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®EJEPAJIBHOE TOCYJAPCTBEHHOE BIOI>)KETHOE OBPA30OBATE/IbHOE CMK PI'YTVC
@ _ VYPEXIEHME BbICIIET'O OBPA3OBAHVI
\ «POCCUNCKNUN TOCYOAPCTBEHHBIVT YHUBEPCUTET
- TYPU3MA U CEPBVICA» Aucm 2 us 55

1. AHHOTanus padoyeii nporpaMMbl JTUCHHUILINHBI (MOLYJIs1)

HucuuiumHa «J{okymeHTannoHHoe obecreueHre NpoPecCHOHATBHON EesTETLHOCTH
BXOJIUT B 4YacTb, (OPMHUPYEMYIO YYaCTHHKAMHU OOpPa30BATEIbHBIX OTHOIICHUN MPOTrpamMMbl
OakanmaBpuata 1o HarpasieHHio moarotToBku 38.03.02 «MenemxMeHT», Tpoduiib MeHeHKMEHT
OpraHu3ali U OTHOCUTCS K AUCLUIUIMHAM HaIllPaBJIeHHOCTH (IpOoduiIs).

JlucuuiuinHa HanpaBjieHa Ha (popMUpOBaHHUE CIIETYIONNX KOMIIETEHIIMN BBITYCKHHKA:

[IK-2 — cnocobeH BBISCHATH UCIOJIB3YEMbIE pecypchl Poccuiickoro u MexayHapoaHOro
3aKOHOJATENbCTBA, JIOKAIbHBIX HOPMAaTHBHBIX AKTOB, OTYETHBIX JOKYMEHTOB, HEOOXOIMMBIX
JUTSL BBITIOJTHEHUS TIpoliecca MoApa3ieieHus] OpraHu3aliy Wik aIMUHUCTPATUBHOTO pPeriaMeHTa
MOJPAa3/IeICHUs] OpraHM3allil B YacTH HMHIUKATOPOB JOoCTIKeHus kommereHimn [1K-2.1
(OcymiecTBisieT MOUCK JIOKATbHBIX HOPMATHUBHBIX aKTOB, OTYETHBIX JOKYMEHTOB, CBS3aHHBIX C
peamu3ammeir  mpodeccmoHanbHbIX  (GyHKIMA  opranmzanmu), 1IK-2.2  (Onpenensier
UCIIONIb3YeMbIe pecypchl Poccuiickoro u MeXIyHapOJHOTO 3aKOHOAATENbCTBA, JIOKATBHBIX
HOPMAaTUBHBIX aKTOB, OTYETHBIX JOKYMEHTOB, HEOOXOAMMBIX JUISl BBINOJIHEHUS Ipolecca
noJpa3ielieHuss OpraHM3alli WU aJIMUHUCTPATUBHOTO  pEerJIaMeHTa MOJpa3ielcHUs
OpraHU3aI}H).

CopepxaHnve  TUCHUIUIMHBI ~ OXBAaThIBa€T  KPYr  BOINPOCOB,  CBSI3AHHBIX  C
JOKYMEHTOBEICHUEM, B TOM YHCIIC OCHOBHBIC IOHATHUS B 00JIACTH JTOKYMEHTHPOBAHUS U 00IINE
HOpPMBI  OoopmIleHUST  JOKYMEHTOB, CTPYKTypa  OpPraHHU3aIllMOHHO-PACHOPSIUTENbHBIX
JOKYMEHTOB MHpPENNpPHUATHI M OpraHu3aliii, BUABI U CTPYKTYypa CIYKEOHBIX IHUCEM, a TaKkKe
0COOEHHOCTH COCTaBJICHHUS YIIPABIECHUECKON JOKYMEHTAIMH.

OO6miast TpyAOEMKOCTh OCBOCHHS JUCIHUIUIMHBI COCTABISET 3 3adeTHhIX eauHui], 108
yacoB. [IpenogaBanue QUCHMIUIMHBI BENETCA Ha 2 Kypce B 3 cemecTpe: Jekuuil — 34 4.,
MPAKTUYECKUX 3aHATUN — 36 4., KOHCYIbTAlMH — 2 4., IPOMEXKYTOUHAsI aTTeCTalus: 3a4eT C
OLIEHKOH — 2 4., caMocTosITeIbHasA paboTa cTyieHTa — 34 4.

[IponomxurensHOCThIO 18 Henenb W MpeaycMaTpUBAaeT MPOBEIEHUE YUEOHBIX 3aHATUN
CIIEAYIOIIMX BUJAOB: JIEKLUH, IpaKTHUYECKHE 3aHATUS B QopMe pa3BepHyTOH Oecensl,
00CyXJIeHUS JOKJIaJI0B CTY/I€HTOB, KOMMEHTUPOBAHHOI'O YTEHMsI, pabOThl B MajbIX IpyIIax, B
dopme n1e10BOM MIpbl, YCTHOIO OMNpoca IO MaTepuajaM JIEKIHMH, H3y4eHHUs HpUMEpPOB
Pa3IUYHBIX BUIOB JIOKYMEHTOB, aHanu3 pasnena [[OCTa P 6.30-2003, camocTositenpHas paboTa
00y4aroImuxcsi, pyNInoBble U UHAUBUYAIbHbIE KOHCYJIbTAIUH.

[IporpamMoii TpeayCMOTPEHBI CIAEAYIOIIME BHABI KOHTPOJS: TEKYIIHMHA KOHTPOJb B
dopme noknana (mepBast KOHTPOJIbHASA TOYKA), MUCBMEHHBIN ONPOC MO BOIpocaM Kypca (BTopast
KOHTPOJIbHAS TOYKA), 3aIUTHI TPYNIIOBOr0 MpoekTa (rpymnmna 2-3 4enoBeKa, TPEThsl KOHTPOJIbHAsS
TOYKa), TECTUPOBaHUE (YeTBepTasi KOHTPOJbHAs TOYKA), MPOMEXYTOUYHAsl aTTecTanus B Gopme
3agera ¢ orenkoi (3 cemectp / 4 cemectp / 4 cemectp).

Jlnist 04HO-3204HOM (hopMBI 0OyUEHUS: MTpenoiaBaHue BeAeTCs Ha 2 Kypce B 4 cemecTpe,
KOHTaKTHas paboTa MpernoaBaTelis Co CTYASHTOM - 22 4. (8 4. - 3aHsTHs JISKIIMOHHOTO THITa, 10
Y. — 3aHATUS CEMUHAPCKOIO TUIA, KOHCYJIbTAUN — 2 4., IPOMEXYTOUHAsl aTTECTALNA: 3a4€T C
OIIEHKOM — 2 4.), caMOCTOsATeNIbHas pabota — 86 4.

Jlnst 3aouHoi GopMbl 0OydeHus: MpernojaBaHue BeneTcst Ha 2 Kypce B 3, 4 cemecrtpax,
KOHTaKTHasi paboTa MpernoaaBareis co CTyAeHTOM - 16 4. (6 4. - 3aHATHS JEKIIMOHHOTO THIIa, 6
Y. — 3aHATUS] CEMHHAPCKOTO THIIA), 92 4.- caMoCTOsATeIbHAsL pab0Ta 00yJaIOMIUXCS.

OcHOBHbBIE TOJOXKEHUS] JUCIUIUIMHBL JOKHBI OBITH HMCIOJIb30BaHbI MPU MPOXOKJIECHUH
rOCYIapCTBEHHOW UTOTOBOM aTTECTALIMU
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®EIEPAJIBHOE TOCYJAPCTBEHHOE BIOI>)KETHOE OBPA30BATE/TbBHOE CMK PTYTUC
_ VYPEX[IEHVE BBICIIIETO OBPA3OBAHVISI
«POCCNMNCKUN TOCYOJAPCTBEHHbBIVI YHUBEPCUTET
TYPU3MA V1 CEPBUCA» Aucm 3 us 55

2. IlepeyeHb MIIaHNPYeMBbIX Pe3yJIbTATOB 00y4YeHHs M0 IUCHUILINHE (MOAYJIIO),
COOTHECEHHbIE C IVIAHUPYEMbIMH Pe3y/JIbTATAMHU 0CBOCHHs 00Pa30BaTe/IbHON NPOrpaMMbl

No Nupexc [Inanupyemble pe3ynbTaThl 00yUCHUS
111 KOMIIETCHIIMH (I/IHHI/IK&TOp JOCTHUKCHUA KOMHCTCHHI/II/I)
, UHIUKATOp
JOCTHXXCHUA
KOMIICTCHIIH
1 Uice CIIOCOOCH  BBIACHATH  HCIIOJIB3yeMbIe  pecypchl  Poccuiickoro u
MEXIYHApOAHOIO 3aKOHOJATENbCTBA, JOKAJIbHBIX HOPMATHUBHBIX AaKTOB,
OTUETHBIX JIOKYMEHTOB, HEOOXOJMMBIX JJIi BBINOJHEHHUsI IMpollecca
MOJApA3JE/ICHNs OpraHu3alMi WM aJIMUHUCTPATUBHOTO perjamMeHTa
MOApPA3ACIICHUs] OpraHu3alid B YacTH HHIMUKATOPOB  JIOCTHIKCHUS
KOMIIETEHIINH
LLSes OcymiecTBiIsSIET TOUCK JIOKAJBHBIX HOPMATUBHBIX AaKTOB, OTYETHBIX
JOKYMEHTOB, CBSI3aHHBIX C peanu3anueil npodecCHOHaNbHBIX (YHKIIHMA
OpraHu3alNH
TIK-2.2

Ompenensier MCHONb3yeMble pecypchl POCCHIICKOTO M MEXKIyHapOIHOTO
3aKOHOJaTCJIbCTBA, JIOKAJIBHBIX HOPMAaTUBHBIX aKTOB, OTYCTHBIX
JOKYMEHTOB, HEOOXOJMMBIX JIJIsl BBITIOJHEHHUS Ipolecca IMOJpa3/ieicHuUs
opraHusanvun 1501051 AIMUHUCTPATUBHOI'O PEriraMCcHTa nmoapasaCIICHUA
OpraHu3aIuu

3. Mecro gucuumiunbl (Moay.as) B crpykrype OIIOII:

JucuuruimHa «JlokyMeHTanMoHHOe oOecreueHre NpoPecCUOHATbHON JesTeTbHOCTH
BXOJUT B 4YacTb, (OPMHUPYEMYIO Yy4YaCTHMKaMH OOpa30BaTEIbHBIX OTHOIICHHWH MpPOTrpamMMbl
OakanaBpuaTa 1o HarpasiieHHIo MoaroToBku 38.03.02 «MeHemxMeHT», Tpoduiib MeHeKMEHT
OpraHMU3ali U OTHOCUTCS K AUCLUIIMHAM HaIlPaBJIEHHOCTH (TIpoduiis).

W3yuenne NaHHOM AMCLUIUIMHBI Oa3upyeTcsl Ha 3HAHUAX, MOJYYEHHBIX CTY/AECHTaMH B
pe3ynbTare NpoXoXkaAeHUs KypcoB «TexHomoruu aeaoBoro ooueHus», «IIpaBoy.

OcHOBHBIE TOJIOKEHUSI JUCHMILIUHBI JOJKHBI OBITH MCIOJIB30BAaHbl B JajbHEHIIEM MPU

HN3YUCHUU CIICAYIOINUX JUCIHUIIINH:

- CouManabHO-?)KOHOMUYECKAs CTATUCTUKA MIPEANPHUATHIA (OpraHU3aIlHii)
- Uadopmanronnoe obecrieueHne mpoPpecCHOHATBHON e TETbHOCTH

- YpaBiieHue npoeKTaMu

- OCHOBBI IPUKJIAIHBIX UCCIETOBAHUN B MEHEIHKMEHTE

4. O0beM IUCHMUILUIMHBI (MOAYJIsI) B 3a4YeTHBIX €IMHHMIAX C YKa3aHHMeM KOJINYecTBa

aKaJeMHU4Ye€CKuX 4YacoB,

BBIICJCHHBIX HAa KOHTAKTHYI0 padory o0y4almmuxca ¢

npenogasarejieM (Mo BHUAAM Y4YeOHbIX 3aHATHH) M Ha CaMOCTOSITEJbHYI0 PpadoTy
00y4yarIuXxcs
OO1ast TPYA0EMKOCTh AUCIUTUINHBI cocTaBiisieT 3/108 3aueTHBIX eMHUI/ aKajl.4acoB.

(1 3auemnasn eounuya coomeemcmeyem 36 akadeMudecKum 4acam)

npenogaBaTe/iemM

No | Bunpl yaeOHOM eATeThHOCTH CemecTpbl
n/m Bcero 3
1 | KonrakTHasi pa6oTa 00y4armmXxcs ¢ 74 74

B TOM YHCIJIC:
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®EJIEPAJIBHOE TOCYIAPCTBEHHOE BIO[I>)KETHOE OBPA30BATE/IbHOE CMK PTYTVIC
é’l _ YQPIEXHEHVIE BBICILIETO OBPA3O]?1AHV[51
E «POCCNMNCKUN TOCYOJAPCTBEHHbBIVI YHUBEPCUTET
oyl TYPU3MA V1 CEPBUCA» Aucm 4 uz 55
1.1 | 3aHsaTHs IEKIHOHHOIO TUIIA 34 34
1.2 | 3aHATHSI CEMHUHAPCKOIO THUIIA, B TOM YHCIIE: 36 36
CemuHApHI
JlabGopaTopHbie pabOTHI
[IpakTHdeckue 3aHATHSI
1.3 | KoncyabTanumn 2 2
1.4 | ®dopma npoMeKYTOYHOI aTTeCTAUHU (3a4€eT, 3a4eT ¢ 2(3ayer ¢ | 2(3auer ¢
OLIEHKOI1, IK3aMeH) OLICHKO#) | OlleHKOM)
2 CamocTrosiTeJibHasi pa6oTa 00y4aIOIIHXCH 34 34
3 OO01mas TPy10eMKOCTh yac 108 108
3.e.
3 3
Jist 0uHo-3204HOM (hopMBbI 00yUeHUsI:
Ne | Buner yaeOHOM A€ATEIHHOCTH CemecTpbl
/I Bcero 4
1 KonrakTHas padoTa 00y4aommxcsi ¢ npenoaaBaTeiemM 22 22
B TOM YHCIIE: - -
1.1 | 3aHATHS TEKIUOHHOTO TUIIA 8 8
1.2 | 3aHsATHSI CEMUHAPCKOTO THIA, B TOM YHCIIE: 10 10
CeMuHapbl
JlaboparopHbie pabOTHI
IIpakTrueckue 3aHsaTUs
1.3 | KoncyabTauumn 2 2
1.4 | dopma npoMeKYTOUHOM aTTecTAMU (324eT, 3a4eT C 2(3aver ¢ | 2(3auyer ¢
OIIEHKOIi, I7K3aMeH) OLIEHKO#) | oleHKoil)
2 CamocTosiTeIbHasi pa60oTa 00yYaAIOIIHXCSH 86 86
3 OO01mas TPyI10eMKOCTh yac 108 108
3.e.
3 3
JL1s1 3a04H0i1 hopMBbI 06yUeHHS:
No | Buasl yaeOHOI HeSITETEHOCTH CemecTphl
1/ Bcero 3 4
1 KonrakTHasi padoTa 06y4aommxcs ¢ NpenojgaBarejieM 16 2 14
B TOM YHCIIE: - --
1.1 | 3ausTHs IEKIUOHHOTO THIIA 6 2 4
1.2 | 3aHsTHS CEeMUHAPCKOTO THIIA, B TOM YHUCIIE: 6 6
CeMuHapbl
JlaGopatopHble paboTEHI
[IpakTrueckue 3aHATUS
1.3 | KoncyabTanuu 2 2
1.4 | ®opma npoMe:KYTOYHOM aTTeCTALMH (3a4eT, 3a4eT C 2(3auer ¢ 2(3auer ¢
OLIEHKOM, IK3aMeH) OLIEHKOI) OLIEHKOM)
2 CamocTrosiTesibHasi paboTa 00y4aI0IHXCS 92 34 | 58
3 Oo0mas Tpy10eMKOCTH qac 108 36 |72
3.e.
3 1 2
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YYPEXIOEHWME BbICIHIETO OBPA30OBAHIA

TYPU3SMA 1 CEPBVICA»

OEJTEPAJIBHOE TOCYJAPCTBEHHOE BIO/IXKETHOE ObPA3OBATEJIBHOE

'y «POCCUVICKUW TOCYJAPCTBEHHBIVI YHVBEPCUTET

CMK PTYTUC

Aucm 5u3z 55

5. Conepxxanne TMCUUIIMHBI (MOIYJIsl), CTPYKTYPHMPOBAHHOE 10 TeMaM (pa3jesiaM) ¢ yKa3aHueM 0TBEeJIeHHOI0 HA HUX KOJIHYeCcTBa
aKaJleMH4YeCKNX YaCOB M BU/0B y4eOHbIX 3aHATHMH

HaunmenoBanue Tem
JIEKIUH, TPAKTHYECKUX
paboT, 1abopaTopHBIX

Bunel yueOHbIX 3aHATHIA U GOPMBI UX MPOBEACHUS

KonTakTHast paboTa oOydaronuxcs ¢ mpenojaBaTeieMm

pabort, cemunapos, CPO 5
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1. OcHOBHEIE 1.1. ®yHKIMY, IETU U 2 Tpagunvionnas | 4 | YCTHBIH onpoc 1o 2 |Ilogroroska
MOAXOObI K 3a/1a4u CITYXKObI MaTrepuanam JEeKINHA JIOKJIAZAOB 110 TEMAM.
OpraHu3aInu JIOKYMEHTAI[MOHHOT O 3aKOHCTIEKTUPOBATH
JICJIONPOU3BOJICTBA | OOCCIICUCHHS OCHOBHLIE
B YUPEKIACHUN YIPaBJICHUS TpeboBaHwMs,
MpeabsIBIIEMbIE K
ciyx6e JIOVY.
Texyuuit koHTpob 1 O6cyxnenue
JIOKJIaJI0B.
1.2. TeopeTnueckue 2 Tpagunmonnas | 4 | Pa3Bepuyras Oecena 2 |U3yuenne
OCHOBBI HOPMAaTHUBHBIX
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OEOEPAJIBHOE TOCYOAPCTBEHHOE BIOIIPKETHOE OBPA3OBATEJIbBHOE CMK PIYTUC
é’ _ YLIP]EX():IEHV[E BBICILIETO OBPABOB:AHV[?I
% «POCCUUNCKUN TOCYOJAPCTBEHHbBIVI YHUBEPCUTET
PIYTHC TYPVISMA " CEPBUCA» Auem 6 uz 55

JIETIONIPOU3BOCTBA JIOKYMEHTOB:

OpraHu3alu [IpoBecTn
CPaBHUTENBHBIN
aHaJIu3 rocrt
51141-98 u T'OCT P
7.0.8-2013, BBISBUTH
KJIFOUEBBIC OTIUYMSA,
copMyIupoBaTh
BO3MOJKHBIE
MPUYHHBI
HEOOXOINMOCTH
BBEJICHUS HOBOTO
cTaHjapTa.

1.3. JlIokyMeHT. 2 Tpamunuonnas | 2 KomMmentupoBanHoe N3yueHue

PexBU3UT nOKyMEHTA. YTEHUE HOPMAaTHUBHBIX

CocraB peKBU3UTOB, UX HOPMAaTHUBHBIX JIOKYMEHTOB

MECTOPACTIONIOKEHNE Ha JIOKYMEHTOB

nokymente. dopmynsip-

oOpaszer] TOKyMeHTa.

1.4. ®dyHKIIUN 4 Tpamunmonnas | 2 | Pa3BepHyras Oecena Nzyuenue

JIOKyMEHTA. HOPMAaTHUBHBIX

IOpunnueckas cuna JIOKYMEHTOB

JIOKyMEHTA.

Henonpon3BoacTio,

JIOKYMEHTHPOBaHHE.

JoxymMeHTanmonHoe

obecrieueHne

YIpaBICHHUS.

JlokyMeHTO000pOT.

Knaccudukanus

JIOKYMEHTOB.
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OEJTEPAJIBHOE TOCYJAPCTBEHHOE BIO/IXKETHOE ObPA3OBATEJIBHOE
YYPEXIOEHWME BbICIHIETO OBPA30OBAHIA

'y «POCCUVICKUW TOCYJAPCTBEHHBIVI YHVBEPCUTET

TYPU3SMA 1 CEPBVICA»

CMK PTYTUC

Aucm 7 uz 55

1.5. CrangapTusamnus u
YHUDHKAITASA
JIOKYMEHTOB.
VYuudunmpoBanHas
CUCTEeMa JOKYMEHTALUU
(YCI). Cucremsr
JIOKYMEHTAIIIH.
[TpuHIUTIBT
JIEJI0TPON3BOICTRA.
HopmatuBHo-
MeTonudeckas 6aza
JIOKYMEHTHUPOBaHUS
YIIPaBICHUYECKOU
JeSITeIbHOCTU U
OpraHusanuu padboTsl ¢
JIOKYMEHTaMH

TpaguunoHHast

Nzyuenune
IPUMEPOB
pa3IMYHBIX BUIOB
JOKYMEHTOB

3akperieHue
JIEKIIHOHHOTO
MaTepuaa

1.6.TpeGoBanus k
COCTaBJICHUIO U
odopmIteHHIO
JTOKyMEHTOB.

TpanuunoHHast

Amnanus pazzaena
I'OCTa P 6.30-2003

3akpeneHue
JIEKIIHOHHOTO
MmaTepuasia
Pa3paborath
(bupMeHHBIIH
OpraHu3aIHH.

OJIaHK

Texymmit
KOHTPOJIb 2

[TuceMenHsIi onpoc

2. OcobeHHocTH
COCTaBJICHHS U
oopMeHus
OCHOBHBIX
JIOKYMEHTOB
YIIpaBJICHUS

2.1. OcHOBHBIE TPYMIIBI
JOKYMEHTOB.
HopmaTusHseie
JOKYMEHTBI
rOCYJIapCTBEHHBIX
OpTaHOB.

TpaguuuoHHast

Pa3BepHyras Gecena

3akperneHue
JIEKITMIOHHOTO
Marepuana
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OEJTEPAJIBHOE TOCYJAPCTBEHHOE BIO/IXKETHOE ObPA3OBATEJIBHOE
i YYPEXIOEHWME BbICIHIETO OBPA30OBAHIA

'y «POCCUVICKUW TOCYJAPCTBEHHBIVI YHVBEPCUTET
TYPU3MA V1 CEPBUCA»

PrYTvC

CMK PTYTUC

Aucm 8 uz 55

OpraHuzanuoHHbIC
JTIOKYMEHTBI
MIPEAITPHUSITHS.

2.2. OpraHu3anuoHHbIE 2 Tpamumonnas | 2 | JlenoBas cutyarus
JIOKYMEHTHI (001I1ast «CoBemmanue.
XapaKTepUCTHKA). W3yueHne THIIOBBIX
YcTaBbl, OJIOKEHUS, JIOKYMEHTOB.
WHCTPYKLIUHU
(ompenenenue,
Ha3HAuCHHE,
cozepkaHue, HopsIoK
COCTaBJICHHS,
MMPUMCHCHU,
YTBEPKIACHHUS).

IToaroroBka
COIIPOBOIUTENBHOMN
JIOKYMEHTAITUU
MOATrOTaBINBAIOIIEH
MEpOTIPUSITHE

2.3. Ilporokon kak 2 Tpaguumonnas | 2 | M3y4eHue THIOBBIX
OpraHH3ALMOHHO- JIOKYMEHTOB.
pacropsiANTENbHbII [Henoas cutyauus
JIOKYMEHT (OmpesesieHue, «3acenanuer.
Ha3Ha4YeHHE,
coJIepKaHue, MOpPsI0K
COCTaBJICHMS,
MIPUMEHEHUS,
yTBepxkaeHus). Tekcrt
IIPOTOKOJIA, IBE ET0
YacTH: BBOJHAs,
ocHoBHasl. [lonHbIe 1
KpaTKHe IPOTOKOJIBI.
JIOIDKHOCTHEBIE
MHCTPYKLIUU.

IToaroroska
MIPOTOKOJIA 1o
HUTOraM JIEIIOBOM
CUTYaINH

2.4.PacniopsiiuTenbHbIe 2 Tpaguumonnas | 2 | Pa3Bepuyras Oecena

PazpabotaTh mpoeKT
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OEOEPAJIBHOE TOCYOAPCTBEHHOE BIOIIPKETHOE OBPA3OBATEJIbBHOE CMK PIYTUC
i _ VYPEXIEHVE BBICIIIETO OBPA30OBAHIE
E «POCCUUNCKUN TOCYOJAPCTBEHHbBIVI YHUBEPCUTET
PIYTHC TYPVISMA " CEPBUCA» Auem 9 uz 55
JIOKYMEHTBI IpHKa3a 1o
npennpuatus. [Ipukaset OCHOBHOH
110 OCHOBHOH JIEATEIILHOCTH.
JEATEIBHOCTH. [Toaroroska
Pacrniopsixenus, COOOIIEHMI JUISE
penieHus. AKTBI. o0Cy)KIeHHUS.
CnyxeOHBIE U
O00BSICHUTENHbHBIE
3anucku. CripaBKy.
CnyxeOHBIE
JIOBEPEHHOCTH.
2.5. UndpopmanmonHo- TpanuuuoHHas VYcrHsli onpoc 3akperieHue
CIPAaBOYHBIE JIOKYMEHTHI. CTYJICHTOB. JIEKIMOHHOTO
PasBepuyras 6ecena MaTepuaia
Pabora c
KOHCIEKTaMH
2.6. IIucema, ux VYcTHsli onpoc IToaroroska
KJaccuduKanus, CTYJICHTOB. JICTIOBBIX TTUCEM.
CTPYKTYpa, CTaHJapTHbIE Pa3BepHyras Gecena CocTaBUTh MHUCBMO-
(bpa3bl ¥ BEIpaKEHHUS. OTBET Ha ’Kajnooy
Hopwmsl odunpansHo- rpaxJaHuHa (mo
JIEJIOBOTO CTUJIS 3aJJaHUI0
CIIy>K€OHBIX JIOKYMEHTOB. MIperoiaBaTens).
®dakchl,
TenepOHOTPaAMMBEI.
JloroBopa, KOHTPAKTHI.
CoBpeMEHHBIE CIIOCOOBI
Y TEXHUKA CO3TaHUS
JIOKYMEHTOB.
2.7. IlpaBuna TpamunyoHHas KommenTupoBanHoe N3yuenue
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OEOEPAJIBHOE TOCYOAPCTBEHHOE BIOIIPKETHOE OBPA3OBATEJIbBHOE CMK PIYTUC
é’ _ YQP]?K):LEHV[E BBICIIIETO OBPABOELAHV[H
% «POCCUUNCKUN TOCYOJAPCTBEHHbBIVI YHUBEPCUTET
PIYTHC TYPVISMA " CEPBUCA» Aucem 10 us 55
odopmiteHus YTEHHE pa3gesioB HOPMAaTHUBHBIX
JOKYMEHTOB IO JINYHOMY HOPMAaTHBHBIX JIOKYMEHTOB:
coctaBy. [lonsTre n JIOKYMEHTOB ®denepanbHbIA 3aKOH
CTPYKTypa «O  mepcoHaIBHBIX
[IEPCOHAJIBHBIX JTAHHBIX. JAHHBIX».
[TpunannexxHOCTH

MIEPCOHAJIBHBIX JIAHHBIX:
COOCTBEHHUK, JepXKaTeb
U TI0JIB30BATEIh
NIEPCOHAIBHBIX TAHHBIX.
CtpykTypa KaapoBoi
HH(DOPMALTOHHO-
JTOKYMEHTAIIMOHHOM
cuctembl. Opopmiienne
JOKYMEHTOB TIPU
NpUeMe, yBOJIbHEHUH U
nepeBojie pabOTHUKA HA
JPYTYIO JTOJKHOCTb.
Anxketa. Tpynosbie
KOHTpakKThl. [IprKa3sl o
JMYHOMY COCTaBY.
OCHOBHBIE PEKBU3UTHI
JOKYMEHTOB U TIpaBHJIa
ux 0(OpMIICHHS.
Kparkue cBenenus o
npaBuIax ohOPMIICHHUS
TPYAOBBIX KHIKEK,
JIUYHBIX KapTOUCK,
JUYHBIX JIe]T paOOTHHUKOB.

IToaroroButs
JIOKIan o pabore ¢
JNOKYMEHTaMH,
CoZIepIKaIIUMHU
KOH(UICHIINAIbHBIC
CBEIICHUSI.
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OEOEPAJIBHOE TOCYOAPCTBEHHOE BIOIIPKETHOE OBPA3OBATEJIbBHOE CMK PIYTUC
é’ _ Y‘H’]E)K):IEHV[E BBICILIETO OBPABOB:AHV[?I
E «POCCUUNCKUN TOCYOJAPCTBEHHbBIVI YHUBEPCUTET
PIYTHC TYPVISMA " CEPBUCA» Aucem 11 us 55
3. OcobeHHoCTH 3.1. OcHoBHbIe ipaBmwia | 1 Tpamumonnas | 2 | PaboTa B MasbIx Paspabotats oOpazern
JTOKYMEHTOBEJICHHS | OpraHu3anuu paboThl ¢ rpymnmnax mo KypHAJIBHOU (POpMBI
u JTOKYMEHTaMH. MOJTrOTOBKE perucTpanuu
JToKyMeHTooOopoTa | ObpaboTka TPYIIIOBOTO HCXOJIsTIEH
B MOCTYMAOIINX MPOCKTA: KOPPECTIOH/ICHIIHH.
rOCY/IapCTBEHHBIX | TOKYMEHTOB. [lepBuuHas COCTaBJICHUE IToarororka
YUPESIKACHUSIX U 00paboTKa JTOKYMEHTOB. COIPOBOIUTEIILHON IPYIIIOBOTO MPOEKTa
OpraHu3aLusax OO6mwme npaBuiia JOKyMEHTALUU 110
peructpanuu MPOBEICHUIO
JOKYMEHTOB, (hOPMBI MEPOTIPHUITHS
peructpanuu. [lepenaua
JOKYMEHTOB,
paccMOTpeHue ux
PYKOBOJHUTEIICM.

[Topsinok HanpaBiieHUst
JIOKyMEHTa Ha
UCTIOJIHEHHE U pabOThI
UCTIOJIHUTEIIS C
JOKYMEHTaMH.
HcnonHenue nOKyMeHTa.
Buner u hopmbt
KOHTPOJISI UCTIOJTHEHUS,
CPOKOBast KapTOTEKA.

Texymuuit KOHTPOJIb 3 [IpencraBnenue
IPYNIIOBOrO MPOEKTA
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OEOEPAJIBHOE TOCYOAPCTBEHHOE BIOIIPKETHOE OBPA3OBATEJIbBHOE CMK PIYTUC
é’ YUYPEXIEHWE BBICIIIEI'O OBPA30OBAHVIA
E «POCCUUNCKUN TOCYOJAPCTBEHHbBIVI YHUBEPCUTET
PIYTHC TYPVISMA " CEPBUCA» Aucem 12 us 55
3.2. CoBpeMeHHOE 2 TpamummonHast | 2 | YCTHBIM onpoc Nzydenune
rOCyJapCTBEHHOE CTY/ICHTOB. HOPMATHUBHBIX
peryanupoBaHue PasBepuyras 6ecena JIOKYMEHTOB.
Jleonpou3BojicTea B PO.
3aKOHOJATEIbHOE
peryiupoBaHue
Jie0npou3BoAcTBa B PO.
3.3. OcobeHHoCTH 1 Tpamunonnas | 2 | KomMmeHTHpOBaHHOE Nzydenune
JIeJIOTPON3BO/ICTBA B YTEHUE HOPMATHUBHBIX
OpraHM3aIMsIX U JIOKyMEHTOB.
MPEIIPUATHIX
Texymuit KoHTpOIH 4 Urorosoe
TECTUPOBAHUE
Koncynpranuu 2
ITpoMexxyTouHBI
KOHTPOJIb — 2 yaca 3a4eT
C OLICHKOU
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®EJEPAJIBHOE TOCYJAPCTBEHHOE BIOI>)KETHOE OBPA30OBATEJIbBHOE CMK PI'YTVIC
@‘@ _ YUPEXJEHVE BBICIIIETO OBPA3OBAHVISI
\ «POCCUNCKNUN TOCYOAPCTBEHHbBIVT YHUBEPCUTET
ooy TYPU3MA U1 CEPBUCA» Aucm 13 us 55

151 0uHO0-3204HO opMBbI 00yUeHHUS:

HaunmenoBanue Tem Bunel yueOHbIX 3aHSATHI U GOPMBI UX POBEICHUS
JIEKIUM, K 5 p
NPAKTHYECKHX PABOT, OHTaKTHas paboTa 00yJArOIINXCS C MPEIoIaBaTeNIeM
J1a0OpaTOPHBIX padoT, 3
Q
cemunapos, CPO g
) = g,
< = S S @
= = X = S o
= = S g &
HaumenoBanue = i w = o | 3 |F —| =
o 3 = = o| 8 |E A ©
pasnena 5 = 5| = % 2| = [8 % 0| 3| = =
= 5 S 2| =5 FlOE|'Q SEQ| 2| = =
T o B < =] g B | & TS| s = @ o
o 0o = M O = O O & .| o o =
S = E ) 5 9 A =G Hw|E|l X x| © )
= 0 o = Q =] o |3 VB El UE|l S 2
™ [ g ™ A g 2 |- B x| g 8 5| = o
o A o o 15} o3 - o) S m @ &3 25 = 2,
5 Q o T 9} (ST = & |0 o & & & B8
w9 | EZ g | E 3 &| B |g o E2|lal Ea| =
= = s 9 = s = o s |88 =2|5 s5| = o
& = B « = ; = = & =2 &5 = <.>)\ . =
R = a =g < o X s 2 | q =28zl 2| © o
5 C Q5 e 2 a o o |8 g 9'¢€lol 25 & )
» s |0 = | & E O 9 |BE& e EI¥ S 2|0 S/
1. OcHoBHBIE 1.1. Oynkyy, uenu u | 2 Tpaguuumonnas | 2 | Pa3BepHyras Oecena 14 |IloaroroBka
MOJIXO/IbI K 3aJ1a4M CITykKObI JIOKJIaJIOB 110 TEMaM.
OpraHu3aluu JOKYMEHTAI[MOHHOTO 3aKOHCIIEKTUPOBATh
JIeTIOTIPOU3BOJICTBA | OOecreYeHust OCHOBHBIE
B YUPEKICHUU yHpaBJeHUs TpeOOoBaHMS,
NPEabsIBIIEMbIE K
ciyx6e JIOVY.
Texyuuit KoHTpOIB 1 O6cyxnenue
JIOKJIaJIOB
1.2. JIokyMeHT. 2 | Pa3Bepnyras Oecena Nzyaenune
PexBu3uT NOKyMeEHTA. HOPMAaTHUBHBIX
CocTaB peKBU3HUTOB, JIOKYMEHTOB
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OEJTEPAJIBHOE TOCYJAPCTBEHHOE BIO/IXKETHOE ObPA3OBATEJIBHOE CMK PITYTHUC
é’@ _ YQP]?K)IEHV[E BBICIIIETO OBPA3OB:AHV[H
E «POCCUUNCKUN TOCYOJAPCTBEHHbBIVI YHUBEPCUTET
ooy TYPU3MA V1 CEPBUCA» Aucm 14 uz 55
HaumeHnoBanue Tem Buner yaeOHBIX 3aHITHI U OPMBI UX TPOBEICHUS
JICKIIUH,

MPAKTHUECKUX PAGOT, KoHnrakTHast paboTa 00y4aronmxcs ¢ mpernoiaBareyieM

J1abOpaTOPHBIX padoT, 3
Q
cemunapos, CPO g
. <
< = = g @
= E ! z S e
xR
HaunmenoBanue S = Eﬁ = = z |3 . 8 6
= [se] = =) [5) = = .
pasacia S = | = = 2| = |8 % 0| 5| = =
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ux
MECTOPaCIOI0KCHHUE
Ha JIOKYMEHTE.
dopmyssip-oOpaselt
JIOKYMEHTA. .
OyHKINY TOKYMEHTA.
IOpuanueckas cua
JOKYMEHTA.
2. OcobeHHocTH 2.1. OcHOBHBIE 2 TpanuuuonHas 18 |U3yuenue
COCTaBJICHHS U TPYIIbBI TOKYMEHTOB. HOPMaTHUBHBIX
odopmiteHus HopmaTtusHbie JIOKYMEHTOB
OCHOBHBIX JTIOKYMEHTBI
JIOKYMEHTOB rOCYIapCTBEHHBIX
yIpaBJICHUSI OpraHoB.
OpranuzanuoHHbIe
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OEOEPAJIBHOE TOCYOAPCTBEHHOE BIOIIPKETHOE OBPA3OBATEJIbBHOE CMK PIYTUC
é’@ VYUYPEXOEHNME BBICILEI'O OBPA3OBAHMSI
E «POCCUUNCKUN TOCYOJAPCTBEHHbBIVI YHUBEPCUTET
PIYTHC TYPVISMA " CEPBUCA» Aucem 15 us 55
HaumeHnoBanue Tem Buner yaeOHBIX 3aHITHI U OPMBI UX TPOBEICHUS
JICKIIUH,
MPAKTHUECKUX PAGOT, KoHnrakTHast paboTa 00y4aronmxcs ¢ mpernoiaBareyieM
J1abOpaTOPHBIX padoT, 3
Q
cemunapos, CPO g
< c%t % M
= E % = Qo ®)
HanmenoBanue = = ; = S | g By
e | B - 218 |E 3| 7 o
pasnena S w & | x & 2l = |8 = 5| 5| x 2
= s S = | 55 = | = '€ SO 2| = =
Z = B 3 = g B | & S| S| I @ )
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= = B o 5 9 = =G Hox | = I x| 9 o
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JTIOKYMEHTBI
MIPEAMPHUSITHS.
2.2. 2 Tpamumuonnas | 2 | KomMmeHTHpOBaHHOE 18 |Uzyuenue
PacniopsimutensHbie YTCHHE HOPMaTHUBHBIX
JTIOKYMEHTBI JIOKYMEHTOB
MIPEAMTPHUSITHS.
[Tpukassl o
OCHOBHOM
NeSTeIbHOCTH.
Pacnopsixenus,
peteHusi. AKTHI.
CnyxeOHble 1
00BSICHUTENbHBIE
3anucku. CripaBKH.
CnyxeOHbIe
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OEJTEPAJIBHOE TOCYJAPCTBEHHOE BIO/IXKETHOE ObPA3OBATEJIBHOE CMK PITYTHUC
é’ _ YQP]?K)IEHV[E BBICIIIETO OBPABOELAHV[H
E «POCCUUNCKUN TOCYOJAPCTBEHHbBIVI YHUBEPCUTET
ooy TYPU3MA V1 CEPBUCA» Aucm 16 us 55
HaumeHnoBanue Tem Buner yaeOHBIX 3aHITHI U OPMBI UX TPOBEICHUS
JICKIIUH,

MPAKTHUECKUX PAGOT, KoHnrakTHast paboTa 00y4aronmxcs ¢ mpernoiaBareyieM

J1abOpaTOPHBIX padoT, 3
Q
cemunapos, CPO g
3 = g,
< = < S @
E = = o
S = < S 3t o
Haumenosanue e = o = n | = | | B A
o 3 = = s | 8 |& i i~
pasjena S = % | = & S| = |8 = 0| 5| = 5
=) S = S FlOE @ EQ| 2|l = T
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S s 9 = s = o s |88 sg|5] =5| <« S
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JIOBEpEHHOCTH.
Texymuit KOHTPOIb 2 IIuceMeHnHbIi onpoc
2.3. 2 | KommentupoBanHoe Nzyuenue
Nnpopmanmonno- YTEeHUE HOpPMaTHUBHBIX
CIPaBOYHbIE JIOKYMEHTOB
JIOKYMEHTBI.
3. OcobenHoctu 3.1. OcHOBHBIE 1 TpanuuuonHas 16 |U3yuenue
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OENEPAJIBHOE TOCYOJAPCTBEHHOE BIOJIPKETHOE OBPA3OBATE/IbBHOE
é’ _ YUPEXIEHVE BBICIIEI'O OBPASOBAHVEL
. «POCCUVICKMV TOCYJAPCTBEHHBIVI YHVUBEPCUTET
o TYPU3MA U CEPBVICA»

CMK PTYTUC

Aucm 17 uz 55

HaumeHnoBanue Tem Buner yaeOHBIX 3aHITHI U OPMBI UX TPOBEICHUS

JICKIIUH,

MPAKTHUECKUX PAGOT, KoHnrakTHast paboTa 00y4aronmxcs ¢ mpernoiaBareyieM

J1abOpaTOPHBIX padoT, 3
Q
cemunapos, CPO g
. <
< = 5 g @
E = = o
S = < S 3t o
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° | 8 =l E 5| 8 |2 2| 5 <
= =
pasjaena S % o ® | x & S| = |8 % 0| a| = g
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JIOKYMEHTOBEJICHUS | TIpaBHUjIa OpTraHU3aluu HOPMaTHUBHBIX
u paboThI ¢ JIOKYMEHTOB.
JOKYMEHT0000pOTa | JOKYMEHTaMH. Pazpaborats
B obpaszenn
rOCyJIapCTBEHHBIX KYpHAIBbHOU (HOpMBI
YUPEKACHUSIX U perucrpanuu
OpraHU3aIMsiX UCXOJSIIEH
KOPPECTIOH/ICHIIHH.
CocraButh  cxemy
MIOJTHOTO
peapXUBHOTO
OTIMCaHUs u
odopmIIeHus aena.
Pa3paboraTh
VH/IMBUYaJbHYIO

HOMEHKJIaTypy Jel
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OEJTEPAJIBHOE TOCYJAPCTBEHHOE BIO/IXKETHOE ObPA3OBATEJIBHOE CMK PITYTHUC
é’ _ YQP]?K)IEHV[E BBICIIIETO OBPABOELAHV[H
E «POCCUUNCKUN TOCYOJAPCTBEHHbBIVI YHUBEPCUTET
ooy TYPU3MA V1 CEPBUCA» Aucm 18 us 55
HaumeHnoBanue Tem Buner yaeOHBIX 3aHITHI U OPMBI UX TPOBEICHUS
JICKIIUH,

MPAKTHUECKUX PAGOT, KoHnrakTHast paboTa 00y4aronmxcs ¢ mpernoiaBareyieM

J1abOpaTOPHBIX padoT, 3
Q
cemunapos, CPO g
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KOHKPETHOTO
CTPYKTYpPHOTO
MOJIpa3ACTICHHUS.
Texymuit KOHTpOIB 3 [IpencraBnenue
TPYIIIOBOTO
MPOEKTa
3.2. Opranu3zauus 2 | [IpencraBnenue 20 |M3yucHwue
XpaHeHus JIedl. TPYIIOBOTO HOPMaTHUBHBIX
MpoeKTa JIOKYMEHTOB
3.3. CoBpemeHHOE 1 TpaaunrionHas Nzyuenue
roCyJ1apCTBEHHOE HOPMaTHUBHBIX
peryiupoBaHue JIOKYMEHTOB
JIeJIONPON3BO/ICTBA B
Po.
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OEJTEPAJIBHOE TOCYJAPCTBEHHOE BIO/IXKETHOE ObPA3OBATEJIBHOE CMK PITYTHUC
é’ _ YQP]?K)IEHV[E BBICIIIETO OBPABOELAHV[H
E «POCCUUNCKUN TOCYOJAPCTBEHHbBIVI YHUBEPCUTET
ooy TYPU3MA V1 CEPBUCA» Aucm 19 us 55
HaumeHnoBanue Tem Buner yaeOHBIX 3aHITHI U OPMBI UX TPOBEICHUS
JICKIIUH,

MPAKTHUECKUX PAGOT, KoHnrakTHast paboTa 00y4aronmxcs ¢ mpernoiaBareyieM

J1abOpaTOPHBIX padoT, 3
Q
cemunapos, CPO g
. <
=l = = g @
E 2 = 5)
= < 5] o
E ) o & o < A
HanmeHnoBanue i & = m| 2 |5 — | =
o g = = s| 8 |& g <
pasnena S il & = = el = |18 = o| 5| = =
= s S = | 55 = | = '€ SO 2| = =
T T B < ] | B | & E S| s = @ o
=) o = gl ) E,( Q O & | o ) =
= H H o 5 9 S 5 |2 Hw| | X x| O o
= 0 o = Q =] o |3 VB E| VE| S 2
2 2 2 20 a2 2 |z 225 @ o a
o A o o 3] o ¥ = | © |& m © = o H :
5 Q S T ot 23 A S |oo &8 e &8 =
Q =] 5 B2 o = E 9| ml ER| S =
g s = =) Z ) 5 8 =R= gl =
= T < Q = < = = s |8 F sg|3 =B < s
= = B « = B = = & =2 &5 = 2> . =
" = a = < o X = o |8 H 22|z 2| O =8
T < o % o, oS o s S 0% =N - Q
S = 5 =9 Q 2 < | S <)
m s | B R = | & E O e BE& e a2 O S
Texymuit KoHTpOIB 4 Hrorosoe
TECTUPOBAHUE
Koncynprarmm 2

ITpomexxyTounas
aTTecTanus — 2 yaca
3a4eT C OIICHKOU
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PrYTvC

OEJTEPAJIBHOE TOCYJAPCTBEHHOE BIO/IXKETHOE ObPA3OBATEJIBHOE

YYPEXIOEHWME BbICIHIETO OBPA30OBAHIA

«POCCUVICKUW TOCYJAPCTBEHHBIVI YHVBEPCUTET

TYPU3SMA 1 CEPBVICA»

CMK PTYTUC

Aucem 20 uz 55

st 3a0uHOi opmMbI 00yUeHHUS:

HaumenoBanue TeM
JICKITUH,
MPAKTUYECKUX padorT,

Bunel yueOHbIX 3aHSATHI U GOPMBI UX POBEICHUS

KonTakTHas paboTa obydaromuxcs ¢ mpenogaBaTesieM

J1a0OpaTOPHBIX padoT, 3
Q
cemunapos, CPO g
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1. OcHOBHBIE 1.1. ®ysxmum, nenu u | 2 TpaaunronHas 20 [Toaroroska
MOJIXO/IbI K 3aJ1a4M CITykKObI JIOKJIaJI0B 1o
OpraHu3aluu JOKYMEHTAI[MOHHOTO TEMaM.
JIeTIOTIPOU3BOJICTBA | OOecreYeHust 3aKOHCIIEKTUPOBAT
B YUPEKICHUU yHpaBJeHUs b OCHOBHbIE
TpeboBaHwMs,
MPEIbSBIIEMBbIE K
ciyx6e JIOVY.
Texyuuit KoHTpOIB 1 O6cyxnenue
JIOKJIaJIOB
1.2. JlIokyMeHT. Pa3BepnyTas Gecena Uzyuenue
PexBu3uT noxymeHra. HOPMaTUBHBIX
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OEJTEPAJIBHOE TOCYJAPCTBEHHOE BIO/IXKETHOE ObPA3OBATEJIBHOE CMK PITYTHUC
é’@ _ YQP]?K)IEHV[E BBICIIIETO OBPA3OB:AHV[H
E «POCCUUNCKUN TOCYOJAPCTBEHHbBIVI YHUBEPCUTET
ooy TYPU3MA V1 CEPBUCA» Aucm 21 us 55
HaumeHnoBanue Tem Buner yaeOHBIX 3aHITHI U OPMBI UX TPOBEICHUS
JICKIIUH,

MPAKTHUECKUX PAGOT, KoHnrakTHast paboTa 00y4aronmxcs ¢ mpernoiaBareyieM

J1abOpaTOPHBIX padoT, 3
Q
cemunapos, CPO g
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CocTaB peKBH3HTOB, JIOKYMCHTOB
ux
MECTOPACTIOI0KECHHUE
Ha JIOKYMCHTE.
dopmyssip-oOpaselt
JIOKYMEHTA. .
OyHKINUY TOKYMEHTA.
IOpuanueckas cua
JIOKYMEHTA.
2. OcobeHHocTH 2.1. OcHOBHBIE 2 TpanuuuonHas 18 Nzyuenue
COCTaBJICHHS U TPYIIbBI TOKYMEHTOB. HOPMATUBHBIX
odopmiteHus HopmaTtusHbie JIOKyMEHTOB
OCHOBHBIX JTIOKYMEHTBI
JIOKYMEHTOB roCy1apCTBEHHBIX
yIpaBJICHUSI OpraHoB.
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OEOEPAJIBHOE TOCYOAPCTBEHHOE BIOIIPKETHOE OBPA3OBATEJIbBHOE CMK PIYTUC
é’@ VYUYPEXOEHNME BBICILEI'O OBPA3OBAHMSI
% «POCCUUNCKUN TOCYOJAPCTBEHHbBIVI YHUBEPCUTET
PIYTHC TYPVISMA " CEPBUCA» Aucm 22 us 55
HaumeHnoBanue Tem Buner yaeOHBIX 3aHITHI U OPMBI UX TPOBEICHUS
JICKIIUH,
NPAKTHYECKHX PABOT, KonraktHas pabora 00ydaromuxcs ¢ npenoaaBaTeieM
J1abOpaTOPHBIX padoT, 3
Q
cemunapos, CPO g
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OpranuzanuoHHbIe
JIOKYMEHTBI
MIPEAMPHUSITHS.
2.2. 2 | KommeHTHpOBaHHOE 18 Nzydenne
PacniopsinutenpHbIE YTCHHUE HOPMATUBHBIX
JIOKYMEHTBI JIOKyMEHTOB
MIPEATPHSITHSL.
ITpuxka3zsl no
OCHOBHOM
JIeATeIIbHOCTH.
Pacnopsixenus,
peteHusi. AKTHI.
CnyxeOHble 1
00BSICHHUTEIILHBIC
3anucku. CripaBKH.
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OEJTEPAJIBHOE TOCYJAPCTBEHHOE BIO/IXKETHOE ObPA3OBATEJIBHOE CMK PITYTHUC
é’ _ YQP]?K)IEHV[E BBICIIIETO OBPABOELAHV[H
E «POCCUUNCKUN TOCYOJAPCTBEHHbBIVI YHUBEPCUTET
ooy TYPU3MA V1 CEPBUCA» Aucm 23 us 55
HaumeHnoBanue Tem Buner yaeOHBIX 3aHITHI U OPMBI UX TPOBEICHUS
JICKIIUH,

MPAKTHUECKUX PAGOT, KoHnrakTHast paboTa 00y4aronmxcs ¢ mpernoiaBareyieM

J1abOpaTOPHBIX padoT, 3
Q
cemunapos, CPO g
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CiyxeOHBIE
JIOBEpEHHOCTH.
Texymuit KOHTPOIb 2 IIuceMeHnHbIi onpoc
2.3. 1 | KomMmeHTHpOBaHHOE Nzyuenue
Nnpopmanmonno- YTEeHUE HOPMAaTHUBHBIX
CIPaBOYHbIE JIOKYMEHTOB
JIOKYMEHTBI.
3. OcobenHoctu 3.1. OcHOBHBIE 1 TpanuuuonHas 16 Nzyuenune
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OEJTEPAJIBHOE TOCYJAPCTBEHHOE BIO/IXKETHOE ObPA3OBATEJIBHOE
YYPEXIOEHWME BbICIHIETO OBPA30OBAHIA

«POCCUVICKUW TOCYJAPCTBEHHBIVI YHVBEPCUTET
TYPU3MA V1 CEPBUCA»

CMK PTYTUC

Aucm 24 uz 55

HaumeHnoBanue Tem Buner yaeOHBIX 3aHITHI U OPMBI UX TPOBEICHUS

JICKIIUH,

MPAKTHUECKUX PAGOT, KoHnrakTHast paboTa 00y4aronmxcs ¢ mpernoiaBareyieM
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JIOKYMEHTOBEJICHUS | TIpaBHUjIa OpTraHU3aluu HOPMATHUBHBIX
u paboThI ¢ JIOKYMEHTOB.
JOKYMEHTO000pOTa | JOKYMEHTAMH. Pazpaborarts
B oOpazerr
rOCyJIapCTBEHHBIX KYPHAITLHOU
YUPSKICHUSAX U (hopmbI
OpraHU3AIHIAX perucTpanun
HCXOISIIEN
KOPPECTIOH/ICHITNH.

CocTaButh CcXeMy
MIOJTHOTO
IpeTapXUBHOTO
OIMCaHUS u
odopmIiIeHus Aena.
Pa3paboraTh
WHIUBUIYATBHYIO
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PrYTvC

YYPEXIOEHWME BbICIHIETO OBPA30OBAHIA

TYPU3SMA 1 CEPBVICA»

OEJTEPAJIBHOE TOCYJAPCTBEHHOE BIO/IXKETHOE ObPA3OBATEJIBHOE

'y «POCCUVICKUW TOCYJAPCTBEHHBIVI YHVBEPCUTET

CMK PTYTUC

Aucem 25 uz 55

HaumeHnoBanue Tem
JICKIIUH,
MPAKTUYECKUX padorT,
J1abOpaTOPHBIX padoT,
cemunapos, CPO

Bunpl yueOHBIX 3aHATHIA U OPMBI UX TPOBEACHUS

KonTtakTHas paboTta 00ydyaromuxcst ¢ IpernoaBaTeseM
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HOMEHKJIATYpy HeJ
KOHKPETHOTO
CTPYKTYPHOTO
MoApa3ieNieHusl.
Texymuit KOHTpOIb 3 [IpencraBnenue
TPYIIIOBOTO
MPOEKTa
3.2. Opranu3zauus 1 | IlpeacraBnenue 20 N3yuenue
XpaHeHUs JIeTl. TPYMIIOBOTO HOPMATHUBHBIX
MpoeKTa JTOKyMEHTOB
3.3. CoBpemeHHOE 1 TpaaunronHas Nzyuenue
roCyJ1apCTBEHHOE HOPMAaTHUBHBIX
perynupoBaHue JIOKYMEHTOB

ACJIONPONU3BO/ICTBA B
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®EIEPAJIBHOE T'OCYAPCTBEHHOE BIOJIJKETHOE OBPA30BATE/IBHOE CMK PTYTVC
é’@ YUYPEXIEHWE BBICIIIEI'O OBPA30OBAHVIA
% «POCCUUNCKUN TOCYOJAPCTBEHHbBIVI YHUBEPCUTET
PIYTHC TYPVISMA n CEPBV[CA» Aucem 26 uz 55
HaumeHnoBanue Tem Buner yaeOHBIX 3aHITHI U OPMBI UX TPOBEICHUS
JICKIIUH,
NPAKTHYECKHX PABOT, KonraktHas pabora 00ydaromuxcs ¢ npenoaaBaTeieM
J1abOpaTOPHBIX padoT, 3
Q
cemunapos, CPO g
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Texymuit KoHTpOIB 4 Hrorosoe
TECTUPOBAHUE
Koncynprarmm 2
IIpomexyrouHas
aTTecTanus — 2 yaca
3a4eT C OLIEHKOH
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PIYTWC

OEJEPAJIbBHOE TOCYOJAPCTBEHHOE BIO/IKETHOE OBPA3OBATE/IBHOE
YYPEXXIEHME BbICIITETO OBPA30OBAHIA

«POCCUUCKUW TOCYTAPCTBEHHBIVI YHUBEPCUTET
TYPU3MA 1 CEPBVICA»

CMK
PIYTUC

Aucm 27 uz 55

6. Ilepeyenb y4eOHO-METOAMYECKOT0 00eCeYeHus 1JIsi CAMOCTOSITEIbHOH PadoThl
00y4YaIIUXCs M0 JUCHUILIMHE (MOIYJII0)

Jlj1s caMOoCTOSITENIbHOM pabOThI 1O AUCHUILIMHE 00YyJaroIIUecs UCIOIB3YIOT Cleayolee
y4eOHO-METOIMUecKoe obecneueHmne

Ne | Tema, TPy10eMKOCTH B YyeoHo-MeToaunuecKkoe odoecrneyeHmue

n/ | akaja.4., O4Hasi/3a04Hasi

n

1 JlokxyMeHTupOBaHue 1.lokymeHTHpOBaHUE YINPABICHYECKOW JI€ATEIbHOCTH:
YIPaBJICHYECKOM VYuebnoe mocobue / H.I1. Kprokosa. - M.: UH®PA-M, 2019. -
nesrenpHOCTH: 8/14/20 Pexum JIOCTYTIA:

2 | JlokyMeHTaIlMOHHOE http://znanium.com/catalog.php?bookinfo=432033
o0ecrieyeHne yrnpaBIeHHs 2.  JlokyMeHTanMOHHOE  OOecreueHne  yIpaBJICHUS
(1emonpPOU3BOACTRO): (menompousBonacTBo): Yue6. moc. / T.A. beikoBa u ap. - 2
8/18/18 u3l., nepepad. u jgom. - M.: HULl Uudpa-M, 2018. - Pexum

3 JIOKyMEHTAIIMOHHOE noctyna: http://znanium.com/catalog.php?bookinfo=390575
obecrieueHre yrpaBICHUS 3.  JloKyMeHTalMoHHOe  OOeCIeYeHHuEe  yIpaBICHUS
nepconaaom:6/18/18 nepconanom: YuebHoe mocobue / P.E. bymar. - M.: HUL]

4 KQH(bHI[eHHHaﬂI,H()e NHOPA-M, 2019. Pexum Jocrylma
nenonpon3BoacTBo6/16/1 | http://znanium.com/catalog.php?bookinfo=488066
6 4.T.A. I'yryeBa KoHpuaeHIMAIEHOE JEIIOTPOU3BOICTBO. -

5 JIOKyMeHTAlHOHHOE M.: Anspa-M: HULL Uudpa-M, 2017.: 5bC Znanium. com
obecrieyeHne yrpapjieHus | PexnM JOCTyTIa:
HETOCYJapCTBEHHBIX http://znanium.com/catalog.php?item=bookinfo&book=26548

opranusarmii: 6/20/20

3

5. JIoKyMEHTallMOHHOE  OOECIEYCHHE  YyIpaBiICHUS
HEroCyJapCTBEHHBIX OpraHu3aIui: VYueOHoe
nocobue/beikoBa T. A., Cankuna JI. B., 2 u3n., nepepad. u

mon. - M.: HUL[ MUHOPA-M, 2019 Pexum nocryma

http://znanium.com/catalog.php?bookinfo=468884

7. ®oHJ OLEHOYHBIX CPEICTB A/ MPOBeJIeHUs TeKylIeil U NPOMEKYTOYHOM aTTecTaluu
o0y4yaommxcs M0 AMCHUILIHHE (MOLYJIIO)

7.1. IlepeyeHb KOMIETEHIIUI ¢ YKa3aHUeEM 3TanoB ux (opMUpoOBaHUs B polecce

O0CBOCHHUs1 00pa30BaTEJIbHON MPOrPpaMMbl
No | Uune | Conepxanue Paznen B pesynbraTe uzydenus pasaena AUCIUILUINHEI,
om | K¢ KOMIICTEHIIMU JTUCIHUIUIMHBL | 00eCleunBaroero GopMUPOBaHUE KOMIICTECHIMH
Komi | (MHAMKATOp , (MHAMKATOP TOCTHYKEHUS] KOMIICTCHIIHH)
e- TOCTHKEHUS obecrieunBa | oOydaromuiics J0HKEH:
TEHI[ | KOMIICTCHIIHN) IOIMI 3Tanbl | 3HATH YMETh BJIAJIETh
15078 ¢dbopMupoBaH
UH[H ue
KaTop KOMITETEHIIN
JOCTH "
KECHHU (nauKaTOp
s JOCTHKEHHUS
KOMIT KOMITETEHIIH
eTEHI[ 1)
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OEJEPAJIbBHOE TOCYOJAPCTBEHHOE BIO/IKETHOE OBPA3OBATE/IBHOE

YYPEXXIEHME BbICIITETO OBPA30OBAHIA

«POCCUUCKUW TOCYTAPCTBEHHBIVI YHUBEPCUTET

CMK
PIYTUC

TYPU3MA V1 CEPBUCA»
W Aucem 28 us 55
15071
[1IK-2 | CiocoOeH BBISCHATH UCIOJIB3YeMBIE PecypcoB, PoccHIICKOTO M MEXIYHAPOIHOTO
3aKOHOAATCJIbCTBA, JIOKAJIBbHBIX HOPMATHBHBIX aKTOB, OTYCTHBIX JOKYMCHTOB,
HEOOXOMUMBIX JUISI BBIIIOJIHGHUS TMIpoOIecca MOAPA3JCIICHUs OpraHu3allid WIH
AIAMHUHHUCTPATUBHOI'O PErjiaMeHTa NoApasaCICHUA OpraHnu3alin
IK- OcyiecTBisieT OcHOBHbIC TPHHIHIIBI BecTH 0a3y MaHHBIX | HABBIKAMH
21 TIOMCK JIOKAJIBHBIX HOAXOIBI K (GYHKIHOHHPO | TIO pa3NMYHBIM | aHAIHM3a
' HOPMATHBHBIX aKTOB, | OpraHHU3alUH BaHUS MOKa3aTeIsIM U | nadopManuu o
OTYETHBIX JEJTIOTPOU3BOJC | CHCTEMBI bopMHupoBaHHs (GYHKIMOHHUPOBa
JOKYMEHTOB, TBa B BHYTPEHHET0 | MH(POPMALOHHOTO | HHUHU CHCTEMbI
CBSI3aHHBIX C YUPSIKICHUH JOKYMEHT000 | obecreueHus BHYTPCHHETO
peanuzanueit opoTa YYaCTHHKOB JIOKyMEHTO000pO
HpO(I)CCCI/IOHaJ'II)HI)IX OpraHu3anuu. OpraHru3anuOHHbIX Ta OpraHu3anuu
GbyHKIUN IIPOEKTOB.
OpraHu3aIiu
K- Omnpenensier OcobeHHOCTH ¢dbopmHupoBaTH HaBbIKaMU
29 HCTIONB3yEMbIC COCTaBIICHUS HOMEHKIIATypy MOATOTOBKH
' pecypcsl othopmIiteHHs OpEeINPUHAMATENHC | OPTaHU3AIHOHHBI
Poccuiickoro u OCHOBHBIX KUX CTPYKTYD. X U
MEXIIyHapOIHOTO JOKYMEHTOB 0y pacHopsIUTEeNIbH
3aKOHOJATENBCTBA, YIIpaBJICHUS, ’ BIX JIOKYMCHTOB,
HEOOXOTUMBIX
JIOKaJIbHBIX OcobeHHocTH HEO0XOIMMBIX
JUISL  CO3JaHMs
HOPMATHBHBIX aKTOB, | JIOKYMEHTOBEN | JUTSL CO3IaHUS
OTYETHBIX CHUS U npeanpuHIMAaTeN
(GYHKIIMOHHUPO
JIOKYMEHTOB, JIOKyMEHTO0000 Bt BCKHX CTPYKTYP
HeO6XOZ[I/IMI)IX JJIs1 poTa B
NpeAnpuHUMa
BBIIIOJIHCHUA roCy1apCTBEHH
TCJIIbCKUX
nporecca BIX
CTPYKTYP.
HOpa3eIeHus VUPEIKACHUIX
OpraHu3anun Ui u
aIIMUHHCTPATHBHOTO | OPTaHU3aLUIX
perinaMeHTa
NOZPA3/IeIICHUS
OpraHu3aLiy

7.2. Onucanue nokasarejeil 1 KpuTepreB OLEHMBAHUS KOMIIETEHUMI HA Pa3HbIX ITanax
ux (popMHupoOBaHMS, ONIMCAHNE IKAJ OLIEHUBAHUS

PesyabraTt 00yuenns | Ilokasarean Kpurepnii JTan ocBOCHUs!

10 JUCHMILIIMHE OLlCHUBAHMS OlLlEHUBAHMS KOMIIeTEeHI[HH

3HaHue MIPUHIIUTIOB 3HaHue MIPUHITUIIOB

(bYHKIMOHUPOBAHUS (YHKIIMOHUPOBAHUS 3aKpCIICHIC

CIOCOOHOCTH

CHCTEMbI ~BHYTPEHHETO | PehepupoBame CUCTEMBl BHYTPEHHETO

JIOKyMEHTO000pOTa ’ JIOKyMEHT0000pOTa OCYIICCTBIATE TTOHCK
Tectuposanue, JIOK&IBHBIX HOPMATUBHBIX

OpraHu3aIu pelLeHue OpraHu3alyu AKTOB, OTUCTHBIX

Ymenne  secru  Gasy CUTYallUOHHOHN YMeHHE  BecTH 083y | 1okymeHTOB, CBA3AHHBIX C

JaHHbIX 10 Pa3INIHbIM 3amay JaHHbIX 1o Ppa3IMIHbIM peaﬂI/BaHI/Ieﬁ

HOKa3aTes M u HOKa3aTelsIM ¥ | 1podhecCHOHATBHBIX

(dhopmupoBanus (dhopmupoBanus (yHKImiT opraHu3aun

I/IH(I)OpMaI_[I/IOHHOFO I/IH(l)OpMaIII/IOHHOFO
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OrE0YBNO

OEJEPAJIbBHOE TOCYOJAPCTBEHHOE BIO/IKETHOE OBPA3OBATE/IBHOE
YYPEXXIEHME BbICIITETO OBPA30OBAHIA

N «POCCUUCKUW TOCYTAPCTBEHHBIVI YHUBEPCUTET

CMK
PIYTUC

TYPU3MA 1 CEPBVICA»
PrYTNG Aucm 29 uz 55
obecrieueHnsi  y4aCTHHKOB obecrieyeHnsl  y4aCTHUKOB
OpraHU3aI[IOHHBIX OpraHU3aI[MOHHBIX
MPOEKTOB. MIPOEKTOB.
Bnanenune HAaBBIKAMU Branenne HaBBIKAMU
aHanuza HMHQPOPMAIMH O aHanuza MHGPOpPMaIMKU O
(hYHKIHOHUPOBAHUH (YHKIMOHUPOBAHIH
CHUCTEMBI BHYTPEHHETO CHCTEMBI BHYTPEHHETO
JIOKYMEHTO0000poTa JOKYMEHTO0000poTa
OpraHu3alHH OpraHu3alyU
Crynent
JIEMOHCTPUPYET 3HAHUE
JOVY, HeoOXOAUMBIX IS
3HaHue 0V, CO3MAHNS - 3aerHJICHI/Ie
H606X0,Z[I/IMI>IX JUIA q)yHKL[I/IOHI/IpOBaHI/Iﬂ CHOCO6HOCTI/I
CO3NaHnA u IpeaIpUHIMATCIILCKUX OoHnpeACIATh
(yHKIHOHUPOBAHHS CTPYKTYD. HCIOJIB3YEMBIE  PECYPCHI
HOpeANPUHUMATENBCKUX Crysent Poccuiickoro U
CTPYKTYP. JIEMOHCTPHPYET yMEHHE MEXIYHApOJHOIO
YmMenue ¢dbopmupoBath PedepupoBanue, (bopmIpoBaTE 3aKOHOJIATEeNIbCTBA,
HOMEHKJIATypy Tectuposanue, HOMEHKIIZTYDY JIOKAJIbHBIX HOPMAaTHBHBIX
MpeINpUHUMATEIBCKUX
pezp pemeHne NpEANPUHUMATCIIBCKUX aKToB, OTHCTHEIX
CTPYKTYD. our o CTOVET JIOKYMEHTOB,
YallHOHHOU PYKTYDp.
Brnanenue HaBBIKAMU HEOOXOANMBIX JUTS
3amau Crynent
MOJTOTOBKH BBINOJIHEHHS mporiecca
OpraHU3aI[MOHHBIX u ACMOHCTPUPYCT HOJpa3IeIeHUs
PaCTOPSTUTEITBHBIX BJIA/ICHNC HABBIKAMH | opraHU3aLin AT
JIOKYMEHTOB, HEOOXOAMMBIX NOArOTOBKH aIMUHUCTPATUBHOI'O
TSt CO3JTaHUS OpraHU3alMOHHBIX H | perjameHTa
MpeanpUHUMATEIbCKUX pactopsAaUTEIbHBIX HOJIpa3ieNICHUs
CTPYKTYP. JIOKYMEHTOB, HEOOXOIMMBIX | OpraHU3aIuK
Ui CO3JIaHHA

MpeANPUHUMATENbCKUX
CTPYKTYP.

Kpurepun u mkaJjia oneHMBaHNS OCBOCHHS ITANOB KOMIIETCHIIUH HA
NPOMEKYTOUYHOM aTTecTAlMU
B kauecTBe BHYTpeHHEH IIKajbl TEKYIIMX OLEHOK Hcmosb3yercs 80 OampHas OlLieHKa
oOydaromuxcsi, Kak MpaBWiIO, MO TPEM KPUTEPHUSIM: MOCEUAeMOCTh, TEKYIIUH KOHTPOIb
yCIIEBa€MOCTH, aKTUBHOCTh Ha YUEOHBIX 3aHATHSIX.
PeliTuHroBas oreHka oOy4yaromuxcst MO KaXJI0W JUCIMIIMHE HE3aBHCHMO OT ee oOuiei

Tpynoemkoctu  (0e3

yuera

pe3ylbTaToB

sK3aMeHa/ G epeHITTPOBAHHOTO

3adera)

onpenensercs no 80-OamnpHON IIKane B KakaoM cemecTpe. PacmpeneneHue OalaoB MexXAy
BUJIaMH KOHTPOJISL PEKOMEH/IyeTCsl yCTaHABIUBATh B CJIEAYIONIEM COOTHOILIEHUU:

-mocenieHrne yueOHbIx 3aHsaTHi (0 30 6alsIoB 3a MoceleHne BCeX 3aHsITHIA);

-TeKYLIUI KOHTPOJIb ycrieBaeMocTH (10 50 6ayioB), B TOM 4ucIe:

1 3aganue Texymero koHTpois (0-10 G6annoB)

2 3aganue Tekymero KouTpods (0-10 6amioB)

3 3anmanue tekymiero koutpois (0-10 6amnos)

4 3aganue Tekymiero KouTposis (0-15 6annos);

Pe3ynbraThl TEKyIIero KOHTPOJIS YCHEBAaEMOCTH NpU BBICTABICHHM OLEHKH B XOE
MIPOMEKYTOUHOM aTTeCTAllMH CIAEAYIOIINM 00pazoM.
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28|  OEOEPAJIBHOE TOCYIAPCTBEHHOE BIO[KETHOE OBPA3OBATE/TbBHOE CMK
a _ VYPEX[IEHVE BBICIIIETO OBPA3OBAHVISI PIYTUC
N «POCCNUNCKUN TOCYOJAPCTBEHHbBIVI YHUBEPCUTET
TYPU3MA V1 CEPBUCA»
PIYTNC Aucm 30 us 55

OleHKa «OTJIUYHO» MOXET ObITh BBICTABJICHA TOJBKO IO pe3yJbTaraM Caaqu
sKk3aMeHa/mudpepeHIMpoBaHHOrO 3a4eTa. ABTOMAaTUYECKOE MPOCTABICHUE OIICHKH «OTIIMYHOY

HE IOITyCKACTCA.

Ecyin o pe3yibTraTram TeKkyuiero KOHTpoJis o0y4yarommuiicss HadpaJ:

71-80 6ann — wmMeeT NPaBO MOJYYUTh «ABTOMATOM)» «3aUTE€HO» WM OLEHKY
«XOPOLIO»;
62-70 6asI0B — HMMeeT MPaBO MOJYYHTh «ABTOMATOM» «3aUTE€HO» HJIHM OLEHKY

«YAOBJICTBOPUTECJIBHO» 5

51-61 6an1 — 00s13aH cIaBaTh 3a4eT/IK3aMeH;

50 6a/1;10B 1 HMKe — He JONYCK K 3a4eTy/IK3aMeHy.

TexHonorust BBICTABIEHUS HMTOTOBOM OLIEHKH, B TOM 4YHCII€ TEpPEBOJ B HUTOTOBYIO 5-
OaJUTHHYIO IIKATY OIICHKH OIPEICIISACTCS CIASAYIONIIM 00pa3oM:

Tabdauua nepeBoga pedTHHIOBBIX 0AJ1JI0B B HTOTOBYI0 5 — 0AJVIbHYI0 OLICHKY

banner | ABTOMaTH4eckasi orieHKa basnner 3a O6mas | Utorosas onenka

3a 3a4eT/IK3aMEH | cymMMma

CEeMECTp | 3a4TCHO | PK3aMEH min max | 6aymioB

71-80 3a4TeHo | 4 (Xopo1o) 18 20 89-90 | 4 (xopormio)
91-100 | 5 (oTiaM4HO)

62-70 3a4TeHo | 3 15 20 77-990 | 4 (xopormio)

(YIOBIETBOPUTENHHO)
51-61 Jlomyck K 3a4eTy/aK3aMeHy 11 20 62-75 |3
(YIOBIETBOPUTEIHHO)

76-81 | 4 (xopormo)

50m He nomyck k 3auery, sk3ameny

MeHee

Buabl CPpEACTB ONCHUBAHUA, IPUMECHACMBIX IIPU MPOBECACHUUN TCKYIIECIro KOHTPOJIsA
U HIKAJbI OCHKH YPOBHSA 3HaHI/II7[, yMeHI/Iﬁ H HABBIKOB IIPH BBINMOJHECHUHA OTACJIbHBIX

(opM TeKkyLIero KOHTpOoJIs

Cpedcmeso oyenusanusi — 00K1A0

IlIka/1a OLEeHKH YPOBHS 3HAHMH, YMEHHI U HABBIKOB IIPH IOKJIa/1e

Kpurtepumn oneHku

Conep:kanue

Kpurepuii oieHkr 6a30B0i CUCTEMBI
3HAHW!

— CTENEeHb MOHUMAaHUS CTYJICHTOM Y4eOHOI0 MaTepuara;
— TeopeThyeckas 000CHOBAHHOCTh PEIICHUH, JIeKAIIUX B
OCHOBE 3aMbICJIa ¥ BOIIOLIEHHBIX B PE3YNIbTATE;

— HAY4YHOCTh MOJIX0/Ia K PEUICHHIO 3a7aun/3a/laHus;

— BJIaJICHUE TEPMUHOJIOTHUEN;

— JIEMOHCTpAlMsl UHTETpallii KOMIIETEHIINH (3aJ105KEHHBIX
Ha dTare 33JJaHus Kak pe3yibTaTa 00y4eHus).

Kpurepuii onieHKH TBOPYECKOM YacTH

— OPUTHHAJILHOCTB 3aMBICIIa;

— YPOBEHb HOBU3HBI: KOMOMHAIINS PAHEE N3BECTHBIX
CIIOCOOOB JICATEIIEHOCTH TP PEIICHHHA HOBOM MTPOOJIEMBI
/mpeoOpa3oBaHKe U3BECTHBIX CIIOCOOOB MPU PEIICHUH
HOBOI TIPOOJIEMBI/HOBASI UJIES;

— XapakTep NpeACTaBIEHUS pPe3yNbTaToOB (HAIISIIHOCTD,
odopmIIeHHE, TOHECCHHE JI0 CITYIIaTeNeH U JIp.)
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28|  OEOEPAJIBHOE TOCYIAPCTBEHHOE BIO[KETHOE OBPA3OBATE/TbBHOE CMK
a _ VYPEX[IEHVE BBICIIIETO OBPA3OBAHVISI PIYTUC
N «POCCNUNCKUN TOCYOJAPCTBEHHbBIVI YHUBEPCUTET
TYPU3MA V1 CEPBUCA»
PIYTNC Aucm 31 us 55

Kpurepuii onieHKH 6a30BOI CUCTEMBI
3HAaHUM

— CTETeHb MOHUMAaHHUsI CTYJIEHTOM y4eOHOr0o MaTepHaa;
— TeopeTHYEeCcKasi 000CHOBAHHOCTh PEIICHUH, JISKAIIUX B
OCHOBE 3aMbICJIa U BOIUIOIICHHBIX B PE3YJIBTATE;

— HayYHOCTh MOJX0/1a K PEIICHUIO 331a4K/3a/1aHus;

— BJIaJICHUE TEPMHUHOJIOTHUEN;

— JIEMOHCTpALIUsI HHTETPAllMy KOMITETEHIIUH (3aJ105KEHHBIX
HAa JTarle 3aJJaHusl Kak pe3yabTaTa 00ydeHHsl).

Kpurepuii o1ieHKH TBOPYECKOM 4acTu

— OPUTHHAJILHOCTH 3aMBbICTIA;

— YpOBEHb HOBU3HBI: KOMOWHAIIHSI PAHEE U3BECTHBIX
CHOCO0OB JESITETHLHOCTH MIPH PELICHUH HOBOM MPOOIEMBI
/mpeoOpa3oBaHKEe U3BECTHBIX CIIOCOOOB MPU PEUICHUN
HOBOW MTPOOJIEMBI/HOBAS HJIES;

— XapakTep MpelICTaBICHHs Pe3yIbTaTOB (HATJISIHOCTD,
odopmIIeHHE, TOHECEHHE JI0 CITYIIATEeNIeH U JIp.)

IToxa3aTenn oeHKH:

Onenka

1. cooTBeTCTBHE BBICTYIUICHUS TEME,
MIOCTABJICHHBIM IIEJISIM H 33]1a4aM;

2. TIOKa3aJ MOHMMAaHUE TEMBI, yMEHHUE
KPUTUYECKOTO aHajIu3a UH(OPMAIIHH;
3. TIPOIEMOHCTPUPOBAI 3HAaHUE
METOJIOB HM3YYCHUS M YMEHHE UX
PUMEHSTH;

4. - 0000mun  uHGOpPMAIMIO C
MOMOIUIbIO TaOJMI], CXEM, PUCYHKOB U
T.J.;

5. chopmynupoBan
apryMeHTHPOBaHHbIE BHIBOJIBI,

6. OpUTHHATBHOCT M KPEaTUBHOCTh
IpY NOJTOTOBKE MPE3EHTAllUU

max 10 6annos

«5», eciu (9 — 10) G6anos
«4», ecnu (8 — 7) b6anoB
«3», ecnu (6 —5) O6anIoB

Cpeocmeo oyenusanus — nUCbMeHHbIL omeem (onpoc)

IIIxaja oueHKH yPOBHSA 3HAHUN, YMEHUH U HABBIKOB IIPH MMCHEMEHHOM OTBETe

OIICHKA

Kpurtepun onenuBanuns

IToka3aTeau oLleHUBAHUA

COACPIKAaHUC MaTCpuUaia,

IIOCICI0OBATCIBHOCTH,

- IIOJIHO PACKPBITO -

- MaTepHal U3J10XKeH
IPAMOTHO, B ONPEJEICHHON JJOTHYECKON

- MIPOJIEMOHCTPUPOBAHO
CHUCTEMHOE ¥ TITy0OKOE 3HaHHE -
MIPOrPaMMHOTO MaTepHaa;

- TOYHO HCIIOJTb3yeTCs

TEPMUHOJIOTHS; — YBEPEHHO

- MOKa3aHO YMEHHE OpUEHTHpYETCSI B  MPOOIEMHBIX
WJUTIOCTPUPOBATH TEOPETUUECKUE CUTYyalUsX;
MTOJIOYKEHUSI KOHKPETHBIMU [TPUMEPaMH, — JIEMOHCTPHUPYET

OO0yuarommuiicst
BCECTOPOHHHE u
3HaHUA [OPOrpaMMHOIO

ITOKAa3bIBAET
TyOOKHe
Marepuana,

- 3HAHUE OCHOBHOM H
JOTIOJIHUTEIBHOM JINTEPaTypHI;
IOCJIEIOBATENBHO U
YeTKO OTBEYaeT Ha BOIPOCH! Omiera
1 JIOTIOJIHUTENbHBIE BOIIPOCHI;
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OEJEPAJIbBHOE TOCYOJAPCTBEHHOE BIO/IKETHOE OBPA3OBATE/IBHOE
YYPEXXIEHME BbICIITETO OBPA30OBAHIA

«POCCUUCKUW TOCYTAPCTBEHHBIVI YHUBEPCUTET
TYPU3MA 1 CEPBVICA»

CMK
PIYTUC

Aucm 32 uz 55

«5»

MIPUMEHSTHh UX B HOBOM CUTYyaIlUH;

— IIPOJIEMOHCTPUPOBAHO
YCBOEHHUE PaHEE U3YUYEHHBIX
COITYTCTBYIOIIUX BOIIPOCOB,
c(OPMHPOBAHHOCTH U YCTOHYNBOCTD
KOMIIETCHIIMH, YMEHUI 1 HABBIKOB;

— OTBET IIPO3BYyYall
CaMOCTOSTENBHO, 0€3 HaBOIIINX
BOIIPOCOB;

- MIPOJEMOHCTPUPOBaHA
CTIIOCOOHOCTH TBOPYECKH NMPUMEHSTH
3HaHHE TEOPUH K PEUICHHUIO
npodecCHOHANTBHBIX 3a]1a4;

— MIPOJIEMOHCTPUPOBAHO
3HaHHUE COBPEMEHHOW yueOHOW 1 HAyYHOU
JTUTEPaTypHI;

— JIOTYILIEHbI OZIHA — JIBE
HETOYHOCTH IIPU OCBEIICHUHT
BTOPOCTEIIEHHBIX BOIIPOCOB, KOTOPHIE
HCIPABJIAIOTCS 110 3aMEYAHUIO

CIOCOOHOCTh IIPUMEHSTH
TEOPETUUECKHUE 3HAHMS JUIsSl aHAIM3a
IIPAKTUYECKUX CHUTyalu#, JeaTh
MIpaBWIbHBIE BBIBOJBI, IPOSBISAET
TBOPYECKHE CIOCOOHOCTH B
[IOHUMAaHUH, U3JI0KEHUU u
UCIIOJIb30BaHUU IIPOrPaMMHOIO
MaTepuaia,
- HOTBEPIKIAECT

IIOJJHOE OCBOEHUE KOMIIETEHIUH,
IPEyCMOTPEHHBIX TPOTrPaMMOi

«4»

— BOIPOCHI U3IIATAl0TCS
CHUCTEMAaTHU3HPOBAHO U TIOCIIEI0BATENHHO;

- MPOAEMOHCTPHUPOBAHO
YMEHHE aHATM3UPOBATh MaTepPHall, OJTHAKO
HE BCE BBIBOJIbI HOCSIT apTyMEHTHPOBAHHBIN
1 JJOKA3aTeJIbHbIN XapaKTep;

- MIPOJIEMOHCTPUPOBAHO
YCBOEHHE OCHOBHOU TUTEPATYPHI.

- OTBET yJIOBJICTBOPSICT B
OCHOBHOM TPeOOBaHUSM Ha OIEHKY «5», HO
MIPU 5TOM UMEET OJIUH U3 HEOCTATKOB:

- a) B U3JIO)KEHUHU JIOTYILIEHbI
HeOoJIbIIINe TTPOOETThI, He UCKA3UBIIINE
CoJIep>KaHue OTBETA;

- 0) TOMyIIEeHbI OJIMH — JIBa
He/loueTa P OCBEIICHUH OCHOBHOT'O
COJIep KaHUsI OTBETA, UCTIPABJICHHBIC TIO
3aMEUYaHHIO TPEeTo1aBaTess;

— B) JIOMTYIIIEHBI ONITUOKA WITH
OoJiee IByX HEIOYETOB MTPH OCBEIICHUA
BTOPOCTETIEHHBIX BOIIPOCOB, KOTOPHIE
JIETKO MCIIPABIISIOTCS 110 3aMEYaHHIO
MpernoaaBaTens

- oOyuaroruiics
IIOKAa3bIBACT II0JIHOE 3HAHUE

— IIPOrPaMMHOTO
Marepuaia, OCHOBHON U

- JOTIOJIHUTEIBbHOU
JUTEPaTYpBI;

- JIaeT TIOJIHBIE OTBETHI
Ha TEOPETUYECKHE BOMPOCHI OHiieTa
U JOTIOJHUTENbHBIE BOIIPOCHI,
JIOIyCKasi HEKOTOPbIE HETOYHOCTH;

- IIPABUJIBHO
IIPUMEHSET TEOPETUYECKUE
MTOJIOKEHNS K OLIEHKE MPAKTUYECKUX
CUTYaLNI;

- JEMOHCTPHUPYET
XOpOIINI YPOBEHb OCBOCHHUS
Marepuaia 1 B [eJIOM
IIOATBEPKIAET OCBOCHUE
KOMIIETEHIIUH, PEyCMOTPEHHBIX
IIpOrpaMMon

- HETIOIHO WA
HEMOCJIE0BATEIIBHO PACKPHITO
CoJiep>KaHue MaTepuaa, HO MOKa3aHo
oO1iee MOHUMaHKE BOIIPOCca U

- oOyJaronuics
MIOKA3bIBAET 3HAHUE OCHOBHOTO

— Mmarepuaia B o0beme,
HEOO0XOAUMOM JJIsl IPEACTOSIIIEH
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OEJEPAJIbBHOE TOCYOJAPCTBEHHOE BIO/IKETHOE OBPA3OBATE/IBHOE
YYPEXXIEHME BbICIITETO OBPA30OBAHIA

«POCCUUCKUW TOCYTAPCTBEHHBIVI YHUBEPCUTET
TYPU3MA 1 CEPBVICA»

CMK
PIYTUC

Aucm 33 uz 55

«3I»

MIPOJIEMOHCTPUPOBAHBI YMEHUS,
JNOCTATOYHBIE JUIS NAJILHEHUILIEIO YCBOCHUS
Marepuana;
- YCBOECHBI OCHOBHBIE
KaTeroOpyuu 10 pacCMaTpUBAEMOMY U
JOTIOJIHUTEIBHBIM BOIIPOCAM;
HMEJIUCh 3aTPYAHECHUS WIN
JOMYIICHBI OIIMOKU B ONPEACTICHUN
MOHSATUI, UCIIOJIB30BAHUU TEPMHUHOJIOTHH,
HCIIPABJICHHBIE M0CIIE HECKOIBKHUX
HaBOJSLIUX BOIIPOCOB;
IIPY HENOJIHOM 3HAHWUH
TEOPETUYECKOr0 MaTeprUalla BbISBIICHA
HEJOCTaTOYHAas
c(hOpMUPOBAHHOCTHKOMIICTCHIINN, YMEHUHT
Y HaBBIKOB, CTY/ICHT HE MOXET IPUMEHUTh
TEOPUIO B HOBOM CUTYallHH;
MIPOJIEMOHCTPUPOBAHO
YCBOEHUE OCHOBHOW JIMTEPATYPHI

poQeCCHOHATBHOM NI TETLHOCTH,
P OTBETE HA
BOIPOCHI OWieTa u
JIOTIOJTHUTEJIHHBIC BOIIPOCHI HE
JIOITYCKaeT rpyOBIX OMIMOOK, HO
UCTIBITHIBACT 3aTPY/JAHCHUS B
MOCTIeIOBATEIBHOCTH X
U3JI0KCHUS;

HE B MOJIHOW Mepe
JIEMOHCTPHUPYET CITIOCOOHOCTh
IPUMEHSTh TEOPETUUECKHIE 3HAHUS
JUTSL aHAJTM3a TIPAKTHYECKUX
CUTYaLUil;
- MIOJITBEPIKIACT
OCBOCHHE KOMIICTCHITHM,
peyCMOTPEHHBIX TPOrpaMMOii Ha
MUHUMAJIBHO JIOTyCTUMOM YPOBHE

«2»

HE PaCKpPbITO OCHOBHOE
coJiep>kaHue y4eOHOTO MaTepuana;
00HapY>XEHO HEe3HAHUE WIH
HETIOHUMaHue OOJIbIIIeH WU Hanbosee
BaYKHOM YacTH yueOHOTO MaTepuana;
JOTYIIEHBI OITUOKU B
ONpEJIETICHUY NTOHATUH, IPH
WCIOJIb30BaHUU TEPMUHOIIOTUH, KOTOPbHIE
HE UCHPAaBJIEHBI NTOCIE HECKOIbKHUX
HABOJISIIUX BOIIPOCOB.

He C(POPMUPOBAHBI
KOMITETSHITNH, YMCHHS U HABBIKH.

oOyJaronuiics umeer
CYILIECTBEHHBIE TPOOEIBI B 3HAHUSX
OCHOBHOT'0 Y4€OHOTr0 MaTepuasa mo
JHUCIUTLINHE;

HE CITI0cO0eH
apryMEeHTHPOBAHO U
MOCJIEA0BATEIBLHO €ro U3jlaraTh,
JOTTyCKaeT rpyObie OOKH B
OTBETaX, HEMPABWJILHO OTBEYAET Ha
3a/1aBaeéMbI€ BOIIPOCHI UITU
3aTPYAHSIETCS C OTBETOM;

HE TTOATBEPK/IAET
OCBOCHHE KOMIICTCHITHM,
MPEAYCMOTPEHHBIX MTPOrpamMMoit

OICHOYHAA IIKaJa YCTHOI0 OTBETA

IIpoueHTHBIA HHTEPBAJ
OLICeHKH

OI€HKAa

menee 50%

51% - 70%

71% - 85%

86% - 100%

gl wnN

Cpeécmeo OYECHUBAHUA — meCmUpoeaHue

IIkana oueHKH YPOBHS 3HAHU, YMEHHH U HABBIKOB IPHU pellIeHUN TeCTOBbIX
3aJaHuil

Kpurepum ouenkn \

OIICHKA
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_ Y‘H’I:Z)KHEHVIE BBICIIIETO OBPA3O]?1AHV[51
«POCCUNCKNN TOCYOAPCTBEHHbBIVI YHVBEPCUTET
TYPU3MA 1 CEPBVICA»

TBEHHOE BIOI’KETHOE OBPA3OBATEJ/IbHOE CMK

PIYTUC

Aucm 34 uz 55

BBITIOJITHEHO BEPHO SaﬂaHI/Iﬁ

«5», ecnn (90 —100)% npaBUIBHBIX OTBETOB

«4», ecnu (70 — 89)% mpaBUIBHBIX OTBETOB

«3», ecu (50 — 69)% npaBUIIbHBIX OTBETOB

«2», eciu MeHee 50% NpaBUIIbHBIX OTBETOB

Cpedcmeo OYECHUBAHUA - 8bINOJIHEHUE 2PpYNN0o68020 npoeKkma

IIIkajsa OUeHKHM YPOBHS 3HAHUM, YMeHMiIi M HABBIKOB IPH BbINOJHEHUHM IPYIIIOBOIO

NMpoeKTA

[Ipeaen nIUTENTEHOCTH KOHTPOJIS

30 MuH.

Kpurepuu ouenku

— OBUTO CHOPMYITHPOBAHO ¥ IMPOAHATH3UPOBAHO OONBITHHCTBO
npo0OJieM, 3aJI0’KEHHBIX B IIPOEKTE;

— OBUIM TIPOJEMOHCTPHPOBAHBI aJCKBATHBIC aHAIUTHYECKHE
METO/BI IIpH paboTe ¢ nHpOopMaIueii;

OBUTM  WCIIOJB30BAHBl  JIOTIOJHUTEIIHHBIC
WHQOPMALUY ISl peaTu3aliiy TPYIIIOBOIO POEKTa,
— OBLTH BBITIOJIHEHBI BCE HEOOXOMMBIE PACUETHI;

— TIOATOTOBJICHHBIE B XOJI€ BBIIOJIHEHUE IPOEKTA JOKYMEHTHI
COOTBETCTBYIOT TPEOOBAaHHSAM K HUM IO CMBICITY ¥ COJICPKaHHIO;
— BBIBOJIBI 00OCHOBaHbBI, ApPT'yMEHTHI BECOMBI,

— clenmaHbl COOCTBEHHBIC BBIBOJIBI, BBISBICHBI HEIOCTATKH M
NpeUIOKEHBI MPAKTHYECKUE PEKOMEH IAINU

HNCTOYHHUKH

Iloka3zaTenn oeHKH

Max 15 OamioB

0 6aytoB IIPOEKT HE MOATOTOBJIEH;
1-2 6anna IOJATOTOBJIEH, HO TEMa PACKPBITA HE IOJIHOCTHIO
3-4 6anna IPOEKT MOATOTOBIIEH, HO COJAEPKHUT OIIUOKH U HETOUHOCTH
(bopMyIMpPOBOK
5-7 6annoB IPOEKT MOATOTOBJIEH, HO HE JIOCTaTOYEH M0 00beMy
8-10 6amoB IIPOEKT MOATOTOBJIEH, HO OTCYTCTBYET IPE3CHTALUS

11-12 6aioB

IMMPOCKT IMOATOTOBJICH, TCKCTOBAA 4YaCTb COOTBCTCTBYCT BCEM
Tpe6OBaHI/I}IM, HO IIPC3CHTAUA YCIIOBHA

13-15 oamioB

Bce TpeOOBaHMs COOIIOIEHBI, MPE3SHTAIIUS TTOJIHOCTHIO
pacKpbIBaeT TEMY MPOEKTa

BH}ILI CpeaACTB OCHUBAHUA, IPUMCHACMBIX ITPU IMIPOBECACHUMA l'[pOMe)KyTO"IHOﬁ
aTTeCTAalud U IIKAJbI OLICHKHU YPOBHSH 3HaHHﬁ, yMeHPlﬁ N HABBIKOB IIPA MX BBINNOJTHCHUHA

VYeTHbIM onpoc
IIka/ja oneHKH YPOBHS 3H

aHU#, yMEHNH ¥ HABBIKOB IIPH YCTHOM OTBeTe

OIICHKA

Kpurtepun onenuBanuns

IToka3aTeau oLleHUBAHUSA

IIOJIHO

MaTepu

COACPIKAaHUC MaTCpUaia,

rpaMOTHO, B ONPEACICHHON JIOTMYECKOU

PacKphITO - OO0yuaromuiicst
MOKa3bIBAET BCECTOPOHHHE u
an M3JIOKEH | TITyOOKHEe 3HaHUS MPOrPaMMHOTO

Marepuaia,
3HaHWE OCHOBHOU WU

MOCJIeI0BATELHOCTH; -
- MIPOJEMOHCTPHPOBAHO JIOTIOTHUTEIBHON JIUTEPATYPBI;
CUCTEMHOE u riry0oKoe 3HAHHE — MOCJIEIOBATEIBHO U
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«5»

IIporpaMMHOI'O MaT€pualia,

- TOYHO HCIIOJIb3YETCS
TEPMUHOJIOT S

- MIOKa3aHO yMeHUue
WJUTFOCTPUPOBATH TEOPETHYECKUE
IIOJIOKEHUS KOHKPETHBIMU  IIPUMEPAMH,
IIPUMEHATH UX B HOBOHM CUTYallUH;

— MIPOJIEMOHCTPUPOBAHO
YCBOCHHUE paHee M3Y4YEHHBIX
COMYTCTBYIOIIUX BOIIPOCOB,
COPMHPOBAHHOCTH U YCTOMYUBOCTH

KOMITETEHIINH, YMEHHI U HABBIKOB;

- OTBET MIPO3BYyYaIT
CaMOCTOSITENILHO, oe3 HaBOISIIHNX
BOIIPOCOB;

- MIPOJIEMOHCTPUPOBAHA
CIIOCOOHOCTH TBOPYECKHU MPUMCHSTh
3HaHUE TeOpUn K PEIICHHIO
podecCHOHANIBHBIX 3a/1a4;

- MIPOJIEMOHCTPUPOBAHO

3HAHWE COBPEMEHHOW y4yeOHOM M Hay4yHOU
JIUTEPATYPHI;

YEeTKO OTBEYaeT Ha BONPOCHI Ouiiera
U JTOTIOJTHUTEIBHBIE BOIPOCHI;

- YBEPEHHO
OpUEHTHpYEeTCI B  MPOOJIEMHBIX
CUTYaIUX;

- JEMOHCTPHUPYET
CIOCOOHOCTh MPUMEHSITh
TEOPETUUECKHUE 3HAHMS JUIsl aHAIM3a
OPAaKTUYECKUX CHUTyallui, JemnaTh
MPaBUJIbHBIC BBIBOJIbI, MPOSBISET
TBOpUYECKHE CIIOCOOHOCTH B
MOHUMaHUH, W3JI0KCHUHU u
UCIIOJIb30BaHUU POrpaMMHOTO
MaTepuaia,

— MOJITBEPKIACT
MOJTHOE OCBOEHHE KOMIIETEHIIUH,
PETYCMOTPEHHBIX IPOTPAMMON

«4»

- JOMYIIEHbl OJHA — JIBE
HETOYHOCTHU pu OCBEIICHUU
BTOPOCTENIEHHBIX  BOIPOCOB,  KOTOPBIE
HCIIPABIISIIOTCS TI0 3aMEYaHHIO

- BOIIPOCHI M3J1araroTcs - oOyuatroruiics
CUCTEMAaTU3UPOBAHO U MIOCIEOBATENBHO; MOKAa3bIBAET MOJHOE 3HAHUE

- MPOJIEMOHCTPUPOBAHO — IPOTrPaMMHOTO
YMEHHE aHaJIM3UpPOBaTh MaTepual, OJIHAKO | MaTepuaia, OCHOBHOH U
HE BCE BBIBOJIbI HOCST apryMEHTHUPOBaHHBIN - JOTIOTHUTEIHLHOU

1 JOKA3aTeJIbHbIN XapaKTep;

- MIPOJIEMOHCTPUPOBAHO
YCBOGHHE OCHOBHOW JTUTEPATYPHI.

- OTBET  Y/OBJCTBOPSET B
OCHOBHOM TpPeOOBAaHUSM Ha OIEHKY «5», HO
IIPH 3TOM HMEET OJIUH U3 HEIOCTATKOB:

— a) B UBJIOKCHHUU JIOMYIICHBI
HeOoJbIIMe TPOOenbl, HE HCKA3WUBIIUE
coJiepKaHUE OTBETA,

— 0) OomylieHbl OAWMH — JBa
HEJoYeTa TPU OCBEIIEHUU OCHOBHOTO
COJIEp)KaHUsl OTBETa, HWCIIPABJICHHBIC I10
3aMEUYaHHIO TPEeTo1aBaTess;

- B) JIONYIICHBI OIMOKA WIH
Ooiee IBYX HEIOYETOB IPH OCBEUICHUU
BTOPOCTETICHHBIX  BOIPOCOB,  KOTOPHIE

JIUTEPATYPBHI,

- JIa€T TIOJHBIE OTBETHI
Ha TEOpEeTUYEeCKHEe BOIPOCHl Omiera
W JONOJHUTENbHBIE  BOIPOCHI,
JIOIyCKasi HEKOTOPbIE HETOUHOCTH;

- MIPaBUIILHO
MIPUMEHSET TEOPETHYECKHUE
MIOJIOXKEHUS K OLIEHKE ITPAKTUYECKUX
CUTYAaLHil;

- JEMOHCTPUPYET
XOPOIINH YPOBEHb OCBOCHUS
Marepuaia U B LEJIOM
MIOATBEPKIAET OCBOEHHUE
KOMIIETEHIINM, TMPESyCMOTPEHHBIX
IpOrpaMMon
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— HEMOJIHO WA — oOyyJaronuics

HEITOCJICA0OBATCIBHO PACKPBITO | ITOKA3bIBACT 3HAHUEC OCHOBHOI'O
COJACpKaHMEC Marcpraaa, HO IIOKa3aHO — Mmarepuajia B 06L€M€,
oOmee OHUMAaHHUE BOIIpOca U | HEOOXOAMMOM JUISI TIPEACTOSIICH
IIPOJIEMOHCTPUPOBAHBI YMCHHS, | npodeccroHabHOM 1eSTeNbHOCTH;

«3I»

JOCTATOYHBIE JUIsl AAJIBHEHIIEr0 YCBOCHMS
MaTepuana,

- YCBOEHBI OCHOBHBIE
KaTeropud IO  pacCcMaTpUBAEMOMY H
JOTIOJIHUTEIBHBIM BOIIPOCAM;

- HUMENNCh 3aTpyJHEHUs WIU
JONYUIEeHbl  OWMOKM B  ONpeAeTIeHUU
IIOHATUM, HUCIIOJIB30BAHUN TEPMHUHOJIOTUH,
UCIIPABJICHHBIE nocie HECKOJIBKUX
HAaBOJSLIUX BOIIPOCOB;

- IIPM  HENOJIHOM  3HAHUU
TEOPETUYECKOr0  Marepuajga  BbIABICHA
HEeJ0CTaTOYHas c(OPMHPOBAHHOCTh
KOMIIETEHIIMM, yMEHMM W  HaBBIKOB,
CTYyJIEHT HE MOXXET NPUMEHUTh TEOPHUIO B
HOBOH CUTYallUH,

- MIPOJIEMOHCTPUPOBAHO
YCBOCHUE OCHOBHOM JIUTEPATYPBI

- npu OTBETE Ha
BOIIPOCHI ouiera u
JOTIOTHUTEJIbHBIE ~ BOINPOCHI  HE
JOTMyCKaeT TrpyObIX OMIMOOK, HO
UCTIBITHIBACT 3aTpyIHEHUs B
MOCJIEIOBATEILHOCTH ux
U3II0KEHUS;

- HE B IIOJHOM Mepe
JIEMOHCTPHUPYET CIOCOOHOCTH
NPUMEHATh TEOPETHUYECKUE 3HAHMS
TUTST aHaim3a MPAKTUYECKHUX
CUTYalHi;

— MOJITBEPKIAET
OCBOEHHUE KOMIIETEHITHH,
MPEAYCMOTPEHHBIX TTPOrPaMMON Ha
MUHHUMAJIBHO JOITYCTUMOM yYpOBHE

«2»

- HE  PACKpBITO  OCHOBHOE
coziepkaHne y4eOHOro MaTepuaa;

- OOHapyKE€HO HE3HAHUE WU
HeMoHUMaHue Oombiell wiM Haubonee
BaYKHOM yacTH yueOHOro MarepHana;

- JOMyLIeHbl ~ OWMOKM B
OIpeIeIeHu U MIOHSATHIH, npu
WCTIOJIb30BAaHUU TEPMHHOJIOTHH, KOTOPBIC
HE  MCIpaBlIEHBl  TOCIE  HECKOJIbKHX
HABOJISIIIIUX BOIIPOCOB.

- HE c(OpMHPOBAHBI
KOMIIETEHIH, YMEHHS U HaBBIKH.

- oOyyJaronuiics uMeer
CYLIECTBEHHbIE MPOOENbl B 3HAHUAX
OCHOBHOT'0 y4yeOHOro mMarepuaia 1o
JVCIIATUTHHE;

- HE croco0eH
apryMeHTHPOBAHO U
MOCTIeIOBATEeIbHO ~ €r0  M3J1ararb,
JIONyCKaeT rpyOble  OMMUOKH B
OTBETaX, HEMPABHJIBHO OTBEYAET Ha
3aJaBaeMble BOIIPOCHI WIn
3aTPYAHSETCS C OTBETOM;

- HE MOJITBEPKIAET
OCBOCHHE KOMIIETEHITUH,
MPETyCMOTPEHHBIX MPOTPaMMON

7.3. TunoBbIe KOHTPOJIbHbIE 32IaHUS UJIH HHbIE MAaTEePUAJIbI, HEOOXOAUMBbIE VISl OLlEHKHU
3HAHMI, yMEHUI1, HABBIKOB U (WJIH) ONBITA AeATEJbHOCTH, XaPAKTEPHU3YIOIIUX 3TANbI
(opMupoOBaHUA KOMIIETEHMI B MpoLiecce 0CBOEHUs 00pa30BaTeIbHONH MPOrpaMMBbl.
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=
E Paznen mucuumvHel,
) o0ecreunBaroni Bun u conepxanne
. TpebGoBaHMsI K BBIMOJHEHUIO KOHTPOJIBHOTO
g popmupoBaHue KOHTPOJIBHOTO
a & 3a/laHus U CPOKaM C/1auu
% 9| KoMneTeHIuH (WK ee | 3a1aHus
S 2| uactu
£ § ecTa)
Kpurepun ouenku: Hamuyue U MOJHOTA U
OcHOBHBIE MTOAXO/IBI K 0
ODEAH3AIIH TMoxroToska moceAoBareabHoCTh u3noxkenus — 50% (0-5
4 p 6amroB), rpamotHocTh — 30%(0-3 Oamra),
JIEJIONPOU3BOJCTBA B | IOKJIaaa 0
CHICHHT akkypatHocTh odopmiienus — 20% (0 — 2
yiap Oaa)
OcHoBHBIE TOAXOAEI K | [TMCEMEHHBIH OtBetr Ha Bompockl o TemaMm. OleHuBaeTCst
OpraHu3aIuu OIIPOC MO BOIIPOCaM | MOJIHOTA OTBETA.
6
JIEJIONPOU3BOJICTBA B | Kypca
YUPEXKICHUU
OcoOenHoctu [IpencraBnenue [laker MOATOTOBIEHHBIX JOKYMEHTOB OT
JOKYMEHTOBE/ICHUS U | TPYIIIOBOTO TPYIIIBL:
JIOKyMEHTOO00pOTa B | MPOCKTA Kpurepun OIICHKH: HAJTMYUe "
17 | rocymapcTBEHHBIX pacnonioxkeHue  pekBuzuto — 30%
YUPEXKJIECHUAX U rpamotHocTs  —  30%,  aKKypaTHOCTb
OpraHu3alusx oopmienus — 20%, CMBICIIOBOE
conepxkanue — 20%
OcobeHHOCTH Hrorosoe 90% u 6onee — 9-10 Gamros, 70-89% - 8-7
JTOKYMEHTOBE/ICHUS U | TecTUpoBaHuWe 10 | 6amioB, 51-60% - 6-5 OammoB, 51%
18 JIOKyMEHTO000poTa B | KypCy MIPaBWIBHBIX OTBETOB — 0A30BHIi MTOPOT
rOCyIapCTBEHHBIX
YUPESKICHUAX "
OpTraHU3aIusIX

1. IToaroroBka I0KJIa0B M0 TeMaM:
1. OBomroLMs JOKYMEHTa KaK HOCUTENS HH(POpMAIUH.

2. BO3HMKHOBEHME U PA3BUTHE OTEYECTBEHHOTO JI€JIONPOU3BOICTBA!

- JlenompounsBoctBo B cpenanue Beka (XI-XV BB.).

- [Ipukasnoe genonponsBoactso (XVI-XVII BB.).

- Komnexckoe nenmonpousBoactso (XVIII B.).

- Munuctepckoe nenonpousBoictBo B Poccun (XIX - Hauano XX BB.).
- ['ocynapcTBeHHOE 1€TONIPONU3BOACTBO B COBETCKOE BPEMSI.

- CoBpeMeHHOE Je0NpOn3BOACTBO B PO

2.KoHTpO/IbHBIE BONPOCHI

Bormpocs! u1si TMCBMEHHOTO OMpoca:

ook owdE
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OyHKIUU JOKYMEHTOB.
OcHOBHBIE PEKBU3UTHI JOKYMEHTA U MpaBuia UX 0POpMIICHUS.
OCHOBHBIE OpraHU3aIMOHHBIE TOKYMEHTHI, IPaBHiia UX 0()OPMIICHUS.
OCHOBHBIE pPacHOPSAUTENIbHBIE JOKYMEHTBI, IpaBUiIa UX 0(hOpMIICHHUS.
IIpuka3 kak OCHOBHOU pacOpsAIUTEIbHBIN TOKYMEHT.

JIOKyMEHTBI ONIEpaTUBHOIO XapakTepa, MpaBuiia UX 0(hOpMIIEHUS.
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7. JlenmoBoe MUCHMO KakK JOKYMEHT. Buibl nucem, 0coOOEHHOCTH HX 0(hOpMIICHUSI.
8. OOBsCHUTENBHBIC U JOKIIAIHBIC 3aMMUCKH, UX 0OPMIICHHE.

9. IIporoko:n, ero opopmicHHeE.

10. AKT KaK JOKYMEHT, ero o)opMIICHHUE.

11. JlokyMeHTBI YaCTHOTO XapaKTepa, MpaBuia uX ohOpMIICHHS.

12. lokyMeHThI c(hephl CONMATBLHO-KYIBTYPHOTO CEpPBUCA B TypU3MA.

13. TlonsiTe TOKYMEHTOO0OPOTA, €r0 XapaKTEPUCTHKA.

3.TecToBble 3aJaHUsI
1. B JIpeBHEpyCCKOM rocy1apcTBE LIEHTPAMU BEICHUS TOKYMEHTALUU U €€ XpaHEeHUs ObLIu:
a) MOHACTBIPHU; 0) apXMBHI; B) KHSDKECKHUE MANATHL; T) IAPCKUH TBOpEIL.

2. Kak Ha3pIBAJIMCH TIEPBBIC TOCYIAPCTBEHHBIC YUPEKICHUS?
a) IeTapTaMeHThI; 0) KHSOKECTBA; B) MPHUKAa3bI; T) MOHACTBIPH.

3. Kakuie peKBH3UTHI OTHOCITCS K FOPHINYSCKH 3HAUUMBIM?
a) 1aTa, perucTpPalMOHHbI HOMeP T0KYMEHTA,
0) 3aroJI0BOK K TEKCTY, OTMETKA 00 UCIIOJIHUTEIIE;
B) PE30JIIOIHS, OTMETKA O HATMYUHU TIPUIIOKESHUH.

4. Jlenonpou3BoICTBO — 3TO:

a) IBM)KEHUE TOKYMEHTOB B OpraHM3alMy ¢ MOMEHTA MX CO3JIaHMs WK NOJTYYEeHUs 10
3aBCPUICHUA UCITIOJIHCHUSA

0) oTpacab aesiTeIbHOCTH, 00ecTeYnBa0Ias JOKYMEHTHPOBAHHE H OPraHU3aIUI0 PA0OTHI
¢ opunMAaNbHBIMHM JOKYMEHTAMH,

B) 3aI1ucCh I/IH(l)OpMaIII/II/I Ha Pa3JIMYHbIX HOCUTCIIAX 11O YCTAHOBJICHHBIM ITpaBHUJIaAM.

5. I1o cnoco0y TOKyMEHTUPOBAHUS Pa3TUYaOT JOKYMEHTHI:
a) TpadapeTHsie;

0) pyKkonucHbie MUCbMEHHbIE;

B) (popMann30BaHHbIE.

6. J11st yero mpoBoauTCs YHU(UKALIKS JOKYMEHTOB?

a) 1J1sl TIOKYMEHTHPOBAaHUsI YNPaBJIeHYeCKOi 1eTeJbHOCTH;

0) A7 opraHu3ay padoThl C TOKYMEHTAMU;

B) JUTSL CHIDKEHUS KOJIMUECTBA TPUMEHSIEMBIX JOKYMEHTOB, CHIDKEHUS TPYIOEMKOCTH UX
00paboTKu.

. PacnionoxeHne pekBU3UTOB Ha OJIaHKE TOKYMEHTa OIpeeNsIeTcs:
a) COCTaBHUTENIEM JJOKYMEHTA;

0) npaBuIaMu YHU(PHUKAIIMH JJOKYMEHTOB;

B) rOCy1apCTBEHHBIM CTAHIAPTOM.

8. PEKBU3HUT TOKyMEHTa — 3TO:

a) CTaHJApPTHBIN JTUCT OyMaru, Ha KOTOPOM OTOOpa)keHa MOCTOSTHHAS WH(OPMAIIUS U OTBEJICHO
ONpPENIETIEHHOE MECTO ISl IEPEMEHHOM;

0) COBOKYIHOCTb PACIOJIOXKEHHBIX B ONPEEICHHOMN MMOCIe0BaTEIEHOCTH 3aIUCeH, TPUCYIIUX
ONpENIETICHHBIM BUJaM JIOKYMEHTOB;
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B) 00513aTe/ILHBIN 3J1eMeHT 0(PUIIMATBLHOTO JOKYMEHTA.

9. PexBusut «HanMeHoBaHUE BUJA JOKYMEHTA:

a) MO3BOJISIeT CYAUTh 0 Ha3HAYEHHE JOKYMEHTA, olpe/ie/ifeT COCTAB PEKBU3UTOB U
CTPYKTYPY TeKCTA;

0) MO3BOJIIET CYAUTH O Ha3BAaHUU OPraHU3aIMU — aBTOPA JOKYMEHTA;

B) IPUIACT COACP)KAHUIO JOKYMEHTAa HOPMATUBHBIN WM IMPABOBOM XapaKTep.

10. PerucTtpaiiuoHHbI HOMEP JOKYMEHTA — 3TO:

a) J1aTa ero MOAMUCAHUS WU YTBEPKIACHUS;

0) yc/10BHOE 0003HAYCHHUE JOKYMEHTA, 0] KOTOPbIM OH BBe/IeH B HH(OpMaMOHHO-
MOMCKOBYI0 CHCTEMY OPraHU3alHu;

B) OTMETKa JJI1 aBTOMAaTHYECKOT0 MOMCKA TJOKYMEHTa (MOXKET BKJIIOUATh UMS IMCKa,
TUPEKTOPUH U (aiisia, comeprKaero JaHHbIH TOKyMEHT).

11. B kakoM cirydae mpaBmJIbHO OQOPMIIEH PEKBU3UT «Anipecar»?
a) Jupextopy mkoinsl Ne 269

NBanosoii Tamape IleTpoBHe

0) dupekropy 1mkossl Ne 269

Wpanosoii T. I1.

B) 129128, Mocksa, yi. Pocrokunckasi, 7

Jupexktopy mkomusl Ne 269 r-xe Banosoii T. I1.

r) lupexropy MockoBckoii mKoJabl Ne 269

T. II. UBanoBoit

12. [1nan pabots! kosemxka Ha 2015/16 yueOHBbIH rog yTBep:KJIeH pelieHueM Me1arornyeckoro
coBera. B kakoM ciyyae npaBuiIbHO OPOpPMIIEH PEKBU3UT «I pUQ yTBEpKIEHUS JOKYMEHTa»?
a) YTBEPX/IAIO

Pemenne nemarornaeckoro copera

or 12.08.2015 1. Ne 14

0) YTBEPXKJIEH

Pemennem negaroru4eckoro cosera

ot 12.08.2015 N\e 14

B) YTBEPXXJIEH

Pemenuem negarornyeckoro coBera

ot 12.08.2015 1. Ne 14

13. PexBU3UT «3arojaoBOK K TEKCTY»:

a) oTpaxaeT KpaTKoe co/iep:kaHue JOKYMEHTA;

0) O3BOJISIET CYAUTh O HA3HAYEHUH JJOKYMEHTA, ONPEEIIieT COCTaB PEKBU3UTOB U CTPYKTYPY
TEKCTa;

B) HEOOXOJIMM JIsl OTIEPATUBHON CBSI3U C TEM, KTO COCTaBUJI JIOKYMEHT.

14. B xakoM MecTe JOKYMEHTa IPOCTaBIIAETCs PEKBU3UT «OTMETKA O KOHTPOJIE»?

a) Ha JIEBOM I10JI€ JOKYMEHTA, HalIpOTUB pekBU3HTa «CIIpaBOYHbIE JaHHBIE 00 OpraHU3aALUN»;
0) B BepXHeM NPaBoOM yIJIy IePBOI0 JIUCTA JOKYMEHTA;

B) B HWKHEM IIPaBOM YTJIy IIEPBOTO JIMCTA JOKYMEHTA.
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15. PexBusut «I'pud cormacoBanus» ohOpPMISIOT CISTYIOMUM 00pa3oM:
a) COI'JTACOBAHO

IIpoTokoJiom 3acenanus

npasJjeHns cTpaxoBoii komnannu «Ilnaneray
ot 21.06.2015 Ne 10

0) H. H. Opios

(moamuck)

B) HauanpHUK I0puANYECKOTO OTAEIa

IMoamnuce

I'. . Cunopos

21.12.2015

16. PexBu3ut «Bu3bl coriiacoBaHus»:

a) CIIY>KUT 17151 0(OPMIICHUS] BHELITHETO COTJIACOBAHUS C KOHKPETHBIM JOJDKHOCTHBIM JIUIIOM HITH
KOJUIETHAIbHBIM OPTraHOM;

0) npuaaer coaepkaHuio OPUIMAITEHOTO JOKYMEHTa HOPMAaTUBHBIN HITM IIPABOBOM XapaKTep;

B) HCIOJIB3YeTCSI ISl BHYTPEHHEr0 COrJIaCOBAHUS MPOEKTOB I0KYMEHTOB U MPH
03HAKOMJIEHUH ¢ KAKHM-JIH00 TOKYMEHTOM KaK MHCbMEHHOe MOoATBep:KIeHne paKTa
03HAKOMJIEHHSI.

17. Ins nokymMeHTa, NOJUIMHHUK KOTOPOI'0 OCTAETCSl B OPraHU3allMK, BU3bI IPOCTABIISIOTCS:
a) HUOKE OJIHMCH PYKOBOJMTENS, MOJMMCABIIETO JOKYMEHT;

0) B HH2KHel YacTH 000POTHOI CTOPOHBI NOCJIEIHEro0 JIMCTA NOJJIMHHIKA T0KYMEHTA;
') Ha 000POTHOI CTOPOHE MEPBOTO JMCTA JOKYMEHTA.

18. B xakomM ciydae mpaBHIIbHO 0hopmileH peKBU3UT «OTMETKA O HATMYUHU TPUIIOKEHUS, €CIH
B TCKCTC COHpOBOI[I/ITeJ'II)HOFO IIMCbMa HE YHOMI/IHaJ'IOCB 0 HpI/IJ'IO)KeHI/II/I?

a) Illpnaoxenue:

1. CnpaBka o corjiacoBaHuM npoexTa Ha 4 Jj1. B 1 3K3.;

2. OT3BIB 110 POEKTY HA 2 J1. B 1 3K3.

0) [Ipuoxxenue: Ha 6 1. B 1 3K3.

19. PexBusut «OT™MEeTKa 00 UCIIOJHUTEIICY:

a) Heo0XO0AUM /1JIsl ONIEPATUBHOI CBSI3HU € T€M, KTO COCTABWJI JOKYMEHT;
0) SIBJISIETCSI OJTHUM U3 OCHOBHBIX CIIOCOOOB YJIOCTOBEPEHHUS IOKYMEHTA;

B) GUKCHUPYET yKa3aHUS PyKOBOJIUTEIS 11O TIOBOY UCTIOJTHEHHS TOKYMEHTA.

20. B xakoM ciyyae npaBuiibHO opopmiieH pekBU3UT «lloanuck» Ha OnaHKe JOKyMeHTa?

a) Pexrop akanemun B. A. IlerpoBa

6) PexTop akanemuu [lerpoBa B. A.
B) Pextop Cubupckoii akageMun

TOCyIapCTBEHHOMN CITYKObI B. A. IlerpoBa

21. B orcyrcrBue pykoBoautens A. 1. IletpoBa 1okyMeHT moanuca €ro 3aMecTUTENb
Cu1opoB, HCTIOTHSIOMNN 005I3aHHOCTH PYKOBOJIUTENS. YKAXUTE IPABUIHHBIA BApUAHT:

a) 3a Jlupexrop A. U. Ilerpos
(moamuce Cuaopona)
0) dupekrtop A. U. ITerpos
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(moamuck Cuaoposa)
B) U. 0. tTupexTopa I'. B. Cunopos
(mognmucs Cugopona)

22. Jlato¥i mpoTOKOJa SBIISIETCS:
a) JaTa MoANUCcaHus MPOTOKOJIa;
0) naTa npoBeJeHMs 3acelaHUsA;
B) JlaTa perucTpanuy NpoTOKoa.

23. Ilpuka3 co3naercs ams:

a) HOATBEPIK/ICHHS YCTAHOBIICHHBIX ()aKTOB, COOBITUH, NEHCTBHIA;

0) pelleHUsI OCHOBHBIX ONEPATHBHBIX 32124, CTOSIIIMX Nepex JAHHBIM OPraHoM;
B) OTPayKCHUS YCIOBHI TPYAOBBIX B3aMMOOTHOUICHUH COTPYIHHUKA C aIMUHUCTPALIUCH.

24. B kakoM cityyae npaBuJIbHO 0QOpMIIeH peKBU3UT «OTMETKA O 3aBEPEHUN KOTIUN»?
a) Bepno:

HNucnexktop oTaena kajapos Ilogmuce  U. U. IlerpoBa

6) Bepno

WNHcniekTop oTaena Kaapos [Tognuce  W. U. IlerpoBa

B) Bepno

HHcnexkTop oTaea kaapoB HHoanucs H. U. IlerpoBa

16.03.2006

25. Bu3a ropucta Ha IpuKase:

a) 03HayaeT BHYTPEHHee COIVIacOBaHUe, MOATBEP KAAoIIee, YTO NIPHKA3 He NIPOTHBOPEYHT
3aKOHY;

0) 9TO 00s3aTENbHBIN PEKBU3UT MPUKA3a, IPUJAIOUINI eMy IOpUINYECKYIO CUTTY.

26. Korna ynpasiieH4ecKoe JeHCTBUE NMPEANoaaraeT KOHKPETHOTO UCTIOIHUTENS, TO IYHKTBI
pacropsAUTeNbHOM YacTu NpUKa3a JOJKHBI HAUMHATHCS:

a) ¢ yKazaHus (pamMuINy U MHUITMAIOB UCTIOTHUTEIS,

0) ¢ yKazaHus IOpY4EHUS;

B) € YKa3aHUs J0/LKHOCTH U GaMWINHU ¢ UHUIMAJIAMYI UCIIOJIHUTEIS.

27. IIpoToKOa — 3TO:

a) MUCHbMEHHOE COTJIAIIEHUE CTOPOH, OIIPEIeNIAIoNIee YCIOBUS KAKUX-INO0 OTHOLICHUH;
0) TOKYMEHT, MOATBEPKAAOIINN (HaKThI, COOBITHUS, IEHCTBUS;

B) JIOKYMEHT, COJIEPKAIUI ONMCAaHUE POU3BOICTBEHHOM IEATEIBHOCTH OpraHU3aluu;
r) I0KYMEHT, (PMKCHPYIOLIUIA X0/ 00CyKIeHHUs BONIPOCOB M NPUHATHSA PelIeHUil Ha
coOpaHum, 3acelaHUH.

28. IIpoTOKOIBI HyMEPYIOTCS MOPSAKOBBIMU HOMEPAMHU:

a) B IpejiesiaX BCEro BpEMEHU CYIIECTBOBAHHUS OpraHU3aluy;
0) B mpegesax KaJeHIapHOIO0 rojaa;

B) B Mpejienax IMsTH JieT.

29. Bonpochl MOBECTKH JIHS pACIIOJIAratoTCsA:
a) 10 BPEMEHHU, KOTOPOE MPEINOIIaraeTcs 3aTPaTUTh Ha 00CYKICHUE KaKIOTO BOIIPOCa;
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0) B IFOOOM TTOPSIZIKE;
B) 110 CTeNeHH BAKHOCTH 00CY:KIaeMbIX BOIIPOCOB.

30. JIOKyMEeHTBI, COCTaBIISIEMble KOMUCCHEM, MTOITUCHIBAIOTCS
a) PYKOBOJIUTEIIEM OpTaHH3aIlHu;

0) npeacenarenieM KOMUCCHH;

B) MpejcenaTeeM U YIeHAMH KOMHCCHH;

T') IpejcenaTeaeM KOMUCCHU U CEKPETAPEM.

31. AKT — 3TO:

a) TOKyMEHT WH(OPMALIMOHHOTO XapaKTepa, CoAepKalluil OrcaHue MPON3BOACTBEHHON
JeATeTbHOCTH OpraHU3allluu;

0) TOKYMEHT, aJIpeCOBaHHBII PyKOBOJUTEINO OpraHU3aluu 1 UHPOPMHUPYIOIINIA €ro O
CJIOKUBIIEHCS CUTYallH, UMEBIIEM MECTO (paKTe;

B) IOKYMEHT, NOATBEPKIAIIMNN (GaKTbI, COOBITHSA, JCHCTBHUS.

32. Tekct akTa AEMUTCS Ha JIBE YaCTH:

a) BBOJHYIO U OCHOBHYIO

0) BBOJHYIO 1 KOHCTATHUPYIOIILYIO0, COJIEPKAILYI0 BHIBOABI;
B) HAUAIBbHYIO U 3aKIIFOUUTENbHYIO, COJEPKAIILYIO BHIBOJIBI.

33. UndopmanroHHas cipaBka — 3TO:

a) 1I0KYMeHT HH(OPMAIlMOHHOI0 XapaKTepa, coAep Kalliii ONMcaHNe NPOU3BOACTBEHHOI
NAeATEeJbHOCTH OPraHN3AlMHU U NOATBEP KACHHE KaKNX-1100 pakToB, cOObITHIA;

0) TOKYMEHT, aJIpeCOBaHHBII PYKOBOJIUTEIIO YUPEXKIECHUS U MHPOPMHUPYIOIIHIA €ro o
CJIO’KUBLIEHCS CUTyallud, UMEBLIEM MECTO SIBIIEHUM WM (hakTe, coepKalinuii BBIBOAbBI U
MPEJIOKEHUS COCTaBUTEIS,

B) IOKYMEHT, MOSCHAIOUINNA CoJepkKaHNUe OTAETbHBIX MOJ0KEHUIH OCHOBHOTO IOKYMEHTA MIIH
OOBSCHSIONNN TPUUYUHBI KAKOTO-JIMO0 COOBITHS, (paKTa, MOCTYIIKA.

34. Kakoil pekBU3UT HE BXOJUT B cocTaB (opMylisipa-o0pasia cripaBku?
a) HAUMEHOBaHME OpraHu3alH;

0) HauMEeHOBaHKE BUJIA TIOKYMEHTA,

B) JlaTa JOKYMEHTA;

T') pETUCTPAIIMOHHBII HOMEP TOKYMEHTA;

n) rpud yrBep KIeHus J0KyMeHTa;

€) azmpecar.

35. CnpaBku, MOITBEPKAAIOITNE CBEACHUS OMOTpadUuecKOro Witk CIIYKEeOHOTO XapaKkTepa
MO CHIBAOTCSI:

a) pyKoBoauTesieM (M 3aBepsAOTCS 11e4aThbi0);

0) pyKOBOAHTENEM;

B) HAYAJIILBHUKOM OT/IeJia KaJIpOB.

36. JloxmamHas (cmy>ke0Has) 3amcKa — 3TO:

a) IOKYMEHT, aipeCOBAHHbIN PYKOBOANTEI0 yUpeKIeH!sI U HH(pOpMUpYyHOLIHii ero o
CJIOKUBIIEHCS CUTYallud, MMEBILIEM MeCTO SIBJeHNH WIH (paKkTe, BHINOJHEHHOH padore,
COJepP KAIIUIl BHIBOABI H NPEIVIOKEHHS COCTABHUTEJIS;
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0) TOKYMEHT, TIOITBEPKAAONTNH (DaKThI, COOBITHS, ACHCTBUS,
B) MpeUIOKEeHHUE (PUPME HITM KOHKPETHOMY JIMITY 3aKIIFOUUTH JICTIOBOE COTJIAIIICHHE.

37. laToi MOKJIaHON 3alUCKU CUYUTACTCS:
a) J1aTa U3JIaraéMoro CoObITHS,

0) 1aTa MOANMUCAHHUS TOKJIATHON 3aNMCKH;
B) J1aTa IPHUHSATHS PE3OJIIOLIHH.

38. 'apanTHiiHOE MHCHMO:

a) moATBepxkaaeT (GakT OTIPABKH aapecaTy KaKuX-Tu00 JOKYMEHTOB HITH JIPYTHX
MaTepuaibHBIX [IECHHOCTEHH;

0) moATBepIKAaeT oNpe/e/ieHHbIe 00513aTe/IbLCTBA, 00eIAHUSI OPTraHU3aliH;
B) COJICPKUT OTBET Ha MUCHMO-TIPOCHOY.

39. KagpoBasi JOKyMEHTAIIUs BEJETCS B COOTBETCTBUU:
a) ¢ TpynoBbim koaexcom Poccuiickoii @enepanumn;
0) ¢ Kogexcom 3akoHOB o0 Tpyae PD.

40. Texer mpuKasza 10 JIMYHOMY COCTaBY 00s513aT€JIbHO 3aKAHYMBAIOT:

a) HA3HAYEHUEM OTBETCTBEHHOI'O 32 MCIIOJHEHHE IIPUKA3a;

0) yKa3aHHeM CPOKOB JeHCTBUS MPUKA3a;

B) CCHIIKOM HA IOKYMEHT, NOCJIY:KMBILIMII OCHOBAHMEM /IS U3aHUS MPUKAa3a.

41. ITpuka3el 0 npueMe Ha pabOTy U YBOJIbHEHUU XPaHSITCS:
a) 5 net; 6) 10 net; B) 50 net; 1) 75 aer; o) 100 ner.

42. B TeyeHne KaKoro Cpoka 3aBOJIUTCS TPYAOBask KHM)KKA Ha JIUL], BIIEPBbIE MOCTYHUBIINX Ha
paboty?

a) B IIEPBBIi JIeHb paboTHI;

0) He Mo3/1Hee HeleIbHOTO CPOKA I0c/Ie HaYa1a padoThl;

B) HE M03/IHEE MecsIla ¢ Hayasa paboThl.

43. JlenaeTcst 11 COOTBETCTBYIOIAS 3aIIUCh B TPYAOBOM KHM)KKE IPU CMEHE Ha3BaHUS
IPEANPUATHS?
a) na; 0) HeT.

44. B kakoii CpoK JOJKHA MMPOU3BOAUTCS 00pabOTKa JOKYMEHTOB U Tiepeava ux
ACIIOTHUTENIM?

a) B /IeHb MOCTYIJICHUS1 JOKYMEHTOB B OPraHU3alHUIo;

0) B TpEXJHEBHBIN CPOK IMOCJIE MOCTYIUICHHS JOKYMEHTOB B OPTaHHU3aIIHIO;

B) B HEJIEJIbHBIN CPOK IMOCIIE MOCTYIUIEHUS IOKYMEHTOB B OpPTraHU3aIHIO.

45. Kakue sransl IpoXoaaT UCXOASIIUE TOKYMEHTHI?
a) cocTaB/ieHHe NPOEKTA JOKYMEHTA;

0) perucrpanus;

B) IpHEM U TIEpBUYHASI 00paboTKa,

I') KOHTPOJIb 3@ UCIIOJTHEHUEM.
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46. PeructpalluOHHO-KOHTPOJIbHbIE KAPTOUKU UCIIOJIB3YIOTCS:

a) JUIs KOHTPOJIS IBUKEHUSI BHYTPEHHUX JOKYMEHTOB;

0) ans 3anucu HHPOPMAIUY,

B) [JIsl perucTPALMH BXOASAIINX, HCXOASIIMX, BHYTPEHHUX 1OKYMEHTOB.

47. B kakux ciydasix yio0Hee UCIOIb30BaTh )KYPHAIBHYIO (OPMY PETUCTPALIUU JOKYMEHTOB?
a) Mpu OOJIBIIIOM IOKYMEHTOO00POTE;
0) mpu MaJIoM IOKYMEHT0000poTe.

48. B Kakux JOKyMEHTaX psAOM C PerHCTPAllMOHHBIM HOMEPOM YKa3bIBatOTCs OYKBBI «JI» miu
«K»?

a) B aKTax;

0) B IOKJIAJIHBIX 3aMHCKaX;

B) B MPUKa3ax [0 OCHOBHOM AESITETbHOCTH;

r) B MPUKAa3ax Mo JUYHOMY COCTABY;

1) B CIIpaBKax.

49. JIokyMeHTOOOOPOT - 3TO:

1. ABM:KeHHE TOKYMEHTOB B OPTaHM3aI[Mi ¢ MOMEHTA HX CO3/IaHUS WJIH MOJIy4YeHHs 10
3aBeplIeHUs] UCTIOJHEHHUS WU OTIPABJIEHHS.

2. 4acTh JIeIONPOU3BOJICTBA, HEMIOCPEACTBEHHO CBA3aHHAs C CO3/IaHUEM JJOKYMEHTOB.

3. oTpacip AeSTeNbHOCTH MO pa3paboTKe U 0POPMIIEHUIO OPUIMAIBHBIX JOKYMEHTOB,
OpraHu3alK UX JBM)KEHUS, yueTa U XpaHeHusl.

4. TOKyMEHTallMOHHOE O0ECTIeUeHUE YIpaBJICHNUS.

5. IeATeNbHOCTh M0 OPraHU3alMK XPaHEHUs TOKYMEHTOB.

50. TunoBas cxeMa ABM)KEHHS BXOJAILETO JOKYMEHTA COCTOUT U3 CIEAYIOINX IPOLIECCOB:
1. ITonyuenue -> PaccmoTtpenue -> Mcnonnenue -> Perucrpanus -> B nerno.

2. Ilonyuenne -> B neno -> Perucrpanus -> Paccmorpenue -> HcnonHenue.

3. [lonyuyenue -> B neno -> Paccmorpenue -> cnonnenue -> Peructpanus.

4. Ilosryuenne -> Perucrpanus -> Paccmorpenne -> Hcnosinenue -> B neno.

5. Ilonyuenue -> Paccmotpenue -> Perucrpanus -> Mcnonnenue -> B geno.

51. Tunosas cxema IBM>KEHHS BHYTPEHHETO IOKYMEHTA:

1. ITonroroBka -> Perucrpauus -> CoryiacoBanue -> YTBepxkaeHue -> Mcnonnenue ->B neno.
2. HoaroroBka -> CorsnacoBanue -> YTBep:kaenue -> Perucrpauus -> Ucnonnenue -> B
AeJIo.

3. IloaroroBka -> Peructpauus -> Y1BepxaeHue -> Mcnonnenue -> B geno.

4. IlonroroBka -> Mcnonuenue -> YTBepxkaeHue -> Peructpauus.

52. TunoBas cxema JIBH>KEHHS UCXOJSIIEr0 JOKYMEHTa:

1. TTonroroBka -> Peructpanus - >B aeino -> CorjiacoBanue -> YTBepxkaeHue -> OTpaBka.
2. MoaroroBka -> CorsiacoBanue -> YTBep:kIeHue -> Perucrpauus - >B geJio ->
Ornpaska.

3. IToxroroska -> CornacoBanue -> Perucrpanusi, B 1es1o ->Y TBepxkaeHue -> OTnpaBka.

4. ITogroroBka -> CoryiacoBanue -> YTBepxaeHue -> OtnpaBka -> Peructpanus - > B 7€0.
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Bomnpocel K 3a4eTy ¢ OLIEHKOM:

1. CoBpeMmeHHBIE 3aKOHOIATENIbHBIC aKTHI 110 JICJIONPOU3BOJICTBY M ADXUBHOMY JIEITY
(3aKOHBI, IEKPETHI, YKa3bl U JIP.)
2. TlonATue «I0KyMEHT» B €r0 HCTOPHUUECKOM pa3BUTHU. COBPEMEHHOE COJIEpKAHHE

HOHATHUS «IOKYMEHT» U «3JIEKTPOHHBIN JTOKYMEHT.

[Mousitue «nHpopmarusy. CBsa3p nHPOpMAUU U TOKYMEeHTa. Buabl nundopmanmu.

Knaccugukanus 10KkyMeHTOB

DyHKINUH JOKYMEHTA.

[ToHsATHS «CTIOCOO», «CPEACTBO» U «METO» TOKYMEHTUPOBAHMUS.

OcHOBHBIE CTIOCOOBI JOKYMEHTHPOBAHUSA U UX pa3BuTre. OCHOBHBIE CPEICTBA

JOKYMEHTHPOBAHUS U UX PA3BUTHE

MarepuanbHble HOCUTEIH JOKYMEHTHPOBAaHHON HH(OpMAIIH.

OpUTrHHaIBHOCTD U MOAJUHHOCTD JOKYMEHTOB.

10. KonuiiHocTh nokyMeHTa. COOTHOIIECHUE MMOHATHH «ITOTHHHHIKY» U KOTIUS)
IPUMEHUTEIBHO K 3JIEKTPOHHBIM JOKYMEHTaM.

11. IlonsTHE CUCTEMBI TOKYMEHTaWu. McTOpruecKoe pa3BUTHE CUCTEM JOKYMEHTALIUH.

12. YuuduuupoanHas cucrema JokyMmeHTauuu. Kiaccuduxaropbl JOKyMEHTHOM
uHpopmanuu.

13. ®opmyiisip opHUIIHATEHOTO JOKYMEHTA M €r0 HH()OPMAIIMOHHBIC AJICMEHTHI.

14. CoctaB peKBU3UTOB COBPEMEHHOTO YIPABIEHYECKOTO T0KYMEHTA.

15. O6mwme mpaBmia 0pOPMIICHHUS COBPEMEHHOTO YITPABICHYECKOTO IOKYMEHTA.

16. brnank noxymenrta. Bunpl 6ankoB. TpeGoBanus K 0hOpMIIEHUIO, U3TOTOBJICHUIO U YUETY
0J1aHKOB JOKYMEHTOB ¢ n300paxkeHuem [ ocynapctsenHoro repda PO.

17. CoctaB peKBU3UTOB OJIaHKA.

18. TpeboBanust K 0OPMIICHUIO PEKBU3HTA «AIpecary.

19. TpeboBanus k opopmiienuto pexusuta «llognucey. [IpaBuia noanucanus pa3InyHbIX
BUJIOB JIJOKYMEHTOB.

20. YTBepxeHre JoOKyMeHTOB. TpeboBanus k opopmieHuto peksusuta «l pug
YTBEPKICHUS.

21. BuyTpeHHee coriiacoBaHue JOKYMEHTOB. BHelHee coryiacoBaHne JOKYMEHTOB.
Tpebosanus k opopmiienuto pexBusurta «l'pud cornacoBanus» u «Buza cormacoBanus».

22. Ha3znaueHue pekBU3UTa «3aroloBOK K TEKCTY JJOKyMeHTay». TpeboBaHUs K €ro
0 OpMIICHHUIO.

23. Haznauenue pexBuzuta «Pe3omonusy, ero MecTo Ha JokyMeHnrte. TpeGoBaHus K
0(OPMIICHUIO PE30JTIOITHH.

24. Tleuats u ee Ha3HaYeHHe. Buael mevyareit. [lopsaok mpoctaBneHus nevareil Ha
JOKYMEHTaX.

25. TpeboBanus K 0()OPMIIEHUIO PeKBU3UTOB «OTMETKA O HAIMYMU IpUIOKeHUs», «I pud
npuioxeHus». OpopmireHne npunoxeHnid. [IOHATHS OUTMHHUK ¥ KOS TOKYMEHTA.

26. 3aBepenue konuidi. OcobeHHocTH 0hopMiIeHUs pekBU3HTa «OTMETKA O 3aBEpEeHUU
KOTIMM» TIPH 3aBEPEHUN PA3ITUIHBIX BHIOB KOIHIA.

27. OTMeTKH Ha ToKyMeHTax. TpeboBaHus K 0hOpMIICHHIO PEKBU3UTOB «OTMETKA O
KOHTpoJe», «OT™MeTKa 00 ucromHuTene», «OT™MeTKa 00 HCITOTHEHUH JIOKYMEHTA U
HaIlpaBJIEHUH €ro B e70», «OTMEeTKa O MepeHOce JaHHBIX Ha MAIIMHHBIA HOCUTEINbY,
«OTMETKA O TIOCTYTICHUI.

28. TeKCT COBPEMEHHOTO YIPaBICHYECKOTr0 JoKyMeHTa. KoMIo3uinonHas cTpykrypa
tekcTa. O0mue TpeOOBaHMS K A3BIKY U CTHUIIIO CITYKEOHBIX JJOKYMEHTOB.

Nogakow

© ®
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YHuduuupoBaHHAs CUCTEMa OpPraHU3allMOHHO-PACHIOPSIANTEILHOW JOKYMEHTALUH.
YHuduuupoanusie GOpPMbI TOKYMEHTOB.

OpranuzanoHHbIE JOKYMEHTBHI.

PacniopsiutenbHble TOKYMEHTHI.

CripaBo4HO-UH(OPMAIIIOHHBIE TOKYMEHTBHI.

Odopmitenne nesITeIbHOCTH KOJJIETHAIBHBIX OPTaHOB.

[Tpukassl. [Topsanok cocraBieHus U 0OpMIIEHUS IPUKA30B [10 OCHOBHOM JI€SITEIbHOCTH.
AxTtel. [Topsinok cocTaBieHust 1 0pOpPMIICHHUS aKTOB.

[Tpotokousl. [Topsinok cocTaBneHust 1 0OpPMIIEHHUS.

CrnpaBku. Bujel cripaBok, opsiIoK X COCTaBJIEHUS U 0)OpMIICHUS.

Joxknannele 3anucku. [lopsaok ux cocraBieHust 1 0pOpPMIICHHUSL.

[Tucema. Buabl miceM, OPSIOK MX COCTABIICHUS ¥ O(hOPMIICHUS.

[Topsinok 1 ocobeHHOCTH 0(hOPMIIEHUS JOKYMEHTOB I10 JUYHOMY cocTaBy. OCHOBHBIE
HOpPMAaTUBHBIE JOKYMEHTHI perjJaMeHTHPYIoIKe paboTy ¢ TOKYMEHTaMH 110 JIUYHOMY
COCTaBy.

Buzibl HOpMaTHBHBIX MTPaBOBBIX aKTOB. COOTHOIIEHHUE MOHITHN «3aKOHOATEIIbHbBIE
aKThI», «aKThl 3AaKOHOJIaTENIbCTBAY, «3aKOHOAATEILCTBOY.

Nuctpykiuu. Buael u conepxanue.

Onpenenenust MOHATUS «IOKYMEHTO000poT». O01IMe NPUHIIMIIBI OPTaHUu3alnun
JIOKYMEHTO0000poTa. OCHOBHBIE XapaKTEPUCTUKH JOKYMEHTO000poTa (00bEM, CKOPOCTb,
JTarbl).

[TonsiTne «perucrpanus 1oKkyMmeHTOB». Llens peructpanuu. IIpuHnune! peructpannn
TOoKyMeHTOB. CoCTaB perucTpupyeMbIX JOKYMEHTOB, CPOKH peructpanuu. [lepeunn
JIOKYMEHTOB, HE MOJIEKAIUX PETUCTPALUH.

Peructpanmonnsie popMbl, UX 00s13aTENIbHBIE PEKBU3UTHI. PerucrpaiiOHHbIN HHIEKC
JIOKYMEHTA.

[Tpuem, npoxoxkaeHue, NOpsAA0K UCTIONHEHUS BXOAAIINX JOKYMEHTOB.

OcHOBHBIE 3Talbl PA0OTHI C UCXOJAIINUMH TOKYMEHTAMHU.

[TpaBuiia opranu3amy JBUKEHHUS] BHYTPEHHUX JTOKYMEHTOB.

KoHnTpons ncnonHenus 10KyMeHTOB. POpMBI KOHTPOJIS.

IlonsiTne «HOMEHKNaTypa aAemn». Buael HomeHknaryp nen. [lopsnok cocraBinenus,
COIIACOBAHUS, YTBEP)KIEHUSI HOMEHKIIATYpPBI JEIl.

CxeMbl TOCTPOEHUSI HOMEHKJIATYpHI j1esl. OdopmIiieHHe 3ar0JI0BKOB JIET U HX
CUCTEMATH3aLMsL, TOPSAIOK MHAEKCALIUU JE]l B HOMEHKJIAType.

OrnpeneneHne CpoKOB XpPaHEHHs! TOKYMEHTOB ITPH COCTABJIEHUH HOMEHKIJIATYPBI €.
HTorosas 3anucs.

JlokyMeHTHI ¢ oBTOpsitonieiics nHpopmanuein. Buasl moBTopsiemoctu: 1y0ieTHOCTD,
IUTUPOBAaHUE, CyMMHUpPOBaHKe, 000011IeHue, pedeprpoBaHne, U3JI0KEHHE, BAPUAHTHOCTb.
DKcnepTu3a HEHHOCTH Pa3InYHbIX BUIOB JOKYMEHTOB.

®opmupoBanue u opopmieHue aea. OCHOBHbIE IPaBUIIA.

ITonarue onucu nen. Bunel onucei.

IToHsiTHE ONIEPAaTUBHOTO XPaHEHUSI JOKYMEHTOB.

Ilepenada nen Ha XpaHEHUE B apXUB OpraHU3ALNH.

[TonsiTue «riepedeHb JOKYMEHTOBY. [IoHITHE «KOMIUIEKC JOKYMEHTOBY,
«TOKyMEHTaJIbHBIA (POHI», «apXUBHBIN (POHI»

ITonsiTue «apxuB». ['oCcy1apCTBEHHBIE apXUBBI, APXUBBI OPraHU3ALUH.

TunoBbie NPaKTHYC€CKHUE 3aJaHUs
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Henosasi curyanusi «CoBemaHue»

3aaun: ONPEaCSTUTh BUJIbI COBEIAHHIA, PACCMOTPETH COMPOBOIUTEIBLHYIO
JOKYMCHTAITUIO 110 JIAHHOMY BUJY MEPOTIPHSITHS,

Ha »srame mMOArOTOBKM TMPEAINONaraeTcs COCTABJICHHE TaKWX JOKYMEHTOB Kak
npuriamnieHue, uHGOpPMAIMOHHOE MHChbMO (C JIMCTOM pacChUIKK), MOBECTKa 1HsA, ¥ T.1. Ha
(uHATBHOM 3Tare MPOBOAUTCS MOATOTOBKA MPOTOKOJIA COBEIIAHUS ¢ O(OpMIICHHEM.

Cuenapuii mpoBeieHUs COBEIIAHUS (110 3aIaHUIO TIPETIOaBaATENs):

1. BeiOop BOIPOCOB cOBeMIaHus. A IMHHHUCTPATOP MPOEKTa TOTOBUT MEPEUCHb BOPOCOB,
KOTOpbIe OyayT oOCyxmaThcsi Ha coBemianuu. Jlns ¢GopMupoBaHus MEpedHs BOIPOCOB
UCIIOJIB3YETCS PEECTP 3aPOCOB HA U3MEHEHHS U OT/CIbHBII MIEpEUeHb BOMPOCOB MPOEKTA.

2. OobecrieueHrne (HOpMHUPOBAHMSI TIEPEYHS YYACTHUKOB coBemaHus. Ha ocHoBanum
aHaJM3a MEePEeYHs BOIMPOCOB aJIMHHUCTPATOP MPOCKTa COBMECTHO C KJIFOUCBBIMH YYaCTHUKAMH
npoekTa GOpMHUPYET MepeUYeHb YYaCTHUKOB COBEIIIAHUS.

3. OoO0ecrieueHne Ha3HAUCHHWS OTBETCTBEHHBIX. Ha3HaueHWe OTBETCTBEHHBIX 3a
o0CyX/ieHHe BOIPOCOB coBemianuss. OTBETCTBEHHBIM 3a BOIPOC, T'OTOBUT MaTepPHaIbl IS
00CY)XIICHUS, & TaK )K€ BAPUAHTHI BO3MOKHBIX PEIICHHIA BOIIPOCOB.

4. TlomroroBka MOAOOPKHA TOKYMEHTOB K COBCIIAHHIO. AJMHHHUCTPATOP MPOEKTa
COBMECTHO C OTBETCTBEHHBIMHU 3a BOIPOCHI MOJAOMPAET JOKYMEHTBI, OTHOCSIIHECS K PEIICHUIO
JaHHOrO Bompoca. Ilocie MOArOTOBKH MOAOOPKH JIOKYMEHTOB aJMHHHCTPATOP IPOEKTa
pacchuIaeT e€ BceM y4aCTHUKAM COBEIIaHUsI

5. OOecrieyeHHsT TPOBEICHUE COBEIIAHUSA. AJIMHHHCTPATOpP IPOEKTa O0eCreunBacT
JIOTHCTHYECKYIO MOIEPIKKY MTPOBEACHUS COBEIIIAHMUS.

6. dopmanuzanus pe3yIbTaTOB IMPOBEICHHS COBEHIAHWN. AJMUHHUCTPATOP MPOEKTa
(buKCUpyeT pe3yabTaThl MPOBEACHUS COBCIIAHMS W PacChUIaCT MPOTOKOJ COBEIIAHHS BCEM
Y4aCTHHKAM COBEIIaHUS.

HenoBasi cutyanus «3acejaHus

Heo0xo1muMo BBISIBUTH OTJIMYMS TAKMX OPraHU3allMOHHBIX BUAOB pabOTHI Ka COBEIIaHUE
U 3aCellaHusl, pACCMOTPETh BUBI 3aCEIaHUM, TOATOTOBUTE CONPOBOAUTEIBHYIO JOKYMEHTALUIO
JUISL JAHHOTO BUJA MEPOIIPUATHH.

IIpakTHueckue 3aaHus:

Pazpabotars pupMeHHBIH O1aHK OpraHu3aIuy.

[ToaroToBKa COMPOBOANUTENHFHONM JOKYMEHTAIMH 10 MEPOTIPUSITHIO

PazpaboTtars NpoEKT MprKa3a Mo OCHOBHOW JAEATEIbHOCTH.

CocTaBHTh MICEMO-OTBET Ha KO0y rpakJaHNHA (110 331aHHIO TPETIOIABATEIs).

[ToaroToBuTh 10KIA 0 paboTe C TOKYMEHTaMHU, COJEPKALIMMU KOH(PHUICHIINATbHbIE

CBEJICHHSI.

PazpaboraTs oOpaser )xypHaIbHON (POPMBI pETUCTPALIMU UCXOSIIEH KOPPECTIOHICHIIUH.

CocTaBUTh CXEMY MOJHOTO MPEIApXUBHOTO OMUCAHUS U 0(OPMIICHUS JIea.

8. Pa3zpaboraTh HHAMBUIYATbHYIO HOMEHKIIATYPY /1€7 KOHKPETHOTO CTPYKTYPHOTO
HOJpa3AeIeHus.

agbrwnE

~N o

7.4. Conep:kanme 3aHATHI CEMHHAPCKOI0 TUIIA.

Meroauueckue  ykasaHus Ui OOy4aroIMXCsl 10  OCBOEHHUIO  JAUCHUIUIMHBI
[0JIpa3yMeBacT HAJIWYUE METOAMYECKOM JUTEPaTypbl C YYETOM PEKOMEHAYEMOIO PEKHUMa U
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xapakrepa yueOHOH paboThl, a TAKXKe ¢ y4eTOM HE0OX0IUMOoro ¢popmara NpakTHYeCKUe 3aHATHS,
npoekt, CPO.

Meroauueckue  ykasaHus Ui OOy4aroIMXCsl IO  OCBOEHHUIO  JIMCLUIUIMHBI
[IOAPa3yMEBACT HAJIMYUE METOJWYECKOM JIMTEPATyphl C YYETOM PEKOMEHIYEMOIO pexuMa MU
xapakrepa yueOHOH paboThl, a TAKXKe ¢ y4eTOM HE0OX0IuMOoro ¢popmara NpakTHYeCKUe 3aHATHS,
npoekt, CPO.

[MpakTnyeckue 3aHATHS
Heapb n 3a1a4u NPAKTHYECKUX 3AHITHIH:

— IIpoBepka ycBoeHUs MaTepuaa JEKIIUU U CaMOCTOSTENbHON paboThI 110 TEME.

— IIpuobpereHne HaBBIKOB CUCTEMATU3ALMH [TOJYyYEHHbIX 3HAaHUH

— IIpuobpereHne HaBBIKOB OPUEHTUPOBAHUS U UCIIOIb30BAHUS HEOOXOJUMOM
nHpOpMaLUY B 3aKOHOAATENIbHBIX 1 HOPMAaTUBHO-METOIUYECKUX aKTaX I10
JIEJIONPOU3BOJICTBY B PA3IIMYHBIX YUPEKACHUSIX U OPraHU3ALUAX.

— 3akperuleHHe 3HaHUM NOJYyYEHHBIX HA JEKIMOHHBIX 3aHATHAX U IIPU BBIIIOJIHEHUU
CaMOCTOSITENIbHON pabOThI IO TEME.

— 3akperuieHre 3HaHUM MOJYyYEHHBIX O JOKYMEHTUPOBAHUH J1€ATEIbHOCTH
YUPEKIACHUN U OpraHu3amui.

— IIpuobpereHne npakTHUECKUX HABBIKOB JOKYMEHTAI[MOHHOIO 00eCIeYeH s
JeSITEIbHOCTH OPraHOB YIPaBJICHUS.

— IIpuobpereHne npakTHUECKUX HABBIKOB COCTABIICHUS JICIIOBBIX ITUCEM.

— IIpoBepka camocTosATeNbHON pabOTHI CTYIEHTOB U 3aKpEIICHHE 3HAaHUH 10 TEME.

Buabl npakTuyeckux 3aHATHI

[IpakTuueckass paboTa 3aKIO4YaeTcs B BBIMOJHEHHHM CTYJIEHTaMH, MOJA PYKOBOJACTBOM
MpernojaBaresisa, KOMIUIEKCa YYEOHBIX 3aJaHUN HaANpaBJICHHBIX Ha YCBOGHHE HAy4HO-
TEOPETUYECKUX OCHOB YUe€OHOW JUCIUIUIMHBI, TPHOOPETEHHE TMPAKTUYECKUX HABBIKOB
OBJIQJICHHS] METOJaMH MPAKTUUECKOU pabOThl C IPUMEHEHNEM COBPEMEHHBIX MH(POPMAIIMOHHBIX
U KOMMYHUKAIIMOHHBIX TEXHOJOTHWH. DBbIonHeHue mpakTH4eckod paboThl  CTYAEHTHI
MPOU3BOSIT B YCTHOM WJIM TNMHUCbMEHHOM Buje. OT4UeT NpenoCTaBiIsSETCs MpernogaBaTeio,
BEJlyIlIEMY JaHHBIN MpPeaIMET, B JIEKTPOHHOM WJIM MIEYaTHOM BHJIE.

[TpakTrueckue 3aHATHSL CIOCOOCTBYIOT 0OoJiee TITyOOKOMY IMOHMMAHHMIO TEOPETHUYECKOTO
MaTepuana yudeOHOro Kypca, a TakKe pa3BUTHIO, (POPMHUPOBAHHIO U CTAHOBJICHUIO PA3THYHBIX
YPOBHEW  COCTaBISIOMMX MPO(PECCHOHATLHON  KOMIETEHTHOCTH  CTyAeHTOB. (OCHOBOH
MpPaKTUKyMa BBICTYNAIOT TUIIOBBIE 33JIaHUSA, KOTOPHIE JOKEH YMETh BBIMOJHATH CIIEHHUAIUCT B
001aCTH YKOHOMUKH.

TemaTnka NPaKTHYECKUX 3aHATHI

IIpakTuyeckoe 3ansitue 1.

Bun mpaktuueckoro 3aHsATHA: YCTHBIA ONpOC MO Marepuaigam Jekuuu. OOcyxieHue
JIOKJIa/10B.

Tema u conepxanue 3aHATUS: OYHKIUM, LEIU U 33Ja4d CIY>KObl TOKYMEHTAllMOHHOTO
oOecrnieyeHus ynpaBieHuUs

Llens 3ansaTus: [IpoBepka ycBOeHHsI MaTepualia JIGKIIMU U CaMOCTOSATEIbHOW paboThI MO
TEMe.

[IpakTHyeckre HaBBIKH: HAaBBIK CUCTEMATH3AIMH MOJYyYCHHBIX 3HAaHUN

[TpomomkuTENBHOCTD 3aHATUS — 4 Yaca
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IIpakTnyeckoe 3ansiTue 2.

Bun npaktudeckoro 3anatus: Pazseprytas Oecena

Tema u conepxkanue 3aHATUA: TeopeTuueckre OCHOBBI I€JIONPOU3BOICTBA OPraHU3AINH
Lenp 3ansTus:[IpoBepka ycBOCHHsI MaTepuaia JIGKIIMH W CAMOCTOSITETLHOU padOThI TIO

TeMe.

[IpakTUueckre HABBIKK: HABBIK CUCTEMATU3AIMU MTOJIYYCHHBIX 3HAHUM

[Tonoxenue o I'ocynapcrBennom I'epbe Poccuiickoit deaepanun

Henp 3anstus: [IpoBepka ycBoeHHs] MaTepuala JEKIUU U CAMOCTOSITEIbHOW paboOThI O
TEeMe.

HpaKTI/IHGCKI/IC HAaBBbIKW: HABBIK CUCTEMATU3aAlINU IMOJTYYCHHBIX 3HAHUM
HpOI[OJ'DKI/ITeJ'IBHOCTb 3aHdaTHd — 4 4Jaca

IIpakTuyeckoe 3ansaTHe 3.

Bun npaktuueckoro 3ansatusi: KoMMeHTHpOBaHHOE YT€HHE HOPMATHUBHBIX JOKYMEHTOB:

1. TOCT P 6.30-2003 «YHHPUIUPOBAHHBIE  CHCTEMbl  JOKYMCHTAIUH.
YHubunupoBanHas cucTeMa OpraHu3alluOHHO-PacOPSAUTEIbHON JoKyMeHTauuu. TpeboBanus
K 0(hOpMIICHHIO JOKYMEHTOB'".

2. TumoBoe IMOJOXKEHUE O MOPSJKE ydeTa, UCTOJIb30BAHUS, XPAHCHHUS U YHUYTOKCHHS
nevarel U MITaMIOB B YUPEXKICHUU

3. [Tonoxenue o 'ocynapcTtBennom I['ep6e Poccuiickoit @enepannn

Tema u conepkanue 3ausatus: JlokymeHT. PekBusut qokymenta. CoctaB peKBU3UTOB, UX
MecTOopacnojoxeHue Ha JokymenTe. @opmysip-oOpaszer J0KyMeHTa.

[ens 3ansTus:[IpoBepka ycBoeHHsI MaTepuaia JIEKIIMH U CAMOCTOSITETbHOM paboThI O
TEeMeE.

[TpakTH4eckre HaBbIKW: HABBIK CHCTEMAaTU3allUN MOTyUYEHHBIX 3HAHUHT

[TponOMmKUTETLHOCTD 3aHATHS — 2 Yaca

IIpakTHyeckoe 3ansaTHE 4.

Bua npaktuueckoro 3aHATHSA: YCTHBIM ONpOC IO MarepuaiaMm JIeKIMH. Pa3BepHyTas
Oecena

Tema u conepxanue 3aHsaTus: OyHkuuu nokyMeHTa. FOpuanyeckas cuiia JOKyMEHTA.
Jlenonpou3BoACTBO, JOKyMEHTHpoBaHME. JlOKyMEHTAallMOHHOE OOecredyeHue YIpaBIICHUS.
Jokymenroobopot. Knaccudukanus 10KyMeHTOB.

[ensb 3ansTus: [IpoBepka ycBOeHHs] MaTepHasa JIEKIIMH U CaMOCTOSITENIbHOM paboThI 10
TEME.

[TpakTHyeckure HaBbIKM: HABBIK CHCTEMAaTU3alli1 OTyYEeHHBIX 3HAaHUI

[TpooKUTENBHOCTD 3aHATHS — 24aca

IIpakTH4yeckoe 3ansTHE S.

Bun npaktmueckoro 3aHatus: M3ydeHne npuMEpOB pPA3IUYHBIX BHUJIOB JOKYMEHTOB.
Y CTHBIN ONPOC 110 TEME.

Tema u coxaepxanue 3aHsatus: CranaapTuzanuss W yYHUQUKALUS JOKYMEHTOB.
YuuduuuposanHast cucrema gokymeHtauuu (YCJ). Cucremsl aokymeHtanuu. [IpuHINIBI
nenonpousBoacTBa. HopmartuBHoO-MeToquyeckass 0a3a JAOKYMEHTHPOBAHUS YIpPaBIE€HYECKOU
JEeSITeIbHOCTH U OPTaHU3aluy PadOTHI C TOKyMEHTaMU

Lens 3ansTus: [IpoBepka ycBOoeHHsI MaTepualia JICKIIUA U CAMOCTOSITEIIBHOW PabOTHI TIO
TEME.
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HpaKTI/I‘ICCKI/Ie HABBIKM: HABBIK CUCTCMATHU3AllMU ITOJTYYCHHBIX 3HaHHI>i, an06peTeHHe
MPAKTUYCCKUX HABBIKOB COCTABJICHUA HCKOTOPBIX JOKYMCHTOB
HpOI[OJ'DKI/ITeJ'IBHOCTB 3aHATHA — 2 Jaca

IIpakTnyeckoe 3ansiTue 6.

Bun npaktuueckoro 3ansatusi: Ananus pasaena ['OCTa P 6.30-2003.

[IpoBeneHue Tekyuen aTTecTaluu.

Tema u coneprxanue 3anatusi: TpeOoBaHMS K COCTaBICHUIO  O(OPMIICHHIO TOKYMEHTOB.

Llenp 3ansaTus: [IpoBepka ycBoeHMsI MaTepualia JIGKLIMH U CaMOCTOSATEIbHOW paboThl MO
TEME.

[IpakTHyeckre HaBBIKM: HaBBIKM IOMCKA, aHAIM3a M MCIIOJIb30BAaHUS HOPMATHUBHBIX M
IIPABOBBIX JOKYMEHTOB B CBOEH PO(ECCUOHATILHON JEATEIbHOCTH.

[TpomoKUTENBHOCTD 3aHATUS — 2 Yaca

IIpakTH4yeckoe 3ansaTue 7.

Bun mpaktudeckoro 3ansatus: Pa3sepryTas Oecena

Tema u conepxanue 3aHatus: OCHOBHbIE TIpynnbl JOKyMeHTOB. HopmaTuBHbIE
JIOKYMEHTBI TOCYJaPCTBEHHBIX OPraHOB. OpraHnu3aluOHHBIE TOKYMEHThI IPEIPUATHS.

Lens 3anstus: [IpoBepka ycBoeHUsI MaTepuala JICKIUA U CAMOCTOSITEIbHOW paboOTHI 1O
TEME.

HpaKTI/I‘IeCKI/IC HAaBBIKW: HABBIK CUCTEMATU3alIMU ITOJTYYCHHBIX 3HAHUHU

[Ipo10mKUTENBHOCTD 3aHATHS — 2 Yaca

IIpakTH4eckoe 3ansaTue 8.

Bun npaktudeckoro 3anarust: Jlenosas cutyarus «CoBeniaHue.

W3ydeHne TUTIOBBIX TOKYMEHTOB. (/oM KHOCTHBIE HHCTPYKIIMH, TPOTOKOIIBI)

Tema u conepkanue 3auatusa: OpraHu3allMOHHO — PACOPSAIUTENbHbIE JOKYMEHTBI

Lenr 3aHATHA: TOPaKTUYECKOE IPUMEHEHHE 3HAHMM, YMEHM W  HaBBIKOB
PO ECCHOHAIBHOTO B3aUMOJICHCTBUS.

[TpakTHyeckre HaBBIKH: HABBIK JEJIOBOTO OOIIEHUS W MYOJWMYHBIX BBICTYIUICHUH,
BEJICHNUs I1EPErOBOPOB, COBEILIAHMS.

[Ipo10mKUTENBHOCTD 3aHATHS — 2 Yaca.

IIpakTH4eckoe 3ansaTHE 9.

Bun nmpaktryeckoro 3aHsTHsS: V3ydeHHE THIOBBIX JOKYMEHTOB. JlemoBas cuUTyamus
«3acenanue.

Tema u conepkanne 3aHATHs: OPraHU3aIHOHHO — PACTIOPSTUTEIBHBIC TOKYMEHTBI

[lenp 3aHATHSA: MpaKTHYECKOE MPUMEHEHHME 3HAHWM, YMEHHH ¥  HaBBIKOB
PO ECCHOHATBHOTO B3aUMOJICHCTBUS.

[TpakTHdeckre HaBBIKH: HABBIK JEIOBOTO OOMIEHUS W MYOJMYHBIX BBICTYIUICHUH,
BEJICHUS IIEPETOBOPOB, COBEIIIAHUS.

[TponomKUTEeTLHOCTD 3aHATHS — 2 Yaca.

IIpakTyeckoe 3ansaTue 10.

Bun npaktuueckoro 3anstusi: Pazsepnyras 6ecena

Tema u coneprkanue 3aHATUA: PacnopsaurenbHble JOKYMEHTH npeanpusatus. [Ipukasbl
10 OCHOBHOM JesiTenbHOCTH. Pacmopsikenus, pemenus. AKTbl. CyeOHbIe U 0OBSICHUTEIHHBIC
3anucku. CrpaBku. Ciry>kxeOHbIE TOBEPEHHOCTH.
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Lens 3ansTus: [IpoBepka ycBOoeHHs MaTepualia JICKIIUA U CAMOCTOSITEIIBHOW pabOTHI TI0
TEME.

[IpakTHyeckre HaBbIKK: HABBIK CUCTEMATU3AllUH MMOJYYCHHBIX 3HAHUI

[Ipo10KUTENBHOCTD 3aHATHS — 2 Yaca

IIpakTnyeckoe 3ansaTue 11.

Bup npaktuueckoro 3aHaTHs: Y CTHBIN onpoc cTyneHToB. Pa3BepHyTas Gecena

Tema u coneprxanue 3auatusi: MTHPOpMamOHHO-CIIPaBOYHBIE JTOKYMEHTHI.

Llenp 3ansaTust: [IpoBepka ycBoeHMsI MaTepualia JIGKLIMH U CaMOCTOSATEJIbHOW paboThl MO
TEME.

[TpakTHyeckue HaBBIKK: HABBIK CUCTEMATH3allMU TOTYYEHHBIX 3HAHUN

[TponomKUTENBHOCTD 3aHATHSA — 2 Yaca

IpakTnyeckoe 3ansitue 12.

Bua npaktudeckoro 3aHatusi: Y CTHBIM ONpoc CTyAeHTOB. Pa3BepuyTas Oecena

Tema u comepkanue 3aHsATus: IlucbMa, ux kimaccudukanus, CTPyKTypa, CTaHIAPTHHIC
¢dpa3bl U BeIpakeHHs. HOpMBI 0pHUIIHATBEHO-IETIOBOTO CTUJIS CIY)KEOHBIX JTOKYMEHTOB. Dakchl,
tenedoHorpammel. JloroBopa, KoHTpakTbl. COBpEMEHHBIE CIOCOOBI W TEXHHUKA CO3/IaHUsA
JIOKYMEHTOB.

Lens 3anstus: [IpoBepka ycBoeHHs] MaTepuala JEKIUU U CAMOCTOSITEIbHOW paboOTHI 1O
TEeME.

[IpakTUueckrie HaBBIKK: HABBIK OCYIIECTBIICHUS IETTOBOM MEPETHUCKH.

[TponomkUTEeTbHOCTD 3aHATHSA — 2 Yaca

IIpakTnyeckoe 3ansaTue 13.

Bun npaktuueckoro 3aHATHS: KOMMEHTHMpOBaHHOE YTEHHME 4YacTed HOPMaTHUBHBIX
JIOKYMEHTOB.

Tema u conepsxanue 3ansatus: [IpaBuna odopmieHUss JOKYMEHTOB IO JINYHOMY COCTaBYy.
IlonsATHEe M CTPYKTypa NEPCOHANBHBIX NaHHBIX. [IpHHAIIEKHOCTH IEPCOHAIBHBIX [JAaHHBIX:
COOCTBEHHUK, JepXkaTelb M IO0Jb30BaTelb IEPCOHATBHBIX MAaHHBIX. CTpyKTypa KaJapoBoOil
UHGOPMALIMOHHO-TOKYMEHTAMOHHOM cucTeMbl. OdopMmileHHe JOKYMEHTOB IIpH IIpUeMe,
YBOJILHEHUU U TepeBojie pabOTHHKA Ha JIPYr'yl0 JOJDKHOCTb. AHKeTa. TpynoBble KOHTPAKTHI.
[Tpukassl o TMYHOMY cocTaBy. OCHOBHBIE PEKBU3UTHI JOKYMEHTOB M MpaBHiIa UX 0(hOpMIIeHHUS.
KpaTtkue cBepenus o mpaBuiax OpOpPMIICHHS TPYAOBBIX KHIDKEK, JTUYHBIX KapTOUeK, JIMYHBIX
nen paboOTHUKOB.

Lensb 3ansTus: [IpoBepka ycBoeHHs] MaTepHasa JIEKIIMH U CaMOCTOSITENIbHOM paboThI 10
TEME.

[IpakTHueckre HaBBIKA: HAaBBIK IIOMCKA, AHAJIW3a W HCIIOJIb30BAaHHWS HOPMATHBHBIX W
IPaBOBBIX JOKYMEHTOB B CBOEi npodecCHOHaIbHON eI TEeTbHOCTH.

[Ipo10IKUTENBHOCTD 3aHATHS — 2 Jaca

IIpakTHyeckoe 3ansitue 14.

Bun mpaktuyeckoro 3aHsaTus: PaboTa B ManbIx rpymnmax Mo MOATOTOBKE TPYMIIOBOTO
MIPOEKTA: COCTABJICHUE CONPOBOIUTEIHHON JIOKYMEHTAIINH TI0 TIPOBEICHHIO MEPOTIPUSTHSI.

Tema wu conmepxanue 3aHsaTvs: OCHOBHBIC TMpaBWIA OpTaHU3AlUU PadOTHI  C
nokymeHTaMu. O0paboTka MOCTYyMarMMX MTOKyMEHTOB. [lepBuyHasi oOpaboTKa JTOKYMEHTOB.
OO0mue mpaBuia perucTpanuy JOKyMEHTOB, (Gopmbl peructparuu. [lepemada JOKyMEHTOB,
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paccMOTpeHHe HX pykoBojuTeseM. [lopsnok HampaBieHHMs AOKYMEHTa Ha HCIOJHEHUE U
paboThl UCIONHUTENS C JOKyMeHTamu. VcnonHenue nokymeHTa. Buiel u ¢Gopmbl KOHTpPOJIS
WCIIOJIHEHUS, CPOKOBAsi KApTOTEKa.

Henp 3anstus: [IpoBepka ycBoeHMs] MaTepuala JEKIUU U CAMOCTOSITEIbHOW paboThI MO
TEME.

IIpencrasienue rpyninoBoro poeKTa.

Tema n conmepkanne 3aHaTusa: OpraHusanus TEKyllero xpaHeHus zaeil. Homenknartypa
nen, obmue TpeboBaHus, Buabl HoMeHkiatyp. CocraBiieHHME HOMEHKIATYpbl el
®opmupoBanue u odopmienue nen. CucremaTusalys JOKYMEHTOB B Jiefie. XpaHEHHE Iell.
HOIIFOTOBKa AOKYMCHTOB K II€p€aadyc Ha apXHMBHOC XPAHCHUC. KpI/ITepI/II/I OLICHKU OTOKYMCHTOB.
CocrasieHnue onucen Aeil.

Lens 3anstus: [IpoBepka ycBoeHHsI MaTepuala JEKIUU U CAMOCTOSITEIbHOW paboOTHI 1O
TEME.

HpaKTI/I‘IeCKI/IC HAaBBbIKW: HABBIK IMIPAKTUYCCKOI'0 MPUMCHCHHSA IMOJTYYCHHBIX 3HAHUH

[TpooKUTENBHOCTD 3aHATUS — 2 Yaca

IIpakTuyeckoe 3ansiTue 15

Bun nmpaktudeckoro 3aHsATUs: YCTHBIM onpoc cTyneHToB. PasBepHyrtas O6ecena Tema u
coaepxanue 3aHiaTHs: COBpPEMEHHOE TOCYIapCTBEHHOE PEryJMpOBaHUE JCIIONPOU3BOJICTBA B
P®. 3akoHomarenpHOE peryanpoBaHue AeI0npou3BoAcTBa B PO.

Lens 3anstus:IIpoBepka ycBoeHMs] MaTepHasia JICKIIMA U CaMOCTOATEIbHON pabOTHI 1O
TEME.

[IpakTHyecKkne HaBBIKU: HABBIK MPAKTUYECKOTO MPUMEHEHUS MMOJYYCHHBIX 3HAHHI

[Ipo10mKUTENBHOCTD 3aHATHUS — 2 Yaca

IIpakTnyeckoe 3ansiTue 16

Bua npaktudeckoro 3aHatusi: Y CTHBIM Onpoc CTyAeHTOB. Pa3BepHyTas Oecena

Tema wu cogepxanue 3aHsATHA: OCOOEHHOCTH JENONPOU3BOACTBA B  OpraHax
rOCyIapCTBEHHOW BJIACTH

Llenp 3anarus:IIpoBepka ycBoeHUs MaTepHaja JIEKIUU U CaMOCTOATENIbHONW paboThI 1O
TEME.

[TpakTHUecKkre HaBBIKU: HAaBbIK CUCTEMATU3ALMN NTOJyYEHHBIX 3HAHUI

Bun npaktnueckoro 3anatus: KommeHTHMpoBaHHOe ureHme. Tekymas arTecTarus:
UTOTOBOE TECTUPOBAHMUE.

Tema wu conepxkanue 3aHATHA: (OCOOEHHOCTH JIENONPOM3BOACTBA B  OpraHax
roCyJapCTBEHHOM BIaCTH

[ensb 3ansTus :IlpoBepka ycBOeHMs] MaTepHasia JIEKIIMH U CaMOCTOSITENIbHOM paboThI 10
TEME.

[IpakTHueckrie HABBIKK: HABBIK CHCTEMATH3ALlNHN ITOJTYYEHHBIX 3HAHUI

ITponomKUTENPHOCTD 3aHATHA — 2 Yaca

HopMaTHBHBIE T0KYMEHTbI
1. ®enpepanbublii 3ak0H «O KoMMepueckoi TaitHe» oT 18.12. 2006 roga Ne 231-®3
2. OenepanbHblil 3akoH «O0 apxuBHOM jene B Poccuiickoit @enepanumn» ot 22.10.2004
Nel25-03
3. ®enepanbHblii 3akoH «O0 wuHMOpMaMK, WHPOPMALMOHHBIX TEXHOJOTHSAX W 3alIUTe
uHpopmarum» ot 27.07.2006 Ne 149-03
4. ®enepanpHblil 3aK0H «O MEepCOHAIBHBIX AaHHBIX» 0T 27.07.2006 Ne 152-D3
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5. @enepanpHblii 3ak0H «O0 oxpaHe KoHpHUACHIMaNbHOCTH HHpopMaruu» ot 29.07.2004
NeO8-D3

6. TpynoBoii konekc Poccuiickoit ®eneparnuu. @eaepanbupiii 3akoH ot 30.12.2001 Nel97 —
@3 (c u3m. 2014)

7. VYxa3 Ilpesunenta PO or 6 mapra 1997r. No 188 «O0 yTBepKIACHUU TEPEUHS CBEICHHI
KOH(HICHIIMATBHOTO XapakTepa» ¢ u3M. u goi. ot 23.09.2005

8. IlocranoBnenue I'ockomcrata Poccum ot 05.01.2004r. Nel «OO6 yTBepkICHHH
YHU(DUIUPOBAHHBIX (OPM TMEPBUYHOW YYETHOW JOKYMEHTAIlMH IO Y4YeTy Tpyda M €ro
OIJIaThI»

9. TlocranoBnenne IlpaButensctBa Poccuiickoit ®Penmepanmu ot 16.04.2003 Ne225 «O
TPYAOBBIX KHIKKAX)

10. Hemonpon3BoacTBO U apxuBHOE jaeno. Tepmuubl u onpexaenenus (ytB. IlocTanoBienuem
['occrannapra PO ot 27.02.1998r. Ne 28): TOCT P 51141-98

11. YaudunupoBaHHble CUCTEMBI JIOKYMEHTaLIUH. YHauduuupoBaHHas cucrema
OpraHU3alMOHHO-PACHOPSAUTENBHON  TOKyMeHTauuu. TpeGoBaHus K  O(QOPMIICHHIO
nokyMmeHToB (yTB. ITocranoBnenuem ['occrangapra P® ot 03.03.2003 Ne 65-ct): I'OCT P
6.30-2003.

12. TunoBast MHCTPYKLHUS IO JEIONPOU3BOACTBY B (peliepaibHbIX OpraHax HCIOJHUTEIbHON
Bnactu (Ilpukaz MuHucTepcTBa KylbTYphl M MAacCOBBIX KOMMYHUKauui Poccuiickoit
®denepanmii ot 8 HOsAOps 2005 1. N 536)

13. IP-191-98. VHudukanus TEKCTOB YIPaBICHUYECKUX JOKYMEHTOB. MeToanueckue
pexomennauuu BHUNJIAL ®AC PD. — M.: BHUUJIA/L, 1998

14. OcHoBHBIE TpaBHUJia padOTHI TOCYAAPCTBEHHBIX apXUBOB: OJOOPEHBI PEIICHUEM KOJUIETHU
Pocapxwusa ot 06.02.2002. — M.: Pocapxus, 2002

15. OcHoBHBIE TpaBHIIa pabOTHI apXUBOB oprann3auuii —M.: Pocapxus, 2002

16. [lepedyeHp THUMOBBIX YIPABICHUECKUX JOKYMEHTOB, OOpa3yloIuXcs B JESATEIbHOCTH
OpraHM3aiuii, ¢ ykKa3aHueM CpOKOB XpaHeHus (B pen. ot 27.10.2003) / Pocapxus,
BHUUJAL — M., 2000

17. TlpumepHOE TOJIOKEHUE O TTOCTOSIHHO JIEHCTBYIOIIEH HKCIIEPTHON KOMUCCUU OpTaHU3AIINH.
—M.: Pocapxus, 1995

18. Cucrema cranmaproB 1o wuH(popManuu, OUOTMOTEYHOMY U H3IATEIBCKOMY JIENY.
Jlenonpou3BoACTBO M apXuBHOE Jeno, TepMuHbl U onpenenenus: [OCT P 7.0.8. - 2013 —
Bzamen I'OCT 51141-98; sBen. 01.03.2014

Jli1s1 04HO0-3204HOM GPOPMBI:

IIpakTHyeckoe 3ansTHe 1.

Bua npaktudeckoro 3aHsTHsA: YCTHBIM ONpOC MO MaTepuanam JeKiuu. Pa3zBepHyTas
Oecena

Tema u conepxanue 3ansatuss: OyHkuum nokyMmeHrta. Opuanueckas cuiia TOKyMEHTA.
JlenonpousBoACTBO, JAOKyMEHTHpoBaHHE. JIOKYMEHTAI[MOHHOE oOecreueHne YIpaBieHHs.
JoxymenToobopot. Knaccudukanus JOKyMEHTOB.

Lens 3ansaTus: [IpoBepka ycBOeHHs] MaTepualia JIGKIIMA U CAaMOCTOATENBHOM paboThI 10
TEME.

[TpakTHUecKkre HaBbIKU: HAaBbIK CUCTEMATU3ALIMN NIOJyYEHHBIX 3HAaHUN

[TpooKUTENBHOCTD 3aHATUS — 24aca
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IIpakTH4yeckoe 3ansTHE 2.

Bun npaktuueckoro 3anstusi: Passepuyras 6ecena

1. TOCT P 6.30-2003 «YHHPUIUPOBAHHBIE  CHCTEMbl  JOKYMEHTAIUH.
YHubunupoBanHas cucTeMa OpraHu3alliOHHO-PacoOpsANTEIbHON JoKyMeHTauuu. TpeboBanus
K 0)OPMIICHHIO TOKYMEHTOB'".

2. TunoBoe MONOXKEHHE O MOPAIKE ydyeTa, UCIOJIb30BaHUSA, XPAHCHUS U YHUUTOXKCHUS
nevare U mTaMIoB B YUPEKJICHUN

3. [Tonoxenue o 'ocynapcTtBennom I'ep6e Poccuiickoit Denepannn

Tema u conepxanue 3ansatus: JJokyment. PekBusut nokymenTta. CocTaB peKBH3UTOB, UX
MeCTOpacmnojoXkeHue Ha Jokymente. @opmysip-oOpaszer J0KyMeHTa.

Llens 3ansarus:IIpoBepka ycBOeHUS MaTepHaia JIGKIUUA U CaMOCTOATEIBHON paboTHI 1O
TeMe.

[TpakTHYecKre HaBBIKW: HABBIK CHCTEMATHU3AINH MTOJTyYSHHBIX 3HAHUH

[TponomKUTEeTbHOCTD 3aHATHSA — 2 Yaca

IIpakTHyeckoe 3ansATHE 3.

Bun npaktuueckoro 3ansatus: KOMMEHTUPOBAHHOE YTEHHE

Tema u conepxkanue 3aHatus: PacnopsauTenbHble TOKYMEHTHI npeanpustus. [Ipukassl
10 OCHOBHOH JedaTenbHOCTH. Pacmopspkenus, pemeHus. AKTel. Ciiy)keOHbIE M OOBSICHUTEITHHBIC
3anucku. CrpaBku. Ciy>keOHbIE JOBEPEHHOCTH.

ens 3anstus:IIpoBepka ycBoeHMsI MaTepHaia JICKIIMA U CaMOCTOATEILHON paboOTHI MO
TEME.

[IpakTHyecKkne HaBBIKU: HABBIK CUCTEMATHU3alMH MOJYYEHHbBIX 3HAHUI

[Ipo10mKUTENBHOCTD 3aHATHS — 2 Yaca

IIpakTHyeckoe 3ansTHE 4.

Bun npaktnueckoro 3aHaTus: KoMMeHTHpOBaHHOE YTEHUE

Tema u conepkanue 3anatus: HQopMamoHHO-CIIPaBOYHbIE JOKYMEHTHI.

Llenp 3anarus:IIpoBepka ycBoeHUs MaTepHaja JIEKIUU U CaMOCTOATENIbHOW paboThI MO
TEME.

IIpakTHuecKkye HABBIKU: HABBIK CUCTEMATHU3aLUU ITOJIy4YCHHBIX 3HAHUU

[TpomoKUTETHPHOCTD 3aHATHS — 2 Yaca

[IpakTHyeckoe 3ansTHE 5.

Bupa npaktudeckoro 3anarus: [IpencrapieHue rpynmnoBoro mpoeKTa.

Tema u coxepxkanue 3anarusi: Opranuzanus TeKyulero xpanenus nen. HomenknaTtypa
nen, oOmme TpeboBaHus, BHIBI HOMeHKIATyp. CocTaBleHHE HOMEHKIATyphl  JEl.
®opmupoBanue u ohopmieHue nen. CucreMaTusanus AOKYMEHTOB B Jiene. XpaHEHUe Jedl.
[ToaroroBka MOKYMEHTOB K Iepeaye Ha apXMBHOE XpaHeHue. KpuTepun OueHKH JTOKYMEHTOB.
CocraBnieHue onucen Jen.

Lens 3ansTus: [IpoBepka ycBOoeHHs MaTepualia JEKIIUA U CAMOCTOSITEIBHOW PabOTHI TIO
TEME.

[IpakTHueckye HaBBIKU: HABBIK PAKTUYECKOr0 MPUMEHEHUS OJTYYEHHBIX 3HAHUM

[Ipo10KUTENBHOCTD 3aHATHS — 2 Yaca
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HopMmaTuBHbIE JOKYMEHTBI
1. denepanbhbiii 3akoH «O KomMmepueckoi TaitHe» ot 18.12. 2006 roma Ne 231-D3

2. OenepanbHblii 3akoH «O0 apxuBHOM gnene B Poccmiickoit @enepanum» ot 22.10.2004
Nel25-03

3. ®enepanbHblii 3akoH «O0 wuHMOpMaMK, WHPOPMALMOHHBIX TEXHOJOTHSIX W 3alUTe

uHdopmarum» ot 27.07.2006 Ne 149-03

®enepabHblil 3aKk0H «O nepcoHaNbHbIX AaHHBIX» OT 27.07.2006 Ne 152-®3

5. @enepanbHblii 3ak0H «O0 oxpaHe KoHpUACHIMaNbHOCTH HHpopmMaruu» ot 29.07.2004
Ne98-d3

6. Tpynosoii kogekc Poccuiickoit denepannu. @enepanbublii 3akoH ot 30.12.2001 Nel97 —
@3 (c uzm. 2014)

7. VYka3 Ilpesunenta PO ot 6 mapra 1997r. Ne 188 «O0 yTBep:KIACHHM IEpeyuHs CBEICHHIA
KOH(HICHIIMATHHOTO XapakTepa» ¢ u3M. u got. ot 23.09.2005

8. IlocranoBnenue Iockomcrata Poccum ot 05.01.2004r. Nel «OO6 yTBepkaeHUH
YHAUDUIUPOBAHHBIX (OPM TEPBUYHONW YYETHOW MOKYMEHTAMU IO YyYeTy Tpyla U €ro
OTLIIATh»

9. Ilocranosnenue IlpaButenbcTBa Poccuiickori ®enepammu ot 16.04.2003 Ne225 «O
TPYJOBBIX KHIKKAX)

10. [enonpou3BoACTBO U apXuBHOE Aeno. Tepmunbl u ompeaeneHust (yrB. IlocranoBienuem
['occranmapra PO ot 27.02.1998r. Ne 28): TOCT P 51141-98

11. YaudunupoBaHHble CUCTEMBI JOKYMEHTaLUN. YHuuurupoBaHHast cUcTeEMa
OpraHU3al[MOHHO-PACHIOPSAAUTENLHON  JOKyMeHTauuu. TpeOoBaHus K  O(OpMIIEHUIO
nokymeHTOB (yTB. [TocranoBnenunem ['occrangapra P® ot 03.03.2003 Ne 65-ct): TOCT P
6.30-2003.

12. TunoBast MHCTPYKLHMS IO JEJIONPOU3BOACTBY B (hefepalibHBIX OpraHax HCIOJHUTEIbHON
Binactu (Ilpukaz MuHHcTepcTBa KylbTYphl M MAacCOBBIX KOMMYHUKanui Poccuiickoit
®enepanuii ot 8 HOsIOpst 2005 r. N 536)

13. IP-191-98. VHudukanus TEKCTOB YIPaBIECHUYECKUX JIOKYMEHTOB. MeToauuecKkue
pexomennauuu BHUNJIA L ®AC PD. — M.: BHUUJAL, 1998

14. OcHoBHBIE TpaBUia pabOTHl TOCYAAPCTBEHHBIX apXUBOB: OJOOPEHbI PEIICHHEM KOJUIETHU
Pocapxwusa ot 06.02.2002. — M.: Pocapxus, 2002

15. OcHoBHbI€ NpaBuiia pabOTHI apXUBOB opranuzaiuii —M.: Pocapxus, 200

16. IlepedyeHp THUMOBBIX YIPABICHUECKUX JOKYMEHTOB, OOpa3yloIUXcs B JIEATEIbHOCTH
OopraHu3amuii, ¢ yKa3aHueM CpokoB xpaHeHus (B pea. ot 27.10.2003) / Pocapxwus,
BHUMJAL - M., 2000

17. TlpumepHOE TOJIOKEHUE O TTOCTOSIHHO JIEHCTBYIOMIEH AKCIIEPTHON KOMUCCUU OpTaHU3AIINH.
—M.: Pocapxus, 1995

18. Cucrema cranmaptoB 1o wuHGMOpMaIyu, OHOIMOTEYHOMY ¥ U3JATEIBCKOMY JIENY.
Jlenonpou3BoACTBO M apXuBHOE Jeno, TepMunbl u onpeaenenus: [OCT P 7.0.8. - 2013 —
Bzamen I'OCT 51141-98; BBen. 01.03.2011

&

Jl1s1 3a04HO¥ popMBbI:
IIpakTuyeckoe 3ansTue 1.

Bun npaktuueckoro 3ansatus: PasBepHyTas 6ecena
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1. TOCT P 6.30-2003 «YHuUIMPOBAaHHBIE  CUCTEMBI  JIOKYMCHTAIIUH.
YHubuIupoBaHHas CUCTEMa OPraHU3allMOHHO-PACTIOPIIUTENFHON JOKyMeHTauuu. TpeboBaHus
K 0(hOpMIICHHIO JOKYMEHTOB'".

2. TunoBoe MONOKEHUE O MOPAJKE ydyeTa, UCIOJIb30BAHUSA, XPAHEHUS U YHUUTOXKCHUS
nevared U ITaMIIOB B YUPEXKICHUU

3. Ilonoxenue o 'ocynapcreennom ['epde Poccuiickoii @eneparu

Tema u conepxkanue 3ansatus: JlokymeHT. PexkBusut nqokymenTta. CocTaB peKBU3HTOB, UX
MECTOpacHoIokKeHne Ha JokymMente. @opmysip-o0pasen JOKyMeHTa.

Ilenp 3anarus:IIpoBepka ycBoeHUs MaTepHaia JIEKLIUU U CaMOCTOSATENIbHOM paboThl 110
TEME.

[TpakTH4ecKkye HaBbIKU: HABbIK CUCTEMATU3ALMH NIOJyYEHHBIX 3HAHUI

[TponomKUTENBHOCTD 3aHATHSA — 2 Yaca

IIpakTHyeckoe 3ansAaTHE 2.

BI/II[ MMPAKTUYCCKOI'O 3aHATHUA: KOMMGHTI/IDOBaHHOG YTCHUC

Tema u conepkanue 3anaTus: PacnopsaurensHble TOKYMEeHTH npeanpusarus. [Ipukassr
110 OCHOBHOH JiesiTenbHOCTH. Pacniopspkenus, pemenns. AKThL. Ciry)keOHbIE U OOBSCHUTEIIBLHBIC
3anucku. CrpaBku. City)keOHbIE JOBEPEHHOCTH.

Llens 3anstus:IIpoBepka ycBoeHUs] MaTepuala JIGKIUH U CaMOCTOSITEIBHON PabOTHI IO
TeMe.

[TpakTHdeckne HaBBIKU: HABBIK CUCTEMATH3AIMH MOJYYEHHBIX 3HAaHUN

[TponomKUTENTPHOCTD 3aHATHSA — 2 Yaca

IIpakTuyeckoe 3ansTHe 3.

Bun npaktuyeckoro 3ansaTus: KOMMEHTUPOBAHHOE YTEHHE

Tema u conepxanue 3anatus: MHGopMalmoHHO-CIIpaBOYHbIE JOKYMEHTHI.

ens 3anstus:IIpoBepka ycBoeHUs] MaTepHayia JICKIIMA U CaMOCTOSITEIbHONW paboTHhI 1O
TEME.

[TpakTHyeCcKre HaBBIKK: HABBIK CUCTEMATU3ALlUH MMOJYYEHHBIX 3HAHUI

[TponomxuTensHOCTD 3aHATUS — 1 Hac

IIpakTH4eckoe 3ansaTHE 4.

Bun npaktudeckoro 3anarus: [IpencraBieHue rpynmnoBoro npoeKTa.

Tema u conmepxkanue 3aHsaTug: OpraHuzainusa TEKyllero xpaHenus aen. Homenkiarypa
nen, obmue TpeOoBaHWs, BHIB HOMeHKJaryp. CocTaBieHHe HOMEHKJIATypbl JIed.
®opmupoBanue u opopmieHue nen. CucremaTusanus AOKYMEHTOB B Jiene. XpaHEHUe Jedl.
[TonroroBka JOKYMEHTOB K Il€peJadye Ha apXMBHOE XpaHeHHE. KpuUTepuu OLIEHKH JTOKYMEHTOB.
CocraBiieHue ONUCceN ael.

Llens 3ansaTus: [IpoBepka ycBOeHHsI MaTepualia JIGKIIMU U CaMOCTOSATEIbHOW paboThI MO
TeMe.

[IpakTHueckrie HaBBIKU: HABBIK MPAKTUYECKOTO MPUMEHEHUS TOJIYUEHHBIX 3HAHUM

[TpoaoKUTENbHOCTh 3aHATHS — 19

HopMaTHBHBIE 10KYMEHTBI
19. ®enepanbHblii 3akoH «O KoMMepueckoi TaitHe» ot 18.12. 2006 roma Ne 231-03
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20. ®enepanpubiii 3ak0oH «O0 apxuBHOM nene B Poccuiickoit ®epepanmm» ot 22.10.2004
Nel125-®3

21. ®enepanbubiii 3ak0oH «O0 wHMOpManuu, HHPOPMAIMOHHBIX TEXHOJIOTHSAX U 3alluTe
uHpopmanum» ot 27.07.2006 Ne 149-03

22. ®enepanbHblil 3ak0H «O TepcOHATBHBIX JaHHBIX» 0T 27.07.2006 Ne 152-3

23. ®enepanbHblil 3ak0oH «O0 oxpaHe KoH(puAeHIMaNbHOCTH WHpopManum» oT 29.07.2004
Ne98-D3

24. TpynoBoii xonekc Poccuiickoit denepannu. @enepanbubiii 3akoH oT 30.12.2001 Nel97 —
®3 (c uzm. 2014)

25. Yxa3 Ilpesunenta PO or 6 mapra 1997r. Ne 188 «OO0 yTBepKIeHHH NEPEYHS CBEACHUIH
KOH(HMICHIIMAIBHOTO XapakTepay ¢ u3M. u jom. ot 23.09.2005

26. [locranoBnenne I'ockomcrara Poccum ot 05.01.2004r. Nel «OO6 yTBepx)aeHUH
YHUDUUIUPOBAHHBIX (OPM IMEPBUYHONW YYETHOM JOKYMEHTAllMM IO Y4YeTy Tpyda M €ro
OTLJIATHI»

27. IlocranoBnenune IlpaButenbcTBa Poccuiickoii ®enepammu ot 16.04.2003 Ne225 «O
TPYAOBBIX KHIDKKAX)

28. Jlenonpou3BoACTBO U apxuBHOe jAeno. Tepmunbl u onpeaenenus (yrB. IloctaHoBneHuem
['occrannaptra PO ot 27.02.1998r. Ne 28): TOCT P 51141-98

29. YauduuupoBaHHbIE CUCTEMBI JIOKYMEHTALIUH. YHauduuupoBaHHas cucrema
OpraHU3alMOHHO-PACHIOPSAUTENBHOM  JTOKyMeHTauuu. TpeGoBaHus K  O(QOPMIICHHIO
nokymeHToB (yTB. IlocranoBnenuem ['occrangapra P® ot 03.03.2003 Ne 65-ct): I'OCT P
6.30-2003.

30. TunoBasi MHCTPYKIIMSI TIO JIEIONPOU3BOJICTBY B (eAepallbHBIX OpraHax HCIIOIHUTEILHON
Biractu (Ilpuka3 MuHHcTepcTBa KyJNbTyphl M MAacCOBBIX KOMMYyHHUKauui Poccuiickoii
Oenepannii ot 8 HOAOps 2005 . N 536)

31. /1P-191-98. VHudukanuss TEKCTOB YIPaBIEHYECKUX JOKYMEHTOB. Meroaudeckue
pexomennanun BHUNJA L ®AC PO. — M.: BHUUJIAL, 1998

32. OcHOBHbIE IpaBUia pabOThl TOCYJAPCTBEHHBIX apXHBOB: OJOOPEHBI PELICHHEM KOJUIeTHU
Pocapxusa ot 06.02.2002. — M.: Pocapxus, 2002

33. OcHoBHbIE ITpaBUiIa pabOTHI apXUBOB opranuszanuii —M.: Pocapxus, 200

34. [lepeyeHb THUIOBBIX YIPABICHYECKUX JIOKYMEHTOB, OOPA3YIOMIMXCS B JEATEILHOCTH
OpraHu3aiiii, ¢ yKa3aHueM CpOKOB XpaHeHus (B pen. or 27.10.2003) / Pocapxus,
BHUUIAL - M., 2000

35. [IpuMepHOe MOJI0KEHUE O MOCTOSTHHO JIEHCTBYIOIIEH SKCIEPTHON KOMUCCUU OpTraHU3alUH.
—M.: Pocapxus, 1995

36. Cucrema cTaHAapToB 10 HUHPOpPMALUU, OWOIMOTEYHOMY U U3JATEIBCKOMY JIeiy.
Jlemonpon3BoOJACTBO U apXHBHOE Jeiio, TepMuHbl U onpenencaus: [OCT P 7.0.8. - 2013 —
Bzamen I'OCT 51141-98; BBex. 01.03.2011

8. IlepeyeHb OCHOBHOM M JONOJHUTEIbHOH Y4eOHOH JHMTEPATypbl; NepedYeHb PecypcoB
HH(OPMANMOHHO-TEJIEKOMMYHUKALMOHHOM ceTu «HHTEepHET, nepeveHb
HH(OPMALMOHHBIX TEXHOJIOTHH, MCIOJb3yeMbIX IPH OCYLIECTBJICHHH 00pa30BaTeJbHOIO
npouecca no AUCHHUILVIMHE (MOAYJII0), BKJIKYAs NepeYeHb NMPOrpaMMHOr0 o0ecneYyeHus M
HH(OPMALMOHHBIX CIPABOYHBIX cHcTeM ( IPH HEOOXOAUMOCTH)

8.1. OcHoBHas 1uTEpaTypa
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1.JlokymMeHTHpOBaHUE YIIPABICHYECKON JeATeNbHOCTH: YueOHoe mocoome / H.IL
Kprokosa. - M.: NHOPA-M, 2019. - Pexum JOCTyIIa:
http://znanium.com/catalog.php?bookinfo=432033

2. JIOKyMEHTaIlMOHHOE OOECIICUeHUE YIPaBICHUS (JIEIOMPOU3BOJACTBO): Y4eb. moc. /
T.A. beikoBa u 1p. - 2 usn., nepepad. u gom. - M.: HUL] Uudpa-M, 2018. - Pexxum gocryna:
http://znanium.com/catalog.php?bookinfo=390575
3. JlIokyMeHTaMOHHOE 00ecTieYeHUE YIpaBIeHHs repcoHaioM: Y4yebnoe nocooue / P.E. bymar.
- M.: HHAIL] NH®OPA-M, 2019. Pexum JIOCTyna
http://znanium.com/catalog.php?bookinfo=488066

8.2. JlonosiHuTEIbHAS JIMTEPATypa
1.T.A. I'yryeBa Konduaenunansnoe nenonpon3BoacTBo. - M.: Ansda-M: HUL| Undpa-
M, 2017.: 9bC Znanium. com Pexxum JOCTYyIIa:
http://znanium.com/catalog.php?item=bookinfo&book=265483
2. JIoKyMeHTallOHHOe O0OecIieYeHHe YIpaBlIeHUsI HEroCYAapCTBEHHBIX OpPraHMU3allHii:
Yuebnoe mocobue/beikoBa T. A., Camkuna JI. B., 2 w3, nepepadb. u gom. - M.: HUI]
NH®PA-M, 2019 Pexxum nocryma http://znanium.com/catalog.php?bookinfo=468884

8.3. Ilepeuenn pecypcoB HH(POPMALMOHHO-TEICEKOMMYHUKAIIMOHHOM ceTH «AHTEepHET»

1. Hayunas snextpoHHas 6ubaroreka https://cyberleninka.ru/

2. Hayunas dinexkTpoHHasi 6udamoreka http://www.e-library.ru/

3. DnekrponHas OubaHoTewHas cucrema http://znanium.com/

4. DnexktpoHHas OnOIHoTe4YHas cuctema http://book.ru/
8.4. Ilepeyenr mnporpaMMHOro o0ecmeYeHHsi, COBPEMEHHBIX NPO(ecCHOHAJBHBIX 0a3
JAAHHBIX M1 MH(POPMALMOHHBIX CIPABOYHBIX CHCTEMaM
1. Microsoft Windows
2.Microsoft Office
3. DnekTpoHHBIN (QOHA MPaBOBOW HOPMATHUBHO-NIPABOBOW JOKYMEHTAlMU [NpodeccruoHanbHas
6asza mannbix]: http://docs.cntd.ru/
4. CrhpaBoyHas mnpodeccuoHadbHas 0a3a JaHHBIX [0 KaJpOBOMY JI€JIONPOHM3BOJICTBY
https://www.kadrovik-praktik.ru/MatKadr/
5. CnpaBouHo-nipaBoBasi cuctema «KoHCynbTaHT+» [MHGOPMALMOHHO-CIIPABOYHAsI CUCTEMA]
http://www.consultant.ru
6. UuTepHeT-Bepcus CrpaBOYHO-TIpaBoBOil cucteMbl "['apant" (MH(pOpPMAIMOHHO-TIPABOBOU
nopran "["apanT.py") [MHGOpMaIIOHHO-CIIpaBOYHas cucTeMa]: http://www.garant.ru

9. MeroauvecKkue yKa3aHU il 00y4alOIUXCH 110 OCBOCHUIO JUCUMILIMHBI (MOXYJIS)

[Iporiecc  w3ydyeHHWs AWCHOUIUIMHBI  TPEAYCMAaTPHBAEeT KOHTAaKTHYIHO  paboTy ¢
npenojaBareneM (paboTa Ha JEKIUSAX M TNPAKTHUECKUX 3aHATHUAX) U CAMOCTOSTEIbHYIO
(caMOmOAroTOBKA K JEKIUSAM U MPAKTUYECKUM 3aHATUSAM) paboTy 00ydaroIierocs.

[IpenoaBanye JUCIUIUIMHBI BEJIETCS Ha 2 Kypce B 3 ceMecTpe NMPOoJOKUTENbHOCTHIO 18
He/lenb W TIpeIyCMaTPHUBAeT IPOBEICHHE YYeOHBIX 3aHATHH B KadyeCTBE OCHOBHBIX (hopM:
JeKIMM, TpPaKTUYeCKUe 3aHATHS B (opMe pa3BepHyTOill Oecenbl, O0OCYXKICHHS JOKIAJ0B
CTYZICHTOB, KOMMEHTUPOBAHHOTO YTECHUS, padOTHl B MAJBIX IpyIIax, B (OpMe EIOBOU UTPHI,
YCTHOTO OIIpoca MO0 MaTepuaiaM JICKIUU, U3YyYeHUsl TIPUMEPOB Pa3IUYHBIX BUIOB JOKYMEHTOB,
anamu3 pasaena ['OCTa P 6.30-2003, camocTosiTennbHass paboTa 00y4aromuxcs, TPYNIOBBIC U
WH/IMBUYyalIbHbIE KOHCYJIbTAIHH.

© PI'YTHUC


http://znanium.com/catalog.php?bookinfo=432033
http://znanium.com/catalog.php?bookinfo=390575
http://znanium.com/catalog.php?bookinfo=488066
http://znanium.com/catalog.php?item=bookinfo&book=265483
http://znanium.com/catalog.php?bookinfo=468884
https://cyberleninka.ru/
http://www.e-library.ru/
http://znanium.com/
http://book.ru/
http://docs.cntd.ru/
https://www.kadrovik-praktik.ru/MatKadr/
http://www.consultant.ru/
http://www.garant.ru/

28|  OEOEPAJIBHOE TOCYIAPCTBEHHOE BIO[KETHOE OBPA3OBATE/TbBHOE CMK
a _ VYPEX[IEHVE BBICIIIETO OBPA3OBAHVISI PIYTUC
N «POCCNUNCKUN TOCYOJAPCTBEHHbBIVI YHUBEPCUTET
TYPU3MA V1 CEPBUCA»
PIYTNC Aucm 59 us 55

IIpenoraBaHye QUCHUIUIMHBI IPeyCMaTPUBAET IPOBEACHUE JICKLUI:

- TPaAUIMOHHBIX (coaepkamue (aKTbl, WX aHAJIW3, BBIBOJBI, JI0Ka3aTEIbCTBA
KOHKPETHBIX HAyYHBIX [TOJIOKEHH)

Teopernueckue 3aHATUS(JIEKIMU) OPraHU3yOTCA 10 noTokaM. Ha nexknusx usnararorcs
TeMbl JUCLHUIUIMHBI, MPEIyCMOTPEHHbIE paboyeil MporpaMMoil, akLEHTUPYETCs BHHMaHHE Ha
HauOosee MPUHLMIINAIBHBIX U CIOXHBIX BOIPOCAX AUCLMILIMHBI, YCTAaHABIMBAKOTCS BOIIPOCHI
JUIs caMOCTOATENbHOM mpopaboTku. KoHcnekT sekuuil siBisercs 0a30i NpH MOATOTOBKE K
IIPAKTUYECKUM 3aHATHUSIM, K 3a4€Ty, a TAK)KE CAaMOCTOATEIbHOW HAyYHOU JEATEIbHOCTH.

IIpakTuyeckue 3aHATHA 1O  AMcUUIUIMHE  «JlOKyMEHTalmoHHOe  obecredeHue
Ipo(heCcCHOHANIBHON €ATEIbHOCTUY» MPOBOJAATCA B KaOMHETE, MYIbTUMEIUNHBIM TEXHUYECKUM
00opynoBaHuEM.

[enp mnpakTUYECKUX B3aHATHH MO IUCHUIUIMHE «JlOKyMEHTAIlMOHHOE O0OecreueHne
npopeCCHOHATIBHON  JIEATEIbHOCTH»: IMPHOOpETeHHEe MNPaKTHUYECKUX HaBBIKOB B 00JacTH
JOKYMEHTO000pOTa, 3HAKOMCTBO C OCHOBHBIMHU TPEOOBAaHUSAMH K JOKYMEHTAM.

IIpakTHuyeckue 3aHATUSA NPoOBoAATcH B ¢opMe. pa3BepHYTOH Oecenbl, 00CYXIEHUS
JIOKJIQJIOB CTY/IEHTOB, KOMMEHTHPOBAaHHOTO YTEHHS, PabdOThl B MalbIX TIpymnmax, B ¢opme
JIeIOBOM UTIPBI, YCTHOIO ONpoca IO MaTepuajaM JIEKLHH, M3y4eHHUs IMPUMEPOB Pa3INYHbIX
BUJIOB JIOKYMEHTOB, aHanu3 pazaena [[OCTa P 6.30-2003

BoinonHenne npakTUuecKoil paboThl CTYAEHTHI NPOU3BOAST B IHCHBbMEHHOM BHJIE.
['oToBBIE pPabOTBl NPEAOCTABIAIOTCS MPENOAABATENI0, BEAYIIEMY JaHHBIM  HpeaMer.
[TpakTHdeckne 3aHITHS CHOCOOCTBYIOT 0Oojiee TIIyOOKOMY IOHUMAHHIO TEOPETUICCKOTO
MaTepHaia y4yeOHOro Kypca, a TakKe pa3BUTHIO, (JOPMHUPOBAHHMIO M CTAHOBJIEHUIO Pa3IMYHbBIX
YPOBHEN COCTaBISAIOMIMX TPO(HECCUOHATBHOW KOMIETEHTHOCTH CTY/I€HTOB.

Lenbto  camocrosiTenbHONM — paboThl  oOydwaromuxcs — siBisgercss  (GOpMHUpOBaHHE
CIIOCOOHOCTEH K CaMOCTOATEIbHOMY IMO3HAHUIO U 00YUEHHUIO0, TOUCKY JIUTEPATyphl, 0000IIEHHIO,
0(pOpPMIICHHIO U NIPECTABICHUIO MOIYUYEHHBIX PE3YIbTATOB, UX KPUTUUECKOMY aHAIU3Y, TOUCKY
HOBBIX ¥ HEOPJAMHAPHBIX PELIEHUH, apryMEHTUPOBAaHHOMY OTCTaMBaHUIO CBOMX INPEAJIOKEHUH,
YMEHMM NNOATOTOBKH BBICTYIIJIEHUH U BEIEHUS JUCKYCCUM.

®opMBbI CAMOCTOATEJIBHOMH PadoThI

CamocrodarenbHas paboTa 3aKiIOYaeTcss B W3YYEHUHM OTHENBHBIX TeM M0 3aJaHHIO
npernoaaBaress 10 PpeKOMEHIyeMOi UM y4eOHOI TuTeparype, B HOArOTOBKE:

- TEPMUHOJIOTMYECKOT0 CII0BapS;

- K TECTUPOBAHUIO.

CamocrodrenbHas paboTa CTyI€HTOB 10 JUCHUIUIMHE JIOKyMEeHTaIMoHHOe obecrieueHue
npodeccuoHaNbHOM NesSTeIbHOCTH:

— 3aKpeIUICHHE 3HAHUH, TIOJYyYEHHBIX CTYIEHTaMH B IIPOLIECCE JIEKLIMOHHBIX U

MIPAKTUYECKUX 3aHATUMH;

— (dopMHpOBaHNE HABBIKOB pa0dOTHI C MEPUOINUECKON, HAYYHO-TEXHUYECKOM TUTepaTypoit

Y TEXHUYECKON JOKYMEHTALUH;

—  pa3paboTKy MpeIOKEHHUH 10 UCKITIOUEHUIO UM YMEHBIIICHUIO BO3JeMCTBHSI BPEAHBIX U

OIIACHBIX MTPOU3BOJICTBEHHBIX (PAKTOPOB.

CamocrodTenbHas paboTa sBIseTcs 003aTeNbHOM I KaXK10T0 00yJaroerocs.

OcHoBHBIMU (hOpMaMU CaMOCTOSITENILHOM paObOThI ABIISIOTCS:

— KOHCHEKTHPOBAaHUE NCTOYHUKOB I10 IOKYMEHTOBEIEHUIO U JI€JIONPOU3BOJICTBY

— TIOJArOTOBKA JAOKJIAJ0B U BBICTYIUIEHUI;

— HamucaHue peeparos;

—  BBINOJHEHHUE JIOMALTHUX 33/1aHul (cocTaBieHue U opopMIIeHHE Pa3TUIHBIX (opM

JIOKYMEHTOB)
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TYPU3MA V1 CEPBUCA»
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— H3y4YCHUE HOPMATHUBHBIX JIOKYMEHTOB
— MOJArOTOBKA K JICJIOBOM UTpE
10. MarepuaJibHO-TeXHHYeCKAast 0a3a, Heo0XoauMan IS OCYLeCTBJICHUS
00pa30BaTeJbLHOI0 NMPoLEcca Mo AMCHUIINHE (MOYJII0):
YyebOHsble 3aHATHSA o MUCLUAILIINHE «JlokyMeHTalnoHHOE obecrnieueHne

npoecCHOHANBHON eI TeIbHOCTH

KaOuHeTax:

MPOBOASATCS B CIENYIOIIMX OOOpPYIOBaHHBIX Y4EeOHBIX

Bua yueOHbIX 3aHATHIA 110
TUCIUIIIINHE

HanmenoBanne 000py0BaHHBIX YI€OHBIX KAOMHETOB, 00BEKTOB
JUIs IPOBEICHUS IPAKTUYECKUX 3aHATHH C IIepeuHEM OCHOBHOTO

KOHTpOJIb,
IIPOMEKYTOUHAs
arrecTanus

000pyT0BaHUS
3aHsTHS TEKIUOHHOTO yueOHas ayJUTOpHs, Clielualu3upoBaHHas yueOHass MeOelb
THMA, TPYIIIOBBIE U TCO: BUACONPOCKIUOHHOE 000pyT0BaHNE/TIEPEHOCHOE
WHIUBUIyaJIbHBIE BUJICONIPOEKIIMOHHOE 000pYAOBaHKE
KOHCYJIbTAllUH, TeKyHlI/Iﬁ JOCKa

3aHATHSI CEMUHAPCKOTO
TUTIA

yueOHas ayJUTOpHsl, Clielualu3upoBaHHas yueOHas MeOelnb

TCO: BHJICOITPOCKITMOHHOE 00opynoBaHue/IEPEHOCHOE
BHJICOITPOCKIITMOHHOE 000PYI0BaHKE
JocKa

CamocTosrenbHas pabora
o0yyaromuxcst

MOMEILEHUE JIJIS1 CAMOCTOSITEIbHOU paboTHl,

crienyanu3upoBaHHas ydeOHas mebenb, TCO: BUACONPOESKIIMOHHOE]
o0opysoBaHue, aBTOMATU3UPOBaHHbIE paboune MecTa CTYJEHTOB C
BO3MO>KHOCTBIO BBIXO0/1a B MH(POPMAaIMOHHO-
TEJIEeKOMMYHUKallMOHHYIO ceTh "MHTepHeT", nocka;

[Tomemienne A CaMOCTOSTENBbHOW paOOThl B UYUTAIBHOM 3ajie
HayuHo-Texnnueckoit OnbIMOoTEKH YHUBEPCHUTETA,
crenuanu3upoBaHHas y4yeOHas MeOelnb aBTOMATHU3WPOBAHHbIE
paboure MecTra CTYIEHTOB C BO3MOXXHOCTBIO  BBIXOJQ|
MH(POPMALMOHHO-TEIEKOMMYHHUKAIIHOHHYO cetb «MHTEpHETY,
MHTEPAaKTUBHAsI JOCKa
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