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Aucm 2

1. Aunoranus padoueii nporpaMMbI JUCHHILIHHBI (MOY.JIsA)

Jucuummna «MHpOopMaoOHHbIE TEXHOJIOTUU B IOPUIAMYECKON AEATEIBHOCTH» OTHOCHTCS
K oOs3atenbHOll uact bioka 1 «/lucUMIUIMHBD)Y TMOATOTOBKM CTYJEHTOB [0 OCHOBHOM
npodeccHOHaTbHON  00pa3oBaTelbHON MporpamMme BbICIIET0 00pa3oBaHUs - IpOrpamme
OakanaBpuaTa o HampasiieHnto noarotoBku 40.03.01 KOpucnpynenius.

JucuumrHa HampaBieHa Ha (OPMUPOBAHUE CIEIYIOIIUX KOMIIETEHIINH BBITYCKHUKA!

OIIK-8. CriocobOeH 1eneHanpaBieHHO U 3(G(EKTUBHO IMONTy4YaTh HOPUIANYECCKH 3HAYHMYIO
MHGOPMALIMIO U3 Pa3IMYHBIX HMCTOYHHMKOB, BKJIIOYAasi MPaBOBBbIE 0a3bl JAaHHBIX, peIlaTh 3a/Ja4yd
npodeccnoHanbHON AESATEeIbHOCTH C MPUMEHEHHEM HH(POPMAIMOHHBIX TEXHOJOTHI U C y4eToM
TpeboBaHui MH(POPMAIIMOHHOW OE30MMACHOCTH, B YACTH WHIUKATOPOB JOCTHMKCHHUS KOMITCTCHITUH
OIIK-8.1. ITonyyaeT U3 pa3inUYHBIX UCTOYHHKOB, BKJIIOYAs MPaBOBbIe 0a3bl JaHHBIX, FOPUIUIECKH
3HaYMMYI0 HH(pOpMaIuio, 00padaThIBaeT M CUCTEMATU3UPYET €€ B COOTBETCTBUU C IOCTABICHHOM
LEeNbIO;

OIIK-9 CnocobeH mMOHMMATh NPUHIMIBI PabOTHl COBPEMEHHBIX HH(POPMAIMOHHBIX
TEXHOJIOTUI U MCIONB30BaTh UX AJIA PEIIeHUs 3a/1a4d MpodhecCHOHATBbHON JeATeIbHOCTH, B YaCTH
uHAUKAaTOpoB AocTwkeHns kommereHnuu OITK-9.1. Tlorumaer mpuHUIUIBI pabOTHI COBPEMEHHBIX
unpopmannoHHsix texHomoruii; OIIK-9.2. Hcnmonp3dyer coBpeMEHHbIE HH(POPMAIMOHHBIE
TEXHOJIOTUH U LU(POBBIE HHCTPYMEHTHI JIJIs pElIeHHs 3a/1a4 MPOPECCHOHANBHON AESITETbHOCTH.

Llenu quCHUTIINHBI:

1. ®opmupoBaHHE y CTYIEHTOB CIIOCOOHOCTH K 3(PPEKTUBHOMY IOHMCKY, 00paboTKe Hu
WCIOJIb30BAaHUIO IOPUJIMYECKH 3HauuMod wuHopmauuu. dopMupoBaHHE HABBIKOB pabOThl C
MpaBOBBIMU 0a3aMM JaHHBIX, a TAK)K€ YMEHUE aHATU3UPOBATh U CUCTEMAaTH3UPOBATh MOTYYEHHYIO
nH(pOpPMaLIKIO ISl TIPUMEHEHUSI B TPO(PECCUOHAIBHON IOPUINYECKON TPAKTUKE.

2. Pa3BuTHe MOHMMAaHUS MPUHIIUIIOB PAOOTHI COBPEMEHHBIX HHPOPMAIIMOHHBIX TEXHOJIOTHI
U UX MPUMEHEHHE B MPO(ECCHOHATLHON JesATeNbHOCTH. POPMUPOBAHNE HABBIKOB HCIIOJIb30BAHUS
IUGPOBBIX HMHCTPYMEHTOB M IUIaTGopM s TMOBBIIEHUS 3((EKTUBHOCTH CBOEH paloThI,
coOmoieHust TpeOoBaHUU MH(POPMANIMOHHOW O€30MacHOCTH M aBTOMATHU3AIllMd  PYTUHHBIX
IIPOLIECCOB.

3agaun JUCLIUATLIINHEL:

1. IlpakTrueckoe B3aUMOJICHCTBUE C PA3IUYHBIMU MUCTOYHUKAMU MPABOBOM WH(pOpMaIUH,
BKJIIOYasl 3JIEKTPOHHBIE 0a3bl TAHHBIX, HHTEPHET-PECYPCHI U CIIEHUATU3UPOBAHHBIE IOPUINYECKUE
MOPTAJIbI.

2. ®opMHUpOBaHUE HABBIKOB IO COOPY, aHAIN3Y M CHCTEMAaTHU3aIuU IOPUINYECKH 3HAYMMON
uH(OpMaIUY B 3aBUCUMOCTH OT IOCTaBJICHHBIX LieJIed U 3a/1a4 PO eCCHOHATLHON 1eATEIbHOCTH.

3. OcBoenue MeTon0B 0OpaOOTKM W MpeACTaBlieHUs HHGOPMAlMU C HCIOIb30BAaHHEM
KOMITBIOTEPHBIX TPOTPaMM U CHEIUATH3UPOBAHHBIX MTPABOBBIX CUCTEM.

4. O3HakoOMJIEHHE C OCHOBHBIMH TNPUHIUNAMH (DYHKIMOHUPOBAHUS COBPEMEHHBIX
MH(GOPMAIMOHHBIX TEXHOJOTHH, UCIOJNB3YEMBbIX B IOPUAMYECKON cdepe, BKIIOUYAs MPOrpaMMHOE
o0ecrnieueHue

5. IIpuobpeTeHne MpakTUYECKUX HABBIKOB PaOOTHI C COBPEMEHHBIMH MH()OPMALMOHHBIMU
TEXHOJIOTHSIMU U TTU(DPOBBIMU HHCTPYMEHTAMU

6. IloaroroBka CTYIEHTOB K pELICHUIO KOHKPETHBIX 3aJad HpodecCHOHATBHON
NEeSITeIbHOCTH C TOMOIIbI0 HH(POPMAIIMOHHBIX TEXHOJIOTUH.

OTH menu W 3aJayd HampaBlieHbl Ha (OPMUPOBAHHE KOMIIETEHTHOTO CHEIHAIMCTA,
criocoOHOTO A (PeKTHBHO pabOTaTh B yCIOBUIX U(PPOBOH TpaHCHOpMALMK FOPUIUIECKONU chepbl
Y aKTUBHO MCIIOJIb30BaTh COBPEMEHHBIE TEXHOJIOTUH /ISl YITYUIIEHUsI KaYeCTBA CBOUX YCIIYT.

OO0mas Tpy1I0EMKOCTh OCBOCHHUSI JUCITUTIIIMHBI COCTABIISICT 3 3aUeTHBIX eauHMIlbI, 108 Jaca.
[IpenonaBanye TUCUMIUIMHEI BeAeTcs Ha 1 kypee B 1 cemectpe 11t 04HOM (OpMBI 00ydeHus, BO 2
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Aucm 3

ceMecTpe Ha O4YHO-3a049HOU (hopme oOydeHus, Ha 3 Kypce B 5 ceMecTpe Ha 3aouHOU (opme
O00y4YeHHS M MPEyCMaTPUBACT NPOBEICHUE YUCOHBIX 3aHATHI CICAYIOIIUX BUIOB: TPAJAUIIMOHHBIC
JEKIUH ¢ MYJIbTUMEIMHHBIM CONPOBOXKICHUEM, NPAKTUYECKHE 3aHATHS B (OpMe MPaKTUYECKUX
pabot, , caMmocTosTeNbHasE paboTa 00yJaIOIIMXCs, TPYIOBBIE U HHIUBUIYaIbHbIE KOHCYJIbTAIIUH,
UCTIBITAaHUS TPOMEKYTOUHOM aTTECTAIHH.

IIporpamMmMoil IIPENYCMOTPEHBI CIEAYIOIIME BHUABI KOHTPOJIA: TEKYIIUH KOHTPOJIb
YCIIEBAEMOCTH, TPEIyCMAaTPUBAIONINI KOHTPOJIb IMOCENIAeMOCTH (Ha JICKIHUSAX M TMPAKTHYECKUX
3aHATHUSAX), KOHTPOJIb PE3YyJIbTaTOB BBIOJHEHUS MPAKTHYECKHX pPa0dOT, TPYNIOBOTO MPOEKTAa U
tTecTupoBaHus. [I[poMexxyTOUHasE aTTeCTalKs TPOXOIUT B (popMe 3K3aMeHa.

OCHOBHBIC TOJIOKECHUSI TUCIHUILTUHBI JTOJDKHBI OBITh HCIOJB30BaHBI B JIaJbHEUIIEM IPU
W3YYCHHUH OTPACIICBBIX M CICIMATIbHBIX IOPHIUYCCKUX JTUCIIUTLINH.

2. Ilepeyenr mJIAHMpYeMBIX Ppe3yJbTAaTOB OO0y4YeHHsl M0 [JMCUMILIMHE (MOAYJII0),
COOTHECeHHbIE C IVIAHUPYEMBIMH pe3yJibTaTaMi 0CBOCHHS 00pPa30BaTeIbHOM IPOrpaMMBbl

Ne Wunexc [Tnanupyemsbie pe3ynbTaThl 00y4deHHs (KOMIIETCHIIUN
T KOMIICTCHITHH VT €€ YaCTH)
1 OIIK-8. CrocoOeH 1eneHanpaBieHHO W A3(QQEKTUBHO MOIYy4aTh

IOPUINYECKH 3HAYMMYI0 HMH(DOpPMAIMI0 M3  PasIHYHBIX
UCTOYHMKOB, BKJIIOYas IpaBoOBble Oa3bl JaHHBIX, peIlaTh
3aauu MPO(heCCHOHANBHON IEATENIFHOCTH C MPUMEHEHHEM
MHPOPMAIIMOHHBIX TEXHOJOTHMM M C ydyeToM TpeOoBaHUM
nH(}OpMaIMOHHON 6€30MacCHOCTH

2. OIIK-8.1. [Tonmyyaer u3 pa3iUYHBIX MCTOYHHUKOB, BKJIIOYAs MPaBOBBIE
0a3pl JAHHBIX, IOPUAMYECKH 3HAUYMMYyI0 HHQOpMAIHIO,
o0pabaTbIBaeT M CUCTEMATU3UPYET €€ B COOTBETCTBHM C
ITOCTABJICHHOW LIEJIBIO

3. OIIK-9 CriocobeH mNOHMMAaTh MNPUHLUMIIEI PpabOThl COBPEMEHHBIX
WH(POPMAIIMOHHBIX TEXHOJOTHH M HWCIOJBb30BATh WX YIS
pemeHust 3aaay npoecCHOHAILHON AeSTebHOCTH

4. OIIK-9.1. ITonumaer IIPUHLIMIIBI paboThI COBPEMEHHBIX
WH(POPMAIIMOHHBIX TEXHOJIOTHH
OIIK-9.2. Hcnone3yer coBpeMeHHbIEe HH()OPMALMOHHBIE TEXHOJIOTHH U

uupoBsIe WHCTPYMEHTBI ISt peleHns 3a1a4
poQecCHOHATILHOM IeSTeIbHOCTH

3. Mecto nucuuniuHbl (MoayJsi) B crpykrype OIIOII:

Huctunnuna «MHDopMaoHHBIE TEXHOJIOTHH B IOPUINYECKON ESATEIBHOCTHY» OTHOCUTCS
K oOsBarenbHOM wacTH broka 1 «J/luctumniauHb) MOATOTOBKM CTYACHTOB TIO OCHOBHOMU
npodeCCHOHANBHOW  00pa30BaTEIbHOM TMPOrpaMMe BBICIIETO OOpa3oOBaHHS - Iporpamme
OakanaBpuaTta o HanpasieHuto noarotosku 40.03.01 FOpucnpynenms.

OcBoeHHE OUCUUMIUIMHBI B paMKaX KOMIIETEHTHOCTHOI'O IMOAXOJAa OIMpPAEeTCs Ha 3HAHWS,
YMEHHUSI ¥ HAaBBIKH, CPOPMUPOBAHHBIC HA MPEABIAYIIIEM YPOBHE 00pa30BaHUS M (MITH) TPEIBbITYIITIX
sTanax (opMUPOBAHMSI KOMITETEHIUI.

4. O0bemM qUCHUIJIMHBI (MOAYJIs1) B 324eTHBIX €IMHUIIAX C YKA3aHHEM KOJIHYeCTBA
aKaJleMHYeCKHX YacOB, BbIJE€JEeHHbBIX Ha KOHTAKTHYK padoTy o0y4amommxca ¢
npenogasarejieM (Mo BHJAAM Y4eOHbIX 3aHATHH) M HAa CAMOCTOSITEJbHYH PpadoTy
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«POCCUVICKUM TOCYTAPCTBEHHBIVI YHUBEPCUTET
TYPU3MA V1 CEPBVICA»

CMK
PIYTUC

Aucm 4

00y4aronuXxcs

OuHOU hopmbl 00YUeHUs

OO01mast Tpy10eMKOCTh TUCITUTLIMHBI COCTaBIsAeT 3 3a4eTHBIX equnuiy 108 akan. vaca.
(1 3auemnas eounuya coomsemcemayem 36 axademuueckum yacam) Ois

Ne Bunbl yueOHOM nesITenbHOCTH Cemectp
1/ Bcero 1
1 KoHTakTHasi padoTa 00y4aomuxcsi ¢ mpenoaaBaTeieM 56 56
B TOM YHCJIC:
1.1 | 3aHATHUS JIGKIIMOHHOTO THUIIA 16 16
1.2 | BansATUS CEMHMHAPCKOTO THUIIA, B TOM YHUCIIE: 36 36
[IpakTuueckue 3aHATHS 32 32
CemuHapbl 4 4
1.3 | Koncynpranuu 2 2
1.4 | IlpomeskyTouHasi aTTeCTALUS 2 2
2 CamocrosiTesibHast padoTa 00y4arOIUXCs 52 52
3 dopMa NPOMEeKYTOUHOI aTTecTalNN DK3aMeH
4 OO0mas Tpy10eMKOCTh yac 108 108
3.e. 3 3
0Jis1 OYHO-3A04UHOU POPMbI 0OYYEHUSL:
Ne Bunel yue6HOM nesTenbHOCTH Cemectp
n/n Bcero 2
1 KonTakTHas padora 00y4yalomuxcs ¢ NpenogaBarTejieM 24 24
B TOM YHCJIE:
1.1 | 3aHsATHA JTEKIUOHHOIO TUIIA 6 6
1.2 | 3aHATHS CEMUHAPCKOTO THUIA, B TOM YHCIIE: 14 14
[IpakTrueckue 3aHATUS 14 14
1.3 | KoncyabTanuu 2 2
1.4 | IIpomesxkyToUHasI aTTECTAIUS 2 2
2 CamocrosiTesibHasi padoTa o0y4aumxcst 84 84
3 DopMa NPOMEKYTOYHOM aTTECTALUHN DK3aMeH
4 OO0mas Tpy10eMKOCTh yac 108 108
3.e. 3 3
s 3aounoul hopmsl 00yuenus:
Ne Bunpl yueOHOM AesTeTbHOCTH Cemectp
n/n Bceero 4 5
1 KonrakTHasi padoTa o0y4arommuxcs ¢ 14 2 12
npenojgaBareyieM
B TOM YHCJIE:
1.1 | 3ausaTUda NTEKIUOHHOIO THIIA 4 2 2
1.2 | 3aHATHS CEMUHAPCKOTO TUIA, B TOM YHCIIE: 6 6
[TpakTrueckue 3aHsITH 6 6
1.3 | Koncynpranuu 2 2
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Aucm 5
1.4 | ArrecraimOHHbIE UCTIBITAHUS IPOMEKYTOUHOM 2 2
aTTecTaluu
2 | CamocrosiTesqibHasi padoTa 00y4aroIuXcst 94 34 60
3 DopmMa NPOMEKYTOUYHON aTTeCTAIUN DK3aMeH
4 | O0was Tpy10eMKOCTh yac 108 36 72
3.e. 3 1 2
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PryTeC

TYPU3MA U CEPBUCA»

OEJEPAJIbBHOE T'OCYJAPCTBEHHOE BIOJIP)KETHOE OBPA3OBATEJ/IbHOE
YYPEXJAEHHME BbICHIEI'O OBPA3OBAHHUA

«POCCUMCKHUU T'OCYJAPCTBEHHBIN YHUBEPCUTET

CMK

PI'YTHUC

Jlucm 6 uz 21

5. Conepxkanue JuCHMILIMHBI (MOLYJ/Is1), CTPYKTYPHPOBAaHHOE 110 TeMaM (pa3eaM) ¢ yKa3aHHeM OTBEJeHHOr0 HAa HHUX KOJHYecTBa
aKaJleMH4YeCKNX YaCOB M BU/0B y4eOHbIX 3aHATHUMH
011 OYHOU hopmbl 00yUeHUA

HaunmenoBanue | HanMmeHoBaHMe TeM JIEKIUH, Bunpl yaeOHBIX 3aHATHH 1 (YOPMBI UX TIPOBEICHUS
pasznena IPAKTUYECKUX padoT, < 5 c
TaGOpPATOPHBIX PaGoT, OHTAaKTHas paboTa 00yJaroIINXCs C
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1 [Texnonorus JI: bazoBbie noHATHs | 2  |MynbTuMenuitHas 2 [[IpakTryeckas 2 O3HakoMJIEHHE C
paboThI ¢ MakeToM | HH(OPMAIIMOHHBIX EKIS paboTa 3BC, 0600menue
MPUKIATHBIX TEXHOJIOTHI B FOPUANYECKON JIEKIINOHHOT'O
[porpaMm nesTenbHOCTH.  [louroBbiid MaTtepuana
KIIUEHT
I13: Hactpoiika unrtepdeiica
U OCHOBHBIE BO3MOXXHOCTH
IIOYTOBOTO KJINEHTA
2 JI: [Ipuknagaeie| 2 |[MynbTUMenuiiHas 2 [[IpakTuueckas 2 Pa6ota B ObC,
pOTrpaMMHBIE CpeACTBa. MeKuus paboTa o0o0rieHue
YacTtb 1 JIEKIIMOHHOT O
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1 ®E/IEPAJILHOE F'OCY/IAPCTBEHHOE BIO/PKETHOE OBPA30BATEJ/ILHOE CMK

z YUYPEX/IEHUE BbICIIEI'O OBPA30BAHUA PIYTUC

N «POCCUMCKHUU T'OCYJAPCTBEHHBIN YHUBEPCUTET

TYPU3MA U CEPBUCA»
PryTaC Jlucm 7 uz 21
[13: TekcroBblil mpoueccop Marepuana
MS  Word.  Hacrpotika
uHTepdeiica W OCHOBHBIE
BO3MOXHOCTH

3 [13: OcHOBBI paboOTHI C 4 [IpaxTrueckas 2 Pa6ora B OBC,

00JBIIMMH JOKYMEHTAMU pabota 00o0mieHne
JICKITHOHHOT'O
Marepuaia

4 JI: [Mpuknanueie| 2 |MynbTumenuiHas 2 [[IpakTrueckas 2 Pa6ota B OBC,
IIPOrpaMMHbIE CpEeICTBa. UeKIS pabota 00o0mieHne
Yactp 2 JICKITHOHHOTO
I13: dopmaTupoBaHue Marepuaia
JJOKYMEHTOB

5) I13: Tabmuel u 2 [[IpakTuyeckas 6 | [logroroBka k 1 KT
rpadu4ecKre 3JeMEHTHI. paboTa

6 I13: ABTOMaTH3aIUSA 2 [[IpakTuyeckas 2 Pa6ora B OBC,
PYTUHHON JEATEJbHOCTU C paboTa 00o01mieHne
MIOMOIIIBI0 MaKPOCOB JIEKITHOHHOTO

MaTepuasna
KonTpoJsbHas Touka 1. leMmoHcTpanus BjiajeHnss HHPOPMALMOHHOM TexHooruel — max 10 6a/108

7 JI: OcHOBBI paboTHI B 2  MynbTumenuitHas 2 [[IpakTuyeckas 2 Pa6ora B OBC,
Microsoft Excel. ITeKIIHs pabota 06001IeHne
I13: AOGCOIOTHBIE u JIEKUMOHHOTO
OTHOCHUTENIbHBIE CCHUTKA B Marepuana
Microsoft Excel.

8 [13: Jlornyeckue omepaTopbl 2 [[Ipaktryeckas 2 Pa6ota B ObC,
B Microsoft Excel mns pabota 00001eHNEe
peneHHs MIPUKIIATHBIX JIEKITHOHHOTO
3aad. Marepuaia

9 JI: Jlornyeckue GyHKIMM: 2 MyneTuMenuitHas 2 [[IpakTuueckas 6 |[loaroToBka ko 2 KT
OTpPHIIAaHUE,  KOHBIOHKIUS, MeKuus paboTa
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1 ®E/IEPAJILHOE F'OCY/IAPCTBEHHOE BIO/PKETHOE OBPA30BATEJ/ILHOE CMK
z YUYPEX/IEHUE BbICIIEI'O OBPA30BAHUA PIYTHC
N «POCCUMCKHUU T'OCYJAPCTBEHHBIN YHUBEPCUTET
TYPU3MA U CEPBUCA»
PrYTvC Jlucm 8 uz 21
TU3BIOHKIINS, WMIUIAKAIIHS,
9KBHUBAJICHTHOCTh
I13: O6paboTka ABYMEpPHBIX
maccruBoB B Microsoft Excel.
10 I13: Co3pmanue auarpamMm u 2 [[IpakTrueckas 2 Pa6ota B OBC,
rpaduKoB. paboTa 00o0mieHne
JICKITHOHHOT'O
Marepuaia
KonTpoabHas Touka 2. /lemoncTpanus Biaajgenuss HHGOPMANUOHHOM TexHo0rueid — max 10 6aysioB
11 Hutepner- JI: TexHoMOrMM NOArOTOBKU 2  MynbpTumenuitHas 4 [IpaxTrueckas 2 Pab6ora B OBC,
TEXHOJIOTUU Mpe3CHTAIMH MeKImst pabota 00o01IeHne
B topuauueckoit | I13: Pazpabotka JIEKIIMOHHOI'O
MesITeTbHOCTH Mpe3eHTalluii  CpelCTBaMU Marepuaia
MH(OPMaILMOHHBIX
TEXHOJIOTUI
12 JI: CrpaBouHO-TIpaBoBbie | 2  [MynbTHMeaUiHAS 2 [[IpakTuyeckas 2 Pa6ora B OBC,
CHCTEMBI meKuus paboTa 00o01mieHne
I13: CIIC JIEKIUOHHOTO
«Koncynprantlnrocy: Marepuaia
OCHOBBI pabOTHI.
13 113: Buas! moucka 2 [[Ipaktuyeckas 2 Pa6ota B OBC,
pabota 006006mIeHNE
JEKIMOHHOTO
Marepuaa
14 J: Coznanue u| 2 |MynbrumenuitHas 4 [[pakTnueckas 4 | IToaroroBka k 3 KT
MIPOJIBMIKCHHE CAHTOB. MeKIHst paboTa
[13: Texnomorust paboTsl B
KOHCTPYKTOpPE CATOB
15 [13: Co3nanue unporpapuku 2 [[Ipaktuyeckas 6 |[lomroroBka k 4 KT.
Ha 0a3e maTdopmsl Figma pabota [IpoexT onieHMBaeTCs
o 15-tu 6anpHOIM
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1 ®E/IEPAJILHOE F'OCY/IAPCTBEHHOE BIO/PKETHOE OBPA30BATEJ/ILHOE CMK
i _ YYPEXK/IEHME BBICIIETO OBPA30OBAHHSI PLYTHUC
% «POCCUUCKUU TOCYIAPCTBEHHBIN YHUBEPCUTET
TYPU3MA U CEPBUCA»
PrYTHC Jlucm 9 uz 21

IKase.
VYuurtsiBaroTcst
Ka4yeCcTBO U
pazHooOpasue
IPEIOCTABIICHHBIX
MaTepuaioB,
COOTBETCTBUE
TpeOOBAHUM,
Ka4eCcTBO
rpadgu4IecKoro
WCIIOJTHEHUS TIPOCKTA
B BUJIE calTa.

KoutpoabHnas Touka 3. TecrupoBaHue no npoiiieHHoMy Mmatepuaay — max 10 6a/ioB

16 KonTposbHas Touka 4. UHAUBUAYaIbHBIN NMPOEKT —
max 15 6as10B
I'pynnoBast KOHCYyJIbTALMA 2
IIpoMexxkyTouHasi aTrrectamus 2 ITonroroBka k

B (hopme rK3amMeHa

JK3aMEHY

© PI'YTHC




OrE0YBNO

PryTeC

TYPU3MA U CEPBUCA»

OEJEPAJIbBHOE T'OCYJAPCTBEHHOE BIOJIP)KETHOE OBPA3OBATEJ/IbHOE
YYPEXJAEHHME BbICHIEI'O OBPA3OBAHHUA

«POCCUMCKHUU T'OCYJAPCTBEHHBIN YHUBEPCUTET

CMK

PI'YTHUC

Jlucm 10 uz 21

Jlna ouno-3aounoit hopmot.

HaumenoBanue | HauMmeHoBaHUE TEM JICKLIHM, Bupl yueOHBIX 3aHATHH ¥ (OPMBI MX ITPOBEICHUS
pasznena MIPAKTUIECKUX PadoT, < 5 5
TABOPATOPHBIX PadoT, OHTaKTHas paboTa 00y4arOLIUXCS C
cemunapos, CPO IIPEIo1aBaTeneM S
< =f
= = S &
Q < Q .} o
o) & =w S =) Ay
p= S = - &) > m @)
3 o & = 2 = 2 S =
3] = T oo = S E s S 8 =
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[aF = Q = = o, Q2 =~ O @) =
o o < Q SENS = o A A
= S 8 o 0 < o =) ) A s
o = e = g S = =, S @) =
T iz == = ® z2 X o = =
() iz > N> o < Q
= S O c% Q = o s S
= o = = o)
= S &
= S}
<
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TexHonorus JI: bazoBbie nousatusi| 1 |Mynbrumenuiinas 1 [[Ipaktuyeckas 4 O3zHakoMIEHHE C
PabOTHI C MaKeTOM | FH(OPMAIIMOHHBIX MeKIus pabota 9BC, 060011eHNE
MIPUKJIAJHBIX TE€XHOJIOTHI B HOPUINYECKON JIEKINOHHOT O
[IpOTrpaMm JnesaTenbHOCTH.  IlodToBBII Marepuaia
KIIUEHT
[13: Hacrpoiika uaTepdeiica
U OCHOBHBIE BO3MOXHOCTH
MIOYTOBOTO KJIMEHTA
J: [Tpuknagueie| 1  [MynpTuMeauiiHas 1 [[IpakTuyeckas 4 Pa6ora B OBC,
MPOrpaMMHbIE CpeICTBa. eK IS pabota 00001eHNe
Yacrs 1 JEKIUOHHOI O
I13: TekcToBblld MmpoLECCOP Marepuaia
MS  Word.  Hacrpoiika
uHTepdelica U OCHOBHBIC

© PI'YTHC




OrE0YBNO

OEJEPAJIbBHOE T'OCYJAPCTBEHHOE BIOJIP)KETHOE OBPA3OBATEJ/IbHOE
YYPEXJAEHHME BbICHIEI'O OBPA3OBAHHUA

«POCCUMCKHUU T'OCYJAPCTBEHHBIN YHUBEPCUTET

CMK

PI'YTHUC

TYPU3MA U CEPBUCA»
PrYTvC Jlucm 11 u3 21
HaumenoBanue | HanMmeHoBaHMeE TeM JIEKIUH, Bunpl yaeOHBIX 3aHATUH U (POPMBI UX TPOBEICHUS
pasznena IIPAKTUYECKUX padoT, < 5 5
11aBOpATOPHBIX paGoT, OHTAaKTHasl paboTa 00yJaroIMXcs C
cemunapos, CPO IIPENOIaBaTeNEM =
© =
o : A <
5 5 S 2 Q
) < w S = Ay
p= ~ = - ) > m @)
() 'S = = = . Q o =
>) < R = = = an)
= s = g = < o Q2 =
= =) == & SR 2 Z s o
= =) & = = Tz < X 3}
S g E S @ s ° = = =
= e =G = S < L
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o T Q =~ %", ST [ O =
QE) g ? g g 3 § =P} ) Q 8 <
5 = S = T2 g g =, 2. @ =
an & S| = s Z = 5 E =3
() 2 > S o - Q
= < O = Q X S} S S
) z = (=9 S a = o,
= = = o
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<
o
BO3MOXKHOCTH
[13:  OcHoBbl paboTel € 1 [Ipaktuueckas 4 Pa6ora B OBC,
OOBIIUMH JOKYMEHTaMHU paboTa 00o01mieHue
JIEKIUOHHOTO
MaTepuasia
JI: [Mpuknangueie| 1 |MynbTumenuiinas 1 [[Ipaktuueckas 4 Pa6ora B OBC,
porpaMMHBbIE CpeZACTBa. meKuus paboTa 00o01ieHne
YacTtb 2 JIEKIINOHHOT'O
I13: dopmaTupoBaHHUE Marepuaia
JTOKYMEHTOB
113: Tabmauet u 1 [paktudeckas 4 | HomroroBka k 1 KT
rpaguIecKue FIEMEHTHI. pabota

© PI'YTHC




OEJEPAJIbBHOE T'OCYJAPCTBEHHOE BIOJIP)KETHOE OBPA3OBATEJ/IbHOE
YYPEXJAEHHME BbICHIEI'O OBPA3OBAHHUA

«POCCUMCKHUU T'OCYJAPCTBEHHBIN YHUBEPCUTET

CMK

PI'YTHUC

TYPU3MA U CEPBUCA»
PryTaC Jlucm 12 uz 21
HaumenoBanue | HanMmeHoBaHMeE TeM JIEKIUH, Bunpl yaeOHBIX 3aHATUH U (POPMBI UX TPOBEICHUS
pasnena IIPAKTUYECKUX padoT, < g 5
TAGOpATOPHBIX PAGOT, OHTAaKTHasl paboTa 00yJaroIMXcs C
cemmmapos, CPO IpernojaaBaTeneM S
" , | Z
= = = & @)
Q < Q N
) < w S = Ay
p= ~ = - ) > m @)
[5) o = = R : Q o =
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= S 7 23S S 3 =8 =2 2 & S
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an & S| = s Z = 5 E =3
() 2 > S o - Q
= < O = Q X S} S S
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= S
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I13: ABTOMaTH3aIUA 8 Pa6ota B OBC,
PYTUHHON J€ATEJbHOCTH C 00o01mieHne
MOMOIUIbI0 MaKPOCOB JIEKIUOHHOTO
Mmarepuaia
KonTpoJsbHas Touka 1. leMmoHcTpanus BjaajeHuss HHPOPMALMOHHON TexHooruel — max 10 6a/108
JI: OcHOBBI paboTHI B 1 MyneTMeauiiHas 1 [[IpakTuyeckas 4 Pa6ora B OBC,
Microsoft Excel. ITeKIIHs pabota 00001eHnEe
I13: AOGCOIOTHBIE u JIEKIIMOHHOI'O
OTHOCUTEINIbHBIE CCBUIKH B MaTepuaia
Microsoft Excel.
I13: Jlormyeckue omnepaTopbl 1 [[Ipaktuueckas 4 Pa6ora B OBC,
B Microsoft Excel mns pabota 00001eHIEe
peLeHus MPUKIIQJHBIX JIEKIIMOHHOT'O
3azad. Marepuaia

© PI'YTHC




1 ®E/IEPAJILHOE F'OCY/IAPCTBEHHOE BIO/PKETHOE OBPA30BATEJ/ILHOE CMK
& YYPEXKJIEHHE BBICIIETO OBPA30OBAHHS PLYTHC
W v v <
% «POCCUUCKUU TOCYAAPCTBEHHBIU YHUBEPCUTET
TYPU3MA U CEPBUCA»
PryTuC Jlucm 13 u3 21
HaumenoBanue | HanMmeHoBaHMeE TeM JIEKIUH, Bunpl yaeOHBIX 3aHATUH U (POPMBI UX TPOBEICHUS
pasznena MPaKTUYECKUX padoT, < g 5
11aBOpATOPHBIX paGoT, OHTaKTHas paboTa 00yJaIOIIUXCS C
cemmmapos, CPO mperoaBaTesieM S
o =
(o . /Q <
5 5 8 a Q
) < w S = Ay
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JI: Jlornueckue QyHKIINM: 1 [Ipaktuyeckas 8 |Iloxrororka ko 2 KT
OTpUIIaHHE,  KOHBIOHKIIHUSA, pabota
JU3BIOHKINS, WMILIAKAIS,
SKBHUBAJICHTHOCTD
[13: O6paboTka IBYMEPHBIX
MaccuBoB B Microsoft Excel.
I13: Co3panue nuarpamMm u 1 [Ipaktudeckas 2 Pabora B OBC,
rpauKoB. paboTa 00o01ieHne
JIEKIIMOHHOT'O
MaTepuana
KonrposbHas Touka 2. /[leMoHcTpanus BiaajgeHusi ”HGOPMAIIMOHHOM TexHooruel — max 10 6anioB
NuTepHeT- JI: TexHOI0THH TOATOTOBKH 0,5 [MynsTUMeTUiTHAS 1 [Ipaktuyeckas 2 Pabora B OBC,
TEXHOJIOTUU Mpe3eHTAIN MeKuus paboTa o0o0rieHue
B topuanueckon | I13: Pa3zpabotka JIEKIIMOHHOT O
eI TCIHbHOCTHU MIPE3CHTALNM cpencTBaMu MaTepuana
© PI'YTHC




OrE0YBNO

OEJEPAJIbBHOE T'OCYJAPCTBEHHOE BIOJIP)KETHOE OBPA3OBATEJ/IbHOE

«POCCUMCKHUU T'OCYJAPCTBEHHBIN YHUBEPCUTET

YYPEXJAEHHME BbICHIEI'O OBPA3OBAHHUA

CMK

PI'YTHUC

TYPU3MA U CEPBUCA»
PIYTuC Jlucm 14 u3 21
HaumenoBanue | HanMmeHoBaHMeE TeM JIEKIUH, Bunpl yaeOHBIX 3aHATUH U (POPMBI UX TPOBEICHUS
pasnena IIPAKTUYECKUX padoT, < g 5
11aBOpATOPHBIX paGoT, OHTAaKTHasl paboTa 00yJaroIMXcs C
cemunapos, CPO IpernojaaBaTeneM S
© =
o : A <
5 5 S 2 Q
) < w S = Ay
p= ~ = - ) > m @)
() « = = = . Q o =
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= S S E = = = < S = =
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MH(OPMaILMOHHBIX
TEXHOJIOTUH
JI: CnpaBouno-nipaBoBbie| 1 MyneTuMenuitHas 2 [[paktuyeckas 4 Pa6ota B ObC,
CHCTEMBI meKuus paboTa 00o01mieHue
I13: CIIC JIEKITMOHHOTO
«Koncynprantl Irocy: Mmarepuaia
OCHOBBI pabOTHI.
[13: Buas! noucka 1 [[IpakTuyeckas 4 Pa6ora B OBC,
pabota 000011IeHNE
JIEKIUOHHOT O
MaTepuasa
JI: Coznanue u| 05 Mynbrumenuiinas 1 [[Ipaktuyeckas 8 | [loxroroska k 3 KT
IPO/BUKEHHE CAlTOB. MeKuus pabota
[13: Texnomorusi paboTsl B
KOHCTPYKTOpPE CalTOB

O©OFlYIHC




OrE0YBNO

®EJIEPAJIbHOE I'OCY/JAPCTBEHHOE BIOJIXKETHOE OBPA30BATEJIbHOE CMK
a YUPEXK/IEHUE BBICLIIETO OBPA3OBAHMUS PIYTUC
% «POCCUUCKUHU TOCYJAPCTBEHHbBIA YHUBEPCUTET
TYPU3MA U CEPBUCA»
PrYTvC Jlucm 15 u3 21
HaumenoBanue | HanMmeHoBaHMeE TeM JIEKIUH, Bunpl yaeOHBIX 3aHATUH U (POPMBI UX TPOBEICHUS
pasznena IIPAKTUYECKUX padoT, < 5 5
TaBOPaTOpHBIX Pador, OHTaKTHas paboTa 00y4arOLUXCs C
cemunapos, CPO IpenoaaBaTeieM S
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Q < Q N &
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>) < R = = = = an) S
= janlS] = s g < o) 2 =
= =~ S E & o X Z o am
= =) & = = == < X 2)
S g E S @ s ° = = =
=4 o 5 o = = < Q
O =~ SEe) 2] U o = = & m
o o m == o 2 a = () < Qo
= O L O = o © o < = -~ o
I = Q = = -, (ST i 1) o =
5 = S = T2 g g =, 2. @ =
an & S| = s Z = 5 E =3
() 2 > S o - Q
5 S 0 = Q c S S
) z = (=9 S a = o,
= g = = o
2 5 6
= S
<
o
[13: Coznanue uadorpaduxu 8 |IMoaroroBka k 4 KT.

Ha Oa3ze matdopmsl Figma

[IpoekT oneHnBaeTcs
1o 15-tu 6abpHOM
IKae.
YauteIBaroTCs
Ka4yeCcTBO U
pazHooOpazue
MPEIOCTaBIEHHBIX
MaTepuasoB,
COOTBETCTBUE
TpeOOBaHUM,
Ka4ecTBO
rpaguIecKoro
WCIIOJTHEHUS TIPOCKTA
B BUJIE calTa.

© PI'YTHC




OEJEPAJIbBHOE T'OCYJAPCTBEHHOE BIOJIP)KETHOE OBPA3OBATEJ/IbHOE
YYPEXJAEHHME BbICHIEI'O OBPA3OBAHHUA

«POCCUMCKHUU T'OCYJAPCTBEHHBIN YHUBEPCUTET

CMK
PI'YTHUC

TYPU3MA U CEPBUCA»
PrYTvC Jlucm 16 us 21
HaumenoBanue | HanMmeHoBaHMeE TeM JIEKIUH, Bunpl yaeOHBIX 3aHATUH U (POPMBI UX TPOBEICHUS
pasznena IIPAKTUYECKUX padoT, < 5 5
TaBOPaTOpHBIX Pador, OHTaKTHas paboTa 00y4arOLUXCs C
cemunapos, CPO IIPENOIaBaTeNEM =
© =
o : A <
5 5 S 2 Q
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KoutpoabHnas Touka 3. TecrupoBanue no npoiiieHHoMy Mmarepuaay — max 10 6aioB
KonTposbHas Touka 4. UHAMBUAYATbHBINH NPOEKT —
max 15 6as10B
I'pynnoBast KOHCYIbTAUA 2
[IpomexxyTouHasi arTecTarus 2 12 [ToaroToBka k

B (hopMe rK3amMeHa

JK3aMEHY

© PI'YTHC




OrE0YBNO

PryTeC

TYPU3MA U CEPBUCA»

OEJEPAJIbBHOE T'OCYJAPCTBEHHOE BIOJIP)KETHOE OBPA3OBATEJ/IbHOE
YYPEXJAEHHME BbICHIEI'O OBPA3OBAHHUA

«POCCUMCKHUU T'OCYJAPCTBEHHBIN YHUBEPCUTET

CMK
PI'YTHUC

Jlucm 17 uz 21

Jlna 3a0unoit popmor:

HaumenoBanue | HauMmeHoBaHUE TEM JICKLIHM, Bupl yueOHBIX 3aHATHH ¥ (OPMBI MX ITPOBEICHUS
pasznena MIPAKTUIECKUX PadoT, < 5 5
TaGOpPATOPHBIX PaGoT, OHTAaKTHasi paboTa 00yJaroIXcs C
cemunapos, CPO npernojaBaTesieM S
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= = 8 S o
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4 cemecTp
TexHosmorus JI: bazoBbie noustusi| 1 |BBomHas mekius 11 O3HakoOMIJIEHHE C
PabOTHI C MaKeTOM | FH(OPMAIIMOHHBIX 9BC, 060011eHNE
MTPUKJIaIHBIX TEXHOJIOTHI B IOPUIUYECKOMN JIEKIIMOHHOTO
[IpOTrpaMm JnesaTenbHOCTH.  IlodToBBII Marepuaia
KJIUEHT
J: [Tpuknaaueie| 0,5 MynpTMeauiiHas 11 Pa6ora B OBC,
MPOrpaMMHbIE CpeICTBa. eK IS 00001eHNe
Yacts 1 JIEKIIMOHHOTO
Marepuaia
I13:  OcHoBBl paboTel ¢ 6 Pa6ora B OBC,
OOJIBIITUMHU TOKYMEHTAMU 000011IEHE
JIEKIIMOHHOTO
MaTepuasia

© PI'YTHC




®E/IEPAJIbHOE T'OCY/IAPCTBEHHOE BIO/DKETHOE OBPA30OBATEJ/IbHOE CMK
YUYPEXK/IEHHME BBICIIETO OBPA3OBAHUA PIYTHUC
«POCCUUCKHUU T'OCYJAPCTBEHHBIA YHUBEPCUTET
TYPU3MA U CEPBUCA»
PrYTvC Jlucm 18 us 21
HaumenoBanue | HanMmeHoBaHMeE TeM JIEKIUH, Bunpl yaeOHBIX 3aHATUH U (POPMBI UX TPOBEICHUS
pasznena IIPAKTUYECKUX padoT, < 5 5
11aBOpATOPHBIX paGoT, OHTAaKTHasl paboTa 00yJaroIMXcs C
cemunapos, CPO IIPENOIaBaTeNEM =
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JI: [Mpuknamaeie| 05 MynbTumenuiinas 6 Pa6ota B ObC,
IIPOrpaMMHBIE CpEICTBa. EKIS 00o01mieHne
Yacts 2 JIEKIITMOHHOT'O
MaTepuaia
S cemecTp
I13: Ta0mauint )44 15 [[IpakTuueckas 6 | Ilomroroska x 1 KT
rpadu4ecKre 3JeMEHTHI. paboTa
I13: ABTOMaTH3aIUA 4 Pa6ota B OBC,
PYTHHHON JEATENbHOCTH C 00o01ieHne
MOMOIUIbI0 MaKPOCOB JIEKIUOHHOTO
MaTepuasia
KonTpoubHasi Touka 1. JleMmoHcTpanus BjiajeHnss "HPOPMaMOHHOM TexHooruel — max 10 6a/10B
JI: OcHOBBI paboOTHI B 1 MynpTuMenuiinas 0,5 [IpakTuyeckas 2 Pa6ota B ObC,
Microsoft Excel. ITeKIIAS pabora 00061EeHNE

© PI'YTHC




®EJIEPAJILHOE T'OCY/JAPCTBEHHOE BIO/IXKETHOE OBPA30BATEJ/IbHOE CMK
YUPEXK/IEHUE BbICLIETO OBPA30OBAHMUA PIYTUC
«POCCUUCKUHU TOCYJAPCTBEHHbBIA YHUBEPCUTET
TYPU3MA U CEPBUCA»
PrYTvC Jlucm 19 us 21
HaumenoBanue | HanMmeHoBaHMeE TeM JIEKIUH, Bunpl yaeOHBIX 3aHATUH U (POPMBI UX TPOBEICHUS
paznena MPaKTUYECKUX padoT, < 5 5
11aBOpATOPHBIX paGoT, OHTAaKTHasl paboTa 00yJaroIMXcs C
cemunapos, CPO IpenojaBaTeneM =
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I13: AGcComIoTHBIE u JIEKIUOHHOTO
OTHOCUTEIIBHBIE CCBUIKA B Marepuania
Microsoft Excel.
I13: Jlornuyeckue omneparopsl 0,5 [[IpakTnueckas 2 Pa6ora B OBC,
B Microsoft Excel s pabota 00006mIeHNE
peleHus MIPUKJIAIHBIX JIEKIUOHHOT O
3aja4. MaTepuasa
JI: Jlornueckue QyHKIIHH: 4 |TToaroroBka ko 2 KT
OTpULIaHHE,  KOHBIOHKLUS,
JU3BIOHKIMS, HWMIUIMKALNS,
SKBUBAJIEHTHOCTb
I13: O6paboTka ABYMEpPHBIX
maccuBoB B Microsoft Excel.
I13: Co3nmanue nuarpamm u 0,5 [IpakTuyeckas 2 Pa6ota B OBC,
rpaduKoB. paboTa o0o0rieHue

O©OFlYIHC




OrE0YBNO

OEJEPAJIbBHOE T'OCYJAPCTBEHHOE BIOJIP)KETHOE OBPA3OBATEJ/IbHOE
YYPEXJAEHHME BbICHIEI'O OBPA3OBAHHUA

«POCCUMCKHUU T'OCYJAPCTBEHHBIN YHUBEPCUTET
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6. IlepeueHb y4eOHO-METOAUYECKOT0 00ecTedeHUsI VISl CAMOCTOSITE/ILHON patoThl 00y4aAKOIIUXCS MO TUCHUILINHE (MOAYJIIO)
Jis caMoCTOsTeNTbHON paboThl MO TUCHMIUIMHE O0YYaroluecs UCIONb3YIOT clieayomiee yaeOHO-MeTOMuecKoe o0ecrieueHue:

Ne Tema, TPyA10eMKOCTb B aKaj.4. Ounasn Ouno- 3aounas YuyeOHO-MeTOANYECKOE O0ecrieYeHne
n/n (¢opma, a.4.| 3aouyHas |popma, a.4.
dopma, a.u.
1. |JL bazoBbie MOHATHS | 2 4 11 OcHoBHas JIuTepaTypa
WH(POPMALIMOHHBIX TEXHOJIOTHH B 1. HNudpopMannoOHHbIE TEXHOJIOTHHA B IOPHIUYECKOH
IOPUANYECKON JEeSTeNIbHOCTH. JesTeNbHOCTH (TMpaBoBass MHPOpPMATHKA B IUPPOBYIO
[TouTOBBIN KITUEHT amnoxy). Yacte 1 : yueOHOe mocobue / B. A. Baiinan, E.
I13: Hacrpoiika unrepdeiica u A. Unstommn, B. 1O. [1arenkoBa, B. A. CeBepun [u ap.]
OCHOBHBIE€ BO3MOHOCTH ITOYTOBOTO ; moa pen. m.ro.H., mpod. B. A. Baiinana - Mockga :
KJIMEHTA KOcrummnadopm, 2024. - 260 c. - ISBN 978-5-7205-2020-
2. |JI: TlpuknagHele TpPOTpaMMHBIC | 2 4 11 S. - Tekcr AEKTPOHHBIH. - URL:
cpenctea. Yacts 1 https://znanium.ru/catalog/product/2147358
I13: TexkcroBrrit mporieccop MS 2. [Tono, 1. B. NudopmaimoHHbie TEXHOJOTHH B
Word. Hactpoiika untepdeiica u IOpUINYECKOl aedrenbHocTU: mpakTukyM / W. B. Tlomnos,
OCHOBHBIE BO3MOKHOCTH C. B. Ozepckuii, B. B. Azapos. - Camapa: Camapckuif
3. | 1I3: OcHoBBI pabOTHI C OONBIIMMU | 2 4 6 ropuandecknii nHctuTyT @CHUH Poccenn, 2023. - 130 c. -
JOKYMEHTaMHU ISBN 978-5-91612-409-5. - TekcT : DIEKTPOHHBIHA. -
4, |JI: TlpuknagHele IPOrPaMMHEIE | 2 4 6 URL.: https://znanium.ru/catalog/product/2151082
cpencrsa. Yacts 2 3. WNupopmaninoHHble TEXHOJIOTHH B IOPUANYECKON
I13: ®opmarrupoBaHne JOKYMEHTOB NesITeIbHOCTH (MpaBoBasi HMH(pOpMaTHKa B LU(PPOBYIO
5. I13: Ta0mune! u Fpa(I)I/I‘-ICCKI/IC 6 4 6 31'IOXY). Yactb 2 : y‘Ie6HOC nocobue / B. A. Baiinan, E.
SJIEMEHTEL. A. Unbtomun, M. B. BoponuH [u ap.]; noa. pen. 1.10.H.,
6. | I13: ABTOMaTH3aIKs PYTUHHOI 2 8 4 npod. B. A. Baiimana. - Mocksa : FOcturmuadopm, 2025.
JEATCIBbHOCTH C MOMOIIBIO - 436 c. - ISBN 978-5-7205-2093-9. - Tekct :
MaKpOCOB 3HeI<Tp0HHLH/I URL:
7. |JI: OcrossI paGoTs! B 2 4 2 https://znanium. ru/catalog/product/2186045
Microsoft Excel. 4, Ucauenko, O. B. NHpopmaimoHHbIe TEXHOJIOTHH
I13: AGCONIOTHEIE H u cucremsl : yuebnuk / O.B. Ucagenko. — Mocksa :




®EJIEPAJIBHOE TOCY IAPCTBEHHOE BIO/)KETHOE OBPA30BATEJ/IbHOE CMK
YUYPEXK/IEHUE BBICIIETO OBPA30BAHUA PIYTHUC
«POCCUNCKUHN TOCYJAPCTBEHHbIA YHUBEPCUTET
TYPU3MA U CEPBUCA»
PrYTHC Jlucm 25 uz 21
OTHOCUTEJBHBIE CCHUIKU B NUH®D®PA-M, 2025. — 234 c¢. — (Cpennee
Microsoft Excel. podeCCHOHATBHOE obpasoBaHue). — DOI
8. | I13: Jloruueckue onepaTopsl B 2 4 2 10.12737/1171960. - ISBN 978-5-16-016507-3. - TekcrT :
Microsoft Excel mist pemenus JJIEKTPOHHBIN. - URL:
MPUKIIAJAHBIX 3a/1a4. https://znanium.ru/catalog/product/1171960
9. |JI: Jlornueckue HpyHKIHH: 6 8 4
OTpHIIaHUE, KOHBIOHKIIHS, JlonotHUTEILHAS JTUTEPaTypa
JU3BIOHKITHS, UMIUTHKAITHS, 1. Hposanesa, JI. C. ndopmalimoHHbIe TEXHOJIOTUH
9KBHUBAJICHTHOCTh B IOpUIMYECKON nesrenpHOCTH : mpaktukym / JI. C.
I13: O6paboTka JByMEpPHBIX Hposanesa. - Mocksa : PI'VII, 2020. - 152 c. - Tekcr :
MaccuBoB B Microsoft Excel. 3JIEKTPOHHBIH. URL.:
10. | I13: Co3nanue auarpamMm u 2 2 2 https://znanium. ru/catalog/product/1191359
rpaduKoB. 2. I'Bo3neBa, B. A. Nudopmaruka,
11. UI: TeXHOIOTHH MOTOTOBKH 2 2 2 aBTOMATHU3MPOBAHHBIE MH(POPMAIIMOHHBIE TEXHOJIOTHH U
pe3eHTaluH cucteMbl : yueOHuk / B.A. I'BozmeBa. — Mocksa :
[13: Pa3paboTka npe3eHTanmit OOPYM : UHOPA-M, 2025. — 542 c. — (Cpennee
cpeacTBaMU MH(GOPMAITMOHHBIX npodeccnonabHOe oOpazoBanue). - ISBN 978-5-8199-
TEXHOJIOTUI 0856-3. - Tekct : oasekTtpoHHbIi. -  URL:
12. | JT: CripaBo4HO-TIpaBOBBIE CHCTEMBI | 2 4 2 https://znanium.ru/catalog/product/2169724
I13: CIIC «Koucynsrantllmocy: 3. ®enotoa, E. JI. MTubopMaimoHHbIe TEXHOJIOTUHU B
OCHOBBI pabOTHI. npo¢eCCUOHANBHON JIESITEIbHOCTU : yueOHOe mocolue
13. | T13: Buzpl norcka 2 4 2 E.JI. ®enoroBa. — MockBa : ®OPYM : NHDOPA-M,
14. |JI. Cosmanme u npoxsmkenue | 4 8 6 2025. — 367 c. — (Cpemnee mnpodeccHoHAIBEHOE
CalTOB. obpazosanue). - ISBN 978-5-8199-0752-8. - Tekcr :
I13: Texnonorust paboTh! B DNIEKTPOHHBIH. URL:
KOHCTPYKTOpE CaiiToB https://znanium. ru/catal0g/product/2166193
15. | I13: Co3nanue uHdporpapuku Ha 6 8 16
6a3e muatdopmel Figma
16. | [ToaroToBKa K MPOMEKYTOIHOM 8 12 12

aTTecTalnuu B popme SK3aMeHa
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7. ®OHA OIEHOYHBIX CpeacTB Jisi IPOBEACHUSN TeKyHIEﬁ Hu HpOMe)KyTOqHOﬁ arrecranmuun oﬁyqamumxcﬂ nmo JAUMCHMIIJIMHE

(MonxyJ0)

7.1. [lepeyeHb KOMIIETEHIM C YKA3aHUEM 3TAaNoOB UX ()OPMHPOBAHUS B NPOLIECCe OCBOEHHSI 00Pa30BaTeJIbHOM MPOrpaMMbl

Ne Wnnexc Conepxanue Paznen nucuumimHel, B pesynbrare u3ydeHus pasjena AUCIUILINHBI,
I/ 11 | KOMIIETEHIIUH, KOMIIETEHITUH, o0ecreynBaromui obecrneunBaroniero GopMupoBaHUE KOMIETEHIINH (MHIUKATOPA)
MHJUKATOpa MHIMKATOpa ¢dopmupoBaHue 00y4aroIUICS T0JIKEH:
(aTama (9Tama ocBOEHUS) KOMITICTCHIIHH, B— — S —
OCBOCHHS1) WH/IMKATOpa
1. | OIIK-8 Crnoco0eH neneHanpaBieHHO U 3((HEKTUBHO MOTYYaTh OPUANUECKH 3HAYUMYIO HH()OPMALIUIO U3 PA3TUYHBIX
HMCTOYHUKOB, BKJTIOYAs MPABOBBIC 0a3bl JAHHBIX, PEIIATh 33/1a4d MPO(eCcCHOHAIBHOMN NEATETPHOCTH ¢ TPUMCHCHHEM
MH(OPMAIIMOHHBIX TEXHOJIOTHH U ¢ yueToM TpeOoBaHUI HHPOPMAITMOHHON 6€30MacHOCTH
2. | OIIK-8.1. [Tonyyaer u3 Pazgen 1,2 3HaTh YMeTh BBIOHpATh Bragets HaBBIKAMH
Pa3IMIHBIX (GyHKIIMOHATLHBIE MIPOrpaMMHBIE PUMCHCHUS
HCTOYHHUKOB, BO3MOYKHOCTH TIPOAYKTHI TSI POrPaMMHBIX
BKIJTIOYAst TPABOBBIC MIPOTPAMMHBIX pereHus MPOYKTOB,
0a3bl TaHHBIX, MPOJIYKTOB, npoeCCUOHATBHBIX | MPUMEHSEMBIX B
OPUINICCKH MIPUMEHSIEMBIX B 3a7a4 B IOPUIMYECKOMN
3HAYUMYIO IOPUINYECKOI OPUANYECKOM NEeSTENbHOCTH
WH(POPMAIIHIO, JeSITENLHOCTH, a JeATETFHOCTH
oOpabartbIBaeT u TaK)K€ OCHOBHBIE
CHCTEeMaTH3HPYET ee TIPUHITUTIBI PAOOTHI
B COOTBETCTBUU C C HUMU
MTOCTABJIEHHOU
LEIbI0
3. | OIIK-9 CrniocobeH moHuMaTh NPUHLUIIBI PaOOThl COBPEMEHHBIX MHPOPMAIIMOHHBIX TEXHOJIOTUN U UCIIOIB30BaTh UX IS
peleHust 3a1a4 TpoecCUOHATBLHON eI TeNbHOCTH
OI1K-9.1. ITouumaet Pazgen 1,2 3HaThL 0COOEHHOCTH | YMETh BECTH Bmaners
MIPUHLIUIIBI PAaOOTHI IIPUMEHEHUS JIETIOBYIO UH()OPMAIIMOHHBIMU
COBPEMEHHBIX MHGOPMALIMOHHBIX | TIEPETIHCKY, TEXHOJIOTUSIM U




] ®E/IEPAJILHOE F'OCY/IAPCTBEHHOE BIO/PKETHOE OBPA30BATEJ/ILHOE CMK
é@) _ YYPEXX/EHHE BBICUIET'O OBPA30OBAHMS PLYTHUC
% «POCCUUCKHUU IT'OCYJAPCTBEHHBIA YHUBEPCUTET
TYPU3MA U CEPBUCA»
PryTaC Jlucm 27 uz 21
MH(POPMAIIHOHHBIX TEXHOJIOTUi paboThl | 00pabaThIBATH 00paboTku
TEXHOJIOTUI C IOKYMEHTaMH, UH(POPMALIMOHHBIC | JIOKYMEHTOB JIJIs
UH(POPMAIIMOHHBIX | MACCHBBI B Pa3HBIX | PEIICHUS Pa3TMYHBIX
TEXHOJIOTUH pabOThI | POrPaMMHBIX 3a1a4
C HOPMAaTHBHO- cpenax, HaxOIUTh npodeccroHaTbHOM
IIPABOBBIMU aKTAMH | OTBETHI HAa BOIIPOCHI | JACATECIBHOCTH
JUISL PELIICHUS 3a/1a4 | IPABOBOTO
npodeCCHOHATIBHON | XapakTepa.
JIESITEILHOCTH
OI1K-9.2. Hcnone3yer Pazgen 1,2 [IpaBuna u OnpenensTsh HaBrikamu
COBPEMEHHBIC OrpaHHYCHUS He00XO0IUMBIE B OpraHHu3aIuH
nH(GOPMAIIMOHHBIC HCITOJIb30BaHHUs poeCCHOHATBHON | TPOQeCCHOHATBHOM
TEXHOJIOTUU U COBPEMEHHBIX JEATENEHOCTH JIEATENILHOCTH B
U(ppPOBbIE MHQOPMAIMOHHBIX | IIU(PPOBBIE OHJIalH-(opmaTe ¢
HHCTPYMEHTBI JIJIsI TEXHOJIOTHIA. HHCTPYMEHTBI JIJISt HCITIOJIE30BaHUEM
pelIeHus 3a/1a4 perieHus I PPOBBIX CEPBUCOB.
npoeccruoHaIbHOM KOHKPETHOM
JEATENLHOCTH npodeccruoHaNbHOM
3a/1a4n
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7.2. Onucanue mokasarejieii U KpUTEPHEB OIECHUBAHHUS KOMIIETEHUHMI HAa Pa3HbIX 3Tanax MX (OPMHUPOBAHHUSA, ONUCAHUE HIKAJ

OllCHUBAHUSA
IToka3arenn . JTan ocBoOeHHUs
Pe3yabTaT 00y4eHus 10 TUCHMUILIUHE Kpurepuii oueHuBanust
OLlCHUBAHUSA KOMIIETeHIIUH
. Crynent IPOAEMOHCTPUPOBAJI 3HAHUE
3nanue (YHKIIMOHAJIBHBIX BO3MOXHOCTEH Y p pHp o
(YHKIIMOHATBHBIX BO3MOXXHOCTEH MPOTPAMMHBIX
[IPOTPAMMHBIX MPOAYKTOB, IPUMEHSEMBIX B N
. IPOAYKTOB, IPUMEHSAEMBIX B Iopuaudeckor | PopmupoBaHue
OpUINYECKOU JIEATEIBHOCTH, a TaKxKe
JleMoHcTpanus NeATETbHOCTH, a TaK)K€ OCHOBHBIC MPUHIIMIBI | CIIOCOOHOCTH TIOJIy4aTh
OCHOBHBIE MMPUHIIUIIBI PAOOTHI C HUMH.
HAaBBIKOB paboOTHI C HUMH. u3 pa3InyHbIX
BJIQJICHUS WCTOYHHUKOB, BKJIFOYAs
YMmenune BBIOMPATH [IpOrpaMMHEIE .
POLYKTEL s JR— nHpopmannonHo | CTyAeHT NPOJIEMOHCTPUPOBAT YMEHUE BIOUPATh | MPaBOBbIE 0a3bl JaHHBIX,
POAYK p o TEXHOJIOTHEH, [IpOrpaMMHBIE [POAYKTBI s pelleHud | FOPUAUYECKA 3HAYUMYIO
MpOECCHOHANIBHBIX 33/1a4 B IOPUIAHMYECKOM o
eATENBHOCTH TECTUPOBAHUE, NpoeCCHOHANIBHBIX  33Jlad B IOPUAMYECKON | nH(popmalmro,
) VHIUBUYAJIbHBIN | 1€ TEIbHOCTH. o0OpabartbIBaTh Hu
MPOEKT CHCTEMATU3UPOBATEL €€ B
Crynent MIPOAEMOHCTPUPOBA BJIQJICHUE | COOTBETCTBUU C
Bnanenne HaBbIKAMU NIPUMEHEHUS .
HaBBIKAMU IIPUMEHEHHUS [IPOTPAaMMHBIX | [IOCTABJIIEHHOU LEIBIO
[POTPaMMHBIX NPOAYKTOB, NMPUMEHIEMBIX B N
N MPOAYKTOB, IPUMEHAEMBIX B HOPUAAYECKOU
FOPUINYECKOUN AEATEIIBHOCTH.
JEATEIIBHOCTH.
3Hanue 0co0eHHOCTEN MIPUMEHEHUS CryneHt MPOIEMOHCTPHPOBAIT 3HaHHe | DOPMHUPOBAHUE
WH(OPMALIMOHHBIX TEXHOJOTHH paboThl C TleMoHCTpanys 0COOEHHOCTEH NMPUMEHEHNS WHPOPMAILMOHHBIX | cIOCOOHOCTH IIOHUMATh
JOKYMCHTAaMH, MH(OPMALIMOHHBIX HaBHKI:)B TEXHOJIOTUI paboThI Y AOKYMCHTAMHM, | MPUHIMIIBI paboThI
TEXHOJOTH  paboTl ¢  HOPMaTHBHO- S — UH(QOPMAIIMOHHBIX ~ TEXHOJOTMH pPaboTHl € COBPEMEHHBIX
NpaBOBBIMHM aKTaMHM ISl pCEHICHUA 3aaad HH (bo MAIIOHHOM HOPMATHUBHO- IPABOBBIMH aKTaMHU JJIA1 pECHICHUA I/IH(i)opMaHI/IOHHLIX
HpO(I)CCCHOHaHLHoﬁ JCATENbHOCTH, MPaBUII TCXII)-I on](l)meﬁ 3a71a4 npodeccHoHaIbHOM ACATCIBPHOCTH, TEXHOJIOTHUH,
nu OrpaHI/ILIeHI/IP'I HCITIOJIb30BAaHUL TecTH OBaHI/Ie, mpaBuil " Ol“paHI/I‘lCHI/Iﬁ HCIIOJIb30BAHUS HCIIOJIb30BAaTh
COBPEMECHHBIX I/IH(I)OpMaI_II/IOHHBIX P >, | coBpeMeHHBIX HH(OPMALMOHHBIX TEXHOJIOTHH. COBPEMEHHEIC
N WHIUBUAYaIbHBINA
TEXHOJOTHUU. POCKT nH(pOpMaITMOHHBIE
p TEXHOJIOTUH U ITU(PPOBBIC
YMeHHEe BECTH  JICNIOBYIO  IEPEIHCKY, Crynent mponemMOHCTPMpOBAN — yMEHHE BECTH | ppcrpyMeHTHI TSI
o0pabaTbIBaTh MHPOPMAIMOHHBIE MACCHBBI ACIIOBYIO HEPEIHCKY, 00pabaTeIBaTh pereHus 3a/1a4
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OEJEPAJIbBHOE T'OCYJAPCTBEHHOE BIOJI)KETHOE OBPA3OBATEJ/IbHOE CMK
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«POCCUHUCKHNU T'OCYJAPCTBEHHBIY YHUBEPCUTET
TYPU3MA U CEPBUCA»

PI'YTUC

Jlucm 29 uz 21

B pa3HBIX IPOrPAMMHBIX CpeAax, HaAXOAUTh
OTBETHI Ha BOIPOCHI IIPABOBOTO XapaKTepa;
ONpeneNsATh HEOO0XOJMbIE B
npodecCHoHABLHOM NEeSTEIIbHOCTH
nudpoBble MHCTPYMEHTHI JJSl  PELICHUS
KOHKPETHOU MTPO(ECCHOHAILHON 3a/1auH.

Biianenue wunpOpManMOHHBIME TEXHOJOTHSIM
U O0pabOTKM [OKYMEHTOB [UIS pEIIeHUs
Pas3INn4IHBIX 3a1a4 npodeccuoHaIbHON
JCATCIIBHOCTH, HaBbIKaMU opranuvsanuu
mpo(hecCHOHANBHON [IeATENFHOCTH B OHJIANH-
dopmare ¢  HUCHONB30BaHUEM  LUPPOBBIX
CEpPBUCOB.

MHPOPMALIMOHHbIE ~ MacCHBbl B Pa3HbIX
IPOTPaMMHBIX Cpelax, HaXOIUTh OTBETHl Ha
BOIPOCHI IIPaBOBOTO XapakTepa; ONpeAessATh
HE00XO0UMBIE B npodeccuoOHaTbHON
JESATEIbHOCTH LHU(POBbIE HMHCTPYMEHTHI JUIS
pelieHnss  KOHKpPETHOW  mpodeccnoHalbHOM
3ajJjauu.

Cryaent MIPOJIEMOHCTPUPOBAIT BJIaJICHUE
WH()OPMAMOHHBIMU TEXHOJIOTUSM U 00pabOTKH
JOKYMEHTOB JJI PEIICHUS Ppa3IUYHbIX 33134
MPOPECCUOHAIIBHONW  ACSITEIIBHOCTH;, HAaBBIKAMHU
OpraHu3anuy MnpodeccuoHabHON IesSTeNbHOCTH
B  OHyaliH-popMaTre C  HCIOJIb30BAaHUEM
1IU(POBBIX CEPBUCOB.

npodeccruoHaIbHON
JESITeIIbHOCTH
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PTYTHC

DEIEPAJIBHOE TOCYOAPCTBEHHOE BIOI’)KETHOE OBPA30OBATEJIbBHOE CMK
_ y‘lPE)}(HEHV[E BBICILIETO OBPABQBAHVIH PIyTHUC
«POCCUMNCKNN TOCYOJAPCTBEHHbBIVI YHUBEPCUTET
TYPU3MA 1 CEPBUCA»
Aucm 30

Kpurepun u mkajga OUEeHMBAHUSA OCBOCHHUSI ITANOB KOMIIETEHHUH HA INPOMEKYTOYHOI

aTTecTanuu
[Topsimok, KpuTepuM M IIKala OIEHUBAHWS OCBOCHUS JTAllOB KOMIICTEHIMH Ha
NPOMEXKYTOUHOW aTTECTAlMH OIpENeNsAeTCs B COOTBeTCTBHM ¢ [lojokeHHMEM O TpOBEACHUH
TEKyIIero KOHTPOJS YCIIEBaeMOCTH U MPOMEXKYTOUYHOW aTTeCTalud OOYyYaloMmUXCS 10
00pa3oBaTeNbHBIM  MpPOrpaMMaM  BBICIIETO O0pa3oBaHMs — IporpaMmaM OakajaBpuara,
OporpaMMaM — MarucTpaTypbl,  pealu3yeMblM 10  (enepantbHbIM roCy/1apCTBEHHBIM
obpaszoBatensHbIM cTaHmapram B ®I'BOY BO
«PT'YTHUC».

Buabl cpencTB oneHMBaHNUs, MPUMEHAEeMbIX NP NMPOBEIeHUH TEKYIIEero KOHTPOJIS U IIKAJIbI
OlICHKH YPOBHSI 3HAHUI, YMEHH ¥ HABBLIKOB NP BHINOJHEHUH OTAEIbHBIX (JOPM TeKyIIero
KOHTPOJIst

Cpeocmeo oyenusanus — [lemoncmpayus Hagblko8 61a0eHUs. UHHOPMAYUOHHOU MeXHOI02uell
IIkana omeHKH YPOBHSI 3HAHM, YMeHMl M HABBIKOB MNPHU JEMOHCTPAIIMM HABBIKOB
BJIaJleHUs] HHPOPMAMOHHOM TeXHOJI0THel

banabl Kputepun onennBanus Iloxka3aTesu oneHMBaHUSA
10 6amnoB | [lpu oneHMBaHMM JEMOHCTPALIMM HABBIKOB | - CBOOOJHO MPUMEHSET MOJy4YECHHBIC
CTYyJEHTa BJIa/ICHUS MH()OPMAIIMOHHON | 3HAHUS npu BBITIOJITHCHUH
TEXHOJIOTHEHN YUYUTHIBAETCS CIEIYIOLIEE: MPaKTUYECKUX 33JIaHUM;
- KQ4eCTBO BBITTOJTHEHUS 3a]IaHNUS, - BBITMIOJIHUJ paboOTy B MOJHOM OOBEME
- KaQ4eCTBO YCTHBIX OTBETOB Ha KOHTPOJBHBIE | C co0JIr0ICHHEM HE00X0IUMOM
BOIIPOCHI MOCTIEI0OBATEIIBHOCTH AEHCTBUM;
- IIyOOKOE M TIOJTHOE OBJIAJIEHUE COJIEP)KaHUEM | - TPU  OTBETaxX Ha KOHTPOJIbHBIE
yueOHOro Marepuajia, B KOTOPOM CTYAEHT | BOONPOChl TMPAaBUJIBHO TIOHMMAET HX
CBOOOJTHO U YBEPEHHO OpPUEHTUPYETCS CYILIHOCTb, 1a€T TOYHOE ONPEIEICHNE U
- YMEHHUE MPAKTUUECKH MPUMEHSITh HCTOJIKOBAHWE OCHOBHBIX TOHSITHIA,
TEOPETUYECKHE 3HAHUS U 0OOCHOBBIBATH CBOU | UCIIOJIb3YET CHEelUaJIbHYIO0
CYXKICHUS TEPMUHOJIOTHIO  JTUCHUIUIMHBI,  HE
3aTpyAHs€TCs  NOpU  OTBETax  Ha
BHJION3MEHEHHBIC BOIIPOCHI,
COMPOBOXKAAET OTBET IPUMEPAMH.
7-9 6a/I0B | - CTYJICHT MOJTHO OCBOMJI YY€OHBIN MaTepHa - BBITIOJIHEHBI OCHOBHBIE TpPEOOBaHUS,
- BJIaJICET HAYYHO-TIOHATUHHBIM anmnapaTomM HO JomyiieHsl 2 — 3 HemoyeTra Ipu
- OPUEHTHUPYETCS B U3yUYEHHOM MaTepuae BBITIOJTHCHUH MPAKTHYECKUX 3alaHUN 1
- OCO3HAaHHO TMPUMEHSET TEOPETHUECKHUE | CTYIEHT  MOXKET UX  HUCIPaBUThb
3HAHMS Ha MPAKTHKE, CaMOCTOSITENILHO;
- TpaBWIbHO  BBINOJHSET 3aJaHUE, HO |- TNpPH OTBETaX Ha KOHTPOJIbHbBIE
comepkaHue U (¢opMa 3alaHUs  HMEIOT | BOIPOChl HE [OMYCKAaeT CEePbEe3HBIX
OT/I€NIbHBIE HETOUYHOCTH OIIMOOK, JIETKO YCTpaHseT OTICIIbHbBIE
HETOYHOCTH, HO 3aTpydHseTcs B
IIPUMEHEHUH  3HAHUH B HOBOU
CUTYAaIH, IPUBEJICHUH IPUMEPOB.
1-6 6asoB | - OOHapyXWBaeT 3HAHME W TIOHMMAaHUE | - TPAKTHYECKOE 3aJaHHe BBIMOJHEHO

OCHOBHBIX MOJIOKEHUI yueOHOro marepuana,
HO JIOMYCKAaeT HETOYHOCTM B IPUMEHEHUU
TEOPEeTUYECKHX 3HAaHUW TpU OTBETE Ha
IPAKTUKO-OPUEHTUPOBAHHBIE BOIIPOCHI;

HE MOJIHOCTBIO, 00BeM
BBIHOHHCHHOP'I qacTu ITO3BOJISACT
MOJIYYUTh TPaBUJIBHBIC PE3YyJIbTaThl U
BBIBO/JIbI

HO

© PI'YTHUC
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«POCCUMNCKNN TOCYOJAPCTBEHHbBIVI YHUBEPCUTET
)/ TYPU3MA V1 CEPBVICA»
Aucm 31

- HE yMeeT [0Ka3aTeNbHO OOOCHOBATh | - B XOJI€ BBHINOJHEHUS pabOTHI CTYIEHT
COOCTBEHHBIE CYX/ICHUS MIPOAEMOHCTPUPOBAT crnabble
HPaKTHYECKHE HaBBIKH, ObLTH
JOTTYIICHBI OITHOKHU

- CTyIeHT  yMeeT  NPUMEHSAThH
MOJTlyYeHHbIE 3HAHUS TPHU PELICHUU
IOPOCTHIX  337@4 10  TOTOBOMY
AITOPUTMY

- TOpuU OTBETaX Ha KOHTPOJBbHBIC
BOMPOCHI TPABWJIBHO TIOHUMAeT UX
CYIIHOCTb, HO B OTBETE HMEIOTCA
OTJIeNIbHbIE poOeTbI U npu
CaMOCTOSITEIFHOM  BOCIPOU3BEICHUH
Marepuaia TpeOyeT OTIOIHUTEIbHBIX

n YTOUHAROMIUX BOITPOCOB
npernoaaBaTeia
0 6am10B - CTYACHT HMCECT Pa3pO3HCHHBIC, | - IPAKTHYCCKOC 3aJlaHHWC BBbIIIOJIHCHO

OecCUCTEMHBIC 3HAHMS, JOIMYCKAET OIIMOKUA B | HE MOJHOCTHIO U OOBHEM BBHITIOJIHEHHOU
onpezeneHuu 0a30BbIX MOHATHH, UCKAXKAET UX | padOTBl  HE  MO3BOJSIET  CJAeNaTh

CMBICJI IMPpaBUJIBHBIX BBIBOJIOB
- HC MOXKET MPAKTUICCKU IMPUMCHSATD | - y CTYACHTa HUMCIOTCA JIUIIb
TCOPCTUICCKHUEC 3HAHUA OTACIBbHBIC MNpeaAcCTaBJICHUA 00

HN3YUYCHHOM Marepualjic, OoJIbIIIast YacTh
Marcpurajia HE YCBOCHA

- Ha KOHTPOJIbHBIC BOIIPOCHI CTYACHT
HE MOXCT JaThb OTBCTOB, TaK KaK HC
OBJIaJC)I OCHOBHBIMHM 3HAaHMUAMH U
YMCHUAMU B COOTBECTCTBHUH C
Tpe60BaHI/I$IMI/I IIporpaMMmal

Cpeocmeo oyenusanus — mecmupoganue
IIIka/1a OeHKH YPOBHS 3HAHWI, YMEHUIl U HABBIKOB IIPH PELICHUH TECTOBBIX 3a1aHM

Kpurepun onenkn KosaunuyectBo 6a/1110B

9-10 6amnos, ecan (90 — 100)% mpaBUITBHBIX
OTBETOB

BBITIOJTHEHO BEPHO 3aJIaHUI 7-8 6amnoB, ecnu (70 — 89)% mnpaBUIBHBIX
OTBETOB
5-6 O6amnoB, eciu (50 — 69)% mnpaBUIBHBIX
OTBETOB
3-4 Oamma, ecmu (30 — 49)% mnpaBUIBHBIX
OTBETOB
1-2 Gamma, ecmu (10 — 29)% mnpaBUIBHBIX
OTBETOB

Cpedcmeso oyenusanusi — UHOUBUOYATbHBIU NPOEKM
IlIkana oueHKH YPOBHA 3HAHUI, YMEHUIl U HABBIKOB NPU BbINOJHEHHHU HHIMBUAYAJIbHOIO
MPOEKTA

| Kostmaectso | Kpurtepun onennBanus \ Iloka3aTeu olleHUBAHUS

© PI'YTHUC
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PIYTUC

Aucm 32

0aJ1710B

14-15
0aJ1710B

COJIepKaHUE CailTa COOTBETCTBYET
3asBJICHHON TEME;

MaTepuag H3J0KeH T'pPaMOTHO, B
OonpeAeIeHHON JIOTHYECKOU
IIOCJIEIOBATEIIbHOCTH;
MIPOJIEMOHCTPUPOBAHA CIIOCOOHOCTH
HCIOJIb30BAaTh pa3iiuyHbIC
WH(pOpPMaAIMOHHBIC TEXHOJIOTHH;
coOnrofieHbl Bce TpeOOBaHMS K
MPOEKTY;

HE HapyIIeH BPEMEHHOUW PEerIaMeHT
JIEMOHCTpAIIMH CaiTa.

—o0yuaromnuiics MOKA3bIBACT
BCECTOPOHHME W  TIyOOKHME  3HaHUS
MIPOrpaMMHOT0 MaTepuana,

—I0CJIEI0BATENbHO U YETKO OTBEYAET Ha
JIOTIOJTHUTEIIbHBIE BOIIPOCHI;

— IEMOHCTpPUPYET CIOCOOHOCTh
OPUMEHSATh ~ TEOPETUYECKHE  3HAHMS,
MPOSBIISIET TBOPUYECKHE CIOCOOHOCTH B
MOHUMaHHH, U3JI0)KEHUHT u
UCIOJIb30BaHUU MIPOrPaMMHOTO
MaTepuana;

—OATBEPKIACT
KOMIICTEHIIUM,
IIPOrpaMMoin

IIOJIHOC OCBOCHHC
MpeaAyCMOTPCHHBIX

9-13 0aJL10B

collep)kaHuEe caiTa COOTBETCTBYET
3asBJICHHOU TeMe;

MaTepuagl H3J0KEH T'PaMOTHO, HO
MPUCYTCTBYET HE3HAYMUTEIIbHOE
OTKJIOHEHHE oT JIOTUYECKOU
MOCJIEI0BATEIbHOCTH;
MPOJIEMOHCTPHUPOBAHA CIIOCOOHOCTD
UCIIOJIb30BAaTh pa3nyHbIe
WH(OPMAIMOHHBIC TEXHOJIOTUH;

OTBET YJOBJIETBOPSIET OCHOBHBIM
TpeOOBaHUSAM, HO TIPU 3TOM UMEET OJIUH U3
HEJIOCTATKOB:

a) B  U3IOXEHUU
HeOoJbIlIe TMPOOEIHI,
COJIepXKaHUE OTBETA;

0) JOIyIIEHBI OJIUH — JBA HEIOYETA

JOMYLIEHbI
HE WCKa3HBIIIHE

npu coOII0AeHUN TpeOoBaHUH,
UCTIPaBJICHHBIE o 3aMeYaHuIo
IpernoaaBaTes;

- B)  HE3HAUUTEIBHO  MPEBBIIICH

BPEMEHHOMN PETJIAMEHT.

oOyJaromuiics MOKa3bIBa€T
MIOJIHOE 3HAHUE MIPOrpaMMHOI0
MaTepHualia, OCHOBHON U JOTOJIHUTEIbHON
JUTEPATyphL;

JacT IIOJIHBIC OTBEThI Ha
JOITOJIHUTCIIbHBIC BOIIPOCHI, A0ImyCKas
HEKOTOPbIE HETOYHOCTH;
MPaBUIbLHO
TEOPETUYECKUE 3HAHUS,
JIEMOHCTPUPYET XOPOIIUN YPOBEHD
OCBOCHMS Marepuala U B  LEJIOM
MOJATBEPKIAET OCBOCHUE KOMIIETCHIUH,
MIPEYCMOTPEHHBIX TPOrPaMMON

IIPUMEHSET

4-8 ganna

coliep>)KaHuEe CcalWTa COOTBETCTBYET
3asBIICHHOH TeME;

YCBOEHBI OCHOBHBIE KaT€rOpHH IO
paccMaTpuBaeMOMY U JOTMOJIHUTEIbHBIM

BOTIPOCaM;
— NMCJIINUCH Sany,[IHCHI/IH NN
JOMYIIICHB  OIMMMOKKH B  COOTBETCTBUU
TpeOOBaHUSM;

—  MPOJEMOHCTPUPOBaHA CIIOCOOHOCTH
HCIIOJb30BaTh pa3IuYHbIC

UH(POPMALIMOHHBIE TEXHOJIOTUU

00ydJaronuiics MoKa3bpIBaeT 3HAHNE
OCHOBHOTO  MaTepuasia B  0oOBeMe,
HE00X0AUMOM ISt npeacTosIen
poeCCHOHAIBHON JIEATETHHOCTH;

OpU  OTBET€  JONOJHUTENIbHBIC
BOIMIPOCHI HE JIOMYCKaeT IpyObIX OIIMOOK,
HO  WCHOBITBIBACT  3aTPyJHEHHS B
MOCJIEIOBATEIbHOCTH UX U3JI0KEHUS,

HE B MOJIHOM Mepe NEeMOHCTPUPYET
CIOCOOHOCTh TPUMEHSATh TEOPETUYECKUE
3HAHUS,
MIOJITBEPKIACT

OCBOCHUC

© PI'YTHUC




oreovag OENEPAJIbBHOE TOCYOJAPCTBEHHOE BIO/JIXKETHOE OBPA3OBATE/IBHOE CMK
YYPEXXIEHME BBICIITETO OBPA30OBAHIISI PIYyTUC

«POCCUVICKUM TOCYTAPCTBEHHBIVI YHUBEPCUTET

oo TYPU3MA "1 CEPBUCA»
Aucm 33
KOMIIETECHIINH, IIPETYCMOTPEHHBIX
IIpOrpaMMmon Ha MHWHUMAJIBHO
JIOIIYCTUMOM YPOBHE
—  HE pacKpbITa TEMa CaWTa, — oOyJaromuics HMEET

1-3 6ayaa

—  oOHapyXeHO HE3HAHHE W
HEIIOHMMAaHWE OOoJIbIlIe WM Haubojee
BaYKHOW YaCTH W3JI0’)KEHHOTO MaTepHala;

—  JIOMYIICHBI OIIUOKU B OIPEICICHUH
ITOHSATHIA, pH HCIIOJIB30BAHU U
TEPMHHOJIOTHH, KOTOPBIE HE HCIIPABICHBI
M0CJIC HECKOJBKHUX HABOJIAIIMX BOIPOCOB.

—  3HAYMTENBHO HAPYIIEH BPEMEHHOM
perJIaMeHT MPE3CHTAIUY;

— He coOmogeHo 0oJiee IOIOBHHBI
TpeOOBAaHUH K MPOCKTY

CyLIeCTBEHHbIE TpoOeNbl B 3HAHHAX
OCHOBHOTO y4eOHOro Marepuaiga Io
JUCLHUIIIINHE;

- HE CIOCOOEH apryMEeHTHPOBAaHO U
I10CJIEI0BATEIBHO ero U3JIararsb,
JIOITyCKaeT TpyOble OIMMOKHM B OTBETAX,
HENPAaBWJIBHO OTBEYAeT Ha 3aJaBacMble
BOITPOCHI WJIM 3aTPYAHSAETCA C OTBETOM;

- HE  IIOATBEPXKIAET  OCBOCHHUE
KOMIIETEHIIHH, IIPEyCMOTPEHHBIX
IIpOrpaMMmon

Buael cpeacTs oueHUBaHN s, IPUMEHAEMBIX IIPH NPOBEICHUH IIPOMEKYTOYHOMN aTTeCTAlMU
U LIKAJIbI OLCHKH YPOBHS 3HAHMI, YMEHUH M HABBIKOB IPU MX BbINOJHEHUH

Cpeocmeo oyenusanus — [lemoncmpayus Ha8blko8 81a0eHUs. UHHOPMAYUOHHOU MeXHOI02uell

IIIkana ouleHKH YPOBHS 3HAHMH, YMEHHMH M HABBIKOB IIPH [EMOHCTPALMH HABBLIKOB
BJIaIeHUA HH(POPMALMOHHON TEXHOJIOIH el

Banibl Kpurtepuu oneHnBanus IToka3aTe/u olleHUBAHUS
10 6annoB | [lpu oneHMBaHMM JEMOHCTPALIMM HABBIKOB | - CBOOOJHO TPUMEHSIET IOJIyYE€HHBIE
CTyZEHTa BJIaJICHUS MH(GOPMALIMOHHON | 3HAHUS npu BBINTOJIHEHUH
TEXHOJIOTHEN yUUThIBaeTCs ClenyIolIee: MPaKTUYECKUX 3aJaHul;
- Ka4eCTBO BBITIOJIHEHUS 3a/1aHUS; - BBIIOJHMUI paboOTy B MOJIHOM 0OBeMe
- KauecTBO YCTHBIX OTBETOB Ha KOHTPOJIbHBIE | C coOIroieHNEM HeoOXoauMoMn
BOIIPOCHI HOCJIEIOBATEILHOCTHU ICUCTBHI;
- NIyOOKOE U MOJIHOE OBJIAJICHUE COJCPKAHNUEM | - IIPU  OTBETaX HA KOHTPOJIbHBIE
y4yeOHOro Marepuana, B KOTOPOM CTYJEHT | BOIPOCHl TMPAaBWJIBHO TIOHUMAeT UuX
CBOOOJIHO U YBEPEHHO OPUEHTHUPYETCS CYIIHOCTb, 1a€T TOUHOE ONpE/EICHUE U
- YMEHHUE NMPAKTUYECKU PUMEHATh UCTOJIKOBAHNWE OCHOBHBIX TOHSTHH,
TEOPETUYECKHE 3HAHUA U 0OOCHOBBIBATH CBOU | UCIIOJIb3YET CHeHANIbHYIO
CYKIECHUS TEPMUHOJIOTHIO  JMCUMIUIMHBL,  HE
3aTpyaHsieTcss NpU  OTBETax  Ha
BHUJIOM3MEHEHHbIE BOIIPOCHI,
COINPOBOXKAAET OTBET MPUMEPAMHU.
7-9 6ajJI0OB | - CTYJEHT MTOJHO OCBOMJI Y4eOHBINH MaTepHuai - BBINIOJHEHBI OCHOBHBIE TpeOOBaHMUS,

- BJ1IaJI€CT HaquO-HOHHTHfIHBIM armapaTom
- OpUCHTHUPYCTCA B U3YYCHHOM MATCpUAJIC

HO JONyIIeHbl 2 — 3 HemodeTra MHpHu
BBINOJIHEHUHU NPAKTUYECKUX 3aJaHUN U

- OCO3HaHHO MNPUMCEHACT TCOPETUYCCKUEC | CTYACHT MOXKET nux HCIIPABUTH

3HAHUSA HA MPAKTUKCE,
- IIpaBHUJIBHO BBITIOJIHACT 3alaHucC,

CaMOCTOATCIIBHO,

HO | - IIpU OTBE€TaX Ha KOHTPOJBHBIC

COACpIKaHUC U (I)OpMa 3agaHusl  HUMCIOT | BOIPOCBI HC JOOMYCKACT CCPLE3HBIX

OTACIBbHBIC HETOYHOCTHU

OLIMOOK, JIETKO YCTpaHseT OTIENIbHbIE
HETOYHOCTH, HO 3aTPYAHACTCA B
NPUMEHEHUH  3HAaHUAW B HOBOM
CHUTYyalluH, IPUBENCHUH IIPUMEPOB.

© PI'YTHUC
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Aucm 34
1-6 6anoB | - oOHaApy)XuMBaeT 3HAHUE W IOHUMAHHUE | - MPAKTUYECKOE 3aJ]aHUE BBINOJIHEHO
OCHOBHBIX IOJIOKEHHH y4yeOHOTO Marepuana, | He HOJHOCTBIO, HO o0beM
HO JIOIyCKAaeT HETOYHOCTHM B IIPUMEHEHMU | BBIIOJHEHHOM  4yacTW  MO3BOJSET
TEOPETUYECKUX 3HAHMH TPH OTBETE€ HA | HOJYYUTH IPABUIBHBIC PE3yJIbTaThl H
IPaKTUKO-OPUEHTHPOBAHHBIE BOIIPOCHI; BBIBO/IbI
- HE YyMeeT JIOKa3aTellbHO OOOCHOBATH | - B XO/€ BBINOJHEHHS pabOThI CTYJCHT
COOCTBEHHBIE CYXIEHUS IPOIEMOHCTPUPOBAI crabble
MPAKTUYECKHE HaBBIKH, ObUTH
JIOMYLIEHbI OIIMOKU
- CTYOGHT  yMEeT  HIpPUMEHSThH
NOJY4YCHHbIE 3HAHWS NpPU PELICHUU
OpOCTBIX  33dady [0  TOTOBOMY
AITOPUTMY
- TpH OTBETaXx Ha KOHTPOJBbHBIE
BONPOCHl TMPaBWIBHO TOHUMAeT UX
CYIIHOCTb, HO B OTBETE HUMEIOTCA
OTJIeJIbHBIE pooebl U npu
CaMOCTOSITEIFHOM ~ BOCIIPOM3BEICHUH
Mmarepuaiga TpeOyeT IOMOJIHUTENbHBIX
U YTOUHSIOIINX BOIIPOCOB
npenojiaBaTens
0 6a/110B - CTYACHT nMeer pa3po3HEHHbIE, | - TPAKTUYECKOE 3a/J[aHUE BBITOTHEHO
OeccuCTeMHbIe 3HAHUS, JIOMYCKAeT OIMIMOKM B | HE MOJHOCTBIO U OOBEM BBIOJHEHHOM
orpeneneHnu 0a30BBIX MOHATHH, NCKAXAET MX | padOTBI  HE  TO3BOJISIET  CIENaTh
CMBICII NpaBUJIbHBIX BBIBOIOB
- HE MOXET TpPAaKTUYECKH TPUMEHATh |- y  CTyIeHTa HWMEIOTCS  JIUIIb
TEOpPETUYECKHE 3HAHUS OTJIeNIbHBIE IpeCTaBICHUs 00
M3y4EeHHOM MaTepualie, OOJbIIasi 4acTh
MarepHaja He yCBOeHa
- Ha KOHTPOJIbHBIE BOTPOCHI CTYIEHT
HE MOXXET JaTh OTBETOB, TaK Kak He
OBNIAJIeT OCHOBHBIMH 3HAaHHSAMH W
YMEHUSIMH B COOTBETCTBHUH  C
TpeOOBaHUSIMHU MPOTPaAMMBbI

Cpe()cmeo OYEeHUBaHUusl — mecmupoearnue

IlIka/1a OeHKHN YPOBHS 3HAHWH, YMEHUI U HABBIKOB IIPH PELICHUH TECTOBBIX 3a1aHM

Kpurtepumn oneHku

Onenka

BBIIIOJIHEHO BEPHO 3aJaHUI

«5»,

eciu (90 —100)% mpaBUITBHBIX OTBETOB

«4»,

eciu (70 — 89)% mpaBHIBLHBIX OTBETOB

«3»,

eciu (50 — 69)% npaBUIbHBIX OTBETOB

«2»,

eciin MeHee 50% npaBUIIbHBIX OTBETOB
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7.3. TunoBbIe KOHTPOJIbHbIE 32IaHUS WJIH MHbIE MATEPHUAJIbl, He00X0AUMBbIE VISl OLEHKU 3HAHUI,
YMeHH I, HABBIKOB U (MJIM) ONBITA AeSITEJIbHOCTH, XaPAKTEPU3YIOIIMX 3TaNbl POPMUPOBAHUS

% - Paznen nucuurumHel,
> B olecneynBaromui B TpeboBaHMs K BHIIOTHEHUIO
z 5 U] U COZIEpIKaHNE
o, O ¢dbopmupoBaHue KOHTPOJIBHOT'O 3aJJaHKs U CPOKaM
& = KOHTPOJIBHOTO 3aJaHuUs
S 3| KOMIICTCHLUH (nwnu ee caadu
= 4acTH)
KonTponbHas Touka 1. JleMOHCTpauysi HaBBIKOB BJIAJICHUS
5 JleMOHCTpalys HaBBIKOB MH(OPMaLOHHON TEXHOJIOTHEM.
BJIa/ICHUS Crynent JOJIKEH BBITIOJIHUTh
MH(POPMAIIMOHHOM [IpaKTUYECKoe 3a7aHue B TeueHuu 10
Texnonorus paboTsl ¢ . d
HAKETOM MPHKIAIHBIX texHosnorued MS Wor MHHYT
HporpaMm KonTponbHas Touka 2. JemoHcTpanus HaBBIKOB  BJIAJICHNS
JleMOHCTpanys HaBbIKOB MH(POPMALIMOHHOM TEXHOJIOTHEN.
9 BJIa/ICHUS CryneHt JIOJIKEH BBITIOJIHUTh
MH(POPMALIMOHHOM IIPAKTUYECKOE 3a7aHue B TeueHuu 10
texHosorueir MS Excel MUHYT
WHurepner- KoHnTponbHas Touka 3. B Tecte 15 BompocoB. OTBeThl Ha
TEXHOJIOTHUHI TectupoBanue. BOIIPOCHI TecTa JaroTCst B
B IOPUANYECKON AIIEKTPOHHON (hopMe uYepe3 cucTeMy
JCSITeIbHOCTH onlinetestpad.
16 Jns  orBeta Ha OAMH  BOIPOC
CTYJEHTY faercs | MUHYyTa.
ITpenen JUINTEIbHOCTU BCETO
KOHTpOJISI- 15 MUHYT
Maxkcumym 10 6amioB
KontponbHas Touka 4. Pabota JIOJHKHA OTBEYaTh
[IpesenTanus CIIEIYIOIIUM KPUTEPUSAM:
uHAUBUAYyanbHOro npoekra | 1. IIpopaboTtaHHOCTH  TeMbl H
UCIOJIb30BaHUE BCEX HEOOXOIUMBIX
MH(OPMALIMOHHBIX TEXHOJIOTHI.
2. KauectBo odopmiieHHs TpOEKTa:
18 COOTBETCTBUE TPEOOBAHUSIM.
3. I'pamOoTHOCTH peuM, BIaJECHUE
CIIEHUAJIbHOM  TEPMHUHOJIOTHEH IO
TeMe pabOoThI B BHICTYIICHUH.
4. PernameHT BBICTYIUIEHHS 5-7
MUHYT.
Maxkcumym 15 GamnoB

IIpumepsl 3a1aHus A1 TEKYIIEro KOHTPOJIS.

KoutpoabHas Touka 1.

1. Kak nassiBaercs ccbuika tuna $C$5?
2. V Kakoii MaTeMaTH4eCKOii onepaluy HauBBICIIHI TIPHOPUTET?
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. Kaxoii onepaTop HaxoauT cpeiHee 3HaYeHHeE JIJIsl MacCUBa 4ucen?

. Kaxoii onepaTop Hax0AUT MakCHMaJIbHOE 3HaYEHUE JIs1 MaccuBa uucen?
. Kaxoii onepaTop HaxoAUT MUHUMAJILHOE 3HAUEHHE JJISl MAaCCHBA YHCEI?
. Kakoii oneparop BO3BOAUT YKCIIO B 33JJaHHYIO CTEIIEHb?

. Kaxoii onepaTop npuMeHSIOT [UIs CBS3bIBAHUS TEKCTOBBIX CTPOK?

. Kakas ¢pynxmus y oneparopa IIPABCHIMB?

9. Yro o3nauaer oneparop <>?

cO~NO O1h~ W

10. Kak 6bicTpo HalTH CII0BO B TeKcTe?

11. Kaxk GbIcTpo pon3BecTH 3aMEHY OJIMHAKOBBIX CIIOB MJIM CUMBOJIOB Ha JIPYTHE CJI0BA UIH
CHUMBOJIBI B JOKyMeHTe?

12. 3auem HyKHBI pa3zieiibl B JOKYMEHTHI?

13. Kak paccTaBuTh HEpEHOCHI B TEKCTE?

14. Kak MOHO y3HATh KOJMYECTBO 3HAKOB U CJIOB B JIOKYMEHTE WK (pparmeHTe?
15. Jlns xakux neneit ucnonbsyercs cepsuca «CIUSHUS U PACCHUIKI»?

KoutpoabHas Touka 2.

Kaxoit cunrakcuc y oneparopa HE()?

Kaxoit cunrakcuc y oneparopa MJIN()?
Kaxoit cunrakcuc y oneparopa U()?

Kaxoit cunrakcuc y oneparopa MJIN()?
Kakoit mpuniun padotst oneparopa ECJIN()?

Kakoii oniepaTop MOXeT NEPEMHOKUTH J1Ba IByMEpPHBIX MaccuBa? Kakue
TpeOOBaHUs NPEIBABISAIOTCS K UCXOAHBIM JaHHBIM?

7. Yro Takoe Tpancnonupobanue? Kakoii onepaTop MokKeT TpaHCIOHMPOBATh MACCUB?
Kakue TpeboBaHus NpeIbABISIOTCS K €r0 UCIOIb30BaHUIO?

8.Yem ornmuaercs aBTOQUIBTP OT PACHIMPEHHOTO (GHILTPa?

ok ownE

KonTpoabHas Touka 3.

1. Kak nonyunts ObicTphiii ocTyn k koaekcam B CIIC «KoucyasrantlLirocy?

2. Tlo kakum aTpuOyTaM JOKyMEHTa MOKHO OCYIIECTBIATH nouck B CITIC
«Koncynprantl Iimrocy»?

3. Kak y3HaTh HOMEpP M TOJ H3/aHMs, B KOTOPOM ObLIa OIyOIMKOBaHa HWH(OPMAUUS O
HOPMAaTUBHOM JIOKyMEHTE?

4. Yto Takoe ceMaHTHUYECKH HEUETKHII MOUCK?
5. Yro Takoe cnoii? B uewm, Mo-BallemMy, IPEeUMYIECTBO UCIIOJIb30BaHUS CI0EB?
6. [Iepeunciure OCHOBHBIE AEUCTBUS, KOTOPBIE MOYKHO BBIIIOJIHSATH CO CIOSIMU.

7.Kyna mnpu KONMPOBAaHMM BCTABIAETCA M300pakeHWe: B CTapblii CIOH MM
aBTOMaTU4Yecku oOpa3yeTcsi HOBBIM CJIOH W TyJa BCTaBIsETCS KOIMUPYeMoOe
n3zo0paxenue?

8. Hy»kHO 11 171 IepeMeIeHns H300pakeH s 110 CIOK0 BBIAEIATh H300paKEHUE WU JOCTATOYHO
IIPOCTO BOCIOJIb30BATHCS HHCTPYMEHTOM MEpEMEIICHUS?
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0. Jlns npumenenus npeoOpazoBaHus M300pakeHHs (MaciITaOMpOBAaHUS, MOBOPOTA U T.1.),
PacIIOJIOKEHHOTO B CIIOE, HYXKHO JIU BBIICISATH H300pakeHue?

10. Jlns xakux meneli HyxHa KoMaHaa ypaadeHus cios? Onumure, Kak MOXHO

O6’be,I[I/IHI/ITB HECKOJIBKO CJIOCB.

KounrpoJabHas Touka 4

I'pynnosoii npoekT «Pa3padorka caiiTa IOpUAHYECKO KOMIAHNW»

Crpykrypa caiita mpuBeneHa Ha puc.l. C Kaxaod CTpaHUIBI HEOOXOIUMO O00ECICYHTH
BO3MOKHOCTh IIEPEX0/Ia Ha TJIABHYIO CTPAHHILY.

Caiit peanmuzyercs B JIOOOM KOHCTPYKTOpPE CaWTOB (PEKOMEHIYETCS HCIIOIb30BATh
WWW.a5.ru). Caiit 1omxkeH ObITh OMyOIMKOBaH, T.€. MMETh KOHKpETHOE IoMeHHOoe uMsi. Hanpumep,
www.besttrip.myab5.ru.

Howmep
Haspann JKaHU
CTpaHUII a3BaHHE Conepxanue
HazBanue, prpMeHHBII JIOTOTHIT, KOHTAKTHI (T€IEPOHBI U
1 I'maBHas
3J1. TI0YTA), CIOTaH
) o Kparkas ucropus koMmrnaHuu, “HGopmarus o ee
Ha
¢ COTPYIHUKAX U Npoduiie paboTbl
3 Hamm ycnyru Kpatko nepeunciuTs yciyru
4 VYenyra l Onwucanue ycayru 1
5 Yemyra 2 Omnwucanue ycayru 2
6 IOpunnyeckas CrnpaBouHast HHpOpMaIus 13 J1r000H MpaBoBOi chepsl
KOHCYJIbTALUS
7 WNudopmanus 1 CrpaBouHnast uH(opMarus u3 npaBoBoit chepst 1
8 Nundopmarms CrpaBouHast uH(opMaus u3 nNpaBoBoi chepsl 2
9 KonTtakTs! TenedoHn, r11.1mouTa, CCHUIKU HA COL[UATIBHBIE CETH.

Mecropacnonoxxenue oduca yka3slBaeTcst Ha KapTe
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Puc.1. Ctpykrypa caiita

Criucok BOIPOCOB K 9K3aMEHY
1. UTto Takoe 3IEKTPOHHBIC TaOJIUIIBI?
2. Kakne ocHOBHBIE (DYHKIIMH BBIMOIHAIOT HHTETPUPOBAHHbBIE CUCTEMBI JICTIOTIPOU3BO/ICTBA?
3. Kakue mnporpamMmmbl MOXHO 3(Q(GEKTUBHO HCHOIb30BaTh JUIsI IOJATOTOBKU 3JEKTPOHHBIX
JIOKYMEHTOB U MYJIbTUMEIUIHBIX U3AaHUN?

4. Kakas ¢yHkuus no3Bossier ObICTpO NPUMEHSTh OJJHO M TO e (OpMaTUPOBAHUE K HECKOJIbKUM
(dbparmenTam Tekcra wim rpaduxku B Microsoft Word?

S. Kakyto ¢yHKImio BeImonmHsAeT "ABTOMaTHUYECKAash KOPPEKIUSA HanOOJee YacTO MOBTOPSIOLIMXCS
omu6ok" B Microsoft Word?

6. Kakne MeTopl MCTIONB3YIOTCS ISl CO3aHMsI KapT ¥ IJIAHOB MECTHOCTH B T€OMH(OPMALIMOHHBIX
cucremax?

1. Kakue 3a1aun pematroT cucteMbl aBTOMaTH3MpOBaHHOTO npoekTupoBanus (CAD-cuctemsr)?

8. Kakue ¢pynkuuu BximrodaeT B ceOs MOHATHE "MHTETPUPOBAHHBIE CUCTEMBI JIEJIONPOU3BOACTBA"?
9. Kakwue Buap! mpoBepku BoinomnHseT Microsoft Word mipu BBojie 1okymeHTa?

10.  Kakue npeumymiectBa uMmerorT Web-penakTopsl mnepesr oObIYHBIMHU TEKCTOBBIMU pPeJaKTOpaMu
npu co3nanuu Web-10KyMeHTOB?

11.  Kaxue ocHOBHBIE (D)YHKIIMHU BBIOJIHIIOT OyXranTepckue CUCTEMbl?

12. Kaxkue Bo3moxHOCTH TIpenocTasisieT opmat o oopasity B Microsoft Word?

13. Kaxue 0cOOEHHOCTH YUUTHIBAIOTCS MpU co3aHuu Web-10KyMeHTOB?

14. Kaxue QpyHK1MM BBINOTHAIOT CUCTEMBI BUIEOMOHTaXa?

15.  Kakwue 3agaun pemiarorcs ¢ oMolIbo reouHpopmannonssix cucreM (I'MC)?

16.  Kakwue mporpammsl BxomsT B maket Microsoft Office?

17. Kakue Tumbl 1aHHBIX 00OBIYHO 00paOATHIBAIOT AIIEKTPOHHBIE TAOIHIIBI?

18.  Kakwue pyHKIMH BBHIONHSAET aBTOMAaTH4eCKast poBepka opdorpadun B Microsoft Word?

19.  Kakue BUJbI OTYETOB MOTYT OBITh MMOATOTOBIIEHBI C TOMOIIBIO OYXTaITePCKUX CHCTEM?

20.  Kakume BO3MOXXHOCTH TpPEIOCTaBIsIeT (QyHKIHMsS "pacuipeHHas 3ameHa B Tekcte" B Microsoft
Word?

21.  Kakue naHHBIE MOTYT OBITh MCIOJB30BAaHBI B AKCHEPTHBIX CHUCTEMax JUIsl aHAIHM3a W BBIIAYA
pexomeHanuii?

22.  OObBsicHHTE, KaKHWe OCHOBHBIC (DYHKIIMH BBITIOJTHSIOT AJIEKTPOHHBIC TAaONHIBI W TIPUBEIAHUTE
MPUMEPHI UX HCIIOJIb30BAHMS.

23. OnumuTe, KakWe 3a7adyd perraeT CUCTeMa aBTOMaTH3WpoBaHHOTO mpoektupoBanus (CAD-
crcTeMa) U B KaKUX 00JIacTsX OHA MPUMEHSIETCS.

24, Jaiite onpeneneHre MOHITHIO "MHTErPUPOBAHHBIE CUCTEMBI JIEIOMPOU3BOJACTBA" U OOBACHUTE,
Kakue (YHKIIMU OHU BKJIIOYAIOT.

25. OOBsicHUTE, TIOUYEMY BaXXHO HCIIOJB30BATh CIEIHMAJBHBIE TPOTpaMMbl sl co3maanus Web-
JOKYMEHTOB U KaK1e 0COOEHHOCTH He0OXO0MMO YUUTHIBATh MPHU UX pa3paboTKe.

26.  Ommmmwre, kakue (YHKIUW BBITOTHIET aBTOMaTHYeCKast MpoBepka opdorpadun u rpaMMaTHKA
B Microsoft Word 1 kak 0Ha TOMOTaeT MoJIb30BaTENsIM.

27. OObsicauTe, KakuMm oOpazom reouHopmanuonubie cuctembl (I'MC) wucnonb3yroTcs as
KapTorpaguu 1 reo/Ie3ud U KaKue METOobl cOopa TaHHBIX OHU UCTIONB3YIOT.

28. OnumuTe, Kakue BO3MOXKHOCTH TIpeaocTaBisieT GyHKus "mpeoOpazoBaHue TeKCTa B TaOHIy"
B Microsoft Word u kak oHa MOXeT yIpOCTHTh paboTy ¢ JOKYMEHTaMH.

29. OOBsicHUTE, 3aUeM HYXHBI pa3pbIBBI CTPAHUI] U pa3aenoB B Microsoft Word u kak oHM MOTYT

[IOMOYb B OpraHU3aluy JOKYMEHTA.
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30. Onumure, kakue (pyHKIHUU BBINOJHAIOT CUCTEMbl BHJICOMOHTaXa M KaK OHHM HCIOJB3YIOTCS B
IIPOLIECCE CO3/IaHUS BUACOIPOIYKIIMH.
31. OO0bscHUTE, Kak paboraroT Makpocsl B Microsoft Word u kakum 00pa3oM OHU MOTYT YIPOCTUTD
BBIIIOJIHEHUE PYTUHHBIX 33]1a4.
32. [lepeuncnure Tpu OCHOBHBIE KOMMEPYECKHE CIPABOYHO-IIPABOBBIE CHUCTEMBI, UCIIOJIb3yEeMbIE B
Poccun.
33. HazoBute nBa OCHOBHBIX 3Tama 0OpabOTKM JOKYMEHTa B KOOPIWHAIMOHHOM IIEHTPE CETH
"KoncynprantlLimtoc".
34. YKaXuTe TpU OCHOBHBIE NMPUYUHBI MHTEHCHUBHOTO Pa3BUTHUSI CIIPABOYHO-TPABOBBIX CHCTEM B
Poccun.
35. Jlaiite ompeneineHrne MOHATHUS '"TOJTHOTEKCTOBBIM MOUCK" B KOHTEKCTE CIIPAaBOYHO-TPABOBBIX
CHCTEM.
36. OObscHUTE, OYEMY CIIPABOYHO-TPABOBBIE CHUCTEMBI SBJISIOTCS BAKHBIM HHCTPYMEHTOM IS
CIELIMAJIUCTOB.
37. Onummre mporecc mepeaadyd HOBBIX JOKYMEHTOB OT KOOPIWHAIIMOHHOTO LEHTpa K
pEerHOHANTBHBIM HH(OPMAIIMOHHBIM LIEHTPaM.
38. Pacckaxkute o Tpex BUIaxX MOMCKA, KOTOpPBIE MpeiaraloT COBPEMEHHbIE CIIPABOYHO-IIPABOBHIC
CUCTEMBI.
39. Kakue oOcCHOBHBIE yCIyTH MPEIOCTABIAIOT IOJB30BATENSIM CIPABOYHO-IIPABOBBIE CHCTEMBbI
MIOMHMO JIOCTYTIA K TIPaBOBOM HH(pOpMaruu?
40. [Touemy crHpaBOYHO-NIPABOBBIE CUCTEMBI HE MOTYT CUYMTAThCS O(UIHUAIBHBIM HCTOYHUKOM
OITyOJIMKOBaHUsI HOPMaTUBHO-TIPABOBBIX aKTOB?
41. Onummre, KakuM 00pa3oM CHPaBOYHO-TIPABOBBIE CHUCTEMBI ITOMOTAIOT peliaTh MPaKTHUYECKUe
3aJ1a4uM, CBA3aHHbIE C 0OpaIlleHHEM K PaBOBOW MH(OpMaLIUH.
42. Yo CcTaN0 NPUYMHOM MOSIBIEHUS CIIPABOYHO-TIPABOBBIX CHCTEM?
43. Kakue QpyHkumu npenocTaBiser CpaBOYHO-IIPABOBAsI CUCTEMA M10Ib30BATEIN0?
44, Kakoit 13 cienyromux 3J1eMeHTOB He ABJSIETCs 0053aTeNIbHBIM PEKBU3UTOM IIPABOBOTO akTa?
45, Kakas u3 crnepyromux ctpaH Obula NEpBOM, Iie Hayaja MCIOJIb30BaThCs CIPAaBOYHO-IIPABOBAs
cucrema’?
46.  YTO M3 CIeAyIOIEro OTHOCUTCS K OCHOBHBIM NMPHYUHAM MOMYJISPHOCTU CHPAaBOYHO-TIPABOBBIX
CUCTEM CPEJIU CIIEeIUATUCTOB?
47. Kakue u3 cneayromux QyHKIUH OTHOCATCA K BO3MOXKHOCTSIM CITPABOYHO-TIPABOBBIX CUCTEM?
48. Kakoe u3 cnemyronux yTBEp>KIEeHUN BEPHO OMUCHIBAET OCOOCHHOCTH POCCHICKUX CIPABOYHO-
IIPaBOBBIX CUCTEM?
49, Kakoii u3 crnegyroomux BHIOB IOUCKAa TIIO3BOJSET HAXOAUTh JOKYMEHTBI, HCIONb3Ys

He(hOopMabHBIN 3aMPOC, OTPAKAIOIIUN CYTh TIPOOIEMBI?
50. Yro taxoe CIIC?

51. Kaxkue ocnoBHbIe 3aauu pemaer CIIC?

52. Kaxkne orpannuenus cymecTByroT npu ucnoias3osanuu CIIC?

53. Kakue nocronHcTBa umeet cripaBouHo-mipaBoBast cucreMa "KoncynpranTl Iroc"?

54. Kaxkas ocnoBuas pyukmus CIIC?

55. Kakue npeumymectsa npegocrasiser CIIC "Koncynsrantl Imroc"?

56. Kakue snementsl BkIOUaeT B cebst crpykrypa OOmepoccuiickoit CeTH pacmpoCTpaHCHUS
npaBoBoii uHpopmanuu B CIIC "Koncynsrantllmoc"?

57. Kakue wnctpymentsr npenocrtasiser CIIC "Koncymprantllmoc" mist paGoTel ¢ mpaBoBOM
uHpopmanuein?

58. Kakoe wu3 cienyrommx yTBEp>KICHHN BEPHO OTHOCHUTEIIBHO HCMOJb30BAHHUS CMAWJIMKOB B
JIEJIOBOM Tepenucke?

59. [Toyemy BaskHO OCTaBJIATH BCIO MPEIBIIYIIYIO IIEMOYKY COOOIIEHUN B MUChME?
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60.  Yro u3 cienyromero CuuTaeTcsl HapymeHueM uppoBOro ATUKeTa?
61. Ilepeuucnute TpH peKOMEHAALUH IS HAMCAHUS () ()EKTUBHBIX IE€TOBBIX ITHUCEM.
62.  OObscHHUTE, TOUYEMY BaKHO YUUTHIBATh YaCOBOM IMOSIC MPU OTIIPABKE MUCEM.
63. Kakue 3neMeHThI I0JKHBI OBITh BKIIFOUEHBI B IMTOAMKCH AJIEKTPOHHOTO TUChMa?
64. Kaxoe yTBep)kJIeHHE BEpHO COIJIACHO NEPBOM 3amoBeAu LU(PPOBOTO 3TUKETa OT BupmkuHuu
Mu?
65.  Uro U3 HIKENEPEUYHCIEHHOTO SIBJISAETCS MPUYMHON, MO KOTOPOH PEKOMEHAYEeTCsl HacTpauBaTh
OTJIO’KEHHYIO OTIIPABKY MUceM?
66.  CoruacHO COBPEMEHHBIM IpaBUJIaM [EJIOBOIl TMEPENUCKH, MMOYeMy HE CTOUT HCIOIb30BaTh
rOJI0COBBIE COOOIIEHUS?
67. Ha3oBure Tpu mpUYUHBI, IO KOTOPBIM CIEAYyET COOMIOAATh OOIICTIPUHATHIE HOPMBI B JIETIOBOM
TIEPEIHCKE.
68.  Uro sBisieTcs, a UTO HE SBISETCS BAXKHBIMU MPaBUIIAMH JIEJIOBOM 3JIEKTPOHHOM MepenucKu?
69. [TpuBeauTe IpUMeEp CUTYyaIMH, T1e ObLIO0 ObI MoJIe3HO ucnoib3oBath Gynkuuto ECJIN() B Excel.
70. Kaxk B Excel Ha3pIBarOTCS IpOrpaMMBbI JIsl CO3AaHUS M 00paOOTKH 3JICKTPOHHBIX TaOIHII?
71.  Kaxoii CHUMBOJ HCIIONIB3YETCS B A0COTIOTHBIX CCHUIKAX JJIsl (PUKCALMK CTONIONA M CTPOKU?
72. Kax M0xHO OBICTPO BBIIEIUTH BCIO CTPOKY MJIH Bech cTonber B Excel?
73. Kakoii onepatop B Excel ucnionb3yercs a1t 00beTMHEHNST TEKCTOBBIX CTPOK?
74.  Kak B Excel MOXHO mOcUMTaTh CyMMY YKCEN B TMaNa3oHe siueek?
75. Kakoii Tun ccbuiku B hopmysie yka3piBaeT Ha (PMKCUPOBAHHBIN aapec siaeikn?
76. Kak Ha3piBaeTcs OCHOBHOI 00BEKT 3IeKTpOHHOM Tabnuiel B Microsoft Excel?
77. UYro Takoe MpUOPUTET MaTeMaTHuecKux omnepanuii B Excel?
78.  KakuMm 3HaKOM HauyMHAeTCid BBOJ MaTEMaTUYECKOIO BBIPRKEHUS B BBIUUCISEMON syelike B
Excel?
79. Kaxk o6o3nauarorcsa ctoa6usl B Microsoft Excel?
80. Kax uzmenuts mmpuny crosouos B Tadbauie Excel? (mocnenoBareabHOCTh AEHCTBHI)
81.  Kakue OCHOBHBIE THIIbI CCHIJIOK UCHIOB3YIOTCS B popmynax Excel?
82. Kak MoxHO 100aBUTH HOBBIM paboumii nuCT B JokyMeHT Excel? (mociemoBarenbHOCTb
NeNCTBHI)
83.  Kak nasbiBaetcs nmporpamma Microsoft st coznanus u 06paboTKH 37EKTPOHHBIX Ta0IuI?
84. Kaxoit ¢hopmat Bo3Bparmiaet ¢pynkius "Ceroansi()" B Excel?
85. Kak B Excel MOXXHO COeTMHUTH ABE TEKCTOBBIE CTPOKH?
86. Kakyro ¢hyHKIIIO HY>)KHO UCITOJTB30BaTh JUTIsl BRIUKMCIICHUSI CyMMBI uncen B Excel?
87.  Kak cozngathb rucrorpamMmy mno ctoioduy B Excel?
88.  Kaxoii THI CCBIJIOK UCTIONB3YyeTCs B (hOpMyJie 0 YMOTIaHUIO?
89. Kak B Excel MoxHO mocTpouTh rpaduk WM JuarpaMMmy Ha OCHOBE JAHHBIX W3 TaOIHIbI?
(mocne0BaTeIbHOCTD JIEHCTBHIA)
90.  Yro Takoe npe3eHTALUA?
91. Kakme OCHOBHBIE BKIQJKH TPUCYTCTBYIOT B HHTepdeiice NporpaMMbl [UIS CO3IaHUS
IIpe3eHTalun?
92.  Kaxoif ”HCTpYMEHT HUCTIOIB3YeTCs TS TOOABICHUSI aHUMAITMOHHBIX A((EKTOB B TIPE3CHTAIHIO?
93.  Kak npaBuJIbHO OpraHU30BaTh BPEMsI BHICTYIICHUS MPH MTPOBEACHUH MPE3EHTALNN?
94, Kakune ommbku MOTYyT BO3HUKHYTD MPH CO3JJaHUH TIPEe3eHTaIN?
95. Kakue 3meMeHThl MOYKHO BCTaBUTH B MIPE3EHTAIIHIO C MTOMOIIBI0 BKiIaaky "BeraBka?
96. Urto cnexyeT yuuThIBaTh NMPHU BEIOOPE AM3aliHa MTPE3CHTAINN?
97. Kakue 3a1aun MOKHO PEIIUTD C TIOMOIIBIO MPE3EHTAUH?
98. Kakue Bkiagky moMoraroT HaCTPOUTh BHEIIIHUI BUJT MPE3EHTALIMM?
99.  Kaxkwue (pakTopbl JeNnaroT NPe3eHTALUI0 BU3yaIbHO IPUBJIEKATEIbHOMN?

100. Yro Takoe BeO-caiit?
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101.
102.
103.
104.
105.
106.
107.
108.
109.
110.

Uto Takoe rumnepccbuika?

Kakyro pynknuro Beimonaser npotokon HTTP?

Kakwue Tunel cTpykTyp caiiTa CyniecTBYIOT?

Kaxoii Tun cTpyKTyphl XapakTepeH JUIsl KOpIOPaTUBHOTO caita?

Kakoif ”HCTpyMEHT MO3BOJISIET CO3/1aBaTh KapThl calTa?

Kakoii n3 ciaenyronux 3J1eMeHTOB SIBIISIETCS 0043aTENbHBIM JUIS KQXK/101 cTpaHUIIbI caiita?
KaxoBa 1esnp UCIonb30BaHUsl CEMaHTUYECKOTO Aapa?

Kakoit u3 popmatoB (haitiioB yaiie BCEro UCMOIb3YETCs sl XpaHeHHs BeO-CcTpaHuil?

Yro Takoe xenep BeO-cTpaHULbI?

Kakoii u3 THIOB CalTOB XapakTepU3yeTCs HaJIMYUEM OOJBIIOTO KOJUYECTBA CTPAaHUI] C

BO3MOKHOCTBIO ITOMCKa?

111.
112.
113.
114.
115.
116.

Kakoii n3 3716eMEHTOB IOMOTAa€T yJAyUIIUTh HABUTAIUIO 110 CAlTy U YCKOPUTh UHJIEKCALHIO?
Kaxko#t 3 MeTo0B ONTUMHU3ALMKU CaiiTa IpeanoaaraeT Co3JaHue uepapxuu cTpaHun?

UYro Takoe URL-aapec u 3aueM OH HyXeH?

Kak Ha3pIBaroTCsi mporpamMmbl, KOTOPbIE UCIIOIB3YIOTCS 71l IPOCMOTpa BeO-cailToB?

Kaxkoit 0cCHOBHOM sI3BIK pa3METKH UCTIOIB3YETCS JJIsSI CO3/1aHusl B€O-CTpaHull?

Kakue nporpaMMbl UCIIONIB3YIOTCSL TIOMCKOBBIMU CUCTEMAMHM JJII CKAHUPOBAHUSI U UHJIEKCAIIUU

BeO-caToB?

117.
118.
119.
120.

UT0 Takoe CeMaHTUUYECKOE PO U JUIsl YETO OHO HYKHO?
UYro takoe (aiin robots.txt 1 A1 4€ro OH MCIOJIB3YeTCs?
Yro Takoe agalTHUBHBIA qU3aiiH BeO-caiita?

UTo Takoe XOCTHHT U IS Yero OH Hy>KeH?
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3ananus 1J15 npoBepku ocBoenusi komnereHuu (POC)

OIIK-8. Cmocoben 1eneHanpaBieHHO W A()QPEKTUBHO TOJy4aTh IOPUIWYECKH 3HAYUMYIO
nH(OPMALIMI0O W3 Pa3IMYHBIX HMCTOYHUKOB, BKIIIOYAs TIPABOBBIC O0a3bl JaHHBIX, pEIaTh 3aJa4u
npodeccuoHaNbHOM JEATENbHOCTH € NpPUMEHEHHEM HH(OPMALMOHHBIX TEXHOJOTHH U C Y4EeTOM
TpeboBaHuil HH(OPMAITMOHHON 0€30IaCHOCTH.

OIIK-9. CnocoGeH nmoHuMaTh MPUHIIMITBI PA0OTHl COBPEMEHHBIX MH(GOPMAIIMOHHBIX TEXHOJIOTHUI
Y UCTIOJIB30BaTh UX JJIS PEIIeHUs 3a7a9 TPo(heCCUOHATLHOU e TEIIEHOCTH.

3aIlaHI/I€ 3aKpPbITOro THIAa Ha YCTAHOBJICHHUC COOTBCTCTBUA

Bonpoc 1. Cootnecure snementsl naTepdeiica Koncynpranrllmoc ¢ ux GpyHxmusivu:

JJyieMeHThI HHTepdeiica DyHKIUN

1. ITanens GpICTpOTO MOCTYIA A. IloHck TOKYyMEHTOB IO KJIFOUEBBIM CJIOBAM.
2. IpeBOBUIHOE MEHIO b. BeICTpBIi TEpeXoA K YaCThIM OllepaLUsiM.

3. Crpoka noucka B. HaBuranus no paszuenaM 3aKOHOIATEIbCTBA.
4. Bxnanka «IIpaBoBbie no3unum» | I'. [Tonck cyieOHbIX pelieHni 1 peKOMEeH AN,

Bonpoc 2. Cootnecute nnctpymentsl Koncynprantllintoc ¢ ux Ha3HauYCHUEM:

HNHCcTpyMeHTBI Ha3znauyenue

1. Kaprouka nokymenra A. IIpoBepka akTyaJlbHOCTH JTOKYMEHTA.

2. OuibTpHI b. IlonHas uHpopmanus o JOKyMEHTE (J1aTa, cTaTyc).
3. «CxeMbI» B. Busyanu3zanus Cl0XkKHbBIX IPABOBBIX IPOLIECCOB.

4. «IlpoBepka nokymenTa» | I'. YTouneHnue napameTpoB noucka (rojj, TUII akTa).

Bonpoc 3. CootHecuTe BKIaaku HHTEpdENca ¢ UX COAEPKUMBIM:

Braagkn Conep:xxumoe

1. 3aKOHOATENBCTBO A. Obpa31ibl 10TOBOPOB U 3asIBJICHHI.
2. CyneOHas mpakTHKa b. Hanorossie pazbsicuenunss DHC.

3. ®uHaHCOBas npecca B. Penienust apOuTpakHbIX CyJI0B.

4. lllaGnoubl nokymeHnToB | I'. CtaTtbu u3 *ypHaJIOB U raser.

Bonpoc 4. CooTHecnTe HHCTPYMEHTHI U UX QYHKIIHUU:

HNHCTpYyMEHTBI DyHKIUH

1. «M30panHOe» A. CoxpaHeHHe JOKyMEHTa B NaNKy.

2. «CpaBHUTH BEPCUN» b. ITouck OX0KHUX JOKYMEHTOB.

3. «Iloxoxue nokyMeHTs» | B. AHanmM3 N3MEHEHN B TEKCTE 3aKOHA.
4. «Okcnopt B Word» I'. PerakTupoBanue T0KyMEHTA.

Bomnpoc 5. CootHecute paznenbl MeHIO «CepBHUCY C UX 3aJla4aMH:

Paspnennt 3agaun

1. Hactpoiiku npodus | A. [IpoBeputh OOHOBICHHUS CUCTEMBI.
2. UcTopus noucka b. I3meHuTs 51361k HHTEpdEiica.

3. O6HoBNEHME Oa3bI B. ITocMoTpeTh nmpenblayIye 3amnpockl.
4. S3bIK I'. 3agaTe napameTprl yBeTOMIICHUM.

Bonpoc 6. CooTHECUTE 2JIEMEHTHI KAPTOYKHU JOKYMEHTA ¢ MH(POpPMaIIUCH:
‘ DJIeMEeHThI ‘ Nudopmanus
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1. Craryc nokymenra | A. Jlata nocinennei pefakiyu.

2. Cesizannble akThl | b. JleificTByeT 11 JOKYMEHT WJIM OTMEHEH.

3. Jlata npuHATHS B. HopMaTuBHBIE aKkTbl, YHOMSHYTBIE B TEKCTE.
4. Penakuuu I'. IlepBoHavasibHas naTa MyOJMKALUH.

Bonpoc 7. CootHecuTe GUIbTPHI MOMCKA C UX MPUMEPAMHU:

DUIbTPHI IIpumepsl

1. ITo Tuny nokymenrta | A.2020-2023 rr.

2. Ilo nate b. ®enepanbHblii 3aK0H.
3. Ilo peruony B. BepxoBusbiii Cyn PO.
4. Ilo oprany npunsitus | I'. MockoBckast 001acThb.

Bonpoc 8. CooTHecuTe TepMHUHBI U UX ONPEACIICHUS:

TepMuHbI Omnpenesienus

1. IlpaBoBas mo3unus | A. JIOKyMeHT, U3MEHSIIOIIUN IPYTON aKT.

2. Pepakuus b. TonkoBaHre HOPMBI CYJIOM.

3. Ilpumeyanue B. IlosicHeHue K cTaThbe OT IKCIIEPTOB.

4. IlonpaBka I'. Bepcusi OKyMEHTa Ha ONPENICICHHYIO JaTy.

Bonpoc 9. CooTHecuTe pas3zelbl CpaBKU C UX COJEPKAHUEM:

Pasnennt Conep:xanue

1. «Kak co3natp mabmon» A. MHCTpyKIMS 10 HACTPOIiKe (UIBTPOB.
2. «Pabora ¢ yBemomsenusiMu» | b. PykoBoIcTBO 110 9KCIIOPTY TOKYMEHTOB.
3. «DKCIOPT JAHHBIX» B. IlpaBuna HaCTpONKHM ONMOBENICHUN.

4. «Ilouck 1o peKBU3UTaAM» I'. [IpuMepsl 3a110JIHEHHSI IOTOBOPOB.

Bonpoc 10. CooTHecuTe 371eMeHThl KOHTEKCTHOT'O MEHIO C JIEUCTBHUSIMHU:

J1IeMeHTbI JelicTBust

1. «KonupoBath pparmenT» | A. Jlo0aBUTh JOKYMEHT B 3aKIaJIKH.

2. «HaitTu B TekcTe» b. BeigenuTp yacTh TeKCTa.

3. «Jlo6aButh B n3bpannoe» | B. CkonupoBath BEIOpaHHBIN ab3all.

4. «BpIaenuTh IBETOM» I'. ITouck cioBa B OTKPBITOM JOKYMEHTE.

3a)IaHI/Ie 3aKPbITOro THIA HAa YCTAHOBJICHUC MTOCIICA0BATCIbHOCTHU

Bonpoc 1. YkaxxuTe nopsiiok HaCTPOKU yBeTOMIIEHUN 00 M3MEHEHUSX B IOKYMEHTE:
1. BbIOpaTh JOKYMEHT B CUCTEME.
2. Haxatb KHOTIKY «BKITFOUNTE YBETOMIICHUSD.
3. OTKpBITh BKIAAKY «CepBHCY.
4. VYka3zarb email 11st momydeHuUs OMOBEIICHUH.

Bonpoc 2. YkaxuTte 1Mociaea0BaTeIbHOCTh CO3JaHus TTOAO0PKH JOKYMEHTOB:
1. Haxartp «Jl06aBUTH B TOJOOPKYY.
2. BsecTu Ha3zBaHHE MOIOOPKH.
3. BwigenuTh HyXHBIE TOKYMEHTHI B pe3yJIbTaTax MOUCKA.
4. OTtkpeiTh MeHIO «Daiin»y — «HoBas mogdopkay.

Bomnpoc 3. [Topsiok neiicTBUiA 111 CpaBHEHUSI IBYX BEPCUM 3aKOHA:
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Br10paTh JOKYMEHT U OTKPBITh BKIAAKY «Pemakium.
Haxartp kHOTIKY «CpaBHHUTH BEIOPAHHBIC BEPCHI.
OTMeTHUTh 1BE€ BEPCUU JOKYMEHTA.

OTKpBITh pazzen «3aK0OHOIaTEeIbCTBOY.

PonbRE

Bonpoc 4. [locnenosarenbHOCTh SKCHOpTa 10KyMeHTa B PDF:
1. Haxatp «Oxcropt» — «PDFy.
2. BriOpatb nanky A1t COXpaHeHHUS.
3. OrtkpoiTh nokymMeHT B KoncynsrantlLitoc.
4. VYka3zarb Ha3BaHue (aiina.

Bonpoc 5. [lopsanox ucnonb3zoBaHus 1madiioHa JOroBopa:
1. 3amnonHuTh HEOOXOIUMEIE OIS B ITA0JIOHE.
2. Tlepeiitu B pa3nen «I11aba0HBI JOKYMEHTOBY.
3. BriOpats kareroputo «/1oroBopsi».
4. CoxpaHuTbh JOKyMeHT B ¢popmare Word.

Bonpoc 6. [TocnenoBarensHOCTh TPOBEPKH aKTYaJIbHOCTH JOKYMEHTA:
1. OTKpBITh TOKYMEHT.
2. Haiitu kHOTIKY «IIpOBEPHUTH aKTyaIbHOCTDY.
3. HaxaTp Ha KHOTIKY.
4. W3yuuTh OTYET O CTaTyce JOKyMEHTA.

Bonpoc 7. [lopsnok paboTel ¢ HCTOpUEH MOUCKA:
1. Haxatbh «O4UCTUTH UCTOPHUION.
2. BriOpars «Mcropus moucka» B MeHI0 «CepBHUCH.
3. Haiitu Hy>XHBIH 3aIpOC B CHHCKE.
4. TIoBTOpHUTbH NOUCK, KIMKHYB Ha 3aIUCh.

Bomnpoc 8. [TocnenoBareabHOCTb J0OaBIEHUSI KOMMEHTApHsI K JOKYMEHTY:
1. BbInenuTs TEKCT B JOKYMEHTE.
2. Haxarp «Jl00aBUTh KOMMEHTApUI».
3. BBectu TeKCT mOSICHEHWUSL.
4. CoxpaHHUTb U3MEHEHHUS.

Bomnpoc 9. [Topsiiok noucka uepes IpeBOBUIHOE MEHIO:
1. PackpeiTh paznen «Hanorosoe npaBoy.
2. Bribparts nonpaznen «HAC».
3. OTKpBITh MNIaBHOE MEHIO «3aKOHOJATEIbCTBOY.
4. TIpocMOTpeTh CIIMCOK TI0KYMEHTOB.

Bonpoc 10. ITociienoBaTensHOCTh aHAIHM3a CBA3AHHBIX CY/I€OHBIX PELICHUM:
1. OTKpHITH TOKYMEHT.
2. Tlepeiitu Bo BKIaaky «IIpaBoBbIe MO3UITUNY.
3. BrI0Opath pemnieHue cya u3 Ciucka.
4. WM3y4uTh TEKCT CyaeOHOro aKTa.
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3a1aHne KOMOMHHPOBAHHOIO THIIA C BHIOOPOM OJTHOTO BEPHOI'O OTBETA M3 YETHIPEX MPEIIOKEHHBIX
000CHOBaHHEM BhIOOpA

Bonpoc 1. Kakyto ¢pyHKIHIO BBIONHSAET MaHenb ObicTporo goctyna B KoncynsrantlLoc?
1. Tlouck NJOKYMEHTOB I10 KJIIOUEBBIM CIIOBAM.
2. Coxpanenue nokymeHnTa B ¢opmare PDF.
3. bBbICTpBIil Epexo1 K 4acTo UCHOIb3yEeMBbIM ollepanusaM (Hanpumep, «CoxpaHutby, «lleqarsby).
4. OroOpakeHHe UCTOPUU TIOUCKA.

Bomnpoc 2. ['ie B unTepdeiice MOKHO HANTH Cy/eOHbIC PELICHNUs, CBSI3aHHbIE C TEKYIIIUM JOKYMEHTOM?
1. Bxrnanka «KommeHTapum».
2. Bxuanaka «I[IpaBoBble TO3HUIIHI.
3. Pazgen «I1labnoHBI TOKYMEHTOBY.
4. Menrw «®PuHaHCOBas MPeEccay.

Bomnpoc 3. 15151 uero ucnonbzyercs puibtp «llo nare» B Koncynprantllnroc?
1. YTo4HUTH THN TOKyMEHTA (3aKOH, IPUKA3).
2. OrpaHu4uTh MOMCK JOKYMEHTAMH 32 ONPEACICHHBIN MTEPHO/.
3. HaiiTu 1OKyMEHTBHI 110 PETUOHY IIPUHATHUS.
4. OTtcopTHpOBaTh pPe3yNbTATHI 110 aJIPaBUTY.

Bonpoc 4. Yto no3BosieT caenath UHCTpYMEHT «CpaBHUTH BEpCUN»?
1. HaiiTu noxoxue JOKyMEHTHI.
2. Tlpoananmu3upoBaTh U3MEHEHHS B TEKCTE MEXKTy Pa3HBIMH PEIaKIUsIMHU 3aKOHA.
3. DxcnoptupoBaTh TokyMeHT B Excel.
4. TlpoBepHUTb aKTYalbHOCTh JOKYMEHTA.

Bonpoc 5. Kak 1o6aButh 1okyMeHT B nanky «M36panHoe»?
1. Yepe3 KOHTEKCTHOE MEHIO TOKyMeHTa — «Jl00aBUTH B U30paHHOEY.
2. Haxarp kHomnKy «IledaTh» Ha maHenu UHCTPYMEHTOB.
3. Hcnonb3oBath GuibTp «Ilo momymsipHOCTHY.
4. BaecTu Ha3zBaHHE JOKYMEHTa B CTPOKY ITOHMCKA.

Bonpoc 6. Yto oToOpakaeTcs B KapTOuKe JOKyMeHTa?
1. ToabKko TEKCT 3aKOHa.
2. Craryc I10KyMEeHTa, JaTa IPUHATH, PeJaKIIH, CBI3aHHbIC aKThI.
3. Pekmama HOBBIX (DYHKIIHIA CHCTEMBI.
4. Cnmcok Bcex MoJIb30BaTelied, KOTOPbIE OTKPBIBAIN JOKYMEHT.

Bonpoc 7. Kak npoBeputs, 1EHCTBYET JIM JOKYMEHT Ha TEKYIYIO JaTy?
1. OrtkpeiTh pazaen «DruHaHCOBAs Mpeccay.
2. Hcnonw3oBarh HHCTpYMEHT «IIpoBepka TOKyMeHTa».
3. Haxartp xHOTIKY «OKciopT B Wordy.
4. TlocMOTpeTh KOJMYECTBO MPOCMOTPOB JOKYMEHTA.

Bomnpoc 8. Kak skcnioptupoBats 10KyMeHT B popmar Word?
1. Bwibpate «9kcnopt» — «PDF».
2. Haxarp «9kcnopt» — «Word» B KOHTEKCTHOM MEHIO.
3. CxkommpoBaTh TEKCT BPYUHYIO.
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4, Hcnonws30BaTh pasaci «I/ICTOpI/IH IIOUCKa».

Bonpoc 9. Kak HacTpouTth yBeoMIIeHHS 00 U3MEHEHUSAX B JOKYMEHTE?
1. Yepes Britagky «CepBuc» — «HacTpoilku yBe1OMIIEHUI».
2. OtnpaBuTh 3aPOC B TEXHUYECKYIO MOAJIEPIKKY.
3. Haxarp xknomnky «IleuaTpy.
4. JloGaBuTh NTOKYMEHT B «/30paHHOEY.

Bonpoc 10. Uto o3HavaeT KpacHas MOACBETKA TEKCTA B IOKyMEHTE?

1. Drto BaxkHas mpaBoBasi MO3ULIMSL.

2. Texkct ObL1 yaieH B NOCIEeIHEH peaKIum.

3. JloKyMeHT yTpaTui Ccuiy.

4. BblaeneHue N0Ib30BATEINS.
3ajaHue KOMOMHHPOBAHHOIO THIA C BHIOOPOM HECKOJIbKMX BAPUAHTOB OTBETA U3 MPEAJIOKEHHBIX U
pa3BepHyTHIM 000CHOBaHHEM BbIOOpa

Bonpoc 1. Kakue HHCTpYMEHTBI IO3BOJIAIOT aHAJIM3UPOBATh U3MEHEHUS B 3aKOHOIATEIbCTBE?
1. «CpaBHUTH Bepcun» — MOKA3bIBAET IPABKU MEXKY Pa3HBIMU PEIAKIUAMU TOKYMEHTA.
2. «lIpaBoBbI€ MO3UILUI» — COAEPIKUT CyIeOHbIE PEILICHHS 10 CXOXKHUM JIeJIaM.
3. «MOHHTOPUHT U3MEHEHUI» — OTIPABISET YBEIOMIICHHS O HOBBIX ITOTPABKaX.
4. «Kaprouka JOKyMeHTa» — O0TOOpaXkaeT CTaTyc U AaTy NPUHATHUS.

Bonpoc 2. Kakue aeiicTBUS MOKHO BBIIIOJIHUTB Y€pe3 KOHTEKCTHOE MEHIO IOKyMeHTa?
1. Jlo6GaBuTh noxymeHT B «30panHOEY.
2. DxcnoptupoBaTh TekcT B Excel.
3. CpaBHUTH C IPYTHM JOKYMEHTOM.
4. HacTtpouTb yBeJOMJIEHHUS O HOBBIX PEAKIUIX.

Bonpoc 3. Kakue snemenTs uarepdeiica moMoraroT Cy3uTh TOUCK JOKYMEHTORB?
1. ®unetp «Ilo TUNY JOKyMEHTa».
2. JlpeBOBHJIHOE MEHIO pa3JIeiioB.
3. Crpoka OBICTPOTro MOMCKA.
4. Bxnanka «I11aGoHBI TOKYMEHTOBY.

Bonpoc 4. Kakue pynkuun noctynssl B pasznaesne «CepBucy»?
1. TIpoBepka aKkTyaabHOCTH JOKYMEHTA.
2. Hacrpoiika si3pika HHTEpdEiica.
3. CoznaHue NoJIb30BATENbCKUX MIA0IOHOB.
4. DOkcnopt nokymenta B PDF.

Bonpoc 5. Kakue nannsie orobpaxarorcs B «KapTouke JoKyMeHTa»?
1. Tekymwmii ctaTyc (IelicTByeT/HE NEHCTBYET).
2. Crnucok BceX MOoJIb30BaTeNei, KOTOPhIE OTKPBIBAIH TOKYMEHT.
3. Jlata mocnenHei pegakiuu.
4. Css3aHHBIC CyIcOHBIC PEIICHHUS.

Bomnpoc 6. Kakue oniuu 10CTYIHBI IPH KCIOPTE JOKYMEHTA?
1. Okcnoprt B popmar PDF ¢ BonsHBIMU 3HAKAMH.
2. CoxpaHeHHe BBIJICTICHHOTO )parMeHTa TeKCTa.
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3. DKcnoprt Bce mogdoopku JOKyMeHTOB B ZIP-apxuB.
4. ABromaruyeckas OTIIpaBKa JJOKyMEHTa o email.

Bonpoc 7. Kakrie ”HCTpYMEHTBI HCIIOIB3YIOTCS AJIs1 paOOTHI € Cy/1€0HOM MPaKTHUKON?
1. ®unbtp «Ilo oprany npunsaTus» (Hanpumep, Bepxosusiii Cyg PO).
2. Bxrnaaka «I[IpaBoBble MO3HUIIHI.
3. Paznen «®unHaHcoBas mpeccay.
4. UnctpymeHT «CXEMBI».

Bonpoc 8. Kakue neiicTBust MOKHO BBIIIOJIHUTE B pexume «Ilokazare npaBku»?
1. VBuzaersr KOMMEHTapUM 3aKOHOJIATENEH K MOoNpaBKaMm.
2. CpaBHHUTB TEKYUIYIO BEPCHUIO C TPEABITYIIEH.
3. OTMEHUTH BHECEHHBIE U3MEHEHHUSI.
4. BpiaenuTs 1IBETOM J100aBJICHHBIC U YAaJICHHbIE ()PArMEHTHI.

Bonpoc 9. Kakue pasznenst MoskHO HacTpouts B «Ilepconansrom npodume»?
1. YacroTy yBenOMJIEHUN 00 U3MEHEHUSX.
2. llBeroByto Temy unTepdeiica.
3. JlocTyn K KOpHOpPaTUBHBIM HIa0JIOHAM.
4. SI3bIK TOKYMEHTOB (pyCCKHIA/aHTITUICKHIA).

Bonpoc 10. Kakue ¢pynkiuu noctynHsl ipu padore ¢ «36paHnHbIM»?
1. Co3znaHue BIOXKEHHBIX MANOK /U1l COPTUPOBKH.
2. ABTOMaTH4eckoe OOHOBIIEHHE TOKYMEHTOB B ITaITKe.
3. Dxcnoprt Bee nmanku B Word.
4. Jlo6aBiieHnE KOMMEHTApUEB K COXPAHEHHBIM JTOKYMEHTAM.

3aI[aHI/IC OTKPLITOro TUNMA C pa3BEPHYTHIM OTBETOM

Bonpoc 1. Ilepeunciure Tpu OCHOBHBIE KOMMEPYECKHE CIPAaBOYHO-IIPABOBBIE CHCTEMBI,
ucrnonb3zyemele B Poccun.

Bonpoc 2. HazoBuTe 1Ba OCHOBHBIX 3Tana 00pabOTKU TOKYMEHTa B KOOPAMHAIIMOHHOM LIEHTpPE
cetu "KoncynpranTtllmroc".

Bonpoc 3. Ykaxure Tpu OCHOBHBIE NMPUYMHBI MHTEHCUBHOTO Pa3BUTHUS CIIPABOYHO-TIPABOBBIX
cucrteM B Poccun.

Bonpoc 4. [laiite onpeznenenne MOHATHUS "MOJIHOTEKCTOBBIA MOUCK" B KOHTEKCTE CIPABOYHO-
MIPaBOBBIX CHUCTEM.

Bonpoc 5. OObscHUTE, MOYEMY CIPABOYHO-TIPABOBBIE CHCTEMBl SBISIOTCS  BaXXKHBIM
MHCTPYMEHTOM IS CIIEIIUAINCTOB.

Bonpoc 6. OnumuTe nporecc nepefadyn HOBBIX JOKYMEHTOB OT KOOPAMHALIMOHHOIO LEHTPa K
PErHOHAIBHBIM HHPOPMAIIMOHHBIM LIEHTPAM.

Bonpoc 7. Pacckaxxure o Tpex BUJax IMOUCKA, KOTOPBIE NMPEJIaraloT COBPEMEHHBIE CITPABOYHO-
MIPaBOBbBIE CUCTEMBI.

Bonpoc 8. Kakue OCHOBHBIE YCIYI'M NPENOCTaBISAIOT I0JIB30BATENSAM CIPABOYHO-IIPABOBBIE
CHUCTEMBI IOMHUMO JIOCTYIIA K MMpaBoBOW nH(opmarun?

Bonpoc 9. Ilouemy crnpaBOYHO-TIPaBOBBIE CHCTEMBI HE MOTYT CUUTAThCi O(PHIMATBHBIM
HMCTOYHUKOM OIMYOJIMKOBaHUS HOPMATUBHO-TIPABOBBIX aKTOB?

Bonpoc 10. Omnumure, KakuM 00pa3oM CIPaBOYHO-TIPABOBBIE CHUCTEMBl MOMOTAIOT pPElaTh
MPaKTUYECKHE 3a/1a4M, CBSI3aHHBIE C OOpallleHUEM K TIPaBOBOI HHPOpMAIIHH.
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OIIK-9 Cnoco0GeH moHUMaTh NPUHIHUIBI paO0Thl COBPEMEHHBIX MH()OPMAIIMOHHBIX TEXHOJIOTHIA

" UCIIO0JIB30BaTh UX AJId PCIICHHUA 3aaa4 HpO(beCCHOHaHBHOﬁ JCATCIIBHOCTH.

3a,Z[aHI/I€ 3aKPbITOro THIA Ha YCTAaHOBJICHUEC COOTBETCTBUA

Bonpoc 1. CootHecute asiemenTsl nHTepdeiica Word ¢ ux GyHKuusImu:

DJ1eMEeHThI DyHKINHU

1. JlenTa A. Orobpaxenue HHPOpPMAIMH O JAOKYMEHTE
(cTpaHUIBL, S3bIK).

2. [Tanens obicTporo | b. BeicTpbIil gOCTYym K COXpaHEHHIO, OTMEHE

JIOCTyTIa JIEUCTBUSL.

3. Obnacts craryca B. OcHoBHOE MeEHIO ¢ BKIagKaMH H
WHCTPYMECHTaMH.

4. Jlugeiika

I'. Hactpoiika OTCTYyNOB U 1oJjeil.

Bonpoc 2. CooTHecHTe BKIIAJAKU JIEHTHI C UX CONEPKUMBIM:

Bxiaaaku Conep:xkumoe
1. 'nmaBHas A. JloGaBienue tabmui, n300paxxeHuil, Guryp.
2. BcraBka b. I3menenue mpudra, ctuis ab3ana, ClMCKOB.

3. Pa3meTka cTpaHuUIBI

B. Hacrtpoiika moseit, opueHTamuu, QoHa.

4. PeuensupoBanue

I'. IlpoBepka opdorpaduu, 1o6aBiIeHNe KOMMEHTAPHUEB.

Bonpoc 3. CooTHecuTe CTaTychl JOKYMEHTOB C X 3HAYECHUEM:

Cratycsl

3HaueHue

1. «/lerictByeT»

A. JIoKyMEHT yTpaTwiI CHILY.

2. «He npumensiercs» | b. JIokyMeHT akTyalieH.
3. «IIpoexT» B. TekcT HaXOaUTCS HA PACCMOTPEHUMU.
4. «3mMeHen» I'. B 10OKyMEHT BHECEHBI ITPABKHU.

BOHpOC 4. CooTHECHTE 3JIEMEHTEI KOHTEKCTHOTO MEHIO C UX (I)YHKLII/IHMI/IZ

DJIeMEeHThI

DyHKIUHA

1. «BbeIpe3aTe»

A. KonmpoBanue CTUIISl TEKCTA.

«Konuposate opmar»

b. Ynanenue tekcra ¢ momenieHreM B Oydep.

«M3menenne ab3ama»

B. Hactpoiika OTCTyIIOB M HHTEpBAJIOB.

2.
3.
4. «I'unepccbuiKa»

I'. JloGaBieHue CChIIKU HA BEO-CTpaHMUILY.

Bonpoc 5. CooTHeCcHTE peXUMBI TPOCMOTPA C UX ONUCAHUEM:!

Pe:xxumpl

Onucanue

1. Pa3meTKa CTpaHUIIBI

A. IlpocMOTp CTPYKTYpBI JOKYMEHTA.

2. YUrenne

b. PexxuMm no YMOJYAHUTIO C TOJIAMH U KOJIOHTUTYJIAMHU.

3. Beb6-nokymeHT

B. OnTtumu3zanust 1jisi 4T€HUsE Ha SKpaHe.

4. CtpykTypa I". OToOpaskeHne TOKYMEHTa Kak Be0-CTPaHUIIbL.
Bonpoc 6. Cootnecure snemenTsl nHTepdeiica Excel ¢ ux pyHxmusivum:
JJIeMeHTBbI DyHKUNH
1. JIenTa A. OtobpaxeHHe aKTUBHOW SYCHKH W BBOJI
JTAHHBIX.
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2. Ctpoka ¢popmyi

NENCTBUI.

b. BelcTphIii 1OCTYyn K COXpaHEHUIO, OTMEHE

3. [Tanens osicTporo | B. OcHOBHOE MEHIO ¢ HWHCTPYMEHTaMHU

JocTyna

(BcTtaBKa, OPMYIIBI U T.JI1.).

4. ITagenb COCTOSIHUSA

BBIACICHHBIX SAYCCK.

I'. [Toka3biBaeT CymMMy, CpeJHee 3HAUECHUE IS

Bonpoc 7. Cootnecure BKIaaku JeHTH Excel ¢ ux conep)uMbIM:

Bkaagku Conep:xumoe

1. 'maBHas | A. JloGaBiaeHue CBOAHBIX TabuII, (GUIBLTPOB.

2. BcraBka | b. ®opmarupoBanue sueek, LIpUPTOB, CTUIEH.

3. ®opmynsl | B. BeraBka nuarpamm, rpadukos, Guryp.

4. Nannpie | I'. PaGora ¢ QyHKIMSIMH, MMEHOBAaHHBIMH JIHalla30HAMHU.

Bonpoc 8. Cootnecure snementsl natepdeiica PowerPoint ¢ ux Qynxmmsivm:

J1IeMeHTBI DyHKIUH

1. Bknaagka «Anumanusa» | A.  3anycKk Mpe3eHTalMM B  MOJHO3KPAaHHOM
pexumMe.

2. Nanens «Crnaitn-moy» | b. Jlob6aBnenue »sddexToB i1 0OBEKTOB Ha
claume.

3. Bxnanka «llepexonsl» | B. Hactpoiika BH3yanbHbIX 3(PQEKTOB MEXITY
cllaiijamu.

4. OGpa3er cnaiiioB I. 3menenue MakeTa BCEX ClaiIoB
OJIHOBPEMEHHO.

Bonpoc 9. Cootnecute uacTpyMeHTHl PowerPoint ¢ ux Ha3HauUE€HUEM:

HNHCTpyMEHTBI

Ha3Hnauenune

1. «Hagnuce»

CTPEJIKH).

A. BcraBka rpaguueckux 31€MEHTOB (KpYrH,

2. «Durypn»

b. JloGaBiieHHE TEKCTOBOTO IIOJIS HA CIIAMI.

3. «CmapTt-apT»

B. Co3nanue nndorpaduku u cxem.

4. «Tembl opopmieHUs»

Npe3CHTALUH.

I'. M3meHeHue 1BETOBOM CXeMbl M MIPUQPTOB

Bonpoc 10. CootHecute 3neMeHThl HHTEpdeiica caiiTa C UX ONHMCAHUEM:

HNHCTpYyMEHTBI

Ha3nauenune

1. dyrep

A. HaBuranuoHHas 11erovka, MOKa3bIBAONIas MyTh
OT TJIAaBHOM CTPaHULBI O TEKYIIEN

2. Xy1eOHble KPOLIKU

b. DOnemeHT aAnd  TEPEKIIOUEHUS — MEXKAY
CTpaHHIIaMU CIHCKA (HallpuUMep, B KaTaJore)

3. Ilarunanus

B. HwxHuii OIOK ¢ KOHTaKTaMH, CCBUIKAMH Ha
JIOKYMEHTBI M COLICETH

4. Jlorotun

I'. KnukaGenbHBI 5>I€MEHT Ui BO3BpaTra Ha
TJIABHYIO CTPAHULLY

3anaHHe 3aKPbITOro THMA HAa YCTAHOBJICHUEC ITOCIICA0BATCIbHOCTHU

Bonpoc 1. Ykaxure nmopsiiok BCTaBKH TaOJUIBI B TOKYMEHT:
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Br1Opath 4nciio CTpOK U CTOJIOIOB.
Ilepeiitu BO BKiIagky «BcraBkay.

Haxatp kHONIKY «Tabmuiay.

KiukuyTh Ha HY’)KHO€ MECTO B JOKYMEHTE.

PonbRE

Bonpoc 2. [TocrnenoBarenbHOCTh U3MEHEHUS MIpU(TA TEKCTA!
1. BrimeauTb TEKCT.
2. OTkpbITh BKIAAKY «I TaBHAS.
3. BpI0Opath mipudT B BBINIAJAIONIEM CITHCKE.
4. VYka3zatb pazmep mpudra.

Bomnpoc 3. [Topsinok coxpanenus nokymenta B popmare PDF:
1. Haxatp «@aiin» — «CoXpaHUTh KaK».
2. BriOpatp nanky a1t COXpaHeHHUS.
3. VYka3zarp ums daiina.
4. B mento «Tun daiina» Beiopats «PDF».

Bonpoc 4. [locnenoBareabHOCTh 100aBIEHNS KOJIOHTUTYJA:
1. TIlepeiitu Bo BkIaaky «BcraBkay.
2. BriOparb «BepxHHii KOJIOHTUTYI.
3. BBectu Tekcr.
4. JIBa)KIbl KIUKHYTh BHE KOJIOHTUTYJIA JJISl BBIXO/A.

Bonpoc S. [lopsinok co31aHust HyMEPOBAaHHOTO CIIMCKA:
1. Haxatb kHONIKYy «Hymepanus» Ha Bkiajke «I TaBHas».
2. BBecTu MyHKTHI CITHCKA.
3. Bbienuts TekcT.
4. BpIOpaTh CTHIIb HyMEpaLuu.

Bonpoc 6. PaccTtaBbTe 371€MEHTHI B MOPSAJAKE MX IMOSBICHUS Ha CTPAHUIIE IPH 3arpy3Ke calTa CBEpXYy
BHH3:

Dytep

OCHOBHOE MEHIO

Xenep

KonTenr craten

[Tarnnamus

agbrwbnE

Bonpoc 7. IlocnenoBareabHOCTh HACTPOMKH MEpEXoa MEKIY ClIailaMu:
1. BriOpath cnaiif, K KOTOPOMY MIPUMEHSETCS IEPEXO.
2. ITlepeiitu Bo Bkianky «llepexoabi».
3. BriOpats adpdext (Hanpumep, «BeiBeTaHue»).
4. VYka3aTb JUTEIBHOCTH MEPEXo/ia.

Bonpoc 8. Ykaxute nops1ok co3aaHus quarpamMmmal:
1. BwiOpaTh quamna3oH JaHHBIX.
2. TlepeiiTu Bo BKiaaky «BcTraBkay.
3. BpiOparh THI muarpamMmsel (HalpuMep, THCTOTPaMMa).
4. HacTpouTh MakeT JuarpaMmbl.
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Bonpoc 9. [TocnenoBarenbHOCTh TpUMEHEHUS GUIBTPA K JAHHBIM:
1. BblgenuTs AMana3oH s4YEeK C JaHHBIMHU.
2. llepeiit Bo BKIAAKY «JlaHHBIEY.
3. Haxarp kHONIKY «DPHIBTPY.
4. BpiOparh nmapameTpsl (pUIBTPALMU B BBIIAIAIONIEM MEHIO.

Bomnpoc 10. YkaxuTe nopsiiok BCTaBKU AUArpaMMBbl B CIaN/I;
1. Ilepeiitu Bo BkiIaaxky «BcraBkay.
2. BwIOpath TUT AMArpaMMsbl (HallpuMep, Kpyropas).
3. Bsecrtu manHbIe B OTKpHIBIIYIOCS Tabmuity Excel.
4. Hactpoutb CTUJIb TUarpaMmsbl 4epes BKIaaKy «KoHcTpykTopy.

3aqaHre KOMOMHMPOBAHHOTO THIIA C BHIOOPOM OJTHOI'O BEPHOT'O OTBETA U3 YETHIPEX MPEIIOKCHHBIX U
000CHOBaHHEM BhIOOpA

Bonpoc 1. Kak BcTaBuTh pa3psiB cTpaHulibl B 1okymente Word?
1. Haxars Ctrl + Enter.
2. TlepeiitTu Bo BKIanky «BcraBka» — «HoBbII TUCTY.
3. Hcnonw3oBarh uHCTpyMeHT «KoaoHKKM» Ha BKiIajake «Pa3MeTka CTpaHULIbI».
4. BeiOpats «@aitin» — «IlapameTpsl CTpaHULIBIY.

Bonpoc 2. Kak co3znate cBoanyto tabdmuity B Excel?
1. Bxnanka «I'maBHas» — «DopMaTupoBaTh Kak TaOIUIY».
2. Bxianka «BcraBkay — «CBoaHast TaOIHIIay.
3. Bxnaaka «Jlanabie» — «OUIbTpY.
4. Bkuaaka «PopMynb» — «BCTaBUTh QYHKIIHION.

Bonpoc 3. Kak 106aButh anuManuio k 00beKTy Ha ciaiine?
1. Bxuanka «luzaitn» — «9ddexTsl mepexoaan.
2. Bruagka «AHMMaius» — BbIOOp 3¢ (dekTa U3 crucka.
3. Bxrnaaka «Bum» — «O0pa3err ciiaid1oB.
4. TlpaBblit KUK Ha 00bekTe — «DopMaT GUrypsi».

Bonpoc 4. Kak co3aare HHTEpaKTUBHBIN poToTHI B Figma?
1. HUcnonb3oBath uHCTpYyMEHT «Kapannaamn 1 pucOBaHUS KHOIOK.
2. Hactpouts nepexonabl Mexny dpeiiMamu uepes nanens «Prototypey.
3. DkcmoptupoBaTh MakeT B popmare PNG.
4. JloGaBUTH KOMMEHTapHUHU BO BKIIaake «KoMMeHTapum».

Bonpoc 5. Kak n3menuts ctuiib 3aronoBka B Word?
1. Bxuanka «['maBHas» — BBIOOP CTHIIS U3 TaJIepEH.
2. Bxuagka «Ccpuikn» — «OriaBieHue.
3. Bxmanka «Bug» — «CtpyKTypay.
4. Tlpasslit kUK Ha Tekcte — «pugT».

Bonpoc 6. Kak OpIcTpo mocuuTaTh CyMMY BBIJICTICHHBIX sTYeeK?
1. Bsectu popmyny =SUM() Bpyuryro.
2. Hcnonp30BaTh KHOMKY «X ABTOCYMMa» Ha BKJajke «l aBHas».
3. Tlepeiitu B «/lanubie» — «KoHcommmarus».
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4. Haxarp Ctrl + T g cozmanus TaGIuLbL.

Bomnpoc 7. Kak n3amMeHuTs Maket ciaijaa?
1. Bxrnanka «Bum» — «O0pasel cinaioBy.
2. TlpaBslii kMK Ha ciaiine — «Makery.
3. Bxuaaka «Jluzaitn» — «Temb».
4. Bxknaaka «®aitn» — «[lapaMeTpsl CTpaHULIBI».

Bonpoc 8. 111 yero ucnonb3yercs nHCTpyMeHT «Frame» B Figma?
1. Jns noGaBieHUs aHUMAITUH.
2. Jlns co3naHus KOHTeHHEpa Mo MaKeT WIH HKPaH.
3. s sxcriopTa n300paskeHHi.
4. Jlng HanucaHUs Koja.

Bonpoc 9. Kak 3akpenuth BEpXHIOIO CTPOKY TaOJIUIIbI?
1. Bxuiagka «Bum» — «3akpenuTsb 00JacTH» — «3aKpENUTh BEPXHIOIO CTPOKYY.
2. Bknmanka «/lanubie» — «@uiabTpy.
3. Bruagka «®opmyineny — «Onpenenuts uMsi».
4. Haxare Ctrl + L mg coznanus TaGauubl.
Bonpoc 10. Kak skcrioptuposats MakeT B PNG?
1. Brigenuts 00BEKT — TpaBas KHOIKA MBI — «Exporty.
2. Tlepeiitu B «File» — «Save as PDF».
3. Hcnons3oBath muarud «lllustratory.
4. Haxars Ctrl + C — Ctrl + V B rpaduueckom pemakrope.

3aanre KOMOMHHUPOBAHHOIO THUNA C BHIOOPOM HECKOJBKHX BapHAHTOB OTBETA W3 MPEJIOKEHHBIX U
pa3BepHYTHIM 0OOCHOBAHUEM BBIOOpA

Bonpoc 1. Kakue neficTBust MOKHO BBIIIOJIHUTE Yepe3 BKIAAKY «Pa3MeTka cTpaHuLb»?
1. HM3MeHUTb OpPUEHTALUIO JINCTA HA aJIbOOMHYIO.
2. J1006aBHUTPH KOJIOHTUTYIIHI.
3. Hactpouts noist ToKymMeHTa.
4. BcTaBuTh OIIaBlIEHUE.

Bomnpoc 2. Kakrie ”HCTpYMEHTBI UCITOIB3YIOTCSA 711 aHAJIN3a JJAHHBIX ?
1. Csonnble TaOIUIEL.
2. YcnoHoe (hopMaTHPOBAHHUE.
3. OwibTp «PacumpeHHbII.
4. BcraBKa rUCTOrPaMMBI.

Bonpoc 3. Kakue anemMeHThI MOKHO HACTPOUTH B pexkume «O0pazerr cinaigoB»?
1. pudte! 11g Bcex 3aroloBKOB.
2. AHumanuu Uit OOBEKTOB.
3. ®oH cnaiijoB.
4. TlepexoIbl MEXTy CIIaiiIaMH.

Bonpoc 4. Kakue Gpynknum noctymssl B manenu «Design»?
1. CoznaHue MHTEPAKTUBHBIX MEPEXOIOB.
2. Hactpoiika 3akpyrJIeHHsI YTJIOB MPSMOYTOJIbHUKA.
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3. DOkcnopr cioeB B PNG.
4. BelpaBHUBaHHE OOBEKTOB IO CETKE.

Bomnpoc 5. Kakue crmocoObl UCIIONIB3YIOTCS IS BCTABKH H300paskeHUs?

1. TleperackuBanue (aityia B TOKYMEHT.

2. Bxnaaka «BcraBkay — «PuUCyHKm».

3. Komuposanwue uepes Ctrl + C — Ctrl + V.
4. Hcnonws3oBanue popmynsl =IMAGE().

Bonpoc 6. Kakue neficTBus BBIIOIHIIOTCS Yepe3 KOHTEKCTHOE MEHIO STYEUKU?

1. BcraBka ¢popMyIbl.

2. Usmenenwue opmara siaeiiku (Hanpumep, «OUHAHCOBBINY).
3. CopTtupoBka gaHHBIX OT A 110 S1.

4. Co3manue HIMEHOBAHHOT'O JHAaa30Ha.

Bonpoc 7. Kakue onuuu 10CTynHBI IIPU HACTPOMKE NEpexoia Mex 1y ciaaiinamu?

1. 3ByKOBOE COIPOBOXKICHHUE.

2. JImUTensHOCTh Mepexo/a.

3. ABTOMAaTHYECKOE€ IIPOABIKEHHUE CIala.
4. H3meHenue teMbl 0hopMIICHUS.

Bonpoc 8. Kak 00be1uHUTE HECKOIBKO CJIOEB B TpyMIy?
1. Beigenuts ciiou — Haxatsb Ctrl + G.
2. Wcnonw3oBath miarna «Merge Layersy.
3. TleperamuTs CJIOU B MANKy B MAHEIH CIOEB.
4. BeiOpats «Group Selection» B KOHTEKCTHOM MEHIO.

Bonpoc 9. Kakue ¢popmyssl MO3BONSIOT CUUTATh JAHHBIE C YCIOBUEM?
1. =SUMIF().
2. =VLOOKUP().
3. =COUNTIF().
4. =SUM().

Bonpoc 10. Uto MOXHO caenaTh ¢ HOMOIIBI0 KOMIIOHEHTOB B Figma?
1. Coznmath 6MOIMOTEKY TOBTOPHO MCIOJIb3yEMBIX JJIEMEHTOB.
2. CHUHXpOHM3MPOBATH U3MEHEHUS BO BCEX IK3EMILIApAX.
3. Hacrpouths aHUMAIHMIO TIepexo/ia.
4. DxcnopTtupoBaTh KOMIOHEHT B SVG.

3aI[aHI/Ie OTKPLITOr0 TUNA C Pa3BEPHYTHIM OTBETOM

Bonpoc 1. UTo Takoe CeMaHTUYECKOE SIPO U JJISl 4eTO OHO HY>KHO?
Bonpoc 2. Yto Takoe daiin robots.txt v 1711 4€TO OH UCTIOIB3YETCS?

Bonpoc 3. Uto Takoe aganTUBHEIN TU3aiiH BeO-caiita?

Bonpoc 4. O0bsicHUTE, TOYEMY BaXKHO YYUTHIBATH YaCOBOH TOSIC TIPHU OTIPABKE IMHCEM.
Bonpoc 5. Kakue 35eMeHTbI JODKHBI ObITh BKIIIOUEHBI B IIOANUCH 3JIEKTPOHHOTO MUChMa?
Bonpoc 6. O6bsicauTe, Kak paboraroT makpocsl B Microsoft Word u kakum oOpa3oM OHH MOTYT

YIPOCTUTH BBIIIOJIHCHUE PYTUHHBIX 33]1a4.

Bomnpoc 7. UTto Takoe CEMaHTHYECKOE PO U JJI UETO OHO HYXKHO?
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Bonpoc 8. O0bsicHuTE, 3a4eM HY)KHBI pa3pbIBbl CTpPaHUI] U pasneioB B Microsoft Word u kak
OHM MOTYT IIOMOYb B OpraHU3AIMH TOKYMEHTA.

Bonpoc 9. [laiiTe onpeneneHre TePMUHY «H03a0UITUTH» U OOBSICHUTE MOYEMY BaXKHO YUUTHIBATh
9TOT KpUTEpUI IIpU pa3paboTKe caifTa.

Bonpoc 10. Kakue pekoMeHmanuu Bbl JaJWTE TOJb30BATENIO I co3aaHus 3((PeKTUBHON
npesenrtayu B PowerPoint? Kak cTpykTypupoBath ciaidipl M HCIIOIB30BATh BU3YaJIbHBIE 3JIEMEHTHI?
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7.4 MeroauyecKkue MaTepuaJibl, OINpelesiOme MNpoueaypPbl OIEHUBAHUS 3HAHUI,
YMeHHil, HABBIKOB M (MJIM) ONBITA JAeSTEeJbHOCTH, XapPAKTEePU3YIOUIUX 3Tanbl (GpopMUpOBaHMS
KOMIIEeTeHI .

Paznuynbie popMbl MPAKTUYECKUX 3aHATUN (CEMUHApBHI, AIOBbIE UTPHI, IPAKTUYECKUE PabOTHI,
MpE3eHTAIMs]) IPU3BAaHbl 00ECIIEUYNTh IIIyOOKOE MOHMMAaHNE TEOPETUYECKOr0 MaTepralia, U3JI0KEHHOTO
Ha JIeKIUAX, U chOpMUPOBAaTH HAO0Op MPAKTUYECKHX HABBIKOB [UIsl YCIEHIHOTO INPUMEHEHUS
MOJTyYCHHBIX 3HAHHUH B IPO(PECCHOHATBHOMN 1S TETbHOCTH.

IIpakTuyeckoe 3ansitue 1.
Buo npaxmuueckoeo 3ansmus: Ilpaktudeckas padora
Tema sanamusa: Hactpoiika unrepdelica 1 0CHOBHbIE BO3MOKHOCTH IIOYTOBOI'O KJIMEHTA
Llenv 3anamusa: OBnaneHHe TMPAKTHUYECKUMH HAaBBIKAMH BEJCHHS JICJIOBOW IEPENHCKU
IIOCPEJICTBOM IIOYTOBOIO KJIMEHTA, MO3BOJSAIOIIMMU 3(PQPekTUBHO paboTath C KOHTpAareHTaMu
OpTaHU3aIH.
Xo0 3anamus. B xone 3aHATHS CTY€HTbI Hay4yaTCsl:
1. OCHOBHBIE JIEMEHTHI JICJIOBOT0 MUChMA Yepe3 MOoUTy:
- CTpykTypa nucbma (IpUBETCTBHE, OCHOBHOM TEKCT, 3aKJIFOUEHUE).
- [IpaBuna opopmiieHust (pudT, THTEPBAIBI, TOIICH).
- BaxxHocTh cOOMIOACHNS THKETA B JICIOBOM TEPETIHCKE.
2. OcoOGEHHOCTH UCTIOJIb30BaHMsI TIOUYTOBOIO KIMEHTA:
- Hacrpolika y4eTHOM 3amucu.
- Co3aHue HOBOTO MUCHMA.
- OTnpaBKa MUCEM C BIIOKEHUSIMH.
- Pabora ¢ koHTakTamu.
- Ucnonp3oBanne mabiIoHOB H aBTOOTBETYMKOB.
3. [IpakTrueckue COBETHI:
- Kak npaBuiisHO BEIOMpATh TEMY MTUCHMA.
- OCHOBHBIE OIINOKHU MIPU BEJIEHUU JI€TIOBON NEPETIUCKH.
- CniocoOb! mpoBepkH opdorpaduu U rpaMMaTHKU NIEPE]] OTIIPABKOIA.
IIpakxmuueckue Hasviku: 0OCBOEHNE (QYHKIIMOHAJIA [IOYTOBOI'O areHTa.
Hnumenvnocms. 2 yaca (ouno-3aouno — 1 uac; 3aouno — ¢ pamkax CPO)

IIpakTHyeckoe 3ansitue 2.

Buo npakxmuyecxoezo 3anamus: Ilpaktuueckas pabota

Tema 3amsmus: TexctoBbii mpoueccop MS Word. Hacrpoiika unTepdeiica U OCHOBHBIE
BO3MOKHOCTH

Lenv 3amsamus: TlpuoOpeTeHne HaABBIKOB pabOTHI C TEKCTOBBIM pemakropom MS Word Ha
poeCCHOHATILHOM YPOBHE

Xoo szamsmus: CTyaeHTB 3amyckailoT mporpammy MS Word, ycTaHOBIEHHYIO Ha UX
KommnbioTepax. [IpemnonaBarens 0ObACHSAET CTyIAEHTaM, HAa YTO OOpaIlaTh BHUMaHUE MpPU paboTe Haj
3aJJaHASIMUA M KOHTPOJIUPYET BBIITOJHEHHE PaboT, a TAaK)Ke Pa3bsCHIET CTy/IEHTaM OCHOBHBIE MOMEHTHI,
IpU HEOOXOTUMOCTH IOMOTAET PELIUTh BO3HHUKaiomMe mpolieMbl. C MOMOIIBIO METOAUYECKHX
ykazanui «[Ipaktukym MS Wordy» cTyaeHTsl BBINONHSAIOT 3amaHus «OCHOBHbIE HHCTPYMEHTHI
(ucmosb30BaHME TOTOBBIX CTHJICH, CO3AaHUE COOCTBEHHBIX CTHIICH, MpoBepka opdorpaduu, MOUCK U
3aMeHa).

Ilpakxmuueckue nagviku:  (HOPMUPOBAHME HABBHIKOB HACTPOWKM HHTepdelica u oTpaboTKa
OCHOBHBIX BO3MO>KHOCTEH peIaKTUPOBAHUS TOKYMEHTOB.

Jnumenvnocms: 2 uaca (ouno-3aouno — 1 uac; 3aouno — 6 pamxax CPO)
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IIpakTuyeckoe 3ansaTHe 3.

Buo npaxmuyecxoeo 3anamus: [lpaktrueckas padota

Tema 3ansmus: OCHOBBI pabOTHI ¢ OONbIIUMHE JOKyMeHTamu B MS Word.

Lenv 3amsamus: 3akperyieHWE HABBIKOB PabOThI ¢ TEKCTOBBIM penaktopom MS Word Ha
po¢heCCHOHATILHOM YPOBHE

Xoo szamsmus: CrTyaeHTBl 3amyckailoT mporpammy MS Word, ycTaHOBIEHHYIO Ha HX
koMmImbloTepax. [IpemonaBaTens oOecreuynBaeT CTYJASCHTOB METOAMYSCKUMH YKazaHwusMu «l[IpakTukym
MS Wordy. IlpenoaaBarens OOBSICHAET CTyAEHTaM, Ha 4TO oOpamiaTh BHHUMaHHE NMpH paboTe Haj
3a]aHUSIMA W KOHTPOJIMPYET BHINOMHEHUE paboT. CTYACHTBHI CO3MAI0T CTPYKTYPY JTOKYMEHTA;
(GOpMHPYIOT JOKYMEHT COJICPIKAIUi 3aroJIOBKU Pa3HBIX YPOBHEHW; BCTABJIAIOT PHUCYHKH M TaOJHIIBI (C
HA3BaHMSIMH); CO3JAIOT TEPEKPECTHBIC CCHUIKM HA PUCYHKH W TAOJHIIBI; U3MEHSIOT CTHJIb TCKCTa;
paboTalT ¢ KOJIOHTUTYJIAMH, 3aKJIaJKaMHA U AJIEMEHTAMHU PELICH3MPOBAHUS; «COOUPAIOT» OrJIaBJICHUE;
(OpPMHUPYIOT CHOCKH.

Ipaxmuueckue nagviku: GOPMUPOBAHKE HABBIKOB T10 pabOTE ¢ OOIBIIUMH JOKYMEHTAMH.

Jnumenvnocmo: 4 uaca (ouno-3aouno — 1 uac; 3aouno — 6 pamxax CPO)

IIpakTnyeckoe 3ausTHE 4.

Buo npaxmuueckoeo 3ansmus: Ilpaktuyeckas padora

Tema sansmus: @opmatupoBanue 1okymeHToB B MS Word

Lenv 3ansmus: 3aKperyieHUE HAaBBIKOB pabOThl C TEKCTOBBIM pemakropom MS Word na
npodeccnoHarIbHOM YPOBHE

Xoo szamsmus: CryaeHTbl 3amyckaroT nporpammy MS Word, ycTaHOBIEHHYHO Ha HX
KommbioTepax. llpenogaBarens oOecreunBaeT CTYACHTOB METOIUYECKUMH yKazaHHIMHU «[IpakTukym
MS Wordy. IpenonaBarens OOBSCHSET CTyJICHTaM, Ha 4YTO oOpamiath BHHUMaHHE NpU paboTe Hal
3aJaHASIMA U KOHTPOJIMPYET BhIMONHEHHE paboT. C MOMOIIBI0 METOAMUeCKuX yKkazaHuil «lIpaktukym
MS Word» cTyneHTbI BBITOJIHSIOT 3aIaHUs TI0 CO3/[aHUIO MIa0JIOHA B COOTBETCTBUH C TPEOOBAHUSIMHU K
o(opMIIeHHIO TOKYMEHTa, pa3paboTKy CXeMbl KOMIIOHOBKH TUTYJIBHOTO JIUCTA; 100aBICHUE IEMEHTOB
VIIpaBJICHUSI COAEPKUMBIM, Pa3MEUICHHE TEKCTOBOW WH(OPMALMHU; Pa3MEIICHHWE W PelaKTUPOBaHHE
WITIOCTPALNi, HAallOJIHEHNE KOJIOHTHUTYJIOB.

IIpakmuyeckue Hagviku: (GHOPMHUPOBAHWE HABBIKOB CIMOCOOHOCTH CTyIEHTa O(QOPMIIATH
TEKCTOBbIE JJOKYMEHTBI B COOTBETCTBUH C TPEOOBAHUSIMH.

Jnumenvnocms: 2 waca (ouno-3aouno — 1 uac; 3aouno — 6 pamxax CPO)

IIpakTH4yeckoe 3ansAaTHE 5

Buo npakxmuyeckoezo 3anamus: Ilpaktuueckas pabota

Tema 3ansmus. Tabaunpl u rpadpudeckue snementsl B MS Word

Llenv 3amsamus: 3akpermieHHE HAaBBHIKOB Pa0OOTBI € TEKCTOBBIM pemakropom MS Word Ha
npodeccnoHarTbHOM YpPOBHE

Xoo sawamus: CrynmeHtbl 3amyckaroT mnporpammy MS Word, ycraHoBieHHyl0 Ha HX
KommbioTepax. IlpenogaBarensr oOecreunBaeT CTYACHTOB METOIUYECKUMH yKazaHHSIMHU «[IpakTukym
MS Wordy. [penogaBarens oOBSCHSET CTyIEHTaM, Ha 4TO oOpamiaTh BHHUMaHHE NpH paboTe Hal
3aJJaHUSMU U KOHTPOJIMPYET BbINONHEHUE paboT. C mOoMOIIbI0 MeToauuecKuXx ykaszaHuil «Ilpaktukym
MS Word» cTyieHTbI BBIIOJIHSIOT:

1. PabGota ¢ TaGnuiamu, T€ CTYJASHTHI CO3AAIOT MAOJIOH TAOIUIBI C BBIYMCISIEMBIMH TIOJISIMH,
yuarcs paboTath ¢ (hopMyIamMu

2. Pabora c pamarpamMMmamu, TJA€ CTYICHTHI CO3/Ial0T PEKJIAMHBIM TPOCHEKT, COIEPKAIIUN
rpaduuecKue CBEACHH O IOPUIMUECKON OpraHu3aIiH.

Ilpakmuueckue Hagviku: (HOPMUPOBAHHE HABBIKOB CIOCOOHOCTH CTyJEHTa (HOpPMUPOBAThH
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Ta0JIMIIBI PA3HOM CTEIEHHU CIIOKHOCTH M CO3aBaTh rpaMuecKue 3IeMEHTBI.
Jlnumenvrocms.: 2 uaca (ouno-3aouno — 1 uac; 3aouno — 1,5 uaca)

IIpakTuyeckoe 3anATHE 6

Buo npakmuueckozo 3ansamus: Ilpaktudeckas pabora

Tema 3ansimus: ABTOMAaTH3ALUs PYTUHHOM JCSITEIBHOCTH C IIOMOIIbIO MakpocoB B MS Word

Lenv 3amsamus: 3akperyieHHE HABBIKOB PabOThI ¢ TEKCTOBBIM penaktopom MS Word Ha
npo¢eCCHOHATLHOM YPOBHE

Xoo szamsmus: CryaeHTbl 3amyckaroT nporpammy MS Word, ycTaHOBIEGHHYHO Ha HX
KoMmIeroTepax. [IpemogaBaTens oOecreuynBaeT CTYJICHTOB METOAMYSCKUMH yKazaHwsMH «[IpakTukym
MS Wordy. IlpenogaBarens OOBSICHSET CTyAEHTaM, Ha 4TO OOpalliaTh BHHMaHHE Mpu paboTe Hax
3aJ]aHUSIMH W KOHTPOJIUPYET BBINONHEHHWE padboT. CTyAeHTBl ydYarcs CO3/1aBaTh aJTOPUTMBI
AaBTOMATHU3AIMK PA3HBIX 3a71a4 C TTOMOIIBIO 3aITUCH MaKPOCOB.

Ilpakmuueckue nasviku: GOPMUPOBAHUE HABHIKOB CIIOCOOHOCTH CTYJIEHTAa aBTOMATH3UPOBATH
pPYTHHHBIE 3a/1a4H.

Jnumenvnocms: 2 uaca (ouno-3aouno — 6 pamkax CPO; 3aouno — é pamkax CPO)

IIpakTuHyeckoe 3ansitue 7

Tema 3anamus: Matematudyeckue onepatopsl Microsoft Excel. AGcostoTHbIE U OTHOCUTEIbHBIE
cceutkn B Microsoft Excel

Lenv 3ansmus: TlpuobpeTeHne HaBbIKOB paboThl B MS EXcel mis pernerns npodeccHoHanbHbIX
3a1a4y

Xoo samsmus: CryneHTsl 3amyckatoT mnporpammy MS  Excel, ycranoBieHHyro Ha WX
KoMmmbloTepax. [IpenonmaBatens oOecneuMBaeT CTYACHTOB 33JaHMSIMM, KOTOpble HEOOXOAUMO
BBINOJIHUTh B XOJIe NMpaKkTU4eckoil padotel. [IpernonaBatens 0OBACHIET CTyJEHTaM, Ha 4TO oOpalaTh
BHUMaHUE Mpu paboTe HaJl 3ajjayaMy M KOHTPOJIMPYET BbINOIHEHHE padoT. Pabora HampaBieHHUs Ha
peleHue 3a/1a4 ¢ UCIOIb30BaHUEM a0CONIIOTHBIX U OTHOCUTEIBHBIX cCchlIok B Microsoft Excel. B xoze
3aHATHUS CTYJCHTHI 03HAKOMSTCS C:

[Tprmepamu HCTIONB30BAHUS OIIEPATOPOB:

- Cli0)xeHHe YHcel.

- Berunranue yucenn.

- YMHO>KEHHE YUCEIL.

- Jlenenue guce.

- Bo3BeneHue uncna B CTENEHb.

- KonkaTeHanus cTpok.

AOCONIOTHBIE U OTHOCUTEIbHBIE CCHUTKU:

- KonupoBanue popmyi ¢ OTHOCUTENbHBIMH CChUIKAMH.

- HabmoeHue 3a u3MEeHEHHEM aIpeCcOB sSTYeeK MPHU KOMMPOBAHUU.

Ilpakmuueckue  mnagviku:  (HOPMHUPOBAHME  HABBIKOB  HCIIOJIB30BAaHHMSI ~ MaTEeMaTHUECKUX
OIIepaTopOB, A0COIIOTHBIX U OTHOCUTENIBHBIX cChIIOK B Microsoft Excel

Jnumenvnocms: 2 uaca (ouno-3aouno — 1 uac; 3aouno — 0,5 uaca)

[IpakTueckoe 3aHaTHE 8.

@opma npogedenus: [Ipaktudeckas padora

Tema 3anamus: Jlorndeckue oneparopsl B Microsoft Excel mmst pemenns npukinaaHpIx 3a1ad.

Llenv 3anamus: 3akperuieHne HaBbIKOB paboTel B MS Excel mnst pemenus npodeccnoHanbHbIX
3amaqy

Xoo 3amamusa: CryneHTsl 3amyckatoT mnporpammy MS  EXcel, ycraHoBieHHy0 Ha HX
KoMmmbloTepax. [IpenonmaBatens oOecnedyMBaeT CTYACHTOB 33JaHMSIMHM, KOTOpble HEOOXOAUMO
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BBINIOJTHUTH B XOJ€ MpakTuyeckoil pabotel. [IpenoxaBarens 0OBACHAET CTylEHTaM, Ha YTO OOpalaTh
BHUMaHHE NpU pabdoOTe HaJ MPOEKTOM W KOHTPOJIMPYET BBINOJHEHHE paboT. Ommcanue (ynximii IF
(ecii), COUNTIF, SUMIF, AVERAGEIF. Oco6eHHOCTH MCTIOJIb30BaHUs 3THX (YHKIIMA COBMECTHO C
JAPYTUMH JIOTHYECKUMHE OTlepaTopaMu. B xo/ie 3aHATHS CTYIEHTHI 03HAKOMSTCS C:

- [IpumepaMu UCHIOB30BaHUS JIOTHUYECKUX OIEPATOPOB:

- [IpocTeie mpuMepaMu IPUMEHEHHS KaX/10T0 OIlepaTopa OTJAEIBHO.

- [Ipumepamu CII0KHBIX YCIIOBUH C UCTIOIb30BAHHUEM HECKOJIBKUX ONEPATOPOB OJJHOBPEMEHHO.

Ilpakxmuueckue Hagviku: GOPMHUPOBAHUE HABBHIKOB HCIIOJIB30BAHMS JIOTHUECKUX OMEPATOpOB B
MS Excel.

Jnumenvnocms. 2 yaca (ouno-3aouno — 1 uac; saouno — 0,5 uaca)

[TpakTrueckoe 3anstue 9.

@opma nposedenus: Ilpaktuueckas pabora

Tema 3ansmus: O6paboTKa IByMEpHBIX MaccHBOB B Microsoft Excel.

Lenv 3anamus: @opMupoBaHuE HaBbIKa pabOTHI C ABYMEPHBIMU MAacCCHUBaMU (MaTPHUIIAMH)

Xoo szamsmusa: CrynmeHThl 3amyckaroT mporpammy MS EXcel, ycTaHOBJICHHYIO Ha HX
KoMmmbrloTepax. [IpenonmaBatens oOecnedyWBaeT CTYACHTOB 3aJaHHUSIMH, KOTOpblE HEOOXOAUMO
BEITIOJTHUTH B XOJI¢ MPaKTUYECKOW paboThl. [IpernomgaBarens 0OBSCHAET CTyIEHTaM, HA 4TO OOpamiaTh
BHHUMaHUE MpU paboTe HaJl MPOSKTOM U KOHTPOJHUPYET BHIMOIHEHHE paboT. B xo/e 3aHATHS CTYIEHTHI
HayJarTcs:

1. B cooTBeTcTBMM €O CBOMM BapHMaHTOM CO3/aBaTh MaTpulkl A u B (pazMepHOCTBH
obenx marpun 4X4) Ha ucTe TabJIMYHOTO peaKTopa

2. BBINONHATL 1eHCTBUS U OOPMIIATH PE3y/IbTaThL:

0,75A; A+B (ucmomp3oBaTh aBa cmocoba); A-B; AB (ucnomb3oBaTh aBa crioco0a); BA;
A"uB'; A'B"

Ilpaxmuuyeckue Hasviku: (HOPMHUPOBAHMS HaBBIKA CTYACHTAa MPOBOAWTH OMEpAIlUU CIOKEHUS,
YMHOKEHUS ¥ TPAHCTIOHUPOBAHUS MATPHII

Jumensrnocmo: 2 uaca (ouno-3aouno — 1 uac; 3aouno — 6 pamkax CPO)

[TpakTnueckoe 3ansatue 10.

@opma nposedenus: IIpaktudeckas padora

Tema s3anamua: Co3anue quarpaMm 1 rpaukos.

Lenv 3anamusa: ®opMupoBaHUE HaBbIKa CO3JJaHUS TUarpaMM U TpaduKOB Pa3IMyHOTO BHUIA

Xoo 3amamusa: CryaeHTHl 3amyckatoT mnporpammy MS  EXcel, ycraHoBieHHy0 Ha HX
koMmmbloTepax. [IpenonmaBarens oOecrmedunBaeT CTYACHTOB 3aJaHUSIMH, KOTOpPBIE HEOOXOIUMO
BBINOJIHUTh B XOJI€ MpaKkTU4eckoil padotel. [IpernonaBatens 0OBACHIET CTyJAEHTaM, HA 4TO oOpalaTh
BHHUMaHUE MpU paboTe HaJl MPOEKTOM U KOHTPOJHUPYET BhINOJHEHHE paboT. B xo/e 3aHATHS CTYIEHTHI
Hay4arcsi CTPOUTH JAMarpaMmbl M rpaduku Ui BU3yadu3aluu HH(POpMAlUKM B MPOQecCHOHATBHOM
JeSITeIbHOCTH.

Ipakmuueckue Hagviku: HOPMUPOBAHHE CIIOCOOHOCTH CTY/IEHTa BU3yaIU3UPOBATh JaHHbBIE B
¢dbopme quarpaMm M rpa)uKoB pa3IUUHOTO BUA
Hnumenvrnocmy: 2 yaca (ouno-3aouno — I uac; 3aouno — 0,5 uwaca)

IpakTnyeckoe 3ansitue 11.
Buo npakxmuyeckoeo 3anamus: Ilpaktuueckas pabota
Tema 3anamus: Pa3paboTka Mpe3eHTaui cpecTBaMU HHPOPMAITMOHHBIX TEXHOJIOTHMA
Lenv 3anamus: 3aKperyieHue HaBBIKOB PaOOTHI C CEPBUCOM MYJIbTHMEIUHHBIX TPE3CHTANN
Xoo 3anamusa: CTyIOeHTbl OTKPBIBAIOT Ha CBOMX KOMIIBIOTEpaX CEPBUC MYJIbTUMEIUUHBIX
npe3eHTanmii (Mo BBIOOPY) U paboraroT ¢ HUM. CTYHEHTH Haydarcs CO37aBaTh COOCTBEHBIH MakKeT
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npe3eHTaluu, 3 HEKTHBHO UCIIOIL30BaTh HHTEPQEHC cepBrCa MYJIbTUMEIMHHBIX MTPE3CHTALIHM.
Ipaxmuueckue Hagviku: (GOpMHUpPOBaHUE CHOCOOHOCTH CTYJIEHTAa CO3JaBaTh COOCTBEHHBIC
1a0JIOHBI TIPE3CHTAIIHH.
Hnumenvnocmo: 4 waca (ouno-3aouno — 1 uac; 3aouno — 0,5 waca)

IIpakTnyeckoe 3ansaTue 12.

Buo npaxmuueckozo 3ansamus: Ilpaktudeckas pabora

Tema sanamusa: CIIC «KoncynbranTtlimioc»: 0CHOBBI pabOTHI.

Llenv 3anamusa: IlpuoOpereHue HaBBIKOB pabOTBl CO CHPAaBOYHO-IIPABOBOM CHCTEMOM
«KoncynpranT Ilmocy ass pemenus npogecCnoHanbHbIX 3a1a4

Xoo zanamus: CTyaeHTsl 3amyckaoT nporpammy KoucynsTanT I[lmroc, ycTaHOBIEHHYIO HA HX
KoMmmbloTepax. lIpemopaBarens 3HAKOMHT CTYACHTOB C O(UIMAIBHBIM CATOM KOMIAHHH,
MOCBALLIEHHOM BOIIPOCaM B3aUMOJCICTBUSA co CTyJI€HTaMHU u MIPENoaBaTeNIIMU
(http://www.consultant.ru/edu/). Ocoboe BHHMaHHE YACIACTCS BO3MOKHOCTH IPONTH OHJIANH-
TECTUPOBAHUE U MOJYYUTh cepTUDUKAT (11 3apErUCTPUPOBAHHBIX MOJIH30BATENCH); IPUHATH y4acTHe
B CTYACHYECKOW OHJIAWH-WIPe, a TAaKXKe pasfeiny, TJe XPaHATCS y4eOHO-METOAWYECKHE MocoOus st
ctyneHtoB. C nomoinsio nocodus Koncynprant [lntoc: yuumcs Ha npumepax (CKauyuBaeTcs ¢ caidTa 1o
anpecy http://www.consultant.ru/edu/center/spoon-fed/) BeimonauTs 3aaanus 3aHsaTus 1.

Ilpaxmuueckue nagviku: HOPMUPOBAHME HABBIKOB B3aMMOAEUCTBUS ¢ caiitoM u cuctemoit CIIC
«Koncynprantlimrocy.

Jnumenvnocms. 2 yaca (ouno-3a0uno — 2 uaca, 3a04no — 1 uac )

IIpakTyeckoe 3ansaTue 13.

Buo npaxkxmuueckoco 3anamusa: JIeMOHCTpalUs HaBBIKOB BIIAJIeHUs HHGOPMaLMOHHON
TEXHOJIOTHEN

Tema 3anamus: Buasl moucka

Lenv 3amamusa: 3akpemieHHME HaBBIKOB pabOThl CO  CIPaBOYHO-TIPABOBOM  CHCTEMOM
«KoncynpranT I[lmocy A perienus npoeccuoHanbHbIX 3a1a4

Xoo 3anamus: CtyneHTsl 3amyckatoT nporpammy Koncynbrant Ilnroc, ycTaHOBIEHHYIO Ha MX
KommbloTepax. IlpenonaBarenb 3HAKOMHUT CTYACHTOB C IpUEMaMu OBICTPOrO U CIOXKHOTO TOHCKa B
cucreme Koncynprant [lnroc: pabora ¢ Auana3oHamu JaT, paboTa ¢ JIOTHYECKUMU CBSI3KaMHM, paboTa C
HEYETKHMMH YCIIOBUSIMHU IIOMCKA, CO3/IaHUE MANOK M 3akianok. [locie 4ero cTyneHThl MEpexolsaT K
BBITIOJTHEHUIO CaMOCTOSITENbHBIX 3afaHuil. C Momolplo paHee ckayaHHoro mnocodust KoHcynbTaHT
[Inroc: yunmcs Ha IpUMeEpPax BBIOJIHUTD 3aJaHUs 3aHATUSA 2.

IIpakmuueckue nasviku: hopmupoBanue HaBbIKOB padoThl B CIIC «Koncynprantllmtocy.

Hnumenvrocmy: 2 uaca (ouno-3aouno — 1 uac; 3aouno — 0,5 uaca)

IIpakTnyeckoe 3ansaTue 14.

Buo npakmuuecxozo 3ansamus: IlpakTuueckas paboTa

Tema 3anamusa: TexHonorus paboTel B KOHCTPYKTOPE CalTOB

Lenv 3anamus: 1lpnodpeTeHre HaBBIKOB paOOThI C KOHCTPYKTOPOM CalTOB

Xoo zamamusa: IlpemonaBaTenb 3aHKOMHT CTYJEHTOB C  KOHCTPYKTOpAaMH  CalTOB,
MO3BOJISIIOIIMMY  ONEPAaTHUBHO CO3JaBaTh CAMTHI-BU3UTKH. JIEMOHCTPUPYET OCHOBHBIE IPUHIMIIBI
paboThl Takoro KOHCTpykTOopa Ha mpumepe figma.com u www.a5.ru. B xome 3aHATHS CTYIEHTHI
JOJKHBl BBIOpaTh OJMH W3 TNPEACTaBICHHBIX B KOHCTPYKTOpE IAa0JIOHOB caliTa M CO3/4aTh CauT,
COJIEp KaIlMi INIaBHYIO CTPAHULLY U 2-3 JONOJHUTENbHBIN CTPAHUIIBL.

IIpaxmuueckue nasviku: HGOPMUPOBAHNE HABBIKOB pa0OThI B KOHCTPYKTOPE CANTOB.

Hnumenvnocmyu: 2 uaca (ouno-3aouno — I uac, 3a04no — I uac)
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IIpakTnyeckoe 3ansitue 15.

Jnumenvnocmo: 2 uaca (ouno-3aouno — 6 pamkax CPO, 3aouno — 6 pamxax CPO)

Buo npakxmuueckozo 3ansamus: Ilpaktudeckas pabora

Tema s3anamua: Co3nanue nnporpaduku Ha 6ase margopmsl Figma

Lenv 3anamus: lpuobpereHne HaBBIKOB co3AaHus HH(porpaduk.

Xoo 3ansamusa: IlpernonaBatens 3aHKOMHUT CTyAeHTOB ¢ miardopmoit Figma. JlemoHcTpupyer
OCHOBHbBIC MPHHIMIEI padoThl figma.com. B xoje 3aHsITHSA CTYACHTHI JOJDKHBI OCBOUTH HMHTEpdeEIic,
OCHOBHBIE HHCTPYMEHTHI, BO3MOXKHOCTH JIJISi COBMECTHOM PabOTHI.

Coznanue HOBOTO IPOEKTa!

- OTKphITHE HOBOTO (aiina.
- YcTaHOBKa pa3MepoB XOJICTA.
JlobGaBiieHHE 2JIEMEHTOB:
- BeraBka tekcra.
- UMnopt n300paxeHuii 1 NKOHOK.
- Co3anue auarpaMm U rpaukoB.
Jlv3aiiH 1 KOMITOHOBKA:
- Pabora c niBeramu u mpudTamu.
- PacnionoxeHune 31eMeHTOB Ha XOJICTE.
- Hcnionb30BaHue CETKU U HAMPABJISIOUINX I BEIPABHUBAHMS.
CoBeTHI 10 ONTHMHU3ALINY:
- OnTuMu3anus pazmepa (aiios.
- DKCIIOPT TOTOBOTO MPOEKTA B Pa3InYHbIE (DOPMATHI.

Ilpakmuueckue nasviku: HOPMHUPOBAHNE HABBIKOB CO31aHUs HHPOTrpauKH.

IIpakTyeckoe 3ansaTue 16.

Jnumenvnocms: 2 uaca (ouno-3aouno — 8 pamkax CPO; 3aouno — 6 pamxax CPO)

Buo npakmuueckozo 3ansamus: KontposnbHas Touka Ne4. 3amuTa npoekra

Tema 3anamusa: Pa3paboTka caiiTa mpeaAnpusTus (OpraHu3anum)

Lenv 3anamus. puoOpeTeHne cnocoOHOCTH GOPMHUPOBATH U MOACPKUBATH IPEICTABICHUE 00
opraHu3zainyu (IpeAnpHusITHN) B OHJIAMH cpefe

Ocoboe ykazanue: T1oCKONBKY 3aIlIMTa MPOEKTA MPEIYyCMATPUBAET OOJBIIYI0 CAMOCTOSTEIBHYIO
MOJITOTOBUTENIbHYIO PabOTy CTY/IEHTOB IpenojaBaTesb 3apaHee JaeT CTyACHTaM 3a/laHue.

Xo0 3amsimusn: CTyINEHTHI BBIOTHSIOT TMPOEKTHI 3apaHee W 3allUIIAI0T WX Ha MPAKTHYECKOM
3aHATUMM. B mporecce 3amuThl CTYIEHTHl JODKHBI yMETh 00OCHOBaTh BHIOOp MIaT(OpMbI CO31aHUS
CaliTOB, M KJIFOUEBBIE MOMEHTHI Pa3pa0dOTKH, a TAK)Ke TPAMOTHO W 0OOCHOBAaHHO OTBEYaTh Ha BOIPOCHI
COKYPCHHUKOB M TpenojaBareis. YMeTb apryMEHTHPOBAHHO OTCTOATH CBOIO TOYKY 3PEHMS MO TeM WU
WHBIM TPOCKTHBIM PEIICHUSM. 3alluTa MPOEKTa MPOXOTUT B (OpPME JIEMOHCTPAIHH TPOJICIaHHON
paloThI Ha KpaHe ¢ MOMOIIBIO IPOEKTOPA.

CTyneHThl 0YHO-3209HOM U 3209HON (POPMBI 00YUECHHUS IPEAOCTABIISIOT MPOEKTHI O€3 3aIINTHI.

8. IlepeyeHb OCHOBHOM M [ONOJHHMTEJIbHOH Y4eOHOM JIMTEPATYpPbI; NEepevYeHb PecypcoB
HH(pOPMALMOHHO-TEJIEKOMMYHUKAUMOHHOM ceTH «HHTepHeT», mnepeyeHb HHPOPMAIUMOHHBIX
TeXHOJIOTHii, He00OXO0AMMBIX LISl OCBOCHHUS THCIUIIIMHbI

8.1. OcHoBHas quTeEpaTypa

1. NudopmaninoHHbIe TEXHOJIOTHU B FOPUINYECKON AEATENHHOCTH (MTpaBoBasi MHPOpMAaTHUKa
B nupoByro smoxy). Yacts 1 : yuebHoe nocodue / B. A. Baiinan, E. A. Unptomun, B. FO. [1atenkona,
B. A. Cesepun [u np.] ; mox pen. a.10.H., mpod. B. A. Baiimana - Mocksa : FOcturnmuadopm, 2024. - 260
C. - ISBN 978-5-7205-2020-5. - Texcr : 3IIEKTPOHHBIH. - URL:
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https://znanium.ru/catalog/product/2147358

2. [TommoB, W. B. HWubopManroHHBIE TEXHOJIOTUHM B HOPUAMYECKON JEATEIBHOCTU:
npaktukym / M. B. Ilomos, C. B. Ozepckuii, B. B. AzapoB. - Camapa: Camapckuii OpUANYCCKUI
unctutyt ®CHUH Poccun, 2023. - 130 c. - ISBN 978-5-91612-409-5. - Tekcr : snextponnsiid. - URL:
https://znanium.ru/catalog/product/2151082

3. WNudopmanroHHble TEXHOJIOTHH B FOPUAMYECKON JAEATEIBHOCTH (TpaBoBasi HHPOpPMATHKA
B 1u(poByr0 310Xy). Yacts 2 : yuebnoe nmocodue / B. A. Baiinan, E. A. Uneromun, M. B. Boponun [u
ap.]; moa. pen. n.10.H., mpod. B. A. Baiinana. - Mocksa : FOctunmadopm, 2025. - 436 c. - ISBN 978-5-
7205-2093-9. - Tekcer : anexktponnsiit. - URL: https://znanium.ru/catalog/product/2186045

4. Ucauenko, O. B. HudopmanuoHHble TEXHOJIOrMH M cuctembl : y4deOHuk / O.B.
Hcauenko. — Mocksa : UHOPA-M, 2025. — 234 c¢. — (Cpeanee npodeccuoHalibHOe 00pa3oBaHue).
— DOI 10.12737/1171960. - ISBN 978-5-16-016507-3. - Tekct : osaekrponsbii. - URL:
https://znanium.ru/catalog/product/1171960

8.2 JlonoJIHUTeIbHAA JIUTEpPaTypa

1. I'BozneBa, B. A. Undopmaruka, aBTOMaTH3MpOBaHHBIE HHPOPMAIIMOHHBIE TEXHOJIOTHH U
cuctemsl : yaeOHuk / B.A. I'Bo3neBa. — Mocksa : DOPYM : UHOPA-M, 2025. — 542 c¢. — (Cpennee
npodeccuonansHoe oopazoBanue). - ISBN 978-5-8199-0856-3. - Tekcr : anexrponHsnii. - URL:
https://znanium.ru/catalog/product/2169724

2. ®enorosa, E. JI. UHpOpMaMOHHBIE TEXHOJIOTHH B TPOPECCUOHATBHOMN IS TENFHOCTH :
yuebnoe nocodue / E.JI. ®enoroBa. — MockBa : DOPYM : UHDPA-M, 2025. — 367 c. — (Cpennee
npodeccnonamsHoe oOpazoBanue). - ISBN 978-5-8199-0752-8. - Tekcr : anexrponHsnii. - URL:
https://znanium.ru/catalog/product/2166193

3. Hposanesa, JI. C. UndopmaninoHHbIE TEXHOIOTUH B FOPUANYECKOHN 1€ATEIbHOCTH :
npaktukyMm / JI. C. IpoBanea. - Mocksa : PI'VII, 2020. - 152 c. - Tekcr : anekTpoHHbIi. - URL:
https://znanium.ru/catalog/product/1191359

8.3. Ilepeuennb pecypcoB nHPOPMALMOHHO-TEJIEKOMMYHHKAIIMOHHOI ceTn « UHTEpHET»
1. https://www.a5.ru - Bexymuii poccuiCKIii KOHCTPYKTOp CAaHTOB M MHTEPHET- Mara3nHOB
2. Poccwiickas rocynapcTBeHHas oubnuoreka http://www.rsl.ru/
3. https://elibrary.ru — Hayunas anexTpoHHast OndIMOTEKA
4. DnextpoHHO-OmbOnuoreyHas cucreMa ZNANIUM http://www.znanium.com/

8.4. IlepeyeHr mnporpaMMHOro oodecrne4eHHsl, COBPeMEHHbIX NpodeccHOHAIBHbIX 0a3
AAHHBIX M1 HHPOPMALMOHHBIX CIIPABOYHBIX CHCTEMAM

1. Microsoft Windows

2. Microsoft Office (Word, Excel, Power Point)

3. Dnexrponno-oubrorTeunas cucteMa ZNANIUM Pexxum mocryma: https://znanium.com/

4. OnekTpoHHO-0MOMoTeuHas cucrema BOOK.ru Pexum nocryna: https://book.ru/

S. CnpaBounas nmpaBoBas cucrema (CIIC) KoncynpraatIlntoc
Pexxum noctyna: https://www.consultant.ru/

6. Hayunas snektponnas 6ubnumoreka E-library (nHpopmanmonHo-cipaBoyHas cucteMa)
Pexum noctyna: http://www.e-library.ru/

7. entpanpHas 6a3a cratuctnyeckux gaHHBIX (LIBCJl) @enepanbHoit Cry)ObI
TOCY/IapCTBEHHOM CTaTHCTUKY [npodeccronanbHas 6a3a naHHbiX |. Pexxum moctymna: http://cbsd.gks.ru/

8. HanmonansHas sSkoHOMUYECKast SHIUKIONEIUs [MH(OPMAITMOHHO-CITIPaBOYHAs CUCTEMA]:
http://vocable.ru/

9. ABToMaTH3aIus pabOTHI FOPUCTOB M MPABOBBIX JenapramenToB_https://pravo.ru//
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9. MeToauyeckue yKazanus A5 00y4al0UIMXCs 10 0CBOEHH IO THCHMIIMHBI (MOIYJIs)

[Ipouecc wu3yueHus AMCHUILIMHBI NPEIyCMAaTPUBACT KOHTAKTHYIO (paboTa Ha JEKIUSIX U
NPAKTUYECKUX 3aHATUAX) M CaMOCTOSTENbHYIO (CaMOMOATOTOBKA K JIGKIHMSM U IMPaKTHYECKHM
3aHATHUSAM) PabOTy 00yUaroIerocs.

B kauecTBe OCHOBHBIX (pOpPM OpraHuzanuy yaeOHOro mpolecca 1o AUCHUILIMHE B MpeIaraeMou
METOJIMKE OOY4EeHHsS BBICTYMAIOT MYJIbTUMEIUIHBIE JIEKIMM U [paKTU4YeCKHe 3aHsATus (C
WCIOJb30BAHUEM HWHTEPAKTHUBHBIX TEXHOJOTHH OOy4eHHs), a TakKe CaMOCTOATeNbHas paboTa
o0y4aroImxcs.

Mynomumeoutinas nexyuss YTeHne JTEKIUN-BU3yaIH3allMA CBOAUTCS K CBA3HOMY, Pa3BEpHYTOMY
KOMMEHTUPOBAHHUIO TMPENoAaBaTeieM TOArOTOBICHHBIX BU3YaIbHBIX MaTEPHUANOB, IOJHOCTHIO
pacKphIBaOIIEMy TeMY IaHHOW JIEKIWH. DT MaTepuaibl JOJDKHBI 00eCreunBaTh CHUCTEMAaTH3AIUIO
UMEIOLIUXCA y CIylIaTteiaeil 3HaHW, NpeAbsBIeHWE HOBOM HHGOpMalUU, 33JaHHE MPOOIEMHBIX
CUTyalui ¥ BO3MOKHBIC pa3peIIeHHsI

Ilpaxmuyeckas paboma 3aKIIOYaeTCs B BBHINOJIHEHUH CTYACHTaMH, IO PYKOBOJICTBOM
nperoiaBaTensi, 3aJaHus C MPUMEHEHHEM COBPEMEHHBIX HMH(OPMAIIMOHHBIX M KOMMYHHUKAIIHOHHBIX
TEeXHOJOTUH. BrinonHenue 3aanusi CTyIEHTHI IPOU3BOIAT B KOMIIBIOTEPHOM KJilacce.

[IpakTUyeckue 3aHATHS MIPOBOAATCS B (pOpME MPAaKTUIECKUX pabOT M 3aIIUTHI TPOCKTOB.

[TpakTyeckue 3aHITUS CHOCOOCTBYIOT 0Oojiee TIIyOOKOMY TOHUMAHHUIO TEOPETHUECKOTO
MaTepuaia yaeOHOTO Kypca, a TaK)Ke pPa3BUTHIO, (GOPMUPOBAHHIO M CTAHOBJICHUIO PA3JIMYHBIX YPOBHEH
COCTABJISAIOLINX NPOPECCHOHATBHON KOMIIETEHTHOCTH CTY IEHTOB.

Camocmosmenvras paboma 06yuaouwuxcs

[lenplo camocTOATENBbHOM (BHEAYyJUTOPHOM) paboThl oOOydarommxcs sBIseTcs oOyueHue
HaBbIKaM pabOThl C HAayYHO-TEOPETUYECKOM, MEepPHOJUYECKON, HAyYHO-TEXHMYECKON IUTEepaTypoil u
TEXHUYECKOH JIOKyMeHTaluuen, HeoOXOAUMBIMU Ul YIIIyOJEHHOTO M3y4eHMs JaHHOM TUCHMIUIMHBL, a
TaK)Ke pPa3BUTHE y HUX YCTOWYMBBIX CIIOCOOHOCTEH K CaMOCTOSITEIbHOMY HM3YYCHUIO U H3JIOKEHHIO
MOJTyYeHHOM HH(pOpMaIHH.

OCHOBHBIMH 3a/1a4aMU CaMOCTOATEIbHOM PabOThl 00Y4aIOLINXCS SABIISOTCS:

e oBiajeHNE (yHTAMEHTAITBHBIMH 3HAHUSMH;
e HapaboTKa MPOo(heCcCHOHABHBIX HAaBBIKOB;
® [IpUOOpETEHHUE ONbITa TBOPUECKON U HCCIIEI0BATEIBCKON IS TENbHOCTH;
®  Da3BUTHE TBOPUECKON MHUIIMATUBBI, CAMOCTOSTEIBHOCTH U OTBETCTBEHHOCTH CTYAEHTOB.
CamocrosTenbHas paboTa CTYASHTOB IO TUCIUITIIMHE 00eCTIeYBaeT:
® 3aKpeIuleHWe 3HAHWH, TIIOJIYYEHHBIX CTYACHTAMH B TMPOIECCEe JIEKIMOHHBIX W
MIPaKTUYECKUX 3AHATHUIH;
e (dopMupoBaHHE€  HABBIKOB  pabOTBI €  NEPUOJUYECKOM,  HAYYHO-TEXHHUYECKOU
JIUTEPATYPO U TEXHUYECKOU TOKYMEHTALIN;
® TPHOOPETEHHUE OTBITa TBOPUYECKON M MCCIIEIOBATEIHCKON IS TEITHEHOCTH,
® Dpa3BUTHE TBOPUYECKOW HMHUIMATHUBBI, CAMOCTOSATEIILHOCTH U  OTBETCTBEHHOCTHU
CTY/ICHTOB.
CamocTosTenpHas padoTa SBISETCS 0053aTeTLHON I KKIO0TO 00YJIarOIIeTOCs.

DopMbI CAMOCTOATEBHOI Pad0THI

HepequL TEM CaMOCTOSTEIbHOMN pa6OTI>I CTYACHTOB IIO IMOATIOTOBKC K JICKOHHMOHHBIM U
MPAKTUUYECKUM 3aHATHSIM COOTBETCTBYET TEMAaTHUECKOMY IIaHy pabodeil mporpaMMbl IUCHUTIIIHHBI.

CamocTrosaTenbHas pabota CTyIEHTa IIpeayCMaTpUBAET CIELyIOIIeE BHJIBI
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pabor:
L N3ydeHue TeopeTUueCKUil HCTOYHUKOB I10 TEME 3aHSTHIA;
° [ToBTOpEHME N3yUEHHBIX MAaTEPUATIOB.
° [ToaroroBka K TEKyHIEMY KOHTPOJIO

10. MarepuajibHO-TEXHUYECKasi 0a3a, HeoOXoAuMasi Ui OCYHIECTBJIEHHUS
00pa30BaTeJILHOIO Npouecca mo JAMCHUIInHe (MOLYJII0):

YueOHble 3aHATHS MO JucHUIUTHHE ««MH(OpPMAMOHHBIE TEXHOJIOTUH B IOPUAMYECKON
NEeSTENbHOCTH» TMPOBOJISTCS B CIEAYIOMIUX OOOpYAOBAaHHBIX Y4YeOHBIX KaOMHETaX, OCHAIIEHHBIX
COOTBETCTBYIOIIMM O000pYAOBaHUEM:

Buj y4eOHbIX 3aHATHI 1O
JUCIUILINHE

HanmeHnoBaHue 000py10BaHHBIX Y4eOHbIX KAOMHETOB, 00bEKTOB
AJISl IPOBe/IeHUs MPAKTHYECKUX 3aHATHH € epeYHeM OCHOBHOI'0
o0opynoBanust

3aHATHUA JIEKIIHOHHOT'O THIIA,
TPYIIOBBIE U
VHJIUBUYyalbHbIC
KOHCYJIbTallMH, TEKYILHM
KOHTPOJIb,

MPOMEXKYTOYHAS aTTECTALUS

yueOHast ayJUTOPHsI, CIICIIUATN3UPOBaHHAsl yueOHass MeOeITh
TCO: BuICOTPOSKITMOHHOE 000PYI0BAaHHE/TIEPEHOCHOE
BUJICONIPOCKIIMOHHOE 000PYI0BaHHE

J0CKa

IIpakTnyeckue 3aHATHS U
CEMHUHapbI

KOMIIBIOTEPHBIN KJIacc, crenuanu3upoBanHas yue6Has medens TCO;
BUJICONIPOEKIIMOHHOE 000pyA0BaHNE, aBTOMaTU3MPOBAHHbIE PA0OUHE
MecTa CTYJEHTOB C BO3MOXKHOCTBIO BBIXO/la B HH(OPMAIMOHHOA
TEJIEKOMMYHUKAIIMOHHYI0 ceTh "MHTepHeT" nocka

CamocrostenbHas pabora
oOyJaromuxcs

MOMEILlEHUE JJI1 CaMOCTOATEIbHOW paboThl, CIHEHaTU3UpOBaHHAs
yueOHast wmeOenb, TCO: BuIeonpoekIHOHHOE 00OpyAOBaHME,
aBTOMaTH3UpPOBaHHbIE PabOyle MeCTa CTYAEHTOB C BO3MOKHOCTBIO
BBIXOJa B  HMH(OPMALMOHHO-  TEJIEKOMMYHMKAIIUOHHYIO  CETh
"Unrepuer", nocka; [lomemienue aisi caMOCTOSITENHHOM pabOTHI B
YUTATBHOM 3ane HayuHo-TexHn4ecKkoin 6ubnnoTeKy
YHUBEPCUTETA, ClIEHUAIN3UPOBaHHAas yueOHas MeOelb
aBTOMATU3UPOBaHHBIE paboyKe MecTa CTYJEHTOB C BO3MOKHOCTBIO

BBIXOJA nH(GOpPMAaIMOHHO-
TEJIEKOMMYHUKAIIUOHHYIO ~ CETb «HTepHeT»,
WHTEPAKTUBHAs JOCKa
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