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DEJEPAJIBHOE TOCYOAPCTBEHHOE BYO/I’)KETHOE OBPA3OBATEJIbHOE CMK
R YLIPE%():IEHV[E BBICILIETO OBPABQBAHV[H PIYTUC
«POCCUMNCKNN TOCYOJAPCTBEHHbBIVI YHUBEPCUTET
TYPU3MA 1 CEPBUCA»
Aucm 2
COJEPKAHUE

Oo0mas xapakrepucTuka padoueii nporpaMmMbl NpogecCHOHAILHOT0 MOIYJIs
Crpykrypa u coaepkanue npogecCHOHAIbHOT0 MOXYJIS

Metoauyeckue yKa3zaHus no NPoBeIeHUI0 NPaKTHYECKUX
3aHATHI/1a00pPATOPHBIX Pad0T/cCeMMHAPOB, 3aHATUHIL B _GopMe NMPaAKTHYECKOH
NOJArOTOBKM (IIpY HAJIMYHH), U CAMOCTOATEILHOI padoTe

DoH/I OLIEHOYHBIX CPeaCcTB MPo¢ecCHOHAIBHOT0 MOTYJIS

DoH/1 OLIEHOYHBIX CPEACTB JJIA ATTECTAIMHU 110 MOAYJII0

YcaoBus peaau3anuu npogecCuoHaIbLHOT0 MOAYJIsI

HNudopmanuonnoe obecrneuenue peasu3anuu MpOorpaMmsl
npo¢eCcCHOHAIBHOT0 MOIYJIA
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PryTHUC

DEJEPAJIBHOE TOCYOAPCTBEHHOE BHO/I’)KETHOE OBPA3OBATEJIbHOE CMK
R YLIPE%():IEHV[E BBICIIIETO OBPABQBAHVIH PIYTUC
«POCCUMNCKNN TOCYTJAPCTBEHHBIVI YHUBEPCUTET
TYPU3MA 1 CEPBUCA»
Aucm 3

1. OBIIASI XAPAKTEPUCTHUKA ITIPUMEPHOM PABOYEN ITPOT'PAMMBI

IMPO®ECCHUOHAJIBHOI'O MOAYJIA

«IIM.01 Opranu3anusi ¥ KOHTPOJIb TeKyIIel 1esiTeIbHOCTH CJIY K0 nmpeInpusiTHil

TYpH3Ma U rOCTENPUUMCTBA»

1.1. Heap 1 niiaHupyemMblie pe3yJbTaThbl 0CBOCHHS NMPO(PecCHOHAIBLHOI0 MOLYJIsI

B pesynbrate u3yuyeHus NpoPecCHOHATBHOIO MOIYJS OOY4YarOLIMXCS JOJDKEH OCBOUTh
«Opranu3anysi Y KOHTPOJb TEKyLIEH MAEATEIbHOCTH CIyXkO
OPENpUATHA Typu3Ma U IOCTENIPUUMCTBA» W COOTBETCTBYIOIME €My OOLIuMe KOMIIETEHIHMU U

OCHOBHOH BUa ACATCIBHOCTH

po(hecCHOHATLHBIC KOMIETCHIIHHN:
1.1.1. TlepeyeHb 0OIIUX KOMIIETEHIHIi

Kon HaumeHnoBaHue 001X KOMIIETeHIM I
OK 01 BeiOupate  cmocoObl  pemieHust  3agad  NpPO(ECCHOHAIBHOW  JEeSATEIbHOCTH
IIPUMEHMUTEIBHO K Pa3JIMUHbIM KOHTEKCTaM
Hcnonp30BaTh  COBpEMEHHBIE  CpEACTBA IIOMCKA, AaHaIM3a W MHTEPIpPETaluu
OK 02 | uadopmamum, ¥ MHGOPMAIIMOHHBIE  TEXHOJOTHMH  JUIA  BBINOJHEHHA  3a7ad
1poeCCHOHATILHOM 1€ TeIbHOCTH
[TmanupoBaTh U pean30BbIBATH COOCTBEHHOE MPOPECCHOHATHFHOE M TMYHOCTHOE
OK 03 | PasBUTHE, IPEANPUHUMATENLCKYIO JEATEILHOCTL B npodeccuoHanbHOR  cdepe,
WCIOJB30BAaTh 3HAHUS 1O TPABOBOH M (MHAHCOBOW T'PAaMOTHOCTH B pa3IMYHBIX
YKU3HEHHBIX CUTYalUsIX
OK 04 | DddexkTruBHO B3aNMOICHCTBOBATL M padOTATh B KOJUICKTUBE U KOMaHJIC
OcCyIecTBIATh YCTHYIO M NIUCbMEHHYIO KOMMYHHUKAIMIO HA TOCYJapCTBEHHOM S3BIKE
OK 05 | Poccuiickoii @enepaniii ¢ y4e€TOM OCOOEHHOCTEH COLMAIBHOTO U KYJIbTYPHOTO
KOHTEKCTa
ConelicTBOBaTh COXpPAHEHUIO OKPYKAIOLIEH Cpelbl, pecypcocOepexeHnIo, TPUMEHSTh
OKO07 |3Hanust 00 W3MEHEHMM KIuUMaTa, HPUHLUINBI OEpekIMBOrO  IMPOU3BOJICTBA,
3¢ hEKTUBHO AEHCTBOBAThH B UPE3BBIYAWHBIX CUTYALIUSIX
OK 09 [Tonb3oBatbecs  mpodecCMOHAIbHOM  JOKYMEHTAallel  Ha  rocyAapCTBEHHOM
Y THOCTPAHHOM $I3bIKaX
1.1.2. [lepeyensp mpogeccuoHaIbHBIX KOMIETEHIHI
Kona HaumeHoBaHHMe BUI0B 1eITeJIbHOCTH U NPOo¢ecCHOHATbHBIX KOMIIeTeHIMIl
BA1 OpraHu3anus U KOHTPOJb TEKyIIeH NesITeIbHOCTH CIyXO MpennpuaTuil Typusma
1 TOCTENPUHUMCTBA
IIK 1.1 [TnanupoBaTh TEKYUIYIO AEATEIBHOCTh COTPYIHUKOB CIIYXO MpeInpUusTuili Typusma
1 TOCTENPUHUMCTBA
IIK 1.2 OpraHu3oBbIBaTh TEKYIIYIO JESATEIbHOCTh COTPYAHHMKOB CIYXO NpeanpusThi
TypY3Ma U rOCTENPUUMCTBA
IIK' 1.3 KoopaunupoBaTe ¥ KOHTPOJIMPOBATh  JIEATENBHOCTh  COTPYAHHUKOB  CIIyXkO
IPEANPUATHI TypU3Ma U FOCTENPUUMCTBA
IIK 1.4 OCyIIecTBIATh PACYETHI C MOTPEOUTEISIMU 32 TIPEIOCTABICHHBIC YCIIYTH
1.1.3. B pe3yabTaTe 0cBOeHHs NPO(PECCHOHATBLHOT0 MOAYJIs1 00YYAKOIUICS JOJIZKEH
NmeTthb - NPOU3BOJIUTh KOOPAMHAIMIO pPAabOTBl COTPYIHUKOB C  CIIYKOBI

HpaKTI/I‘IeCKHﬁ npeaAnpuAaATUud TypudMa U TOCTCIPUUMCTBA,

OIIBIT

- OCYIIECTBIISITh OPraHU3allUI0 W KOHTPOJh pabOThl COTPYIHHKOB
CIIy>KObI IPEANPUATHUS TYPHU3Ma U TOCTETIPUUMCTBA;
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- UCIIOJIb30BAaTh TEXHUKY IIEPErOBOPOB, YCTHOI'O OOIICHUS, BKJIIOYAs
Tesie()OHHBIE IEPErOBOPBI.

YMETb - BJIAJIETh TEXHOJIOTHUEH JeJONpOU3BOACTBA (BEACHHE JOKYMEHTAIluH,
XpaHEeHHE U U3BJICUeHUE HH(OPMAITIH),

- BJIQJICTh TEXHUKOM MeperoBOpoB, YCTHOIO OOILIEHUS, BKIIOYAs TeleQOHHbIE
IIEPETOBOPBHI,

- B3aMMOJICIICTBOBATh C TYpOIlepaTopaMH, HKCKYPCHOHHBIMU OIOpO,
KaccaMu IpoAaku OUIIETOB;

- BJIQJICTh TEXHOJIOTHEH JeJIONpPOU3BOJICTBA (BEACHUE TOKYMEHTAIUU,
XpaHEeHHE U U3BJICUeHNE HH(DOPMAIIH);

— BJIQJIETh TEXHHUKOW IEperoBOpOB, YCTHOTO OOIIEHHUSA, BKIIOYas
TesneOHHBIE TePETOBOPHI.

3HaTh - 3akoHoAaTenbcTBO Poccuiickoit ®Peneparuun B cdepe Typusma U
rOCTENPUUMCTBA;

- OCHOBBI TPYZIOBOT'O 3aKOHOAaTeNbCTBa Poccuiickon denepaunu;

- OCHOBLI OpraHu3anuu, IUIAHUPOBAHUA HW KOHTPOJIA ACATCIbHOCTHU

COTPYAHUKOB;
- TEOpPUsl MEXKJIMYHOCTHOIO U JEJIOBOIO OOILIEHHs, IEpPeroBOpOB,
KOH(JINKTOJIOTUH;

- OKa3bIBaTh IIEPBYIO IIOMOIIIL;

- IEHbl HAa TYPHCTCKUE TPOAYKTHI U OTHCIbHBIC TYPUCTCKHE U
JIOTIOTHUTEJIbHBIC YCIYTH;

- aCCOPTUMEHT U XapaKTEPUCTUKHU NIPEIIaracMbIX TYPUCTCKUX YCIIYT;

- POrpaMMHOE 00eCIIeYeHHUE IeATEITPHOCTH TYPUCTCKUX OpPTaHHU3AIIHIA,
- ATUKY JIETIOBOTO OOIIEHNS;

- OCHOBEI JICJIONTPOU3BOJICTBA.

1.2. KosiuuecTBO 4acoB, 0TBOAMMOE HA 0CBOEHME NMPOodecCHOHATHHOT0 MOAYJIs
Bcero gaco — 306 gacos
B TOM 4HcIIe B popMe MPaKTUUECKON TOJATOTOBKU — /2 yaca
N3 mHux Ha ocBoeHne MJIK 01.01 — 80 wacos; MJIK 01.02 — 61 wac; MJIK 01.03— 81 uac.
B TOM YHCJIE CAMOCTOsITeNIbHas paboTa — 12 yacos.
NPaKTUKH, B TOM dHclie yaeOHast — 36 4acos,;
MPOU3BOJICTBEHHAS — 36 4acoB.
[TpomexxyTouHas arrecranus — 24 vaca,
ATtTecTanus 1o Moayio -12 Jacos.




OEJTEPAJIbBHOE TOCYJAPCTBEHHOE BIO/IKETHOE ObPA3OBATEJIBHOE

YYPEXIEHNME BbICIIETO OBPA30OBAHVIA

«POCCUVICKUM TOCYTAPCTBEHHBIV YHUBEPCUTET
TYPU3MA Y CEPBUCA»

CMK
PTYTVIC

Aucm 5

«IIM.01 Opranu3anusi 1 KOHTPOJIb TeKYyLel eI TeJbHOCTH CIY K0 NpeANnpPUATHA TYPU3MA U FOCTENPUUMCTBA»

2. CTPYKTYPA U COAEP KAHUE TPO®ECCHUOHAJIBHOI'O MOAYJIA

2.1. CTpykTypa npoecCHOHAJIBLHOI0 MORYJIsI

O6beM mpodeccnoHaNTBEHOr0 MOAYJIS, aK. Yac.

L
Ko HanmenoBanus Beer 5- % % O6yuenne mo MJIK Tpaktui
IPOJECCHOBATBEEX paszenos o, —2* § g Bcero B ToMm uucie
. | mpodeccroHanbHOTO . B E JlaGopaTopHbIX
001X KOMITETEHIIUN qac. |7 2 X CamocrositenbHa | [Ipomexyrouna |  YueOHas [Ipoussoxcr.
MOIYJIS £ 8 8 Y TIPaKTUYECKU
m = X 3AHSTH s paboTa g aTTeCcTalus
1 2 3 4 5 6 8 9 10 11
K 1.1 -1IK 1.4 MJZIK 01.01
OK 01 — OK 05; OK | Opranuzanusi,
09 KOOPAWHAIHS U
KOHTpPOJIb
JeSITeTbHOCTH 80 - 80 32 4 12
JlenapTaMeHTOB Ha
MPEATPUSITHSIX
Typu3Ma u
rOCTEPUUMCTBA
[IK 1.1 -1IK 1.4 MJIK 01.02
OK 01 —OK 05; OK | CoBpemeHHas
09 OpPITEXHUKA U 61 - 61 19 4 -
OpraHu3aIus
JIEJI0NPON3BOJICTBA
K 1.1 -1IK 1.4 MJIK 01.03
OK 01 — OK 05; OK | ABTomMatuzanus
09 CUCTEM YIPABICHUS 81 - 81 39 4 12
MpPEANPUITHI
Typu3Ma u




OEOEPAJIBHOE TOCYOAPCTBEHHOE BIOIIPKETHOE OBPA3OBATEJIBHOE CMK
_ YLIPE)I():[EHVIE BBICILLIETO OEPA3QBAHV[H PTYTUC
«POCCUNCKNN TOCYOJAPCTBEHHBIVI YHUBEPCUTET
TYPU3SMA 1 CEPBUCA»
Aucm 6

TOCTEIPUUMCTBA
IK 1.1 -TIK 1.4 YueOHasi mpakTHKa 36 36 36
OK 01 — OK 05; OK | IlpousBoacTBeHHas 36 36 36
09 MpaKkTHUKa

ATtTecTanus no 12 12

MOJTYJIIO

Bcero: 306 72 222 90 12 24 36 36
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,ﬁ@ _ YYPEXIEHVE BbICIIETO OBPA3OBAHVSI PTYTVIC

N «POCCUMNCKUN TOCYOJAPCTBEHHbIV YHUBEPCUTET

TYPU3MA U CEPBUCA»
PrYTUC Auem 7
2.2. TemaTn4yecKuii IJIaH U coJiepkaHue MPOPecCHOHATBLHOT0 MOIYJIs
«[IM.01 Opranu3anusi 1 KOHTPOJIb TEKYyIIel AeITeJbHOCTH CIYK0 NpeANnPUATHA TYPU3MA U TOCTENPHUUMCTBA»
HaumMmeHnoBaHue
pa3aesioB u TeM Oo0bem, akan. Y/ B
Conep:xanue yueOHOro MarepuaJa,

npo¢eccHOHATBHOI0 TOM umcJje B popme

moay.s (IIM),
MEKINCHUTITHHAPHBIX
kypcoB (M/IK)

JladopaTopHble padoThl U MPAKTHYECKUE 3AHATHS, CAMOCTONAATEJIbHASA y4eOHas padora
00y4yaIuXxcs, KypcoBasi padota (IpoeKT) (eciu npedycmompeHvl)

NPaKTHYEeCKOMH
NMOAr0TOBKH, aKa/[. Y.

1

2

3

Pa3pnen 1. Opranu3anusi ¥ TEXHOJIOTHH PadO0ThI CJ1yxk0 NPEeANPUATHI TYPH3MA U rOCTENPHUMCTBA

MJIK 01.01 Opranu3anusi, KOOPpAUHAIUA U KOHTPOJIb 1eATeJIbHOCTH 1eNAPTAMEHTOB HA NPeINPUATHAX Typu3Ma u rocrenpunmcrea  30/32

Tema 1.1. Conep:kanue
Opranuszanus [Togpasnenenus (cmyxObl) MPEeANPUATHN TypHU3Ma M TOCTETIPUUMCTBA: LIEJIH, OCHOBHBIE (DYHKIIHH,
¥ TEXHOJIOTHH PadoThl | cocTaB nepcoHana. KaHaiel mpojja)xk TOCTUHUYHOrO NMpoaykTa. [loka3arenu OLeHKH AesITeIbHOCTH
noapasaesneHuii NPEINPUSATHIA Typr3Ma U TOCTETIPHAMCTBA
(coryx0) npexnpuaTuii | Ponb ciyx6 npeanpusTHii Typu3Ma U TOCTEIPUMMCTBA B LIUKJIE 00CTYKHBaHUS TOCTEH. 4
Typu3Ma CoTpynHUKH  CIIy’)KO TOpeAnpusTMi  Typu3Ma U IOCTENIPUMMCTBA: Noa6op, TpeOoBaHus,
U rOCTeNPUUMCTBA npodeccCOHaTbHBIE KOMIETECHIIUH, KayecTBa, HEOOXOJWMBIC YCHEITHOMY TMponaaBily. DyHKIuH

COTPYAHUKOB B COOTBETCTBUHU C HANpaBJICHUSIMH paboThl ciiy:x0. O3HaKOMIIEHHE C OpraHu3anueil

paboyero Mecra Ciy:k0 IpeanpHusITHI Typu3Ma U TOCTENPUUMCTBA
Tema 1.2. @ynkuun Copnepxanue 26
ynpasJieHUsI [TonsaTHs: TepcoHan, yrpaBieHHe TMepcoHanoM. Llemn, QYHKIUM W NPUHIUOBI  yIPaBICHUS
noJapas/ieJeHusIMH nepcoHanoMm. Kareropuu nepconana cinyx0 NpeAnpusaTHil Typusma u roctenpuuMctsa. OCHOBHBIE
(cy:x0amn) TpeGoBaHus K nepcoHany. KopropaTiBHas KylbTypa: MOHITHE, CYITHOCTb, 11eJb, 33129, (PYHKITHH
npeAnpUusTHi OYHKIUU yIpaBlIeHUs: TMOHATHE, BUIBI, B3aUMOCBA3b. OCOOCHHOCTH OOLIMX U CIEHUAIBHBIX
TypH3Ma byHKIMMA

H roCTeNpuuMCTBa

[InanupoBaHue: TOHATHE, 3HAauYeHUE, Kiaccudukanus, QOpPMbI, OCHOBHBIE cTaauu. Poib
IJIAHUPOBAHUS B CTPYKTYPHBIX IOAPA3AEICHUAX NPEANPUATHNA TyprU3Ma U rOCTENIPUUMCTBA. Busl
1aHoB. MeTo/iMKa onpeieNieHust NOTPEOHOCTH CIIY)KO B MaTepUANIbHBIX PeCypcax M IepcoHalie
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PryTUC

OEJTEPAJIbBHOE TOCYJAPCTBEHHOE BIO/IKETHOE ObPA3OBATEJIBHOE CMK

«POCCUVICKUM TOCYTAPCTBEHHBIV YHUBEPCUTET

YYPEXIEHNME BbICIIETO OBPA30OBAHVIA PTYTUC

TYPU3SMA Y1 CEPBUCA»

Aucm 8

Opranuzanys 1 KOOpAMHALMS JESITEIbHOCTH MEPCOHAaIa CTPYKTYpHOro nojpaszaeineHus. OyHKuus
OpraHM3alMy: IIOHATHE, CYIIHOCTb. PacmpeneneHune 3amau  Ha npeanpustud. CymmHOCTb
nesnerupoBanus. Coznep)kaHue U BUbl HOJHOMOYMH U OTBETCTBEHHOCTH. IIpenensl noaHoMoumii

[lenu, 3amayn ¥ NPUHIUIBI OpraHu3auuu Tpyaa. GopMbl U BUABI pa3felieHus Tpyda B Ciyxk0ax
OpeIIpUATHI Typu3Ma U rocrenpuuMcTBa. CyIHOCTh U BHJIbI HOPMUPOBAHMS Tpya

OpraHu3allMOHHbIE CTPYKTYpBl YIIpaBlIEHHs: IOHATHE, TpPeOOBaHUs, MNpPEIbsBIsAEMble K HUM,
OPUHLMIIBL  1OCTpoeHUsl. CTPYKTypHBIE [OApA3JENEHUs, 3BEHbsI U CTYIIEHM YIPaBICHUS.
B3anmocssi3u cinyx0. Buabl u pyHKIMM ypoBHEH yripasieHus. LleHTpanu3anus 1 AeHeHTpanu3aus
ynpasieHus. CTpyKTypa ci1y>k0 IpeJnpusTUil Typu3Ma U rOCTENPUUMCTBA U UX B3aUMOCBSI3b

Buael opraHu3aliMioHHBIX CTPYKTYp yrHpaBiieHus (iuHelHas, QyHKIMOHANbHAs, JTMHEHHOIITa0Has,
J€BU3MOHANIbHASA, MaTpU4Has, YIPABICHHE IO MPOEKTY), UX XapaKTEpUCTUKA, MPEUMYIIECTBA
1 HeJocTaTku. Tunosasi Opraun3alioOHHasl CTPYKTYpa NPEeANPUATHI TypU3Ma U rOCTENPUHMCTBA

MotuBanus Tpyaa. Ilonstue u HazHaueHue MmotuBauuu. Kpurepuum mortuBauuu (moTpedHOCTH,
MOTHUBBI, CTUMYJIbl, BO3HArpaxeHue) Tpya. MoTHBaLMOHHBIN IpoLecc

JIoSIIBHOCTD nepcoHajia: MOHATHUEC, BUIBI, (pOpMI/IpOBaHI/Ie. CDaKTOPI)I, BIMAKOIIHUEC Ha JIOAJIBHOCTH
MepcoHaja. OLICHKa W ITYTHU NOBBIIICHUS JIOSJIBHOCTH IICPCOHAJIA. IIcuxonorus KojIeKTHUBa

B ToM 4nciie IPaKTHYECKUX 3aHATHI M 1a00paTOpHBIX pador 32
Pa3paboTtka maHa W ompeneneHue IieNiel  JIeATENbHOCTH CIYXO Npeanpustuid Typu3Mma 4
U TOCTEPUUMCTBA

CocTtaBieHHe CXEeMBI B3aUMOJICHCTBHS CITYKO MPEANPHUITHN TyprU3Ma M TOCTETPUAMCTBA 4
CocrapneHue rpaKoB BbIX0/1a Ha paloTy. 4
OTtpaboTKa METOMKH BBISIBICHUS TIOTPEOHOCTE W MOTHUBOB IOBEICHUS TIEPCOHANIA CTPYKTYPHOTO
noapasnenenus. [loarotToBka MHAMBUIYaJbHBIX PEKOMEHJAIMH MO IMOBBIIMIEHUI0 MOTHBALUU K 4
Tpyny

Pa3paboTka nporpammsl OPMHPOBAHUS JIOSUIBHOCTH ITEPCOHAIA. 4
CocraBieHne CXeMbl MPOBEACHUS KOHTPOJSA B 3aJlaHHOM CTPYKTYpPHOM mojpaszzaeneHud. OleHka 4
s dexTruBHOCTH PabOTHI CITYKO

CamocrosTenbHas pabora: PenieHre cuTyallMoHHbBIX 33124 4
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YueOHas npakTuka pasaena 1

Buasbi pador

Opranuzanus pabo4yero Mecra;

N3yuenue nuntepdeiica u nopsijika UCIONIb30BaHUs CHIELUATN3UPOBAHHOIO IPOrPAMMHOI0 00ECIIEUEeHNUS;
Hcnonp3oBaHne TEXHUYECKHUX, TEJIEKOMMYHUKAIMOHHBIX CPEICTB M MPO(ECCHOHAIBHBIX MPOrPaMM;
OTcnexxuBaTh U MOJy4aTh OOPATHYIO CBSA3b OT COOTBETCTBYIOIUX CITYXO;

Pa3paboTka niana nenei 1e1TeabHOCTH CIIYKO.

12

IIpousBoacTBeHHAsi NPAKTHKAa pa3jeia 1

Buabl pador

OTtpaboTKa HaBBIKOB pabOThI ¢ NPOGECCHOHATBLHBIMY NTPOrPaMMaMU U UX MOIYJISIMU;

OTtpaboTKa HaBBIKOB MH(GOPMHUPOBAHUS MOTPEOUTENS O BUIAX YCIYT M MpaBWiIaX OE30MaCHOCTH BO BpeMs MPEIOCTABICHUS
yCIyr,

BoinonHenue KanbKyasuu CTOUMOCTH YCIYT AJIsl OTpeOuTeneil;

[Tpuem 3asBKU Ha COOTBETCTBYIOIIME YCIIyTrH (110 Tenedony, pakcy, MHTepHeTy) Ha pyCCKOM M MHOCTPAaHHOM S3BIKE;
OdopmieHne NpUHATHIX 3aBOK HA OKa3aHUE COOTBETCTBYIOIIMX YCIYT;

OdopmiieHne c4eTOB Ha MOJIHYIO/YaCTUYHYIO MTPEIOIIIaTy U MOATBEPKAECHUE YCIIYT;

BHecenne n3MeHeHui B 3aKas.

12

Pa3nes 2. OCHOBBI 7€JI0NPOU3BOACTBA U IOKYMEHT0000pOTA CJIyK0 NpeINnpUsATHH TYPH3Ma U roCTeNPUAMCTBA

MJIK 01.02 CoBpemMeHHasi OPITEXHHKA M OPraHU3ALHA 1eJI0NPOU3BOACTBA

38/19

Tema 2.1. Beenenue B | Conep:kanue

JAeJIONPON3BO/ICTBO. CyIIHOCTB JICNONPOU3BOJICTBA

3HaKOMCTBO ¢ O3HakoMmIIeHHE ¢ (eslepalbHbIM roCy1apCTBEHHBIM CTaHAapTOM crieruanbHocTH 43.02.16 «Typusm
o0mmmu n Y TOCTEIIPUUMCTBO»

npogeccnoHaIbLHBIMH | TpeGoBaHMs K COCTABIEHHIO U OQOPMIICHHIO JIETIOBBIX JOKYMEHTOB.

KOMNETCHIUSIMHU CrnyxeOHble ToKyMeHThl. Byl okyMeHTOB. JKaHpbl JOKYMEHTOB

cnenuaIncTa o B ToM 4nc/ie NpaKTHYeCKUX U J1a00pATOPHbIX 3aHATHIM

Typu3My u [TpodeccuonanbHbie KOMIETEHINH CTIEHUATNCTA IO TYPU3MY M TOCTEPUHUMCTBA.
rocTenpuUMCTBA HopmartuBHo-11paBoBOe obecnieueHre poCCHIICKOro AeI0NPOU3BOACTBA. Y HUPHUKAIMS U
CTaHJapTH3aIUs YIIPABIEHYECKON TOKYMEHTaluu. JIOKyMeHThI B IeSTENbHOCTH TypU3Ma U
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Tema 2.2.
Knaccupuxanus
COBpPEMEHHBIX CPeCTB
OPITeXHUKHU

@OEIEPAJTBHOE TOCYIAPCTBEHHOE BIOIKETHOE OBPA30OBATEJIBHOE CMK
_ YYPEXIEHVE BbICIIETO OBPA3OBAHVSI PTYTVIC
«POCCUMNCKUN TOCYOJAPCTBEHHbIV YHUBEPCUTET
TYPU3MA U CEPBUCA»
Aucm 10
rOCTENPUUMCTBA.
Conep:kanue

0O030p COBPEMEHHOM OPITEXHUKH B TYpU3ME

00630p COBpEMEHHOM OPITEXHUKH B TOCTEIPUUMCTBE

Knaccugukaius oprreXHuKu

Ornucanne COBPEMEHHBIX CPEJICTB oprTexHuku. CpencTBa KOMMYyHHKAITMH-TEICOHBI.
DakcuMuIbHBIN anmapaT. Pusorpad. Yauuroxurenu Oymar.

B ToMm yunciae NMPAKTUYICCKUX U ﬂaﬁopaTopmﬂx 3aHATHIl

[TonkitoueHue u HaCTPOMKA JOKAIBHBIX U CETEBBIX MHOTO()YHKIIMOHAIIBHBIX YCTPONUCTB (TIPUHTED,
Kcepokc, (hakc, ckanep) BrImosiHeHNE oreparyii KONMUPOBAHUS JOKYMEHTOB M CKAHHPOBAHHUS.

Tema 2.3 O0mme
HOPMBI H MPaBHJIa

Coaep:xanue

[Topsiiok cocTaBieHrs JOKYMEHTOB (pa3Mepbl Oymaru, moJiei, HyMeparus CTPaHMII).

O6mue TpeGoBaHMs K TEKCTaM U 0(OPMIICHUIO IOKYMEHTOB.

OpFaHI/I?;aIlI/IOHHI)IC JAOKYMCHTBI.

PaCI'IOpSII[I/ITeJ'IBHBIe JAOKYMCHTHI.

Busipl nHGOpMaIIOHHO-CITPAaBOYHBIX JOKYMEHTOB.

oopmireHust B TOM 4nc/ie IPaKTHYECKUX U J1a00PATOPHBIX 3aHATHIM
AOKYMEHTOB CocraBnenue 1 0(popMIIEHUE OPraHU3aLMOHHBIX JTOKYMEHTOB (YCTaB, MOJOKEHHE, YIpEAUTEIbHbIH
JIOTOBOP, IITATHOE PACIIUCAHUE, CTPYKTYPA, JOKHOCTHBIE HHCTPYKIIUH)
CocraBnenue 1 0popMIIEHUE pacTioOpsIUTEIbHBIX JOKYMEHTOB (IIOCTAHOBJIEHUE, PACTIOpsKEHHUE,
pPUKa3, yKa3aHHe)
CocraBieHue 1eJ10BbIX HCEM B chepe Typu3Ma U roCTEPUUMCTBA.
CocTaBiieHH€e TPUKA30B, JUYHBIX JIE], CHUCKAa PAOOTHHUKOB.
Coaep:xanue
Tema 2.4 OO0mme mpaBuiIa OpraHu3aIuu JOKyMEHTO000poTa
Opranusauus [Tpuem u 00paboTKa MOCTYMAIOUINX JTOKYMEHTOB
AOKYMEHT0000poTa HA
Perucrpanus n naaekcanys TOKyMEHTOB
npeanpuATHH

@DOpMBI pETUCTPALIUN JOKYMEHTOB

HOp}IIIOK MPOXOKACHUA CO31aBACMBIX JTOKYMCHTORB
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PryTUC

OEJTEPAJIbBHOE TOCYJAPCTBEHHOE BIO/IKETHOE ObPA3OBATEJIBHOE CMK

«POCCUVICKUM TOCYTAPCTBEHHBIV YHUBEPCUTET

YYPEXIEHNME BbICIIETO OBPA30OBAHVIA PTYTUC

TYPU3SMA Y1 CEPBUCA»

Aucm 11

KOHTpOJIB HCITOJIHCHUSA JOKYMCHTOB

Howmenknarypa gen. TpeboBaHus K COCTaBICHUIO U 0(OPMIICHUIO HOMEHKJIATYPHI J1eJ1

B TOM 4Hc/ie IPAKTHYECKUX H JIA00PATOPHBIX 3aHATHI 3)
Perucrpanus u unaexcanus J0KyMEHTOB.
Perucrpanus BXOAAIMX U UCXOASIIUX JTOKYMEHTOB. PaboTa ¢ THIIOBBIMH JOKYMEHTaMHU
nozipaszzieneHus (I0JDKHOCTHAS HHCTPYKIUS, TTOJIOKEHUE O CTPYKTYPHOM TMOApPa3IeICHIH). 5
Cocranenue u oopMIIeHHE HOMEHKIIATYPHI fei. Jlenoas curyanus: «OpraHu3amus
JIEJIONPOU3BOJICTBA TYPUCTCKON (DUPMBD».
Conep:xanue
[IpaBuia xpaHeHHs JOKYMEHTAIIH
XpaHeHue nepcoHaIbHON KaapoBOil TOKYMEHTallUU 9
TpeboBanws, TpeIbsBIsEMbIE K TOCTYITY KQJIPOBOI TOKYMEHTALIUU
Tema 2.5 Xpanenue [IpaBuia XpaHeHHS TPYIOBBIX KHIKEK
HOKYMeHTANHH 3aiuTa NepcoHaIbHBIX JaHHBIX paboTHHKOB. Cornacue Ha 00paboOTKy MepCOHANBHBIX JAHHBIX
B TOM 4Hc/ie IPAKTHYECKUX U JIA00PATOPHBIX 3aHATHIA: 5
KontposnbHas paboTta (MTOTOBBIH TECT)
CamocrosiTeibHas paGora
Pa3paboTtaTh MoN0XEHUE U CTPYKTYPY CIYXKObI 1EIONPOU3BOJACTBA (JIOKYyMEHTAIIMOHHOTO 4
o0ecrieyeHns yIpaBJIeHUs] TYPU3MOM U TOCTETIPHHMCTBOM)
Y4eOHas npakTHKa pasjaena 2
Buabl pador
OcymiecTBieHNE 1€TONPOU3BOJICTBA U JOKYMEHTO000POTA; 12
CocraBnieHue JeI0BbIX JOKYMEHTOB;
CocraBieHne OpraHu3alMOHHBIX U PACHIOPSAUTEIBHBIX JOKYMEHTOB;
Co3panne 0TYEeTOB.
IIpou3BoAcTBeHHAs] MPAKTHKA pa3jeia 2
Buasl pador 12

CocraBnenue 1 00paboTKa JOKYMEHTALUH;
BrimonHeHne nopydeHui pyKOBOIUTENS TI0 00CYKICHHUIO IETaNIeil TOrOBOpa C KOHTPAareHTaMH U TOTPEOUTEISIMH,
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e ®EEPAJIBHOE TOCYIAPCTBEHHOE BIO/I>)KETHOE OBPA30OBATEJIBHOE CMK
,ﬁ@ _ VUPEXIIEHVE BBICILIETO OBPA30OBAHVAST PTYTUC
N «POCCUNCKNN TOCYOJAPCTBEHHBIVI YHUBEPCUTET
TYPU3SMA 1 CEPBUCA»
PryTHUC Aucm 12

CocraBieHue IMPOCKTa JOIrOBOPOB B COOTBCTCTBUU C MPUHATBIMU COTJIAIICHUSAMMU,
OTpa6OTKa HABBIKOB 3aKJIFOYCHUS JOIOBOPOB B COOTBECTCTBHUM C IIPUHATHIMU COTJIAICHUSAMMN.

Paznen 3. ABTOMaTH3HPOBAHHBIE CHCTEMbI YIIPABJIEHHSI HA MPeANPUATUIX TYPH3MA M TOCTENPUMMCTBA 24/39
MJIK 01.03 ABToOMaTu3anus CHCTEM YNPaBJIeHHUs NMPeANPUATHS TYPU3MA U FOCTENPUUMCTBA
Conep:xanue 21
Ponp nH(pOpMaMOHHBIX TEXHOJOIMH B ylpaBiieHUU. Buabl MH(GOPMAIMOHHBIX TEXHOJIOTMH B
Tema 3.1. WHAYCTPUU TYPHU3MA U TOCTENNPUUMCTBA.
Tporpammsio- Ponrp M MecTo aBTOMaTHU3UMPOBAHHBIX CHCTEM aBJICHUS Ha COBPEMEHHOM MpPEANpUITUU
uHopMaOHHbIE P yip OBP PeATp 9
WHIYCTPHH TOCTENPUUMCTBA. [IpHHINIIBI aBTOMATH3AIMH TPEATPUSITHIA.
E::;:l‘];;lrﬂpﬁml;a Buasl OCHOBHBIX TpOTrpaMM, aBTOMATH3UPYIOIIUX JEATEIBHOCTh NPEANPHUSATHA TypH3Ma H
Typu3Ma H rOCTENPUHMCTBA. _
TOCTeNPHAMCTES B ToM 4nc/ie NpaKTHYeCKUX U JJA00PATOPHBIX 3aHATHIA 12
O3HakomiieHMe M pa0oTa C OCHOBHBIMM IPOrpaMMaMH, ABTOMATH3UPYIOIIUX JESITEIbHOCTb 12
NPEINPUSTHIA TypU3Ma U TOCTEITPHUUMCTBA.
Conep:xanue 27
Ponp oducHbIX TEXHONOrMM B AaBTOMAaTU3alUMU JIEATEIbHOCTH MPEANPUATHN TypusMa U
Tema 3.2. TOCTEIIPUUMCTBA 9
IIporpammuoe OducHbIe TEXHOJIOTUHU Ha NPEANPUATHIX chepbl TYpHU3Ma U TOCTEIPUUMCTBA
ob0ecreyenune Hcnonp3oBanue nporpamm Microsoft Office B chepe Typusma u rocrenpruumMcTsa
Ha 0a3e Microsoft B TOoM 4nc/ie IPaKTHYECKUX U JA00PATOPHBIX 3aHATHIA 18
Office nos «OnexTpoHHble Tabmuisl Excel»
ABTOMATHU3AlUM «Yuer pabouero Bpemenu. Co3nanue tabesst U pacyeT 3apabOTHOM IIaThD»
AEATEeTbHOCTH «PaboTa co BCTpOEHHBIMU (YHKITUSIMU
npeanpusTHil «Pabora ¢ 6a3oii ganubIx Typusm. Co3aHue U 3al0THEHUE TaOIUID) 18
Typusma u «Pabora ¢ 6a3oit qanHbIx Typusm. Co3gaHue 3apocoB Ha BEIOOPKY»
rocTenpuuMcCTBa «Pabora ¢ 6a3oii gannbpIx Typusm. Co3iaHue 3apoCcoB ¢ BBIYUCISIEMBIMH MOJIIMU
«Pabota ¢ 6a30it nanubix Typusm. Co3nanue u pabora ¢ popmamu»
«Pabora ¢ 6a3oii ganHbIx Typusm. Co3iaHue pa3InyHbIX OTYETOBY
Tema 3.3 CereBble Conep:xanue 15
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®EIEPAJTBHOE TOCYTIAPCTBEHHOE BYOI)KETHOE OBPA3OBATE/TbBHOE CMK
_ VYPEXIEHME BBICIIIETO OBPA3OBAHVIS PTYTVC
«POCCUNCKNN TOCYOJAPCTBEHHBIVI YHUBEPCUTET
TYPU3SMA 1 CEPBUCA»
Aucm 13

NporpaMMHbIE [TousitTie OONAaYHBIX TEXHOJNOTHH. IIpeMMyIlecTBa HCIOIB30BAHUSA TEXHOJOTHH «OOJaYHBIX
mIaTgopMbl 1 BBIYMCIICHUI» B COBPEMEHHON CHCTEME YIpaBieHHs IMpEeanpUsTHEeM. [IpuMepbl TpUMEHEHHS 5
00JIaYHbIE PElIEHHusI B | COBPEMEHHBIX CHCTEM Ha OCHOBE «OOJIAYHBIX BBIYHMCIICHUI» B HHAYCTPUH TypHU3Ma 3a PyOeKOM U B
aBTOMATH3ANUH Poccum.
HesITeJIbHOCTH B ToM umciie MPAKTHYECKUX U J1a00PATOPHBIX 3aHATHIA 9
npeanpusTH M3ydyeHne CeTeBbIX MPOTPAMMHBIX IUIATGOPM B JAEATCIBHOCTH MNPEANPUSITHNR TypU3Ma H
Typusma n rOCTEIPUUMCTBA 9
rocTenpuuMCTBa W3ydenne 001auHBIX TEXHOJIOTHI B IEATEILHOCTH MPEANIPUATHN TypU3Ma U FOCTENPHUUMCTBA

CRM-cucremMbl B aBTOMATH3AIMH JAESATEILHOCTH IPEANPUATHI TYpU3Ma U TOCTEIPUUMCTBA

CamocrosiTesibHas padora

Tursl 1MPOBBIX CEPBUCOB B chepe Typru3Ma U TOCTEIPHUMCTBA

CoBpeMeHHBIE KapTorpaduyeckue M HaBUTAIlMOHHBIC CEPBHCHI OH-JAWH JUIS OpraHU3aldu 4

TYPHCTCKMX MapIIpyTOB.

[TepcrieKTUBHBIE HANIPABICHHUS UCIIOJIB30BaHU VIHTEPHET B JEITEIBHOCTH TPENIPHATHI TYpU3Ma 1

TOCTENPUUMCTBA
Y4eOHas npakTHKa pasaena 3
Buabl pador 12
OtpaboTKa HABBIKOB PabOTHI C OCHOBHBIMH IMPOTPaMMaMH, aBTOMATH3UPYIOUIMX JEATEIbHOCTh MPEANPUATHH TypH3Ma W
rOCTENPUUMCTBA.
IIpou3BoACTBEHHASI MPAKTHKA pa3iena 3
Buabl pador 12
OT1paboTKa HaBBIKOB pabOThI C OCHOBHBIMH IIPOTPAMMaMH, aBTOMATH3UPYIOLIUX IESTEIbHOCTD MPEANPHIATHI Typu3Ma 1
TOCTENPUUMCTBA.
Hroro 270
IIpomexyTOUHASI ATTECTALMSA 24
ATTecTaums 1mo MOAYyJa10 12
Bcero 306
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o OEIEPAJIBHOE TOCYJAPCTBEHHOE BIOIPKETHOE OBPA30OBATEJIBHOE CMK
(E'@ _ YUYPEXIEHVE BBICIIIETO OBPA3OBAHMSI PIYTVC
N «POCCUMNCKNN TOCYOJAPCTBEHHBIVI YHUBEPCUTET
TYPU3SMA U CEPBUCA»
PIryTMC Aucm 14

3.Memoouueckue ykazanusa no npoeeodeHur) NpaKmu4ecKux
3aHAMUIL/IA00PAMOPHBIX PAdOm/ceMunapos, 3anamuil 6 hopme npaKmuieckou
nO020MOBKU (NpU HATUYUN), U CAMOCMOAMENbHOU padome

[IpakTUueckue 3aHATUS 3aKJIIOYAIOTCS B BBIMOJHEHUU CTYJEHTAMU, O]l PYKOBOJACTBOM
npenojaBaTesisi, KOMIUIEKCa Y4YeOHBIX 3aJaHMil HalpaBJIEHHBIX Ha YCBOGHHME HAy4YHO-
TEOPETHUUYECKUX OCHOB Y4YEOHOW JMCUUIUIMHBI, MPUOOpPETEHHE MPAKTUYECKUX HABBIKOB
OBJIAJICHUSI METOJIaMU TPAKTUYECKOW pabOThl C MPUMEHEHHEM COBPEMEHHBIX CpE/ICTB
KOMIBIOTEPHOU TpaduKu, MyTbTUMEANA, KOMMYHHKAITMOHHBIX TEXHOJIOTHHA.

[IpakTiueckue 3aHATUS CIIOCOOCTBYIOT OoJiee MTyOOKOMY OHUMAaHUIO TEOPETUYECKOTO
Martepuaia y4eOHOro Kypca, a TakXKe pa3BUTHIO, (OPMUPOBAHHIO U CTAHOBIJICHHUIO
pa3IMYHBIX YPOBHEW COCTaBISIOMUX MPO(ECCHOHANBFHOM KOMIETEHTHOCTH CTYJIEHTOB.
Hapsny ¢ ¢opmupoBaHneM yMEHUH W HaBBIKOB B MPOIECCE MPAKTUYCCKUX 3aHATUI
00001I1aI0TCS, CUCTEMATU3UPYIOTCS, YTIYONSIOTCS M KOHKPETHU3UPYIOTCS TEOPETUUYECKUE
3HAHMS, BHIPA0ATHIBACTCS CIIOCOOHOCTHP W TOTOBHOCTH HCIIOJIB30BATh ITH HAaBBIKM Ha
MPAKTHKE, Pa3BUBAIOTCS MHTEIJICKTyalbHbIE YMEHHUS.

[TpakTHdeckue 3aHATUS MPOBOAATCS B (HOpMe MPAKTHUECKUX PadOT, MPAKTUICCKOU
MOJITOTOBKHU.

3.1. TemaTuka W coJep:KaHHe NMPAKTHYECKHX 3aHATHII/Ia0opaTOpHBLIX padoT/
CeMHMHaPOB
MK 01.01 Opranu3zauusi, KOOpAUHALMS U KOHTPOJIb JeSITeJIbHOCTH JeNapTaAMEeHTOB
HA NpeANpUATHAX TYPU3Ma U FOCTENPUUMCTBA

Ilpakmuueckoe 3anamue 1

Tewma: Kanasbl npoJaxx TOCTHHUYHOTO IIPOIYKTA

Bun: 3aHsTHE HA IPUMEHEHNUE 3HAHUN U YMEHU.

[{enb: popmupoBaHuE HaBbIKA 10 BHIOOPY KaHaja cObITa TOCTUHUYHBIX YCIIYT.

Conepxanue: Ha mpumMepe otens (2*,3*,4* 5%) onpenenuTs Kakue KaHajbl

cObITa MaKCUMaJIbHO 3P pekTuBHBI. OOOCHOBATH BHIOOp, AaTh XapaKTEPUCTUKY

OCHOBHBIM HAIPABJICHUSAM MPOAAXK.

Ilpakmuueckoe 3anamue 2

Tema: IlonsTie n knaccupukanys GyHKIUHN ypaBieHus.

Bun: Kpyrnslii cron

Llens: maTte OLEHKY TPYAOBOM MAEATEIBHOCTH IIEpCOHAjA: CYLIHOCTb, LENH,
KPUTEPUH.

Copepxanue: [lonsarue u xknaccuduxamnus GyHKIUN yrnpaBieHus. MeHeIKMEHT,
yIOpaBieHUe, OpraHuzanus, (QyHKIUH, MEHEIKep, IPOLECcC, HCKYCCTBO, IPOLECCHBIN
IIOAXO/.

Ilpakmuueckoezanamue3

Tema: Opranuzanuontas GyHKIUS Kak 001as GyHKIUS YIIPaBICHHUS.

Bup: 3ansTHe Ha NpUMEHEHWE 3HAHUW U YMEHHIA.

Henp: mpoaHanu3upoBaTh: MIKONY HAYYHOM OpraHu3aluy TpPyAa B HBOJIOLUHU
YIOPaBIEHYECKOW MBIC/IH; IIKOJIY aAMHUHHCTPATUBHOTO YIPABIEHUS B HBOJIOLUU
YIPaBIEHYECKON MBICIIH.

Conepxxanne: OpreTpykTypa, MEXaHUCTHIECKUN THTI, JIMHEWHO-()YHKIIMOHAIbHAS
CTPYKTYpa, €BU3MOHAIbHAsI CTPYKTYypa, OPraHUYECKHM THUIl OpraHU3alNHU, MAaTpUYHAas
OpraHM3allOHHas CTPYKTYpa, CETeBasi CTPYKTYpa, JeIerupoOBaHue.

Ilpakmuueckoe 3anamue 4



o OEIEPAJIBHOE TOCYJAPCTBEHHOE BIOIPKETHOE OBPA30OBATEJIBHOE CMK
(ﬁ'@ _ YUYPEXIEHVE BBICIIIETO OBPA3OBAHMSI PIYTVC
N «POCCUMNCKNN TOCYOJAPCTBEHHBIVI YHUBEPCUTET
TYPU3SMA U CEPBUCA»
PIryTUC Aucm 15

Tema: MotuBauus Tpyna. I[loHstue w Ha3zHadeHue MoTuBauuu. Kpurepuu
MOTHUBALMK Tpya. MOTUBALMOHHBIN IPOLECC
Bun: Tect
Conepxanue:
1. Momus — smo:
1. ®U3HONOTHYECKH WM MCHUXOJOTHYSCKU UCHBITBIBACMBINA YCIOBEKOM HEIOCTAaTOK
yero-iauoo.
2. BHyTpeHHee no0yKaeHIE TUIHOCTH K ONPEICICHHOMY ITOBEICHHIO.
3. COBOKYITHOCTh BHYTPEHHHUX M BHEIIHHUX JBIDKYIIMX CHJI, TOOYXIAIOIIUX YEIOBEKa
K JICUCTBUIO.
4. Pe3ynbTat yA0BICTBOPEHUS TOTPEOHOCTH.
2. Kak coomnocames nOHAmMUS «KMOMUBAUUSLY U« CIUMVIUPOBAHUEY ?
1. MoTuBanus mmpe CTUMYJIHPOBAHUS.
2. MoTtuBanus yxe CTUMYJIUPOBAHUA.
3. DT0 paBHO3HAYHbBIC MOHSITHUA.
3. Coenacuo meopuu D. Xepuybepea npoyecc «yO008IEMEOPEHHOCHb — OMCYMCMEUe
Y008IEmMEOPEHHOCIUY HAX0OUMCA NOO GIUAHUEM.
1. ®akTOpOB, B OCHOBHOM CBSI3aHHBIX C OKPY>KEHHEM, B KOTOPOM OCYIIECTBIISETCS
pabota. 2. @aKTOPOB, CBSI3aHHBIX C COJEPKAHUEM PAOOTHI, T. €. C BHYTPEHHUMH 10
OTHOIIEHHIO K paboTe (hakTopamu.
3. @aKkTOpOB, CBSI3aHHBIX C 0KHJIAHUEM IIEHHOCTH MOJIYy4aeMOro BO3HATPAXKICHHUSL.
4. ®axTopoB, BIHUAIONIMX Ha IMPOIECC «HEYIAOBJIECTBOPEHHOCTh — OTCYTCTBHE
HEYJIOBJIETBOPEHHOCTH.
4. . Max-I pecop evioenun 06a npomusonoONCHbIX 100x00a K ynpasienuro. meopuio X u Y.
Tpaouyuonnoe ynpaenenue ompaxcaem xonyenyuio _meopuu X. Teopus Y, naobopom,
ompaicaen._0eMOKpamu4eckKull Cmuib_pykosoocmea. M3 nepevyucieHnblx XapaKmepucmux
gbloenume me, Komopbule He omuocames K meopuu X.
1. Ham3op u yrpo3a Haka3aHUs JaJIeKO HE €IMHCTBEHHBIE CPEICTBA BO3/IEUCTBHS Ha
nepcoHal U O0BEAUHEHUS YCUITUI 1S TOCTHIKEHUS 1eNield OpraHu3allii.
2. JludHas TPUBEPKEHHOCTHh MENSM OpraHU3AIMH 3aBUCUT OT BO3HArPaXKICHUS,
KOTOpoe 0oJiee BCEro CBSI3aHO C YIOBIETBOPEHUEM BBICIIMX MOTPEOHOCTEN YeloBeKa.
3. UYenoBek HE XOYET HECTH OTBETCTBEHHOCTh M NPEANOYUTAET, YTOOBI UM
PYKOBOJIMUIIN.
4. PaboTa Tak ke eCTeCTBEHHA, KaK Urpa.
5. Y yenoBeka Majo 4ecTONMIOOUS, U OOJbIlIE BCErO OH HYKIAeTCs B YBEPEHHOCTH B
3aBTpAIIHEM JTHE.
6. UenoBek UMEET BPOXKACHHYIO aHTUIIATUIO K TPYY, MBITAETCS «YJIU3HYThY» OT HETO,
HY)XJIa€TCS B MPUHYKICHUH K TPYIY U CAHKIUAX B CITydae YKIOHCHUS.
5. Momue apguruayuu — 3mo Momus, C6a3aHHbLIL.
1. C oco3HaHueM OOILECTBEHHOTO 3HAYEHMs AESITEIbHOCTH, KOTOPYIO BBIIOJIHSET
pabOTHUK.
2. Co cTpeMieHHEeM OBITh TOX0KUM Ha aBTOPUTETHYIO JIMUYHOCTbD.
3. Co cTpemIIeHHEM YeNOBEKa BIUSTh Ha APYTUX JTIOJCH.
4. Co cTpemyieHHEM K YCTAHOBJIEHUIO WM MOJAECPKAHUIO OTHOLIEHUH C JIPYyTHMH
JFObMH.
6. Kakue uz ymeepoicoenuil ne s61s1emcs 6epHblm ¢ moyku 3pernus meopuu A. Macnoy:
1. JIroau MOCTOSIHHO UCTIBITHIBAIOT TOTPEOHOCTH.




o OEIEPAJIBHOE TOCYJAPCTBEHHOE BIOIPKETHOE OBPA30OBATEJIBHOE CMK
(ﬁ'@ _ YUYPEXIEHVE BBICIIIETO OBPA3OBAHMSI PIYTVC
N «POCCUMNCKNN TOCYOJAPCTBEHHBIVI YHUBEPCUTET
TYPU3SMA U CEPBUCA»
PIryTUC Aucm 16

2. TlorpeOHOCTM HM3KOTO YypPOBHS HAUMHAIOT AaKTUBHO JEMCTBOBaTh IOCIIE
YIIOBJIETBOPEHUS MOTPEOHOCTEH BEICOKOTO YPOBHSI.
3. YnoBneTBopeHHas MOTPEOHOCTD SBIISETCS MOTUBATOPOM.
4. TlorpeOHocTH, HaxoAasflIuecs OMMKE K OCHOBAHHMIO «IIHPAMUIBI», TPEOYIOT
MEPBOCTENEHHOTO YI0BJICTBOPEHUSI.
7. Coenacno meopuu . Xepubepea He OMHOCAMCA K MOMUBUDYIOUWUM _CledViouyue
gaxmopwi:
1. YcnoBus paGoThlI.
2. JlocTrxeHusl.
3. Omnara Tpyza.
4. IIponecc paboTHI.
8. Kakue u3 O0amHvix 0xcudanuil He A8IAI0MCs KOMNOHEHMAMU MOMUBAUUOHHOU Meopuu
0AHCUOAHUIL:
1. Oxunanve COOCTBEHHBIX YCUITHA.
2. Oxuanue Toro, 4YTo yCUJIHUS IaayT KellaeMble Pe3yIbTaThl.
3. OxuziaHue Toro, 4To pe3ysbTaThl OBJIEKYT 3a COOOM BO3HArpaXkJIeHUE.
4. Oxuganusi OpraHu3aluyd OTHOCUTENBFHO CIIOCOOHOCTEN pabOTHHKA.
5. Okutaemasi IICHHOCTh BO3HATPAXKICHUS.
9. [lompebHocmu pazodeieHvl Ha Mpu 2PYNNblL 8 COOEPACAMENLHBIX MEOPUSX:
1. B Teopusix A. Macinoy u K. Anbnepdepa.
2. B teopusix @. Xepubepra u A. Macnoy.
3. B Teopusix K. Anmpaepdepa u 1. MakKinemranaa.
4. B teopusx 3. Jlokka u K. Anbnepdepa.
10. B meopuu K. Anboepgepa svidenenvi credyrouiue nompeoHocmu.
1. [ToTpeOHOCTH CYIIIECTBOBAHHSI.
2. [loTpebHOCTH BHACTH.
3. [TorpebHOCTH CBS3M.
4. TToTpeOHOCTh TOCTUKEHUSI.
5. IloTpebHOCTH pocTa.
11. Kmo cuuman, yumo nogedenue yenogeka 00YCi08IUBAIOM MpU NOMPEeOHOCHU. 81ACb,
ychnex u npu4acmHocms.:
1. A. Macnoy;
2. 1. Mak-Knennann;
3. @. I'epubepr;
4. B. Bpym.
12. Kmo 6 ceoetl meopuu gvloenun 08e epynnvi YaKmopos: 2ueUeHUYeCKue u MOmusayuu.
1. A. Macnoy;
2. 1. Mak-Knennann;
3. @. I'epubepr;
4. B. Bpywm.
13. K 0oneocpounvim omuocames ciedyiouiue Momusamopbul.
1. TToBeIlIEHUE OTUIATHI TPYyAA.
2. I'nbxoe paboyee BpeMs.
3. Omata panMoOHAIM3ATOPCKUX MPEITT0KEHHI.
4. Peanu3zanus COOCTBEHHOM WHUITUATHBBIL.
5. [IpenocraBrienre aBTOMOOWMIIS /17151 BHITIOJTHEHHSI paOOTHI.
14. Kakue u3z ymeepaicoenuii He A61A10MCS 8ePHbLIMU ¢ MOYKU 3penus meopuu A. Macnoy:
1. YnoBneTBopeHHast MOTPEOHOCTD SBJISIETCSI MOTUBATOPOM.




o OEIEPAJIBHOE TOCYJAPCTBEHHOE BIOIPKETHOE OBPA30OBATEJIBHOE CMK
(E'@ _ YUYPEXIEHVE BBICIIIETO OBPA3OBAHMSI PIYTVC
N «POCCUMNCKNN TOCYOJAPCTBEHHBIVI YHUBEPCUTET
TYPU3SMA U CEPBUCA»
PIryTUC Aucm 17

2. JIroau MOCTOSIHHO MCTIBITHIBAIOT MOTPEOHOCTH.
3. IlotpebuocTH, Haxonsfmmecs OJMKE K OCHOBAHUIO <«ITUPAMUABD), TPEOYIOT
MEPBOCTENEHHOTO YI0BJICTBOPEHUSI.
4. lloTpeOHOCTM HHM3KOIO YpPOBHS HayMHAIOT AaKTUBHO JEWCTBOBaTh IOCIIE
YIIOBJIETBOPEHUS MOTPEOHOCTEH BHICOKOTO YPOBHS.
15. Kakue u3z nepeducienHvlx d1eMeHmo8 He AGNAIOMCA NeMEeHmamy Mooenu Momusayuu
llopmepa — Jloynepa:
1. [leHHOCTH BO3HArpaX/ACHUS.
2. BHeliHee BO3HArpaxxJcHue.
3. IToTpeOHOCTH CaMOBBIPAXKEHUS.
4. O1ieHKa BEpOSITHOCTH CBSI3U «YCHJIUSI — BO3HATPAKICHUS.
5. 'uruenmnueckue GpakTopsel
Ilpakmuueckoezanamue5
Tewma: JlostbHOCTB IEpCOHANA: MIOHSATUE, BUIBI, (GOpMHUpPOBAHHE.
Bun: Kpyrasiii cron
Hens: J[latp omenky wmeromaM (OpMHUPOBAaHUS JIOSUIBHOCTH COTPYIHHKOB
KOMIIAaHUU: pacyeTHasl, SMOIMOHAIbHAsI, HOpMaTuBHasA. [IpuBectu mpumepsl, Hanbomee
M3BECTHBIX HHCTPYMEHTOB JUIsl TOBBILLIEHUS JIOSIIBHOCTH.
Copepxanne: Ha mpumepe xommanuu (Typdupma WM TOCTUHHIIA) ONPEACTUTH
METOJIbl HCIOJIb3yeMble JUIsl (POPMHUPOBAHUS JIOSUIBHOCTU COTPYAHHUKOB. OOOCHOBAaTh
BBIOOD.

M/IK 01.02 CoBpeMeHHas1 OPITEXHMKA U OPraHU3alus AeJONPOU3BOACTBA

Tema 2.1. Bpeaenue B [J1eJONPOU3BOJACTBO. 3HAKOMCTBO ¢ O0IIMMM H
npo¢ecCHOHATBHBIMH KOMIIETEHIMSIMU CHIENMATUCTA M0 TYPU3MY M FOCTENPUMMCTBA
Conep:xanue: IlpodeccroHanbHble KOMIIETCHIIMM  CHEIUATUCTa 10 TypusMy |
rOCTENPUHUMCTBA.

HopmaTtuBHO-TIpaBoBO€ oOecrieueHne POCCHUICKOTO JETOMpPOU3BOACTBA. YHUDUKAIUSA U
CTaHJapTHU3alUs YIPABICHUECKOW JOKyMEHTaluuu. JJOKyMEHTHI B AESITEIBHOCTH TypU3Ma U
TOCTCIIPUUMCTBA.

Tema 2.2. Knaccudukauusi COBpeMeHHBIX CPeICTB OPITEXHUKHU

Copnepxxanue: [lonkmoueHne 1 HaCTPOHKa JOKAIBHBIX U CETEBBIX MHOTO(YHKITMOHATBHBIX
yCTpOMCTB (IpUHTEP, KCEPOKC, (pakc, ckaHep) BrimoniHeHne oneparuii KOmupoBaHUs
JIOKYMEHTOB ¥ CKaHUPOBAHUA.

Tema 2.3 O0mme HOpMBI 1 IPaBHIA 0(POPMIICHHUS JOKYMEHTOB

Copepxanue: CocraBieHre U opopMIIeHHE OPTaHU3allMOHHBIX TOKYMEHTOB (yCTaB,
MI0JIO’KEHUE, YUPEIUTENbHBIN T0r0BOp, IITATHOE PACIIMCAHUE, CTPYKTYPA, JOKHOCTHBIE
MHCTPYKIUN)

CocraBnenue 1 0(opMIIEHUE PacTIOPSIUTEIbHBIX JOKYMEHTOB (IIOCTAaHOBJICHUE,
pacnopsbkeHue, prKas, yKkasaHue)

CocraBieHue 1eJ10BbIX HCEM B chepe Typu3Ma U roCTEPUUMCTBA.

CocraBneHue MpuKa3oB, IMYHBIX JIE], CIIUCKa PAOOTHUKOB.

Tema 2.4 Opranusanusi JOKyMEeHTO0000pOTAa HA NPEANPUATHH
Copepxxanue: Perucrpanus 1 HHAEKCAUSA JOKYMEHTOB.
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Perucrpanus BXOASIMNUX U UCXOIAIINX JOKYMEHTOB. PaboTa ¢ TUIIOBBIMU JJOKYMEHTaMU
noipa3iesieHus (JIOJDKHOCTHAS MHCTPYKIIUS, TIOJIOKEHUE O CTPYKTYPHOM MOJPA3ICTICHIH ).
CocraBnenue u opopmiieHne HOMEHKIATYphl Aei. JlenoBas curyanus: «Opranuszanus
JIEIONPOU3BOJICTBA TYPUCTCKON (DUPMBD».

Tema 2.5 XpaHeHue 10KyMeHTAIUU

Conep:xanue: KontposbHas paboTa (MTOTOBBIN TECT)

MJAK 01.03 ApromMaru3anmMsi CHCTeM YINpaBJIeHUs] MpPeINpUsTHS TypH3Ma H
rocTenpuuMcTBa

Tema 3.1. [IporpaMmMHO-MH(pOPMALHOHHBbIE TEXHOJIOTHH HA NPeJNPUSTUIX TYPpU3MA U
rocTenpuuMCTBA

Copepxanue: O3HaKkOMIIEHHE U pabOTa ¢ OCHOBHBIMM IIpOrpaMMaMH, aBTOMATU3UPYIOIINX
NeSITeIbHOCTD MPEeIPUATHI Typr3Ma U TOCTEIIPUUMCTBA.

Tema 3.2. [IporpammHuoe o0ecnieuenue Ha 6aze Microsoft Office 1 apromaTuzanuu
NeSTeIbHOCTH NMPeANPUATUH TYPU3MA U TOCTENPUMMCTBA

Conep:kanue:

«OnexkrporHsie TabauIer Excel»

«Yuet pabouero Bpemenu. Co3znanue Tabens u pacyer 3apadOTHOM MIaThD»
«PaboTta co BCTpOCHHBIMU (HYHKITUSIMI

«Pabota ¢ 6a30it nanubix Typusm. Co3naHue U 3an0JTHEHUE TaOIUID

«Pabora c 6a3oii gannbix Typusm. Co3anue 3ampocoB Ha BEIOOPKY»

«Pabota ¢ 6a30ii nanubix Typusm. Co3aaHue 3apocoB C BHIYUCIAEMbBIMH MOISIMI
«Pabota c 6a30it manabix Typusm. Co3ganue u padbota ¢ popMaMm»

«Pabota ¢ 6a30it nanubeix Typusm. Co3gaHue pa3mUyHBIX OTYETOBY

Tema 3.3 CereBple mnporpamMMubie MmiIart@gopmbl W o0JayHble pelIeHHs B
aBTOMATHU3ALUH AeTeJJbHOCTH NPeINPUITHI TYPU3Ma H TOCTeNPUUMCTBA
Conep:kaHue: U3y4eHUE CETEBBIX MPOrPaMMHBIX IIATGOPM B JIEATEIBHOCTU MPEAPUITUI
TypHA3Ma U TOCTENPUUMCTBA

N3yueHnne o0O0MauHBIX TEXHOJOTHMM B  JAEATENILHOCTH NPEANPUATHH Typu3Ma H
TOCTCIIPUUMCTBA

CRM-cucremsl B aBTOMaTHU3aLUU 1€ATEIHOCTH MPEINPUATHI Typu3Ma U TOCTENIPUUMCTBA

3.2. Temamuka u cooepicanue camocmoamenbHol padoomaol
MK 01.01. Opranu3zanus, KOOpAMHAUMSA U KOHTPOJIb AeATeIbHOCTH IeNaPpTAMEHTOB
Ha NPeINPUATHIX TYPU3MA U FOCTENPUMMCTBA
Tema 1.2. @yHkuuu ynpaBieHHUs HoJpa3AeieHUusIMU (Ciyx0aMu) MpennpusaTHil Typu3zMa
Y TOCTENIPUUMCTBA
Conepxanue: PenieHue CUTyallMOHHBIX 3a4a4

MK 01.02 CoBpemMeHHasi OPITeXHUKA U OPraHU3ANMS 1€J0NMPOU3BOACTBA

Tema: Tema 2.5. XpaHeHue TOKyMEHTalUU

Conep:xanue: Pa3paboTaTe TONOXKEHHE | CTPYKTYpPy CIYKOBI JIE€TOTPOU3BOJICTBA
(TOKYMEHTallMOHHOTO 00eCTieueHHsl YIpaBIeHUs! TYPU3MOM U TOCTEIIPUUMCTBOM)

MJAK 01.03 Asptomaru3anusi CHCTeM YNpPaBJIeHUSI NpPeINpUATHH TypusM H
rocrenpuumMcTrBa
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Tema 3.3: CereBble mporpammubie MIaTQopmbl U OOJIayHbIe pEIIeHUs B aBTOMAaTU3AlUU
JeATETbHOCTH NPEANPUATUN TyprU3Ma U TOCTEIPUUMCTBA

Copepxanue: Tumnbl nudpoBbIX CEPBUCOB B cepe Typu3Ma U TOCTEIIPUUMCTBA
CoBpeMeHHBIE KapTOrpauuecKue M HaBUTAI[MOHHBIC CEPBUCHI OH-JIAHH JJISi OpraHU3aLUuU

TYPUCTCKUX MapUIPYTOB.

IlepcniekTHBHBIE HAINpaBICHUS HCIOIb30BaHUS VIHTEpHET B [EATEIBLHOCTH IPEANPUATUN

Typu3Ma U roCTCIIpuuMCTBa

4.MoH OLEHOYHBIX CPEACTB NMPO(ecCHOHATILHOI0 MOYJIA
4.1. ®opMbl aTTECTALMHU 10 TPO(PECCHOHATIBLHOMY MOAYJII0

DJIeMeHT MOAYJIfA

@DopMa KOHTPOJISI M OLIEHUBAHUSA

HpOMe)KyTO‘lHaﬂ arreCranusd

Tekyumyi KOHTPOJIb

MJIK 01.01 Dk3ameH — 3 ceMecTp VY CTHBIN 0npoC, TECTOBBIE 33/1aHNU,
KOHTPOJIbHBIE PaOOTHI

MJIK 01.02 HuddepenurpoBaHHbIii 3a4eT — Y CTHBIN ONpOC, TECTOBBIE 33/1aHNUS,
4 cemectp KOHTPOJIbHBIE PAOOTHI

MJIK 01.03 DK3aMeH — 5 ceMecTp Y CTHBIN OMPOC, TECTOBBIC 3a/TaHHUS,

KOHTPOJIbHBIE paOOTHI

VYyeOHas mpakTUKa

HuddepenunpoBaHHbIii 3a4eT — -

4 cemectp
[TpousBoncreennas | JAuddepennupoBaHHbIii 3a4eT — -
IPaKTHKA 5 cemectp

ITpomeskyTouHas arTecTanus — aTTeCTalysl 10 MOJYJI0 — 5 CEMECTP

4.2. Pe3yJabTaThl 0CBOEHHUS MPO(PECCHOHATIBLHOTO MOTYJIsI
IIpodeccnonanibHbie, 001ME KOMIIETEHIIUH, TUYHOCTHBIE Pe3yJIbTATHI
B pesynabTaTe KOHTpOIS W OIEHKH MO MPO(EeCCHOHATHLHOMY MOMYIIO OCYIIECTBISETCS
KOMIUIEKCHAs MPOBEPKa CAEAYIONTNX MPo(ecCHOHANBHBIX U OOMIMX KOMIETCHIIUN:

IIpodeccnoHanbHbIe KOMIIETCH UM

Iloka3aTe/in OLICHKH pe3yJibTara

roCTCIIPUUMCTBA

[IK 1.1. ILtanupoBaTh TEKYUIYIO AESTETbHOCTD
COTPYTHUKOB CIIYKO MPEeaNpUITUI TyprU3Ma U

DKcnepTHOoe Ha0JI0IeHue 3a
BBINOJIHEHHEM padOT Ha MPaKTHKe

TOCTCIIPUHUMCTBA

IIK 1.2. Oprann3oBsIBaTh TEKYILYIO ACSITEIBHOCTD
COTPYJIHHUKOB CIIy>KO IpeanpUsITUI Typu3Ma U

DKcnepTHOe HaOI0IeHuE 3a
BBITMIOJTHEHHEM paboT Ha MpaKTHKE

TypHU3Ma U TOCTENIPUUMCTBA

I1K 1.3. KoopauHupoBaTh ¥ KOHTPOJIUPOBATh
JesITebHOCTh COTPYAHUKOB CITY>KO MpenpusTuit

DKcnepTHOoe Ha0JI0IeHue 3a
BBINOJIHEHHEM padOT Ha MPAKTHUKE

IIPEJOCTaBICHHBIE YCIYTH

I1K 1.4. OcymiecTBisATh pacueTsl ¢ MOTPEOUTENSIMU 32

DKcnepTHOe HaOII0IeHUE 3a
BBITNIOJTHEHHEM paboT Ha MPaKTHKE

Oo0nme kKoMIeTeHMu

IMoka3aresin OlleHKH pe3yJbTara

OK 01. Beibupate  crocoObl
pelnieHus 3amad mpogecCHoHaTbHON
ACATCIIBHOCTH TNPHUMEHUTCIBHO K
Pa3IMYHBIM KOHTEKCTaM

DKcrnepTHOe HaOI0IeHUE 32 BHIMOJIHEHUEM paboT Ha
NPaKTUKE

Beimonaenue pabor B COOTBETCTBUHU c
YCTAHOBJICHHBIMH HOPMAaTHBHO-TIPAaBOBBIMH aKTaMHU
Breimonaenune 3amad mo odopmiieHHI0 ¥ 00paboTke
3aKa30B




N

DENEPAJIBHOE TOCYOAPCTBEHHOE BIO/IP)KETHOE OBPA3OBATEJIbBHOE CMK
_ Y‘Q{PEX}HEHV[E BBICHIEI'O OBPA3QBAHVI$I PIyTUC
«POCCUMNCKUN TOCYOAPCTBEHHBIVI YHUBEPCUTET
TYPU3SMA 1 CEPBUCA»

PIYTUC Aucm 20
OK 02. Hcnonws3oBarh | DkcnepTHOE HAOJIIOICHHE 32 BBHITIOJIHEHHUEM padoT Ha
COBPEMEHHBIE  CpEJICTBA  IIOMCKA, | IPAKTHKE
aHaimza U UHTepnperauuu | Bnagerp  TEeXHUKOW  KOJMYECTBEHHOM  OLICHKH
uHbopManuy, U MHGOPMAIIMOHHBIC | U aHAIM3a WH(pOpMAIUU
TEXHOJIOTUH ISl BBIMIOJIHEHUS 3a7a4 | Brianets METOJIUKON XpaHeHus U TIOHCKa
poeCCUOHATLHOMN IEATENPHOCTH | HHPOPMALUU
OK 03. [lmanupoBats u DKCIepTHOE HAOIIOJICHUE 3a BBIMTOJIHEHUEM padOT Ha
peann30BbIBaTh COOCTBEHHOE MpaKTUKE
npodeccuoHanbHOE U JTMYHOCTHOE Bnagerp ocHOBaMM OpraHu3aluy  J€ATEIbHOCTH
pa3BUTHE, NPEINPUHUMATEITHCKYIO CITy X0 NpeANpUITHI Typu3Ma U OCHOBBI
NeSITeNIbHOCTD B MPO(ECCUOHANBHON | OpraHu3aIii, TUTAHUPOBAHUS U KOHTPOJIA

cdepe, UCTOB30BaATh 3HAHUS
10 IPABOBOM M (PHTHAHCOBOM
IPAaMOTHOCTH B Pa3IUYHBIX
YKU3HEHHBIX CUTYaLHsIX

JeSITEIIbHOCTH MOAYNHEHHBIX
3Hath TpeOoBaHUS K OPOPMIICHUIO U yYETY 3aKa30B.
3HaTh TpOrpaMMHOE OOEeCTeueHHe MIesTEeIbHOCTH
TYpPUCTCKUX  OpraHuM3aluMii mo y4éry 3aKa3oB
Y KJIMEHTOB.

OK 04. D¢ dexTnBHO
B3aUMOJCHCTBOBAaTh M paboOTaTh B
KOJIJICKTHBE U KOMaH/Ie

DKcrnepTHOE HAOJI0JEHUE 32 BBIIOJIHEHUEM padoT Ha

IIPAKTUKE
B3aumozeiicTBoBaTh c TypoInepaTopamy,
TypareHTaMH, O3KCKYpCHOHHBIMH OIOpo, Kaccamu

MPOJaKh OWJIETOB, TPAHCIIOPTHBIMH KOMITAHUSMH,
meet-koMImanusIMun

OK 05. OcyuecTBisiTh YCTHYIO
U MMCbMEHHYI0 KOMMYHUKAIIMIO Ha
rocy/1apCTBEHHOM SI3BIKE
Poccuiickoii @enepanuu ¢ y4eTom
0oco0eHHOCTEN COLIMAILHOTO
U KyJbTYPHOTO KOHTEKCTa

OKcrnepTHOe HAOJI0JeHUE 32 BBINOJIHEHUEM padoT Ha
IIPAKTHKE

Brangets KyabTypoil MEXIMUHOCTHOTO OOIIEHHUS
3HaTh 3TUKY JEJI0BOr0 OOIIEHUs

OK 09. [Tonb3oBatbes
npodeccnoHaNbHOM TOKyMEHTaIuen
Ha rOCyJ1apCTBEHHOM

U NHOCTPAHHOM A3bIKaX

DKCIepTHOE HAOIOJICHUE 3a BBIMOJIHEHUEM padOT Ha
MPaKTHKE

3HaTh HOPMaTHUBHBIE JIOKYMEHTHI,
perJaMeHTHPYIOIINEe OpraHU3aIUI0 TYPOIIepaTOPCKO
nu TypaFCHTCKOI\/'I ACATCIIBHOCTHU

4.3. TpeGoBanus k noprdosmo
Tun noptdonno: cmewannviti mun

- Joximanel W CcOOOLIEHUS MO OTHENBbHBIM TeMaM MEXIUCHUIUIMHAPHOTO Kypca
npo¢eCCHOHATBLHOTO MOAYJISA, TPEAYCMOTPEHHBIE POTPAMMOH.

- Ortuersl 110

MPaKTUYECKUM  paboTam,

BBIIIOJTHEHHBIM npu HN3YUCHUU

MCKIAUCHUILTIMHAPHOTO KypcCa HpO(I)eCCI/IOHaJ'ILHOFO MOOYJIA.

I[OIIOJIHI/ITCJII)HBIC mMaTtepualbl:

FpaMOTLI, JUITIIOMBI

Ceprudukarsl 3a yuacTie B MEPOIPHATHIX KOJUIeHKa 1 MOCKOBCKOTO PErHoOHa.

HpI/IKEBLI 0 MOOHIPCHUAX.

TpedoBanus:
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TpeGoBanus K Mpe3eHTAMU U 3aIIUTE TOPTHOIIUO: - HE MPEAYCMOTPEHO
TpeGoBanwust K CTPYKTYpe B 0OPMIICHHIO TOPTQOIHO: - HE MPETYCMOTPEHO
O06s13aTeNbHO HAJIMYKME BCETO MEPEUHs, BXOISAIIEr0 B COCTaB 00s3aTeIbHON YacTu
noptdosmo. CrenuanbHbeIX TpeOOBaHUN K 0(OPMIICHHIO HET.
Iloka3aTeiu oueHKH NOPT(OJINO HA ATTECTALMIO — IK3AMEH
KBaJIM(PUKANMOHHBII
Koawbl Iloka3aTeiu OLlEHKH pe3yJibTaTa Ouenka
MpoBepsieMbIX (na / Her)
KOMIIEeTeH U
WIH UX
COYeTAHUI
[IK 1.1 -1IK 1.4 | Hanuuue  aTTeCTalMOHHOTO JIUCTa IO  Pe3yJibTaTam
OK 01 IIPOXOXKICHHS MPOU3BOJACTBEHHOM MPAKTUKUA C YKa3aHUEM
OK 02 KaueCTBEHHOTO BBIIMTOJIHEHHUS BCEX BHJIOB PalboT.
OK 03 Hammume w®  kadecTBEHHOE  BBIMIOJHEHHE  JOKJIAAOB,
OK 04 coobmeHuid u  pedepaToB, colepkaHHE  KOTOPBIX
OK 05 COOTBETCTBYET BbIIAHHOMY 3a/IaHUIO
OK 09 Odopmnenne [0KIal0B, cooOumeHNt u pedeparoB B
COOTBETCTBUU ¢ TpeboBanusmu [lonoxenust 06 opopmieHun
TEKCTOBBIX JOKYMEHTOB.
Hanuyne npoBepeHHBIX 1 3aIUIIEHHBIX OTYETOB 110
BBITIOJTHEHHBIM IPAKTHYECKUM paboTaM MpH U3y4eHUU
MEXIUCIUTUIMHAPHOTO Kypca MPO(PeCCHOHATIBHOTO MOTYJIS

4.4. Tpe6oBaHus K KypCOBOMY MPOEKTY KaK YaCTH aTTeCTAllUU
KypcoBoii npoekt (paboTa) He peycMOTpeH

4.5. OuneHka OCBOEHHMSI TEOPETHYECKOr0 Kypca MpogecCHOHAIBLHOTO MOAYJIS —

MJIK:

4.5.1 TunoBble 3aaHUA 1JISI OLIEHKH OCBOCHUSA

BOoo~NoORWDNE

[TonsiTne nEenonpou3BOICTBA

IlonsTre noOKyMeHTa

@yHKIIUN JOKYMEHTOB

Bunel 1oKkyMeHTOB

Ha3nauenue 10kyMeHTOB

HopmaruBHas 6a3a 1enonpon3BojcTBa
Metoanueckast 6a3a 1eI10IPOU3BOICTBA
YHUPUIHPOBAHHBIE CUCTEMBI IOKYMEHTAIIUN
[TonsTre rocynapcrBenHoi cucremsl JJOY

0. Llenu rocynapctBenHoi cucremsl JIOY

11. TlonsiTHe peKBU3HUTA TOKYMEHTA

12. IIpaBuna cocTaBieHus: JOKYMEHTOB

13. bnauk nuceMa

14. O6muii 6;1aHK MPEATPUATHS

15. [TonsiTHE OpraHU3alMOHHBIX TOKYMEHTOB

16. Ycras

17. llltatHOE pacnucaHue
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. JIOJTDKHOCTHAs: HHCTPYKLIHS

[TonsiTve pacnopsiAUTEIbHBIX TOKYMEHTOB
[Tpukassl

Pacnopsixenust

[IpoTokon

CnpaBka

Jloxiagnas 3anucka

OObsicHUTEbHAS 3AIIMCKA

AKT

CornpoBoaUTEIEHOE TUCEMO
[TuceMo-nipurnamiesue

WNHupopmalinoHHOE TUCHMO

PexiamHOe nuceMo

IIncemo-u3BenieHue

[TuceMo-nioaTBEpAKICHNE

I"apanTuiinoe MHUCHMO

IIncepMa-oTBETHI

Tenerpamma

Teneponorpamma

JIoKyMEHTHPOBaHUE TPYAOBBIX OTHOLIEHUI
Pesrome

TpynoBoii 1orosop

JInuHble nena

JInuynble KapTOUKH

ITpuka3sbl MO IUYHOMY COCTaBY

TpynoBble KHUKKH

Bxonsmme 10KyMEeHTbI

Hcxonsdmue TOKyMEHTBI

BHyTpeHHUE TOKYMEHTHI

Perucrpanus 10KkymeHTOB

KoHTponb ncnosHeHus: JOKYMEHTOB
Howmenkinarypa nen

®opmupoBaHue 1en

Odopmnenue gen

[TonroroBka k nepenaye Ha apXUBHOE XpaHEHUE
Cpoxu XxpaHeHHsI TOKyMEHTOB

ITonsiTHE KOMMEPYECKON TalHBI

Opranuzanus paboTbl € JIOKYMEHTaMH, COJAepKalluMu
CBEICHMUS

Odopmaenue nocryna k KoHGUACHINATILHOW HHOpMAIUU
OTBETCTBEHHOCTH COTPY/IHUKOB,  pabOTaIOMMX  C
uH(popmanuen

JlononHeHue B TPYJ0BOil 10oroBop pabOTHUKA
O0s13aTeNbCTBO O COXPAaHEHUH KOMMEPUECKOH TailHbI
[Tonnucka npu yBoJIbHEHNUN

['pucsl cekpeTHOCTH JOKyMEHTA

XpaHEHME CIIUCAHUE U YHUUTOKEHNUE JOKYMEHTOB.
. IlepBoe pa3BuTHE AEI0NPOU3BOJCTBA.

KOH(UIeHIAIbHbIE

KOH (U IEHITNATEHOMI
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64. JIokyMeHTHI JJI IPUHATUS Ha padoTy.

65. HopmaTtuBHO- IPaBOBBIE aKThI, PETYIUPYIOIINE TOKYyMEHTOO0O0POT.
66. Yaudukamus J0KyMEHTOB. .

67. PaboTa ¢ JOKyMEHTaMH CTPOTOil OTYETHOCTH.

68. AreHTCKUI JOTOBOP: OCHOBHBIE MOJIOXKEHUS

69. [yOnmKaT u KOIus.

70. Knaccudukanus TOKyMEHTOB.

71. Homenknatypa Jien, coiep>KaHnue U UCIOIb30BaHUE.
72. PeKBU3UTHI.

73. YcraB KOMITAHUIO.

74. Opranuzaius paboTsl oduca.

75. JInuHoe €10 1 XapaKTepUCTHKA.

76. ®opMHUpOBaHHE KOMUCCUU MO CIIUCAHUIO IOKYMEHTOB.
7'7. Peructpauus JOKyMEHTa U €r0 UHJEKCalUs.

TECT JJIS1 IPOMEXKYTOUYHOM ATTECTALIUA
Bapuanr 1

HNHcTpyKuus K TeCTy

Ilenv mecmupoeanua. TecT npeAHA3HAYEH MJii WUTOTOBOTO KOHTPOJS KadecTBa
YCBOEHHUS OCHOBHBIX BOIIPOCOB 110 MEKIUCLMILIMHAPHOMY KYpCY.

Jlonscen 3namp: paBUiia OpraHu3alvy ACIOMPOU3BOACTBA U PabOThl ¢ OPHUCHON
TEXHUKOW, OpraHU3aI1I0 OTYETHOCTH B TYpU3ME.

Pe3ynvmam: BOCTIPOU3BOIUT: OMpeeNieHue IeIONPOU3BOJCTBA; KIACCH(PHUKAIIUIO
JIOKYMEHTOB IO TNPUMEHEHHIO, MEePEeUHCIIsieT OPIrTEXHUKY AJisi paboThl ¢ JOKYMEHTalueH,
e€ Ha3HaYeHHE U BOCIIPOM3BOAMUT MHCTPYKLIUHU MO paboTe Ha Hel, BOCIIPOU3BOIUT aJlTOPUTM
npueMa JOKYMEHTa B OpraHM3alyio; MOPSAJOK PErucTpalMd JOKYMEHTa;  IMOPSJIOK
KOHTPOJIS 32 UCTIOJIHEHUEM JOKYMEHTA, 3Tallbl XpaHEHUs JOKYMEHTA; MOPSIOK COCTABICHHS
HOMEHKJIATYpBbI JIe.

Honswcen ymems: OpraHn3oBbIBaTh padOTy ¢ O(UCHON TEXHUKON: KCEPOKC, CKaHEp,
INPUHTEP, KOMIIBIOTEP, OQOPMIATH OTYETHO-IUIAHOBYIO JOKYMEHTAlUI0 1o padote
OpraHu3aIuy.

Pe3ynbmam: opranuzanus paboTel ¢ O(HUCHOW TEXHUKOW Il BBIMOJTHEHUS
KOMILJIEKTAllUM IOKyMEHTOB OIpe/iesieHa B COOTBETCTBUU C MHCTPYKLIMEH 110 MPUMEHEHHUIO,
OTUYETHO-TUTAHOBasl JoKyMeHTauust opopmiena B coorserctBuu ¢ 'OCTom — P 501357 —
2005 1.

Yearcaemovie cmyoenmut!

Tect cocroutT M3 AByX 4vactei: yacth A, 4yactb b. Tect coctouT m3 22 TeCTOBBIX
3amanuii. B TecTe WCMONB30BaHBI TECTOBBIE 3a/JIaHUS PANUYHON (HOPMBI, OJHOTHITHBIE
3aJlaHusl CTPYIIITUPOBAHKI B 0JIokH. B Havane kaxaoro 6J10ka 3a1aHMil IMEETCSI HHCTPYKITHS,
yKa3bIBarolasi Ha JEHCTBUsI, KOTOpble BbI JOJKHBI BBIIOIHUTH ISl YCHEUIHOTO pPEHIeHUs
TECTOBBIX 3aJaHUH.

[Ipu BBIMONHEHUU 3aaHuil ¢ (HOPMYIUPOBKON «Bbibepume NpaguiibHullL 8APUAHM
omeema» Bbl OKHBI BBIOpAaTh 0OuH TIPABWIBHBIA OTBET W3 MPEIIOXKEHHBIX. [Ipu
BBHITIOJTHEHUH 3a7aHus ¢ GOpMYITHPOBKON «/Jononnume npednodicenuey OTHOMY MPOIMYCKY
COOTBETCTBYET 00HO WIW 08a cioBa. llpw BBIMONMHEHUN 3agaHus ¢ (HOPMYITUPOBKOMH
«Bcmasvme nponywennoe c1060» HEOOXOAUMO BCTaBUTh MPOMYIICHHOE CJIOBO TaKUM
00pa3zoM, 9TO OJHOMY IMPOITYCKY COOTBETCTBYET 0OHO CIIOBO. IIpy BBITTOJTHEHUH 3aJaHUs C
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(bopmynupoBKoil «Bwibepeme 6ce npagunbibie omeembvl» Bbl NOIKHBI BBIOpAaTh HECKOJIBKO
IIPABUJIbHBIX OTBETOB.

Bun TectupoBanust — G1aHKOBOE, € UCIOJIb30BAHUEM MHOI'OPA30BbIX OJIAHKOB TECTA.
CryneHT BBINONHAET TECT Ha OTIENbHOM Onanke. B 6nank 3anocurcs @O, HoMep rpymibl,
BapHUaHT, HOMEpa 33aJaHUi U COOTBETCTBYIOIIME UM OyKBEHHbIE 0003HAUEHUS NMPaBUIIBHBIX
(MpaBUIILHOTO) OTBETOB.

KomnnuectBo 3amanuii 22

Bpewms BeinonHenus — 45 MuH.

TECT JJIsI IPOMEKYTOYHOM ATTECTAIIUU
Yacts A.

Buvibepeme 00un npasunvuwlit 6apuanm omeema
1. AEJIOITPOU3BOACTBO — 2TO:

a) CocraB OpraHU3aI[HOHHO-PACIOPSAUTEIILHBIX JIOKYMEHTOB;

b) JoxymMeHTaIMOHHOE OOECIeYeHHe yIPaBICHHUs, OXBAThIBAOIIAs BOPOCHI
JIOKYMEHTUPOBAHUS;

C) JlesITenbHOCTh 10 OPraHU3alMH IBIKECHHS JOKYMEHTOB Ha MPEIIMPHITHH.

2. KOJIMYECTBO CTAJUI B JEJIOITIPOU3BO/ICTBE:
a) 4,
b) 3;
c) 5.

3. PABMEP HITPA®A 3A VYTEPIO JOKYMEHTOB IIOCTOSHHOI'O U
JOJITOBPEMEHHOI'O XPAHEHUA:
a) /1o 35 MUHMMAJIBHBIX OKJIAJIOB;
b) o 70 MUHMMAIBHBIX OKJIAIO0B;
) Jlo 28 MUHMMAJIBHBIX OKJIAJIOB.

4. CO3AAHUE JOKYMEHTOB - 3TO:
a) JlokymeHTOOOOpOT;
b) doxymeHTHpOBaHuE;
C) ApXHBHOE JIeJIO.

5. AKT - O3TO:
a) JIoKyMeHT, COCTaBJCHHBIN HECKOJIBKMMH JIMIIAMH W TOITBEPIKIAIOIIHN

KOHKpETHBIE (h)aKThl UITU NEHCTBUS;
b) JlokymeHT, H31aBaeMblii PYKOBOAWUTEIIEM Ui PEIICHUS OIEPaTHBHBIX

BOIIPOCOB;
C) JlokyMeHT, CoJiep Kalllnuii OIUCaHNE U MTOITBEPKAeHUE (PAKTOB.

6. TAKCHUPOBKA - OTO:
a) PacueT cToMMOCTH XO3SHCTBEHHOM OTEepallnu;
b) Ilepenaua moKymMeHTa B OyXTaiaTepHIO;
c) IlpoBepka TNPUHATHIX JOKYMEHTOB OyXrajitepoM 1o ¢opMe H 1O
COAEP)KAHUIO.
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7. IEPBbII WJU EJMHUYHBIA DK3EMIUISIP O®ULMAJIBHOI'O
JOKYMEHTA - OTO:
a) TTomMHHIK;
b) dyGnukar;
¢) OpuruHan.

Hononnume npeonosicenue. O0noMy RPORYCKy COOmeemcmeayem 00HO C1060.
8. I[TIPABOBOU AKT, U3JABAEMbI® PYKOBOIWUTEJIEM B LEJIAX
PEINEHW S TPOM3BOJCTBEHHBIX 3AJTIAY - OTO

9. OBSBATEJIbHBIA DJEMEHT O®OPMJIEHUS  O®UIIMAJILHOIO
JIOKYMEHTA — DTO a) b)

10. HABOP PEKBU3UTOB, NAEHTUONINPYIOIINX ABTOPA
OOUILIMAJIBHOI'O IIMCBMEHHOI'O JOKYMEHTA - OTO a)
b)

11. ODPULIMAJIBHBIM JIOKYMEHT, MMIIOJB3YEMbBIM B TEKYILENU
JEATEJIBHOCTU OPT AHU3ALIMU — 3TO

12. IO FOPUJIMYECKOM 3HAUMMOCTHU JIOKYMEHTHI JEJISATHCS HA:
OPUT'MHAJIBI  (IIO/UIMHHUKH), KOIIMKM, YEPHOBUKH, BBIIMCKM U

13. II0  ®OPME WU3JIOKEHUA  AOKYMEHTBHI  JEJIATBCA  HA:
NHAMBUAY AJIBHBIE, TUIIOBBIE U

14. HOPMATHWBHBIN AKT, OITPEJIEJISIONINI ITOPSIJOK OBPA3BOBAHMS,
CTPYKTYPY, ®VHKIOHNH, IIPABA M OBA3AHHOCTH OPT'AHU3AIINN,
CTPYKTYPHOI'O ITOAPA3JIEHUA - 3TO

Bcmasvme nponyuwiennoe ciogo. O0Homy nponycKy coomeemcmeyem 00HO ClL080.

15. CUCTEMATU3NPOBAHHbBIM TIEPEUEHb HAWMEHOBAHUWU JIEJI,
3ABOIMMBIX B OPITAHU3AIINU, C YKAZAHUMEM CPOKOB UX XPAHEHUSA —
9TO JEJL

16. CIIPABKU I10 3AITPOCAM T'PAXKIAH OD®OPMIIANOTCA HA BJIAHKE
OOPMATA

17. CJIIYKEBHAA JOBEPEHHOCTDL COCTABJIAETCA OT UMEHU
I[TOAITMCBIBAETCA U 3ABEPAETCA IIEUATBIO

_ 18. HA O®OPMIJIEHUE COBELLIAHUS OBBIYHO OTBOJT 3-5
JTHEM

19. CITIPABKM 110 TMPOU3BOJCTBEHHBIM BOITPOCAM
COCTABJEAIOTCA HA OBIIEM BJIAHKE OPIAHUM3ALIMM U 3ABEPAIOTCA
[MTEYATBIO TPEAITPUATUA
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20. TEKCT ITPOTOKOJIA COCTOMUT U3 YACTEU
Yacts b.

CuTyaTHBHbBIC 3a/IaHUS

Buioepeme 6ce npasunvnble éapuanmosl omeema.

Boi  sensemecy  compyonuxom  mypucmuueckoeo acenmcmea «Conanay, no
OKOHYAHUU MeKywe20 Mecsiya 6am HeobXooumo cocmaeums Axm npuema pabom no
A2eHMCKOMY 002080pY O/ MYPONepamopa no KOJu4ecmsy npoOanHblx myp. NaKemos.

21. PEKBU3UTHI AKTA:
a) HammeHoBaHHe OpraHHU3aIUH;
b) JlomkHOCTHBIC 00S3aHHOCTH;
C) YcioBus OIUIATHI;
d) 3arosioBOK K TEKCTY;
e) Tekcr;
f) T'pud yrBepxaenus;
g) Ileuats;
h) Jara u HOMep;
i) Bu3sl cormacoBaHus;
J) HammeHoBaHMe BU/a TOKYMCHTA;
K) TToamwucu.

Bovi  signsemecv  pabomuuxom  mypucmuueckoco acenmcemea «Conanay eam
HeobXx00umo ogopmume nucbmennylo npemenzuio k myponepamopy «CoralTravely za
HeHaoaedcawue UCHOIHEeHUe YCI08ULl 002080pd.

22. PEKBU3UTHI ITMCbMEHHOM ITPETEH3UMU:
a) HammenoBanwue anpecara;
b) I'pu¢ yrBepxaeHus;
C) HaumenoBanue ajpecaHra;
d) HaumeHnoBanue Bua JOKYMEHTA,;
e) 3aroJoBOK K TEKCTY;
f) Texkcr;
g) OTMeTKa O IPUIIOKEHNUH;
h) Tloamucs,
i) Hara;
j) Tleuats;
k) Mecro cocTaBneHusl.
Bapuanr 2

HNHcTpyKIusA K TECTy

Ilens mecmuposéanua. TeCT IpeJHA3HAYEH JUIsI UTOTOBOIO KOHTPOJSA KadecTBa
YCBOEHUSI OCHOBHBIX BOITPOCOB 110 JUCIUIUIMHE.

Honsrcen 3namp: TpaBuiia OpraHU3aLUU JIEJIONPOU3BOJICTBA U PabOThI ¢ OpUCHOMN
TEXHUKOW, OPraHU3AIMI0 OTYETHOCTH B TYpU3ME.

Pezynomam: BOCTIPOM3BOAMT: ONpEAETICHUE JeONPOU3BOJCTBA; KIIACCH(PUKAILINIO
JOKYMEHTOB IO TPUMEHEHHIO, MepedHCIsieT OPIrTeXHUKY A paboThl ¢ JOKyMEHTalueH,
e Ha3HaYeHHE U BOCIIPOU3BOAUT MHCTPYKIIMH 1O pabOTe HA HEH, BOCIPOU3BOAUT AJITOPUTM
IpueMa JOKYMEHTa B OPraHM3aldio; MOPSAJOK pPETUCTpaluy JOKYMEHTa;  IMOPSAIOK
KOHTPOJIS 3a UCIIOJIHEHUEM JTIOKYMEHTA, dTallbl XpaHEHUs JTOKYMEHTA; IIOPSAAOK COCTABICHUS
HOMEHKJIATYPBHI €.
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Jlonycen ymems: OpraHu3oBbIBaTh paboOTy ¢ O(HUCHON TEXHHUKOH, OQOPMIATH
OTUYETHO-IUIAHOBYIO IOKYMEHTALIMIO 10 pabOTe OpraHu3aliy.

Pe3ynomam: opranuzanus paboThl ¢ O(PUCHONW TEXHUKOW Jii BBINOJHEHUS
KOMIUIEKTAIIMU JOKYMEHTOB OIpE/esieHa B COOTBETCTBUM C MHCTPYKIIMEH 10 MPUMEHEHHIO,
OTYETHO-TUTaHOBas JIokyMeHTanus odopmiieHa B coorBerctBuu ¢ [[OCTom — P 501357 —
2005 1.

Yearncaemvie cmyoenmut!

Tect cocrouT M3 AByX 4vacTei: yacth A, yacth b. Tect coctouT u3 22 TeCTOBBIX
3amanuii. B TecTe WCMONB30BaHBI TECTOBBIC 3a/laHUS PA3IUYHOU (OPMBI, OJHOTHUITHBIC
3aJjaHus CTPYIIIUPOBAHKI B OJ10kH. B Hauane kaxxaoro 010ka 3a/laHuii UMEETCs] HHCTPYKIIHS,
yKa3bIBaroasi Ha JEHCTBUsI, KOTOPbIe BBl JOJDKHBI BBIMOTHUTH IS YCHEITHOTO PEHICHUS
TECTOBBIX 33IaHUH.

[Ipu BBITIONIHEHWU 3aaHuil ¢ (HOPMYIHPOBKOUN «Bblbepume NpaguibHullL 8APUAHM
omeema» Bbl HOMKHBI BBIOpaTh o0OuM TPAaBUIBHBIM OTBET M3 MpEUIOKEeHHbIX. [lpu
BBITIOJIHCHUH 3aJIaHusl ¢ (POPMYIIMPOBKOU «/JonosHume npednodiceruey OJTHOMY TPOITYCKY
COOTBETCTBYET 0O0HO WIU Oe6a cioBa. [Ipu BbImomHEeHUM 3a1aHus ¢ (GOPMYITUPOBKON
«Bcmasbme nponywenunoe cnoo» HE0OXOAUMO BCTABUTH IMPOIMYIIEHHOE CJIOBO TaKUM
00pa3oM, 4TO OJIHOMY IPOITYCKY COOTBETCTBYET 00HO CIIOBO. IIpH BBIMIOJIHEHUHU 3aJaHUS C
bopMyITUpOBKOi «Bulbepeme 6ce npasuibHvle omeemsly BBl TOJDKHBI BEIOPATh HECKOJIBKO
MIPaBUJIbHBIX OTBETOB.

Bun tectupoBanus — OJIaHKOBOE, C MCIOJIb30BAHUEM MHOTOPA30BBIX OJIAHKOB TECTA.
CTyneHT BBINOJHSET TECT HA OTAENbHOM Onanke. B 6iank 3anocurcs @O, HOMep TpyIIIbI,
BapUaHT, HOMEPA 33/IaHUIl U COOTBETCTBYIOIIME UM OYKBEHHBIC 0003HAUCHUS TTPABUIBHBIX
(paBUIILHOTO) OTBETOB.

KomnnyectBo 3amanunii 22

Bpewms BeimonHenust — 45 MuH.

Yacts A.
Buvibepeme 00un npasunvuslit gapuanm omeema
1. JOKYMEHTOOBOPOT - 9TO:

a) JleATenbHOCTh 10 OPTaHU3aAIMH JBH)KEHUS IOKYMEHTOB Ha MPEIIPUITHH C
MOMEHTA UX CO3JaHUsl WIM MOJYyYEHHUsS 10 3aBEPIICHUS MCIOJHEHUS COBOKYIMHOCTh
paboT C TOKyMEHTAMU;

b) destensHOCTh  ammapaTa  yYOpaBJICHHs, OXBaThIBAIONIAs  BOMPOCHI
JIOKYMEHTHUPOBAHUS, U OPTaHU3alUU PaOdOTHI C IOKYMEHTAMH,

€) CucreMaTHU3UPOBAHHBIN IEPEYCHh HAUMCHOBAHW JIeJ, 3aBOJUMBIX B
OpraHu3aIfy, ¢ YKa3aHUEM CPOKOB UX XpaHEHHUs, 0)OPMIICHHBIH B YCTAHOBIEHHOM
MOPSIZIKE.

2. BAOMKCUPOBAHHA HA MATEPUAJIbBHOM HOCUTEIJIE
NHOOPMALMA C PEKBU3UTAMMU - 2TO:
a) JlokymeHT;
b) 3aBepenHast Komus;
) HdyOnukar JOKyMEHTa.

3. IIEPBAA CTAJAUA AEJIOITPON3BOJICTBA:
a) JlokymeHTO00OO0pOT;
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b) JlokymeHTHpOBaHHUE;
C) Yuudukanus.

4. PASMEP LITPA®A 3A HECBOEBPEMEHHVYIO I[TEPEJJAYY
JOKYMEHTOB B FOCYI[APCTBEHHHﬁ APXWUB:
a) Jlo 70 MUHHMAJIbHBIX OKJIAJIOB;
b) o 35 MUHMMAJIBHBIX OKJIA/IO0B;
¢) J1o 28 MUHHUMAIIbHBIX OKJIaI0B.

5. [IPMKA3 - 9TO:

a) IIpaBoBOii aKkT, H3JaBa€MbIi PYKOBOIUTEJIEM B MEIAX PpEIICHHS
MIPOU3BOJICTBEHHBIX 3a/a4;

b) [IpaBoBoii  akT, uU3AaBacMblii PYKOBOAUTEIEM IS pa3pelicHHs
OTIEPATUBHBIX BOIIPOCOB;

C) JIOKyMEHT, COCTaBJICHHBIH HECKOJIBKHMH JIUI[AMH M ITOJTBEPIKIAtOLIHIA
KOHKPETHBIC (P)aKThI MU ICHCTBUS.

6. PACUET CTOMMOCTH XO3SIMICTBEHHOM OIEPAITWN - DTO:
a) TakcupoBKa;
b) Kontupogka;
c) Homenkmarypa.

7. HABOP PEKBU3UTOB, NIEHTUOUINPYIOLIMX ABTOPA
ODPUITHNAJIBHOI'O ITMCBMEHHOI'O IOKYMEHTA - 3TO:
a) Brmank moKymeHTa;
b) Odopmnenne noKymeHTa;
C) PekBHU3UT TOKYMEHTA.

Hononnume npeonosicenue. OOHoMy nponycKy coomeemcmeyem 00HO Cl1060.
8. JOKYMEHT, COAEPXAIINN OITMCAHUE U (WJIN) ITIOATBEPXXIEHNE
O®AKTOB, COBbITUU - OTO

9. JOKYMEHT, MOSCHAIOWMUNA  CONAEPXKAHUE  OTAEJIbHBIX
ITOJIOXXEHUU QCHOBHOFO JOKYMEHTA (IUDTAHA, OTYETA) WU
OBFBACHAKOININN  [TPUYMHBI KAKOI'O-JIMBO COBBITUA - 3OTO
a) b)

10. OCHOBHOM JOKYMEHT O TPYJIOBOM JESATEJIBHOCTU U
TPYIOBOM CTAXE PABOTHHKA — 9TO a) b)

11. CPOK XPAHEHUA TPYAOBBIX JAOI'OBOPOB  COCTABJIAET
a) b)

12. TIO CPOKAM XPAHEHUA NOKYMEHTHBI BbIBAIOT: [TIOCTOSAHHBIE 1

13. IO ®OPME WM3JIOXKEHUA HOOKYMEHTbBI BbIBAIOT: THUIIOBBIE,
TPAD®APETHBIE 1
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14. 9UCJIO NOKYMEHTOB, TIOCTYIIMBIIUX B OPIAHU3ALIO U
CO3AAHHBIX EIKO 3A OIIPEAEJIEHHBIM IIEPUOA - OTO a)
b)

Bcmaevme nponywennoe cnoso. Q0Homy nponycKy coomeemcmeyem 00HO c/1060.

15. TTPOCTABJIEHUE HEOBXO/UMbIX PEKBU3UTOB,
YCTAHOBJIEHHBIX TIPABUJIAMU JOKYMEHTUPOBAHUA — 2TO
JOKYMEHTA.

16. KPATKOE OBO3HAUYEHME CBEJIEHUI O COCTABE U COJIEP)KAHUM
JIOKYMEHTOB B JIEJIE — DTO JIEJIA.

17. JOKYMEHT, AJIPECOBAHHBII PYKOBOJICTBY, COJIEPXKAILMI
WU3JIO)KEHUE KAKOT'O-JIMBO BOIIPOCA C BBIBOJAMU U TIPEJIOKEHUSIMU

COCTABUTEJIA - 3TO 3AIIMCKA.
18. CPOK JIEMCTBUSA HE MOJET ITPEBBIIIATD TPEX JIET.
19. PE30JIIOLMA COAEPXUT PE3VIIbBTAT PACCMOTPEHUA

JOKYMEHTA PYKOBOJACTBOM OPT'TAHU3ALIMN.

20. CITIPABKU TIO0 ITPOM3BOACTBEHHLBIM BOIIPOCAM
COCTABJEAIOTCAA  HA  BJIAHKE CTPYKTYPHOI'O ITOAPA3AEJIEHN A
OPI'AHM3ALINU U HE 3ABEPAIOTCA ITEUYATBIO ITPEAITPUATUA.

Yacrts b.
CutyaTHBHbIE 3a/1aHUS
Buibepeme 6ce npagunvivie omeemut
Bur  mpyooycmpaueaemecv Ha O0ondicHOCmMb  Meneddcepa No  NpooaAdCcam myp.
npooykma 6 mypucmuyeckoe azenmcmeo «llnanemay, 6am Heobxo0umo noonucamo
mpy008otl 002080p.

21. OBA3ATEJIBHBIE YCJIOBUA B TPYIOBOM JIOI'OBOPE:
a) Mecrto paboThI;
b) TpynoBas ¢pyHkuus;
C) McnbiTarenbHbIN CPOK;
d) [lara Hayana paGoTHI;
e) YciaoBus OmiaThl;
f) Yrounenue mecra paboThl (CTPYKTYpHOE TIO/Ipa3/IeICHHE);
g) Pexum pabouero BpeMeHH U OT/IbIXA;
h) Buzpl 1 ycoBus JOTOJIHUTEIHHOTO CTPAaXOBaHUs PAOOTHHKA.

Bvl 3anumaeme 0ondxcnocms cekpemaps 2eHepanbHo20 OUPeKmopa mypucmuieckou
Gdupmul «llnanemay, 6am Heob6x00UMO 0popmums NPOMOKOJL COBEUJAHUSL.
22. PEKBU3UTHI ITPOTOKOJIA:
a) HaumenoBanue opraHusaium;
b) HaumenoBaHue BUJAa TOKYMEHTA;
c) Jlarta u HOMED;
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d) HawmmenoBanue agpecara;

e)  3aroJioBOK K TEKCTY;

f)  Tekcr;

g) [Ileuars;

h)  Pe3osronuio pyKOBOIUTELS;

i)  Toxmmucw.
TecToBoe 3amanue:
1. Jlenonpou3BoACTBO 3TO:
a) -TpYINUPOBaHUE UCIIOJTHEHHBIX JOKYMEHTOB B JIeJI0 B COOTBETCTBUH C
HOMEHKJIATypOH Jie]1 (CUCTEMAaTU3UPOBAHHBIM IIE€pEYHEM HAUMEHOBAHUMN JIel,
3aBOJAUMBIX B OPTaHU3AIMHU, C YKa3aHUEM CPOKOB UX XpaHEHUsI, 0POPMIICHHBIM B
YCTAHOBJICHHOM HOPSAKE) U CUCTEMaTU3alus J0OKYMEHTOB BHYTPH Jea.
0) -oTpacip AesATeIbHOCTH, O0ecTeurBaoIIas JOKYMEHTUPOBAHUE U OPTaHU3AIHIO
paboThl ¢ OPUIIHAIIBHBIMYU JOKYMEHTAMH.
B) -COBOKYIHOCTD JICHCTBHII, 00€CTIEYNBAIOIIUX UX CBOCBPEMEHHOE UCIIOJIHEHUE.
2. CranpapTu3anus 3T1o:
a) -3TO MPOLIECC YCTAHOBJICHUS U MPUMEHEHHS CTaHIaPTOB, MO KOTOPHIMU MMOHUMAETCS
«o0Opaser, 3TajJoH, MOJEIb, IPUHUMAEMBbIEC 32 HCXOAHBIC JUISl COTIOCTABIICHHS C HUIMHU
JIPYTUX MOJOOHBIX OOBEKTOBY.
0) -7TO pa3paboTKa TUMOBBIX KOHCTPYKIIMI MU TEXHOJOTHYECKUX MPOILIECCOB Ha
OCHOBE OOIIUX JJIsI psifia MPOIIECCOB TEXHUYECKUX XapaKTepucTuk. B
JOKYMEHTOBEICHUH TOT CIIOCOO MCIOJIB3YETCs IS CO3AaHMS TUITOBBIX (hopm
JTOKYMEHTOB U TUIOBBIX TEKCTOB, T.€. 00pa310B WM 3TAJTOHOB, HA OCHOBE KOTOPBIX
CO3/1aI0TCS KOHKPETHBIE JOKYMEHTBI
B) -3TO TEKCT-00pa3el], Ha OCHOBE KOTOPOTO B MOCIEAYIOIIEM CO3/1al0TCS TEKCTHI
aHaJIOTMYHOTO cojepxaHus. Hanpumep: 3asBaeHne Ha OTIYCK, MaTEPUAIIbHYIO
MOMOIIIb, aHKETa TYPUCTA UM 3asgBJICHUE HA OPTaHU3AIHNI0 TYPUCTUUECKON MOE3AKH.
3. IOKyMEHTBI, HanpaBJsieMble BHIIIECTOSIIIIUMH OpraHaMH BJIACTH U YIIPABICHUS
MOAYMHEHHBIM OpPraHU3aIUsSIM ITO:
a) —TOPU30HTAJIbHBIE TOTOKHU
0) —BOCXOJISIIIINE TOTOKH
B) —HUCXOJIAIINE MTOTOKHU
4. Cxkonbko 00X0J0B 3/1aHUs (TEPPUTOPUH) COBEPIIAIOT KYphephl IO 3apaHee
pa3paboTaHHBIM MapuIpyTaM B YCTaHOBJIEHHBIE Yachl, 3a0Upast AOKYMEHTBI JJIs
OTIPaBKHU U JIOCTABJISIS MOCTYMUBIINE JOKYMEHTHI.
a) 1-2
0) 2-3
B) 3-4
5. K BeImoniHeHHI0 paboT B KauecTBe OllepaTopa KOMIBIOTEPA U Ha IPYroil OprTeXHuKe
(IpUHTEPHI, CKAHEPBI, KCEPOKCHI U T.JI.) JONMYCKAIOTCS JIMIa KaKoro Bo3pacTa: ?
a) — He Moyoxe 16 ner
0) — Tonpko ¢ 18 et
B) — oT 20 mer
6. UTo sBNIIETCS OCHOBHBIM MaTe€pUaIbHBIM HOCUTEIEM JIeTI0BOM MHPOpMAIuU Ha
ceroass: ?
a) — Jluck
6) — bymara
B) — XKectkuii nuck
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7. Ha 6ymare kakoro ¢opmata JOJKHBI 0QOPMIIATHCS MPUKA3bl, MUCbMA U APYTUe

OpraHU3aIMOHHO-PACTIOPSIUTEIbHBIC IOKYMEHTHI: ?
a)— Adu AS

0) —A6
B) —A3

8. Ha cKOIbKO pEKBU3HUTOB BBIJIEIAIOTCS TPeOOBaHUS K OPOPMICHUIO TOKYMEHTOB B

POCCUMCKOHN MpaKTUKE JeJIOMPOU3BOACTBA?

a) 10
0) 20
B) 30

9. HpI/I COCTABJICHUHU IIPOCKTA NOKYMCHTA CTOUT YACIUTDb oco0oe BHUMaHue Ha?

a) KOMITO3UIIUSA

0) 3aroJIOBOK

B) COJIEpKaHHE

10. Korna 611 BBeaeH B aeiictBue 'OCT 16347-76 «3Haku KOPPEKTYypHBIE»?

a) 01.02.76
6) 01.01.77
B) 02.01.77

11. Yro Takoe Ycras?
a) -CBOJI MMPABHJI, PETYIUPYIOIHUX JEATEIbHOCTh OpraHU3aIui, yupeKICHHH, OOIIECTB,
IpakJaH, UX B3aUMOOTHOIIEHHS C APYTMMH OpraHU3alUsIMU U FpakJlaHaMH, IpaBa u
00s13aHHOCTH B Pa3HBIX cepax rocynapCTBEHHOTO YIPABICHUS, XO35IHCTBEHHON UITN
UHOH JesTeNbHOCTH.

0) -HOpMaTUBHbBIE AKThI, UMEIOLIUE CBOJHBIA KOAUDHUKALIMOHHBIN XapakTep u

OTIpeAeISIONIrEe MOPAI0K 00pa3oBaHusl, KOMIETEHIINIO, OPraHU3aIHI0 pabOTHI.
Hanpumep: «O6miee nonoxxeHue o MUHUCTEpPCTBaX», «[lonoxeHne o JOKyMeHTax U

JOKYMEHTO000pOTe B OyXraaTepCKOM yueTe» U T.1.
B) -3TO IIPAaBOBOM aKT, yTBEPKAAE€MbIH MU U3JaBAEMBII B LI€JISIX YCTAHOBJIEHUS IPaBUIL,

pPETYIMPYOIIHUX OPTaHU3aMUOHHBIC, HAYIYHO-TECXHUYCCKUC, TCXHOJIOTUYCCKHUC,

(VHAHCOBBIE UJIU UHBIE CIIEIIUATIbHbIE CTOPOHBI IESTEIbHOCTH YUPEKACHUM,
OpraHu3alui, IPeANPUATUHN, TOJKHOCTHBIX JIUL U TPAXKIaH.

12. IIpaBoBO#t MHOTO(YHKIIHOHAJIBbHBIM JOKYMEHT, PETyJIUPYIOMHI X0391CTBEHHBIE HIIH
UHbIE B3aMMOOTHOIIEHHS CyOBEKTOB 3KOHOMHYECKOH AEsTEIbHOCTH.
a) —Uuctpykuus

6) —loroBop

B) — [lonoxenus
13. TIpuxas s3To?
a) -TIPaBOBOM aKT, U3/IaBa€MbIii OPTAHOM T'OCYIapCTBEHHOTO YIIPABICHUS
IPEUMYIIECTBEHHO 10 BOIIpocaM MH(POPMAIIMOHHO-METOJUYECKOI0 XapakTepa, a TakKe

II0 BOIIPOCAM, CBSI3aHHBIM C OpPTaHHU3alMeN UCIIOJHEHNS IPUKA30B, UHCTPYKLIHMN U

JIPYTUX aKTOB.
0) -TOKYMEHT, U3/1aBa€MbI PYKOBOJIUTEIEM KOJUIETHATBHOTO OpraHa Jjis
€IMHOJIMYHOT'O PEIICHUS] ONEPATUBHBIX BOMPOCOB.

B) -IIPaBOBOI aKT, U3/1aBa€Mblii pyKOBOJAUTEIEM OPTaHU3AIUHU C LI€JIbI0O pa3pelieHus

OCHOBHBIX U OTIEPATHBHBIX BOIPOCOB B XOJI€ AEATEIbHOCTH OpraHU3aINH.
14. Yto takoe Tenerpamma’?

a) -000011eHHOE HAa3BaHUE PA3JIMYHBIX IOKYMEHTOB, BBIJCISIEMBIX B OJJHY KaTErOPHUIO 1O
ocoOoMy croco0y nepesayn TeKCTa: Mo Tenerpady win TeiaeTanny. DTOT BUI
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JIOKYMEHTOB HCIIONIBb3YIOT B CIydasiX, Korjaa Heooxoauma 6osiee ObIcTpas 10CTaBKa
JOKYMEHTA MOJIy4aTelo.

0) -00001IeHHOE Ha3BaHUE PA3JIMYHBIX 110 COJIEPKAHUIO TOKYMEHTOB, BBIIEISAEMBIX B
OTJIENbHYIO KaTETOPHUIO B CBSI3M C OCOOBIM CIIOCOOOM Tepesiauu TeKcTa (Imepeaaercs
YCTHO MO KaHajaM Tele(QOHHOM CBSI3H U 3alUChIBAETCS OT PYKH).

B) -IOKYMEHT, a/IpECOBAHHBIA PYKOBOJUTEIIO0 OPTaHU3ALNH U COAEPIKAIIUN
00CTOsTEIbHOE U3JI0KEHUE KaKOTO-TM00 BOMIPOCa C BHIBOJIAMH U MPEITI0KECHUIMHI
COCTaBUTENS

15. Kakue nucbmMa coCTaBISIOTCS MO ONpeeIeHHOMY 00pa3iy (3TO KacaeTcsi He TOIbKO
CTaHJApTHBIX aCIIEKTOB COJAEPKaHMs, HO U popMaTa Oymaru, cocraBa peKBU3UTOB U
T.1.7

a) PermameHTHpOBaHHBIEC MHCHMA

0) HepernameHnTupoBaHHOE J€JI0BOE MUCHMO

B) OJIHOACIIEKTHOE TUCHMO

16.  JloxyMeHT, cofep alliuii CBeJJeHUsI 00 OpraHru3aTrope MyTeuIeCTBHS, HallpaBICHHE
MyTEIIECTBHS, JaThl 3a€3/1a-0The3/1a, ITACIIOPTHBIE TAHHBIE JIMIIA 3aKa3bIBAIOIIETO TYD,
HAaUMEHOBAaHUE Typa, KpaTKOEe OMHCaHUE Typa, €ro CTOUMOCTb.

a) Bayuep

0) 3asiBKa TypucTa

B) CTpaxoOBKa

17.  Pedepenc B aucTe OpOHUPOBAHHS 3TO...

a) ajipec TypareHTCTBa

0) HOMep JIUCTa OPOHUPOBAHUS

B) €MDIJ TypHCTa

18. B cKOJBKHX 3K3EMIUIIpaxX COCTABIISAETCS JUCT OPOHUPOBAHUS

a) B OIHOM

0) B 1BYX

B) B Tpex

19.  OOs3arenbHBINA JOKYMEHT, periaMeHTHPYIONIHI B3aUMOOTHOIIIEHHUS TYpUCTa U
OpraHu3aTopa IyTenIeCTBUs

a) 3arpaHnacrnopT

0) loroBop Ha TYypHCTCKOE MyTEIIECTBUE

B) Pacnicka

20.  Pacumpyiite ab6pesuatypy HTA

a) HoBoe TexHOM0Ornueckoe areHTCTBO

0) HanmonanbHasi TypUCTCKast acCOIUAIIUS

B) HaponHas TypucTckas accouuanus

21.  Yto BXOaMT B hOpC-MaKOPHBIE 0OCTOATENHCTBA

a) 3eMIIETPSICEHMSI, TT0XKAPBI, IITOPMBI, YparaHbl, U3BEPKEHHsI BYJIKAaHOB, HABOJAHCHHUSI,
BOCHHBIC JICUCTBUS, OJIOKA/IbI, 3a0aCTOBKH, SITUAEMHUH H T. J|

0) aTKOTOJILHOE OTbSHEHUE

B) JTI000€ 3a00JIeBaHNe

22.  JIOKyMEHT, Jarolluii pa3pelieHne Ha Bbe3l KOHKPETHOMY JIMILY Ha TEPPUTOPHUIO
COOTBETCTBYIOIIETO TOCYIapCTBA, HA BBIE3]I C TOW TEPPUTOPHH U TIPOE3]T Yepe3 HeE.

a) 3aMucKa OT TyporepaTopa

B) pa3pelieHne poAnTeIeH, 3aBepEHHOE HOTAPHYCOM

T) BU3a
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23. Kakoii kogekc siBIseTCs OCHOBHBIM aKTOM, PETYIUPYIOIIUM BOIIPOCHI CTPAXOBAHUS B
Poccun

a) Koznekc uectn

0) I'paxxnanckuit kogexc PO

B) TpynoBoii kogekc PO

24.  OOuwmii cpoK UCKOBOM TaBHOCTH

a) Tpu roja

0) mATH JIeT

B) 75 ner

25.  HOpunuyeckas cuiia TOKyMEHTa — 3TO:

a). OcoO0eHHOCTH BHEIIHETO O(hopMIIEHUS JOKYMEHTA.

0). CBU1eTENbCTBO HAIMYMS B IOKYMEHTE 10JIOKEHUI HOPMAaTUBHOTO XapakTepa.
B) CriocOOHOCTH AOKYMEHTA MOPOXKAATH ONpeeSIEHHbIE TPABOBHIE MOCIEICTBUS.
26 [MogmMHHNK TOKyMEHTa — 3TO:

a)llepBblil WM €AMHCTBEHHBIN SK3EMIUIAP JOKYMEHTA.

0) DK3eMIUISP TOKYMEHTa, C KOTOPOTO CHSTA KOIHS.

27 Ob6s13aTe/IbHBIN NPU3HAK HA JOKYMEHTe, YCTAHOBJICHHBIN 3aKOHOM — 3TO
a) MHTEpBaJ

0) peKBU3HUT

B) TOJIOXKEHHUE Ta0ysITOpa

28 CKOJIBKO 9K3EMIUISIPOB MPHKa3a MOAMUCHIBAET PYKOBOIUTEND?

a) Heckombko.

0). [Ba.

B) OnuH.

4.6. Ounenka no y4eOHoi M (WJIM) MPOU3BOJACTBEHHOH (MO MPOPUII0 CEeNNATILHOCTH)
NpaKTHKe

4.6.1 Buabl pador yuyeOHOW NPAKTHMKHM W TNpoBepsieMble pe3yJbTAaThl 00y4eHHUsl 110
npogpecCHOHATBLHOMY MOAYJIIO:

Buasi pador ITpoBepsiemble
pe3yJabTaThl
1. 3nHaxkoMcTBO C MpaBUJIAMU MPOXOXKIACHUS YU€OHOM MPAKTUKU. [NK1.1-TIK 1.4
2. HHcTpykTax o oxpaHe Tpyja, IpoTHBoIokapHoil 6ezonmacHoctu. | OK 01-OK 05, OK
3. PaccmoTpeTh BHIIBI pEKIIAMHOTO TIPOTYKTA. 09
4. O3HaKOMHUTbCS C TpaBWJIaMH pabOTHl Ha BBICTABKAaX, METOJIbI

aHaJIM3a Pe3yJIbTaTOB JISATEIHHOCTH Ha BHICTABKAX.

5. UByuutsh criocoObl 00pabOTKH CTATUCTUUYECKUX JTAHHBIX.

6. O3HaKOMHTBCS C MeToJaMH paboThl ¢ 0a3aMu JIaHHBIX H
METOJIUKONH  paboOThl CO  COPAaBOYHBIMHU W HHQPOPMAIMOHHBIMH
MaTepHajIaMH 10 CTPAHOBEJACHHUIO M PETHOHOBEICHHUIO, MECTaM W BUAM
pa3MeIeHHsl U TUTaHUs, SKCKYPCUOHHBIM 00BbEKTaM U TPAHCIIOPTY.

7. O3HAaKOMHTBHCS C TUTAHUPOBAHUEM ITPOTPAMM TYPIIOE3/I0K.

8. U3yunTh OCHOBHBIC MpaBUJIa U METOJUKY COCTABIEHUS MPOTPAMM
TYpOB.

9. Paccmotpers mpaBuia oopmileHHs TOKYMEHTOB Mpu paboTe ¢
KOHCYJIBCKAMHU YUPESKICHUSIMHU, TOCYJAaPCTBEHHBIMUA OpPTaHHU3AIUSAMHU H
CTPaxOBBIMU KOMIAHUSMHU.

10. O3HaKOMHTBCS €O  CHOCOOAMHM  YCTpaHEHHUs  IpoOJIeM,
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BO3HHKAIOIIMX BO BpeMs Typa.

11. O3HakOMHUTBECSA € METOAMKAMU pacdyera CTOMMOCTU IPOKHUBAHUSA,
NUTAHUS, TPAHCHOPTHOTO M  AKCKYPCHOHHOIO  OOCIYXHBaHHUA MU
METOJMKON pacyera ce0eCTOMMOCTH TYypHaKeTa, OIpPEIEICHMs LIEHbI
TYpPHPOIYKTA.

12. O3HAaKOMHUTHECSI C METOJAUKONM CO3JaHUS areHTCKOM CEeTH U
COJIepKAHNE areHTCKUX JI0TOBOPOB.

13. M3yunts ocHOBHbIE (OpMBI pabOTBl € TypareHTaMu IO
IPOABWKEHUIO U PEATHU3aLUU TYPIPOAYKTA.

14. M3yunTh METOMKY OPraHU3alMH PEKIAMHBIX TYpPOB.

15. M3yuuths mpaBuja pacyeToB C TypareHTaMH MU CIOCOOBI HX
MOOUIPEHUS.

16. M3yunth OCHOBBI MAapKeTHHIa M METOAMKY IPOBEICHHUS
MapKETHUHIOBBIX UCCIIEOBAHUM.

17. VI3yuuTh TEXHUKY IPOBEACHUS PEKIAMHOIN KaMITaHUH.

18. M3yuntp MeTOOUKy (QOPMHPOBAHUSI COJCPXKAHUA M BBHIOOpPA
J3aiiHa peKsIaMHbIX MaTepHalioB.

19. M3yunth TeXHUKY A(PPEKTUBHOTO JEIOBOTO OOLICHHUS, MPOTOKOI
U 3TUKET.

20. M3yuntp crnenuduky HOpPM OOIIEHHUS C HWHOCTPAHHBIMU
KJIMEHTAaMU U areHTaMH

4.6.2 Buabl padoT NpoU3BOACTBEHHOM NMPAKTHKHM U NMpPOBepsieMble Pe3y/ibTaThl

00yuyeHusi 10 NPodeccHoHATBLHOMY MOAYJII0:

Buasl pador IIpoBepsiemble pe3yJIbTAThI

IInanupoBaTh TEKYLIYIO nestensHocTs | [IK 1.1, OK 01-OK 05, OK 7, OK 09
COTPYIHUKOB CIYyXO MpeanpusTUii Typusma
Y TOCTENIPUUMCTBA

OpranuzoBbiBaTh  Tekyuiyto  nesrenbHocTs | [IK 1.2, OK 01-OK 05, OK 7, OK 09
COTPYAHUKOB CIy’KO TpennpusaTuil TypusMa
¥ TOCTENIPUHUMCTBA

KoopaunuposaTs u xoHTposimposats | [IK 1.3, OK 01-OK 05, OK 7, OK 09
JIeSATeTbHOCTh COTPY/IHHKOB CITY X0
IPEIIPUATHI TypU3Ma U TOCTENPUUMCTBA

OcymectBisaTh pacuetsl ¢ morpedutensmu 3a | [IK 1.4, OK 01-OK 05, OK 7, OK 09
MPEIOCTaBICHHBIC YCIYTH

5.®0H1 OLEHOYHBIX CPEICTB [JIsl ATTECTAIMU IO MOAYJI0 K8AIUDUKAUUOHHDLIL

IK3AMeEH - 5 cemecmp

I[TACIIOPT

Ha3znavenmue:
®OC npegHa3zHayeH ISl KOHTPOJIS U OLEHKHU PE3YIbTaTOB OCBOCHUS

npodpeccuonambHoro moxayns IIM.01  «Opranuzanus W KOHTPOJb TEKyIIeH
JNEeSTENIbHOCTH CIIYKO NpeanpusTuii Typu3Ma M TOCTEIPUMMCTBa» IO CIEHUATbHOCTH

43.02.16 «Typu3M U rOCTEIPUUMCTBO»

ITAKET 5K3AMEHATOPA
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YCJIOBUA

KonnyectBo  BapuaHTOB  KaXIOro  3alaHusl /  MAKeTOB  3afaHud ISt
9K3aMEHYIoLIerocs:: 1 BapuaHT — TECTOBBIX 3aJaHUM (TeopeThuyeckas 4acTh), | BapuaHT —
cuTyarnus (MpakTUIeCKas 4acTh)

BpeMmsi BbINOTHEHUS KaXKJIOTO 3aJlaHUs: TECTOBbIE 3ajaHus (Teopus) — 2 yaca,
cutyarus (IpakTuka) — 4 yaca.

O6opynoBanne: Ob6opymoBaHue ydeOHOro kabwHeTa W paboOYMX MECT KaOWHeTa:
paboune mecta (25-30) mo KoJMYeCTBY 00ydJaroImMXcs; padodee MeCTO MpPeroaBaTers.

Texnuueckue cpeacTBa OOydeHHUS: KOMIBIOTED; ayJHOBU3YalbHBIE CPEICTBA
00y4eHust; MporpaMMHOE obecrieueHrne o01ero u npohecCuoOHAIBHOTO O0yUCHHUS.

KPUTEPUUM OLIEHKUA
Xo/1 BbINIOJTHEHUS 3a/1aHUS
Tabnuna 6

Konbr ITokazarenu OLlEHKH pe3yJibTaTa Onenka

MIPOBEPSIEMBIX (ma / Her)

KOMITETCHIINH

IK 1.1 Hanuuue aTTecTallMOHHOrO JMCTa MO pe3yibTaTam

K 1.2 IIPOXOXKIAECHHUSI ~ IIPOM3BOACTBEHHOM  IIPAKTHUKU €

IK 1.3 yKa3aHHMEM KaueCTBEHHOIO BBINIOJHEHHUS BCEX BHUJIOB

[IK 1.4 pabor.

OK 01 Hamuune © KadyeCTBEHHOE BBINOJHEHHUE JOKJIAA0B,

OK 02 coobmieHnii u  pedepaToB, COIEPKAHHE KOTOPBIX

OK 03 COOTBETCTBYET BBIJJAHHOMY 3aJaHUIO.

OK 04 Odopmnenne A0KIanOB, cOOOLIEHUH U pedeparoB B

OK 05 cooTBeTCTBUM ¢ TpeboBaHusmMu [lomoxenuss 00

OK 07 0(hOpMIIEHUH TEKCTOBBIX JOKYMEHTOB.

OK 09 Hannyue mnpoBepeHHBIX M 3alIUIIEHHBIX OTYETOB II0
BBIMIOJTHEHHBIM TPAKTUYECKUM pPaboTaM MpH HU3YYEHHH
MEXIUCIUIUIMHAPHOTO  Kypca  HpOQecCHOHAIBHOIO
MOJYJIS
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6. VCJIOBHUSI PEAJIM3ALIMA TPOTPAMMBI  ITPO®ECCHUOHAJIBLHOIO
MOIYJIS

6.1. l1st peaiu3anuu NporpaMMbl NpodheccCHOHATBLHOT0 MOAYJIsl I0JKHBI ObITH
NpeaycMOTPEHbI cJieAyIolue crielualbHble OMelleHUs:

Kaounersi:

- OCHOB MapKETHHIa;

- OpraHMu3aIH IeATEIbHOCTH COTPYAHUKOB CITY>KOBI TPOAK;

- TEXHOJIOTUHM OpPTraHUu3allu TypOIIepaTOPCKOM U TypareHTCKOMN JAeITeIbHOCTH;

— OpTaHMU3AINH JICATEITHHOCTH COTPYAHUKOB CITY)KOBI IPHEMa, Pa3MeIleHU;

- OpTaHW3aIli  JICATEIHHOCTH  COTPYOHUKOB  CIYXKOBI  OOCITYyXHBaHUS
Y DKCIUTyaTallii HOMEpHOTO (hOHIA,

— OpTraHHU3aIH JIeATEIbHOCTH COTPYAHUKOB CITY>KOBI TUTAHUS

— OpTraHHU3aIH JIeATEeIbHOCTH COTPYAHUKOB CIY>KOBbI OpOHUPOBAHUS U IPOAAK,

OCHAIIIEHHBIX 000PY/10BAHUEM:

— MOCAIOYHBIC MECTA 110 KOJTHMYECTBY 00YJIArOIIHXCS;

- pabouee MeCTO MpEeroIaBaTes;

— 9KpaH, MPOEKTOP, MATHUTHASI IOCKA;

— TUAAKTHYECKHUE MTOCOOuS;

— porpaMMHOe 0OecTeYeHUE;

— BUJCO(PHUIEMBI 110 PA3JIMYHBIM TEMaM;

TeXHHYECKHMMH CPeICTBAMMU:

- BUJICO000pYyIOBaHHE (MYJIBTUMEIUUHBI MPOCKTOP C OJKPaHOM WU
TEJICBU30p, WM TUTA3MCHHAS ITaHEb);

— KOMIIBIOTEPHI IO KOJTMYECTBY MOCA0YHBIX MECT;

- po(heCcCHOHATTLHBIC KOMITBIOTEPHBIE TIPOTPAMMBI.

7. UngopmannoHHoe o0ecniedeHUe peaJu3allii NPOrpaMmbl
npo¢eCCHOHAIBHOI0 MOYJIs

Jlns peanuzanuy nmporpammbl OMOIMOTeUHbIH (HOHJ 00pa3zoBaTeIbHON OpraHU3aluu
JOJDKEH HMMETh IeYaTHble W/MIM JJIEKTPOHHBIE 00pa3oBaTelbHbIE UM HHPOPMAIMOHHBIE
pecypcsl, pekoMenzoBaHHble PYMO, 11 HCNoNb30BaHUS B 00pa30BaTEIbHOM IPOLIECCE.
[Tpu popmupoBanuu OubGnHoTeuHoro ¢oHjpa oOpa3zoBaTeNbHOM OpraHu3alluu BblIOMpaeTcs
HE MEHEee OJHOrO M3JaHMsd U3 TMEPEeUYUCICHHbIX HW)KE IeYaTHBIX W3JaHuil U (Win)
AIIEKTPOHHBIX M3JJaHUM B KaueCTBE OCHOBHOT'O, IIPU 3TOM CIHCOK, MOXET OBbITh JIONOJIHEH
HOBBIMHU U3JJaHUSMHU.

7.1. OcHOBHBIE eYaTHBbIE M JJICKTPOHHbIC U31aHUSA

1. CkabeeBa, JI. WM., Opranuzanus ¥ KOHTPOJb TEKyLIEH AeATeIbHOCTU
NOJpa3JieieHuil M CiIyx0 NpeanpusaTuidl rocrenpuuMcTBa (cepusi yuyeOHukoB OYMO
43.00.00 «Cepsuc u Typuszm») : yueonuk / JI. 1. Ckabeesa, JI. JI. JlyxoBHas. — Mocksa :

KuoPyc, 2023. — 219 ¢ — ISBN 978-5-406-11920-4. — URL:
https://book.ru/book/950249 (nara obparienus: 13.05.2024). — TekcT : 37EKTPOHHBIA.
2. brikoBa T. A. JloKyMeHTallMOHHOE  oOOecreueHue  YyIpaBICHH

(memompoun3BoACTBO) : yueObHoe nmocodue / T. A. beikosa, T. B. Ky3nenosa, JI. B. Cankuna ;
noxa oomr. pea. T. B. Ky3unenoBoit. — 2-e uzj., nepepad. u gon. — Mocksa : UTHOPA-M,
2024. — 304 c. + [omn. marepuansl [DIeKTpoHHBINH pecypc]. — (Bricmiee oOpa3oBanue:


https://book.ru/book/950249

GENEPAJIBHOE TOCYJAPCTBEHHOE BIOJIXKETHOE OBPA30OBATE/IbHOE CMK
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bakanaspuar). - [ISBN 978-5-16-004805-5. - Tekcr : osnextponssii. - URL:

https://znanium.ru/catalog/product/2110037  (mata oGpamienus: 20.02.2024). — Pexum
JOCTYTA: 110 TOJIIUCKE.

3. Uepennmuenko, FO. II., Opranum3anus M KOHTPOJb TEKYIIEH JesATEIbHOCTH
COTPYIHUKOB CIYyXObl mpuema u pasmemieHus : yueoHuk / O. II. Uepennumuenko. —
MockBa : KnoPyc, 2024. — 186 c¢. — ISBN 978-5-406-12207-5. — URL:
https://book.ru/book/950767 (mara obparnenus: 13.05.2024). — TekcT : 3JEKTPOHHBIA.

4. Hukonbckas, E. 0., YnpaBienne kaueCTBOM TOCTHHHUYHBIX YCIyT : yueOHuk / E.
1O. Hukonsckas, A. A. Tuxuenko, JI. A. ITonoB. — Mocksa : Pycaiinc, 2021. — 197 ¢. —
ISBN 978-5-4365-5164-7. — URL: https://book.ru/book/936360 (mara oOGparieHus:
13.05.2024). — TeKcT : 37eKTPOHHBIH.

5. Huxonbckas, E. FO., Crannaptusaius u KOHTPOJIb KaueCTBA TOCTUHUYHBIX YCIIYT :
yueOnuk / E. 0. Hukomnbckas, JI. A. Ilonos, A. I1. KoBanbuyk. — Mocksa : KnoPyc, 2024.
— 343 ¢. — ISBN 978-5-406-10939-7. — URL: https://book.ru/book/950692 (mata
obpamenust: 13.05.2024). — TekcT : AIEKTPOHHBIN.

6. Hukonwckas, E. 10., TeXHOIOTUM TOCTHHHYHOW JIEATEIHPHOCTH : y4eOHOE TTocoome
/ E. 10. Huxonsckast, M. E. VYcnenckas, . B. TI'ankun, JI. . CkabeeBa. — Mocksa :
KnoPyc, 2023. — 297 ¢ — ISBN 978-5-406-10329-6. — URL:
https://book.ru/book/945180 (mara obpamienus: 13.05.2024). — TeKCT : 3JIEKTPOHHBIIA.

7. TapeeB, P. P., Opranmzamuss paboOThl CIyXObl THTaHUS TOCTHHHUYHBIX
npennpusaTuii : yaebHoe mocobue / P. P. I'apee, A. ®. IlaBmrouenkoB. — Mocksa :
KnoPyc, 2022. — 220 c¢. — ISBN 978-5-406-09195-1. — URL:
https://book.ru/book/942805 (mara obparienus: 13.05.2024). — TeKcT : 3J€KTPOHHBIIA.

8. MeHeKMEHT W YIpaBJeHHE IEPCOHAJIOM B TOCTHHHYHOM Jenie : ydeOHoe
nocobue / U. I'. lllyroga, /. X. 'oguna, }O. H. By3una [u ap.]. — Mocksa : KnoPyc, 2022.
— 161 ¢. — ISBN 978-5-406-09857-8. — URL.: https://book.ru/book/944077 (mata
obpamenus: 13.05.2024). — TekcT : 2IeKTPOHHBIH.

9. TI'apees, P. P., Opranmsanusi AeATEIBHOCTH COTPYIHUKOB CIYXKOBI THTaHUS :
yuebHoe nmocobue / P. P. 'apeeB. — Mocksa : KnoPyc, 2022. — 143 c¢. — ISBN 978-5-406-
09538-6. — URL.: https://book.ru/book/943186 (mata obparenus: 13.05.2024). — Tekcr :
JJIEKTPOHHBIN.

7.2. OCHOBHBIE JIEKTPOHHbIE U31AHUA
DekTpoHHO-0MOIMOTeYHast cucTema https://znanium.ru/
DnekTpoHHO-0MOMHoTeuHas cuctema https://book.ru/

7.3. IonoJTHUTEIbHbIE HCTOYHUKHU

1. ®enepanbhblil 3aKk0H 0T 24 HOsI0ps 1996 1. N 132-D3 «OO6 ocHOBaxX TYpUCTCKOM
nesarenbHoCcTH B Poccuiickon denepaunny».

2. 3akon P® ot 07.02.1992 N 2300-1 (pen. ot 11.06.2021) «O 3amute mnpas
noTpeduTeneii.

3. Pacnopsoxkenue IlpaButensctBa P® or 20.09.2019 N 2129-p (B pexn.
ITocranoBnenus IIpasurenscrBa PO ot 23.11.2020 N 1903, pacniopsixkenus IlpaBurenscrBa
PO oT 07.02.2022 N 187-p)
«O6 yrBepxxaenun CtpaTeruu pa3BUTUs TypusMa B Poccuiickoit denepannu Ha nepuoa 10
2035 rogay.
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