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®EJEPAJIBHOE TOCYJAPCTBEHHOE BIO/IKETHOE OBPA30OBATEJIBHOE CMK
_ YYPEXIEHVE BbICIIETO OBPA3OBAHVSI PIYTUC
«POCCUNCKUN TOCYOAPCTBEHHBIVI YHUBEPCUTET
TYPU3MA "1 CEPBUCA»
Aucm 2
CO/I[EP/’KAHUE

1 OO0mas xapakrepucTuka padoueii nporpaMMbl NpogecCuoOHAIBLHOT0 MOIYJIsA

2 Crpykrypa u coaepkanue npogecCHOHAIbHOT0 MOXYJIS

3 MeTtoaunyeckue yKa3aHus no NPOBEICHUI0 NPaKTHYECKHUX

3aHATHIH/1a00paTOPHBIX padoT/ceMHUHAPOB, 3aHATHII B _(opMe NMpakTHYECKOW
MOJArOTOBKH (IPU HAJIMYKH), 1 CAMOCTOSITEJIbHOM padoTe

4 DoH/ OLIEHOUYHBIX CPeACTB NPodecCHOHAIBLHOI0 MOIYJISA

5 DoH/1 OLIEHOYHBIX CPEACTB JJIA ATTECTAIMHU 110 MOAYJII0

6 YcaoBus peaausanuu npogecCuoHaIbLHOI0 MOAYJIS

7 HNudopmanuonnoe obecrneuenue peaau3zanmuun NporpamMmbl

npodeccHoOHAIBLHOI0 MOAYJISA




PryTHUC

DEJEPAJIBHOE TOCYOAPCTBEHHOE BHOJI’)KETHOE OBPA3OBATEJIbHOE CMK
R YLIPE%():IEHV[E BBICIIIETO OBPABQBAHVI?I PIYTUC
«POCCUMNCKNN TOCYTJAPCTBEHHBIVI YHUBEPCUTET
TYPU3MA 1 CEPBUCA»
Aucm 3

1. OBIIASI XAPAKTEPUCTHUKA TIPUMEPHOM PABOYEN ITPOT'PAMMBI

IMPO®ECCHUOHAJIBHOI'O MOAYJIA

«IIM.01 Opranu3anusi ¥ KOHTPOJIb TeKyIIel 1esiTeIbHOCTH CJIY K0 nmpeInpusiTHil

TYpH3Ma U rOCTENPUUMCTBA»

1.1. LHeas 1 muiaHupyeMbie pe3yJbTAThI 0CBOEHHS NMPO(ecCHOHATIBLHOT0 MOIYJIS
B pesynbrate m3yueHHs NpodEecCHOHATBLHOIO MOIYJS OOYYaIOUIMXCS JTOJDKEH OCBOUTH

OCHOBHOH BUA ACATCIBHOCTH

OPEINPUATHIA Typu3Ma W TOCTEIPUUMCTBa» M COOTBETCTBYIOIIHE €My OOIIHME KOMIIETCHIIUU
npo¢eCCHOHAIbHBIC KOMITCTCHIINH
1.1.1. Tlepedenn 00X KOMIIETCHITUI

Kox HaumenoBanue o0ux KoMIeTeH NI
OK 01 BreiObupare  cmocoObpl  pemieHust  3agad  MPO(EeCCHOHAIBHOW  JEATEIbHOCTH
MPUMEHUTEIHHO K Pa3IMYHBIM KOHTEKCTaM
Hcnonp30BaTh COBPEMEHHBIE CpEACTBA IIOMCKA, aHajiW3a U UHTEPIPETAlUU
OK 02 uHpopManui, W MHOOPMAIIMOHHBIE TEXHOJOTMHM JJIs  BBINOJHEHUS  3adad
poeCCHOHAIBHON JESTEIHbHOCTH
[TnanupoBaTh U peaqn30BbIBaTh COOCTBEHHOE MPOGECCHOHATBHOE U JINYHOCTHOE
OK 03 pa3BUTHE, IPEITPUHUMATENBCKYIO EATEIbHOCTh B MPOPECCUOHANBHOMI cdepe,
MCIIOJIb30BaTh 3HAHUS 10 MTPABOBOW U (PMHAHCOBOM IPaMOTHOCTH B Pa3IMUHBIX
YKU3HEHHBIX CUTYaIUsIX
OK 04 D} dexTuBHO B3auUMOIEHCTBOBATh U pabOTaTh B KOJUIEKTHBE M KOMaHIE
OcCylecTBISATh YCTHYIO M MMCbMEHHYI0 KOMMYHHKAIIMI0 Ha TOCYJapCTBEHHOM
OK 05 s3pike  Poccuiickoit  ®enepanuu ¢ y4eToM  OCOOEHHOCTEHW  COLIMAIBHOTO
U KyJIbTYPHOTO KOHTEKCTa
CopeiicTBOBaTh  COXpPAaHEHHIO  OKpPY)KAIOIIEH  Cpelbl, pecypcocOepekeHuto,
OK 07 OpPUMEHATh 3HaHMA 00 M3MEHEHHM KJIMMaTa, MPUHLUIB  OepeXIMBOIO
IIPOU3BOJICTBA, 3P (PEKTUBHO JEHCTBOBATH B YPE3BBIYANHBIX CUTYALIHUSIX
OK 09 [Tonp3oBaTbess  MpoecCHOHANBHOW — JOKYMEHTalMel Ha  TrocylapCTBEHHOM
Y THOCTPAHHOM SI3bIKaX
1.1.2. Tlepeyenn nmpodecCHOHATIBHBIX KOMIETEHITUN
Koxn HanmeHoBaHHMe BUIOB JeATEJIbHOCTH M NNPO(PECCHOHATBHBIX KOMIIETEHIIHI
B 1 Opranuzanus ¥ KOHTPOJIb TEKYIIeH NeATeTbHOCTH CIYKO MPEeanpHusTHN Typu3Ma
U TOCTENPUHUMCTBA
IK 1.1 [1nanupoBaTh TEKYIIYIO AESITEIbHOCTh COTPYAHUKOB CIY>KO MpennpusaTHil TypuzMa
U TOCTENPUHUMCTBA
IIK 1.2 OpraHu3oBbIBaTh TEKYIIYIO JESATEIbHOCTh COTPYAHHMKOB CIYXO NpeanpusTHi
TypY3Ma U rOCTENPUUMCTBA
IIK 1.3 KoopaunupoBaTb ¥ KOHTPOJIUPOBATh  JAEATENBHOCTb  COTPYIHHKOB  CIIYKO
MpeNNPUATHI Typu3Ma U rOCTENPUUMCTBA
11K 1.4 OcCyIIecTBIATh PacyeThl ¢ NOTPEOUTEISIMU 332 IPEAOCTABICHHBIE YCIYTH
1.1.3. B pesynbTaTte ocBOeHHs MPOEeCCHOHATHHOTO MOIYIS O0yUJarouiics JIOTKEH
HmeTh npakTu4ecKuii - MPOU3BOJUTH KOOPJIMHAIMIO pabOThl COTPYIHUKOB C
OTIBIT CIIy>KObI IPEANPUATUS TYPU3Ma U TOCTEIPUUMCTBA;

1
Bepymcs ceedenus, ykazannwvie no O0AHHOMY 8UOY OessmeabHOCmu 6 n. 4.2.
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®EAEPAJIBHOE TOCYJAPCTBEHHOE BIO[I)KETHOE OBPA3OBATEJTBHOE CMK
_ YYPEXIEHME BbICIIETO OBPA3OBAHVIS PIYTUC
«POCCUMNCKUN TOCYOJAPCTBEHHBIVI YHUBEPCUTET
TYPU3SMA " CEPBUCA»
PFYTUC Aucm 4
- OCYIIECTBIISITh ~ OPTaHM3AIMI0 ¥  KOHTPOJb  PadOTHI
COTPYJIHHUKOB CIIy>KObI IPEANPUATHUS TypU3Ma U TOCTEIIPUUMCTBA;
- HCIOJIb30BaTh TEXHHUKY IEPEroBOPOB, YCTHOTO OOILICHMUS,
BKJIIOYas Tese(OHHBIE IEPETOBOPBHI.
YMETh - BIAJETh  TEXHOJOTHEH  JIeJIONPOU3BOJICTBA  (BeACHHUE
JOKYMEHTAIlMH, XpaHEeHHE U U3BJIeueHnEe NHPOPMAIUH),
- BJIAJIETh TEXHUKOW TEPEroBOPOB, YCTHOTO OOIICHUS, BKIIFOYAS
TeneOHHbIE IePErOBOPHI,
- B3aUMO/ICHCTBOBATh C TypOIepaTopaMu, SKCKYPCUOHHBIMU
OrOPO, KaccamH MPOJIAXKH OUJICTOB;
— BIQJIETh  TEXHOJIOTMEH  JIeJONMPOU3BOJICTBA  (BEACHHE
JIOKYMEHTAIlMH, XpaHEHNE U U3BJIeUeHUE HHPOpMALIIH);
— BJIQJIETh TEXHUKOW TEPEroBOpOB, YCTHOIO OOIICHHS,
BKJIIOYAs Tee(OHHBIE IEPETOBOPBHI.
3HaTh - 3aKOHOAATeNbCTBO Poccuiickoii Denepanuu B cdepe

Typu3Ma U TOCTEIIPUUMCTBA;
- OCHOBBI  TPYIIOBOTO  3aKoHoJaTenbcTBa  Poccuiickoit
®enepanuu;

- OCHOBBI ~ OpraHW3allMM, IUIAHUPOBAHUS U  KOHTPOJIS
NEeSTEIbHOCTH COTPY/THUKOB;

- TEOpPHS  MEXKJIMYHOCTHOTO W JIJIOBOTO  OOIICHUS,
MIEpPErOBOPOB, KOH(MIUKTOIOTUH;

- OKa3bIBaTh MEPBYIO MOMOIITb;

- LIEHbl HA TYPUCTCKUE MPOAYKTHI U OTAEJIbHbIE TYPUCTCKUE
Y JOTIOJTHUTENbHBIE YCIIYTH;

- ACCOPTUMEHT u XapaKTEPUCTUKU MpeayiaraeMbIX
TYPUCTCKUX YCIIYT;

- mporpaMMHOE oOOecreueHue AESITeNTbHOCTH TYPUCTCKUX
OpraHu3alnii;

- ATUKY JIETIOBOTO OOIIEHNS;

- OCHOBBI JIEJIONPON3BO/JICTBA.

1.1.4 JIu4uHOCTHBIE Pe3yabTATHI

Kon HanmeHoBaHMe 001X KOMIIETEHIMH
JIP OmnpenessiloTcss B COOTBETCTBHH € POIPAMMOil BOCIIUTAHUS
JIP 4. [IposiBnsromuii 1 JEMOHCTPUPYIOIINI YBAKEHHUE K TPYAY YEJIOBEKA, OCO3ZHAKOLIUI

[IEHHOCTh COOCTBEHHOTO TPY/Ja U TPy/Ja APYTUX JtoJeil. DKOHOMHUYECKH aKTHUBHBIH,
OpPUEHTUPOBAHHBIN Ha OCO3HAHHBIN BHIOOP cephl MpodeccruoHaIbHON
JESTEIIbHOCTH C YUETOM JTUYHBIX KU3HEHHBIX TIAHOB, MMOTPEOHOCTEN CBOCH ceMbH,
poccuiickoro obmecTsa. Breipaxkaronuii 0CO3HaHHYIO TOTOBHOCTH K MTOTYYEHHUO
npodecCHOHATBLHOT0 00pa30BaHMs, K HEMPEPHIBHOMY 00pa30BaHUIO

B TCUCHUE )XU3HU J[eMOHCTPUPYIONIHNIT ITO3UTUBHOE OTHOIIICHUE

K PETyJIIMPOBAHUIO TPYJOBBIX OTHOIIEHUH. OpUEHTHPOBAHHBIN Ha
caMmooOpa3oBaHue U MPOGECCHOHATHHYIO MEPETIOATOTOBKY

B YCIIOBHUSIX CMEHBI TEXHOJOTHYECKOT0 YKJIaa ¥ COMYTCTBYIOMIMX COMMABLHBIX
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T ®EEPAJIBHOE TOCYAPCTBEHHOE BIO/IP)KETHOE OBPA30OBATEJIBHOE CMK
,ﬁ@ _ YLIPE%():LEHV[E BBICIIIETO OBPABQBAHV[?I PTYTUC
N «POCCUMNCKUN TOCYOAPCTBEHHBIVI YHUBEPCUTET

TYPU3MA "1 CEPBUCA»

PrYTUC Aucm 5
nepemeH. Ctpemsmuiics K GOPMUPOBAHUIO B CETEBOH cpejie TUYHOCTHO U
po(hecCHOHALHOTO KOHCTPYKTUBHOTO «1IM(POBOTO creaar

JIP 6 OpueHTHPOBAaHHBIN Ha MPO(ECCHOHATbHBIC TOCTUKECHHUS, ICATEIIEHO BBIPAKAIOLIHIA
MO03HABATEJIbHBIE HHTEPECHI C YIETOM CBOUX CIOCOOHOCTEH, 00pa30BaTeIbHOTO U
poeCCHOHATILHOTO MApIIPYTa, BEIOPAHHOM KBaJTU(UKAITIH

JIP 13 JemoHCcTpupytonmii mpodeccuoHabHbIe HABBIKK B cpepe Typu3ma
Y TOCTENPUUMCTBA

JIP 14 JemoHcTpupytonmii mpodeccuoHabHbIe HaBBIKK c(hepbl Typu3Ma
¥ TOCTEIPUUMCTBA C YUeTOM crieruduku cyonrekta Poccuiickoit @enepanuun

JIP 15 JlemoHCcTpupyOMUiA TpyI0Bble GYHKIIUNHU B chepe Typru3Ma U TOCTEIPUUMCTBA

JIP 16 JemoHcTpupyromuii mpodeccnoHanbHble HaBBIKU B chepe NesTeNbHOCTH

HpeIalI/IFITI/If/'I IMUTaHUA

1.2. KoainuecTBO 4YacoB, 0TBOAUMOC HA 0CBOCHUC npocbeccuona.nbnoro MOAYJIsA

Bcero yacos — 306 yacos
B TOM 4HcIIe B GOopMe MPAKTHUCCKON TOArOTOBKH — 72 Yaca

N3 vux va ocBoenne MJIK 01.01 — 80 wacos; MJIK 01.02 — 61 ygac; MJIK 01.03— 81 yac.
B TOM YHCJI€ CAMOCTOsITeNIbHas paboTa — 12 yacos.
MIPAKTUKHU, B TOM 4Kcie ydeOHas — 36 4acos;

IIPOM3BOJICTBEHHAsI — 36 YacoB.

[TpomexyTounas aTTectanus — 24 yaca,

ArtTtectanus no MoAymto -12 yacos.




OEOEPAJIBHOE TOCYOAPCTBEHHOE BIO/I>)KETHOE OBPA3OBATEJIbBHOE CMK
_ YLIPE)I()IEHVIE BBICILLIETO OBPA3QBAHV[H PTYTUC
«POCCUNCKNN TOCYOJAPCTBEHHBIVI YHUBEPCUTET
TYPU3SMA 1 CEPBUCA»
PrYTUC Aucm 6
2. CTPYKTYPA U COAEP KAHUE ITPO®ECCHOHAJIBHOI'O MOAYJIsSA
«IIM.01 Opranu3anusi ¥ KOHTPOJIb TEeKYLIEH 1esITeJIbHOCTH CJIYK0 NMPeANPUATHI TYPU3MA U TOCTENPUUMCTBA)
2.1. CTpykTypa npoecCHOHAJIBLHOI0 MORYJISI
O06BeM npoheccnoHaIBHOTO MOJYIIS, K. Yac.
©
5K <
&g = O0yuenue no MK
Kongt Q 0 & IIpaxkTuku
= ° p
T T — HaumenoBanus paznenon Bcero, ° E g Bcero B ToMm umcie
.. | mpodeccuonamsHOrO MOIYNS | dUac. . E 2
00IIMX KOMIIETEHINH .ox 3 JlaGopaTOpHBIX.
£ 88 CamocTosiTenbHas IIpomexyTouHas VYuebHas [IpousBoscr.
m E U MPAKTUYECKHX.
N pabota aTTecTalus
3aHATHI
1 2 3 4 5 6 8 9 10 11
IIK1.1-TIK 1.4 MJK 01.01 Opranmnzars,
OK 01 — OK 05; OK KOOpJAUHALMS U KOHTPOJIb
09 JEATENFHOCTH
JIP 4, JIP 6, JIP 13-JIP | nemapTaMeHTOB Ha 80 ) 80 32 4 12
16 NpPEeANPUITUIX TypU3Ma U
rOCTEIPHUUMCTBA
IIK 1.1 -TIK 1.4 MJIK 01.02 CoBpemenHast
OK 01 —OK 05; OK OpPITEeXHUKA M OpraHU3aIus] 61 ) 61 19 4 )
09, JIP 4, JIP 6, JIP JICITOTIPOM3BOICTBA
13-JIP 16
IIK1.1-1IK 1.4 MK 01.03 ABromaru3ariust
OK 01 - OK 05; OK CUCTEM YIPABIICHUS )
09, JIP 4, JIP 6, JIP TPEINPUATHI TypHU3Ma U 81 81 39 4 12
13-JIP 16 TOCTETIPUIMCTBA
VYuebHasl IpaKTUKa 36 36 36
IIpousBoxacTBeHHas 36 36 36
MpaKTHKa
ATTecTarus o MO0 12 12
Bcero: 306 72 222 90 12 24 36 36
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PryTUC

DEJEPAJIBHOE TOCYOAPCTBEHHOE BHOJI’)KETHOE OBPA3OBATEJIbHOE CMK
R YLIPE%()IEHVIE BBICIIIETO OBPA3QBAHV[H PITYTUC
«POCCUNCKNN TOCYOJAPCTBEHHBIVI YHUBEPCUTET
TYPU3SMA 1 CEPBUCA»
Auem 7

2.2. TemaTn4yecKuii IJIaH U coJepKkaHue MPOPecCHuOHAIBLHOT0 MOIYJIsA

«IIM.01 Opranu3anusi 1 KOHTPOJIb TeKYyLel eI TeJbHOCTH CIY K0 NpeANnpPUATHA TYPU3MA U FOCTENPUUMCTBA»

HaumeHoBaHue pa3jie/ioB
U TeM NpPo(deccHoHATIBLHOT0
moay.s (ITM),

Conep:xanue yueOHOro MaTepuaJa,
JladopaTopHble padoThl U MPAKTHYECKHE 3aAHATHS, CAMOCTOATE/IbHAS y4eOHas padora

Oo0beMm, akan. U/ B
TOM 4mcie B (popme

NMPAKTHYECKOM
MEKIMCUMIITHHAPHBIX o0yuawuuxcsi, KypcoBasi pa6ora (IIPoeKT) (eciu npedycmompenst)
NOATOTOBKH, AKA/ 4
kypcoB (M/IK)
1 2 3

Pa3nen 1. Opranuzanus 1 TEXHOJIOTHH pabOTHI CIYXK0 MPEeANPUSTHI TyprU3Ma U TOCTEIPUUMCTBA

MK 01.01 Opranu3anus, KOOpAUHALMS U KOHTPOJIb 1eATeJIbHOCTH JeNapTAMEHTOB HA NPeINPUATHAX TYpu3Ma u rocrenpuumMcrea  30/32

Tema 1.1. Opranusauus
U TEXHOJIOTHH PadoThI
nojapasaesieHuil (cayxo)
npeanpusTHii Typusma
U IOCTeNPUHUMCTBA

Conep:kanue

[Tonpaznenenus (ciy:xObl) HpEeANpPHUATHN Typu3Ma U FOCTEIPUMMCTBA: 1€, OCHOBHbBIE
dbyHKIMK, cocTaB nepcoHana. Kanamel mpojak TOCTUHUYHOTO MpoaykTa. [lokazaTtenu oueHku
JIEATEIbHOCTH NPEIIPUATUI TyprU3Ma U TOCTEIPUUMCTBA

Posnb ciy6 npeanpusTHii Typu3Ma U TOCTEIPUMMCTBA B LIUKJIE 00CTYKUBaHUS TOCTEH.

4
CoTtpynHUKH Cly’)kO TOpeanpusTHil Typu3ma | FOCTEIPUUMCTBA: MOA00p, TpeOOBaHUS,
npodeccuoHaIbHbIE KOMITETEHIIMY, Ka4eCcTBa, HEOOXOIUMbIE YCIEIHOMY IpoaaBily. OyHKIUN
COTPYIHUKOB B COOTBETCTBHUM C HampaBiIeHUSIMH pPaboThl ciyx0. O3HaKoMmieHHE C
oprasu3zaieil paboyero MecTa Ciry>x0 npeAnpusITUN TypU3Ma U TOCTENPUUMCTBA
Tema 1.2. ®ynkuun Conep:xanue 26

ynpaBJeHus
noApa3aeeHHsIMH
(coy:x6amu) mpeanpusTHIA
Typu3Ma

¥ TOCTENPUUMCTBA

[TonsaTus: mepcoHain, yrnpapiieHHe nepcoHasoM. Llenu, GyHKIMM W OPUHIMIBI YOpPaBICHUS
nepcoHasioM. Kareropuu mnepcoHana ciyx0 MpeAnpusTHil Typu3Ma U rOCTEIPUHMCTBA.
OcHoBHBIE TpeOoBaHUA K mepcoHany. KopropatuBHas KynbTypa: MOHSTHE, CYLIHOCTH, IIENb,
3a1aun, QYHKIUU

OYHKIUU yIpaBIEHUS: MOHIATHE, BUIbI, B3aUMOCBI3b. OCOOEHHOCTH OOIIMX M CIIEIHATIbHBIX
byHKIMMA

HJIaHI/IpOBaHI/ICZ IIOHATHUC, 3HA4YCHUC, KJ'IaCCI/I(I)I/IKaLII/IH, q)OpMLI, OCHOBHBIE cTaauu. Poib
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PryTUC

DEJEPAJIBHOE TOCYOAPCTBEHHOE BHOJI’)KETHOE OBPA3OBATEJIbHOE CMK
R YLIPE)I()IEHVIE BBICIIIETO OBPA3QBAHT/I$I PITYTUC
«POCCUNCKNN TOCYOJAPCTBEHHBIVI YHUBEPCUTET
TYPU3SMA 1 CEPBUCA»
Aucm 8

IUIAHUPOBAHMSI B CTPYKTYPHBIX HOJpa3feNICHUSX NPENUpUATHN Typu3Ma U FOCTEIPUHMCTBA.
Bunel manoB. Meroauka ompeneieHusl MOTPEOHOCTH CIYKO B MaTepHalIbHBIX pecypcax
U IIEpCOHAJIE

Opranuzanus ¢ KOOpJAHHAIMS JIEITEJIbHOCTH TE€pPCOHaNa CTPYKTYPHOTO TMOAPA3ACICHUS.
DyHKIMA OpraHuM3aluy: TMOHATHE, CYIIHOCTh. PacmpeneneHue 3agady Ha MOPEANPUSITHU.
CyuHocts aenerupoBanusi. Coaep:kaHnue W BUIbI IOJHOMOYMN U OTBETCTBEHHOCTU. [Ipenernsl
MMOJTHOMOYHH

Llenu, 31241 ¥ IPUHIUIBI OpraHu3auy Tpyaa. @opMbl U BUIbI pa3/ieeHus Tpya B cirykoax
OpeInpUsITHI Typu3Ma U rocrenpuuMctsa. CyIHOCTbh U BUJIbI HOPMUPOBAHMS TPyJa

OpraHu3allMOHHbIE CTPYKTYPBl YIpaBJICHUS: NOHATHE, TPeOOBAaHUS, NMPENbABISIEMbIE K HUM,
OPUHLMIBL TOCTpoeHUs. CTPYKTypHBbIE NOApa3AEiIeHUs, 3BEHbSI M CTYIEHU YIPABIICHUS.
B3aumocssisu  cimyx6. Bugsl  u QyHkunum  ypoBHed — ympaBineHus.  LleHTpanuzanus
U JelieHTpanu3anus ynpasieHus. CTpyKTypa ciiyk0 NpeanpusTiuil TypusmMa U TOCTENpUUMCTBA
1 MX B3aMMOCBS3b

Bunel  opraHM3allMOHHBIX  CTPYKTYp  ympaBieHus  (iuHeWHas,  (yHKUIMOHAJbHA,
JAUHeWHomTa0Has, JeBU3MOHANbHAs, MaTpUyHas, YOpaBJIeHHE IO  MPOEKTYy), HX
XapaKkTEpUCTUKA, IPEUMYILECTBA M HEJOCTATKU. THUIIOBas OpraHU3alMOHHAs CTPYKTypa
IPEANPUATHI TYpU3Ma U TOCTEIIPUUMCTBA

MortuBanus tpyaa. [londarue u Ha3HaueHue MoTuBauu. Kpurepuun MotuBanuu (HoTpeOHOCTH,
MOTHUBBI, CTUMYJIbI, BO3HArpaxjieHue) Tpya. MoTHBallMOHHBIN Ipoliecc

JlosIbHOCTH nepcoHajpa: IMOHATUEC, BUIEI, (I)OpMI/IpOBaHI/IC. cDE[KTOp]E:I, BIMAKOINIMUE Ha
JIOAJIBHOCTE II€pCOHAJIA. OHCHKa W IIYTU TOBBIMICHUA JIOAJIBHOCTH IIE€pCOHAIA. IIcuxomorus
KOJIJICKTUBA

B TOM 4Hc/ie IPAKTHYECKUX 3aHATHI U J1a00paTOPHBIX padoT 32
Pa3zpaboTka miaHa W ompeAeneHUe Iened AEATENBHOCTH CIY)KO TpeanpusITuil Typu3Mma 4
U TOCTENIPUUMCTBA

CocraBlieHHE CXeMbI B3aUMOJICUCTBHS CITYKO PEANPUITHIA TypU3Ma U TOCTENPUIMCTBA 4
CocrapneHnue rpauKkoB BbIX0/1a Ha PaboTy. 4
OtpaboTKa METOAMKM BBIIBICHHS TOTPEOHOCTEH W MOTHBOB IOBEACHUS MepcoHaa 4
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DEJEPAJIBHOE TOCYOAPCTBEHHOE BHOJI’)KETHOE OBPA3OBATEJIbHOE CMK
R YLIPE)I()IEHVIE BBICIIIETO OBPA3QBAHT/I$I PITYTUC
«POCCUNCKNN TOCYOJAPCTBEHHBIVI YHUBEPCUTET
TYPU3SMA 1 CEPBUCA»
PrYTUC Aucm 9

CTPYKTYPHOTO nojpaszaeieHus. [loaroroBka MHAMBUAYaJIbHBIX PEKOMEHAAIMN 10 MOBBILICHUIO
MOTHBALIUH K TPYAY

Pa3paboTka nporpammsl ()OPMHUPOBAHUS JIOSUIBHOCTH ITEPCOHAIA.

CocraBiieHHe CXEMbl IPOBEICHUS KOHTPOIS B 33JaHHOM CTPYKTYPHOM IOJpa3/IClICHUN.
Onenka 3¢ (GeKTUBHOCTH pabOoTHI CIy)K0

CamocrosTensHas pa60Ta: Pemenue CUTYAIMOHHBIX 3a1a4

YueOHasi npakTuKa pasjea 1

Buasi pador

Opranuzanus pado4ero Mecra;

N3yuenue nuntepdeiica u nopsijika UCIOIb30BaHUs CIICIUATN3UPOBAHHOIO IPOrPAMMHOI0 00ECTIEUEeHNUS;
Hcnonb30BaHne TEXHUYECKUX, TETEKOMMYHUKAIIMOHHBIX CPEJICTB U PO(ECCHOHATIBHBIX POTrpamm;
OTcnexxuBaTh U OJy4aTh 0OPATHYIO CBSA3b OT COOTBETCTBYIOILUX CIYXKO;

Pa3pabotka niaHa nenei 1eTenbHOCTH CIIYKO.

12

IIpou3BoacTBeHHAsi NPAKTHKAa pa3jesa 1

Buasi pador

OTtpaboTKa HaBBIKOB pabOTHI ¢ MPOHECCHOHATBLHBIMY NPOrpaMMaMU U UX MOIYJISIMU;

OTtpaboTka HaBBIKOB MH(OPMUPOBAHMS MOTPEOUTENSI O BUAAX YCIYT M IpaBHiIaXx O€30MacCHOCTH BO BpEMs MPENIOCTaBIECHUS
yCIyT,

BoinonHenue KanbKyasuu CTOUMOCTH YCIYT AJIs OTpeOuTeneil;

[Tpuem 3asBKU Ha COOTBETCTBYIOIIME YCIIyTH (110 Tenedony, pakcy, UHTepHeTy) Ha pyCCKOM M MHOCTPAHHOM S3BIKE;
OdopmieHne NpUHATHIX 3aBOK HA OKa3aHUE COOTBETCTBYIOIIUX YCIYT;

OdopmiieHne c4eTOB Ha NOJIHYI/9aCTUUHYIO MTPEIOIIaTy U MOATBEPKAECHUE YCIIYT;

BHecenne n3MeHeHui B 3aKas.

12

Pa3nes 2. OCHOBBI 1€I0MTPOU3BOJICTBA U IOKYMEHTOO00pOTa CITY>KO MpeAnpusTUil Typr3Ma U rOCTEIPUUMCTBA

MJIK 01.02 CoBpeMeHHAasi OPITEXHUKA U OPraHU3anus 1eJJ0NPOU3BOICTBA

38/19

Tema 2.1. BBenenue B Coaep:xanue

AECJTONPOU3BOACTBO. CYH_IHOCTL ACIJIOMPOU3BOACTBA

3HAKOMCTBO € O0IIMMH H | O3HaKoMIIEHHE ¢ (e/IepallbHBIM TOCYIaPCTBEHHBIM CTAHAaPTOM crieluanbHocTu 43.02.16
npogeccHOHATLHBIMH «Typu3m 1 rocTenpuMMCTBO»




PryTUC

OEJTEPAJIBHOE TOCYJAPCTBEHHOE BIO/JI)KETHOE OEPA3OBATEJIbHOE CMK
YYPEXIEHNME BbICIIETO OBPA30OBAHVIA PIYTUC

«POCCUVICKUM TOCYTAPCTBEHHBIV YHUBEPCUTET

TYPU3SMA Y1 CEPBUCA»

Aucm 10

KOMIeTeHIHAMH
CIEeNMATUCTA 110 TYPU3MY
U rOCTeNPUHUMCTBA

TpeboBaHMsI K COCTABICHUIO U 0(POPMIICHUIO JETOBBIX JOKYMEHTOB.

CrnyxeOHble TOKyMeHThl. Bubl okyMeHToB. JKaHpbl JOKYMEHTOB

B ToMm yuncie NMPAKTUYICCKUX U J'IaﬁOpaTOpHLIX 3aHATHIH

[TpodeccnonanbHbie KOMIETEHIINH CIIEHUATNCTA IO TYPU3MY U TOCTEPUUMCTBA.
HopmartuBHO-ipaBoBOE 00€CIIEYeHIE POCCUICKOTO ACOMPON3BOACTBA. Y HU(DUKALIHS U
CTaHJapTHU3AIUs YIIPABICHYECKON TOKyMEHTAUU. JJOKyMEHTHI B IEATEIBHOCTH TypHU3Ma U
TOCTCIIPUUMCTBA.

Tema 2.2. Knaccupukanus
COBPEeMEHHBIX CPeICTB
OPITeXHUKH

Coaep:xanue

00630p COBpEMEHHOM OPITEXHUKH B TYpU3ME

00630p COBpEMEHHOM OPIrTEXHUKH B TOCTEIIPUUMCTBE

Kiaccudukanmst oprreXHuKu

Ornucanne COBPEMEHHBIX CPEJICTB OprTexHUkU. CpeicTBa KOMMYyHHKAITMH-TEICPOHBI.
DakcuMuIbHBIN anmapaT. Pusorpad. Yuuuroxurenn Oymar.

B ToMm uucae MPAKTUYICCKUX U J'IaﬁOpaTOprIX 3aHSATHH

[TonkmtoueHue ¥ HACTPOHKA JTOKATBHBIX U CETEBBIX MHOTO()YHKITMOHATILHBIX YCTPONCTB
(mpunTep, KCepokc, dakc, ckaHep) BrimonHeHne onepaiuii KOMMPOBaHUS JOKYMEHTOB U
CKaHHUPOBAHMUS.

Tema 2.3 O01mue HOPMBI U
npasujia opopMIIeHHUs
AOKYMEHTOB

Conep:xanue

[Topsimok cocTaBieHus TOKYMEHTOB (pa3Mepbl OyMaru, mojei, HyMeparus CTpaHuL).

OO6ume TpeGoBaHuUs K TEKCTaM M O(OPMIICHHIO IOKYMEHTOB.

Opl"aHI/I?;aIII/IOHHble JOKYMCHTBI.

PaCI'IOpSII[I/ITeJ'IBHBIe JAOKYMCHTHI.

Bupl nHQOpMalMOHHO-CIPABOYHBIX IOKYMEHTOB.

B TOoM 4nc/ie NpaKTHYeCKUX U J1a00pATOPHBIX 3aHATHIM

CocraBnenue u opopmileHHE OPraHU3allMOHHBIX IOKYMEHTOB (yCTaB, MOJIOKEHUE,
YUpEeIUTETbHBIN 10TOBOP, IITATHOE pAaCIHMCaHUE, CTPYKTYPA, TOKHOCTHBIE HHCTPYKIIMH)
CocraBnenue 1 0)OpMIICHHE PACTIOPSIUTEIBHBIX TOKYMEHTOB (TIOCTAHOBJICHHUE,
pacropsiKeHue, IPUKa3, yKka3aHue)
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PryTUC

OEJTEPAJIBHOE TOCYJAPCTBEHHOE BIO/JI)KETHOE OEPA3OBATEJIbHOE CMK
YYPEXIEHNME BbICIIETO OBPA30OBAHVIA PIYTUC

«POCCUVICKUM TOCYTAPCTBEHHBIV YHUBEPCUTET

TYPU3SMA 1 CEPBUCA»
Aucm 11

CocraBieHue 1eJI0BbIX IHCEM B chepe Typu3Ma U roCTEIPUUMCTBA.
CocraBieHue NpuKa3oB, JUYHBIX JIeJ1, CIIUCKA PAOOTHUKOB.

Tema 2.4 Opranuzanust
AOKYMEHT0000poTa HA
npeanpusiTuu

Conep:xanue

OO61re npaBuiia OpraHu3aly JOKYMEHT0000poTa

[Tpuem 1 006paboTKa NOCTYMAOIMINUX JOKYMEHTOB

PGFI/ICTpaIII/Iﬂ 1 MHJACKCAlHA TOKYMCHTOB

CDOpMBI peructpaiiu 1OKYMCHTOB

HOpSIIIOK IMMPOXOKACHUA CO3JaBACMBIX JOKYMCHTOB

KOHTpOJIB HCIIOJIHCHUS JOKYMCHTOB

HOMeHKJ'IaTypa JACII. TpC6OBaHI/I$I K COCTaBJICHUIO U O(bOpMH@HHIO HOMCHKIJIATYPbI ACJI

B ToM uncae NMPAKTUYIECCKUX U J'IaﬁOpaTOprIX 3aHSATHH

Peructpanus u unnekcanus J0KyMEHTOB.

Peructpanus BXoaAIMX U UCXOAAIUX JOKYMEHTOB. PaboTa ¢ TUIIOBBIMU TOKYMEHTaAMU
noJipaszziesieHus (JI0JKHOCTHAs MHCTPYKLHS, TIOJIOKEHUE O CTPYKTYPHOM IOAPA3/ICICHHUH).
Cocrasnenue u opopmiieHue HOMEHKIIATyphl Aei. JlenoBas curyanus: «Opranuzanus
JIEJIONPOU3BOJICTBA TYPUCTCKON (DUPMBD».

Tema 2.5 Xpanenue
AJOKYMEHTAIlUM

Conep:xanue

HpaBI/IJ'Ia XPAaHCHUS JOKYMCHTAIUU

XpaHeHHe NEPCOHAIBHON KaIpOBOM TOKYMEHTAllUH

TpebGoBanus, peIbsBIsIEMbIE K TOCTYNY KaJIpOBON JOKYMEHTAINH

ITpaBuia XxpaHeHHs TPYIOBBIX KHHXKEK

3aiuTa NepcoHaJbHBIX JaHHBIX paboTHUKOB. Coryacue Ha 00pabOTKy NepCOHAIBHBIX JaHHbBIX

B ToM 4nciie NpaKTHYeCKUX U J1a00PATOPHBIX 3aHATHIA:
KonTposibHast paboTa (MTOrOBBIN TECT)

CamocrosiTejibHas padoTa
Pa3zpaboTtars monoxkeHue U CTPYKTYPY CIYKOBI 1eTT0NPOU3BOICTBA (JIOKYMEHTAIIHOHHOTO
o0OecrnievyeHus ynpapiIeHUs] TYPU3MOM U TOCTEIPUUMCTBOM)
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OEJTEPAJIBHOE TOCYJAPCTBEHHOE BIO/JI)KETHOE OEPA3OBATEJIbHOE CMK
YYPEXIEHNME BbICIIETO OBPA30OBAHVIA PIYTUC

«POCCUVICKUM TOCYTAPCTBEHHBIV YHUBEPCUTET

TYPU3SMA Y1 CEPBUCA»

Aucm 12

YuyeOHas npakTHKa pasjaena 2

Buasbi pador

Ocy1iecTBICHUE NEIONPOU3BOCTBA U JOKYMEHTO000POTa;

CocraBJieHHE JIETIOBBIX JOKYMEHTOB; 12
CocraBieHr€e OPraHU3alMOHHbBIX U PACTIOPSAIUTENBHBIX JTOKYMEHTOB;
Co3/1aHHE OTYETOB.
IIpou3BoACTBEHHAS PAKTHKA pa3esa 2
Buasi pador
CocraBnenne 1 00paboTKa TOKYMEHTAIUH; 12
BbhinosHeHue nopyueHuil pyKoBOJUTEIS 110 00CYKIECHUIO JETANIEH 0r0BOpa ¢ KOHTPAreHTaMH M MOTPEOUTENAMY;
CocraBieHHE TPOEKTA J0TOBOPOB B COOTBETCTBUHM C IIPUHATHIMU COTJIAIIEHHUAMMY;
OtpaboTKa HaBBIKOB 3aKJIFOUYEHHsI JJOTOBOPOB B COOTBETCTBHH C NPHHSITHIMH COTJIAIICHUSIMH.
Pa3zjien 3. ABTOMaTU3MPOBAHHBIE CUCTEMBI YIIPABIEHHS HA TPEANPHUATUIX TYPU3MA U TOCTENPUUMCTBA 24/39
MK 01.03 ABromMaTH3auMsi CHCTEM YIIPaBJIeHHs! IIPENPUATHS TYPU3MA H FOCTENPHUUMCTBA
Conep:xanue 21
Postb MHPOPMALIMOHHBIX TEXHOJIOTHI B yIIpaBieHUH. Buisl HHGOPMAIIMOHHBIX TEXHOJIOTHIA B
VH/IyCTPUH TypU3Ma U TOCTENPUMMCTBA.
Tema 3.1. IIporpamMmHo- Poib ¥ MecTO aBTOMAaTH3MPOBAHHBIX CHCTEM YIIPABICHUS HA COBPEMEHHOM MPEINPUSTUHH
HH(popManHOHHbIE WHTYCTPHH TOCTENIPUUMCTBA. [IpUHIMITEI aBTOMATH3AIMH TPEIPUSTHIA. 9
TexHo/iorun Ha Buibl OCHOBHBIX MPOrpaMM, aBTOMATH3UPYIOIMX JEATENHHOCTh NPEANPHATAR TypH3Ma H
NPENPHATHAX TYPHIMA M | 1 crerppvicTea,
roCTENPUUMCTBA =
B TOM 4MciIe MPAKTHYECKHUX U JIA0OPATOPHBIX 3aHATHIA 12
O3nakomiieHue ¥ paboTa ¢ OCHOBHBIMH ITPOrPaAMMaMM, aBTOMATH3UPYIOIIUX JEATENLHOCTh 12
IPEANPHUATUIA TYPU3Ma U TOCTENPUUMCTBA.
Tema 3.2. IlporpammHuoe Conep:xanue 27
oGecneueHmne Posib  OQUCHBIX TEXHOJOTMH B aABTOMATH3AIMH JEATEIBHOCTH NPEANPHUATHH TypU3Ma M
Ha 6a3e Microsoft Office TOCTEITPUHUMCTBA 9
st O(ucHBIE TEXHOJIIOTUH HA TIPEANPHUATUSIX CHEPBI TYPU3Ma U TOCTENPUUMCTBA
aBTOMATH3AIMHU Hcnonws3oBanue nporpamm Microsoft Office B cdepe Typusma u rocTenpuuMcTBa
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OEJTEPAJIBHOE TOCYJAPCTBEHHOE BIO/JI)KETHOE OEPA3OBATEJIbHOE CMK
YYPEXIEHNME BbICIIETO OBPA30OBAHVIA PIYTUC

«POCCUVICKUM TOCYTAPCTBEHHBIV YHUBEPCUTET

TYPU3MA V1 CEPBUICA»
Aucm 13

AeITeJIbHOCTH B ToM 4nciie IpaKTHYeCKUX U JA00PATOPHBIX 3aHATHIA 18
NpeanpUATHH TYPpU3Ma U «OnexTpoHHbie TabmHIbl Excely
rocTeNnpuUMCTBA «Y4er paboyero Bpemenu. Co3panue Tabemns 1 pacyeT 3apabOTHOM MIaThD»

«Pabora co BCTpOEHHBIMU (YHKLUAMI

«Pabota ¢ 6a30ii nanubix Typusm. Co31aHue U 3aNI0JTHEHUE Ta0JIHIDY 18

«Pabora c 6a3oii gannbIx Typusm. Co3aHue 3apocoB Ha BBIOOPKY»

«Pabora ¢ 6a3oii ganubeix Typusm. Co3aHue 3apocoB ¢ BBIYUCISIEMBIMU TTOISIMU

«Pabota ¢ 6a30ii nanubix Typusm. Co3nanue u padora ¢ popmamm»

«Pabora c 6a3oii ganubeix Typusm. Co3aHue pa3InYHbIX OTYETOBY

Conep:xkanue 15
Tema 3.3 CeTeBble [Tonstne oOmavHbIX TexHoJOrHWi. [IpenmyiecTBa MCHOIB30BAHUSI TEXHOJOTHH «OOJIAYHBIX
nporpaMMHbIe BBIUUCIICHUI» B COBPEMEHHOI cucTeMe ymnpaBieHMs npeanpustieM. [Ipumepsl npumeHeHus 6
n1aTGopMBbI ¥ 00/1a4HbIe | COBDEMEHHBIX CHCTEM HAa OCHOBE «OOJIaUHBIX BBIYUCICHUI» B MHAYCTPUH TypU3Ma 3a pyOeKOM
peuleHus B u B Poccun.
aBTOMATH3aLMH B ToM 4uc/ie IpaKTHYECKUX U JJA00PATOPHBIX 3aHATHIA 9
ACATCIBHOCTH W3ydyeHre ceTeBbIX MNPOTrpaMMHBIX IUIATGOPM B JEATENBHOCTH NPEANPUATHN Typu3Ma H
NpeAnpHUATHI TYpH3MA H rOoCTENPUUMCTBA 9
rocTENpuUMCTBEA N3ydeHne 00gauHbIX TEXHOJIOTHH B IEATEIBHOCTH NMPEANPUATUI TypHU3Ma U FrOCTEPUUMCTBA

CRM-cucrembl B aBTOMaTHU3allMHU IEATEIIbHOCTH NPEIIPUITUI Typu3Ma U rOCTENIPUUMCTBA

CamocrosiTeibHas paGora

Tumnb! 1udpoBEIX CEPBUCOB B chepe Typu3Ma U roCTEIPUUMCTBA

CoBpemeHHbIE KapTorpapuueckue M HaBUTAIIMOHHBIE CEPBUCHI OH-JAMH AJI OpraHu3aluu 4

TYPUCTCKUX MapIIPYTOB.

[lepcriekTHBHBIE HANIPaBIEHUS UCIOIb30BaHUS VIHTEpHET B 1€ATE€NbHOCTH NPEAIPUITUI

TypU3Ma U TOCTENPUHUMCTBA
Y4yeOHas npakTuka pasaeia 3
Buabl pador 12

OtpaboTka HaBBIKOB PAa0OTHI C OCHOBHBIMH IPOrpaMMaMH{, aBTOMATHU3HPYIOIIUX AEATEIbHOCTh MPEANPUSITUNH TypH3Ma H

TOCTCIIPUUMCTBA.
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e ®EEPAJIBHOE TOCYAPCTBEHHOE BIO/IP)KETHOE OBPA30OBATEJIBHOE CMK
,;@ _ VUPEXIIEHVE BBICILIETO OBPA30OBAHVAST PTYTUC
N «POCCUNCKNN TOCYOJAPCTBEHHBIVI YHUBEPCUTET
TYPU3SMA 1 CEPBUCA»
PryYTUC Aucm 14

IIpousBoacTBeHHAs MPaKTUKA pa3jaena 3
Buasbi pador

OTtpaboTKa HaBBIKOB PabOTHI C OCHOBHBIMU MTPOTPaMMaMH, aBTOMATH3HPYIOIIHUX JACATeIbHOCTh IPEIIPUITHNA TyprU3Ma U 12
TrOCTEIPUUMCTBA.

HToro 270
IIpome:kyTOouHAas aTTecTAlNS 24
ATTecTaums 1mo MOAYJI10 12
Bcero 306
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o OEIEPAJIBHOE TOCYJAPCTBEHHOE BIOIKETHOE OBPA3OBATE/TbHOE CMK
(E'@ _ YUYPEXIEHVE BBICIIIETO OBPA3OBAHMSI PIYTVC
N «POCCUMNCKNN TOCYOJAPCTBEHHBIVI YHUBEPCUTET
TYPU3SMA U CEPBUCA»
PIryTUC Aucm 15

3.Memoouueckue yKazanus no npoeeoeHur0 RPAKMUYecKux
3AHAMUIL/IA00PAMOPHBIX PAOOM/CeMUHAP08, 3aHAMUIL 8 hopme NPAKMUYECKOUl
n0020MO6KU (RpU HATUYUU), U CAMOCHOAMETbHOU padome

[IpakTuueckue 3aHATHS 3aKJIIOYAIOTCS B BBIIIOJHEHUM CTYJEHTaMM, 0]l pyKOBOJCTBOM
npenojaBarenisi, KOMIUIEKCa Y4eOHBIX 3aJaHMil HANpaBlIEHHBIX HAa YCBOCHHE HAy4YHO-
TEOPETUUYECKMX OCHOB Y4E€OHOH IUCLUIUIMHBI, NPUOOpPETEHHE IPAKTUUYECKUX HABBIKOB
OBJIAJICHUSI METOJIaMU TPAKTUYECKOW pabOThl C MPUMEHEHHEM COBPEMEHHBIX CPE/ICTB
KOMITBIOTEPHOH rpauku, MyTbTUMEINA, KOMMYHUKAMOHHBIX TEXHOJIOTHH.

[IpakTiueckue 3aHATUS CIOCOOCTBYIOT OoJiee MTyOOKOMY MOHUMAHUIO TEOPETUYECKOTO
Marepuaja y4eOHOro Kypca, a TakXKe pa3BUTHIO, (OPMUPOBAHHIO U CTAHOBIJICHHUIO
pa3IMYHBIX YPOBHEW COCTaBISIOMUX MPO(ECCHOHATBFHOM KOMIETEHTHOCTH CTYJIEHTOB.
Hapsny ¢ ¢opmupoBanneM yMEHHH M HaBBIKOB B IPOILECCE MPAKTUYCCKUX 3aHATHH
000011aI0TCS, CUCTEMATU3UPYIOTCS, YTIYOISIOTCS M KOHKPETHU3UPYIOTCS TEOpPETHUYECKUe
3HaHUS, BHIPA0ATHIBAETCS CIMOCOOHOCTH M TOTOBHOCTH HCIIONB30BaTh 3TH HABBIKM Ha
MIPaKTUKE, Pa3BUBAIOTCS MHTEIIEKTYaJIbHbIE YMEHHS.

[IpakTuyeckne 3aHATUS TPOBOIATCS B (OPME NMPAKTHUECKUX paboT, MPaKTUUECKOH
MOATOTOBKH.

3.1. TemaTuka W coJaep:KaHHe MPAKTHYECKHX 3aHATHII/Ia00pATOPHBIX PadoT/
CeMHHAPOB

MK 01.01 Opranu3zauusi, KOOpAUHALMS U KOHTPOJIb JeSITeJIbHOCTH eNapTaAMEeHTOB
HA NpeANpUATHAX TYPU3MA U FOCTENPUUMCTBA

Ilpakmuueckoe 3anamue 1

Tewma: Kanasibl mpoJa TOCTHHUYHOTO IIPOJYKTa

Bun: 3aHATHE HA IPUMEHEHUE 3HAHUM U YMEHUN.

[{enb: popmupoBaHue HaBbIKA 10 BHIOOPY KaHajia cObITa TOCTUHUYHBIX YCIIYT.
Coneprxanue: Ha ripuMmepe otens (2*,3*,4* 5%*) onpenenuTs Kakue KaHAJbI
cObITa MakCUMaJIbHO 3P pekTuBHBI. OO0CHOBATH BBIOOP, 1aTh XapaKTEPUCTUKY
OCHOBHBIM HaIIPaBJICHUSAM MTPOJAXK.

Ilpakmuueckoezanamue?

Tema: [lonsiTue u kinaccupukanys GyHKUUN yrpaBIeHUS.

Bun: Kpyrunslii cron

Ilenb: nate OLEHKY TPYIOBOM JAEATENBHOCTH MEPCOHANA: CYIIHOCTh, LEIH,
KPUTEPHUHU.

Copepxanue: Ilonsarue u knaccuduxanus GyHKuui ynpapieHus. MeHeIKMEHT,
yIipaBJieHUEe, OpraHu3aus, PyHKIIUN, MEHEIKEP, TPOIECC, UICKCCTBO,POLIECCHBIH MOAXO/.

Ilpakmuueckoezanamue3

Tema: Opranusanuontas GyHKIUS Kak 00mas GyHKIUS YIIpaBJICHUS.

Bun: 3aHsATHE Ha TPUMEHEHNE 3HAHUM U YMEHHM.

Ilens: mpoaHanu3upoBaTh: IIKOJIY HAay4YHOH OpraHu3aluy TpyJa B 3BOJIOLUU
YIOPaBIE€HYECKOW MBICIH; IIKOJAY aAMHUHHCTPATUBHOTO YIPABIEHUS B HBOJIOLUU
YIPaBIEHYECKON MBICIIH.

Conepxanue:  Oprcrpykrypa,MexaHUCTUYECKUUTHUIL,INHEHHO-()YHKIIMOHAIbHAS



o OEIEPAJIBHOE TOCYJAPCTBEHHOE BIOIKETHOE OBPA3OBATE/TbHOE CMK
(ﬁ'@ _ YUYPEXIEHVE BBICIIIETO OBPA3OBAHMSI PIYTVC
N «POCCUMNCKNN TOCYOJAPCTBEHHBIVI YHUBEPCUTET
TYPU3SMA U CEPBUCA»
PIryTUC Aucm 16

CTPYKTYpa, TUBH3WOHAIBbHAS CTPYKTypa, OPTaHUYECKUN THI OpraHU3alMd, MaTpU4IHas
OpraHu3alMOHHAs CTPYKTYpa, CETeBasi CTPYKTYpa, AeJIerupOBaHUE.
Ilpakmuueckoe 3anamue 4
Tema: MortuBanusa tpyna. I[lomarne u HasHadeHne MotuBauumu. Kpurepuun
MOTHUBALIMH TPy/1a. MOTHBAIMOHHBIN MPOIECC
Bun: Tect
Conepxanue:
1. Momue — smo.
1. ®U3HONOTHYECKH WM MCHUXOJOIHYECKH HCHBITBIBAEMBIA YEIOBEKOM HEIOCTATOK
4yero-uamoo.
2. BayTtpennee no0y>keHIE TUYHOCTH K ONPeIeJICHHOMY MOBEICHHIO.
3. COBOKYITHOCTh BHYTPEHHHMX M BHEIIHMUX JBMXKYIIUX CHJI, TOOYXIAIOUINX YEIOBEKa
K JE€HUCTBUIO.
4. Pe3ynbTaT yAOBIETBOPEHUS IOTPEOHOCTH.
2. Kax coomnocames nousmus «<Momusayusy U «CMumMyauposanues?
1. MoTuBanus mupe CTUMYJIUPOBAHUSI.
2. MotuBanus y:xe CTUMYJIHUPOBAHUSI.
3. DTO paBHO3HAYHBIEC TIOHATHSL.
3. Coenacruo _meopuu D. Xepuybepea npoyecc «y0061€MEOPEHHOCING — OMCYMCIMGUE
V0081eMBOPEHHOCHIUY HAXOOUMCS NOO GIUAHUCM.
1. ®akTOpOB, B OCHOBHOM CBSI3aHHBIX C OKPY>KEHHEM, B KOTOPOM OCYIIECTBISIETCS
pabora. 2. ®akTOpOB, CBA3aHHBIX C COAEPKAHUEM PAOOTHI, T. €. C BHYTPEHHUMH 10
OTHOIIICHHUIO K paboTe dakTopamu.
3. ®akTOpOB, CBA3AHHBIX C OKUJJAHUEM [IEHHOCTH MOJIy4aeMOT0 BO3HATPAKICHHUS.
4. @axTopoB, BIUAIONIMX Ha IMPOLECC «HEYAOBIETBOPEHHOCTh — OTCYTCTBHUE
HEY/IOBJIETBOPEHHOCTH.
4. . Max-I'pecop evioenun 06a npomusonoI0ANCHbIX 100xo0a K ynpasienuio: meopuio X u Y.
Tpaouyuonnoe ynpasnenue ompaxcaem xonyenyuio meopuu X. Teopus Y, naobopom,
ompagicaem_0emMoKpamu4eckKull Cmuib_pykogoocmea. M3 nepevyuciennvix XapaKmepucmux
gbloeume me, KOmopbule He OMHocaAmces K meopuu X.
1. Hagzop u yrpo3a Haka3aHUs JaJIEKO HE €IMHCTBEHHBIE CPEICTBA BO3JIEHCTBHS Ha
MepCcoHaNl U 00BEIMHEHUS YCWIIHH 7151 JOCTHXKEHUSI 1IeJIel OpraHu3aIiy.
2. JIluyHas TPUBEPKEHHOCTh LENSM OpPraHU3AlMHM 3aBUCUT OT BO3HArPAXKJEHUS,
KOTOpOE 00Jiee BCEro CBSI3aHO C yIOBIECTBOPEHUEM BBICIIMX MOTPEOHOCTEN YeoBEKa.
3. UYenoBek He XOUYeT HECTH OTBETCTBEHHOCTb M MPEANOYHUTAET, YTOOBI UM
PYKOBOIMIIH.
4. PaboTa Tak e ecTeCTBEHHa, KaK urpa.
5. Y denoBeka Mayio 4eCTOJIFOOUS, U OOJIbIIIE BCETO OH HYXJAETCS B YBEPECHHOCTH B
3aBTpAILHEM JTHE.
6. UenoBek MMeET BPOXKACHHYIO aHTUIIATHIO K TPYY, MBITAETCS «yJIU3HYTHY» OT HETO,
HYKJIa€TCA B MPUHYXICHUU K TPYAY U CAHKIUAX B CIIy4ae YKIOHEHUS.
5. Momus agpdbunuayuu — 3mo mMomue, ca3aHHbII.
1. C oco3HaHueM OOIIECTBEHHOTO 3HAYCHHs ACSITETbHOCTU, KOTOPYIO BBHITIOTHSET
pabOTHUK.
2. Co cTpeMyieHHEeM OBITh TOX0KUM Ha aBTOPUTETHYIO JTHMUYHOCTD.
3. Co cTpemyIeHHEM YelIOBEKa BIHAThH Ha APYTUX JTFOJCH.
4. Co cTpemJieHHEM K YCTAHOBJIEHUIO M TMOJACPKAHUIO OTHOIIEHUH C JApyruMHU
JTFOJIbMH.




o OEIEPAJIBHOE TOCYJAPCTBEHHOE BIOIKETHOE OBPA3OBATE/TbHOE CMK
(ﬁ'@ _ YUYPEXIEHVE BBICIIIETO OBPA3OBAHMSI PIYTVC
N «POCCUMNCKNN TOCYOJAPCTBEHHBIVI YHUBEPCUTET
TYPU3SMA U CEPBUCA»
PIryTUC Aucm 17

6. Kakue uz ymeepoicoenuil ne s611emcs 6epHuimM ¢ moyku 3pernus meopuu A. Macnoy:

1. JIroau MOCTOSIHHO UCTIBITHIBAIOT TOTPEOHOCTH.

2. ITloTpeOHOCTM HM3KOrO YpPOBHS HAYMHAIOT AaKTUBHO JIEWCTBOBATh IOCIIE
YIIOBJIETBOPEHUS MOTPEOHOCTEH BEICOKOTO YPOBHSI.

3. YoBneTBopeHHas MOTPEOHOCTD SBJISIETCSI MOTUBATOPOM.

4. TlorpeOHocTH, HaxojasflIuecs OMMKE K OCHOBAHHMIO «IIHPAMUIBI», TPEOYIOT
MIEPBOCTETIICHHOTO y/IOBJICTBOPCHHS.
7. Coenacno meopuu D. Xepubepea He OMHOCAMCA K _MOMUSUDYIOWUM _CAeOVIoujue
gdakmopwi:

1. YcnoBus paGoThlI.

2. JlocTrxeHus.

3. Omnara Tpyza.

4. IIponecc paboOTHI.
8. Kakue u3 OauHblX 0XCUOAHUU He ABNAIOMCS_KOMHOHEHMAMU MOMUBAYUOHHOU mMeopuu
OAHCUOAHUIL.

1. Oxunanve COOCTBEHHBIX YCUITHA.

2. Oxuanue Toro, 4YTo yCUJIUS IaayT jKellaeMble Pe3yabTaThl.

3. OxuziaHue Toro, 4To pe3ysbTaThl MOBJIEKYT 3a COOOM BO3HArpaXkJIeHUE.

4. Oku1aHus OPraHU3ald OTHOCHTEIILHO CIIOCOOHOCTEH pabOTHHKA.

5. Okutaemasi IICHHOCTh BO3HATPAXKICHUS.
9. Hlompebrocmu pasoenenvl Ha mpu 2PYNnsl 8 CO0EPHCAMENbHBIX IMEOPUSX.:

1. B Teopusix A. Macinoy u K. Anbnepdepa.

2. B teopusix ®@. Xepubepra u A. Macnoy.

3. B reopusix K. Ansaepdepa u JI. MakKnennanna.

4. B teopusx 3. Jlokka u K. Anbnepdepa.
10. B meopuu K. Anvoepghepa svidenensvt ciedyiouiue nompedHocmu.

1. [ToTpeOHOCTH CYIIIECTBOBAHHS.

2. [loTpebHOCTH BHACTH.

3. [TorpebHOCTH CBS3M.

4. TToTpeOHOCTh TOCTUKEHUSI.

5. IloTpebHOCTH pocTa.
11. Kmo cuuman, ymo nogeoenue 4enosexa _o0yCciosiueaiom mpu nompeoHocmuy. 61acmo,
ycnex u nPUYACmHOCHb .

1. A. Macnoy;
2. 1. Mak-Knennann;
3. @. I'epubepr;
4. B. Bpym.
12. Kmo 6 ceoell meopuu ebloeaun 06e 2pynnvl QaxKmopos. SUSUEHUYEeCKUe U MOMUSAUUY.
1. A. Macnoy;
2. 1. Mak-Knennann;
3. @. I'epubepr;
4. B. Bpywm.
13. K 00120Cpo4HbIM OMHOCAMCS CAeOVIOWUE MOMUBAMOPbL.
1. TToBeIlIEHUE OTUIATHI TPYAA.
2. 'mbkoe pabouee BpeMs.
3. OmaTta panroHaATU3aTOPCKUX TTPEITTOKCHHH.
4. Peanu3anus COOCTBEHHON MHHUIIUATHBBI.
5. [IpenocraBrienre aBTOMOOMIIS /17151 BHITIOJTHEHHSI paOOTHI.
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14. Kaxue u3 ymeeparcoeHull He ANAI0MCA 6ePHbIMU ¢ MOYKU 3peHus meopuu A. Macioy:

1. Y noBneTBopeHHast HOTPEOHOCTH SBIISETCSI MOTHUBATOPOM.

2. JItonu TOCTOSIHHO UCTIBITHIBAIOT MTOTPEOHOCTH.

3. IlotpebuocTH, Haxonsmmecs OJMKE K OCHOBAHUIO <«ITUPAMUMAB), TPEOYIOT
HIEPBOCTEIICHHOTO yJJOBJIETBOPECHUSI.

4. IloTrpeOHOCTM HHM3KOrO YypPOBHS HAUYMHAIOT AaKTUBHO JIEWCTBOBATH

YIIOBJIETBOPEHUS MOTPEOHOCTEH BHICOKOTO YPOBHSI.
15. Kakue u3z nepequcienHvlx 21eMeHmo8 He AGNAI0MCA NeMEeHmamy Mooenu Momueayuu

II0CJIC

llopmepa — Jloynepa:

1. [leHHOCTH BO3HArpaX/ACHUS.

2. BHenrHee Bo3HarpaxjcHue.

3. I[ToTpeOHOCTH CaMOBBIpaXKEHHUSI.

4. OneHKa BEpOATHOCTH CBS3H «YCHIINS — BO3HAIPAXKJICHUS.
5. 'mruenmnueckue GpakTopsl

Ilpakmuueckoe3zanamue5
Tewma: JlostbHOCTB IEpCOHANA: MIOHSATUE, BUIBI, (GOpMHUpPOBAHHE.
Bun: Kpyrasiii cron

Llens:

HaTb OLCHKY MCTOdaM q)OpMI/IpOBaHI/IH JIOAJIBHOCTH COTPYAHUKOB

KOMIIAaHUU: PACyETHasl, SMOLIMOHANbHAsI, HOpMaTuBHasA. [IpuBectu npumepsl, Haubosee
U3BECTHBIX HHCTPYMEHTOB JJIs IIOBBILIECHHUS JIOSIIBHOCTH.

Conepxanne: Ha nmpumepe komnanuu (Typdupma WM TOCTHHHUIA) ONPENEIUTh
METO/Bl HCIOJb3yeMble Ul (OPMHPOBAHUS JIOSUIBHOCTU COTPYIHHKOB. OOOCHOBAThH

BBIOOD.

MJIK 01.02 CoBpeMeHHasi OPrTeXHMKA U OPraHU3ANUs AeJ0NPOU3BOACTBA

Tema

BBenenue B [1€J10NPOM3BOACTBO. 3HAKOMCTBO €  O0IIMMHU

Hu

NnpoecCHOHATIBLHBIMUA KOMIIETEHUMSIMH CIIEHMAJTUCTA M0 TYPU3MY M FOCTENPUMMCTBA

Conepxanue: IIpodeccroHanbHble KOMIETEHIMM CHEIUAINACTa 1O TypuUsMy U
TOCTEMPUHUMCTBA.
HopMmaTtuBHO-1IpaBOBOoe o00OecreueHre pPOCCHICKOT0 AeNONpOU3BOACTBA. YHUDUKAIUI U
CTaH/IAPTHU3ALHUS YIIPABICHYECKOW JOKYMEHTAUUH. [JOKYMEHTBI B I€SITEILHOCTA TypU3Ma U
TOCTEMPUHUMCTBA.

Tema 2.2. Knaccupukanus COBpeMEHHBIX CPeACTB OPITeXHUKH
Copepxanue: [TonkmoueHue 1 HaCTPOHKA JOKAJIBHBIX U CETEBBIX MHOTO(DYHKIIMOHATBHBIX

YCTPOMCTB (IPUHTEP, KCEPOKC, akc, ckaHep) BrimoaHeHne oneparuii KomupoBaHUs

JOKYMCHTOB 1 CKAaHUPOBAHUA.

Tema 2.3 O0mme HOpMBI U IPaBHIA 0(POPMIICHHS JOKYMEHTOB

Copepxanue: CocraBieHre u opopMIIeHHE OPTaHU3allMOHHBIX TOKYMEHTOB (yCTaB,

IIOJIOXKCHHUC, y‘-IpCI[PITCJ'ILHBIfI A0roBoOp, MITATHOC PACIIMCAHUC, CTPYKTYpaA, JOJZKHOCTHBIC

MHCTPYKIUN)

Cocrasnenue u opopmIIeHHE PaCTIOPSIUTENBHBIX JOKYMEHTOB (ITOCTAHOBJICHHE,
pacnopspKkeHHe, pukKas, ykazaHue)

CocraBieHue JeN0OBBIX MHCEM B chepe Typu3Ma H rOCTeIPUUMCTBA.
CocraBneHue MpuKa3oB, JIMYHBIX JIE], CIIUCKa PA0OTHUKOB.
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Tema 2.4 Opranuszauusi JOKYMeHTO000pPOTAa HA PeANPUSITHI

Copepaxanue: Perucrpanus 1 uHAEKCAUs JOKYMEHTOB.

Perucrpanus BXOASIMUX U UCXOIAIINX JOKYMEHTOB. PaboTa ¢ TUIIOBBIMU JJOKYMEHTaMU
nojipaszziesieHus (0JKHOCTHAS MHCTPYKIUS, TIOJIOKEHUE O CTPYKTYPHOM TMOpa3IeICHHH ).
Cocrasnenue u opopmiieHne HOMEHKIATYyphl Aei. JlenoBas curyanus: «Opranuzanus
JIEIIONPOU3BOJICTBA TYPUCTCKON (DUPMBD».

Tema 2.5 XpaHeHue 10KyMeHTAIUU
Conep:xanue: KoHtposibHas paboTa (UTOTOBBIN TECT)

MIAK 01.03 AproMaTu3amusi CHCTeM YNPAaBJEeHUS] NpPeINpPUATHA TYpu3Ma WU
rocTenpuUMCTBa

Tema 3.1. [IporpaMMHO-MH(OPMALTMOHHBIE TEXHOJIOTHM HA NMPEANPUATHAX TYPU3Ma U
rocTenpuuMcTBa

Copepxanue: O3HaKOMIIEHHE U padOTa ¢ OCHOBHBIMU MPOTpaMMaMH, aBTOMATU3UPYIOIIHX
NeATEeTbHOCTh MPEANPUATHN TyprU3Ma U TOCTEIPUUMCTBA.

Tema 3.2. I[Iporpammuoe o6ecnieuenue Ha 6aze Microsoft Office 1751 aBTomMaTu3zauuu
AeATEeJLHOCTH NpeANPUATHIi TYpU3Ma U rOCTENPUUMCTBA

Conep:kanue:

«QnexkrporHbie TabmuIer Excel»

«Yuet pabouero Bpemenu. Co3znaHue Tadelns U pacyeT 3apad0THOM MIaThD»
«PaboTa co BCTpOCHHBIMU (DYHKITUSIMU)

«Pabota ¢ 6a30it nanubix Typusm. Co3naHue U 3aNI0JTHEHNE TaOIUID

«Pabota c 6a30it manabix Typusm. Co3gaHue 3arpocoB Ha BHIOOPKY»

«Pabota ¢ 6a30it nanubeix Typusm. Co3aaHue 3apocoB C BHIYUCIIEMbBIMH MOISIMI
«Pabota c 6a30it nanabix Typusm. Co3ganue u padbota ¢ popMamm»

«Pabota ¢ 6a30it nanubeix Typusm. Co3gaHue pa3mUyHBIX OTYETOBY

Tema 3.3 CereBple mnporpamMMubie miIart@gopmbl W o0JayHbIe pelIeHHs B
aBTOMATHU3ALUH AeTeJbHOCTH NPeINPUITHI TYPU3Ma H TOCTeNPUUMCTBA
CopaepixaHue: U3yuyeHUE CETEBBIX MPOrPaMMHBIX MIATGOPM B AEATEILHOCTU MPEIIPUITUN
TypU3Ma U TOCTENPUHUMCTBA

W3ydyeHne O00JIayHBIX TEXHOJOTHMH B  JIEATENbHOCTH MPEANpHUATHH  Typu3sMa U
roCTENPUUMCTBA

CRM-cucTembl B aBTOMATH3AINH IEATEILHOCTH MPEIIPUATHI TyprU3Ma U TOCTETIPHIMCTBA

3.2. Temamuka u codeprcanue camocmoamenbHoi padoomovt

MK 01.01. Opranuszauusi, KOOpAMHAIMSA U KOHTPOJIb AeSITeJIbHOCTH [IeIapTAMEHTOB
HA NpeANpHUATHAX TYPU3Ma U FOCTENPHUMCTBA

Tema 1.2. @yHkuMM yrpaBieHHUs HoJpa3AeieHUusIMU (Ciyx0aMu) MpennpusaTHil Typu3zMa
Y TOCTENIPUUMCTBA

Conepxanue: PenieHue CUTyallMOHHBIX 3a7a4

M/IK 01.02 CoBpemeHHasi OPrTEXHUKA M OPraHU3AIHA 1eJI0NPOU3BOACTBA
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Tema: Tema 2.5. XpaHneHue JOKyMEHTaIUU
Conepxxanue: Pa3paboTarh TMONOXKEHHE € CTPYKTYpY CIHYXKOBl JIEJIONMPOU3BOJCTBA

(IIOKyMEHTallMOHHOTO 00ecreYeHUs yIpaBIeHUS TYPU3MOM U TOCTEIPUUMCTBOM)

MK 01.03 ApTomMaru3aumsi
rocTenpuUMCTBa

CHCTEM YNpaBJIeHUs] NPeINpPUATHH TYpU3M U

Tema 3.3: CereBble mporpammubie MmIaTGopmbl U OOJIayHbIe pEIIeHUs B aBTOMAaTU3ALUU
JEATEeIbHOCTH NPEANPUATUN TypU3Ma U TOCTEIPUUMCTBA

Copepxanue: Tumnbl nudpoBbIX CEPBUCOB B cpepe Typu3Ma U TOCTEIIPUUMCTBA
CoBpeMeHHbBIE KapTorpaguuecKue U HaBUTAI[MOHHBIC CEPBUCHI OH-JIAHH JJISi OpraHU3aLuU

TYPUCTCKUX MapHIPYTOB.

IlepcnexkTHBHBIE HAINpABICHUS HCIIONb30BaHUS VIHTEpHET B JEATEIBHOCTH NPEINPUATUN

Typu3Ma U roCTCIpUUMCTBA

4.D0HJ OLEHOYHBIX CPEICTB MPO(PeCCHOHATBLHOI0 MOAYJIsl
4.1. ®opMbl aTTECTALIMHI N0 NPO(PECCHOHAIBLHOMY MOTYJII0

JJIeMeHT MOIYJIfl

DopMa KOHTPOJISI H OLleHHBAHUS

IIpomexyTOUHASI aTTECTALUS

Texymii KOHTPOJIb

MJIK 01.01 DK3aMmeH — 3 ceMecTp YcTHEIHM ompoc, TECTOBEIE
3aJIaHHMs1, KOHTPOJIbHBIC PaOOThI
MJK 01.02 JuddepeHunpoBaHHEIif 3a4eT — 4 cemecTp YcTHEIHM ompoc, TECTOBEIE
3aJJaHMs, KOHTPOJIbHBIE pabOTHI
MJIK 01.03 DK3aMeH — 5 ceMecTp YcTHBII 0mpocC, TECTOBBIC

3aJJaH}sl, KOHTPOJIbHBIE PabOTHI

VYueOHast npakTHKa

JuddepennnpoBanHsblii 3a4et — 4 cemecTp -

IIpousBoacreeHHas
IIPAKTHKA

JuddepeHunpoBaHHsblii 3a4eT — 5 cemecTp -

ITpoMexyTouHas aTTecTallysl — aTTeCTalus 10 MOJYIIO — 5 CEMECTp

4.2. Pe3yabTaThl 0CBOEHUsI PO eCcCHOHATLHOTO MOTYJIA
IIpodeccnonanbHbie, 001ME KOMIIETEHIIUH, THYHOCTHbIE Pe3yJIbTATHI
B pesynabTaTe KOHTpOIS M OIEHKH MO MPO(EeCCHOHATHLHOMY MOIYIIO OCYIIECTBISETCS
KOMIUIEKCHAs MPOBEPKa CAEAYIONTNX MPOo(ecCHOHANBHBIX U OOMIMX KOMIETCHIIUH:

IIpodeccnonanbHble KOMIIETEHIIUH

IToka3aTeau oLleHKH pe3yabTara

IIK 1.1. IInaHnpoBaTh TEKyIIYIO AEATEIBHOCTD
COTPYJIHHUKOB CIIy>KO IpeanpUsITUI Typu3Ma U
roCTENPUUMCTBA

DKCrnepTHOe HaOIoIeHue 3a
BBITIOJTHEHUEM pabOT Ha NMPaKTUKE

[IK 1.2. Opranu3oBbIBaTh TEKYIIYIO AESTETLHOCTh
COTPYTHUKOB CIIYKO PeANpUITHI TyprU3Ma U
TOCTEeTIPUHAMCTBA

DKcnepTHoe HalJro/IeHue 3a
BBINOJIHEHUEM padoT Ha MMPaKTHKe

IIK 1.3. KoopauHupoBaTh 1 KOHTPOIUPOBATH
JesITeIbHOCTh COTPYAHUKOB CITY>KO MpeInpUusTUit
TypHU3Ma U rOCTENIPUUMCTBA

DKcnepTHoe HalIr0/IeHNe 3a
BBINOJIHEHUEM padOoT Ha MMPaKTHKe

I1IK 1.4. OcymecTBasTh pacyeTbl ¢ MOTPEOUTENIMU
3a IPEJOCTABICHHBIE YCIYTH

DKCrepTHOe HaOIt0IeHUE 3a
BBHITIOJTHEHHEM pabOT Ha MPaKTUKE

Oo0ume KOMIeTeHINHU

IMoka3aresin OlleHKH pe3yJbTara

OK 01. Beibupats cmocoObl pemieHus 3aaad
poeCCHOHATBHON JESATEIHHOCTH MPUMEHUTEIHHO

DKcrnepTHOe HaOItoIeHUE 3a
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K pa3IM4YHbIM KOHTEKCTaM

BBIITIOJTHEHHUEM pa60T Ha IIPaKTHKE

BrimonHenue paboT B COOTBETCTBUH
C YCTaHOBJICHHBIMH HOPMATHBHO-
NIPaBOBBIMHU aKTaMHU

Brimonnenue 3a1a4 mo oOpMICHUIO
1 00paboTKe 3aKa30B

OK 02. Hcnonb3oBaTh COBpPEMEHHBIE CpEICTBA
MOMCKA, aHAJIM3a W WHTEPIpETalud HHGOPMAIIHH,
)41 HH(bOpMaL[I/IOHHLIe TEXHOJIOTUU [JIs1 BBIIIOJIHCHUSA
3a7a4 MPOoQeCcCUOHATBHOMN eI TETbHOCTH

DKcIepTHOe HabmroieHne 3a
BBITIOJIHEHUEM pabOT Ha MPAKTHKE

Brnaners TEXHUKOW KOJIMYECTBEHHOM
OLIEHKHU M aHAIN3a HHPOPMALIUU

Brnagets  meTtommkoil  XpaHeHHs
U TIOMCcKa nH(OpManuu
OK 03. IlnanupoBaTb ¥  peaJu30BbIBATH | DKCHEPTHOE HaOI0IeHue 3a

coOCTBEeHHOE MTPO(HECCHOHATTLHOE U TMYHOCTHOE
pa3BHUTHE, MPEIANPUHUMATEIBCKYIO AEATCILHOCTh B
npodeccnoHabHOM cepe, HCIONB30BaTh 3HAHHS
0 TMpaBoBOM W (DUHAHCOBOW TI'PaMOTHOCTH B
PA3JIMYHBIX ) XU3HCHHBIX CUTYallUAX

BBIIIOJTHEHUEM pa60T Ha IPAaKTHUKE

Biagete ocHOBaMM  OpraHu3aluu
NESITeIbHOCTH CIYKO TNpennpusaTuit
TypA3Ma U OCHOBBI OpraHU3alluu,
IUTAHUPOBAHMS U KOHTPOJIA

JEeSITeIbHOCTH MO TYMHEHHBIX
3Hath TpeOoBaHHS K O(POPMIICHUIO
U Y4EeTy 3aKa30B.

3HaTh MOpPOrpaMMHOE OOecreyeHue

NeATETbHOCTH TYPUCTCKUX
OpraHusalMi 1o Yy4éTy 3aKa3oB
Y KIIMEHTOB.

OK 04. Db dexTrBHO B3aUMOJICHCTBOBATh | DKCIIEPTHOE HaOIoIeHUE 3a

n pa6OTaTB B KOJUICKTHBC U KOMAaH/IC

BBITTOJIHEHHUEM pa60T Ha INPaKTHUKE

BzauMmogaeiicTBOBaTh C
TyponepaTopamH, TypareHTaMH,
9KCKYPCHOHHBIMH  OIOpO, Kaccamu
MpoJaXu OWIETOB, TPAHCIOPTHBIMU
KOMITAaHUSMH, meet-KOMITaHUSIMU

OK 05. OcymecTBiasiTh YCTHYIO U IUCBMEHHYIO
KOMMYHUKAIMI0 Ha  TOCYJApPCTBEHHOM  SI3bIKE
Poccuiickoit ®denepanyi ¢ y4eToM OCOOEHHOCTEH
COLIMAJIBHOTO U KYJbTYPHOTO KOHTEKCTa

DKcnepTHoe HalIr0/IeHNe 3a
BBINOJIHEHUEM padOoT Ha MMPaKTHKe

Bnagers KYJIbTypOHt
MEXJIMYHOCTHOTO OOIIEHUS
3HaTh 3TUKY JIEIOBOT0 OOIIEHUS

OK 09. Tlonp3oBarscs
JOKyMEHTaIuen Ha
)41 I/IHOCTpaHHOM SA3BbIKaX

npodecCuoHATBHON
roCy/1apCTBEHHOM

DKcnepTHoe HalJoIeHne 3a
BBINOJIHEHUEM padOoT Ha MMPaKTHKe

3HaTh HOpPMAaTUBHBIE
peraamMeHTHpyolne
TypONepaTOPCKOi

JOKYMEHTHI,
OpraHU3aIHI0
U TypareHTCKON
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OCATCIIBHOCTHU
JIP 4. IlposiBisiominiic W JAEMOHCTPUPYIOUIUN | DKCIIEpTHOE HaOI0ACHUE 3a

yBaXEHUE K TPYydy UeEJIOBEKa, OCO3HAIOIIMMA
IIEHHOCTh COOCTBEHHOTO Tpylda U TpyAa IPYTHX
JIIOJIEN. DKOHOMUYECKU aKTUBHBIH,
OpPHEHTUPOBAHHBII HAa OCO3HAHHBIH BHIOOp Chepsl
NpopECCHOHAIBHONW  ACSATCIBHOCTH € YYETOM
JUYHBIX JKU3HEHHBIX TUIAHOB, MOTPEOHOCTEH CBOECH
CEMbU, pOCCHICKOro o0miecTBa. Bripaxarommii

OCO3HAHHYIO TOTOBHOCTb K MOJTY4CHHIO
npohecCHOHATBHOTO obpa3oBaHwusl, K
HETPEPBIBHOMY 00pa3oBaHHIO

B TCUEHUE XU3HU JIEMOHCTPUPYIOINN O3UTHUBHOE
OTHOILLEHUE K PErylIMpOBaHUIO TPYIOBBIX

OTHOLIECHUU. OpHeHTUPOBAHHBIN Ha
camoo0pa3zoBaHue u pohecCuOHANIBHYIO
MEePENnOArOTOBKY B YCIIOBUSIX CMEHBI
TEXHOJIOTUYECKOIO0  yKJaJa M  CONYTCTBYIOLIUX
COLIMAIbHBIX  MEPEMEH. Crpemsamuiicss K

(GOpMHUpPOBAaHHIO B CETEBOW Cpele JHUYHOCTHO U
npodeccnoHaTbHOTO KOHCTPYKTUBHOTO «IIU(POBOTO
ciea

BBIITOJIHCHHUECM pa60T Ha NPAaKTHUKE

HaBBIKHU B C(bepe ACATCIIBHOCTH
Hpe)IHpI/ISITI/Iﬁ IUTaHUA

JIP 6 OpueHTHpOBaHHBIM Ha MpodeccHOHAbHbIE | DKCIEPTHOE HabmroieHue 3a
TOCTHIKEHHUS, JeSITeITbHO BBIPA)KAIOIIHNI | BRITIOJHEHUEM paboT Ha MPAKTUKE
M03HaBaTEIbHbIE HHTEPECHl C Y4YeTOM CBOMX

CIOCOOHOCTEH, 00pazoBaTeNbHOTO "

npo¢eCcCrOHATBLHOTO Mapuipyra, BbIOpaHHOM

KBaJIM(DUKAITIH

JIP 13 JlemoHcTpupytomuii mnpodeccuoHaIbHble | DKCIEPTHOE HalJro/IeHue 3a
HaBBIKM B cepe Typru3Ma U TOCTENPUUMCTBA BBINIOJIHEHHEM Pa0OT Ha MPAKTUKE

JIP 14 JlemoHcTpupytomuii mnpodecCuoHaIbHbIe | DKCIEPTHOE HalJr0/IeHue 3a
HaBbIKM cepbl Typu3Ma M FOCTENPUUMCTBA C | BBIIIOJHEHHEM Pa0bOT HAa MPAKTUKE
yueroM  cneuuduku  cyovekra  Poccuiickoii

denepannun

JIP 15 [JlemoHcTpupyrOmUNA TpyAoBble (YHKIHU B | DKCHEPTHOE HalJro/IeHue 3a
cdepe Typu3Ma U rocTeNPUUMCTBA BBINIOJIHEHHEM Pa0OT Ha MPAKTUKE

JIP 16 JlemoHcTpupytomuii mnpodeccuoHaIbHbIe | DKCIEPTHOE HalIr0/IeHNe 3a

BBIIIOJIHCHHUECM pa60T Ha INPAaKTHUKE

4.3. TpebGoBanus k noprdosmo
Tun noprdonno: cmewannvii mun

- Joximanel U COOOILIEHUS TO OTHAENBHBIM TEeMaM MEXIUCIUIUTMHAPHOTO Kypca
POeCCHOHATIBHOTO MOYJIS, TPETYCMOTPEHHBIE TTPOTPaAMMOiA.
BHIMIOJTHEHHBIM ~ NPU  U3YYECHUU
MEXIMCHUIUTMHAPHOTO Kypca MpoPecCHOHAIBHOIO MOTYJIS.

- OTt4eThl 1O MPaKTUUICCKHUM pa60TaM,
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JlonoJIHUTe/IbHbIE MATEPHUAJIbI:
I'pamoThI, TUTLIIOMBI

CepTtudukatsl 3a ydacTue B MEPONPUATUIX KOJUIEaKa 1 MOCKOBCKOTO perHoHa.
IIpukasel 0 HOOLIPEHUSX.

TpeGoBanus:

TpeGoBanus K Mpe3eHTAMU U 3aIIUTE TOPTHOIIUO: - HE MPEAYCMOTPEHO
TpeboBaHus K CTPYKTYpe U 0pOpMIICHHIO TOPT(OIHO: - HE MPETyCMOTPEHO
O0s13aTeNbHO HAIMYHME BCETO MEPEeUHs, BXOSIIETr0 B COCTaB 00sS3aTeIbHON YacTh
noptdosmo. CrenuanbHbIX TpeOOBaHM K 0()OPMIICHHIO HET.

IToxa3aTenu oneHku NOPTGOIN0 HA ATTECTALUIO — IK3AMEH
KBaJIM(PUKANMOHHBII

Koambl
NMpoBepsieMbIX
KOMIIeTeHIUI HIn
HX COYeTAHHH

IToka3aTen OLEHKH pe3yJbTaTa

Onenka
(na / ner)

NK1.1-TIK 1.4
OK 01
OK 02
OK 03
OK 04
OK 05
OK 09

JIP 4, JIP 6, JIP 13-
JIP 16

Hamuume  arTecTaiMOHHOrO  JIUCTa IO pe3yJbTaraMm
NPOXOXKJICHHUS TMPOU3BOACTBEHHONW NPAKTUKHA C yKa3aHHEM
Ka4eCTBEHHOI'O BBIIIOJHEHHSI BCEX BUJIOB PadoT.

Hammune ¥  KauyecTBEHHOE  BBINOJHEHHE  JIOKJIAJIOB,
coobmeHnuid u  pedeparoB, COAEpKAHHE  KOTOPBIX
COOTBETCTBYET BBIJAHHOMY 3aJ[aHUIO

Odopmiienne A0KIanoB, cooOlmIEeHHH u pedepaTroB B
COOTBETCTBUU ¢ TpeboBaHusMuU [lonoxxenus 00 opopmineHnn
TEKCTOBBIX JOKYMEHTOB.

Hann4ne npoBepeHHBIX U 3aIIUIIIEHHBIX OTYETOB O
BBITTOJIHEHHBIM MPAKTHYECKUM paboTaM MpU U3y4eHUH
MEXUCIUTUTMHAPHOTO Kypca MpopeCcCHOHATHLHOTO MOIYIIS

4.4. TpeOoBaHUs K KyPCOBOMY IPOEKTY KaK YaCTH aTTeCTALUH
KypcoBoii npoekt (paboTa) He mperycMOTpeH

4.5. Onenka ocBOeHHS TECOPETUIECCKOTI0 Kypca l'lpO(l)eCCI/IOHaJ'll)HOFO MoAyJda —

MJK:

4.5.1 TunoBble 3aJaHUA 1JI1 OLIEHKH OCBOCHUSA

LCoNoOAEWNE

[lonsiTHE nENnONpPON3BOJACTBA

[TonsiTne noxymeHnrta

OYHKIIUN JOKYMEHTOB

Buasl nokymeHTOB

Ha3znauenue 10KkyMeHTOB

HopmatuBHas 6aza menomnpousBoicTBa
MeTtoaudeckas 6aza qenonporu3Bo/ICTBA
YHupUIMpoBaHHBIE CUCTEMBI TOKYMEHTAITHHI
[TonsiTue rocynapcrBenHoit cucremsl JJOY
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10

11.
12.
13.
14.
15.
16.
17.
18.
19.
20.
21.
22.
23.
24.
25.
26.
27.
28.
29.
30.
31.
32.
33.
34.
35.
36.
37.
38.
39.
40.
41.
42.
43.
44,
45.
46.
47.
48.
49.
50.
51.
52.
53.
54.
55.

56.

. enu rocynapcrBennou cucteMsl JJOY
[TonsiTve peKBU3UTA JOKYMEHTA

[IpaBuna cocraBiieHUs TOKYMEHTOB
bnank nucema

OO0muit 6;1aHK MPEITPUATHS

[TonsiTe OpraHNM3alMOHHBIX JOKYMEHTOB
YcraB

[IIratHOE pacniucanue

JI0JKHOCTHAsI MHCTPYKLUS

[TonsiTve pacnopsiAUTEIbHBIX TOKYMEHTOB
[Tpukaszsr

Pacnopsxenust

[Iporokon

CnpaBka

Joxnannas 3anucka

OObsicHUTEIbHAS 3AIIMCKA

AKT

CornpoBoaUTEIbHOE TUCEMO
[Tucemo-nipuriameHue
WNHupopmalinoHHOE TUCHMO

PexnamHoe nucpmo

IIncemo-u3BenieHne
[TuceMo-TIOATBEPKACHUE

I"apanTuiinoe NMUCHLMO

IInceMa-oTBETHI

Tenerpamma

Teneponorpamma

JlokymMeHTHpOBaHUE TPYAOBBIX OTHOILIEHUI
Pesrome

TpynoBoii 1orosop

JIngnsle gena

JInuynble KapTOUKH

ITpuka3sbl MO IUYHOMY COCTaBY

TpynoBble KHUKKH

Bxonsmme 10KyMEeHTbI

Hcxonsdmuye TOKyMEHTBI

BryTpeHHHE TOKYMEHTHI

Perucrpanus 10KyMEeHTOB

KoHTpob HCnoHEeHNs: JOKYMEHTOB
Homenknarypa nen

®opMupoBaHuE €1

Odopmnenue gen

[TonroroBka k nepesnadye Ha apXUBHOE XpaHEHUE
Cpoxu xpaHeHHsI TOKyMEHTOB

IToHsiTHE KOMMEPYECKON TalHBI
Opranuzanus paboTbl € JIOKYMEHTaMH, COJAEpKalluMu
CBEICHMUS

Odopmrnenne nocryna k KoHGUACHINATILHOW HHOpMAIUU

KOH(UIeHIAIbHbIE
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57. OTBETCTBEHHOCTH COTPYIHHMKOB, paboTaromux ¢  KOH(PHUICHIUATIHLHOU
uHpopmanuei

58. JlomoHeHUE B TPYJAOBOM 1OTOBOP pabOTHUKA

59. O6s13aTeTBCTBO O COXPAaHEHUH KOMMEPYECKOM TailHbI
60. [Toanucka nmpu yBOJIbHEHUHN

61. I'pudsl ceKpeTHOCTH TOKYMEHTa

62. XpaHeHue CIUCaHne U YHHUYTOXKCHUE JIOKyMEHTOB.

63. IlepBoe pa3BuTHE JETONPOU3BOCTBA.

64. JIokyMeHTHI JJI IPUHATUS Ha padoTy.

65. HopmaTtuBHO- IpaBOBBIE aKThl, PETYIUPYIOIINE TOKYyMEHTO00O0POT.
66. YHudukamus 10KyMeHTOB. .

67. PaboTa ¢ JOKyMEHTaMH CTPOTOI OTYETHOCTH.

68. ATeHTCKUI IOTOBOP: OCHOBHBIC TIOJI0XKCHUS

69. yOnmKaT u KOIus.

70. Knaccudukanus 10KyMEHTOB.

71. Homenknatypa Jen, coiep>KaHue U UCIOIb30BaHUE.
72. PexBU3HTHI.

73. YcraB KOMITaHUIO.

74. Opranuzaius paboTsl oduca.

75. JInuHOe €710 1 XapaKTepUCTHKA.

76. ®opMHpPOBaHNE KOMUCCHH IO CITUCAHUIO JOKYMEHTOB.
7'7. Peructpauus JOKyMEHTa U €r0 UHJEKCalusl.

TECT JJI TIPOMEXKXYTOYHOMN ATTECTAIIUA

Bapuanr 1

HNHcTpyK1Ius K TECTy

Ileny mecmuposanusa. TeCT TpEIHA3HAYEH Ui MTOTOBOTO KOHTPOJS KayecTBa
YCBOEHHSI OCHOBHBIX BOIIPOCOB IO MEXAUCHUIUINHAPHOMY KYpCY.

Honxcen 3namp: NpaBuiIa OpraHU3alldy JCIIONPOU3BOACTBA U pabOTHl ¢ OPHUCHOM
TEXHUKOM, OpraHnu3aliio OTYETHOCTH B TYpU3ME.

Pe3ynomam: BOCTIPOW3BOAMT: ONpEACTICHHE eNIONPOU3BOCTBA; KIIACCH(DHUKAIINIO
JOKYMEHTOB 0 TMPUMEHEHHIO, MEepPEeYUCIeTOPITEXHUKY JUIsl pabOThl C JOKYMEHTAIHEH,
e€ Ha3HaYeHHE U BOCIIPOM3BOJINUT UHCTPYKIMH TI0 padOTe Ha HEH, BOCIIPOM3BOIUT aJITOPUTM
npueMa JOKyYMEHTa B OpraHU3allUio; IMOPSAJOK pPErucTpallid JIOKYMEHTa;  MOPAIOK
KOHTPOJIS 32 MCIIOJIHEHHEM JOKYMEHTA, 3Tallbl XpaHEHUs JOKYMEHTA; TIOPSIIOK COCTAaBIICHHS
HOMEHKJIATypHI JIell.

Jonorcen ymems: OpraHA30BBIBATH PA0OTy ¢ O(MCHON TEXHHKOW: KCEPOKC, CKaHED,
IOPUHTEpP, KOMIBIOTEpP, OQOPMIATH OTUYETHO-IJIAHOBYIO JOKYMEHTAIMI0 MO0 paboTe
OpraHu3aInH.

Pesynomam: opranuzaiusi paboTel ¢ OQUCHOM TEXHUKOW JUIs BBINOJHEHHUS
KOMIUIEKTAIIMHA JTOKYMEHTOB OMpe/iesieHa B COOTBETCTBUU C HHCTPYKITUEH 10 PUMEHEHUIO,
OTYETHO-IUIAHOBas JOKyMeHTanus opopmiieHa B cootBerctBuu ¢ 'OCTom — P 501357 —
2005 r.

Yeaorwcaemvie cmyoenmeut!
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Tect cocrout M3 AByX 4vacTtei: yacth A, yactb b. Tect coctouT u3 22 TeCTOBBIX
3amanuii. B TecTe WCMONB30BaHBI TECTOBBIE 3a/IaHUS PA3IUYHOU (OPMBI, OJHOTHUITHBIC
3aJJlaHus CTPYIIIUPOBAHbI B OJ0kU. B Hauane kaxxaoro 010Ka 3aaHU UMEETCs] HHCTPYKIIHS,
yKa3bIBaroasi Ha JEHUCTBUsI, KOTOpbIe BbI MOJKHBI BBIMOIHUTH IS YCHEUIHOTO PEHICHUS
TECTOBBIX 3aJaHUH.

[Ipu BBITIONIHEHWU 3afaHuil ¢ (HOPMYIHUPOBKOUN «Bblbepume NpaguibHulLL 8APUAHM
omeema» Bbl H0MKHBI BbIOpaThb o0OuM TPAaBUIBHBIM OTBET M3 MPEUIOKEHHBIX. [lpu
BBITIOJTHEHUH 3aaHus ¢ GOpMYITHPOBKON «/Jononnume npednodicenue» OTHOMY MPOIYCKY
COOTBETCTBYET 0OHO WU Oe6a cioBa. [Ipu BbImoOMHEHUHM 3anaHus ¢ (GOPMYITUPOBKOU
«Bcmasome nponywenunoe cnoo» He0OXOJAMMO BCTaBUTH IMPOMYIIEHHOE CJIOBO TaKUM
00pa3oM, 4TO OJIHOMY IPOIYCKY COOTBETCTBYET 00HO CIIOBO. IIpH BBIMIOJIHEHUHU 3aJaHUS C
bopMyITUpOBKOI «Bulbepeme 6ce npasuibHvle omeemsly» BBl TOJDKHBI BEIOPATh HECKOJIBKO
MPABUIIbHBIX OTBETOB.

Bun tectupoBanus — OJIaHKOBOE, C MCIOJIb30BAHNEM MHOTOPA30BBIX OJIAHKOB TECTA.
CTyneHT BBINOJHSET TECT Ha OTAENbHOM Onanke. B 6mank 3anocurcs ®UO, HOMep rpymisbl,
BapHaHT, HOMEpa 3aJaHUd U COOTBETCTBYIOIINE UM OYKBEHHBIE 0003HAUCHUS MPABHILHBIX
(IpaBWIIBHOTO) OTBETOB.

KonuuecTBo 3ananuii 22

Bpewmst BoinmonHenus: — 45 MuH.

TECT IJiAA MNPOMEXYTOUYHOMN ATTECTAIUA
YacTts A.

Buvibepeme 00un npasunvuwvlii 6apuanm omeema
1. AEJIOITPON3BOACTBO — 9TO:

a) CocraB OpraHU3aI[HOHHO-PACTIOPSIUTEIILHBIX JIOKYMEHTOB;

b) Z[OKYMGHTaI_II/IOHHOC obecrneueHue YIpaBJICHHUA, OXBAaTbIBarOIIasA BOIIPOCHL
AOKYMCHTUPOBAHUA,
C) HGHTCHLHOCTB 110 OpraHu3anuvu IBUKCHUA JOKYMCHTOB Ha NPCAIIPUATHU.

2. KOJIMYECTBO CTAJINA B JIEJIOITPOM3BO/ICTBE:

a) 4,
b) 3;
c) 5.

3. PABMEP NITPA®A 3A VYTEPIO JOKYMEHTOB IIOCTOSHHOI'O U
JOJITOBPEMEHHOI'O XPAHEHUA:

a) /1o 35 MUHMMAJIBHBIX OKJIAJI0B;
b) Jlo 70 MHHMMAaIBHBIX OKJIA/IOB;
) Jlo 28 MUHMMAJIBHBIX OKJIAJIOB.

4. CO3JAHUE JOKYMEHTOB - 3TO:

a) JlokymeHTOOOOpOT;
b) doxymeHTHpOBaHUE;
C) ApXUBHOE JIEIO.

5. AKT - 9TO:
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a) JIOKyMEHT, COCTaBJICHHbIH HECKOJIBKHMH JIUI[AMU M IOITBEPIKIAFOLIHIA
KOHKpETHBIC ()aKThI MU ICHCTBUS;

b) oxyMeHT, u31aBaeMblii PYKOBOAUTEICM [UIsS PEIICHUS OIEPATUBHBIX
BOIIPOCOB;

C) JIokyMeHT, CofiepIKallliil OMMCaHNue U TIOATBEPKACHHE (PaKTOB.

6. TAKCHUPOBKA - 3TO:
a) Pacuer crouMoCTH X035ICTBEHHOM OTIEpaIH;
b) Ilepenaua moKymeHTa B OyXTajaTepHIO;
c) IIpoBepka mNPHHATHIX JOKYMEHTOB Oyxrairtepom 1o ¢opme u 1O
COZICPIKAHHUIO.

7. TIEPBbIM  WJIU EﬂHHHquIﬁ OK3EMIUISIP ODUIIMAJIBHOI'O
JOKYMEHTA - OTO:
a) TTomTMHHIK;
b) dy6nukar;
¢) OpuruHan.

Hononnume npeonosicenue. OOHoMy nponycKy coomeemcmeyem 00HO Cl1060.
8. I[TPABOBOU AKT, U3AABAEMbI® PYKOBOJUWUTEJIIEM B LEJIAX
PEINEHM A ITPOM3BO/JCTBEHHBIX 3AJIAY - OTO

9. OBSBATEJBHBIA DJIEMEHT O®OPMJIEHUS O®UIMAJILHOIO
JIOKYMEHTA — 2TO a) b)

10. HABOP PEKBU3UTOB, NAEHTUOULINPYIONINX ABTOPA
OOUILIMAJIBHOI'O IIMCBMEHHOI'O JOKYMEHTA - OTO a)
b)

11. ODPULIMAJIBHBIA JIOKYMEHT, WMMIIOJB3YEMbBIM B TEKYILENU
JEATEJBHOCTHU OPTAHU3ALIMU — 3TO

12. IO FOPUJIMYECKOM 3HAUMMOCTHU JIOKYMEHTHI JEJISATHCS HA:
OPUT'MHAIJIBI  (IIOJIMHHUWKH), KOIIMM, YEPHOBUKH, BBIIMCKU U

13. II0  ®OPME WU3JIOXKEHUA  AOKYMEHTBHI  JEJIATBCA  HA:
NHINBUAY AJIBHBIE, TUITOBBIE U

14. HOPMATHWBHbIN AKT, OITPEJIEJISIOIUI TTOPSIJJOK OBPABOBAHMS,
CTPYKTYPY, ®VHKIOHH, IIPABA M OBA3AHHOCTHU OPT'AHU3AIINN,
CTPYKTYPHOI'O IIOAPA3/JIEHUA - 3TO
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Bcemasvme nponywiennoe c1060. O0noMy nponycKy coomeemcmeyem 00HO ClL06o.
15. CUCTEMATU3NPOBAHHbBIM TIIEPEUEHb HAMMEHOBAHUWU JIEJI,

3ABOIMMBIX B OPTAHM3AIIMN, C YKABAHUEM CPOKOB MX XPAHEHUS —
3TO JIEJL.

16. CIIPABKU I1O 3AITIPOCAM I'PAXIAH O®OPMIIANOTCSA HA BJIAHKE
OOPMATA

17. CJIIYXEBHAA JOBEPEHHOCTDL COCTABJIAETCA OT UMEHU
[TOAITMCBIBAETCA U 3ABEPAETCA IIEYATBIO

18. HA O®OPMJIEHUE COBEIIIAHHMS OBBIYHO OTBOJIAT 3-5
JTHEN

19. CIIPABKM I10 [POMU3BOJCTBEHHBIM BOIIPOCAM
COCTABJIAIOTCA HA OBLIEM BJIAHKE OPIAHUM3ALNUNU U 3ABEPAIOTCA
[TEYATBIO [TIPEAITPUATUA

20. TEKCT ITPOTOKOJIA COCTOUT U3 YACTEH

Yacts b.

CI/IT\/aTI/IBHI)Ie 3alaHusA

Buibepeme 6ce npasunvnvie 6apuanmol omeema.

Bur  asnsemecy compyonuxkom mypucmuueckoeo acenmcmea «Conana», no
OKOHYAHUU MeKYwWe20 Mmecaya 8am Heobxooumo cocmasums Axm npuema pabom no
A2eHMCKOMY 002080pY O MYPONEpamopa no KoIu4ecmsy npoOanHvlx myp. HaKemoa.

21. PEKBU3UTHI AKTA:

a) HawmmeHoBaHMe opraHH3aIUH;
b) Jlo/oKHOCTHBIE 00SI3aHHOCTH;
C) VYcIOBHS OILIATHL;

d) 3arosoBoK K TEKCTY;

e) Tekcr;

f) Tpud yrBepxaenus;

g) Ileuars;

h) Jlara u HOMep;

i) Bwussl cornacoBanus;

J) HamMeHoBaHue BHJIA IOKYMEHTA,
k) Toamnucwu.
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Bul  asnsemecy  pabomuuxkom  mypucmuueckoco azcenmcmea «Conanay 6am
Heobx00umo ogopmume nucbmenHylo npemenszuio k myponepamopy «CoralTravely za
HeHaoaedcauue UCNOIHeHUe YCLo8Ull 002080pa.

22. PEKBW3UTHI ITMCHEMEHHOM ITPETEH3MMU:

a) HaumenoBanwue ampecara;
b) I'pud yreepxkaeHus;

C) HaumMeHoBaHue aapecaHTa;
d) HaumeHoBaHue BHIa TOKYMEHTA,
e) 3aroJoBOK K TEKCTY;

f) Tekcr;

g) OTMeTKa O PUIIOKCHHUH;
h) Tloamucs;

i) [ara;

J) Heuarts;

k) Mecro cocTaBneHusl.

Bapuant 2

HHcTpykuus K TecTy

Ilenv mecmupoeanua. TecT npeAHA3HAUYEH MJII WUTOTOBOTO KOHTPOJS KadecTBa
YCBOEHHSI OCHOBHBIX BOIIPOCOB IO AUCLUILINHE.

Honscen 3namop:TipaBuiia OpTaHU3AIUK JICTONPOU3BOJICTBA M PadOTHI ¢ OMUCHOMN
TEXHUKOM, OpraHnu3alio OTYETHOCTH B TypHU3Me.

Pe3ynemam: BOCTPOU3BOIUT: OINpEAENCHUE IeIONPOU3BOJCTBA; KIACCH(PHUKALUIO
JOKYMEHTOB 0 TMPUMEHEHHIO, MEepeYUCIseTOPITEXHUKY JUIsl pabOThl C JOKYMEHTAIHEH,
e€ Ha3HA4YeHHE U BOCIIPOM3BOJUT UHCTPYKIIMHU 110 pabOTe Ha HEl, BOCIPOU3BOAUT aITOPUTM
npueMa JOKYMEHTa B OpraHM3alUuIo; IOPSAJOK pErucTpaluu JOKYMEHTa;  IOpSAIOK
KOHTPOJISI 32 UCTIOJTHEHUEM JJOKYMEHTA, ATallbl XpaHEHUs! TOKYMEHTA; MOPSII0K COCTABIICHUS
HOMEHKJIATYpBbI JIE.

Jonxcen ymemp: OpraHu3oBbIBaTH pPabOTy ¢ O(PHUCHONM TEXHUKON,0(pOpMIIATH
OTYETHO-TUIAHOBYIO JOKYMEHTAIUIO 110 paboTe OpraHu3aluy.

Pe3ynomam: opranuzanus paboThl ¢ O(PHUCHOM TEXHUKOW Il BBIMOJHEHUS
KOMIUIEKTAllMM JOKYMEHTOB OINPEEIIEHA B COOTBETCTBUU C MHCTPYKIUEN IO MPUMEHEHUIO,
OTUYETHO-TUTAHOBasl J0KyMeHTauust opopmiena B coorserctBuu ¢ 'OCTom — P 501357 —
2005 r.

Yearcaemovie cmyoenmur!

Tect cocrouT W3 AByX 4vacteil: yacth A, yacth b. TecT coctouT u3 22 TECTOBBIX
3amanuii. B TecTe WCMONB30BaHBI TECTOBBIE 3a/laHUs PA3IUYHONW (OPMBI, OJHOTHUITHBIC
3aJlaHusl CTPYIIITUPOBAHbI B 0JIokH. B Havarne kaxaoro 6J10ka 3a1aHUil IMEETCST HHCTPYKITHS,
yKa3bIBarolasi Ha JEHCTBHsI, KOTOpble BbI JOJKHBI BBIMOTHUTH JJISl YCIEIIHOTO PEIIECHUs
TECTOBBIX 3aJaHUH.

[Ipu BBIMONHEHUU 3aaHui ¢ (HOPMYIUPOBKOUN «Bbibepume npaguiibHbulll 8APUAHM
omeema» Bbl OKHBI BBIOpAaTh 0OuH TIPABWIBHBIA OTBET W3 MPENIOKEHHBIX. [Ipu
BBHITIOJTHEHUH 3aaHus ¢ GOpMYITHPOBKON «/Jononnume npednodicenuey OTHOMY MPOIYCKY
COOTBETCTBYET 00HO WIW 08a cioBa. llpw BeIMONMHEHUH 3adaHus ¢ (HOPMYITUPOBKOMH
«Bcmasvme nponywennoe c1060» HEOOXOAUMO BCTaBUTh MPOMYIICHHOE CJIOBO TaKUM
00pazoM, 9TO OJHOMY IMPOITYCKY COOTBETCTBYET 0OHO CIIOBO. IIpy BBITIOJTHEHUH 3aJaHUs C
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(bopmynupoBKoil «Bwibepeme 6ce npagunbibie omeembvl» Bbl N0IKHBI BHIOpAaTh HECKOJIBKO
IIPABUJIbHBIX OTBETOB.
Bun TectupoBanust — G1aHKOBOE, € UCIOIb30BAHUEM MHOIOPA30BbIX OJIAHKOB TeCTa.
CryneHT BBINONHAET TECT Ha OTIENbHOM Onanke. B 6nank 3anocurcs @O, HoMep rpymibl,
BapHUaHT, HOMEpa 3aJJaHUi U COOTBETCTBYIOIIME UM OyKBEHHbIE 0003HAUEHUS MPaBUIIBHBIX
(MpaBUIILHOTO) OTBETOB.
KomnnuectBo 3amanuii 22
Bpewms BeinonHenus — 45 MuH.

YacTtp A.

Buibepeme ooun npasunvuslil éapuanm omeema
1. JOKYMEHTOOBOPOT - 2TO:

a) JlesITebHOCTD 10 OPraHM3alUH IBHKEHHS JOKYMEHTOB Ha MPEIIPUITHH C
MOMEHTA WX CO3JaHUsl WIHM TOJYUYECHUsSI 10 3aBEPIICHUS HUCTIOJHEHUS COBOKYITHOCTh
paboT ¢ TOKyMEHTaMu;

b) desrensHOCTh  ammapaTa  YIpaBJICHHS, OXBaThIBAIOIIAs

JIOKYMEHTHUPOBAHUSA, U OPraHu3aluu paboThl C TOKYyMEHTAMU;
€) CucreMaTH3UPOBAHHBIN IEPEYCHh HAUMCHOBAHHM JICJ, 3aBOJUMBIX B
OpraHM3aIy, ¢ YKa3aHHEM CPOKOB UX XpaHEHHUs, O(POPMIICHHBINH B yCTAHOBJICHHOM
MOPSIKE.

BOIIPOCHI

2. SAOMKCHUPOBAHHAA HA MATEPUAJIBHOM HOCUTEIJIE
NHOOPMAILNMA C PEKBU3UTAMMU - 5TO:

a) JlokymeHT;
b) 3aBepenHas Komus;
c) Jlyonukar 10KyMeHTa.

3. IIEPBAA CTAAUA JEJIOITPONU3BOJACTBA:

a) JlokymeHTOOOOpOT;
b) doxymeHTHpOBaHuUE;
C) Yuubwukamus.

4. PABMEP [ITPADA 3A ~ HECBOEBPEMEHHYIO I[IEPEJAUY
JOKYMEHTOB B I'OCYJAPCTBEHHbBIN APXVB:

a) Jlo 70 MUHMMAJIBHBIX OKIIAZIOB;
b) o 35 MUHUMABHBIX OKJIA/IOB;
) Jlo 28 MUHMMAJILHBIX OKJIAJIOB.

5. [IPUKA3 - 3TO:
a) IIpaBoBoii akT, wW3IaBaeMblii pPYKOBOIUTEIEM B ILENIAX PEIICHUS
NPOM3BOICTBEHHBIX 33]1ay;
b) [IpaBoBoii  akT, uU3JAaBaeMblii PYKOBOAUTEIEM ISl pa3pelieHHs
OIIEPaTHBHBIX BOIPOCOB;
C) JIoKyMeHT, COCTaBJICHHbI HECKOJIBKMMH JIUI[AMU M TOJTBEPIKIAFOIIHIA
KOHKPETHBIE (PAKThI WU JICHCTBUSL.
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6. PACYUET CTOUMOCTH XO3SIMCTBEHHOM OITEPALIUU - DTO:
a) TakcupoBKa;
b) Kontuposka;
c) Homenkmarypa.

7. HABOP PEKBU3UTOB, NIEHTUOUILNPYIOMINX ABTOPA
ODPUIHNAJIBHOI'O ITMCBMEHHOI'O IOKYMEHTA - 3TO:
a) brmank nokymeHTa;
b) Odopmicnre noKymMeHTa;
C) PekBu3UT 1OKyMEHTA.

Hononnume npeonosicenue. OOHOMY RPORYCKY COOMEEMCMEyen 00HO ClL06O.
8. JHOKYMEHT, COAEPXXAIINN OITMCAHUE 1 (MJIX) IIOATBEPXKAEHWE
OAKTOB, COBbITUU - 3TO

9. I[OKVME\I:IT, HOHCHHIOH_H/H;I COAEPXXAHUE OTJEJIBHBIX
I[TOJIOXKEHWU QCHOBHOFO JOKYMEHTA (IUDTAHA, OTYETA) WA
OBFBACHAIOINNN  [TPUYMHBI KAKOI'O-JIMBO COBBLITUA - DOTO
a) b)

10. OCHOBHON JIOKYMEHT O TPYJOBOM JESTEJIBHOCTHU U
TPYJIOBOM CTAXE PABOTHUKA — 3TO a) b)

11. CPOK  XPAHEHUA  TPYJAOBBIX JOI'OBOPOB  COCTABJIAET
a) b)

12. TTIO CPOKAM XPAHEHUA NOKYMEHTHI BbIBAIOT: ITOCTOSAHHBIE U

13. IO ®OPME WM3JIOXKEHUA JOOKYMEHTBI BbIBAIOT: THUIIOBBIE,
TPA®APETHBIE 1

14. 9ACJIO NOKYMEHTOB, IIOCTYIIMBIIMX B OPIAHM3ALIO U
CO3JJAHHBIX EIO 3A OIIPEJAEJIEHHBIM IIEPUOA - OTO a)
b)

Bcmaevme nponywennoe cnoso. O0nomy nponycky coomeemcmeyem 00HO c1060.
15. TIPOCTABJIEHUE HEOBXO/NUMBIX PEKBU3UTOB,

YCTAHOBJIEHHbBIX ITPABUJIAMU JOKYMEHTHUPOBAHUA — OTO
JOKYMEHTA.

16. KPATKOE OBO3HAUYEHUWE CBEJIEHHI O COCTABE U COJIEP)KAHUU
JOKYMEHTOB B IEJIE — 3TO JEJIA.
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17. JIOKYMEHT, AJIPECOBAHHBIII PYKOBOJCTBY, COJIEPXXAIUI
WU3JI0KEHUE KAKOI'O-JINBO BOIIPOCA C BBIBOJIAMU U IPEJIOKEHUSIMU

COCTABHUTEJIA - 3TO 3AIIMCKA.
18. CPOK JIEMCTBUS HE MOXET ITPEBBIIIATDH TPEX JIET.
19. PE30JIIOLIMA COAEPXUT PE3VIIbTAT PACCMOTPEHMA

JOKYMEHTA PYKOBOJACTBOM OPI"AHU3AIIINA.

20. CIIPABKUA TIIO ITPOM3BOACTBEHHLBIM BOIIPOCAM
COCTABJEAIOTCAA  HA  BJIAHKE CTPYKTYPHOI'O INHOAPA3IEJIEHN A
OPI'AHU3BALINU U HE 3ABEPAIOTCA ITEYATBIO ITPEAITPUATH .

Yacts b.

CI/ITV&TI/IBHBIC 3aJaHusA

Bbtﬁepeme 6ce npasujibHble omeemabsbl

Bvi  mpyooycmpausaemecos Ha 00n#CHOCMb MeHeOdNHcepa NO  ApoOaxcam myp.
npooykma 6 mypucmuyeckoe azenmcmeo «llnanemay, 6am HeobOX00UMO noonucamo
mpyoo8ou 002080p.

21. OBA3ATEJIBHBIE YCJIOBUA B TPYIOBOM JIOT'OBOPE:
a) Mecto paboTsI;
b) TpynoBas GpyHKIHS;
) UcnbiTarenbHblii CPOK;
d) /lara Hayana paGoThI;
e) YcnoBwus OIuIaThl;
f) Yrounenue mecta paboTHI (CTPYKTYPHOE MOIpa3ieicHuE);
g) Pexxum pabouero BpeMeHH U OT/bIXa,
h) Buzpl 1 yclioBHs JOTIOJHUTEIBHOTO CTPAaXOBaHUs PA0OOTHHKA.

Boi 3anumaeme Oondicnocms cekpemapsi 2eHEpAIbHO20 OUPEKMOPA MYyPUCMUYECKOl
Gupmol «llnanemay, 6am HeobX0OUMO 0hopMums NPOMOKO]L COBEUJAHUS.

22. PEKBU3UTHBI ITPOTOKOJIA:

a) HaumenoBaHue opraHu3aium;

b)  HaumenoBaHue BHIa JOKYMEHTA;
c)  Mara u HOMED;

d) HawummeHoBaHue anpecara;

€)  3aroJioBOK K TEKCTY;

f)  Tekcr;

g) [Ileuars;

h)  Pe3osromnuio pyKoBOIUTEIS;
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i)  Toxmmucw.
TecToBoe 3ananue:

1. denonpousBOACTBO 3TO:

a) -rpyNIHUPOBAHUE UCTIOTHEHHBIX JOKYMEHTOB B JIEJI0 B COOTBETCTBUH C
HOMEHKJIATypOU JieNl (CHCTEMaTH3UPOBAaHHBIM IIEPEUYHEM HAUMECHOBAHUH JE,
3aBOJIMMBIX B OpTraHM3aIlUH, C YKa3aHUEM CPOKOB UX XpaHEHHs, 0(POpPMIICHHBIM B
YCTAHOBJICHHOM TOPSAKE) ¥ CUCTeMAaTU3aIus TOKYMEHTOB BHYTPH Jiea.

0) -oTpaciib AeATEIHLHOCTH, 00ECIIEYNBAIOIIas TOKYMEHTHPOBAHNUE U OPTaHU3AIUIO
paboThI ¢ OpUIIUATBHBIMHU JOKYMEHTAMU.

B) -COBOKYIHOCTbD JICHCTBHI1, 00€CTIEYNBAIOIIUX UX CBOCBPEMEHHOE UCIIOJIHEHUE.

2. Crangaptusaius 3To:

a) -3TO MPOIIECC YCTAHOBJICHUS U MPUMEHEHHS CTAaHJIAPTOB, O] KOTOPHIMU MMOHUMAETCS
«oOpasell, TaJIOH, MOJIeJIb, TPUHUMAEMBbIE 3a UCXOHBIC JJI COMOCTABICHUS C HUMU
JIPYTHUX MOJOOHBIX O0BEKTOBY.

0) -3T0 pa3paboTKa THMOBBIX KOHCTPYKIIMI UM TEXHOJOTHYECKUX MPOIECCOB HA
OCHOBE O0UIUX JIJIs psifia MPOLIECCOB TEXHUYECKUX XapaKTepUcTuk. B
JTOKYMEHTOBEJEHHUH 3TOT CIIOCOO MCIONIBb3YeTCs ISl CO3/IaHUs TUTIOBBIX PopM
JIOKYMEHTOB U THUIIOBBIX TEKCTOB, T.€. 00Pa30B WU 3TAJOHOB, HA OCHOBE KOTOPHIX
CO3/IaI0TCA KOHKPETHBIE JOKYMEHTHI

B) -3TO TEKCT-00pa3eil, Ha OCHOBE KOTOPOTO B MOCIEAYIONEM CO3AI0TCSI TEKCTHI
aHaJIOTUYHOTO cojepkaHus. HampuMep: 3asBieHue HA OTIYCK, MAaTEPUATIBHYIO
MOMOIIlb, aHKETa TYPUCTA UJIU 3asIBJICHUE HA OPTAaHU3AINIO0 TYPUCTUUYECKOUN MOE3IKH.

3. JlokyMeHTBhI, HalpaBsieMbIe BBIIIECTOSAIMMHI OpTaHaAMU BIIACTH U YIPaBICHUS
MNOJYNMHCHHBIM OpraHu3aluiaM 3TO:

a) —TOPU30HTAIbHBIE TOTOKH

0) —BOCXOJISIIIINE TOTOKH

B) —“HUCXOJAIINE MTOTOKU

4. Ckonbko 00X0J0B 3/1aHUs (TEPPUTOPHH) COBEPIIAIOT KYpbEphl IO 3apaHee
pa3paboTaHHBIM MapuIpyTaM B YCTaHOBJIEHHBIE Yachl, 3a0Upast JOKYMEHTBI s
OTHPAaBKHU U JTOCTABJISIA MOCTYMHUBIINE JOKYMEHTHI.

a) 1-2

0) 2-3

B) 3-4

5. K BbIlosHEHHIO paboT B Ka4eCcTBE onepaTopa KOMIBIOTEPA U HA JPYTroi OPITEXHUKE
(MIpUHTEpBI, CKaHEPhl, KCEPOKCHI U T.J1.) AOMYCKAIOTCA JUIa KaKoro Bo3pacra: ?

a) -He Moyoxe 16 ner

0) —Tonbko ¢ 18 ner

B) —oT 20 jet

6. UTo sSBNIETCS OCHOBHBIM MaTepUalbHBIM HOCUTENEM JIeT0BON HHPOpMAIlUK Ha
ceronHs: ?
a) —luck
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06) —bymara

B) —KecTkuil guck

7. Ha Gymare xakoro ¢popmata J0IKHBI 0OPMIIATHCS MPUKA3bl, MHUCbMa U APyTHE
OpTraHU3alUOHHO-PACIIOPSIUTEIbHBIC JOKYMCHTBI: ?

a) -A4 u AS

0) —A6

B) —A3

8. Ha ckoJbKO pEKBU3HUTOB BBIIEISAIOTCS TpeOOBaHMS K 0()OPMIICHHIO JOKYMEHTOB B
POCCHICKON MPaKTHKE JEIONPON3BOICTBA?

a) 10

0) 20

B) 30

9. [Ipu cocTaBieHUHU MPOCKTA JOKYMEHTA CTOHUT YIEIUTh 0CO00C BHUMaHHE HA?
a) KOMITO3UIIUSA

0) 3aroJIOBOK

B) COJIEpKaHHE

10. Korzma 6611 BBeneH B neiicteue 'OCT 16347-76 «3Haku KOPPEKTypHBIE»?
a) 01.02.76
6) 01.01.77
B) 02.01.77

11. Yro takoe Ycran?

a) -CBOJI MTPaBMJI, PETYIUPYIONIUX NEATEIHbHOCTh OPraHU3aIUui, YUpEeKAECHUN, OOIIECTB,
rpakJaH, UX B3aUMOOTHOIIEHHUSI C APYTUMH OPTaHHU3AMUSIMH U TPAKIaHAMU, ITpaBa U
00513aHHOCTH B pa3HbBIX c(hepax rocyAapCTBEHHOTO YIPaBIeHHUS, X03SIICTBEHHON WU
WHOU NI€ATEIbHOCTH.

0) -HOpMaTUBHBIE aKThI, UMEIOLIME CBOAHBIN KOIU(PUKAIIMOHHBIN XapaKkTep U
OTIPEACIISIONINE MOPSIOK 00pa30BaHMsl, KOMIIETSHIINIO, OPTaHU3AIUI0 pabOTEHI.
Hanpumep: «O0b1iee monoxxeHne o MUHUCTEpCTBax», «llooxeHne o TOKyMeHTax U
JOKYMEHTO000pOTE B OyXTaJTePCKOM yueTe» U T.J.

B) -9TO MPABOBOM aKT, yTBEPKAAEMbII WU M3/1aBa€MbIi B IIESX YCTAHOBICHHS MPABUII,
PErYJIMPYIOMIMX OpraHU3aMMOHHBIC, HAYIHO-TEXHUYECKUE, TEXHOJIOTHICCKHUE,
(hUHAHCOBBIE UJIU WHBIE CIICI[UATbHBIE CTOPOHBI ICITEILHOCTH YUPEKIACHUM,
OpraHW3aIui, MPEINPUATHHI, JOJDKHOCTHBIX JIUI] U TPakIaH.

12. IIpaBoBo#t MHOTO(GYHKIIMOHAIBbHBIN JOKYMEHT, PETYIUPYIOIINN X03SIICTBEHHbIE WU
UHbIE B3aMMOOTHOIIEHHS CyOBEKTOB SKOHOMHYECKOM JAesITENbHOCTH.

a) —Uuctpykuus

0) —loroBop

B) — [lonoxenus

13. TIpuxas sTo?
a) -IpaBOBOM aKT, U3/1aBa€MbIil OPraHOM I'OCYJIapCTBEHHOTO yIpPaBIEHUS
IPEUMYIIECTBEHHO 110 BOIIpocaM MH(OPMAIMOHHO-METOJUYECKOI0 XapakTepa, a TakKe
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10 BOIIPOCAaM, CBSI3aHHBIM C OpraHU3alKeil UCTIOTHEHUS TPUKA30B, HHCTPYKIUHN U
JIPYTUX aKTOB.

0) -IOKyMEHT, U3JJaBa€MbIil PYKOBOJIUTENIEM KOJUIETHAIBLHOTO OpraHa Jjis
€IMHOJIMYHOT'O PEIICHUS] ONEPATUBHBIX BOMPOCOB.

B) -IIPABOBOI aKT, U3aBa€MBbIil pYKOBOAUTEIEM OpPraHU3AIMHU C 1IEIbI0 pa3pelIeHus
OCHOBHBIX U OINEPATUBHBIX BOMPOCOB B X0OJI€ ACATEILHOCTH OpraHU3aIUU.

14. Yro takoe Tenerpamma’?

a) -00001IeHHOE Ha3BaHUE PA3IMYHBIX JOKYMEHTOB, BBIJCNIIEMBIX B OJHY KaTETOPHUIO IO
0co0oMy croco0y nepesay TeKCTa: mo renerpady win TeaeTanny. ITOT BUI
JOKYMEHTOB UCIOJB3YIOT B CIy4asx, Korja HeoOxoauma Oosiee ObICTpast JOCTaBKa
JOKYMEHTa MOJIy4aTelio.

0) -00001IeHHOE HAa3BaHUE PA3IMYHBIX T10 COJIEPIKAHUIO TOKYMEHTOB, BBIICISEMBIX B
OTIICIbHYIO KATETOPHUIO B CBSI3U C 0COOBIM CIIOCOOOM Iepeaun TeKeTa (mepeaaeTes
YCTHO 10 KaHaJlaM TeJe(QOHHOI CBSI3M U 3aIMCHIBACTCS OT PYKH).

B) -IOKYMEHT, aJJp€COBAHHBII PYKOBOAUTEIIO OPraHU3allM U COepKallui
00CTOSITENbHOE H3JI0KEHHE KAaKOT0-TH00 BOIIPOCa C BHIBOJAAMHU U MPEITIOKESHUSIMU
COCTaBHTEIIS

15. Kakue nucbMa COCTaBIISIIOTCS IO ONPEISICHHOMY 00pa3iy (3TO KacaeTcs He TOJIBKO
CTaHJAPTHBIX aCIIEKTOB COJEPKaHMs, HO B opMarTa Oymaru, cocraBa peKBU3UTOB U T.
a.).?

a) PernmameHTHpOBaHHBIC THCHMA

0) HepernameHnTupoBaHHOE /1€10BO€ MUCHMO

B) O/IHOACIEKTHOE UCHMO

16. JlokymeHT, cofeprkaliuii cBeieHns: 00 OpraHu3aTope MyTeIeCTBHs, HalpaBIeHUe
IIyTEHIECTBUS, JaThl 3a€3/1a-0ThE€3/1a, NACIIOPTHBIE TaHHBIE JIUIIA 3aKa3bIBAIOILETO
Typ, HAUMEHOBaHUE Typa, KPaTKOE OMUCAHUE Typa, Er0 CTOUMOCTb.

a) Bayuep
0) 3asiBKa TypucTa
B) CTpaxoOBKa

17. Pedepenc B nmcre OpOHMPOBAHUS 3TO...
a) aJipec TypareHTCcTBa
6) HOMep JHcTa OPOHUPOBAHUS
B) €M3MJI TypHCTa

18. B CKOJNBKHX 3K3EMIUISIPAX COCTABISAETCS JIUCT OPOHUPOBAHUS
a) B OJTHOM
0) B IBYX
B) B Tpex

19. O6s3aTenpHBIN TOKYMEHT, PETIIAMEHTHP YOI B3aMMOOTHOIICHHS TYPHCTA H
OpraHu3aTopa MyTEeIIEeCTBUS
a) 3arpaHnacrnopT
0) JloroBop Ha TypUCTCKOE IMyTEIIeCTBHE
B) Pacnucka
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20. Pacumdpyiite ab6pesuatypy HTA

a) HoBoe TexHOI0rnueckoe areHTCTBO

0) HanmoHnanmpHas TyprCTCKast acCOIMAIINS
B) Hapoanas TypucTckas acconpanus
21. Yto BxoauT B popc-MaKOpHBIE 00CTOATEIHCTBA
a) 3eMJICTPSICCHUS, TI0KAPBI, IITOPMBI, YparaHbl, U3BEP)KEHHSI BYJIKAHOB,

HaBOJHEHUs, BOCHHBIC IEHCTBUS, OJIOKaAbI, 3a0aCTOBKH, SIUACMUN U T. [

0) aKOroJIbHOE ONbSIHEHUE

B) Mr000€ 3a00JIeBaHNE

22. JIOKyMEHT, JaronIfii pa3pelieHre Ha Bbe3l KOHKPETHOMY JIMILY Ha TEPPUTOPHUIO

COOTBETCTBYIOIIETO FOCYIapCTBa, HA BBIC3]I C 3TOW TEPPUTOPUH U TIPOE31 Yepe3 Hee.
a) 3aIllMCKa OT TyporepaTopa

B) pa3pelicHue POAUTEIICH, 3aBEPEHHOE HOTAPHYCOM
') BU3a

23. Kaxoii KoIeKC SIBISIETCS OCHOBHBIM aKTOM, PETYIHPYIOIIUM BOIPOCH CTPaXOBaHUS B

Poccun

a) Koxekc uectu

0) I'paxxnanckuit kogexc PO

B) Tpynosoii kogexc PO

24. OOt CpOK KCKOBOM TaBHOCTH
a) TpH rojaa
0) MmsATh JIeT
B) 75 ner
25. FOpuanueckas cuia JOKyMEHTa — 3TO:

a). OcoO0eHHOCTH BHEIIHETO O(hOpMIIEHUS JOKYMEHTA.

6) CBI/I,I[CTCJ'ILCTBO HaJIM49ugd B JTOKYMCHTC MOJIOKEHU N HOPMAaTUBHOI'O XapaKTcpa.

B) CiocoOHOCTH TOKYMEHTA TOPOKAATh ONPECIICHHBIE TTPABOBBIC IMOCIIEICTBUSI.

26 [lognMHHUK JOKYyMEHTA — 3TO:

a)llepBbIil UM €IMHCTBEHHBIN SK3EMILIAP TOKYMEHTA.

6) 3K3CMHHHP AOKYMCHTA, C KOTOPOT'O CHATA KOIIH:.

27 O0s13aTe/IbHBIN NMPU3HAK HA TOKYMEHTE, YCTAHOBJIEHHBIH 3aKOHOM — 3TO

a) MHTEepBaJ
0) peKBU3HUT
B) TMOJIOKEHHUE Ta0ysTOpa

28 CKOIIbKO 9K3eMILISIPOB MPUKa3a MOIMHCHIBACT PYKOBOAUTENH?

a) Heckombko.

0). IIBa.

B) OuH.
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4.6. OueHka nmo y4eOHoil M (MJIM) MPOU3BOJACTBEHHOH (10 MPOPUIII0 CEenNaIbLHOCTH)

MPaKTUKe

4.6.1 Buabl padoT y4yeOHOIl NPAKTHUKU U NMpoBepsieMble Pe3yJbTaThl 00y4eHus

1o NpodeccHoHAIBLHOMY MOAYJIIO:

Bunsr padot [IpoBepsiemsie
PE3yJIbTaThI
1. 3HakoMCTBO ¢ MpaBWIAMH MPOXOXKACHUS YIeOHON MPAKTUKH. K 1.1-1IK 1.4
2. HWHcTpyKTax 1O oXpaHe Tpy/aa, MPOTHBOIOKAPHOI O€30MacHOCTH.
3. PaccmoTpeTs BHIIBI PEKJIAMHOTO TIPOTYKTA. OK 01-OK 05, OK
4. (O3HAaKOMUTBHCSA C MpaBWIaMH pPabOThI Ha BBICTaBKax, MeTozsl | 09

aHaJIM3a pe3yJIbTaTOB JIEATEIbHOCTH Ha BHICTABKAX.

5. HM3yuuth ciocoObl 00pabOTKH CTaTUCTUUECKUX JaHHBIX.

6. OsHakoMuTBCS C MeTomaMu paboThl ¢ 0a3amMH [aHHBIX H
METOAMKONH  paboThl CO  CHPAaBOYHBIMU U HUH(OPMAIMOHHBIMU
MaTepuaiaMH 10 CTPAaHOBEACHUIO M PErMOHOBEACHUIO, MECTAaM U BUAAM
pasMelleHMs] U TUTaHUs, SKCKYPCUOHHBIM 00BEKTaM M TPAHCIIOPTY.

7.  O3HAaKOMHTHCS C TUIAHUPOBAHUEM MPOTPAMM TYPIIOE3]I0K.

8. M3yuuTh OCHOBHBIE NpaBWJIa U METOAMKY COCTABJICHUS NPOrpaMM
TYpOB.

9. Paccmotperb mpaBuiia oopMIIEHUS JOKYMEHTOB IpU paboTe c
KOHCYJIbCKAMH YUPESKJICHUSIMH, TOCYIapPCTBEHHBIMH OPTaHH3alMUAMU H
CTPaXxOBBIMU KOMITAaHUSIMH.

10. O3HakOMHTBCS €O  CHocoO0aMHM  YCTpaHEHHUs  MpoOiieM,
BO3HHKAIOIINX BO BpeMs Typa.

11. O3HaKOMHUTBHCSA C METOAUKAMU pacdera CTOMMOCTU NPOKHUBAHUSA,
NUTAHUS, TPAHCHOPTHOTO M  AKCKYPCHOHHOIO  OOCIYXHBaHHUA MU
METOJMKON pacyera ce0ecTOMMOCTH TypHakeTa, OINpPEIETIeHMs ILIEHbI
TYpPHPOJYKTA.

12. O3HaKOMHUTBHECSI C METONAUKOM CO3JaHUS areHTCKOM CeTH U
COJIEp/KaHUE areHTCKUX JI0TOBOPOB.

13. M3yunts ocHOBHbIE (OpMBI pabOTBl C TypareHTaMu IO
IPOJBWKEHUIO U PeaTn3alluu TYPIPOAYKTA.

14. M3yuuth METOIMKY OPTaHU3alMH PEKIAMHBIX TYpPOB.

15. M3yuntps mpaBuja pacyeToB C TypareHTaMH MU CIOCOOBI HX
MOOUIPEHUS.

16. M3yunth OCHOBBI MAapKeTHHIa M METOAMKY IPOBEICHHUS
MapKETHUHTOBBIX UCCIIEJOBAHUMN.

17. VI3yuuTh TEXHUKY MPOBEACHUS PEKIAMHOIN KaMITaHUH.

18. M3yuntp MeTOMUKYy (QOPMHPOBAHUSI COJCPXKAHUSA H BBHIOOpPA
nU3aifHa peKsIaMHBIX MaTepHalioB.

19. M3yunth TeXHHUKY A(PPEKTUBHOTO JEIOBOTO OOMICHUS, MPOTOKOI
U OTUKET.

20. M3yuntp crnenuduKy HOPM OOIIEHUS C HWHOCTPAHHBIMH
KJIMEHTaMH U areHTaMH

JIP 4, JIP 6, JIP 13-JIP
16
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4.6.2 Buabl padoT Npou3BOJACTBEHHOI NMPAKTHKUA U NMPOBepsieMble Pe3yJibTaThl
00yuyeHus1 10 NPodeccHoHATBLHOMY MOAYJIIO:

Buasl pador IIpoBepsiemble pe3yabTaThI

[InanupoBath TEKYIIYIO nearenbHocTh | [IK 1.1, OK 01-OK 05, OK 7, OK 09
COTPYAHUKOB CIyk0 mnpennpusatuii Ttypusma | JIP 4, JIP 6, JIP 13-JIP 16
U TOCTENIPUUMCTBA

OpranuzoBbiBaTh  Tekymyw  nesrtensHocTs | [IK 1.2, OK 01-OK 05, OK 7, OK 09
COTPYAHUKOB CIyk0 mnpennpusatuii Ttypusma | JIP 4, JIP 6, JIP 13-JIP 16
U TOCTENIPUUMCTBA

KoopaunuposaTh u xoHTposinposats | [IK 1.3, OK 01-OK 05, OK 7, OK 09
NEATEILHOCTD COTPY/HUKOB cyx06 | JIP 4, JIP 6, JIP 13-JIP 16
PEIPHUATHIA TYpU3Ma U TOCTEIPUUMCTBA

OcymecTBisath pacuersl ¢ morpeburensmu 3a | [IK 1.4, OK 01-OK 05, OK 7, OK 09
MIPEJOCTABIICHHBIEC YCIYTH JIP 4, JIP 6, JIP 13-JIP 16

2 N
5.®0H/1 OLEHOYHBIX CPEeICTB VI ATTECTAUMH IO MOAYJIIO K6alupuKayuoHHblil
IK3ameH - 5 cemecmp

I[TACTIOPT

Hasna4yenmue:

@®OC npenHazHayeH JUIsl KOHTPOJISA M OLEHKU PE3yJIbTaTOB OCBOCHHUS

npodeccuonanpHoro moxnyias IIM.01  «Opranuzanus W KOHTPOJb TeKylIeH
NEeSITeIbHOCTH CIYKO NpPEANpUSATHA Typu3Ma M TOCTEIPUHUMCTBA» IO CHELUATbHOCTU
43.02.16 «Typu3M U TOCTEIPUUMCTBOY

ITAKET 5K3AMEHATOPA

YCJIOBUA

KomnyectBo  BapmaHTOB  KaXIOro  3amaHusl /  TAKeTOB  3afaHAd s
9K3aMeHylomierocs: 1 BapuaHT — TECTOBBIX 3aJlaHUil (TeopeThueckas 4acTh), | BapHaHT —
cuTyanus (mMpakTUyecKas 4acTh)

Bpemsi BbIMONHEHHsS] KaKJIOTO 3a/laHUs: TECTOBbIE 3alaHus (Teopus) — 2 dHaca,
cutyauus (mpakTtuka) — 4 yaca.

O6opynoBanne: Ob6opymoBaHue ydeOHOro kabwHeTa W paboOYMX MECT KaOWHeTa:
paboune mecta (25-30) Mo KoIMYeCTBY 00yJarOIINXCsl; padodee MeCTO MPEero1aBaTers.

3aoanus k ammecmayuu no Mmooy gpopmupyromes 3 cnocobamu:

1. 3aoanus, opuenmuposanHvle HA NPOBEPKY OCBOCHUs. 8UOA OesMETbHOCMU
(6ceco mooyns) 6 yenom.

2. 3aoanus, nposepsiioujue oceoeHue epynnol KOMnemeHyutl,
COOMBEMCMBYIOWUX ONPEOEEHHOMY pa30ery MOOYIA.

3. 3aoanus, nposepsirowue 0céoeHue OMOENbHOU KOMNEMEHYuu GHYmpu
npogeccuonanbHo20 MOOYI.
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Texnuueckue cpencrtBa OOy4deHHs: KOMIIBIOTED; ayAHOBU3YalbHBIE CpEICTBa
00y4YeHHsT; TPOrpaMMHOE obecrieueHre 00Iero u MpoecCuoHaIbHOTO 00y4YeHUSI.
KPUTEPUUM OUEHKU
Xo/ BbINOJTHEHUS 3a/1aHUS
Tabnumua 6
Kongr [Tokazarenu olleHKH pe3yibTaTa OrneHka
IPOBEPAEMBIX (ma / Her)
KOMIIETEHIINH
IK 1.1 Hanmuuue arrecTalimoHHOrO JuUCTa IO  pe3ysibTaTaM
[IK 1.2 MPOXOXKIACHUSI  TMPOU3BOJCTBEHHON  MPAaKTUKH  C
IIK 1.3 YKa3aHUEM KA4YeCTBCHHOTO BBITIOJHEHUS BCEX BHJIOB
IIK 1.4 pador.
OK 01 Hammune w® KadecTBEHHOE BBIIIOJIHCHHWE JOKJIAA0B,
OK 02 coobmeHnid u pedepaToB, COJAEpKAHUE KOTOPBIX
OK 03 COOTBETCTBYET BbIIAHHOMY 3aJIaHUIO.
OK 04 Odopmnenune nokianoB, coolmeHuil u pedeparoB B
OK 05 cOoOTBeTCTBMU ¢ TpeOoBanusmu llonoxenus 00
OK 07 0(OPMIIEHUH TEKCTOBBIX JIOKYMEHTOB.
OK 09 Hanuuue mnpoBepeHHBIX U 3aIIMIIEHHBIX OTYETOB IIO

JIP 4, JIP 6, JIP 13-
JIP 16

BBIMIOJTHEHHBIM MPAKTUYECKUM paboTaM NpHU H3YYCHHUH
MEXIUCIUIUIMHAPHOTO  Kypca  IpOo(ecCHOHAIBHOTO
MOJYJISI
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6. YCJIOBUS PEAJIM3AIINN ITPOI'PAMMBI

IMPOPECCHUOHAJIBHOI'O MOAYJIA

6.1. [l1st peasiu3anuu NporpaMmMsbl NpohecCHOHAIBLHOT0 MOIYJIs J0LKHBI ObITH
NMPeAYCMOTPEHbI CJeAYIolHe CllelHaTbHbIe IIOMEeIIeHU

KaOunersi:

- OCHOB MapKeTHHTI4;

- OpraHM3aIMu JISSITEIbHOCTH COTPYIHHKOB CITY>KOBI ITPOIK;

- TEXHOJIOTHH OpraHU3alUy TYPOIIEPaTOPCKON M TYPareHTCKON esITeIbHOCTH;

- OpraHU3aluU JeATEIbHOCTH COTPYIHUKOB CIIYKObI TpHEMa, pa3MEIICHHUS,

- OpraHu3alu  JCATEIBHOCTH  COTPYIHUKOB  CIY>KObI — OOCTy>KMBaHUS
Y DKCIUTyaTallii HOMEpHOTO (hOHA,

- OpTraHHU3aINH JIeATEeTbHOCTH COTPYAHUKOB CITY>KOBI TUTAHUS

- OpTraHHU3aINH JIeATEIbHOCTH COTPYAHUKOB CIY>KObI OpOHUPOBAHUS U IPOAAK,

OCHAILIEHHBIX 000PY/1I0BAHHEM:

- MOCAI0YHBIE MECTA 0 KOJIMYECTBY 00YJaIOLINXCS;

- pabouee MeCTO MpenoiaBaTens;

- 9KpaH, IPOEKTOP, MarHUTHAS JTOCKa;

— IHUIAKTHYECKUE ITOCOOHS;

- MporpaMMHOE O0eCTIeueHHE;

- BUICOMMIBMEI IO Pa3InIHBIM TEMaM;

TeXHUYECKMMHU CPeACTBAMM:

- BHJIE0000pyA0BaHUE (MYJIBTUMEINNWHBIA MTPOEKTOP C SKPAHOM WM TEJIEBHU30p, WU
TUTa3MEeHHas MaHelb);

- KOMITBIOTEPBI TI0 KOJIMYECTBY TIOCAJOYHBIX MECT;

- npodeccnoHanbHbIe KOMIIBIOTEPHBIE TIPOTPAMMBI.

7. UndopmannoHHoe odecneyeHue peaju3aniuu NporpaMmabl
npogeccuoHAJIBHOI0 MOAYJISA

Jlnia peanuzauuu nporpammsl OMOIHMOTEUHBIA (HOHT 00pa30BaTENbHOM OpraHU3aluu
JIOJDKEH HMMETh IeYaTHble W/WIM SJIEKTPOHHbIE 0Opa3oBaTelibHble M HMH(OpMAIOHHBIE
pecypcebl, pekomeHaoBanHbie DYMO, 11t UCTIONB30BaHUSI B 00pa30BaTEIFHOM IPOIIECCE.
[Tpu dopmupoBanun 6ubIMOTEYHOr0 (oHAa 00pa30BaTENLHONW OpraHU3alMM BbIOWpaeTcs
HE MEHEe OJHOTO W3JaHHWsi W3 IEePEUYNCICHHBIX HW)KE MeYaTHBIX W3JaHUN © (WIN)
AIIEKTPOHHBIX M3/1aHUI B KayeCTBE OCHOBHOI'O, IPU 3TOM CIHCOK, MOKET OBbITh JIOTOJIHEH
HOBBIMH W3JIAaHHUSIMU.

7.1. OcHOBHBbIE MeYaTHBIE U3TAHUS

1. yBanoBa, H. H. OcHoBBl Aenonpon3BOACTBa : YYEOHHMK M MPAKTUKYM JUIS
cpennero npodeccuoHanbHoro odpaszosanusi / H. H. llysamoBa, A. KO. VBanoBa ; mon
oOmieit penakiuei
H. H. UlysanoBoii. — 2-e u3z., nepepad. U non. — Mocksa : U3natensctBo FOpaiit, 2021. —
428 c. — (IIpodeccnonampHoe obOpazoBanme). — ISBN 978-5-534-11014-2. — Tekct
anektponHbii // DBC FOpaiit [caiit]. — URL: https://urait.ru/bcode/469548

2. I'pozoBa, O. C. Jlemompou3BoACTBO : Yy4eOHOE TOCOOME I CPEIHETO
npodeccuonansHoro obpazosanust / O. C. I'pozoBa. — MockBa : M3gatensctBo HOpaiit,
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2021. — 126 c. — (Ilpodeccuonanproe oopazoBanue). — ISBN 978-5-534-08211-1. — Tekcr :
anektpoHHbii // DBC FOpaiit [caiit]. — URL: https://urait.ru/bcode/472842

3. Kysnenos, WM. H. JlokymeHTanmoHHOe  OOecreyeHue  yrpaBJICHUS.
JIOKyMEHTOOOOpOT W JICIOMPOU3BOJCTBO : YYEOHUK W MPAKTUKYM JUISI  CPETHETO
po¢)eCCHOHAIBHOTO o0OpazoBaHHs /

U. H. Ky3nenos. — 3-¢ u3a., nepepad. M mom. — Mocksa : U3narensctBo HOpaiit, 2021. —
462 c. — (IIpodeccuonanpHoe obOpazoBanue). — ISBN 978-5-534-04604-5. — Tekcr :
anektponHbii / DBC FOpaiit [caiit]. — URL: https://urait.ru/bcode/470020

4. byropckuii, B. II. Opranuszanus TypucTCKoi HHIyCTpuH. [IpaBOBBIE OCHOBHI :
yueOHOoe mocobue I cpenHero mpodeccruonainpHoro oopasosanms / B. I1. byropckuit. —
Mocksa : UznarensctBo FOpaiit, 2021. — 165 c. — (Ilpodeccuonanbnoe obpazoBaHue). —
ISBN 978-5-534-02282-7. — Texkcr : snekrtponnsiii / DBC IOpaiir [caiit]. — URL:
https://urait.ru/bcode/471593

5. 3onoroBckuid, B. A. IlpaBoBoe peryiaupoBaHUE TYPUCTCKOW IESTEIBHOCTH :
yueOHUK A cpeaHero mnpodeccuoHanbHoro odpazoBanus / B. A. 3onortoBckuii, H. .
3omnotoBckas. — Mocksa : M3garensctBo IOpaiit, 2021. — 247 c. — (IlpodeccnonanpHoe
obpa3zoBanue). — ISBN 978-5-9916-9854-2. — Tekcr : anekrponnsiit // OBC FOpaiit [caift]. —
URL: https://urait.ru/bcode/472244

6. Kopuee, M. K. JlokyMeHTanMOHHOE OOECICUCHHE YIPaBJICHUS : YUYCOHUK
U MIPAaKTUKYM JUIsI cpeqHero mpodeccuonaabHoro obpasosanus / . K. Kopnees, A. B.
[Tienko, B. A. Mamypues. — 2-e uza., nepepad. 1 non. — Mocksa : U3natensctBo FOpaiiT,
2021. — 384 c. — (ITlpodeccuonansHoe obpazoBanue). — ISBN 978-5-534-05022-6. — Texkcr :
anektponHsii // DBC FOpaiir [caiit]. — URL: https://urait.ru/bcode/472550

7. Abynanze, JI. I'. JlokymeHTannoHHOE oOecredyeHre YIpaBJIeHHUs NEPCOHAIOM :
y4eOHUK U IMPAaKTUKYM Ul CpeAaHero npodeccuonaabHoro oopazosanus / JI. I'. AGynanze,
. b. Bempspkkuaa, B. M. Macnoa. — 2-e u3j., nepepad. U gomn. — Mocksa : M3gareiascTBo
FOpaiit, 2021. — 370 c. — (IIpodeccuonansuoe odpazosanue). — ISBN 978-5-534-15076-6. —
Tekcr : anextponnsiit / DBC Hpaiit [caiit]. — URL: https://urait.ru/bcode/487121

8. Anocosa, T. I'. Texnonoruu xkomdopra : yuedbHoe nocodue mis CIIO / T. T.
AmHocoBa,
XK. TanueB. — 2-e u3a. — CapatoB, ExatepunOypr : IIpodoOpazoBanue, Ypanbckuit
denepanbubiii yauBepeuteT, 2019. — 71 ¢. — ISBN 978-5-4488-0407-6, 978-5-7996-2813-0.
— TexcT : 3neKTpOoHHBIHN // DneKkTpoHHbIN pecypc nndpoBoit oopazoBatensHOl cpenbl CIIO
PROFo6pa3zoBanue : [caiit]. — URL: https://profspo.ru/books/87883

9. 3axapoBa, H. A. TI'ocymapcTBeHHass NOJHMTHKAa U 3aKOHOJATEILCTBO B cdepe
TYPUCTCKOM U TOCTHHUYHOM JeaTebHOCTH : yueOHoe mocobue mist CI1O / H. A. 3axaposa.
— CaparoB, Mocksa : [IpodobpazoBanue, Aii [Tu Ap Menua, 2020. — 182 c. — ISBN 978-5-
4488-0443-4, 978-5-4497-0396-5. — TekcT : 3JICKTPOHHBIA // DJIEKTPOHHBIH pecypc
mudpoBoii  obpazosarenbHOil cpeasl CIIO PROFo6pazoBanme : [caiit]. — URL:
https://profspo.ru/books/93538

10. 3axaposa, H. A. Cranmaptuszauus, ceprudukanus, JUIEH3UPOBAHUE, HAJ30D
Y KOHTPOJIb B TYPUCTCKOW M TOCTUHUYHOU MHIYCTpHH : yueOHoe nocobue st CITO / H. A.
3axapoBa. — CaparoB, Mocksa : IIpodoOpazoBanue, At [lu Ap Meaua, 2020. — 137 c. —
ISBN 978-5-4488-0475-5, 978-5-4497-0399-6. — TekcT : 2JIEKTPOHHBIN // DIEKTPOHHBIH
pecypc uudpoBoii obpazoBatenbHoit cpeasl CIIO PROFoOpaszoBanme : [caiit]. — URL:
https://profspo.ru/books/93551
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7.2. OCHOBHBIE JIEKTPOHHbIE U3IAHUSA

Oo6pazoBarenbHas maatgopma FOpaiit https://urait.ru/;

O6pazoBarenbHas mwiardopma [IpododpazoBanue https://profspo.ru/.

7.3. JIoNnoJTHUTEIbHbIE HCTOYHUKHU

1. ®enepanbublii 3aK0H OT 24 HOs10ps 1996 1. N 132-D3 «O6 ocHOBaX TypHCTCKOM
nesrenbHoCcTH B Pocculickont @enepanuny».

2. 3akoH P® or 07.02.1992 N 2300-1 (pem. ot 11.06.2021) «O 3ammre mpas
noTpeduTenei».

3. Pacnopspkenue IlpaBurensctBa PO ot 20.09.2019 N 2129-p (pexn. ot 23.11.2020)
«O06 yrBepxxaennu Ctpateruu pa3BuTHs Typusma B Poccuiickoii denepanyu Ha nepuoa 10
2035 romay.
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