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1. AHHOTanus padoyeii nporpaMMbl JTUCHHUILINHBI (MOLYJIs1)

HucuuiumHa «J{okymeHTannoHHoe obecreueHre NpoPecCHOHATBHON EesTETLHOCTH
BXOJIUT B 4YacTb, (OPMHUPYEMYIO YYaCTHHKAMHU OOpPa30BATEIbHBIX OTHOIICHUN MPOTrpamMMbl
OakanmaBpuaTa 1o HarpasiieHHIO moaroToBku 38.03.02 «MenemKMeHT», Tpoduiib MeHeHKMEHT
OpraHu3ali U OTHOCUTCS K AUCLUIUIMHAM HaIllPaBJIeHHOCTH (IpOoduiIs).

JlucuuiuinHa HanpaBjieHa Ha (popMUpOBaHHUE CIIETYIONNX KOMIIETEHIIMN BBITYCKHHKA:

[IK-2 — cnocobeH BBISCHATH UCIOJIb3yeMbIe pecypchbl Poccuiickoro u MexayHapOoaHOTO
3aKOHOJATENbCTBA, JIOKAIbHBIX HOPMAaTHBHBIX AKTOB, OTYETHBIX JOKYMEHTOB, HEOOXOIMMBIX
JUTSL BBITIOJTHEHUS TIpoliecca MoApa3ieieHus] OpraHu3aliy Wik aIMUHUCTPATUBHOTO pPeriaMeHTa
MOJPA3/IeICHUs] OpraHM3allil B YacTH HMHIUKATOPOB JOCTHXeHus komnereHiun [1K-2.1
(OcymiecTBisieT MOUCK JIOKATbHBIX HOPMATHUBHBIX aKTOB, OTYETHBIX JOKYMEHTOB, CBS3aHHBIX C
peamu3ammeir  mpodeccmoHanbHbIX  (GyHKIMA  opranmzanmu), 1IK-2.2  (Onpenensier
UCIIONIb3YeMbIe pecypchl Poccuiickoro ¥ MeXAyHapOAHOTO 3aKOHOJATENbCTBA, JIOKAIbHBIX
HOPMAaTUBHBIX AaKTOB, OTYETHBIX JOKYMEHTOB, HEOOXOAMMBIX JUJIsl BBINOJHEHUs Ipoliecca
noJpa3ielieHuss OpraHM3alli WU aJIMUHUCTPATUBHOTO  pEerJIaMeHTa MOJpa3ielcHUs
OpraHU3aI}H).

CopepxaHnve  TUCHUIUIMHBI ~ OXBAaThIBa€T  KPYr  BOINPOCOB,  CBSI3AHHBIX  C
JOKYMEHTOBEICHUEM, B TOM YHCIIE OCHOBHBIC MTOHATHUS B 00JIACTH TOKYMEHTHPOBAHUS U 0OIIHE
HOpPMBI  OoopmIleHUST  JOKYMEHTOB, CTPYKTypa  OpPraHHU3aIllMOHHO-PACHOPSIUTENbHBIX
JOKYMEHTOB MHpPENNpPHUATHI M OpraHu3aliii, BUABI U CTPYKTYypa CIYKEOHBIX IHUCEM, a TaKkKe
0COOEHHOCTH COCTaBJICHHUS YIIPABIECHUECKON JOKYMEHTAIMH.

OO6miast TpyAOEMKOCTh OCBOCHHS JUCIHUIUIMHBI COCTABISET 3 3a4eTHBIX eauHuI], 108
yacoB. [IpenogaBanue QUCHMIUIMHBI BENETCA Ha 2 Kypce B 3 cemecTpe: Jekuuil — 34 4.,
MPAKTUYECKUX 3aHATUN — 36 4., KOHCYIbTAlMH — 2 4., IPOMEXKYTOUHAsI aTTeCTalus: 3a4eT C
OLIEHKOH — 2 4., caMocTosITeNbHasA paboTa cTyieHTa — 34 u.

[IponomxurensHOCThIO 18 Henenb W MpeaycMaTpUBAaeT MPOBEIEHUE YUEOHBIX 3aHATUN
CIIEAYIOUIMX BUJAOB: JIEKLMH, TpaKTHUECKUEe 3aHATHA B (¢GopMe pa3BepHyTOll Oecensl,
00CyXJIeHUS JOKJIaJI0B CTY/I€HTOB, KOMMEHTUPOBAHHOI'O YTEHMsI, pabOThl B MajbIX IpyIIax, B
dopme n1€70BOM WIpbl, YCTHOIO OMNpoca IO MaTepuajaM JIEKIHMH, H3Yy4eHHUs HpUMEpOB
Pa3IUYHBIX BUIOB JIOKYMEHTOB, aHanu3 pasnena [[OCTa P 6.30-2003, camocTositenpHas paboTa
00y4aroImuxcsi, pyNInoBble U UHAUBUYAIbHbIE KOHCYJIbTAIUH.

[Iporpammoii TpeayCMOTPEHBI CIAEAYIOMIME BHAbI KOHTPOJSA: TEKYIIUM KOHTPOJb B
dopme noknana (mepBast KOHTPOJIbHASA TOYKA), MUCBMEHHBIN ONPOC MO BOIpocaM Kypca (BTopast
KOHTPOJIbHAS TOYKA), 3aIIUThI TPYIIIOBOr0 MpoekTa (rpymnmna 2-3 4enoBeKka, TPEThsl KOHTPOJIbHAsS
TOYKa), TECTHPOBaHUE (YeTBepTasi KOHTPOJbHAs TOUKA), MPOMEXYTOUYHasl arTectauus B Gopme
3agera ¢ orenkoi (3 cemectp / 4 cemectp / 4 cemectp).

Jlnist 04HO-3204HOM (hopMBI 0O0YyUEHUS: MTpenogaBaHue BeAeTcs Ha 2 Kypce B 4 cemecTpe,
KOHTaKTHas paboTa MpernoaBaTelis Co CTYASHTOM - 22 4. (8 4. - 3aHsTHs JISKIIMOHHOTO THITa, 10
Y. — 3aHATUSA CEMUHAPCKOIO TUIA, KOHCYJIbTAUN — 2 4., IPOMEXYTOUHAsl aTTECTALUA: 3a4€T C
OIIEHKOM — 2 4.), caMOCTOsATeNIbHAas pabota — 86 4.

Jlnst 3aouHoi GopMbl 0OydeHus: MpernojaBaHue BeneTcst Ha 2 Kypce B 3, 4 cemecrtpax,
KOHTaKTHas paboTa MpernojaBaTelis Co CTYACHTOM - 16 4. (6 4. - 3aHATHS JIEKIIMOHHOTO THIIA, 6
Y. — 3aHATUS] CEMHHAPCKOTO THIIA), 92 4.- caMoCTOsATeIbHAsL pab0Ta 00yJaIOMIUXCS.

OcHOBHbBIE TOJOXKEHUS] JUCHUIUIMHBL JOKHBI OBITH HCIOJNB30BaHbI MPU MPOXOKIECHUN
rOCYIapCTBEHHOW UTOTOBOM aTTECTALIMU
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2. IlepeyeHb MIIaHNPYeMBbIX Pe3yJIbTATOB 00y4YeHHs M0 IUCHUILINHE (MOAYJIIO),
COOTHECEHHbIE C IVIAHUPYEMbIMH Pe3y/JIbTATAMHU 0CBOCHHs 00Pa30BaTe/IbHON NPOrpaMMbl

No Nupexc [Inanupyemble pe3ynbTaThl 00yUCHUS
111 KOMIIETCHIIMH (I/IHHI/IK&TOp JOCTHUKCHUA KOMHeTeHHI/II/I)
, UHIUKATOp
JOCTHXXCHUA
KOMIICTCHIIH
1 Uice CIIOCOOCH  BBIACHATH  HCIIOJIB3yeMbIe  pecypchl  Poccuiickoro u
MEXIYHApOAHOIO 3aKOHOJATENbCTBA, JOKAJIbHBIX HOPMATHUBHBIX AaKTOB,
OTYETHBIX JIOKYMEHTOB, HEOOXOJUMBIX JJIsS BBHIMOJHEHHS Ipoliecca
MOJApA3JE/ICHNs OpraHu3alMi WM aJIMUHUCTPATUBHOTO perjamMeHTa
MOApPA3ACIICHUs] OpraHu3alid B YacTH HHIMUKATOPOB  JIOCTHIKCHUS
KOMIIETEHIINH
LLSes OcymiecTBiIsSIET TOUCK JIOKAJBHBIX HOPMATUBHBIX AaKTOB, OTYETHBIX
JOKYMEHTOB, CBSI3aHHBIX C peaju3anuell MpopecCHOHANBHBIX (PYHKIIMIA
OpraHu3alNH
LS Omnpenensier MCHOJIb3yeMble pecypchl POcCCHHCKOro M MeEXIyHApOIHOIO
3aKOHO/IATE€NbCTBA,  JIOKAJIBHBIX  HOPMATHBHBIX  aKTOB,  OTYETHBIX
JOKYMEHTOB, HEOOXOAMMBIX JUIsl BBIMIOJHEHUS TMpollecca MOApa3IeIeHUS
OpraHu3alvy WIA aJIMUHUCTPATUBHOIO pErjlaMeHTa MOJPa3CICHHS
OpraHu3aluu

3. Mecro gucuumiunbl (Moay.as) B crpykrype OIIOII:

JucuuruimHa «JlokyMeHTanMoHHOe oOecreueHre NpoPecCUOHATbHON JesTeTbHOCTH
BXOJIUT B 4YacTb, (OPMHUPYEMYIO Yy4YaCTHMKaMH OOpa30BaTEIbHBIX OTHOIICHHH MpOrpamMmbl
OakanaBpuaTa 1o HarpaslieHHI0 MoaroToBkH 38.03.02 «MeHemkMeHT», Tpopuiib MeHeKMEHT
OpraHMU3ali U OTHOCUTCS K AUCLUIIMHAM HaIlPaBJIEHHOCTH (TIpoduiis).

W3yuenne NaHHOM AMCLUIUIMHBI Oa3upyeTcsl Ha 3HAHUAX, MOJYYEHHBIX CTY/AECHTaMH B
pe3ynbTare NpoXoXkaAeHUs KypcoB «TexHomoruu aeaoBoro ooueHus», «IIpaBoy.

OcHOBHBIE TOJIOKEHUSI JUCHMILIUHBI JOJKHBI OBITH MCIOJIB30BAaHbl B JajbHEHIIEM MPU
W3YYEHUH CIIEYIOMINX AUCLIUIIINH:

- ConuanbHO-?5KOHOMHUYECKAasl CTATUCTHKA NMPEANPUATUH (OpraHu3aIuil)
- Uadopmanronnoe obecrieueHne mpoPpecCHOHATBHON e TETbHOCTH

- YpaBiieHne npoeKTaMu

- OCHOBBI ITPUKJIA/IHBIX UCCIIEJOBAaHUM B MEHEPKMEHTE

4. O0beM IUCHMUILUIMHBI (MOAYJIsI) B 3a4YeTHBIX €IMHHMIAX C YKa3aHHMeM KOJINYecTBa
aKaJeMH4YeCKHMX YacOB, BbIJeJEeHHbBIX Ha KOHTAKTHYI padory oO0ydamoummxcs ¢
npenogasarejieM (Mo BHUAAM Y4YeOHbIX 3aHATHH) M Ha CaMOCTOSITEJbHYI0 PpadoTy
00y4yarIuXxcs

OO1ast TPYA0EMKOCTh AUCIUTUINHBI cocTaBiisieT 3/108 3aueTHBIX eMHUI/ aKajl.4acoB.

(1 3auemnasn eounuya coomeemcmeyem 36 akadeMudecKum 4acam)

No | Bunpl yaeOHOM eATeThHOCTH CemecTpbl

n/m Bcero 3

1 | KonrakTHasi pa6oTa 00y4armmmxcs ¢ 74 74
npenojaaBaTejiemM
B TOM YHCJIE: - - - - -
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1.1 | 3aHsaTHs IEKIHOHHOIO TUIIA 34 34
1.2 | 3aHATHSI CEMHUHAPCKOIO THUIIA, B TOM YHCIIE: 36 36
CemuHApHI
JlabGopaTopHbie pabOTHI
[IpakTHdeckue 3aHATHSI
1.3 | KoncyabTanumn 2 2
1.4 | ®dopma npoMeKYTOYHOI aTTeCTAUHU (3a4€eT, 3a4eT ¢ 2(3ayer ¢ | 2(3auer ¢
OLIEHKOI1, IK3aMeH) OLICHKO#) | OlleHKOM)
2 CamocTrosiTeJibHasi pa6oTa 00y4aIOIIHXCH 34 34
3 OO01mas TPy10eMKOCTh yac 108 108
3.e.
3 3
Jist 0uHo-3204HOM (hopMBbI 00yUeHUsI:
Ne | Buner yaeOHOM A€ATEIHHOCTH CemecTpbl
/I Bcero 4
1 KonrakTHas padoTa 00y4aommxcsi ¢ npenoaaBaTeiemM 22 22
B TOM YHCIIE: - -
1.1 | 3aHATHS TEKIUOHHOTO TUIIA 8 8
1.2 | 3aHsATHSI CEMUHAPCKOTO THIA, B TOM YHCIIE: 10 10
CeMuHapbl
JlaboparopHbie pabOTHI
IIpakTrueckue 3aHsaTUs
1.3 | KoncyabTauumn 2 2
1.4 | dopma npoMeKYTOUHOM aTTecTAMU (324eT, 3a4eT C 2(3aver ¢ | 2(3auyer ¢
OIIEHKOIi, I7K3aMeH) OLIEHKO#) | oleHKoil)
2 CamocTosiTeIbHasi pa60oTa 00yYaAIOIIHXCSH 86 86
3 OO01mas TPyI10eMKOCTh yac 108 108
3.e.
3 3
JL1s1 3a04H0i1 hopMBbI 06yUeHHS:
No | Buasl yaeOHOI HeSITETEHOCTH CemecTphl
1/ Bcero 3 4
1 KonrakTHasi padoTa 06y4aommxcs ¢ NpenojgaBarejieM 16 2 14
B TOM YHCIIE: - --
1.1 | 3ausTHs IEKIUOHHOTO THIIA 6 2 4
1.2 | 3aHsTHS CEeMUHAPCKOTO THIIA, B TOM YHUCIIE: 6 6
CeMuHapbl
JlaGopatopHble paboTEHI
[IpakTrueckue 3aHATUS
1.3 | KoncyabTanuu 2 2
1.4 | ®opma npoMe:KYTOYHOM aTTeCTALMH (3a4eT, 3a4eT C 2(3auer ¢ 2(3auer ¢
OLIEHKOM, IK3aMeH) OLIEHKOI) OLIEHKOM)
2 CamocTrosiTesibHasi paboTa 00y4aI0IHXCS 92 34 | 58
3 Oo0mas Tpy10eMKOCTH qac 108 36 |72
3.e.
3 1 2
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5. Conepxxanne TMCUUIIMHBI (MOIYJIsl), CTPYKTYPHMPOBAHHOE 10 TeMaM (pa3jesiaM) ¢ yKa3aHueM 0TBEeJIeHHOI0 HA HUX KOJIHYeCcTBa
aKaJleMH4YeCKNX YaCOB M BU/0B y4eOHbIX 3aHATHMH

HaunmenoBanue Tem
JIEKIUH, TPAKTHYECKUX
paboT, 1abopaTopHBIX

Bunel yueOHbIX 3aHATHIA U GOPMBI UX MPOBEACHUS

KonTakTHast paboTa oOydaronuxcs ¢ mpenojaBaTeieMm

pabort, cemunapos, CPO 5
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1. OcHOBHEIE 1.1. ®yHKIMY, IETU U 2 Tpagunvionnas | 4 | YCTHBIH onpoc 1o 2 |Ilogroroska
MOAXOObI K 3a/1a4u CITYXKObI MaTrepuanam JEeKINHA JIOKJIAZAOB 110 TEMAM.
OpraHu3aInu JIOKYMEHTAI[MOHHOT O 3aKOHCTIEKTUPOBATH
JICJIONPOU3BOJICTBA | OOCCIICUCHHS OCHOBHLIE
B YUPEKIACHUN YIPaBJICHUS TpeboBaHwMs,
MpeabsIBIIEMbIE K
ciyx6e JIOVY.
Texyuuit koHTpob 1 O6cyxnenue
JIOKJIaJI0B.
1.2. TeopeTnueckue 2 Tpagunmonnas | 4 | Pa3Bepuyras Oecena 2 |U3yuenne
OCHOBBI HOPMAaTHUBHBIX
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JIETIONIPOU3BOCTBA JIOKYMEHTOB:

OpraHu3alu [IpoBecTn
CPaBHUTENBHBIN
aHaJIu3 rocrt
51141-98 u T'OCT P
7.0.8-2013, BBISBUTH
KJIFOUEBBIC OTIUYMSA,
copMyIupoBaTh
BO3MOJKHBIE
MPUYHHBI
HEOOXOINMOCTH
BBEJICHUS HOBOTO
cTaHjapTa.

1.3. JlIokyMeHT. 2 Tpamunuonnas | 2 KomMmentupoBanHoe N3yueHue

PexBU3UT nOKyMEHTA. YTEHUE HOPMAaTHUBHBIX

CocraB peKBU3UTOB, UX HOPMAaTHUBHBIX JIOKYMEHTOB

MECTOPACTIONIOKEHNE Ha JIOKYMEHTOB

nokymente. dopmynsip-

oOpaszer] TOKyMeHTa.

1.4. ®dyHKIIUN 4 Tpamunmonnas | 2 | Pa3BepHyras Oecena Nzyuenue

JIOKyMEHTA. HOPMAaTHUBHBIX

IOpunnueckas cuna JIOKYMEHTOB

JIOKyMEHTA.

Henonpon3BoacTio,

JIOKYMEHTHPOBaHHE.

JoxymMeHTanmonHoe

obecrieueHne

YIpaBICHHUS.

JlokyMeHTO000pOT.

Knaccudukanus

JIOKYMEHTOB.
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1.5. CrangapTusamnus u
YHUDHKAITASA
JIOKYMEHTOB.
VYuudunmpoBanHas
CUCTEeMa JOKYMEHTALUU
(YCI). Cucremsr
JIOKYMEHTAIIIH.
[TpuHIUTIBT
JIEJI0TPON3BOICTRA.
HopmatuBHo-
MeTonudeckas 6aza
JIOKYMEHTHUPOBaHUS
YIIPaBICHUYECKOU
JeSITeIbHOCTU U
OpraHusanuu padboTsl ¢
JIOKYMEHTaMH

TpaguunoHHast

Nzyuenune
IPUMEPOB
pa3IMYHBIX BUIOB
JOKYMEHTOB

3akperieHue
JIEKIIHOHHOTO
MaTepuaa

1.6.TpeGoBanus k
COCTaBJICHUIO U
odopmIteHHIO
JTOKyMEHTOB.

TpanuunoHHast

Amnanus pazzaena
I'OCTa P 6.30-2003

3akpeneHue
JIEKIIHOHHOTO
MmaTepuasia
Pa3paborath
(bupMeHHBIIH
OpraHu3aIHH.

OJIaHK

Texymmit
KOHTPOJIb 2

[TuceMenHsIi onpoc

2. OcobeHHocTH
COCTaBJICHHS U
oopMeHus
OCHOBHBIX
JIOKYMEHTOB
YIIpaBJICHUS

2.1. OcHOBHBIE TPYMIIBI
JOKYMEHTOB.
HopmaTusHseie
JOKYMEHTBI
rOCYJIapCTBEHHBIX
OpTaHOB.

TpaguuuoHHast

Pa3BepHyras Gecena

3akperneHue
JIEKITMIOHHOTO
Marepuana
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OpraHuzanuoHHbIC
JTIOKYMEHTBI
MIPEAITPHUSITHS.

2.2. OpraHu3anuoHHbIE 2 Tpamumonnas | 2 | JlenoBas cutyarus
JIOKYMEHTHI (001I1ast «CoBemmanue.
XapaKTepUCTHKA). W3yueHne THIIOBBIX
YcTaBbl, OJIOKEHUS, JIOKYMEHTOB.
WHCTPYKLIUHU
(ompenenenue,
Ha3HAuCHHE,
cozepkaHue, HopsIoK
COCTaBJICHHS,
MMPUMCHCHU,
YTBEPKIACHHUS).

IToaroroBka
COIIPOBOIUTENBHOMN
JIOKYMEHTAITUU
MOATrOTaBINBAIOIIEH
MEpOTIPUSITHE

2.3. Ilporokon kak 2 Tpaguumonnas | 2 | M3y4eHue THIOBBIX
OpraHH3ALMOHHO- JIOKYMEHTOB.
pacropsiANTENbHbII [Henoas cutyauus
JIOKYMEHT (OmpesesieHue, «3acenanuer.
Ha3Ha4YeHHE,
coJIepKaHue, MOPsAI0K
COCTaBJICHMS,
MIPUMEHEHUS,
yTBepxkaeHus). Tekcrt
IIPOTOKOJIA, IBE ET0
YacTH: BBOJHAs,
ocHoBHasl. [lonHbIe 1
KpaTKHe IPOTOKOJIBI.
JIOIDKHOCTHEBIE
MHCTPYKLIUU.

IToaroroska
MIPOTOKOJIA o
HUTOraM JIEIIOBOM
CUTYaINH

2.4.PacniopsiiuTenbHbIe 2 Tpaguumonnas | 2 | Pa3Bepuyras Oecena

PazpabotaTh mpoeKT
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JIOKYMEHTBI IpHKa3a 1o
npennpuatus. [Ipukaset OCHOBHOH
110 OCHOBHOH JIEATEIILHOCTH.
JEATEIBHOCTH. [Toaroroska
Pacrniopsixenus, COOOIIEHMI JUISE
penieHus. AKTBI. o0Cy)KIeHHUS.
CnyxeOHBIE U
O00BSICHUTENHbHBIE
3anucku. CripaBKy.
CnyxeOHBIE
JIOBEPEHHOCTH.
2.5. UndpopmanmonHo- TpanuuuoHHas VYcrHsli onpoc 3akperieHue
CIPAaBOYHBIE JIOKYMEHTHI. CTYJICHTOB. JIEKIMOHHOTO
PasBepuyras 6ecena MaTepuaia
Pabora c
KOHCIEKTaMH
2.6. IIucema, ux VYcTHsli onpoc IToaroroska
KJaccuduKanus, CTYJICHTOB. JICTIOBBIX TTUCEM.
CTPYKTYpa, CTaHJapTHbIE Pa3BepHyras Gecena CocTaBUTh MHUCBMO-
(bpa3bl ¥ BEIpaKEHHUS. OTBET Ha ’Kajnooy
Hopwmsl odunpansHo- rpaxJaHuHa (mo
JIEJIOBOTO CTUJIS 3aJJaHUI0
CIIy>K€OHBIX JIOKYMEHTOB. MIperoiaBaTens).
®dakchl,
TenepOHOTPaAMMBEI.
JloroBopa, KOHTPAKTEI.
CoBpeMEHHBIE CIIOCOOBI
Y TEXHUKA CO3TaHUS
JIOKYMEHTOB.
2.7. IlpaBuna TpamunyoHnHas KommenTupoBanHoe N3yuenue

© PI'YTUC




OEOEPAJIBHOE TOCYOAPCTBEHHOE BIOIIPKETHOE OBPA3OBATEJIbBHOE CMK PIYTUC
é’ _ YQP]?K):LEHV[E BBICIIIETO OBPABOELAHV[H
% «POCCUUNCKUN TOCYOJAPCTBEHHbBIVI YHUBEPCUTET
PIYTHC TYPVISMA " CEPBUCA» Aucem 10 us 55
odopmiteHus YTEHHE pa3gesioB HOPMAaTHUBHBIX
JOKYMEHTOB IO JINYHOMY HOPMAaTHBHBIX JIOKYMEHTOB:
coctaBy. [lonsTre n JIOKYMEHTOB ®denepanbHbIA 3aKOH
CTPYKTypa «O  mepcoHaIBHBIX
[IEPCOHAJIBHBIX JTAHHBIX. JAHHBIX».
[TpunannexxHOCTH

MIEPCOHAJIBHBIX JIAHHBIX:
COOCTBEHHUK, JepXKaTeb
U TI0JIB30BATEIh
NIEPCOHAIBHBIX TAHHBIX.
CtpykTypa KaapoBoi
HH(DOPMALTOHHO-
JTOKYMEHTAIIMOHHOM
cuctembl. Opopmiienne
JOKYMEHTOB TIPU
NpUeMe, YBOJIbHEHUH U
nepeBojie pabOTHUKA HA
JPYTYIO JTOJKHOCTb.
Anxketa. Tpynosbie
KOHTpakKThl. [IprKa3sl o
JMYHOMY COCTaBY.
OCHOBHBIE PEKBU3UTHI
JOKYMEHTOB U TIpaBHJIa
ux 0(OpMIICHHS.
Kparkue cBenenus o
npaBuIax ohOPMIICHHUS
TPYAOBBIX KHIKEK,
JIUYHBIX KapTOUCK,
JUYHBIX JIe]T paOOTHHUKOB.

IToaroroButs
JIOKIan o pabore ¢
JNOKYMEHTaMH,
CoZIepIKaIIUMHU
KOH(UICHIINAIbHBIC
CBEIICHUSI.
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OEOEPAJIBHOE TOCYOAPCTBEHHOE BIOIIPKETHOE OBPA3OBATEJIbBHOE CMK PIYTUC
é’ _ Y‘H’]E)K):IEHV[E BBICILIETO OBPABOB:AHV[?I
E «POCCUUNCKUN TOCYOJAPCTBEHHbBIVI YHUBEPCUTET
PIYTHC TYPVISMA " CEPBUCA» Aucem 11 us 55
3. OcobeHHoCTH 3.1. OcHoBHbIe ipaBmwia | 1 Tpamumonnas | 2 | PaboTa B MasbIx Paspabotats oOpazern
JTOKYMEHTOBEJICHHS | OpraHu3anuu paboThl ¢ rpymnmnax mo KypHAJIBHOU (POpMBI
u JTOKYMEHTaMH. MOJTrOTOBKE perucTpanuu
JToKyMeHTooOopoTa | ObpaboTka TPYIIIOBOTO HCXOJIsTIEH
B MOCTYMAOIINX MPOCKTA: KOPPECTIOH/ICHIIHH.
rOCY/IapCTBEHHBIX | TOKYMEHTOB. [lepBuuHas COCTaBJICHUE IToarororka
YUPESIKACHUSIX U 00paboTKa JTOKYMEHTOB. COIPOBOIUTEIILHON IPYIIIOBOTO MPOEKTa
OpraHu3aLusax OO6mwme npaBuiia JOKyMEHTALUU 110
peructpanuu MPOBEICHUIO
JOKYMEHTOB, (hOPMBI MEPOTIPHUITHS
peructpanuu. [lepenaua
JOKYMEHTOB,
paccMOTpeHue ux
PYKOBOJHUTEIICM.

[Topsinok HanpaBiieHUst
JIOKyMEHTa Ha
UCTIOJIHEHHE U pabOThI
UCTIOJIHUTEIIS C
JOKYMEHTaMH.
HcnonHenue nOKyMeHTa.
Buner u hopmbt
KOHTPOJISI UCTIOJTHEHUS,
CPOKOBast KapTOTEKA.

Texymuuit KOHTPOJIb 3 [IpencraBnenue
IPYNIIOBOrO MPOEKTA
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OEOEPAJIBHOE TOCYOAPCTBEHHOE BIOIIPKETHOE OBPA3OBATEJIbBHOE CMK PIYTUC
é’ YUYPEXIEHWE BBICIIIEI'O OBPA30OBAHVIA
E «POCCUUNCKUN TOCYOJAPCTBEHHbBIVI YHUBEPCUTET
PIYTHC TYPVISMA " CEPBUCA» Aucem 12 us 55
3.2. CoBpeMeHHOE 2 TpamummonHast | 2 | YCTHBIM onpoc Nzydenune
rOCyJapCTBEHHOE CTY/ICHTOB. HOPMATHUBHBIX
peryanupoBaHue PasBepuyras 6ecena JIOKYMEHTOB.
Jleonpou3BojicTea B PO.
3aKOHOJATEIbHOE
peryiupoBaHue
Jie0npou3BoAcTBa B PO.
3.3. OcobeHHoCTH 1 Tpamunonnas | 2 | KomMmeHTHpOBaHHOE Nzydenune
JIeJIOTIPON3BO/ICTBA B YTEHUE HOPMATHUBHBIX
OpraHM3aIMsIX U JIOKyMEHTOB.
MPEIIPUATHIX
Texymuit KoHTpOIH 4 Urorosoe
TECTUPOBAHUE
Koncynpranuu 2
ITpoMexxyTouHBI
KOHTPOJIb — 2 yaca 3a4eT
C OLICHKOU
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®EJEPAJIBHOE TOCYJAPCTBEHHOE BIOI>)KETHOE OBPA30OBATEJIbBHOE CMK PI'YTVIC
@‘@ _ YUPEXJEHVE BBICIIIETO OBPA3OBAHVISI
\ «POCCUNCKNUN TOCYOAPCTBEHHbBIVT YHUBEPCUTET
ooy TYPU3MA U1 CEPBUCA» Aucm 13 us 55

151 0uHO0-3204HO opMBbI 00yUeHHUS:

HaunmenoBanue Tem Bunel yueOHbIX 3aHSATHI U GOPMBI UX POBEICHUS
JIEKIUM, K 5 p
NPAKTHYECKHX PABOT, OHTaKTHas paboTa 0OyJArOUINXCS C MPEoIaBaTeIeM
J1a0OpaTOPHBIX padoT, 3
Q
cemunapos, CPO g
. <
. =¢
< = S g @
= = X e S o
= = = g &
HaumenoBanue e = w = o | 3 |Z o | &
o 3 = = o| 8 |E A ©
pasnena 5 = 5| = % 2| = [8 % 0| 3| = =
= s S = | 55 = | = '€ SO 2| = =
T o B < =] g B | & TS| s = @ o
o 0o = M O = O O & .| o o =
S = E ) 5 9 A =G Hw|E|l X x| © )
= 0 o = Q =] o |3 VB El UE|l S 2
™ [ g ™ A g 2 | = B x| g 8 5| = o
o A o o 15} o3 - =) S m @ &3 25 = 2,
5 Q o T 9} (ST = e |o o & & & B8
w9 | EZ g | E 3 &| B |g o E2|lal Ea| =
= = s 9 = s = o s |88 =2|5 s5| = o
& = B « = ; = = & =2 &5 = <.>)\ . =
R = a =g < o X s 2 | q =28zl 2| © o
5 C Q5 e 2 a o o |8 g 9'¢€lol 25 & )
» s |0 = | & E O 9 |BE& e EI¥ S 2|0 S/
1. OcHoBHBIE 1.1. Oynkyy, uenu u | 2 Tpaguuumonnas | 2 | Pa3BepHyras Oecena 14 |IloaroroBka
MOJIXO/IbI K 3aJ1a4M CITykKObI JIOKJIaJIOB 110 TEMaM.
OpraHu3aluu JOKYMEHTAI[MOHHOTO 3aKOHCIIEKTUPOBATh
JIeTIOTIPOU3BOJICTBA | OOecreYeHust OCHOBHBIE
B YUPEKICHUU yHpaBJeHUs TpeOOoBaHMS,
NPEabsIBIIEMbIE K
ciyx6e JIOVY.
Texyuuit KoHTpOIB 1 O6cyxnenue
JIOKJIaJIOB
1.2. JIokyMeHT. 2 | Pa3Bepnyras Oecena Nzyaenune
PexBu3uT NOKyMeEHTA. HOPMAaTHUBHBIX
CocTaB peKBU3HUTOB, JIOKYMEHTOB
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OEJTEPAJIBHOE TOCYJAPCTBEHHOE BIO/IXKETHOE ObPA3OBATEJIBHOE CMK PITYTHUC
é’@ _ YQP]?K)IEHV[E BBICIIIETO OBPA3OB:AHV[H
E «POCCUUNCKUN TOCYOJAPCTBEHHbBIVI YHUBEPCUTET
ooy TYPU3MA V1 CEPBUCA» Aucm 14 uz 55
HaumeHnoBanue Tem Buner yaeOHBIX 3aHITHI U OPMBI UX TPOBEICHUS
JICKIIUH,

MPAKTHUECKUX PAGOT, KoHnrakTHast paboTa 00yyaronuxcs ¢ mperoiaBareyieM

J1abOpaTOPHBIX padoT, 3
Q
cemunapos, CPO g
. <
< = = g @
= = S = 8 O
xR
HaunmenoBanue S = Eﬁ = = z |3 . 8 6
= [se] = =) [>) = = .
pasacia S = | = = 2| = |8 % 0| 5| = =
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ux
MECTOPACTIOI0KECHUE
Ha JIOKYMEHTE.
dopmyssip-oOpaselt
JIOKYMEHTA. .
OyHKINY TOKYMEHTA.
IOpuanueckas cua
JOKYMEHTA.
2. OcobeHHocTH 2.1. OcHOBHBIE 2 TpanuuuonHas 18 |U3yuenue
COCTaBJICHHSI U TPYIIbBI TOKYMEHTOB. HOPMaTHUBHBIX
odopmiteHus HopmaTtusHbie JIOKYMEHTOB
OCHOBHBIX JTIOKYMEHTBI
JIOKYMEHTOB rOCYIapCTBEHHBIX
yIpaBJICHUSI OpraHoB.
OpranuzanuoHHbIe
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OEOEPAJIBHOE TOCYOAPCTBEHHOE BIOIIPKETHOE OBPA3OBATEJIbBHOE CMK PIYTUC
é’@ VYUYPEXOEHNME BBICILEI'O OBPA3OBAHMSI
E «POCCUUNCKUN TOCYOJAPCTBEHHbBIVI YHUBEPCUTET
PIYTHC TYPVISMA " CEPBUCA» Aucem 15 us 55
HaumeHnoBanue Tem Buner yaeOHBIX 3aHITHI U OPMBI UX TPOBEICHUS
JICKIIUH,
MPAKTHUECKUX PAGOT, KoHnrakTHast paboTa 00yyaronuxcs ¢ mperoiaBareyieM
J1abOpaTOPHBIX padoT, 3
Q
cemunapos, CPO g
. <
. = o
s = g = g o
HanmenoBanue = = ; = S | g By
e | B - 218 |E 3| 7 o
pasacia S = | = & 2| = |8 = 0| 5| = =
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JTIOKYMEHTBI
MIPEAMPHUSITHS.
2.2. 2 Tpamumuonnas | 2 | KomMmeHTHpOBaHHOE 18 |Uzyuenue
PacniopsimutensHbie YTCHHE HOPMaTHUBHBIX
JTIOKYMEHTBI JIOKYMEHTOB
MIPEAMTPHUSITHS.
[Tpukassl o
OCHOBHOM
NeSTeIbHOCTH.
Pacnopsixenus,
peteHusi. AKTHI.
CnyxeOHble 1
00BSICHUTENbHBIE
3anucku. CripaBKH.
CnyxeOHbIe
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OEJTEPAJIBHOE TOCYJAPCTBEHHOE BIO/IXKETHOE ObPA3OBATEJIBHOE CMK PITYTHUC
é’ _ YQP]?K)IEHV[E BBICIIIETO OBPABOELAHV[H
E «POCCUUNCKUN TOCYOJAPCTBEHHbBIVI YHUBEPCUTET
ooy TYPU3MA V1 CEPBUCA» Aucm 16 us 55
HaumeHnoBanue Tem Buner yaeOHBIX 3aHITHI U OPMBI UX TPOBEICHUS
JICKIIUH,

MPAKTHUECKUX PAGOT, KoHnrakTHast paboTa 00yyaronuxcs ¢ mperoiaBareyieM

J1abOpaTOPHBIX padoT, 3
Q
cemunapos, CPO g
. <
. =¢
< = < g @
E = = o
S = < = 3t o
Haumenosanue e = o = n | = | | B A
o 3 = = s | 8 |& i i~
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JIOBEpEHHOCTH.
Texymuit KOHTPOIb 2 IIuceMeHnHbIi onpoc
2.3. 2 | KommentupoBanHoe Nzyuenue
Nnpopmanmonno- YTEeHUE HOpPMaTHUBHBIX
CIPaBOYHbIE JIOKYMEHTOB
JIOKYMEHTBI.
3. OcobenHoctu 3.1. OcHOBHBIE 1 TpanuuuonHas 16 |U3yuenue

© PI'YTUC




OENEPAJIBHOE TOCYOJAPCTBEHHOE BIOJIPKETHOE OBPA3OBATE/IbBHOE
é’ _ YUPEXIEHVE BBICIIEI'O OBPASOBAHVEL
. «POCCUVICKMV TOCYJAPCTBEHHBIVI YHVUBEPCUTET
o TYPU3MA U CEPBVICA»

CMK PTYTUC

Aucm 17 uz 55

HaumeHnoBanue Tem Buner yaeOHBIX 3aHITHI U OPMBI UX TPOBEICHUS

JICKIIUH,

MPAKTHUECKUX PAGOT, KoHnrakTHast paboTa 00yyaronuxcs ¢ mperoiaBareyieM

J1abOpaTOPHBIX padoT, 3
Q
cemunapos, CPO g
. <
< = 5 g @
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JIOKYMEHTOBEJICHUS | TIpaBHUjIa OpraHU3aluu HOPMaTHUBHBIX
u paboThI ¢ JIOKYMEHTOB.
JOKYMEHT0000pOTa | JOKYMEHTaMH. Pazpaborats
B obpaszenn
rOCyJIapCTBEHHBIX KYpHAIBbHOU (HOpMBI
YUPEKACHUSIX U perucrpanuu
OpraHU3aIMsiX UCXOJSIIEH
KOPPECTIOH/ICHIIHH.
CocraButh  cxemy
MIOJTHOTO
peapXUBHOTO
OTIMCaHUs u
odopmIIeHus aena.
Pa3paboraTh
VH/IMBHUTyaJIbHYIO

HOMEHKJIaTypy Jel
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OEJTEPAJIBHOE TOCYJAPCTBEHHOE BIO/IXKETHOE ObPA3OBATEJIBHOE CMK PITYTHUC
é’ _ YQP]?K)IEHV[E BBICIIIETO OBPABOELAHV[H
E «POCCUUNCKUN TOCYOJAPCTBEHHbBIVI YHUBEPCUTET
ooy TYPU3MA V1 CEPBUCA» Aucm 18 us 55
HaumeHnoBanue Tem Buner yaeOHBIX 3aHITHI U OPMBI UX TPOBEICHUS
JICKIIUH,

MPAKTHUECKUX PAGOT, KoHnrakTHast paboTa 00yyaronuxcs ¢ mperoiaBareyieM

J1abOpaTOPHBIX padoT, 3
Q
cemunapos, CPO g
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KOHKPETHOTO
CTPYKTYpPHOTO
MOJIpa3ACTICHHUS.
Texymuit KOHTpOIB 3 [IpencraBnenue
TPYIIIOBOTO
MPOEKTa
3.2. Opranu3zauus 2 | [IpencraBnenue 20 |M3yucHwue
XpaHeHus JIedl. IpyNIoBOro HOpPMaTHUBHBIX
MpoeKTa JIOKYMEHTOB
3.3. CoBpemenHoOe 1 TpanuuuonHas Nzyuenue
roCyJ1apCTBEHHOE HOPMATHBHBIX
peryiupoBaHue JIOKYMEHTOB
JIeJIONPON3BO/ICTBA B
Po.
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OEJTEPAJIBHOE TOCYJAPCTBEHHOE BIO/IXKETHOE ObPA3OBATEJIBHOE CMK PITYTHUC
é’ _ YQP]?K)IEHV[E BBICIIIETO OBPABOELAHV[H
E «POCCUUNCKUN TOCYOJAPCTBEHHbBIVI YHUBEPCUTET
ooy TYPU3MA V1 CEPBUCA» Aucm 19 us 55
HaumeHnoBanue Tem Buner yaeOHBIX 3aHITHI U OPMBI UX TPOBEICHUS
JICKIIUH,

MPAKTHUECKUX PAGOT, KoHnrakTHast paboTa 00yyaronuxcs ¢ mperoiaBareyieM

J1abOpaTOPHBIX padoT, 3
Q
cemunapos, CPO g
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Texymuit KoHTpOIB 4 Hrorosoe
TECTUPOBAHUE
Koncynprarmm 2

ITpomexxyTounas
aTTecTanus — 2 yaca
3a4eT C OIICHKOU
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PrYTvC

OEJTEPAJIBHOE TOCYJAPCTBEHHOE BIO/IXKETHOE ObPA3OBATEJIBHOE

YYPEXIOEHWME BbICIHIETO OBPA30OBAHIA

«POCCUVICKUW TOCYJAPCTBEHHBIVI YHVBEPCUTET

TYPU3SMA 1 CEPBVICA»

CMK PTYTUC

Aucem 20 uz 55

st 3a0uHOM dopmMbI 00yUeHHUS:

HaumenoBanue TeM
JICKITUH,
MPAKTUYECKUX padorT,

Bunel yueOHbIX 3aHSATHI U GOPMBI UX POBEICHUS

KonTakTHas paboTa obydaromuxcs ¢ mpenogaBaTesieM

J1a0OpaTOPHBIX padoT, 3
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1. OcHOBHBIE 1.1. ®ysxmum, nenu u | 2 TpaaunronHas 20 [Toaroroska
MOJIXO/IbI K 3aJ1a4M CITykKObI JIOKJIaJI0B 1o
OpraHu3aluu JOKYMEHTAI[MOHHOTO TEMaM.
JIeTIOTIPOU3BOJICTBA | OOecreYeHust 3aKOHCIIEKTUPOBAT
B YUPEKICHUU yHpaBJeHUs b OCHOBHbIE
TpeboBaHwMs,
MPEIbSBIIEMBbIE K
ciyx6e JIOVY.
Texyuuit KoHTpOIB 1 O6cyxnenue
JIOKJIaJIOB
1.2. JlIokyMeHT. Pa3BepnyTas Gecena Uzyuenue
PexBu3uT noxymeHra. HOPMaTUBHBIX
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OEJTEPAJIBHOE TOCYJAPCTBEHHOE BIO/IXKETHOE ObPA3OBATEJIBHOE CMK PITYTHUC
é’@ _ YQP]?K)IEHV[E BBICIIIETO OBPA3OB:AHV[H
E «POCCUUNCKUN TOCYOJAPCTBEHHbBIVI YHUBEPCUTET
ooy TYPU3MA V1 CEPBUCA» Aucm 21 us 55
HaumeHnoBanue Tem Buner yaeOHBIX 3aHITHI U OPMBI UX TPOBEICHUS
JICKIIUH,

MPAKTHUECKUX PAGOT, KoHnrakTHast paboTa 00y4aronmxcs ¢ mpernoiaBareyieM

J1abOpaTOPHBIX padoT, 3
Q
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CocTaB peKBH3HTOB, JIOKYMCHTOB
ux
MECTOPACTIOI0KECHHUE
Ha JIOKYMCHTE.
dopmyssip-oOpaselt
JIOKYMEHTA. .
OyHKINUY TOKYMEHTA.
IOpuanueckas cua
JIOKYMEHTA.
2. OcobeHHocTH 2.1. OcHOBHBIE 2 TpanuuuonHas 18 Nzyuenue
COCTaBJICHHS U TPYIIbBI TOKYMEHTOB. HOPMATUBHBIX
odopmiteHus HopmaTtusHbie JIOKyMEHTOB
OCHOBHBIX JTIOKYMEHTBI
JIOKYMEHTOB roCy1apCTBEHHBIX
yIpaBJICHUSI OpraHoB.
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OEOEPAJIBHOE TOCYOAPCTBEHHOE BIOIIPKETHOE OBPA3OBATEJIbBHOE CMK PIYTUC
é’@ VYUYPEXOEHNME BBICILEI'O OBPA3OBAHMSI
% «POCCUUNCKUN TOCYOJAPCTBEHHbBIVI YHUBEPCUTET
PIYTHC TYPVISMA " CEPBUCA» Aucm 22 us 55
HaumeHnoBanue Tem Buner yaeOHBIX 3aHITHI U OPMBI UX TPOBEICHUS
JICKIIUH,
NPAKTHYECKHX PABOT, KonTakTHas paboTa 00y4aromuxcs ¢ mpenojaBaTesieM
J1abOpaTOPHBIX padoT, 3
Q
cemunapos, CPO g
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OpranuzanuoHHbIe
JIOKYMEHTBI
MIPEAMPHUSITHS.
2.2. 2 | KommeHTHpOBaHHOE 18 Nzydenne
PacniopsinutenpHbIE YTCHHUE HOPMATUBHBIX
JIOKYMEHTBI JIOKYMEHTOB
MIPEATPHSITHSL.
ITpuxka3zsl no
OCHOBHOM
JIeATeIIbHOCTH.
Pacnopsixenus,
peteHusi. AKTHI.
CnyxeOHble 1
00BSICHHUTEIILHBIC
3anucku. CripaBKH.
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OEJTEPAJIBHOE TOCYJAPCTBEHHOE BIO/IXKETHOE ObPA3OBATEJIBHOE CMK PITYTHUC
é’ _ YQP]?K)IEHV[E BBICIIIETO OBPABOELAHV[H
E «POCCUUNCKUN TOCYOJAPCTBEHHbBIVI YHUBEPCUTET
ooy TYPU3MA V1 CEPBUCA» Aucm 23 us 55
HaumeHnoBanue Tem Buner yaeOHBIX 3aHITHI U OPMBI UX TPOBEICHUS
JICKIIUH,

MPAKTHUECKUX PAGOT, KoHnrakTHast paboTa 00y4aronmxcs ¢ mpernoiaBareyieM

J1abOpaTOPHBIX padoT, 3
Q
cemunapos, CPO g
3 = g
o = S S @
E = = o
= < Q Q
= R - = o < [t
HaumenoBanue A = o = o | 3 |3 — | =
o 3 = = s | 8 |& i i~
paszena 5 il % | = & 2l = |8 = 5| 5| x 2
=) S = S FlOE @ EQ| 2|l = =
T T B < ] g B | & E S| s = @ o
o o =~ <ol 5 < D) O 2 | o o) =
S = E o) 5 9 & O] Huw|E|l X x| © O
= 0 o = Q =] o |3 VB E| VK|S @
2 a 2 2 2 a2 |z 225 @ 5 8
o A o o 3] o ¥ = | © |& m © = o H :
5 S (ST o &3 2 & |go && el &8 & =)
= 8 | EE 5| B8 S| B |e o ESlal ES] E =
S s 9 = s = o s |88 sg|5] =5| < <
= S = e S B = S |57 S8 22 - =
" = a = < o X = o |8 H 22|z 2| O (=%
S2 8% & 28 312 I2E 8%lel g8 S
» < | B = = | & E OB |I5ES B eI B =0 S
CiyxeOHBIE
JIOBEpEHHOCTH.
Texymuit KOHTPOIb 2 IIuceMeHnHbIi onpoc
2.3. 1 | KomMmeHTHpOBaHHOE Nzyuenue
Nnpopmanmonno- YTEeHUE HOPMAaTHUBHBIX
CIPaBOYHbIE JIOKYMEHTOB
JIOKYMEHTBI.
3. OcobenHoctu 3.1. OcHOBHBIE 1 TpanuuuonHas 16 Nzyuenune
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OEJTEPAJIBHOE TOCYJAPCTBEHHOE BIO/IXKETHOE ObPA3OBATEJIBHOE
YYPEXIOEHWME BbICIHIETO OBPA30OBAHIA

«POCCUVICKUW TOCYJAPCTBEHHBIVI YHVBEPCUTET
TYPU3MA V1 CEPBUCA»

CMK PTYTUC

Aucm 24 uz 55

HaumeHnoBanue Tem Buner yaeOHBIX 3aHITHI U OPMBI UX TPOBEICHUS

JICKIIUH,

MPAKTHUECKUX PAGOT, KoHnrakTHast paboTa 00y4aronmxcs ¢ mpernoiaBareyieM

J1abOpaTOPHBIX padoT, 3
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JIOKYMEHTOBEJICHUS | TIpaBHUjIa OpTraHU3aluu HOPMATUBHBIX
u paboThI ¢ JIOKYMEHTOB.
JOKYMEHTO000pOTa | JOKYMEHTAMH. Pazpaborarts
B oOpazerr
rOCyJIapCTBEHHBIX KYPHAITLHOU
YUPSKICHUSAX U (hopmbI
OpraHU3AIHIAX perucTpanun
HCXOISIIEN
KOPPECTIOH/ICHITNH.

CocTaButh CcXeMy
MIOJTHOTO
IpeTapXUBHOTO
OIMCaHUS u
odopmIiIeHus Aena.
Pa3paboraTh
WHIUBUIYATBHYIO
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PrYTvC

YYPEXIOEHWME BbICIHIETO OBPA30OBAHIA

TYPU3SMA 1 CEPBVICA»

OEJTEPAJIBHOE TOCYJAPCTBEHHOE BIO/IXKETHOE ObPA3OBATEJIBHOE

'y «POCCUVICKUW TOCYJAPCTBEHHBIVI YHVBEPCUTET

CMK PTYTUC

Aucem 25 uz 55

HaumeHnoBanue Tem
JICKIIUH,
MPAKTUYECKUX padorT,
J1abOpaTOPHBIX padoT,
cemunapos, CPO

Bunpl yueOHBIX 3aHATHIA U OPMBI UX TPOBEACHUS

KonTtakTHas paboTta 00ydyaromuxcst ¢ IpernoaBaTeseM
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HOMEHKJIATYpy HeJ
KOHKPETHOTO
CTPYKTYPHOTO
MoApa3ieNieHusl.
Texymuit KOHTpOIb 3 [IpencraBnenue
TPYIIIOBOTO
MPOEKTa
3.2. Opranu3zauus 1 | IlpeacraBnenue 20 N3yuenue
XpaHeHUs JIeTl. TPYMIIOBOTO HOPMATHUBHBIX
MpoeKTa JTOKyMEHTOB
3.3. CoBpemeHHOE 1 TpaaunronHas Nzyuenue
roCyJ1apCTBEHHOE HOPMAaTHUBHBIX
perynupoBaHue JIOKYMEHTOB

ACJIONPONU3BO/ICTBA B

© PI'YTUC




®EIEPAJIBHOE T'OCYAPCTBEHHOE BIOJIJKETHOE OBPA30BATE/IBHOE CMK PTYTVC
é’@ VYUYPEXOEHNME BBICILEI'O OBPA3OBAHMSI
% «POCCUUNCKUN TOCYOJAPCTBEHHbBIVI YHUBEPCUTET
PIYTHC TYPVISMA n CEPBV[CA» Aucem 26 uz 55
HaumeHnoBanue Tem Buner yaeOHBIX 3aHITHI U OPMBI UX TPOBEICHUS
JICKIIUH,
NPAKTHYECKHX PABOT, KonraktHas pabora 00ydaromuxcs ¢ npenoaaBaTeieM
J1abOpaTOPHBIX padoT, 3
Q
cemunapos, CPO g
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POD.
Texymuit KoHTpOIB 4 Hrorosoe
TECTUPOBAHUE
Koncynprarmm 2
IIpomexyrouHas
aTTecTanus — 2 yaca
3a4eT C OLIEHKOH
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OEJEPAJIbBHOE TOCYOJAPCTBEHHOE BIO/IKETHOE OBPA3OBATE/IBHOE
YYPEXXIEHME BbICIITETO OBPA30OBAHIA

«POCCUUCKUW TOCYTAPCTBEHHBIVI YHUBEPCUTET
TYPU3MA 1 CEPBVICA»

CMK
PIYTUC

Aucm 27 uz 55

6. Ilepeyenb y4eOHO-METOAMYECKOT0 00eCeYeHus 1JIsi CAMOCTOSITEIbHOH PadoThl
00y4YaIIUXCs M0 JUCHUILIMHE (MOIYJII0)

Jlj1s caMOoCTOSTENIbHOM pabOThI 10 AUCHHUIIIMHE 00Yy4aroIIuecs UCIOIB3YIOT ClIeayolee
y4eOHO-METOIMUeCKoe obecreueHne

Ne | Tema, TPy10eMKOCTH B YyeoHo-MeToaunuecKkoe odoecrneyeHmue

n/ | akaja.4., O4Hasi/3a04Hasi

n

1 JlokxyMeHTupOBaHue 1.lokymeHTHpOBaHUE  YINPABICHYECKOW JEATEIbHOCTH:
YIPaBJICHYECKOM VYuebnoe mocobue / H.I1. Kprokosa. - M.: UH®PA-M, 2019. -
nesrenpHOCTH: 8/14/20 Pexum JIOCTYTIA:

2 | JlokyMeHTaIlMOHHOE http://znanium.com/catalog.php?bookinfo=432033
o0ecrieyeHne yrnpaBIeHHs 2.  JlokyMeHTanMOHHOE  OOecreueHne  yIpaBJICHUS
(1emonpPOU3BOACTRO): (menompousBonacTBo): Yueb. moc. / T.A. beikoBa u ap. - 2
8/18/18 u31., nepepad. u jgom. - M.: HULl Uudpa-M, 2020. - Pexum

3 JIOKYMEHTAaI[MOHHOE noctyna: http://znanium.com read?id=397388
obecrieueHre yrpaBICHUS 3.  JloKyMeHTalMoHHOe  OOeCIeYeHHuEe  yIpaBICHUS
nepconaaom:6/18/18 nepconanom: YuebHoe mocodbue / P.E. Bbynmar. - M.: HUL]

4 KQH(bHI[eHHHaﬂI,H()e NHOPA-M, 2019. Pexum Jocrylma
nenonpon3BoacTBo6/16/1 | http://znanium.com/catalog.php?bookinfo=488066
6 4.T.A. I'yryeBa KoHpuaeHIMAIbHOE ACIOTPONU3BOICTBO. -

5 JIOKyMeHTAlHOHHOE M.: Anspa-M: HULL Uudpa-M, 2021.: 5bC Znanium. com
obecneuenue ynpapienus | Pexum nocryna: http:/znanium.com/read?id=363451
HETOCyJapCTBECHHBIX 5. I[OKYMeHTaI_II/IOHHOC o0ecrieuenne YIpaBJIICHUA
opranuzamuit: 6/20/20 HEroCy1apCTBEHHBIX OpraHu3aIui: Y4yebHoe

nocobue/beikoBa T. A., Cankuna JI. B., 2 u3n., nepepad. u
mon. - M.: HUL[ MUHOPA-M, 2019 Pexum nocrymna
http://znanium.com/catalog.php?bookinfo=468884
JlonotHUTEILHAS JJUTEPaTypa

1.T.A. I'yryesa Kondunennuansaoe
JeOoNpou3BoCTBO. - M.: Anbda-M: HUL] Uudpa-M, 2017.:
SbC Znanium. com Pexum JlocTyna:

http://znanium.com/catalog.php?item=bookinfo&book=26548
3

2.  JlokyMeHTanmMOHHOE  oOOecrieueHHe  yIpaBJICHUS
HEroCYJIapCTBEHHBIX OpraHu3aIuii: YyebHOE
nocobue/beikoBa T. A., Cankuna JI. B., 2 u3n., nepepad. u
gon. - M.:. HHUL[ HNHO®OPA-M, 2019 Pexum pgocrymna

http://znanium.com/catalog.php?bookinfo=468884

7. ®oHJ OLICHOYHBIX CPEICTB /ISl POBEIeHUs TeKylIeil U IPOMEKYTOYHOM aTTecTaluu
o0yyaromuxcs Mo JMCHUIIHHE (MOYJII0)

7.1. IlepeyeHb KOMIIETEHIMI C YKA3aHUEM 3TanoB UX ()OpMHPOBAHUSA B IpoLecce

OCBOCHHSA 00Pa30BATEJIbHOI NPOrPAMMBI
Ne | Unne | Conepxanue Paznen B pesynbraTe usydeHus paszzena JUCUUTUIMHEI,
on | KC KOMIIETEHIIUN JUCIHUIUTUHBL | o0ecnednBaromero opMupoBaHue KOMIIETEHIIUN
komn | (MHAMKATOD , (MHIUKATOP MOCTHKEHUS] KOMIICTCHIIHN)
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28|  OEOEPAJIBHOE TOCYIAPCTBEHHOE BIO[KETHOE OBPA3OBATE/TbBHOE CMK
i _ VYPEX[IEHVE BBICIIIETO OBPA3OBAHVISI PIYTUC
N «POCCNUNCKUN TOCYOJAPCTBEHHbBIVI YHUBEPCUTET
TYPU3MA V1 CEPBUCA»
W Aucm 28 uz 55
e- JOCTUKESHUS obecrieunBa | O0YYarOIIMIACS JOJDKEH:
TEHII | KOMIIETCHIIHH) IOIIMHI dTAIbl | 3HATH YMETh BIIaJICTh
15028 dhopmupoBaH
UHIU ue
KaTOp KOMIICTCHIIHN
IOCTH u
KEHU (naauKaTop
A JTOCTHKCHUA
KOMII KOMIICTCHIIHN
€TCHII )
nn

IIK-2 | CnocoGeH BBIACHATH HCHOJb3yeMble pecypcoB, PoccHiicKOro u MexayHapoJHOIO
3aKOHOJATENIbCTBA, JIOKAIbHBIX HOPMATHUBHBIX aKTOB,
HEOOXOAMMBIX JJIs1 BBIIIOJHEHHs IIpolLecca MOJPa3/eleHUusl OpraHu3alUuu WU
aJIMMHHUCTPATUBHOIO PErIaMeHTa NoJipa3/ieJIeHUs] OpraHU3aliu

OTUCTHBIX HOOKYMCHTOB,

K- OcymiecTBisier OcCHOBHBIE IIPUHLIMIIBL BeCTH 0a3y NaHHBIX | HaBBIKAMH
21 MTOUCK JIOKAJTBbHBIX MOJXOBI K (GYHKIMOHUPO | O Pa3IMYHBIM | aHAIH3a
' HOPMATHBHBIX aKTOB, | OpraHU3aINU BaHUs MoKa3aTessiM u | uHpOpMAIIMHU O
OTYETHBIX JICJIOTIPOU3BOJC | CUCTEMBI (dbopMupoBaHust (bYHKIIMOHUPOBA
JIOKYMEHTOB, TBa B BHYTPEHHETO MH(OPMALIMOHHOTO | HUM CHCTEMBI
CBSI3aHHBIX C YUpEKICHUU JIOKyMEHT000 | oOecredeHus BHYTPEHHETO
peanmzanen opoTa YYaCTHHKOB JIOKyMEHTO0000pO
podeCcCHOHANBHBIX OpTaHM3alliM. | OPTaHH3ALMOHHBIX | Ta OPraHH3ALUH
GbyHKIMH MIPOEKTOB.
OpraHM3aIyy
TIK- Onpenensier OcoberHOCTH (dbopmupoBaTH HaBbIKaMU
29 UCTIONIb3yeMble COCTaBJICHUS U HOMEHKJIATypy MOATOTOBKH
' pecypcesl odopMIeHHS MpeANnpPUHUMATENhC | OPTaHU3AIMOHHBI
Poccuiickoro u OCHOBHBIX KHX CTPYKTYP. XU
MEXKTyHapOAHOTO JIOKYMEHTOB 0y pacnopsauTeIbH
3aKOHOJaTeIbCTBA TIpaBJICHUSA ’ BIX IOKyMEHTOB
A i yrip i HEOOXOIUMBIX AOKY >
JIOKQJIBHBIX OcobenHocTn HEOOXOIUMBIX
JUIA  CO3JIaHHA
HOPMATHBHBIX aKTOB, | JIOKYMEHTOBEN | - JUTA CO3JTaHUS
OTYETHBIX SHHS U TpeATIPUHIMATE
(YHKIIMOHHUPO
JIOKyMEHTOB, JIOKyMEHT0000 BAHIS BCKHX CTPYKTYP
HEOOXOANMBIX IS poTa B
HpeANpUHIMA
BBITTOJTHEHHS TOCYAapCTBEHH
TEJILCKUX
mporecca BIX
CTPYKTYP.
IOJIpa3IeNeHus YIPEeKIACHUAX
OpTaHM3aIUH WIH u
aJIMUHUCTPATUBHOTO | OPTaHU3AIMAX
periaaMeHTa
IOJIpa3IeNeHus
OpTraHN3aIIH

7.2. Onucanue nokasarejed 1 KpUTEPHeB OLCHNBAHUS KOMIIETEHIMI HA pa3HbIX 3Tanax
X (popMHPOBAHHS, ONIMCAHME IIKAJ OLICHUBAHUA

Pe3yabtar 00yuyenuss | Iloka3zareasn Kpurepuii JTan ocBOeHUs
10 AUCHUILIMHE OLICHUBAHMSA OLICHUBAHMSA KOMIIETEHIIUH
3HaHue npuHiunos | Pedepuposanue, 3HaHue MPUHLUIOB | 3aKpeIUIeHHE
(YHKIMOHUPOBAHUS TectupoBanue, (YHKIIMOHMPOBAHUS COoCOOHOCTH
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OrE0YBNO

OEJEPAJIbBHOE TOCYOJAPCTBEHHOE BIO/IKETHOE OBPA3OBATE/IBHOE
YYPEXXIEHME BbICIITETO OBPA30OBAHIA

N «POCCUUCKUW TOCYTAPCTBEHHBIVI YHUBEPCUTET

CMK
PIYTUC

TYPU3MA 1 CEPBVICA»

PrYTNG Aucm 29 uz 55
CUCTEMBI BHYTPEHHEIO | pelIeHue CUCTEMBl BHYTPEHHEIO | OCYIIECTBIAThL TIOUCK
JOKYMEHTO000pOTa CUTYallMOHHOM JOKYMEHTO000pOTa JIOKAJILHBIX  HOPMATHBHBIX
OpraHu3alun 3a1a4 OpraHu3aluu aKTOB, OTHCTHBIX
VYmMmenue  Bectu  6Ga3 VMeHHE  BecTH  Gasy | oY MoHTOB, CRASAHHMIX €

y y peanuzanuen
JaHHBIX 10  Pa3IHMYHBIM JAHHBIX 10 PASTMMHBIM | 1o e coponambHBIX
MoKa3aTessM u TOKa3aTessiM M | bymKimii opranuamHH
(opmupoBaHus (dopmupoBaHus
nH(OPMaLMOHHOTO nH(pOpPMaMOHHOTO
obecrieueHnsl  y4aCTHHKOB obecrieyeHnsl  y4aCTHUKOB
OpTaHHU3aIOHHBIX OpTaHM3aIIMOHHBIX
MPOEKTOB. MIPOEKTOB.
Branenue HaBBIKAMU Bnanenne HaBBIKAMU
aHanuza HMHGOPMAIMH O aHanuza MHGPOpPMaIMKU O
(hyHKIIMOHUPOBaHUHU (YHKIIMOHHPOBaHNHT
CHCTEMBI BHYTPEHHETO CHCTEMBI BHYTPEHHETO
JOKyMEHTO00opoTa JOKyMEHT0000poTa
OpTaHM3aIMN OpTaHM3aIA
Crynent
ACMOHCTPHUPYET 3HAHUC
JOVY, HeoOXOAUMBIX IS
3nanue JI0Y, SN — 4« | 3aKperuieHne
HeO6X0,I[I/IMLIX JJIA (byHKL[I/IOHI/IpOBaHI/Iﬂ CHOCO6HOCTI/I
CcO3MaHNA " NpeaIpUHIMATCIIECKUX ONPEACIATD
(yHKIHOHHPOBAHHS CTPYKTYP. HCIOJIB3YEMBIE  PECYPCHI
Zf;}z][;[f;;HI/IMaTeHBCKI/IX Cryaent Poccuiickoro U
YmMmenue (opmupoBath Pedepuposanue AICMOHCTPHPYET YMEHHE f;é?;;ﬁgjfco:;a
HOMEHKJIATYpy T ’ (opmposars JIOKAJIbHBIX HOpM;.TI/IBHBIX
MpeANPUHIMATEIECKUX CCTHPOBAHHE, HOMEHIABTYPY aKTOB OTYETHBIX
pemeHne MpEANPUHUMATEIIBCKUX i
CTPYKTYD. o JIOKyMEHTOB,
Bnanenue Hapsikamm | S LY ALHOHHOU CTPYKIYD- HEOOXOIUMBIX TUTS
3amaq Crynent
MOATOTOBKH BBITIOJTHEHHS nporecca
OpraHU3al[HOHHBIX u ACMOHCTPUPYCT HOZpa3/IeNICHUS
pacnopsIUTeNIbHBIX BJIaJICHNC HaBbIKAMHU | opraHU3aluN Wi
JIOKYMEHTOB, HEOOXOAMMBIX NOArOTOBKH aIMUHUCTPATUBHOI'O
TSt CO3JIaHMs OpraHH3allMOHHBIX U | pernameHTa
IPEeANPUHUMATEIbCKUX pactopsAaUTEIbHBIX HOJIpa3ielICHUs
CTPYKTYP. JIOKYMEHTOB, HEOOXOIMMBIX | OpraHU3aIuK
ISt CO3JIaHHA

NIpEANIPUHUMATEIbCKUX
CTPYKTYP.

Kpurtepun u mkaja oneHHBaHMS 0CBOCHHUS 3TANOB KOMIIETEHIINH HA
NMPOMEKYTOYHOM aTTeCcTAlUuU
B xauectBe BHYTpeHHEH IMIKambl TEKYIIUX OILIEHOK Hcmonb3yercs 80 OalapbHas OICHKA
00ydJaromumxcsi, Kak TMPaBHIIO, IO TPEM KPHUTEPUAM: IOCEMIAEMOCTh, TEKYIIHA KOHTPOJb
yCIIeBAaEMOCTH, AKTUBHOCTh HA Y4EOHBIX 3aHATHUSX.
PeiiTuaroBas omeHka oOydarImMXCS MO KaKIOW NUCIHMIUIMHE HE3aBHUCUMO OT €€ 00Ie

Tpynoemkoctd  (6e3

yuera

pe3ynbTaTOB

sK3aMeHa/iuphepeHInpOBaHHOTO

3auera)

onpezensercs no 80-OamibHOIN mHIKajge B KaxaoM ceMmecTpe. Pacmpenenenue 6aiioB MexIy
BUJAMHU KOHTPOJISI PEKOMEHAYETCsl yCTaHABIMBATh B CIIEIYIOIEM COOTHOLICHUU:

-TioceneHre yaeOHbIX 3ausaTui (10 30 0ayuioB 3a moceneHne BCeX 3aHsITH ),

-TeKYIIUH KOHTPOJIb ycrieBaeMocTH (10 50 6aiioB), B TOM 4uCIe:
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28|  OEOEPAJIBHOE TOCYIAPCTBEHHOE BIO[KETHOE OBPA3OBATE/TbBHOE CMK
a _ VYPEX[IEHVE BBICIIIETO OBPA3OBAHVISI PIYTUC
N «POCCNUNCKUN TOCYOJAPCTBEHHbBIVI YHUBEPCUTET
TYPU3MA V1 CEPBUCA»
PIYTNC Aucm 30 us 55

1 3aganue Texymero koHTpos (0-10 6amtoB)

2 3amanue Tekymero koaTpous (0-10 6aoB)

3 3amanue Tekymero KoHTposs (0-10 6amtoB)

4 3anmanue texymiero koutpois (0-15 6amios);

Pe3ynbpTaThl TEKyHmIEro KOHTPOJIS YCIIEBAEMOCTH IPU BBICTABJICHUU OICHKH B XOJIE
IPOMEKYTOYHOM aTTECTAIMHU CICIYIOIINM 00pa3oM.

OneHKa «OTIIMYHO» MOXET OBITh BBICTABJICHA TOJBKO TI0 pe3yJbTaraM CIadu
sKk3aMeHa/mudpepeHIMpoBaHHOrO 3a4eTa. ABTOMATHYECKOE MPOCTABICHUE OICHKU «OTIIMYHOY
HE JIOITyCKaeTCsl.

Ecau no pe3yJbTaTtaM TeKylero KOHTpoJIsi 00y4yaroumiicss Hadpau:

71-80 0ann — wuMeeT MNPaBO MOJYYHTh «ABTOMATOM» <«3a4YTE€HO» MU OLEHKY
«XOpOILIO»;
62-70 6anmI0B — HMeeT NPABO MOJYYHUTh «ABTOMATOM» «3a4YTEHO» HMJU OLEHKY

«Y/10BJIETBOPHUTEIbHO»;
51-61 6an1 — 00s13aH cIaBaTh 3a4eT/3K3aMeH;
50 6a/1;10B 1 HMKe — He JONYCK K 3a4eTy/IK3aMeHy.
TexHoyOrNsI BBHICTABIEHUS WTOTOBOH OICHKHM, B TOM YHCJIE IEPEBOJ B HTOTOBYIO 5-
OaJTBHYIO IIKaJTy OLIEHKH OTPEIENISETCs CIASTYIOIIM 00pa3oM:
Tabsuua nepeBoja pedTHHIOBBIX 0AJIJIOB B HTOTOBYIO 5 — 0a/IbHYIO OLIEHKY

banmner | ABTOMaTH4eckasi orieHKa basnner 3a O6mas | Utorosas onenka

3a 3a4eT/IK3aMEH | CyMMa

CEMECTp | 3a4TCHO | DK3aMEH min max | 6amioB

71-80 3auTeHo | 4 (Xoporio) 18 20 89-90 | 4 (xopomio)
91-100 | 5 (oTyuHO)

62-70 3a4TeHo | 3 15 20 77-990 | 4 (xoporo)

(YIOBIETBOPUTEIHHO)
51-61 Jlomyck K 3a4eTy/aK3aMeHy 11 20 62-75 |3
(YIOBIETBOPUTEIHHO)

76-81 | 4 (xopormo)

50mu He nomyck k 3auery, sk3ameny

MeHee

Buabl cpencTB oneHUBaHMS, IPUMEHSIEMBIX IIPH IPOBEICHUHU TEKYIIero KOHTPOJIA
1 IKAJbI OCHKH YPOBHHA 3H3HHI7[, yMCHHifI U HABBIKOB IIPA BBINMOJIHCHUHA OTAC/IbHBIX
(opM TeKkyLIero KOHTPOJIA

Cpedcmeso oyenusanusi — 00K1a0
IlIka/1a OLeHKHN YPOBHS 3HAHMH, YMEHHUI U HABBIKOB IIPH IOKJIa/1e

Kpurtepumn oneHku Coaepxanue
Kpurepuii onieHkn 6a30B0i CUCTEMBI | — CTETIEHb TOHUMaHUA CTYIEHTOM y4eOHOr0o MaTepuana;
3HAHW! — TeopeThyeckas 000CHOBAHHOCTh PEIICHUH, JIeKAIIUX B

OCHOBE 3aMbICJIa U BOIUIOIICHHBIX B PE3YJIbTATE;
— HAyYHOCTH MOAXO0a K PEIICHUIO 3a1a4H/3a/IaHus;
— BIIaJICHUE TEPMHUHOJIOTUEH;

— JIEMOHCTpAlMs UHTETpallii KOMIIETEHIIUH (3aJ10)KEHHBIX
HAa JTare 3aJaHus Kak pe3yapTaTa O0ydIeHHs).

Kpurepuii o1ileHKM TBOPUYECKOM YaCTU | — OPUTMHAIBHOCTD 3aMbICIIA;
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28|  OEOEPAJIBHOE TOCYIAPCTBEHHOE BIO[KETHOE OBPA3OBATE/TbBHOE CMK
a _ VYPEX[IEHVE BBICIIIETO OBPA3OBAHVISI PIYTUC
N «POCCNUNCKUN TOCYOJAPCTBEHHbBIVI YHUBEPCUTET
TYPU3MA V1 CEPBUCA»
W Aucm 31 us 55

— YpOBEHb HOBU3HBI: KOMOWHAIIHSI PAHEE H3BECTHBIX
CHOCO0OB JEATEIBLHOCTH MIPH PELICHUN HOBOM MPOOIEMBI
/mpeoOpa3oBaHUE U3BECTHBIX CIIOCOOOB IIPH PEIICHUHN
HOBOW MTPOOJIEMBI/HOBAS HJIES;

— XapakTep MpelCTaBICHIsI Pe3yIbTaTOB (HATJISIHOCTS,
odopmiieHHe, TOHECEHUE 10 CIIyIaTenei u ap.)

Kpurepuii onieHKH 6a30BOI CUCTEMBI
3HAHUM

— CTETEeHb MOHUMAaHHUSI CTYJIEHTOM y4eOHOr0o MaTepHaa;
— TeopeTHUYecKasi 000CHOBAHHOCTh PEIICHUH, JISKAIINX B
OCHOBE 3aMbICJIa U BOILIOIICHHBIX B PE3YJIBTATE;

— HayYHOCTH TOJX0/1a K PEIICHUIO 33/1a4H/3a/1aHus;

— BJIQJICHUE TEPMHUHOJIOTUEH;

— IEMOHCTpaLUs UHTETrpallii KOMIIETEHINH (3aJ105KEHHBIX
Ha JTarle 3aJaHusl Kak pe3yapTaTa 00ydeHuHs ).

Kpurepuii olieHKH TBOPYECKOM 4acTH

— OPUTHHAIILHOCTH 3aMBICTIA;

— YpOBEHb HOBU3HBI: KOMOWHAIIHSI PAHEE U3BECTHBIX
CIOCOOOB JESITEIHLHOCTH MIPH PELICHUN HOBOM MPOOIEMBI
/mpeoOpa3oBaHKEe U3BECTHBIX CIIOCOOOB MPU PEUICHUN
HOBOM MTPOOJIEMBI/HOBAS HJIES;

— XapakTep MpelCTaBICHHsI Pe3yIbTaTOB (HATJISIIHOCTS,
odopmIIeHHE, TOHECEHHE JI0 CITyIIaTeNIeH U JIp.)

IToxa3aTenn oeHKH:

Onenka

1. cooTBeTCTBHE BBICTYIUICHUSI TEME,
MOCTaBJIEHHBIM 1IEJISIM U 33]jauam;

2. TIOKa3aJ MOHMMAaHUE TEMBI, yMEHHUE
KPUTUYECKOT0 aHajIu3a UH(OpMaIUH;
3. TIPOIEMOHCTPUPOBAIT 3HaHUE
METOZ0OB M3Y4YEHUS M YMEHHEe WuX
PUMEHSTB;

4. - 0000mun  uHGOpPMAIMIO C
MOMOIIbIO TaOJMI], CXEM, PUCYHKOB U
T.J.;

5. chopmynupoBan
apryMEHTHPOBAaHHbIE BHIBO/IBI,

6. OpUTHHATBHOCTH M KPEaTHBHOCTh
IpY NOJTrOTOBKE MPE3EHTAllUU

max 10 6annos

«5», eciu (9 — 10) 6anos
«4», ecnu (8 — 7) 6annoB
«3», ecnu (6 —5) b6anIoB

Cpeocmeo oyenusanus — nUCbMeHHwlll omeem (onpoc)

IIIxaja oneHKH yPOBHSA 3HAHUN, YMEHUH U HABBLIKOB NIPH MMCHEMEHHOM OTBETe

OIICHKA

Kpurtepun onenuBanns

IToka3aTeau oLleHUBAHUSA

COACPIKAaHUC MaTCpUaia,

- TIOJIHO PACKPBITO -

- MaTcpural N3J10KECH

IPaMOTHO, B OTPEIEICHHON JIOTHYECKOU Marepuarna,
MOCJIeI0BATELHOCTH; — 3HaHWE OCHOBHOW U
— MIPOJEMOHCTPHPOBAHO JOTIOJTHUTEILHOM JINTEPaTypHI,

CHUCTEMHOE ¥ TITyO0O0KOE 3HAHHE —

OO6yuaromuiics
BCECTOPOHHHE U
3HaHUsS IPOrPAMMHOIO

MOKa3bIBaET
riyookue

IMOCJICA0BATCIIbHO u
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YYPEXXIEHME BbICIITETO OBPA30OBAHIA

CMK
PIYTUC

«POCCUUCKUW TOCYTAPCTBEHHBIVI YHUBEPCUTET
TYPU3MA 1 CEPBVICA»

Aucm 32 uz 55

«5»

MIPOrpaMMHOTO MaTepHaa;

- TOYHO UCIIOJIb3YETCs
TepMI/IHOJIOI‘I/ISI;

- MOKa3aHO YMEHHUE
WJUTFOCTPUPOBATH TEOPETHUCCKHE
II0JIOXKEHUS KOHKPETHBIMU IIPUMEPAMU,
MIPUMEHATh UX B HOBOHM CUTYallUH,

- MIPOJIEMOHCTPUPOBAHO
YCBOEHHUE PaHEE U3YUECHHBIX
COITYTCTBYIOIIUX BOIPOCOB,
c(hOPMHUPOBAHHOCTH M YCTOWIMBOCTh
KOMITIETEHIINI, YMEHUI U HABBIKOB;

- OTBET MPO3BYyUaAI
CaMOCTOSITEILHO, O€3 HaBOIAIINX
BOIIPOCOB;

- MPOJIEMOHCTPUPOBaHA
CIOCOOHOCTH TBOPUYECKH MPUMEHSITh
3HAHHUE TCOPUH K PEIICHUIO
po¢eCCHOHANIBHBIX 3a]1a4;

- MIPOJIEMOHCTPUPOBAHO
3HaHUE COBPEMEHHOH Y4eOHOH 1 HAyIHOH
JTUTEPATYPHI;

— I[OHYHIGHI)I OJHa — IBEC
HECTOYHOCTU HpI/I OCBCIICHUU
BTOPOCTETIEHHBIX BOIIPOCOB, KOTOPHIE
HCIIPABIISIIOTCS TI0 3aMEYaHHIO

YEeTKO OTBEYaeT Ha BONPOCHI Ouiiera
U JTOTIOJTHUTEIBHBIE BOIPOCHI;

- YBEPEHHO
OpUEHTHpYEeTCI B  MPOOJIEMHBIX
CUTYaIUX;

- JEMOHCTPHUPYET
CIOCOOHOCTh MPUMEHSITh
TEOPETUUECKHUE 3HAHMSI JUIsl aHaIU3a
OPAaKTUYECKUX CHUTyallui, JemnaTh
MPaBUJIbHBIC BBIBOJIbI, MPOSBISET
TBOpUYECKHE CIIOCOOHOCTH B
MOHUMaHUH, W3JI0KCHUHU u
UCIIOJIb30BaHUU POrpaMMHOTO
MaTepuaia,

— MOJITBEPKIACT
MOJTHOE OCBOEHHE KOMIIETEHIIUH,
PETYCMOTPEHHBIX IPOTPAMMON

«4»

- BOIPOCHI U3JIaratoTCs
CHCTEMaTU3UPOBAHO U MOCIIEJOBATENIBHO;

- MIPOAEMOHCTPHUPOBAHO
YMEHHE aHATM3UPOBATh MaTepHall, OJHAKO
HE BCE BBIBOJIbI HOCST apryMEHTHUPOBaHHBIH
1 JOKA3aTeJIbHbIN XapaKTep;

- IPOAEMOHCTPUPOBAHO
YCBOEHHE OCHOBHOM JINTEPATYPHI.

- OTBET YAOBJIETBOPSET B
OCHOBHOM TpeOOBaHMSAM Ha OIICHKY «5», HO
P ATOM HUMEET OJINH U3 HEJJOCTATKOB:

- a) B U3JI0KEHUU JIOMYIEHBI
HeOouIbIIMe TPOoOebl, He HCKa3UBIINE
CoJiepKaHUE OTBETA;

- 0) MOMmyIIEeHbI OIUH — JBa
He/loueTa P OCBEIICHUH OCHOBHOT'O
COJIep KaHUs OTBETA, UCTIPABICHHBIE TI0
3aMEeYaHuIo MpenojaBaTes;

- B) JIOITYIIIEHBI ONTMOKA WITH
Oosiee IByX HEI0YETOB IIPHU OCBELICHUU
BTOPOCTETNIEHHBIX BOITPOCOB, KOTOPHIE

- oOyuatroruiics
IIOKA3bIBAET IOJIHOE 3HAHUE

— MIPOTPAMMHOI0
Marepuaia, OCHOBHON U

- JIOTIOJTHUTEIBHON
JUTEPATYPHI;

- JTaeT MOJIHBIE OTBETHI
Ha TEOpEeTHYECKHEe BOTPOCHI OHIeTa
U JTIONTOJTHUTEIbHBIE BOIIPOCHI,
JIOIYCKasi HEKOTOPBIE HETOYHOCTH;

- MPaBUJIHLHO
MPUMEHSET TEOPETUUECKHUE
MOJIOKEHUS K OLIEHKE MIPAKTUYECKUX
CUTYAaLHil;

- JEMOHCTPUPYET
XOPOILIHI YPOBEHb OCBOCHUS
Marepuaia v B IeJIOM
MOJATBEPKIAET OCBOCHUE
KOMIIETEHIIUH, PEyCMOTPEHHBIX
IpOrpaMMon
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YYPEXXIEHME BbICIITETO OBPA30OBAHIA

«POCCUUCKUW TOCYTAPCTBEHHBIVI YHUBEPCUTET
TYPU3MA 1 CEPBVICA»

CMK
PIYTUC

Aucm 33 uz 55

JIETKO UCHIPaBJIAIOTCA 110 3aMEYaHHIO
pernoaaBaTeisd

«3I»

HETIOJIHO UJIN
HEIOCJEI0BATEIBbHO PACKPBITO
coJiepKaHUE MaTepHUalla, HO MOKa3aHO
oO11ee MOHMMaHKE BOIIPOCa U
MPOJAEMOHCTPUPOBAHBI YMEHMUS,
JOCTATOYHBIE JUIS TAJIbHEUILIETO0 YCBOCHUS
MaTrepuana;
- YCBOEHBI OCHOBHBIE
KaTeropuu Mo paccMaTpUBAEMOMY U
JIOTIOJTHUTEIIbHBIM BOIIPOCAM;
HMMEJIUCh 3aTPYAHEHUS WIH
JIOTYIIIEHbI OIMOKH B ONPE/ICIICHUN
MOHSATUH, UCITOIb30BaHUN TEPMHUHOJIOTUH,
WCIIPABJIEHHBIE MOCIIE HECKOIbKHUX
HaBOJSIIIUX BOIIPOCOB;
[IPU HEMOJIHOM 3HAHHUH
TEOPETUYECKOr0 MaTepralla BbIBICHA
HEJOCTaTOYHas
c(hOpMUPOBAHHOCTHKOMIICTCHIINIA, YMEHUN
Y HABBIKOB, CTYJIEHT HE MOKET IPUMEHUTH
TEOPHUIO B HOBOW CUTYALIUU;
MPOAEMOHCTPUPOBAHO
YCBOECHHME OCHOBHOM JIUTEPATyPhI

- oOyyJaronuics
IIOKa3bIBaeT 3HaHHE OCHOBHOT'O
marepuaia B o0beme,
HEOOXOAUMOM [Tl IPECTOSIIEH
npodeccHoHaNbHON AEATEIBHOCTH;
IIpU OTBETE Ha
BOIPOCHI OWiieTa u
JOTIOJTHUTEIIbHBIE BOIIPOCHI HE
JIOIYCKaeT IPyObIX OMIMOOK, HO
UCTIBITBIBACT 3aTPYIHECHUS B
TIOCJIC/IOBATEIILHOCTH X
U3JI0KEHHUS;

HE B MOJIHOWU Mepe
JEMOHCTPHUPYET CIIOCOOHOCTH
MPUMEHSATH TEOPETUUECKUE 3HAHUS
JUISL aHaJIW3a MPAKTUYECKUX
CUTYalHi;
- MOJTBEPKIAET
OCBOCHHE KOMITETCHIIHM,
MPEAYyCMOTPEHHBIX MTPOTPaMMOi Ha

MUHUMAJIBHO JOITYCTUMOM YPOBHC

«2»

HE PaCKpPBITO OCHOBHOE
cojiepkaHue y4eOHOTrO MaTepuaa;
OOHapyXeHO He3HAHHE WITH
HeToHNMaHue OoJIbIIeH Uiu Hanbomee
BaYKHOM yacTH yueOHOro MarepHana;
JIOTYIIIEHBI OIIHOKH B
OIpeeTICHUY MTOHATHHA, TIPH
UCIIOJIb30BAHUH TEPMHHOJIOTHHU, KOTOPbIC
HE WCIPaBIICHBI MTOCJIE HECKOJIBKUX
HABOJISIIUX BOMPOCOB.

He chopMupoBaHBI
KOMITETCHIIMH, YMECHUS M HaBBIKH.

oOydJaronuics nMeeT
CYLIECTBEHHbIE IIPOOEIBI B 3HAHUX
OCHOBHOT'0 Y4eOHOI0 MaTepHara o
JVCIIATUTHHE;

He croco0eH
apryMEHTHPOBAHO U
MOCTIeIOBATEIBHO €T0 U3J1araTh,
JIOIyCKaeT rpyOble OMMUOKU B
OTBETaX, HEMIPABWIILHO OTBEYAET HA
3aJaBaeMble BOIPOCHI MU
3aTPYAHSETCS C OTBETOM;

HE MOATBEPKIaeT
OCBOCHHE KOMIIETSHIIHI,
MPETyCMOTPEHHBIX MPOTPaMMON

OLICHOYHAasA IIKAJa YCTHOIo OTBETa

IIpoueHTHBIA HHTEPBAJ
OLIeHKH

OI€HKA

menee 50%

51% - 70%

71% - 85%

86% - 100%

gl lwN
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a _ VYPEX[IEHVE BBICIIIETO OBPA3OBAHVISI PIYTUC
N «POCCNUNCKUN TOCYOJAPCTBEHHbBIVI YHUBEPCUTET
TYPU3MA V1 CEPBUCA»
PIYTNC Aucm 34 us 55

Cpedcmeo OYECHUBAHUA — meCmupoesaHue

IIkana oueHKH yPOBHSI 3HAHUI, yMEHUIl U HABLIKOB NPH PellIeHNH TeCTOBBIX
3aJaHui

KpnTepnn OINCHKH OICHKA

«5», ecn (90 —100)% npaBUIBLHBIX OTBETOB

«4», ecnu (70 — 89)% npaBUIBHBIX OTBETOB

BBIIIOJIHEHO BEPHO 3aJaHUI «3», ecu (50 — 69)% npaBUIIbHBIX OTBETOB

«2», ecniu MmeHee 50% MpaBUIIBHBIX OTBETOB

Cpedcmeo OYEHUBAHUA - 6bINOJIHEHUE cPYNNO602O npoeKkma

Illkana oumeHKW YPOBHSI 3HAHWI, YMEHHMil M HABBIKOB NPH BbINOJHEHHH TI'PYNIIOBOr0
NMpoeKTa

[Ipenen AIUTENBHOCTH KOHTPOJIA 30 MuH.

Kputepuu onenku — OBUIO CPOPMYJIMPOBAHO M IMPOAHATH3UPOBAHO OOJIBITUHCTBO
npo0JIeM, 3aJI0KEHHBIX B TPOCKTE;

— OBUIM TPOJEMOHCTPUPOBAHBI aJICKBATHBIC AHAIUTHYCCKUC
METO/BI IIpH paboTe ¢ nHpOopMaIueii;

—  ObUIM  HCIOJNB30BAHBI  JOMOJHHUTENBHBIE  MCTOYHHUKHU
WHPOPMAITUY TS pealTU3aliy TPYIIOBOr0O MPOCKTa,

— OBUIH BBITIOTHEHBI BCE HEOOXOMMBIC PaCUeThI;

— TIOJITOTOBJICHHBIC B XOJIC BBIMOJHEHHE MPOCKTa JOKYMEHTBI
COOTBETCTBYIOT TPEOOBAHUSIM K HUM IO CMBICITY U COJICPIKAHHIO;
— BBIBOJIbI 00OCHOBAHBI, apI'yMEHTBI BECOMBI;

— cJeJaHbl COOCTBEHHELIE BBIBOMBI, BLISBIICHBI HEIOCTATKH H
MPE/JIOKEHBI MPAKTUICSCKUE PEKOMEH IAINH

Ilokazarenu oLeHKH max 15 O0auioB
0 6aytoB IIPOEKT HE MOJTOTOBJIEH;
1-2 6anna IOJATOTOBJIEH, HO TEMa PACKPBITA HE IIOJIHOCTHIO
3-4 6anna HPOEKT MOATOTOBJIEH, HO COAEPKUT OMIMOKU U HETOYHOCTU
(bopMyIMpPOBOK
5-7 6anmor MIPOEKT MOJATOTOBJICH, HO HE IOCTATOYEH M0 00BhEMY
8-10 Gao IIPOEKT IOJArOTOBJIEH, HO OTCYTCTBYET IIPE3EHTALIMS
11-12 6annos MIPOEKT ITOArOTOBJIEH, TEKCTOBAs YaCTh COOTBETCTBYET BCEM
TpeOOoBaHUsIM, HO IIPE3EHTAlHsl YCIOBHA
13-15 6amnos Bce TpeOOBaHUs COOJIIOJICHBI, TPE3EHTALUS TTOJIHOCTBIO

PACKPBIBACT TCMY IIPOCKTA

BH}ILI CpeaACTB OCHUBAHUA, IPUMCHACMBIX ITPU ITIPOBECICHUMA l'[pOMe)KyTO"IHOﬁ
aTTeCTAalui U IIKAJbI OLICHKHU YPOBHSHA 3H8Hl/li/i, yMe}mﬁ H HABBIKOB IIPU UX BBINNOJHCHUHA

VYeTHbIM onpoc
IIIkaja OeHKH YPOBHSA 3HAHUN, YMEHUH U HABBLIKOB IIPH YCTHOM OTBeETE

OLIEHKA Kpurtepun ouennBanus Iloka3aTenu oueHNBAHUS

— TIOJTHO PACKpBITO — OO0yuaromuiicst
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coJiepKaHue MaTepHaa; [IOKa3bIBACT BCECTOPOHHHE u
- MarepHan U3JI0%kKeEH | TTyOOKHE 3HaHUS TMPOrPAMMHOIO
IPaMOTHO, B OIIPEACIICHHON JIOTMYECKOW | MaTepuarna,
[IOCJIEI0BATEIbHOCTH; - 3HAaHUE OCHOBHOM H
- MIPOJIEMOHCTPUPOBAHO JOTIOJIHUTEIbHOM JINTEPaTypHl;
CUCTEMHOE u rirybokoe 3HAaHHUE - [IOCJIEIOBATEIbHO U
IIPOrpaMMHOI'0 MaTepHaa; YEeTKO OTBEYaeT Ha BOIPOCH! Omiera
- TOYHO UCITOJIBb3YyEeTCsl | U JIOIOJIHHUTEIbHBIE BOIIPOCHI,
TEPMUHOJIOT U - YBEPEHHO
- II0Ka3aHO yMeHHe | ODHEHTHPYETCS B IPOOJEMHBIX
UJUTFOCTPUPOBATH TEOPETHYECKHUE | CUTYyaIHsIX;
IIOJIOKEHNS KOHKPETHBIMH  IIPUMEPAMH, - JIEMOHCTPUPYET
IIPUMEHSTh UX B HOBOM CUTYyallUH; CIOCOOHOCTh IIPUMEHSATD
- IIPOJIEMOHCTPUPOBAHO TEOPETUUYECKUE 3HAHUS U1 aHAIM3a
YCBOCHUE paHee U3yYCHHBIX | IPAKTHYECKUX CUTyallud, JeIarh
«» COMYTCTBYIOIIHUX BOITPOCOB, | IPABUJILHBIE  BBIBOJBI, IPOSBIISACT
COPMHPOBAHHOCTE U YCTOMYMBOCTH | TBOPUYCCKHE CIocoOHOCTH B
KOMIIETECHIINM, YMEHUN U HAaBBIKOB; ITOHUMAaHUH, M3JI0KEHUH U
- OTBET npo3Byyan | UCIOIB30BaHUH IIPOrPaMMHOTO
CaMOCTOSITEJIBHO, oe3 HaBOJAIIMX | MaTr€pralia,
BOIIPOCOB; - MOATBEPKAAET
— MpPOAEMOHCTPHUPOBaHA IIOJIHOE OCBOCHHC KOMHGTGHHI/IP'I,
CIOCOOHOCTh TBOPYECKH IPUMEHATE | IPSAYCMOTPEHHBIX IIPOrPaMMO
3HaHUE TEOPUH K pELICHUIO
npodecCUOHANIBHBIX 3a]1a4;
- MIPOJIEMOHCTPUPOBAHO
3HAaHWE COBPEMEHHOW y4yeOHOM M Hay4yHOU
JIUTEPaTypBhl;
- JOMYyHIEHbl OJHA — JIBE
HETOYHOCTH pu OCBELICHUU

BTOPOCTCIICHHBIX BOIIPOCOB, KOTOPLIC
HCITPABJIAOTCA MO 3aMCYaHUIO

- OTBET YAOBJICTBOPACT B|H JOITIOJIHUTCIIBHBIC

- BOIIPOCHI U3JIararTcs - oOyyaromuics
CUCTEMATU3UPOBAHO U NIOCIIEA0BATENBHO; IIOKA3bIBAET I0JHOE 3HAHUE

- MIPOJIEMOHCTPUPOBAHO - MIPOTPaMMHOTO
YMEHUE aHAIU3UPOBATh MATEpHUAJl, OJHAKO | MaTepUalla, OCHOBHOU U
HE BCE BBIBOJIBI HOCST apryMEHTUPOBAHHBIN — JOTIOTHUTETHFHOM
Y IOKA3aTEeJIbHBIA XapakTep; JUTEPATYPBHI;

— MIPOJIEMOHCTPUPOBAHO — JIaeT TIOJHBIE OTBETHI
YCBOEHHE OCHOBHOM JIMTEPATYPHI. Ha TEOpEeTUYEeCKHe BOIPOCHl Omiera

BOIPOCHI,

«4» OCHOBHOM Tpe6OBaHI/I}IM Ha OLICHKY ((5)), HO | JOITyCKast HCKOTOPBLIC HCTOYHOCTU,

IIpr 5TOM UMECT OJJUH U3 HEJOCTATKOB! — IIPaBUJIBHO

- a) B H3JIOXCHUH IOIMYIICHBI | IPUMEHACT TCOPECTUUCCKHUE
HGGOHBI_HI/IG HpOGGHBI, HC HCKA3UBIIMC | MMOJIOXKCHUA K OLCHKEC IMPAKTUYCCKUX
COJICpKaHUE OTBETA; CUTYalH;

- 0) momyiieHbl OJWH — JBa - JIEMOHCTPHPYET
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«3»

JIOCTATOYHBIE ISl JAJbHEUIIErO0 YCBOCHUS
Marepuaa;

- YCBOEHBI OCHOBHBIC
KaTeropur MO  paccMaTpuBacMOMY U
JIOTIOJTHUTEIILHBIM BOIIPOCAM;

- WMEJNUCh 3aTPyJHECHUS WU
JONYIIEHbl  OMMOKM B  ONpeAeNieHUN
MOHATUH, WCIOJIb30BAaHUU TEPMHUHOJIOTUU,
HCIIPABJICHHBIE rnocie HECKOJIBKHUX
HaBOJSAIIUX BOIIPOCOB;

- NpU  HEMOJHOM  3HAHUHU
TEOPETUYECKOTO  Marepuana  BBISBICHA
HEJIOCTaTOYHAs c(hopMUPOBAHHOCTH
KOMIICTCHIIUM, YMEHMH U  HaBBIKOB,
CTYICHT HE MOXET NMPUMEHUTH TEOPUIO B
HOBOW CUTYallUU;

— MPOAEMOHCTPUPOBAHO
YCBOEHHE OCHOBHOM JIMTEPATYPHI

TYPU3MA V1 CEPBUCA»

PIYTHC Aucm 36 uz 55
HEJloYeTa TMpPH OCBEIICHMHM OCHOBHOTO | XOPOIIMI YPOBEHb OCBOCHUS
COJEp)KaHUsI OTBETA, WCHOPABICHHBIC [0 | MaTepUaia u B 1IEJI0M
3aMEUYaHUIO MIPEnoaBaTes; MOJATBEPKIAET OCBOCHHE

- B) JIONYIICHBI OMIMOKA WM | KOMIETEHIMH, IPEIYyCMOTPEHHBIX
Ooslee JBYX HEIOYETOB IIPH OCBEIIEHUH | IPOrPaMMOii
BTOPOCTEIIEHHBIX  BOIPOCOB,  KOTOPHIC
JIETKO  HMCOPABISAIOTCA MO  3aMEYAHUIO
MpEIoaBaTesIst

— HEMOJIHO WA - oOyJaromuics
HEIIOCJICI0BATEILHO PACKpPBITO | MOKA3bIBAET 3HAHNE OCHOBHOT'O
COJICp)KaHUE Marepuaia, HO TOKa3aHO - MaTepuana B o0beMme,
obree NMOHMMAaHHNEC BOIIpoca U | HEOOXOOUMOM 1A NpeICTOsIIEN
MIPOAEMOHCTPHUPOBAHEI YMEHHS, | mpodeccCHOHAIBHOMN NeSTeIbHOCTH;

OTBETE Ha
BOIIPOCHI ouiera u
JOTIOTHUTEJIbHBIE ~ BOINPOCHI  HE
JOTMyCKaeT TrpyObIX OMIMOOK, HO
UCTIBITHIBACT 3aTpyIHEHUs B
H0CJIE1I0BATENbHOCTH ux
U3ITI0KEHUS;

- HE B IIOJHOM Mepe
JTEMOHCTPUPYET CITOCOOHOCTH
NPUMEHATh TEOPETHUUYECKUE 3HAHMS
IE aHaJn3a MPaKTUYECKUX
CUTYyaLul;

- MOATBEPKIAET
OCBOCHHE KOMIICTCHITUH,
NPEeLYCMOTPEHHBIX MPOrpaMMON Ha
MUHHMAJIBHO JIOITYCTUMOM yYpPOBHE

— npu

«2»

- HE  PACKPBITO  OCHOBHOE
coJiep>kaHue y4eOHOTO MaTepuana;

— 0OHapy)XEHO HE3HaHWE WIH
HENMOHHMaHWe OoJbplIed wuin Haubojee
BaKHOM YacTH y4eOHOTO MaTepHana;

— JIOTYIIIEHBI OILIINOKH B
OIIPECIICHUN MTOHATHUH, npu
WCIIOBb30BAaHUU TEPMHHOJIOTUH, KOTOpPBIE
HE  WCOPABJICHBl  IOCIE  HECKOJbKHX
HaBOJISILIUX BOIPOCOB.

- HE c(hOopMUPOBAHBI
KOMIIETEHIINH, YMEHHUS U HaBBIKH.

— oOyJaromuiicss uMeer
CYIIIECTBEHHBIE MPOOETBl B 3HAHUSAX
OCHOBHOTO y4e€0HOTO Marepuaia Io
JTUCIUILINHE;

- HE croco0OeH
apryMeHTHPOBAHO 51
MOCIIEZIOBATEIbHO  €r0  W3Jararh,
JOTyCKaeT rpyOble OmuOKH B
OTBETax, HEMPABWJIBHO OTBEYAeT Ha
3a/1aBacMbIe BOIIPOCHI WITH
3aTPYAHSIETCS C OTBETOM;

— HE MOATBEPKIAECT
OCBOCHHE KOMIICTCHITUH,
IIPEAYCMOTPEHHBIX ITPOrpaMMoOit
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TYPU3MA 1 CEPBVICA»

Aucm 37 uz 55

7.3. TunoBble KOHTPOJIbHbIE 32/IaHUS] WJIH MHbIEe MATEePHAJIbI, He00X0AUMbIe /15l OLleHKH
3HAHMi, yMEHUI1, HABBIKOB U (HJIH) ONBITA AeATEJIbHOCTH, XapPAKTEPU3YIOIIHUX ITANbI
(popMupoBaHus KoMIeTEeHIIMA B Mpolecce 0CBOCHUS 00pa30BaTeIbLHOI POrPaMMBbI.

=
E Paznen mucuuruivHel,
o | obecnieunBaromuit Bun n conepxanue
T TpeGoBaHusI K BBIIOJIHEHUIO KOHTPOJIEHOTO
gl popmupoBaHue KOHTPOJIBHOTO
a & 3a/laHus U CPOKaM C/Iauu
Q' | KommeTenIuH (vunu ee | 3amaHus
é 2| vactm)
o
Kputepuu ouenku: Hamuuue W TOJHOTA U
OcHoBHBIE MTOAXO/IBI K 0
ODrAHM3AIH S — 1ocse0BaTebHOCTh u3nokeHust — 50% (0-5
4 p 6amroB), rpamotHocTh — 30%(0-3 Gamna),
JEJIONPOU3BOJCTBA B | IOKJIaa 0
CHICHHT akkypatHocTh odopmienus — 20% (0 — 2
yiap Oaa)
OcHoBHBIE TOAXO0AEI K | ITMCEMEHHBIH OtBer Ha Bompockl o TemaMm. OleHuBaeTCs
g | Oopramusaiuy OIIPOC MO BOIIPOCaM | MOJIHOTA OTBETA.
JIeNIOTIPOU3BOJICTBA B | Kypca
YUPEXKICHUU
OcoOenHoctu [IpencraBnenue [laker MOATOTOBIEHHBIX JOKYMEHTOB OT
JIOKYMEHTOBEJIEHUS] U | TPYNIIOBOTO IpYTIIbL:
JOKYMEHTO000pOTa B | MPOEKTa Kpurepun OLICHKH: HaJIN4YHe "
17 | rocynapcTBeHHBIX pacronoxkenue  pekBuzuro — 30%
YUPEXKJIEHUAX u rpamotHocTh —  30%,  akKypaTHOCTb
OpraHu3alusx oopmienus — 20%, CMBICIIOBOE
conepxkanue — 20%
OcobeHHOCTH Hrorosoe 90% u 6onee — 9-10 Gamnos, 70-89% - 8-7
JTOKYMEHTOBE/ICHUS U | TecTUpoBaHuWe 10 | 6amioB, 51-60% - 6-5 OammoB, 51%
18 JOKYMEHTO000pOoTa B | Kypcy MPAaBUIILHBIX OTBETOB — 0A30BBIN MTOPOT
roCy1apCTBEHHbIX
YUPEIKACHUIX "
OpraHu3aIusIx

1. IToaroroBKa I0KJIA0B MO TeMaM:
1. OBomroMs JOKYMEHTa KaKk HOCUTENS HH(POpMAIHH.

2. BO3HMKHOBEHHE U Pa3BUTHE OTEYECTBEHHOTO JI€JIONPOU3BOJICTBA!

- JlenonpousBoictBo B cpeanue Beka (XI-XV BB.).

- [Ipukasnoe genonponsBoactso (XVI-XVII BB.).

- Komnexckoe nenmonpousBoactro (XVIII B.).

- Munucrepckoe aenomnpon3BoactBo B Poccun (XIX - Hauano XX BB.).
- ['ocynapcTBeHHOE 1€TONIPONU3BOACTBO B COBETCKOE BPEMSI.

- CoBpeMeHHOE Je0NpOn3BOACTBO B PO

2.KoHTpO/IbHBIE BONPOCHI

Bomnpock! U1 nMCbMEHHOTO oTpoca:
1. ®dynkunm JOKYMEHTOB.
2. OCHOBHBIE PEKBU3UTHI IOKYMEHTA U MpaBUiIa X 0(hOpMIICHHUS.
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N «POCCUUCKUW TOCYTAPCTBEHHBIVI YHUBEPCUTET

TYPU3MA V1 CEPBUCA»
PIYTHC Aucm 38 uz 55

OcHOBHBIE OPraHU3aIMOHHBIE JOKYMEHTBI, TPaBuiia UX 0hOPMIICHHUS.
OCHOBHBIE PaCIIOPSTUTEIBHBIE TOKYMEHTHI, MPaBUIa UX 0(hOPMIICHUS.
[Iprka3 Kkak OCHOBHOM pacropsiAuTEIbHbIA TOKYMEHT.

JIOKyMEHTBI OTIEpaTUBHOTO XapakTepa, MpaBuiia uX 0POPMIICHUS.
JlenoBoe nmucbMo Kak JOKYMeHT. Buabl mrcem, 0cOOEHHOCTH X OQOPMIICHUS.
OObsICHUTETTBHBIC U IOKJIAIHBIE 3aITUCKH, HX 0pOpMIICHHE.

[TpoTtoxoi, ero odopmieHue.

10. AKT KaKk JOKYMEHT, ero o)opMIICHHUE.

11. JlokyMeHTBI YaCTHOTO XapakTepa, paBuiia ux ohopMIICHHUS.

12. JlTokyMeHTHI c(hephl CONMATLHO-KYIBTYPHOTO CEPBUCA B TypU3MA.

13. [TonsiTHE TOKYMEHTOOOOPOTA, €ro XapaKTepPUCTUKA.

©oOoNO O AW

3.TecToBble 3a1aHUA
1. B JIpeBHEpyCCKOM rocy1apcTBe LIEHTPAMU BEIEHUS JOKYMEHTALUU U €€ XpaHEeHus ObUIu:
a) MOHACTBIPHU; 0) apXWBHI; B) KHSDKECKHUE MANATHL; T) IAPCKUH TIBOpEI.

2. Kak Ha3pIBAJIMCH TIEPBBIE TOCYAAPCTBEHHBIC YUPEKICHUS?
a) IeTapTaMeHThI; 0) KHSOKECTBA; B) MPUKAa3bI; T) MOHACTBIPH.

3. Kakuie peKBH3UTBI OTHOCITCS K FOPUIUICCKH 3HAUUMBIM?
a) 1aTa, perucTpPalMOHHbIA HOMeP T0KYMEHTA,
0) 3aroI0BOK K TEKCTY, OTMETKA 00 MCIIOIHUTEIE;
B) PE30JIIOIHS, OTMETKA O HAJTMYNUU TIPHUIIOKESHUH.

4. Jlenonpou3BoICTBO — 3TO:

a) JABVKCHUC JOKYMCHTOB B OpTraHHU3allMi C MOMCHTA UX CO3AaHWA UIIN IMOJIYYCHUA 10
3aBepIICHUS UCTIOTHEHHUS,

0) oTpac/ib 1eATeJbHOCTH, 00eceYnBaAIIAs JOKYMEHTUPOBAHNE H OPTaHU3ALMI0 PAdOTHI
¢ opuIHATBHBIMHM JOKYMEHTAMH,

B) 3aIlliuCh I/IH(l)OpMaHI/II/I Ha Pa3jIMYHbIX HOCUTCIIAX IO YCTAHOBJICHHBIM ITPpaBUJIaAM.

5. I1o cnoco0y TOKyMEHTUPOBAHUS PA3TUYAOT JOKYMEHTHI:
a) TpaapeTHsie;

0) pyKONUCHBbIE MUCbMEHHbIE;

B) (popmann30BaHHbBIE.

6. Jlnst 4ero mpoBOaUTCS YHUGPUKALIKS JOKYMEHTOB?

a) IS JOKYMEHTHPOBAHUS YIIPABJIEHYECKOI 1esITeTbHOCTH,

0) /Ui opraHu3anuu padoThl ¢ JOKYMEHTaMU;

B) JIUISl CHYDKCHUS KOJTMYECTBA MPUMEHAEMBIX JJOKYMEHTOB, CHHKCHHS TPYJIOEMKOCTH UX
00paboTKu.

. PacnionosxeHne pekBU3UTOB Ha OJIaHKE TOKYMEHTa OIpeeNsIeTcs:
a) COCTaBUTENIEM JJOKYMEHTA;
0) npaBuIaMu YHU(PHUKAIIMH JOKYMEHTOB;

B) FOCYAapPCTBEHHBIM CTAHAAPTOM.

8. PEKBU3HUT TOKyMEHTa — 3TO:
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a) CTaHJApPTHBIN JUCT OyMaru, Ha KOTOPOM OTOOpaXkKeHa MOCTOsIHHAs MHPOPMALIHsI U OTBEICHO
OIpEIEIEHHOE MECTO IS IEPEMEHHOM;

0) COBOKYITHOCTb PacIOJI0KEHHBIX B OINPE/IeJICHHON OCIeI0BAaTEIbHOCTH 3aMCel, MPUCYIINUX
OMpCACIICHHBIM BUJaM JOKYMCHTOB,

B) 00513aTe/ILHBIN 3J1eMeHT 0(pUIIHATBHOT0 JOKYMEHTA.

9. PexBusut «HauMeHoBaHuE BUA JOKYMEHTA:

a) Mo3BOJISeT CYAUTh 0 Ha3HAYEHHE JOKYMEHTA, oNpe/ie/ifgeT COCTAB PEKBU3UTOB U
CTPYKTYPY TeKCTA;

0) MO3BOJIIET CYAUTH O Ha3BAaHWU OPraHU3AIMN — aBTOPA TOKYMEHTA;

B) MPUJACT COAEPKAHUIO IOKYMEHTa HOPMATUBHBIN WJIM MPABOBOI XapakKTep.

10. PeructpaninoHHbINH HOMEP TOKYMEHTa — 3TO:

a) JlaTa ero MOANUCAaHUS WIH YTBEPKACHUS;

0) ycj10BHOE 0003HAYCHHUE JOKYMEHTA, 0] KOTOPbIM OH BBe/leH B HH(pOpManOHHO-
MOMCKOBYI0 CHCTEMY OPraHU3alHu;

B) OTMETKa JJI1 aBTOMAaTHYECKOT0 MOKUCKA JOKYMEHTA (MOXKET BKJIFOYATh UMS IMCKa,
TUPEKTOpHUH U (haiiia, Colep Kallero JaHHbIN TOKYMEHT).

11. B xakom ciiydae mpaBHIIbHO O(hOpMIIEH PEKBU3UT «Aapecary»?
a) upextopy mixossl Ne 269

WBanosou Tamape IletpoBHe

6) dupekropy mkossl Ne 269

Wpanosou T. I1.

B) 129128, Mocksa, yn. Pocrokunckasi, 7

Jupextopy mkomusl Ne 269 r-xe Banosoii T. I1.

r) lupexTropy MockoBckoii mKoJabl Ne 269

T. II. UBanoBoit

12. [1nan pabotsl komnemxka Ha 2015/16 yueOHbIH roj] yTBepKJIeH pellieHueM Mearornyeckoro
coBeTa. B kakowm citydyae nmpaBmiibHO 0opmIleH peKBU3UT «I pud yTBEpKISHUS TOKYMEHTa»?
a) YTBEPX/IAIO

Pemenne nemarornaeckoro copera

ot 12.08.2015 1. Ne 14

0) YTBEPXKJIEH

Pemennem negjarorn4eckoro copera

ot 12.08.2015 Ne 14

B) YTBEPXJIEH

Pemenuem negarornyeckoro coBera

ot 12.08.2015 1. Ne 14

13. PexBU3UT «3arojaoBOK K TEKCTY»:

a) oTpaxaeT KpaTKoe co/iep:kaHue JOKYMEHTA;

0) O3BOJISIET CYAUTh O HA3HAYEHUH JJOKYMEHTA, ONPEEIIieT COCTaB PEKBU3UTOB U CTPYKTYPY
TEKCTa;

B) HEOOXOIMM JIsl OTIEPATUBHOMN CBSI3U C T€M, KTO COCTaBUJ JOKYMEHT.

14. B xakoM MecTe JOKYMEHTa IPOCTaBIIAETCs PEKBU3UT «OTMETKA O KOHTPOJIE»?
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a) Ha JIEBOM I10JIe JOKYMEHTa, HalpOTUB pekBU3UTa «CIIpaBOYHbIE JaHHBIE 00 OpraHU3aLuN»;
0) B BepXHeM NPaBoOM YIIy IePBOr0 JIUCTA JOKYMEHTA;
B) B HWKHEM IIPaBOM YTy IIEPBOTO JIMUCTA JOKYMEHTA.

15. PexBusut «I'pud cormacoBanus» ohOpMISIOT CISAYIOIUM 00pa3oMm:
a) COI'JTACOBAHO

IIporokoJiom 3acenanus

npasJjeHns cTpaxoBoii komnannu «Ilnaneray»
ot 21.06.2015 Ne 10

0) H. U. Opinos

(moamuck)

B) HauanpHUK I0puaAnYECKOro OT/eNa

Iloxnuce

I'. . Cunopos

21.12.2015

16. PexBu3uT «BU3bI COrIIacOBaHUS»:

a) CIYXKUT 7151 0pOpMIIEHHUSI BHEIITHETO COTJIACOBAHUS C KOHKPETHBIM JOKHOCTHBIM JIMIIOM HIIN
KOJUIETHAJILHBIM OPraHOM;

0) mpuaaeT coaepKaHUI0 OPHUIIHATEHOTO TOKYMEHTa HOPMAaTUBHBIN UJTH MPAaBOBOW XapakTep;

B) HCIOJIb3YeTCH 1JI BHYTPEHHEr0 COrJIACOBAHUS MPOEKTOB IOKYMEHTOB U NMPH
03HAKOMJICHMH ¢ KAKUM-JTH00 JOKYMEHTOM KaK MMCbMEHHOe NMOATBep KAeHne pakTa
03HAKOMJIEHMSI.

17. Ins nokymMeHTa, OJUTMHHUK KOTOPOT'0 OCTAETCSl B OPraHU3alMH, BU3bI IPOCTABIISIOTCS:
a) HUKE OJIHMCH PYKOBOJMTEINS, MOJMMCABIIETO JOKYMEHT;

0) B HH2KHel YacTH 000POTHOI CTOPOHBI NOCJIEHEr0 JIMCTA NOJJIMHHIKA T0KYMEHTA;
') Ha 000POTHOI CTOPOHE MEPBOTO JHUCTA TOKYMEHTA.

18. B xakomM ciiydae mpaBHIIbHO 0popmIleH peKBU3UT «OTMETKA O HAJTHUUU MPUIIOKEHUS», €CIH
B TCKCTC COHpOBOILI/ITGHBHOFO IIMCbMa HE YHOMI/IHaJ'IOCB 0 HpI/IJ'IO)KeHI/II/I?

a) Illpnaoxenue:

1. CnpaBka o corjiacoBaHuM npoexTa Ha 4 Jj1. B 1 3K3.;

2. OT3BIB 110 POEKTY HA 2 J1. B 1 3K3.

0) [Ipuoxxenue: Ha 6 7. B 1 3K3.

19. PexBusut «OT™MeTKa 00 UCTIOTHUTETIEY:

a) Heo0XO0AUM /1JIsl ONIEPATUBHOI CBSI3HU € T€M, KTO COCTABWJI JOKYMEHT;
0) SIBJISIETCSI OJTHUM U3 OCHOBHBIX CIIOCOOOB YJIOCTOBEPEHHUS IOKYMEHTA;

B) GUKCHUPYET yKa3aHUS PyKOBOJIUTEIS 11O TOBOY UCTIOTHEHHSI IOKYMEHTA.

20. B xakoM ciryuae npaBmiibHO oopmiieH pekBu3uT «lloamuck» Ha O61aHke qJoKymMeHTa?

a) Pexrop akanemun B. A. IlerpoBa

6) PexTop akanemuu [lerpoBa B. A.
B) Pextop Cubupckoii akagemMmun

TOCYIapCTBEHHOMU CITYKObI B. A. IlerpoBa
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21. B orcyrctBue pykooautens A. M. [lerpoBa T0KyMEHT MOAMKMCAT €r0 3aMECTUTENh
CuII0OpOB, HCTIONHSIOMINN 00S3aHHOCTH PYKOBOJUTEINS. Y KaXUTE MPABUIbHBINA BapHUAHT:

a) 3a Jlupexrop A. U. IletpoB
(moamuce Cuaoposa)

6) Hdupexrop A. . Ilerpos
(moamuce Cuaoposa)

B) U. 0. nupexTopa I'. B. Cunopos

(moamuck Cuopona)

22. JlaToii mpoTOKOJIA SABISAETCS:
a) JjaTa NOJMKMCaHus IPOTOKOJIa;
0) 1aTa NpoBeIeHHU 3aCeIaAHUA;
B) JlaTa perucTpanuy IpoToKoa.

23. Ilpuka3 co3naercs aJs:

a) TIOJITBEPKACHUS YCTAHOBIICHHBIX (PAKTOB, COOBITUH, TCHUCTBUI;

0) pellieHUs] OCHOBHBIX ONePATHBHBIX 32/1a4, CTOSAILIUX Mepe/l JAHHBIM OPraHOM;
B) OTpPa)KEHUs YCIOBHUI TPYIOBBIX B3aHMOOTHOILIEHUN COTPYIHUKA C aIMUHUCTpALIUEH.

24. B kakoM cityyae NnpaBuJIbHO 0GopMIIeH peKBU3UT «OTMETKa O 3aBEPEHUN KOTTUN»?
a) Bepno:
WHcniekTop oTaena Kaapos I[Mogmuce  U. U. Ilerposa

6) Bepno

WHcniekTop oTaena Kaapos IMogmuces  U. U. Ilerposa

B) Bepno

HHucnekTop oTaea KaapoB Hoanucs H. U. Ilerposa
16.03.2006

25. Bu3a ropucTa Ha mpHKase:

a) 03Ha4YaeT BHYTPEHHee COIJIacCOBaHMe, OATBEP:KIaI0LIee, YTO NPHUKA3 He IPOTHBOPEYHT
3aKOHY;

0) 7TO 00s13aTeNbHBII PEKBU3UT MPHUKA3a, MPUAAIOIINNA €My IOPUIUYECKYIO CUITY.

26. Korna ynpasieHueckoe AeHCTBUE MPeNoaracT KOHKPETHOTO UCIIOIHUTENS, TO ITYHKTHI
paCHOpﬂﬂHTeHBHOﬁ YacCTH MpuKa3a JOJPKHBI HAUMHATHCA:

a) ¢ yKa3aHus paMUIUN U MTHULIMAJIOB HCIIOJHUTEIIS,

0) ¢ ykazaHus IOpy4YEHUS;

B) € YKA3aHHUS J0JKHOCTH U (paMMIIMHU ¢ HHUIUAJIAMM MCIOJITHUTEJIS.

27. IlpoTokon — 3to0:

a) MICbMEHHOE COTJIAlIEHHE CTOPOH, ONPEIEIISAIONIee YCIOBUS KaKUX-TMOO OTHOIICHUH;
0) TOKYMEHT, MOATBEPKAAOIINN (HaKThI, COOBITHUS, TEHCTBUS;

B) JIOKYMEHT, COJIEp>KalUil ONMCaHUE MPOU3BOICTBEHHON IEATEIbHOCTH OpraHUu3aluu;
I) I0KYMEHT, QPUKCHPYIOLIUH X0 00Cy:KIeHHs BOIPOCOB U NPUHATHS PELICHN Ha
coOpaHuu, 3aceJaHNH.

28. IIpoTOKOJIBI HYMEPYIOTCS MOPSIAKOBBIMA HOMEPAMMU:
a) B IIpe/iesIaX BCEr0 BPEMEHU CYIIECTBOBAHUS OpraHU3aliy;
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0) B npexesiax KaJeHIapHOIo roaa;
B) B MpeJieiiax ISITH JIET.

29. Bonpochbl MOBECTKH JTHS pacIoaratoTCs:

a) 10 BPEMEHHU, KOTOPOE MPEeINoiaraeTcs 3aTpaTuTh Ha 00CYKICHHE KaXKI0r0 BOIIPOCa;
0) B JIFOOOM TOPSIIKE;

B) 110 CTeNEHN BAKHOCTH 00CY:K1aeMbIX BOIPOCOB.

30. JIokyM€eHTBI, COCTABJISIEMbIC KOMUCCUEH, MTOIMUCHIBAIOTCS:
a) PYKOBOJUTEJIEM OpTaHU3alINH;

0) nmpencenareneM KOMHCCHH;

B) Npe/aceaaTesieM H YJeHAMH KOMHCCUM;

T') pejceaaTeIeM KOMUCCUU U CEKPETapeM.

31. AKT — 3TO:

a) TOKyMEHT WH()OPMAIIMOHHOTO XapaKTepa, CoJAepKAIINi ONMMCaHNe TIPONU3BOACTBCHHON
JeATeILHOCTH OpraHU3alluH;

0) TOKYMEHT, aJIpeCOBaHHBII PyKOBOJUTEIO OPraHU3aluu U HHPOPMHUPYIOIIHA €ro 0
CJIOKUBIIIECHCS CUTYaIlMH, UMEBIIIEM MeCTO (aKTe;

B) IOKYMEHT, OATBePKIAIMNNA GaKTbI, COOBITHS, 1eHCTBHS.

32. Tekcr akTa AEIUTCS HA IBE YaCTH:

a) BBOJHYIO U OCHOBHYIO

0) BBOJHYIO M KOHCTATHPYIOIYIO, COAEPKALLYI0 BHIBOJBI;
B) HauaJIbHYIO U 3aKJIFOUUTENbHYIO, COJEPKAIILYIO BHIBOJIBI.

33. UudopmarmonHas cpaBka — 3TO:

a) JOKYMEHT HH()OPMAIMOHHOI0 XapaKTepa, CoAep:KALMI ONUCAHNE TPON3BOACTBECHHOM
AeSITeIbHOCTH OPraHu3aluM U MOATBePKIeHHEe KAKUX-TH00 (paKTOB, COOBITHIA;

0) JOKYMEHT, aJJpeCOBAHHBIA PYKOBOJUTEIIO YUPEXKICHUS U MHPOPMUPYIOIIHIA €ro 0
CJIOKMBIICHCS CUTYalliy, IMEBIIEM MECTO SIBIICHUH WK (DaKTe, colepKalinuii BEIBOIBI U
NPEUIOKEHUS] COCTaBUTEIS;

B) IOKYMEHT, MOSICHSIOIINIA COJIEpKAHNUE OTACIHHBIX MOJIOKEHHIH OCHOBHOTO IOKYMEHTA WITH
OOBSCHAIONIUI MPUYUHBI KAKOT0-T100 COOBITHS, (PaKTa, MOCTYIKA.

34. Kakoit pekBU3UT HEe BXOJUT B cOCTaB (popmyisipa-oOpasia crpaBku?
a) HAaMMEHOBaHUE OPraHU3allNu;

0) HaMEHOBaHUE BU/IA JIOKYMEHTA,

B) JaTa IOKYMEHTA;

I') perUCTPALlMOHHBII HOMEp TOKYMEHTA;

1) rpud yTBepKIeHUs J0OKYMEHTA;

€) azpecar.

35. CripaBkH, MOATBEPKIAIOIINE CBEICHUS OMOrpaduuecKoro WiH CIy>keOHOro Xapakrepa
TIO/TITMICBIBAFOTCS

a) pyKoBoauTeseM (1 3aBepSIOTCS MeYaThIo);

0) pyKOBOAUTEIICM;

B) HAUaJIbHUKOM OT/I€JIa KaJpOB.
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36. Jloxmamnas (cimy>xe0Has1) 3amucka — 3T0:

a) IOKYMEHT, aJIpeCOBAHHbIN PYKOBOJAUTEJII0 YUPeKIeHUs U MH(POPMUPYIONIHIA ero 0
CJI0KUBIIEICA CUTYaI[UH, MMEBIIIEM MeCTO SIBJIeHHU Wi (paKTe, BLIMOJHEHHOH padoTe,
co/Jep Kalluii BHIBO/AbI U NMPeIJI0KeHHs COCTABUTEJIS;

0) TOKYMEHT, MOATBEPKAAFOIINN (HAKTHI, COOBITHUS, IEHCTBUS;

B) MpeuiokeHne GupmMe Win KOHKPETHOMY JIUITY 3aKJIFOUUTH JEJI0BOE COTrJalleHue.

37. JlaToit moKIIagHOM 3aIIUCKH CUMTACTCS:
a) JlaTa U3J1araeMoro COOBITHS;

0) 1aTa MOANMUCAHMS JTOKJIATHOM 3alIMCKH;
B) J1aTa IPUHATHS PE3OJIIOLINU.

38. I'apanTuiiHOE NMUCHMO:

a) MoATBepxkaaeT (HakT OTIPABKH aapecaTy KaKuX-Tu00 JOKYMEHTOB UITH IPYTHX
MaTEepUAIbHBIX LIEHHOCTEH;

0) moATBepP:KAAET oNpeeeHHbIE 00513aTe/ILCTBA, 00€CIAHUS OPTraHU3AIHHU;
B) COJIEPKUT OTBET Ha MUCHMO-TIPOCHOY.

39. KagpoBasi JOKyMEHTAIIUs BEJETCS B COOTBETCTBUU:
a) ¢ TpynoBbim koaexcom Poccuiickoii @enepanumn;
0) ¢ Konekcom 3akoHoB o Tpyne PD.

40. TexcT mpuKa3a MO JIMYHOMY COCTaBY 003aTENIbHO 3aKaHUYMBAIOT:

a) Ha3HAYE€HUEM OTBETCTBEHHOTI'O 32 MCIIOJHEHHUE TIPUKa3a;

0) ykazaHHEM CPOKOB JAEHCTBUSI IPUKa3a;

B) CCHLIKOMH HA JOKYMEHT, NOCJTYKHBIIHI OCHOBAHHMEM [IJIsl U3aHUS NPUKA3a.

41. Ilpuka3zel 0 mpueMe Ha paboTy U YBOJIbHEHUU XPaHITCS:
a) 5 net; 6) 10 net; B) 50 net; r) 75 aer; x) 100 ner.

42. B TeyeHne KaKoro CpoKa 3aBOJIUTCS TPYAOBask KHM)KKA HA JIUI], BIIEPBHIE MOCTYIMBIITNX Ha
paboty?

a) B MEPBBIH IeHb pabOTHI;

0) He MoO3Hee HeIeJbHOI0 CPOKA MocJe Havyajia padoThl;

B) HE MO3/IHEE Mecslla ¢ Hauaja paboThl.

43. [lenaetcs 1 COOTBETCTBYIOIAs 3alMCh B TPYAOBOM KHUKKE ITPU CMEHE Ha3BaHUS
IpeIIpUITHS?
a) n1a; 0) HeT.

44. B kakoii CpoK JOJKHA MPOU3BOAUTCS 00pabOTKa JOKYMEHTOB U Iepeada ux
UCIIOJTHUTEAM?

a) B /IcHb NOCTYIJICHUS] JOKYMEHTOB B OPIraHU3aLUIo;

0) B TpEXTHEBHBIN CPOK IMOCIIE MOCTYIJICHHUS JOKYMEHTOB B OpraHU3aIIHIO;

B) B HEZIETIbHBIN CPOK I1OCIIE MOCTYIICHHSI JOKYMEHTOB B OpPraHU3alHIo.
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45. Kakue sTamnbl NPOXOIAT UCXOIAIINE TOKYMEHTHI?
a) coCTaBJIEeHHE MPOEKTA JOKYMEHTA;

0) perucrpaunmus;

B) IPHEM U TEpBUYHAS 00paboTKa;

') KOHTPOJIb 33 UCITOJTHCHHEM.

46. PeructpalliOHHO-KOHTPOJIBHBIC KAPTOUYKH UCIIOIB3YIOTCS:

a) JUTsl KOHTPOJISl ABM)KCHUSI BHYTPEHHUX JJOKYMEHTOB;

0) st 3anucu HHGOPMAIIHH,

B) JJIsl perHCTPAIMM BXOISIIMX, HCXOASIINX, BHYTPEHHUX JIOKYMEHTOB.

47. B xakux cirydasx ynoOHee HCIOb30BaTh KYPHAIBHYIO (JOPMY PErHCTPALUU TOKYMEHTOB?
a) pu OOJBIIOM IOKYMEHTOO0O0POTE;
0) npu MaJIoM 10KyMeHT000opoTe.

48. B KakuX JOKYMEHTaX PsIOM C PErHCTPAlMOHHBIM HOMEPOM YKa3bIBAOTCS OYKBBI «JI» mim
«K»?

a) B aKTax;

0) B JOKJIaJIHBIX 3aIIUCKaX;

B) B [IpHKa3ax 10 OCHOBHOH N1 TEIbHOCTH;

r) B IPUKa3ax 10 JUYHOMY COCTaBY;

) B CIIpaBKax.

49. JIokyMeHTOO0O0pOT - 3TO:

1. ABM:KeHHE TOKYMEHTOB B OPraHU3aIlMi C MOMEHTA UX CO3IaHUS WJIH MOJIy4eHHs 10
3aBepIIeHUs NCMOJHEHHS WIH OTIPABJIEHUS.

2. 9acTh AEIONPON3BOICTBA, HEIIOCPEACTBEHHO CBS3aHHAS C CO3/IaHUEM JOKYMEHTOB.

3. oTpacib JeSTeNFHOCTH MO pa3padoTKe U 0(hOPMIICHHIO O(UIHATBHBIX JOKYMEHTOB,
OopraHu3alr X IBUKCHHA, YUCTAa U XPAHCHUS.

4. TOKyMEHTAIIHOHHOE 00ECTICUCHHE YIPABICHHSL.

5. IesITeNbHOCTD 10 OPraHU3aluU XPAaHEHUS TOKYMEHTOB.

50. TunoBas cxema JBUKEHUS BXOAAIIETO JOKYMEHTA COCTOUT U3 CIEIYIOIUX IPOLECCOB:
1. IToryuenue -> PaccmoTrpenue -> Mcnonnenue -> Perucrpanus -> B neno.

2. Ilonyuenne -> B neno -> Perucrpanus -> Paccmorpenune -> Hcnionnenue.

3. ITomyuenue -> B neno -> Paccmorpenue -> Mcnonnenue -> Peructpanus.

4. ITonyuyenue -> Perucrpanus -> Paccmorpenue -> Ucnosnenue -> B geJto.

5. Ilonyyenue -> PaccMoTrpenue -> Peructpanus -> Mcnonnenue -> B neno.

51. TunoBas cxema JIBH>KEHHS] BHYTPEHHETO IOKYMEHTA:

1. ToaroToBka -> Peructparmus -> CoriacoBanue -> YTBepxkaeHue -> Vcnonaenue ->B aeno.
2. IloaroroBka -> CorsacoBanue -> YTBep:xkaenue -> Perucrpanus -> Ucnonnenune -> B
JeJio.

3. [loaroroBka -> Perucrpanus -> Y1Bepxaenue -> Mcnonuenue -> B neno.

4. IlogroroBka -> McnonHenue -> YTBepxkaeHue -> Perucrpanus.

52. TunoBasi cxeMa IBUKEHHUS UCXOIAIIET0 JOKYMEHTA:
1. [TogroroBka -> Peructpanus - >B nesno -> CornacoBaHue -> YTBepxkaeHue -> OTnpaBka.
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2. IToaroroBka -> CorsiacoBanue -> YTBep:kaeHue -> Perucrpauus - >B geJio ->
OrtnpaBka.

3. [Togroroska -> CornacoBanue -> Peructpanus, B aeno ->YTBepxkaenue -> OTnpaBka.

4. Ilonroroska -> CornacoBanue -> YTBepxkaeHue > OtmnpaBka -> Peructpanus - > B J1€J10.

Bomnpocs! K 3a4eTy ¢ OLIEHKOM:

1. CoBpemeHHbBIE 3aKOHO/IATEIbHBIE aKTHI MO JIETOMPOU3BOJCTBY U ApXUBHOMY JEITY
(3aKOHBI, AEKPETHI, YKa3bl U JIp.)

2. TlonsTHE «IOKYMEHT» B €r0 UCTOPUUYECKOM pa3BUTUU. COBpeMEHHOE COJIep)KaHne

MOHATHUS «TOKYMEHT» U «QJIEKTPOHHBIA TOKYMEHT.

[Tonstue «undopmarusy. Cesi3p uHGOpMaAIUU U TOKyMeHTa. Buasl nundopMmaruu.

Knaccugukarus 10KyMeHTOB

OyHKINUU JOKYMEHTA.

[TonsiTust «cioco0», «CPEICTBO» U «METO1» TOKYMEHTUPOBAHMUSL.

OcHoBHbIE CIOCOOBI TOKYMEHTUPOBAHUS U UX pa3BuTHe. OCHOBHBIE CPEACTBA

JIOKYMEHTHUPOBAHUS U UX pa3BUTHE

MatepuanbHble HOCUTEIH JOKYMEHTUPOBAHHON HH(DOpPMAIIHH.

OpurnHaiIbHOCTb U MOAJIMHHOCTh JJOKYMEHTOB.

10. KonuitHocTh nokyMeHTa. COOTHOIIECHHUE MMOHATHH «ITOTHHHHUKY» U KOTIUS)
MPUMEHUTEIBHO K 3JIEKTPOHHBIM JOKYMEHTAM.

11. [lonsTHe cucTeMbl JOKyMEHTaluu. Mctopuueckoe pa3BUTHE CUCTEM JOKYMEHTALIUU.

12. YuudunupoBanHas cuctema qokymeHnrtanuu. Kimaccudukaropsl JOKyMEeHTHON
uH(pOpMaLIUH.

13. ®opmyisip opUIHMATBHOTO TOKYMEHTA U €r0 HH(OPMAIIMOHHBIE 3JIEMEHTHI.

14. CocTaB peKBU3UTOB COBPEMEHHOTO YIIPABIEHYECKOTO JOKYMEHTA.

15. O6ume nmpaBuaa opopMIIEHHSI COBPEMEHHOTO YIPABICHYECKOTO IOKYMEHTA.

16. brank qoxymenTa. Bujibl 6mankoB. TpeboBaHus K 0)OPMIICHHIO, H3TOTOBIICHUIO M YUETY
0J1IaHKOB TOKYMEHTOB ¢ n3o0paxenuem ['ocynapcteHHoro repba Pd.

17. CocraB pekBU3UTOB OJIaHKA.

18. TpeboBanust kK 0OPMIIEHUIO PEKBU3UTA «AIpecaTy.

19. TpeboBanwus k opopmiieHuro pexkBusuta «lloamucey. [IpaBuna moamnucanus pa3InIHBIX
BUJIOB IOKYMEHTOB.

20. YTBepxnenue qokyMmeHToOB. TpeboBanus Kk opopmiennto pekBusuta «I pud
YTBEPKACHUS.

21. BHyTpeHHee corilacoBaHUe TOKYMEHTOB. BHeNIHee corllacoBaHne IOKyMEHTOB.
TpeboBanus k opopmiieHuto pexkBusuta «I'pud cornacoBanus» u «Buza coriaacoBaHus.

22. Ha3zHaueHune peKBU3NTa «3aroJIOBOK K TEKCTY IOKyMEHTa». TpeOoBaHUs K €ro
0(OPMIICHHUIO.

23. Haznauenue pexBusnta «Pe30Ionusy, ero MecTo Ha JokyMeHTe. TpeGoBaHus K
0(pOpMIICHHIO PE3OITIOIHH.

24. Tleuats u ee Ha3HadYeHHE. Buel meyareid. [Tlopsaok mpocTaBieHus niedaTeit Ha
JIOKYMEHTaX.

25. TpeboBanus K 0POPMIICHHIO peKBH3UTOB «OTMETKA O HAIMYUH MPUIIOKEHU», «[ prd
npuinoxkeHus». Odopmienue npunoxeHui. [IoHATHS MOATMHHUK U KOTHS TOKYMEHTA.

26. 3aBepenne konuii. OcooeHHOCTH 0hopmIteHuUs pekBU3nTa «OTMETKA O 3aBEPEHUN
KOIMUWY TPU 3aBEPEHUU PA3TUUYHBIX BUIOB KOMHUI.

27. OTMeTkH Ha ToKyMeHTaX. TpeboBaHus K 0(hOPMIICHHIO PEKBU3UTOB «OTMETKA O
KOHTpoJe», «OTMeTka 00 ucnomuuresne», «OTMeTka 00 UCIIOTHEHUH TI0KYMEHTA U
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HaIPAaBJICHUU €TI0 B J1e10», «OTMETKa 0 IEPEHOCE JaHHBIX HA MAIUMHHBIA HOCUTEINbY,
«OTMETKa 0 MOCTYIICHUN.

TeKkcT COBpEMEHHOI0 yIPaBIEHYECKOro JoKyMeHTa. KoMIo3unnonHas cTpykrypa
TekcTa. O01Me TpeOOBaHNUS K A3bIKY M CTHIIIO CITY>)KEOHBIX JOKYMEHTOB.
YHu}UUupoBaHHAs CUCTEMA OPraHU3allMOHHO-PACHIOPSIANTEILHON JOKYMEHTALUH.
YHuduuupoanHsie GOPMbI TOKYMEHTOB.

OpranuzanoHHbIE JOKYMEHTBHI.

PacniopsiutenbHble TOKYMEHTHI.

CripaBo4HO-UH()OPMAIIIOHHBIE IOKYMEHTBHI.

Odopmienue nesaTenbHOCTH KOJUIETHATIBHBIX OPTaHOB.

[Tpukassl. [Topsanok cocraBieHus 1 0OpMIICHUS IPHUKA30B [10 OCHOBHON J€ATEIILHOCTH.
AxTthl1. [Topsmok cocTaBieHust 1 0pOPMIICHHUS aKTOB.

[TpoTokoubl. [Topsimok cocTaBieHust 1 0pOpPMIICHHUS.

CripaBku. Bupl cipaBoK, MOPSIOK UX COCTABICHUS U OQOPMIICHHS.

Joxknannele 3anucku. [lopsaok ux cocraBieHust 1 0POpMIICHHUS.

[Tucema. Buabl mrceM, OPSIOK X COCTABICHUS U OOPMIICHHSI.

[Topsimok 1 ocobeHHOCTH 0(hOPMIIEHUS JOKYMEHTOB I10 JUYHOMY cocTaBy. OCHOBHBIE
HOpPMAaTHBHBIE JOKYMEHTHI perylaMeHTUPYIOLIHe paboTy ¢ JOKYMEHTaMH 10 IUYHOMY
COCTaBy.

Bupl HOpMaTUBHBIX IPABOBBIX aKTOB. COOTHOIIEHNE NIOHATUHN «3aKOHOAATEIbHBIC
aKThI», «aKThl 3aKOHOJIaTEJIbCTBAY, «3aKOHOAATEILCTBOY.

WucTpyknuu. Buasl u conep:xanue.

Omnpenenenust MOHATHUS «IOKYMEHT0000poT». O01IMe NPUHIIMITBI OPTaHu3alnun
JOKYMEHTO0000poTa. OCHOBHBIE XapaKTEePUCTUKH JOKYMEHTO000poTa (00beM, CKOPOCTb,
JTarbl).

[TonsiTne «perucrpanus 1oKkymeHToB». Llens peructpanuu. [IpuHiuns! peructpanun
TOKyMeHTOB. COCTaB perucTpupyeMbIX JOKYMEHTOB, CPOKH perucrpanuu. [lepeunn
JIOKYMEHTOB, HE MTOJIEKAIUX PETUCTPALUH.

Peructpanmonnsie popMbl, UX 00s13aTENIbHBIE PEKBU3UTHI. PerucrpaiiiOHHbIN HHIEKC
JIOKYMEHTA.

[Tpuem, npoxoxkaeHue, NOpsAA0K UCTIOIHEHUS BXOIAIINX JOKYMEHTOB.

OcHOBHBIE 3Talbl PA0OTHI ¢ UCXOAIINUMH IOKYMEHTAMHU.

[TpaBuiia opranu3aiii JBUKEHUS] BHYTPEHHUX JOKYMEHTOB.

KoHnTponb ncnosnHenus 10KyMeHTOB. @OpMBI KOHTPOJIS.

[TonsTue «HOMeHKIaTypa aeia». Buasl Homenknaryp aein. Ilopsaok cocraBnenus,
COIJIaCOBaHUs, YTBEP)KIEHUS HOMEHKJIATYpPBI JEll.

CxeMbl OCTpOeHHsI HOMEHKIATYphbI 1e1. OdopmiieHne 3arojaoBKOB JIel U UX
CUCTEMAaTH3alMsl, TOPSI0K MHAECKCAIIMM JIE]I B HOMEHKIIATYPE.

Omnpenenenne CpPOKOB XpaHEHUS JOKYMEHTOB ITPH COCTABJIIEHUN HOMEHKJIATyphI JEI.
HTorosas 3anucs.

JlokyMeHTHI ¢ oBTOpsitonieiics nHpopmanuein. Buasl moBTopsiemoctu: 1y0ieTHOCTD,
UTUPOBaHUE, CyMMUpPOBaHKe, 000011eHe, pedeprpoBaHne, U3I0KEHHE, BAPUAHTHOCTD.
DKcnepTu3a HEHHOCTH Pa3InYHbIX BUIOB JOKYMEHTOB.

®opmupoBanue u opopmienue aei. OCHOBHbIE PaBUIIA.

ITonarue onucu nen. Bunel onucei.

[TonsTHE ONEPATUBHOTO XPaHEHUSI TOKYMEHTOB.

[lepenava nen Ha XpaHEHUE B ApXUB OPTaHU3ALNN.
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59. [onsTHE «TIepeYeHb JOKYMEHTOBY. [I0HATHE «KOMILIEKC JOKYMEHTOB,
«ITOKYMEHTaJIbHBIN (POHI», «apXUBHBIA (HOH»
60. ITonsTue «apxuBy». ['ocymapcTBeHHBIC apXHUBBI, APXHBBI OpraHU3aINH.

TunoBbie NMPAKTUYICCKHUE 3aJaHUsA

HenoBas curyauusi «CoBemanme»

3amaun: ONpenesuTh BUIbI COBELIAHHUNA, PACCMOTPETh COIIPOBOIUTEIBHYIO
JOKYMEHTAIUIO 110 IaHHOMY BUJY MEPOIIPHUSATHSA,

Ha orame mOATOTOBKM MpPEIIONaraeTcsi COCTaBICHHE TaKUX JOKYMEHTOB Kak
IpuUraniesue, UHGOpMalMOHHOE MHChbMO (C JIMCTOM pacChUIKM), MOBeCTKa JHA, M T.1. Ha
($uHATEHOM 3Tare MPOBOAUTCS IMOATOTOBKA MPOTOKOJIA COBEIAHUS ¢ 0(hOpMIICHHEM.

Cuenapuii npoBeieHHs COBEIIaHuUA (110 3alaHUIO PENOAABATENs):

1. Beibop BonpocoB coBemanus. AIMHHUCTPATOP MPOEKTa TOTOBUT MEPEYCHb BOIPOCOB,
KOTOpble OynyT oOcyxaaTbCsi Ha coBemianuu. Jlng ¢opmupoBaHus IepedHs BOIPOCOB
HCTIOJIB3YETCS PEECTp 3aPOCOB Ha U3MEHEHHUS M OTIEIBbHBIN MEPEYeHb BOIIPOCOB MPOEKTA.

2. OGecneuenue (GopMHUpOBaHUS NEpeyHs YYaCTHUKOB coBemaHus. Ha ocHoBaHuu
aHaju3a MepeyHsl BONPOCOB aJMUHUCTPATOP MPOEKTa COBMECTHO C KIIIOYEBBIMH yYaCTHHUKAMHU
npoekTa GopMUpyeT nepevyeHb Y4aCTHUKOB COBEIAHUSI.

3. OO6ecreueHue Ha3Hau€HUs OTBETCTBEHHBIX. Ha3HaueHHe OTBETCTBEHHBIX 3a
o0CyX/ieHue BOIIPOCOB coBemaHus. OTBETCTBEHHBIH 3a BOMPOC, TOTOBUT MaTepHaibl s
00CYX/IeHUs, a TaK K€ BapUaHThl BO3MOXKHBIX PEIIEHUI BOIIPOCOB.

4. TloaroroBka mnoAOOpKH JOKYMEHTOB K COBELIAHHIO. AJIMHHHUCTPATOp IPOEKTa
COBMECTHO C OTBETCTBEHHBIMHU 33 BOIPOCHI MOJAOUPAET AOKYMEHTHI, OTHOCSAILINECS K PEIICHUIO
JTAaHHOTO Bompoca. [locie MOATrOTOBKM TMOAOOPKH JTOKYMEHTOB aIMHUHHCTPATOp TPOEKTa
pacchliaeT e€ BceM yYaCTHHUKaM COBEIIAaHUs

5. ObecrieyeHus: TNPOBEACHUE COBELIAHUSA. AJIMUHUCTPATOP MpOEKTa OOecreunBaeT
JIOTUCTUYECKYIO MOAJIEPIKKY ITPOBEACHUS COBEIIAHMUS.

6. ®opmanuzanys pe3ylbTaTOB IPOBEICHHUS COBEIIAHWH. AIMHUHHCTPATOpP MPOEKTa
(buKcupyeT pe3ynpTaThl MPOBEACHUS COBEIIAHHS U pacChlUIaeT MPOTOKOJ COBEIIAHHUS BCEM
YYaCTHHKAM COBEIIAHUS.

HesoBas curyanus «3aceqanus»

Heo0x01uMo BBISIBUTH OTIWYHS TAKHX OPTaHU3AIIMOHHBIX BUAOB PabOTHI Ka COBEIIaHUE
" 3aC€aaHusl, paCCMOTPETh BUbI 3aCGJIaHI/II\/’I, MMOATOTOBUTE COIPOBOJUTCIIbHYIO TOKYMCHTAIIUIO
JUISL JAHHOTO BUJA MEPOIPUSTUH.

[IpakTuueckue 3a7aHus:

PazpaboraTte hupMeHHBIH OJIaHK OpraHU3aINH.

[ToaroToBka cONpPOBOAUTENBHOMN TOKYMEHTALIUU 110 MEPONPUSITHIO

Pa3zpaboTaTe mpoeKT mprka3a 1o OCHOBHOM JESTEIHHOCTH.

CocTaBHUTh TUCHMO-OTBET Ha KAN00Y rpaskaaHuHa (TI0 33JaHUIO MIPEToAaBaTeNs).

[ToaroToBUTH AOKIA O paboTe C JOKYMEHTAMH, COICPKAIMMHU KOH(DHICHIIMATbHBIE

CBCJCHHSL.

Pa3zpabotars 0Opazer )KypHaITbHOW POPMBI pETHCTPAIIN UCXOISIICH KOPPECTIOHICHITUH.

CocTaBuTh CXeMy IMOJIHOTO MPEJAPXUBHOTO OMUCAHUS B O(OPMIICHHSI JIena.

8. PazpaboraTh MHIWBUIYAIBPHYIO HOMEHKJIATYPY JI€] KOHKPETHOTO CTPYKTYPHOTO
Mo/Apa3iesiCHuUs.

arLONOE

~No
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7.4. Conep:xanue 3aHATHI CEMHHAPCKOIO THIIA.

Mertoauyeckre — ykazaHHs Ui OOy4YaromIMXCsl 1O  OCBOCHHUIO  JIUCHUIUIMHBI
MO/APa3yMEBACT HAIMYUE METOJWYECKOM JIMTEPAaTypbl C YYETOM PEKOMEHIYEMOIO pexuMa U
XapakTepa yueOHOU paboThl, @ TAKXKE ¢ yUeTOM HEO0OX0IUMOro opmara MpakKTUYECKHE 3aHATHS,
npoekt, CPO.

Mertoauyeckie  ykazaHHs Ui OOy4yaromIMXCsl 1O  OCBOCHHUIO  JAUCHUIUIMHBI
MO/Pa3yMEBACT HAIMYUE METOJWYECKOM JIMTEPAaTypbl C YYETOM PEKOMEHIYEMOIO pexuMa U
XapakrTepa yueOHoM paboThl, a TAKKE C y4eTOM HE00X0auMOoro popMara MpakTUUECKHUE 3aHITHS,
npoekt, CPO.

IIpakTHyeckue 3aHATHSA
Heas 1 32124 NPAKTHYECCKUX 3AHATHIA:

— IlpoBepka ycBoeHMs MaTepHalia JIEKIIMH U CAMOCTOSITEIIbHOM pabOThI 110 TEME.

— IIpuobpereHne HaBBIKOB CUCTEMATH3AIMH MTOTyICHHBIX 3HAHHNA

— IIpuobpereHne HaABBIKOB OPUEHTHPOBAHUS M NCIIOIB30BAHUS HEOOXOIUMON
nH(pOpMANMY B 3aKOHOIATEIBHBIX 1 HOPMAaTUBHO-METOIUYECKUX aKTaX IO
JIEJIONPOU3BO/ICTBY B PA3IMYHBIX YUPEKICHUAX U OpPraHU3aALMIX.

— 3akperuieHre 3HaHUM NOJYyYEHHBIX HA JEKIUOHHBIX 3aHITUSX U NPU BBIOJIHEHUN
CaMOCTOSITENIbHOM pabOTHI 110 TEME.

— 3akperuieHre 3HaHU MOJIyYeHHBIX O JIOKYMEHTUPOBAHUU AEATEIbHOCTH
YUPEXKIACHUN U OpraHU3alii.

— IlpuoOperenue MpakTHYECKUX HABBIKOB JOKYMEHTALMOHHOT'O 00eCeYeHUs
JEATEIbHOCTH OPraHOB YIIPaBICHUS.

— IIpuobpereHne npakTHUECKUX HABBIKOB COCTABIICHUS JICIIOBBIX ITUCEM.

— IlpoBepka camocToATENbHONU PabOTHI CTYJEHTOB U 3aKpEIJIEHHE 3HAHUN 110 TEME.

Buabl npakTuyeckux 3aHATHI

[IpakTrueckass paboTa 3aKJIIOYAaeTCs] B BBIMOJHEHUU CTYIEHTAMH, TOJ PYKOBOACTBOM
mpernojaBaTensi, KOMIUIEKca Y4YeOHBIX 3aJaHUil HalpaBJCHHBIX Ha YCBOGHHE HAy4YHO-
TEOPETHUYECKUX OCHOB Y4YEOHOW JUCHUIUIMHBI, NPUOOPETECHHE MPAKTUYECKUX HABBIKOB
OBJIAJICHUS] METOJIaMU MPAKTUIECKON pabOTHI C MPUMEHEHHUEM COBPEMEHHBIX HH()OPMAIIMOHHBIX
U KOMMYHHUKAIIMOHHBIX TEXHOJIOTHH. BEITIONIHEHHEe TMpakTUYecKod paboThl  CTYACHTHI
MPOU3BOJAT B YCTHOM WJIM MUCbMEHHOM BHjJe. OTuUeT NperoCTaBiIsSeTCs MNpernojaBaTeito,
BEIYLIEMY JAHHBIN MPEIMET, B DJIEKTPOHHOM WJIM NI€YaTHOM BHJIE.

[IpakTuueckue 3aHATUS CIIOCOOCTBYIOT OoJiee TITyOOKOMY MOHMMAHHUIO TEOPETHUYECKOTO
MaTepuaia yaeOHOTO Kypca, a TakKe pPa3BUTHIO, (JOPMUPOBAHUIO W CTAHOBIICHUIO Pa3IMYHBIX
YPOBHEH  COCTABIAIOIIUX MPOPECCHOHAIBHON  KOMIIETEHTHOCTH  CTyAeHTOB. (OcCHOBOU
MpPaKTUKyMa BBICTYNAIOT TUIIOBBIC 33JIaHUS, KOTOPHIC JOJKEH YMETh BBIMOJHATH CIICIUAIUCT B
001aCTH DKOHOMUKH.

TemaTnKa NPaKTHYECKUX 3aHATHH

IIpakT4eckoe 3ansaTue 1.

Bun mpakthueckoro 3aHATHS: YCTHBIM OMpoc IO Marepuaiam Jiekiuu. OOcyxkIeHue
JIOKJIaJI0B.

Tema u conepxkanue 3aHatusa: OyHKIUYU, e U 3a1a4l CIYKObl TOKYMEHTAllHOHHOTO
oOecrieyeHus yrpaBieHUs
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Lens 3ansTus: [IpoBepka ycBOoeHHs MaTepualia JICKIIUA U CAMOCTOSITEIIBHOW pabOTHI TI0
TEME.

[IpakTHyeckre HaBbIKK: HABBIK CUCTEMATHU3allMH MMOJYYCHHBIX 3HAHUN

[IponomxkuTenbHOCTh 3aHATHS — 4 Yaca

IIpakTH4eckoe 3ansTHE 2.

Bup npaktuueckoro 3ansatus: Pa3sepnyras Oecena

Tema u conepxanue 3anatus: TeopeTuueckue OCHOBBI JEJIONPOU3BOACTBA OPraHU3aALUH

Ilenp 3anarus:IIpoBepka ycBoeHUs MaTepHaia JIEKLUU U CaMOCTOSATENIbHOW pabOThI 110
TEME.

[TpakTHyeckue HaBBIKU: HABBIK CUCTEMATHU3allMU TIOTYYEHHBIX 3HAHUN

[Tonoxxenue o 'ocynapcrsennoMm I'epoe Poccuiickoit @denepanuu

Llenp 3ansaTus: [IpoBepka ycBoeHHsI MaTepualia JIGKLIUU U CaMOCTOSATEIbHOW paboThl MO
TEME.

[TpakTHyeckue HaBBIKU: HABBIK CUCTEMATH3alMU [TOJYyYEHHbIX 3HAaHUH

[IponomxkuTenbHOCTD 3aHATHS — 4 Jaca

IIpakTnyeckoe 3ansTHe 3.

Bun npaktuueckoro 3aHsATHA: KOMMEHTHPOBaHHOE YTEHUE HOPMATUBHBIX JOKYMEHTOB:

1. TOCT P 6.30-2003 «YHHPUIUPOBAHHBIE  CHCTEMbl  JOKYMCHTAIUH.
YHuduuupoBaHHas crucTeMa OpraHu3allMOHHO-PACTIOPSANTENbHON JoKyMeHTanuu. TpeboBaHus
K 0()OpMJIEHHIO IOKYMEHTOB".

2. TumnoBoe MOJOKEHHE O MOPSAAKE y4eTa, UCHOJIb30BAHUS, XPAHEHUS] U YHUUTOXKEHUS
nevyaTeil v MITaMIIOB B YUPEKICHUU

3. IMonoxenue o 'ocynapcrernom ['epde Poccuiickoit deneparuu

Tema u conepxkanue 3ansaTus: JlokymeHT. PekBusut qokymenta. CoctaB peKBU3UTOB, UX
MeCTOpacmnojokeHue Ha JokyMeHTe. Dopmysip-oOpaszel] JoKyMeHTa.

[lens 3ansTus:[IpoBepka ycBoeHMs] MaTepuana JIEKIMH U CaMOCTOSITEIbHOW paboThl O
TEME.

[IpakTUueckre HABBIKK: HABBIK CHCTEMATH3allUU MTOTYYEHHBIX 3HAHUI

[Ipo10mKUTENBHOCTD 3aHATHS — 2 Yaca

IIpakTH4eckoe 3ansaTHe 4.

Bua npaktudeckoro 3aHsTHsA: YCTHBIM ONpOC MO MaTepuanam JeKiuu. Pa3BepHyTtas
Oecena

Tema u conepxanue 3ansaTuss: OyHkuum nokymeHrta. Opuanueckass cuiia TOKyMEHTA.
JlenonpousBoACTBO, JOKyMEHTHpoBaHHE. JIOKYMEHTAIlMOHHOE oOecreueHne YIpaBieHHs.
JoxymenToobopot. Knaccudukanus JOKyMEHTOB.

Llens 3ansaTus: [IpoBepka ycBOeHHsI MaTepualia JIGKIIMU U CaMOCTOSATEIbHOW paboThI MO
TEME.

[TpakTHUecKkyre HaBbIKU: HABbIK CUCTEMATU3ALUN NOJyUYEHHBIX 3HAHUI

[TpomoIKUTETHFHOCTD 3aHATHS — 29aca

IIpakTHyeckoe 3ansitue S.

Bun mpaktuueckoro 3aHaTtus: M3ydeHHe IpUMEPOB PA3IMYHBIX BHUJIOB JOKYMEHTOB.
YCTHBIN onpoc 1o TeME.
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Tema u coxepxanue 3anstus: CrangapTuzanuss ¥ yHUPUKALUS JOKYMEHTOB.
YuudpunupoBannas cucrtema aokymeHtanuu (YCJ). Cucrembl moxkymeHTanww. [IpuHIUIIBI
nenonpousBoacTBa. HopmaTtuBHO-MeTonuyeckass 0a3a JOKYMEHTHPOBAHHUS YIpPaBIECHUYECKOU
JESTEIILHOCTH U OpTaHU3aIMK PaObOThI C JOKYMEHTAMH

Lensb 3ansTus: [IpoBepka ycBoeHHs] MaTepHala JISKIIMH U CaMOCTOSTENIbHOM paboThI 10
TEME.

[TpakTHyeckre HaBBIKM: HABBIK CHUCTEMATHU3allMM MOJYYEHHBIX 3HAHUM, MpUOOpETeHHE
MPaKTUYECKUX HABBIKOB COCTABJIECHUSI HEKOTOPBIX JOKYMEHTOB

[TponomKUTETbHOCTD 3aHATHSA — 2 Yaca

IpakTnyeckoe 3ansiTue 6.

Bun npaktuaeckoro 3ansatusi: Ananus pasaena ['OCTa P 6.30-2003.

IIpoBeneHue TEKyIIEH aTTeCTalUH.

Tema u conepxanue 3ansatusi: TpeOoBaHUS K COCTABICHUIO U OPOPMIICHUIO TOKYMEHTOB.

Lenpb 3ansTus: [IpoBepka ycBOeHMsI MaTepHala JICKIIMH U CaMOCTOSTENIbHOM paboThI 110
TEeMe.

[IpakTyeckue HaBBIKM: HABBIKM MOKMCKA, aHAlW3a M HCIOJb30BaHUS HOPMATUBHBIX U
MPABOBBIX JOKYMEHTOB B CBOEH MPO(HEeCCHOHATLHOM e TEIIbHOCTH.

[TponOMmKUTETLHOCTD 3aHATHS — 2 Yaca

IIpakTHyeckoe 3ansitue 7.

Bup npaktuueckoro 3ansaTus: Pa3sepnyras Oecena

Tema u coaepxxanue 3aHsATUs: OCHOBHbIE TpyHIbl JOKyMeHTOB. HopmaruBHbIE
JOKYMEHTBI TOCYAAPCTBEHHBIX OpraHoB. OpraHu3alMOHHbIE TOKYMEHTHI IPEATIPUATH.

Lens 3anstus: [IpoBepka ycBoeHHsI MaTepuala JEKIUA U CAMOCTOSITEIbHOW pabOTHI 1O
TEME.

HpaKTI/I'-I€CKI/Ie HAaBBIKW: HABBIK CUCTEMATU3AlINU IMOJTYYCHHBIX 3HAHUHU

ITponOmKUTENBPHOCTD 3aHATHA — 2 Yaca

IIpakTH4eckoe 3ansaTHe 8.

Bun npaktudeckoro 3anarust: Jlenosas cutyarus «CoBeniaHue.

W3ydeHne TUIOBBIX TOKYMEHTOB. (/{0 KHOCTHBIE MHCTPYKIUHU, TPOTOKOJIBI)

Tema u conepkanue 3anaTus: OpraHn3allMOHHO — PACOPSAUTENbHbIE JOKYMEHTBI

lenr 3aHsATHA: TPaKTUYECKOE MPUMEHEHHE 3HAHMM, YMEHM U  HaBBIKOB
PO ECCHOHATBHOTO B3aUMOICHCTBUS.

[TpakTHdeckre HaBBIKH: HABBIK JEJIOBOTO OOMIEHUS W MYyOJWMYHBIX BBICTYIUICHUH,
BEJICHNUS I1IEPErOBOPOB, COBEIIAHMSL.

[Ipo10mKUTENBHOCTD 3aHIATHS — 2 Yaca.

IIpakTH4eckoe 3ansaTHE 9.

Bun mpaktryeckoro 3aHsTHS: V3ydeHHWe THIOBBIX JOKYMEHTOB. JlermoBasi cHTyarwst
«3acenanue.

Tema u conepkanne 3aHATHs: OPraHU3aIHOHHO — PACTIOPSTUTEIBHBIC TOKYMEHTBI

[lenp 3aHATHSA: TpakTHYECKOE MNPHUMEHEHHWE 3HAHWWA, YMEHHHA H  HaBBIKOB
PO ECCHOHATBHOTO B3aUMOJICHCTBUS.

[TpakTHdeckre HaBBIKH: HABBIK JEJIOBOTO OOIMIEHUS W MYyOJUYHBIX BBICTYIUICHUH,
BEJICHUSI IEPETOBOPOB, COBELIAHMUS.

[TpoaomKUTETLHOCTD 3aHATUS — 2 Yaca.
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IIpakTnyeckoe 3ansaTue 10.

Bun npaktuueckoro 3ansatus: Pa3sepnyras Oecena

Tema u coneprkanue 3aHATUsA: PacnopsaurenbHble JOKYMEHTH npeanpusatus. [Ipukasbl
10 OCHOBHOH nesTenbHOCTH. Pacnopspkenus, pemenus. AKTel. Ciay:xeOHble U 00BSICHUTENIbHbIE
3anucku. CrpaBku. Ciry>kxeOHbIE TOBEPEHHOCTH.

Ilenp 3ansTus: [IpoBepka ycBoeHMsI MaTepualia JIGKLIMH U CaMOCTOSATEIbHOW paboThl MO
TeME.

[TpakTHyeckue HaBBIKU: HABBIK CUCTEMATH3ALMY TOTYYEHHBIX 3HAHUN

[TponomKUTENBHOCTD 3aHATHSA — 2 Yaca

IIpakTnyeckoe 3ansaTue 11.

Bup npaktuueckoro 3aHaTHs: Y CTHBIN onpoc cTyAeHToB. Pa3BepHyTas 6ecena

Tema u coneprxkanue 3anatus: MTHPOpMaMOHHO-CIIPAaBOYHBIC TOKYMEHTHI.

Llenp 3ansaTust: [IpoBepka ycBoeHMsI MaTepualia JIGKLIMU U CaMOCTOSATEIbHOW paboThl MO
TEME.

[TpakTHyeckue HaBBIKU: HABBIK CUCTEMATH3allMY TOTYYEHHBIX 3HAHUN

[TpooKUTENBHOCTD 3aHATUS — 2 Yaca

IIpakTnyeckoe 3ansaTue 12.

Bun npaktrueckoro 3aHsATUs: Y CTHBIN OMpoc CTyAeHTOB. PasBepHyTas Oecena

Tema u copepxanue 3aHsaTHs: [lucema, X Kiaccuukanus, CTPyKTypa, CTaHJIApPTHHIE
¢dpassl U BeIpakeHUs. HopMbl oulinanbHO-AETOBOTO CTUMS CIY)XeOHBIX JOKyMeHTOB. (Dakchl,
tenedoHorpammel. JloroBopa, KOHTpakTbl. COBpEMEHHBIE CIOCOOBI W TEXHUKA CO3/IaHUs
JIOKYMEHTOB.

Lens 3anstus: [IpoBepka ycBoeHMsI MaTepuala JICKIIUA U CAMOCTOSITEIbHOW pabOThI IO
TEME.

[TpakTHueckyre HaBbIKW: HABbIK OCYILECTBICHUS J1€JI0BOM MEPENUCKH.

[TponomKUTEeTbHOCTD 3aHATHSA — 2 Yaca

IIpakTnyeckoe 3ansaTue 13.

Bun npaktudeckoro 3aHATHS: KOMMEHTHMpOBaHHOE YTEHHME 4YacTeld HOPMaTHUBHBIX
JIOKYMEHTOB.

Tema u conepsxanue 3ansatus: [IpaBuna odhopmieHuss JOKYMEHTOB O JINYHOMY COCTaBYy.
[TonsiTMe M CTpyKTypa NEPCOHANBHBIX AAHHBIX. [IpHHAIIEKHOCTH NEPCOHANBHBIX JAHHBIX:
COOCTBEHHUK, JepXkaTelb M IO0Jb30BaTelb MEPCOHANBHBIX AaHHbIX. CTpyKTypa KaJapoBoOil
UH(GOPMALIMOHHO-TOKYMEHTAMOHHOW cucTeMbl. OdopmiieHne JIOKYMEHTOB TIIpH IIpUEMe,
YBOJILHEHUU U TepeBojie pabOTHHKA Ha JIPYI'yI0 JTOJDKHOCTh. AHKeTa. TpynoBble KOHTPAKTHI.
[Tpukassl o TMYHOMY cocTaBy. OCHOBHBIE PEKBU3UTHI JJOKYMEHTOB M IpaBUiIa UX 0(hopMIIeHHUS.
KpaTtkue cBepenus o mpaBuiax opOpPMIICHHS TPYAOBBIX KHIDKEK, JTUYHBIX KapTOUeK, JIMYHBIX
nen paboOTHUKOB.

Lensb 3ansTus: [IpoBepka ycBoeHHs] MaTepHasa JIEKIIMH U CaMOCTOSITENIbHOM paboThI 10
TEME.

[IpakTHyeckre HaBBIKU: HaBBIK IOMCKA, aHAIW3a M HCIOJIb30BAaHUS HOPMATHUBHBIX M
IPaBOBBIX TOKYMEHTOB B CBOEH NMpodecCHOHaIbHON AeITEeTbHOCTH.

[IpoaoKUTENBHOCTD 3aHATHS — 2 Yyaca
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IIpakTnyeckoe 3ansitue 14.

Bun mpaktudeckoro 3aHsaTus: PaboTa B ManbIx rpynmax 1o MOATOTOBKE TPYIIIOBOTO
MPOCKTA: COCTABJICHUE CONPOBOIUTEIHLHON JIOKYMEHTAIINH 110 TIPOBEICHUIO MEPOIIPUSTHSI.

Tema wu conmepxkanue 3aHsaTvs: OCHOBHBIC TMpaBWIA OpTaHU3AUU  PadOTHI  C
nokyMeHTamMu. O0paboTKa MOCTYMarImuUX AOKyMEeHTOB. [lepBudyHas o0pabOTKa JTOKYMEHTOB.
OO0mue mpaBuia perucTpanuu JOKyMEHTOB, (opmbl perucrpamuu. [lepemada JOKYMEHTOB,
paccMOTpeHHe WX pykKoBoauTeneM. [lopsjok HampaBieHHsS TOKYMEHTa Ha HCIOJHEHHE W
paboThl WCHONHHUTENS ¢ JOKyMeHTamu. McmonmHenuwe nokymeHTa. Bumelt u Gopmbl KOHTpOIIs
UCTIOJTHEHUSI, CPOKOBAsi KAPTOTEKA.

Lenb 3ansTus: [IpoBepka yCBOCHHSI MaTepHalia JICKIIMH U CAMOCTOSTSIILHON pabOThI 110
TEMe.

[IpencraBieHne rpynmnoBOTO MPOEKTA.

Tema u conmepkanue 3aHsaTus: OpraHuzanus TEKyIIero XxpaHeHus aen. Homenknatypa
nen, obOmue TpeOoBaHWs, BHIBI HOMeHKiaryp. CocTaBieHHE HOMEHKJIATYPHl JIE.
dopmupoBanue u odopmienue nen. Cucremartusaims IOKYMEHTOB B Jielie. XpaHEHHE Jell.
[ToaroroBKa JOKYMEHTOB K Tepeadye Ha apXWBHOE XpaHeHHE. KpuTepun OIEHKH JTOKYMEHTOB.
CocraBieHue onucei Jei.

Llens 3ansTus: [IpoBepka ycBOEHHs MaTepualia JIGKIIUM U CAMOCTOSTEIIHOM PabOThI 1O
TEMe.

[IpakTUYecKkre HAaBBIKK: HABBIK IPAKTUYECKOTO TIPUMEHEHUS TIOTYYCHHBIX 3HAHUH

[TponOmKUTETLHOCTD 3aHATHS — 2 Yaca

IIpakTuyeckoe 3ansaTHe 15

Bug npaktuueckoro 3aHsATHs: YCTHBIA onpoc cTyneHToB. PazBepHytas Oecena Tema u
cojepxanue 3aHATHA: COBpPEMEHHOE TOCYNapCTBEHHOE PEryJMpOBaHUE [EJIONPOU3BOJACTBA B
P®. 3akoHOaTENbHOE PEryIMpPOBaHUE JIENONPOU3BOJACTBA B PD.

[ens 3ansTus:[IpoBepka ycBoeHMs] MaTepuana JIEKIMH U CaMOCTOSTENIbHOM paboThI 10
TEME.

IIpakTHueckye HaBBIKU: HABBIK IPAKTUYECKOT0 IPUMEHEHUS NOJTYYEHHBIX 3HAHUU

ITponomKUTENBPHOCTD 3aHATHA — 2 Yaca

IIpakTnyeckoe 3ansiTue 16

Bua npaktudeckoro 3aHatusi: Y CTHBIA Onpoc CTyAeHTOB. Pa3BepHyTas Oecena

Tema wu cogepxanue 3aHATHA: OCOOEHHOCTH [JENIONPOU3BOJACTBA B  OpraHax
rOCyIapCTBEHHOW BJIACTH

Llens 3anarus:IIpoBepka ycBoeHUs] MaTepuaia JEKUUU U CaMOCTOSTENbHON paboThl 1O
TEME.

[TpakTHUecKre HaBbIKU: HABbIK CUCTEMATU3ALMN NOJyYEHHBIX 3HAHUI

Bun mnpaktuyeckoro 3ansatua: KoMMmeHTHpoBaHHOe ureHue. Tekymias aTrTecTarus:
UTOTOBOE TECTUPOBAHMUE.

Tema wu coxepxkanue 3aHATUA: (OCOOEHHOCTH JIEJIONPOM3BOJCTBA B  OpraHax
roCyJapCTBEHHOM BIaCTH

[ensb 3ansTus :IlpoBepka ycBOeHMs] MaTepHasia JIEKIIMH U CaMOCTOSITENIbHOM paboThI 10
TEME.

[IpakTHueckyie HABBIKK: HABBIK CUCTEMATU3aLlUH [TOJTyYEHHBIX 3HAHUI

ITponomKUTENBPHOCTD 3aHATHSA — 2 Yaca

HOpMaTHBHbIe AOKYMEHTBI
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1. ®enepanphbIii 3akoH «O KoMMepueckoit TaitHe» ot 18.12. 2006 roga Ne 231-D3

ok

10.

11.

12.

13.
14.
15.
16.
17.

18.

Juist

Oenepanbublii 3akoH «O0 apxuBHOM aene B Poccuiickoit ®enepanum» ot 22.10.2004
Nel25-03

@enepanbublii 3akoH «O0 wuHbOpManMM, WHPOPMALMOHHBIX TEXHOJOTHAX M 3aIIUTE
uHdopmarum» ot 27.07.2006 Ne 149-D3

®enepanbHblil 3ak0H «O nepcoHaNbHBIX AJaHHBIX» OT 27.07.2006 Ne 152-®3

®denepanbHbiii 3akoH «O0 oxpaHe KoHuUIeHIMaIbHOCTH WHMopmaruu» ot 29.07.2004
NeO8-D3

TpynoBoii kogekc Poccuiickoit ®@enepanun. @eaepanbupiii 3akoH oT 30.12.2001 Nel97 —
@3 (c u3m. 2014)

Vka3 [lpesunenta PO ot 6 mapra 1997r. Ne 188 «OO0 yTBepxkaeHUU NEPEYHS CBEACHUMN
KOH(HICHIIMATHHOTO XapakTepa» ¢ u3M. u goi. ot 23.09.2005

[TocranoBnenune I'ockomcrara Poccum ot 05.01.2004r. Nel «OO0 yTBepxaeHUU
YHAUDUIUPOBAHHBIX (OPM TMEPBHUYHONW YYETHOW NOKYMEHTAlMU IO YYeTy Tpyda H ero
OTLIIATh»

[TocranoBnenue IlpaButensctBa Poccuiickoiri @enepamuu ot 16.04.2003 Ne225 «O
TPYAOBBIX KHIKKAX)

Jlenonpou3BoACTBO U apXuBHOE Aeno. TepmuHbl U ompeaeneHus (yrB. I[loctaHoBneHuem
['occranmapra PO ot 27.02.1998r. Ne 28): TOCT P 51141-98

YHuuuuupoBaHHble CUCTEMBI JOKYMEHTalUH. YaudunupoBaHHas cucrema
OpraHU3al[MOHHO-PACHIOPSAAUTENLHOM  JOKyMeHTauuu. TpeOoBaHus K  O(OpMIIEHUIO
nokymeHTOB (yTB. [TocranoBnenunem ['occrangapra PO ot 03.03.2003 Ne 65-ct): 'OCT P
6.30-2003.

TumnoBass MHCTPYKLMS 1O JEJONPOU3BOJCTBY B (ellepalbHbIX OpraHax HCHOJHUTEIbHOM
Binactu (Ilpukaz MuHHcTepcTBa KylbTYphl M MAacCOBBIX KOMMYHUKauui Poccuiickoit
®enepanuii ot 8 HOsIOpst 2005 r. N 536)

JIP-191-98. VYHuduKanmus TEKCTOB yIPAaBIECHYECKUX JTOKYMEHTOB. MeToau4eckne
pexomennauuu BHUNJIAL ®AC PD. — M.: BHUUJIAL, 1998

OcHoBHbIE NMpaBuia padbOThl TOCYIapCTBEHHBIX apXHUBOB: 0J00pEHBI PEIIEHUEM KOJUIETUU
Pocapxwusa ot 06.02.2002. — M.: Pocapxus, 2002

OcHoBHBIE TIpaBUIa pabOTHI apXUBOB opranuzanuii —M.: Pocapxus, 2002

[lepeyeHb THUMOBBIX YIPAaBICHUECKUX JOKYMEHTOB, OO0pa3yloIuXcs B JESATEIbHOCTH
OpraHM3aiuii, ¢ ykKa3aHueM CpOKOB XpaHeHus (B pen. ot 27.10.2003) / Pocapxus,
BHUMJAL - M., 2000

[IpumepHOE MOJIOKEHNUE O TTOCTOSIHHO JIEUCTBYIOLIEH SKCIIEPTHOM KOMUCCHUU OpTraHU3aluu.
—M.: Pocapxus, 1995

Cucrema crapgapToB 1o wuHbopMauuu, OMOIUOTEYHOMY U H3AATEIBCKOMY JENTy.
Jlenonpou3BoACTBO M apXuBHOE Jeno, TepMunbl U onpeaenenus: [OCT P 7.0.8. - 2013 —
Bzamen I'OCT 51141-98; sBen. 01.03.2014

0YHO-3204HOI (pOPMBI:

IIpakTHyeckoe 3ansTHe 1.
Bua npaktudeckoro 3aHsTHsA: YCTHBIM ONpOC MO MaTepuanam JeKiuu. Pa3BepHyTas

Oecena
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Tema u copepxanue 3ansatus: Oynkuun nokymenrta. Opupnueckas cuina JTOKyMEHTA.
Jlenonpou3BoACTBO, JAOKyMEHTHpoBaHHE. JIOKYMEHTAIlMOHHOE oOecreueHne yIpaBieHHs.
JoxymenToobopot. Knaccudukanus JOKyMEHTOB.

Henp 3anstus: [IpoBepka ycBoeHMs] MaTepuala JEKIUU U CAMOCTOSITEIbHOW paboThI MO
TEME.

[IpakTyeCcKre HABBIKU: HABBIK CUCTEMATU3ALUH ITOJYYEHHbBIX 3HAHUI

[TponomKUTENTbHOCTD 3aHATHSA — 24aca

IIpakTuyeckoe 3ansTHE 2.

Bun npakrudeckoro 3ansaTus: PasBepHyras Oecena

1. TOCT P 6.30-2003 «YHHPUIUPOBAHHBIE  CHCTEMbl  JOKYMCHTAIUH.
YHubunupoBaHHas cucteMa OpraHu3alluOHHO-PacOPSANTEIbHON JoKyMeHTauuu. TpeboBanus
K 0()OpPMJIEHHIO IOKYMEHTOB".

2. TumnoBoe MOJOKEHHE O MOPSAIAKE ydeTa, UCHOJIb30BAHUS, XPAHCHUS] U YHUUTOXKECHUS
MeYaTey W MITaMIIOB B YUPESKICHUU

3. IMonoxenue o 'ocynapcrernoMm ['epde Poccuiickoit deneparnuu

Tema u conepxanue 3ansatus: JJokymeHT. PekBu3ut nokymenta. CoctaB peKBU3UTOB, UX
MECTOPACTIONOKEHHE Ha TIOKyMeHTe. DopMyIisip-oOpasel] JOKyMEHTa.

[enb 3ansTus:[IpoBepka ycBoeHHs] MaTepuana JIEKIIMH U CAMOCTOSITENIbHOM paboThI O
TEME.

[IpakTHueckrie HaBBIKK: HABBIK CUCTEMATHU3ALMU MTOJIYYEHHBIX 3HAHUM

[Tpo10KUTENEHOCTD 3aHIATHS — 2 Yaca

IIpakTnyeckoe 3ansTHeE 3.

Bun npaktuueckoro 3anatus: KoMMeHTUpOBaHHOE YTEHHE

Tema u coneprkanue 3aHATUA: PacnopsaurenbHble JOKYMEHTH npeanpusatus. [Ipukasbr
10 OCHOBHOM JedTenbHoCTU. Pacniopspkenus, pemeHus. AKTel. CiykeOHble 1 00bSICHUTEIbHbIE
3anucku. CrnpaBku. Ciiy)xeOHbIE TOBEPEHHOCTH.

[ens 3ansaTus:I[IpoBepka ycBoeHHs] MaTepuaia JIEKIIMH U CaMOCTOSTENIbHON paboThl 1O
TEME.

[TpakTHyeckye HaBbIKM: HaBbIK CUCTEMAaTU3AlUY OJyYE€HHBIX 3HaHUH

ITponomKUTENPHOCTD 3aHATHA — 2 Yaca

IIpakTHyeckoe 3ansTHE 4.
Bun npaktuueckoro 3anatusi: KoMMeHTHpOBaHHOE YTEHUE
Tema u conepkanue 3anatus: MHpopMamoHHO-CIpaBOYHbIE JOKYMEHTHI.
Llens 3anarus:IIpoBepka ycBoeHUs] MaTepuaia JEKUUU U CaMOCTOSTENbHON paboThl 1O
TeMe.
[TpakTHyeckne HaBBIKK: HABBIK CUCTEMATH3AllUK TOJTYYEHHBIX 3HAHUN
[TpomoKUTETHFHOCTD 3aHATHS — 2 Yaca

[IpakTHyeckoe 3ansTHE 5.

Bun npaktuueckoro 3anstus: [IpencraBieHue rpynmnoBoro NpoeKTa.
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Tema u conmepkanue 3aHatus: OpraHu3anus TEKyIIero XpaHeHus naei. HomenkiaTtypa
nen, obOmme TpeOoBaHHMs, BHIbBI HOMEHKIATyp. CoOCTaBJICHHME HOMCHKIATYpPHI  JCI.
®dopmupoBanue u odopmiieHue nen. Cucrematusars JOKYMEHTOB B Jielie. XpaHCHHE JICI.
[ToaroroBka TOKYMEHTOB K Iepeadye Ha apXuBHOE XpaHeHue. Kpurepuu oneHKH TOKYMEHTOB.
CocraBiieHue onucen ael.

Henp 3anstus: [IpoBepka ycBoeHMs] MaTepuala JEKIUU U CAMOCTOSITEIbHOW paboOThI O
TEME.

[IpakTUueckre HABBIKK: HABBIK MPAKTUYECKOT0 MPUMEHEHUS TOJIYUCHHbBIX 3HAHUI

[Tpo10KUTENTLHOCTD 3aHATHS — 2 Yaca

HopMaTHBHBIE 10KYMEHTbI
1. ®epnepanbublii 3ak0H «O KoMMepueckol TaitHe» oT 18.12. 2006 rona Ne 231-03

2. @enepanpHblii 3aKk0H «O0 apxuBHOM Jnene B Poccuiickoit ®epepanmm» ot 22.10.2004
Nel25-03

3. ®enepanbHblii 3akoH «O0 wuHOpManuu, HHOOPMALMOHHBIX TEXHOJIOTUSAX M 3aluTe

uHpopmanum» ot 27.07.2006 Ne 149-03

®denepanbHblil 3ak0H «O MepcoHaNbHBIX JaHHBIX» OT 27.07.2006 Ne 152-D3

OenepanbHblii 3akoH «O0 oxpaHe KoH(uAeHIMANbHOCTH uHbopManuu» ot 29.07.2004

NeO8-D3

6. Tpynosoii kogekc Poccuiickoit denepaunu. @enepanbubliii 3akoH ot 30.12.2001 Nel97 —
@3 (c u3m. 2014)

7. VYxa3 Ilpesunenta PO or 6 mapra 1997r. Ne 188 «OO0 yTBep:kJIeHHM NMEpedHs CBEACHUMN
KOH(UICHIMAIBLHOTO XapaKTepay ¢ U3M. u jom. ot 23.09.2005

8. TlocranoBnenume Iockomcrata Poccum ot 05.01.2004r. Nel «OO6 yTBepkIeHUH
YHU(QUIIMPOBAHHBIX (OPM NEPBUYHOM y4YETHOW IOKYMEHTALMU MO YYeTy TpyAa U €ro
OILIATBI»

9. TlocranoBnenne IlpaButensctBa Poccuiickoit @enmepammu ot 16.04.2003 Ne225 «O
TPYAOBBIX KHIDKKAX)

10. Hemonpon3BoACTBO U apxuBHOE jaeno. Tepmunbl u onpexaenenus (yrB. IlocTaHoBieHnem
I'occrannapta PO ot 27.02.1998r. Ne 28): TOCT P 51141-98

11. YHuduuupoBaHHbie CHUCTEMBI JOKYMEHTALUH. VYHu¢uuupoBanHas cucrema
OpraHU3alMOHHO-PACHIOPSAUTENBHOM  TOKyMeHTauuu. TpeGoBaHus K  O(QOPMIICHHIO
nokymeHToB (yTB. ITocranoBienunem ['occrangapra P® ot 03.03.2003 Ne 65-ct): 'OCT P
6.30-2003.

12. TumoBasi MHCTPYKIHUS TIO JEIONPOU3BOJCTBY B (elepalbHBIX OpraHax HCHOJHHTEIHHOM
Biractd (Ilpuka3 MuHHcTepcTBa KyIbTyphl M MAacCOBBIX KOMMYyHUKauui Poccuiickoii
®denepanmii ot 8 HOsOpst 2005 1. N 536)

13. IP-191-98. VHudukauus TEKCTOB YNPaBICHUECKUX JIOKYMEHTOB. MeToauueckue
pexomennaiuun BHUNJIAJT ®AC PO. — M.: BHUNIA/L, 1998

14. OcHoBHBIE mMpaBmiia pabOTHl TOCYAAPCTBEHHBIX apXHWBOB: OJ00OPEHBI pEIIEHHUEM KOJIJIETHH
Pocapxusa ot 06.02.2002. — M.: Pocapxus, 2002

15. OcHoBHbIE MpaBuIIa paboOTh apXUBOB opranuzanuii —M.: Pocapxus, 200

16. [lepeveHp THUMOBBIX YIPaBIECHUYECKUX JTOKYMEHTOB, OOpPa3yIOIIUXCS B JESTEIBHOCTH
OpraHu3alifii, ¢ yKa3aHueM CpOKOB XpaHeHus (B pena. ot 27.10.2003) / Pocapxus,
BHUUJAL — M., 2000

17. IlpumepHOE MONOKEHUE O MOCTOSHHO JEHUCTBYIOIIEH SKCIIEPTHON KOMHMCCHUU OpraHM3alUH.
—M.: Pocapxus, 1995

o s
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18. Cucrema crangaptoB 1o wuHpopMmanuu, OHOIMOTEUHOMY U H3JIATEIBCKOMY Jeiy.
Jlenonpou3BoOACTBO U apXHBHOE Jeno, TepMuHbl u onpenenenus: [OCT P 7.0.8. - 2013 —
Bzamen I'OCT 51141-98; Been. 01.03.2011

Juist 3a0uHOi POPMBI:
IIpakTuyeckoe 3ansTue 1.

Bun npakruueckoro 3ansatus: PasBepryras Oecena

1. TOCT P 6.30-2003 «YHHPUIUPOBAHHBIE  CHCTEMbl  JOKYMCHTAIUH.
YHubunupoBaHHas cucTeMa OpraHu3alluOHHO-PacIOPSANTEIbHON JoKyMeHTauuu. TpeboBanus
K 0()OpPMJIEHHIO IOKYMEHTOB".

2. TumnoBoe MOJOXKEHHE O MOPSAAKE ydeTa, UCIOJIb30BAHUSA, XPAHECHUS U YHUUTOKEHUS
MeYaTey W MITaMIIOB B YUPESKICHUU

3. IMonoxenue o 'ocynapcreernom ['epde Poccuiickoit deneparuu

Tema u conepkanue 3ansatusi: JlokymeHnt. PekBusut nokymenta. CoctaB peKBU3UTOB, X
MeCTOpacmnojoKeHue Ha Jokymente. @opmysip-oOpaszer J0KyMeHTa.

Lenb 3ansTus:[IpoBepka ycBoeHHsI MaTepuania JICKIIMH U CaMOCTOSITENIbHON paboThI 1O
TEME.

[IpakTHueckrie HABBIKU: HABBIK CUCTEMATU3ALUU MTOJIYYCHHBIX 3HAHHUM

[Ipo10KUTENBHOCTD 3aHIATHS — 2 Yaca

IIpakTHyeckoe 3ansaTHE 2.

Bun npaktuueckoro 3anatus: KoMMeHTUpOBaHHOE YTEHHE

Tema u conepkanue 3aHATHA: PacnopsaurenbHble JOKYMEHTH npeanpusatus. [Ipukasbr
10 OCHOBHOM JesdTenbHoCTH. Pacniopspkenus, pemeHus. AKTel. CiykeOHble 1 00bSICHUTEIbHbBIE
3anucku. CrnpaBku. Ciry)xeOHbIE TOBEPEHHOCTH.

[enb 3ansaTus:[IpoBepka ycBoeHHsI MaTepuaia JIEKIIMH U CaMOCTOSITEIbHOM paboThl 1O
TEME.

[TpakTHyeckre HaBbIKW: HABbIK CUCTEMAaTU3alUY OJyYE€HHBIX 3HaHUH

ITponomKUTENBbHOCTD 3aHATHA — 2 Yaca

IIpakT4eckoe 3ansaTHe 3.

Bua npaktudeckoro 3anatusi: KOMMEHTUPOBAHHOE UTEHUE

Tema u coneprkanue 3anatusi: UaopmanmoHHO-CIIPaBOYHBIC JOKYMEHTHI.

Lenp 3ansTus:I[IpoBepka ycBoeHHs] MaTepuaia JICKIIMH U CaMOCTOSITENIbHOW paboThI 1O
TEME.

[IpakTUueckre HaBBIKK: HABBIK CUCTEMATHU3AlMU TTOJIYYEHHBIX 3HAHUM

[IpomomkuTenbHOCTD 3aHATHS — 1 "ac

IIpakTHyeckoe 3ansitue 4.
Bup npaktuueckoro 3anarus: [IpencraBieHue rpynmnoBoro mpoeKTa.
Tema u conmepkanue 3aHATus: OpraHusanus TEKyllero xpaHeHus aein. HomenknaTtypa

nen, oOmme TpeboBaHuWs, BHIbI HOMeHKIATyp. CocTaBleHHME HOMEHKIATYyphl — JEIl.
®opmupoBanue u ohopmieHue nen. CucreMaTusanus AOKYMEHTOB B Jiene. XpaHEHUE Jell.
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[TonroroBka JOKYMEHTOB K Iepejadye Ha apXHMBHOE XpaHeHHe. KpuTepuu OleHKH JTOKYMEHTOB.
CocraBiieHue onucei Jen.

Lensb 3ansTus: [IpoBepka ycBoeHHs] MaTepHalia JICKIIMH U CaMOCTOSTENIbHOM paboThI 110
TEeMe.

[TpakTHyeckre HaBbIKW: HABBIK MPAKTUYECKOTO MPUMEHEHHS MOTYyYSHHbIX 3HAHUM

[Ipo10KUTENBHOCTD 3aHATHS — 14

HopMaTuBHbBIE T0KYMEHTBI

19. denepanphbIii 3akoH «O KOMMepueckoit TaitHe» ot 18.12. 2006 roga Ne 231-D3

20. ®enepanbubiii 3akoH «O06 apxuBHOM gene B Poccmiickoit @enepanum» ot 22.10.2004
Nel25-®3

21. ®enepanbbiii 3ak0H «O0 wuHbOpManyK, WHPOPMALMOHHBIX TEXHOJOTHSIX W 3alluTe
uHpopmanum» ot 27.07.2006 Ne 149-03

22. ®enepanbHbIil 3aK0H «O TEPCOHANBHBIX JaHHBIX» OT 27.07.2006 Ne 152-03

23. ®enepanbHblii 3ak0H «OO0 oxpaHe KoHuAeHIHaTbHOCTH HHopmanuu» ot 29.07.2004
Ne98-D3

24. Tpynosoii koaekc Poccuiickoit denepannu. @enepanbubiii 3akoH ot 30.12.2001 Nel97 —
@3 (c u3m. 2014)

25. Yxa3 Ilpesunenta PO or 6 mapra 1997r. Ne 188 «OO0 yTBepKIeHHH NEPEYHS CBEACHUIN
KOH(HICHIIMAIBHOTO XapakTepa» ¢ u3M. u jom. ot 23.09.2005

26. [locranoBnenne Iockomcrara Poccum ot 05.01.2004r. Nel «OO6 yTBepx)aeHUH
YHUDUIUPOBAHHBIX (OPM TMEPBUYHONW YYETHOW NOKYMEHTAllMU IO Yy4eTy Tpyla U ero
OILIIAThI»

27. IlocranoBnenue IlpaButensctBa Poccuiickoit ®Penepaummu ot 16.04.2003 Ne225 «O
TPYAOBBIX KHIKKAX)

28. Jlenonpou3BOACTBO U apxuBHOe jAeno. Tepmunbl u onpeaenenus (yrB. IloctaHoBieHuem
I'occrarmapra P® ot 27.02.1998r. Ne 28): TOCT P 51141-98

29. YHUpUUMpOBaHHbIE CUCTEMBI JOKYMEHTaLlUU. YHupuurupoBaHHast cUcTeMa
OpraHU3al[MOHHO-PACHIOPSAAUTENILHOM  JOKyMeHTauuu. TpeOoBaHus K  O(OpPMIIEHUIO
nokymeHToB (yTB. IlocranoBnenuem ['occrangapra P® ot 03.03.2003 Ne 65-ct): 'OCT P
6.30-2003.

30. TunoBass MHCTPYKIMS MO JEIONPOM3BOACTBY B (helepallbHbIX OpraHax HCIOJIHUTEIbHON
Bnactu (Ilpukaz MuHHcTepcTBa KylIbTYphl M MAacCOBBIX KOMMYHUKauui Poccuiickoit
Oeneparuii ot 8§ HOsOps 2005 . N 536)

31. 1P-191-98. VYHudukamuss TEKCTOB YIPaBICHYECKHX JIOKYMEHTOB. MeTonuveckue
pexomenauuu BHUNJIAL ®AC PD. — M.: BHUUJIA, 1998

32. OcHOBHBIE TIpaBUJIa PaOOTHI TOCYJAPCTBEHHBIX apXHBOB: OJJOOPEHBI PEIICHWEM KOJUIETHU
Pocapxusa ot 06.02.2002. — M.: Pocapxus, 2002

33. OcHoBHEIE ITpaBHiIa pabOTH apXUBOB opranu3anmii —M.: Pocapxus, 200

34. IlepeyeHb THUIOBBIX YNPABIEHUYECKUX JIOKYMEHTOB, OOpPA3yIOIIMXCS B JAEATEIbHOCTH
OopraHu3amuii, ¢ yKa3aHueM CpokoB xpaHeHus (B pea. ot 27.10.2003) / Pocapxus,
BHUMJAL - M., 2000

35. [IpuMepHOe MOI0KEHUE O MOCTOSTHHO JEHCTBYIOMIEH IKCTIEPTHONH KOMUCCHU OpPTaHU3aIlHH.
—M.: Pocapxus, 1995

36. Cucrema cTaHAapTOB 1O WHPOpPMANWHK, OHOIMOTEYHOMY W H3/IaTEICKOMY JIely.
Jlenonpou3BoACTBO M apXuBHOE 1eno, TepMunsl U onpexaenenus: [OCT P 7.0.8. - 2013 —
B3amen 'OCT 51141-98; Ben. 01.03.2011
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8. IlepeyeHb OCHOBHOI M JONMOJHHMTEJbLHOW Y4eOHOW JIMTEpPATypbl; NepevYeHb PecypcoB
HHG(OPMANNOHHO-TEJIEKOMMYHUKALIMOHHOM ceTn «HTepHET, nepevyeHb
HH(OPMANMOHHBIX TEXHOJIOTHIl, UCMOJIb3yeMbIX MPH OCYIIECTBJEHHH 00pPa30BaTEJLHOIO
npouecca 1Mo JMCHUILIMHE (MOAYJ/I10), BKJIYas NMepeyeHb MPOrpaMMHOr0 odecriedeHust U
HH(OPMANUMOHHBIX CIIPABOYHBIX CUCTEM ( IPHU HEOOXOAUMOCTH)

8.1. OcHoBHas uTEpaTypa

1.JlokymMmeHTHpOBaHUE YIIPABICHUYECKOM aesTeNbHOCTH: YueoHoe mocodue / H.IT. Kprokosa. -
M.: UH®OPA-M, 2019. - Pexxum noctyna: http://znanium.com/catalog.php?bookinfo=432033
2. JIOKyMEeHTaIlMOHHOE OoOecreueHue yrpaBieHus (Ielonpou3BoACcTBO): Yueb. moc. / T.A.
beikoBa u ap. - 2 usn., mepepad. m gom. - M.: HUIl Uudpa-M, 2020. - Pexxum pocryma:
http://znanium.com read?id=397388
3. JIoKyMEHTAIlMOHHOE OOCCIICUCHHE YIIpaBJICHUS IepcoHaioM: YdeOHoe mocobue / P.E.
bynar. - M.: HUIL NHO®PA-M, 2019. Pexum J0CTyIa
http://znanium.com/catalog.php?bookinfo=488066
4.T.A. I'yryeBa Kondunenmnuansnoe aenonpousBoactso. - M.: Aneda-M: HUL Undpa-M,
2021.: O5bC Znanium. com Pexxum mocryna: http://znanium.com/read?id=363451
5. JlokyMeHTalmoOHHOE OOECIeueHUE YIpaBICHUs HETOCYIapCTBEHHBIX OpraHu3aluii: YueOHoe
nocobue/brikoBa T. A., Cankuna JI. B., 2 u3n., nepepa6. u gom. - M.: HUL THO®PA-M, 2019
Pesxxum noctyna http://znanium.com/catalog.php?bookinfo=468884
8.2. JlonosinuTeIbHAS JIUTEPATypa
1.T.A. I'yryeBa Kon¢puaenuuansHoe 1e10npon3BoAcTBo. - M.: Ansda-M: HUL| Undpa-
M, 2017.: 9bC Znanium. com Pexum JOCTYyTIA:
http://znanium.com/catalog.php?item=bookinfo&book=265483
2. JIOKyMEHTAIMOHHOE 00ECIIeUCHHE YIPABICHUSI HETOCYAapCTBEHHBIX OpraHW3aIuii:
Yuebnoe mocobue/beikoBa T. A., Cankuna JI. B., 2 usn., mepepabd. u gom. - M.: HUI]
NH®PA-M, 2019 Pexxum noctyna http://znanium.com/catalog.php?bookinfo=468884

8.3. Ilepeuenn pecypcoB HH(POPMALMOHHO-TEJICEKOMMYHUKAIIMOHHOM ceTH «AHTEepHET»

1. Hayunas snektponHas 6ubnmoreka https://cyberleninka.ru/

2. Hayunas snexkTponHasi oudamorexa http://www.e-library.ru/

3. DrnektpoHHas 6ubnroreuHas cucrema http://znanium.com/

4. DnexkrpoHHas OmbIHoTe4yHas cuctema http://book.ru/
8.4. IlepeyeHr mnporpaMMHOro ooOecrne4eHusi, COBPEMEHHBIX MPodecCHOHAIBHBIX 0a3
JAAHHBIX M1 MH(POPMALMOHHBIX CIIPABOYHBIX CHCTEMaM
1. Microsoft Windows
2.Microsoft Office
3. DnekTpoHHbIN (OHI MPAaBOBOKH HOPMATUBHO-TIPABOBOM JOKYMEHTAIMHU [mpodeccruoHaabHast
0asa mannbix|: http://docs.cntd.ru/
4. CopaBoyHas mnpodeccroHanbHas 0a3a JaHHBIX [0 KaJpoOBOMY JEJIONPOU3BOICTBY
https://www.kadrovik-praktik.ru/MatKadr/
5. CnpaBouHo-nipaBoBas cucrteMa «KoHCympTaHT+» [HMHGOPMAIIMOHHO-CIIPAaBOYHAsI CHCTEMA]
http://www.consultant.ru
6. VHTepHeT-Bepcusi CIpaBOYHO-TIPaBOBOM cucTeMbl "l'apant" (MH(MOPMaLMOHHO-TIPaBOBON
nopran "["apanT.py") [mHPOpMaOHHO-CcIIpaBOoYHas cucTeMal: http://www.garant.ru

9. MeToauveckne yKa3aHus AJs 00y4YAKOIIUXCH M0 0CBOEHUI0 TUCHHMILIMHBI (MOYJIs1)
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[Iponiecc  w3y4yeHHs AMCUMIUIMHBI TPEAYCMAaTpPHBAE€T KOHTAaKTHYIO  paboTy C
npenojaBareneM (paboTa Ha JEKUUSAX M IMPAKTHUECKUX 3aHATHUAX) U CAMOCTOSITEIbHYIO
(camMOIIOArOTOBKA K JIEKIIUSAM U MPAKTUYECKUM 3aHATHIM) pad0OTy 00y4aromerocs.

[IpenonaBanue TUCHUIUIMHBI BEIETCS HA 2 Kypce B 3 ceMeCTpe NpOI0KUTEILHOCThIO 18
He/lelnb W TIPEAyCMaTpPUBAET IPOBEJCHHE Y4YEOHBIX 3aHATUH B KAdyecTBE OCHOBHBIX (hopM:
JEeKIUH, HPaKTUYEeCKUE 3aHATHUS B (GopMe pa3BepHyTOll Oecenbl, OOCYKIEHHS [OKIIAJ0B
CTYZICHTOB, KOMMEHTUPOBAHHOT'O YTEHUS, paOOTHl B MAJIbIX Ipymmax, B GOpMe JEIOBOU UTPHI,
YCTHOTO OIIpoca M0 MaTepuaiaM JIEKIIMU, U3Yy4EeHUsl IPUMEPOB Pa3IUYHbIX BUOB JOKYMEHTOB,
anamu3 pasgena ['OCTa P 6.30-2003, camocrositenpHas paboTa 0OydarOmIMXCsi, TPYITIOBBIE U
UH/IMBUYyaJIbHbIE KOHCYJIbTALUH.

[IperoaBanye JUCIUTUIMHBI TPEIyCMAaTPUBAET MIPOBEACHUE JICKIIUH:

- TpPaJULMOHHBIX (coxepkamiue (akTbl, HX aHAJIU3, BBIBOJBI, JI0KA3aTEJIbCTBA
KOHKPETHBIX HAyYHBIX MTOJIOKEHHIA)

Teopernueckue 3aHATHA(IEKIIMK) OPraHU3YIOTCA MO MOTOKaM. Ha nexuusix m3nmararorcs
TEMBbl JUCHUIUIMHBI, MPETyCMOTPEHHBIE pa0odeil MporpaMMoii, akIEHTHPYETCs BHUMAaHHE Ha
HauOoJiee MPUHLUUIHAIBHBIX U CIOXKHBIX BOIPOCAX JAUCLUIUIMHBI, YCTAaHABJIMBAIOTCS BOIPOCHI
JUI caMOCTOATENbHOM mpopaboTku. KoHcnekT sekuui sBiserca 0a3oi NMpH MOATOTOBKE K
NPaKTUYECKUM 3aHATHIM, K 3a4€Ty, @ TAK)KE CAMOCTOSTEILHON HAyYHOU AEATEIbHOCTH.

[IpakTnyeckue 3aHATHA 1O  AMcUUIUIMHE  «JlOKyMEeHTalmoHHOe  obecredeHue
npoeCCHOHATIBHON ACATEIbHOCTH» MPOBOASTCSA B KaOWHETE, MYJIbTUMEIUHHBIM TEXHUYECKUM
00opy/IoBaHUEM.

[lenp mpakTUYECKUX B3aHATHH MO TUCHUIIIMHE «J[OKyMEHTallMOHHOE oOecreYeHne
npoeCCHOHATIBHON  JIEATETbHOCTH»: TMPHOOpETeHHe MPaKTHUECKUX HaBBIKOB B 00JacTu
JOKYMEHTO000pOTa, 3HAKOMCTBO C OCHOBHBIMHU TPEOOBAaHHUSAMH K JOKYMEHTAM.

IIpakTHyeckue 3aHATUSA NPOBoAATCH B ¢opMe. pa3BepHYTOH Oecenbl, 00CYXIEHUS
JIOKJIQJIOB CTY/IEHTOB, KOMMEHTHPOBAaHHOTO YTEHHS, Pa0dOThl B MalbIX Tpylmax, B Qopme
JIEIOBOM UTPBI, YCTHOTO ONpoca MO MaTepuajlaM JIEKLIHWH, M3y4eHHs IMPHUMEPOB Pa3INnYHbIX
BUJIOB JIOKYMEHTOB, aHanu3 paznena [OCTa P 6.30-2003

BeinmonHenue mnpakTHueckoi pabOThl CTYAEHTHI NMPOU3BOJSAT B INHCBMEHHOM BHJIE.
['oToBBIE pPabOTBI TPEAOCTABISIOTCS  IPETOAABATENIO, BEAYIIEMY JaHHBIA  IPEIMeT.
[IpakTuyeckue 3aHATHS CHOCOOCTBYIOT Oojiee TINIyOOKOMY MOHHMAaHHMIO TEOPETUYECKOTIO
Marepraia y4eOHOro Kypca, a TakKe pa3BUTHIO, (POPMHUPOBAHUIO M CTAHOBIICHHIO PAa3JIUYHBIX
YPOBHEH COCTaBIIAIONINX MPOPEeCCHOHATHHON KOMIETEHTHOCTH CTY/ICHTOB.

Henbto  camocToATenbHOM  paboOTHl  OoOydarommxcs  siBiasercs  (OpMHUpPOBaHHE
CHOCOOHOCTEH K CaMOCTOATENIbHOMY ITO3HAHUIO U 00YyUYEHHIO, TOUCKY JIUTepaTypbl, 0000IIeHHUIO,
0(pOpPMIICHHIO M TIPEICTABIICHHUIO TTOTYYCHHBIX PE3YIbTATOB, UX KPUTHIECKOMY aHATHN3Y, TOUCKY
HOBBIX U HEOPJIMHAPHBIX pEIIeHUH, apryMEeHTUPOBAHHOMY OTCTaMBAHUIO CBOMX NPEJIOKEHHH,
YMEHUI MTOATOTOBKH BBICTYIUIEHUI U BEACHUS AUCKYCCHH.

®opMBI CAaMOCTOATEJILHOM PadoThI

CamocrosTenbHas paboTa 3aKiIOYaeTCs B W3YYEHUH OTHCIHBHBIX TEM 110 33JaHHIO
npernoiaBaTess Mo peKOMEHIyeMol UM yueOHOH IuTepaType, B OATOTOBKE:

- TEPMUHOJIOTHYECKOTO CIIOBapSI;

- K TECTUPOBAHHUIO.

CamocrosTenbHas paboTa CTYIEHTOB 10 TUCIHIUTHHE JIOKyMEeHTaIlmOHHOE 00ecTedeHne
npodecCHOHATBLHOMN 1eATebHOCTH:

— 3aKpeIIeHHUe 3HaHWMH, MOJyYE€HHBIX CTYJEHTaMH B IIPOLIECCE JIEKIIMOHHBIX U

MPAKTUYECKUX 3aHITUH;
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dbopMupOBaHKE HABBIKOB paOOTHI C IEPUOANYECKOM, HAYUHO-TEXHUYECKON JTUTEepaTypon

Y TEXHUYECKON JOKYMEHTAIINH;

pa3paboOTKy MPEUIOKEHUN 110 UCKITIOUCHUIO UIIM YMEHBIICHUIO BO3ACHCTBUS BPEAHBIX U

OTIaCHBIX NMPOU3BOICTBEHHBIX (DaKTOPOB.
CamocrodrenbHas paboTa sBIseTcs 0043aTeNbHOM I KaX10r0 00ydaroLerocs.
OcHOBHBIMHU (hOPMAMU CAMOCTOSITEIIEHOU PAOOTHI SBISFOTCSL:

JIOKYMEHTOB)

10.

MaTepI/IaJIbHO-TeXHI/I'lQCKaH

KOHCIIEKTUPOBAHKE UCTOYHUKOB MO JOKYMEHTOBEICHUIO U JACIONPOU3BOICTBY
MOITOTOBKA JTOKJIAJIOB U BBICTYIUICHHUIA;

HanucaHue pedeparos;

BBHITIOJTHEHHUE JIOMAIIIHUX 33/1aHui (cocTaBieHne u ohopmiieHUE pa3nudHbIX hopm

HU3YUCHUC HOPMATUBHLIX TOKYMCHTOB
IIOATrOTOBKA K HCHOBOﬁ Hurpe

0a3za, HeoOXoauMass  JUIA OCyLLeCTBJICHHSA

00pa3oBaTeILHOIO MPoUEcca MO0 AMCHHUILINHE (MOIYJII0):

VYyeOubie

KaOuHeTax:

3aHATUA
HpO(l)CCCHOHaHbHOfI JACATCIIbHOCTH))

NUCHUILIINHE «JloKyMEeHTalMOHHOE obecrieyeHne
MPOBOSATCS B CIEIYIOIIMX OOOpPYIOBAaHHBIX Y4EOHBIX

10

Bun yueOHBIX 3aHITHII 1O

HanmenoBanne 000pyI0BaHHBIX YI€OHBIX KAOMHETOB, 00BHEKTOB
JUIS TIPOBEJICHUS IIPAKTUUECKUX 3aHATUHN C IIEPEUHEM OCHOBHOT'O

JIHCHHTLIIHE 000pyI0BaHUs
3aHATHS TEKIMOHHOTO | ydeOHasi ayTuTOpus, CliellnaIn3upoBaHHas yueOHast MeOenb
THUIIA, TPYITIOBBIC U TCO: BHJICOMTPOCKITMOHHOE 00opyI0BaHKE/TIEPEHOCHOE
WHIUBUIyalIbHbBIE BUJICONIPOEKITMOHHOE 000PYAOBaHKE
KOHCYJIbTAIINH, TEKYIIUN | TOCKa
KOHTPOJIb,
MIPOMEKYTOUHAS
aTTecTanus

3aHATUSI CEMUHAPCKOTO
THIA

yueOHas ayJUTOpHsl, Clielualu3upoBaHHas yueOHas MeOelnb

TCO: BUJICONIPOEKIIMOHHOE 000pyI0BaHNE/TIEPEHOCHOE
BUICOTPOCKIIMOHHOE 000PYIOBaHHE
JIOCKa

CamocTosrenbHas paborta
00yJaromuxcs

MOMEILEHHUE JIJIS1 CAMOCTOSITETbHOU paboTHl,

crienManu3upoBanHas ydeOHas mebens, TCO: BUACONPOESKIIMOHHOE]
o0opysoBaHue, aBTOMAaTU3UpPOBaHHbIE paboune MecTa CTYJEHTOB C
BO3MO>KHOCTBIO BBIXOJA B UH(POPMAIIMOHHO-
TEJIEKOMMYHUKALIMOHHYIO ceTh "MHTepHeT", 10CKa;

[Tomemienue A CaMOCTOSTENbHOW paOOThl B YWUTAIBHOM 3alie]
HayuHo-TexHnueckoit OnbIMoTEKH YHUBEPCHUTETA,
CHelManu3upoBaHHas y4yeOHas MeOenb aBTOMAaTHU3MPOBAHHbIE
paboure MecTta CTYIEHTOB C BO3MOXXHOCTBIO  BBIXO[Q
MH(POPMALMOHHO-TEIEKOMMYHHUKAIIHOHHYIO cetb «MHTEpHET»,
WHTEPAKTHUBHAs JOCKA
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