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H _ y‘—[P]E)KHEHV[E BBICILIETO OBPA30]§AHVI$I PIYTUC
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TYPU3MA V1 CEPBVICA»
Aucm 2 uz 54

1. AHHOTanUs pado4eil MPOrpaMMbl JUCUMILIMHBI (MOTYJIS)

Hucuumnuna «JlokymMeHTalonHoe obecriedeHne MpodecCHOHANBHON esSTeIbHOCTH
OTHOCUTCS K 1 GJIOKY YacTH mporpamMmbl 0akanaBpuara Mo HarpasieHHio moarotosku 38.03.01
"OxoHOMHKA", MPOGUIL: DKOHOMHKA NPEANPHUATHNH M OpPraHM3alliii W OTHOCUTCA K 4YacTH
porpaMMsl, (GOPMUPYEMOH YHaCTHUKAMH 00pa30BaTEIbHBIX OTHOLICHUH.

JlucuuniuHa HarpaBieHa Ha GOPMUPOBAHUE CIEIYIOIINX KOMIETEHIUN BBIITYCKHUKA:

IIK 1 - crmocoOeH BBISBIATH, OCYIIECTBISAT, COOp W aHANU3 OW3HEC-MHPOPMAIUH IS
bopMUPOBAaHUS BO3MOXKHBIX  PEIICHUH, opopmiATh pe3yabTaThl OM3HEC-aHANU3a B
COOTBETCTBUU C BHIOPAHHBIMH MOAXOJaMH; B YaCTH MHIUKATOpa JOCTHKEeHUs kKomriereHuuu 11K
1.2 - opopmiisieT pe3yabTaThl OU3HEC-aHATN3a B COOTBETCTBUH C BEIOPAHHBIMU MOJIX0JaMU

CopepxaHve  JUCLMIUIMHBI ~ OXBaTbIBa€T  KpPYr  BOIPOCOB,  CBSI3AHHBIX  C
JIOKYMEHTOBEICHUEM, B TOM YHCJIE€ OCHOBHBIE TIOHATHS B 00JIACTH JOKYMEHTHUPOBAHUS U 00IIKe
HOpMBI  OopmiIeHUS ~ JOKYMEHTOB, CTPYKTypa  OpPIraHHU3allMOHHO-PACHOPSIUTENbHBIX
JOKYMEHTOB KOMMEpPUECKHUX MPEINpHUITH W OpraHu3aluid, BUIbI M CTPYKTYpa CIYKEOHBIX
IIUCEM, a TAaK)K€ OCOOCHHOCTH JOKYMEHTOBEJIEHHUS U JOKYMEHTOOOOpPOTa B rOCYAApCTBEHHBIX
YUPEXKICHUSAX U OpPTraHU3AIUAX.

OO0miasi TpyAOEMKOCTh OCBOEHHS AMCLUUILUIMHBI COCTaBIseT 4 3adeTHbIX enuHul, 144
yacoB. lIpernonaBanue AUCHUIUIMHBI BEJETCS HA OYHOM OTIEJIEHMM Ha 2 Kypce B 3 cemecTpe
MPOJIOJKUTENBHOCTRIO 18 Henmenb. [lporpamMmoil aucUMIIMHBI TpeaycMOTpeHbl: 34 wyaca
JEKUMOHHBIX 3aHATUH, 360 MpPaKTUYECKUX 3aHATHI, KOHCYIbTAlMU 2 Yaca, MPOMEXKYTOUYHAas
arTectanus 2 d4aca, 70 YacoB OTBOAMTCS Ha CaMOCTOSTENbHYIO paldOTy CTYIEHTOB U
IpelycCMaTpUBAET MPOBEACHUE YUEOHBIX 3aHATHH CIEAYIOLIUX BUJIOB: JIEKIIMM, MPAKTHUECKUE
3aHATUS B (QopMe  pa3BepHyTOil  Oeceapl, OOCYXKIEHHs  JOKJIAaJ0OB  CTY/AEHTOB,
KOMMEHTHUPOBAHHOTO YTEHHS, padOThl B MallbIX IpyInax, B (opMe JeJI0BOM WIpbl, YCTHOTO
ompoca Mo maTepuainaM JIEKIUHU, U3yYEHUs TPUMEPOB PA3IUYHBIX BUJIOB JOKYMEHTOB, aHAIU3
pazgena 'OCT P 7.0.97-2016., camoctosiTenbHass paboTra OOydYarOUIMXCsl, TPYNIOBBIE |
WHAWBUIYalIbHbIE KOHCYIbTAIIHUH.

[IpenogaBanue NUCUUIUIMHBI BEAETCS HAa OYHO-3a0YHOM OTJIEJI€HMM Ha 2 Kypce B 4
cemectpe. IIporpammoil QUCHMIIIMHBI TPEIYCMOTPEHBI: & Yaca JIEKIHOHHBIX 3aHATHH, 10
MPAKTUYECKHUX 3aHITUH, KOHCYJIbTAallMU 2 Yaca, IPOMEXKYTOYHas arrecranus 2 4aca, 122 yaca
OTBOJIUTCS HA CAMOCTOSITENIbHYIO pa0OTy CTYACHTOB

[Iporpammoii mpe1yCMOTPEHBI CIENYIOLNE BUIBI KOHTPOJIS:

- TeKyIIUi KOHTPOJb B (opme ayautopHoro TectupoBanusi (1,2 u 3 KOHTPOJbHBIC
TOYKH);
- 3aIIMTHI TPYIIIOBOTO IpoeKkTa (rpymnmna 2-3 yenoBeka, 4 KOHTPOJIbHAs TOYKA);
- TIPOMEXYTOYHAsl aTTeCTalMsl HA OYHOM OTAeNeHHH B (opme auddepeHnnpoBaHHOTO
3auera (3 cemecTp).
- IPOMEXYTOYHAsl aTTeCTallisl Ha OYHO-3a0YHOM OTAeNeHUH B popme auddepeHInpoBaHHOTO
3auera (4 cemecTp).

OCHOBHBIE TIOJOKEHHUS JUCIIUIUIMHBI MOTYT OBITh WCIOJIb30BaHBI B JAJIbHEHUINIEM TIPH
M3YYECHUU TaKUX JUCLUIUIMH, KaK: OM3HEC-TNIaHUPOBaHUE, [IEHO00pa30BaHNEe HA MPEIIPUITUN
(B opraHu3aIym)

[Tocne 3aBepiIeHHs Kypca OOy4YaIOUIUIICS COBEPIICHCTBYET MOTYyYCHHBIC 3HAHUS, YMECHHUS
M HaBBIKM B IMPOIECCE MNPOXOKICHUS MPAKTUKH W MCHOJB3YET B XOAE TIOCYIapCTBEHHOU
HUTOTOBOM aTTECTAIlUM.
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2. [lepeyeHb MIIAHUPYEMBIX Pe3yJIbTATOB 00y4YeHHsI 10 AU CHUILINHE (MOIYJII0),
COOTHECEHHbIE ¢ MVIAHUPYEMbIMHU Pe3yJ1bTATAMM OCBOCHHSI 00Pa30BaTeIbLHOI NPOTrPaMMbI

Ne VHpekc KoMIeTeHImH, [Tnanupyemsble pe3ynbTaThl 00ydeHHUs

il MHMKaTOpa (KOMIIETEHIIMU, UHIUKATOPA JOCTHXKCHHUSI KOMITETEHIIUH )
JOCTUKCHHUSA
KOMIICTCHIIH

1 K 1 I[IK 1 - cnocoOeH BBISBIATH, OCYIIECTBISATH COOp H aHAIH3

ousHec-uHGopMarmu st GOPMHUPOBAHHS BO3MOXKHBIX PELICHUH,
0opOpMIISITH  pe3yNIbTaThl OW3HEC-aHaIW3a B COOTBETCTBUU C
BBIOPAHHBIMHU TTOAX0AaMHU

B 4aCTH MHAWKATOPA JOCTUKCHHUA KOMIICTCHIIUN

ITK 1.2 - opopmitsieT pe3ynbTaThl OU3HEC-aHATM3a B COOTBETCTBHH
C BRIOPAHHBIMU TOIXOAMH

3. Mecto gucuumiunbl (Moay.as) B crpykrype OIIOII:

JucturumHa «/lokymeHTannonHoe oOecrneyeHne MPO(PEeCCHOHATBHON EeSTeTbHOCTH
OTHOCUTCS K 1 OJOKY YacTu mporpammbl OakaiaBpuaTa 1o HampasieHuro noarotoku 38.03.01
"JxoHOMHUKA", TIPOPIIE: DKOHOMHUKA MPEANPHUATANH W OpPTaHU3AIMi M OTHOCUTCS K IEPBOM
YacTH NMporpamMmsl, popMHUpyeMol yJaCTHUKaMHU 00pa30BaTeIbHBIX OTHOILICHUH.

N3ydenne nanHOM AMCUMIUIMHBI 0a3upyeTcs Ha CyMMe 3HaAHUM U HaBBIKOB, IOJyYEHHBIX
CTyJEHTAaMM B XOJ€ H3YYEHHs JUCLUIUIMH: HWHOCTPAHHBIA S3bIK, TEXHOJIOTMH JEJIOBBIX
KOMMYHHUKaIlMii B Npo(ecCHOHATbHOM JIeATENbHOCTH, HWH(POpPMAMOHHOE o0ecnedyeHue
npodeccuoHaIbHOMN e TeTbHOCTH

®opmupoanue komnereHuu 11K 1 nmpogomkaercs B cleayomuX AUCIUIIIIMHAX: OU3HEC-
IaHupoBaHue (5 ceMmecTp), 1IeHO0Opa3oBaHKe Ha MpeAnpudaTuu (B opranuzanuu) (5 cemectp),
napajuieIbHO B Auciurummae Mapketusr (3 cemectp)

[Tocne 3aBepiieHUst Kypca 0OydarOIIMiCs COBEPIIEHCTBYET MOJyYEHHbIE 3HAHUS, YMEHHUS
U HaBbIKM B TMpollecce MPOXOXKIACHHUS MPAaKTHUKH U HCIHOJb3YeT B XOJE TOCYJapCTBEHHOM
UTOTOBOW aTTECTalUH.

4. O0beM AUCUMILIMHBI (MOYJI51) B 3a4€THBIX eAUHULAX C YKa3aHHEM KOJIH4eCTBa
aKaJeMH4YeCKHX YacOB, BbIIeJIEHHBIX HA KOHTAKTHYI0 padoTy 00y4yalommxcs ¢
npenojaasareseM (110 BUAaM y4eOHbIX 3aHATHII) 1 HA CAMOCTOSITEJILHYI0O PadoTy
o0yJaromuxcs

OO1ast TPYA0EMKOCTh AUCIIUIUTHHBI cOCTaBIsAeT 4/144 3aueTHBIX €IMHUIY/ aKaJl.4acoB.

(1 3auemnasn eounuya coomseemcmeyem 36 akademudecKum yacam)

st ouHO# popmMBbI 00yUeHHS:

Ne Bunbr yueOHOM eaTenbHOCTH CemecTpsbl
Bcero

n/m 3

1 KonTakTHas padoTa o0y4yarommuxcsi ¢ npemnojgasareiemM 74 74
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B TOM YHUCIJIE: - - - |-
1.1 | 3aHATHSA JIEKIMOHHOTO TUIA 34 34
1.2 | 3aHATHS CEeMHHAPCKOTO THIIA, B TOM YHUCJIE: 36 36
CemuHapbl
JlaboparopHbie pabOTHI
[IpakTrueckue 3aHATUS 36 36
1.3 | KoncyabTauumn 2 2
1.4 | ®opma npoMe:KyTOYHOH aTTecTalMu (3a4eT, 3a4eT ¢ 2 2
OLIEHKOI1, JK3aMeH) 3au.
c
oIl
2 CamocrosiTesibHasA padoTa 00y4Yarmuxcst 70 70
3 O0mas Tpya0eMKOCTh gac 144 144
3.e. 7 )
JL1st 04HO0-3204HOM GopMbI 00yUeHUsI:
Ne | Buasl yueOHOM 1€ATEIbHOCTH CemecTpbl
n/m Bceero | 4
1 KonTakTHas padora odyuyaomuxcs ¢ npenojgasarejiemM 22 22
B TOM YHCIJIE: - - -
1.1 | 3aHATHS JIEKIMOHHOTO THUTA 8 8
1.2 | 3aHATHS CEeMHHAPCKOTo TUIIA, B TOM YHCIE: 10 10
CeMuHapbl
JlaGopaTopHble paboThI
ITpakTHyeckue 3aHsTHS 10 10
1.3 | KoncyabTanumn 2 2
1.4 | ®opMa npomMeKYTOUYHON aTTecTallMu (3a4eT, 3a4eT ¢ 2 2
OLEHKOI1, JK3aMeH) 3au.
¢
oI
2 CamocrosiTejbHasi padoTa 00y4aIOIIMXCH 122 122
3 Oo0mast Tpy10€eMKOCTh gac 144 144
3.e. 2 )
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5. Coneprxanue QTMCUUILTUHBI (MO1YJIf1), CTPYKTYPHUPOBAHHOE 110 TeMaM (pa3jejiaM) ¢ YKa3aHueM OTBEeJeHHOr0 Ha HUX KOJIMYecTBa
aKaJeMUYeCKUX YaCOB M BUI0B Y4eOHbIX 3aHATHI
st ouHo#i popmBbI 00yUeHHS

HanmeHnoBanue tem
JIEKIWM, IPAKTHYECKUX
pabort, 1abopaTOpHBIX
paboT, CEMUHApPOB,
CPO

Bupel yueOHBIX 3aHATUH U POPMBI UX TPOBEICHUS

KonTakTHas pa60Ta o6yqafoumxc;1 C MMpcrioaaBaTCJICM
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1. OcHOBHEBIE 1.1. ®yskuy, nemu u- | 2 TpanuonHnas | 2 YcTHBIM onpoc 1o 5 |Ilogroroska
MMOAXOAbI K 3a/1a4M CIy>KOBI MaTepuagam JeKIUH JIOKJIAI0B
OpraHu3aIuu JIOKYMEHTAIMOHHOTO
JIENIONPOU3BOJICTBA | OOecTeueHHs
B YUPESIKICHUU yIIpaBICHUS
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YYPEXXIEHME BBICIIETO OBPA30BAHVIA

J OEJEPAJIbBHOE TOCYOJAPCTBEHHOE BIO/IXETHOE OBPA3OBATE/IBHOE
(1l

«POCCUVICKUW TOCYJAPCTBEHHBIVI YHVBEPCUTET

TYPU3MA V1 CEPBUCA»

CMK
PIYTUC

Aucm 6 u3z 54

Texymuit KOHTpOJb 1

AynutopHoe
TECTUPOBAHUE.

1.2. TeopeTnueckue Tpanuimonnas Pa3Bepnyras Gecena N3yuenue

OCHOBBI HOPMAaTHUBHBIX

JIEeJI0NPOU3BOJICTBA JIOKYMEHTOB:

OpraHu3aIu

1.3. JlokyMeHT. TpanuuroHHas KommenTupoBannoe N3yuenue

Dopmynsp-odpazen YTEHUE HOPMAaTUBHBIX

JIOKYMEHTA. HOPMAaTHUBHBIX JIOKYMEHTOB
JIOKYMEHTOB

1.4. ®ynxnun TpanuuuroHHas Pa3BepnyTtas Gecena N3yuenue

JIOKYMEHTA. HOPMAaTHUBHBIX

IOpunnueckas cuna JIOKYMEHTOB

JIOKYMEHTA.

JlokyMeHTOO0O0pOT.

1.5. Cranpaptuzauus u TpanuunoHHas N3yuenue 3akpenyeHue

yHUpUKAIUS MIPUMEPOB JIEKIIMOHHOTO

JIOKYMEHTOB. pa3IMYHBIX BUJIOB Marepuana
JIOKYMEHTOB

1.6. TpeGoBanust k TpaguuroHnHas Amnanu3 pazzgena 3akperieHue

COCTAaBIIEHHUIO U I'OCT P 7.0.97-2016 JIEKIITHOHHOTO

0hOpMIICHHUIO Marepuaia
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®EJEPAJIBHOE TOCYJAPCTBEHHOE BIO/IKETHOE OBPA30OBATEJTBHOE CMK
@ YYPEXIEHVE BBICILIETO OBPA30OBAHVIST PIYTUC
«POCCUMCKNM TOCYJAPCTBEHHBIVI YHUBEPCUTET
TYPU3MA "1 CEPBUICA»
Aucm 7 uz 54

JIOKYMEHTOB.

Texymmit AynutopHoe

KOHTPOIIb 2 TECTUPOBAHUE

2. OcobenHoctn 2.1. OcHOBHBIC 2 Tpamumuonnas | 2 | Pa3BepHyras 6ecena 3akperieHue

COCTAaBJICHHUS U CPYIIIBI JOKYMEHTOB. JIEKIIMOHHOT'O

odopmiteHUS OpranuzalvoHHbIE MaTepuaia

OCHOBHBIX JIOKYMEHTBI

JTIOKYMEHTOB MpEATPUSITHS.

YIPABICHUS
2.2. OpraHu3anuoHHO- | 2 Tpaguumonnas | 2 | JlenoBas urpa [ToaroroBka
pacnopsIuTEIbHbIE «CoBenianue. COMPOBOAUTENBHON
JIOKYMEHTBI N3yuenune TUNIOBBIX JIOKYMEHTAIU!

JIOKYMEHTOB. MOATOTaBIUBAIOIIEH
MEpOTPUSITHE

2.3. [Iporokon 2 Tpagumonnas | 2 N3yueHnune TUIIOBBIX ITonroroska
:TIOPSIIOK JIOKYMEHTOB. IIPOTOKOJIA TIO
COCTAaBJICHMUS, [Henosas urpa UTOTaM JIEJIOBOU
MPUMEHEHUS U «3acenanuey. CUTYaIu1
YTBEPKJICHHUSL.
2.4.PacniopsiiuTenbHble | 2 Tpaguumonnas | 2 | Pa3BepHyras O6ecena ITogroroska
JIOKYMEHTBI COOOIIeHNH I
HPEINPUSATHS. 00CYXJICHHUSL.
2.5. Uadopmarmionto- | 2 Tpamummonnas | 2 | YCTHBIHN ompoc 3akperieHue

© PI'YTUC




DEIEPAJIBHOE TOCYIAPCTBEHHOE BIOJI’)KETHOE OBPA30OBATEJIbBHOE CMK
= YUYPEXIEHME BbICIHIEI'O OBPA30OBAHVI PIyTUC
«POCCUVICKUW TOCYJAPCTBEHHBIVI YHVBEPCUTET
TYPU3MA VI CEPBVICA»
Aucm 8 us 54
CHpaBOHHBIe CTy,Z[eHTOB. JICKIHUOHHOI'O
JIOKYMEHTBHI. PasBepnytas Gecena MaTepuala
PaGora c
KOHCIICKTaMH
2.6. Hopmbl 2 Tpaguuumonnas | 2 | YcTHBIN Ompoc [ToaroroBka

o(HIIMATBHO-IEIIOBOTO
CTHJISL CITyKEOHBIX

CTYJICHTOB.
PasBepnytas Gecena

JCJIOBBIX ITHCCM.

JIOKYMEHTOB.
2.7. IlpaBuna 2 Tpanuumonnas | 4 | KommenTHpoBaHHOE N3yuenue
odopmIiIeHUS YTEHUE PA3CIIOB HOPMATHBHBIX
JIOKYMEHTOB 110 HOPMAaTHUBHBIX JIOKYMEHTOB:
JINYHOMY COCTaBY. JIOKYMEHTOB denepanbHbIA
3aKoH «O
IIEPCOHAIIBHBIX
JTAHHBIX.
3. Ocobennoctu 3.1. OcHOBHBIE 2 Tpagunuonnas | 4 | Pabora B ManbIx
JOKYMEHTOBEICHUS | MPaBUJIa OpraHU3aIuu rpynmnax mo [ToaroroBka
" paboThI ¢ BXOIAUIUMHU ITOATOTOBKE IpyIIIOBOTO
JOKYMEHTO000pOTa | M UCXOASIIUMHU IPYIIIOBOTO IIPOEKTa IIPOEKTa
B JIOKYMEHTaMHU.
roCyAapCTBEHHBIX
YAPCAICHIAX 1 Texymmii KOHTPOIH 3 AynutopHoe
OpTaHM3ATHIAX TECTUPOBAHUE
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DEIEPAJIBHOE TOCYIAPCTBEHHOE BIOJI’)KETHOE OBPA30OBATEJIbBHOE CMK
(e R y‘lP]E)KHEHVIE BBICIIIETO OBPA30]§AHI/IH PIyTHUC
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TYPU3MA "1 CEPBUICA»
Aucm 9 uz 54

3.2. Ocobennoctu 2 TpamuumonHas | 2 | YCTHBIN onpoc 6 | Uzyuenue
JIEIONIPOU3BOJICTBA B CTYJICHTOB. HOPMAaTHUBHBIX
OpraHu3aIusIX U Pa3Bepuyras Gecena JTIOKYMEHTOB.
MPEITPUATHSIX
Texkymuit KOHTpOb 4 3amuTa rpymnmnoBoro 2 | [loaroroBka
IPOEKTa TPYIIIOBOTO
MPOEKTa

KoHncynbranuu
IIpome:xxyTouHasi arTecTanusi — 3a4er ¢ OLEHKOM - 2 yaca

J1st 0uHO-3204HOM GopMBbI 00yUeHHUS:

HayMeHOBAHIIE HaumenoBanwue tem Bunel yueOHBIX 3aHATHI U POPMBI UX IPOBEICHUS
JIEKIUA

pasnena 1y, V4B oasa

KonTakrHas pa60Ta 06yqafomnxc51 C IIperogaBaTeciieM
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OEJEPAJIbBHOE TOCYOJAPCTBEHHOE BIO/IXETHOE OBPA3OBATE/IBHOE
YYPEXXIEHME BBICIIETO OBPA30BAHVIA

«POCCUVICKUW TOCYJAPCTBEHHBIVI YHVBEPCUTET
TYPU3MA VI CEPBUCA»

CMK
PIYTUC

Aucm 10 uz 54
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1. OcHoBHbIE 1.1. ®ynkuuu, uenuu | 1 Tpanuuuonna 21 |llogroroBka
MOJIXOMBI K 3aJ]auu CITy>KObI b JIOKJIaJIOB T10
OpraHu3aluu JOKYMEHTAIlMOHHOT O TEMaM.
JIeTIOTIPOU3BOICTBA | OOeCTIeYeHUs
B YUPEXKJIEHUU yIpaBiIeHUs
1.2. TeopeTuueckue.
OCHOBBI
JEJIONPOU3BOCTBA
OpraHu3au
Texymuit KoHTpOJIB | AynuropHoe
TECTUPOBaHUE
1.3. lokymeHT. 1 2 | Pa3BepHyTas 20 |N3yuyenne
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OEJEPAJIbBHOE TOCYOJAPCTBEHHOE BIO/IXETHOE OBPA3OBATE/IBHOE
YYPEXXIEHME BBICIIETO OBPA30BAHVIA

«POCCUVICKUW TOCYJAPCTBEHHBIVI YHVBEPCUTET

CMK
PIYTUC

MPaKTUYECKUX padoT,

TYPU3MA "1 CEPBUICA»
Aucm 11 uz 54
HauMmenoBanune tem BI/II[BI y‘le6HBIX 3QHATHU U (bOpMBI HX IMIPOBCACHUA
JICKITUH,

KonTakTHas pabota oOydaromuxcs ¢ rmpernojaBaTesieMm

nabopaTopHEIX padoT,
cemuHapos, CPO
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dopmysip-obpazert Oecena HOPMAaTHBHBIX

JIOKYMEHTA. JIOKYMEHTOB

1.4. ®ynkuuun

JIOKYMEHTA.

IOpuanueckas cuna

JOKYMEHTA.

JI0oKyMeHTOO0OO0POT.

1.5. Crannaptuzanus

1 yHUDUKAIISA

JTOKYMEHTOB.

1.6. TpeGoBanust K

© PI'YTUC




DENEPAJIBHOE TOCYOAPCTBEHHOE BIOI’)KETHOE OBPA30OBATEJIbHOE CMK
o YUYPEXIEHWE BBICILIEI'O OEPA30BAHVIA PIyTUC
«POCCUUNCKNUN TOCYOJAPCTBEHHbBIVI YHUBEPCUTET
TYPU3MA "1 CEPBUICA»
Aucm 12 us 54
HaumenoBanue tem Bunbl yueOHBIX 3aHATUI U QOPMBI UX NTPOBEICHUS
JICKITHH, K 5 5
NPAKTHYECKHX PABOT, OHTaKTHas paboTa 00y4aromMXcs C MpenoiaBaTeieM
nabopaTopHEIX padoT,
cemunapos, CPO - - 8
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COCTABJICHUIO U
oopmieHuro
JIOKYMEHTOB.
2. OcobeHHoCTH 2.1. OcHOBHBIE 2 Tpaguunonna |2 | Pemenwne 19 |Usyuenue
COCTAaBJICHUS U TPYIIIbI TOKYMEHTOB. s MPaKTUYECKUX JIEKIIMOHHOTO
oopmIieHUs OpranuszaioHHbIE 3aJaHui Marepuaia
OCHOBHBIX JTIOKYMEHTBI
JTOKYMEHTOB 2.2.
yIIpaBICHUS Opranu3zanuoHHO-
pacropsiIuTeIbHBIC
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OEJEPAJIbBHOE TOCYOJAPCTBEHHOE BIO/IXETHOE OBPA3OBATE/IBHOE CMK
YYPEXXIEHME BBICIIETO OBPA30BAHVIA PIyTUC

«POCCUVICKUW TOCYJAPCTBEHHBIVI YHVBEPCUTET
TYPU3MA VI CEPBUCA»

Aucm 13 uz 54

HaumenoBanue tem
JICKITUH,
MPaKTUYECKUX padoT,
nabopaTopHEIX padoT,
cemuHapos, CPO

Bunbl yueOHBIX 3aHATUI U QOPMBI UX NTPOBEICHUS

KonTakTHas pabota oOydaromuxcs ¢ rmpernojaBaTesieMm
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JTIOKYMEHTBI
2.3. IIpoToxkour: 2 4 | KoMMeHTUpOBaHHO

MOPSAZIOK COCTaBJICHHUSI,
MIPUMCHCHHUS U
YTBEPKIACHHUSI.

2.4 PacniopsiguTenbHbBI
€ JIOKYMEHTHI
TIPEATTPHUSATHS.

€ UTCHHUC
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OEJEPAJIbBHOE TOCYOJAPCTBEHHOE BIO/IXETHOE OBPA3OBATE/IBHOE CMK
YYPEXXIEHME BBICIIETO OBPA30BAHVIA PIyTUC

«POCCUVICKUW TOCYJAPCTBEHHBIVI YHVBEPCUTET
TYPU3MA VI CEPBUCA»

Aucm 14 uz 54

HanmenoBanue
pazaena

HaumenoBanue tem
JICKITUH,
MPaKTUYECKUX padoT,
nabopaTopHEIX padoT,
cemuHapos, CPO

Bunbl yueOHBIX 3aHATUI U QOPMBI UX NTPOBEICHUS

KonTakTHas pabota oOydaromuxcs ¢ rmpernojaBaTesieMm
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CCMI/IHapLI, aKkaja.4qyacoB

(I)opMa IIPOBCACHNA CEMUHapa

JlaboparopHbie pabOTHI,

aKaja.yacoB

o

dopma poBeICHUS

Koncynbranuu, akaj. 4acoB

dopma poBeICHUS

CPO, akaja.yacoB

®opma nposeaenust CPO

2.5. UudopmanmonHo-
CIIPaBOYHbIE
JOKYMEHTBI.
2.6. Hopmsbl
oduIraIbLHO-
JIEIIOBOTO CTHJIS
CITYyKEOHBIX
JTOKYMEHTOB.
2.7. llpaBuna

o opMIIeHUS
JTOKYMEHTOB T10
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OEJEPAJIbBHOE TOCYOJAPCTBEHHOE BIO/IXETHOE OBPA3OBATE/IBHOE
YYPEXXIEHME BBICIIETO OBPA30BAHVIA

«POCCUVICKUW TOCYJAPCTBEHHBIVI YHVBEPCUTET

CMK
PIYTUC

TYPU3MA "1 CEPBUICA»
Aucm 15 us 54
HaumenoBanue tem Bunbl yueOHBIX 3aHATUI U QOPMBI UX NTPOBEICHUS
JICKITUH, K 5 5
NPAKTHYECKHX PABOT, OHTaKTHas paboTa 00y4aromMXcs C MpenoiaBaTeieM
nabopaTopHEIX padoT,
<
cemunapos, CPO . - o,
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JMYHOMY COCTaBY
Tekymuii KOHTPOJIb 2 AynutopHoe 10 ([ToxroroBka K
TECTUPOBAHUE TECTUPOBAHUIO
3. Ocobennoctu 3.1. OcHOBHBIE 2 Tpaguunonna |2 | OGcyxneHue 10 | U3yuenue
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OEJEPAJIbBHOE TOCYOJAPCTBEHHOE BIO/IXETHOE OBPA3OBATE/IBHOE
YYPEXXIEHME BBICIIETO OBPA30BAHVIA

«POCCUVICKUW TOCYJAPCTBEHHBIVI YHVBEPCUTET
TYPU3MA VI CEPBUCA»

CMK
PIYTUC

Aucm 16 uz 54

HauMmenoBanune tem
JICKITUH,
MPaKTUYECKUX padoT,

Bunbl yueOHBIX 3aHATUI U QOPMBI UX NTPOBEICHUS

KonTakTHas pa60Ta 06yanOH_[I/IXC$I C IMperogaBaTciieM

nabopaTopHEIX padoT,
<
cemunapos, CPO - - =
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JOKYMEHTOBEJICH! | TIPaBHJIa OPTaHU3AINN s JTOKJTaJIOB JIEKIIMOHHOTO
au paboThI ¢ BXOISIIMMHU MaTepuana.
JOKYMEHTOOOOPOT | M UCXOISIIIMU
aB JOKYMEHTaMHU.
rocynapctBeHHbIX | 3.2. OcobOeHHOCTH
YUPEKICHUSIX U JIENIOTIPOU3BOICTBA B
OpTraHHU3aIHIX OpraHHu3aIusIX 1
MIPEATIPUSATHSIX
Texymuii KOHTpOJIb 3 AynuropHoe 10 | IToaroroBka k
TECTUPOBAHUE TECTUPOBAHU

© PI'YTUC




OEJEPAJIbBHOE TOCYOJAPCTBEHHOE BIO/IXETHOE OBPA3OBATE/IBHOE

YYPEXXIEHME BBICIIETO OBPA30BAHVIA

«POCCUVICKUW TOCYJAPCTBEHHBIVI YHVBEPCUTET

TYPU3MA V1 CEPBUCA»

CMK
PIYTUC

Aucm 17 uz 54

HauMmenoBanune tem

Bunbl yueOHBIX 3aHATUI U QOPMBI UX NTPOBEICHUS

JICKITUH,
MPaKTUYECKUX padoT,

KonTakTHas pa60Ta 06yanOH_[I/IXC$I C IMperogaBaTciieM

nabopaTopHEIX padoT,
cemuHapos, CPO
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Texyiuit KoHTpOIIb 4 3amura 32 |llogroroBka
TPYIIIOBOTO TPYIIOBOTO
MPOEKTa MPOEKTa
Koncynpranuun 2

IIpome:xkyTouHasi arTecTanus — 3a4yer ¢ OLEHKOM - 2 yaca
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OEJEPAJIbBHOE TOCYOJAPCTBEHHOE BIO/IXETHOE OBPA3OBATE/IBHOE CMK
YYPEXXIEHME BBICIIETO OBPA30BAHVIA

«POCCUVICKUW TOCYJAPCTBEHHBIVI YHVBEPCUTET
TYPU3MA VI CEPBUCA»

PIYTUC

Aucm 18 uz 54

6. [lepevyeHb y4ueOHO-METOAMYECKOT0 0O0eceYeHUs I CAMOCTOSATEIbHOM PadoThI 00YYAKOIIUXCSH M0 JUCHUILINHE (MOTYJIIO)

I[J'IH CaMOCTOSITEIILHOMI pa6OTBI 10 JUCLHMIIIIMHE 06yqaloumec5{ HCIIOJIB3YIOT CICAYIOHICC y‘le6HO'MeTO,I[I/ILIeCKOG obOecrieueHue

Ne Tema, TpynoeMKoCThH B YuyeOHO-MeTOANYECKOE O0ecTieyeHne
n/n aKaja.4., OYHAA/0IHO-
3a04HAas/32049HasA
1 OCHOBHBIE IOJIXO/IBI K OcHoBHas1 JiuTEpaTypa
OopraHusa
;;FI 01;1; Oligﬁﬂ CTBA B 1. brixoBa, T. A. JIokyMEHTalIMOHHOE 00OECIIeUYeHUE YIIPaBICHUS (J1€I0NPOU3BOJICTBO) :
yupexaennn: 31/41 yaebHoe mocooue / T.A. beikoBa, T.B. Ky3nenosa, JI.B. Cankuna ; mozg oomr. pexa. T.B.
2 JlokyMeHTalHOHHOE Ky3nenoBoii. — 2-e u3n., nepepad. u gon. — Mocksa : UHOPA-M, 2023. — 304 c. +
?GGCHquHHe ynpaBJ)Iegg/”Z 9 Jlor. marepuaisl [ DneKTpoHHbIH pecypc]. — (Bsiciiee obpasoBanue: bakaraBpuar). -
JACJIOITPOU3BOJICTBO ): . O .
3 OCOBEHIOCTIL ISBN 978-5-16-004805-5. - Tekcrt : anexkrponnsiid. - URL:

JOKYMEHTOBEICHUS U
JOKYMEHTO00O0pOTa B
rOCY/IapCTBEHHBIX
VUPEKICHUAX U
opranm3anusx 14/52

https://znanium.com/catalog/product/1906701

2. OCHOBBI JICJIONIPOU3BOJICTBA : yueOHOe rmocooue / A.M. Acanues, 1.11. MupoHogBa,
E.A. Kocapesa, I'.I". BykoBuu. — 2-¢ u3a., uctp. u gomn. — Mocksa : UHOPA-M,
2022. — 146 c. — (Bwiciee oopazoBanue: bakanaspuar). — DOI 10.12737/24426. -
ISBN 978-5-16-015831-0. - Tekcrt : anexrponnsiid. - URL:
https://znanium.com/catalog/product/1246746

3. Kupcanosa, M. B. Kypc aenonpousBoacTBa: J0KyMEHTAIIMOHHOE O0ecriedeHne

ynpasieHus : yaeoHoe nocooue / M.B. Kupcanona, FO0.M. AkcenoB. — 6-e uzz., ucmp.
u gon. — Mocksa : UHOPA-M, 2023. — 257 c. + [lon. maTepuansl [ DIEKTPOHHBIHI
pecypc]. — (Briciee oopazoBanue: bakamaspuar). - ISBN 978-5-16-006789-6
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https://znanium.com/catalog/product/1906701

OEJEPAJIbBHOE TOCYOJAPCTBEHHOE BIO/IXETHOE OBPA3OBATE/IBHOE CMK
YYPEXXIEHME BBICIIETO OBPA30BAHVIA PIyTUC

«POCCUVICKUW TOCYJAPCTBEHHBIVI YHVBEPCUTET

TYPU3MA V1 CEPBUCA»

Aucm 19 uz 54

JdomosiHuTEIbHAS JIUTEPATYPaA

1. Kynses, H. H. lokymenTtoBenenue : yueonuk / H. H. Kynses, /1. H. Ypanos, A. T.
dabpuunoii ; mox pen. npod. H. H. Kynaesa. - 2-e u3z., crep. - Mocksa : Jloroc, 2023. - 352
c. - (HoBas ynuBepcurerckas o6udnuoreka). - ISBN 978-5-98704-329-5. - Tekcr :
anekTpoHHbIN. - URL: https:/znanium.com/catalog/product/1211628

2.bynatr, P. E. JlokymeHTalmoHHOE€ oOO€CIEeUCHHE YIPaBJICHUS IIEPCOHAIOM : ydeOHOe
nocoobue / P. E. bBymar. — Mocksa : UHOPA-M, 2022. — 234 c. + Jlom. maTepuabl
[DmexkTponHbIi pecypc]. — (Bricmee obpazoBanme: bakamaspuar). - ISBN 978-5-16-010318-
- Tekcr : anextponHsiid. - URL! https://znanium.com/catalog/product/1007087

7. ®OHJ OLIEHOYHBIX CpeaCTB 1Jisl MIPOBECACHUA Telcymeii 4 l'[pOMC)KyTO‘-IHOﬁ arrecranmumn oﬁyqaloumxca o JTUMCHMIIJINHE (MOI[y.]'[lO)

7.1. HepequL KOMIIEeTEeHIIU ¢ YKa3aHHEM 3TAIN0B UX (l)OpMHpOBaHI/Iﬂ B IIpoecce 0CBOCHUSA 06pa30BaTeJ’le0ﬁ IMpOorpaMMabl

No WNHnnekc komne- ConepxaHre KOMIIETEHITUN Paznen nucuunnuHel, B pesynbrate u3yueHus paszjaena IUCIUILUIUHEI, 00eCeqnBaIoniero ¢opMupoBaHue
11 TEHLIUH, Y MHJUKATOpa JOCTUKEHUS obecneunBaro-mun KOMTIETEHIINH, MHANKATOPA TOCTIKEHUSI KOMIIETEHIIUN 00yJatONUNCs TOJDKEH:
HWHJIMKaTopa KOMIETEHI[UU sTansl GOPMUPOBAHUE 3HaTh YMETh BIIAJICTh
JIOCTHKEHUS KOMIIETEHIIUH,
KOMIIETEHIIUN HWHJMKAaTOpa
JIOCTHUKEHUS
KOMIIETEHIIUU

IIK 1 - cnocoOeH BBIABIATH, OCYIIECTBIATh cOOp M aHAINW3 OM3Hec-uH(pOpMauuu A GOpMHUPOBAHUS BO3ZMOXKHBIX PELIEHUH, OQOPMIISTH

PE3YJIbTATHI Ou3Hec-aHalli3a B COOTBETCTBUH C BBI6paHHLIMI/I noaxogJaMHu

[IK 1.2 odopmiisieT 2. OcobeHnHocTH cnenupuky BBISIBJISITh, OCYHIECTBIIAT | OPOPMIIATH
pe3ysibTaThl OU3HEC- | COCTaBJICHUS U odopmieHus cbop u aHanu3 OGU3HEC- pe3yabTaTel  OM3HEC-
aHaIm3a B | oopMIIeHHS OCHOBHBIX nH(popMalun aHaIM3a B
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https://znanium.com/catalog/product/1211628
https://znanium.com/catalog/product/1007087

DEIEPAJIBHOE TOCYIAPCTBEHHOE BIOJI’)KETHOE OBPA30OBATEJIbBHOE CMK
(e R y‘lP]E)KHEHVIE BBICIIIETO OBPA3O]?1AHV[$I PIyTHUC
«POCCUUNCKNUN TOCYOJAPCTBEHHbBIVI YHUBEPCUTET
TYPU3MA "1 CEPBUICA»
Aucm 20 uz 54

COOTBCTCTBUHU C | OCHOBHBIX ,IIOKYMCHTOB COOTBCTCTBHUHA
BBI6paHHI>IMI/I JOKYMCHTOB YIIpaBJICHUA BBI6paHHI:>IMI/I
noaX0oJaMu YIIpaBJICHUS oaXodaMH

7.2. Onucanue nokasartesjiei u KPUTEPUEB OLCHUBAHUSA KOMIIeTEHIIMI Ha PA3HBIX 3Tarax ux (l)OpMI/IpOBaHI/IH, OIMMCAHMEC IKAJI OCHUBAHUSA

PesyabraTt 00yuennss | Iloka3artensn Kpurepuii JTan ocBOeHUs!
10 JMCIUINIHHE OlleHUBAHUS OlleHHUBAHUS KOMIIETEeHIIUH
3HaHue crienupuKa CryneHt
o opMmIIeHHsT OCHOBHBIX JIEMOHCTPHUPYET 3HAHUSA
JIOKYMEHTOB OCHOBHBIX IOHATHI U
yIIpaBJIEHUS KaTeropui nporecca
YMeHne BBISABISTH, TIPUHSITHS

3akperieHue
OCYILIECTBIATH COOp U yTIpaBJIEHYECKUX

N CHOCOOHOCTH

aHayn3 Ou3Hec- pelIeHu .

0hOopMIIATH
uH(popManun AynuropHoe CryneHt C3VIIETATEL
Bnanenue TECTUPOBAaHUE JEMOHCTPUPYET pesy

. Ou3Hec-aHanM3a B

oopmieHnem ['pynmoBoii npoekt YMEHUS IPUMEHSTh

COOTBETCTBUHU C
pe3ynpTaToB  Ou3HEC- OpraHHU3aIOHHO-

BbIOpaHHBIMU
aHaIM3a B yTipaBJIeHYE€CKHE

MOJIX0/AaMH U
COOTBETCTBHUHU c pereHus B
BBIOpaHHBIMU npodeccroHanbHOI
MOIX0/JaMHU JeSITeIbHOCTH

CryneHt
JIEMOHCTPHUPYET

© PI'YTUC




OEJEPAJIbBHOE TOCYOJAPCTBEHHOE BIO/IXETHOE OBPA3OBATE/IBHOE CMK
0 YYPEXXIEHME BBICIIETO OBPA30BAHVIA PIyTUC

«POCCUVICKUW TOCYJAPCTBEHHBIVI YHVBEPCUTET
TYPU3MA VI CEPBUCA»

Aucm 21 uz 54

BJIaJICHUE HABBIKAMHU
HaXOJUTh
OpraHU3aIMOHHO-
yIpaBJICHUYECKHE
perieHus B
npodeccnoHanbHOM
NESATEILHOCTH U
TOTOBHOCTH HECTH 3a
HUX OTBETCTBEHHOCTh

Kputepun u mkajia oneHUBaHNS OCBOCHHS 3TANOB KOMIIETEHIH HA NPOMEKYTOYHOM aTTecTAlMU
Kpurtepuu u mkajna oneHUBaHUSI OCBOCHHS 3TANOB KOMIIeTEHIMII HA POMEKYTOYHOM aTTecTAlMH
[Topsox, KpUTEpUU U HIKaNa OLEHUBAHUS OCBOCHHUS 3TAallOB KOMIIETEHLIUN Ha IPOMEXKYTOUHOM aTTecTalluu ONPEeIseTCsl B COOTBETCTBUU C
[TonoxkeHneM o MPOBEIECHUN TEKYIIETO0 KOHTPOJS yCHEBAEMOCTH U MPOMEKYTOUHON aTTecTalM OOydYaroUIMXCsl 0 00pa3oBaTeIbHBIM MPOrpaMMam
BbICIIErO0 oOOpa3oBaHHMsl — TMporpaMmaMm 0OakajaBpuara, IpOrpaMMaM MAarucTpaTrypbl, pealu3yeMbIM 10 (QelepaibHbIM TIOCYAapCTBEHHBIM
obpazoBaTenbHbIM cTangapTam B @PT'BOY BO «PT'YTUCH.

Buabl CpeaACTB OUCHUBAHUA, NPUMCHACMBIX MPH NPOBCACHHUMU TEKYIIEI0 KOHTPOJISA U HIKAJbBI OHCHKH YPOBHHA 31{31{1/1171, yMeHI/Iﬁ Hu
HaBbIKOB IIPHU BBIMOJHCHUH OTAECJIbHBIX (l)OpM TEKYIIEro KOHTPOJIisA
Cpedcmeo OYEeHUeaHuUusl — mecmupoesanue

IIxana olleHKH YPOBHA 3HAHMI, YMEHHI M HABBIKOB NPH PellICHUN TECTOBBIX 3a1aHNH

Kpurepnn onenkn OIICHKA

BepHO BBINOJIHEHO 3a1aHUN 3a Kax/1plii mpaBUIbHBIN oTBeT — 0,5 Ganna
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Cpedcmeo oyenusanusi — TpyINInoBON MPOEKT

HIkana oneHKH ypoBHSI 3HAHUI, YMEHHI U HABBIKOB NIPH BbINOJHEHNH TPYNIIOBOT0 MPOEKTA

IIpenen mIMTETEHOCTH KOHTPOJISI

15 mumH.

Kputepuu onenku

— ObLTO C(HOPMYJIMPOBAHO U NIPOAHATU3UPOBAHO OOJIBIIIMHCTBO MTPOOJIEM, 3AI0KEHHBIX B TIPOCKTE;

— OBLIH TIPOJICMOHCTPUPOBAHBI aJICKBATHBIC aHAIMTUYCCKUE METOIBI IIPU paboTe ¢ nH(OpMaIueH;

- OBLTM KCIIONB30BAHbI JOMOJHHUTEIBHBIE WCTOYHHKH HH(MOpMAIMK OIS peau3alii [PYMIOBOTO
MPOCKTA,

- OBLTM BBIMTOJIHEHBI BCE HEOOXOIUMBIC PACUCTHI;

- MOATOTOBJICHHBIC B XOJI¢ BBIMOIHEHUE MPOEKTA JOKYMEHTBI COOTBETCTBYIOT TPEOOBAHHSM K HUM IO
CMBICITY U COJICPIKAHHIO;

— BBIBOJIBI OOOCHOBAHBI, apT'YMEHTHI BECOMBI;

- ClleTaHbl COOCTBEHHBIC BBIBOJIbI, BBISBJICHBI HEJIOCTATKH U MPEJIOKEHBI TPAKTHUSCKUE PEKOMEHIAITUU

IToxa3aTenu oneHKHn

Max 15 oayuioB

0 6amoB IPOEKT HE IOJTrOTOBJICH;
1-2 Gamra MIPOEKT MOJTOTOBJICH, HO TEMa PACKPHITA HE MOJTHOCTHIO
3-4 6amna MPOEKT MOJTOTOBJICH, HO COJICP)KUT OIIMOKH U HETOYHOCTH (hOPMYIMPOBOK
5-7 6amnos MPOEKT MOJTOTOBJICH, HO HE JIOCTATOUYEH M0 00hEMY
8-10 6amoB HPOEKT MOJrOTOBJICH, HO OTCYTCTBYET IPE3CHTALMS
11-12 6amnoB HPOEKT MOJTrOTOBJICH, TEKCTOBAs YaCTh COOTBETCTBYET BCEM TPEOOBAHMSAM, HO NPE3EHTAIHs YCIOBHA
13-15 Gannos Bce TpeOOBaHUs COOIOJICHBI, TPE3EHTAIINS TIOJTHOCTBIO PACKPHIBAET TEMY MPOEKTa

Buabl CpeaACTB ONCHUBAHUS, IPUMCHACMBIX IPU ITPOBCACHUH IMMPOMEKYTOYHOI'0 KOHTPOJA U HIKAJbI OCHKH YPOBHSA 3HaHHﬁ, yMeHHﬁ
N HABBIKOB IIPHA BBLITNTOJIHCHUH OTACJIbHBIX (l)OpM TEKYIIEro KOHTPOJIsA
IIkana omeHKH YPOBHSA 3HaHH]7[, yMeHl/lﬁ U HABBIKOB IIPHA MPOBECACHUU l'lpOMe)KyTO‘-IHOﬁ arrecranmuu

Ilpeaes AIUTEJIBbHOCTH KOHTPOJISI 50 MuH.

Kputepumn onenku — OBLTO CPOPMYITMPOBAHO U TIPOAHATTUZUPOBAHO OOJIBITMHCTBO MPOOJIeM, 3aJI0)KCHHBIX B 3a/1a4€;

— ObLIH MPpOACMOHCTPHUPOBAHBI AACKBATHBIC aHAJTIMTUYICCKHUEC MECTOBI ITPU pa60Te C PIH(bOpMElLIHCfI;
— OBIJIA MCITOJIE30BAaHEI JOIIOJIHUTCIIbHBIC NCTOYHUKHU HH(i)OpMaHI/II/I JJId pCIICHUA 3a0a4H,
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— OBUTH BBITIOTHEHBI BCE HEOOXOIMMBIC PACUETHI;

— MOATOTOBJICHHBIC B XOJIC PEIICHUS 33]a41 JJOKYMEHTBI COOTBETCTBYIOT TPEOOBAHHUSM K HUM IO CMBICITY U
COJICPIKaHUIO;

— BBIBOJIbI 00OOCHOBAHBI, ApI'YMEHTBI BECOMBI;

— cJIeTIaHbl COOCTBEHHBIC BBIBOJIBI, KOTOPHIC OTJIMYAIOT JIAHHOE PEIICHHUE OT IPYTHX PEIICHUI

IToxa3aTenn oeHKH

«5» ,Z[aH MTOJIHBIN OTBET HA BOIIPOCHKHI, ITOCTABJICHHBIC B 6I/IJI€T€, IIpaBHUJILHO PCIICHA 3aa4a, JaHbl ITOJIHBIC OTBCTHI
Ha JIOTIOJIHUTEIIbHbIE BOIIPOCHI

«4» [TonHbIl OTBET Ha BONpPOCHl OuiieTa, MPABWIBHO pELIEHA 3ajJaya, HE IIOJHOCTHIO JaH OTBET Ha
JIOTIOJIHUTEIIbHBIN BOIIPOC

«3» OTBeT He NOJHBIH, 3a/1a4a PEeLICHa, HO JaHO OOBSCHEHUE O XOJAE PELICHMs, Ha JOMOJIHUTEIIbHBIE BOIPOCHI
OTBETA HET

«2» Her oTBeTOB Ha BONpOCH OMIIeTa, 3ajaya He PelIeHa.

7.3. TunoBble KOHTPOJIbHbIE 32/IaHUS WM HHbIE MATEPHAJIbI, He00X0AUMbIE /1JIs1 OLIeHKH 3HAHUI, YMeHUIi, HABLIKOB M (MJ1H) ONbITA
NesiTeJIbHOCTH, XapPAKTEPU3YIOIIMX 3TaNbl (JOPMUPOBAHUS KOMIIETEHIINMH B poLiecce 0CBOeHHs 00pa30BaTeIbHOM NPOrpaMMabl.

s

5

= | Pa3men aucummianHEL,

0 4 . Bun u conepxxanue

T g obecnieunBaronuii HGOpMUPOBAHUE TpeGoBaHUsI K BBITOJIHEHUIO KOHTPOJIBHOTO 33/IaHUS U CPOKAM CIauu

o, H KOHTPOJIBHOTO 3a/IaHHs

2 9| KoMIeTeHIUH (MU €€ YacTH)

S 3

T o
OCHOBHBIE TTOAXOJIBI K

4 | opranuzanuu AeNOMPON3BOICTBA B | AYAUTOpPHOE TeCTUpOBaHKe | 3a Kaxablil mpaBUIbHBIN oTueT — (0,5 Oaria
YAPEKICHUN
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JlokyMeHTaImoHHOe o0ecredeHne

AynHUTOpHOE TECTUPOBAHUE

3a Kax/abli paBUIbHBIN oTueT — 0,5 OGanna

6 YIpaBJICHHS (JIETOMPOU3BOJICTBO)
Oco0eHHOCTH JOKYMEHTOBEICHUST | AyIUTOPHOE TECTUPOBAaHUE | 3a KaXKIBIA MPaBIIbHEIN oTdeT — 0,5 Oamna
17 | JOKYMEHTO000pOTa B
TOCYIapCTBEHHBIX YUPEKIACHHUSIX U
OpraHu3aIusIx
OCHOBHBIE TIOJTXOJBI K [TpencraBnenue [TakeT MOATOTOBICHHBIX JOKYMEHTOB OT TPYIIITHL:
OpraHu3aIvy JIEJIONPOU3BOICTBA B | TPYIIIOBOTO MPOCKTA Kputepuu onieHKH: HAJIM4KE U pacroyiokeHue pekBu3ntos — 30% ,
YUpEKICHUU rpaMoTHOCTE — 30%, akkypaTHOCTh oopmitenus — 20%, CMBICIIOBOE
JlokyMeHTaIlmoHHOe o0ecreueHne conepxanue — 20%
yIIpaBICHUS
18 | (memonpou3BOACTBO)YUPEHKACHUIX

" OpraHusanusax

OCOOEeHHOCTH TOKYMEHTOBEICHUS
U JOKyMEHTO00OopOoTa B
TOCY/IapCTBEHHBIX YUPEKACHHUIX U
OpTraHU3aLMsIX

1. IToaroroBka 10KJIAA0B 10 TEMaM:
1. OBomtoIMs JOKYMEHTa KaK HOCUTENS HHPOpMaIUH.

2. Bo3HuKHOBEHUE U PA3BUTHUEC OTCUCCTBCHHOI'O JACJIOIIPONU3BOJICTBAL

- JenonpousBoacTBo B cpennue Beka (XI-XV BB.).
- [Ipukasnoe genonpousoactso (XVI-XVII BB.).

- Komnexckoe nenmonpousBoactso (XVIII B.).

- Munucrepckoe aenonpous3Boactso B Poccun (XIX - Hauano XX BB.).
- I'ocynapcTBeHHOE 1€TONPOU3BOACTBO B COBETCKOE BPEMSI.
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- CoBpeMeHHOE JeI0NpOn3BOACTBO B PO
2.KoHTpoOJIbHBbIE BOIIPOCHI

Bormpocs! 1u1s1 tMCBMEHHOTO Ompoca:
DyHKIHUH JOKYMEHTOB.
OcHOBHBIE PEKBU3UTHI JOKYMEHTA U MpaBuia ux opopmiieHus.
OcHOBHBIE OpraHU3aIOHHBIE TOKYMEHTHI, TPaBHiIa UX 0()OPMIICHUSI.
OcHOBHbIE pacnOpsIUTENbHBIE IOKYMEHTHI, IpaBuiIa UX 0hopMICHUS.
[Ipuka3 kak OCHOBHOM paclOpsAUTEIbHBIN TOKYMEHT.
JIOKYMEHTBI OIIEpaTUBHOTO XapaKTepa, MpaBuiia UX 0QPOPMIICHHUS.
JlenoBoe MUchMO Kak JOKYMEHT. Buibl nucem, 0COOEHHOCTH MX 0(hOPMIICHUSI.
OObscHUTEIbHBIC U TOKJIA/IHbIE 3aUCKHU, UX O(opMIIEHHE.
[IpoTokoi, ero opopmieHue.
0. AKT Kak IOKyMeHT, ero oopmiieHue.
. JIOKyMEeHTBI YaCTHOTO XapakTepa, IpaBuiia uX 0pOpPMIICHHUS.
12. JlokyMeHTHI cdepbl COUaTbHO-KYIBTYPHOTO CEPBHCA U TYpU3Ma.
13. TonsTHE TOKYMEHTOOOOPOTA, €T0 XapaKTePUCTHKA.

BOoo~NoOR~WNE

-
-

3.TecToBbIC 3a1aHUA

KonTtpoJsbHnas Touka 1

Paszpnen 1. OcHOBHBIE TOAX0ABI K OPraHU3ALHMHU A€JI0NPOU3BOACTBA B YUPEKICHUHN

1. B /IpeBHepycCKOM rocyaiapcree HeHTPaMH BeeHHUS JOKYMEHTALMH U e¢ XPAHCHHUs ObLJIM:
a) MOHACTBIPH;

0) apXuBBHI;

B) KHSDKECKHUE TaJlaThl;

T') LAPCKUi1 ABOpELL.

2. Kak Ha3pIBaIUCh NepBbIe TOCY1apCTBEHHbIE YUpe:KIeHus ?
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a) JlerapTaMeHThI;

0) KHSKECTBA;

B) IPUKAa3HbI,

') MOHACTBIPH.

3. Kakue pekBU3UTHI OTHOCATCS K OPUANYECKH 3HAYMMBIM?

a) 1aTa, pericTPALMOHHBII HOMeP IOKYMEHTA,

0) 3aroJIOBOK K TEKCTY, OTMETKa 00 UCIIOIHUTEIIE;

B) PE30JIIOIMs, OTMETKA O HATHYUU TPUITOKEHUH.

4. le10n1pon3BOACTBO — ITO:

a) IBMKCHHE TOKYMEHTOB B OPraHU3AIMK C MOMEHTA UX CO3JaHMsl WU MOJTYUYCHHS 10 3aBEPIICHUS UCIIOTHECHHUS,
0) oTpacib 1eITeJIbHOCTH, 00ecTeYrnBaIOIAst JOKYMEHTHPOBAHHE H OPraHU3AIUI0 PA0OTHI ¢ O(PUIIHAIBLHBIMHA JOKYMEHTAMM ;
B) 3aMuch HHGOPMAIUHU HA PA3IMUYHBIX HOCUTEISIX MO YCTAHOBJICHHBIM IPaBUIIaM.

5. 1o cnoco0y 10KYMEeHTHPOBAHUSA Pa3IH4YaIOT JOKYMEHThI:

a) TpadapeTHsIE;

0) pyKONMUCHBbIE M CbMEHHBIE,;

B) (popMaIM30BaHHBIE.

6. 15 yero npoBoauTcsi yHuguKanusi J10KyMeHTOB?

a) 1J1s1 IOKYMEeHTHPOBAHUSI yNIPaBJIeHYeCKOH /1esITeJIbHOCTH,

0) i opraHu3anuy paboThl ¢ JOKYMEHTaMH;

B) JUISl CHUDKEHUS KOJTMUECTBA MPUMEHAEMBIX TOKYMEHTOB, CHUKEHUS TPYJOEMKOCTH UX 00pabOTKH.

7. PacnoJioxkeHue peKBU3NTOB Ha 0JIAHKe JOKYMEHTA ONpee/sieTcs:

a) COCTaBUTEEM JJOKYMEHTA;

0) mpaBwiIaMu yHU(DUKAIIUHN TOKYMEHTOB;

B) rOCY1apCTBEHHBIM CTAHIAPTOM.

8. PexkBU3HUT 10KyMeHTa — 3TO:

a) CTaHJApTHBIN JIUCT OyMaru, Ha KOTOPOM OTOOpa)keHa MOCTOsIHHAs MH(OpMAIIHs U OTBEICHO ONpPEAeTIeHHOE MECTO ISl IEPEMEHHOI;
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0) COBOKYITHOCTb PACIOJI0KEHHBIX B ONPEICICHHON MMOCIeA0BaTEIbHOCTH 3aMUCel, MPUCYIIUX ONPEIeIEHHBIM BH1aM IOKYMEHTOB;
B) 00513aTeJILHBIH 3J1eMeHT 0QPUIMATIBLHOIO TOKYMEHTA.

9. PekBusut «HanmeHoBaHHe BHIA JOKYMEHTa»:

a) Mo3BOJIsIeT CYAUTh 0 HA3HAYeHHe JOKYMEHTA, oNpe/iesisieT COCTAB PEKBU3UTOB H CTPYKTYPY TEKCTA;

0) TO3BOJISIET CYANTH O HAa3BAaHUH OPTaHU3ALMN — aBTOpa JOKYMEHTA;

B) IPUJAET COACPKAHUIO IOKYMEHTa HOPMATUBHBIN WU MPABOBOM XapakTep.

10. PerncTpanoHHbIi HOMEpP JOKYMeHTa — JITO:

a) JaTa ero MOJANUCAHUS I YTBEPKICHUS;

0) ycJI0BHOe 0003HAYeHH e JOKYMEHTA, I10/] KOTOPbIM OH BBe/JleH B HH()OPMALMOHHO-TIOMCKOBYI0 CHCTEeMY OPraHU3alluH,

B) OTMETKa I aBTOMATHYECKOT0 TIOUCKA TOKYMEHTA (MOXKET BKJIIOYATh UMS AUCKA, TUPEKTOPHUH U (haiiia, ColepKallero JaHHbIi T0KYMEHT).
11. B kakom cirydae npaBHJIbHO 0(pOpMIIEH PEeKBU3UT «Apecar»?

a) upekropy mkomnsl Ne 269

NBanosoii Tamape IleTpoBHe

6) dupekropy mkoisl Ne 269

Nanosoi T. I1.

B) 129128, Mocksa, yi. Pocrokunckas, 7

Hupekropy mkoisl Ne 269 r-xe MBanosoit T. I1.

r) lupexkropy MockoBckoii mkosab1 Ne 269

T. II. UBanoBoM

12. IInan padoTsl Kosteaka HAa 2015/16 yueOHbIN ro yTBep:KieH pelieHueM IeJarornyeckoro copera. B kakom ciydae npaBujIbHO
odopmiieH pekBH3UT «'pu( yrBep:kaeHns 10KyMeHTa»?

a) YTBEPXJIAIO

Pemenue negarornueckoro coera

ot 12.08.2015 . Ne 14

0) YTBEPXJIEH

Pemienuem neagaroru4eckoro copera

ot 12.08.2015 Ne 14
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B) YTBEPXXJIEH

Pemrennem nenarornyeckoro coera

ot 12.08.2015 . Ne 14

13. PexkBu3MT «3aroJIOBOK K TEKCTY»:

a) oTpakaeT KpaTKoe cojiep KaHue J0KYMeHTa;

0) MO3BOJIAET CyUTh O HA3HAYCHHUH JOKYMEHTA, OTPEAEISeT COCTaB PEKBU3UTOB U CTPYKTYPY TEKCTA;
B) HEOOXOIUM JJI ONIEPATUBHOM CBSI3H C TEM, KTO COCTaBWJI JIOKYMEHT.

14. B xakoM MecTe JIOKYMEHTA NMPOCTABJIACTCH PeKBU3UT «OTMETKA 0 KOHTPOJIe»?

a) Ha JIEBOM T10JI€ JOKYMEHTa, HAalIPOTUB pekBu3nuTa «CrpaBOYHBIEC JaHHBIE 00 OpraHU3aIun;

0) B BepXHeM IPaBOM YIJIy EPBOI0 JHUCTA J0OKYMEHTA;

B) B HIKHEM IIPABOM YTJIy MEPBOTO JIUCTA JOKYMEHTA.

15. PexBusur «I'pu¢ coriiacopanus» 0popMISIOT CAeAYIOMIUM 00pa3om:

a) COIVTIACOBAHO

ITporokoJsiom 3acenanus

npasJjieHus cTpaxoBoii komnanuu «Ilianeray»

ot 21.06.2015 Ne 10

0) H. U. Opnos

(moamnuce)

B) HauanpHUK IOpUAMYECKOTO OTENa

Ioamuce

I'. . Cunopos

21.12.2015

16. PexBu3ut «Bu3bl coriiacoBaHus»:

a) CIY>KHT JiJ1s1 0(pOPMIICHUS BHEIITHETO COTJIACOBAHMS C KOHKPETHBIM JIOJDKHOCTHBIM JIMIIOM MJTH KOJUIETHAIBHBIM OPTaHOM;
0) mpuIaeT cojepKaHuo OPHUIMATEHOTO TOKYMEHTa HOPMATUBHBIN WM MIPABOBON XapakTep;

B) HCIOJIB3YETCS 1JIsi BHYTPEHHEI0 COIJIACOBAHUSA MPOEKTOB TIOKYMEHTOB U NMPHU 03HAKOMJIEHHH ¢ KAKUM-JIM00 JOKYMEHTOM KaK NMUCbMEHHOe
noATBepkIAeHHe (PAKTA 03HAKOMJICHUS.
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17. 1o noKyMeHTa, NOJJIMHHUK KOTOPOI0 OCTAeTCSl B OPraHN3alliM, BU3bI IPOCTABJIAIOTCS:
a) HUKE MOJNUCH PYKOBOIUTES, TOJIUCABIIETO JOKYMEHT;

0) B HUKHel 4acTH 000POTHOM CTOPOHBI MOCJIEAHEr0 JUCTA NOAJIUHHUKA JOKYMEHTA,;

r') Ha O0OPOTHOM CTOPOHE MEPBOIO JHCTA JOKYMEHTA.

18. B kakoMm ciyuyae npaBujibHO 0(popmiieH peKBU3UT «OTMETKA 0 HATMYMHU MPUIOKEHUD), €CJIM B TEKCTE COMPOBOAUTEIBLHOI0 MUCHLMA He
YIOMHHAJIOCH O NPUJIOKEHUH ?

a) Ilpuioxenue:

1. CnipaBka 0 coryiacoBaHuHu NMpoeKTa Ha 4 J1. B 1 3K3.;

2. OT3bIB 11O NPOEKTY Ha 2 JI. B 1 3K3.

0) [Ipunoxxenue: Ha 6 ;1. B 1 2K3.

19. PexkBu3uT «OTMETKA 00 MCTIOJIHUTEJIE»:

a) HeoOXO0AUM /1JIsl ONIEPATUBHOM CBSI3U € T€M, KTO COCTABHJI JOKYMEHT;

0) SBISETCS OJHUM M3 OCHOBHBIX CIIOCOOOB YJOCTOBEPEHHUS JOKYMEHTA;

B) puKCHUpYeT yKa3zaHUS PyKOBOJUTEINS 110 MOBOAY HUCIIOIHEHHSI IOKYMEHTA.

20. B xakom ciaydae npaBuiibHO oopmiieH pekBu3uT «[loanmuce» Ha OJ1aHKe TOKyMeHTa?

a) PexrTop akagemuu B. A. IlerpoBa

0) PexTop akanemun ITerpoBa B. A.
B) Pextop Cubupckoii akagemMun

rOCYJapCTBEHHOM CITyKOBI B. A. IletpoBa

KonTpoJsabHasi Touka 2

Pazgen 2. /lokyMeHTaMOHHOE O0ecnieyeHHe YIIPaBJIeHNs (1eJI0NPOU3BOICTBO)

1. B orcyrcrBHe pykoBogurtens A. U. IlerpoBa 1oxkymMeHT noamnucas ero 3amectureb CuaopoB, HCIOTHAIOIUI 003aHHOCTH PYKOBOAUTEIS.
YkaxuTe NpaBUJIbHbIN BAPDUAHT:

a) 3a/lupexrop A. U. Ilerpos
(moxmuce Cuaopona)
0) dupexrop A. W. Tlerpos

© PI'YTUC



_ YUPEXIEHME BbICIIET'O OBPA3OBAHVI PIYTUC
«POCCUNCKNUNTOCYOAPCTBEHHbBIV YHUBEPCUTET

% ®EIEPAJIBHOE TOCYJAPCTBEHHOE BIOI>)KETHOE OBPA30OBATE/IbHOE CMK
TYPU3MA V1 CEPBUCA»

Aucm 30 uz 54

(moamuce Cuaoposa)

B) U. o. 1upexTOpa I'. B. Cuxopos

(moxmuck Cugopona)

2. JlaToii mpoTOKOJIA SIBJISIETCS:

a) J1aTa MoAMMCaHus TPOTOKOJIA;

0) 1aTa npoBeJeHUs 3acCeJaHuA;

B) JlaTa PErUCTPAIMH IIPOTOKOJIA.

3. Ilpuka3s co3gaercs aJs:

a) MOATBEPKICHUS YCTAHOBJICHHBIX (PAKTOB, COOBITHIA, JCHCTBHIA,

0) pelieHNs] OCHOBHBIX ONIEPATHBHBIX 3224, CTOSALIMX Mepe] JaHHBIM OPTaHOM;

B) OTPa)KEHHUS YCJIOBHI TPYAOBBIX B3aUMOOTHOIIICHUM COTPYIHUKA C aIMUHUCTPAIIUECH.

4. B kakoM ciy4yae npaBu/IbHO 0(popMiIeH PeKBU3UT «OTMETKA 0 3aBepeHUH KONNW»?
a) BepHno:

Hucnektop otena Kkaapos [Tongmuce  U. U. Iletposa

0) Bepno

HNucnekrop oraena kaapos ITogmues  U. U. Iletposa

B) Bepno

HNHcnexkTop oTaena kaipos IHoanucs H. U. IlerpoBa

16.03.2006

5. Bu3a ropucTa Ha npuKase:

a) 03Ha4aeT BHYTPEHHee COIVIacOBaHue, MOATBEP AaIoIIee, YTO NPUKAa3 He POTHBOPEYHT 3aKOHY;
0) 7TO 00s3aTEeNbHBINA PEKBU3UT MPUKA3a, IPUJAIOLINN eMy IOpUINYECKYIO CUTTY.

6. Korga ynpasieH4eckoe 1eficTBHe NPEANOJIAraeT KOHKPETHOT0 HCIIOJHUTEJISI, TO IIYHKTHI PACIOPAAUTEIbHON YaCTH NPUKA3a J0JIKHBI
HAYMHATHCSA:

a) ¢ yka3zaHus (aMUINH U UHUIMAIOB UCTIOTHUTEIS;

0) ¢ yka3zaHUs OPYUYECHHUS;

B) C YKa3aHUA J0/KHOCTH M (paMUIINM ¢ THUIIMAJIAMH UCIOJTHUTEJIS.
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7. IIpoTokoa — 310:

a) MMCbMEHHOE COTJIAllIeHHe CTOPOH, ONPEACISIONIEe YCIOBUS KAKUX-TUO0 OTHOIICHUI;

0) TOKYMEHT, MMOATBEPKAAFOIINN (HAKThI, COOBITHUS, NTEHCTBUS;

B) JIOKYMEHT, COJIep>KalllMil ONKCaHue MPOU3BOJACTBEHHO 1E€ATEIbHOCTH OPraHU3allHH;

r) AOKYMEeHT, (QUKCUPYIOIIMI X0/ 00Cy K1eHHs BOIIPOCOB M IPUHATHS PelliecHUi HA cOOpaHuM, 3acelaHNH.
8. IIpoToK0JIBI HyMEpPYIOTCS NOPAAKOBHIMH HOMEPAMM:

a) B [Ipe/ieiax BCEro BpEMEHH CYIIECTBOBAHUS OpraHU3alNH;

0) B mpeaesiax KaJeHIapHOro roaa;

B) B IIpe/ieJiax ISTH JIET.

9. Bonnpochl MOBECTKHU AHA PACHOJIATal0OTCH:

a) 10 BPEMEHHU, KOTOPOE MPEAIO0IAraeTcsl 3aTpaTuTh Ha OOCYKIEHHE KaXKJJ0ro BOIIPOCa;

0) B 1000M TOPSIJIKE;

B) 110 CTelleHH BA’KHOCTH 00CY K/1aeMbIX BOIIPOCOB.

10. lokymeHTBI, cOCTaBJIIeMble KOMUCCHEI, MOANMUCHIBAIOTCS:

a) pYKOBOJHUTEJIEM OpPTaHHU3allnu;

0) npezacenareneM KOMHCCUY;

B) NpejceaareeM 1 YIeHAMH KOMHCCHH;

I) IpejaceaaTeaeM KOMUCCUH U CEKPETapeEM.

11. AKT — 3TO:

a) TOKyMEHT MH(OPMALlMOHHOIO XapaKTepa, COepPKalUil ONMCcaHue MPOU3BOICTBEHHOM 1€ATENbHOCTH OpPraHu3alnu;
0) TOKyMEHT, aJjpeCOBaHHBIA PYKOBOAMTENIO OpraHU3allui 1 HH(OPMUPYIOIIUI €ro O CI0KUBIICHCS CUTYyallul, UMEBILIEM MECTO (akKTe;
B) I0KYMEHT, MOATBEP:RAAIIMI (PaKThl, COOBITUS, NCHCTBH.

12. TekeT aKkTa AeJTUTCS HA IBE YaCTH:

a) BBOJHYIO M OCHOBHYIO

0) BBOJHYIO M KOHCTATHPYIOLIYI0, COACPKALLYI0 BHIBOABI;

B) HAaYaJIbHYIO U 3aKJIIOUUTENbHYIO, COJEPKAIIYIO BHIBO/IBI.

13. UuopmanuoHHAas cipaBKa — 3T0:
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a) TIOKYMeHT UH(OPMAIHOHHOTO XapaKTepa, CojiepKalMii OnucaHue NPONU3BOJACTBEHHOM 1eITeJIbHOCTH OPTaHU3AMU U MOATBEP:KIeHne
KaKHUX-J1H00 (paKkToB, COOBITHIA;

0) TOKyMEHT, a[ipeCOBAHHBINA PYKOBOIAUTENIO YUPESKIACHUSA U HHOOPMUPYIOIINUN €0 O CIOKHUBILEHCS CUTYAIH, UMEBILIEM MECTO SIBJICHUU WU (aKTe,
COJIEp KAl BHIBOJIBI U MPEASIOKEHUS COCTaBUTEINS;

B) IOKYMEHT, MOSICHSIOILINNA COJIEpKAHUE OTACIBHBIX MMOJIOKEHHI OCHOBHOTO IOKYMEHTA WM OOBSCHSIOIIUI PHYMNHBI KAKOTO-TH00 COOBITHS, (hakTa,
MOCTYTIKA.

14. Kakoii peKBH3UT He BXOJHUT B cocTaB GopMyJisipa-odpa3na cnpaBku?

a) HAMMEHOBaHKE OpPraHU3alnu;

0) HaMMEHOBAHHE BHJIA JIOKYMCHTA,

B) J1aTa JOKYMEHTAa;

I') pETUCTPALIMOHHBIA HOMEP IOKYMEHTA;

a) rpu¢ yrBep:KIeHus JOKYMEHTA;

€) azpecar.

15. CnpaBKku, NOATBePKIAIOIIUE CBeleHUs] OMorpaduuecKoro uin ciay:ke0HOro xapakrepa noANnuCbIBalOTC:

a) pyKoBoauTeeM (M 3aBepsSIOTCS NMeYaTbI0);

0) pyKOBOAMTETIEM;

B) HAaUaJIHLHUKOM OT/eJa KaJpOB.

16. Joxknaanas (ciay:keOHasi) 3alIUCKAa — JITO:

a) IOKYMEHT, a/]peCOBAHHbIN PYKOBOJUTEII0 YUpeKAeHUus: U MHGOPMUPYIOLIHUIA €ro 0 cJI0KUBIIelicsl CUTYallMi, UMeBIIEM MeCTO SIBJIEHUH
Wi ¢akTe, BLINOJHEHHOH padoTe, coaep:Kaniuii BLIBOJAbI U MPEAJI0KEHHsI COCTABUTEJIS;

0) JOKYMEHT, MOATBEPKAAOIMINN (HaKThI, COOBITHUS, TEHCTBUS;

B) IIpeI0KeHNE GUPME I KOHKPETHOMY JIUITY 3aKJIFOUUTD JIEJTI0BOE COTJIAIICHUE.

17. JlaToii 1OKJIAAHOI 3aNIMCKU CYNTAETCS:

a) J1aTa u3JIaraeMoro COOBITHS;

0) 1aTa moaNMUCAHMsl JOKJIATHOM 3aNMCKHU;

B) J1aTa IPUHSTHS PE3OJIFOLINH.

18. I'apanTHiiHOe NHCHMO:
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a) MOATBEPkKAaeT GaKT OTIPABKH aJpecaTy KaKuX-Tu00 JOKYMEHTOB WU JIPYTHX MaTepUaIbHBIX IICHHOCTEH;
0) moaATBEP:KIAET ONpe/ieIeHHbIe 00513aTeJIbCTBA, 00eaHusl OPraHU3AIUN;

B) COJICPIKUT OTBET Ha MUCHMO-TIPOCHOY.

19. KagpoBasi JoKyMeHTAaNMsl BeJAeTCsA B COOTBETCTBUM:

a) ¢ TpynoBbim kogexcom Poccuiickoit @enepanum;

6) ¢ Konekcom 3akoHoB 0 Tpyzae PO.

20. TekeT mpuKa3a Mo JUYHOMY COCTABY 00513aTeIbHO 3aKAHYHBAIOT:

a) Ha3HAYCHUEM OTBETCTBEHHOI'O 32 MCIIOJHEHUE TIPUKa3a;

0) yKa3aHHEM CPOKOB JICUCTBUS MPHKa3a;

B) CCBLIKOM HA JOKYMEHT, IOCJTYKHBIINI OCHOBAHUEM /IJIsl H3JaHUA NIPUKA3a.

KonTpoabHasi Touka 3.

Pa3nes 3. Oco0eHHOCTH 10KYMEHTOBe/ICHUSI H JOKYMEHT0000p0Ta B rOCYyAapCTBEHHBIX YUPEKICHUAX U OPraHU3ALHUAX
1. Ilpuka3sbl 0 npuemMe Ha padOTy M YBOJIbHEHUH XPAHATCH:

a) 5 ner; 0) 10 net; B) 50 net; r) 75 aer; n) 100 ner.

2. B TeyeHne KAaKOro CPOKA 3aBOAMTCH TPYAOBAs KHMKKA HA JIMI, BIIePBble MOCTYNUBIINX HA padoTy?
a) B IIEpBBIA J1€Hb PaOOTHI;

0) He MO31Hee HeJAeJIbHOI0 CPOKA MocJje HaYyaJja padoThl;

B) HE MO3/IHEE MecsIa ¢ Hayana paboThl.

3. len1aeTcs JIM COOTBETCTBYIOIAS 3aIMCh B TPYA0BOH KHHMKKe IIPH CMeHe HA3BAHMSA NpPeANpPUATHSA?
a) 1a; 0) HeT.

4. B xkakoii CPoK 10/KHA MPOU3BOAUTCS 00padoTKa JOKYMEHTOB U Nepeaadya uxX UCNoJHUTEe M ?

a) B /IeHb MOCTYIJICHUSI JOKYMEHTOB B OPraHU3ALUIO;

0) B TpeXAHEBHBIN CPOK MOCIIE MOCTYIJIEHHUS JOKYMEHTOB B OpraHU3aIuIo;

B) B HEZIETbHBIN CPOK I1OCIIE TIOCTYIUIEHUS JOKYMEHTOB B OPraHU3ALIUIO.

5. Kakue 3Tansl NpoXoasT MCXOASIIME JOKYMEHTbI?

a) cocTaBJICHHE NIPOEKTA JOKYMEHTA;
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0) perucrpanus;

B) IIpUEM U TIEpBUYHAs 00paboOTKa;

I') KOHTPOJIb 3@ UCTIOJIHEHUEM.

6. PerucTpaniMmoOHHO-KOHTPOJIbHbIE KAPTOUYKH HCIOJIbL3YIOTCS:

a) JUIsl KOHTPOJIS IBU’KEHUSI BHYTPEHHUX JJOKYMEHTOB;

0) 115 3arucu HHPOPMaIIHH;

B) /ISl perUCTPAllUM BXOASIIMX, HCXOASIIHNX, BHYTPEHHHUX IOKYMEHTOB.

7. B kakux ciay4dasix yao0Hee HCI0Jb30BATH )KYPHAJIBbHYI0 (JOPMY perucTpanum J0KyMeHTOB?

a) pu OOJIBILIOM TOKYMEHTOOOOPOTE;

0) mMpu MaJI0M JOKYMEHTO000opoTe.

8. B kakuXx JOKyMeHTax pPs/IoM C PerHCTPAMOHHBIM HOMEPOM YKa3bIBalTCH 0yKBbI «JI» niam «K»?
a) B aKTax;

0) B IOKJIQHBIX 3aIMCKaX;

B) B IIPUKa3ax 10 OCHOBHOM J€STENbHOCTH;

r) B IPUKAa3ax 10 JUYHOMY COCTaBY;

1) B CIIpaBKax.

9. I0KyMeHT0000pOT - 3TO:

1. nBM:KeHHE JOKYMEHTOB B OPraHM3aLMU ¢ MOMEHTA X CO31aHUs WM NMOJy4YeHHUs 10 3aBeplIeHUs] UCIIOJTHEHUS UM OTIIPaBJIeHHUA.
2. 4acThb JENONPOU3BOJICTBA, HEIOCPEICTBEHHO CBA3aHHAs C CO3JAaHUEM JOKYMEHTOB.

3. oTpacip JeSTeNIbHOCTH 10 pa3paboTKe U 0POPMIIEHNIO OUIHAIBHBIX JOKYMEHTOB, OPraHU3alluY UX JBUKEHUS, yUeTa U XpaHEHHUS.
4. NOKyMEHTAIlMOHHOE 00ecleyeHne YIpaBIeHHUs.

5. AeSITeNbHOCTD 110 OPTaHU3ALUN XPAaHEHHS IOKYMEHTOB.

10. TunoBas cxema ABM:KeHHs BXOASIIEr0 JOKYMEHTAa COCTOUT M3 CJIEeAYIOLIUX MPOLeccoB:

1. ITonyuenue -> Paccmotpenue -> Mcnonuenue -> Peructpanus -> B aeno.

2. llonyuenune -> B neno -> Perucrpanus -> Paccmorpenue -> McnonHeHue.

3. Ilonyuenue -> B neno -> Paccmotpenue -> Ucnonnenue -> Peructpanus.

4. Ilosyuenue -> Perucrpanus -> Paccmorpenue -> Hcnosinenue -> B gedto.
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5. Ilonyuyenue -> Paccmotpenue -> Peructpauus -> Mcnonnenue -> B neno.

11. TunoBas cxema JBHKeHHsI BHYyTPEHHEr0 IOKyMeHTa:

1. ITonroroBka -> Peructpanus -> CorynacoBanue -> YTBepxxeHue -> Mcnonnenue ->B aeno.

2. lloaroroBka -> CorJjiacoBanue -> YTBep:xaenue -> Perucrpauus -> Ucnosnenue -> B geJto.

3. [logroroBka -> Peructpanus -> Y1Bepxkaenue -> Mcnonnenne -> B neno.

4. IToaroroBka -> Ucnonnenue -> Y1BepxkaeHue -> Perucrpanus.

12. TunoBas cxema ABMKEHHSI HCXOAAIIEI0 JOKYMEHTA:

1. IToarorosxka -> Perucrpanus - >B neno -> CornacoBsanue -> YTBepxkeHue -> OTnpaBKa.

2. IToaroroBka -> CorjiacoBanue -> YTBep:kaeHue -> Perucrpauus - >B aesao -> Ornpaska.

3. [logroroBka -> CornacoBanue -> Peructpauus, B Aeyo ->YTBepxaenue -> OTnpaBka.

4. TlonroroBka -> CornacoBanue -> YTBepxaeHue -> Ornpaska -> Perucrpanus - > B Jeo.

13. EI'CJ — 3To:.

1. COBOKYMHOCTH PEKBHU3HUTOB, YCTAHOBICHHBIX B COOTBETCTBHH C (DOPMYJIIPOM JIOKYMEHTA.

2. KOMIUIEKC OCHOBHBIX MOJIOKESHHH, OMPEEAIONINX U PETIIAMEHTUPYIOIIUX OPraHU3alUI0 JOKYMEHTAIIMOHHBIX MTPOIECCOB Ha MPEINPUSITHH.
3. COBOKYITHOCTH JJOKYMEHTOB, IIPUMEHSIEMBIX B ONPEICICHHON cepe NeATeIbHOCTH

4. nesTeNnbHOCTH almapara yrnpaBJIeHHs], 0XBaThIBAIOIIAs BOPOCH! JOKYMEHTHPOBAHUS M OpraHU3alluu pabOThl ¢ JOKYMEHTaMHU
14 TokymeHT, copep:kaumii HHPOPMALUIO, He MPEIHAZHAYEHHYIO /Il IIHPOKOI0 PACIIPOCTPAHEHHS:
1. HeonmyOIMKOBaHHBIN

2. TalHBIN

3. HenyOJMKYyeMbIi

4 HemepuoINYeCKHid

15. Kakoii BuJ pacnopsiiuTeTbHOT0 JOKYMEHTA U312eTCH eIMHOJIMYHO PYKOBOAUTEIEM

1. mocraHoBieHUE

2. perieHue

3. pacnopsi:keHue

16. ITocseanuii 3Tan padoThl ¢ JOKYMEHTAMH HA3bIBAETCH

1. cnaueii B Mmy3eit
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2. ciaveii B apxuB

3. omyOJMKOBaHHE BO BCEX POCCHUICKUX ra3erax

17. Yro npenacrapiisieT HUPKYJISIPHOE MHUCHMO

1. uadopManms 0JHOTO coepP:KAHHUS MPeTHAZHAYEHA IS 00JIbIIOT0 KOJMYECTBA apecaToB

2. nH(pOpMaIHUs OJHOTO COACPKAaHU MpeTHa3HAUYEHA ISl OTHOTO ajpecara

3. uHpopMaIUs Pa3HOro COJEPIKAHUS MPEIHA3HAUEHA JIJIS OOJIBIIOrO KOJUYECTBA aJpecaToB

18. Kommuiekce 1I0KYMEHTOB, PeryJIMPYIOIIMX AeATEJIbHOCTh OPraHu3anui

1. pacnopsiguTebHBIE TOKYMEHTHI

2. OpraHW3aIlMOHHBIC TOKYMEHTHI

3. MH(POPMAIMOHHO-CIIPABOYHBIC JIOKYMEHTBI

19. HopmaTuBHBIii TOKYMEHT, onpenejsomuii pona 3apadoTHOI MJIATHI COTPYIHHKOB OPraHU3aluu
1. MOMmKHOCTHAS MHCTPYKIUS

2. WITaTHOe paclnucaHue

3. Ycras

20. Kakoii JTOKyMeHT COCTaBJIsIeTCS MPH HAPYIIEHUH TPYA0BOH MJIH 00IIECTBEHHOMH TUCIUTITHHBI
1. oObsicHUTENbHAS 3aMMCKa

2. JOKJIAJAHAA 3aMUCKA

3. ciyxeOHas 3arucka

IMepeyennb BONPOCOB 151 MPOMEKYTOUHOI aTTecTanuu (3auer ¢ onenkoii/ 4 cemecrp IK-1/IK-1.2)

Bonpoch! k 3a4eTy ¢ OLIEHKOIi:

CoBpeMeHHbIE 3aKOHOIATENIbHBIE aKThI IO JIEIIONPOU3BOCTBY M ApXUBHOMY JIeTy (3aKOHBI, JIEKPETHI, YKa3bl U JIp.)

[ToHsTHE «IOKYMEHT» B €r0 UCTOPHYECKOM pa3BUTHH. COBPEMEHHOE COJIEPIKAHUE TTOHITHS «TOKYMEHT» U «QJICKTPOHHBIA JOKYMEHT.
[Tonstue «nHpopMmarus». Csa3b nHGOPMALIUU U TOKyMeHTa. Buasl nHdopManuu.

Knaccudukamnms 10kyMeHTOB

OYHKINH TOKYMEHTA.

agrwbE
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17.
18.
19.
20.
21.

22,
23.
24,
25.

26.
27.

[ToHATHS «CTIOC00», «CPEICTBO» U «METO» JOKYMEHTUPOBAHHS.

OcHOBHBIE CIIOCOOBI IOKYMEHTHUPOBAaHUS U UX pa3BuTue. OCHOBHBIE CPEJCTBA JOKYMEHTUPOBAHUS U UX PA3BUTHE
MarepuanbHble HOCUTEIH JOKYMEHTUPOBAHHON MH(OPMAIIIH.

OpHUruHaNBHOCTB U MOJAJIUHHOCTD JOKYMEHTOB.

. KonmitHocth nokymenTa. COOTHOLIEHHE MOHATHH «IIOJUIMHHUK» U KOMHS IPUMEHUTENBHO K JJIEKTPOHHBIM JIOKYMEHTAM.

. [lonsiTue cucreMbl JOKyMeHTalMK. VcTopuiyeckoe pa3BUTUE CUCTEM JOKYMEHTALUH.

. YauduuupoBaHHas cucrema qokyMmeHTanuu. Kiaccudukaropsl JoKyMeHTHOM HHPOpPMALIUH.

. @opmynsp obUIUATBHOTO JOKYMEHTA U ero HH(GOPMaIlMOHHBIE JIEMEHTHI.

. CocTaB peKBU3UTOB COBPEMEHHOI'O YIPABIECHUYECKOTIO JJOKYMEHTA.

. O6mue npasuiia opopMIIEHHs COBPEMEHHOTO YIIPABIEHYECKOTO JOKYMEHTA.

. brank noxymenrta. Bunbr 6mankoB. TpeGoBanus K 0hOpMIICHHUIO, M3TOTOBJICHUIO U YUETYy OJIAaHKOB TOKYMEHTOB C U300pakeHUEM

I'ocynapcrsennoro rep6a PO.

CocraB peKBU3UTOB OJ1aHKa.

TpeboBanust kK 0pOPMIICHUIO PEKBU3UTA «AIpecary.

Tpebosanust k opopmuenuto peksusuta «lloanucey». [IpaBuia noanucanus pa3aMuHbIX BUAOB JOKYMEHTOB.

VYTBepxkeHre JOKYMEHTOB. TpedoBaHus K ohopMiIeHUI0 pekBU3UTA «['pud yTBEpKACHUN.

BHyTpenHee cornacoBanue JOKyMeHTOB. BHelHee coryiacoBanue 10KyMeHTOB. TpeboBaHus k oopmileHHIO pekBU3nTa «I pud
coryiacoBaHus» U «Bu3za cornacoBaHus».

Ha3nauenue pekBu3nTa «3arojoBoK K TEKCTY JOKyMeHTay. TpeboBaHUs K ero ohopMIIEHHUIO.

Haznauenue pexBusuta «Pe3omonus», ero Mecto Ha JokyMeHTe. TpeboBaHus K 0(hOpMIICHUIO PE3OJIOLINH.

Ilewars n ee Ha3HaueHue. Buapl nevareit. [lopsinok nmpocrasieHus neyaTe Ha JOKYMEHTAX.

TpeboBanust k 0hopMIIEHUIO PEKBU3UTOB «OTMETKA O HAJIMUUU TPUIIOKEHUs», «I'pud npunoxenus». Opopmienue npuioxenuid. [lonstus
MOJJIMHHYK U KOMHS JOKYMEHTA.

3aBepenue konuil. OcobeHHocTH 0dopMieHHs pekBU3uTa «OTMETKA O 3aBEpEHUHU KOMHUM MPU 3aBEPEHUH Pa3INYHbIX BUJIOB KOMHIA.
OTMeTKkH Ha ToKyMeHTax. TpeboBaHus K 0(OpMIIEHUIO peKBU3UTOB «OTMETKa 0 KOHTpoJe», «OTMeTka 00 ucrnonHuTene», «OTMerka oo
WCIIOJIHEHUH JIOKYMEHTA U HalpaBJIEHUH €ro B J1e10», «OTMeTKa O IEpPEeHOCe JaHHBIX Ha MAIIUHHBIA HOCUTENbY, «OTMETKA O MOCTYIICHUH.
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28.

29.
30.
31.
32.
33.
34.
35.
36.
37.
38.
39.
40.

41.
42.
43.

44,

45.
46.
47.
48.
49,
50.

TekcT COBpEMEHHOT0 yIpaBIeHYECKOTro ToKyMeHTa. KommosuimonHas crpykrypa tekcra. Oomue TpeOoBaHus K A3bIKY U CTUIIO CIY)KEOHBIX
JOKYMEHTOB.

YHUpHUIMPOBaHHAS CUCTEMA OPraHU3AIMOHHO-PACHIOPSAUTEIBHON JOKYMEHTAMH. Y HU(pUIUpOBaHHBIE (POPMBI TOKYMEHTOB.
Opranu3annoHHbIE TOKYMEHTHI.

PacniopsiiuTenbHble TOKYMEHTHI.

CrpaBo4HO-UH(OPMALIIOHHBIE TOKYMEHTBHI.

OdopmiieHne IesITeTbHOCTH KOJJIETHAIBHBIX OPTaHOB.

ITpuka3ssl. [Topsaok coctaBieHus U 0(OpMIIEHUS IPUKA30B [10 OCHOBHOM JIEATEIbHOCTH.

AxThl. [Topsiiok cocraBienus u 0()OpPMIICHUS aKTOB.

IIpoTokosnsl. [Topsaok cocTaBieHUst U OPOPMIICHHUS.

CrpaBku. Bupl cipaBok, MOPSI0K UX COCTaBJICHUS U OPOPMIICHHS.

Joxknanuele 3anucku. [opsaok ux cocraBieHust U 0pOpPMIICHHUS.

[MuceMma. Buapl mucem, MOpsIOK UX COCTABIICHUS M O(DOPMIICHUSI.

ITopsinok u oco6eHHOCTH 0POPMIIEHHS JOKYMEHTOB 10 IMYHOMY cocTaBy. OCHOBHbIE HOPMATUBHBIE JOKYMEHTBI periIlaMeHTHpYoLe padboTy
C JIOKYMEHTAMH 110 JUYHOMY COCTABY.

Buibl HOpMaTHBHBIX TPaBOBBIX AKTOB. COOTHOIIEHNE NOHATHN «3aKOHOJATENIBHBIE aKThD», «aKThl 3aKOHOJATEIbCTBAY, «3aKOHOIATENbCTBOY.
WNHucrpykuuu. Bunasl u cogep:xanue.

Onpenenenus NOHATHS «IOKYMEHTO000poT». O0IIMe MPUHIIMITBI OPTaHU3alUU JOKYMEeHT0000poTa. OCHOBHBIE XapaKTEPUCTUKU
JIOKYMEHT0000poTa (00bEeM, CKOPOCTh, ITAIIbI).

[Tonsitue «perucrpanus fokyMeHToB». Llens peructpauuu. [punnune! peructpannu 10kyMeHTOB. COCTaB peruCTpUPYEMBIX JOKYMEHTOB,
CpOKH peructpanuu. llepednn 10KyMEeHTOB, HE OAJIEKAIUX PETUCTPALIUH.

Perucrpanuonnsie Gopmbl, X 00s13aTeNIbHbIE PEKBU3UTHI. PerucTpainoHHbIA HHAEKC TOKYMEHTA.

[Ipuem, mpoxoxaeHue, NOPAAOK UCIIOIHEHNS BXOJAIIMX JOKYMEHTOB.

OcHoBHbI€ 3TaIrbl pabOThI ¢ UCXOASIIUMHU JOKYMEHTAMH.

[IpaBuia opranu3anuy IBUKEHUS BHYTPEHHUX JOKYMEHTOB.

KoHnTtponbs nenonHenust JOkyMeHTOB. DOpMBI KOHTPOJISL.

ITonsaTue «HoMeHkIaTypa aem». Buasl HomeHknaryp aein. Ilopsaok coctaBieHusl, COrJIacOBaHusl, yTBEPKIECHNS HOMEHKIATYPHI .
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51
52,
53.

54.
55.
56.
57,
58.
59.
60.

CxeMbl MOCTPOEHUSI HOMEHKIIATYPHI Jies1. OQopmiieHHe 3arojI0BKOB /I U UX CUCTEMaTH3alus, TOPSI0K MHICKCAIIUH JIe] B HOMEHKJIaType.
Onpenenenne CpPOKOB XpaHEHUS JOKYMEHTOB IIPU COCTABJIIEHUN HOMEHKJIATyphI Je. MiTorosas 3anuce.

JIOKyMEHTBI ¢ OBTOpsitoIeiicss nHdopmarueir. Buabl moBTopsieMocTu: AyO0JIeTHOCTD, IIUTHPOBAHNE, CYMMHPOBaHKE, 0000IICHHE,
pedepupoBaHue, U3J10)KEHUE, BAPUAHTHOCTD.

DKcnepTu3a HEHHOCTU Pa3InYHbIX BUI0B JOKYMEHTOB.

®opmupoBanue u opopmieHue aen. OCHOBHbIE PAaBUIIA.

[TonsaTre onucu aen. Buabl onucei.

ITonsTHE ONIEPATUBHOTO XPaHEHUSI JOKYMEHTOB.

[Iepenayda nen Ha XpaHEHUE B apXUB OPraHU3ALMH.

[loHsATHE «TIepedeHb TOKyMEHTOBY. [IoHATHE «KOMIIIEKC TOKYMEHTOBY, «I0KyMEHTAIbHBINA (OHI», «apXUBHBIN (OHI»

[TonsiTne «apxuB». I'0Cy1apCTBEHHBIE aPXUBBL, APXUBbI OPTaHU3ALU.

IlepeyeHb TUMOBBIX 3aIAHUI ISl IPOMEKYTOUYHOI aTTecTanuu (3a4er ¢ onenkoii/ 4 cemectp IMK-1 / TIK-1.2)

3ananue 1
['paxxnanka HecrepoBa ycTpousnach Ha paboTy B MuHHCTEPCTBO 00IIero u mpodeccuoHaibHOro odpa3oBanus CBepAsIOBCKOW o0nacTu u

MoJTyYryia TIEpBOE 3a/JJaHWE OT CBOETO HEIMOCPEJCTBEHHOTO HadalbHHUKA: pa3paboTaTh HOMEHKIATYPY AeN Ui (OPMHPOBAHHUS JOKYMEHTAIBHOTO
¢donma rocyiapcTBeHHOro oprana. Kakum JokyMeHTOM OMKHA PyKOBOJCTBOBAThCS rpakaanka HectepoBa? Kakue monoxeHus 3T0ro J0KyMeHTa OHa
JOOJIKHA y‘IGCTI) HpI/I BBIITIOJIHCHUHN BaI[aHI/H[?

3aganme 2

O6”I)$ICHI/IT6 TepMI/IHI)I «YHI/I(l)I/IKaIII/ISI» 158 «CTaHI[apTI/I?;aIII/ISI» JIOKYMGHTa. KaK COOTHOCATCS JaHHBIC HOHSITI/ISI?

3aganue 3.

CocraBbTe TUCHMO-TIPOCHOY:

Hanucath mucbMo ¢ mpocb00ii 0Ka3aTh MOMOIIL B PEMOHTE 3/1aHUS.

3ananue 4.
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CocraBpTe IUCHMO-OTBET:

HaHI/IC&Tb IIMCBMO-0OTBET OTZ[OXHyBH_IeFO TypI/ICTa 0 Ka4CCTBC OGCJIy)KI/IBaHI/ISI B I'OCTHUHUIIC.

3aganmue 5.

CocraBpTe IUCHMO-OTBET:

Hauganpauk OAO JlanbsHepro numer qupekTopy npeanpustas «Pagon» o HEBO3MOKHOCTH BBIAAYM OSCIUIATHOTO pa3pelieHnus Ha 3JIEKTPOCHA0KEHNE
YKUJIBIX JOMOB, CTPOSIIIUXCS JUISl paOOTHUKOB MPEATPUSITHS.

3aganue 6.

CocraBbre TAPAHTUMHOE MTUCHMO

000 «MHCAT» numer mist BJIAJJABUA:

[Ipocum cpouHo 3a0pOHUPOBATH /iBa OMiIEeTa U3 T. BT. Ha

« » r. 1 0OpaTHBII U3 T. BT. HA «_ » r.
OmutaTy rapanTupyere Jo ........ (uepe3 ABE HEAETH OT PETUCTPAIIMOHHOM IaThI BAILIETO
JIOKYMEHTA).

3aganue 7.

CocTaBbpTe MUCHMO-TIPEUIOKEHHE:
O npenocraBiaeHUH TYPUCTUYECKUX MTAKETOB COTPYAHUKAM KOMIaHUH OT TyppupMsbl «Jlenbhun»

3amanne 8

CocTaBUTh rapaHTUHHOE MUCEMO. BBl — TYpUCTCKOE areHTCTBO, COCTABIISIETE MMUCHMO TYPOIIEPATOPY.

3aganue 9.

HaHI/IIHI/ITe IUCHbMO C HAalIOMHMHAHUEM O TOM, YTO 663 HpGI[OHJ'IaTI)I HEC 6YI[YT OTl"py}KGHI)I TOBapHO-MaTCpI/IaJ'IBHBIG IICHHOCTH.
3aganmue 10.

Hamumurre mucbMo 1o MOBO Ty HE KAUECTBEHHO MPEIOCTABICHHBIX YCIyT (0AHA GUpMa MUIIET IPYToi).

3aganmue 11.

Hanummre nuckMo ¢ u3BeleHueM o Hadasie padoThl BHICTaBKHU (0JJHA OpraHU3alus MULIET JPYToi)
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3anganmue 12. [TuceMeHHbIH 0QUIMATBEHBINA TOKYMEHT, IPUHATHINA (M31aHHBIN) IPABOTBOPUECKUM OPraHOM B Mpeieiax ero KOMIETeHIUH 1
HaIpaBJICHHBIA HA YCTAaHOBJICHHE, U3MEHEHNE WM OTMEHY IIPABOBBIX HOPM — 3TO...

3aganue 13. [Ton3aK0oHHBII HOPMATUBHBIN aKT, U3/1aBAEMbIil MUHUCTEPCTBAMM, JPYTUMHU LEHTPAIbHBIMU U MECTHBIMU OpPraHaMU I'OCYJJapCTBEHHOIO
yIpaBJIEHUs B Mpe/ieax UX KOMIIETCHIIMH Ha OCHOBAaHUU U BO MCIIOJIHEHHH 3aKOHOB, YKa30B, IIOCTAHOBJIEHUH U pacniopsbkeHuit [IpaButenscra u
aKTOB BBILIECTOSALINX OPraHOB FOCYIaPCTBEHHOTO YIPaBIEHUS —3TO. ..

Saganue 14.
[To kakomy cTaHIapTy OPOPMIISIOTCS TOKYMEHTHI Ha Tepputopun Poccuiickoit denepanun?

3amanme 15.

Ykaotcume eeprnoe ymeeporcoenue unu nem:

1. BHemHeskoHOMHYECKast JIeATEIbHOCTh MIPEICTaBIsIeT CO00N COBOKYMHOCTh BHJIOB JACSITENBHOCTH IOPUAMYECKUX U (UBUYECKUX JIHII,
CBSI3aHHBIX C BBIXOJIOM Ha HAIMOHAJIbHBIE TaMOXKCHHbIE TpaHumbl. 2. [log BHEMIHEOKOHOMHUYECKHM JOTOBOPOM MOHHMMAIOT MaTepHAIBLHO
odopMIIeHHOE COTJallleHre ABYX WJIH Ooliee CyObEKTOB BHEITHEIKOHOMHYECKON AEATEIbHOCTH M UX MHOCTPAHHBIX KOHTPAreHTOB, HAMIPABIEHHOE Ha
yYCTaHOBJICHHE, N3MEHEHNE WIIM TMPEKPAIleHne WX B3aUMHBIX NpPaB U O0S3aHHOCTEW BO BHEIIHEAKOHOMHYECKOW AesrenbHOcTH. 3. Kommepueckue
MUCbMa COCTABIIAIOTCS NPU 3aKJIOUYEHUH U BBITTOJIHEHMH KOMMEPYECKOM CAeTKN OT UMEHU (U3NYECKUX JIUIL U 4aCTO UMEIOT IPABOBYIO CHITY.

4. KomMmepueckuii 3anpoc — 3TO JAOKYMEHT, NPEACTaBISIOMUN co0oi oOpallieHre JnIa, JKeNaloLero 3akilunuTh CAEIKY C MpochOOH naTh
noApoOHY0 HHGOPMAIIHIO 0 TOBape (yCayrax) W HallpaBUTh MPEIIOKEHNE Ha TIOCTaBKY TOBapa.

5. PexnaManust — 370 KOMMEpUYECKHI JOKYMEHT, TPEICTABIAIONIMNA COO0H MPEeTEeH3UN K CTOPOHE, HapYIIEHUH MPUHATHIE Ha ce0s M0 KOHTPaKTy
o0si3aTenbCcTBA, U TpeOOBaHME BO3MEIIEHMs] YOBITKOB. 6. BHemHeToproBas cjenka - I0roBOp KOMMEPUYECKOTO XapakTepa C HHOCTPaHHBIMU
napTHepamMu (KOHTPareHTOM).

3aganmne 16. Kaxaomy W3 npuBeIeHHbIX HMKe MOJIOKEHUIH, OTMeYeHHbIX HU(ppaMu, HaIUTe COOTBETCTBYIOIIMI TEPMUH HJIU
MOHSATHE.
I1.Ienonpon3BOICTBO.
O. BHyTpeHHMI TOKyMEHT
I'. FOpunnueckas cuina TOKyMEHTOB
JI. Hemno.
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JBrm>keHre TOKYMEHTOB C MOMEHTA CO3JaHusl WJIM MOJY4EHHU 10 OTIPABKHU WJIU NIepeauu UX Ha XpaHEHHUE.
CBOWMCTBO TOKyMEHTa OBITh TIOJTHHHBIM JIOKA3aTEeIbCTBOM (DAKTOB, COOBITHIA, JCHCTBHA.

COBOKYITHOCTb JJOKYMEHTOB (B PEIKHX Cy4asi OJIMH JIOKYMEHT), COOPMHUPOBAHHBIX 110 KAKOMY-JTH0O MPU3HAKY.
JIOKyMEHT, CO3/TaHHBIN MIPEIMPUITHEM U TIPEIHA3HAYCHHBIN I BHYTPU(DUPMEHHOTO UCIIOJIE30BaHUS.
JlesTenbHOCTh, OXBATHIBAIOIIAS COCTABIICHNE JOKYMEHTOB U OPTaHHU3aIMI0 PA0OTHI C HUMHU.

agrwdE

3aganme 17
Kaxknomy u3 npuBeieHHbIX HUKe M0JI0KeHU I, 0TMEYeHHbIX HU(pPaMH, HAAUTE COOTBETCTBYIOIINI TEPMUH UJIM IIOHATHE.
M. Perucrpanus 10KyMeHTa.
P. PexBu3mur.
b. Homenkuarypa nen.
U. Odopmnenue nemn.
3. JIoKyMeHT.

1. Ouxcanus (akra cO3laHUSA WU MOCTYIUIEHUS JOKYMEHTA IyTeM MPUCBOCHUS €My IMOPSIKOBOIO HOMEpa C MOCIEAYIOUIEH 3aluchio
HEOOXOAUMBIX CBEJICHUI O JJOKYMEHTE B JKypHaJle, KapTOUKEe HJIM KOMITBIOTEpE.

2. OTnenbHBIN AIEMEHT JIOKYMEHTA.

3. OTHeceHne JOKYMEHTOB K OIPENEICHHOMY JIEy M UX CUCTEMATU3allus BHYTpH Aeia.

4. CucreMaTHU3MpPOBAHHBIN CIIUCOK /€T, )KypHAJIOB, KapTOUYEK, 3aBOAMMBIX Ha IPEIIPUITUN C YKa3aHUEM CPOKOB UX XPAHEHHUSI.

5. MarepuanbHblii 00beKT, ¢ HH(pOpMalMel, 3aKpeIIEHHOH CO3/aHHBIM YeJIOBEKOM CIOCOOOM JUIsl ee Mepellaud BO BPEMEHU U
IIPOCTPAHCTBE.

3aganue 18.

Kaxnomy n3 npuBegeHHBIX HHIKe N0JI0KEHH, 0TMEeYEeHHbIX IM(paMu, HAlANTE COOTBETCTBYIOIINI TEPMUH WM IOHATHE.
E.OprannszannoHHO-pacops,ANTeIbHAs

H. IIpaso nmoamnucu.

K. TlonmMHHUK TOKYMEHTA.
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/1. BHemHui 1OKyMEHT
K. Ucxoasimuii JOKyMEHT.
B. CornacoBanue JoKyMeHTa

JloKkyMeHTalusl, CO3/1al01ascs B chpepe ynpaBiIeHHUs.
ITosiHOMOYME TOJKHOCTHOTO JIMLA HA MOANMCAHNUE JOKYMEHTOB.
[lepBblii MM €AMHCTBEHHBIH SK3eMIUISIP OQUIIMAIBHOTO JOKYMEHTA.
JIOKYMEHT, IOCTYNIMBIINI HA MIPEANIPUATHE OT CTOPOHHEHN OpraHu3aluy.
JIOKyMEHT, CO3/1aHHBIN Ha JAHHOM IIPEIIPUATHHU U OTIIPABICHHBIN aJpecaTy, KOs KOTOPOIO OCTAETCs B JIETIE.
6. OOcyxneHue, OlleHKa IPOEKTa JOKYMEHTa JOJKHOCTHBIMU JIMIIAMU WJIM OPTaHU3aLMSIMU.
3ananme 19.
Ykaostcume eepnoe ymeepoicoenue unu nem: (6éepnoe noouepkuyms)
1. OcHoBHOM (hopMO¥ peanu3anuu NpaBa Ha TPYHA, ABISIETCS 3aKIIOUYEHHE TPYJIOBOTO JOrOoBopa (COraimieHus, KOHTPaKTa) o
paboTe Ha MpeANPUATHH.
2. TpynoBo# KOHTpAKT (JOTOBOP) 3aKITIOYACTCS MEXIAY paOOTHUKOM U paboToaaTesieM B YCTHOM (hopme Ha OmpeIeICHHBIA CPOK
WJIM HA BPEMsI BBITIOJTHCHHSI KOHKPETHOU PaOOTHI.
3. JInunas kaptouka Gopmsl T-2 HE ABISIETCS OCHOBHBIM YYETHBIM JJOKYMEHTOM.
4. XapakTepucTuka —3T0 OQPUIMANBHBIA JOKYMEHT, KOTOPBI BBIJAET aJAMHHHUCTpPALUS YUPEKIACHHS, OpraHu3allii,
MPEANPUATHSA CBOEMY COTPYAHUKY B LIEJIOM PSAJIE CUTYaLIAM.
5. AHKeTa paOOTHHKA 3aNOJIHIETCS PAOOTHUKOM COOCTBEHHOPYUYHO MPU 0(OPMIICHUH Ha MPEATNPUSITHE.
6. Pe3toMe — cocTaBnisseMbli TP YBOJIBHEHUH TOKYMEHT WH()OPMAIIMOHHOTO XapaKTepa, IeeBasi yCTaHOBKA KOTOPOTO M3JI0KUTh
cBeieHHss 00 00pa30BaHUU U TPYAOBOH JI€ATEIbHOCTH.
7. Ha xa>xa0ro cCOTpyAHUKA OPEANPUATHS 3aBOJUTCS JIUYHOE JENO.

arwONE

3aganue 20.
CocraBbpTe JIOKJIaJHYIO 3allMCKY HaYaJbHUKA OTAEIa PYKOBOOUTEIIIO MIPEANPUITHS O (I)aKTe HapylmeHUHu prILOBOﬁ JTUCHHUILINHBI.
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CobpaTh MHEHHE 3aHHTEPECOBAHHBIX
MOApa3ACICHUN U COTPYAHUKOB

[Tognuce y pyKoBOIUTEIS

3aperucTpUpOBaTh

Pa3sMHOXUTH U 3aBEPUTH KOIIUIHBIE
9K3EMILIPBI

TunoBbie MNPaAKTHIECCKHUE 3aJaHUs

JesoBasi urpa «CoBeuianue»

3aauu: ONpeaesuTh BU/Ibl COBELUIAHUN, pACCMOTPETh CONPOBOAUTENbHYIO JOKYMEHTALIMIO IO JAHHOMY BHJTy MEPOIPUATHS,

Ha sTane moAroToBKH MpeanoaaracTcs COCTaBICHNE TAKUX JTOKYMEHTOB KaK MpHIIIalIeHne, HH(HOPMAIIMOHHOE MUCHMO (C JIMCTOM PAaCcChUIKM),
MOBECTKa JHSA, U T.A. Ha (huHaibHOM 3Tare npoBOAMTCS MOATOTOBKA MPOTOKOJIA COBEIAHUs ¢ O(hOpMIIEHHEM.

Cuenapuii mpoBeeHUsT COBEIIaHUS (TI0 3a/TaHHUIO TIPETIOIaBaTEeNs):

1. BeiGop BompocoB coBeliaHus. AIMUHUCTPATOP MPOEKTa FTOTOBUT IMepeueHb BOIIPOCOB, KOTOPbIE OyAyT 00CyXaaThbcs Ha coBemanuu. J{is
(hopMHpOBaHUSI ITEPEUHS BOIPOCOB HUCIIOJIb3YETCS] PEECTP 3alpOCOB HA U3MEHEHUS M OTAEIbHBIN IepeueHb BOPOCOB MIPOEKTA.

2. Obecneuenne HopMUpOBaHUS MTEPEYHs YUaCTHUKOB coBelllaHus. Ha OcCHOBaHMM aHalIM3a MepeyHs BOIIPOCOB aIMUHUCTPATOP MPOEKTa
COBMECTHO C KJIFOUEBBIMH YYaCTHUKAMH MPOEKTa (OpMHUPYET NepeUeHb YHaCTHUKOB COBEIIAHMUS.

3. O0ecnieueHne Ha3HAUEHUS OTBETCTBEHHBIX. HazHaueHNe 0TBETCTBEHHBIX 3a 00CYK/IEeHHE BOIPOCOB coBelanusi. OTBETCTBEHHBIH 3a BOIPOC,
TOTOBUT MaTepHalIbl Isl 0OCYXK/IEHHUS, a TaK K€ BaApHAHThI BO3MOYKHBIX PELICHHUI BOIIPOCOB.

4. ITonroToBka MoIOOPKH JTOKYMEHTOB K COBEIIAHUIO. AIMUHHCTPATOP MPOEKTa COBMECTHO C OTBETCTBEHHBIMH 3a BOIPOCHI TOI0MPAET
JOKYMEHTBI, OTHOCSIIIIMECS K PEIICHUIO0 JaHHOTO Bompoca. [locie moAroroBku nog00pKH T0KYMEHTOB aIMUHUCTPATOP MPOEKTA PacChUIAET €€ BCEM
YYaCTHHUKaM COBEIIAHUS

5. ObecrnieueHus MpoBeACHNUE COBEIIAaHUs. AJIMUHUACTPATOP MPOEKTa 00ECIIEUNBAET JJOTUCTHUECKYIO MOAJIEPKKY MPOBEACHHS COBEIIIAHMS.

6. ®opmanu3zanus pe3yibTaToOB IPOBEACHUS COBEIAHUN. AJMUHUCTPATOP MPOEKTa (PUKCUPYET Pe3yIbTaThl IPOBEACHUS COBEIIAHUS U
paccbuIaeT MPOTOKOJI COBEIIaHUS BCEM YYaCTHUKAM COBEIIaHMS.
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HenoBas cutyauus «3acexaHus»
HeO6XOI[I/IMO BBISIBUTH OTJIMYUS TAKHUX OpFaHI/I3aHI/IOHHLIX BHUJIOB pa6OTBI Ka COBCIIIaHUEC U 3aCCaaHUA, paCCMOTpeTB BUIbI 3aCCI[aHI/II71,
MOATOTOBUTH COMPOBOAUTEIBHYIO IOKYMEHTAIIUIO JIJIsI JAHHOTO BUJIa MEPOIIPUATHM.

[IpakTyeckue 3agaHus:

Pa3zpaborars pupMeHHBIH OJaHK OpraHU3aIAH.

[TonroToBka COnpoBOAUTENILHOM JOKYMEHTALIMH [0 MEPONPUATHIO

Pa3paborare nmpoekT nprka3a 1o OCHOBHOMH J1€ATEIbHOCTH.

CocTaBuTh NUCHMO-OTBET Ha XKaJ00y rpaXk1aHuHA (110 3aJaHUIO IPENoJaBaTes).

[TonroToBUTH HOKIA O paboOTe C JOKYMEHTAMH, COJACPKAIUMH KOH(QUICHIINATEHBIC CBEICHHS.
Pa3paboraTb 00paser >xypHaJIbHON (POPMBI PETUCTPALIUU UCXOASIIEH KOPPECTIOHICHIINH.

10 CocTaBUTh cXeMy IOJIHOTO MPEAAPXUBHOTO ONUCAHUS U OPOPMIICHHUS Jea.

11. Pa3paboTaTh HHAMBUIYAIBbHYIO HOMEHKIIATYPY J1€]1 KOHKPETHOTO CTPYKTYPHOTO MO/Apa3AeIeHHUs.

©CoNo A

7.4. Conep:xaHue 3aHATHH CEMHHAPCKOI0 THIIA.

MeTtonnyeckue ykazaHus JIIsl 00y4aronuxcs M0 OCBOCHHUIO AUCHUIUIMHBI MOApa3yMeBaeT HAIMYKE METOINYECKON JTUTepaTyphl C yUETOM
PEKOMEHIYeMOro pexXuMa U XapakTepa yueOHOH paboThl, a TaKXkKe ¢ y4eTOM Heo0X0AUMOro (popmata npakTHyeckue 3aHatus, npoekt, CPO.
IIpakTHYeckue 3aHATHSA
Heab ¥ 32024 NPAKTHYECKUX 3AHATHMA:

— IlpoBepka ycBoeHHUs MaTepualia JEKIUU U CaMOCTOSATEIbHON pabOTHI 11O TEME.

— IIpuobpeTeHne HaBBIKOB CHUCTEMATU3AIIUH MTOJTyYEHHBIX 3HAHUH

— IIpuobpeTeHne HABHIKOB OPUEHTHPOBAHUS U UCIOIB30BAHUS HEOOX0IMMOM HH(OPMAIK B 3aKOHOJATEIbHBIX U HOPMAaTHUBHO-

METOAMYECKUX AKTaX I10 AEJIONPOU3BOJACTBY B PA3IIMYHBIX YUPEKICHUAX U OpraHU3aLMIX.
- 3aerHJ'IeHI/Ie 3HAHUH IMOJTYYCHHBIX Ha JICKIUOHHBIX 3aHATUAX U IIPHU BBIIIOJITHCHUN CaMOCTOSITETbHOH pa60TI)I 110 TEMC.
— 3akperuieHue 3HaHUN OTYyYEHHBIX O JOKYMEHTHUPOBAHUY JIEATEIbHOCTH YUPEKACHUN U OpraHU3aliii.
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— IIpuobpeTeHne NMpakTHYECKUX HABBIKOB JOKYMEHTAIMOHHOTO O0ECTIEYeHUS ACATEIBbHOCTH OPTaHOB YIIPABJICHUS.
— IlpuoOpereHue npakTUYECKUX HAaBBIKOB COCTABJICHUS JIEJIOBBIX ITUCEM.
— IIpoBepka caMOCTOSITENBHOM PaOOTHI CTYACHTOB U 3aKpEIICHNUE 3HAaHUM 10 TEME.

Buabl npakTHYeCKUX 3aHATHI

[IpakTyeckas paboTa 3aKIFOYAETCs B BBIMIOJIHEHUH CTYICHTaMH, ITOJI PYKOBOJICTBOM IIPETIOAABATEINS, KOMILIEKCAa YUeOHBIX 3aJaHul
HaMpaBJIEHHBIX Ha YCBOCHUE HAYYHO-TEOPETUUYECKMX OCHOB YUeOHOM TUCHMITIMHBIL, TPUOOPETEHUE TPAKTUYECKHX HABBIKOB OBJIAJICHUS METOAAMU
[IPaKTUYECKON PabOTHI C IPUMEHEHUEM COBPEMEHHBIX HH()OPMALIMOHHBIX U KOMMYHHMKAI[MOHHBIX TEXHOJIOIMH. BhIOIHEHNE MpakTUYeCKOi paboThI
CTYICHTBI IIPOM3BOIAT B YCTHOM WJIM IUCbMEHHOM BHJle. OTUET NMpeoCTaBIseTCs IPENOJAaBaTENI0, BEAYILIEMY JaHHBIA IPEIMET, B JIEKTPOHHOM WJIH
II€YaTHOM BUJIE.

[TpakTryeckue 3aHATHS ClIOCOOCTBYIOT Gosiee IiTy00KOMYy MOHMMAaHHUIO TEOPETUUECKOI0 MaTepHrasa yueOHOro Kypcea, a Takke pa3BUTHIO,
(OpMHUPOBAHUIO U CTAHOBIICHHUIO PA3IMYHBIX YPOBHEH COCTABISIONIMX MPO(EeCCHOHAIBHOM KOMIIETEHTHOCTH CTYACHTOB. OCHOBOM MPaKTHKyMa
BBICTYIAIOT TUIIOBBIE 331aHNUs, KOTOPBIE JOJKEH YMETh BBIIOJIHATh CIIEUATUCT B 00J1aCTH SKOHOMHUKHU.

TemaTnka NpakKTHYECKUX 3aHATHI

IIpakTnyeckoe 3ansaTue 1.

Bun npakTrueckoro 3aHATusA: Y CTHBIN ONpOC MO0 MaTepuanam Jiekiuu. O0CyxkaeHne JOKIaI0B.

Tema u coneprxanue 3anaTus: yHKIMU, HETU U 337a4U CIYKObl JOKYMEHTAIIMOHHOTO 00ecrieueHus yIpaBIeHUs
Hensb 3ansaTus:IIpoBepka ycBoeHUs MaTepualia JIEKIUU U CaMOCTOSATENbHON pabOoThI 110 TEME.

IIpakTHuecKre HaBBIKU: HaBBbIK CUCTEMATU3aLUH [TOJTyYCHHBIX 3HAHUI

[IpoaomKUTENEHOCTD 3aHATHS — 2 Yaca.

IIpakTH4eckoe 3ansATHE 2.

Bun npaktuueckoro 3ansatusi: Passepnyras Oecena

Tema u coneprkanue 3anaTus: TeopeTHueckue OCHOBBI JEONPON3BOCTBAa OPraHU3aIH
Lenp 3anstus:IIpoBepka ycBoeHuUs: MaTepuaia JEKIUH U CAMOCTOSITEIbHON paboThI 110 TeMe.
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HpaKTI/I‘-IeCKI/IC HaBbIKU: HABBIK CUCTEMATU3allU MMOJIYIYCHHBIX 3HAHUHN

3. Ionoxenue o 'ocynapcrennom ['epbe Poccuiickoit @enepannullens 3ansatus:IIposepka ycBoeHHS MaTepralia JIGKIIMU U CAMOCTOATEIbHOM
paboTHI IO TEME.

HpaKTI/ILIeCKI/IC HAaBBIKH: HABBIK CUCTEMATU3 AU IMOJTYYCHHBIX 3HAHHMH.
HpO,Z[OJ'DKI/ITeJ'ILHOCTB 3aHATHA — 2 Jaca.

IIpakTuyeckoe 3ausTue 3.

Bun npaktudeckoro 3aHaTvs: KOMMEHTHPOBaHHOE YTCHHE HOPMATUBHBIX JOKYMEHTOB:

Tema u conepkanue 3ansatusi: JJokymeHt. PexBusut gokymenta. CoctaB JOKYMEHTOB, HX MECTOPACIIONIOKEHHUE Ha IOKyMeHTe. DopmMyisip-
oOpaszer TIOKyMeHTa.

1.TOCT P 7.0.97-2016 «YHuduumupoBaHHbIe CUCTEMbI JOKYMEHTAIUU. Y HU(DUIIMPOBAHHASA CUCTEMA OpPraHU3allMOHHO-PACTIOPSAUTEIHLHON
nokyMeHTanuu. TpeboBaHus K 0pOPMIICHHIO TOKYMEHTOB'".

2. TUmoBoe NMoJIOKEHHUE O TOPSJIKE yueTa, UCIIOIb30BaHUs, XPAHCHHS U YHUYTOKEHHS IIeYaTei U NITaMIIOB B YUPEKICHUH

3. Ilonoxenune o 'ocynapcrBennom ['epbe Poccuiickoit deneparym

Tema u conepxanue 3ansatus: JJokymeHT. PekBu3ut noxkymenTta. CocTtaB peKBU3UTOB, UX MECTOPACIIONOKEHHE Ha JOKyMeHTe. DopMysip-
o0pasel JOKyMEHTa.

Hens 3anstus:[IpoBepka ycBoeHHs MaTepualia JEKIIUA U CAMOCTOSITEIbHON pabOTHI IO TEME.
[IpakTHueckre HaBbIKK: HaBbIK CUCTEMATU3alUH MTOTYyYEHHBIX 3HAaHUMH.
[TponomKUTENBHOCTD 3aHATHS — 2 Yaca.

IIpakTnyeckoe 3ansTHe 4.

Bun npakTrueckoro 3aHATUs: Y CTHBIN ONPOC MO MaTepuanam Jekiun. PassepHyras 6ecena

Tema u conepkanue 3anatus: OyHKINHN ToOKyMeHTa. FOpuanueckas cuiia JokyMeHTa. [lenonpon3BoCTBO, JOKYMEHTHPOBAHUE.
JlokyMeHTallMoHHOe o0ecrieuenue ynpasieHus. JJokymenToobopot. Kinaccudukanus 10KyMeHTOB.

Hensb 3ansatus:IIpoBepka ycBoeHUs MaTepualia JIEKIUU U CaMOCTOSATEIbHON pabOoThI 110 TEME.

[IpakTuveckre HaBbIKU: HABBIK CUCTEMATHU3AIMH MTOJYYeHHBIX 3HAHUH.
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[IponomKUTENBHOCTD 3aHATHS — 2 Yaca.

IIpakTHyeckoe 3ansTHE 5.

Bun npaktuueckoro 3ansatusi: M3ydueHrne npuMepoB pa3IudHbIX BUJIOB JOKYMEHTOB. Y CTHBIN OIPOC IO TEME.

Tewma u conepxanue 3anatus: CTaHIapTH3ANMS U YHHPUKAIUS JOKYMEHTOB. YHUpUIMpoBanHas cucrema qokymenrtanuu (Y CJI). Cucremsl
nokyMmenTanuu. [Ipuniuns! genonpounsBoactsa. HopmaTuBHO-MeToAMYEeCKas 6a3a TOKYMEHTHUPOBAHUS YIIPABIEHYECKON NEATENbHOCTH U
opraHu3amuu padoThl ¢ JOKYMEHTaMH

Lensb 3anstus:IIpoBepka ycBoeHUs MaTepuaa JEKIUU U CAMOCTOATEIbHON PabOTHI IO TEME.

HpaKTquCKI/IC HAaBBIKH: HABBIK CUCTEMATU3 AU MOJTYYCHHBIX 3HaHI/II71, HpI/IO6peTeHI/IG MPAKTUYCCKUX HABBIKOB COCTABJICHHUA HCKOTOPBIX
HOKYMCHTOB.

[IpoaomKUTENBHOCTD 3aHATHS — 2 Yaca.

IIpakTnyeckoe 3ansTue 6.

Buna npakrudeckoro 3anarust: Ananu3 pasaena [[OCTa P 6.30-2003.

[IpoBeneHue TeKyIei arrecTanym.

Tema u conepxanue 3anaTus: TpeOoBaHUS K COCTAaBICHUIO U 0(OPMIICHHUIO IOKYMEHTOB.

Lens 3ansatus:IIpoBepka ycBoeHUS MaTepualia JEKIIUU U CaMOCTOSATEIbHON pabOTHI 1O TEME.

[TpakTHyeckre HaBbIKW: HABBIKU TIOMCKA, aHAJIM3a U UCTIOB30BaHUsI HOPMATHUBHBIX M MIPABOBBIX IOKYMEHTOB B CBOEH MpodeccruoHalbHON

JCATCIIBHOCTH.

IIpoaomKUTENBHOCTD 3aHATHS — 2 Jaca.

IIpakTu4eckoe 3ansaTHe 7.

Bun npaktuueckoro 3ansaTus: Passepnyras 6ecena

Tema u conepxanue 3aHatus: OCHOBHBIE TPYIIBI JOKYMEHTOB. HOpMaTHBHBIE JOKYMEHTBI TOCYAAPCTBEHHBIX OpraHoB. OpraHu3aliOHHbIE
JOKYMEHTBI TPEANIPUATHSL.

Hensb 3ansatus:IIpoBepka ycBoeHUs MaTepualia JIEKIUU U CaMOCTOSATEIbHON pabOoThI 110 TEME.

[IpakTrueckyie HaBbIKM: HAaBbIK CUCTEMATU3ALMN NIOJyUYEHHBIX 3HAHUI
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[IponomKUTENBHOCTD 3aHATHS — 2 Yaca.

IIpakTnyeckoe 3ansTue 8.
Bun npaktuueckoro 3ansartus: Jemnosas urpa: cutryanus «CoBenjanue».
N3ydeHne TUIIOBBIX TOKYMEHTOB.(J]0JKHOCTHBIE HHCTPYKLIMU, IPOTOKOJIBI)

Tema u COACPIKAHUC 3aHATHUA: OpFaHI/ISaI_II/IOHHBIe HAOKYMCHTBI (06]]_[8.5{ XapaKTepI/ICTI/IKa). yCTaBLI, MMOJIOKCHUA, MHCTPYKIINU (onpeneneHHe,

Ha3Ha4Y€HUE, COJIep KaHne, OPSIA0K COCTABIICHUS, IPUMEHEHUS, YTBEPKICHUS).
Lesb 3aHATHS: IPAKTUYECKOE IPUMEHEHNE 3HAaHUH, YMEHUH U HaBBIKOB MPO(ECCHOHATILHOTO B3aUMOICHCTBHUS.
[IpakTHyeckre HaBBIKH: HABBIK JIEIOBOTO OOIIEHUS U ITyOJINYHBIX BBICTYIIJICHHU, BEICHUS IIEPETOBOPOB, COBEIIIAHMS.
IIpoaoKUTENBHOCTD 3aHATHS — 2 Yaca.

IIpakTuyeckoe 3ansTne 9.

Bun npaxktuueckoro 3ansaTusi: M3ydyeHne TUIOBBIX JOKYMEHTOB. /lenoBas urpa «3aceganue».

Tema u coneprkanue 3anaTus: IIpoTokosn kak opraHM3alMOHHO-PACIOPSIUTENIBbHBIN JOKYMEHT (ONpe/ieiieHne, Ha3HaueHue, ColepKaHue,
MOPSAZIOK COCTaBJIEHMSI, IPUMEHEHHUS, YTBEPKAeHUsA). TeKcT MpoTOKoIIa, IBE €ro YacTU: BBOJHAs, OCHOBHasl. [lonHbIe U KpaTKUe MPOTOKOJIBI.
JIOKHOCTHBIE UHCTPYKLIMH.

Lenb 3aHATHS: TPaKTUYECKOE MPUMEHEHUE 3HAaHUH, YMEHHMI U HaBBIKOB NMPO(ECCHOHATBHOTO B3aUMOICHCTBHUS.

[IpakTHueckrie HaBbIKU: HAaBbIK JAEIOBOTO OOLIEHUS U MMYOJNYHBIX BBICTYIIJICHUH, BEIEHUS IIEPErOBOPOB, COBEILIAHUSI.

Pewenue cumyamusnuvix 3a0anuil.

3ananme 1.

Curyanmus:

Hupextop 3A0 «CeneHa» NpHUHsUI pellIeHUE O IpUeMe Ha paboTy ONBITHOIO MEHEIKEPA C COTUAHBIM CTa)KEM pabOThI 1O CHEIMATIbHOCTH Ha
JOJDKHOCTB «MEHEIDKEpa 110 PEKJIaMe.

3ananue: B ponu criennanucra kaapoBoi ciyk0b1. [I0AroTOBbTE MPOEKT COOTBETCTBYIOLIETO TIOKYMEHTA.

3aganue 2.

Curyanus:

[Tpou3sBoacTBEHHAA HEOOXO0AUMOCTH TpeOyeT mpoaomkeHne pabotel 3A0 «CeneHa» B BBIXOAHbIE THH C YIETOM JICHEXKHOH MepepaboTKu HITH
MIPEIOCTABIICHUS APYTUX JTHEH OTIbIXA.
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3ananue: B ponu cekperaps — pedeperta qupektopa 3AO MOArOTOBBTE MPOESKT COOTBETCTBYIOMIETO TOKYMEHTA.

3aganue 3.

Curyanus:

B 3A0 «Cenena» cocTosock 3aceqanue npasieHus. [loBecTka Hs Oblia MOCBSIIEHA PAaCIIUPEHUIO OTAeIa MapKeTuHra Gpupmel. B cBsi3u ¢ 3Tum
BO3HUKJIIA

HE0OXOIMMOCTh BHECTH U3MEHEHUS B IITATHOE PACIIHCAHUE COTPYIHUKOB (DUPMEBI, a TAKXKE pa300paTh HOBBIC JOKHOCTHBIC HHCTPYKITUN HA BBEICHHE
B OTJIeJ MApKETUHTA JOJKHOCTH MEHEKepa Mo peKjiaMe U PEKIaMHOT'O areHTa.

3aznanue: B poiu cekperapst 3aceiaHusl COCTaBbTE IIPOEKT MIPOTOKOJIA.

3ananue 4.

Curyanusn:

B 3A0 «Cenena» mpoBejieHa MpoBepKa padOThI OT/AeIa MAPKETHUHTA 110 OKAa3aHHIO TUIATHRIX yciayr. KoMmuccus B coctaBe 3aMeCTUTENS AUPEKTOPA, TII.
Oyxrajnrepa ¥ Ha4aJIbHUKA OT/IeJIa MAPKETHHTA B X0J1¢ IPOBEPKU OOHAPYKHJIA HAPYIICHUS B OPOPMIICHHH JAaHHOW JOKYMEHTAIMH Oy TyT
MIPEJICTaBJICHBI CAHKIUH.

3amanue: [loaroToBhTE MPOEKT COOTBETCTBYIOIIETO JAHHOW CUTYalluU JOKyMEeHTa. Buj 1OKyMeHTa OnpeeiuTe CaMOCTOSTENBHO.

3ananmue 5.

Curyanus:

B 3A0 «Cenena» coctosiock 3acefanue npanieHus. [loBecTka nHs Oblia MOCBAIIEHA PAaCIIMPEHHIO OT/eNa MapKeTHHTa GUupMbI. B cBsi3u ¢ 3 TUM
BO3HHKJIA

HE0OXOIMMOCTh BHECTH U3MEHEHUS B IITATHOE PacluCaHue COTPYIHUKOB (PUPMBI, a TAK:Ke Pa3o0paTh HOBBIE JOHKHOCTHBIC HHCTPYKIIMU Ha BBEICHUE
B OT/I€JI MAPKETHHTA JOJDKHOCTH MEHEKepa Mo peKJIaMe U PEKJIAMHOTO areHTa.

3ananue: B ponu cekperapst 3aceiaHusl COCTaBbTE MPOEKT MPOTOKOIA.

3aganue 6.

Curyanus:

[TpounzBoacTBEHHAss HEOOXOIUMOCTH TpeOyeT nmpoaonkeHne padboTel 3A0 «CeneHa» B BEIXOJHBIC THU C YUE€TOM JICHE)KHOU TepepadboTKH WiTn
MIPEIOCTABIICHUS APYTUX THEH OTIbIXA.

3amanue: B ponu cexkperaps — pedepenta gupexropa 3AO moAroOTOBHTE MPOEKT COOTBETCTBYIOIMIETO TOKYMEHTA.

3ananmue 7.
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Cumyauus:
B 3A0 «Cenena» cocrosioch 3aceqanue npasienus. [loBecTka nHs Obliia MOCBAIIEHA PACIIUPEHHUIO OTeNIa MapKeTHHTa GupMbl. B cBsizu ¢ 3TUM
BO3HUKJIIA
HE00XO0IMMOCTb BHECTH U3MEHEHUS B IITATHOE PaclUCaHue COTPYIHUKOB (UPMBI, a TAK:Ke pa300paTh HOBbIE JOKHOCTHBIC MHCTPYKIIMN HA BBEICHHE
B OTJIJI MAPKETHHTA JTOJKHOCTH MEHEDKEpa M0 PeKIaMe U PEKIIAMHOTO areHTa.
3ananue: B ponu cekperapst 3aceiaHusl COCTaBbTE MPOEKT MPOTOKOJIA.
3ananue 8.

Curyanus:
B 3A0 «Cenena» npoBejieHa nmpoBepka paboThI OTAeIa MAPKETHHTA 110 OKa3aHMIO TUIATHBIX yCIyr. KoMuccus B cocTaBe 3aMeCcTUTENs TUPEKTOpa, III.
Oyxranrepa ¥ HayaJlbHUKA OT/IeJIa MAPKETHUHTA B X0J1e IPOBEPKU OOHAPYKUIIAa HApYIIEHUs B OOPMIICHUH JaHHOW JOKYMEHTAIMH OyIyT
npeaAcCTaBJICHbBI CAHKIIUU.
3ananue: [ToaroToBsTE MPOEKT COOTBETCTBYIOIIETO IaHHOM CUTyallM JOKYMEHTa. Bua qokyMeHTa onpeaenuTe caMOCTOsITENbHO.

HpOI[OJ'DKI/ITeJ'ILHOCTB 3aHATHA — 2 Jaca.

IIpakTnyeckoe 3ansaTue 10.

Bun npaktuueckoro 3ansaTusi: Passepnyras 6ecena

Tema u conepkanue 3aHATHs: PacriopsiauTenbHble JOKYMEHTHI Tpeanpuatus. [Ipuka3bl 1o OCHOBHOM eATEeNbHOCTH. PacniopskeHus,
pemenust. AkTel. Ciny)xeOHbIe 1 00BsiICHUTENbHBIE 3anucKi. CripaBku. Ciry>keOHbIe JOBEPEHHOCTH.

Hensb 3ansaTus:IIpoBepka ycBoeHUs MaTepualia JIEKIUU U CaMOCTOSATENbHON pabOoThI 110 TEME.

IIpakTHuecKkre HaBbIKU: HaBBbIK CUCTEMATU3ALUU [TOJTyYCHHBIX 3HAHUI

[IpoaomKUTENEHOCTD 3aHATHS — 2 Yaca.

IIpakTHyeckoe 3ansaTue 11.

Bun npakTrueckoro 3aHsATus: Y CTHBIN ONpoc CTyaeHTOB. PasBepHyras Gecena

Tema u conepkanue 3anatus: HpopmanmoHHO-cClIpaBOYHbIE JOKYMEHTHI.

Lens 3ansatus:IIpoBepka ycBOeHUS MaTepualia JEKIIUU U CAMOCTOSATEIHbHON pabOTHI 1O TEME.
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HpaKTI/I‘-IeCKI/IC HaBbIKU: HABBIK CUCTCMATHU3allUH ITOJYUCHHBIX 3HAHUM
HpOI[OJ'DKI/ITeJ'IBHOCTB 3aHATHA — 2 Jaca.

IpakTuyeckoe 3ansaTue 12.

Bun npakTrdeckoro 3aHATHs: Y CTHBIN OIPoC CTyAeHTOB. PasBepHyras Oecena

Tema u coneprkanue 3anatus: [TuceMa, ux kinaccudukamus, CTpykTypa, CTaHIapTHeIe Ppas3sl U BeIpaxkeHus. HopMbl oduiinaibHO-/1eT0BOTO
CTHJIS CITYyKeOHBIX TOKyMeHTOB. Dakckl, TenedonorpamMmel. JloroBopa, KoHTpakTel. COBpeMEHHBIE CIIOCOOBI M TEXHHUKA CO3/IaHUS JTOKYMEHTOB.

Lensb 3anstus:IIpoBepka ycBoeHUS MaTepualia JEKIUU U CaMOCTOSATEIbHON pabOTHI IO TEME.

HpaKTI/ILIGCKI/IC HAaBBIKH: HABBIK OCYHICCTBJICHUA I[CJIOBOI71 NEPCIHCKH.

[IponoKUTENBHOCTD 3aHATHS — 2 Yaca.

IMpakTuyeckoe 3ansaTue 13.

BI/I[[ IMPAKTUYCCKOI'O 3aHATHA: KOMMGHTI/IpOBaHHOC qyTeHHe YacTel HOPMATHBHBIX JOKYMCHTOB.

Tewma u conepxanue 3anarus: [IpaBuna odpopmieHHs TOKyMEHTOB 10 JTHUYHOMY cocTaBy. [loHsATHE U CTPYKTYpa MePCOHATBHBIX TaHHBIX.
[IpuHaIe)KHOCTH TEPCOHANBHBIX JIAHHBIX: COOCTBEHHHUK, JIEPKATENb U MOJIH30BaTEIh IEPCOHANBHBIX JaHHBIX. CTPYKTypa KaapoBOH
UH(OPMAIMOHHO-IOKYMEHTAIIMOHHOM cucTeMbl. OdhopMieHe TOKyMEHTOB U MTpHeMe, YBOJILHEHUH U MIepeBoie Pa0OTHHUKA HA JPYTYIO JOKHOCTb.
Amnkera. TpynoBbie KOHTpakThL. [Ipuka3bl mo 1n4HOMY cocTaBy. OCHOBHBIE PEKBU3UTHI IOKYMEHTOB U MpaBuia ux odpopmiuenus. Kparkue ceeneHus o
npaBwiIax 0hOpMIIEHUS TPYIOBBIX KHUXKEK, JIMYHBIX KAPTOUEK, TUUHBIX Je]l paOOTHUKOB.

Lensb 3ansatus:I[IpoBepka ycBoeHUS MaTepuaa JEKIIUU U CaMOCTOSATEIbHON pabOTHI IO TEME.

HpaKTI/I‘IGCKI/IC HAaBbIKU: HABBIK ITOKUCKA, aHAJIN3a U UCITOJIb30BaHUS HOPMATUBHBIX U IIPABOBLIX TOKYMCHTOB B cBOEH HpO(i)CCCHOHﬂJ'IBHOfI
NEeSATENbHOCTH.

[IponomxuTensHOCTD 3aHATHS — 4 Yaca.

IIpakTHyeckoe 3ansaTHe 14.

Bun MPAaKTUYCCKOI'O 3aHATHA: PabGora B MaibIx Tpyimax 1mo ImoAroTOBKE IpyIioBOTO ITPOCKTA: COCTABJICHUC COHpOBOJIHT@J'IBHOfI
AOKYMCHTAIUHU I10 IMTPOBCACHUIO MCPOITPUATHA.
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Tewma u conepxanue 3ansaTus: OCHOBHBIC TIPABHIIA OPTaHU3AMH PAabOTHI ¢ ToKyMeHTaMu. OOpaboTKa MOCTYNAIMIUX TOKYMEHTOB. [lepBuuHas
o0paboTka 1okyMeHTOB. O011IKe TpaBuiia perucTpaluu J0KyMeHTOB, GopMbl peructpanuu. [lepenaya JOKyMEeHTOB, pACCMOTPEHHE UX
pykoBoauTeneM. [Topsiiok HampaBiIeHUs JOKYMEHTA Ha UCIIOJIHEHUE ¥ paOOThI MCIIONHUTEIS C JOKyMeHTaMu. VcroHeHue ToKyMeHTa. Buabl u
(GbOpMBI KOHTPOJISL UCTIOIHEHUSI, CPOKOBasi KAPTOTEKA.

Hens 3anstus:[IpoBepka ycBoeHHs MaTepHalia JEKIIMH U CAaMOCTOSITEILHOM pabOTHI IO TEME.

[IpakTHueckre HaBbIKM: HaBbIK CUCTEMATH3aLUU [TOJTYYEHHBIX 3HAHUI

[IponomkuTenbHOCTD 3aHATHS — 4 Yaca.

IIpakTnyeckoe 3ansaTHe 15.

Bun npaktuueckoro 3aHaTUs: Y CTHBIN onpoc cTyaeHToB. Pa3BepHyTas Oecena Tema u coneprkanue 3anatus: CoBpeMEeHHOE rocy1apcTBEHHOE
peryivpoBaHue 1es10npon3BoacTBa B PO. 3akoHonaTebHOE peryIupoBaHue JeI0nponu3BocTBa B PO.

Lenb 3ansTus:IIpoBepka ycBoeHUs: MaTepuaia JEKIHUH U CAMOCTOSTEIbHON paboThI 10 TEME.

[IpakTuueckue HaBbIKK: HABbIK IPAKTHUECKOIO IPUMEHEHUS NIOJyYEeHHBIX 3HAaHUI

[TponomKUTETLHOCTD 3aHATHUS — 2 Yaca.

IIpakTnuyeckoe 3ansitue 16
Bun npaktuueckoro 3aHATHS: Y CTHBIN Onpoc cTyaeHToB. Pa3BepHyTas Oecena
Tema u conepkanue 3anaTus: OcoOEHHOCTH JEIONPOU3BOJICTBA B OPTaHU3ALNAX U NPEATPUATHUAX
Lenb 3ansTus:IIpoBepka ycBoeHuUs: MaTepuaia JEKIUH U CAMOCTOSITEIbHON paboThl 110 TEME.
[IpakTHuecKkre HaBbIKM: HaBBIK CUCTEMATU3aLUH [TOJTyYEHHBIX 3HAHUI
IIpoaomKUTENBHOCTD 3aHATHS — 2 Yaca.

15t 04HO-3204HOM ¥ 3204HOI (POPM 00yUCHHS:

IIpakTnyeckoe 3ansaTue 1.

IIpakTnyeckoe 3ansaTue 1.
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Bun npakTtudeckoro 3aHsaTus: KOMMEHTHpOBaHHOE YTEHHE HOPMATHUBHBIX JOKYMEHTOB:

Tema u conepkanue 3ansatusi: JJokymeHt. PekBusut gokymenta. CoctaB JOKYMEHTOB, KX MECTOPACIIONIOKEHUE Ha JOKyMeHTe. Dopmyisip-
oOpaszer TOKyMeHTa.

1.TOCT P 7.0.97-2016 «YHudpumpoBaHHbIE CUCTEMbI JOKYMEHTAIIUU. Y HU(PUIIMPOBAHHAS CHCTEMa OpraHnu3aIllMOHHO-PACTIOPSANTEIIbHON
nokyMeHTanuu. TpeboBaHus K 0pOPMIICHHIO TOKYMEHTOB'".

2. TUIoBOE NMOJIOKEHHUE O TIOPSJIKE yUeTa, UCIIOJIb30BaHUS, XPAHCHHS U YHUUTOKEHHSI IIEYATEH U IITAMIIOB B YUPEKICHUH

3. [Monoxenue o 'ocynapcreennom ['epOe Poccuiickoii @eneparn

Tema u conepkanue 3ansatusi: JJokymeHT. PexkBu3ut qokymenTta. CocTaB peKBU3UTOB, UX MECTOPACIIONOKECHUE HA JOKYMEeHTe. DopMyiisip-
oOpa3zer TIOKyMeHTa.

Leunp 3ansTus:IIpoBepka yCBOCHUST MaTepuaa JCKIIMH U CAMOCTOSITEIIbHON pabOTHI 110 TeME.

[TpakTH4eckrie HaBBIKU: HABBIK CHCTEMATHU3AIMH MTOJTyYCHHBIX 3HAHUH.

[TpomomKUTETbHOCTD 3aHATHS — 2 Yaca / 2 yaca.

IIpakTuyeckoe 3ansTne 2.

Bun npakTtrueckoro 3ansaTus: Passepuyras Oecena

Tema u coneprkanue 3anaTus: OCHOBHBIE TPYMIIBI JOKYMEHTOB. PacniopsauTenbHble TOKYMEHTHI Tpeanpuatus. [Iprka3sl o 0CHOBHOM
nesTenbHOCTU. Pacniopsbkenus, permenus. AKTol. CiryxkeOHble U 00bsAcHUTENbHBIE 3anicKku. CripaBku. CiyxeOHbIe TOBEPEHHOCTH.

Henp 3ansTus:IIpoBepka ycBOGHHUST MaTepHaia JEKIMH U CAMOCTOSITEIILHON paboTHI 110 TeMe.

[IpakTHyeckre HaBBIKU: HaBBIK CUCTEMATH3allMH OTYYEHHBIX 3HAHUH.

[IponomxutensHOCTD 3aHATUS — 3 yaca / 2 yaca.

IIpakTnueckoe 3ansaTue 3.

Bun npakTrueckoro 3aHsATUs: Y CTHBIN ONpoc cTyneHToB. Pa3BepHyTas Oecena

Tewma u conepxkanue 3anatusi: Ua)opMamoHHO-CIPaBOYHBIE TOKYMEHTHI.

Lens 3ansatus:IIpoBepka ycBOeHUS MaTepualia JIEKIIUU U CaMOCTOSTEIHbHON pabOTHI 1O TEME.
[IpakTryecKkue HaBBIKK: HABBIK CHCTEMATHU3alMH MOJYYEHHbBIX 3HAHUN

[TpogomxuTensHOCTD 3aHATUS — 2 yaca / 1 gac.
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IIpakTuyeckoe 3ansaTue 4

Bun npaktuueckoro 3anarus: [IpencraBieHue rpynmnoBoro npoekTa.

Tema u conepxkanue 3anatust: Opranuszanus XpaHeHUs Jedl.

Hens 3anstus:[IpoBepka ycBoeHHs MaTepHalia JEKIIMH U CAaMOCTOSITEILHOM pabOTHI IO TEME.

[IpakTHueckrie HaBBIKU: HABBIK TOMCKA, aHAIKM3a U UCIIOJIb30BAHUS HOPMATUBHBIX U MPABOBBIX JOKYMEHTOB B CBOEH MpodecCHOHaIbHON
NEATEIbHOCTH.

[IpogomxutensHOCTb 3aHATHSA — 3 yaca / 1 gac.

8. IlepeyeHb OCHOBHOM U JOMOJHUTEIHLHOM Y4e0OHOM JTUTEPATYPHI; NlepedeHb PecypcoB HHPOPMALMOHHO-TEJIEKOMMYHUKANMOHHOM CeTH
«HHTepHeT», NepeyeHb HH(POPMANMOHHBIX TEXHOJIOTHIi, HCI0JIb3YyeMbIX MPHU OCYLIECTBIEHHH 00pa30BaTEeIbHOI0 NpoLecca 1mo
AUCHMILINHE (MOYJII0), BKJIIOYAS NepeYyeHb NPOrpaMMHOro odecnedyeHuss 1 UHGOPMANMOHHBIX CIIPABOYHBIX CHCTeM ( IPHU
He00X0IMMOCTH)

8.1. OcHoBHas quTEpaTypa

12. beixosa, T. A. JlokyMeHTallmOHHOE o0ecrieueHne yrpaBieHus (AeI0Mporu3BoACTBO) : yueOHoe nocobue / T.A. breikosa, T.B. Ky3nenosa, JI.B.
Cankwuna ; mox obur. pea. T.B. Ky3nenosoit. — 2-e uza., nepepad. u non. — Mocksa : UHOPA-M, 2023. — 304 c. + Jlon. MmaTtepuansl
[DnmexTpoHHEI pecypc]. — (Bricmiee oOpa3oBanue: bakamaBpuar). - ISBN 978-5-16-004805-5. - Tekct : anekTponHsbiid. - URL:
https://znanium.com/catalog/product/1906701

13. OcHOBBI AeONPON3BOCTBA : yaeOHOe mocodue / A.M. Acamues, 1.11. Muponosa, E.A. Kocapega, I'.I". BykoBud. — 2-e u311., UCIIp. U JOI. —
Mocksa : UTHDPA-M, 2022. — 146 c. — (Bwsiciiee oopa3zoBanue: bakanaspuar). — DOI 10.12737/24426. - ISBN 978-5-16-015831-0. - Tekct
: anexktponnsiid. - URL: https://znanium.com/catalog/product/1246746

14. Kupcanona, M. B. Kypc nenonpousBojicTBa: T0KyMEHTAallMOHHOE o0ecriedeHue ynpasiieHus : yaeonoe nmocooue / M.B. Kupcanosa, FO.M.
AKCceHOB. — 6-¢ u31., ucnp. u jgon. — Mocksa : UTHOPA-M, 2023. — 257 c. + Jlon. Marepuaisl [ DIeKTpOHHBIH pecypc]. — (Bricmee
oOpaszoBanue: bakaraspuar). - ISBN 978-5-16-006789-6
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8.2. lonoiHMTEILHAS JIUTEPATYpPa

NogakrownE

15. 1. Kynses, H. H. loxymenToBenenue : yueonuk / H. H. Kynses, /1. H. Ypanos, A. I'. ®abpuunoii ; nox pen. npod. H. H. Kynaesa. - 2-e u3n.,
ctep. - Mockaa : Jloroc, 2023. - 352 c. - (HoBas ynuBepcurerckas oumoamoreka). - ISBN 978-5-98704-329-5. - Tekcer : anektponnsiid. - URL:
https://znanium.com/catalog/product/1211628

16. 2.bynar, P. E. JlokymeHTaIlmoHHOE 0OCECIICUCHHE YIIPaBICHUS IepcoHaNIoM : yueOoHoe nmocoowue / P. E. bBynar. — Mocksa : UHO®PA-M, 2022.
— 234 ¢. + Jlon. Mmarepuaisl [ DneKTpoHHbIN pecypc]. — (Bricmiee oOpazoBanue: bakanaspuar). - ISBN 978-5-16-010318- - Tekcr :
anektpouHbiid. - URL: https://znanium.com/catalog/product/1007087

HOpMaTI/IBHbIe JOKYMEHTbBI

®enepanbHblil 3ak0H «O Kommepueckoil TaiiHe» oT 18.12. 2006 roga Ne 231-®3

denepanbHblil 3akoH «O0 apxuBHOM Jene B Poccuiickoit denepanuny» ot 22.10.2004 Ne125-D3

®enepanbHblil 3aKkoH «O0 nHpOopManyy, THGOPMATMOHHBIX TEXHOIOTHX U 3amuTe nHpopmaun» ot 27.07.2006 Ne 149-D3
®enepanbHbIii 3aKk0H «O nepcoOHANBHBIX AaHHBIX» OT 27.07.2006 Ne 152-D3

®enepanbHblil 3aKk0H «O0 oxpaHe KOHPUAEHIHaNbHOCTH HHPopMaum» oT 29.07.2004 Ne98-D3

Tpynosoit konekc Poccuiickoit denepanuu. @enepanbusiii 3akoH oT 30.12.2001 Ne197 — @3 (¢ uzm. 2014)

Vka3 [Ipesunenta PO ot 6 mapta 1997r. Ne 188 «O0 yTBepKACHUU MEPEUHs CBEICHUM KOHPUICHITMATHHOTO XapaKkTepa» ¢ U3M. U JIOI. OT
23.09.2005

[TocranoBnenue ['ockomcrata Poccun ot 05.01.2004r. Nel «OO0 yTBepxkneHnr yHU(PUIMPOBAHHBIX (POPM NMEPBUYHON yUETHON JOKYMEHTAIMH 110
yUYeTy TpyJla U €ro OIIaThD»

[TocranoBnenue [IpaButenscrBa Poccuiickoit @eneparuu ot 16.04.2003 No225 «O TpynoBbIX KHHKKAX»

. Jlenonpoun3BoACcTBO U apxuBHOE jeno. Tepmunsl u onpenenenus (yrB. IlocranoBnenuem I'occranmapra P® ot 27.02.1998r. Ne 28): TOCT P

51141-98

. YHI/I(l)I/II_II/IPOBaHHLIC CUCTCMbI NOKYMCHTAIIUU. yHI/I(I)I/II_II/IPOBaHHaSI CHUCTEMA OpFaHI/IBaHI/IOHHO-paCHOPHHHTeHLHOﬁ JAOKYMCHTAIHH. Tpe6OBaHI/IH K

oopmitennto aokymeHToB (ytB. IloctanoBimenuem [Noccrammapra P ot 03.03.2003 Ne 65-ct): TOCT P 6.30-2003."TOCT P 7.0.97-2016.
Hanwonaneueiii  cranmapt Poccuiickoit ®epepanuu. CuctemMa CTaHIApTOB 1O WHGOpMAIKUU, OUOIMOTEYHOMY U HW3JATEIBCKOMY JICNY.
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Opranu3annoHHO-pacopsauTeabHas qJokyMeHTanus. TpeboBanus k opopmiieHuro fokymenToB" (yrB. Ilpukazom Poccrangapra ot 08.12.2016 N
2004-ct) (pen. ot 14.05.2018)

12. TunoBast HHCTPYKIHMS O JIEIONPOU3BOJACTBY B (heAepaTbHbIX OpraHax MUcIonHuTenbHol BiacTH ([Ipuka3 MuHUCTEpPCTBA KYJABTYPHI U MAaCCOBBIX
koMMmyHuKaiui Poccutickoit @eaepanmii ot 8 HOsA0ps 2005 r. N 536)

13. IP-191-98. YHudwukamus TeKCTOB yIpaBIeHIeCKHX T0KyMeHTOB. Meronuueckue pekomengannu BHUNJIAL ®AC PO. — M.: BHUMJIA/L, 1998

14. OcHoBHBIE MTpaBMIIa PAOOTHI TOCYJAPCTBEHHBIX apXUBOB: 0100peHsI pemieHueM koieruu Pocapxusa ot 06.02.2002. — M.: Pocapxus, 2002

15. [lepeveHp THIOBBIX YIPABIEHYECKUX JOKYMEHTOB, 0Opa3yIOUIMXCS B JCSITEIBHOCTH OpPTaHU3aIMid, C yKa3aHHMEM CPOKOB XpaHEHHUs (B pel. OT
27.10.2003) / Pocapxus, BHUW A — M., 2000

16. Cucrema cTaHIapTOB 110 HHPOPMAIUH, OMOINOTECIHOMY M U3/IaTeIhCKOMY Aely. JleTonmpon3BOACTBO U ApXUBHOE JI€JI0, TSPMUHBI H OTPEICIICHUS:
I'OCT P 7.0.8. - 2013 — B3amen I'OCT 51141-98; BBen. 01.03.2014

8.3. Ilepeuenn pecypcoB HH(POPMAIMOHHO-TEJTEeKOMMYHUKAIIMOHHOM ceTu «HTEepHET»

1. http://www.gramota.ru - CripaBouno-unpopmaimonnsiii mopraid [PAMOTA.PY — pycckuii si3bIK 1151 BCeX

8.4. HepequL MnmporpaMmmHoOro 06ecneqemm, COBPEMEHHBIX leO(l)eCCI/IOHaJ'II)HLIX 0a3 JAHHbIX U I/IH(l)OpMalII/IOHHl)IX CIIPAaBOYHBIX CUCTEMaM

1. Microsoft Windows

2. Microsoft Office

3. HudopmaimoHHO-crIpaBoyHasi CUCTeMa DKOHOMHUKA U YIIPABJICHUE HA NPEANPUATHIX: HAYYHO-00pa3oBarenbHblii noprtain http://eup.ru/

4. MH}opmannoHHO-CIIPABOYHAS cucrema «Kanposbrit AJIEKTPOHHBIN JIOKYMEHTO000pOT» («Directumy)
Pexum
nocryma: https://www.directum.ru/products/hr_pro?utm_source=cpc&utm_medium=yandex&utm_campaign=hr_poisk_retarget&utm_conte
nt=system&utm_term=uHdopmanuonno%20kanpossie%20cuctempi&yclid=13698189533497262079

5. Topran OTKPBITBIX JAHHBIX Poccuiickoit ®enepanun (mpodeccronanbHas 6a3a JTAaHHBIX )
Pexxum moctyna: hitp://data.gov.ru/

© PI'YTUC


http://www.gramota.ru/
Экономика%20и%20управление%20на%20предприятиях:%20научно-образовательный%20%20портал
http://eup.ru/
https://www.directum.ru/products/hr_pro?utm_source=cpc&utm_medium=yandex&utm_campaign=hr_poisk_retarget&utm_content=system&utm_term=%D0%B8%D0%BD%D1%84%D0%BE%D1%80%D0%BC%D0%B0%D1%86%D0%B8%D0%BE%D0%BD%D0%BD%D0%BE%20%D0%BA%D0%B0%D0%B4%D1%80%D0%BE%D0%B2%D1%8B%D0%B5%20%D1%81%D0%B8%D1%81%D1%82%D0%B5%D0%BC%D1%8B&yclid=13698189533497262079
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6. IIpodeccuonanpHas CIpaBOYHAS cucrema / KOHCOPLUUYM «Kogexc» u «TexakemepT»
Pexxum noctyna: https://kodeks.ru/

7. baza nmanupix WHcTHTyTa HaydHoil uHpopmanumum mo obmectBeHHbiM Haykam PAH (MHUOH), npodeccuonanpHas 06a3za JaHHBIX.
bubmmoreka WM. B.I". Benxunckoro. [TyreBonuTens o MTOUCKY oubmorpaduveckon nHpopmaru
Pexxum mocryma: http://book.uraic.ru/project/poisk_katalogi/inion.htm

8. OnekrponHo-OubmMoTeunas cucrema ZNANIUM

Pexum noctyma: https://znanium.com/
9. DnexrponHo-0nbOnMoTeunas cuctema BOOK.ru
Pexum noctyma: https://book.ru/
10. Cnpasounas npasoBas cucrema (CIIC) KoncynbrantlLittoc
Pexxum nocrtyma: https://www.consultant.ru/
11. ®enepanbHbIii mopTan «Poccuiickoe 0OpazoBaHUE)
Pexxum nocrtyma: http://www.edu.ru/
12. ®enepanbHbIil IEHTp HHOOPMAITMOHHO-00Pa30BATEIBFHBIX PECYPCOB
Pexxum noctyma: http://fcior.edu.ru/
13. Odunmaneusiii caiit ®I'6OY BO «Poccuiickuii rocy1apcTBEHHbIH YHUBEPCUTET TypU3Ma U CEPBUCA»
Pexum noctyma: https://rguts.ru/
Hayunas snextponHas 6ubnunoreka E-library (nHpOpMamoHHO-CIIpaBOYHAas CHCTEMA)
Pexxum noctyma: http://www.e-library.ru/
14. Poccuiickas kHWKHas nanara u Poccuiickas rocynapcrsennas oubnuoreka (PI'b) (nHbopMaIioHHO-ClIpaBOYHAST CUCTEMA)
Pexxum nocrtyma: https://www.rsl.ru/ru/rkp/
15. Poccuiickast HaroHaNbHas: OnOMHoTeKa (MH(GOPMAIIMOHHO-CIIPABOYHASI CUCTEMA)
Pexxum nocrtyma: https://nlr.ru/
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16. MUudopmarnmonnas cripaBoyHas cucrema «MHTepHeT-Bepcus ClpaBOYHO-TIPaBOBON cucTeMbl “I'apant”» (MH()OPMALIMOHHO-TIPABOBOW MOPTAI
«["apaHT.py»)
Pexxum nocryna: http://www.garant.ru

9. MeToauyeckne yKazaHus il 00y4alOUUXCs 10 0CBOEHUIO TUCIHUIIMHBI (MOIYJIS)

[Tpornecc n3yueHus TMCIMILIMHBI IPETyCMaTPUBAET KOHTAKTHYIO paboTy ¢ mpernoaBareneM (padoTa Ha JEKIUAX U MPAKTUIECKUX 3aHITUAX) U
CaMOCTOSITENIbHYIO (CAMOMOATOTOBKA K JIEKLIUSAM M IIPAKTUYECKUM 3aHATUSAM) paboTy 00yUaromerocs.

[IpenogaBanue QUCHUIUIMHBI BEIETCS Ha 2 Kypce B 3 ceMecTpe MPOJOJIKUTENbHOCTBIO 18 Heenb u npeaycMaTpuBaeT IPOBEACHUE YUEOHbBIX
3aHATUH crenyromux GopM: JEKIUH, IpaKTUYECKUe 3aHATUs B (popMe pa3BepHYyTOM Oecebl, 00CYKAEHUS JOKIalI0B CTYI€HTOB, KOMMEHTUPOBAHHOIO
YTEeHUsI, pabOTHI B MAJIBIX IPYyIMIaX, CaMOCTOSITENbHAs paboTa 00y4daroluXcsl, FPyNIOBbIE U UHIUBUIYaIbHbIE KOHCYIbTALIUH.

[TpenogaBanye QUCUUIUIMHBI IPEAYCMATPUBAET IPOBEACHUE JICKIIAN:

- BBOJHOM (KpaTKoe IpEeACTaBICHHE O JUCLUUIUIMHE, HANpPaBJIEHHOE HAa YCWIEHHME UWHTEpeca CTYIAEHTOB K IPEAMETY, IOMOYb
COOPUEHTHUPOBATHLCS B JIUTEPATYpE, JaTh UMIIYJIbC K CAMOCTOSATENIbHOM padoTe)

- TPaIMLIMOHHBIX (co/ieprKalie paKThl, UX aHAIN3, BBIBOJbI, I0KA3aTEIbCTBA KOHKPETHBIX HAYYHBIX IOJIOXKEHHI)

Teopernueckue 3aHATUA(JIEKIMU) OPraHU3YIOTCA MO MOTOKaM. Ha JeKIMsX M37araroTcss TeMbl JUCLHMILUIMHBI, MPEAyCMOTpEHHbIe paboueit
IpPOrpaMMoii, aKkLEHTHpPYeTCsl BHMMaHUE Ha HauOoJjiee NMPUHLIMIHUAIBHBIX M CIOXHBIX BOMNPOCAX IUCLMILIMHBI, YCTAHABJIMBAIOTCS BOIPOCHI IS
camocTosITeNbHON popaboTku. KoHcnekT jekiuil sBnsercss 6a30il mpu MOArOTOBKE K MPAKTUUECKUM 3aHATHUSM, K 3a4eTy, a TAaKKe CaMOCTOSI TEJIbHOM
HAy4YHOU JEATEIBHOCTH.

[TpakTueckue 3aHATUS MO AMCUMILIMHE <«/loKymMeHTalnnoHHOe obOecreueHne Npo(decCHOHATbHON NEATEeIbHOCTH TPOBOJATCS B (Qopme
pa3BepHyTOIl Oecebl, 00CYXKIEHUS JOKIIAJA0B CTYJeHTOB, KOMMEHTUPOBAHHOTO YTE€HUS, pa0OThl B MaJIbIX IpyMIax, B KaOMHETE ¢ MYJIbTHUMEIUIHBIM
TEXHUYECKUM 00OpPYIOBAHHUEM.

Llenp mpakTHUYECKUX 3aHATHH MO AUCHUILINHE «JlOKyMEHTAllMOHHOE obecreueHne Npo(ecCHOHANBHON AEATeNbHOCTUY: NPUOOpETEHHE
MIPaKTUYECKUX HaBBIKOB B 00JIACTH IOKYMEHTOO00pOTa, 3HAKOMCTBO C OCHOBHBIMHU TPEOOBAHUSIMH K IOKYMEHTAM.

BrimonHenue mpakTudeckoi paboThl CTYAEHTHI NMPOU3BOIAT B NMUCHMEHHOM BHUE. ['0TOBBIE pabOTHI MPEAOCTABISIOTCS MpPEIoIaBaTelio,
BeyleMy NaHHbIA npeamet. [IpakTudeckue 3aHATHs CIOCOOCTBYIOT Oojiee riIy0OKOMY MOHMMAaHHUIO TEOPETHYECKOro MaTepuana yueOHOro Kypca, a
TaKXe Pa3BUTHIO, (POPMUPOBAHUIO U CTAHOBIICHHUIO Pa3IMYHBIX YPOBHEN COCTABIISAIOUINX MPO(HECCHOHATLHON KOMIIETEHTHOCTH CTYIEHTOB.
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OEJEPAJIbBHOE TOCYOJAPCTBEHHOE BIO/IXETHOE OBPA3OBATE/IBHOE CMK
0 YYPEXXIEHME BBICIIETO OBPA30BAHVIA PIyTUC

«POCCUVICKUW TOCYJAPCTBEHHBIVI YHVBEPCUTET
TYPU3MA VI CEPBUCA»

Aucm 60 uz 54

[lenpro caMOCTOSITEIBHON PabOThl O0yYarOMIMXCsl SIBISICTCS (POPMUPOBAHUE CIIOCOOHOCTEH K CaMOCTOSITEIIBHOMY TIO3HAHHWIO U OOYYCHHIO,
MONCKY JIUTEPaTyphl, 0000IIeHHI0, O(DOPMIICHHIO W MPEACTABICHHUIO MOJYyYEHHBIX PE3yJIbTaTOB, UX KPUTHUYECKOMY aHalIH3y, MOUCKY HOBBIX H
HEOPJMHAPHBIX PEIICHUH, apryMEHTHPOBAHHOMY OTCTAMBAHHUIO CBOMX MPEJIOKCHU, YMEHUN TTOJITOTOBKU BBICTYIUICHUN U BEICHUS JUCKYCCHH.

DopMbI CAMOCTOSATEIbHOU PA0OTHI

CamocrosTenpHass paboTa 3aKIIOYaeTCs B M3YYCHHH OTIECIBHBIX TEM [0 33JaHUI0 MPEMOAaBaTeNIs 10 PEKOMEHIYeMOH UM y4eOHOU
JTUTepaType, B MOATOTOBKE:

- TEPMUHOJIOTHYECKOTO CIIOBAPS;

- K TECTUPOBAHUIO.

CamocrosTenpHas paboTa CTyIeHTOB 1O AuCUUIUIMHE JJoKyMeHTamoHHOe o0ecriedyeHrne MpoecCHOHaIbHOM e TeTbHOCTH:

— 3aKperuieHHe 3HaHUU, TOJYYEHHBIX CTYIEHTAMU B MIPOLIECCE JIEKIIMOHHBIX U MPAKTUYECKUX 3aHITUM;
— ¢dopMHUpOBaHHE HABBIKOB pa0OTHI ¢ MEPUOANUECKOMN, HAYYHO-TEXHUYECKOU JTUTEPATypOi U TEXHUYECKON TOKYMEHTAIUH;
—  pa3paboTKy MPeUI0KEHHM 10 UCKIIOUEHUIO WM YMEHBIICHUIO BO3IEHCTBUS BPEIHBIX U OMACHBIX MPOU3BOACTBEHHBIX (DAKTOPOB.

CamocTtosTenbHas paboTa sSBiIsieTcs 00s13aTeNIbHOM IS KaXI0T0 00y4aromerocs.

OcHoBHBIMU (hOpMaMU CaMOCTOSITENILHON pabOTHI SBISIOTCSA:
— KOHCHEKTHUPOBAaHUE NCTOYHHUKOB IO JOKYMEHTOBEJCHHUIO U JIETOMPOU3BOJICTBY
— TOJTrOTOBKA JOKJIAJOB U BHICTYIUICHUN;
— HammucaHue pedepaTos;
— BBINIOJTHEHHUE JIOMAIITHUX 3a7aHui (cocTaBlieHne U 0OpMIICHUE PA3TUIHBIX (HOPM IOKYMEHTOB)
— W3ydYeHHE HOPMATHBHBIX JIOKYMCHTOB
— MOArOTOBKA K JIEIOBOM UTPE

10. MaTepuanbHO-TeXHH4YecKasi 0a3a, Heo0OXoAuMasi /Il OCYLIECTBJICHUSI 00pPa30BaTeJbLHOI0 IPOIEcCca M0 JMCHHUILIMHE (MOLY110):
V4yebHble 3aHATUSA [0 AMCLHUIUIMHE «JlOKyMeHTalMOHHOE oOecreueHne NpO(PECCHOHANBHOM IEATENbHOCTH»  IPOBOJATCS B CIEAYIOIIUX
000pYJIOBaHHBIX YU€OHBIX KaOMHETaX:

Bun yae6nbix 3anatuii mo | HanmeHnoBaHue 000pyI0BaHHBIX YU€OHBIX KaOMHETOB, 00BEKTOB
JUCIUIUINHE JUIS TPOBEJIEHUS] IPAKTUYECKUX 3aHATHH C TepeyHEM OCHOBHOTO
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DEIEPAJIBHOE TOCYIAPCTBEHHOE BIOJI’)KETHOE OBPA30OBATEJIbBHOE CMK
e YUYPEXIEHME BbICIHIEI'O OBPA30OBAHVI PIyTUC
«POCCUVICKUW TOCYJAPCTBEHHBIVI YHVBEPCUTET
TYPU3MA VI CEPBVICA»
Aucm 61 us 54
000pyTI0BaHUs

3aHATHS JTEKIIMOHHOTO ydeOHas ayIuTOpus, CIIeHAIM3UPOBaHHAs ydeOHas MeOerb
THUIIA, TPYIITIOBBIC U TCO: BU/JICOTIPOCKITMOHHOE 00opyIoBaHNE/TIEPEHOCHOE
HHHHBHﬂyaﬂbHHe BHHCOHpOCKHHOHHOGO60pyHOBaHHe

KOHCYJIbTAlIUH, TEKYILUN
KOHTPOJIb,
IIPOMEKYTOYHAS
aTTecrauus

JOCKa

3aHATHUS CEMUHAPCKOTO
THIIA

yueOHas ayJUTOpHsl, Clielualu3upoBaHHas yueOHas MeOelnb

TCO: BHJICOITPOCKIITMOHHOE 00opynoBaHuE/IEPEHOCHOE
BUJICOITPOCKIIMOHHOE 000PYI0BAHHE
JIocKa

CamocrosiTenbHas padora
o0OyJaromuxcst

MIOMEILEHUE /ISl CAMOCTOSITENILHON paboThl,

crienManu3npoBaHHas yueOHas medens, TCO: BUACONPOECKIIMOHHOE,
o0opy/0oBaHuE, aBTOMATU3HPOBaHHbIE paboure MecTa CTYIEHTOB C
BO3MO>KHOCTBIO BBIX0/1a B MH(OPMAaIOHHOA
TEJIEeKOMMYHUKalMOHHYIO ceTh "MHTepHeT", nocka;

[Tomemienue A CaMOCTOSTENBHOW paOOThl B YHUTAIBHOM 3alle
HayuyHo-TexHnueckoi OubIMoTEKH YHUBEPCUTETA,
CHelMalu3upoBaHHas y4yeOHas MeOenb aBTOMATHU3MPOBAHHbIE
paboune MecTta CTYIEHTOB C BO3MOXXHOCTBIO  BBIXOJQ|
UH(POPMALIMOHHO-TEIEKOMMYHUKAIIMOHHYI0O  ceTb «VHTepHeT»,
MHTEPAaKTUBHAsI IOCKa
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