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1. AHHOTanUs pado4eil MPOrpaMMbl JUCUMILIMHBI (MOTYJIS)

JucuuiuinHa «/lokyMeHTannoHHoe oOecrnieuyeHue Npo(ecCUOHANBHON JesTeIbHOCTH

OTHOCUTCS K 1 GJIOKY YacTH mporpamMmbl 0akanaBpuara Mo HarpasieHHio moarotosku 38.03.01
"OxoHOMHKA", MpodUIIb: DKOHOMHUKA MPEANPUITHH W OpPTaHW3alldidi U OTHOCHTCS K IEpPBOM
YacTH MPOrpamMMbl, POpMHUpPYEeMON yJaCTHUKaMU 00pa30BaTEIbHBIX OTHOIICHUH.
N3yueHne NaHHOM IUCUMIUIMHBI Oa3upyercs Ha CyMME 3HAHUH M HABBIKOB, IOJYYEHHBIX
CTYJEHTaMM B XOJ€ H3YYEHUs JUCLUIUIMH: HWHOCTPAHHBIA S3bIK, TEXHOJIOTMH JEJIOBBIX
KOMMYHHMKAlMii B HpopeCCHOHAIbHONW JAEATeNbHOCTH, HWHQOPMALMOHHOE obOecreueHue
PO EeCCHOHAIBHON e TEIHHOCTH

JlucuuiuinHa HanpaBiieHa Ha (pOpMUpOBaHUE CIIETYIOIMX KOMIIETEHIIMH BbIITYCKHHKA:

IIK 1 - crmocoOeH BBISBIATH, OCYIIECTBISATh COOp W aHANU3 OW3HEC-MH(POPMAITUH IS
(GopMHpOBaHUSA BO3MOXKHBIX PpeEIIEHUI], oopMIIsITh  pe3ynbTaThl OM3HEC-aHalIM3a B
COOTBETCTBUU C BHIOPAHHBIMHU MOAXO0/IaMHU; B YaCTU MHJMKATOpa JOoCTHKeHUs komneTeHumu 11K
1.2 - opopmisieT pe3yabTaThl OM3HEC-aHAIN3a B COOTBETCTBUM C BBIOPAHHBIMU MOAX0IaMU

CopepxaHve  JUCLMIUIMHBI ~ OXBaTbIBa€T  KpPYr  BOIPOCOB,  CBSI3AHHBIX  C
JIOKYMEHTOBE/ICHUEM, B TOM YHUCJIE OCHOBHBIE ITOHATHUS B 00JIACTH TOKYMEHTHPOBAHUSA U 00LIMe
HOpMBI  OOpMJIEHHS ~ JOKYMEHTOB,  CTPYKTypa  OpPraHHU3aLMOHHO-PACIOPSIUTENbHBIX
JIOKYMEHTOB KOMMEPUECKHUX MPENNpUITUA M OpraHu3aluid, BUIbl U CTPYKTYpa CIIy>KEOHBIX
IUCEM, a TakKe OCOOCHHOCTH JOKYMEHTOBEIEHHUS M JIOKyMEHTO00OpOTa B rOCyJapCTBEHHBIX
YUPEXKJEHUAX U OpraHU3aLUsIX.

OOmiast TpyAOEMKOCTh OCBOEHHS AUCHUIUIMHBI COCTABIsAET 4 3aueTHBIX eAuHuL, 144
yacoB. [IpernonaBanue AUCHUIUIMHBI BEJETCS HA OYHOM OTIEJIEHMM Ha 2 Kypce B 3 cemecTpe
IPOJOJDKUTENBHOCTEIO 18 Henmens. IIporpamMmoil AMCHMIIMHBI MPENYCMOTpEHBI: 34 daca
JEKIMOHHBIX 3aHATUH, 360 MpaKTUYECKUX 3aHATHI, KOHCYIbTAllMM 2 Yaca, MPOMEXKYTOUYHas
arrectanus 2 yaca, 70 yaca OTBOJUTCS Ha CaMOCTOSITENIbHYIO paboTy CTYIEHTOB U
IpelycCMaTpUBAET MPOBEACHUE YyUEOHBIX 3aHATHM CIEAYIOLIUX BUJIOB: JIEKIIMM, IPAKTHYECKUE
3aHATUS B (QopMe  pa3BepHyTOl  Oeceapl, OOCYXIEHHs  JOKJIAaJ0OB  CTY/AEHTOB,
KOMMEHTHUPOBAHHOTO YTEHHUS, padOThl B MallbIX TpyIIax, B ¢GopMmMe OeJ0BONH HIPbl, YCTHOIO
oInpoca MO MaTepuajiaM JIEKIIMH, U3y4EHHUs NIPUMEPOB Pa3IMYHbIX BUAOB JTOKYMEHTOB, aHAIU3
pazgena I'OCTa P 6.30-2003, camoctositensHass paboTa OOYyYarOImUXCs, TPYIIOBBIE H
WHIVBUYaJIbHbIE KOHCYJIbTALHH.

[IpenogaBanue NUCHUIUIMHBI BEAETCS HAa OYHO-3a0YHOM OTJEJIEHMM Ha 2 Kypce B 4
cemectpe. IIporpaMmoil AMCHMIIIMHBI MPENYCMOTPEHBI: § 4Yaca JIEKUMOHHBIX 3aHATHH, 10
MIPaKTUYECKUX 3aHATHN, KOHCYJIbTAllMM 2 4aca, MPOMEXYyTOYHas arrecranus 2 vaca, 122 gaca
OTBOJIUTCS] HA CAMOCTOSITENIbHYIO PabOTy CTYJCHTOB

[IpenoiaBanue NUCUUIUIMHBI BEIETCS HAa 3a0YHOM OTIENEHHMH Ha 2 Kypce B 3 u 4
CEMECTpPE NPOAODKUTEIBHOCTBIO 18 Henenb. IIporpamMmoil ITUCHUIUIMHBI NPEAYCMOTPEHBI: 6
yaca JICKIMOHHBIX 3aHATUN, 6 IPAKTUYECKUX 3aHATHMI, KOHCYJIbTAllUH 2 4aca, MPOMEXYTOYHas
arrectanus 2 yaca, 128 yaca OTBOJAUTCS Ha CAMOCTOSITEIbHYIO pabOTy CTYACHTOB

ITporpaMMoii mpeayCMOTPEHBI CIIEIYIOIINE BUIbI KOHTPOJIS:

- TeKYIIUIA KOHTPOJIb B popMe J10KiIaa (TiepBas KOHTPOJIbHAs TOUKA);
- 3aIUTHI TPYIIIOBOTO MPOeKTa (TpyIma 2-3 4eIoBeKa, BTOpast KOHTPOJIbHAs TOUKa);
- MUCBMEHHBIN OTPOC TI0 BOIIPOCaM Kypca (TpeThsi KOHTPOJIbHAS TOUKA);
- TECTUpOBaHUE (YETBEPTAsi KOHTPOJIbHAS TOYKA);
- TIPOMEXYTOYHAsl aTTeCTalllsl HA OYHOM OTAeleHuu B dopme auddhepeHIInpOBaHHOTO
3auera (3 cemecTp).
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- TOpPOMEXKYTOYHAs AaTTECTalMsi Ha 3a0YHOM M OYHO-3a0YHOM OTIelieHHH B (opme
muddepeHIpoBaHHOTO 3a4ueTa (4 cemectp).

OCHOBHBIE TOJIOKEHUS JUCHUIUIMHBI MOTYT OBITh HCIIOJIB30BAaHBI B JajbHEHIIEM IIPH
U3Y4eHHHM TaKUX JUCIMIUIMH, Kak: HH(OpMAIMOHHOE obecnedeHue MnpodeccuoHaIbHON
JeATeIbHOCTH, OM3HEC-TUIAaHWPOBAaHUE, IIEHOOOpa30BaHHE HA NPEINPHUSITHH (B OpraHU3aINN),
YIpaBJICHUEC HCABUXKUMOCTBIO

[Tocrne 3aBepiieHns Kypca 0Oydaromuiics COBEPUICHCTBYET NOTYYEHHbBIC 3HAHUS, YMEHHS
Y HaBBIKM B MPOLIECCE MPOXOXKICHHS NPAKTHKKH M WCIOJIB3YyeT B XOJE TOCYAapCTBEHHOM
UTOTOBOH aTTECTAIHH.

2. [lepeyeHb MIIAHMPYEMBIX Pe3yJIbTATOB 00y4YeHHUs M0 JMCHHUILINHE (MOLYJII0),
COOTHECeHHbIE C IJIAHUPYEMbIMHU pe3yJIbTaTaMU 0CBOCHHsI 00pa30BaTeJIbHOI IPOrpaMMbl

Ne HNupexe KoMIIeTeHIHH, [Tnanupyemble pe3yabTaThl 00yUeHHS

juisi MHIMKATOpa (KOMIIETEHIINH, HHAMKATOPA JOCTHKEHUS KOMIIETCHIIHH)
JOCTUXKCHUA
KOMIICTCHIINU

1 [IK 1 I[IK 1 - cnocobeH BBISBIATH, OCYLIECTBISATH COOp U aHAIM3

onsHec-uHpOpMauu It GOPMUPOBAHKS BO3ZMOXKHBIX pPEHICHUH,
opopMIIATh pe3ynabTaThl OM3HEC-aHaNIM3a B COOTBETCTBUU C
BBIOPaHHBIMHU TIOJIXO0IaMHU

B YaCTH MHIMKATOPA JOCTHKEHHS KOMIIETEHIIMH

I1K 1.2 - opopmiisieT pe3yapTaThl OM3HEC-aHAIN3a B COOTBETCTBUU
C BBIOpAaHHBIMH MOIXOJAMHU

3. Mecro aucuumiunbl (Moay.as) B crpykrype OIIOII:

JucuumnuHa «JlokyMeHTaloHHOe obecriedeHne Mpo(hecCHOHATBHON JesTENbHOCTH
OTHOCUTCS K 1 GJIOKY "acTu mporpammsl OakanaBpuara mo HarpasieHHuro nojarorosku 38.03.01
"OxoHomuka", mpodusnb: DKOHOMHUKA MNPEANPUATHNH M OpPraHu3aluid U OTHOCUTCS K IEpBOMl
YacTH NMporpamMmsl, opMHUpyeMOol yyaCTHUKaMHU 00pa30oBaTeIbHbIX OTHOILICHHUH.

N3ydenue nanHo# AMCUMILTMHBI 0a3upyeTcs Ha CyMMe 3HaAHHUM U HaBBIKOB, OTYYEHHBIX
CTYACHTAaMH B XOJ€ HW3YyYEHHUS JUCILMIUIMH: WHOCTPAHHBIA S3bIK, TEXHOJOTHUH JEJIOBBIX
KOMMYHHUKaIlMii B Npo(ecCHOHATbHOM JIeATENbHOCTH, HWHGPOpPMAIMOHHOE o0ecredeHne
npodeccuoHaIbHOMN e TeTbHOCTH

®opmupoBanue komnereHuuu I[IK 1 HaunHaeTcs B OUCHUIUIMHAX HHQPOPMAIMOHHOE
obecrnieueHre MpohecCHOHATBLHOM IeATENHHOCTH (2 ceMecTp).

®opmupoBanne komnereHnuu I[IK 1 npomomkaercs B cleAyrOmUMX AMCHUILIAHAX:
uHpOpMallMOHHOEe obecnieueHue MnpogeccuoHanbHON AedrenbHocTd (3 u 4 cemectp), Ou3Hec-
ianupoBanue (5 cemectp), eHOOOpa3oBaHKWe Ha MPEANPHUATHH (B opraHu3anuu) (5 cemectp),
yIpaBiI€HUE HEABWKUMOCTBIO (6, 7 ceMmecTp), MapaUleIbHO B AMCHMIUIMHAX YIIpaBJIEHHE
JIOTUCTUYECKUMH TpOIecCaMu Ha MpeAnpusaTUH (B opraHuzanuu) (3 cemectp)/ opraHuzanus u
ylpaBiieHue OU3HEC-TIPOIECCaMu Ha MPEANpUATHH (B opranuszaiuun) (3 cemectp)

[Tocne 3aBepiieHus Kypca 00y4aromUIiCsl COBEPUICHCTBYET MOJIYUYCHHBIE 3HAHUSA, YMEHUS
Y HaBbIKM B IIpoOlLlECCE€ IMPOXOXKIACHMS NPAKTUKHM U HCIOJIb3YET B XOJAE TIOCYJapCTBEHHOMN
UTOTOBOM aTTECTALUU.
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OcHOBHbIE TOJIOKEHUS AUCHUUIUIMHBI MOTYT OBITH HCIIOJIb30BAHBI B JajbHEHIIEM INpU
U3YYEHUH TaKUX JAUCHUIUIMH, Kak. HHPOpPMAalMOHHOE obecredeHrne npodeccHoHaNbHOMI
NEeSTENIbHOCTH, OM3HEeC-TIaHUPOBaHUE, [IEHOOOpa30BaHUE Ha MPEANPUATHH (B OpraHu3aluu) ,
YIpPaBJICHUE HEIBUKUMOCTBIO

[Tocne 3aBepiieHus Kypca 0Oy4YarOUIUiiCsl COBEPIICHCTBYET MOJTYyYCHHbIC 3HAHUSA, YMEHUS
U HaBbIKM B IIPOLIECCE IPOXOXKJIEHUS NPAKTUKUM U HUCIHOJB3YET B XOJE€ TIOCYIapCTBEHHOM
UTOTOBOW aTTeCTaluH.

4. O0beM TUCHHUILUIHHBI (MOYJISA) B 3a4€THBIX eIHHULAX € YKA3aHUEM KOJIMYeCTBa
aKaJeMH4YeCKHX YaCOB, BbI/IeJIEHHBIX HA KOHTAKTHYI0 padoTy 00y4yalommxcs ¢
npenoaasareseM (110 BUAaM y4eOHbIX 3aHATHII) 1 HA CAMOCTOAATEJILHYIO padoTy
00yyarIuXxcs

OO1ast TPYA0EMKOCTh AUCIUIUTMHBI cocTaBiisieT 4/144 3aueTHBIX eMHUIL/ aKaJl.4acoB.

(1 3auemnasn eounuya coomeemcmeyem 36 akademMudecKum 4acam)

Jl1st 0uHOii popMBI 00yUeHHS:

Ne | Buapl yueOHOM 1€ATEIBHOCTH CemecTpbl
Bcero

n/m 3

1 KonTakTHas padora o0y4yaomuxcs ¢ npemnogasareyiemM 74 74

B TOM YHCIJIC: - - - - -

1.1 | 3aHATHA NEKIIMOHHOrO THIIA 34 34
1.2 | 3aHATHSA CEeMHHAPCKOT0 TUIIA, B TOM YHCJIE: 36 36
CeMuHapbl

JlaGopatopHble paboThI

[IpakTuyeckue 3aHATHS 36 36
1.3 | KoncyabTauumn 2 2
1.4 | ®opMa npomMe:KYTOUYHOI aTTecTalnu (3a4eT, 3a4eT ¢ 2 2
OLIEHKOii, JK3aMeH) 3au.
c
oIl
2 CamocrosiTesbHast padoTa 00y4arOMIMXCH 70 70
3 Oo6masi Tpya10eMKOCTh yac 144 144
3.e. 7 7
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JJ1s1 0uHO-3204HOI popMbI 00yUeHMS:
Ne | Buapl yueOHOH 1eATEIBHOCTH CemecTpbl
n/n Bceero | 4
1 KonTtakTHasi pa6oTa 00y4amoumxcsi ¢ mpenoaaBarteieM 22 22
B TOM YHCJIE: - - -
1.1 | 3agATHs NEKIIMOHHOrO THIIA 8 8
1.2 | 3aHATHS CEMHHAPCKOTO TUIIA, B TOM YHCJIE: 10 10
CemuHapbl
JlaboparopHbie pabOTHI
[TpakTHueckue 3aHsTUS 10 10
1.3 | KoncyabTanuu 2 2
1.4 | dopma npoMe:KyTOYHOI aTTecTanMu (3a4eT, 3a4eT ¢ 2 2
OLIEHKOI1, JK3aMeH) 3au.
c
oIl
2 CamocrosiTeJibHasi padoTa 00y4alOIIMXCs 122 122
3 O01as Tpy10eMKOCTh yac 144 144
3.e. 7 )
JL1st 32049H0i (hopMBI 00YUCHHS:
Ne | Bunsl yuebHOI e TETbHOCTH CemecTpbl
n/m Bceero | 3 4
1 | KonrakTHas pa6oTa 00y4yaronuxcsi ¢ npenogaBarejemM 16 2 14
B TOM YHCIIE: - - -
1.1 | 3aHgTHs IEKIUOHHOTO THUIIA 6 2 4
1.2 | 3aHsATHS cCEMUHAPCKOTO TUIMA, B TOM YHUCIIE: 6 6
CemuHapsl
JlaGopaTopHble paboThI
[IpakTHdeckue 3aHsATHS 6 6
1.3 | KoncyabTanuu 2 2
1.4 | ®opma npoMe:KyTOUHOI aTTecTalMH (3a4eT, 3a4eT ¢ 2 2
OLIEHKOii, JK3aMeH) 3au.
c
oIl
2 CamocTosiTeJIbHAsA padoTa 00y4aImMXxcst 128 34 |94
3 O01as Tpy10eMKOCTh yac 144 36 | 108
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3.e. 4 1 3
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YYPEXXIOEHWME BbICIIETO OBPA30OBAHIIA

TYPU3MA 1 CEPBUCA»

OEJTEPAJIBHOE TOCYJAPCTBEHHOE BIO/IXKETHOE ObPA3OBATEJIBHOE

«POCCUVICKUW TOCYJAPCTBEHHBIVI YHVBEPCUTET

CMK
PIYTUC

Aucm 7 uz 54

5. Conepxxanmne TMCUUIIMHBI (MOIYJIsl), CTPYKTYPHMPOBAHHOE 10 TeMaM (pa3jesiaM) ¢ yKa3aHueM OTBeJIeHHOI0 HA HUX KOJIUYeCcTBa
aKaJleMH4YeCKNX YaCOB M BU/J0B y4eOHbIX 3aHATHUMH
st ounoii popmbl 00yUeHMst

HaunmenoBanue tem
JIEKIUH, TPAKTUYECKUX
pabot, 1abopaTopHBIX

paboT, ceMUHAPOB,
CPO

Bupl yaeOHBIX 3aHATUN U HOPMBI UX TPOBEACHUS

KonrakTHas paboTa 00y4aromuxcs ¢ MpernojaBaresieM
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1. OcHoBHBIE 1.1. ®ynkuy, nenu 1 | 2 TpaauuumonHnas | 2 | YcTHBIN ompoc 1o 5 |[oxaroroska
MOJIXOJIBI K 3a/1a4M CITy>KOBbI MaTepuagam JeKIUU JTOKJIAJIOB 110 TEMaM.
OpraHu3alnu JOKYMEHTAllMOHHOT'O 3aKOHCIIEKTUPOBATh
JIEIOTIPOU3BOJICTBA | OOECTICUeHUS OCHOBHBIE
B YUPEXKICHUU YIPaBJICHUS TpeOoBaHMUs,
MPEABABIISIEMbI
€ K CIIy»x0e
JOVY.

Texymmmii KoHTpOJH 1

Ob6cyxnenue
JIOKJIa I0B.
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1.2. TeopeTuueckue 2 Tpamuumonnas | 2 | PasBepnyras 6ecena N3yuenue

OCHOBBI HOPMATUBHBIX

JIEJIONPOU3BOJICTBA JIOKYMEHTOB:

OpraHu3anuu IIposecTn
CpPaBHUTEJIbHBIN
ananus ['OCT
51141-98 u I'OCT P
7.0.8-2013,
BBISIBUTH KITIOYEBBIC
OTJIHYHS,
chopMynupoBaTh
BO3MOYKHBIE
MPUYUHBI
HE00X0IMMOCTHU
BBEJICHUSI HOBOT'O
CTaHJapTa.

1.3. JlokyMeHT. 2 Tpaguumonnas | 2 KomMmMenTupoBanHoe N3yuenue

PexBU3UT TOKyMEHTAa. YTEHUE HOPMAaTHUBHBIX

CocTtaB peKBH3UTOB, HOPMAaTHUBHBIX JIOKYMEHTOB

ux JIOKYMEHTOB

MECTOPACTIOTIOKECHHE

Ha JOKYMEHTE.

dopmynsp-odpazen

JIOKYMEHTA.

1.4. ®ynxnun 4 Tpaguumonnas | 2 | Pa3BepHyras O6ecena N3yuenne

JIOKYMEHTA. HOPMATUBHBIX

Opuanueckas cuna JIOKYMEHTOB

JIOKYMEHTA.

Jenmonpoun3BoacTso,
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«POCCUVICKUW TOCYJAPCTBEHHBIVI YHVBEPCUTET
TYPU3MA VI CEPBVICA»

CMK
PIYTUC

Aucm 9 uz 54

JIOKyMEHTHPOBAHUE.
JlokyMEeHTauMOHHOE
obecrneucHUe
YIIPaBJICHHUS.
JIoKyMeHTOOOOPOT.
Knaccudukarms
JIOKYMEHTOB.

1.5. Crannmaptuzanus u | 4 Tpamuuuonnas | 2
YHHPUKAIAS
JIOKYMEHTOB.
YHudunupoBanHas
cucrema
nokymenTaiuu (YC/).
Cucremsl
JIOKYMEHTAITUH.
[TpuHIMTIBL
JIeTIOTIPON3BO/ICTBA.
HopmarusHo-
MeTodeckas 6asa
JIOKYMEHTHUPOBAHUS
YIPaBJICHUYECKON
JIeITEIIbHOCTH U
OpraHu3auu paboTsl ¢
JIOKyMEHTaMHU

N3yuenue
IIPUMEPOB
pa3IMYHbIX BUJOB
JIOKYMEHTOB

3akpenyieHue
JIEKLIUOHHOIO
MaTepuaia

1.6.TpeboBanus K 2 Tpaauumonnas | 2
COCTaBIICHUIO H
0 OpMIICHHUIO
JTIOKYMEHTOB.

AHanus paszznena
I'OCTa P 6.30-2003

3akpeniaeHue
JIEKIIMOHHOTO
Mmarepuaia
Pazpabortath
(bupMeHHbII
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OEJTEPAJIBHOE TOCYJAPCTBEHHOE BIO/IXKETHOE ObPA3OBATEJIBHOE

YYPEXXIOEHWME BbICIIETO OBPA30OBAHIIA

«POCCUVICKUW TOCYJAPCTBEHHBIVI YHVBEPCUTET

CMK
PIYTUC

OpraHU3alMOHHO-
pacropsaAUTENbHbIHI

JIOKYMEHTOB.
[enosas urpa

TYPU3SMA "1 CEPBUCA»
Aucm 10 uz 54
OJ1aHK
OpraHu3aIu.

Texymuii [TnceMeHHBIN onpoc
KOHTPOJIb 2
2. OcobenHoOCTH 2.1. OcHOBHEIE Tpanuimonnas Pa3Bepuyras Gecena 3akperieHue
COCTaBJICHUSA U TPYMIbI JOKYMEHTOB. JIEKIITHOHHOT'O
odopMIIeHUS HopmartuBHbie Marepuaia
OCHOBHBIX JIOKYMEHTBI
JIOKYMEHTOB rOCy1apCTBEHHBIX
yIpaBiICHUS OpraHoB.

OpraHu3aluoHHbIC

JIOKYMEHTBI

MPEINPUATHS.

2.2. TpaguuroHHas [enoBas urpa IloaroroBka

OpranuzanvoHHbIE «CoBelianue». COIIPOBOUTENIBHOMN

JIOKYMEHTHI (00111ast N3yueHnue TUIIOBBIX JIOKYMEHTauU

XapaKTEpUCTHKA). JIOKYMEHTOB. ITOATOTaBINBAOIIEH

YcraBbl, TON0KEHUS, MEpONpUITHE

WHCTPYKITUU

(ompenenenue,

Ha3Ha4veHHUe,

cojiepaHue, IopsI0K

COCTaBJIEHMUS,

MIPUMEHEHUS,

YTBEPKACHHUS).

2.3. IlpoTokou kKak TpanuunroHHas N3yuenne THIIOBBIX [TogroroBka

MIPOTOKOJIA TIO
UTOraM JI€JIOBOH

© PI'YTUC




OEJTEPAJIBHOE TOCYJAPCTBEHHOE BIO/IXKETHOE ObPA3OBATEJIBHOE
YYPEXXIOEHWME BbICIIETO OBPA30OBAHIIA

«POCCUVICKUW TOCYJAPCTBEHHBIVI YHVBEPCUTET
TYPU3MA VI CEPBVICA»

CMK
PIYTUC

Aucm 11 uz 54

JIOKYMEHT
(ompenenenue,
Ha3HAYCHUE,
colepKaHue, NOPSI0K
COCTaBJICHUS,
MMPUMCHCHUA,
yTBepxkaAeHUs ). TekcT
MPOTOKOJIA, ABE €ro
YacTH: BBOJHAS,
ocHoBHas. IlomHabIC N
KpaTKUE MPOTOKOJIBI.

«3acemanuey.

CUTyallunu

JlOKHOCTHBIE

HUHCTPYKIHUU.

2.4 PacriopsauTenbHbie | 2 Tpamumuonnas | 2 | PazepHyras 6ecena Pazpaborats mpoekT

JIOKYMEHTBI MpHUKa3a 1o

PEATPUSITHS. OCHOBHOM

[Iprka3pl 0 OCHOBHOM JIEeATEIIbHOCTHU.

JIeATEeTLHOCTH. [Toaroroska

Pacniopsixenusi, COOOIIeHNH IS

peneHus. AKTHI. 00CYXJIeHHUS.

CnyxeOHbIE U

O0OBSICHUTEIIbHBIC

3anucku. CrpaBKH.

Ciy>xeOHBIS

JIOBEPEHHOCTH.

2.5. Uudopmarmonno- | 2 TpanuiuonHas | 2 YcTHbI# onpoc 3akperuieHne

CIIPaBOYHBIE CTYJICHTOB. JICKIIMOHHOTO

JIOKYMEHTHI. Pa3Bepnyras Gecena MaTepuaia
Pabora c

© PI'YTUC




OEJTEPAJIBHOE TOCYJAPCTBEHHOE BIO/IXKETHOE ObPA3OBATEJIBHOE
YYPEXXIOEHWME BbICIIETO OBPA30OBAHIIA

«POCCUVICKUW TOCYJAPCTBEHHBIVI YHVBEPCUTET

CMK
PIYTUC

CTaHAapTHBIC (pa3sl U
BhIpakeHus. Hopmbl

TYPU3SMA "1 CEPBUCA»
Aucm 12 usz 54
KOHCHEKTaMU
2.6. [IuceMma, ux 2 Tpamuuuonnas | 2 VYcrHblii onpoc ITonroroska
Kiaccudukanus, CTYJICHTOB. JIETIOBBIX IIACEM.
CTPYKTYpa, PazBepnyras Oecena CocTaBHUTh MUCHEMO-

OTBET Ha XKaI00y
rpaxaaHuHa (1o

o(UIHMaTBHO-ICIOBOTO 3aJaHUIO

CTHJIS CITYKEOHBIX MIperoaaBaTesns).
JIOKyMEHTOB. DaKchl,

TeneOHOTPaMMBI.

JloroBopa, KOHTPaKTBHI.

CoBpeMeHHbIE

CIOCOOBI ¥ TEXHUKA

CO3JaHUsI JOKYMEHTOB.

2.7. IlpaBuna 2 Tpagumuonnas | 4 | KomMmeHTHpOBaHHOE N3yuenune
oopmiIeHUS YTEHUE Pa3/eIIOB HOPMAaTHBHBIX
JIOKYMEHTOB 110 HOPMAaTHUBHBIX JIOKYMEHTOB:
JIMYHOMY COCTaBY. JIOKYMEHTOB denepanbHbI
[lonsiTue U CTpyKTYpa 3aKoH «O
MEPCOHAIbHBIX MEPCOHAIbHBIX
JTAHHBIX. JTAHHBIX.
[IpnHagIexHOCTD

MEPCOHATIbHBIX [ToaroroBuTh
MaHHBIX: COOCTBEHHUK, JIoKJaz o pabote ¢
JiepKaTesnpb u JIOKYMEHTaMHU,
MI0JI30BATENb coJiep KaIuMu
MePCOHAITBHBIX KOH(HICHITNATbHBIC
naHHbIX. CTpyKTypa CBEJICHUA.
KaJIpOBOI

© PI'YTUC




OEJTEPAJIBHOE TOCYJAPCTBEHHOE BIO/IXKETHOE ObPA3OBATEJIBHOE

YYPEXXIOEHWME BbICIIETO OBPA30OBAHIIA

«POCCUVICKUW TOCYJAPCTBEHHBIVI YHVBEPCUTET

TYPU3MA 1 CEPBUCA»

CMK
PIYTUC

Aucm 13 uz 54

nH(pOpMaIMOHHO-
JIOKYMEHTAIlMOHHOMH
CHCTEMBI.
OdopmieHue
JOKYMEHTOB TIpU
preMe, YBOJIbHCHUH H
nepeBoJie pabOTHUKA
Ha JIPYTYIO TOJDKHOCTb.
Amnkera. TpynoBsie
KOHTPAKThI. [Ipuka3bl
10 JIMYHOMY COCTaBY.
OCHOBHBIE PEKBU3UTHI
JIOKYMEHTOB H
IpaBUJIa UX
odopmirenus. Kparkue
CBEJICHHSI O TIPaBHJIaX
o opMIICHHUS
TPYJOBBIX KHUKEK,
JUYHBIX KapTOUeK,
JUYHBIX JeIT
pPabOTHHUKOB.

3. OcobennoctH
I[OKYMGHTOBGIICHI/H[
u
JIOKYMEHTOO000pOTa
B
rOCy/1apCTBEHHBIX
YUPEKIACHUAX U
OpraHu3aIHsIxX

3.1. OcHOBHBIE
MIpaBUJIa OPTaHU3AIHH
paboThI ¢
JIOKyMEHTaMH.
O6paboTka
MOCTYMAIOIINX
JIOKYMEHTOB.
[TepBuunas o6paboTka
TOoKyMeHTOB. O01mue

TpaguuroHHas

Pabora B Mmanbix

rpynmnax o
IIOJArOTOBKE

TpyNIoBOTO
MPOEKTA:
COCTaBJICHUE
COMPOBOAUTEIBHOM
JIOKYMEHTALUH 110
MIPOBEJICHUIO

Pa3paborats
oOpa3zerlt
JKYpHAJIbHOU
bopMbI
peructTpanuu
HUCXOIAIIIe
KOPPECTIOHICHITHH.
[Toaroroska

IPyNIIOBOTO

© PI'YTUC




OEJTEPAJIBHOE TOCYJAPCTBEHHOE BIO/IXKETHOE ObPA3OBATEJIBHOE
YYPEXXIOEHWME BbICIIETO OBPA30OBAHIIA

«POCCUVICKUW TOCYJAPCTBEHHBIVI YHVBEPCUTET
TYPU3MA VI CEPBVICA»

CMK
PIYTUC

Aucm 14 uz 54

IpaBUjIa pErucTparuu
JIOKYMEHTOB, (hOpMBI
pPEruCTpaLuH.
Ilepenaua
JIOKYMEHTOB,
PacCMOTPEHUE UX
PYKOBOJIUTEIIEM.
ITopsaok HanpaBiIeHUs
JIOKyMEHTa Ha
UCIIOJIHEHUE U PadOThI
UCIIOJIHUTEIIA C
JIOKYMEHTaMHU.
Ucnonnenue
JIoKyMeHTa. Bujbl u
(bopMBI KOHTPOIIS
WCTIOJTHEHUS, CPOKOBASI
KapTOTEKA.

MEPOIPUATHS

IMIPOCKTa

Texymmii KOHTpOIb 3

IIpencrasnenue
IPYIIIOBOTO IPOEKTa

3.3. CoBpemeHHOE 1 Tpaaguumonnas | 2
rocyJIapCTBEHHOE
perynmupoBaHue
JIeNIOTIPOU3BOICTBA B
P®. 3akononarenrHOE
peryiaupoBaHue
JIEJIONPOU3BO/ICTBA B
PO.

VYerHbll onpoc
CTYZIEHTOB.
Pa3BepHnyras Oecena

N3yuenne
HOPMAaTUBHBIX
JIOKYMEHTOB.

© PI'YTUC




OEJTEPAJIBHOE TOCYJAPCTBEHHOE BIO/IXKETHOE ObPA3OBATEJIBHOE

YYPEXXIOEHWME BbICIIETO OBPA30OBAHIIA

«POCCUVICKUW TOCYJAPCTBEHHBIVI YHVBEPCUTET

TYPU3MA 1 CEPBUCA»

CMK
PIYTUC

Aucm 15 uz 54

3.4. OcobeHHOCTH
JIEIONIPOU3BOJICTBA B
OpraHM3aIUsIX U
MPEITPUATHSIX

TpaguuuonHas

KOMMGHTI/IpOBaHHOC
YTCHHC

N3yuenue
HOPMAaTHBHBIX
JIOKYMEHTOB.

Texkymuit KOHTpOb 4

Hrorosoe
TECTUPOBAHUE

Koncynbranuu

IIpomexyTouHas arTecTauusa — 3avyeT ¢ OLEHKOM - 2 yaca

© PI'YTUC




OEJTEPAJIBHOE TOCYJAPCTBEHHOE BIO/IXKETHOE ObPA3OBATEJIBHOE CMK
YYPEXXIOEHWME BbICIIETO OBPA30OBAHIIA PIyTUC

«POCCUVICKUW TOCYJAPCTBEHHBIVI YHVBEPCUTET
TYPU3MA VI CEPBVICA»

Aucm 16 uz 54

st ouHO0-32049HOI hopMbI 00yUeHHS:

HauMmenoBanune tem

Bunpl yueOHBIX 3aHATUIN U (OPMBI UX NIPOBEICHUS

JICKITUH,
NPAKTHYECKHX KonrtakTHas paboTta oOyJaronmxcs ¢ mpernojgaBaTeiemM
pabor,
<
J1a00paTOPHBIX o = =3 o
=
paboT, cCeMHHAPOB, E £ = S o
CPO A = < = | 2 |F = =
HaumenoBanue e 3 = = S| o |k ; @)
S ® & R = 2| = |8 = | 85| = %
paszena & =S = = 5= 8 =y 2| = =
= o < R | E & Z| S| Z| m| T
o o = ™ O = O 5} o 5} 5} O
S SO ) = 2 = ] Yy 5| | 9| X
= 0 o = v 3 =t o |3 15} = O 3 O
= a o ¥ 2 2 o m |z 2] = =) =) M
o A o © O @ 2@ 5 — O |lam @ < Qo = Q
58| &K S o &3 2 &log &l |l & | &
= 2 = g o E o= & BElg g F 4 = o =
E 5| < O 58 s E o (88 = S| = S <
E .| 28 S 2k S 21878 2|8 2| ~| 2
=5 g s 5 23 Sl e g ez g2 Q| &
s 2| 8 8 &g 8 < ol 2IEY Rl el R &R
M= | B E E S 9 E Ol HE S B | X B0
1. OcHOBHEBIE 1.1. ®dyskIMH, IETH | 2 Tpanumronna 21 |IloaroroBska
MOIXOBI K Y 3371a41 CITYKObI o JIOKJIaJI0B TI0
OpraHH3aIH JOKYMEHTAIMOHHOT TEMaM.
JIENIOTPOU3BOJICTB | O 0OeCTeUeHHs 3aKOHCIIEKTHPOBAT
a B YUpEXKJICHUN YIIpaBIICHUS b OCHOBHEBIE
TpeGoBaHus,
MIPEIBABISIEMBIE K
ciryxoe 10Y.
Texkymuii KOHTPOJIb
1
1.2. JIokyMeHT. 2 | Pa3Bepuyras 20 |U3yuenwue

© PI'YTUC




OEJTEPAJIBHOE TOCYJAPCTBEHHOE BIO/IXKETHOE ObPA3OBATEJIBHOE CMK
YYPEXXIOEHWME BbICIIETO OBPA30OBAHIIA PIyTUC

«POCCUVICKUW TOCYJAPCTBEHHBIVI YHVBEPCUTET
TYPU3MA VI CEPBVICA»

Aucm 17 uz 54

HauMmenoBanune tem

Buel yueOHBIX 3aHATUH U (OPMBI UX NIPOBEICHUS

JICKITUH,
NPAKTHYECKHX KonTaktHas pabota 00y4daromuxcs ¢ npenoaBaTesieM
pabor,
<
1abopaToOpHBIX o - =3 o
=
paboT, ceMHHAPOB, E 2 = § o
CPO = = = S a| 3|4 & =
HaumeHnoBanue ° 3 = = S| S |E :.( @)
paszena 2 % o = x 32 S| = |3 % | & | = =
= S = = = EY 2| = =
Z = B S TS | E & ZE| S| Z| | E
s |52 5o AEINEIEIIE
5 0 o 2 o = 2| o |3 ol 5|l o] 8| o
> B & a S A |H 2| 5| a| 5| @
v Al © & 5 x 9 % = | ©|lam 9| = ol x| @
58| &K S o &3 2| &g g &| BE| & 3| &
= s | = E 29 FE rF S| BElgo BE| a| BE| S| FE
=5 s i = | SIS § s| 2|l 8| 8|
S 5| 23 2o 2= S| 2188 28| 2|~ 2
=2 2 g s 5 =3 S|l e & 2] & 9 &
s S| 23 &g 8 < ol 2IEY Rl el R &R
» <O B = < © E OB R s B | X|B |0 L
PexBuzut Oecena HOPMAaTUBHBIX
nokymenTa. CocraB JIOKyMEHTOB
PEKBH3UTOB, UX
MECTOPaCIOJIO0KEHU
€ Ha JJOKyMEHTE.
dopmysp-odpaszern
JIOKYMEHTA.
.DyHKIIUH
JOKYMEHTA.
KOpuanaeckas cuna
JOKYMEHTA.
2. OcobeHHocTH 2.1. OcHOBHBIE 2 Tpamgunuonna | 1 | Pasepuyras 19 |N3yuenune
COCTaBJICHUS U TPYIIIBI s Oecena HOPMAaTUBHBIX
odopmiteHuS JOKYMEHTOB. JIOKyMEHTOB

© PI'YTUC




OEJTEPAJIBHOE TOCYJAPCTBEHHOE BIO/IXKETHOE ObPA3OBATEJIBHOE CMK
YYPEXXIOEHWME BbICIIETO OBPA30OBAHIIA PIyTUC

«POCCUVICKUW TOCYJAPCTBEHHBIVI YHVBEPCUTET
TYPU3MA VI CEPBVICA»

Aucm 18 uz 54

HanmenoBanue
pazaena

HaumenoBanue tem
JICKITUH,
MPAKTUYECKUX
pabor,
J1a00paTOPHBIX
paboT, ceMHUHapOB,
CPO

Buel yueOHBIX 3aHATUH U (OPMBI UX NIPOBEICHUS

KonTaktHas pabota 00y4daromuxcs ¢ npenoaBaTesieM

dDopMa IIPOBCACHUA 3aHATHUA

3aHgaTus JICKOUOHHOI'O THIIA,
JICKITMOHHOI'O TUIIAa

aKaa. yaCcoB
CCMI/IHapI:I, aKkaJa.4qyacoB

HpaKTI/I‘IeCKI/Ie 3aHATHA,
MPAKTUYCCKOI'O 3aHATHA

aKaJ1.9uacoB
dopma mpoBeICHUS

dopma nIpoBEAEHUS CEMUHApPA

JlaboparopHbie pabOTHI,

aKaa.yacoB

dopma npoBeieHUs

KOHCYJ'ILTE[L[I/II/I, aKaJ. 4acoB

dopma npoBeieHus

CPO, akaja.yacoB

®opwma nposeaenuss CPO

OCHOBHBIX
JIOKYMEHTOB
YIIPaBJICHUS

HopmatusHbie
JIOKYMEHTBI
roCy/1apCTBEHHBIX
OpraHoB.
Opranu3zanoHHbIC
JIOKYMEHTBI
MpeANPUATHS.

2.2.
Pacniopsaurensusie
JIOKYMEHTBI
MPEATPUATHSL.
[Ipukasel mo
OCHOBHOM
NEeSATEIbHOCTH.

2 | KommenTHpoBaHHO
€ YTeHue

10

N3yuenne
HOPMAaTUBHBIX
JIOKYMEHTOB

© PI'YTUC




OEJTEPAJIBHOE TOCYJAPCTBEHHOE BIO/IXKETHOE ObPA3OBATEJIBHOE CMK

YYPEXXIOEHWME BbICIIETO OBPA30OBAHIIA PTYTUC

«POCCUVICKUW TOCYJAPCTBEHHBIVI YHVBEPCUTET
TYPU3MA VI CEPBVICA»

Aucm 19 uz 54

HanmenoBanue
pazaena

HaumenoBanue tem
JICKITUH,
MPAKTUYECKUX
pabor,
J1a00paTOPHBIX
paboT, ceMHUHapOB,
CPO

Buel yueOHBIX 3aHATUH U (OPMBI UX NIPOBEICHUS

KonTaktHas pabota 00y4daromuxcs ¢ npenoaBaTesieM

< =
= =
= w
= e w" R
=
e 3 = =
S = o = = =
e S S = = Z
= = < T oo
© o ~ <} )
= 5 ) =
= | 2o = |25
o A c B 3 o =
o 8 A O
= 5 < © = S 8 =
B 7] =2 E c o S E
25l &g s 3 &3
s 2| 8 o &g 8 <
B & 0 E

CCMI/IHapI:I, aKkaJa.4qyacoB

dopma nIpoBEAEHUS CEMUHApPA

JlaboparopHbie pabOTHI,

aKaa.yacoB

dopma npoBeieHUs

KOHCYJ'ILTE[L[I/II/I, aKaJ. 4acoB

dopma npoBeieHus

CPO, akaja.yacoB

®opwma nposeaenuss CPO

Pacnopsixenus,
peueHus. AKTBI.
CmyxeOHbIe 1
OO0BSICHUTENbHBIE
3anucku. CripaBKH.
CryxeOHbIE
JIOBEPEHHOCTH.

Texymmii KOHTPOIb
2

© PI'YTUC




OEJTEPAJIBHOE TOCYJAPCTBEHHOE BIO/IXKETHOE ObPA3OBATEJIBHOE
YYPEXXIOEHWME BbICIIETO OBPA30OBAHIIA

«POCCUVICKUW TOCYJAPCTBEHHBIVI YHVBEPCUTET
TYPU3MA VI CEPBVICA»

CMK
PIYTUC

Aucm 20 uz 54

HauMmenoBanune tem

Buel yueOHBIX 3aHATUH U (OPMBI UX NIPOBEICHUS

JICKITUH,
NPAKTHYECKHX KonTakTHast paboTa 00y4aromuxcs ¢ MperoiaBaTelieM
pabor,
<
1abopaToOpHBIX o - =3 o
paboT, CEMUHAPOB, = E Z S -
CPO & z = S a| 3% = =
HaumenoBanue ° 3 = = o | 8|2 . @)
S = = = = | = |3 % | 5| = =
pasnena z = 8 = S 5 OB [@ Sy 2| = =
S s = 5 159 51812 | 8] S 8] 858
= =8ia c.) s S| x| 2] 5| 5| 8| &
= %) = o E 2| o |3 ol = o| 8| o
2 2 2 & a 2 © | x|z Al 5| 2| 5| =a
v Al © & 5 x 9 % = | ©|lam 9| = ol x| @
58| &K S o &3 2| &g g &| BE| & 3| &
= s | = E 29 FE rF S| BElgo BE| a| BE| S| FE
S 5| = O SRS s |88 «| Bl =8| 8| =
= S = o S E S| 2188 2|2 2| 5| E
= g I > = 2 A 2
25| &8 S5 28 S|l a8 g &l 2| &9 &
s 2| 8 o g 2 o | olsg @Yol 2| ]| 2
» <O B = < © E OB R s B | X|B |0 L
2.3. 2 | KommenTrpoBanHO 11 |Hzyuenue
NudopmannonHo- € UTEHUE HOPMAaTUBHBIX
CIIPaBOYHBIE JIOKyMEHTOB
JTOKYMEHTBI.
3. Ocobennoctu 3.1. OcHOBHBIE 2 Tpaguunonna |1 | KoMmMeHTHpOBaHHO 10 | U3yuenue
JOKYMEHTOBEJICHN | MpaBHIIa s ¢ YTeHUE HOPMAaTHBHBIX
au OpraHHu3aIu JIOKYMEHTOB.
JIOKYMEHTOOOOPOT | paboTHhI C Pazpabotath
aB JOKyMEHTaMHU. o0pazer
TOCYIapCTBEHHBIX KYPHATEHOM
YUPEKICHUSIX U (hopMeI

© PI'YTUC




OEJTEPAJIBHOE TOCYJAPCTBEHHOE BIO/IXKETHOE ObPA3OBATEJIBHOE
YYPEXXIOEHWME BbICIIETO OBPA30OBAHIIA

«POCCUVICKUW TOCYJAPCTBEHHBIVI YHVBEPCUTET
TYPU3MA VI CEPBVICA»

CMK
PIYTUC

Aucm 21 uz 54

HauMmenoBanune tem

Buel yueOHBIX 3aHATUH U (OPMBI UX NIPOBEICHUS

JICKITUH,
MPAKTHUECKIX KoHnTakTHas paboTa 00yJaroImuxcs ¢ MpernoaBaTeiieM
pabor,
<
71a00PaTOPHBIX o = =) .
paboT, ceMHHAPOB, = 2 = S -
CPO & z = S a| 3% = =
Haumenosanue e 3] = = Q| o |k : @)
S ® = w = gl =18 ® | & | = =
pasznena = = S = = & 5= (8 Sy 2| = S
EE R <512 |5|3|5|al|¢
= | 8¢ e | 58 S 5|8 |S1E|5| 88
& 2 2 & a S S| 2|5 Al 5| al ¢| 4
v Al © & 5 x 9 % = | ©|lam 9| = ol x| @
SS| EE S8 B2 s| Eleg E| 3| 8| g| &
= o jas] Q o s = O &
= 7| s 9 S g o= Fl 2|88 g 3| 8| ®| =
E .| = E g7 =B S| 2|18% 2| 8| 2| ~| =
= = g 2o > = 2
TS| &% S o & Sl agy el &9 &
s 2| 8 8 &g 8 < ol 2IEY Rl el R &R
M» s | BB = LS I = Ol B <O | X|B|0]|0L
OpTraHHU3aIHIX perucrpanuu
HCXOJIAIIEH
KOPPECTIOHICHIINN

CocTaBuTh cxemy
HIOJTHOTO
HIpeTapXUBHOTO
OTIHCaHU U
odopmITeHUS
nena.
Pazpaborats
WHAUBUIYAIbHYIO
HOMEHKJIATYpY
JieST KOHKPETHOTO

© PI'YTUC




YYPEXXIOEHWME BbICIIETO OBPA30OBAHIIA

TYPU3MA 1 CEPBUCA»

OEJTEPAJIBHOE TOCYJAPCTBEHHOE BIO/IXKETHOE ObPA3OBATEJIBHOE

«POCCUVICKUW TOCYJAPCTBEHHBIVI YHVBEPCUTET

CMK
PIYTUC

Aucm 22 uz 54

HauMmenoBanune tem

Buel yueOHBIX 3aHATUH U (OPMBI UX NIPOBEICHUS

JICKITUH,
NPAKTHYECKHX KonTtakTHas paboTa 00y4aroLuxcs ¢ pernoiaBaTesieM
pabor,
<
1a00paTOPHBIX o - =3 o
paboT, CEMUHAPOB, = E Z S -
CPO & z = S a| 3% g =
Haumenosanue e 3] = = S| o |E o @)
S = = w = S| &5 S = s | = =
paszicia < SR o SR 5= |8 S5y 2| = S
= = 2 s T o | E & Z| S| Z| al| =
) 0o = ™ O = O ) IS @) o) O
S SO ) = 2 = ] Yy 5| | 9| X
= 0 o = v 3 =t o |3 15} = 15} 3 O
x a o ¥ R - M| ) = /M =) 2]
o A o © O @ 2@ 5 — O |lam @ < Qo = Q
58| &K S o &3 2 &loo &l |l & | &
= 2 = g o E o= S| BElg g F 4 = o =
S 5| < O 58 s E | SIS § s| 2|l 8| 8|
E | 2 E c T2 E S| 2188 2| 8| 2| ~| 2
=5 &8 S g &= Sl agy el &9 &
s 2| 8 o g 2 o | olsg @Yol 2| ]| 2
» < | 0B = < © B OB R s B | X|B |0 L
CTPYKTYpPHOTO
NOIpa3eIICHNUS.
Texkymuii KOHTPOJIb IIpencrasnenue
3 IpyNIoBOro
IIPOEKTa
3.2. Opranusanus 2 | IlpencraBnenue 11 |N3yuenue
XpaHEeHus Jedl. IPyMHIIOBOTO HOPMAaTUBHBIX
IIPOEKTa JIOKyMEHTOB
3.3. CoBpemenHoe | 2 Tpanunronna 20 |Hzyuenue
rocy/1apCTBEHHOE A HOPMaTUBHBIX
peryiupoBaHue JIOKyMEHTOB
JIeJIONPOU3BOICTBA
B PO.
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OEJTEPAJIBHOE TOCYJAPCTBEHHOE BIO/IXKETHOE ObPA3OBATEJIBHOE CMK
YYPEXXIOEHWME BbICIIETO OBPA30OBAHIIA PIyTUC

«POCCUVICKUW TOCYJAPCTBEHHBIVI YHVBEPCUTET
TYPU3MA VI CEPBVICA»

Aucm 23 uz 54

HauMmenoBanune tem

Buel yueOHBIX 3aHATUH U (OPMBI UX NIPOBEICHUS

JICKITUH,
NPAKTHYECKHX KonrtakTHas paboTta oOyJaronmxcs ¢ mpernojgaBaTeiemM
pabor,
<
1abopaToOpHBIX o = =3 o
paboT, ceMHHAPOB, = 2 = S -
= - = - <
i CPO S = = 2 a| 3|3 o =
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Texymmii KOHTPOJIb Hrorosoe
4 TECTUPOBAHUE
Koncynbranuu 2

IIpome:xxyTouHasi arTecTanusi — 3a4eT ¢ OLEHKOI - 2 yaca
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OEJTEPAJIBHOE TOCYJAPCTBEHHOE BIO/IXKETHOE ObPA3OBATEJIBHOE
YYPEXXIOEHWME BbICIIETO OBPA30OBAHIIA

«POCCUVICKUW TOCYJAPCTBEHHBIVI YHVBEPCUTET
TYPU3MA VI CEPBVICA»

CMK
PIYTUC

Aucm 24 uz 54

st 3a04HO# popMBI 00yUeHHs:

HaunmenoBanue tem

Bupsl yaeOHBIX 3aHATUN 1 HOPMBI UX MTPOBEACHUS

JIEKITHH,
MPAKTHUECKIX KoHnTakTHas paboTa 00y4aroImuXCcs C MpenoiaBaTeieM
paoor,
<
1abopPaTOPHBIX o = . -
paboT, CEeMUHAPOB, = E g 8 o
CPO S | B ] = = 3|8 7 5
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1. OcHOBHBIE 1.1. ®dyskiuy, uenu | 2 Tpanuronna 21 |[ToaroroBka
TTOJTXOJTBI K Y 33]1a9H CITYKOBI s JTOKJTAJIOB TIO
OpraHu3aIiu JOKYMEHTAI[MOHHOT TeMaMm.
JIEJIONPOU3BOJCTB | O 0OecTeUeHUs 3aKOHCIIEKTHPOBAT
a B YUpeXKICHUU yIpaBICHUS b OCHOBHBIE
TpeOoBaHuUs,
MPEIbSIBISIEMbIE K
cyxoe JI0OVY.
Texyiuit KOHTPOJIb O6cyxnenue
1 JOKJIa/10B
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OEJTEPAJIBHOE TOCYJAPCTBEHHOE BIO/IXKETHOE ObPA3OBATEJIBHOE CMK
YYPEXXIOEHWME BbICIIETO OBPA30OBAHIIA PIyTUC

«POCCUVICKUW TOCYJAPCTBEHHBIVI YHVBEPCUTET
TYPU3MA VI CEPBVICA»

Aucm 25 uz 54

HauMmenoBanune tem

Bunel yueGHBIX 3aHATUH U POPMBI UX TPOBEICHUS

JICKITUH,
NPAKTHYECKHX KonTtakTHas paboTa 00ydaronuxcs ¢ rpenojaBaTesemMm
pabor,
<
1abopaToOpHBIX o = =3 o
paboT, ceMHHAPOB, E 2 = 3 o
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1.2. JIokyMeHT. 2 | Pa3Bepuyras 10 |M13yuenue
PexBu3ur Oecena HOPMAaTHUBHBIX
nokyMmenTa. CocraB JIOKyMEHTOB
PEKBU3UTOB, UX
MECTOPACTIOTIOKEHU
€ Ha JIOKyMEHTe.
Dopmysip-odpaszern
JOKYMEHTA.
.DyHK1IUN
JOKYMEHTA.
IOpunnueckas cuia
JOKYMEHTA.
2. OcobenHoctu 2.1. OcHOBHBIE 2 TpagunuonHa 21 |U3yuenue
COCTaBIICHUS U TPYIIITEI s HOPMAaTHUBHBIX
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OEJTEPAJIBHOE TOCYJAPCTBEHHOE BIO/IXKETHOE ObPA3OBATEJIBHOE CMK

YUYPEXOEHNME BBICIITEI'O OBPA30OBAHMI PIYyTUC
«POCCUUNCKNUN TOCYOJAPCTBEHHbBIVI YHUBEPCUTET
TYPU3SMA "1 CEPBUCA»
Aucm 26 us 54
HaumenoBanue TeM | Buabl yueOHbIX 3aHATHI U (POPMBI UX TPOBEICHUS
JICKITHH, K 5 5
NPAKTHHECKUX OHTaKTHas padoTa 00y4arOUXCs C IPEnoJaBaTeIeM
pabor,
<
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oopmIieHUs JIOKYMEHTOB. JIOKYMEHTOB
OCHOBHBIX HopmaTtuBHbie
JTOKYMEHTOB JTIOKYMEHTBI
yIpaBieHUs rocyAapCTBEHHBIX
OpraHoB.
OpranuszanuoHHbIE
JTIOKYMEHTBI
MpEeANPUSITHSL.
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OEJTEPAJIBHOE TOCYJAPCTBEHHOE BIO/IXKETHOE ObPA3OBATEJIBHOE CMK
YYPEXXIOEHWME BbICIIETO OBPA30OBAHIIA PIyTUC

«POCCUVICKUW TOCYJAPCTBEHHBIVI YHVBEPCUTET
TYPU3MA VI CEPBVICA»

Aucm 27 uz 54

HanmenoBanue
pazaena

HauMmenoBanune tem

Bunel yueGHBIX 3aHATUH U POPMBI UX TPOBEICHUS

JICKITUH,

NPAKTHHECKUX KonTaktHas pabota 00y4aromuxcs ¢ npenojiapareiem

pabor,

<
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2.2. 2 | KommenTrpoBanHO 10 |M13yuenue

PacnopsautenbHbie € UTeHHE HOPMAaTUBHBIX

JTIOKYMEHTBI JIOKYMEHTOB

MpEeANPUSITHSL.

[Ipukasel mo

OCHOBHOM

NEeSTETHHOCTH.

Pacnopsixenus,

pereHust. AKTHIL.
CmyxeOHbIE 1
O0OBSICHUTEIIbHBIC
3anucku. CrpaBKH.
CryxeOHbIe
JIOBEpEHHOCTH.
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OEJTEPAJIBHOE TOCYJAPCTBEHHOE BIO/IXKETHOE ObPA3OBATEJIBHOE
YYPEXXIOEHWME BbICIIETO OBPA30OBAHIIA

«POCCUVICKUW TOCYJAPCTBEHHBIVI YHVBEPCUTET
TYPU3MA VI CEPBVICA»

CMK
PIYTUC

Aucm 28 uz 54

HauMmenoBanune tem

Bunel yueGHBIX 3aHATUH U POPMBI UX TPOBEICHUS

JICKITUH,
NPAKTHYECKHX KonTaktHas pabota 00y4aromuxcs ¢ npenojiapareiem
pabor,
<
1abopaToOpHBIX o - =3 o
paboT, CEMUHAPOB, = E Z S -
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Texymmii KOHTPOJIb [IncemenHbIi
2 omnpoc
2.3. 1 | KommeHTHPOBaHHO 21 |U3yuenue
NudopmanmonHo- ¢ YTeHUE HOPMAaTUBHBIX
CIPaBOYHbIE JIOKyMEHTOB
JIOKYMEHTBI.
3. OcobenHocTH 3.1. OcHOBHBIE 1 Tpamumronna 10 | U3yuenue
JOKYMEHTOBEJICHU | MpaBUiIa s HOPMAaTHUBHBIX
S OpTraHHU3aIH JIOKYMEHTOB.
JOKYMEHTO000pOT | paboThI C Paspaborath
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OEJTEPAJIBHOE TOCYJAPCTBEHHOE BIO/IXKETHOE ObPA3OBATEJIBHOE
YYPEXXIOEHWME BbICIIETO OBPA30OBAHIIA

«POCCUVICKUW TOCYJAPCTBEHHBIVI YHVBEPCUTET
TYPU3MA VI CEPBVICA»

CMK
PIYTUC

Aucm 29 uz 54

HauMmenoBanune tem

Bunel yueGHBIX 3aHATUH U POPMBI UX TPOBEICHUS

JICKITUH,
NPAKTHYECKHX KonrakTHas pabora oOyJaronuxcs ¢ mpernojaBareaemM
pabor,
<
J1a00paTOPHBIX o = =) .
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aB JOKYMEHTaMHU. oOpaserg
rOCy/1apCTBEHHBIX KYpPHAITBHOM
YUPEKIACHUAX U bopMbI
OpraHM3aIHsIX perucTpanun
HUCXOJIAIICH
KOPPECTIOHACHIIUN

CocraButh cxemy
MTOJTHOTO
peaapXuBHOTO
OTIMCaHUS U
oopmIIeHUS
aena.
Pazpaborath
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YYPEXXIOEHWME BbICIIETO OBPA30OBAHIIA

TYPU3MA 1 CEPBUCA»

OEJTEPAJIBHOE TOCYJAPCTBEHHOE BIO/IXKETHOE ObPA3OBATEJIBHOE

«POCCUVICKUW TOCYJAPCTBEHHBIVI YHVBEPCUTET

CMK
PIYTUC

Aucm 30 uz 54

HauMmenoBanune tem

Bunel yueGHBIX 3aHATUH U POPMBI UX TPOBEICHUS

JICKITUH,
NPAKTHYECKHX KonTaktHas pabota 00y4aromuxcs ¢ npenojiapareiem
pabor,
<
1abopaToOpHBIX o = =3 o
paboT, ceMHHAPOB, E 2 = S o
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WHIUBUTYAJIbHYIO
HOMEHKJIATypy
Jie7T KOHKPETHOTO
CTPYKTYPHOTO
MO/Ipa3IeNIeHuUs.
Texymmii KOHTPOJIb [IpencraBnenue
3 IpyNIoBOroO
MIPOEKTA
3.2. Opranuzanus 1 | [IpeacraBnenue 15 |U3yuenue
XpaHEeHHUs JIell. TPYIIIOBOTO HOPMAaTUBHBIX
MPOEKTA JIOKYMEHTOB
3.3. CoBpemennoe |1 Tpanumronna 20 |Uzyuenwue
rocyaapCTBEHHOE a HOPMAaTUBHBIX
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OEJTEPAJIBHOE TOCYJAPCTBEHHOE BIO/IXKETHOE ObPA3OBATEJIBHOE CMK

YYPEXIEHVE BBICIIIETO OBPA3OBAHVIS PIYTUC
«POCCUUNCKNUN TOCYOJAPCTBEHHbBIVI YHUBEPCUTET
TYPU3SMA "1 CEPBUCA»
Aucm 31 us 54
HaumenoBanue TeM | Buabl yueOHbIX 3aHATHI U (POPMBI UX TPOBEICHUS
JICKITHH, K 5 5
NPAKTHHECKUX OHTaKTHas padoTa 00y4arOUXCs C IPEnoJaBaTeIeM
pabor,
<
J1a00paTOPHBIX o = =) .
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peryaupoBaHue JIOKYMEHTOB
JEJIONPOU3BO/ICTBA
B PD.
Texymmii KOHTPOJIb Hrorosoe
4 TECTUPOBAHUE
Koncynpranuu 2
IIpome:xxyTouHasi arTecTanusi — 3a4eT ¢ OLEHKOI - 2 yaca
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GENEPAJIBHOE TOCYJAPCTBEHHOE BIOJIXETHOE OBPA30OBATEJIbHOE
YYPEXIEHME BbICHIET'O OBPA30OBAHVIA

«POCCUWNCKVU TOCYIAPCTBEHHBIV YHUBEPCUTET
TYPU3MA V1 CEPBUCA»

CMK
PIYTUC

Aucm 32 uz 54

6. [lepevyenb yueOHO-MEeTOANYECKOT0 0OecnieYeHHs 1JIsl CAMOCTOSITeIbHOM PadoThI
00y4aoIUXCH M0 JUCHHUILIMHE (MOTYJII0)

JIJist caMOCTOSITENNBHON pa0bOTHI IO AUCIUTIINHE 00YJarOIIUecs UCTIONB3YIOT CIICIYOIIee
y4eOHO-METOIMUECKOe 00ECTICUCHHE

Ne | Tema, TPy10eMKOCTH B YueOHO-MeToUYEeCKOe o0ecTieYeHue
n/ | akajg.4., OUHas/0UHO-
n | 32049HAas/3209HAsA
1 JlokyMeHTupOBaHuE OcHoBHasi IuTEpaTypa
YIIPaBJICHYECKOM .
lesTenpHocTH: 14 1.JlokymMmeHTUpOBaHHE  YIPABICHUECKOW  JESATEIBHOCTHU:
124/25 VYuebnoe nocobue / H.I1. Kprokosa. - M.: UHOPA-M, 2019.
2 JIoKyMeHTaIlMOHHOE } . Pexcum . octyna:
OeCIIeueHHE YIPABICHHA http://znanium.com/catalog.php?bookinfo=432033
(1emonpPOr3BOICTRO):
16/25/26 2. JIoKyMEHTAIMOHHOE oOecrieueHue  yIpaBIeHUS
3 JIOKYMEHTALHOHHOE (memonponsBoacTBO): Yueb.moc. / T.A. beikoBa u ap. - 2
OGeCHequHe praBHeHI/Iﬂ I/I3,H., Hepepa6 151 HOH - M' HI/IH I/IH(i)pa-M, 2018 - PC)KI/IM
nepconanom12/24/27 AocTyna. _
4 | Kongupenunansnoe http://znanium.com/catalog.php?bookinfo=390575
JeONPOn3BOACTBO: 15/27/
25 3. JIoKyMeHTaIlMOHHOE obecrievueHne YIIpaBICHUS
5 JlOKyMeHTalHOHHOE nepcoHanom: Yuebnoe mocobue / P.E. bymar. - M.: HUIL]
obecIieueH e YIIPaBIeHHs I/IHCDPA-M, 2019. Pexum noctyma _
HEeroCyapCTBEHHBIX http://znanium.com/catalog.php?bookinfo=488066

oprauusanii: 13/22/25

Jlono/THUTeIbHAS JIUTepaTypa

1.T.A. T'yryeBa KoHbuneHuaipHoe IEIOMPOU3BOACTBO. -
M.: Ansdpa-M: HUL| Undpa-M, 2021.: 9BC Znanium. com
Pexum nocryna:
https://znanium.com/catalog/document?id=374318
2. JlokyMeHTallMOHHOE OOecIeueHne YIpaBiICHUs
HETOCYJIapCTBEHHBIX OpTaHu3aIlHii; VYuebHoe
nocooue/brikoBa T. A., Cankuna JI. B., 2 uzn., nepepad. u
non. - M.: HUL[ MH®PA-M, 2019 Pexum pocrymna
http://znanium.com/catalog.php?bookinfo=468884

7. ®oHA OLEHOYHBIX CPEICTB /sl MPOBeIeHUs TeKylleil U MPOMEKYTOYHOM aTTecTaluu
00y4aromuXCcH Mo JUCUMUILIMHE (MOTYJII0)

7.1. IlepeyeHb KOMIIETEHIMI C YKA3aHUEM 3TanoB UX ()OpMHPOBAHUS B MpoLecce
0CBOEHHUS1 00pa30BaTEJIbHON MPOrPpaMMbIl

Ne
nn

Hunexc Copepxanue Pazgen B pesynbrate u3zyueHus paszaena JUCIHUILINHBL,
KOMIIe- KOMITETCHIIUH JHMCIUILINHBL, obecrieunBaronero GopMupoBaHue KOMIICTCHIIHH,
TEHIIUH, Y MHAUKATOpa o0ecreunBar- | WHAWKATOPA JOCTHIKCHUSI KOMICTCHIMH 00YyJarOIIUNACs
HHIAKAT JIOCTHKEHUS LK STaIIbI JIOJDKCH:
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DENEPAJIBHOE TOCYOAPCTBEHHOE BIOIKETHOE OBPA3OBATEJIbBHOE CMK
YUYPEXIEHWE BBICHIEI'O OBPA30OBAHMI PIYTUC
«POCCNNCKUN TOCYOAPCTBEHHbBIV YHUBEPCUTET
TYPU3MA V1 CEPBVICA»
Aucm 33 uz 54
opa KOMIIETCHIINU (hopmupoBanu 3HATh YMETh BJIAJIETh
TOCTHKE e
HUA KOMIIETEHIINH,
KOMIIETE HHIUKaTOpa
HIIUH TOCTHXKCHUSA
KOMIIETCHLIUU

1 |TIK 1 - cmocoOeH BBISBIATH, OCYIIECTBIATH COOp W aHanu3 OusHec-MH(GOPMAIUH IS

¢dbopMHpOBaHUS BO3MOXKHBIX peEIICHHH,  0(OpMIIATH pe3yiabTaThl OW3HEC-aHalh3a B

COOTBETCTBHH C BRIOPaHHBIMU IOIX0JIAMH

I[IK 1.2 opopmisier | 2. cnenu@uKy | BbIABIATS, oopmiIsATH
pe3ynbTatel | OcoOeHHOC | 0OpMIIEH | OCYIIECTBIATH | Pe3yJbTaThl
Oou3Hec- ™ ust cOoop u aHaym3 | Ou3Hec-
aHalM3a B | COCTAaBJICHH | OCHOBHBIX | OM3HEC- aHaImM3a B
COOTBETCTBH | I U JOKYMEHTO | HH(OpMaIuu COOTBETCTBHUH
u ¢ | obopmiieHH | B c
BBIODAHHBIM | 51 OCHOBHBIX | YIIPaBJICHU BBIOpaHHBIMU
u JOKYMEHTO | 5 MOJIX0/IaMHU
MOJIXOAaMU | B

yIpaBJICHUS

7.2. Onucanue nokasaresjiedl 1 KpUTepHeB OLIEHNBAHUSI KOMIIETEeHIIHI HA Pa3HBIX 3Tanax
uXx GopMHUPOBAHMSA, ONMCAHNE IIKAJ OLleHUBAHUS

BJIa/ICHUE HAaBbIKaMU
HaXO/UTh
OpraHU3alMOHHO-
yIpaBIEHUYECKHE

pelieHus B

Pesynabrar 00yuenuns | Ilokasaresn Kpurepnii JTan 0CBOCHUs

10 IMCHUILINHE OlLICHMBAHUS OlLIeHMBAHUS KOMIIETeHIIUH

3HaHue crienupUKI CryneHt

0 OpMIIEHHS OCHOBHBIX JEMOHCTPUPYET 3HAHUS

JIOKyMEHTOB OCHOBHBIX IIOHITHH U

YIIPABJICHUS KaTeropui npouecca

YMeHue BbIABIATS, IPUHSTHS

OCYILECTBIIATh COOp U yIpaBICHUYECKUX

aHanu3 OusHec- pEILLEeHUN.

uH(popmanuu . Crynent 3akperuieHue

(opwar [TruceMeHHbIN onpoc YA P

Bnanenue JEMOHCTPHUPYET CIIOCOOHOCTH
10 BOIIpOCaM Kypca

oopmiIeHHEM ToroBoe YMEHHUsI IPUMEHSTh oopmIIATh

pe3yibTaToB  OHM3HEC- OpraHHU3aIIOHHO- pE3yJIbTaThI
TECTUPOBAHUE 110

aHanmsa B | cvne yIpaBJIeHUYECKHE Ou3Hec-aHanIM3a B

COOTBETCTBUU ¢ | Py pelieHus B COOTBETCTBHH C
IIpencrasienue .

BbIOpaHHBIMU npodeccroHanbHOI BbIOpaHHBIMU
TPYIIOBOIO MPOEKTa

MOIX0JaMH JESATENIBHOCTH MOIXOJaMH U

Crynent
JEMOHCTPHUPYET
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npodeccroHaIbHOI
JeSATEILHOCTH U
FOTOBHOCTH HECTH 32
HHUX OTBETCTBEHHOCTb

Kpurepun u mkaja oueHUBaHUS OCBOEHMS 3TANIOB KOMIIETEHIMA HA POMEKYTOYHOM
arrecTaumnu

J171 o11eHKU y4eOHBIX JOCTHUKEHHUM 00YyJaroInXCsl UCTIONb3yeTCsl OaIbHO-PEUTUHTOBast
TCXHOJIOTHA, KOTOpasA OCHOBaHA Ha CAWHBIX Tp€6OBaHI/I$IX K CTyACHTaM, IMpCaAIojararomux B
Ipolecce U3y4eHHs NUCHUIUTHHBI POX0KIeHNE (PUKCHPOBAHHOTO KOJIMYECTBA MEPOIIPUSITHI
TEKYIIEr0 KOHTPOJIS YCIIEBAEMOCTH.

banibHO-pedTHHTOBasE TEXHOIOTHSI OIIEHKU YCIIEBaEMOCTH CTY/IEHTOB 0a3upyercs Ha
CIIEAYIOIMX IPUHIUIAX:

- peanu3aluu KOMIETEHTHOCTHOTO IMOXO0/a K pe3ysibTaTaM 00y4eHus B
00pa30BaTeNbHOM IMPOLIECCE;

- MHAMBHyaTU3alud O0yUeHUs;

- MOJYyJIbHOM NPUHIMIIE CTPYKTYPUPOBaHUS Y4eOHOT0 MpoIiecca;

- BapHUATHBHOCTH (OPM KOHTPOJISL U THOKOM MOJENN OLICHUBAHUS YCIIEBAEMOCTH
CTYJICHTOB;

- OTKPBITOCTH MPOIIEYp KOHTPOJISI U PE3yIbTATOB OIICHKM TEKYLIEH yCreBaeMOoCTH
CTYJICHTOB;

- enuHCTBa TpeOOBaHUM, MNPEABSBIAEMBIX K paboTe CTYIEHTOB B XOJI€ OCBOCHUS
nporpaMmbl JUCHHUIIIINHBI;

- CTpPOTOM  COOJNIOJICHUU  MCIONHUTEIHCKOM  JUCIUIUIMHBI ~ BCEMH  yYaCTHHKaMHU
00pa30BaTeNbHOTO MpoIiecca.

bannbHO-peliTUHTOBas cucTeMa MpedHa3HAueHa JUIS MOBBIIMICHUS MOTHBAIMHM Y4eOHOM
ACATCIIBHOCTH CTYACHTOB, [JIA OOBEKTUBHOCTH U AOCTOBCPHOCTH OHLCHKH YPOBHA UX
MOJATOTOBKA M UCHONB3yeTCs B KadecTBE OJHOTO M3 DJIEMEHTOB YIPaBICHUS Y4eOHBIM
npoueccoM B yHuBepcurere. [lonydeHune OamyioB MO3BOJISET CTYAEHTaM YETKO MOHUMAaTh
MeXaHu3M (HOPMHUPOBAHMS OLIEHKH MO JUCHUIUIMHE, YTO HMCKIIOUUT KOH(MIUKTHBIE CHUTYAIHH
npu IMOoJIy4CHHUUN ATOTOBOM OILICHKH; OCO3HaBaThb HGO6XOI[I/IMOCTI> CHUCTEMAaTHYEeCKOH ™|
perynspHoOil paboThl MO YCBOEHHIO Y4eOHOTO Marepualna; CTUMYIHMPOBATh CaMOPa3BUTHE U
camoo6OpazoBanue.KoHTposlb TPOMEXYTOYHOM YCIIEBAEMOCTH CTYJIEHTOB MO JUCIUILINHE
CTpPOUTCS Ha OalbHO-PEUTHHTOBOM CHCTEME U 3aKJIIOYaeTCs B CYMMHPOBaHUHM 0aslioB,
MOJIyYEHHBIX CTYACHTOM IO pe3yJbTaTaM TEKYIIEro KOHTPOJI U UTOIOBOM pabOTHI.

Texymuii KOHTpPOIb peanu3yercs B (QopmMax TECTHPOBAHHS, OIICHKH KauecTBa H
AKTUBHOCTHU pa6OTBI HAIMMPaKTUYCCKUX3aHATHUAXAX, aHaJIn3a JIO6pOCOBeCTHOCTI/I u
CaMOCTOSITENILHOCTH TIPH HAMKCAaHUU TBOPYECKHX pabOT, pemieHus 3ajad, MOCEIIaeMOCTH
3aHATHN 1 T.O. B CEMECTPC MO JUCHUIINIMHE YCTAHABJIMBACTCA MEPOIIPHUATUA TEKYIICTO KOHTPOJIA
ycneBaeMocTu (4 «KOHTPOJIbHBIX TOYKW»). BbIONHEHHE BceX 3aJaHUN TEKYIIEro KOHTPOJIs
SIBIISIETCST 00s13aTENBLHBIM IJI1 CTyACHTA U SABJIACTCA OCHOBAHHUEM JIA JOITyCKa K HpOMe)I(YTOQHOﬁ
aTTeCTaIUU.

K KPUTCPUAM BBICTABJIICHUA peﬁTHHFOBBIX OICHOK TCKYHIETO KOHTPOJISA OTHOCATCA:

OCHOBHbIE KPUTEPHUU:

- OIICHKA TEeKYIIEH yCIIeBaeMOCTH M0 UTOraM pabOThl HAa CEMUHApaXx;

- OLIGHKHU 32 MMCbMEHHBIE paboTHI (pedepaTsl, JOKIAIbI, pelIeHHe 3a1a4 1 JIp.);
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- OLIGHKH TEKYIIEH yCIIeBaEMOCTH 110 UTOTaM MHTEPAKTUBHBIX (POPM MPAKTUIECKUX
3aHATUICKUX 3aHATUH (JIJI0BBIE UTPbI, JUCKYCCUH U 1P.);

- IOCeTIeHUE YICOHBIX 3aHITHH.

JlonosHUTENbHbIE KPUTEPHH:

- aKTUBHOCTB Ha JIEKLIUAX U CEMUHAPCKUX 3aHATHUSX, MHTEPEC K U3y4YaEMOMY IIPEIMETY;

- BJIaJICHHE KOMIIBIOTEPHBIMU METOJaMH U3YYEHUS NIPeIMEeTa, yMEHUE FOTOBUTh
npe3eHTaluu A1 KoHpepeHuuii, ncnoiap3oBanue MHTepHEeTa, TpodecCnoHaNbHBIX 0a3 JaHHBIX
IpY NOATOTOBKE K 3aHATUSM U HAITMCAHUU IMCbMEHHBIX padoT;

- 00s13aTeNbHOE MTOCEUICHNE YIEOHBIX 3aHATHH;

- OLIEHKA CaMOCTOSTEJIbHOW pabOThI CTY/ECHTA;

- y4acTue CTyACHTa B paboTe oprannu3zyemMsbix kadeapoi (primanoM) Kpyribix CTOJIOB,
KOH(pepeHIUH U 1p.;

- 001IMI YPOBEHD IIPABOBOM KYJIBbTYpbI, 3pyIULUS B 00J1aCTH IPABOBBIX MIPOOIIEM.

Pe3ynpTaThl NpOMEXyTOYHOMN aTTeCTAllMK ONPEAEIIAIOTCS OLIEHKAMHU "OTJIMYHO",
"xopomo", "yI0BIETBOPUTEIHHO", "HEYJOBIETBOPUTEIHHO" (OpMa TPOMEKYTOUHOU
aTTeCTaIlMy — 3K3aMeH Win AuddepeHInpoBaHHbIN 3a4eT) U "3auTeHo", "He 3auTeHo" (popma
IPOMEKYTOUHOU aTTeCTalluy — 3a4eT).

[TocemaemMocTh — MoCeIEHNE 3aHITHI JIEKIIMOHHOIO THUIA (32 UCKIFOYEHUEM MTOTOYHBIX )
U 3aHATUH CEeMMHAapCKOrO THIA OLIEHUBAETCS HAKONUTEIbHO CIEAYIOUIMM 00pazoMm:
MaKCHUMaJIbHOE KOJMYECTBO OaJIOB, OTBOAMMBIX Ha y4yeT mocemaeMoctu (30 6ayioB), neauTcs
Ha KOJIMYECTBO JIEKLUH (32 UCKIIOUEHUEM MTOTOYHBIX) U MPAKTUYECKUX 3aHATUH 110 TUCIUITIIHHE.
[TosryueHHOE 3HaUEHUE OINPEAETAET KOJINYECTBO OaNIOB, HAOMPAEMBIX CTYJEHTOM 3a MOCELIEHUE
onHoro 3aHsATHA. [lo pemenue YueHoro cosera Boiciiei mikonbsl Ou3Heca, MEHEDKMEHTa U
IpaBa MOCENaeMOCTh YUEOHbIX 3aHATUN MOXKET HE YUYUTHIBATHCS MPU OLIEHUBAHUU PE3YJIHTAaTOB
OCBOCHMS JUCLUIUINH.

VYcneBaeMocTh — OIIGHKa YCHEBA€MOCTHU BBICTABIISIETCS 3a BBIOJIHEHUE 3aJJaHUI
TEKYyILEro KOHTpoJs mo aucuuiuinHe. Kak mpaBuio, B cemecTpe 4 MEpOINpHATHS TEKYIIEro
KOHTPOJIS (4 «KOHTPOJIbHBIX TOUKHY), IPUYEM BBIIIOJIHEHUE BCeX 4 3aaHUN TEKYILEro KOHTPOJIS
ABJISIETCSA 00sI3aTEeNbHBIM Ul cTyneHTa. [Ipy oOHapykeHHM TpenojaBaTeieM B BBINOJIHEHHOM
CTYJEHTOM 3aJlaHUM IUlaruaTa JaHHOe 3ajaHue olueHuBaercs O OauioB M cuuTaercs He
BBITTOJIHEHHBIM.

[TpakTudeckue 3aHATHS (MEXKIY «KOHTPOJIBHBIMH TOYKAMU») TPOBOISATCS B aKTUBHON H
UHTEPAKTUBHOM (opMe (IUCKYyCCHMU MO M3YYEeHHOMY MarepHuaiy, pa30op cuTyauuid u T.II.), B
ayJIUTOPUU WIN BHE ayIMTOpUH (Ha BbICTaBKe, HanpuMep). HecmoTps Ha TO, 4TO mpemnoiaBaTenb
HE OILIEHMBAeT B Oaulax CTyJEHTa Ha KaXJOM 3aHATHH, B TOXE BpeMs IIpernojaBaTelb
¢buKcupyeT akTUBHOCTh Ha 3aHATHUU U MPHU MOJIBEJCHUH UTOrOB 3a ceMecTp HauucusgeTr oT 0 10 5
PEUTHHTOBBIX OOHYCHBIX 0aJJIOB 32 aKTUBHOCTh HA 3aHATHSIX.

Pe3ynbrarhl TEKyIIEro KOHTPOJS YCHEBAEMOCTH YUYUTHIBAIOTCS IPH BBICTABICHHUH
OLICHKH B X0J1€ TPOMEXYTOUYHOM aTTeCTaIUH.

B kauecTBe BHYTpeHHEH HIKanbl TEKYIIMX OLEHOK Hucroiyb3yeTcss 80 OayuibHas OLEHKa
o0yyaroImuxcs, Kak IMpaBWIO, IO TPeM KPUTEPUSM: IMOCEHIAeMOCTh, TEKYIIMHA KOHTPOIb
yCIIEBAa€MOCTH, AKTUBHOCTh Ha Y4EOHBIX 3aHATHUSX.

PefiTuHroBas oreHka oOy4yaromMXCsl MO KXIOW TUCIMIIMHE HE3aBHCUMO OT ee oOuiei
TpyaoeMkoctd  (0e3  ydera  pe3yabTaToB  dSK3aMeHa/Iu(PEepeHUHpPOBAHHOTO  3a4eTa)
onpenensercs no 80-OampHON IIKajde B KaXIOM cemecTpe. PacmpeneneHue OanioB Mexmy
BUJAMU KOHTPOJISI PEKOMEHAYETCS yCTaHABINBATh B CIEAYIOIEM COOTHOILICHHUH:

- mocenieHue y4eOHbIx 3ansatuii (10 30 6a/uIoB 3a moceneHNe BCeX 3aHATHH);
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- TeKYILIMI KOHTPOJIb ycrieBaeMocTH (110 50 6aioB), B TOM 4ucCIie:

1 3aganue Texymero koHTpos (0-10 6amtoB);
2 3amanue Tekymero kouTpous (0-10 6ainos);
3 3amanue Tekymero KoHTposs (0-10 6amtoB);
4 3aganue Tekymero KouTposst (0-15 6amos).

Pe3y1'IBTaTBI TEKYIIETO KOHTPOJA YCIIEBACMOCTHU IIPU BBICTABJICHHMHM OLCHKH B XOJC

IIPOMEXXYTOUHOHM aTTECTallUU CIETYIOIINUM 00pa3oM.
MOKET OBITh BBICTABJICHA TOJBKO IO pEe3yJbTaTaM CJadyu

OrneHka

«OTIIMYHO»

sKk3aMeHa/mudepeHMpoBaHHOrO 3a4eTa. ABTOMATHYECKOE MPOCTABICHUE OLCHKH «OTIUIHOY

HC JOITyCKaCTCA.

Eciam no pe3yJbTaTaM TeKyIIero KOHTPOJIsi 00y4yaromuiics HadpaJs:

71-80 0ann — wuMeeT MNPaBO MOJYYHTh «ABTOMATOM» <«3a4YTEHO» MU OLEHKY
«XOpOIIO»;
62-70 6aI0B — HMeeT NPABO MOJYYUTh «ABTOMATOM» «3a4YTEHO» HJIH OLEHKY

«YAOBJICTBOPUTECJIBHO»;

51-61 6an1 — 00s13aH cIaBaTh 3a4eT/3K3aMeH;

50 6a/1;10B 1 HMKEe — He JOIYCK K 3a4eTy/IK3aMeHY.
TexHOMOTHMS BBICTABJICHUS WTOTOBOM OLICHKHK, B TOM 4YHUCIIC NCPCBOJ B HTOIOBYIO 5-

6aJ'IJ'II>Hy10 KaTy OOCHKH OIIPCACIACTCA CICAYIOIIUM o6pa30M:

Tabnuia nepeBoja peMTHHTOBBIX 0AJIJIOB B UTOTOBYIO 5 — OaJUTBHYIO OLIEHKY

banbl ABTOMaTHUECKas OIICHKA bannsl 3a Obmas Wrorosas ouenka
3a 3a4eT/3K3aMeH | cymMma
CEMECTp | 3a4TEHO dK3aMeH min max | 6amioB
71-80 | 3auteHo 4 (xoportio) 18 20 89-90 4 (xoporo)
91-100 5 (OTITUYHO)
62-70 | 3auTeHO 3 15 20 77-90 4 (xopol1o)
(YIOBIETBOPUTEIHHO)
51-61 Jlonmyck K 3a4eTy/3K3aMeHy 11 20 62-75 3
(YIOBIETBOPUTENIHHO)
76-81 4 (xoporio)
50n He nomyck k 3auery, 5K3aMeHy
MeHee

Bujbl cpecTB OlleHMBAHUsI, IPUMEHSIEMBIX NPH NMPOBeIeHNHU TEKYIEro KOHTPOJIsI
¥ IIKAJIbI OIeHKH YPOBHS 3HAHWH, YMEHN U HABBIKOB MPH BHINOJHEHUH OTIeJIbHbIX
(¢opm TekyLIero KOHTpPOJIA

Cpeocmeo oyenusanusi — 00K1a0

IlIka/1a OLeHKHN YPOBHS 3HAHMH, YMEHHI U HABBIKOB IIPH I0KJIa/1e

Kpurtepumn oneHku

Conep:kanue

Kpurepnii ouenkn 6a30Boii

CHCTEMBI 3HAHMII:

— CTeneHb MOHUMAHUS CTYICHTOM Y4eOHOTO MaTepuaa;
— TeopeThueckass 000CHOBAHHOCTH PEIICHUI, JISKAIIUX B
OCHOBE 3aMbICJIa U BOIUIOUIEHHBIX B PE3YJIBTATE;

— HAyYHOCTH MOAXO0a K PEIICHUIO 3a1a4H/3a/IaHus;

— BJIAJICHUE TEPMUHOJIOTUEN;
— JIEMOHCTpAIHsI HHTETPAIIMY KOMITETCHIINH (3aJI0)KEHHBIX
HAa JTare 3aJaHus Kak pe3yabTaTa O0yUeHHsI).
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Kpurepuii ouieHKH TBOPYECKOM
4acTH

— OPUTHHAJILHOCTH 3aMBbICTIa;

— YpOBEHb HOBU3HBI: KOMOWHAIIHSI PAHEE N3BECTHBIX
CHOCO0OB JESATEIHLHOCTH MIPH PEIICHUN HOBOM MPOOIEMBI
/mpeoOpa3oBaHUE U3BECTHBIX CITIOCOOOB MIPH PEIICHUHN
HOBOW MTPOOJIEMBI/HOBAS HJIES;

— XapakTep MpelCTaBICHIsI Pe3yIbTaTOB (HATJISIIHOCTS,
odopmiieHHe, TOHECEHUE 10 CIIyIaTenei u ap.)

Kpurepuii ouenku 0a30B0it
CHCTEeMbI 3HAHUI

— CTETEeHb MOHUMAaHHUsI CTYJIEHTOM y4eOHOT0 MaTepHaa;
— TeopeTHYecKasi 000CHOBAaHHOCTH PEIICHUH, JeKAIIUX B
OCHOBE 3aMbICJIa U BOILIOIICHHBIX B PE3YJIbTATE;

— HayYHOCTH TOX0/1a K PEIICHUIO 33/1a4H/3a/1aHus;

— BJIQJICHUE TEPMHUHOJIOTHUEN;

— IEMOHCTpAalUs UHTErpallii KOMIIETEHINH (3aJ105KEHHBIX
HAa JTarle 3aJaHus Kak pe3yabTaTa 00ydeHHs).

Kpurepuii ouieHKH TBOpPYECKOM
4acTH

— OPUTHHAIILHOCTH 3aMBICTIA;

— YpOBEHb HOBU3HBI: KOMOWHAIIMSI PAHEE U3BECTHBIX
CIOCOOOB JESITETHLHOCTH MIPH PELICHUH HOBOM MPOOIEMBI
/mpeoOpa3oBaHKEe U3BECTHBIX CIIOCOOOB MPU PEUICHUN
HOBOW MTPOOJIEMBI/HOBAS HJIES;

— XapakTep MpelICTaBICHHs Pe3yIbTaTOB (HATJISIHOCTD,
odopmIIeHHE, TOHECEHHE JI0 CITYIIaTeNeH U JIp.)

IToxa3aTenn oeHKH:

Onenka

1. cooTBeTCTBHE BBICTYIUICHUSI TEME,
MOCTaBJIEHHBIM 1IEJISIM U 33]a4am;

2. TIOKa3aJ MOHMMAaHUE TEMBI, yMEHHUE
KPUTUYECKOT0 aHajIu3a UH(OpMaIIUH;
3. TIPOIEMOHCTPUPOBAIT 3HaHUE
METOJ0OB M3Y4YEHUS M YMEHHe WuX
PUMEHSTH;

4. - 0000mun  uHGOpPMAIMIO C
MOMOIIbIO TaOJMI], CXEM, PUCYHKOB U
T.J.;

5. chopmynupoBan
apryMEHTHPOBAaHHBIE BHIBOJIBI,

6. OpUTHHATBHOCTH M KPEaTHBHOCTh
IpY NOJTrOTOBKE MPE3CHTAllUU

max 10 6annos

«5», ecnu (9 — 10) 6anos
«4», ecu (8 — 7) GamioB
«3», ecnu (6 —5) O6anIoB

Cpeocmeo oyenusanusi — NUCbMeHHbILL omeem (onpoc)

IIIxaja oneHKH yPOBHSA 3HAHUN, YMEHUH U HABBLIKOB IIPH MMCHEMEHHOM OTBETe

ome
HKa

Kpurtepun onenuBanuns

IToka3aTeau oLleHUBAHUA

COoJIep)KaHNE MaTepraa;

- MIOJTHO PACKPBITO -

- MaTepua U3J10KeH
I'PAMOTHO, B ONIPEJEICHHON JIOTHYECKOU

OO0yuaromuiicst
MTOKa3bIBACT BCECTOPOHHUE U
r71yOOKHe 3HaHUS POTPAMMHOTO
MaTepuala,
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IIOCICAOBATCIBbHOCTH, — 3HaHNE OCHOBHOHN U
— IIPOAEMOHCTPHUPOBAHO IlOHOJIHHTGHLHOfI JIATEPATYPHI,

CHCTEMHOE U INIyOOKO€ 3HaHUe
IIPOrPaMMHOT'0 MaTepHaa;

- TOYHO HMCIIONIb3YETCs
TEPMHUHOJIOTUS;

— II0KAa3aHO YMEHHE
WJUIIOCTPUPOBATh TEOPETUUECKUE
I10JIO’KEHUSI KOHKPETHBIMU IIPUMEPaMH,
MIPUMEHSTh X B HOBOU CUTYyallUH;

- IIPOJEMOHCTPUPOBAHO
YCBOEHHUE PaHEE U3YUYECHHBIX
COITYTCTBYIOILIUX BOIIPOCOB,
c(OPMHPOBAHHOCTb U YCTONYNBOCTD
KOMIIETCHIIMH, YMEHUW 1 HABBIKOB;

- OTBET IIPO3BYyYall
CaMOCTOSITEILHO, O€3 HaBOISIINX
BOIIPOCOB;

- IIPOJEMOHCTPUPOBaHA
CIIOCOOHOCTH TBOPYECKH NMPUMEHSTh
3HAHHUE TEOPUH K PELIECHUIO
po¢eCCHOHANIBHBIX 33]1a4;

- IIPOJEMOHCTPUPOBAHO
3HaHUE COBPEMEHHOHN y4eOHOH 1 HayqHOH
JIUTEPaTypHl;

- JIOTIYILIEHBI OZJHA — JIBE
HETOYHOCTHU IIPHU OCBEILECHUN
BTOPOCTENEHHBIX BOIIPOCOB, KOTOPHIE
VCIIPABJIAIOTCS 110 3aMEYAHUIO

- MOCJIEIOBATEIIBHO 1
YETKO OTBEYAET Ha BOIIPOCHI OMiieTa
" JOIMOJIHUTCIIBHBIC BOIIPOCHI;

- YBEPEHHO
OPUEHTHPYETCS B IPOOIEMHBIX
CUTyaluiIX;

- JEMOHCTPHUPYET
CIIOCOOHOCTH IPUMEHSITh
TEOPETUYECKUE 3HAHUS T aHAIN3A
NPaKTUYECKUX CUTYALMi, 1enaTh
IMPAaBUJIBHBIC BBIBOJbI, IIPOSABIIACT
TBOPYECKHE CITIOCOOHOCTH B
ITIOHUMAaHWH, U3JI0)KCHUHN U
MCIIOJIb30BaHUM POTPAMMHOTO
MaTepHaa;

- MOJTBEPKIAET
IIOJIHOE OCBOCHHE KOMIICTCHIIHIA,
PELYCMOTPEHHBIX IIPOrPAMMON

«4»

- BOIIPOCHI U3JIATAF0TCS
CHCTEMAaTH3HPOBAHO M TIOCIIEIOBATEIBHO;

- MIPOJIEMOHCTPUPOBAHO
yYMEHHE aHATM3UPOBATh MaTepua, OJHAKO
HE BCE BBIBOJIBI HOCSIT apTyMEHTHPOBAHHBIN
Y JI0Ka3aTelbHBIN XapakTep;

- MIPOJIEMOHCTPUPOBAHO
YCBOGHHE OCHOBHOW JTUTEPATYPHI.

- OTBET yJIOBJICTBOPSICT B
OCHOBHOM TpeOOBaHHSIM Ha OICHKY «5», HO
MIPH 5TOM UMEET OJIUH U3 HEOCTATKOB:

- a) B U3JIO)KEHUHU JIOTYILIEHbI
HeOoJIbIIINe TTPOOETThI, HE UCKA3UBIIINE
CoJIep>KaHue OTBETA;

- 0) TOMyIIEeHbI OJIMH — JIBa
HeJ/IoYeTa IMPH OCBEIICHHH OCHOBHOTO
COJIEp>KaHusl OTBETA, UCTIIPABICHHBIE IO

- oOyyJaronuics
IIOKAa3bIBACT ITOJTHOE 3HAHUE

- IPOrpaMMHOTO
Marepuaia, OCHOBHON U

— JIOTIOTHUTEIIFHOU
JUTEPATYPHI,;

- JTaeT IOJHBIE OTBETHI
Ha TEOPETUUYECKHE BOMPOCHI OMiIeTa
U JTOTIOJTHUTENbHBIE BOIIPOCHI,
JOTTyCKasi HEKOTOPhIE HETOYHOCTH;

- MPaBUILHO
MIPUMEHSET TEOPETUUECKUE
TTOJIOXKEHUS K OLIEHKE TPAKTHIECKUX
CUTYaLH;

- JIEMOHCTPUPYET
XOPOILH YPOBEHb OCBOCHUS
Marepuaia v B 1eJIOM
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3aMEUYaHHIO TPEToaaBaTels;

- B) JIOMYIIEHBI OITUOKA WU
0oJjiee IBYX HEJI0YECTOB IIPH OCBEIICHUN
BTOPOCTETICHHBIX BOIIPOCOB, KOTOPHIC
JIETKO HCIPABJISTIOTCS 10 3aMEYaHUIO
MIpernoaaBaTes

IIOATBEPIKIAET OCBOECHUE
KOMIIETCHIIUH, IPEyCMOTPEHHBIX
IpOrpaMMon

«3I»

- HETIOJIHO UJIU
HEIOCJEI0BATEIBHO PACKPBITO
coJiepKaHUE MaTEpHUalIa, HO MOKa3aHO
o01iee MOHMMAaHKE BOIIPOca U
IIPOJIEMOHCTPUPOBAHBI YMEHUS,
JOCTATOYHBIE JUIS TAJIbHEUILIET0 YCBOCHUS
Marepuana;

- YCBOEHBI OCHOBHBIE
KaTeropuu Mo paccMaTpUBAEMOMY U
JOTIOJIHUTEIBbHBIM BOIIPOCAM;

- HMMEJIUCh 3aTPYAHEHUS WIH
JOMYIICHBI OIMOKU B ONPEACTICHUN
MOHSATUIN, UCIIOJIb30BAHUU TEPMHUHOJIOTHUH,
HCIIPABJICHHBIE M0CIIE HECKOIBKHUX
HaBOJALIUX BOIIPOCOB;

- IIPU HETNIOJIHOM 3HAHWUU
TEOPETUYECKOr0 MaTepralla BbISBICHA
HEJ0CTaTOYHas
c(hOpMUPOBAHHOCTHKOMIIETEHITUH, YMEHUIA
Y HaBBIKOB, CTYICHT HE MOXET IPUMEHUTH
TEOPHIO B HOBOM CUTYallHH;

- IIPOJIEMOHCTPUPOBAHO
YCBOCHUE OCHOBHOU JIUTEPATYPBI

- oOyyJaronuics
IIOKa3bIBAaET 3HAHUE OCHOBHOT'O

- MaTepuaia B 00beMe,
HEOOXOJUMOM JUIs [IPEACTOSIIEN
npodeccuoHaIbHOM e TeIbHOCTH;

- IIpY OTBETE HA
BOIIPOCHI OMJIeTa U
JIOTIOJTHUTEIIBHBIE BOIIPOCHI HE
JIOIMYCKaeT rpyObIX OMIMOOK, HO
UCTIBITHIBACT 3aTPY/AHEHUS B
H0CJIEI0BATEIBHOCTH UX
U3JI0KCHUS;

- HE B MOJTHOW Mepe
JIEMOHCTPHUPYET CIIOCOOHOCTD
MPUMEHSTh TEOPETUUYECKHIE 3HAHUS
JUIS aHAJTN3a MPAKTUYECKUX
CUTYalHl;

- HOJTBEPKIAET
OCBOCHHE KOMIIETEHITHI,
MPEyCMOTPEHHBIX TPOTPaMMOii Ha
MHUHHMMAaJIbHO JIOITyCTUMOM YpPOBHE

«2»

- HE PaCKpPBITO OCHOBHOE
cojiep)kaHue y4eOHOTO MaTepuaa;

- OOHapyXeHO He3HAHHE WIIH
HeloHUMaHue OoJIbIeH i Hanbomee
BaYKHOM YacTH yueOHOro MaTepHana;

— JIOTYIIIEHBI OIIHOKH B
OIpeCTICHUY MTOHSATHH, TIPH
UCIIOJIb30BAHUH TEPMHUHOJIOTHHU, KOTOPbIC
HE WCIIPABIICHBI ITOCIIE HECKOJIBKUX
HABOJISIIUX BOMPOCOB.

- He chopMupoBaHBI
KOMITETCHITMH, YMCHHUS W HABBIKH.

- oOydJaronuics nuMeeT
CYLIECTBEHHbIE IIPOOEIBI B 3HAHUSX
OCHOBHOT'0 Y4eOHOI'0 MaTepHaa 1o
JVCIIATUTHHE;

- He crioco0eH
apryMEHTHPOBAHO U
MOCTIeIOBATEIBHO €T0 U3J1araTh,
JIOITyCKaeT rpyOble OMUOKU B
OTBETaX, HETIPABIIILHO OTBEYAET HA
3aJjaBaeMble BOIPOCHI MU
3aTPYAHSETCS C OTBETOM;

- HE MMOATBEPKIaeT
OCBOCHHE KOMIIETSHIIHI,
MPEYCMOTPEHHBIX POTPaMMON

OLICHOYHAaSA INKAJa YCTHOIo 0OTBE€Ta

IIponeHTHBIN MHTEPBAJ

OIICHKA
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OICHKH

meree 50%

51% - 70%

71% - 85%

86% - 100%

gl

Cpedcmeo OYEHUBAHUA — mecmupoesaHue

[IIkajia oueHKH YPOBHSI 3HAHUI, yMEeHHMI U HABBIKOB MPU PelIeHUH TeCTOBbIX

3aJaHNH

Kpurepum ouenkn

OLICHKA

BBITIOJIHEHO BEPHO 3aJaHUI

«5», eciii (90 —100)% npaBUIIBHBIX
OTBETOB

«», eciu (70 — 89)% mpaBHIIbHBIX
OTBETOB

«3», eciiu (50 — 69)% npaBUIIbHBIX
OTBETOB

«2», ecnmu MeHee 50% npaBUIBHBIX
OTBETOB

Cpe()cmeo OYEHUBAHUA - 8bINOJIHEHUE 2PpYNN0B020 npoeKkma

Ilkana oumeHKH YPOBHS 3HAHUM, YMeHMiIi M HABBIKOB NPH BbINOJHEHUHM TPYIIIOBOIO

NMpoeKTa
Ipenena AIUTENLHOCTH KOHTPOJISA 30 muH.
Kpurepun onenku - OBLIO chopMyJTUPOBAHO u

NPOAHAIM3UPOBAHO  OOJBIIMHCTBO  TpOOJIEM,
3aJI0’KEHHBIX B TIPOEKTE;

- ObLIH MPOJICMOHCTPHPOBAHEI
aJIeKBaTHBIC AaHATUTHYECKUE METOIbI IIPH padoTte ¢
nHpOpMaLUe;

— OBUIM HCIIOJIb30BaHbI JIOMIOJHUTEIbHBIC
WUCTOYHMKKA  WHOOpMAIMKM  JUIT  peau3aiuu
IPYIIIOBOTO MPOEKTa,;

— OBUIM BBINIOJIHEHBI BCE HEOOXOJMMBIC
pacyeTsl;

— MOJTOTOBJIEHHBIC B XOJIC BBIMOJHECHHE
MPOEKTa JJOKYMEHTBI COOTBETCTBYIOT TPEOOBAHUSIM
K HUM TI0 CMBICITY M COCPKaHUIO;

—  BBIBOJIBI  OOOCHOBAHbI, APTYMEHThI
BECOMBI;

—  cHeNaHel  COOCTBEHHBIC  BBIBOJBI,
BBISIBIICHBI HEJIOCTATK! u HPETOKEHBI
MPAaKTHYECKUE PEKOMEH AN
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IToka3aTenn ouneHKH

max 15 OaiutoB

0 6asL10B IIPOEKT HE ITOATOTOBIIEH,

1-2 6anna MOArOTOBJIEH, HO TEMa packKpblTa HE
MOJHOCTBIO

3-4 6a110B MPOEKT MOATOTOBJIEH, HO COJIEPKUT OLIMOKU
1 HETOYHOCTH (hOPMYITUPOBOK

5-7 oaaaoB IPOEKT IIOATOTOBJIEH, HO HE JIOCTATOYEH I10

00BeMy

8-10 oaa0B IIPOEKT IMOATOTOBJIEH, HO OTCYTCTBYET
TIpE3CHTAIN

11-12 6angaoB IIPOEKT NOArOTOBJIEH, TEKCTOBasg 4acThb
COOTBETCTBYET BCeM  TpeOOBaHUSAM, HO

MMpe3CHTalrd yCJIOBHA

13-15 6aniaoB

BCC Tpe6OBaHI/I$I CO6J'II-OI[€HI>I, MMpE3CHTAlUA
IMOJITHOCTBIO PACKPBIBACT TEMY ITPOCKTA

Buabl cpeicTB olleHUBaHMS, IPUMeHsIEMbIX IPH POBeIEHUU MPOMEKYTOUHOI
aTTeCTAUMHU M IIKAJIbI OLlEeHKU YPOBHS 3HAHMI, YMEHUI1 U HABBIKOB NP MX BbINOJIHEHUHU

VYeTHbIM onpoc

IIIxaja OeHKH YPOBHSA 3HAHUN, YMEHUH U HABBLIKOB IIPH YCTHOM OTBeETE

HKa

ome Kpurtepun onenuBanns

IToka3zaTeau oLleHNBAHUSA

- TIOJIHO PACKPBITO
COACPIKaHUEC MaTCpUaia;
- MaTepural N3J10KCH

CHCTEMHOE U INTyOOKO€ 3HaHUe
MIPOrpaMMHOT0 MaTepHaa;

TEPMUHOJIOTHS;
- MOKa3aHO YMEHHE
WLTFOCTPUPOBATH TEOPETHUCCKUE

MIPUMEHATHh UX B HOBOM CUTYallNH;

YCBOCHHUC paHCC N3YUCHHBIX

“» COIIyTCTBYIOIIUX BOIIPOCOB,

— OTBET MPO3BYYAIT
CaMOCTOSTENIbHO, 0€3 HaBOISIIHNX
BOIIPOCOB;

- TOYHO HUCIOJIB3YCTCA

IOJIOKCHH A KOHKPCTHBIMU ITIPUMCPAMU, -

- IpOACMOHCTPUPOBAHO

c(hOPMHUPOBAHHOCTH M YCTOWYHBOCTD
KOMIIETECHIIMH, YMEHUI 1 HABBIKOB;

- OO6yyaromuiics
MOKa3bIBAET BCECTOPOHHUE U
rI1yOOKH€e 3HaHUS TPOrPaMMHOTO

rpaMOTHO, B OIIPEACIICHHOMN JTOTUYECKOM Marepuaia,
MOCIIEA0BATEIBHOCTH; - 3HaHHE OCHOBHOM U
- MPOAEMOHCTPUPOBAHO JOTIOJIHUTEIBHOM JINTEPaTypHI;

- MMOCJICAOBATCIBHO U
YCTKO OTBCYACT Ha BOIIPOCHI ouiera
" JOIOJIHUTCIIbHBIC BOIIPOCHI;

- YBEPEHHO
OpUEHTHUPYETCS B MIPOOIEMHBIX
CUTYaIUX;

JEMOHCTPHUPYET

CIIOCOOHOCTH MPUMEHSTh
TEOpPEeTUYECKHE 3HAHUS JUI aHAJIN3a
MPAKTUYECKUX CUTYyaIuH, AeiaTh
MIPABUIILHBIE BBHIBOJIBI, TIPOSIBIISIET
TBOPYECKHE CITIOCOOHOCTH B
IIOHMMAaHHWH, U3JI0KCHUU U
MCTIOJIh30BaHUH MPOTPAMMHOTO
MaTepHaa,

- TIOJTBEPKIAET
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— MIPOAEMOHCTPUPOBAHA
CIOCOOHOCTH TBOPYECKH MPUMEHSATH
3HAHHUE TEOPUH K PELICHHUIO
npodecCHOHANBHBIX 3a]1a4;

- MIPOJIEMOHCTPUPOBAHO
3HaHUE COBPEMEHHOM y4eOHOH M HAyYHOM
JUTEPaTypHl;

- JIOTYILIEHbI OZIHA — JIBE
HETOYHOCTHU MPU OCBEIIECHUHU
BTOPOCTETNICHHBIX BOIIPOCOB, KOTOPHIE
WCIPABIIAIOTCS 110 3aMEYaHUIO

MOJIHOE OCBOCHHUE KOMIICTCHIIHUI,
MPEyCMOTPEHHBIX MPOrpaMMOn

«4»

- BOTIPOCHI M3JIAaTal0TCs
CHCTEMaTU3HPOBAHO U MOCIIEJOBATEIIBHO;

- MPOJAEMOHCTPHUPOBAHO
YMEHHE aHATM3UPOBATh MaTepPHall, OJHAKO
HE BCE BBIBOJIbI HOCST apryMEHTUPOBaHHBII
U OKA3aTeJIbHBIN XapaKTep;

- IIPOAEMOHCTPUPOBAHO
YCBOEHHE OCHOBHOM JINTEPATYPBHI.

- OTBET YAOBJIETBOPSET B
OCHOBHOM TpeOOBaHHSAM Ha OICHKY «5», HO
IIPU ATOM UMEET OJIMH U3 HEJJOCTaTKOB:

- a) B U3JIO)KEHUHU JIOMYILIEHbI
HeOoJIbIIKe TTPOOETBI, HE UCKA3UBIIINE
coJiepKaHue OTBETa;

- 0) JOMyIleHbl OAWH — /1Ba
He/IoYeTa P OCBEIICHUH OCHOBHOTO
CoJIep>KaHusl OTBETA, UCTIPABIEHHBIE 110
3aMeYaHuIO TPeroJaBaTers;

- B) JIOIMYILEHBI OLINOKA WIIH
Oosiee IByX HEI0YETOB ITPHU OCBELICHUU
BTOPOCTETICHHBIX BOITPOCOB, KOTOPHIE
JIETKO MCIIPABIISAIOTCS 110 3aMEYaHHIO
TIpero IaBaTens

- oOyyvaromuics
MOKAa3bIBAET MOJHOE 3HAHUE

— MIPOTPAMMHOI0
Marepualia, OCHOBHOM 1

- JOTIOJTHUTEIBHOU
JUTEPATYPBHI;

- JIaeT MOJHbIE OTBETHI
Ha TEOPETUYCCKUE BOIPOCHI OnyeTa
U JIOTIOJHUTENIbHBIE BOIIPOCHI,
JIONYCKasi HEKOTOPbIE HETOYHOCTH;

- MPaBUIBLHO
IIPUMEHSET TEOPETUUECKUE
MOJIOKEHUS K OI[EHKE MPAKTHYECKUX
CUTYaLH;

- JIEMOHCTPUPYET
XOPOILIHI YPOBEHb OCBOCHUS
MaTepualia v B LIEJIOM
MOJITBEPK/IAET OCBOCHUE
KOMIIETEHIIMM, IPELYCMOTPEHHBIX
MIpOrpaMMOn

- HETIOIHO WA
HEIOCIIEI0BATEIHHO PACKPHITO
coJiep>KaHue MaTepuaa, HO MOKa3aHo
oO1iee MOHUMaHKE BOIIPOCca U
MIPOJIEMOHCTPUPOBAHBI YMEHHSI,
JIOCTATOYHBIE I TAIbHEHIIIEr0 YCBOCHUS
MaTepuana,

- YCBOCHBI OCHOBHBIC
KaTeropuH 10 PaCCMaTPHBACMOMY H
JOITOJIHUTCIBbHBIM BonpocaM;

- MMEJTHCh 3aTPyTHEHUS W
JOITYIIEHbI OIIMOKK B ONPEICIICHUN

- oOyJaronuiics
MOKa3bIBaET 3HAHWE OCHOBHOTO

— Mmarepuaia B o0beme,
HEOO0XOAUMOM JUIsl IPECTOSIIEH
npodeCcCHOHATBHON EATeTLHOCTH;

- IpU OTBETE Ha
BONPOCHI OmiieTa u
JIOTIOJTHUTEIHHBIE BOIIPOCHI HE
JIOTMYCKaeT rpyOBIX OMIUOOK, HO
WCTIBITHIBACT 3aTPYAHCHUS B
MOCTIeIOBATEIBHOCTH UX
W3JTI0KCHUS,
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MOHSATUHN, UCTIOJIb30BAHUU TEPMHUHOJIOTHUH,
HCIIPaBJICHHBIE MOCIIE HECKOIBKHUX
«3» | HaBOJALIMX BOIIPOCOB;

- MIPU HETIOJIHOM 3HAHHH
TEOPETHYECKOT0 MaTepralia BhIsBIICHA
HeZoCcTaTOYHask CPOPMUPOBAHHOCTH
KOMIIETECHIIMH, YMEHUI 1 HABBIKOB,
CTYJICHT HE MOXXET MPUMEHUTH TEOPHIO B
HOBOM CUTYallUU;

- MPOJIEMOHCTPUPOBAHO
YCBOEHHE OCHOBHOM JINTEPATYpPHI

- HE B MOJIHOW Mepe
JEMOHCTPHUPYET CITIOCOOHOCTh
IPUMEHSTh TEOPETUUECKHE 3HAHUS
JUTSL aHAJTN3a TIPAKTHYECKUX
CUTYalH;

- MIOJITBEPIKIACT
OCBOCHHE KOMIICTSHITHM,
IPEeyCMOTPEHHBIX TPOrpaMMOii Ha
MUHUMAJIBHO JIOTyCTUMOM YPOBHE

- HE PacKpbITO OCHOBHOE
cojiepkaHue yueOHOro MaTepuaia,

- 00HapyXEHO HE3HAHUE WIH
HeroHUMaHue OoJbLIel Wi Hanbosee
BaYKHOM yacTH yueOHOro Marepuara;

- JIONYILIEHbI OIIMOKU B
OIpeJIeJICHUH TTOHITUH, IPU
«2» | ycrnonk30BaHUK TEPMUHOJIOTUH, KOTOPEIE
HE UCIIPABJIEHBI I10CIIE HECKOIBKUX
HaBOJSILIUX BOIIPOCOB.

- He c(hopMUpPOBaHBI
KOMIIETEHIH, YMEHHS U HaBBIKH.

- 00y4aroIIUHCs UMEeT
CYILECTBEHHBIE TPOOEIIBI B 3HAHUAX
OCHOBHOTO Y4€OHOT'O MaTepuaa o
JHMCIUILIINHE;

- HE croco0eH
apryMEHTHPOBAHO U
MIOCJIEIOBATEIIEHO €r0 M3JIararh,
JIOTIyCKaeT rpyObie OIMOKY B
OTBETaX, HETIPABIJILHO OTBEYAET HA
3aJjaBaeMble BOIPOCHI MU
3aTPYAHSAETCS C OTBETOM;

- HE MOATBEPKIaeT
OCBOEHHE KOMIIETSHITHI,
MIPEYCMOTPEHHBIX MPOTPaMMON

7.3. TunoBble KOHTPOJIbHBIE 32/1aHUS WM HHbIE MATePHAJIbl, He00X0AUMbIe /ISl OLEHKHU
3HAHMI, YMeHMIi, HABBIKOB U (/M) ONBITA AeATEIbHOCTH, XaPAKTEPHU3YIOLIUX 3TANbI
(hopMHpoBaHUsI KOMIIETEHIUI B Mpolecce 0OCBOEHNsI 00pa30BaTe/IbHOI POrpPaMMBbl.

= | Pazmen IUCLMIUTMHBI,
o) )
= | obecneunBaronn Bun u conepxanue
O o TpebGoBaHUsI K BBITOJIHEHUIO KOHTPOJIBHOTO
= af dopmMupoBaHue KOHTPOJIBHOTO
o B 3aJIaHus U CPOKaM C/Iauu
2 9| KoMneTeHIuH (WK ee | 3a7aHus
é 2| wactn)
o
Kpurtepun OlieHKU: HATWIKE U TTOJTHOTA U
OCHOBHEBIE TTOAXO0JIBI K 0
N — TMoaroroska nocienoBareabHOCTh n3noxenus — 50% (0-5
4 p 6amto), rpamoTHOCTH — 30%(0-3 Gama),
JICJIONIPOU3BOJICTBA B | JIOKJIa/1a 0
akkypatHocTh opopmitenus — 20% (0 — 2
YUPEXKICHUU
Oaa)
OcHoBHbIe TOAX0/bI K | [TUCEMEHHBIIH OTBeT Ha BOmpock 1o TeMaM. O1ieHrBaeTCs
g | OprammMsalmn OIIPOC TT0 BOIPOCaM | TTOJIHOTA OTBETA.
JEIIONPOU3BOJCTBA B | Kypca
YUPEXKIECHUU
17 | OcobenHoctn Hrorosoe 90% u 6onee — 9-10 6ammos, 70-89% - 8-7
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JIOKYMEHTOBEACHUS U
JIOKyMEHT0000pOoTa B

TECTUPOBAHUE 110
Kypcy

6amnoB, 51-60% - 6-5 6anaos, 51%
IPaBUJIBHBIX OTBETOB — 0A30BBIN MTOPOT

rOCYIapCTBEHHBIX
YUPEKIACHUAX U
OpTraHu3aIsIX
OcobeHHocTH [Ipencrasnenue [TakeT MOATrOTOBIEHHBIX TOKYMEHTOB OT
JOKYMEHTOBEJICHUS U | TPYIITIOBOTO TPYIIIBL:
JIOKYMEHTOO0OpOTa B | MMPOEKTa Kpurepuu oneHku: Hamu4Iue u

18 | rocynapcTBeHHBIX pacmionoxxenue pekBuznTos — 30% ,
YUPEKICHUAX U rpamMoTHOCTB — 30%, aKKypaTHOCTh
OpraHu3aIMsIX odopmiterus — 20%, CMBICIIOBOE

Aucm 44 uz 54

conepxanue — 20%

1. IToaroroBKa I0KJIa10B M0 TeMaM:
1. DBomIOIMS JOKYMEHTA KaK HOCHTEIST HH(POPMAIUH.
2. BO3HMKHOBEHME U Pa3BUTUE OTEYECTBEHHOTO JI€JIONPOU3BO/ICTBA!
- MenomnpousBoactBo B cpeanue Beka (X1-XV BB.).
- [Ipukasnoe penonpousBoactso (XVI-XVII BB.).
- Komnexckoe penonpousBoactso (XVIII B.).
- Munuctepckoe nenonpounspoictBo B Poccun (XIX - Hauano XX BB.).
- 'ocynapcTBeHHOE AETONPON3BOACTBO B COBETCKOE BPEMSI.
- CoBpeMEHHOE J1eT0NPOU3BOACTBO B PD
2.KoHTpO/IbHBIE BONPOCHI
Bomnpocs! 111 TMCBMEHHOTO Ompoca:
@yHKIINN JOKYMEHTOB.
OCHOBHBIE PEKBU3HUTHI IOKYMEHTA U MpaBHiia UX 0(hOpMIICHUS.
OcHOBHBIE OpraHHU3allMOHHBIE JOKYMEHTBI, IPaBuiia UX 0OPMIICHHUS.
OcHOBHBIE pacMOpsTUTENbHbBIE TOKYMEHTHI, IPaBUiIa UX 0(hOpMICHHUS.
IIpuka3 Kak OCHOBHOM pacloOpsAAUTENbHBIA JOKYMEHT.
JIOKyMEeHTBI OIIepaTUBHOTO XapakTepa, MpaBuiia uxX oQOpMIICHHSI.
JlenoBoe nMucbMo Kak JOKYMEHT. Bubl mrcem, 0cOOEHHOCTH X 0QOPMIICHUS.
OOBscHUTEBHBIE U JOKJIAHbIE 3aIHCKH, UX 0(pOpMIICHHE.
[Ipotokod, ero opopmieHue.
10 AKT Kak JJOKYMEHT, ero o(opMIICHHUE.
11. JIokyMEeHTBI 9YaCTHOTO XapakKTepa, MpaBuiia uX opOpMIICHUSI.
12. JTokyMeHTBI cpepbl COLUATBHO-KYIBTYPHOTO CEpPBHCA M TYpU3Ma.
13. TloHsATHE TOKYMEHTOO0O0POTA, €r0 XapaKTepPHCTHKA.

©CoNoR~wWNE

3.TecroBble 3aganus
1. B JIpeBHEpyCCKOM rocy1apcTBE LIEHTPAMU BEIEHUS TOKYMEHTALUU U €€ XpaHEeHUs! ObUIN:
a) MOHACTBIPH; 0) apXUBBI; B) KHYKECKHE NAJAThI; T') LAPCKUN ABOpEL.

2. Kak Ha3bpIBaIMCh MEPBbIE TOCYAAPCTBEHHbBIC YUPEKIACHUSA?
a) IenapTaMeHThl; 0) KHSHKECTBA; B) MPUKA3bI; T) MOHACTBIPH.

3. Kakue pekBU3UTBI OTHOCSTCS K FOPUINYECKH 3HAUUMbIM?
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a) 1aTa, perucTPalMOHHbIA HOMeP T0KYMEHTA,
0) 3aroJI0OBOK K TEKCTY, OTMETKa 00 UCIIOJTHUTEIIE;
B) PE30JIIOIHMS, OTMETKA O HAJTMYNU TIPUIIOKESHUH.

4. Jlenonpou3BoICTBO — 3TO:

a) IBMKEHHUE IOKYMEHTOB B OpraHU3allMi ¢ MOMEHTA UX CO3[aHUs WU TOTYyYEHUS 10
3aBCPUICHUA UCITIOJIHCHUS

0) oTpacJb 1eATeJILHOCTH, 00ecIeduBAOIIAS JOKYMEHTHPOBAHUE H OPTaHU3ALMI0O PA0OThI
¢ 0pMUMATBHBIMU JOKYMEHTAMHU,

B) 3aMUCh MH(POPMAIUHU HA PA3TMUYHBIX HOCUTENSX M0 YCTAHOBJICHHBIM IIPABHIIAM.

5. Mo croco0y AOKYMEHTUPOBAHHUS PA3IHYAIOT JOKYMEHTHI:
a) TpadapeTHbIE;

0) pyKONUCHbIE MUCbMEHHbIE;

B) (popManmn3oBaHHBIE.

6. J1yst wero nmpoBoauTCs yHU(DUKALINS JOKYMEHTOB?

a) VIS JOKYMEHTHPOBAHUS YIIPABJIEHYECKOIi 1esITeTbHOCTH,

0) /U1 opraHu3anuu paboThl ¢ JOKYMEHTaMU;

B) JIJISl CHYDKCHUS KOJIMYECTBA MIPUMEHSIEMBIX JOKYMEHTOB, CHUKCHHS TPYJTOEMKOCTH UX
00paboTKu.

. PacnionoxxeHne pekBU3UTOB Ha OJIaHKE TOKYMEHTa OIpeeNsIeTcs:
a) COCTaBHUTENIEM JJOKYMEHTA;

0) npaBuIaMu YHU(HUKAIMK JOKYMEHTOB;

B) rOCy1apCTBEHHBIM CTAHIAPTOM.

8. PekBU3HUT TOKyMEHTa — 3TO:

a) CTaHJApTHBIN JIUCT OyMaru, Ha KOTOPOM O0TOOpa)keHa MOCTOSHHAs UHPOPMALUA U OTBEJICHO
OTpeIeIEHHOE MECTO IS IEPEMEHHOM;

0) COBOKYIHOCTb PACHOJIOKEHHBIX B OIPEEIEHHOMN MOC/Ie0BaTEIbHOCTH 3alMCcel, MPUCYIUX
OMpECACIICHHBIM BUJaM JJOKYMCHTOB;

B) 00513aTe/JIbLHBIH 3JIEMEHT 0(pMIMATBHOIO0 IOKYMEHTA.

9. PexBusut «HanmeHoBaHME BUJIAa TOKYMEHTa»:

a) 03BOJISIeT CYAUTh 0 HA3HAYEHHE IOKYMEHTA, ONpe/ieJisieT COCTaB PEKBU3HTOB H
CTPYKTYPY TEeKCTa,

0) MO3BOJISIET CYIUTh O HA3BAHUM OpraHU3aIMN — aBTOpa JOKYMEHTa;

B) MPHUJIAET COJIEP’KAHHUIO TOKYMEHTAa HOPMATUBHBINA WIIM IPABOBOM XapakTep.

10. PerucrpaninoHHbII HOMEP JOKYMEHTa — 3TO:

a) J1aTa ero MOANUCAHUS WIH YTBEPKICHHUS;

0) yci10BHOEe 0003HAYECHHE JOKYMEHTA, 10J] KOTOPHIM OH BBeJ¢H B HH()OPMAIlHOHHO-
MOMCKOBYIO CHCTEMY OPraHu3aluM,

B) OTMCTKaA JIs1 aBTOMATUYCCKOI'O IMOUCKAa NOKYMCHTA (MO)KCT BKJIIOYAaTh UM JUCKaA,
TUPEKTOPHUH | (paiina, coaeprKaIiero JaHHbI TOKYMEHT).
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11. B kakoM ciryyae npaBHJIbHO OPOPMIIEH PEKBU3UT «Anipecar»?
a) Jlupexropy mikoss Ne 269

NBanosoii Tamape IleTpoBHe

0) dupexropy mkomnst Ne 269

NBanosoii T. I1.

B) 129128, Mockaa, yi. PocTtokunckasi, 7

Hupekropy mkosasl Ne 269 r-xe HBanosoii T. I1.

r) lupexkTopy MockoBcKkoOil IIKO0JbI Ne 269

T. II. UBanoBoii

12. [Tnan pabotsl kosemxka Ha 2015/16 yueOHBIH roj] yTBepKIeH pelIeHHeM MearorniyecKoro
coseTa. B kakoM ciyyae npaBuiIbHO 0pOpMIIEH PEKBU3UT «I'pud yTBep KaAeHHS JOKYMEHTa»?
a) YTBEPX/IAIO

Pemienue negaroruueckoro copera

ot 12.08.2015 1. Ne 14

0) YTBEPKJEH

Pemniennem neaaroru4eckoro copera

ot 12.08.2015 Ne 14

B) YTBEPX/IEH

Pemennem negaroruaeckoro coBera

ot 12.08.2015 1. Ne 14

13. PexBU3UT «3arojaoBOK K TEKCTY»:

a) oTpaxaeT KpaTKoe Co/iep:kaHue JOKYMEHTA;

0) MO3BOJISIET CYAUTh O HA3HAYEHUH JJOKYMEHTA, ONPEJEIIieT COCTaB PEKBU3UTOB U CTPYKTYPY
TEKCTa;

B) HEOOXOJIMM JIsl OTIEPATUBHON CBSI3U C T€M, KTO COCTaBUJ JOKYMEHT.

14. B xakoM MecTe JOKYMEHTa IPOCTaBIIAETC PEKBU3UT «OTMETKA O KOHTPOJIE»?

a) Ha JIEBOM I10JIe IOKYMEHTAa, HallpOTUB peKkBU3UTa «CIIpaBOYHbIE JAHHBIE 00 OpraHu3alnuny;
0) B BepXHeM NPaBoOM YIUIy IePBOI0 JIHCTA JOKYMEHTA;

B) B HIDKHEM IIPABOM YTIIy IIEPBOTO JIMCTA JOKYMEHTA.

15. PexBusut «I'pud cormacoBanms» 0hOPMISIFOT CIEAYIONUM 00pa3oM:
a) COTJIACOBAHO

IIporokoJiom 3acenanus

npasJjeHus crpaxoBoii komnanuu «Ilianeray»
ot 21.06.2015 Ne 10

0) H. U. Opnos

(moamuce)

B) HauanbHuK ropuauyeckoro otaena

IToammce

I'. . Cunopos

21.12.2015

16. PexBu3ut « BU3bI COrjiacOBaHUA:
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a) CIIY>KUT 17151 0)OPMIICHUS BHELITHETO COTJIACOBAHUS C KOHKPETHBIM JODKHOCTHBIM JIULIOM WA
KOJUIETHAIbHBIM OPTaHOM;

0) npuaaer coaepkaHuio O(pUIMATBHOTO JOKYMEHTAa HOPMAaTUBHBIN HITH IPABOBOM XapakTep;

B) HCIOJIb3YeTCsl 1JIsl BHYTPEHHEro COrjiacoBaHHs MPOEKTOB JOKYMEHTOB H NPH
03HAKOMJIEHHH ¢ KAKUM-JIM00 JOKYMEHTOM KaK MHCbMeHHOe NMOATBep:kAeHue paKTa
03HAKOMJIEHHS.

17. Jlns moKkyMeHTa, TOIJTMHHUK KOTOPOTO OCTAETCs B OPTaHU3aIlM1, BU3BI ITPOCTABIISIFOTCS
a) HHNXEC ITOAIINCH pyKOBOI[I/ITCJISI, IIOAITNCABIIICTO I[OKYMGHT;

0) B HUKHeH 4acTH 000POTHOM CTOPOHBI MOCJICAHEr0 JMCTA MOAJMHHUKA JOKYMEHTA,
') Ha 00OPOTHON CTOPOHE NEPBOIO JUCTA JOKYMEHTA.

18. B xakomM cirydae mpaBmiIbHO opopmiteH peKBU3UT «OTMETKA O HAJTMYUU TIPHIIOKEHUS», SCITH
B TEKCTE COMPOBOAUTENHHOTO MUChbMA HE YIIOMUHAIIOCH O TIPUIIOKEHUU?

a) Ilpunoxenne:

1. CnpaBka o corjiacoBaHum npoexra Ha 4 Jj1. B 1 3k3.;

2. OT3BIB 110 POEKTY HA 2 J1. B 1 3K3.

0) [Ipuioxxenue: Ha 6 1. B 1 3K3.

19. PekBm3ut «OTMETKA 00 HCTIOTHUTEIICY:

a) He00XO0UM /ISl ONIEPATHBHOM CBSI3H C Te€M, KTO COCTABHJI IOKYMEHT;
0) SIBNISI€TCS OJJTHUM M3 OCHOBHBIX CIIOCOOOB yIOCTOBEPEHMSI IOKYMEHTA;

B) (UKCHpyeT yKa3aHUsl pyKOBOAUTEIS IO MOBOY MCIIOJIHEHUS TOKYMEHTA.

20. B xakoM ciyuae npaBmiibHO opopmiieH pekBu3uT «lloanuck» Ha O1aHke JoOKyMeHTa?

a) Pexrop akanemun B. A. IlerpoBa

6) PexTop akanemuu IlerpoBa B. A.
B) Pextop Cubupckoii akagemMun

roCyJapCTBEHHOM CITyXKObI B. A. TlerpoBa

21. B orcyrcrBue pykosoguteins A. WM. I[lerpoBa 1OKyMEHT noamucai €ro 3aMeCTUTEIb
CuniopoB, UCTIONHSIOMNN 003aHHOCTH PYKOBOJUTENA. Y KaXUTe MPaBUIIbHBINA BapUAHT:

a) 3a/lupexrop A. U. Ilerpos
(moamucek Cuaoposa)

0) dupektop A. U. ITerpos
(moamuce Cuaoposa)

B) U. 0. tTMpexTopa I'. B. Cunopos

(mognmucs Cugoposa)

22. JlaToi MpOTOKOJIA SBIIAETCS:
a) Jara NoANUCaHus MPOTOKOJIA;
0) naTa npoBeeHMs 3acelaHusA;
B) JaTa pEerucTpaly IpOTOKOIIA.

23. [Ipuka3 co3gaercs ajs:

a) TIOJITBEPKACHUS YCTAHOBIICHHBIX (PaKTOB, COOBITUH, TCHCTBUI;
0) pellieHNsI OCHOBHBIX ONEPATHBHBIX 32/1a4, CTOAIIUX Mepel JAHHBIM OPraHoOM;

© PI'YTHUC



GENEPAJIBHOE TOCYJAPCTBEHHOE BIOJIXETHOE OBPA30OBATEJIbHOE CMK
YYPEXIEHME BbICHIET'O OBPA30OBAHVIA PIyTUC

«POCCUWNCKVU TOCYIAPCTBEHHBIV YHUBEPCUTET
TYPU3MA V1 CEPBUCA»

Aucm 48 uz 54

B) OTPa)KE€HUs YCIOBHUI TPYJOBBIX B3aUMOOTHOILIEHUH COTPYIHUKA C aIMUHUCTPALIUEN.

24. B kakoM cityyae npaBmIbHO 0GopMIIeH peKBU3UT «OTMETKa O 3aBEPEHUN KOTIUN»?
a) Bepno:
WNHcniekTop oTaena Kaapos ITogmuce  U. U. Ilerposa

6) Bepno

WNHcniekTop oTaena Kaapos ITogmuce  U. U. Ilerposa

B) BepHo

HHcnekTop oTaea kaapoB HHoanucs M. U. IlerpoBa
16.03.2006

25. Bu3a ropucra Ha IpuKase:

a) 03HaYyaeT BHYTPEHHee COIVIaCOBaHUe, NOATBEPKAaIoLIee, YTO IPUKAa3 He IPOTHBOPEYUT
3aKOHY;

0) 3TO 00SI3aTENBHBIN PEKBU3UT MPUKA3a, IPUIAIONINN eMy FOPHIAICCKYIO CHITY.

26. Korna ynpaBieHuecKOe JISHCTBUE MPEAIoaracT KOHKPETHOTO HCIIOTHUTES, TO ITYHKTHI
paCHOPSII[HTCJIBHOﬁ YaCTH IIpHUKasa JOJDKHbI HAYMHATbCA:

a) ¢ yKa3aHus (paMUINU U MTHAIIAJIOB UCIIOJTHUTEIIS;

0) ¢ ykazaHus IOpy4YECHUS;

B) € YKA3aHHUS J0JKHOCTH U (pAaMHIIMHU ¢ MHUIIMAJIAMM MCIOJHUTEJIS.

27. IlpoTokon — 3t0:

a) MMCbMEHHOE COTJIAIIEHUE CTOPOH, ONPEEISAIONIee YCIOBUS KaKUX-IN0O OTHOIICHU;
0) TOKYMEHT, MOATBEPKAAOIINN (HaKThI, COOBITHUS, TEHCTBUS;

B) JIOKYMEHT, COJIEpP>KallUil ONMCaHUE MPOU3BOICTBEHHOM IEATEIbHOCTH OpraHUu3aluu;
I') JI0OKYMEHT, (PMKCHPYIOIIUH X0 00CyKIeH!sI BOIIPOCOB U NPHHATHS PEIICHUH Ha
co0paHum, 3aceJaHuM.

28. IIpoTOKOIBI HyMEPYIOTCS MOPSIAKOBBIMU HOMEPAMMU:

a) B IpejiesiaX BCEro BPEMEHHM CYLIECTBOBaHMSI OpraHU3aLUY;
0) B npejeJax KajJeHIapHoro rojaa;

B) B IIpeJieJiax ISATH JIET.

29. Bonpochl MOBECTKH JTHS PACIIONIararoTCs:

a) TI0 BPEMEHH, KOTOPOE MPE/INOJIaracTcs 3aTpaTUTh Ha 00CYKICHUE KaXIOTO BOIIPOCA;
0) B 1F000M TIOpSTIKE;

B) M0 CTENEH! BAasKHOCTH 00CY KIaeMbIX BOIMPOCOB.

30. [IokyM€eHTBI, COCTABJISIEMbIE KOMUCCUEM, MTOIMUCHIBAIOTCS:
a) PYKOBOJUTEJIEM OpraHU3alluy;

0) mpeacenareneM KOMHCCHH;

B) IpeaceaaTesieM H YJIeHAMH KOMHCCUM;

T) pejceaaTeIeM KOMUCCUU U CEKPETapeM.

31. Akt — »TO:
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a) TOKYMEHT HH(POPMAIIMOHHOTO XapaKTepa, COAEPKaIMA ONMCAaHUE TPOU3BOICTBEHHOM
JeATEILHOCTH OPTraHU3aIIH;

0) JOKYMEHT, aJJpeCOBAHHBIA PYKOBOJIUTEIIO OpraHU3aIMK U HH)OPMUPYIOIIUHI €To O
CIIO)KMBILICHCS CUTYAIlMH, HIMEBIIEM MeCTO (hakTe;

B) IOKYMEHT, MOATBeP:KAAI0LIUI PaKTbl, COOBITHS, AeiicTBUS.

32. TekcT aKTa AEINUTCS Ha IBE YaCTH:

a) BBOJHYIO B OCHOBHYIO

0) BBOJHYI0 M KOHCTATHPYIOIIYIO, COAEPIKAILYI0 BHIBO/bI;
B) HAYAJIbHYIO U 3aKIFOYUTEIIbHYIO, COJICPKAIIYIO BHIBOIBI.

33. UudopmarmoHHas cpaBka — 3TO:

a) TI0OKYMeHT HH()OPMAIMOHHOT0 XapaKTepa, cojiep:Kaluii onucaHue Mponu3BoACTBEHHOM
NeSiITeJIbHOCTH OPTraHN3alMU U NOATBEPKIeHNe KAKUX-1100 GaKTOB, COOBITHI,

0) JOKYMEHT, aJJpeCOBAHHBIA PYKOBOAUTENIO YIPEKICHUS U MHPOPMHUPYIOIIHIA €T0 O
CIIOKHBIICHCS CUTYallH, UIMEBIIIEM MECTO SIBIICHUU WU (haKTe, COACPIKAIIHIA BHIBOJBI U
MIPEIOKEHHUS COCTABUTEIS;

B) JIOKYMEHT, MOSICHSIIOIIMI COCPKAHUE OTACIBHBIX IMOJOKEHUI OCHOBHOTO JOKYMEHTA HITH
OOBSACHSIONIUI MPUYUHBI KAKOTO-TH00 COOBITHS, (PaKTa, MOCTYIKA.

34. Kakoit pekBU3UT HEe BXOJUT B cOcTaB (popmMyisipa-odpasia crpaBku?
a) HAaMMEHOBaHUE OPraHU3alNN;

0) HaMEHOBaHUE BU/IA IOKYMEHTAa,

B) J1aTa IOKyYMEHTa;

I') perUCTPallMOHHbII HOMEp TOKYMEHTA;

1) rpU} yTBEepKIeHUS JOKYMEHTA;

€) agpecar.

35. CnpaBku, MOATBEPKAAOIINE CBEACHUS OMOTpagUuecKoro WK CIIy>KeOHOT0 XapakTepa
IIOAIMIMCBIBAKOTCA:

a) pyKoBoauTeaeM (M 3aBepPSIOTCH NMeYaThIo);

0) pyKOBOAUTEIIEM;

B) Ha4aJIbHUKOM OT/IeJia KaJIpOB.

36. Jloknmannas (cmy>ke0Hasi) 3amucka — 3T0:

a) JOKYMEHT, a/IpeCOBAHHBII PYKOBOAMTEJII0 YUpPe:KIeHUs1 M HH(popMHUpYyIOLIHUii ero o
CJIOKMBLIEHCS CUTyalluM, NMeBIIIeM MeCTO siBJIeHUM Win GaKTe, BbINOJHEHHOH padoTe,
coJepkanuii BbIBOAbI U MPeIJI0KeHUsI COCTABUTEJIS;

0) TOKYMEHT, MOATBEPKAAFOIINN (HAKThI, COOBITHUS, IEHCTBUS;

B) IIpeIOKEHUE (PUPME HIIM KOHKPETHOMY JIMITY 3aKTIOUUTH JCJIOBOE COTJIAIIICHHE.

37. JlaToit moKJIagHOM 3aIIUCKH CUMTACTCS:
a) J1aTa U3JIaraéMoro coObITHS,
0) 1aTa MOANMUCAHMS IOKJIATHOM 3aNIMCKH;

B) J1aTa IPUHATHS PE3OJIIOLINN.

38. I'apanTuiiHOE NUCHMO:
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a) MOJTBEPXKAaeT (PaKT OTIPABKH aapecaTy KaKuxX-I11u00 JOKYMEHTOB WU IPYTUX
MaTepUaIbHBIX [IEHHOCTEH;

0) moATBep:KAaeT onpe/ieeHHbIe 00513aTe/IbCTBA, 00CIAHUS OPraHU3aALNH;
B) COJCP>KUT OTBET HA ITUCHMO-TIPOCKOY.

39. KagpoBasi fokyMeHTaus BEAETCA B COOTBETCTBHM:
a) ¢ TpynoBbiM kogexcom Poccuiickoii @enepanumn;
6) ¢ Komekcom 3akoHO0B 0 Tpyne PD.

40. TekcT mpHKa3a Mo JUYHOMY COCTaBY 0053aTE€IbHO 3aKaHYUBAIOT:

a) Ha3HaAUYE€HUEM OTBETCTBEHHOIO 3a MCIIOJIHEHUE NIPUKa3a;

0) ykazaHueM CpOKOB JACHCTBUS NPHKa3a;

B) CCHUIKOM HA JOKYMEHT, MOCJTYKUBIIHII OCHOBAHHMEM /IJIsl M3aHUS PUKA3a.

41. Ilpuka3pl 0 npueMe Ha paboOTy U YBOJbHEHUU XPaHATCS:
a) 5 net; 6) 10 net; B) 50 ner; r) 75 aer; x) 100 ner.

42. B TeyeHne KaKoro CpoKa 3aBOJUTCS TPYAOBasi KHM)KKA HA JIUI], BIIEPBHIC MOCTYIMUBIINX Ha
paboty?

a) B TICPBBI JICHb PadOTHI;

0) He MO3Hee HeeJbHOI0 CPOKA MOCJe Havyajia padoThl;

B) HE MO3]IHEE MecsIla ¢ Havaja paboThl.

43. JlenaeTcst 11 COOTBETCTBYIOIIAS 3alIUCh B TPYA0BOM KHIKKE MPU CMEHE Ha3BaHU
pENIPUITHS?
a) n1a; 0) HeT.

44. B kakol cpoK JOJIKHA MPOU3BOAUTCS 00pabOTKa JOKYMEHTOB U Nlepeada ux
VCIIOJTHUTEISAM?

a) B JIeHb NMOCTYIVICHUS] JOKYMEHTOB B OPraHU3aLMIo;

0) B TpeXTHEBHBIHN CPOK IOCIIE MOCTYIJICHHUS JOKYMEHTOB B OpraHU3alltIo;

B) B HEJIeJIbHBIN CPOK IOCIIE TIOCTYIIEHUS JOKYMEHTOB B OPraHU3aLIUIO.

45. Kakue sramnbl NPpOXOIAT UCXOIAIINE TOKYMEHTHI?
a) cocTaBJICHHE NIPOEKTA JOKYMEHTA;

0) perucrpanmus;

B) NIpHEM U NEepBUYHAs 00paboTKa;

') KOHTPOJIb 3@ UCTIOJTHEHHUEM.

46. PernctpaninOHHO-KOHTPOJIBHBIE KAPTOUKH UCIIOJIB3YFOTCS:

a) JUIsl KOHTPOJIS ABM)KEHUSI BHYTPEHHUX JJOKYMEHTOB;

0) 114 3anucu uHGOpPMaIuy;

B) AJISl PerHCTPALMM BXOASIIIMX, HCXOASIIMX, BHYTPEHHHUX 10KYMEHTOB.

47. B xakux ciydasx ynoOHee HCIIOb30BaTh KYPHAIbHYIO (JOPMY PErHCTPALUU TOKYMEHTOB?

a) mpu OOJIBIIIOM JOKYMEHTOOOOPOTE;
0) mpu MaJI0M TOKYMEHTO000opoTe.
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48. B kakux JOKyMEHTaXxX psOoM C PerHCTPallMOHHBIM HOMEPOM YKa3bIBatoTCsl OYKBbI «JI» miu
«K»?

a) B aKTax;

0) B IOKJIQJIHBIX 3aMHCKaX;

B) B IPHKa3ax [0 OCHOBHOM AESITETbHOCTH;

r) B MPUKAa3ax Mo JUYHOMY COCTABY;

1) B CIIpaBKax.

49. JIokyMeHTO000POT - 3TO:

1. nBM:KeHHe JOKYMEHTOB B OPraHM3alMH ¢ MOMEHTA MX CO3/1aHMs WM MOJy4YeHus 10
3aBeplIeHUs UCTIOJTHEHHS HJIM OTIPaBJICHHA.

2. 4acTh J1eJI0ONPOU3BOJICTBA, HEMOCPEACTBEHHO CBA3AHHAS C CO3/1aHUEM JOKYMEHTOB.

3. oTpacib AesTeIbHOCTH MO Pa3paboTKe U OPOPMIICHUIO OpHUIIUATbHBIX JOKYMEHTOB,
OpraHM3ally UX JBH)KEHUS, YUETa U XpPaHEHUS.

4. NOKyMEHTallMOHHOE 00ecleYeHne YIpaBICHHUS.

5. IeATeNbHOCTh M0 OPraHU3alMK XPaHEHUs JOKYMEHTOB.

50. TunoBas cxeMa ABM>KEHHUS BXOALLETO JOKYMEHTA COCTOUT U3 CIEAYIOIIUX MIPOLIECCOB:
1. I[Toryuenue -> PaccmoTrpenue > Mcnonnenue -> Perucrpanus -> B neno.

2. Ilonyuenune -> B neno -> Perucrpanus -> Paccmorpenue -> HcnonHenue.

3. [lonyuyenue -> B neno -> Paccmorpenue -> Mcnonnenue -> Peructpanus.

4. Ilosryuenne -> Perucrpanus -> Paccmorpenne -> Hcnosinenue -> B neno.

5. Ilonyuenue -> Paccmotpenue -> Perucrpanus -> Mcnonnenue -> B geno.

51. Tunosas cxema IBM>KEHHS BHYTPEHHETO IOKYMEHTA:

1. ITonroroBka -> Perucrpauus -> CoryiacoBanue -> YTBepxkaeHue -> Mcnonnenue ->B neno.
2. lHoaroroska -> CorsnacoBanue -> YTBep:kaenue -> Perucrpauus -> Ucnonnenue -> B
aeno.

3. loxroroBka -> Peructpauus -> YTBepxkaenue -> Mcnonnenue -> B neno.

4. IloaroroBka -> HMcnonHeHue -> YTBepxkaeHue -> Perucrpanus.

52. TunoBas cxema JIBM>KEHHS UCXOJSIIEr0 JOKYMEHTA:

1. TTonroroBka -> Peructpanus - >B aeno -> CoriiacoBanue -> YTBepxkaeHue -> OTIpaBka.
2. MoaroroBka -> CorsacoBanue -> YTBep:kIeHue -> Perucrpanus - >B geJio ->
Ornpaska.

3. [loaroroBka -> CornacoBanue -> Peructpauusi, B 1eyo0 ->YTBepxaenue -> OTnpaBka.

4. ITogroroBka -> CoryiacoBanue -> YTBepxkaeHue -> OtnpaBka -> Peructpanus - > B 1€0.

IIpome:xxyTouHast aTTecTanus.
Bonpocel k 3a4eTy ¢ OLIEHKOM:

1. CoBpemeHHBIE 3aKOHOIATEIFHBIC AKTHI 110 ICTIONPOU3BOJICTBY M APXUBHOMY JIEITY
(3aKOHBI, JEKPETHI, YKa3bl U Jp.)

2. TloHsATHE «IOKYMEHT» B €r0 HCTOPHUUECKOM pa3BUTHH. COBPEMEHHOE COJIEPIKAHHE
TIOHATHUS «IOKYMEHT» U «3JIEKTPOHHBIN JTOKYMEHTY.

3. Tlonstue «uHpOpManms». CBsa3b HHGOPMAITUU U TOKyMeHTa. Bunbl nabopMarim.

4. Knaccuduxanus 10KyMEHTOB
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No o

10.

11.
12.

13.
14.
15.
16.
17.
18.
19.
20.
21.
22.
23.
24.
25.
26.

27.

28.

29.

30.
31.
32.
33.
34.

DyHKINUH JOKYMEHTA.

[ToHsATHS «CTIOCOO», «CPEACTBO» U «METO» TOKYMEHTUPOBAHMUS.

OcHOBHBIE CTIOCOOBI IOKYMEHTHPOBAHUA U UX pa3BuTue. OCHOBHBIEC CPEACTBA
JOKYMEHTUPOBAHHUS U UX Pa3BUTHE

MarepuanbHble HOCUTEIH JOKYMEHTHPOBAaHHON HH(OpMAIIH.

OpuUruHanbHOCTD U MOAJIMHHOCTD JOKYMEHTOB.

KonuitHocts fokymenTa. COOTHOUIEHUE MTOHATUH «I1OJUIMHHUK» U KOIIHS»
IIPUMEHUTEIBHO K YIEKTPOHHBIM JOKYMEHTAM.

ITonsiTHe cucTeMbl foKyMeHTanuu. Mctopudeckoe pa3BUTHE CUCTEM JOKYMEHTALMH.
YHuduuupoBanHas cuctema goKymeHTanuu. KinaccupukaTops! 10KyMEeHTHON
uHpOpMaLnH.

Dopmyisip 0UIHATIBHOTO TOKYMEHTa U €ro HH()OPMAIIMOHHBIE 3JIEMEHTHI.

CocTaB peKBU3UTOB COBPEMEHHOI'O YIIPABIECHUYECKOI'O JOKYMEHTA.

O6u1me mpasuia 0popMIIEHUS] COBPEMEHHOI'O YIIPABICHUECKOTO JOKYMEHTA.

bnank nokymenTa. Bunbl 61ankoB. TpeboBanus kK 0pOPMIICHHIO, U3TOTOBIICHUIO U YUCTY
0J1aHKOB TOKYMEHTOB ¢ n3obpaxenuem ['ocynapcrennoro repba Pd.

CocTtaB peKBU3UTOB OJIaHKA.

TpeboBanwust K 0pOPMIICHUIO PEKBU3HTA «AIpecary.

TpeboBanus k opopmiienuto pexsusura «llognucey». [IpaBuna noanucanus pasiInyHbIX
BHJIOB JOKYMEHTOB.

VYTBepxnenue 1okyMeHToB. TpeGoBanus k opopmienuto pekBusuta «l pud
YTBEPXKICHUSI.

BuyTpeHHee cornacoBaHue JOKYMEHTOB. BHeEIIHee coriiacoBaHue TOKYMEHTOB.
Tpebosanus k opopmiienuto pexBusurta «l'pud cornacopanus» u «Buza cormacoBaHus».
Ha3nauenue pexBu3nTa «3aroloBoK K TEKCTY JOKYMEHTa». TpeOoBaHUs K €ro
0hOpMIICHHUIO.

Ha3znauenue pexBusuta «Pe3omtonus», ero Mecto Ha JoKyMeHTe. TpeboBaHus K
0(hOPMIICHUIO PE30JTIOIIIH.

IleyaTs u ee Ha3HaueHue. Buael nedarei. [lopsanok npocraBieHus rneyaren Ha
JIOKYMEHTax.

TpeboBanus k 0opMIIEHUIO peKBU3UTOB «OTMETKa O HAIMYMU IPUIOKEeHUs», «I pud
npuioxkeHus». Odopmienue npuinoxeHui. [IoHATHS MOAIMHHUK U KOMUS TOKYMEHTA.
3aBepenue konuid. OcobeHHocTH 0opmileHUs peKkBU3UTa «OTMETKA O 3aBEPeHUN
KOITUW TIPH 3aBEPEHUU PA3TUYHBIX BUIOB KOIHUM.

OTmeTkH Ha TJoKyMeHTax. TpeboBaHus K 0(hOPMIICHUIO PEKBU3UTOB «OTMETKA O
KOHTpoJie», «OTMeTKa 00 ucnoiaHuTeney, «OTMeTka 00 HCIIOTHEHUH TOKYMEHTa U
HaIPAaBJIEHUU €T0 B J1e10», «OTMETKA O IEPEHOCE JaHHBIX HA MALIMHHBINA HOCUTENbY,
«OTMETKA O OCTYIUIEHUN».

TeKkcT COBpEMEHHOI0 YNPaBIEHUECKOro JoKyMeHTa. KoMIno3unonHas cTpykrypa
Tekcra. O0uue TpedOBaHus K SA3bIKY M CTUJIIO CITYKEOHBIX JOKYMEHTOB.
YHUGHUIMPOBaHHAs CUCTEMa OPTaHU3AI[MOHHO-PACTIOPSAUTENBHON JOKYMEHTAIUH.
YHupuuupoBanHubie pOpMbI JOKYMEHTOB.

OpranuzanvoHHbIE JOKYMEHTBHI.

PacniopsaurenbHble JOKYMEHTHI.

CripaBo4HO-UH()OPMAITHOHHBIE TOKYMEHTHI.

OdopmiteHne nesITeIbHOCTH KOJJIETHAIBHBIX OPTraHoB.

[Tpukassl. [Topsnok cocraBieHus: 1 0(OpMIICHUS IPUKA30B 10 OCHOBHON JEATEIbHOCTH.
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41.

42.
43.

44,

45.

46.
47.
48.
49.
50.

51.
52.
53.
54.
55.
56.
57.
58.
59.

60.

. Axtel1. [Topsiiok cocraBieHust 1 0QOPMIICHHS aKTOB.

. IIpotoxonsl. [Topsaok coctaBieHust U 0pOPMICHHUS.

. CripaBku. BUJibI CIipaBoOK, MOPSIIOK UX COCTABIICHUS U O(DOPMIICHUSI.

. Hoknaauslie 3anucku. [lopsaok ux cocraBiaeHust 1 0pOPMICHHUS.

. [Tucema. Buabl mrceM, OPSIOK UX COCTABICHUS U OOPMIICHHSI.

. [opsinok u ocoGeHHOCTH 0OPOPMIIEHHUS JOKYMEHTOB I10 JINYHOMY cocTaBy. OCHOBHBIE

HOPMAaTHBHBIEC JOKYMEHTHI PETJIaMEHTHPYIOIIHE padoTy ¢ JOKYMEHTAMH 10 JTUYHOMY
COCTaBy.

Buzbl HOpMaTUBHBIX MTPaBOBBIX aKTOB. COOTHOIIEHHUE MOHITUN «3aKOHOATEIIbHbBIE
aKThI», «aKThl 3AaKOHOJIaTENIbCTBAY, «3aKOHOAATEILCTBOY.

WNHucTpyknuu. Buael u conep:xanue.

OnpeneneHus NOHATUS «IOKYMEHTO000poT». O0IIMe NPUHIUIBI OpraHU3aluu
JIOKyMeHT0000poTa. OCHOBHBIE XapaKTEPUCTUKH JOKYMEHTO000poTa (00BbEM, CKOPOCTH,
JTarlbl).

IlonsTHe «perucrpanus JOKyMeHTOB». Llens perucrpanuu. IIpuHnuns! perucrpanuu
JOKyMeHTOB. COCTaB pEruCTPUPYEMBIX JOKYMEHTOB, CPOKH perucrpauuu. [lepeunn
JIOKYMEHTOB, HE MTOJIEKAIUX PETUCTPALIUH.

Perucrpannonnsie GopMbl, NX 00s3aTebHBIC PEKBU3HUTHL. PerucTpanmoHHbIi HHIIEKC
JIOKYMEHTA.

[Tpuem, npoxoxkaeHue, NOpsAA0K UCIIOIHEHUS BXOIAIINX JOKYMEHTOB.

OcHOBHBIE 3Talbl PA0OTHI ¢ UCXOJAIINUMU IOKYMEHTAMHU.

[TpaBuiia opranu3aiy JBUKEHUS] BHYTPEHHUX JOKYMEHTOB.

KoHnTponb ncnonHenus 10KyMeHTOB. POpMBI KOHTPOJIS.

[TonsiTue «HOMeHKIIaTypa nen». Buasl Homenknaryp aein. Ilopsaok cocraBienus,
COIIACOBAHUs, YTBEP)KIEHUS HOMEHKIIATYpPBI JEll.

CxeMbl TOCTPOEHHUSI HOMEHKJIATYpHI j1esl. OdhopmiIeHHEe 3ar0JI0OBKOB JIET U HX
CUCTEMATH3aLMsl, TOPSAIOK MHAEKCALUU J€]I B HOMEHKJIAType.

Omnpenenenne CpOKOB XpaHEHUS JOKYMEHTOB IIPU COCTABJIEHUN HOMEHKJIATyphl JEI.
HTorosas 3anucs.

JlokyMeHTBI ¢ oBTOpsitonieiics nHpopmanuein. Buasl moBTopsiemoctu: 1y0eTHOCTD,
LUTUPOBaHUE, CyMMHUpPOBaHKe, 000011IeHue, peepupoBaHme, H3I0KEHUE, BAPUAHTHOCTD.
DKcnepTu3a HEHHOCTH Pa3InYHbIX BUIOB JOKYMEHTOB.

®opmupoBanue u opopmienue aei. OCHOBHbIE PaBUIIA.

ITongarue onucu nen. Bunel onucei.

IToHsiTHE ONIEPAaTUBHOTO XPaHEHUSI JOKYMEHTOB.

[lepenava nen Ha XpaHEHUE B ApXHUB OPraHU3ALINN.

[TonsiTve «riepedeHb JOKYMEHTOBY. [IoHITHE «KOMIUIEKC JOKYMEHTOBY,
«TOKYMEHTaJIbHBIN (OHI», «apXUBHBIN (POHI»

[TonsiTue «apxuB». ['ocy1apcTBEHHbBIE apXUBBI, ApPXUBbI OPraHU3aLUN.

TunoBbie NPaKTUYC€CKHUE 3aJaHUs

HenoBasi urpa «CoBemanue»
3aa4yn: ONpeneauTh BU/Ibl COBEIIAHUH, pACCMOTPETh COIPOBOIUTENIBHYIO

JIOKYMEHTALUIO 110 JaHHOMY BUJly MEPOIIPUSATHS,
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Ha stane noaroroBku npenmnosaraeTcs COCTaBIEHNE TAKUX TOKYMEHTOB KaK
npuriamneHue, UHGpoOpMaMoHHOE MUCHEMO (C JINCTOM PAcChUIKH), MOBECTKA JHA, U T.11. Ha
(uHATBEHOM 3Tare MPOBOAUTCS MOATOTOBKA MPOTOKOJIA COBEIAHUS ¢ 0(hOPMIICHHUEM.

Cuenapuii npoBeieHUs1 COBELIAHUS (110 3aJaHUIO MPENO1aBaATENs):

1. BeiOop BOmpocoB coBemanus. AJIMUHUCTPATOP MPOEKTA TOTOBUT MEPEUYECHb BOIPOCOB,
KOTOpBIEe OyIyT o0CyXIaThcsl Ha coBeranuu. s hopMUpoBaHUsl IEPEUHs BOIPOCOB
HCIIOJIb3YETCS PEECTP 3alIPOCOB HA U3MEHEHUS U OT/EIbHBIN IIEPEUEHb BOIIPOCOB IIPOEKTA.

2. O6ecnieuenue GopMUPOBAHUSA MIEPEUHs YYACTHUKOB coBellanus. Ha ocHoBanuu
aHaJIM3a IepeyHs BOIPOCOB aIMUHUCTPATOP IPOEKTAa COBMECTHO C KJIFOUEBBIMH Y4aCTHUKAMHU
npoekTa (GopMUPYET NepeYeHb YHaCTHUKOB COBEIIAHMUS.

3. O0ecrieueHne Ha3HAUYCHMS OTBETCTBEHHBIX. Ha3zHaueHne OTBETCTBEHHBIX 32
o0cyxeHre BOIpocoB copemianusi. OTBETCTBEHHBIH 3a BOMPOC, TOTOBUT MaTEPHAIIbI JIsI
00CyXJeHUS, a TaK KE BapUaHThl BOZMOXKHBIX PEIIEHUN BOIPOCOB.

4. [ToarotoBka nMoAOOPKH TOKYMEHTOB K COBEIAHUI0. AJTMUHUCTPATOP MPOEKTa
COBMECTHO C OTBETCTBEHHBIMH 32 BOIPOCHI MMOA0UPAET JOKYMEHTHI, OTHOCSIIIUECS K PEIICHHIO
naHHoro Bompoca. [Tocie moaAroroBku noaOOPKH TOKYMEHTOB aIMUHUCTPATOP MPOEKTA
pacchuIaeT e€ BCeM Y4aCTHHKAaM COBEIIaHUS

5. Ob6ecnieueHus NPOBEACHHUE COBEIIAHNA. AAMUHUCTPATOP NMPOEKTa 00ECTIEUNBACT
JIOTUCTHYECKYIO TOJIZICPIKKY MPOBEACHUS COBEIIAHMUS.

6. @opmanu3anus pe3ysibTaToB MPOBEACHUS COBEIIAHUNA. AJIMUHUCTPATOP MIPOEKTA
bukcupyer pe3yabTaThl IPOBEACHHS COBEIIAHUS U PACCHUIAET MPOTOKOJ COBEIIaHMS BCEM
y4aCTHUKAM COBEILaHUS.

HesoBas curyanus «3aceqanus»

Heo0xo1uMo BBISIBUTH OTIMYHS TAKMX OPTaHU3AIIMOHHBIX BUAOB PabOTHI Ka COBEIIaHUE
" 3acCaaHus, paCCMOTPECTh BUbI SaCGI[aHI/II\/JI, MOoATOTOBUTH CONPOBOJUTCIIbBHYIO TOKYMCHTAIUIO
JUISL JAHHOTO BUJA MEPOIPUSATUH.

[IpakTuueckue 3a7aHus:

PazpabotaTte hupMeHHBII OJ1TaHK OpraHU3aIUH.

[ToaroroBka cOonpoBOIUTENBHOMN TOKYMEHTALIUU 110 MEPOIPHUSATHIO

Pa3paboTraTe npoeKT nprkKas3a o OCHOBHOU €S TENIbHOCTH.

CocTaBHUTh TUCHMO-OTBET Ha KAI00Y rpaskaaHuHa (TI0 33JaHUIO MIPEToAaBaTens).

[ToaroroBuTh MOKIAM O pabOTE C TOKYMEHTAMHU, COACPKAITUMHU KOH(DHICHIIMATEHBIE

CBEICHMUSIL.

Pa3paborars oOpazen xypHaIbHON (OPMBI PETUCTPALIMH UCXOSIIENH KOPPECTIOHICHIINH.

CocTaBUTh cxeMy MOJIHOTO MPEAAPXUBHOTO OMUCAHUS U OOPMIICHHUS JENa.

8. PaspaboTaTh HHIWBHIYATHLHYIO HOMEHKIATYPY JAe]T KOHKPETHOTO CTPYKTYPHOTO
MO/pa3iesICHuUs.

arLONE

~No

7.4. Conep:xaHue 3aHATHI CEMHMHAPCKOI0 THIIA.

Metoandeckue yKazaHus I 00yJaronuxcsi IO OCBOSHUIO TUCITUTILIUHBI
MOJIpa3yMeBaeT HaJINurue METOUIECKON JIUTEPATyPhl C YIETOM PEKOMEHYEMOTO peXuMa 1
Xapakrepa yudeOHOM paboThl, a TAKXKE C Y4ETOM HEOOX0IMMOTo (popmMaTa MpaKTUIECKUE 3aHATHS,
npoekt, CPO.
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IpakTHyeckune 3aHATHSA
eab u 321244 NPAKTHYECKUX 3aHATHIA:

— TIpoBepka ycBOeHUS MaTepuaia JEKIIUU U CAMOCTOSTEIbHON PabOTHI IO TEME.

— IlpuoOperenre HaBBIKOB CUCTEMAaTH3ALIUU MTOTYYECHHBIX 3HAHUI

— TlpuobpereHne HaBBIKOB OPUEHTUPOBAHUS U HCIIOIH30BAHMS HEOOXOIUMOI
nH(OPMAIIUY B 3aKOHOIATEIHHBIX U HOPMATUBHO-METOAHYECKUX aKTaX IO
JIEJIONPOU3BOJICTBY B PA3JIUUYHBIX YUPEXKACHUAX U OPTaHU3AIUSX.

— 3akperuieHue 3HaHUM MOJTYYECHHBIX Ha JEKIUOHHBIX 3aHATUSAX U MPU BHITTOJIHEHUH
CaMOCTOATENIbHON PabOTHI 1O TEME.

— 3akperuieHue 3HaHUM MOIYYEHHBIX O JOKYMEHTUPOBAHUU JAEATEIbHOCTH
YUPEKICHUN U OPraHU3aALU .

— Ilpuobperenue mpakTUUECKUX HABBIKOB JIOKYMEHTAIIMOHHOTO 00€CTICUCHUS
JEeSATEIbHOCTH OPraHOB YIIPaBJICHUSI.

— IlpuoOperenne mpakTUYECKUX HABBIKOB COCTABJICHUS JICTIOBBIX MTHCEM.

— IIpoBepka caMocTOATENbHON PaObOTHI CTYJAECHTOB U 3aKpEIUICHUE 3HAHUI 110 TeME.

Bubl NpaKTHYECKHX 3aAHATHIA

[TpakTryeckas paboTa 3aKIH0YaeTCs B BBITIOJIHEHUH CTYICHTAMH, 11O/ PYKOBOJCTBOM
npernoaaBaTessi, KOMIUIEKCa YUeOHBIX 3aJaHUi HAIPABJICHHBIX Ha YCBOCHHE HAYYHO-
TEOPETUYECKUX OCHOB y4EOHOM TUCHUIUIMHBI, TIPUOOPETEHHE MPAKTUYCCKUX HABBIKOB
OBJIQJICHUSI METOJIaMH MPAKTHUECKOW Pa0OThI C MPUMEHEHUEM COBPEMEHHBIX WH(POPMAIIMOHHBIX
¥ KOMMYHUKAIIMOHHBIX TEXHOJIOTHH. BBIMOMHEHNE IPAKTHIECKOM pabOThI CTYICHTHI
MIPOM3BOJISAT B YCTHOM MJIM MMUCbMEHHOM BHJie. OTUET MPEIOCTaBIISIETCs TIPSO IaBaTelio,
BE/yIIEMY JaHHBIH MTPEIMET, B JICKTPOHHOM HJIH [T€YaTHOM BHUJIE.

[IpakTHyeckue 3aHATUS CITIOCOOCTBYIOT 00JIee TITyOOKOMY MOHUMAaHUI0 TEOPETHUECKOTO
MaTepHaja yaeOHOro Kypca, a TakyKe pa3BUTHIO, (OPMHUPOBAHUIO M CTAHOBJICHUIO Pa3IUYHBIX
YPOBHE COCTABJISIONINX MPOPECCHOHATBHON KOMIIETEHTHOCTH CTYIeHTOB. OCHOBOM
NPaKTHKyMa BBICTYIAIOT THUIIOBBIC 33 JaHHsI, KOTOPbIC JOJDKEH YMETh BBIMOIHSATh CIICIUAINCT B
001aCTH DKOHOMUKH.

TemaTnka NPaKTHYECKUX 3aHATHH

IIpakT4eckoe 3ansaTue 1.

Bun npaktrueckoro 3aHsATus: Y CTHBIN OMpOC MO0 MaTepuainam jiekuuu. O0cyxaenne
JIOKJIaJI0B.

Tema u conepxkanue 3auaTus: OyHKINH, LEIH U 33Ja4l CITYKObI JOKYMEHTAI[HOHHOTO
oOecrieueHus yrpaBieHHUs

Lens 3ansTus:IIpoBepka ycBoeHHs MaTepHalia JIEKIIUH U CAMOCTOSITEIbHON paboThI 110
TEME.

[IpakTHueckrie HABBIKK: HABBIK CHCTEMATH3ALNN ITOJTYYEHHBIX 3HAHUI

ITponomKUTENBPHOCTD 3aHATHA — 2 Yaca.

IIpakTH4eckoe 3ansaTHE 2.

Bun npaktuueckoro 3ansatus: PazsepHyras 6ecena

Tema u conepkanue 3aHiTus: TeopeTuyecKkre OCHOBBI JIETONPOU3BOICTBA OPraHU3aUU

Lens 3anstus:I[IpoBepka ycBoeHHs MaTeprala JICKIIUA U CAMOCTOSTEIbHOW PabOThI 11O
TEME.
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HpaKTI/I‘IeCKI/Ie HAaBBbIKW: HABBIK CUCTECMATU3aAlINU ITOJTYYCHHBIX 3HAHUU

3. Tomoxenmme o TocymapctBenHom I'epbe  Poccuiickoit  ®Denepanuullens

3anatus:[IpoBepka ycBoeHHsI MaTepHaa JISKIIMH U CaMOCTOSITENIbHOM pabOTHI 10 TEME.
HpaKTI/I‘IeCKI/Ie HAaBBIKW: HABBIK CUCTECMATU3aAlINU ITOJTYYCHHBIX 3HAHUH.
[TpoaomKUTETLHOCTD 3aHATHA — 2 Yaca.

IIpakTHyeckoe 3ansTHE 3.

Bun npaktudeckoro 3ansaTus: KoMMEHTHPOBAaHHOE YTEHHE HOPMATHUBHBIX JOKYMEHTOB:

Tema u conepxanue 3ansatus: JlokymeHT. PekBu3ut nokymenrta. CocraB IOKYMEHTOB, UX
MECTOPACTIONOKEHHE Ha TIOKyMeHTe. DopMyIisip-oOpasel] JOKyMeHTa.

1.T'OCT P 6.30-2003 «YHupuImpoBaHHbIC CUCTEMBI JOKYMCHTAIIHH.
YHuunmpoBaHHas CUCTEMa OpraHU3aIMOHHO-PACIIOPSIUTEIBHON JOKyMeHTauu. TpeboBaHusI
K 0(hOpMIICHHIO JOKYMEHTOB'".

2. TurmoBoe NoJIOkKEHUE O MOPSAKE yueTa, UCIIOJIb30BAHUS, XPAHCHHS U YHUUTOXKECHUS
revaTeil ¥ MTaMIIOB B YUPEKIACHUH

3. IMonoxenue o 'ocynapcrBennom ['epbe Poccuiickoit denepanuu

Tema u conepxanue 3anatusi: JlokymeHnt. PekBu3ut nokymenrta. CoctaB peKBU3HTOB, UX
MeCTOpacmnojoXkeHue Ha Jokymente. @opmysip-oOpaszer J0KyMeHTa.

Lens 3anstus:IIpoBepka yCBOCHHS MaTepHralia JICKITUH U CAMOCTOSITEIIbHON paOOThI 110
TeMeE.

[IpakTUueckrie HaBBIKW: HABBIK CUCTEMATH3aIIUN TTOTYYECHHBIX 3HAaHUH.

[Ipo10mKUTENBHOCTD 3aHATHS — 2 Yaca.

IIpakTH4eckoe 3ansaTHe 4.

Bun npaktudeckoro 3aHATHS: Y CTHBIN ONMPOC M0 MaTtepraiaM Jiekuuu. PazsepHyrtas
Oecena

Tema u conepkanue 3anatusa: OyHKUU 1oKyMeHTa. FOpuanueckas cuia JOKyMEHTa.
Jlenonpou3BoAcTBO, JOKYMEHTUPOBaHHE. JJOKyMEHTallMOHHOE 00ecIieueHUe yIpaBiIeHusl.
HoxymenToo6opot. Knaccuduxaiys 10KyMeHTOB.

Lens 3ansaTus:IIpoBepka ycBoeHUs MaTepuaa JEKIMU U CaMOCTOSITEIbHON paboThI 110
TEME.

[IpakTHueckre HaBbIKK: HABBIK CUCTEMATU3aLIMH MTOTYyYEHHBIX 3HAaHUMH.

IIpo10IKUTENBHOCTD 3aHATHS — 2 Yaca.

IIpakTHyeckoe 3ansitue S.

Bun npaktudeckoro 3aHatys: M3ydeHue npuMepoB pa3aIndHbIX BUJOB JOKYMEHTOB.
VY CTHBIN ONpOC 1O TEME.

Tema u coneprxanue 3anatus: CTannapTu3anus 1 yHU(UKAILUSI TOKyMEHTOB.
VYuudunuposannas cuctema qokymentanuu (Y CJl). Cucremsl nokymeHTanuu. [IpuHimmb
nenornpou3BozicTBa. HopMaTuBHO-MeToAn4eckast 6a3a JOKyMEHTHPOBAHUS YIIPABICHUECKOM
JEeSTeIbHOCTH U OpraHu3aliy paboThl ¢ JOKYMEHTaMH

Lens 3ansaTus:IIpoBepka ycBoeHuUs: MaTepuania JEKIMH U CaMOCTOSTeIbHONU paboThI IO
TEME.

[TpakTHyeckre HaBBIKU: HABBIK CUCTEMATH3AIMH OTYYCHHBIX 3HAaHUN, TPHOOpETECHHE
IIPAKTUYECKHUX HABBIKOB COCTABIICHUS HEKOTOPBIX TOKYMEHTOB.

ITpoaOmKUTENBPHOCTD 3aHATHA — 2 Yaca.

© PI'YTHUC



GENEPAJIBHOE TOCYJAPCTBEHHOE BIOJIXETHOE OBPA30OBATEJIbHOE CMK
YYPEXIEHME BbICHIET'O OBPA30OBAHVIA PIyTUC

«POCCUWNCKVU TOCYIAPCTBEHHBIV YHUBEPCUTET
TYPU3MA V1 CEPBUCA»

Aucm 57 uz 54

IIpakTnyeckoe 3ansiTue 6.

Bun npaktudeckoro 3ansatusi: Ananus paszaena 'OCTa P 6.30-2003.

IIpoBenenue Tekyuen aTTecTaluu.

Tema u conepkanue 3aHaTus: TpeOOBaHUS K COCTABICHHUIO M O()OPMIICHHIO TOKYMEHTOB.

Lens 3ansTus:IIpoBepka ycBoeHHs MaTepHalia JIEKIIUN U CAMOCTOSTEIbHON paboThI 110
TeMeE.

[TpakTuveckrie HaBBIKW: HABBIKU TIOMCKA, aHAIM3a U UCIIOJIb30BaHUS HOPMATUBHBIX U

IIPABOBBIX JOKYMEHTOB B CBOEH PO(ECCUOHATILHOU JEATEIbHOCTH.

[Ipo10KUTENBHOCTD 3aHIATHS — 2 Yaca.

IIpakTyeckoe 3ansaTue 7.

Bun npaktudeckoro 3ansatus: Pa3sepryTas Oecena

Tema u conepxanue 3ansatusi: OCHOBHBIE TPYMIbI JOKyMeHTOB. HopMaTuBHbIE
JOKYMCHTBI IOCYJapCTBCHHBIX OPraHOB. OpFaHI/I3aIII/IOHHI)Ie JOKYMCHTBI IPCANIPUATHA.

Lens 3anstus:IIpoBepka ycBOeHHs MaTepHalia JIEKIIUH U CAMOCTOSITEIbHON paboThI 10
TEME.

HpaKTI/I‘IeCKI/IC HAaBBbIKW: HABBIK CUCTEMATU3aAlINU IMOJTYYCHHBIX 3HAHUHU

[Ipo10KUTENBHOCTD 3aHATHS — 2 Yaca.

IIpakTH4eckoe 3ansaTue 8.

Bua npaktudeckoro 3anatust: Jlenosast urpa: curyanus «CoBemanue.

W3ydeHne TUIOBBIX TOKYMEHTOB. (/{0 KHOCTHBIE HMHCTPYKIUHU, TPOTOKOJIBI)

Tema u coneprkanue 3anatusi: OpraHu3alMOHHBIE JOKYMEHTHI (00111ast XapaKTepUCTHKA).
YcTaBsel, MONOXKEHUS, UHCTPYKIUU (OMpeielieHne, Ha3HAaueHHe, COJIepKaHue, MOPSII0K
COCTaBJICHUS, TIPUMEHEHUS, YTBEPKICHU).

Lenb 3aHATHS: MPAKTUYECKOE MPUMEHEHHUE 3HAHUN, YMEHUHN 1 HaBBIKOB
PO ECCHOHAIBHOTO B3aUMOJICHCTBUS.

[TpakTHyeckue HaBBIKK: HABBIK JIETIOBOTO OOIIEHUS U MyOJUYHBIX BBICTYIIIICHUH,
BEJICHUSI [IEPETOBOPOB, COBELIIAHUSI.

[TponomKUTET HOCTD 3aHATHS — 2 Yaca.

IIpakTH4eckoe 3ansaTHE 9.

Bun npaktrueckoro 3aHATHA: M3ydeHne TUIIOBBIX TOKYMEHTOB. JlenoBas urpa
«3acenanue».

Tema u conepkanue 3anaTHs: [I[pOTOKOI Kak OpraHU3alMOHHO-PACIIOPSAUTEIBHBIN
JIOKYMEHT (OIpeielIeHre, Ha3HaUEHHE, COIep )KaHNe, OPSA0K COCTABIICHUS, IPUMEHEHUS,
yTBepkAeHUs ). TeKCT MpoTOKoIIa, BE €ro YacTH: BBOJIHAsA, OCHOBHAs. [oIHbIE U KpaTKue
IIPOTOKOJIBL. [I0OJPKHOCTHBIE MHCTPYKIUU.

[{enp 3aHATHA: TPAKTUYECKOE IPUMEHEHUE 3HAHUM, YMEHUN U HaBBIKOB
npodeCCHOHATIBLHOTO B3aUMOJICHCTBUSI.

[TpakTHyeckrie HaBbIKW: HABBIK JEIOBOT0 OOIEHUS U MMYOJUYHBIX BBICTYIJICHUH,
BEJICHUs [1IEPErOBOPOB, COBEILIAHMS.

[Ipo10KUTENBHOCTD 3aHATHS — 2 Haca.

IIpakTnyeckoe 3ansitue 10.
Bun mpaktudeckoro 3ansatus: Pa3sepryras Oecena
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Tema u conepxanue 3aHsaTUA: Pacriopsauresbable TOKYMEHTHI npeanpusatus. [Ipukasbl
110 OCHOBHOH JiesaTesibHOCTH. Pacniopspkenus, pemeus. AKTol. CixyxeOHble U 00BbSICHUTEIbHbIE
3anucku. CrnpaBku. Ciry>kxeOHbIE TOBEPEHHOCTH.

Iens 3ansaTus:IIpoBepka ycBoeHus: MaTepuana JEKIMU U CaMOCTOSTENIbHONW pabOThI IO
TEME.

[TpakTHyeckue HaBBIKU: HABBIK CUCTEMATH3AlMY TIOTYYEHHBIX 3HAHUN

[Ipo10KUTENBHOCTD 3aHIATHS — 2 Yaca.

IIpakTnyeckoe 3ansaTue 11.

Bun npaktuueckoro 3aHsaTHs: Y CTHBIN onpoc cTyaeHToB. Pa3BepHyTas 6ecena

Tema u coneprxkanue 3auatus: MTHPOpMaMOHHO-CIIPaBOYHBIC JTOKYMEHTHI.

Lens 3ansaTus:IIpoBepka ycBoeHUs MaTepuana JEKIMU U CaMOCTOSITEIbHON paboThI 110
TEME.

[TpakTHyeckue HaBBIKK: HABBIK CUCTEMATH3alMY TOTYYEHHBIX 3HAHUN

[TpoaomKUTENBLHOCTD 3aHATHA — 2 Yaca.

IpakTnyeckoe 3ansitue 12.

Bua npaktudeckoro 3aHatusi: Y CTHBIN onpoc cTyAeHToB. PazBepuyras Oecena

Tema u coneprkanue 3anatus: [lucbMa, ux kiaccuukamus, CTpyKTypa, CTaHIapTHBIC
¢dpa3bl ¥ BeIpakeHuss. HopMbl 0UIIMaIbHO-IEI0BOTO CTHIIS CIIY)KEOHBIX TOKYMEHTOB. DaKcCHhI,
tenedonorpammsl. JloroBopa, KOHTpakThl. COBpeMEHHBIE CITIOCOOBI U TEXHUKA CO3TaHH
JIOKYMEHTOB.

Lens 3anstus:IIpoBepka ycBoeHHs MaTepHralia JIEKIIUN U CAMOCTOSTEIbHON pabOThI 10
TEME.

IIpakTyecKre HaBBbIKU: HABBIK OCYIIECTBIICHUS JEI0BOM NEPENNUCKU.

[TpoaomKUTENLHOCTD 3aHATHA — 2 Yaca.

IIpakTuyeckoe 3ansaTue 13.

Bup npaktrueckoro 3ansatus: KoMMeHTHpOBaHHOE UTEHHE YacTe HOpMaTHBHBIX
JIOKYMEHTOB.

Tema u coneprkanue 3anatus: [IpaBuna opopmiaeHHus JOKYMEHTOB 110 TUYHOMY COCTaBY.
[TonsiTve 1 CTPYKTypa NepCOHAbHBIX JaHHbIX. [IpMHAIEKHOCTD TEPCOHATBHBIX TAHHBIX:
COOCTBEHHUK, JIepKaTelb U M0JIb30BaTENb IEPCOHABHBIX TaHHBIX. CTPYKTYypa KaJpoBOH
MH(OPMallMOHHO-A0KYMEHTAIIMOHHOM crucTeMbl. OdopMiieHne JOKYMEHTOB MPHU IIpUEME,
YBOJIBHEHUH U NIEPEBO/Ie paOOTHUKA HA APYT'YIO JOJDKHOCTh. AHKeTa. Tpy/l10oBble KOHTPAKTHI.
[Tpuxa3zbl no muyHOMY cocTaBy. OCHOBHBIE PEKBU3UTHI IOKYMEHTOB U MpaBUiia UX 0GOPMIICHHUS.
Kpartkue cBenenus o npaBuiiax oopMIIEHHUS TPYAOBBIX KHIDKEK, JIMYHBIX KapTOUEK, JIMYHBIX
Jien pabOTHHUKOB.

Llens 3ansaTus:IIpoBepka ycBoeHUS MaTepuaa JEKIIMU U CaMOCTOSITEIbHOM paboThI 10
TeMe.

[TpakTHyeckue HaBBIKU: HABBIK MTOMCKA, aHAJIM3a U UCTIOIb30BaHUS HOPMATUBHBIX U
MIPABOBBIX TOKYMEHTOB B CBOEH MPO(eCCHOHATLHOU JESTEIbHOCTH.

[TpomomKUTENBHOCTD 3aHATHS — 4 Yaca.

IIpakTHyeckoe 3ansaTue 14.

Bun npaktuueckoro 3ansaTusi: Pabora B MalibIX Ipymnnax no mNoJAroToBKe rpymninoBOro
MIPOEKTA: COCTABJIICHHE COMPOBOJAUTEILHON JOKYMEHTAIUU 110 MPOBEACHUIO MEPOTIPUSITHSI.
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Tema u conepkanue 3anatus: OCHOBHBIC ITPABHUJIA OPTAaHU3AINH PAOOTHI C
nokymeHntamu. O0paboTka moctynaromux J0kyMmeHToB. [lepBuunas o0paboTka JOKYMEHTOB.
OO0mmue npaBuiia perucTpauu J0KyMeHTOB, (hopMbI peructpanuu. [lepenada TOKyMeHTOB,
paccMoTpeHue ux pykooauteneM. [lopsaok HampaBiieHUs: JOKYMEHTa Ha UCIIOJIHEHUE U
paboThI UCTIONHUTENA C JOKyMeHTaMu. VcrioHeHue nokymMeHTa. Buasl u (hOpMBI KOHTPOJIS
UCIIOJTHEHUS, CPOKOBAs KapTOTEKa.

Lenb 3ansTus:IIpoBepka yCBOSHHS MaTepralia JICKIIUU U CAMOCTOSTEIIBHONW PabOTHI IO
TEeMe.

[TpakTHYecKre HaBBIKW: HABBIK CHCTEMATU3AINH MTOJTyYSHHBIX 3HAHUH

[TponomkuTenbHOCTD 3aHATUA — 4 Yaca.

IIpakTuyeckoe 3ansaTue 15.

Buna npaktudeckoro 3anatusi: Y CTHBIM onpoc cTyAeHTOoB. Pa3Bepuyras Oecena Tema u
cozaepxanue 3aHiaThs: COBpEMEHHOE TOCYAapCTBEHHOE PEryJIupPOBaHME I€I0NPOU3BOICTBA B
P®. 3akonomarenbHOE peryiupoBaHue AeIONPOU3BOACTBA B PD.

Lens 3anstus:IIpoBepka ycBOeHHs MaTepHalia JIEKIIUH U CAMOCTOSITEIbHON paboThI 10
TEME.

HpaKTI/I‘ICCKI/Ie HAaBBbIKW: HABBIK IMMPAKTUYCCKOI'0 MNPUMCHCHHSA IMOJTYYCHHBIX 3HAHUU

[Ipo10KUTENBHOCTD 3aHATHS — 2 Yaca.

IIpakTnyeckoe 3ansiTue 16

Bua npakTudeckoro 3aHatusi: Y CTHBIM ONpoc CTyAeHTOB. Pa3BepHyTas Oecena

Tema u coneprkanue 3aHaTus: OCOOEHHOCTH JIETONPOU3BOJICTBA B OPraHU3ALUAX U
HNPEAIPUATHAX

Lens 3anstus:IIpoBepka ycBOeHHS MaTepHalia JIEKIIUU U CaMOCTOSATEIbHON pabOTHI IO
TEME.

[IpakTHueckre HaBBIKK: HABBIK CUCTEMATU3aLMU MTOJTYYEHHBIX 3HAHUM

[TpoaomKUTENBLHOCTD 3aHATHA — 2 Yaca.

JI1s1 04HO-3204HOM M 3204HOI (hopM 00yUeHHS:
IIpakTuyeckoe 3ansaTue 1.

IIpakTuyeckoe 3ansTue 1.

Bun npaktudeckoro 3aHatus: KOMMEHTUPOBaHHOE YTEHHE HOPMATUBHBIX JOKYMEHTOB!

Tema u conepxkanue 3anatus: JlJokyMeHT. PekBru3uT nokymeHnTa. CoctaB TOKYMEHTOB, UX
MeCTOpacnojokeHrne Ha Jokymente. @opmyisp-o0pasel JOKyMeHTa.

1.TOCT P 6.30-2003 «YHudummpoBaHHble CHCTEMBI JOKYMEHTAIIHIH.
YHuHUIMpOBaHHAs CUCTEMa OPraHU3al[MOHHO-PACIOPSAUTEIbHON JOKyMEeHTaluK. TpeboBaHus
K 0()OpMJIEHHIO IOKYMEHTOB".

2. TUNoBOE NOJIOKEHUE O NMOPSAJKE YUETA, UCIIOJIB30BAHNS, XPAHEHUS U YHUUTOKEHHUS
nevarei M MITaMIIOB B YUpEXKIECHUU

3. IMonoxenue o 'ocynapcrernoMm ['epde Poccuiickoit denepanuu

Tema u conepxanue 3anatus: JlokyMeHT. PekBu3uT nokyMmeHnTa. CocTaB peKBU3HTOB, UX
MeCTOpacnojokeHrne Ha Jokymenre. @opmysp-o0pasen JOKyMeHTa.

Lens 3anstus:[IpoBepka ycBOeHHs MaTeprala JICKIIUA U CAMOCTOSTEIbHON PabOThI 1O
TEME.
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[IpakTUueckyie HaBBIKK: HABBIK CUCTEMAaTU3alMH MMOTYyYEHHBIX 3HAaHUMH.
[TpomomKUTEIbHOCTD 3aHATHS — 2 Yaca / 2 Jaca.

IIpakTHyeckoe 3ansTHE 2.

Bun npaktudeckoro 3ansatus: Pa3sepryras Oecena

Tema u conepxanue 3anatusi: OCHOBHBIE TPYIIIbI JOKYMEHTOB. PacniopsinrenbHbie
JIOKYMEHTHBI Tipeanpusitus. I[Iprukas3bl 10 OCHOBHOM JiesiTeIbHOCTU. PacmopsikeHust,
pemeHusi. AkTol. Ciny)keOHbIe 1 00BsicHUTEIbHBIC 3anucku. CrpaBku. CirykeOHbIS
JIOBEPEHHOCTH.

Lenb 3anstus:IIpoBepka ycBoeHHs MaTepHalia JICKIIUH U CAMOCTOSTEIbHON paboThI 110
TEeMe.

[IpakTHueckure HaBbIKU: HABbIK CUCTEMATH3aLUU [TOTyYEHHBIX 3HAHUH.

[TpomomKUTETHHOCTD 3aHATHS — 3 Yaca / 2 Jaca.

IIpakTuyeckoe 3ansaTHE 3.

By npakTrdeckoro 3aHATHs: Y CTHBIN ONMPOC CTYIeHTOB. Pa3BepHyTas Oecena

Tema u conepkanue 3anatus: UHpopMamoHHO-CIIpaBOYHbIE JOKYMEHTHI.

Lenb 3ansTus:IIpoBepka yCBOCHHS MaTepHalia JICKITUU U CAMOCTOSATEIbHONW PabOTHI 10
TeMe.

[IpakTUueckre HABBIKK: HABBIK CUCTEMATU3AIIMU TTOJIYYCHHBIX 3HAHHUM

[TponomxuTensHOCTD 3aHATHUS — 2 Yaca / 1 yac.

IIpakTnyeckoe 3ansitue 4

Bun npaktudeckoro 3anstust: [IpeacraBnenue rpynnoBoro npoeKTa.

Tema u conepxanue 3anatus: Opranuzaius XpaHeH!us Jell.

Lens 3anstus:[IpoBepka ycBOeHMs MaTepuala JICKIIUA U CAMOCTOSITEIbHON pabOTHI 1O
TEME.

HpaKTI/I‘I€CKI/Ie HAaBBbIKW: HABBIK ITOMICKA, aHAJIM3a U UCII0JIb30BaHWI HOPMATUBHBIX U
IPaBOBBIX IOKYMEHTOB B CBOEil poecCHOHaIbHON e TeTbHOCTH.

[TponomxurensHOCTD 3aHsATHUS — 3 yaca / 1 yac.

8. [lepeueHb OCHOBHOI 1 10NIOJHUTEJIbHOM Y4eOHOM JIUTEPATYpPhI; lepeYeHb pecypcoB
HHG(pOPMALMOHHO-TEJEKOMMYHHUKAUMOHHOM ceTH « MHTEepHET», NepeYeHb
HH(OPMANMOHHBIX TEXHOJIOIHi, MCII0JIb3yeMbIX IIPH OCYLIECTBJICHUHN
00pa3oBaTeILHOIO NMpoIecca Mo JMCHUILIMHE (MO1YJ110), BKJII0OYasi NlepeYeHb
MPOrpaMMHOIo odecredeHusi ¥ MHHPOPMAIMOHHBIX CIIPABOYHBIX CHCTEM ( IPH
HEe00XO0AUMOCTH)

8.1. OcHoBHas uTEpaTypa

1./lokymeHTHpOBaHME yIpaBiIeHYeCKOl aesTenbHOcTU: YueObHoe nocodue / H.II. Kprokosa. -
M.: NHOPA-M, 2019. - Pexum JIOCTyIIA:
http://znanium.com/catalog.php?bookinfo=432033
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2. JlokyMEeHTallMOHHOE OOecreyeHne yrpaBieHHus (JIeIonpou3BoJACTBO): Yueb.moc. / T.A.
beikoBa u ap. - 2 usa., nepepad. u gom. - M.: HUILl Uudpa-M, 2018. - Pexxum mocrtymna:
http://znanium.com/catalog.php?bookinfo=390575

3. JlokymeHTalIMoOHHOE 0OecIieueHne yrpasieHus epcoHaiom: Yuebnoe mocobue / P.E. bymar.

- M.: HUIl UH®PA-M, 2019. Pexum nocryna
http://znanium.com/catalog.php?bookinfo=488066

8.2. JlonosiHuTEIbHAS JIMTEPATypPa

1.T.A. I'yryeBa Kondbunennuansnoe aemonpous3BoactBo. - M.: Anbda-M: HULl Undpa-M,
2021.: OBbC Znanium. com Pexxum nocryna:
https://znanium.com/catalog/document?id=374318
2. JlokyMeHTallMOHHOE O00eCIIeUeHUE YIIPaBICHUsS HErOCYJapCTBEHHBIX OpPraHU3aLIMi
VYuebnoe mocobue/beikoBa T. A., Cankuna JI. B., 2 usn., mepepab. u mon. - M.: HUILL
NHOPA-M, 2019 Pexxum gocryna http://znanium.com/catalog.php?bookinfo=468884

HOpMaTI/IBHbIe JOKYMEHTbI

=

®enepanbHblii 3akoH «O komMepueckoit TaitHe» ot 18.12. 2006 roga Ne 231-03

2. OenepanbHblil 3ak0oH «O06 apxuBHOM aene B Poccuiickoit denepanmny» ot 22.10.2004
Nel25-03

3. ®enepanbHblil 3aK0H «O0 MHPOPMaIK, THPOPMALMOHHBIX TEXHOJIOTHSIX U 3aLIUTE
uHpopmarum» ot 27.07.2006 Ne 149-03

4. ®enepanbHblil 3aK0H «O NEPCOHANBHBIX AaHHBIX» OT 27.07.2006 Ne 152-D3

5. ®enepanbHblil 3ak0H «O0 oxpaHe KOH(pUIeHIMaTIbHOCTH nH(popManun» oT 29.07.2004
NeO8-D3

6. Tpynooi konekc Poccuiickoit @eneparun. Oenepanpublii 3akoH ot 30.12.2001 Nel197 —
@3 (c u3m. 2014)

7. VYka3 IIpesunenta PO ot 6 mapra 1997r. Ne 188 «O0 yTBepkaeHUU MTEpEUHs CBEACHUM
KOH(HJIEHIIMATIBHOT0 XapakTepa» ¢ u3M. u goi. ot 23.09.2005

8. Tlocranosnenue ['ockomcrata Poccuu ot 05.01.2004r. Nel «O06 yrBep)KacHUH
YHU(DUIUPOBAHHBIX (HOPM MEPBUYHON YUETHOH TOKYMEHTALUH 110 YUETy TPYAa U €ro
OTLIIaThI»

9. Tlocranosnenue IlpaButensctBa Poccuiickoit @enepanuu ot 16.04.2003 Ne225 «O
TPYAOBBIX KHIKKAX)

10. Henonpoun3BoacTBO U apxuBHOE Jeno. Tepmunsl u onpenenenus (yrB. [TocraHoBneHneM
['occranmapra PO ot 27.02.1998r. Ne 28): TOCT P 51141-98

11. YauduuupoBaHHbIE CUCTEMbI JOKYMEHTALUU. Y HUPHUIIMPOBAHHAS CUCTEMA
OpraHU3aMOHHO-PACHIOPAAUTENEHON ToOKyMeHTauu. TpeboBaHus K 0pOPMIIEHHUIO
nokymeHToB (yTB. [ToctanoBnenuem 'occrannapra P® ot 03.03.2003 Ne 65-ct): 'OCT P
6.30-2003.

12. TunoBast MHCTPYKIMS 110 JEIONPOU3BOJCTBY B (pe/iepaibHbIX OpraHax UCTIOIHUTEIbHON
Biactu (ITpuxaz MunmncTepcTBa KyJabTyphl U MACCOBBIX KOMMYHUKalui Poccuiickoit
Oeneparuii ot 8§ HOsOps 2005 1. N 536)

13. JIP-191-98. YHudukanus TeKCTOB yIpaBIeHYECKUX JOKYMEHTOB. MeToan4YecKre

pekomennauun BHUNJA L ®AC PO. — M.: BHUUJIA, 1998
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14. OcHoBHBIE TpaBUIIa PaOOTHI TOCYAAPCTBEHHBIX apXHBOB: 0JJ00PEHBI PELICHUEM KOJUICTHH
Pocapxusa ot 06.02.2002. — M.: Pocapxus, 2002

15. OcHoBHBIE MpaBUIIa padOTHI apXUBOB opranuzanuii —M.: Pocapxus, 2002

16. [lepeueHb TUNOBBIX YIPABICHYECKUX TOKYMEHTOB, 00pa3yIOIIUXCs B IESTEIBHOCTH
OpraHu3alii, ¢ ykazaHueMm CpokoB xpanenus (B pen. or 27.10.2003) / Pocapxus,
BHUUJAL — M., 2000

17. IlpumepHOE NOJIOKEHUE O MOCTOSTHHO JIEUCTBYIOIIEH SKCIEPTHON KOMUCCUM OpPTraHU3aIUH.
—M.: Pocapxus, 1995

18. Cucrema crangapToB 1o nHpopManuu, ONOINOTEIHOMY U U3ATEIHCKOMY JIEITY.
Jlenonpou3BoACTBO U apXUBHOE €0, TepMuHbl U onpenenenus: [OCT P 7.0.8. - 2013 —
Bzamen I'OCT 51141-98; sBen. 01.03.2014

8.3. Ilepeuennb pecypcoB HH(POPMALMOHHO-TEICKOMMYHUKAIMOHHOU ceTH «AHTEepHET»

1. http://www.window. edu.ru - bubanoTreka yueOHO-METOIUYECKUX MAaTEPHAIIOB

2. http://www.gramota.ru - CrupaBouno-urdopmannonssiii moprax [ PAMOTA.PY —
PYCCKUIA SI3BIK IS BCEX

3. http://znanium.com/ — DeKTpOHHO-OMOINOTEYHAS CHCTEMA

4. http://www.consultant.ru/ - TTogbopka nanboiee mONyasspHbIX GeaepanbHbIX 3aKOHOB U

KoJekcOB PD ¢ BO3MOKHOCTBIO IIOJTHOTEKCTOBOT'O O3HAKOMJICHUS U CKaYWBaHHUS.

8.4. Ilepeuennb mporpaMMHOro odecneyeHnsi, COBpeMeHHbIX IPogecCHOHATBHBIX 0a3
JAHHBIX M ”HGOPMAIMOHHBIX CIIPABOYHBIX CHCTEMAM
1. Microsoft Windows
2. Microsoft Office
3.baza mnpenmpustTui, KoMmaHui U opraHuzauuii P® 1no pa3zauuHbBIM 00sNACTIM
nestensHOCTH hitp://www.baza-r.ru/enterprises
4. baza  nmaHHBIX ~ MMHHCTEpPCTBA  SKOHOMMYECKOTO  Pa3BUTHSL M TOPrOBIH
http://www.economy.gov.ru/wps/portal
5. baza nmanHpix @enepanbHON  CIyXObI TOCYJapCTBEHHOW CTaTHUCTHKH PO
http://http://www.gks.ru/
6. WubopmannoHHO-CIIpaBOYHas  CHCTeMa  OKOHOMMKA W yrnpaBfeHwe  Ha
npeanpuaTuax:
Hay4Ho-o6pasoBaTenbHbIn nopranhttp:/eup.ru/
7. CnpaBouno-npaBoBas cuctema «Koncynprant+» http://www.consultant.ru
8. HuTtepHeT-Bepcusi CIPaBOYHO-NPaBOBOM cuctembl "['apant" (MH(pOpMalMOHHO-
npaBoBoii optain "['apanT.py"): http://www.garant.ru

9. MeToauveckne yKa3aHus AJs 00yYAIOLIUXCS 110 OCBOCHHUIO JUCHUILJIMHBI (MOAYJIs1)

[Ipouiecc wm3ydeHus AUCHHUILIMHBI TMpeAycMaTpuUBaeT KOHTaKTHYH  paboTy ¢
npenogaBareneM (paboTa Ha JEKIUSAX U MPAKTUUYECKUX 3aHATHSX) U CAMOCTOSATEIbHYIO
(caMOMOJATOTOBKA K JICKITUSAM U MPAKTUYECKUM 3aHATHUSIM) pabOTy 00yJaroIIerocs.

[IpenonaBanue TUCIMIUIMHBI BEIETCS HA 2 Kypce B 3 ceMeCTpe MPOJ0JLKUTEIBHOCTHIO 18
Helenb W TpelycMaTpUBAeT TMPOBEJACHHE YYEOHBIX 3aHATHH cieayounmx (opMm: JeKIuH,
MpaKkTUYECKHE 3aHATHS B (opMe pa3BepHYTOM Oecenmbl, OOCYXIEHUS JOKJIAI0B CTYICHTOB,
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KOMMEHTUPOBAaHHOTO 4YTEHHUS, pPa0OTBI B MaJbIX TIpPYMNax, CaMOCTOsTeNbHas pabora
00y4aroIuxcsl, FPYyNIOBbIE U HHAUBUYalbHbIE KOHCYJIbTALIUH.

[IpenoaBanye JUCUUIUIMHBI TPEIyCMAaTPUBACT MIPOBEACHUE JICKIIUH:

- BBOJIHOM (KpaTKoe IpejiCTaBl€HHWE O IUCLMIUIMHE, HAIPaBICHHOE Ha YCHIICHUE
MHTEpeca CTYACHTOB K MPEAMETY, IOMOYb COOPUEHTHPOBATHCS B JINTEPATYype, AaTh UMITYIIbC K
CaMOCTOSITENIbHON paboTe)

- TPaJWLIMOHHBIX (coaepkamue (aKkTbl, WX aHAJIW3, BBIBOJBI, JIO0KA3aTEIbCTBA
KOHKPETHBIX HAyYHBIX [TOJIOKEHHI)

Teopernueckue 3aHATHA(IEKIIMNA) OPTaHU3YIOTCA MO MOTOKaM. Ha JeKnusx m3nmararoTcst
TEMbl JUCLHUIUIMHBI, MPEeIyCMOTPEHHbIE pabodel mporpaMMoi, akLEHTHPYeTCs BHHMaHHE Ha
HanOoJiee MPUHIUIHAIBHBIX U CIOXKHBIX BOIPOCAX JUCHHUIUIMHBI, YCTAaHABIMUBAIOTCS BOMPOCHI
JUI CaMOCTOATENbHOM mpopaboTku. KoHcnekT sekuuil siBisiercs 06a30i MpH MOATOTOBKE K
NPaKTUYECKUM 3aHATHIM, K 3a4€Ty, @ TAK)KE CAMOCTOSTEIILHON HAYyYHOU AEATEIbHOCTH.

[IpakTnyeckue 3aHATHA 1O  AMcUUIUIMHE  «JlOKyMEeHTalmoHHOe  obecredeHue
npoeCCHOHATBHON JIEATETLHOCTH MPOBOAATCS B (hopMe pa3BEpHYTOH Oecerpl, 0OCYKICHUS
JIOKJIAJIOB CTYAECHTOB, KOMMEHTHPOBAHHOTO YTEHHUs, pPa0OThl B MajlbIX IPyMNax, B KaOMHETE C
MYJIbTUMEAUMHBIM TEXHUYECKUM 000PYIOBaHUEM.

[enp mnpakTUYECKUX B3aHATHN MO TUCHUIUIMHE «J[OKyMEHTAallMOHHOE oOecreyeHue
npopeCCHOHATIBHON  JIEATEIbHOCTH»: IPHOOpETeHHEe MNPaKTUUECKUX HaBBIKOB B 00JacTu
JOKYMEHTO000pOTa, 3HAKOMCTBO C OCHOBHBIMHU TPEOOBAaHUAMH K JOKYMEHTAM.

BeimonHenue mnpakTHueckoil pabOThl CTYAEHTHI NMPOMU3BOJAT B INHUCBMEHHOM BHJIE.
['oToBBIE pPabOTBI TPEAOCTABISIOTCS  IPETOAABATENIO, BEAYIIEMY JaHHBIA  PEIMeT.
[IpakTuyeckue 3aHATHS CHOCOOCTBYIOT Oojiee TINIyOOKOMY MOHHMAaHHMIO TEOPETUYECKOTIO
Marepuaia y4eOHOro Kypca, a TakKe pa3BUTHIO, (POPMHUPOBAHHUIO M CTAHOBJICHHIO Pa3IMYHBIX
YPOBHEH COCTaBJIAIONUIMX NPOPECCHOHATBHON KOMIETEHTHOCTH CTY/ICHTOB.

Henbto  camocToATenbHOM  pabOTHl  OOydarommxcs  siBasiercs  (OpMHUpOBaHME
CHOCOOHOCTEH K caMOCTOATEIbHOMY ITO3HAHUIO U 00yUeHHI0, TOUCKY JIUTEpaTypbl, 0000IIEHNUIO,
0(pOPMIICHHIO U TIPECTABICHHUIO ITOTYIYEHHBIX PE3YIbTATOB, HX KPUTUIECKOMY aHAITU3Y, TOUCKY
HOBBIX U HEOPJIMHApPHBIX pEIIeHUH, apryMEHTUPOBAHHOMY OTCTaMBAHUIO CBOMX NPEISIOKEHHH,
YMEHUI MTOATOTOBKH BBICTYIUIEHUH U BEACHUS AUCKYCCHUM.

®opMBI CAMOCTOATEIBLHOH PadOTHI

CamocrosiTennbHass paboTa 3aKIIOYaeTCs B HW3YYEHUH OTIETBHBIX TEM MO 3aJIaHUI0
npernoiaBaTess Mo peKOMEHIyeMol UM yueOHOM IuTepaType, B OATOTOBKE:

- TEPMHUHOJIOTHYECKOT0 CIOBaps;

- K TECTUPOBAHHUIO.

CamocrosiTenbHast paboTa CTYJEHTOB MO AUCHUIUIMHE J[OKyMEeHTallMOHHOE oOecreueHne
npodecCHOHATBLHOMN 1eATeTbHOCTH:

— 3aKperuieHHWe 3HaHWA, TMOJNyYeHHBIX CTyJEHTaMH B Tpollecce JIEKIMOHHBIX U

MIPaKTUYECKUX 3AHATHUIH;

— (opMHUpOBaHHE HABBHIKOB PabOTHI C MEPUOANYECKON, HAYYHO-TEXHUUECKOH JIUTepaTypon

Y TEXHUYECKON JOKYMEHTAINH;

—  pa3paboTKy MPEeATIOKEHUH MO MCKIIOYSHUIO MM YMEHBIIEHUIO BO3JICHCTBUS BPEIHBIX U

OTIaCHBIX NMPOU3BOICTBEHHBIX (DaKTOPOB.

CamocrosiTenbHast paboTa siBisieTcs 00s13aTeNIbHOM 17151 KaX10r0 00y4aroerocs.

OCHOBHBIMU (POPMAMU CAMOCTOSITEIEHONU PAOOTHI SBISIOTCS:
— KOHCHEKTHPOBAHME MCTOUYHUKOB 10 JOKYMEHTOBEAECHUIO U JICIONPOU3BOJICTBY
— TIOArOTOBKA JIOKJIAZIOB U BBICTYIUICHUI;
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— HammcaHue pedeparos;

— BBINOJIHCHHE JIOMAIIHUX 33JlaHui (cocTaBlieHHuEe U O(QOpMIICHUE Pa3IHYHBIX (OpM
JTOKYMEHTOB)

— H3YYCHHE HOPMATUBHBIX TOKYMEHTOB

— TOATOTOBKA K JICTIOBOM UTPE

10. MarepuaJibHO-TeXHHYeCKAast 0a3a, Heo0XoauMan IS OCYLeCTBJICHUS
00pa30BaTeJbLHOI0 NMPOoLEcca Mo AUCHUILIHHE (MOIYJII0):
YyeOHsble 3aHATHAA o MUCLAILINHE «JlokyMeHTannoHHOe obecrnieueHne

npoECCUOHATLHON JESATEIBHOCTH»  IPOBOJATCS B CICAYIOIIUX OOOPYJIOBAaHHBIX YUEOHBIX
KaOuHeTax:

. HanmenoBanne 000py0BaHHBIX YI€OHBIX KAOMHETOB, 00BHEKTOB
Bun yueGHBIX 3aHATHI 110 y
JH— JUISL IPOBEICHUSI TPAKTHUYECKUX 3aHATHUI C IIepeuHeM OCHOBHOTO
000pyT0BaHUS

3aHsTHS JIEKLUOHHOTO yueOHas ayJUTOpHsl, ClielnaIu3upoBaHHas yueOHas MeOelb

THUIIa, TPYIIIOBbIE U TCO: BUJICOTIPOCKIITMOHHOE 000pynoBaHue/IEPEHOCHOE

WH/IMBUIYyalIbHBIC BUJICONIPOEKIIMOHHOE 000PYA0BaHNE

KOHCYJIbTAIINH, TEKYIIUN | TOCKa

KOHTPOIIb,

POMEXKYTOUHAas

aTTecTanus

3aHATUS CEMUHAPCKOTo | yyeOHas ayAuTOpus, ClieuaTu3upoBaHHas yueOHas MeOelb

THTIA TCO: BHJICOMTPOCKITMOHHOE 00opyI0BaHKE/TIEPEHOCHOE
BUJICONPOEKIIMOHHOE 000pYL0BaHHE
JIOCKa

CamocrosTenbHas paboTa | TOMELIEHHE sl CaMOCTOSITEIbHON paboTHl,

0o0ydJaronmxcs crienuanu3upoBanHas yueOHas mebensb, TCO: BUIEONMPOEKIIMOHHOE
000pyI0BaHUE, aBTOMATU3UPOBAHHBIE PabOYHe MECTa CTYJEHTOB C
BO3MOYKHOCTBIO BBIXOJIa B WH(POPMAITMOHHO-
TEJIEKOMMYHHUKALMOHHYIO ceTh "MHTepHeT", nocka;
[Tomemnienne uisi CaMOCTOSITENIBHOM paOOThl B YUTAIHHOM 3ajie
Hay4Ho-TexHnueckoin o6ubnmorexu YHUBEPCUTETA,
CIeNMaTu3upOBaHHass ydeOHas MeOenb aBTOMATH3MPOBAHHBIC
paboune MecTa CTYICHTOB C BO3MOXHOCTBIO  BBIXO/Ia
MH(OPMaLOHHO-TEIEKOMM YHUKAITHOHHYIO cetp «MHTEpHETY,
MHTEpaKTHBHAs JJOCKa
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