHHE TaKUX JOKYMEHTOB Kak
npurianenue, HHGOPMAMOHHOE MHCHMO (C JHMCTOM PpAcChUIKM), MOBECTKa IHA, W T.a4. Ha
(UHATFHOM 3Tane MPOBOAUTCS MOATOTOBKA MPOTOKOJIA COBEUIAHUS C O(OPMIICHUEM.

Cuenapuii mpoBeieHHs COBEIAHMS (110 3aJaHUIO TIPETIOIaBaTeNs):

1. Beibop BonpocoB coBemanus. AIMUHUCTPATOP MPOEKTa TOTOBUT MEPEYECHb BOIPOCOB,
KOTOpele OynyT oOcyxnatbcs Ha coBemanuu. Jnsg (opMHpoBaHHMS NepeyHs BOIPOCOB
UCTIOJIB3YETCS PEECTp 3alPOCOB HA M3MEHEHUS M OT/ICJIbHBIN NIepeueHb BOIIPOCOB MPOEKTA.

2. ObecneyeHne (GOPMUPOBAHMS MEPEUHS YYACTHUKOB CoBemaHusa. Ha ocHoBaHum
aHaJM3a MepeyHsi BOMPOCOB aJIMUHUCTPATOP MPOEKTa COBMECTHO C KIIFOYEBBIMH yYaCTHUKAMHU
npoekTa GopMUpYeT NepedeHb YYaCTHUKOB COBEIIAHMS.

3. OOecneueHue Ha3HAUYE€HUS OTBETCTBEHHBIX. Ha3HaueHue OTBETCTBEHHBIX 32
o0CyXJIeHne BONPOCOB coBeliaHus. OTBETCTBEHHBIH 3a BONPOC, TOTOBUT MaTepHaibl IS
00CyX/IeHUs, a TAK)KEe BAPUAHTHI BO3MOXHBIX PELICHUN BOIIPOCOB.

4. TlomroroBka mMOMOOPKM JOKYMEHTOB K COBEINAHHMIO. AJMHHHUCTPATOpP MPOEKTa
COBMECTHO C OTBETCTBEHHBIMH 32 BOIPOCHI OJOMPAET AOKYMEHTBI, OTHOCSIINECS K PEIICHUIO
naHHOro Bompoca. Ilocie mMmoAroToBKM MNOAOOPKM JOKYMEHTOB aJMUHHCTPAaTOp NPOEKTa
pacchbuiaeT e€ BceM y4aCTHHKAaM COBELIAHUS

5. OOecrieyeHuss TPOBENEHUE COBEUIAHUSA. AIMHHHCTPATOpP IPOEKTa 00ecreunBaeT
JOTUCTHYECKYIO MO/ICPIKKY MPOBEICHUS COBELIIAHUS.

6. ®opmanuzanys pe3ylbTaTOB IPOBEICHHUS COBEIIAHUH. AIMHUHHCTPATOpP MPOEKTa
(GuKcHpyeT pe3yibTaThl NPOBEACHUS COBEIIAHUS M PACCHUIACT IMPOTOKOJ COBEIIAHUS BCEM
YYaCTHHKAM COBEIIAHUS.

JesoBas cutyanus «3aceqanme»

Heo0xo1muMo BBISIBUTH OTIIMYHS TAKMX OPTaHU3AI[MOHHBIX BUIOB paOOTHI Ka COBEIIaHKE
" 3acCaaHus, paCCMOTPETh BU/bI 3acenaHm71, MMOATOTOBUTE COMMPOBOJAUTCIIBHYIO JOKYMCHTAIIUIO
JUISL JAHHOTO BUJA MEPOIPUSATUH.

[IpakTHueckue 3a7aHus:

PazpabotaTs (hupMeHHBII OJ1aHK OpraHU3aIUH.

[ToaroToBka cONPOBOAUTENBHON TOKYMEHTALIUU 110 MEPOIPHUSATHUIO

Pa3zpaboTaTe mpoeKT nmpukaza 1o OCHOBHOMU JESTEIHHOCTH.

CocTaBUTh TUCHMO-OTBET Ha KAN00y rpaskaaHuHa (TI0 33JaHUI0 MIPEmoAaBaTens).

[ToaroroBuTh AOKIaM O paboTe C JOKYMEHTaMH, COJEPKAIMMU KOH(HICHIHMAIbHBIC

CBCJCHHSL.

Pa3zpabotars 0Opazer )KypHaITbHON GOPMBI pETHUCTPAIIN UCXOSIICH KOPPECTIOHICHITHH.

CocTaBuTh CXeMYy IMOJHOTO MPEJAPXUBHOTO OMUCAHUS B 0(OPMIICHHS JIena.

8. PaspaboraTh WHAMBHIYyAJbHYIO HOMEHKJIATYPY JEJI KOHKPETHOTO CTPYKTYpPHOTO
Mo/Apa3iesICHuUs.

arONE

~No

7.4. ConepkaHue 3aHATHH CEMUHAPCKOI0 THIIA.

Mertoauueckue — ykazaHuss Ui OOy4aroIIMXCsl IO  OCBOEHHUIO  JUCIUILTMHBI
MOJpa3yMeBaeT HAJMYME METOIMYECKOW JIMTEPaTyphl ¢ YUETOM PEKOMEHIYEeMOTO peKuMa U
xapakTtepa yueOHOH paboThl, a TAaKXKe ¢ y4eTOM He0OXouMoro ¢popmara NpakTHIeCKUe 3aHATHS,
npoekt, CPO.
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IIpakTHyeckune 3aHATHS
eab u 321244 NPAKTHYECKUX 3aHATHIA:

— TlpoBepka ycBOCHHS MaTepHalia JICKIIMH U CAMOCTOSITEIIbHON pabOTHI 110 TEME.

— TlpuoOpeTeHre HaBBIKOB CHCTEMATU3AIUY TTOyYEHHBIX 3HAHUI

— TlpuoOpeTeHrie HABEIKOB OPUEHTHPOBAHUS M UCIIOJIb30BAHUS HEOOXOTUMOMA
nH(OpMAILIUY B 3aKOHOIATEIHHBIX M HOPMAaTHBHO-METOIHYECKUX aKTaX IO
JIEJIONPOU3BOJICTBY B PA3JIUUYHBIX YUPEXKACHUAX U OPTaHU3AIUSAX.

— 3akperuieHue 3HaHUU MOJIYYSHHBIX Ha JICKIIMOHHBIX 3aHATUSAX U MPHU BHITOJIHEHUN
CaMOCTOATENILHON PabOThI IO TEME.

— 3akperuieHre 3HaHUM MOJIyYEHHBIX O IOKYMEHTUPOBAHUU ACSITEIbHOCTH
YUPEKICHUN U OPraHU3aALU .

— TIpuoOpeTeHre MPaKTUYECKUX HABBIKOB IOKYMEHTAIIMOHHOTO 00eCIIeYCHHUS
JEeATEIbHOCTH OPraHOB YIIPaBJICHUSI.

— TlpuobpeTeHre MPaKTUYECKUX HABBIKOB COCTABIICHUS JICJIOBBIX TTHCEM.

— IlpoBepka camocTOATENHEHON PabOThI CTYACHTOB M 3aKPEIJICHUE 3HAHUI 110 TEME.

Bubl NpaKTHYECKHX 3aAHATHIA

[TpakTuyeckas paboTa 3aKIFOYacTCs B BBIMOJHCHHM CTYACHTAMH, MO PYKOBOICTBOM
npernoaaBaTess, KOMIUICKCa Y4eOHBIX 3aJaHdil HalpaBJICHHBIX HA YCBOCHHE HAy4YHO-
TEOPETUYCCKMX OCHOB y4YeOHOW JAMCHHUIUIMHBI, TNPUOOPETCHHE MPAKTUYECKUX HABBIKOB
OBJIQJICHUSI METOJAMHU MTPAKTHUYECKOW pabOThI C IPUMEHEHUEM COBPEMEHHBIX WH(POPMAIIMOHHBIX
U KOMMYHHUKAIIMOHHBIX TEXHOJOTMH. BBIMOMHEHHE MPAaKTUYECKOW pabOThl  CTYACHTHI
NPOM3BOJAT B YCTHOM HJIM TUCBbMEHHOM BHIe. OTYEeT NPEeNoCTaBIseTCs MPENoaaBaTelto,
BE/yIIEMY JaHHBIA TPEIMET, B 3JICKTPOHHOM HJIH [T€YaTHOM BHJIC.

[IpakTryeckue 3aHATHST CIOCOOCTBYIOT 0OoJjiee MITyOOKOMY MOHUMAHHIO TEOPETUYECKOTO
MarepHaia y4eOHOTo Kypca, a TakKe pa3BUTHIO, (OPMHUPOBAHUIO M CTAHOBJICHHIO Pa3IUYHBIX
YPOBHEW  COCTaBJISIOMIUX  MPOPECCHOHATBHON  KOMIIETEHTHOCTH  CTyAeHTOB. OCHOBOU
NPaKTUKyMa BBICTYITAIOT THUIIOBBIC 3aJaHUs, KOTOPbIC JOJDKEH YMETh BBITOJIHATEH CIICIHATUCT B
001aCTH D3KOHOMUKH.

TemaTnKa NPaKTHYECKUX 3aHATHH

IIpakTH4eckoe 3ansaTue 1.

Bun npaktuueckoro 3ansatusi: O0Cyx1eHrne BOIPOCOB JEKIUU

Tema u coneprxanue 3auaTus: OyHKINH, IIETU U 3a]1a4d CITY>KObI IOKyMEHTAIIMOHHOTO
oOecrnieyeHus ynpaBieHuUs

Lens 3ansTus: [IpoBepka ycBO€HUs MaTepuaa JEKIIMA U CaMOCTOSTENbHOM paboThI 110
TEME.

[TpakTHUeckre HaBbIKU: HaBbIK CHCTEMAaTU3aLlUN NIOJyYEHHBIX 3HAHUI

[TpomomKUTETHHOCTD 3aHATHS — 2 Yaca.

IIpakTHyeckoe 3ansTHE 2.

Bun npaktudeckoro 3anatus: OOCyKISHHE BOIIPOCOB JIEKIIUH, TTOJITOTOBKA JOKIIAI0B
Tema u corepkanue 3aHATHS: 3aKOHOJATEIHHOE PETYIUPOBAHHE JAETIOMPOU3BOICTBA B
yIpaBIEHUH MPEATPUITUEM

© PI'YTHUC



©rs0¥YB0

PTYTHC

DENEPAJIBHOE TOCYJAPCTBEHHOE BIOJI)KETHOE OGPA3OBATEJIbHOE CMK

_ Y‘-IP]E)K):[EHVIE BBICILIET'O OBPA30]§AHVI$I PIYTUC
«POCCNNCKUN TOCYOAPCTBEHHbBIV YHUBEPCUTET
TYPU3MA "1 CEPBUCA»
Auecm 47

TEME.

TEMC.

Lenb 3ansTus: [IpoBepka yCBOCHHs MaTepHaia JICKIIUH U CAMOCTOSTEIIbHON paOoThI 10

HpaKTI/IquKI/Ie HAaBBIKW: HABBIK CUCTEMATU3allNU IMOJTYYCHHBIX 3HAHMUIA.
HpOI[OJ'DKI/ITeJ'IBHOCTb 3aHATHA — 2 Jaca.

IIpakTnyeckoe 3ansiTue 3.

Bua npaktuueckoro 3anarus: Pa3sepHyras Oecena

Tema u conepkanue 3aHATUA: TeopeTuyecKre OCHOBBI AETONMPOU3BOACTBA OPraHU3AIIH.
Lenb 3ansTus: [IpoBepka yCBOCHHS MaTepHalia JICKIIUA U CAMOCTOSTEIILHON paOOThI 110

HpaKTI/I‘-ICCKI/Ie HAaBBIKW: HABBIK CUCTEMATU3AlINU ITOJTYYCHHBIX 3HAHMHIA.
HpOI[OJ'DKI/ITeJ'IBHOCTB 3aHATHA — 2 Jaca.

IIpakTnyeckoe 3ansiTue 4.
Bun npaktudeckoro 3aHsaTHs: BeinonHeHne MPaKTUYECKUX 3aJaHHIl
Tema u conepkanue 3anatus: @yHkuuu qokymeHTa. lOpuanueckas cuia 10KyMEHTa.

JlokymMeHTOOOO0pOT.

TEMC.

Lenb 3ansTus: [IpoBepka yCBOCHHS MaTepHalia JICKIIUH U CAMOCTOSTEIILHON paOOThI 110

HpaKTI/I‘-ICCKI/Ie HAaBBbIKW: HABBIK CUCTEMATU3AlINU IMOJTYYCHHBIX 3HAHMHIA.
HpOI[OJ'DKI/ITeJ'IBHOCTL 3aHATHSA — 2 Jaca.

IIpakTH4yeckoe 3ansTHe S.
Bun npaktuueckoro 3ansatusi: Passepuyras Oecena
Tema u coneprkanue 3anatus: Hopmbl opumanbHO-1€7I0BOT0 CTUIIS CITYKEOHBIX

JIOKYMEHTOB.

TEME.

HCJ'IB 3aHATHUA: HpOBepKa YCBOCHU: MaTCpHraJia JICKIUU U CaMOCTOSITEIbHOMN pa6OTBI 1o

HpaKTI/IquKHe HAaBBbIKU: HABBIK CUCTEMATU3allUU IMOJTYYCHHBIX 3HaHHI>i, an06peTeHHe

MPAKTUYCCKUX HABBIKOB COCTABJICHHUA HCKOTOPBIX JOKYMCHTOB.

[Ipo10mKUTENBHOCTD 3aHATHS — 2 Yaca.
AyauTtopHoe TecTrupoBanue 1

IIpakTnyeckoe 3ansTHe 6.
Bun npaktuueckoro 3ansatusi: PazsepHyras 6ecena
Tema u conepxkanue 3auaTus: JJomKHOCTHON cocTaB KaipoBoi cityk0bl. CTpyKTypa u

(GYHKLIMU 1 33a4d KaJIPOBOi CITYXKOBI.

TEMCE.

Lens 3ansTus: [IpoBepka ycBOSHHs MaTeprana JICKIIUA U CAMOCTOSTEIIbHON PabOThI 1O

HpaKTI/I'-IeCKI/Ie HAaBBIKW: HABBIK CUCTEMATU3allU MMOJTYIYCHHBIX 3HAHHHI
HpOIIOJ'DKI/ITeJ'IBHOCTL 3aHATHA — 2 Jaca.

IIpakTHyeckoe 3aHsTHE 7.
Bupa npaktrdeckoro 3aHATHS: BeIoIHEHNE TPAKTUYECKUX 3aJaHUI
Tema u conepkanue 3auaTus: KoMIeKTUBHBIN JOTOBOP: MOPSIOK 0POPMIICHUS.
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Ilenp 3aHATUA: IPAKTUYECKOE IPUMEHEHUE 3HAHUM, YMEHUN U HABBIKOB

HpO(i)eCCI/IOHaJIBHOFO BSaHMOﬂCﬁCTBHﬂ.
HpaKTI/IquKI/Ie HaBBIKK:. HAaBBIK JICJIOBOI'O 06H_[€HI/IH u Hy6JII/I‘IHbIX BbICTyHHGHHﬁ, BCACHU A
IEPETOBOPOB, COBCIIAHMA.

TEMCE.

[Ipo10KUTENBHOCTD 3aHATHS — 2 Yaca.

IIpakTuyeckoe 3ansaTue 8.

Bun npaktuueckoro 3anstusi: Passepuyras 6ecena

Tema u conepxkanue 3auaTus: JJokyMeHTaus 1o JMYHOMY COCTaBY.

Lens 3ansaTus: [IpoBepka ycBoeHHs MaTepHaa JISKIIUH U CAMOCTOSTENIbHON paboThI 110

IIpakTyecKue HaBbIKU: HABBIK CUCTEMATHU3ALUH OJYYEHHBIX 3HAHUI
[Ipo10KUTENTBHOCTD 3aHIATHS — 2 Yaca.

IIpakTnyeckoe 3ansTue 9.
Bua npakTrueckoro 3aHATUA: BeIOIHEHNE IPAKTUYECKUX 3alaHUI
Tema u conepxkanue 3anatus: CocrtaBieHUe U OPOPMIIEHHE JOKHOCTHBIX HHCTPYKLIMN

Lens 3ansTus: [IpoBepka ycBOCHMs MaTepuala JCKIIUA U CAMOCTOSITEIIbHON pabOThI MO TEME.

IIpakTHyecKue HaBbIKU: HABBIK CUCTEMATHU3ALUH OJYYEHHBIX 3HAHUI
[Ipo10KUTENBHOCTD 3aHATHS — 2 Yaca.

IpakTnyeckoe 3ansitue 10.
Bun npaktrdeckoro 3aHATHA: BbINOIHEHNE TPAKTUYECKUX 3aJaHUN
Tema u conepkanue 3anatus: CTpyKTypa U IITaTHAs YUCIEHHOCTh OpraHU3aluy.

HaznadeHne mraTHOTO pacltuCaHus.

TEMC.

. Henb 3anstus: [IpoBepka ycBoeHHsI MaTepHaa JIEKIIMM U CAMOCTOSITENIbHON pabOThI 110

HpaKTI/I‘-IGCKI/Ie HAaBBbIKW: HABBIK OCYIHICCTBJICHUSA I[GJ'IOBOI\/JI MNEPCIINCKH.
HpOI[OJ'DKI/ITeJ'IBHOCTB 3aHATHA — 2 Jaca.

IIpakTnyeckoe 3ansitue 11.
Bua npaktudeckoro 3anstusi: O0CyKaeHHE BOITPOCOB JIEKIIUH
Tema u conepxanue 3aHATUA: CocTaB NEePCOHANBHBIX AaHHBIX PaboTHHKA. [10psiHok 06paboTKy

MNEPCOHAJIBbHBIX JaHHBIX pa6OTHI/IKa.

TEMCE.

Lens 3ansTus: [IpoBepka yCcBOSHHs MaTeprana JICKIIUA U CAMOCTOSTEIILHON PabOThI 1O

HpaKTI/I'-IeCKI/Ie HAaBBIKH: HABBIK CUCTEMATU3allH MMOJIYIYCHHBIX 3HAHUM
HpOIIOJ'DKI/ITeJ'IBHOCTL 3aHATHS — 2 Jaca.

IIpakTnyeckoe 3ansitue 12.
Bupg npaktrdeckoro 3aHaTHs: BeIoIHEHNE TPAKTUYECKUX 3aJaHUIMA
Tema u conepkaHue 3aHiaTHs: BO3HUKHOBEHHE TPYJAOBBIX OTHOIIEHH. CTOPOHBI,

bopma, coepkaHue TPYIOBOTO JOrOBOPa

TEME.

I_[CJ'IB 3aHATHUSA: HpOBepKa YCBOCHU: MaTCpHralia JICKIUU U CaMOCTOSTEIbHOMN pa6OTBI 1o

HpaKTI/ILIeCKI/Ie HAaBBIKW: HABBIK MMPAKTUYCCKOT'O MPUMCHCHHUS IMOJTYYCHHBIX 3HAHUH
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[Ipo10KUTENBHOCTD 3aHIATHS — 2 Yaca.
AynuTOpHOE TECTUPOBAHUE 2

IIpakTuyeckoe 3ansTue 13.

By mpakTideckoro 3aHATHs: Y CTHBIN OMpOC CTyIeHTOB. Pa3BepHyTas Oecena

Tema u coneprkanue 3auatus: JJokyMeHTBl 0(OPMIICHHUIO TIEPEBO/Ia Ha APYTYIO padoTy
Lenb 3ansTus: [IpoBepka yCBOCHHs MaTepralia JISKIIUH U CAMOCTOSTEIIbHON paObOTHI 10 TeMe.

[IpakTHyeckre HaBBIKU: HABBIK MPAKTUYECKOTO MPUMEHEHUS MOJYYCHHBIX 3HAaHUI

[Ipo10KUTENTBHOCTD 3aHIATHS — 2 Yaca.

I[IpakTuyeckoe 3ansTue 14.

Bun npaktuueckoro 3aHsATUs: Y CTHBIN OIpoc CTyAeHTOB. PasBepHyras Oecena

Tema u conepkanue 3aHATHS: KOMITIIEKC JOKYMEHTOB 110 0(hOPMIICHHUIO OTITYCKOB

Lenb 3ansaTus: [IpoBepka ycBoeHHs MaTepHaa JISKIIUH U CAMOCTOSTENIbHON paboThI 110
TEME.

[TpakTHyeckre HaBbIKW: HABBIK MPAKTUYECKOTO MPUMEHEHHS MOTYyYCHHBIX 3HAHHH

[Ipo10KUTENTEHOCTD 3aHATHS — 2 Yaca.

IIpakTuyeckoe 3ansaTue 15.

Bun npaktudeckoro 3aHsaTHsA: BeinonHEeHnE MPaKTUYECKUX 3aJaHHl

Tema u conepxanue 3anatusa: Odopmiienue yBonbHeHus. O0mui mopsaaok ohopMIeHUS
MPEKPAILEHUSI TPYIOBOTO JOTOBOPA.

Lens 3ansaTus: [IpoBepka ycBoeHHs MaTepHaa JICKIIMH U CAMOCTOSTENIbHON paOoThI 10
TEME.

[IpakTHueckre HaBBIKK: HABBIK MPAKTHYECKOT0 MPUMEHEHHS NOJIYY€HHBIX 3HAHUI

[Ipo10KUTENTHHOCTD 3aHIATHS — 2 Yaca.

IIpakTnyeckoe 3ansiTue 16.

Bua npaktudeckoro 3anarusi: O0CyKIeHHE BOITPOCOB JIEKIIUH

Tema u conepxanue 3anatusi: OpopmieHue yBonbHeHus. O0Imuil mops0k 0popMIECHHS
MPEKpaLIeHHUs TPYI0BOTO JOTOBOpA.

Llens 3ansaTus: [IpoBepka ycBOeHHUs MaTepuana JIEKIIMKA U CaMOCTOSTENbHOM paboThI 110
TEeMeE.

ITpakTHUecKkye HaBbIKU: HAaBBIK MPAKTUUECKOTO IPUMEHEHUS TOJIYyYEHHBIX 3HAaHUM

[Ipo10KUTENBHOCTD 3aHATHS — 2 Yaca.

IIpakTuyeckoe 3ansTue 17.

Bun npaktudeckoro 3anatusi: O0cykaeHue BOIPOCOB JEKIIMU

Tema u conepkanue 3aHATHSA: ABTOMaTH3aIUs pPabOThI KaAPOBOU CITYKOBI.

Lens 3ansTus: [IpoBepka ycBO€HUS MaTepuaa JEKIIMA U CaMOCTOSTENbHOM paboThI 110
TEME.

IIpakTHuecKyre HaBBIKU: HABBIK IPAKTUYECKOI0 IPUMEHEHUS MIOJIYYCHHBIX 3HAHUN

[Ipo1OKUTENBHOCTD 3aHATHS — 2 Yaca.

Texymuit KOHTpOIb 3
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3amura rpymnioBoro nmpoekra — 4 yaca
JL1st 04HO0-3204HOM GopMBbI 00yUeHHUSI:
IIpakTHyeckoe 3ansaTue 1.

IIpakTnyeckoe 3ansTue 1.
Bup npaktuueckoro 3anatus: OcyxeHne BOIPOCOB JEKIHH

Tema u coepxaHue 3aHITUSA:

1.1. ®yHKIMY, LU U 33]1a41 CIIY>KOBI JOKYMEHTAIL[HOHHOI'O 00ECIIeYeH s YITPaBICHHS

1.2. 3akoHOaTENIbHOE PErYIMPOBAHUE JEIONPOU3BO/ICTBA B YIIPABICHUN IPEIIPUITUEM

1.3. TeopeTnueckue OCHOBBI JIEIONPOU3BOCTBA

Lenp 3ansTus: [IpoBepka yCBOGHUS MaTepraa JIEKIIMA U CaMOCTOSITEIbHOM paboTHI 10 TeMe.
[TpakTHyeckue HaBBIKU: HABBIK CUCTEMATH3AIMM OJIYYESHHBIX 3HAHHUH.
[Ipo10KUTENTBHOCTD 3aHATHS — 2 Yaca

IIpakTuyeckoe 3ansitue 2.

Bun npaktuyeckoro 3aHsaTus: BeITOTHEHNE MPAKTUYECKUX 33 IaHUI

Tema u conepxaHue 3aHITHSA:

1.4. ®ynknuu nokymenTa. FOpuanyeckas cuiia JokyMeHTa. JJokyMeHTo000pOT.

1.5. HopMmsI oduiinanbHO-A€T0BOTO CTHIIS CIYKEOHBIX IOKYMEHTOB.

Lens 3ansTus: [IpoBepka ycBOoeHMs MaTepuala JICKIIUA U CAMOCTOSITEIbHON pabOThI O TEME.
[IpakTHueckre HaBbIKU: HaBBIK CHCTEMATH3aLUU [TOTYYEHHBIX 3HAaHUM.
[TponOMmKUTETLHOCTD 3aHATHS — 2 Yaca
Texymuii KOHTpoJIb 1

IIpakTH4eckoe 3ansaTHe 3.
Bua npaktudeckoro 3anatusi: O0CyKaeHUE BOITPOCOB JIEKIIUH
Tema u conep:kaHue 3aHATHSA:
2.1. JIoJDKHOCTHOM COCTaB KaapOBOM i1y Obl. CTpYKTypa U GYHKITHH H 33J]a4d  KaJpPOBOU
CITYXKOBI.
2.2. KoJIeKTUBHBINA JOTOBOP: MOPSIOK 0QOPMIICHHS.
2.3. JlokyMeHTanus mo TMYHOMY COCTaBY.
2.4. CocraBieHue u 0pOpMIICHHE JODKHOCTHBIX WHCTPYKIIUA
2.5. CtpykTypa ¥ mrtaTHas YACICHHOCTh OpTaHu3anny. HazHaueHne mTaTHOTO paciucaHusl.
Lens 3ansTus: [IpoBepka ycBoeHMs MaTepHralia JIEKIIUH U CAMOCTOSITEIbHON paboTHI MO
TEME.
[TpakTHYecKkre HaBBIKW: HABBIK CHCTEMATU3AINN TIOJyYeHHBIX 3HAHUI
[TponomKuTenbHOCTD 3aHATUS — 4 Yaca

IIpakTHyeckoe 3ansaTHe 4

Bun npaktuueckoro 3ansatusi: O6cyxaeHrne BOIPOCOB JIEKIUU
Tema u conepkaHue 3aHATU:
2.6. CocTaB mepcOHAIBHBIX JAaHHBIX paboTHHKaA. [lopsmok 00pabOTKH MEpPCOHATBHBIX TAHHBIX
paboTHHKA.
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2.7. Bo3HHMKHOBEHHE TPYIOBBIX OTHOUEeHUH. CTOpoHBI, (opma, coIep)KaHHE TPYIOBOTO
JI0TOBOpA.
Llens 3ansaTus: [IpoBepka ycBOGHHs MaTepualia JIGKIIMK U CAMOCTOATEIBHOM paboThI 10 TeMe.
ITpakTHUeckye HaBBIKU: HAaBBIK IIOUCKA, aHAJIN3a U UCIIOJIb30BAHNS HOPMAaTUBHBIX U
NPaBOBBIX TOKYMEHTOB B CBOEH NMpodeccCHOHaIbHON AeSITeTbHOCTH.
[TpooKUTENBHOCTD 3aHATHUS — 2 Yaca
Texymuii KOHTpoIIb 2

IIpakTH4eckoe 3aHsATHE D
Bun npaktuueckoro 3ausatusi: O6cyxaeHrne BOIpPOCOB JEKIIUU
Tema u cojiepkaHue 3aHATHS:
2.8. JlokyMeHThI 0(OPMIICHHIO TIEPEBO/IA HA IPYTYIO paboTy.
2.9. KoMIuIeke JOKyMEHTOB 10 0()OPMIICHHIO OTITYCKOB.
2.10. Odopmnenue yBonbHeHus. O0muU TOpsAI0K 0hOpMIICHHS MPEKPAIICHUS TPYAOBOTO
JIOTOBOPA.
Lens 3ansaTus: [IpoBepka ycBoeHHs MaTepHaia JISKIIUH U CaMOCTOSTEIbHON pabOThI 1O TEME.
[IpakTrdeckre HaBBIKK: HABBIK MTOMCKA, aHAIM3a W UCIIOJIb30BAHUS HOPMATUBHBIX U
IIPABOBBIX JOKYMEHTOB B CBOEH PO(ECCUOHATILHOU JESTEIILHOCTH.
[TponomKUTETbHOCTD 3aHATHS — 2 Yaca

IIpakTH4yeckoe 3ansiTue 6

Bua npaktudeckoro 3anatusi: O0Cy)aeHHUE BOIPOCOB JICKIIUN
Tema u copepkaHue 3aHATHUA:
2.11. dopMupoBaHHE IMYHOTO JIEa.
2.12. ABromaru3anus paboThl KaApOBOM CITykKOBbI.
[ens 3ansTus: [IpoBepka ycBoeHMs MaTepHaa JIEKIIMM U CAMOCTOSITENIbHOM pabOThI 110 TEME.

[TpakTH4eckue HaBBIKK: HaBBIK TOMCKA, aHAJIN3a U UCIIOJIb30BAHUS HOPMAaTUBHBIX U
IIPABOBBIX JOKYMEHTOB B CBOEH MPO(ECCHOHATILHOU e TEIIbHOCTH.

[TpooKUTENBHOCTD 3aHATHS — 2 Yaca

Texymuit KOHTPOIb 3
Texkymuii KOHTposb 4

8. [lepeueHb OCHOBHOI 1 10NIOJHUTEJIbHOM Y4eOHOM JIUTEPATYPbI; MlepeYeHb pecypcoB
HHG(POPMALMOHHO-TEJEKOMMYHUKAUMOHHOM ceTH « MHTEepHET», NepeYeHb
MH(OPMALMOHHBIX TEXHOJIOTHIi, HCIOJIb3YyeMbIX NPHU OCYLIECTBJIeHUH 00pa30BaTeIbHOIO
npouecca no JUCHUILVINHE (MOAYJII0), BKJIOYAs NepeYeHb MIPOrpaMMHOro odecrnevyeHust u
MH(OPMALMOHHBIX CIIPABOYHBIX cMcTeM ( IPH HEOOX0AUMOCTH)
8.1. OcHoBHas TuTEpaTypa
3. beikoBa, T. A. JloKyMeHTallMOHHOE OOECIICUCHHE YIIPABJICHUS (JICIOMPOU3BOJICTBO) :
yuebHOoe mocobue / T. A. beikoBa, T. B. Ky3nenosa, JI. B. Cankuna ; mog o6mi. pen. T. B.
Ky3nenooit. — 2-e¢ uzn., nmepepad. u non. — Mocksa : UHOPA-M, 2024. — 304 c. + Jlom.
MaTepuaibl [DIeKTpoHHBIH pecypc]. — (Briciiee obpa3oBanue: bakanaspuar). - ISBN 978-5-
16-004805-5. - Tekcr : anektponHbIit. - URL: https://znanium.ru/catalog/product/2110037
4. JlenonpouspojctBo : yueOHuk / T. A. beikoBa, JI. M. Bsmosa, 0. M. Kykapuna, JI. B.
Cankuna ; o obmi. pen. moi. T. A. BeikoBoit. — 5-e¢ u3a., mepepad. u gom. — Mocksa :
NH®PA-M, 2026. — 403 c. + [on. marepuansl [DIeKTpoHHBII pecypc]. — (Bricuiee
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obpazosanue). — DOI 10.12737/1907620. - ISBN 978-5-16-018052-6. - Tekcrt : 37€KTPOHHBIA.
- URL: https://znanium.ru/catalog/product/2237661

3.OCHOBBI JICJIONPOU3BOJICTBA : ydeOHOe mocobue / A.M. Acammes, M.1I. MuponoBa, E.A.
Kocapesa, I'.I'. BykoBuu. — 2-¢ uzn., ucnp. u non. — Mocksa : UHOPA-M, 2026. — 146 ¢. —
(Boiciiee o6OpasoBanue). — DOl 10.12737/24426. - ISBN 978-5-16-019135-5. - Tekcr :
snekrponnsii. - URL: https://znanium.ru/catalog/product/2235718 . — Pexxum pocTyma: 1o
TIOJIITUCKE.

4 Kynse, H. H. JloxymenroBenenue : yueOnuk / H. H. Kynses, JI. H. VYpamos, A. T.
®abpuunoii ; mox pexn. npod. H. H. Kynaesa. - 2-e u3n., crep. - Mocksa : Jloroc, 2023. - 352 c. -
(HoBas ynuBepcurerckas Oubnuoteka). - ISBN 978-5-98704-329-5. - TekcT : 2neKTPOHHBIH. -
URL: https://znanium.ru/catalog/document?pid=1211628

8.2. J/lonotHUTENbHASI JIMTEPATypa

4. bymnar, P. E. JlokymMeHTanimoHHOe o0OecrieueHne YIIpaBICHUS TIEPCOHAIOM : Y4eOHOE Imocooune
/ P. E. Bynar. — Mocksa : UHOPA-M, 2022. — 234 c. + Jlon. marepuaisl [DIeKTPOHHBIN
pecypc]. — (Bricmiee oOpaszoBanue: bakamaBpuar). - ISBN 978-5-16-010318- - Tekcr :
snexktpoHHbiid. - URL: https://znanium.ru/catalog/document?pid=1007087

5. Kaaposoe menonpou3BoacTBO : Kypc Jieknwii / coct. B. B. Mowucees ; Poc. akaja. Hap. X03-Ba
u roc. ciyxObl nipu [Ipesunente Poc. @enepanuu, Cub. un-t ynp. — HoBocubupck : M3a-Bo
CubAI'C, 2021. - 300 c. — ISBN 978-5-8036-1011-3. - Tekct : snmektpoHHbii. - URL:
https://znanium.ru/catalog/product/2222916

6. Ynopaenenue gOKyMeHTaMHd B 1u(dpoBol 3koHOMHUKe. OpraHm3amnms, periaMeHTaIus,
peanuzanus / M. B. Jlapun, H. I'. CypoBuesa, E. B. Tepentsena; Ilog pea. Jlapuna M.B., - 2-¢
u3n. - Mocksa : PITY, 2022. - 247 c. - ISBN 978-5-7281-3084-0. - TekcT : 3MEKTPOHHBIH. -
URL: https://znanium.ru/catalog/product/2037274

4 Kubanos, A. §l. YipasieHue nepcoHaaoM opranusanuu : yaeOnuk / moxa pea. A. 5. Kubanosa.
— 4-e wusn., mom. u mepepadb. — Mocka : UHOPA-M, 2026. — 695 c. — (Bricmiee
obpazomanme). - ISBN 978-5-16-019770-8. - Tekcr : onekrponnsri. - URL:
https://znanium.ru/catalog/product/2243233 . — Pesxum JOCTyTA: TI0 TTOAIUCKE.

HOpMaTI/IBHbIe HOKYMECHTBI

1. ®denepanbhblit 3akoH «O6 apxuBHOM zaene B Poccuiickoit ®denepannn» ot 22.10.2004 Nel25-
@®3(B pea. @3 ot 13.12.2024 N 469-D3)

2. ®enepanbhblii 3akoH «0O0 wuHpopManuM, HHOOPMAIIMOHHBIX TEXHOJIOTUSAX U 3alIUTE
uHpopmarum» ot 27.07.2006 Ne 149-03

3. ®enepanbHblit 3ak0H «O MEPCOHANBHBIX AaHHBIX» OT 27.07.2006 Ne 152-@3 ( B pen. @3 ot
08.08.2024 N 233-®3)

4. ®enepanbHblif 3akoH «O06 oxpaHe KoH(puAeHIaIbHOCTH HHpopMarum» ot 29.07.2004 Ne98-
o3

5. Tpynosoii konekc Poccuiickoit @eneparun. Penepanbublii 3akoH oT 30.12.2001 Ne197 — @3
(B pex. oT 26.12.2024 N 498-D3)

6. Yka3 Ilpesunenta P® or 6 mapra 1997r. Ne 188 «OO0 yTBepkIeHHM NEpeyHsl CBEACHUMN
KOH(PHICHIIMAIBHOTO XapakTepay ¢ u3M. u jom. ot 23.09.2005

7. TlocranoBnenne I'ockomcratra Poccum ot 05.01.2004r. Nel «OO6 yrBep)AeHUH
YHUPHUIIMPOBAHHBIX ()OPM MEPBUYHON YUETHOM JOKYMEHTAIUU 110 YYeTy TPpyZa U €ro orjiaTb»
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https://normativ.kontur.ru/document?moduleId=1&documentId=484360#l0
https://normativ.kontur.ru/document?moduleId=1&documentId=475798#l0
https://normativ.kontur.ru/document?moduleId=1&documentId=475798#l0
https://normativ.kontur.ru/document?moduleId=1&documentId=485263#l0
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8. Ilocranosnenue IIpaButensctBa PO « OO OTAEIBHBIX BONPOCAX, CBSI3aHHBIX C TPYIOBBIMHU
KHIKKaMm» ot 24.07.2021 N 1250

9. enomnpou3BOoACTBO M apxuBHOe Aeno. Tepmunbl u onpenenenus (yrB. IloctanoBienunem
I'occranpapta PO ot 27.02.1998r. Ne 28): TOCT P 51141-98

10. YuuduuupoBaHHbIC CUCTEMBI JOKYMEHTaLUU. YHupuuupoBaHHas cucrema
OpraHU3aIMOHHO-PACTIOPSAUTENBHON JoKyMeHTaluu. TpeboBanus K 0(hOpMICHHIO JOKYMEHTOB
(yrB. IlocTanoBnenuem I'occrangapra P® ot 03.03.2003 Ne 65-ct): TOCT P 6.30-2003."T'OCT
P 7.0.97-2016. 13. Hanmonanenslii ctangapt Poccuiickoit @enepanun. Cucrema CTaHIapTOB 110
uHpopmaiuu, OMOIMOTEUHOMY U HW3AATENIbCKOMY aeny. OpraHu3alMOHHO-PacCHOpsIUTEIbHAsS
nokymeHnTanusi. TpeboBanus k opopmienuto nokymentoB" (yTB. Ilpukazom Poccranmapra ot
08.12.2016 N 2004-ct) (pen. ot 14.05.2018)

11. TumoBasi MHCTPYKLHMS MO JAETONPOM3BOACTBY B (pelepalbHBIX OpraHax HCHOJHUTEIbHOM
Bnactu (IIpuka3 MuHuctepcTBa KyJabTyphl W MAacCOBBIX KOMMYHUKauui Poccuiickoit
®denepanmii ot 8 HOsAOps 2005 . N 536)

12. Tlpuka3 PocapxuBa "OO0 yrBepkaenun [IpaBun opraHuzanuu XpaHeHHs, KOMIJICKTOBAHUS,
yueTa W HCIOJIb30BaHMs JOKYMeHTOB ApxuBHOro ¢onma Poccuiickoit dexepanuu U Ipyrux
ApXMBHBIX JIOKYMEHTOB B TOCYIAapCTBEHHBIX W MYHHUIIMNAIBHBIX apXWBax, My3eixX U
Ooubnmmorekax, Hay4yHbIX opraHu3anusax" I[lepedeHb THIOBBIX YIPABICHYECKHX JIOKYMEHTOB,
o0pa3yromuxcs B AeSITENLHOCTH OPTaHU3alllid, ¢ ykazaHueM cpokoB xpaHenus ot 02.03.2020 N
24 (pen. ot 26.09.2022)

13. Cucrema cTanaapToB 1o HHPOPMAIUH, OUOTUOTEYHOMY U U31aTEIbCKOMY AEIy.
Jlemonpou3BoOICTBO U apXUBHOE 1ei10, TepMuHBI U onpeneieaus: [OCT P 7.0.8. - 2013 —
Bzamen I'OCT 51141-98; BBen. 01.03.2014

8.3. IlepeueHb pecypcoB HHPOPMALMOHHO-TEJIEKOMMYHHUKALUMOHHOI ceTn «AHTepHeT»
1. http://www.gramota.ru - CnpaBouno-undopmanronssiii moptai [PAMOTA.PY — pycckuii
A3BIK JJI BCEX

8.4. Ilepeyens nmporpaMMHOro odecne4eHnsi, COBpeMEHHbIX NPO(PecCHOHAIBHBIX 0a3
JAAHHBIX M1 MH(POPMALMOHHBIX CHIPABOYHBIX CHCTEMaM

1. Microsoft Windows

2. Microsoft Office

3. HMudopmannonHo-cnpaBoyHas cucteMa «KaJapoBblil 21€KTPOHHBIN JOKYMEHTOOO00POT»
(«Directumy) Pexxum

nocryma: https://www.directum.ru/products/hr_pro?utm_source=cpc&utm_medium=yandex&
utm_campaign=hr poisk retarget&utm content=system&utm _term=undpopmarnonno%?20kan
poBbie%20cuctembi&yclid=13698189533497262079

4. TlpodeccuonanpHas crpaBouHas cucrema / koHcopuuyM «Koneke» u «Texskcmept»
Pexxum noctyna: https://kodeks.ru/

5. baza nannbix HMHcTHTyTa HaydyHoM uHQopmanuu 1o obmecTBeHHbIM Haykam PAH
(MHUOH), mnpodeccuonanbHass ©6a3a jgaHHbIX. bubmuoreka wum. B.I. Benunckoro.
IIyreBonuTens o ITOMCKY oubnuorpaduueckon uHbopMaImn
Pexxum noctyna: http://book.uraic.ru/project/poisk_katalogi/inion.htm

6. DOnexrponHo-OnbOMMOoTeyHast cuctema ZNANIUM

Pexxum nmocryna: https://znanium.com/
7. DnextponHO-OubOIMoTeuHas cuctema BOOK.ru Pexxum mocryna: https://book.ru/
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8. CnpaBounas MpaBoBast cucrema (CIIO) Koncynprantllntoc Pexum

nocryna: https://www.consultant.ru/

9. Odummanensiii caiit ®I'BOY BO «Poccuiickuii Tocy1apcTBEHHBI YHUBEPCUTET TYpPH3Ma H
cepBuca» Pexxum mocryma: https://rguts.ru/

10. Hayunas osnextponHass Oubmuoreka E-library (uH(bOpManmoHHO-CIIpaBOYHAs CHUCTEMA)
Pexxum nmocryna: http://www.e-library.ru/

11. Poccuiickas kHWKHas mnanata W Poccwiickas rtocymapctBenHass OubOnuoreka (PI'B)
(uHpOpPMAIMOHHO-CIIpaBOYHAs cucTeMa) Pexxum nocryma: https://wwwe.rsl.ru/ru/rkp/

12. Poccuiickas  HanuoHaibHass  OuOMMOTEKa  (MH(POPMAIIMOHHO-CIIPABOYHAS  CHUCTEMA)
Pexxum noctyma: https://nlr.ru/

9. MeToauveckne YKa3aHUs s 00y4AKIIHUXCS 10 0CBOCHMIO TUCHMILIMHBI (MOYJIs1)

[Tportlecc  w3ydeHWs  JUCHMILIMHBI  MPEAyCMATPUBAaET  KOHTAKTHYK  padory ¢
npenofaBareneM (paboTa Ha JEKIUSAX U MPAKTUYECKUX 3aHATHSAX) U CAMOCTOATEIbHYIO
(caMOmoAroToBKa K JEKIUAM U MPAKTUYECKUM 3aHATUSAM) paboTy 00ydaroIierocs.

[IpenogaBanye AUCUMILTUHBI BEAECTCA Ha 2 Kypce B 3 ceMecTpe MPOJOIKUTENbHOCThIO 18
HEleNb W TpeAyCMaTpHUBAET MPOBEICHUE YYEOHBIX 3aHATUH ClIeAyomux (opMm: JIeKuw,
MpakTHYeCKHe 3aHsATUs B (opMme pa3BepHyTOH Oecenpl, 0OCYXIEHHUS HOKIAJ0B CTYACHTOB,
KOMMEHTHPOBAHHOTO YTCHHs, PA0OTBl B MajblX TIpyNIax, CaMOCTOATeNIbHas padora
00y4aromuxcsi, TPyNIoOBble U UHIUBUIyaTbHbIE KOHCYIbTAIIHH.

[TpernogaBaHue TUCIUTUIAHEI PEAYCMATPUBACT TPOBEICHUE JICKITHIA:

- BBOJIHOM (KpaTKoe Mpe/ICTaBICHNEe O AUCIUILINHE, HAlIPaBICHHOE Ha YCUJICHHE UHTEpeca
CTYJICHTOB K TIPEIMETy, IOMOYh COOPHEHTHPOBATHCS B JIUTEpaType, MAaThb HMITYJIBC K
CaMOCTOSITENbHOM padoTe)

- TPAJUIIMOHHBIX (conepikaniue (GakThl, IX aHAJIN3, BEIBOJIBI, I0KA3aTEIhCTBA KOHKPETHBIX
HAYYHBIX TIOJIOKEHUH)

Teopernueckne 3aHIATHSI(JICKIIMN) OPTaHU3YIOTCSA MO MOTOKaM. Ha JIeKIusIX H3J1araroTcs
TE€Mbl JUCUUILIINHBI, MPEAYCMOTPEHHBIE pabodeil MporpamMMmoii, akIEHTHPYeTCs BHUMaHHE Ha
HanOoJIee MPUHIMITAAIBHBIX W CIIOKHBIX BOMPOCAX JAMCIHMILIAHBI, YCTAHABIMBAIOTCS BOIIPOCHI
JUISL CaMOCTOSITENTbHOM TpopaboTku. KoHcmekT nekmuil siBnsieTcss 0a30if Mpu MOATOTOBKE K
MPAKTUYCCKUM 3aHATHSIM, K 3a4€Ty, a TAK)KE CAMOCTOSATEIbHON HAyYHOU e TCIIEHOCTH.

[TpakTHyeckue 3aHATHA TO AUCHUILTUHE «Jlemompon3BOACTBO B KAAPOBOW Ciyx0Oe»
mpoBonATcs B ¢dopMme  pa3BepHyTOM  Oecembl, OOCYXKJACHHS JOKJIAJAOB  CTYJCHTOB,
KOMMEHTHPOBAHHOTO YTEHHUS, padOThl B MalbIX TPYyMMax, B KaOMHETe C MYIbTUMEIUIHBIM
TEXHUYECKUM 00OPYIOBAHHEM.

[{enb mpakTUYECKHUX 3aHATHI MO AUCHUIUIHNHE «/[eT0mpon3BOICTBO B KAAPOBOM CIIy)0e»:
NPHOOpEeTEHNE TIPAKTHYSCKUX HABBIKOB B O0JIACTH JOKYMEHTOOOOPOTa, 3HAKOMCTBO C
OCHOBHBIMH TPEOOBaHUSAMHU K JJOKYMEHTaM.

BeImonmHeHe MpakTHYecKOW pabOThI CTYIEHTHI IMPOHM3BOJAAT B IMHUCHMEHHOM BHJIC.
['oToBble pabOTHI TPEOOCTABISIOTCS MpPEMojaBaTeNio, BEAyIIEMYy JaHHBIA MpeaMer.
[TpakTHYeckne 3aHATHS CIOCOOCTBYIOT 0ojiee TUIYyOOKOMY TOHHUMAHHIO TEOPETHYCCKOTO
MaTepuana ydeOHOro Kypca, a TakKe pa3BUTHIO, (POPMHPOBAHUIO U CTAHOBJICHHIO Pa3IHMYHBIX
YPOBHEH COCTABJISAIONIMX MTPO(HECCHOHATLHOM KOMIIETCHTHOCTH CTY/ICHTOB.

[{enbro caMOCTOSITENBHON PabOThl 00YJArOIIUXCS SABISETCS (HOPMHUPOBAHKE CIIOCOOHOCTEM
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K CAMOCTOSATEIFHOMY MO3HAHUIO U 00YYCHHIO, TIOUCKY JIUTEPATyphl, 00001IEeHNI0, 0OPMIICHUIO
U TPEACTABICHUIO TMOJYYCHHBIX PE3yJIbTaTOB, UX KPUTHUYCCKOMY aHaIM3y, MOUCKY HOBBIX H
HEOPAUHAPHBIX PELICHUH, apryMEHTUPOBAHHOMY OTCTAaWBAHUIO CBOUX IPEUIOKECHUH, YMEHUU
MOJrOTOBKH BBICTYIUICHUI M BEACHUS TUCKYCCHIA.

@DopMbI CAMOCTOSITEILHON PadoThI
CamocrosiTenbHass paboTa 3aKOYaeTCd B HU3YYEHUM OTIEIBHBIX TEM 110 3aJaHUI0
IpernoaaBaTess o PeKOMEHIyeMOi UM y4eOHOIl TuTeparype, B OArOTOBKE:
- TEPMUHOJIOTUYECKOTO CIIOBApS;
- K TECTUPOBAHUIO.
CamocrosiTenbHas paboTa CTYACHTOB MO IUCHUILIHHE [[enonpon3BoaCTBO B KaJpOBOi
cinyx0e JesITeNbHOCTH:
— 3aKpeIUIeHWe 3HAHWM, TMIOJYYEHHBIX CTYJACHTaMH B TMPOIECCe JEKIUOHHBIX U
IIPaKTUYECKUX 3AHATUM;
— (opmupoBaHUE HABBIKOB PabOTHI C MEPUOINYECKON, HAYYHO-TEXHHUUECKON JTUTEpaTypoid
Y TEXHUYECKOU IOKYMEHTaLU;
— pa3paboTKy MPEIJIOKEHUH M0 UCKITIOUECHUIO WIIM YMEHBIIICHUIO BO3JICHCTBUS BPEIHBIX H
OTIaCHBIX MTPOU3BOJCTBEHHBIX (PAKTOPOB.
CamocTtosTenbHas paboTa sBiIsieTcs 00s13aTeNIbHOM IS KaX10r0 00y4Yaromerocs.
OcHoBHBIMHU (hOpPMaMHU CAaMOCTOSITEITLHON PaOOTHI SIBIISFOTCS:
— KOHCIIEKTUPOBAHHE UCTOYHUKOB MO JTOKYMEHTOBEJACHUIO U JIEIONPOU3BOICTBY
— MOJTrOTOBKA JOKJIAJIOB U BBICTYILJICHUN;
— HamnucaHue pedeparos;
— BBINOJHEHWE JOMAIIHUX 3aJlaHui (COCTaBieHUE U OQOpMIIEHHE Pa3TUYHBIX (HOpPM
JIOKYMEHTOB)
— H3y4EeHHE HOPMATUBHBIX IOKYMEHTOB
— MOJrOTOBKA K JIEJIOBOU UTpe

10. MarepunanbHO-TeXHUYeCKast 0a3za, HeoOXoauMas s OCYLLeCTBJICHHSA
00pa3oBaTeILHOIO MPoLEcca MO JMCHUILINHE (MOLYJII0):

VYuebHble 3aHATUS 1O AUCHUIUIMHE «J[emompous3BOACTBO B KaJApPOBON  CIyKOe»
MPOBOSTCS B CIEAYIONINX 000PYAOBaHHBIX Y4eOHBIX KaOMHETax:

. HaumenoBanue 000pya0BaHHbBIX yUeOHBIX KAOMHETOB, OOBEKTOB
Bun yueGHBIX 3aHATHI 110 .
JUIsL IPOBEIEHUS MPAKTHUECKUX 3aHATHH C IIepeuHEM OCHOBHOTO
JTUCLUTUIAHE
000pyI0OBaHUs
3aHATUS TIEKIUOHHOTO | yyeOHas ayAuTOpus, ClieUaIn3upoBaHHast yueOHas meOelb
THUTIA, TPYITIOBBIC U TCO: BHJICOMTPOCKITMOHHOE 00opynoBaHuEe/TIEPEHOCHOE
UH/IUBUYyalIbHbIE BUJICONPOEKIIMOHHOE 000pyI0BaHHE
KOHCYJIbTAIlMH, TEKYIIUN | ToCKa
KOHTPOJIb,
IPOMEKYTOUHAS
aTTecTanus
3aHATHSI CEMUHAPCKOTo | yueOHasi ayTuTOpus, ClIeaIn3upoBaHHas yueOHast MeOelb
TUNA TCO: BUJICOTIPOECKIIMOHHOE 000pyI0BaHNE/TIEPEHOCHOE
BU/JICONIPOEKIIMOHHOE 000pYAOBaHNE
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JOCKa

CamocTosTenbHas paborta

"UnTepHet", nocka;

Hay4no-TexHu4eckoi OMOIMOTEKH

HHTCPAKTHBHAA JJOCKa

HOMEIICHHE JUIsl CAMOCTOSITENIHOM PadoThl, ClieHUATM3HPOBAHHAs
00yJaromuxcst yuebnass wmebenb, TCO: BuACONPOCKIIMOHHOE O0OPYAOBaHHE,
ABTOMATHU3UPOBaHHbIE pabovre MeCTa CTYJCHTOB C BO3MOXKHOCTBIO
BbIXOJa B I/IH(1)OpMaL[I/IOHHO'TCHGKOMMYHI/IKaL[I/IOHHYIO

[Tomemienue A CaMOCTOSITENBHOW pabOThl B YMTAILHOM 3alie]
YHUBEPCUTETA,
CIIeMaM3UpOBaHHass ydyeOHass MeOenb aBTOMATHU3UPOBAHHBIC
paboune MecTra CTYIEHTOB C BO3MO>XHOCTBIO
MH()OPMaAIIMOHHO-TEIEKOMMYHUKAITHOHHYIO CeTh
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