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1. AHHOTanUs pado4eil MPOrpaMMbl JUCUMILIMHBI (MOTYJIS)

JucuuiuinHa «/lokyMeHTannoHHoe oOecrnieuyeHue Npo(ecCUOHANBHON JesTeIbHOCTH
OoTHOCUTCS K 1 GJIOKY "4acTH mporpammbl OakanraBpuara Mo HarpasieHHio moarotosku 38.03.01
"OxoHOMHKA", MpodUIIb: DKOHOMHUKA MPEANPUITHH W OpPTaHW3alldidi U OTHOCHTCS K IEpPBOM
YacTH MPOrpaMMbl, POPMHUPYEMON yHYaCTHUKaMHU 00pa30BaTEIbHBIX OTHOILICHHA.

W3yuenune naHHOW TUCHMIIIMHBI Oa3UpyeTcsl Ha CyMMe 3HaHUM U HaBBIKOB, MIOJYyYEHHBIX
CTYACHTAMH B XOJ€ HW3YyYCHHs AMCUUIUIMH: WHOCTPAHHBIA SI3BIK, TEXHOJIOTUU JEIOBOTO
obmenus, nHGpopManoHHOE obecredeHre MPo(HEeCCHOHATBLHOM JAESITEIIBHOCTH

JlucuuniuHa HarpaBieHa Ha OPMUPOBAHUE CIEIYIOIINX KOMIETEHIUH BBIITYCKHUKA:

IIK 1 - criocobeH BBIABIATH, OCYLIECTBIATh COOp M aHanu3 OuzHec-uH(pOpMaLuu 1is
dopMHpOBaHUS BO3MOXKHBIX PpEIICHU, ohopMIISITE  pe3ynbTaThl OM3HEC-aHaIHW3a B
COOTBETCTBUM C BBIOPAaHHBIMHU MOJXO0/IaMH; B YAaCTHU MHAMKATOpa JOCTHKeHUs KomrnereHuuu [1K
1.2 - opopmitsieT pe3yabTaThl OM3HEC-aHAIN3a B COOTBETCTBUH C BRIOPAHHBIMU TTOAXO0IAMH

ConepxaHue  AMCUMIUIMHBL ~ OXBaTbIBa€T  KPYr  BOIIPOCOB,  CBSI3aHHBIX  C
JOKYMEHTOBEJIEHUEM, B TOM YHCIIE OCHOBHBIE TIOHSATHUS B 00JIaCTH TOKYMEHTHPOBAHUS U 00IIHe
HOpMBI  O(OpMJIEHHS ~ JOKYMEHTOB,  CTPYKTypa  OpPraHHU3aLMOHHO-PACIOPSIUTENbHBIX
JIOKYMEHTOB KOMMEPUYECKUX MPEANpUATHI M OpraHu3aluid, BUABI M CTPYKTypa CIy>KEOHBIX
IIUCEM, a TAaK)K€ OCOOCHHOCTH JOKYMEHTOBEJIEHHUS U JOKYMEHTOOOOpPOTa B rOCYAApCTBEHHBIX
YUPEKACHUAX U OPraHU3aALMSIX.

OO6miast TpyAOEMKOCTh OCBOCHMSI JUCIMIUIMHBI COCTABISIET 4 3adyeTHBIX eauHun, 144
yacoB. IIpenonaBanue AMCHUIUIMHBI BEIETCS Ha OYHOM OT/EIEHUM Ha 2 Kypce B 3 cemecTpe
NPOIOIDKUTENHHOCTRIO 18 Hexenmb. IlporpaMMoil TUCHMIUIMHBI TpeaycMOTpeHbl: 34 dYaca
JEKIMOHHBIX 3aHATUH, 36 MPAaKTUYECKUX 3aHATHH, KOHCYJIbTAalMU 2 yaca, MPOMEXYTOYHas
arrectaniusg 2 4yaca, /0 Yaca OTBOIUTCS Ha CaMOCTOSITENBHYIO paboOTy CTYIEHTOB U
npeaycMaTpuBaeT MpOBEJIEHUE YUEOHBIX 3aHATHH CIETYIOLIMX BUJAOB: JICKIUHU, MPAKTUYECKHE
3aHsTHsI B (GopMe  pa3BepHyTodM  Oecedbl, OOCYyXKIEHUS  JOKIAJAOB  CTYJCHTOB,
KOMMEHTHUPOBAaHHOI'O YTEHUS, PabOThl B MalbIX IpyMnax, B (opMe AeJI0BOH HUIpbl, YCTHOIO
orpoca Mo MaTepuajiaM JIEKIIMH, U3yYEHHs] IPUMEPOB Pa3INYHbIX BUAOB JIOKYMEHTOB, aHAIU3
paznena I'OCTa P 6.30-2003, camocrosiTenbHas paboTa oO0ydaroluxcs, TIPYIIOBBIE H
WH/IMBUIYyalIbHBIE KOHCYIJIbTAIHH.

[IpenonaBaHre JUCHUIUIMHBI BEAETCS Ha OYHO-320YHOM OTJIEJIEHUM Ha 2 Kypce B 4
cemectpe. IIporpaMMoil AMCUMIIIMHBI MPEAYCMOTPEHBI: & 4Yaca JIEKIMOHHBIX 3aHATHH, 10
NPaKTUYECKUX 3aHATHH, KOHCYIbTAIlMKM 2 4yaca, MPOMEXYTO4YHas arrectanus 2 yaca, 122 yaca
OTBOJUTCS HA CAMOCTOSITENIbHYIO pa0OTY CTYAEHTOB

[IpernoaBanre TUCHMIIMHBI BEIETCS HAa 3a0YHOM OTAEIeHMHM Ha 2 Kypce B 3 u 4
CEMECTpE NPOJOKUTENBbHOCThIO 18 Hemenb. [IporpamMMoil THUCHUIUIMHBI TPEAYCMOTPEHBL: 6
Yaca JIGKIIMOHHBIX 3aHATHH, 6 MPaKTHUECKUX 3aHATHH, KOHCYJIbTAIlMHM 2 Yaca, MPOMEXYTOUHas
arrectanus 2 4aca, 128 gaca oTBOJUTCS Ha CAaMOCTOSITEIbHYIO pabOTy CTYACHTOB

IIporpammoil mpeyCMOTPEHBI CIETYIOLIUE BUIBI KOHTPOJIS:

- TeKYIIUA KOHTPOJIb B popme oKiaaa (mepBas KOHTPOJIbHASI TOUKA);
- 3aIUTHI TPYIIOBOTO MpoeKTa (Tpyrmma 2-3 yenoBeka, BTOpas KOHTPOJIbHAs TOUKA);
- MUCBMEHHBIN OMPOC MO BOMpocaM Kypca (TpeThsi KOHTPOJIbHAS TOUKA);
- TECTUPOBaHUE (YeTBEPTast KOHTPOJIbHAS TOYKA);
- MPOMEXYTOYHAsI aTTECTAIlMsl HA OYHOM OTAENeHUH B dopMe AudhepeHIIMPOBAHHOTO
3auera (3 cemectp).

- TMPOMEXKYTOYHasl aTTecTalusi Ha 3a0YHOM U OYHO-3a0YHOM OTJIEJI€HMH B Qopme
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g depeHpoBanHoro 3a4yera (4 ceMectp).

OcHOBHbIE TOJIOKEHUS AUCUUIUIMHBI MOTYT OBITh HCIIOJIb30BAHBI B JajbHEHIIEM INpU
U3YYeHUH TaKUX JAWCHUIUIMH, Kak. HWHQOpPMalMOHHOE obecredeHne npodeccHoHaNbHOMI
NEeSTeNIbHOCTH, OM3HEeC-TUIaHWPOBaHUE, [IEHOOOpa30BaHUE Ha MPEANPUATHH (B OpraHu3aluu) ,
yIpaBJICHUE HEABUKUMOCTHIO

[Tocne 3aBepiieHus Kypca 00y4YarOUIUiicCsl COBEPIICHCTBYET MOJTYyYCHHbIC 3HAHUS, YMEHHUS
U HaBbIKM B IIpOlLlECCE€ IMPOXOXKIACHUS NPAKTUKHM U HCIOJB3YET B XOJAE TOCYJapCTBEHHOMN
UTOTOBOW aTTeCTaluH.

2. [lepeyeHb MIIAHMPYEMBIX Pe3yJIbTATOB 00y4eHUs 10 AUCHMILINHE (MOLYJIIO),
COOTHECeHHbIE C IJIAHUPYEMbIMHU pe3yJIbTaTaMU 0CBOCHHsI 00pa30BaTeIbHOI IPOrpaMMbl

No MHyieKe KOMIIETEHIHH, [Tnanupyemble pe3yabTaThl 00yUCHHSI

TIII HHJMKATOpa (KOMIIETEHIINH, HHAUKATOPA JTOCTUKCHUST KOMITICTCHIINHN)
JOCTUXKCHUA
KOMIICTCHIINU

1 I[IK 1 I[IK 1 - cnocobeH BBISBIATH, OCYLIECTBISATH COOp U aHAIM3

ousHec-uHGopMarmu s GOPMHUPOBAHHS BO3MOXKHBIX PEIICHHUH,
0opOpMIISITh  pe3yNIbTaThl OW3HEC-aHAIW3a B COOTBETCTBUU C
BBIOPAHHBIMHU TTOAX0AaMHU

B HaCTH MHAWKATOPA JOCTUIKCHHA KOMIICTCHIIUN

I1K 1.2 - opopmisier pe3yabTaThl OM3HEC-aHAIHM3a B COOTBETCTBUH
C BBI6paHHBIMI/I moaxoagamMu

3. Mecro aucuumiunbl (Moay.as) B crpykrype OIIOII:

HucuumnuHa «JlokyMeHTalloHHOe obecriedeHne Npo(hecCHOHATBHON JesTeNbHOCTH
OTHOCUTCS K 1 GJIOKY 4acTH mporpammbl OakanaBpuara Mo HarpasieHHio nmoarotoku 38.03.01
"OxoHomuka", mpodusab: DKOHOMHUKA NPEANPUATAN M OpPraHu3aluid U OTHOCUTCS K IEpBOMl
YacTH NMporpamMmsl, popMHUpyeMol yJaCTHUKaMHU 00pa30BaTeIbHBIX OTHOILICHUH.

N3ydenue nanHOM AMCIMIUIMHBI 0a3upyeTcs Ha CyMMeE 3HaAHUM U HaBBIKOB, IOJYYEHHBIX
CTYACHTAaMH B XOJI€¢ HU3YyYeHHs AMCLUUIUIMH: WHOCTPAHHBIA SI3BIK, TEXHOJIOTUU JIEIOBOTO
oOuienus1, uHpopmanoHHoe obecrieueHrne MpodheccuoHaNbHOM e TeTbHOCTH

®opmupoBanue komrereHuuu IIK 1 HaumHaeTcss B AMCHUIUIMHAX HH(POPMALMOHHOE
obecrieueHne MpodecCuOHATBLHON EATETLHOCTH (2 ceMecTp).

®opmupoBanue kommereHuuu IIK 1 npomomxkaercs B CleaylONMX JUCHUIUIMHAX:
uH(popMalmoHHOe olecnieueHre npodeccuoHanbHoi nesrenbHocTu (3 u 4 cemectp), OuzHec-
IuIaHupoBaHue (5 cemectp), IEHOOOpa30BaHME Ha MPeNNnpUaATUH (B opranuzanun) (5 cemectp),
VIpaBJICHUE HEABMKUMOCTBIO (6, 7 cemecTp), MapauielbHO B JUCIHUIUIMHAX YIIpaBlieHUE
JIOTUCTUYECKUMH TpoIleccaMH Ha MpeanpuaTuu (B opranuzanuu) (3 cemectp)/ opraHuszanus u
yrpaBieHue Ou3Hec-poleccaMu Ha IpeANpHUsITHH (B opranu3anun) (3 cemectp)

[Tocne 3aBepiieHust Kypca 0Oy4arOLUIUiics COBEPIICHCTBYET MOTY4YEeHHbIE 3HAaHUS, YMEHUs
¥ HaBbIKM B TMpollecce MPOXOXKICHHUS MPAaKTHUKH U HCIHOJb3yeT B XOJE TOCYJapCTBEHHOM
UTOTOBOM aTTECTALUHU.

OCHOBHBIE MOJIOKEHMSI JAUCLUILIMHBI MOTYT OBITh HCIIOJIB30BaHbl B JajbHEHIIEM IpH
U3yYeHUH TaKUX JUCLUIUIMH, Kak: HH(QOpPMAalMOHHOE obecredeHne npodeccHoHaNbHOMI
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NEeSTeNIbHOCTH, OM3HEeC-TUIaHWPOBaHUE, [IEHOOOpa30BaHUE Ha MPEANPUATHH (B OpraHu3aluu) ,
YIpaBJICHUE HEIBUKUMOCTBIO

[Tocne 3aBepiieHus Kypca 00y4YarOUIUiiCsl COBEPIICHCTBYET MOJTYyYCHHbIC 3HAHUS, YMEHHUS
M HaBBIKM B IIPOLIECCE MPOXOXKJICHUS MPAKTHUKA M MCIOJB3YeT B XOJIe TOCYIapCTBEHHOM
UTOTOBOW aTTeCTalUH.

4. O0beM TUCHMILIHHBI (MOYJISA) B 3a4€THBIX eIHHULAX ¢ YKA3aHUEM KOJIHYeCcTBA
aKaJeMH4YeCKHX YaCOB, BbI/IeJICHHBIX HA KOHTAKTHYI0 padoTy 00y4alommxcs ¢
npenoganBaresieM (10 BHJAaM Y4eOHbIX 3aHSATHIT) 1 HA CAMOCTOSITEJILHYIO padoTy
00yyarImXxcs

OO1ast TPYA0EMKOCTh AUCIUIUTMHBI cOcTaBiisieT 4/144 3aueTHBIX eMHUIL/ aKaJl.4acoB.

(1 3auemnasn eounuya coomeemcmeyem 36 akademMudecKum 4acam)

Jlst 0uHOii popMBI 00yUeHHS:

No Buner yueOHOIM nesTEeNIbHOCTH Cemectpsl
Bcero

/1 3

1 KonTtakTHasi pa6oTa 00y4amoumxcsi ¢ mpenoaaBarteieM 74 74

B TOM YHCIJIC: - - - - -

1.1 | 3agATHd NEKIIMOHHOrO THIIA 34 34
1.2 | 3aHATHSA CEeMHHAPCKOT0 TUIIA, B TOM YHCJIE: 36 36
CemMuHapbl

JlaGopatopHble paboThI

[IpakTHyeckue 3aHATHS 36 36
1.3 | KoncyabTauumn 2 2
1.4 | ®opMa npomMeKYTOUYHOI aTTecTallH (3a4eT, 3a4eT ¢ 2 2
OLIEHKOii, JK3aMeH) 3au.
c
oIl
2 CamocrosiTesbHast padoTa 00y4arOIIMXCH 70 70
3 Oo6masi Tpya10eMKOCTh yac 144 144
3.e. 7 7

© PI'YTHUC




®EIEPAJIBHOE TOCYIAPCTBEHHOE BIO[IPKETHOE OBPA3OBATE/IbHOE CMK
_ YUPEXEHVE BbICIIETO OBPA3OBAHVI PIYTUC
«POCCUMNCKUN TOCYOAPCTBEHHbBIVI YHUBEPCUTET
TYPU3MA V1 CEPBUCA»
Aucm 5 uz 54
JJ1s1 0uHO-3204HOI1 popMBbI 00yUeHMS:
Ne | Buapl yueOHOH 1eATEIBHOCTH CemecTpbl
n/n Bceero | 4
1 KonTtakTHasi pa6oTa 00y4amoumxcsi ¢ mpenoaaBarteieM 22 22
B TOM YHUCIJIE: - - -
1.1 | 3agaTus NEKIIMOHHOrO THIIA 8 8
1.2 | 3aHATHS CEMHHAPCKOTO TUIIA, B TOM YHCJIE: 10 10
CemuHapbl
JlaboparopHbie pabOTHI
[TpakTHueckue 3aHsTUS 10 10
1.3 | KoncyabTanuu 2 2
1.4 | dopma npoMe:KyTOYHOI aTTecTalMu (3a4eT, 3a4eT ¢ 2 2
OLIEHKOI1, JK3aMeH) 3au.
c
oIl
2 CamocrosiTeJibHasi padoTa 00y4alOIIMXCs 122 122
3 O01as Tpy10eMKOCTh yac 144 144
3.e. 7 )
JL1st 32049HOi (hopMBI 00YUCHHS:
Ne | Bunsl yueOHOI e TETbHOCTH CemecTpbl
n/m Bceero | 3 4
1 | KonrakTHas pa6oTa 00y4yarouuxcs ¢ npenogaBarejemM 16 2 14
B TOM YHCIIE: - - -
1.1 | 3aHgTHs IEKIUOHHOTO TUIIA 6 2 4
1.2 | 3aHsATHS cCEMUHAPCKOTO TUIMA, B TOM YHUCIIE: 6 6
CemuHapsl
JlaGopatopHble paboThI
[IpakTHdeckne 3aHsATHS 6 6
1.3 | KoncyabTanuu 2 2
1.4 | ®opma npoMe:KyTOUYHOI aTTecTalMu (3a4eT, 3a4eT ¢ 2 2
OLEHKOI1, JK3aMeH) 3au.
¢
oI
2 CamocrosiTejibHasi padoTa 00y4aIOIIMXCH 128 34 |94
3 O01as Tpy10eMKOCTh yac 144 36 | 108
3.e. ) 1 3
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5. Conepxxanmne TUCUUIIMHBI (MOIYJIsl), CTPYKTYPHMPOBAHHOE 10 TeMaM (pa3jesiaM) ¢ yKa3aHueM OTBEeIeHHOI0 HA HUX KOJIN4YeCTBAa
aKaJleMH4YeCKNX YaCOB M BU/J0B y4eOHbIX 3aHATHUMH
st ounoii popmbl 00yUeHust

HaunmenoBanue tem
JIEKIUH, TPAKTUYECKUX
pabot, 1abopaTopHBIX

paboT, ceMUHAPOB,
CPO

Bupl yaeOHBIX 3aHATUN U HOPMBI UX TPOBEACHUS

KonrakTHas paboTa 00y4aromuxcs ¢ MpernogaBaresieM
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1. OcHoBHBIE 1.1. ®ynkuy, nenu 1 | 2 TpaauuumonHnas | 2 | YcTHBIN ompoc 1o 5 |[oxaroroska
MOJIXOJIBI K 3a/1a4M CITy>KOBbI MaTepuagam JeKIUU JTOKJIAJIOB 110 TEMaM.
OpraHu3alnu JOKYMEHTAllMOHHOT'O 3aKOHCIIEKTUPOBATh
JIEIOTIPOU3BOJICTBA | OOECTICUeHUS OCHOBHBIE
B YUPEXKICHUU YIPaBJICHUS TpeOoBaHMUs,
MPEABABIISIEMbI
€ K CIIy»x0e
JOVY.

Texymmmii KoHTpOJH 1

Ob6cyxnenue
JIOKJIa I0B.
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1.2. TeopeTuueckue 2 Tpamuumonnas | 2 | PasBepnyras 6ecena N3yuenue

OCHOBBI HOPMATUBHBIX

JIEJIONPOU3BOJICTBA JIOKYMEHTOB:

OpraHu3anuu IIposecTn
CpPaBHUTEJIbHBIN
ananus ['OCT
51141-98 u I'OCT P
7.0.8-2013,
BBISIBUTH KITIOYEBBIC
OTJIHYHS,
chopMynupoBaTh
BO3MOYKHBIE
MPUYUHBI
HE00X0IMMOCTHU
BBEJICHUSI HOBOT'O
CTaHJapTa.

1.3. JlokyMeHT. 2 Tpaguumonnas | 2 KomMmMenTupoBanHoe N3yuenue

PexBU3UT TOKyMEHTAa. YTEHUE HOPMAaTHUBHBIX

CocTtaB peKBH3UTOB, HOPMAaTHUBHBIX JIOKYMEHTOB

ux JIOKYMEHTOB

MECTOPACTIOTIOKECHHE

Ha JOKYMEHTE.

dopmynsp-odpazen

JIOKYMEHTA.

1.4. ®ynxnun 4 Tpaguumonnas | 2 | Pa3BepHyras O6ecena N3yuenne

JIOKYMEHTA. HOPMATUBHBIX

Opuanueckas cuna JIOKYMEHTOB

JIOKYMEHTA.

Jenmonpoun3BoacTso,
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JIOKyMEHTHPOBAHUE.
JlokyMEeHTauMOHHOE
obecrneucHUe
YIIPaBJICHHUS.
JIoKyMeHTOOOOPOT.
Knaccudukarms
JIOKYMEHTOB.

1.5. Cranpapruzanus u | 4 Tpamuuuonnas | 2
YHHPUKAIAS
JIOKYMEHTOB.
YHudunupoBanHas
cucrema
nokymenTaiuu (YC/).
Cucremsl
JIOKYMEHTAITUH.
[TpuHIMTIBL
JIeTIOTIPON3BO/ICTBA.
HopmarusHo-
MeTodeckas 6asa
JIOKYMEHTHUPOBAHUS
YIPaBJICHUYECKON
JIeITEIIbHOCTH U
OpraHu3anuu paboTsl ¢
JIOKyMEHTaMHU

N3yuenue
IIPUMEPOB
pa3IMYHbIX BUJOB
JIOKYMEHTOB

3akpenyieHue
JIEKLIUOHHOIO
MaTepuaia

1.6.TpeboBanus K 2 Tpaauumonnas | 2
COCTaBIICHUIO H
0 OpMIICHHUIO
JTIOKYMEHTOB.

AHanus paszznena
I'OCTa P 6.30-2003

3akpeniaeHue
JIEKIIMOHHOTO
Mmarepuaia
Pazpabortath
(bupMeHHbII
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OJIaHK
OpTraHHU3aIH.

Texymmit
KOHTPOJIb 2

[TnceMeHHBIN onpoc

2. OcobeHHOCTH
COCTaBJICHHS U
odopMIIeHUS
OCHOBHBIX
JOKYMEHTOB
yIIpaBICHUS

2.1. OcHOBHBIE
TPYIIIBI JOKYMEHTOB.
HopwmatuBHbIie
JIOKYMEHTBI
roCyJapCTBEHHBIX
OpraHoB.
Opranu3auvoOHHbIE
JIOKYMEHTBI
NpEeANPUITHS.

Tpanuimonnas

Pa3Bepuyras Gecena

3akperuieHue
JIEKLIHOHHOTO
MaTepuaia

2.2.
Opranu3zanuoHHbIe
JIOKYMEHTHI (00111ast
XapaKTEpUCTHKA).
VYcTaBbl, MONOXKEHUS,
WHCTPYKITUU
(ompenenenue,
Ha3HauCHHE,
coJiepKaHue, MopsaI0K
COCTaBIICHMUS,
MPUMEHEHUS,
YTBEPKACHHUS).

TpaguuroHHas

[Henosas urpa
«CoBelianue».
N3yueHne THIOBBIX
JIOKYMEHTOB.

IToaroroBka
CONPOBOJAUTENBHON
JIOKYMEHTauU
MOJrOTaBINBAIOIIEH
MEpONpUITHE

2.3. IlpoTokou kKak
OpraHu3aIOHHO-
pacropsaAUTENbHbIHI

TpaguunoHHas

N3ydenune TUIIOBBIX
JTOKYMEHTOB.
[enosas urpa

ITonroroBka
MIPOTOKOJIA TIO
UTOraM JI€JIOBOH

© PI'YTUC




OEJTEPAJIBHOE TOCYJAPCTBEHHOE BIO/IXKETHOE ObPA3OBATEJIBHOE
YYPEXIEHNME BbICIIETO OBPA30OBAHVIA

«POCCUVICKUW TOCYJAPCTBEHHBIVI YHVBEPCUTET
TYPU3MA VI CEPBVICA»

CMK
PIYTUC

Aucm 10 uz 54

JIOKYMEHT
(ompenenenue,
Ha3HAYCHUE,
colepKaHue, NOPSI0K
COCTaBJICHUS,
MMPUMCHCHUA,
yTBepxkaAeHUs ). TekcT
MPOTOKOJIA, ABE €ro
YacTH: BBOJHAS,
ocHoBHas. IlomHabIC N
KpaTKUE MPOTOKOJIBI.

«3acemanuey.

CUTyallunu

JlOKHOCTHBIE

HUHCTPYKIHUU.

2.4 PacriopsauTenbHbie | 2 Tpamumuonnas | 2 | PazepHyras 6ecena Pazpaborats mpoekT

JIOKYMEHTBI MpHUKa3a 1o

PEATPUSITHS. OCHOBHOM

[Iprka3pl 0 OCHOBHOM JIEeATEIIbHOCTHU.

JIeATEeTLHOCTH. [Toaroroska

Pacniopsixenusi, COOOIIeHNH IS

peneHus. AKTHI. 00CYXJIeHHUS.

CnyxeOHbIE U

O0OBSICHUTEIIbHBIC

3anucku. CrpaBKH.

Ciy>xeOHBIS

JIOBEPEHHOCTH.

2.5. Uudopmarmonno- | 2 TpanuiuonHas | 2 YcTHbI# onpoc 3akperuieHne

CIIPaBOYHBIE CTYJICHTOB. JICKIIMOHHOTO

JIOKYMEHTHI. Pa3Bepnyras Gecena MaTepuaia
Pabora c

© PI'YTUC




OEJTEPAJIBHOE TOCYJAPCTBEHHOE BIO/IXKETHOE ObPA3OBATEJIBHOE
YYPEXIEHNME BbICIIETO OBPA30OBAHVIA

«POCCUVICKUW TOCYJAPCTBEHHBIVI YHVBEPCUTET

CMK
PIYTUC

CTaHAapTHBIC (pa3sl U
BhIpakeHus. Hopmbl

TYPU3SMA "1 CEPBUCA»
Aucm 11 usz 54
KOHCHEKTaMU
2.6. [IuceMma, ux 2 Tpamuuuonnas | 2 VYcrHblii onpoc ITonroroska
Kiaccudukanus, CTYJICHTOB. JIETIOBBIX IIACEM.
CTPYKTYpa, PazBepnyras Oecena CocTaBHUTh MUCHEMO-

OTBET Ha XKaI00y
rpaxaaHuHa (1o

o(UIHMaTBHO-ICIOBOTO 3aJaHUIO

CTHJIS CITYKEOHBIX MIperoaaBaTesns).
JIOKyMEHTOB. DaKchl,

TeneOHOTPaMMBI.

JloroBopa, KOHTPaKTBHI.

CoBpeMeHHbIE

CIOCOOBI ¥ TEXHUKA

CO3JaHUsI JOKYMEHTOB.

2.7. IlpaBuna 2 Tpagumuonnas | 4 | KomMmeHTHpOBaHHOE N3yuenune
oopmiIeHUS YTEHUE Pa3/eIIOB HOPMAaTHBHBIX
JIOKYMEHTOB 110 HOPMAaTHUBHBIX JIOKYMEHTOB:
JIMYHOMY COCTaBY. JIOKYMEHTOB denepanbHbI
[lonsiTue U CTpyKTYpa 3aKoH «O
MEPCOHAIbHBIX MEPCOHAIbHBIX
JTAHHBIX. JTAHHBIX.
[IpnHagIexHOCTD

MEPCOHATIbHBIX [ToaroroBuTh
MaHHBIX: COOCTBEHHUK, JIoKJaz o pabote ¢
JiepKaTesnpb u JIOKYMEHTaMHU,
MI0JI30BATENb coJiep KaIuMu
MePCOHAITBHBIX KOH(HICHITNATbHBIC
naHHbIX. CTpyKTypa CBEJICHUA.
KaJIpOBOI

© PI'YTUC




OEJTEPAJIBHOE TOCYJAPCTBEHHOE BIO/IXKETHOE ObPA3OBATEJIBHOE

YYPEXIEHNME BbICIIETO OBPA30OBAHVIA

«POCCUVICKUW TOCYJAPCTBEHHBIVI YHVBEPCUTET

TYPU3MA 1 CEPBUCA»

CMK
PIYTUC

Aucm 12 uz 54

nH(pOpMaIMOHHO-
JIOKYMEHTAIlMOHHOMH
CHCTEMBI.
OdopmieHue
JOKYMEHTOB TIpU
preMe, YBOJIbHCHUH H
nepeBoJie pabOTHUKA
Ha JIPYTYIO TOJDKHOCTb.
Amnkera. TpynoBsie
KOHTPAKThI. [Ipuka3bl
10 JIMYHOMY COCTaBY.
OCHOBHBIE PEKBU3UTHI
JIOKYMEHTOB H
IpaBUJIa UX
odopmirenus. Kparkue
CBEJICHHSI O TIPaBHJIaX
o opMIICHHUS
TPYJOBBIX KHUKEK,
JUYHBIX KapTOUeK,
JUYHBIX JeIT
pPabOTHHUKOB.

3. OcobennoctH
I[OKYMGHTOBGIICHI/H[
u
JIOKYMEHTOO000pOTa
B
rOCy/1apCTBEHHBIX
YUPEKIACHUAX U
OpraHu3aIHsIxX

3.1. OcHOBHBIE
MIpaBUJIa OPTaHU3AIHH
paboThI ¢
JIOKyMEHTaMH.
O6paboTka
MOCTYMAIOIINX
JIOKYMEHTOB.
[TepBuunas o6paboTka
TOoKyMeHTOB. O01mue

TpaguuroHHas

Pabora B Mmanbix

rpynmnax o
IIOJArOTOBKE

TpyNIoBOTO
MPOEKTA:
COCTaBJICHUE
COMPOBOAUTEIBHOM
JIOKYMEHTALUH 110
MIPOBEJICHUIO

Pa3paborats
oOpa3zerlt
JKYpHAJIbHOU
bopMbI
peructTpanuu
HUCXOIAIIIe
KOPPECTIOHICHITHH.
[Toaroroska

IPyNIIOBOTO

© PI'YTUC




OEJTEPAJIBHOE TOCYJAPCTBEHHOE BIO/IXKETHOE ObPA3OBATEJIBHOE
YYPEXIEHNME BbICIIETO OBPA30OBAHVIA

«POCCUVICKUW TOCYJAPCTBEHHBIVI YHVBEPCUTET
TYPU3MA VI CEPBVICA»

CMK
PIYTUC

Aucm 13 uz 54

IpaBUjIa pErucTparuu
JIOKYMEHTOB, (hOpMBI
pPEruCTpaLuH.
Ilepenaua
JIOKYMEHTOB,
PacCMOTPEHUE UX
PYKOBOJIUTEIIEM.
ITopsaok HanpaBiIeHUs
JIOKyMEHTa Ha
UCIIOJIHEHUE U PadOThI
UCIIOJIHUTEIIA C
JIOKYMEHTaMHU.
Ucnonnenue
JIoKyMeHTa. Bujbl u
(bopMBI KOHTPOIIS
WCTIOJTHEHUS, CPOKOBASI
KapTOTEKA.

MEPOIPUATHS

IMIPOCKTa

Texymmii KOHTpOIb 3

IIpencrasnenue
IPYIIIOBOTO IPOEKTa

3.3. CoBpemeHHOE 1 Tpaaguumonnas | 2
rocyJIapCTBEHHOE
perynmupoBaHue
JIeNIOTIPOU3BOICTBA B
P®. 3akononarenrHOE
peryiaupoBaHue
JIEJIONPOU3BO/ICTBA B
PO.

VYerHbll onpoc
CTYZIEHTOB.
Pa3BepHnyras Oecena

N3yuenne
HOPMAaTUBHBIX
JIOKYMEHTOB.

© PI'YTUC




OEJTEPAJIBHOE TOCYJAPCTBEHHOE BIO/IXKETHOE ObPA3OBATEJIBHOE

YYPEXIEHNME BbICIIETO OBPA30OBAHVIA

«POCCUVICKUW TOCYJAPCTBEHHBIVI YHVBEPCUTET

TYPU3MA 1 CEPBUCA»

CMK
PIYTUC

Aucm 14 uz 54

3.4. OcobeHHOCTH
JIEIONIPOU3BOJICTBA B
OpraHM3aIUsIX U
MPEITPUATHSIX

TpaguuuonHas

KOMMGHTI/IpOBaHHOC
YTCHHC

N3yuenue
HOPMAaTHBHBIX
JIOKYMEHTOB.

Texkymuit KOHTpOb 4

Hrorosoe
TECTUPOBAHUE

Koncynbranuu

IIpomexyTouHas arTecTauusa — 3avyeT ¢ OLEHKOM - 2 yaca

© PI'YTUC




OEJTEPAJIBHOE TOCYJAPCTBEHHOE BIO/IXKETHOE ObPA3OBATEJIBHOE CMK
YYPEXIEHNME BbICIIETO OBPA30OBAHVIA PIyTUC

«POCCUVICKUW TOCYJAPCTBEHHBIVI YHVBEPCUTET
TYPU3MA VI CEPBVICA»

Aucm 15 uz 54

st ouHO0-32049HOI hopMbI 00yUeHHS:

HauMmenoBanune tem

Bunpl yueOHBIX 3aHATUIN U (OPMBI UX NIPOBEICHUS

JICKITUH,
NPAKTHYECKHX KonrtakTHas paboTta oOyJaronmxcs ¢ mpernojgaBaTeiemM
pabor,
<
J1a00paTOPHBIX o = =3 o
=
paboT, cCeMHHAPOB, E £ = S o
CPO A = < = | 2 |F = =
HaumenoBanue e 3 = = S| o |k ; @)
S ® & R = 2| = |8 = | 85| = %
paszena & =S = = 5= 8 =y 2| = =
= o < R | E & Z| S| Z| m| T
o o = ™ O = O 5} o 5} 5} O
S SO ) = 2 = ] Yy 5| | 9| X
= 0 o = v 3 =t o |3 15} = O 3 O
= a o ¥ 2 2 o m |z 2] = =) =) M
o A o © O @ 2@ 5 — O |lam @ < Qo = Q
58| &K S o &3 2 &log &l |l & | &
= 2 = g o E o= & BElg g F 4 = o =
E 5| < O 58 s E o (88 = S| = S <
E .| 28 S 2k S 21878 2|8 2| ~| 2
=5 g s 5 23 Sl e g ez g2 Q| &
s 2| 8 8 &g 8 < ol 2IEY Rl el R &R
M= | B E E S 9 E Ol HE S B | X B0
1. OcHOBHEBIE 1.1. ®dyskIMH, IETH | 2 Tpanumronna 21 |IloaroroBska
MOIXOBI K Y 3371a41 CITYKObI o JIOKJIaJI0B TI0
OpraHH3aIH JOKYMEHTAIMOHHOT TEMaM.
JIENIOTPOU3BOJICTB | O 0OeCTeUeHHs 3aKOHCIIEKTHPOBAT
a B YUpEXKJICHUN YIIpaBIICHUS b OCHOBHEBIE
TpeGoBaHus,
MIPEIBABISIEMBIE K
ciryxoe 10Y.
Texkymuii KOHTPOJIb
1
1.2. JIokyMeHT. 2 | Pa3Bepuyras 20 |U3yuenwue

© PI'YTUC




OEJTEPAJIBHOE TOCYJAPCTBEHHOE BIO/IXKETHOE ObPA3OBATEJIBHOE CMK
YYPEXIEHNME BbICIIETO OBPA30OBAHVIA PIyTUC

«POCCUVICKUW TOCYJAPCTBEHHBIVI YHVBEPCUTET
TYPU3MA VI CEPBVICA»

Aucm 16 uz 54

HauMmenoBanune tem

Buel yueOHBIX 3aHATUH U (OPMBI UX NIPOBEICHUS

JICKITUH,
NPAKTHYECKHX KonTaktHas pabota 00y4daromuxcs ¢ npenoaBaTesieM
pabor,
<
1abopaToOpHBIX o - =3 o
=
paboT, ceMHHAPOB, E 2 = § o
CPO = = = S a| 3|4 & =
HaumeHnoBanue ° 3 = = S| S |E :.( @)
paszena 2 % o = x 32 S| = |3 % | & | = =
= S = = = EY 2| = =
Z = B S TS | E & ZE| S| Z| | E
s |52 5o AEINEIEIIE
5 0 o 2 o = 2| o |3 ol 5|l o] 8| o
> B & a S A |H 2| 5| a| 5| @
v Al © & 5 x 9 % = | ©|lam 9| = ol x| @
58| &K S o &3 2| &g g &| BE| & 3| &
= s | = E 29 FE rF S| BElgo BE| a| BE| S| FE
=5 s i = | SIS § s| 2|l 8| 8|
S 5| 23 2o 2= S| 2188 28| 2|~ 2
=2 2 g s 5 =3 S|l e & 2] & 9 &
s S| 23 &g 8 < ol 2IEY Rl el R &R
» <O B = < © E OB R s B | X|B |0 L
PexBuzut Oecena HOPMAaTUBHBIX
nokymenTa. CocraB JIOKyMEHTOB
PEKBH3UTOB, UX
MECTOPaCIOJIO0KEHU
€ Ha JJOKyMEHTE.
dopmysp-odpaszern
JIOKYMEHTA.
.DyHKIIUH
JOKYMEHTA.
KOpuanaeckas cuna
JOKYMEHTA.
2. OcobeHHocTH 2.1. OcHOBHBIE 2 Tpamgunuonna | 1 | Pasepuyras 19 |N3yuenune
COCTaBJICHUS U TPYIIIBI s Oecena HOPMAaTUBHBIX
odopmiteHuS JOKYMEHTOB. JIOKyMEHTOB

© PI'YTUC




OEJTEPAJIBHOE TOCYJAPCTBEHHOE BIO/IXKETHOE ObPA3OBATEJIBHOE CMK
YYPEXIEHNME BbICIIETO OBPA30OBAHVIA PIyTUC

«POCCUVICKUW TOCYJAPCTBEHHBIVI YHVBEPCUTET
TYPU3MA VI CEPBVICA»

Aucm 17 uz 54

HanmenoBanue
pazaena

HaumenoBanue tem
JICKITUH,
MPAKTUYECKUX
pabor,
J1a00paTOPHBIX
paboT, ceMHUHapOB,
CPO

Buel yueOHBIX 3aHATUH U (OPMBI UX NIPOBEICHUS

KonTaktHas pabota 00y4daromuxcs ¢ npenoaBaTesieM

dDopMa IIPOBCACHUA 3aHATHUA

3aHgaTus JICKOUOHHOI'O THIIA,
JICKITMOHHOI'O TUIIAa

aKaa. yaCcoB
CCMI/IHapI:I, aKkaJa.4qyacoB

HpaKTI/I‘IeCKI/Ie 3aHATHA,
MPAKTUYCCKOI'O 3aHATHA

aKaJ1.9uacoB
dopma mpoBeICHUS

dopma nIpoBEAEHUS CEMUHApPA

JlaboparopHbie pabOTHI,

aKaa.yacoB

dopma npoBeieHUs

KOHCYJ'ILTE[L[I/II/I, aKaJ. 4acoB

dopma npoBeieHus

CPO, akaja.yacoB

®opwma nposeaenuss CPO

OCHOBHBIX
JIOKYMEHTOB
YIIPaBJICHUS

HopmatusHbie
JIOKYMEHTBI
roCy/1apCTBEHHBIX
OpraHoB.
Opranu3zanoHHbIC
JIOKYMEHTBI
MpeANPUATHS.

2.2.
Pacniopsaurensusie
JIOKYMEHTBI
MPEATPUATHSL.
[Ipukasel mo
OCHOBHOM
NEeSATEIbHOCTH.

2 | KommenTHpoBaHHO
€ YTeHue

10

N3yuenne
HOPMAaTUBHBIX
JIOKYMEHTOB

© PI'YTUC




OEJTEPAJIBHOE TOCYJAPCTBEHHOE BIO/IXKETHOE ObPA3OBATEJIBHOE CMK

YYPEXIEHNME BbICIIETO OBPA30OBAHVIA PTYTUC

«POCCUVICKUW TOCYJAPCTBEHHBIVI YHVBEPCUTET
TYPU3MA VI CEPBVICA»

Aucm 18 uz 54

HanmenoBanue
pazaena

HaumenoBanue tem
JICKITUH,
MPAKTUYECKUX
pabor,
J1a00paTOPHBIX
paboT, ceMHUHapOB,
CPO

Buel yueOHBIX 3aHATUH U (OPMBI UX NIPOBEICHUS

KonTaktHas pabota 00y4daromuxcs ¢ npenoaBaTesieM

< =
= =
= w
= e w" R
=
e 3 = =
S = o = = =
e S S = = Z
= = < T oo
© o ~ <} )
= 5 ) =
= | 2o = |25
o A c B 3 o =
o 8 A O
= 5 < © = S 8 =
B 7] =2 E c o S E
25l &g s 3 &3
s 2| 8 o &g 8 <
B & 0 E

CCMI/IHapI:I, aKkaJa.4qyacoB

dopma nIpoBEAEHUS CEMUHApPA

JlaboparopHbie pabOTHI,

aKaa.yacoB

dopma npoBeieHUs

KOHCYJ'ILTE[L[I/II/I, aKaJ. 4acoB

dopma npoBeieHus

CPO, akaja.yacoB

®opwma nposeaenuss CPO

Pacnopsixenus,
peueHus. AKTBI.
CmyxeOHbIe 1
OO0BSICHUTENbHBIE
3anucku. CripaBKH.
CryxeOHbIE
JIOBEPEHHOCTH.

Texymmii KOHTPOIb
2

© PI'YTUC




OEJTEPAJIBHOE TOCYJAPCTBEHHOE BIO/IXKETHOE ObPA3OBATEJIBHOE
YYPEXIEHNME BbICIIETO OBPA30OBAHVIA

«POCCUVICKUW TOCYJAPCTBEHHBIVI YHVBEPCUTET
TYPU3MA VI CEPBVICA»

CMK
PIYTUC

Aucm 19 uz 54

HauMmenoBanune tem

Buel yueOHBIX 3aHATUH U (OPMBI UX NIPOBEICHUS

JICKITUH,
NPAKTHYECKHX KonTakTHast paboTa 00y4aromuxcs ¢ MperoiaBaTelieM
pabor,
<
1abopaToOpHBIX o - =3 o
paboT, CEMUHAPOB, = E Z S -
CPO & z = S a| 3% = =
HaumenoBanue ° 3 = = o | 8|2 . @)
S = = = = | = |3 % | 5| = =
pasnena z = 8 = S 5 OB [@ Sy 2| = =
S s = 5 159 51812 | 8] S 8] 858
= =8ia c.) s S| x| 2] 5| 5| 8| &
= %) = o E 2| o |3 ol = o| 8| o
2 2 2 & a 2 © | x|z Al 5| 2| 5| =a
v Al © & 5 x 9 % = | ©|lam 9| = ol x| @
58| &K S o &3 2| &g g &| BE| & 3| &
= s | = E 29 FE rF S| BElgo BE| a| BE| S| FE
S 5| = O SRS s |88 «| Bl =8| 8| =
= S = o S E S| 2188 2|2 2| 5| E
= g I > = 2 A 2
25| &8 S5 28 S|l a8 g &l 2| &9 &
s 2| 8 o g 2 o | olsg @Yol 2| ]| 2
» <O B = < © E OB R s B | X|B |0 L
2.3. 2 | KommenTrpoBanHO 11 |Hzyuenue
NudopmannonHo- € UTEHUE HOPMAaTUBHBIX
CIIPaBOYHBIE JIOKyMEHTOB
JTOKYMEHTBI.
3. Ocobennoctu 3.1. OcHOBHBIE 2 Tpaguunonna |1 | KoMmMeHTHpOBaHHO 10 | U3yuenue
JOKYMEHTOBEJICHN | MpaBHIIa s ¢ YTeHUE HOPMAaTHBHBIX
au OpraHHu3aIu JIOKYMEHTOB.
JIOKYMEHTOOOOPOT | paboTHhI C Pazpabotath
aB JOKyMEHTaMHU. o0pazer
TOCYIapCTBEHHBIX KYPHATEHOM
YUPEKICHUSIX U (hopMeI

© PI'YTUC




OEJTEPAJIBHOE TOCYJAPCTBEHHOE BIO/IXKETHOE ObPA3OBATEJIBHOE
YYPEXIEHNME BbICIIETO OBPA30OBAHVIA

«POCCUVICKUW TOCYJAPCTBEHHBIVI YHVBEPCUTET
TYPU3MA VI CEPBVICA»

CMK
PIYTUC

Aucm 20 uz 54

HauMmenoBanune tem

Buel yueOHBIX 3aHATUH U (OPMBI UX NIPOBEICHUS

JICKITUH,
MPAKTHUECKIX KoHnTakTHas paboTa 00yJaroImuxcs ¢ MpernoaBaTeiieM
pabor,
<
71a00PaTOPHBIX o = =) .
paboT, ceMHHAPOB, = 2 = S -
CPO & z = S a| 3% = =
Haumenosanue e 3] = = Q| o |k : @)
S ® = w = gl =18 ® | & | = =
pasznena = = S = = & 5= (8 Sy 2| = S
EE R <512 |5|3|5|al|¢
= | 8¢ e | 58 S 5|8 |S1E|5| 88
& 2 2 & a S S| 2|5 Al 5| al ¢| 4
v Al © & 5 x 9 % = | ©|lam 9| = ol x| @
SS| EE S8 B2 s| Eleg E| 3| 8| g| &
= o jas] Q o s = O &
= 7| s 9 S g o= Fl 2|88 g 3| 8| ®| =
E .| = E g7 =B S| 2|18% 2| 8| 2| ~| =
= = g 2o > = 2
TS| &% S o & Sl agy el &9 &
s 2| 8 8 &g 8 < ol 2IEY Rl el R &R
M» s | BB = LS I = Ol B <O | X|B|0]|0L
OpTraHHU3aIHIX perucrpanuu
HCXOJIAIIEH
KOPPECTIOHICHIINN

CocTaBuTh cxemy
HIOJTHOTO
HIpeTapXUBHOTO
OTIHCaHU U
odopmITeHUS
nena.
Pazpaborats
WHAUBUIYAIbHYIO
HOMEHKJIATYpY
JieST KOHKPETHOTO

© PI'YTUC




YYPEXIEHNME BbICIIETO OBPA30OBAHVIA

TYPU3MA 1 CEPBUCA»

OEJTEPAJIBHOE TOCYJAPCTBEHHOE BIO/IXKETHOE ObPA3OBATEJIBHOE

«POCCUVICKUW TOCYJAPCTBEHHBIVI YHVBEPCUTET

CMK
PIYTUC

Aucm 21 uz 54

HauMmenoBanune tem

Buel yueOHBIX 3aHATUH U (OPMBI UX NIPOBEICHUS

JICKITUH,
NPAKTHYECKHX KonTtakTHas paboTa 00y4aroLuxcs ¢ pernoiaBaTesieM
pabor,
<
1a00paTOPHBIX o - =3 o
paboT, CEMUHAPOB, = E Z S -
CPO & z = S a| 3% g =
Haumenosanue e 3] = = S| o |E o @)
S = = w = S| &5 S = s | = =
paszicia < SR o SR 5= |8 S5y 2| = S
= = 2 s T o | E & Z| S| Z| al| =
) 0o = ™ O = O ) IS @) o) O
S SO ) = 2 = ] Yy 5| | 9| X
= 0 o = v 3 =t o |3 15} = 15} 3 O
x a o ¥ R - M| ) = /M =) 2]
o A o © O @ 2@ 5 — O |lam @ < Qo = Q
58| &K S o &3 2 &loo &l |l & | &
= 2 = g o E o= S| BElg g F 4 = o =
S 5| < O 58 s E | SIS § s| 2|l 8| 8|
E | 2 E c T2 E S| 2188 2| 8| 2| ~| 2
=5 &8 S g &= Sl agy el &9 &
s 2| 8 o g 2 o | olsg @Yol 2| ]| 2
» < | 0B = < © B OB R s B | X|B |0 L
CTPYKTYpPHOTO
NOIpa3eIICHNUS.
Texkymuii KOHTPOJIb IIpencrasnenue
3 IpyNIoBOro
IIPOEKTa
3.2. Opranusanus 2 | IlpencraBnenue 11 |N3yuenue
XpaHEeHus Jedl. IPyMHIIOBOTO HOPMAaTUBHBIX
IIPOEKTa JIOKyMEHTOB
3.3. CoBpemenHoe | 2 Tpanunronna 20 |Hzyuenue
rocy/1apCTBEHHOE A HOPMaTUBHBIX
peryiupoBaHue JIOKyMEHTOB
JIeJIONPOU3BOICTBA
B PO.
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OEJTEPAJIBHOE TOCYJAPCTBEHHOE BIO/IXKETHOE ObPA3OBATEJIBHOE CMK
YYPEXIEHNME BbICIIETO OBPA30OBAHVIA PIyTUC

«POCCUVICKUW TOCYJAPCTBEHHBIVI YHVBEPCUTET
TYPU3MA VI CEPBVICA»

Aucm 22 uz 54

HauMmenoBanune tem

Buel yueOHBIX 3aHATUH U (OPMBI UX NIPOBEICHUS

JICKITUH,
NPAKTHYECKHX KonrtakTHas paboTta oOyJaronmxcs ¢ mpernojgaBaTeiemM
pabor,
<
1abopaToOpHBIX o = =3 o
paboT, ceMHHAPOB, = 2 = S -
= - = - <
i CPO S = = 2 a| 3|3 o =
auMCHOBaHUEC e & &= = S| ©|E ot @)
a3zena S ® o = = = g | = |3 = | = | = =
pasa z = 8 = = 5 5 OE e Sy 2| = =
iz = S = | E & | S| E| a| =
= m B o | XQ S| xle | 2 £ 5| 8| %
= 0 o = o E 21 o |3 ol 5| o 8| o
2 a 2 > g S © | &gz 2| 5| &| 7| A
v Al © & 5 x 9 % = | ©|lam 9| = ) A )
E S| &x O o & A1 2l g & 5] & H| &
Q o o, <
w 2| B E T g9 E g S| Slgg =l g| 5| £ E
= 5 s Q B R s = = S |85 S =, < < <
E .| 28 o 2L S| 2188 2| 2| 2| < 2
=S| 5F 23 &8 2 5169 8VE| &2 &
55|68 =26 E SlelEg6|2|6|0|6
M <
Texymmii KOHTPOJIb Hrorosoe
4 TECTUPOBAHUE
Koncynbranuu 2

IIpome:xxyTouHasi arTecTanusi — 3a4eT ¢ OLEHKOI - 2 yaca

© PI'YTUC




OEJTEPAJIBHOE TOCYJAPCTBEHHOE BIO/IXKETHOE ObPA3OBATEJIBHOE
YYPEXIEHNME BbICIIETO OBPA30OBAHVIA

«POCCUVICKUW TOCYJAPCTBEHHBIVI YHVBEPCUTET
TYPU3MA VI CEPBVICA»

CMK
PIYTUC

Aucm 23 uz 54

st 3a04HO# popMBI 00yUeHHs:

HaunmenoBanue tem

Bupsl yaeOHBIX 3aHATUN 1 HOPMBI UX MTPOBEACHUS

JIEKITHH,
MPAKTHUECKIX KoHnTakTHas paboTa 00y4aroImuXCcs C MpenoiaBaTeieM
paoor,
<
1abopPaTOPHBIX o = . -
paboT, CEeMUHAPOB, = E g 8 o
CPO S | B ] = = 3|8 7 5
HaunmenoBanue e 3 = = S| o |E = @,
o ® = w = S| w3 = 8| = =
pasnena = = < = S 5 = | = ['8 Sy 2| = =
= z E S =i | £ |8 T S| Z| a| E
o o = » s 2 =S e ) .| 8| o| ©
= g H ) = @ o H | @ Y S S| o =
= 0 o = v 5 =t o |3 Q S ) < O
Z = ! 2 2 @ |z A =t A X /A
o 2| 2 o O m 98 =l Qleaag 2| 8| 2| x| ©
= 8 QT O o & o a Q| o o & [ o = Q,
w Q| B I T g E S Slgg =l g| 5| g E
= F < Q BN S = ast S |8 5 S =, < < <
=5 . = E g o = g = = o = 5} = o =
S| aF s 5§ X S|l ad o 2| 2| O &
I S| O X s o8 o s o o o
S 2 ) = =Y ) s £ o =8
M < | BB = S © E OB RSB | X|B|0O]| O
1. OcHOBHBIE 1.1. ®dyskiuy, uenu | 2 Tpanuronna 21 |[ToaroroBka
TTOJTXOJTBI K Y 33]1a9H CITYKOBI s JTOKJTAJIOB TIO
OpraHu3aIiu JOKYMEHTAI[MOHHOT TeMaMm.
JIEJIONPOU3BOJCTB | O 0OecTeUeHUs 3aKOHCIIEKTHPOBAT
a B YUpeXKICHUU yIpaBICHUS b OCHOBHBIE
TpeOoBaHuUs,
MPEIbSIBISIEMbIE K
cyxoe JI0OVY.
Texyiuit KOHTPOJIb O6cyxnenue
1 JOKJIa/10B
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OEJTEPAJIBHOE TOCYJAPCTBEHHOE BIO/IXKETHOE ObPA3OBATEJIBHOE CMK
YYPEXIEHNME BbICIIETO OBPA30OBAHVIA PIyTUC

«POCCUVICKUW TOCYJAPCTBEHHBIVI YHVBEPCUTET
TYPU3MA VI CEPBVICA»

Aucm 24 uz 54

HauMmenoBanune tem

Bunel yueGHBIX 3aHATUH U POPMBI UX TPOBEICHUS

JICKITUH,
NPAKTHYECKHX KonTtakTHas paboTa 00ydaronuxcs ¢ rpenojaBaTesemMm
pabor,
<
1abopaToOpHBIX o = =3 o
paboT, ceMHHAPOB, E 2 = 3 o
CPO A = < = | 2|F = =
HaumenoBanue ° 3 = = o | 8|2 . @)
S = = w2 8| = |8 | 8| = =
paszacna = = 8 = = = 5 OE e Sy 2| = =
|5 BEE S| E2 | E| 3| E| 8|5
= KB c.) s S| =g ) 5| x| 8] &
= 0 o = o = 2| o |3 ol 5| o] 8| o
< B & 2 2 A |H 2| 5| a| 5| @
o A o © O @ 2@ 5 - O |lam @ < ] = ]
E S| &g O o & A 8o g &| & e, ¥
Q o o, <
= s | = E 29 FE rF S| BElgo BE| a| BE| S| FE
E 5| s 9 SRS s |8SS «| 5| s| 8| =
2 S = 9 g S| E|5°% 5| 2| B S
= = =1 =S & = 9 o 2 o)
= 5| aZ s 5 2% S|l ey & | & a
s 2| 8 o g 2 o | olsg @Yol 2| ]| 2
» < | 0B = < © B OB R s B | X|B |0 L
1.2. JIokyMeHT. 2 | Pa3Bepuyras 10 |M13yuenue
PexBu3ur Oecena HOPMAaTHUBHBIX
nokyMmenTa. CocraB JIOKyMEHTOB
PEKBU3UTOB, UX
MECTOPACTIOTIOKEHU
€ Ha JIOKyMEHTe.
Dopmysip-odpaszern
JOKYMEHTA.
.DyHK1IUN
JOKYMEHTA.
IOpunnueckas cuia
JOKYMEHTA.
2. OcobenHoctu 2.1. OcHOBHBIE 2 TpagunuonHa 21 |U3yuenue
COCTaBIICHUS U TPYIIITEI s HOPMAaTHUBHBIX
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OEJTEPAJIBHOE TOCYJAPCTBEHHOE BIO/IXKETHOE ObPA3OBATEJIBHOE CMK

YUYPEXOEHNME BBICIIEI'O ObPA30OBAHMI PIYyTUC
«POCCUUNCKNUN TOCYOJAPCTBEHHbBIVI YHUBEPCUTET
TYPU3SMA "1 CEPBUCA»
Aucm 25 us 54
HaumenoBanue TeM | Buabl yueOHbIX 3aHATHI U (POPMBI UX TPOBEICHUS
JICKITHH, K 5 5
NPAKTHHECKUX OHTaKTHas padoTa 00y4arOUXCs C IPEnoJaBaTeIeM
pabor,
<
J1a00paTOPHBIX o - =) .
pabot, ceMuHapoB, | E E = S o
CPO & z = X a| 3% g =
HaunmenoBaHue ° S = = S| 8 |& o O
S = = w2 S| &5 S = s | = =
paszicia < SR o 5 5 5= |8 S5y 2| = S
i o E 3 T 3 = | OB | e | < T | m o
5) 0 5 < 5 5} - 5} o 5
S SO ) = 2 = ] Yy 5| | 9| X
= 0 o = v 3 =t o |3 15} = 15} 3 O
b [ o ™ R " == M = @ =) M
o A o © O @ 2@ 5 — O |lam @ < Qo = Q
58| &K S o &3 2 &loo &l |l & | &
— =R g 9 B = % = | O E 0 = S =
S 5| s 9 58 s E | SIS § s| 2|l 8| 8|
E | 2 E c T2 E S| 2188 2| 8| 2| ~| 2
=5 &8 S g &= Sl agy el &9 &
s 2| 8 o g 2 o | olsg @Yol 2| ]| 2
» <O B = < © E OB R s B | X|B |0 L
oopmIieHUs JIOKYMEHTOB. JIOKYMEHTOB
OCHOBHBIX HopmaTtuBHbie
JTOKYMEHTOB JTIOKYMEHTBI
yIpaBieHUs rocyAapCTBEHHBIX
OpraHoB.
OpranuszanuoHHbIE
JTIOKYMEHTBI
MpEeANPUSITHSL.
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OEJTEPAJIBHOE TOCYJAPCTBEHHOE BIO/IXKETHOE ObPA3OBATEJIBHOE CMK
YYPEXIEHNME BbICIIETO OBPA30OBAHVIA PIyTUC

«POCCUVICKUW TOCYJAPCTBEHHBIVI YHVBEPCUTET
TYPU3MA VI CEPBVICA»

Aucm 26 uz 54

HanmenoBanue
pazaena

HauMmenoBanune tem

Bunel yueGHBIX 3aHATUH U POPMBI UX TPOBEICHUS

JICKITUH,

NPAKTHHECKUX KonTaktHas pabota 00y4aromuxcs ¢ npenojiapareiem

pabor,

<

1abopaToOpHBIX o - =3 o

paboT, CEMUHAPOB, = E Z S -

CPO = jen w'\ § I~ = E-\ ? =
o < = ] 154 : @)
= g = = 3| 215 =
= R < = ® 3 = = |\ R s = =
= S = S 5 5SS =y 2| = S
T as < T = T | o am < an m o
) 0o = ™ O = O ) IS @) o) O
S SO ) = 2 = ] Yy 5| | 9| X
= 0 o = v 3 =t o |3 15} = 15} 3 O
x a o ¥ R - M| ) = /M =) 2]
o A o © O @ 2@ 5 — O |lam @ < Qo = Q
58| &K S o &3 2 &loo &l |l & | &
= 2 = g o E o= S| BElg g F 4 = o =
= 7| s 9 58 s E | SIS § s| 2|l 8| 8|
E .| 28 c T2 E S| 2188 2| 8| 2| ~| 2
=5 &8 S g &= Sl agy el &9 &
s 2| 8 o g 2 o | olsg @Yol 2| ]| 2
» <O B = < © E OB R s B | X|B |0 L

2.2. 2 | KommenTrpoBanHO 10 |M13yuenue

PacnopsautenbHbie € UTeHHE HOPMAaTUBHBIX

JTIOKYMEHTBI JIOKYMEHTOB

MpEeANPUSITHSL.

[Ipukasel mo

OCHOBHOM

NEeSTETHHOCTH.

Pacnopsixenus,

pereHust. AKTHIL.
CmyxeOHbIE 1
O0OBSICHUTEIIbHBIC
3anucku. CrpaBKH.
CryxeOHbIe
JIOBEpEHHOCTH.
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OEJTEPAJIBHOE TOCYJAPCTBEHHOE BIO/IXKETHOE ObPA3OBATEJIBHOE
YYPEXIEHNME BbICIIETO OBPA30OBAHVIA

«POCCUVICKUW TOCYJAPCTBEHHBIVI YHVBEPCUTET
TYPU3MA VI CEPBVICA»

CMK
PIYTUC

Aucm 27 uz 54

HauMmenoBanune tem

Bunel yueGHBIX 3aHATUH U POPMBI UX TPOBEICHUS

JICKITUH,
NPAKTHYECKHX KonTaktHas pabota 00y4aromuxcs ¢ npenojiapareiem
pabor,
<
1abopaToOpHBIX o - =3 o
paboT, CEMUHAPOB, = E Z S -
CPO & z = X a| 3% = =
HaunmenoBaHue ° S = = S| 8 |& o O
S = = w2 S| &5 S = s | = =
pasnena z S = S 5 OB [@ Sy 2| = =
= = B s T o | E & Z| S| Z| al| =
) 0o = ™ O = O ) IS @) o) O
S SO ) = 2 = ] Yy 5| | 9| X
= 0 o = v 3 =t o |3 15} = 15} 3 O
x a o ¥ R - M| ) = /M =) 2]
o A o © O @ 2@ 5 — O |lam @ < Qo = Q
58| &K S o &3 2 &loo &l |l & | &
= 2 = g o E o= S| BElg g F 4 = o =
= 7| s 9 58 s E | SIS § s| 2|l 8| 8|
E .| 28 7 2L S| 2188 2| 8| 2| ~| 2
=5 &8 S g &= Sl agy el &9 &
s 2| 8 o g 2 o | olsg @Yol 2| ]| 2
» <O B = < © E OB R s B | X|B |0 L
Texymmii KOHTPOJIb [IncemenHbIi
2 omnpoc
2.3. 1 | KommeHTHPOBaHHO 21 |U3yuenue
NudopmanmonHo- ¢ YTeHUE HOPMAaTUBHBIX
CIPaBOYHbIE JIOKyMEHTOB
JIOKYMEHTBI.
3. OcobenHocTH 3.1. OcHOBHBIE 1 Tpamumronna 10 | U3yuenue
JOKYMEHTOBEJICHU | MpaBUiIa s HOPMAaTHUBHBIX
S OpTraHHU3aIH JIOKYMEHTOB.
JOKYMEHTO000pOT | paboThI C Paspaborath
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OEJTEPAJIBHOE TOCYJAPCTBEHHOE BIO/IXKETHOE ObPA3OBATEJIBHOE
YYPEXIEHNME BbICIIETO OBPA30OBAHVIA

«POCCUVICKUW TOCYJAPCTBEHHBIVI YHVBEPCUTET
TYPU3MA VI CEPBVICA»

CMK
PIYTUC

Aucm 28 uz 54

HauMmenoBanune tem

Bunel yueGHBIX 3aHATUH U POPMBI UX TPOBEICHUS

JICKITUH,
NPAKTHYECKHX KonrakTHas pabora oOyJaronuxcs ¢ mpernojaBareaemM
pabor,
<
J1a00paTOPHBIX o = =) .
paboT, ceMHHAPOB, = 2 = S -
CPO & z = X a| 3% g =
Haumenosanue e 3] = E Q| o |k : @)
o ® = w = | = |3 % | 5| = =
pasznena = = S = = 5= (8 Sy 2| = S
5 = E S 5o Sl 5l | 5] S| 5| 8] 5
= | 8¢ e | 58 S 5|8 |S1E|5| 88
= 2 2 £ 2 9 < | 2|8 2| | 8| 7| &
v Al © & 5 x 9 % = | ©|lam 9| = ol x| @
S| EE 59 E2 2| ElSg E| 5| E|g|E
= o jas] Q o s = O &
= 7| s 9 S g o= Fl 2|88 g 3| 8| ®| =
E | 2 E S 2 E S| 2180 2|8 2| ~| 2
= = = 5 g > = 2
28 2 g s 5 =3 = 2o g & & o | O o
s 2| 8 o g 2 o | olsg @Yol 2| ]| 2
M» s | BB = LS I = Ol B <O | X|B|0]|0L
aB JOKYMEHTaMHU. oOpaserg
rOCy/1apCTBEHHBIX KYpPHAITBHOM
YUPEKIACHUAX U bopMbI
OpraHM3aIHsIX perucTpanun
HUCXOJIAIICH
KOPPECTIOHACHIIUN

CocraButh cxemy
MTOJTHOTO
peaapXuBHOTO
OTIMCaHUS U
oopmIIeHUS
aena.
Pazpaborath
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YYPEXIEHNME BbICIIETO OBPA30OBAHVIA

TYPU3MA 1 CEPBUCA»

OEJTEPAJIBHOE TOCYJAPCTBEHHOE BIO/IXKETHOE ObPA3OBATEJIBHOE

«POCCUVICKUW TOCYJAPCTBEHHBIVI YHVBEPCUTET

CMK
PIYTUC

Aucm 29 uz 54

HauMmenoBanune tem

Bunel yueGHBIX 3aHATUH U POPMBI UX TPOBEICHUS

JICKITUH,
NPAKTHYECKHX KonTaktHas pabota 00y4aromuxcs ¢ npenojiapareiem
pabor,
<
1abopaToOpHBIX o = =3 o
paboT, ceMHHAPOB, E 2 = S o
= « = - <
H CPO o % E ~ m E ) on [aW
auMCHOBaHUEC e & &= = S| ©|E ot @)
a3nena g = = = 3 8| = |8 = = | = =
pasna < SR o 5 5 5= |8 S5y 2| = S
T o B < = | & T | S| Z| m| T
o o = g o =S ) o .| ©| o| ©
S SO ) = 2 = ] Yy 5| | 9| X
= 0 o = v B =) o |3 5} = 5 < O
b [ o ™ R " == M = @ =) M
o A o © O m 9 — O |lam @ < Qo : Q
5 Q| &x o) & 3 =’ &l 5| &| F| &
2| E =g B2 | 2|28 E| 2| | g E
® & o) Q ) < 5 2 = 2
= 5| = O 58 s E | 2|8 = 32| 8| 8| s
& = B 2 = £ = = |o = 3 = =
= X | ad s 5 a X S oS H af T a | O =9
T S| O oS o8 ol 8 © 5 - S
< 2 () Z = w >
» <O B = < © E Ol B <O | X|B|0]|0L
WHIUBUTYAJIbHYIO
HOMEHKJIATypy
Jie7T KOHKPETHOTO
CTPYKTYPHOTO
MO/Ipa3IeNIeHuUs.
Texymmii KOHTPOJIb [IpencraBnenue
3 IpyNIoBOroO
MIPOEKTA
3.2. Opranuzanus 1 | [IpeacraBnenue 15 |U3yuenue
XpaHEeHHUs JIell. TPYIIIOBOTO HOPMAaTUBHBIX
MPOEKTA JIOKYMEHTOB
3.3. CoBpemennoe |1 Tpanumronna 20 |Uzyuenwue
rocyaapCTBEHHOE a HOPMAaTUBHBIX
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OEJTEPAJIBHOE TOCYJAPCTBEHHOE BIO/IXKETHOE ObPA3OBATEJIBHOE CMK

YYPEXIEHVE BBICIIIETO OBPA3OBAHVIS PIYTUC
«POCCUUNCKNUN TOCYOJAPCTBEHHbBIVI YHUBEPCUTET
TYPU3SMA "1 CEPBUCA»
Aucm 30 us 54
HaumenoBanue TeM | Buabl yueOHbIX 3aHATHI U (POPMBI UX TPOBEICHUS
JICKITHH, K 5 5
NPAKTHHECKUX OHTaKTHas padoTa 00y4arOUXCs C IPEnoJaBaTeIeM
pabor,
<
J1a00paTOPHBIX o = =) .
pabot, ceMuHapoB, | E E = S o
CPO & = < = | 2|2 = -
HaunmenoBaHue ° S = = S| 8 |& o O
S = = = = S| =58 = | % =
paszicia < SR o 5 5 5= |8 S5y 2| = S
i o E 3 T 3 = | OB | e | < T | m o
5) 0 5 < 5 5} - 5} o 5
S SO ) = 2 = ] Yy 5| | 9| X
= 0 o = v B =) o |3 5} = 5 < O
2 [ = > 2 2 . A |z Q = Q oy /M
o A o © O @ 2@ 5 — O |lam @ < Qo = Q
58| &K S o &3 2 &loo &l |l & | &
= 2 = g o E o= S| BElg g F 4 = o =
S 5| < O 58 s E | SIS § s| 2|l 8| 8|
E .| 25 S 2 E = 2§88 2|2 2| ~| 2
= | & a s 5 23 S 2 g 2| = a | O =9
s 2| 8 o g 2 o | olsg @Yol 2| ]| 2
» <O B = < © E Ol B <O | X|B|0]|0L
peryaupoBaHue JIOKYMEHTOB
JEJIONPOU3BO/ICTBA
B PD.
Texymmii KOHTPOJIb Hrorosoe
4 TECTUPOBAHUE
Koncynpranuu 2
IIpome:xxyTouHasi arTecTanusi — 3a4eT ¢ OLEHKOI - 2 yaca
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GENEPAJIBHOE TOCYJAPCTBEHHOE BIOJIKETHOE OBPA30OBATEJIBHOE CMK
YYPEXIEHME BbICHIET'O OBPA30OBAHVIA PIyTUC

«POCCUWNCKVU TOCYIAPCTBEHHBIV YHUBEPCUTET
TYPU3MA V1 CEPBUCA»

Aucm 31 uz 54

6. [lepevyenb yueOHO-MEeTOANYECKOT0 0OecnieYeHHs 1JIsl CAMOCTOSITeIbHOM PadoThI
00y4aoIUXCH M0 JUCHHUILIMHE (MOTYJII0)

JIJist caMOCTOSITENNBHON pa0bOTHI IO AUCIUTIINHE 00YJarOIIUecs UCTIONB3YIOT CIICIYOIIee
y4eOHO-METOIMUECKOe 00ECTICUCHHE

Ne | Tema, TPy10€eMKOCTH B YueboHo-MeTOANYECKOE 00eciedeHUe

n/ | akajg.4., OUHas/0UHO-

n | 32049HAas/3209HAsA

1 JlokyMeHTUpOBaHuUE 1.JIOKyMEHTHpPOBAaHUE  YIPABJICHUYECKONW  JIESITEIIBbHOCTH:
YIPaBJICHUYECKOM VYyebnoe nmocobue / H.I1. Kprokosa. - M.: UH®PA-M, 2019.
nesreipbHOCTU: 14 - Pexxum noctymna:
124/25 http://znanium.com/catalog.php?bookinfo=432033

2 JIoKyMeHTaIlMOHHOE
obecricuenne ynpasienus | 2.JlokyMeHTalmoHHOe obecrieueHne yIIpaBIICHUS
(1emonpPOr3BOICTRO): (memonpounsBoacTBO): Yueb.moc. / T.A. beikoBa u ap. - 2 u3n.,
16/25/26 nepepab. u gom. - M.: HUL[ Uudpa-M, 2018. - Pexum

3 | JIoKyMeHTaIlMOHHOE nocryma: http://znanium.com/catalog.php?bookinfo=390575
obecrieueHre yrpaBICHUS
nepconaaom12/24/27 3.JlokymMeHTarmoHHOE obecrnieueHue yIIpaBIECHUA

4 KonduaenuuansHoe nepcoHaioM: Yuebnoe mocobue / P.E. bymar. - M.: HUIL]
nenonponssosctso:15/27/ | UTHOPA-M, 2019. Pexum nocryna
25 http://znanium.com/catalog.php?bookinfo=488066

5 JIOKyMEeHTalluOHHOE
obecnieuenne ynpasnenns | 4.T.A. I'yryea KoHduueHUHaIbHOE [ENONPOU3BOJICTBO. -
HEroCy/IapCTBEHHBIX M.: Ansda-M: HUL] Undpa-M, 2017: OBC Znanium. com

oprauusanii: 13/22/25

Pexxum pgocryna:
http://znanium.com/catalog.php?item=bookinfo&book=2654
83

5. JlokyMeHTaIlMOHHOE 00ECTICUeHHE YITpaBICHUS
HEroCyJapCTBEHHBIX OpraHu3anuii: YueoHoe
nocobue/brikoBa T. A., Cankuna JI. B., 2 uzn., nepepad. u
norn. - M.: HUL UH®PA-M, 2019 Pexum goctyna
http://znanium.com/catalog.php?bookinfo=468884

7. ®oHA OLCHOYHBIX CPEICTB AJIsl IPOBEICHUs TeKylIeil U IPOMEKYTOYHOM aTTecTaluu
o0yyaromuxcs M0 JMCHUIIHHE (MOAYJII0)

7.1. IlepeyeHp KOMIIETEHI M ¢ YKa3aHHEM ITanoB UX (OPMHPOBaHHS B polecce
O0CBOCHHUs1 00pa30BaTEJIbHON MPOrPaMMbl

Ne
I

Wunexc Conepxanne
KOMIIC- KOMIICTCHIINHU
TEHIINH, U UHJIHUKATOpPa
HHIUKAT JIOCTHXKEHUS

opa KOMIIETEHIIUN
JIOCTHKE

HUS
KOMIIETE

HIUHA

Pazgen B pesynbrare uzyueHus pasaena JUCIUTIINHBL,
JHMCUUITINHEL, obecrieunBaroniero popMrupoBaHUE KOMIIETCHIINY,
o0ecrieunBaro- WHIUKATOPa JOCTIKECHUST KOMIIETSHIINH 00YJIarOIIHACS
IIAH STAIIbI JIOJDKCH:

dhopMupoBanu 3HATh yMETh BJIAJIETH

e

KOMITIETCHIIHH,

HMHIMKATOpa

JIOCTHOKCHUS

KOMIICTCHIIUU
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http://znanium.com/catalog.php?bookinfo=432033
http://znanium.com/catalog.php?bookinfo=390575
http://znanium.com/catalog.php?bookinfo=488066
http://znanium.com/catalog.php?item=bookinfo&book=265483
http://znanium.com/catalog.php?item=bookinfo&book=265483
http://znanium.com/catalog.php?bookinfo=468884

GENEPAJIBHOE TOCYJAPCTBEHHOE BIOJIKETHOE OBPA30OBATEJIBHOE
YYPEXIEHME BbICHIET'O OBPA30OBAHVIA
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1 |TIK 1 - cnocobeH BBIABIATH, OCYIIECTBIIATH COOp U aHaaW3 Ou3HeC-MH(DOPMAIUH IS

dbopMHpOBaHUS BO3MOXKHBIX peEIIeHHH,  oQOPMIIATH pe3yabTaThl OW3HEC-aHalM3a B

COOTBETCTBUH C BRIOPAHHBIMH IOIX0JIaMHU

K 1.2 opopmister | 2. crienuGuKy | BBISIBIISTH, opopMIIATH
pe3ynbratel | OcoOeHHOC | OPOPMIICH | OCYIIECTBISATH pe3ynbTaThl
OuzHec- TH us cOop u aHanM3 | OM3HEC-
aHanM3a B | COCTAaBJICHH | OCHOBHBIX | OM3HEC- aHaIn3a B
COOTBETCTBH | I U JOKYMEHTO | HH(OpMaIiu COOTBETCTBHUH
u c | opopmiieHH | B C
BBIOPAHHBIM | 51 OCHOBHBIX | YIIPaBJICHU BbIOPaHHBIMU
" JTIOKyMEHTO | 51 MOIX0/ITaMHU
MOJIXOJAaMU | B

yIIpaBICHUS

7.2. Onucanue nokasareJieil U KpuTepueB OLCHUBAHUS KOMIIETEHIMI Ha Pa3HbIX 3Tanax
ux (opMUpOBaHMS, ONUCAHNE LKA OIleHUBAHUS

PesyabraTt 00yuenus | Ilokazaresn Kpurepuii JTan ocBOeHUs!

10 JMCUHUIJIHHE OlleHMBaHUS OlleHUBAHUS KOMIIETEeHIIUH

3HaHue crnenupuku CryneHt

o(opMIIeHH OCHOBHBIX JI€MOHCTPHUPYET 3HAHUS

JIOKYMEHTOB OCHOBHBIX IOHATHH W

yIpaBJIEHUS KaTeropuii npouecca

YMeHue BBISBISTS, TIPUHSTHSI

OCYILECTBIISATh COOp U yTIpaBJIEHYECKUX

aHayu3 Ou3Hec- pelIeHu .

uHpOpMaLun CryneHt

Bnanenne JEMOHCTPHUPYET

oopmieHreM . YMEHUS IPUMEHSITh 3akperuieHue
ITnceMeHHBIN onpoc

pe3yapTaToB  Ou3HEc- OpraHU3aIMOHHO- CIIOCOOHOCTH
10 BOIIpOCaM Kypca

aHanm3a B yTpaBJIeHYEeCKHE oopMIIATH
Hrorosoe

COOTBETCTBUU c pelieHus B pe3yNbTaThl
TECTUPOBAHUE 110 .

BBIOpaHHBIMU . npogeccuoHaTbHON Ou3Hec-aHaIM3a B

MOJIX0JaMH ypey JeSITeIbHOCTH COOTBETCTBHH C
IIpencraBnenue

CryneHt BbIOpaHHBIMU
IPYIIIOBOIO IPOEKTA
J€MOHCTPHUPYET MOJIX0JJaMH U

BIIa/ICHUE HABBIKAMU
HaXOJIUTh
OpTraHU3aIOHHO-
yIIpaBJIEHYECKHE
pelieHus B
npodecCuoHaATBHON
NESTENIbHOCTH U
TOTOBHOCTH HECTH 32
HHUX OTBETCTBECHHOCTH
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Kpurepun u mkajia oneHHBaHUS OCBOCHHUS ITANOB KOMIIETEHIINH HA MPOMEKYTOYHO
aTTecTanuu

JUist OLleHKM Y4eOHBIX JOCTHXKEHUI 00ydJaroIMXCsl HCIONB3YeTCsl 0alTbHO-PEHUTHHTOBAs
TEXHOJIOTUs1, KOTOpasi OCHOBaHa Ha €IMHBIX TPEOOBAaHUAX K CTYACHTaM, IIPEeAOararoliyx B
nporiecce U3y4eHUs: AUCHUIUINHBI TPOXOKACHNE (PUKCHPOBAHHOTO KOJIMYECTBA MEPOTIPHATUN
TEKYILEr0 KOHTPOJIsS YCIIEBAEMOCTH.

BanipHO-peTHHTOBast TEXHOJIOTHUS OLIEHKH YCIIEBAEMOCTH CTYIEHTOB Oa3HpyeTcs Ha
CJIELYIOIIUX IPUHIUIIAX:

- peanu3aluy KOMIETEHTHOCTHOIO IOXO0Ja K pe3ysibTaTaM 00y4eHus B
o0pa3oBaTeIbHOM IIPOIIeCcCe;

- MHIUBHUIYaJIH3alHHA O0yUCHHS,;

- MOAYJIbHOM IIPUHLMIIE CTPYKTYPUPOBaHUS y4eOHOIO Impoliecca;

- BApUATHBHOCTU ()OPM KOHTPOJIS U THOKON MOZETHN OI[CHUBAHUS YCIIEBAEMOCTH
CTYJCHTOB;

- OTKPBITOCTH IIPOLIEYp KOHTPOJIS M PE3YyJIbTAaTOB OLIEHKHU TEKYILEW YCIIEBAEMOCTH
CTYJCHTOB;

- ©IUHCTBAa TpeOOBaHUM, NpPEIbABIAEMbIX K paboTe CTYIEHTOB B XOJ€ OCBOCHHUS
IPOrpaMMbl TUCHUIUIUHBI;

- CTPOroM  COONIOJEHUM  HUCIOJHUTENIBCKOM  JAUCHUIUIMHBI BCEMH  YYaCTHUKAMHU
00pa30BaTeNLHOrO IpoIecca.

bannpHO-peliTHHrOBas cucTeMa MpeAHa3HayeHa Ui MOBBIIIEHUS MOTHBALUU y4eOHOU
JESTEIIbHOCTH CTY/IEHTOB, JUISi OOBEKTUBHOCTH U JOCTOBEPHOCTH OLEHKM YPOBHS HX
HNOJArOTOBKM M MCIIONB3YETCS B KauecTBE OJHOrO U3 3JEMEHTOB YIPAaBICHUS Y4EeOHBIM
npoueccoM B yHuBepcurere. [lomydyeHune OayuioB MO3BOJSET CTYAEHTaM YETKO IOHHUMATh
MeXaHu3M (HOPMUPOBAHMS OLEHKH MO TUCHUIUIMHE, YTO HCKIIIOYMT KOH(MIMKTHBIE CUTYallUuU
OpU TOJIyYEHUU MTOTOBOM OIEHKH; OCO3HaBaTh HEOOXOAMMOCTh CHUCTEMAaTHYECKOH W
peryisipHoil paboThl MO YCBOEGHHIO Y4€OHOro MaTepualia; CTUMYJIMpPOBATh CaMOpa3BUTHE U
camoo0Opa3zoBanue.KoHTposIb TPOMEXKYTOYHOM YyCIIEBAEMOCTH CTYJIEHTOB MO JUCIMILINHE
CTpOMUTCS Ha OaJbHO-PEUTHMHIOBOM CHCTEME WU 3aKJIIYaeTcss B CYMMHPOBAaHUHM Oaos,
MOJIyYEHHBIX CTYAEHTOM IO pe3yJbTaTaM TEKYIIEro KOHTPOJI U UTOIOBOM pabOTHI.

Texkymmii KOHTpOJIb peanusyercs B (opMax TECTUPOBAHMS, OLEHKM KadecTBa U
AKTUBHOCTH  palOThl  HANpPAaKTHUYECKUX3aHATUSAXAX,  aHaiu3a  JOOPOCOBECTHOCTH U
CaMOCTOSITENIbHOCTH TPH HANMCAaHUM TBOPYECKMX paboT, pEeIIeHHs 3a/]ad, MOCEeIaeMOCTH
3aHATUH U T.1. B cemecTpe Mo JUCHUIUIMHE yCTAHABIMBAETCS MEPOIPHUITHS TEKYILETO KOHTPOJIS
ycrneBaeMocTH (4 «KOHTPOJIBHBIX TOYKH»). BBINIONIHEHHE BCEX 3aJaHUN TEKYHIEro KOHTPOJIS
ABIIIETCS 0053aTENBHBIM JUIsl CTYICHTA U ABJIIETCS OCHOBAHUEM ISl IOMYCKa K MPOMEKYTOUHOM
aTTECTALUN.

K kputeprsM BBICTABICHHS] PEUTHHIOBBIX OLIEHOK TEKYIIErO KOHTPOJISI OTHOCSTCS:

OcCHOBHBIE KPUTEPUU:

- OIICHKA TEeKYIIEH yCIIeBaeMOCTH 0 UTOraM pabOThl HA CEMUHApaXx;

- OLIGHKHM 32 MMCbMEHHBIE paboThl (pedepatsl, JOKIAAbI, pelIeHHE 3a1a4 1 JIp.);

- OLICHKH TEeKYIIEH YCIIeBaeMOCTH M0 UTOI'aM MHTEPAKTUBHBIX (JOPM MPAKTHUECKUX
3aHATUHCKUX 3aHATUHN (ZIE€I0BBIE UTPbI, TUCKYCCUU U IIP.);

- TOCeNIeHUE yUYeOHBIX 3aHATHH.

JlononHUTENbHBIE KPUTEPUU:

- aKTUBHOCTB Ha JICKLIUAX U CEMUHAPCKUX 3aHATUAX, HHTEPEC K H3y4acMOMY NPEAMETY;
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- BJIaJICHUE KOMIIBIOTEPHBIMU METOJJaMH MU3yUEHUS IIPEIMETA, YMEHUE TOTOBUTH
npe3eHTaluu Uit KoHdepeHIuii, ncrnois3oBanue MHTepHeTa, npodeccnoHanbHbIX 0a3 JaHHBIX
IpY TOATOTOBKE K 3aHATHIM M HAIMCAaHUU MHUCbMEHHBIX padoT;

- 00s13aTeNIbHOE MOCEIICHNE YUYECOHBIX 3aHATHIA;

- OLICHKA CaMOCTOSITENIbHOW PabOTHI CTY/CHTA,;

- y4acTHe CTyJeHTa B paboTe opranu3yeMbix Kadeapoit (prmmanom) Kpyriblx CTOJIOB,
KOH(epeHIUH U 1p.;

- 001U YPOBEHD MPABOBOU KYJIBTYPBI, 3pYIUIUS B 00JIaCTH IPABOBBIX MPOOIIEM.

Pe3ynbTarhl mpOMEKyTOUYHOM aTTeCTAIlMH ONPEACIISIIOTCS OI[EHKAMH "OTINYHO",
"xopoio", "y10BIeTBOPUTENLHO", "HEYTOBIETBOPUTENHHO" (hopMa MPOMEKYTOUHON
aTTeCTAalNU — YK3aMeH WK TudepeHIIMpOBaHHBIN 3a4eT) U "3auTeHo", "He 3aureHo"” (popma
MIPOMEKYTOUHOM aTTeCTaIlH — 3a4eT).

[TocemaemMocTh — MoCeIIEHNE 3aHITHI JIEKIIMOHHOIO THUIA (32 UCKIFOYEHUEM MTOTOYHBIX )
U 3aHATHI CEMHUHApPCKOTO0 THUMAa OICHUBACTCS HAKOIMUTENBHO CIEAYIOUIMM  00pa3zoMm:
MaKCHUMaJIbHOE KOJMYECTBO OaJJIOB, OTBOAMMBIX Ha y4yeT mocemaeMmocty (30 6ayioB), neauTcs
Ha KOJIMYECTBO JIEKIUH (32 UCKIIIOUEHUEM MIOTOYHBIX ) M MPAKTUYECKUX 3aHATUN MO TUCIUILINHE.
[TomyueHHOe 3HaUEHUE ONPEAETSeT KOJIUYECTBO OANII0B, HAOUPAEMBIX CTYJIEHTOM 3a MOCEIICHHE
onnoro 3aHsTus. [lo pemenne Yuenoro coBera Bricmieit mikonbl Ou3HEca, MEHEIKMEHTA U
IpaBa MOCENaeMOCTh Y4eOHBIX 3aHATHI MOXKET HE YUUTHIBATHCS MPU OLEHUBAHUH PE3YIbTAaTOB
OCBOEHUS AUCLMILIUH.

VYcneBaeMoCTh — OILIGHKa YCHEBAEMOCTH BBICTABIISIETCS 3a BBINOJIHEHHUE 3aJlaHUM
TEKYIIEro KOHTpOJs mo aucuuiuiiHe. Kak mpaBuiio, B cemecTpe 4 MepONpUATUS TEKYILIETro
KOHTPOJIS (4 «KOHTPOJIBHBIX TOUKHY), IPUYEM BHITIONTHEHHE BCeX 4 3aJaHUi TEKYIIEro KOHTPOJIS
ABIII€TCS 00s13aTeNbHBIM JUIsl cTylaeHTa. [lpu oOHapyxeHuH mpernojaBaTesieM B BBIIOJIHEHHOM
CTYACHTOM 3a/IaHUM IUIaruara JaHHOe 3ajaHue oleHuBaercss 0 OauloB M CUMTaeTcsl He
BBITTOJIHEHHBIM.

[TpakTideckue 3aHITUS (MEXIY «KOHTPOJBHBIMH TOYKAMU») MPOBOJAATCSA B AaKTUBHOU U
MHTEPAaKTUBHON (hopMe (AMCKYCCUU MO HM3YYEHHOMY MarTepuaily, pa30op cUTyauuMi U T.I.), B
ayJIUTOPUU WIH BHE ayIMTOpUH (Ha BBICTaBKe, HampuMep). HecmoTps Ha To, 4TO mpemnoiaBaTenb
HE OLEHMBAeT B Oajulax CTyAEHTAa Ha KaXKIOM 3aHSATUU, B TOXE BpeMs Mpeno/iaBareib
(buKCUpyeT akTUBHOCTh Ha 3aHATUU U MIPU MOJBEICHUN UTOTOB 3a ceMecTp Hauuciser oT 0 10 5
PEUTHUHTOBBIX OOHYCHBIX 0aJIJIOB 3a AKTUBHOCTD Ha 3aHATHSAX.

Pe3ynapTaThl TEKyIIEro KOHTPOJS YCIEBAEMOCTH YYUTHIBAIOTCS TPU BBICTABICHUU
OILICHKH B X0/1€ TPOMEXKYTOUHOM aTTecTaIiH.

B kauecTBe BHYTpeHHEH MIKallbl TEKYIIHMX OLIEHOK Hcmonb3yercs 80 OamipHas OleHKa
oOydaromuxcsi, Kak MpaBWiIO, MO TPEeM KPUTEPHUSIM: MOCEUAeMOCTh, TEKYIIUH KOHTPOIb
yCIIEBa€MOCTH, aKTUBHOCTh Ha YUEOHBIX 3aHATHSIX.

PeiiTuHroBas omeHka oOydJarOImMXCS MO KaXIOW NUCIHUIUIMHE HE3aBUCUMO OT €€ oOmei
TpynoeMkocTd  (6e3  yuera  pe3yibTaToB  dK3aMeHa/auddepeHnrpoBaHHOTO  3a4era)
onpezensercs no 80-OamibHOIN mIKajge B KaxaoM ceMmecTpe. Pacmpenernenue 6aiioB MexIy
BHUJaMH KOHTPOJISI PEKOMEHYETCsl yCTaHABINBATh B CIEAYIOIEM COOTHOLIECHUHU:

- mocenieHne yueOHbIX 3ausaTui (10 30 6ayToB 3a MOCEIICHUE BCEX 3aHATHI);

- TeKYLUI KOHTPOJIb ycrieBaeMocTH (110 50 6aymioB), B TOM 4ucIe:

1 3ananue Texyuiero koHTposs (0-10 6anos);

2 3amanue Tekymero konTpous (0-10 6amnos);

3 3amanue Tekymero KoHTposs (0-10 6amtoB);

4 3ananue texymero koutposs (0-15 6anos).
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Pe3ynbrarhl TEKyIIero KOHTPOJs YCIEBAEMOCTHM MPHU BBICTABICHHHM OIEHKHM B XOJE
IPOMEKYTOUHOM aTTECTAllMH CIAEAYIOIINM 00pazoM.

OLeHKa «OTJIMYHO» MOMXKET OBbITh BBICTaBJ€HA TOJBKO [0 pe3yibTaTaM CAadu
sK3aMeHa/nudPpepeHupoBaHHOrO 3a4eTa. ABTOMAaTHYECKOE MPOCTABICHUE OLICHKU «OTIMYHOY

HC JTOITyCKAaCTCA.

Ecau no pe3yjbTaram TeKylero KOHTpPoJisA o0y4yarommiicss HadpaJ:

71-80 6ann — wuMeeT MPaBO MOJYYUTh «ABTOMATOM) «3aYTE€HO» WJIH OLEHKY
«XOPOILIO»;
62-70 6a/uI0B — HMMeeT MPaBO MOJYYHTh «ABTOMATOM» «3aUTE€HO» WM OLEHKY

«YAOBJICTBOPUTEJIBLHO»,

51-61 6aa1 — o0si3aH cAaBaTh 3a4eT/IK3aMeH;

50 6a/1;10B 1 HMKe — He JOIYCK K 3a4eTy/IK3aMeHy.

TexHonorvst BBICTaBJIEHUS MTOTOBOM OLIEHKHM, B TOM YHUCJIE NEPEBOJ B HMTOTOBYIO 5-
OaJTBbHYIO HIKATy OLIEHKH OIpeIessieTcs CAeIYIOIIM 00pa3oM:

Tabnuia nepeBoja peMTHHTOBBIX 0AJIJIOB B UTOTOBYIO 5 — OaJUTBHYIO OLIEHKY

bams ABTOMaTHYECKAs OI[CHKA bBaer 3a OOmast | Hrtorosas orneHka
3a 3a4eT/3K3aMEH | cymMMma
CEMECTp | 3a4TEHO 9K3aMeH min max | OayuioB
71-80 | 3aureHo 4 (xoporto) 18 20 89-90 4 (xopor1o)
91-100 5 (OTJIMYHO)
62-70 | 3aureHO 3 15 20 77-90 4 (xoporto)
(YIOBIETBOPUTEIIHHO)
51-61 Jlomyck K 3a4eTy/aK3aMeHy 11 20 62-75 3
(YIOBIIETBOPUTEIIHHO)
76-81 4 (xopor1o)
50n He nonyck k 3auery, sk3aMeHy
MeHee

Buabl CPpEeaACTB ONCHUBAHUA, IPUMECHACMBIX IIPHU MPOBCICHUM TEKYIIETr0 KOHTPOJISA
U HIKAJbI OCHKH YPOBHSA 3HaHI/II7[, yMeHI/Iﬁ H HABBIKOB IIPH BBINMOJHCHUHA OTACJIbHBIX

(opM TeKkyLIero KOHTpoJIs

Cpedcmeso oyenusanusi — 00K1A0

IIIka/1a OeHKN YPOBHS 3HAHMH, YMEHHI U HABBIKOB IIPH IOKJIa/1e

Kpurepun onenkn

Conep:xanue

Kpurepuii onenku 6a30Boi
CHCTEeMbI 3HAHMI:

— CTETIeHb MOHUMAaHHUsI CTY/IEHTOM Yy4eOHOTO MaTepHana;
— TeopeThyeckasi 000CHOBAHHOCTH PEIICHUM, JISKAIUX B
OCHOBE 3aMbICJIa U BOIUIOIICHHBIX B PE3YJIbTATE;

— HAyYHOCTH MOAXO0a K PEIICHUIO 3a1a4H/3a/IaHus;

— BIIaJICHUE TEPMHUHOJIOTUE;

— JIEMOHCTpAIHs HHTETPAIIMY KOMITETCHIINH (3aJI0)KEHHBIX
HAa JTare 3aJaHus Kak pe3yabTaTa 00ydeHHs]).

Kpurepuii oueHKH TBOPUYECKOi
YacTH

— OPUTHHAILHOCTH 3aMBICTI;
— YPOBCHb HOBU3HLI: KOM6I/IHaI_II/IH paHeC U3BCCTHBIX
CIoCO0O0B JEATEIHHOCTH MPU PEIICHUH HOBOW TTPOOIEMBI
/mipeobpa3zoBaHKe U3BECTHBIX CIIOCOOOB MPU PELICHUN
HOBOI TIPOOJIEMBI/HOBASI UJIES,;
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— XapakTep MpeCTaBICHUs PE3YJIbTATOB (HATJISAHOCTD,
odopmIIeHHE, JOHECEHHE 10 CylaTenei u Ip.)

Kpurepuii onenku 6a3oBoii
CHCTEeMbl 3HAHUH

— CTETICHb MOHNUMAHHUSI CTYICHTOM Y4eOHOTO MaTepHuaa;
— TeopeThyeckas 000CHOBAHHOCTH PEICHUH, JIeKAIIUX B
OCHOBE 3aMBbICJIa U BOILIOILCHHBIX B PE3YJILTATE;

— HAY4YHOCTh MOJIX0/a K PELICHUIO 3ajaun/3a/1aHus;

— BJIAJICHUE TEPMUHOJIOTUEN;

— JIEMOHCTpAalMs UHTETpalli KOMIIETEHINH (3aJ105KEHHBIX
Ha JTare 3aJJaHus Kak pe3ynbTaTa 00ydeHus).

Kpurepuii oueHku TBoOpuecKoit
4yacTu

— OPUTHHAJILHOCTD 3aMBICIIa;

— YPOBCHb HOBU3HBI: KOMOMHAIINS PAHEE N3BECTHBIX
CIIOCOOOB JCATEILHOCTH IIPH PEIICHUH HOBOM ITPOOJIEMBI
/ipeoOpa30oBaHKE U3BECTHBIX CITIOCOOOB MPH PEIICHUH
HOBOI IIPOOJIEMBI/HOBAsI UJIES;

— XapakTep MpeACTaBICHUS Pe3yIbTaTOB (HATJISITHOCTD,
odopmIIeHHE, IOHECEHUE IO CIIyIIATeNeH U ap.)

IToka3aTenu OLEeHKMH:

Onenka

1. COOTBEeTCTBUE BBICTYIUICHHS TEME,
HIOCTABJICHHBIM LIEJISIM U 33J1a4aM;

2. moKa3aJsl IOHUMaHKEe TEMbI, YMCHHUE
KPUTUYECKOTO aHAJIN3a HH(POPMAIHH;
3. MPOAEMOHCTPUPOBAIT 3HAHHE
METOJIOB HM3YYCHHS M YMCHHE HX
PUMCHSTh;

4. - 0000mun  uHPOPMALHUIO C
NIOMOIIBIO TaONHUI], CXEM, PUCYHKOB U
T.JI.;

5. chopmynupoBai
apTyMEHTHPOBaHHbIC BBIBOJIBL;

6. OpUTMHATBHOCTD M KPEaTHBHOCTH
TIPH MOJITOTOBKE MPE3CHTALUH

max 10 6anoB

«5», ecu (9 — 10) Gamios
«», ecnu (8 — 7) 6amnos
«3», ecnu (6 —5) 6aoB

Cpeocmeo oyenusarnusi — NUCbMEHHbILL omeem (onpoc)

IIIkaja oneHKH YPOBHS 3HAHMI, YMEHUI U HABBIKOB IIPU MMCbMEHHOM OTBETe

one
HKa

Kpurepun ouennBanus

Tloka3aTejiu OLHIEHUBAHUSA

COACPIKAaHUC MaTCpuUaia,

IIOCICI0OBATCIBHOCTH,

- TIOJIHO PACKPBITO -

- MaTepHuall U3J10XKeH
IPAMOTHO, B ONPEJEICHHON JIOTHYECKON

- MPOJAEMOHCTPHPOBAHO
CHUCTEMHOE ¥ TITy0OKOE 3HaHHE —
MIPOrPaMMHOTO MaTepHaia;

— TOYHO UCTIOJB3YETCS

OO6yuarommuiics
MOKa3bIBAET BCECTOPOHHUE U
rI1yOOKH€e 3HaHUS TPOrPaMMHOTO
Marepuana,

- 3HaHUE OCHOBHOU U
JONOTHUTEIBHOM JINTEPaTypHl;
NI0CJIEIOBATENIBHO U
YEeTKO OTBEYAET Ha BONPOCH OMieTa
U JIOTIOJTHUTEINILHBIC BOTIPOCHI;
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«5»

TCPMUHOJIOT U,

- MIOKa3aHO YMEHHE
WLTIOCTPUPOBATh TEOPETUUECCKUE
[10JI0’KEHUSL KOHKPETHBIMU IIPUMEPaMHU,
INPUMEHSATH X B HOBOW CHTYaIlNH;

- MIPOAEMOHCTPUPOBAHO
YCBOCHHE PaHee U3yYEHHBIX
COIYTCTBYIOILIMX BOIPOCOB,
c(hOPMHUPOBAHHOCTH M YCTOWIMBOCTh
KOMITETCHIM, YMEHUI U HABBIKOB,;

- OTBET MPO3BYYaI
CaMOCTOSITEILHO, O€3 HaBOIAIINX
BOIIPOCOB;

- MPOIEMOHCTPHUPOBAHA
CIIOCOOHOCTH TBOPYECKH MTPUMEHSTh
3HAHHE TEOPHH K PEIICHHIO
npodecCHOHANTBHBIX 3a]1a4;

- IPOJIEMOHCTPUPOBAHO
3HaHUE COBPEMEHHOH Y4eOHOH 1 HAyYHOH
JUTEPaTYpHI;

- AOMYIICHBI O/JTHA — ABC
HCTOYHOCTH ITPpHU OCBCHICHUU
BTOPOCTENEHHBIX BOIIPOCOB, KOTOPHIE
WCTIPABJISIFOTCS 110 3aMEYaHUIO0

- YBEPEHHO
OPUEHTUPYETCS B MMPOOIEMHBIX
CUTYAIIHsX;

- JIEMOHCTPHUPYET
CIOCOOHOCTH IPUMEHSTh
TEOPETUYECCKHUE 3HAHUS JUTS aHAIIN3a
MMPAKTUYCCKUX CHTyaHHﬁ, aciaTrb
NPaBUJIbHBIC BHIBOJIBI, TIPOSIBIISICT
TBOPYECKHE CITIOCOOHOCTH B
NOHUMaHHH, U3JI0KECHUH U
HCITIOJIB30BAaHUHU IPOIrpaMMHOI0
Marepuaa,

- MIOJITBEPIKIACT
IIOJIHOE OCBOCHHE KOMIICTCHIIHIA,
IPEAYCMOTPEHHBIX POTPAMMOK

«4»

- BOIPOCHI U3JIaratoTCs
CHCTEMaTU3HPOBAHO U MOCIIEJOBATENIBHO;

- MIPOAEMOHCTPHUPOBAHO
YMEHHE aHATM3UPOBATh MaTepHall, OJTHAKO
HE BCE BBIBOJIbI HOCST apryMEHTHUPOBaHHBIH
1 JJOKA3aTeJIbHbIN XapaKTep;

- IPOAEMOHCTPUPOBAHO
YCBOEHHE OCHOBHOM JINTEPATYPHI.

- OTBET YAOBJIETBOPSET B
OCHOBHOM TpeOOBaHHSIM Ha OICHKY «5», HO
IIPU ATOM UMEET OJIMH U3 HEJIOCTATKOB:

- a) B U3JIO)KEHUHU JIOTYILIEHbI
HeOouIbIIMe TPOoOebl, He HCKa3UBIINE
CoJiepKaHUE OTBETA;

- 0) JOMyIIEeHbI OANH — /IBa
He/loueTa P OCBEIICHUH OCHOBHOT'O
COJIep KaHUs OTBETA, UCTIPABICHHBIE TI0
3aMEeYaHuIo MpenojaBaTes;

- B) JIONYIIEHBI OMNOKA WIH
Oosiee IByX HEI0YETOB IIPU OCBELICHUN
BTOPOCTETNIEHHBIX BOIIPOCOB, KOTOPHIE
JIETKO MCIIPABJISIOTCS 110 3aMEYaHHIO

- oOyuatroruiics
IIOKA3bIBAET IOJIHOE 3HAHUE

— MIPOTPAMMHOI0
Marepuaia, OCHOBHOU U

- JIOTIOJTHUTEIBbHON
JUTEPATYPHI;

- JTaeT MOJHBIE OTBETHI
Ha TEOPETUUYECKHE BOMPOCHI OMiIeTa
U JIOITOJTHUTEIIBbHBIE BOIIPOCHI,
JIONYCKasi HEKOTOPbIE HETOYHOCTH;

— MpaBUIBLHO
MPUMEHSET TEOPETUUECKHUE
MOJIOKEHUS K OLIEHKE MIPAKTUYECKUX
CUTYAaLHil;

- JEMOHCTPUPYET
XOPOILIHI YPOBEHb OCBOCHUS
Marepuaia v B IeJIOM
MOJATBEPKIAET OCBOCHUE
KOMIIETECHIINH, TPEAYCMOTPEHHBIX
IpOrpaMMon
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GENEPAJIBHOE TOCYJAPCTBEHHOE BIOJIKETHOE OBPA30OBATEJIBHOE
YYPEXIEHME BbICHIET'O OBPA30OBAHVIA

«POCCUWNCKVU TOCYIAPCTBEHHBIV YHUBEPCUTET

TYPU3MA V1 CEPBUCA»

CMK
PIYTUC

Aucm 38 uz 54

pernoaaBaTeisd

«3I»

- HETIOJIHO UJIN
HEIOCJEI0BATEIBbHO PACKPBITO
coJiepKaHUE MaTepHUalla, HO MOKa3aHO
oO11ee MOHMMaHKE BOIIPOCa U
MPOJAEMOHCTPUPOBAHBI YMEHMUS,
JOCTATOYHBIE JUIS TAJIbHEUILIETO0 YCBOCHUS
MaTrepuana;

- YCBOEHBI OCHOBHBIE
KaTeropuu Mo paccMaTpUBAEMOMY U
JIOTIOJTHUTEIIbHBIM BOIIPOCAM;

- HMMEJIUCh 3aTPYyAHEHUS WIH
JIOTYIIIEHbI OIMOKH B ONPE/ICIICHUN
MOHSATUH, UCITOIb30BaHUN TEPMHUHOJIOTUH,
WCIIPABJIEHHBIE MOCIIE HECKOIbKHUX
HaBOJSIIIUX BOIIPOCOB;

- [IPU HEMOJIHOM 3HAHHUH
TEOPETUYECKOr0 MaTepralla BbIBICHA
HEJOCTaTOYHas
c(hOpMUPOBAHHOCTHKOMIICTCHIINN, YMEHUHN
Y HABBIKOB, CTYJEHT HE MOKET IPUMEHUTH
TEOPHUIO B HOBOW CUTYALIUU;

- MPOAEMOHCTPUPOBAHO
YCBOECHHME OCHOBHOM JIUTEPATyPhI

- oOyyJaronuics
NIOKa3bIBaCT 3HAHWE OCHOBHOTO

- marepuaia B o0beme,
HEOOXOAUMOM [Tl IPECTOSIIEH
poQeCcCHOHATBHOM NI TETLHOCTH,

- IIpU OTBETE Ha
BOIPOCHI OWiieTa u
JIOTIOJTHUTEJIHHBIC BOIIPOCHI HE
JIOIYCKaeT IPyObIX OMIMOOK, HO
UCIIBITHIBACT 3aTPY/HCHUS B
TIOCJIC/IOBATEIILHOCTH X
U3JI0KCHUS;

- HE B MOJIHOWU Mepe
JIEMOHCTPHPYET CIIOCOOHOCTb
IPUMECHSATh TCOPETHUCCKHE 3HAHUS
JUISL aHAJTN3a TPAKTHYECKUX
CUTYalHi;

- HOJITBEPKIACT
OCBOCHHE KOMITCTEHIIHH,
MPEyCMOTPEHHBIX MTPOTPaMMOii Ha
MHUHHMAaJIBHO JIOITYCTUMOM YPOBHE

«2»

- HE PaCKpPBITO OCHOBHOE
cojiepkaHue y4eOHOTrO MaTepuaa;

- OOHapyXeHO He3HAHHE WITH
HeToHNMaHue OoJIbIIeH Uiu Hanbomee
BaYKHOM yacTH yueOHOro MarepHana;

- JIOTYIIIEHBI OIIHOKH B
OIpeeTICHUY MTOHATHHA, TIPH
UCIIOJIb30BAHUH TEPMHHOJIOTHH, KOTOPHIC
HE WCIPaBIICHBI MTOCJIE HECKOJIBKUX
HABOJISIIUX BOMPOCOB.

- He chopMupoBaHBI
KOMITETCHIIMH, YMECHUS M HaBBIKH.

- oOydJaronuics nMeeT
CYLIECTBEHHbIE IIPOOEIBI B 3HAHUX
OCHOBHOT'0 Y4eOHOI0 MaTepHara o
JVCIIATUTHHE;

- He croco0eH
apryMEHTHPOBAHO U
MOCTIeIOBATEIBHO €T0 U3J1araTh,
JIOIyCKaeT rpyOble OMMUOKU B
OTBETaX, HEMIPABWIILHO OTBEYAET HA
3aJaBaeMble BOIPOCHI MU
3aTPYAHSETCS C OTBETOM;

- HE MOATBEPKIaeT
OCBOCHHE KOMIIETSHIIHI,
MPETyCMOTPEHHBIX MPOTPaMMON

OLCHOYHAasA IIKAJa YCTHOIo OTBETa

IIpoueHTHBIA HHTEPBAJ
OLIeHKH

OI€HKA

menee 50%

51% -

70%

71% -

85%

86% - 100%

gl winN
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GENEPAJIBHOE TOCYJAPCTBEHHOE BIOJIKETHOE OBPA30OBATEJIBHOE CMK
YYPEXIEHME BbICHIET'O OBPA30OBAHVIA PIyTUC

«POCCUWNCKVU TOCYIAPCTBEHHBIV YHUBEPCUTET
TYPU3MA V1 CEPBUCA»

Aucm 39 uz 54

Cpedcmeo OYEHUBAHUA — mecmupoesaHue

IIkana oneHK:H YPOBHS 3HAHUI, YMEHHH U HABBIKOB NP PellIeHUH TeCTOBBIX
3alaHu i

Kpurepum ouenkn OLIEHKA

«5», ecim (90 —100)% mpaBUITBHBIX
OTBETOB
BBITIOJIHEHO BEPHO 3aJaHUI

«», eciu (70 — 89)% mpaBHIIbHBIX
OTBETOB

«3», eciiu (50 — 69)% npaBUIIbHBIX
OTBETOB

«2», eciiu MeHee 50% npaBUIIbHBIX
OTBETOB

Cpedcmeo OYEHUBAHUA - 8bINOJIHEHUE 2PpYNN06020 npoeKkma

Ilkana oumeHKH YPOBHS 3HAHUM, YMeHMiIi M HABBIKOB NPH BbINOJHEHUHM TPYIIIOBOIO
NPOeKTa

Ipenena AIUTENLHOCTH KOHTPOJISA 30 muH.

Kpurepun onenku - OBLIO chopMyJSTUPOBAHO u
NPOAHAIM3UPOBAHO  OOJBIIMHCTBO  TpOOJIEM,
3aJI0’)KEHHBIX B TIPOEKTE;

- ObLIH MPOJIEMOHCTPHPOBAHEI
aJIeKBaTHBIC AaHAJUTHYECKUE METOIbI IIPH padoTte ¢
nH(popMaIuei;

— OBUIM HCIOJIB30BaHbBI JIOTIOJHUTEIbHBIE
UCTOYHUKK  MHGOPMAIMK ISl peaju3allin
IPYIIIOBOTO MPOEKTa,;

— OBUIM BBINIOJIHEHBI BCE HEOOXOJMMBIC
pacyers;

— MOJTOTOBJEHHBIC B XOJIC BBIMOJHECHHE
MPOEKTa JJOKYMEHTBI COOTBETCTBYIOT TPEOOBAHUSIM
K HUM TI0 CMBICITY M COACPKaHUIO;

— BBIBOJIBI  OOOCHOBAaHbI, APTYMEHThI

BECOMBI,
— CICJIaHbI COGCTBCHHHC BBIBOJbI,

BBISIBJICHBI HEOO0CTATKN nu HpeJIJIO)KeHI)I
HpaKTI/IT-IeCKI/Ie peKOMeH)IaI_II/II/I

IToxa3aTesn OEeHKH max 15 OaimtoB

0 6as10B IIPOEKT HE ITOATOTOBIIEH;

1-2 danna MOArOTOBJIEH, HO TeMa pacKpblTa HE
MNOJIHOCTBIO

© PI'YTHUC



GENEPAJIBHOE TOCYJAPCTBEHHOE BIOJIKETHOE OBPA30OBATEJIBHOE
YYPEXIEHME BbICHIET'O OBPA30OBAHVIA

«POCCUWNCKVU TOCYIAPCTBEHHBIV YHUBEPCUTET
TYPU3MA V1 CEPBUCA»

CMK
PIYTUC

Aucm 40 uz 54

3-4 6a110B MPOEKT MOATOTOBJIEH, HO COJIEPKUT OLIMOKU
1 HETOYHOCTH (hOPMYITUPOBOK

5-7 oaaaoB MPOEKT IIOATOTOBJIEH, HO HE JIOCTATOYEH I10
o0beMy

8-10 6ami0B IPOEKT  IOATOTOBJIEH, HO  OTCYTCTBYET
TIPE3CHTAINS

11-12 6anaoB IIPOEKT IIOATOTOBJIEH, TEKCTOBasg 4acThb
COOTBETCTBYET BCeM  TpeOOBaHUSM,  HO

MMpe3CHTalrd yCJIOBHA

13-15 6aniaoB

BCC Tpe6OBaHI/I$I CO6J'II-OI[€HI>I, MMpE3CHTAlUsA
IMOJTHOCTBIO PACKPBIBACT TEMY ITPOCKTA

Buabl cpeicTB olleHUBaHMS, IPUMeHsIEMbIX IPH POBeIEHUU MPOMEKYTOUYHOI
aTTeCTAUMHU M LIKAJIbI OLlEeHKU YPOBHS 3HAHM I, YMEHUI1 U HABBIKOB NP UX BbINOJIHEHUHU

VYeTHbII onpoc

IIIkasa oeHKH YPOBHS 3HAHUIA, YMeHHUIl M1 HABBIKOB IIPH YCTHOM OTBeTe

oue Kpurepun oueHuBanusi

HKa

IToka3aTeau oLleHUBAHUSA

- TIOJIHO PACKPBITO
COACPIKaHUEC MaTCpuUaia,
- MaTepural N3J10KCH

IIOCICJOBATCIBHOCTH,

CHCTEMHOE U INTyOOKO€ 3HaHUe
MIPOrpaMMHOT0 MaTepHaa;

TEPMHUHOJIOTHUS;
- MOKa3aHO YMEHHE
WITIOCTPUPOBATh TEOPETUYECKHE

MIPUMEHATHh UX B HOBOM CUTYallNH;

YCBOCHHUC paHCC N3YUCHHBIX

“» COIIyTCTBYIOIIUX BOIIPOCOB,

- OTBET MPO3BYYAI
CaMOCTOSITENTbHO, 0€3 HaBOISAIINX
BOIIPOCOB;

3HAHHE TEOPUH K PEIICHHIO
npoecCHOHANLHBIX 3a]1a4;

rpaMOTHO, B OHpe,[[eJ'IeHHOI\/'I JIOTUYECKOU

- IpOACMOHCTPUPOBAHO

- TOYHO HUCIOJIB3YCTCA

TMMOJIOKCHH A KOHKPCTHBIMU ITIPUMCPAMU, -

- IpOACMOHCTPUPOBAHO

c(hOPMHUPOBAHHOCTH M YCTOWIHBOCTD
KOMIIETECHIIMH, YMEHUI 1 HABBIKOB;

- POJIEMOHCTPHUPOBAHA
CIOCOOHOCTH TBOPYECKH MPUMEHSTh

- OO0yyaromumiics
MOKa3bIBAET BCECTOPOHHUE U
rJ1yOOKH€e 3HaHUS IPOrPaMMHOTO
Mmarepuara,

- 3HaHUE OCHOBHOU U
JOTIOJTHUTEBHOM JINTEPaTypHl;

- MIOCJIEIOBATEBHO U
YEeTKO OTBEYAET Ha BOIPOCH OMieTa
U JIOTIOJIHUTENIbHBIE BOIIPOCHI;

- YBEPEHHO
OpUEHTHUPYETCS B MPOOIEMHBIX
CUTYaIUX;

JEMOHCTPHUPYET

CIIOCOOHOCTH MPUMEHSTh
TEOPETUIECKHE 3HAHMS JIUIsl aHATTN3a
MPAKTUYECKUX CUTYyaIuH, AeiaTh
MIPaBWJIbHBIE BBIBOJIBI, IPOSIBIISET
TBOPYECKHE CITOCOOHOCTH B
MMOHUMAaHHUH, U3TI0KEHUU U
HCIIOJIb30BAHHHU ITPOTrpaMMHOI'0
MaTepuana,;

- MTOATBEPIKIaCT
MOJTHOE OCBOCHHE KOMIICTCHITHI,
IIPEAYCMOTPEHHBIX ITPOrpaMMOit
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DOENEPAJIBHOE TOCYIOAPCTBEHHOE BIOJI’)KETHOE OBPA30OBATEJIbBHOE CMK
_ Y‘—IP]E)K}:[EHV[E BBICILIETO OBPA30]§AHVI$I PIYTUC
«POCCNNCKUN TOCYOAPCTBEHHbBIV YHUBEPCUTET
TYPU3MA V1 CEPBVICA»
Aucm 41 uz 54
— IIPOACMOHCTPHUPOBAHO

3HaHUE COBPEMEHHOHN y4eOHOH 1 HAyYHOH
JUTEPaTYpHI;

- AONYIICHBI O/JHA — ABC
HCTOYHOCTH ITPpHU OCBCHICHUU
BTOPOCTENEHHBIX BOIIPOCOB, KOTOPHIE
VCHPABJISIFOTCS M0 3aMEYaHUIO0

«4»

- BOIIPOCHI M3JIararoTCs
CHCTEMaTH3HPOBAHO H MOCJIEI0BATEIBHO;

- MPOJAEMOHCTPUPOBAHO
YMEHHE aHAIN3UPOBaTh MaTepuall, OJHAKO
HE BCE BBIBOJIBI HOCSAT apTyMEHTHPOBAHHBII
U JI0Ka3aTeNbHBIN XapaKkTep;

- MPOJAEMOHCTPHUPOBAHO
YCBOEHHE OCHOBHOM JIMTEPATYPBHI.

- OTBET yJOBJIETBOPSET B
OCHOBHOM TpeOOBaHMSIM Ha OLIEHKY «5», HO
[IPY 3TOM MMEET OJIMH U3 HEJOCTATKOB:

- a) B M3JI0KCHUU JJOMYIICHBI
HeOoJbIINe TPoOeITbl, He HCKAa3UBIINE
coJiepKaHue OTBETA;

- 0) JOMyIIEeHbI OANH — /IBa
HeJlo4YeTa IMPH OCBEIIEHHH OCHOBHOTO
COZIep)KaHUs OTBETa, UCIPABICHHBIC 10
3aMEeUYaHMIO NPEToIaBaTels;

- B) JIONYILLEHBI OIINOKA WIH
OoJiee IByX HEIOUETOB MTPH OCBELICHUU
BTOPOCTENEHHBIX BOIIPOCOB, KOTOPHIE
JIETKO MCIIPABIISIOTCS 110 3aMEYaHHIO
penoaaBaTens

- oOyyJaronuics
MTOKAa3bIBAET ITOJIHOEC 3HAHUE

- MIPOTPAMMHOI0
Marepualia, OCHOBHOM 1

— JOTIOIHUTEIIHFHOM
JIUTEPaTypBhI;

- JTaeT MOJIHBIE OTBETHI
Ha TEOPETUYECKHUE BOIPOCHI OMiIeTa
Y JOTIOJIHUTEJbHBIE BOIIPOCHI,
JIOMyCKasi HEKOTOPbIE HETOUHOCTH;

- MPaBUIBHO
MIPUMEHSIET TEOPETUUECKUE
MOJIO’KEHUS K OLICHKE MPAKTUYECKUX
CUTYalHi;

- JEMOHCTPUPYET
XOPOILIHN YPOBEHb OCBOCHUS
Marepuaia v B IeJIOM
ITOATBEPKIAECT OCBOCHHUE
KOMIIETECHIIMH, TPEAYCMOTPEHHBIX
IIPOrpamMMoi

«3»

- HETIOJIHO WJIN
HEIOCJIEN0BATEIBLHO PACKPBITO
COJZIEp’KaHue MaTepuaa, HO MOKAa3aHO
o0l111ee MOHUMAaHKE BOIIpOca U
MIPOJIEMOHCTPUPOBAHBI YMEHUS,
JOCTAaTOYHBIE JUIS NAJIHEUIIIErO YCBOCHUS
MaTepuana,

- YCBOECHBI OCHOBHBIE
KaTeroOpHuH 10 pacCMaTpUBAEMOMY U
JOTIOJTHUTEIBHBIM BOIIPOCAM;

- HMMEIIUCh 3aTPYAHECHUS WIN
JIOMYIIEHbI OIUOKHU B ONpeACTICHUN
MTOHSATUI, UCIIOJIB30BAHUU TEPMHUHOJIOTHH,
HCIIPABJICHHBIE I10CIIE HECKOIBKUX
HABOJSIINX BOIIPOCOB;

- IIPU HENOJIHOM 3HAHWUHU

- oOyyJaronuics
MOKa3bIBAET 3HAHNE OCHOBHOTO

- Marepuaia B oobeme,
HEOOXOUMOM IS TIPEACTOSIICH
npodeccroHaNbHOMN IeATEeNbHOCTH;

- IIPH OTBETE HA
BOIIPOCHI OuiieTa u
JIOTIOTHUTEIbHBIE BOTIPOCHI HE
JIOTTyCKaeT rpyObIX OMMOOK, HO
WCTIBITHIBAET 3aTPYIHCHUS B
MTOCJIE/IOBATEILHOCTH UX
W3II0KEHUS;

- HE B IOJIHOUN Mepe
JEMOHCTPHUPYET CIIOCOOHOCTH
MIPUMEHSITh TEOPETUICCKIE 3SHAHMS
JUISI aHAJIN3a MPAKTHYECKUX
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GENEPAJIBHOE TOCYJAPCTBEHHOE BIOJIKETHOE OBPA30OBATEJIBHOE
YYPEXIEHME BbICHIET'O OBPA30OBAHVIA

«POCCUWNCKVU TOCYIAPCTBEHHBIV YHUBEPCUTET
TYPU3MA V1 CEPBUCA»

CMK
PIYTUC

Aucm 42 uz 54

KOMIIETECHIIMH, YMEHUI 1 HABBIKOB,
HOBOH CUTYallHH;

YCBOEHHE OCHOBHOI1 JINTEPATYypPHI

TCOPCTUUCCKOIO MaTCpUaJia BbISABIICHA
HCJO0CTAaTOYHAasA1 C(bOpMI/IpOBaHHOCTB

CTYACHT HC MOXKCT IPUMECHUTHh TCOPUIO B

- MIPOJIEMOHCTPUPOBAHO

CUTYaLHi;

- MOJTBEPKIAET
OCBOCHHE KOMITCTCHITHM,
MPEyCMOTPEHHBIX TPOrPaMMO HA
MUHUMAaJIbHO JJOTYCTUMOM YPOBHE

cojiep)KaHue Y4eOHOro MaTepuaa;

OINPEJIECIICHUY NIOHATUH, IPH
«2»
HE UCIIPABJIEHBI I10CIIE HECKOIBKHUX
HaBOJSILUX BOIIPOCOB.

- HE C(POPMUPOBAHBI
KOMIIETEHIIUH, YMEHUS U HABBIKH.

- HE PacKpbITO OCHOBHOE -

- 00Hapy»KEeHO He3HAHUE WITH
HEMOHMMaHUe OOJbIIIeH WK Hanboee
BaXHOH yacTH y4yeOHOTO MaTepHaa;

- JOIYILICHBI OIIUOKH B

HCIIOJIb30BAHHUU TCPMUHOJIOTHH, KOTOPLIC

oOyJaronuiicss umeer
CYIIECTBEHHBIE MPOOEIBI B 3HAHUSX
OCHOBHOT'O Y4eOHOT0 MaTepuaa 1o
JMCLIUATUTAHE;

— He crocoOeH
apryMEHTHPOBAHO U
MIOCJIEIOBATENIEHO €r0 M3JIarars,
JIOTIyCKaeT rpyObie OIMOKY B
OTBETaX, HETIPABIJILHO OTBEYAET HA
3aJ1aBaeMble BOTIPOCHI HITU
3aTPYAHSETCS C OTBETOM;

- HE MOJTBEPIKAacT
OCBOCHHE KOMIICTCHITHM,
PEAYCMOTPEHHBIX POrpaMMOit

7.3. TunoBble KOHTPOJIbHBbIE 32/IaHUSI UJIH HHbIE MATEPHAJIbI, HEO0X0AMMBbIE 1JIs1 OLEHKHU
3HAHUM, YMEHH I, HABBIKOB U (MJIM) ONbITA AEeATEJIbHOCTH, XaPAKTEPU3YIOIIHUX ITAMNBI
¢hopMupoBaHUA KOMIIETEHIMH B IpoLiecce 0CBOeHHUs 00pa30BaTe/IbHOI MPOrpaMMBbl.

S | Pasmen mucumnimHsl,
0] )
= | obecnieunBaromunii Bun u conepxanue
O o TpeOGoBaHHMsI K BBITOJIHEHUIO KOHTPOJIBHOTO
= & dopmupoBaHue KOHTPOJIBHOTO
o B 3a/laHus U CPOKaM CIauu
02) 9| KoMneTeHIuy (WK ee | 3aj1aHus
é 3| gactn)
o
Kputepuu orieHK: HaTM4Ke U TIOTHOTA U
OcHOBHBIE TIOJIXOIBI K 0
A MoxroTosKa mocyeI0BaTeabHOCTh n3noxenus — 50% (0-5
4 p 6amioB), rpamoTHOCTh — 30%(0-3 Gaita),
JEJIONPOU3BOJCTBA B | TOKJIa1a 0
CHICHHT akkypatHocTh opopmitenust — 20% (0 — 2
yip Oarna)
OcHoBHBIE TOAXObI K | [TucbMeHHbIN OtBeT Ha BONpOoCkl o TemaM. OlieHuBaeTCs
g | opramusaimy OIIPOC IO BOMPOCaM | MOJIHOTA OTBETA.
JICJIONPOU3BOJICTBA B | Kypca
YUPEKICHUU
OcobeHHOCTH Hrorosoe 90% u 60nee — 9-10 6amnos, 70-89% - 8-7
JIOKYMEHTOBEACHUS U | TECTUPOBAHUE T10 6amnos, 51-60% - 6-5 6anaoB, 51%
17 | moxymeHT0000pOTa B | KypCY MPaBUIILHBIX OTBETOB — 0A30BBIN MOPOT
rOCyIapCTBEHHBIX
YUPEXKJIECHUSAX U
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TYPU3MA V1 CEPBUCA»

GENEPAJIBHOE TOCYJAPCTBEHHOE BIOJIKETHOE OBPA30OBATEJIBHOE CMK
Y‘—IPE)K}:[EHV[E BBICIIIET'O OBPA3OBAHIISI PIyTUC

«POCCUWNCKVU TOCYIAPCTBEHHBIV YHUBEPCUTET

Aucm 43 uz 54

18 | rocynapcTBeHHBIX
YIPSIKACHHUSIX U
OpraHHu3anusx

OpraHu3aLusIX

OcoOenHoctu [IpencraBnenue [TakeT NOArOTOBIEHHBIX JOKYMEHTOB OT
JIOKYMEHTOBE/IEHUS U | TPYIIIOBOIO TPYIIIIBL:

JIOKyMEHTOO00pOTa B | MPOEKTa Kpurepun onenku: Hanmuuue u

pacnonoxxenue pekBu3utos — 30% ,
rpamMoTHOCTB — 30%, aKKypaTHOCTh
odopmienus — 20%, CMBICIIOBOE
conepxanue — 20%

1. loaroroBKa A0KJIAA0B MO TEMaM:
1. DBouoLMs TOKyMEHTa KaK HOCHTENSI HH(POPMAIIHH.

2. BO3HUKHOBEHME U Pa3BUTUE OTEYECTBEHHOTO JI€JI0NPOU3BOJICTBA!

- JlenonpounsBoicTBO B cpeanue Beka (XI-XV BB.).

- [Ipukasnoe genonpousBoactso (XVI-XVII BB.).

- Komnexckoe penonpousBoactso (XVIII B.).

- Munucrepckoe aenonpousBoactso B Poccun (XIX - Hauano XX BB.).
- ['ocynapcTBeHHOE 1€I0ITPOU3BOACTBO B COBETCKOE BpPEMSI.

- CoBpeMEHHOE JIeJIONPOU3BOICTBO B PD
2.KoHTpoJIbHBIE BOMPOCHI

Bomnpocs! 111 TMCBMEHHOTO Ompoca:

CoNoOARWNE

OYHKIUU JOKYMEHTOB.
OCHOBHBIE PEKBU3UTHI IOKYMEHTA U TIPaBUiIa UX 0OPMIICHHUS.

OcHOBHBIE OPraHU3AIMOHHBIE JOKYMEHTHI, TPaBHIia UX 0(OPMIICHUS.
OCHOBHBIE pACTIOPSAUTENBHBIC TOKYMEHTHI, TTpaBUiIa UX 0(hOPMIICHHS.
[Ipuka3 Kkak OCHOBHOM paciopsAUTENbHBIA JOKYMEHT.

JIOKyMEHTBI ONIEpaTUBHOTO XapaKTepa, MpaBuiia ux oHopMICHHS.

JlenoBoe mMucbMoO Kak JOKYMEHT. Buabl mrucem, 0cOOEHHOCTH MX 0OOPMIICHUS.
OOBsicHUTENTBHBIC U TOKJIAIHBIC 3aITUCKU, UX O(hOopMIICHHE.

[TpoTtoxoi, ero oopMieHHe.

10 AKT Kak JJOKYMEHT, €ro opopMIICHHUE.
11. JTokyMeHTBI 4aCTHOT'O XapakTepa, MpaBuia ux opopMICHHS.

12. JlTokyMeHTHI c(hephl CONMATLHO-KYIBTYPHOTO CEPBUCA H TypU3MA.
13. TlonsiTHE TOKYMEHTOOOO0POTA, €ro XapaKTepUCTHKA.

3. TecToBbI€E 3a1aHUA

1. B [lpeBHEepycCKOM rocy1apCcTBe LIEHTPaMH BeIEHUS JOKYMEHTAIMH U €€ XpaHeHHs! ObLIu:
a) MOHACTBIPHU; 0) apXUBBI; B) KHXKECKHUE MANAThI; T') ApCKUI IBOpEL.

2. Kak Ha3pIBaJIMCh MEPBHIE TOCYAAPCTBEHHBIEC YUPEKIACHUS?
a) IeTTapTaMeHThl; 0) KHSKECTBA; B) MPUKA3bI; T) MOHACTBIPH.

3. Kakue pekBU3UTHI OTHOCATCS K FOPUINYECKH 3HAUUMBIM?

a) 1aTa, perucTpPalMoOHHbIA HOMeP T0KYMEHTA,
0) 3aroJIOBOK K TEKCTY, OTMETKA 00 UCIIOJTHUTEIIE;
B) P€30JIIOLMs, OTMETKA O HAJIMYNUU IPUIIOKEHUH.
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4. Jlenonpou3BoICTBO — 3TO:

a) IBWKEHHUE IOKYMEHTOB B OpPraHU3aI[Ml ¢ MOMEHTA UX CO3JIaHUS WM MOTyYEHUS 10
3aBCPUICHUA UCITIOJIHCHUS

0) oTpacJb 1eATeJILHOCTH, 00ecIeYuBAOIIAS JOKYMEHTHPOBAHUE U OPTaHU3ALMI0O PA0OThI
¢ 0pMUMATbHBIMU JOKYMEHTAMHU,

B) 3aMUCh MH(POPMAIIUHU HA PA3IMUYHBIX HOCUTENSIX M0 YCTAHOBJICHHBIM IIPABUJIAM.

5. ITo cnoco0y TOKYMEHTHPOBAHUS Pa3IudaroT JOKYMEHTHI:
a) TpadapeTHbIE;

0) pyKONUCHbIE MUCbMEHHbIE;

B) (popmanmn3oBaHHBIE.

6. J1st wero mpoBoauTCs yHH(UKALINS JOKYMEHTOB?

a) 1)1 JOKYMEHTHPOBAHUS YIPaBJeHYECKOM IeATeTbHOCTH;

0) /U1 opraHu3anuu padoThl ¢ JOKYMEHTaMU;

B) JUISl CHUOKEHHSI KOJINYECTBA IIPUMEHSIEMBIX IOKYMEHTOB, CHIDKEHHS TPYJOEMKOCTH UX
00paboTKH.

. Pacrionoxenune peKkBU3UTOB Ha OJIaHKE JOKYMEHTA ONPEACIISIeTCS:
a) COCTaBHUTENIEM JJOKYMEHTA;

0) npaBuIaMu YHU(PHUKAIMK JJOKYMEHTOB;

B) rOCy1apCTBEHHBIM CTAHIAPTOM.

8. PekBU3HUT TOKyMEHTa — 3TO:

a) CTaHJApTHBIN JIMCT OyMaru, Ha KOTOPOM O0TOOpaXkeHa MOCTOsHHAs MH(OpMAIs U OTBEJICHO
OIpeIeIEHHOE MECTO IS IEPEMEHHOM;

0) COBOKYIHOCTb PACHOJIOXKEHHBIX B OIPEEIEHHOM MOC/Ie0BAaTEILHOCTH 3alMCel, MPUCYIUX
OMpCACIICHHBIM BUaM JJOKYMCHTOB;

B) 00513aTeJIbHBIH 2JIEMEHT 0(pMIMAIBHOIO0 JOKYMEHTA.

9. PexBusut «HanMmeHoBaHME BU/Ia JOKYMEHTa:

a) 103BOJISIET CYAUTh 0 HA3HAYEHHE IOKYMEHTA, ONpe/ieJisieT COCTaB PEKBU3HTOB H
CTPYKTYPY TEeKCTa,

0) MO3BOJISIET CYIUTh O HA3BAHUM OpraHU3aIMN — aBTOpa JOKYMEHTa;

B) MPHUJIAET COJIEP>KAHUIO TOKYMEHTAa HOPMATUBHBINA MIJIM IPABOBOM XapakTep.

10. PerucrpaninoHHbIH HOMEP JOKYMEHTa — 3TO:

a) J1aTa ero MOAMUCAHHS WA YTBEPKICHUS;

0) yci10BHOe 0003HAYCHHE JOKYMEHTA, 10]] KOTOPHIM OH BBeJeH B HH()OPMaIlHOHHO-
MOMCKOBYIO CHCTEMY OPraHu3aluM,

B) OTMETKA JJIsl aBTOMaTHYECKOI'0 TIOMCKA JIOKyMEHTa (MOXeT BKITI0YaTh UMl TUCKa,
JTUPEKTOPHUH U (haiiia, COlepIKalero TaHHbIM TOKYMEHT).

11. B kakom citydae mpaBuIbHO 0(hOPMIIEH PEKBU3UT «Aapecary?
a) lupextopy mxossl Ne 269
NBanosoii Tamape IleTpoBHe
6) dupexropy mkosnsl Ne 269
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Ngsanogoii T. I1.

B) 129128, Mockaa, yi. PocTtokunckasi, 7
Hupexropy mkossl Ne 269 r-xe HBanosoii T. I1.
r) lupexkTopy MockoBckoil IIKO0JbI Ne 269

T. II. ©BanoBoi

12. Tlnan pa6ots! koyuiemka Ha 2015/16 y4eOHBIi roJ1 yTBEPHKICH PEIICHUEM MeJarOrHueCKOT0
coBera. B kakoMm ciyyae npaBuiIbHO 0pOpMIIEH PEKBU3UT «I'pud yTBEp:KICHUS JOKYMEHTa»?
a) YTBEPXIAIO

Perenue negaroruyeckoro coBera

ot 12.08.2015 1. Ne 14

0) YTBEPXKJIEH

PenieHneM neaaroru4eckoro coBera

ot 12.08.2015 N\e 14

B) YTBEPXJIEH

Perenniem negaroruyeckoro coBera

ot 12.08.2015 . Ne 14

13. PexBU3UT «3arojaoBOK K TEKCTY»:

a) oTpaxaeT KpaTKoe Co/iep:kaHue JOKYMEHTA;

0) MO3BOJISIET CYAUTh O HA3HAUEHUH JJOKYMEHTA, ONPEeIIsieT COCTaB PEKBU3UTOB U CTPYKTYPY
TEKCTa;

B) HEOOXOJIMM JIsl OTIEPATUBHON CBSI3U C T€M, KTO COCTaBUJ JOKYMEHT.

14. B xakoM MecTe JOKYMEHTa IPOCTaBIISIETC PEKBU3UT «OTMETKA O KOHTPOJIE»?

a) Ha JIEBOM I10JI€ IOKYMEHTAa, HallpOTUB pekBU3HUTa «CIpaBOYHbIE TaHHbIE 00 OpraHUu3alun»;
0) B BepXHeM NPaBOM YIUIy IIePBOI0 JIHCTA JOKYMEHTA;

B) B HIDKHEM IIPABOM YTIIy IIEPBOTO JIMCTA JOKYMEHTA.

15. PexBusut «I'pud cormacoBanus» oGOpPMIISIIOT CIEAYIOIIUM 00pa3oM:
a) COI'/TACOBAHO

IIpoToxkosiom 3acenanus

npasjeHud cTpaxoBoil komnanuu «Ilianera»
ot 21.06.2015 Ne 10

0) H. U. Opnos

(moamuce)

B) HauanbHuK ropuauyeckoro otaena

ITonmmce

I'. . Cunopos

21.12.2015

16. PexBu3uT «BU3BI COTITaCOBAHUIY:

a) CIYXKUT 751 opOpMIIEHHUSI BHEIITHETO COTTIACOBAHUS C KOHKPETHBIM JIOJDKHOCTHBIM JIUIIOM UITU
KOJIJICTUAJIbHBIM OpFaHOM;

0) mpuaaer coaepkaHuIo O(pULIMATBHOTO JOKYMEHTAa HOPMAaTUBHBIN HITU IPAaBOBOM XapakTep;
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B) HCIOJB3YETCHA NJISl BHYTPECHHET0 COIIACOBAHUSA IPOCKTOB JOKYMEHTOB U IIPHA
03HAKOMJIEHHH ¢ KAKHM-JTH00 AOKYMCHTOM KAaK MUCbMECHHOC IMMOATBEPKACHUEC (l)aKTa
O3HAKOMJICHUS.

17. Ins nokymeHTa, NOJUIMHHUK KOTOPOI'O OCTAETCSl B OPraHU3alMK, BU3bI IIPOCTABIISIOTCS:
a) HUKE OJIHMCH PYKOBOJMTEINS, HOAMMCABIIETO JOKYMEHT;

0) B HH2KHel YacTH 000POTHOI CTOPOHBI NOC/IEAHEr0 JIMCTA NOJJIMHHUKA TOKYMEHTA;
I') Ha 000POTHOH CTOPOHE MEPBOTO JHUCTA JOKYMEHTA.

18. B xakom citydae mpaBmiIbHO oopmileH peKBU3UT «OTMETKA O HAJTMYUU MPUIIOKEHUS», €CIH
B TCKCTEC COHpOBOILI/ITeJIBHOFO IIUChbMa HE YHOMI/IHaJIOCI) 0 HpI/IJIO)KeHI/II/I?

a) [Ipunoxenne:

1. CnpaBka o corjiacoBaHum npoexrTa Ha 4 Jj1. B 1 3K3.;

2. OT3BIB 110 IPOEKTY HA 2 J1. B 1 3K3.

0) [Ipmioxxenue: Ha 6 1. B 1 3K3.

19. PexBu3ut «OT™METKA 00 HUCIIOJIHUTETIEY:

a) Heo0XO0UM /1JIsl OTIEPATUBHOI CBSI3U € T€M, KTO COCTABWJI JOKYMEHT;
0) SIBNISIETCS OJJTHUM M3 OCHOBHBIX CIIOCOOOB yIOCTOBEPEHHUSI IOKYMEHTA;

B) QUKCHUPYET yKa3aHUSI PYKOBOIUTEIS 11O TIOBOY UCTIOJTHEHHS TOKYMEHTA.

20. B xakoM citydae nmpaBuiibHO oopmiieH pekBu3uT «lloanucky» Ha GaHke TOKyMeHTa?

a) PexTop akagemuu B. A. IlerpoBa

0) Pexrop akagemun [Terpora B. A.
B) Pextop Cubupckoii akagemun

TOCYJapCTBEHHOM CITYKObI B. A. IlerpoBa

21. B orcyrctBue pykoBoautens A. U. [lerpoBa JOKyMeHT mojmucain ero 3aMecTUTENb
CunopoB, UCTIONHSIONINN 00513aHHOCTH PYKOBOJUTENS. Y KaXXUTE NPaBUIbHbIM BapHaHT:

a) 3a/lupexTop A. . Tlerpos
(moamuchy Cumoposa)

6) dupexrop A. U. Tlerpos
(moamuchy Cumoposa)

B) U. 0. nupekTopa I'. B. Cuaopos

(moapmucs Cuopona)

22. JlaToil MpOTOKOJIA SABISAETCS:
a) JlaTa MOAMNCAHUS TPOTOKOJIA;
0) 1aTa NpoBeAeHNsI 3acCeJaHus;
B) JlaTa perucTpanuy NpoTOKOIa.

23. Ilpuka3 co3maercs 1Jd:
a) MOATBEPXKICHUS YCTAHOBJICHHBIX (PAKTOB, COOBITHIA, JCHCTBHIA;
6) pemeﬂml OCHOBHBIX onepaTnBme 3ajJjav, CTOAIHMX nepe;l JaHHBbIM OpFaHOM;

B) OTPa)KE€HUs yCIOBHUI TPYJOBBIX B3aUMOOTHOILIEHU! COTPYAHHUKA C aIMUHUCTpALIUEH.

24. B xakoM cityyae NnpaBmJIbHO 0GopMIIeH peKBU3UT «OTMETKa O 3aBEPEHUN KOTIUN»?
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a) Bepno:

HNucnekrop oTaena kaapoB I[Tonmuces  W. U. Ilerposa

6) Bepno

NucnekTop oTaena kaapoB I[Tonmuces  W. U. IleTpoBa

B) Bepno

HNHcnekTop oTaena Kaapos Hommues  U. U. IleTpoBa
16.03.2006

25. Bu3a ropucta Ha puKase:

a) 03HauyaeT BHyTPeHHee COIVIacoOBaHMe, MOATBep KAaoIiee, YTO NPUKA3 He IPOTHUBOPEYUT
3aKOHY;

0) 7TO 00s13aTeNbHBIN PEKBU3UT MPUKA3a, IPUAAIOLINNA eMy IOPUIUYECKYIO CUITY.

26. Korzaa ynpaBieH4ecKoe IeHCTBUE MPEIoaracT KOHKPETHOTO UCTIONHUTENS, TO TyHKTHI
pacropsaIuTeIbHON YaCTH MPHUKa3a JOKHBI HAUNHATHCS:

a) ¢ yKa3aHus (paMUINU U MTHULUAJIOB UCIIOITHHUTEIIS;

0) ¢ yka3zaHus IOPyYCHUS;

B) € YKa3aHHUS JA0JKHOCTH U (paMHIINU ¢ HHUIUAJIAMM MCIOJTHUTEJIS.

27. IlpoTokon — 3t0:

a) MUCbMEHHOE COTJIAIIIEHUE CTOPOH, ONPENIENISIONIee YCIOBHSI KAKMX-TH00 OTHOLLICHHH;
0) TOKYMEHT, OATBEPKAAIONINH (HaKThI, COOBITHSA, ACHCTBUS,

B) IOKYMEHT, COJepKalliil ONMCaHue MPOU3BOACTBEHHOM EATEIIbHOCTH OpraHU3allu;
) JIOKYMEHT, GUKCHPYIOIIHI X0 00CyK1eHHsI BONPOCOB M MPUHATHUS pPellleHUi Ha
coOpaHum, 3acelaHUH.

28. IIpoTOKOIBI HyMEPYIOTCS MTOPSIAKOBBIMU HOMEPAMU:

a) B IIpeJieJiaX BCEro BPEMEHHU CYIIECTBOBAHUSI OpTraHU3aINH;
0) B mpeaesiax KaJeHAapPHOIO roaa;

B) B Mpejieiax IsITH JIeT.

29. Bonpochl NOBECTKH JTHS PACIIOJIaratoTCs:

a) M0 BPEMEHHU, KOTOPOE MPENOIaraeTcsi 3aTpaTUTh Ha 00CYKeHHE KaXI0T0 BOIPOCa;
0) B IF0OOM TIOPSIZIKE;

B) 10 CTeNeHH BAKHOCTH 00CYK/1aeMbIX BOIIPOCOB.

30. J/IOKyMEHTBI, COCTaBJISIEMbIC KOMHCCHUEH, TTOIMTUCHIBAIOTCS:
a) PYKOBOJUTEIEM OpPTaHU3alNN;

0) mpencenareneM KOMHUCCHH,

B) NpejceaaTeieM U YieHAMH KOMHCCHH;

T') IpeJiceIaTe]IeM KOMUCCHU U CEKPETapeM.

31. Akt — 370!

a) TOKyMEHT WH(OPMAIIMOHHOTO XapaKTepa, CoJIep KAl ONMCcaHnue TIPOU3BOCTBCHHON
ACATCIIBHOCTH OPraHU3aluu;

0) TOKYMEHT, aJipeCOBaHHBI PYKOBOIUTEIIO OpraHu3aIiui 1 HHHOPMHUPYIOIIUN €ro 0
CIOKUBIIEHCS CUTyalluu, UMCBIICM MCCTO (I)aKTe;
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B) IOKYMEHT, NOATBep:kAa0mmii ¢pakThl, COOBITHS, 1eiiCTBHS.

32. TekcT aKTa AEINUTCSA Ha IBE YaCTH:

a) BBOJHYIO H OCHOBHYIO

0) BBOJIHYI0 M KOHCTATHPYIOIIYIO0, COAEPIKAILYI0 BHIBO/IbI;
B) HAYAIBHYIO U 3aKJIFOUUTEIBHYIO, COJCPIKAIIYIO BHIBOJIBI.

33. UudopmarnmonHas cpaBka — 3TO:

a) 10KyMeHT HH(GOPMAIHOHHOI0 XapaKTepa, COAepP KAIMii oNrcaHue NPOU3BOACTBEHHOM
NeSiITeJIbHOCTH OPTraHN3alMU M MOATBePkKAeHNne KAKNX-T1100 GaKTOB, COOBITHI,

0) JOKYMEHT, aJJpeCOBaHHBIA PYKOBOJUTEIIO YIPEKICHUS U MHPOPMHUPYIOIIHIA €r0 O
CIIOKHBIICHCS CUTYallH, UIMEBIIIEM MECTO SIBIICHUU WU (haKTe, COACPIKAIIHIA BHIBOJBI U
IPEJIOKEHUS COCTaBUTEIS;

B) JIOKYMEHT, MOSICHSIIOIINI COIepKaHUEe OT/IEIbHBIX MOJO0KEHUI OCHOBHOTO JOKYMEHTA WU
OOBSCHSIONNN TPUUYUHBI KAKOTO-JIMO0 COOBITHS, (paKTa, MOCTYIIKA.

34. Kakoii pekBU3UT HE BXOJIUT B cocTaB (hopMyIsipa-o0pasia crpaBku?
a) HAMMEHOBAHUE OPraHU3allnu;

0) HauMEHOBaHKE BUJIA JOKYMEHTA,

B) J1aTa IOKYMEHTa,

I') perUCTPallMOHHbII HOMEp TOKYMEHTA;

1) rpU} yTBEepKICHUS JOKYMEHTA;

) agpecar.

35. CnpaBku, OATBEPKAAOLINE CBEACHUS OHOTrpaguuecKoro Win Ciry>keOHOTo Xapakrepa
IIOAIMIMCBIBAKOTCA:

a) pyKoBoauTeIeM (M 3aBepPSIOTCH NMeYaThIo);

0) pyKOBOAUTEIIEM;

B) Ha4aJIbHUKOM OT/IeJia KaJIpOB.

36. Jloxnannas (cmys>keOHasi) 3amucka — 3TO:

a) TOKYMEHT, aJIpeCOBAHHbII PYKOBOAUTEII0 YUpeKIeHUsI U HH(POPMUPYIOIIHIi ero o
CJI0KUBIIEHCA CUTYal[UH, MMEBIIIEM MeCTO SIBJIeHHU Wi (paKTe, BLINOJHEHHOH padoTe,
Coep KAIIMIi BLIBOABI U MPEIJI0KEHHS COCTABHUTEJISI;

0) TOKYMEHT, MOATBEPKAAOIINNA (DaKThI, COOBITHUS, TEHCTBUS;

B) TIpeUIOKCHHUE (PUPME HITH KOHKPETHOMY JIMITY 3aKJIFOUUTH JICJIOBOE COTJIAIIICHHE.

37. JlaToit moKJIagHOM 3aNIUCKH CUMTACTCS:
a) J1aTa U3JIaraéMoro coObITHS,

0) 1aTa MOANMUCAHMS IOKJIATHOMN 3alIMCKH;
B) JaTa MPUHSATHS PE30JIOLHH.

38. I'apanTHiiHOE NUCHMO:

a) MOATBepXkAaeT (akT OTIPABKU apecaTy KaKuX-ITu00 JOKYMEHTOB U IPYTHX
MaTepHaIbHBIX EHHOCTEM;

0) moATBepP:KAAET ONpeeIeHHbIE 00513aTe/ILCTBA, 00CIAHUS OPTraHU3AIUU;
B) COAEPKUT OTBET HAa MUCBMO-TIPOCHOY.
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39. KagpoBasi fokyMeHTalus BEAETCA B COOTBETCTBUMU:
a) ¢ TpynoBbiM koaexcom Poccuiickoii @enepanumn;
0) ¢ Komekcom 3akoHO0B 0 Tpyne PD.

40. TekcT mpuKasa Mo JUYHOMY COCTaBy 00s3aTeNIbHO 3aKaHYMBAIOT:

a) Ha3HAUYE€HUEM OTBETCTBEHHOIO 3a MCIIOJIHEHUE IIPUKa3a;

0) ykazaHHueM CPOKOB JACHCTBUSI IPHKa3a;

B) CCHUIKOM HA JOKYMEHT, MOCJIYKUBIIUII OCHOBAHHMEM /IJIsl M3aHUS IPUKAa3a.

41. Ilpuka3pl 0 npueMe Ha pabOTy U YBOJbHEHUU XPaHSITCS:
a) 5 net; 6) 10 net; B) 50 ner; r) 75 aer; x) 100 ner.

42. B TedyeHne KaKoro CpoKa 3aBOJIUTCS TPYI0Basi KHUYKKA Ha JIUII, BIIEPBHIE MOCTYMUBIINX Ha
paboty?

a) B TICPBBIN JIeHb PabOTHI;

0) He MO3/1Hee HeeJbHOI0 CPOKA MOCJIe HAaYaaa padoThl;

B) HE M03]IHEE MECALa ¢ Hayaja paboThl.

43. JlenaeTcst 11 COOTBETCTBYIOIIAS 3aIIUCh B TPYA0BOM KHUKKE IPU CMEHE Ha3BaHUs
IpEeIIPUITHS?
a) n1a; 0) HeT.

44. B kakol cpoK JOJIKHA MPOU3BOANUTCS 00paboTKa JOKYMEHTOB U Iepeiada ux
VCIIOJTHUTEISAM?

a) B JIeHb NMOCTYIVICHUS IOKYMEHTOB B OPraHU3a1HIo;

0) B TpeXTHEBHBIN CPOK IOCIIE MOCTYIJICHHUS JOKYMEHTOB B OpraHU3alltIo;

B) B HEJIEJIbHBIN CPOK IOCIIE TIOCTYIIEHUS! JOKYMEHTOB B OPraHU3aLIUIO.

45. Kakue sTansl MpoXoasiT UCXOASIINE JOKYMEHTBI?
a) coCcTaBJICHHE NIPOEKTA JOKYMEHTA;

0) perucTpaunus;

B) IpHEM U NMepBUYHAs 00paboTKa;

') KOHTPOJIb 3@ UCTIOJTHEHUEM.

46. PernctpaninOHHO-KOHTPOJIBHBIE KAPTOUKH UCIIOJIB3YFOTCS:

a) JUIsl KOHTPOJIS ABM)KEHUSI BHYTPEHHUX JJOKYMEHTOB;

0) 11 3anucu nHGOPMaLIUN;

B) AJISl PerHCTPALMM BXOASIIIMX, HCXOASIIMX, BHYTPEHHHUX 10KYMEHTOB.

47. B xakux ciydasx ynoOHee HCIOIb30BaTh KYPHAIbHYIO (OPMY PErHCTPALUU TOKYMEHTOB?
a) pu OOJIBIIOM IOKYMEHTOO0O0POTE;
0) mpu MaJI0M JOKYMEHTO000opoTe.

48. B kakux JOKYMEHTaX PsIOM C PErHCTPALlMOHHBIM HOMEPOM YKa3bIBAIOTCs OyKBBI «JI» min

«K»?
a) B aKTax;
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0) B JIOKJIQJIHBIX 3aMHCKaX;

B) B IIPHKa3aX M0 OCHOBHOH NI TEIILHOCTH,
r) B IPUKAa3ax Mo JUYHOMY COCTABY;

1) B CIIpaBKax.

49. 1okyMeHTOOOOpOT - 3TO:

1. IBH:KeHUE JOKYMEHTOB B OPTaHM3allUM C MOMEHTA UX CO3AAHMS WU MOJIyYeHHs 10
3aBeplIeHUs] UCIIOJTHEHHUS UJIH OTIPABJICHUS.

2. 4acTb JeJI0IPOU3BOJICTBA, HEITOCPEICTBEHHO CBA3aHHASI C CO3aHUEM JJOKYMEHTOB.

3. oTpacip AesITeNbHOCTH M0 pa3paboTke U 0pOpMICHUIO OPHUIHATBEHBIX JOKYMEHTOB,
OpraHu3aIMy UX JBUKEHUS, YU€Ta U XPAHEHUSI.

4. TOKyMEHTaIlMOHHOE O0ECTIeUeHUE YIPaBICHUS.

5. nesATeNbHOCTh M0 OpPraHu3aIui XPaHEHUS TOKYMEHTOB.

50. TunoBast cxema JIBM>KCHHS BXOJAIIETO IOKYMEHTA COCTOUT U3 CIEAYIOIINX MPOIECCOB:
1. [Tonyuenue -> Paccmotpenue -> Mcnonnenue -> Perucrpauus -> B neno.

2. Ilonyuenue -> B neno -> Perucrpanus -> Paccmorpenue -> Hcnonnenue.

3. [lonyuyenue -> B neno -> Paccmorpenue -> cnonnenue -> Peructpanus.

4. llonyuenune -> Perucrpanus -> Paccmorpenue -> UcnosiHenue -> B geJto.

5. Ilonyuyenue -> PaccMoTrpenue -> Peructpanus -> Mcnonnenue -> B neno.

51. Tunosas cxema IBM>KEHHS BHYTPEHHETO IOKYMEHTA:

1. ITonroroBka -> Perucrpauus -> CoryiacoBanue -> YTBepxkaeHue -> Mcnonnenue ->B neno.
2. Hoaroroska -> CorsiiacoBanue -> YTBep:kaenue -> Perucrpauus -> Ucnonnenue -> B
aeno.

3. [loaroroBka -> Perucrtpanus -> Y1Bepxkaenue -> Mcnonuenue -> B nemno.

4. IlogroroBka -> HMcnonHeHue -> YTBepxkaeHue -> Perucrpanus.

52. TunoBas cxema JIBM>KEHHS UCXOSAIIEr0 JOKYMEHTA:

1. [TogroroBka -> Peructpanus - >B nesno -> CornacoBanue -> YTBepxkaeHue -> OTnpaBka.
2. lToaroroBka -> CorsiacoBanue -> YTBep:kIeHue -> Perucrpauus - >B geJio ->
Ornpaska.

3. [loaroroBka -> CornacoBanue -> Peructpaunusi, B 1eno ->YTBepxkaenue -> OTnpaBka.

4. ITogroroBka -> CoryiacoBanue -> YTBepxkaeHue -> OtnpaBka -> Peructpanus - > B 7€0.

IIpome:xxyTouyHast aTTecTanus.
Bonpocel Kk 3a4eTy ¢ OLIEHKOM:

1. CoBpemeHHbIE 3aKOHOAATEIbHBIE aKTHI 110 JI€JIONPOU3BOJICTBY U ApPXUBHOMY JIEITy

(3aKOHBI, JEKPETHI, YKa3bl U Jp.)

2. TloHsATHE «IOKYMEHT» B €r0 HCTOPHUUECKOM pa3BUTHH. COBPEMEHHOE COJIEPIKAHHE
MOHATUSA «ITOKYMEHT» U «QJIEKTPOHHBIA JOKYMEHT.
[Tonsitue «unopmarnusy». Cesi3b nHGOpMaAUU U TOKyMeHTa. Buasl uHbopMauu.
Knaccugukarus 10KkyMeHTOB
DyHKIUHA JOKYMEHTA.
[ToHsATHS «CTIOCO0», «CPEACTBO» U «METO» TOKYMEHTHPOBAHHUS.
OcHOBHBIE CTIOCOOBI TOKYMEHTHPOBAHUA U UX pa3BuTue. OCHOBHBIE CPEACTBA
JOKYMEHTUPOBAHUS U UX pa3BUTHE

No ko
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12.
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15.
16.
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28.

29.

30.
31.
32.
33.
34.
35.
36.
37.
38.

MarepuanbHble HOCUTEIH JOKYMEHTHPOBAaHHON HH(OpMAIIH.
OpuUruHanbHOCTD U MOAJIMHHOCTD JJOKYMEHTOB.

. Konnitnocts noxkymenTa. COOTHOIIEHUE MOHITHI «IOMJIMHHUKY» U KOTIHSI

MPUMEHUTEIBHO K 3JIEKTPOHHBIM JOKYMEHTAM.

[TonsiTue cuctemsl JOKyMeHTauu. Mlcropuueckoe pa3BUTHE CUCTEM JJOKYMEHTALIUU.
YuaubunupoBanHas cucreMa JokyMeHTanuu. Kiaccupukaropsl 10KyMeHTHON
uHpOpMaLIUH.

Dopmynsp opUIUATBHOTO JOKYMEHTA U €ro HH(OPMalMOHHBIE JIEMEHTHI.

CocTaB peKBU3UTOB COBPEMEHHOI'O YIPABIECHUYECKOIO JOKYMEHTA.

O6mmue npaBuiia opopMIIeHUST COBPEMEHHOTO YIIPABIEHYECKOTO TOKYMEHTA.

bnank nokymenTa. Bunbl 61ankoB. TpeboBanus kK 0pOPMIICHHIO, U3TOTOBJICHHUIO B YIETY
0JIaHKOB JJOKYMEHTOB ¢ n300paxkeHuem [ ocynapctsennoro repba PO.

CocraB peKBU3UTOB OJIaHKA.

TpeboBanus Kk 0pOpPMIIEHUIO PEKBU3HUTA «AIpecary.

TpeboBanus k opopmiienuto pexkusura «llognucey. [IpaBuna moanucanus pa3InIHBIX
BUJIOB JJOKYMEHTOB.

YTBepxkaeHue n1oKkyMmeHToB. TpeboBanus k odhopmieHuto pekBusuta «I pud
YTBEPKACHUSI.

BuyTpeHHee corinacoBanue JOKyMEHTOB. BHelHee coriiacoBaHue TOKYMEHTOB.
TpeboBanus k odopmiieHuto pekBusznuta «I pud cormacoBanus» u «Busza cormacoBaHus».
Ha3nauenue pexBu3uTa «3arojloBoK K TEKCTy JOKyMeHTay». TpeboBaHUs K €ro

0 OpMIICHHUIO.

Ha3znauenue pexBusuta «Pe3omtonus», ero Mecto Ha JoKyMmeHTe. TpeboBaHus K
0(OPMIICHUIO PE30JTIOIIIH.

Ileuats u ee Ha3HaueHue. Buasl nevareit. Ilopsaok nmpocrasiieHus reyaren Ha
JIOKYMEHTaX.

TpeboBanus k 0opMIIEHUIO PeKBU3UTOB «OTMETKA O HAIMYMU NPUIIOKEeHUs», «I pud
npuioxeHus». Odopmienue npunoxeHui. [IoHATHS MOAIMHHUK U KOMUS TOKYMEHTA.
3aBepenue konuid. OcobeHHOCTH 0opMmileHHs pekBu3nuTa «OTMETKA O 3aBEepeHUU
KOIUU» NIPU 3aBEPEHUHN PA3IUYHBIX BUJOB KOIUH.

OTmeTkH Ha ToKkyMeHTax. TpeboBaHus K 0(OpMIIEHUIO peKBU3UTOB «OTMETKA O
KOHTpoJie», «OT™MeTka 00 ucnosHureney, «OTMerka 00 UCTIOJIHEHUH TOKYMEHTA U
HAIpPAaBJIEHUU €T0 B J1e10», «OTMETKA 0 IEPEHOCE TaHHBIX HAa MAIIMHHBIA HOCUTEIIbY,
«OTMeTKa 0 MOCTYIICHUN.

TeKkcT COBpEMEHHOTO YIPaBIEHUYECKOIO JOKyMeHTa. KoMmo3uunonHas cTpykrypa
Tekcra. O0ume TpedoBaHus K SA3bIKY M CTUJIIO CITY>KEOHBIX JOKYMEHTOB.
YHUGHUIMPOBaHHAs CUCTEMa OPTaHU3AI[MOHHO-PACTIOPSAUTENBHON JOKYMEHTAIUH.
YHupuuupoBanHbie GOpPMbI JOKYMEHTOB.

OpranuzanoHHbIE JOKYMEHTBHI.

PacnopsimuTenbHble JOKYMEHTHI.

CripaBo4HO-MH()OPMAIIIOHHBIE TOKYMEHTHI.

Odopmienne esTeNbHOCTH KOJUIETHAIBHBIX OPTraHoB.

[Tpukassl. [Topsnok cocraBieHus: 1 0(OpMIICHUS IPUKA30B 10 OCHOBHOU JEATEIbHOCTH.
AxTal. [Topsimok coctaBiienust 1 0hOpMIICHHS aKTOB.

[Tpotokousl. [Topsnok cocTaBneHust 1 0pOpPMIICHHUS.

CrnpaBku. Bussl cripaBok, MOpsiIOK UX COCTaBIEHUS M 0OpMIICHUS.

Joknanneie 3anucku. [Topsaok ux coctaBieHust 1 0POPMICHHS.
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41.

42.
43.

44,

45.

46.
47.
48.
49.
50.

51.
52.
53.
54.
55.
56.
57.
58.
59.

60.

. [Tucema. Bunabl mrceM, MOPSIOK UX COCTABICHUS U OOPMIICHHSI.
. [opsinok u ocoGeHHOCTH 0OPOPMIIEHUS JOKYMEHTOB I10 JIMYHOMY cocTaBy. OCHOBHBIE

HOPMAaTHBHBIEC JOKYMEHTHI PETJIAMEHTUPYIOLIHE PA0OTy € JOKYMEHTAMH IO THYHOMY
COCTaBy.

Buzbl HOpMaTHBHBIX ITPaBOBBIX aKTOB. COOTHOIIIEHHE MOHITHN «3aKOHOJATEIIbHbBIE
aKTBI», «AKThl 3aKOHOJIATEJIbCTBA», «3aKOHOAATEILCTBOY.

WNuctpykuuu. Bunel u conep:xanue.

OnpeneneHus NOHATUS «IOKYMEHTO000poT». O0IIKEe NPUHIUIIBI OpraHU3aLuu
JIOKyMeHT0000poTa. OCHOBHBIE XapaKTEPUCTUKH JOKYMEHTO000poTa (00BbEM, CKOPOCTH,
JTarlbl).

[TonsiTue «perucrpanus 1okyMmeHTOB». Llens peructpanuu. [lpuHnunel perucrpauuu
JOKyMeHTOB. COCTaB pEruCcTpUpPyEMbIX JOKYMEHTOB, CPOKH peructpauuu. [lepeunn
JIOKYMEHTOB, HE MTOJJIKALUX PETUCTPALIUH.

Perucrpanmonnsie Gopmbl, UX 00s13aTeIbHbIE PEKBU3UTHI. PeructpainoHHbIi HHIEKC
JIOKYMEHTA.

[Tpuem, npoxoxkaeHue, NOPSAAOK UCIIOJIHEHUS BXOJAINX JOKYMEHTOB.

OcHOBHBIE 3TaIbl PA0OTHI C UCXOJAIIUMU TOKYMEHTAMHU.

[TpaBuiia opranu3au JBUKEHUS] BHYTPEHHUX JTOKYMEHTOB.

KoHnTpons ncnosnHenus 10KyMeHTOB. @OpMBI KOHTPOJIS.

[TonsiTue «HOMeHKIaTypa aein». Buasl Homenknaryp aein. Ilopsaok cocraBienus,
COIIACOBAHUs, YTBEPKIEHUSI HOMEHKJIATypBhI JEIl.

CxeMbl TOCTPOEHHUSI HOMEHKJIATYpHI j1esl. OdopmIiieHHe 3ar0JI0OBKOB JIET U HX
CUCTEMAaTH3aLMsl, TOPSAIOK MHAEKCALUU JE]l B HOMEHKJIAType.

Omnpenenenne CpOKOB XpaHEHUS JOKYMEHTOB ITPU COCTABJIEHUH HOMEHKJIATyphI JEI.
Hrorosas 3anucs.

JlokyMeHTBI ¢ oBTOpsitouIeiicss uHgopmanuei. Buasl moBTopsiemocTu: 1y0neTHOCTD,
LIUTUPOBaHUE, CyMMUpPOBaHKe, 0000111eHue, pedeprpoBaHne, U3JI0KEHHE, BAPUAHTHOCTb.
DKcnepTu3a HEHHOCTH Pa3InYHbIX BUIOB JOKYMEHTOB.

®opmupoBanue u opopmienue aeia. OCHOBHbIE PaBUIIA.

ITonsTre onmcu nen. Buapl onucei.

[ToHsiTHE ONIEPAaTUBHOTO XPaHEHUSI JOKYMEHTOB.

[lepenava nen Ha XpaHEHUE B ApXUB OPraHU3alINN.

[TonsiTue «repedeHb JOKYMEHTOBY. [IoHITHE «KOMIUIEKC JOKYMEHTOBY,
«TOKYMEHTAJIbHBIA (POHI», «apXUBHBIN POHI»

[TonsiTue «apxuB». ['ocy1apcTBEHHbBIE apXUBBI, ApPXUBbI OPraHU3aLUN.

TunoBbie NMPaKTUYC€CKHUE 3aJaHUs

HenoBasi urpa «CoBemaHue»
3aa4yn: OnpeneauTb BU/Ibl COBEIIAHUN, PACCMOTPETH COITPOBOUTENBHYIO

JOKYMCHTAIUIO 110 JAaHHOMY BUAY MCPOIIPUATHA,

Ha srame IMOATOTOBKHU NPECANOIAracTCsa COCTaBJICHUC TAKUX TOKYMCHTOB KaK

npuriamneHue, HGopMaIMOHHOE MUCHMO (C JIMCTOM PACCBIIKHM), TOBECTKa AHs, U T.A. Ha
(UHATBEHOM JTare MPOBOAUTCS MOATOTOBKA MPOTOKOJIA COBEMIAHUS ¢ 0(OPMIICHUEM.

Cuenapuii npoBeieHUs COBEIIAHMS (110 3aIaHUIO TIPETIOJaBaATENs):
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1. BeiOop BompocoB coBemanusi. AIMHUHUCTPATOP MPOEKTA FTOTOBUT MEPEYEHBb BOIIPOCOB,
KOTOpBIEe OyIyT 00CyXIaThcsl Ha coBeranuu. s hopMUpoBaHUsl IEPEUHs BOIPOCOB
UCIIOJIB3YETCS PEECTP 3aIPOCOB HA U3MEHEHHUS U OTAC/IbHBIN MepEeYeHb BOMPOCOB IIPOEKTA.

2. O6ecnieuenue GopMUPOBAHUSA MIEPEUHsI YYACTHUKOB coBellanus. Ha ocHoBanuu
aHaJn3a MepeyHsi BONPOCOB aMUHUCTPATOP MPOEKTa COBMECTHO C KJIFOUEBBIMH YYaCTHUKAMHU
npoekTa (opMUpYeT NepedeHb YHaCTHUKOB COBEIIAHU.

3. ObGecrieueHre Ha3HAUCHHUSI OTBETCTBCHHBIX. HazHaueHNe OTBETCTBEHHBIX 32
o0cyskeHre BOpocoB copemianusi. OTBETCTBEHHBIH 3a BOIPOC, TOTOBUT MaTEPHAIIbI JIsI
00CYXICHUS, a TaK K€ BAPUAHTHI BO3MOXKHBIX PEIICHUI BOIIPOCOB.

4. [ToaroroBka nMoAOOPKH TOKYMEHTOB K COBEIIAHUI0. AJMUHHUCTPATOP MPOEKTa
COBMECTHO C OTBETCTBEHHBIMHU 33 BOIIPOCHI MTOIOUPACT JOKYMEHTBI, OTHOCSIIAECS K PCIICHUIO
naHHoro Bompoca. [Tocie moAroTroBku nmogOOPKH TOKYMEHTOB aJIMUHUCTPATOP MPOEKTa
pacchbuiaeT e€ BCeM Y4aCTHUKAM COBEIIAHUS

5. Obecrieyenust MpoBeIeHUE COBEIAHUS. AIMUHUCTPATOp MPOeKTa o0ecrneunBaeT
JIOTUCTUYECKYIO MOACPKKY MTPOBEACHUS COBEIIAHUS.

6. @opmanuzanus pe3yibTaToB MPOBEACHUS COBEIIAHUNA. AJIMUHUCTPATOP MPOEKTA
bukcupyer pe3yabTaThl IPOBEACHHS COBEIIAHUS U PACChUIAET IPOTOKOJ COBEIIAHMS BCEM
YYaCTHHKAM COBEIIaHUSI.

JesioBas curyanus «3aceqanus»

Heo0xo1uMo BBISIBUTH OTIWYHS TAKMX OPraHU3AIIMOHHBIX BUAOB PabOTHI Ka COBEIIaHUE
" 3acCaaHus, paCCMOTPECTh BUbI SaCGI[aHI/II\/JI, MMOATOTOBUTL COIMMPOBOAUTECIIBHYIO JOKYMCHTAIUIO
JUISL JAHHOTO BUJA MEPOIPUSATUH.

[IpakTuueckue 3a7aHus:

PazpabotaTs (hupMeHHBII OJ1TaHK OpraHU3aIUH.

[ToaroroBka conpoBOIUTENBHON JOKYMEHTALIUU 110 MEPOIPHUSATHUIO

Pa3paboTraTe npoeKT nprKasza 1o OCHOBHOM JESATENIbHOCTH.

CocTaBHUTh TUCHMO-OTBET Ha KAN00y rpaskaaHuHa (TI0 33JaHUIO MIPEMoAaBaTens).

[ToaroroBuTh MOKIAM O pabOTE C TOKYMEHTAMHU, COACPKAIIMMU KOH(DUICHIIUATTEHBIE

CBEICHUSI.

PazpaboTtars 06pazerl )xypHaIbHON (OPMBI pETUCTPALIUN UCXOIAIIEH KOPPECTIOH ICHITUH.

CocTaBUTh cxeMy MOJIHOTO MPEJApXUBHOTO OMUCAHHS U O(hOPMIICHHS Jiea.

8. PaspaboTaTh HHINBHIYATHLHYIO HOMEHKIATYPY JC]I KOHKPETHOTO CTPYKTYPHOTO
Mo/Apa3/ieNICHuUs.

arONE

~No

7.4. Conep:xaHue 3aHATHI CEMHMHAPCKOI0 THIIA.

Metoandeckue yKazaHus i1 00yJaronuXxcsi 0 OCBOCHUIO JUCITUTUTHHBI
MOAPa3yMeBaeT HAIMUME METOAMYECKON TUTEPaTyphl C YIETOM PEKOMEHIyEMOT0 peXUMa 1
XapakTepa yudeOHOM paboThl, a TAKXKE C YIETOM HEOOX0UuMOTO (hopmaTa MpaKTHIECKUE 3aHITHS,
npoekt, CPO.

[MpakTnyeckue 3aHATHS
Heab 1 32024 NPAKTHYECKUX 3AHATHIA:
— TlpoBepka ycBoeHUS MaTepuaa JeKIUU U CaMOCTOSATEIbHON pabOTHI O TEME.
— IlpuobpereHne HaBBIKOB CUCTEMATHU3AIMH MTOJYY€HHbBIX 3HAHUN
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— IlpuoOperenre HaBHIKOB OPUEHTUPOBAHUS M UCIIOJIB30BaHUs HEOOX0IUMOM
nH(OpMAIIUY B 3aKOHOIATEIHHBIX M HOPMATUBHO-METOAMYECKUX aKTaX IO
JIEJIONPOU3BOJICTBY B PA3IIUYHBIX YUPEKIACHUIX U OPraHU3ALUSAX.

— 3akperuieHue 3HaHUM MOJTYYECHHBIX Ha JEKIUOHHBIX 3aHATUSAX U MPU BHITTOJIHEHUH
CaMOCTOSITENILHON pabOTHI IO TEME.

— 3akperuvieHre 3HaHU MOyYEeHHBIX O TOKYMEHTUPOBAHUU AESITEIbHOCTU
YUPESXKACHUN U OpraHU3aIUH.

— TlpuobpereHune NpakTHIECKUX HABBIKOB JIOKYMEHTAIIMOHHOTO 00ECIICUCHIS
NEeSTETbHOCTH OPTaHOB YIIPaBJICHUSI.

— TlpuobpereHune npakTHYECKUX HABBIKOB COCTABJICHHS JIETIOBBIX MTHUCEM.

— TlpoBepka caMOCTOSITENEHOM pabOTHI CTYIEHTOB U 3aKpeIJICHUE 3HAHU 110 TeMe.

Bujbl npakTHYECKUX 3aHATHI

HpaKTquCKaﬂ pa60Ta 3AKJIFOYAacTCA B BBIIIOJTHCHNU CT}’IIGHTaMI/I, 1o pYKOBO[ICTBOM
npernoiaBaTess, KOMIUIeKca y4eOHBIX 3a/IaHUi HAIPaBJICHHBIX HA YCBOCHHE HAYYHO-
TeopeTquCKHX OCHOB y‘-Ie6HOI‘/JI JUCHUIIIIMHBI, HpI/IO6peTeHI/IC HpaKTquCKHX HABBIKOB
OBJIAJICHHUS] METOJAMHM MPAKTHIECKOU PaOOThI C IPUMEHEHUEM COBPEMEHHBIX HH(DOPMAIIMOHHBIX
Y KOMMYHUKAIIMOHHBIX TEXHOJIOTUH. BhinonHeHne npakTuueckoi paboThl CTYACHTHI
MPOU3BOJIAT B YCTHOM WJIM MMUCbMEHHOM BHie. OTYET Mpe0CTaBIsETCs MPEroaaBaTesio,
Be)lymeMy ZIaHHI:IfI HpeI[MeT, B 3JICKTpOHHOM HJIK IICYAaTHOM BH]IC.

[IpakTudeckue 3aHATHs CIIOCOOCTBYIOT OoJiee rI1y00KOMY MOHUMAaHHUIO TEOPETHIECKOTO
MaTepuraia yaeOHOTo Kypca, a TaKKe pa3BUTHIO, POPMHUPOBAHUIO U CTAHOBJICHHUIO PA3TUIHBIX
YPOBHEHN COCTABIAIONINX MPO(HEeCCHOHATEHOM KOMIIETEHTHOCTH CTYAEHTOB. OCHOBOI
MPAKTUKyMa BBICTYIAIOT TUMIOBBIC 3aJJaHUSI, KOTOPBIE TOJKEH YMETh BBIMOIHSTH CIICIIUAINCT B
00J1aCTH Y3KOHOMHKH.

TeMaTuKka NPAKTHYECKHUX 3AHATHH

IIpakTHyeckoe 3ansitue 1.

Bup npaktrueckoro 3aHATHs: Y CTHBII onpoc 1o MaTepuanam jJekiuuu. O6cyxaeHue
JOKJIaJI0B.

Tema u conepxanue 3anatus: OyHKIMM, LETU U 3a]1a4d CITY>KObI JOKyMEHTallMOHHOTO
oOecrnieyeHust ynpaBiIeHuUs

Lens 3ansaTus:IIpoBepka ycBoeHUs MaTepuaa JEKIIMU U CaMOCTOSITEIbHOM paboThI 110
TEME.

[TpakTHUecKre HaBbIKU: HABbIK CUCTEMATU3ALMN NOJyYEHHBIX 3HAHUI

[Ipo10IKUTENBHOCTD 3aHATHS — 2 Yaca.

IIpakTnyeckoe 3ansitue 2.

Bun mpaktudeckoro 3anatus: Pa3ssepuyras Oecena

Tema u conepkanue 3aHATHS: TeopeTnyecKre OCHOBBI I€TIONPOU3BOICTBA OPTaHU3ALUN

Lens 3ansTus:IIpoBepka yCBOSHHs MaTepHalia JICKIIUN U CAMOCTOSITEIbHON paOOThI 10
TEME.

[IpakTyeCcKre HABBIKU: HABBIK CUCTEMATU3ALUH ITOJYYEHHBIX 3HAHUI

3. Ilonmoxenume o TocynmapctBenHom Iep6e  Poccuiickoii ~ ®enepaunuullens
sansTus:IIpoBepka ycBoeHUs MaTepHaia JIEKIUH U CaMOCTOSTETIbHON padoOTHI 110 TEME.
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HpaKTquCKHe HAaBBbIKW: HABBIK CUCTECMATU3aAlINU ITOJTYYCHHBIX 3HAHUI.
HpOI[OJ'DKI/ITCJ'IBHOCTB 3aHATHA — 2 Jaca.

IIpakTHyeckoe 3ansATHE 3.

Bun mpaktudeckoro 3aHaTus: KOMMEHTHPOBaHHOE YTCHHE HOPMATUBHBIX JOKYMEHTOB:

Tema u conepxkanue 3anatus: Jlokyment. PekBusur nokymenta. CoctaB JOKYMEHTOB, UX
MECTOPACIOJIOKEHUE Ha JokyMeHTe. Dopmyrisip-oOpasel] JoKyMeHTa.

1. TOCT P 6.30-2003 «YHudumpoBaHHbIe CHCTEMBI JOKYMEHTAIIMH.
YHuunmpoBaHHas CUCTEMa OpraHU3aIMOHHO-PACIIOPSIUTEIIBHON JOKyMeHTauu. TpeboBaHus
K 0(hOpMIICHHIO JOKYMEHTOB'".

2. TunoBoe MOJIOKEHUE O TIOPSIKE yUeTa, UCIOJIb30BAHUS, XPAHSHUS M YHUUTOXKCHUS
nevarel U MITaMIIOB B YUPEKACHUU

3. [onoxenue o 'ocynapctBennom I['ep6e Poccuiickoit @enepannn

Tema u conepxkanue 3anatus: JJokyment. PekBu3ut nokymenrta. CoctaB peKBU3UTOB, UX
MECTOPACTIONOKEHHE Ha TIOKyMeHTe. DopMyIisip-oOpasel] JOKyMEHTa.

Lenb 3ansatus:IIpoBepka ycBoeHHs MaTepHalia JIEKIIUU U CAMOCTOSATEIbHON PabOTHI IO
TeMe.

[TpakTHYecKkre HaBBIKW: HABBIK CHCTEMATU3AINH MTOJTyYCHHBIX 3HAHUH.

[TpoaomKUTETFHOCTD 3aHATHS — 2 Yaca.

IIpakTH4eckoe 3ansaTHe 4.

Bun npaktudeckoro 3aHATHS: Y CTHBIN OMPOC M0 MaTepuaiaM Jiekuuu. PazsepHyrtas
Oecena

Tema u conepxkanue 3anatus: OyHKIUU 1oKyMeHTa. FOpuanueckas cuia JOKyMEHTa.
Jlenonpou3BoACTBO, JOKYMEHTHpPOBaHHE. [JoKyMeHTaIlMOHHOE O0eCTIeUeHUE YIPaBICHHUS.
HoxymenToo6opot. Knaccuduxaiys 10KyMEeHTOB.

Lens 3anstus:IIpoBepka ycBoeHHs MaTepHralia JIEKIIUH U CAMOCTOSITEIbHON pabOThI 1O
TEeMeE.

[IpakTHueckre HaBbIKK: HABBIK CHCTEMATH3aLUU [TOTYYEHHBIX 3HAaHUM.

[TpoaomKUTENBLHOCTD 3aHATHA — 2 Yaca.

IIpakTH4yeckoe 3ansiTue S.

Bua npaktudeckoro 3aHatus: M3ydeHue npuMepoB pa3aIndHbIX BUJOB JOKYMEHTOB.
VY CTHBIN ONpOC 1O TEME.

Tema u coneprxanue 3anatusi: CTannapTu3anus 1 yHU(OUKaLUsS T0KyMEHTOB.
VYuudunuposannas cuctema qokymentanuu (Y CJl). Cucremsl fokymenTanuu. [IpuHimms
nenornpou3BozicTBa. HopMaTuBHO-MeToAnYeckast 6a3a JOKyMEHTHPOBAHUS YIIPABICHUECKOM
JESTeNIbHOCTH U OpraHu3aliy paboThl ¢ JOKYMEHTaMH

Lens 3ansaTus:IIpoBepka ycBoeHuUs: MaTepuaia JEKIMH U CAMOCTOSTEIbHON paboThI 0
TEME.

[TpakTHyeckre HaBBIKU: HABBIK CUCTEMATH3AIMH OTYUYESHHBIX 3HAaHUN, TPHOOpETEHHE
IIPAaKTUYECKNX HABBIKOB COCTABJIEHUSI HEKOTOPBIX JOKYMEHTOB.

ITponomKUTENBPHOCTD 3aHATHA — 2 Yaca.

IIpakTH4eckoe 3ansaTHE 6.

Bun npaktuueckoro 3ansatus: AHanms pazaena [OCTa P 6.30-2003.
IIpoBeneHue TEKyIEH aTTECTAlUH.
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Tema u conepkanue 3aHatus: TpeOoBaHUS K COCTaBICHUIO U O(OPMIICHUIO JOKYMEHTOB.

Lens 3ansaTus:IIpoBepka ycBoeHUs MaTepuana JEKIMU U CaMOCTOSITEIbHON paboThI 110
TeME.

[IpakTuueckue HaBbIKW: HAaBBIKU IIOMCKA, aHAJIW3a U UCII0JIb30BaHUsl HOPMATUBHBIX U

NPaBOBBIX TOKYMEHTOB B CBOEH NMpodhecCHOHAIBHON AeITeTbHOCTH.

[Ipo10KUTENBHOCTD 3aHIATHS — 2 Yaca.

IIpakTnyeckoe 3ansTue 7.

Bun nmpaktudeckoro 3ansatus: Pa3seprytas Oecena

Tema u conepxanue 3ansaTus: OCHOBHBIE TPYIIbl JOKyMEHTOB. HopMaTuBHbIE
JOKYMCHTBI IOCYJapCTBCHHBIX OPraHOB. OpFaHI/I?;aIII/IOHHI)Ie JOKYMCHTBI IPCAIIPUATHA.

Lenb 3anstus:IIpoBepka ycBoeHHs MaTepHalia JIEKIIUH U CAMOCTOSTEIbHON pabOThI 110
TEME.

[TpakTHYeckre HaBbIKW: HABBIK CHCTEMAaTU3allUU OTy4YeHHbIX 3HAHUN

[Ipo10KUTENEHOCTD 3aHIATHS — 2 Yaca.

IIpakTnyeckoe 3ansitue 8.

Bua npaktudeckoro 3anarus: Jlenosas urpa: curyanus «CoBemanue.

W3ydeHne THIOBBIX TOKYMEHTOB. (/{0 KHOCTHBIE MHCTPYKLIUHU, TPOTOKOJIBI)

Tema u conepkanue 3anatusi: OpraHu3aliOHHBIC JOKYMEHTHI (00111ast XapaKTepUCTUKA).
YcTaBsbl, MONOXKEHUS, UHCTPYKIIUU (ONpeeieHrne, Ha3HAueHUe, COJIepyKaHue, MOPSIOK
COCTaBJICHUS, TPUMEHEHUSI, YTBEPKICHU).

Lenp 3aHATHSA: TPAKTUYECKOE NPUMEHEHUE 3HAHUW, YMEHUH U HABBIKOB
PO ECCUOHAIBHOTO B3aUMOJICHCTBUS.

[TpakTHyeckue HaBBIKW: HABBIK J€TIOBOTO OOIIEHUS U MyOTUYHBIX BBICTYIIJICHHM,
BEJICHUS TTEPErOBOPOB, COBEIIIAHMS.

[Ipo10mKUTENBHOCTD 3aHATHS — 2 Yaca.

IIpakTH4eckoe 3ansaTHE 9.

Bun npaktudeckoro 3ansaTtus: M3ydeHue TUIOBBIX TOKYMEHTOB. JlenoBas urpa
«3acemanuey.

Tema u conepxanune 3ausaTusA: [IpoTOKOII KaK OpraHru3alOHHO-PACIOPAAUTEIbHBIN
JIOKYMEHT (OIpeiesieHne, Ha3HAaUeHUE, COJEPKaHKe, MOPSAOK COCTABIICHUS, IPUMEHEHHUS,
yTBEpKJIeHHs ). TEeKCT MPOTOKOJIA, IBE €r0 YacTH: BBOHAs, OCHOBHAs. [loHbIE 1 KpaTKue
MPOTOKOJIBL. JJ0KHOCTHBIE UHCTPYKLIUH.

[{enb 3aHATHS: MPAKTUYECKOE MPUMEHEHUE 3HAHUN, YMEHUI U HAaBBIKOB
npohecCHOHATLHOTO B3aUMOICHCTBUSI.

[IpakTUueckrie HaBBIKK: HABBIK JIETIOBOTO OOIIECHUS U MyOJUYHBIX BBICTYIICHUMH,
BEJICHUS [1IEPErOBOPOB, COBELIAHUS.

[Ipo10IKUTENBHOCTD 3aHATHS — 2 Haca.

IIpakTnyeckoe 3ansitue 10.

Bun npaktuueckoro 3anatusi: Pazsepnyras Oecena

Tema u conepxkanue 3anatus: PacropsiiuTenbHble TOKYMEHTHI npeanpuatus. [Ipuka3zel
110 OCHOBHOH JesTesibHOCTH. Pacniopspkenus, pemeHus. AKTel. CiyxeOHbIe 1 00BSICHUTEIbHbIC
3anucku. CripaBku. CiykeOHbIE TOBEPEHHOCTH.
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Lens 3anstus:[IpoBepka ycBoeHHs MaTepualia JEKIUU U CAMOCTOSITEIbHONU pabOThI MO
TEME.

[IpakTHyeCcKre HABBIKU: HABBIK CUCTEMATU3ALUH MTOJYYCHHbBIX 3HAHUI

[Ipo10KUTENBHOCTD 3aHATHS — 2 Yaca.

IIpakTnyeckoe 3ansitue 11.

Bua npaktudeckoro 3anatus: Y CTHBIA onpoc cTyAeHTOB. Pa3Bepuyras Oecena

Tema u coneprkanue 3anatus: UaopmManmoHHO-CIIpaBOYHBIC JOKYMEHTHI.

Lens 3ansTus:IIpoBepka yCBOCHHS MaTepHralia JICKITUN U CAMOCTOSITEIIbHON paOOThI 110
TEME.

HpaKTI/I‘IeCKI/IG HAaBBIKW: HABBIK CUCTEMATU3aAlINU IMOJTYYCHHBIX 3HAaHUU

[IpoaoKUTENHHOCTD 3aHATHS — 2 Yaca.

IpakTnyeckoe 3ansitue 12.

Bua npaktudeckoro 3aHatusi: Y CTHBIM ONpoc CTyAeHTOB. Pa3BepuyTas Oecena

Tema u coneprkanue 3anatus: [lucbMa, ux Kiaccudukamus, CTpyKTypa, CTaHIapTHBIC
¢dpa3bl ¥ BeIpaxeHuss. Hopmbl oUIIHaIbHO-1ETI0BOTO CTHIIS CIIY)KEOHBIX JTOKYMEHTOB. DaKcHhI,
tenedoHorpamMmel. JloroBopa, KOHTpakThl. COBpEeMEHHBIE CIIOCOOBI M TEXHUKA CO3aHuUs
JIOKYMEHTOB.

Lens 3anstus:IIpoBepka yCBOCHHS MaTepHralia JICKITUH U CAMOCTOSITEIIbHON paOOThI 110
TEeME.

[IpakTUueckrie HaBBIKK: HABBIK OCYIIECTBIICHUS IETTOBOM MEPETHUCKH.

[Ipo10mKUTENBHOCTD 3aHATHS — 2 Yaca.

IIpakTnyeckoe 3ansaTue 13.

Bua npaktudeckoro 3aHatHs: KOMMEHTHPOBAaHHOE YTEHHE YaCTENH HOPMATUBHBIX
JIOKYMEHTOB.

Tema u conepxanue 3anarus: [IpaBuna opopMiIeHHs TOKYMEHTOB 10 JMYHOMY COCTaBY.
IlonsATHE M CTPYKTYpa MEPCOHAIBHBIX JaHHBIX. [IpHHAUIEKHOCTD IEPCOHANIBHBIX TaHHBIX:
COOCTBEHHUK, JepxkKaTellb U M0JIb30BaTelNlb NEPCOHANIBHBIX JaHHbIX. CTPYKTypa KaJpoBon
UH(GOPMALMOHHO-TOKYMEHTALMOHHOM cucteMbl. OdopmileHre JOKYMEHTOB IPH NPHEME,
YBOJILHEHUU U NepeBoJie pa0OTHHUKA HA JPYTYIO JODKHOCTh. AHKeTa. Tpya0Bble KOHTPAKTHI.
[Tpukassl o myHOMY cocTaBy. OCHOBHBIE PEKBU3UTHI JOKYMEHTOB U ITPAaBUIIa UX OOPMIICHUS.
KpaTkue cBenenus o npaBuiax opopMIeHUs TPYAOBBIX KHIDKEK, TUYHBIX KapTOUEK, JIMYHBIX
nen paboOTHUKOB.

Lens 3ansTus:IIpoBepka ycBoeHHs MaTepHalia JIEKIIUN U CAMOCTOSITEIbHON paboThI 110
TEME.

IIpakTHueckyie HABBIKU: HAaBBIK MIOUCKA, AHAJIN3A U MCIOJIb30BaHUS HOPMATHBHBIX U
IPaBOBBIX JOKYMEHTOB B CBOEi npodecCHOHaIbHON eI TEeTbHOCTH.

[Ipo1omKUTENBHOCTD 3aHATHS — 4 Jaca.

IIpakTHyeckoe 3ansitue 14.

Bun mpaktudeckoro 3aHatus: Pabota B ManbIX rpymmnax mo nmoAroToBKe rpynmnoBOro
MIPOEKTA: COCTABJICHUE COMPOBOIUTEIHFHON JTOKYMEHTAIINH TI0 TIPOBEICHUIO MEPOTIPUSTHSI.

Tema u conepkanue 3anatus: OCHOBHBIC MTPABHUJIA OPTaHU3AINH PAOOTHI C
nokymeHTaMu. O0paboTKa MOCTymarnmX T0KyMeHTOB. [lepBruyHas 06paboTKa JOKYMEHTOB.
OO0mmue mpaBuiia perucTpaluu J0KyMeHTOB, (hOpMbI peructparuu. [lepenaya 1OKyMeHTOB,

© PI'YTHUC



GENEPAJIBHOE TOCYJAPCTBEHHOE BIOJIKETHOE OBPA30OBATEJIBHOE CMK
YYPEXIEHME BbICHIET'O OBPA30OBAHVIA PIyTUC

«POCCUWNCKVU TOCYIAPCTBEHHBIV YHUBEPCUTET
TYPU3MA V1 CEPBUCA»

Aucm 58 uz 54

paccMOTpeHHe X pykoBojutesneM. [lopsok HampaBiaeHus: JOKyMEHTa Ha UCIIOJHEHUE U
paboThl UCHIONHUTENA ¢ JoKyMeHTamMu. VcnonHenue nokymenTa. Buasl u opMbl KOHTpOIIS
WCIIOJTHEHUS], CPOKOBAsI KApTOTEKa.

Lens 3anstus:IIpoBepka ycBoeHHs MaTepualia JEKIIUU U CaMOCTOSTEIbHON pabOThI 110
TEeMe.

[TpakTHyeckre HaBbIKW: HABBIK CHCTEMAaTU3alUY MOJTyYEHHBIX 3HAaHUHN

[IponomxkuTenbHOCTD 3aHATHS — 4 Yaca.

IIpakTHyeckoe 3ansaTHe 15.

Bun npaktuueckoro 3aHsATusi: Y CTHBIN onpoc cTyAeHTOB. PasBepuytas 6ecena Tema u
coaepxanue 3ausaTusi: COBpeMEHHOE TOCYAapCTBEHHOE PEryJIUPOBaHHE IETIONPOU3BOICTBA B
P®. 3akoHomarenpHOE peryanpoBaHue AeI0npou3BoAcTBa B PO.

Lenb 3anstus:IIpoBepka yCBOCHHS MaTepHralia JICKITUU H CAMOCTOSITEIIBHON paOOThI 110
TEME.

[IpakTHyecKkre HABBIKU: HABBIK MPAKTUYECKOTO MPUMEHEHUS MMOJYYCHHBIX 3HAHUI

[IpoaoKUTENBHOCTD 3aHATHS — 2 Yaca.

IIpakTnyeckoe 3ansaTue 16

Bun npaktuueckoro 3aHaTHs: Y CTHBIN onpoc cTyaeHToB. Pa3BepHyTas 6ecena

Tema u conepxkanue 3auatTusa: OcOOEHHOCTH JEIONPOU3BO/ICTBA B OPraHU3ALMSIX U
IIPEIITPUATHSIX

Lens 3ansTus:IIpoBepka ycBoeHHUs MaTepralia JIEKIIUU U CaMOCTOSTEIbHON pabOThI 110
TEME.

[TpakTHueckye HaBbIKW: HABbIK CUCTEMAaTU3alUY OJyYEHHBIX 3HaHUH

[TponOmKUTENBHOCTD 3aHATHA — 2 Yaca.

151 04HO-3204HOM M 3204HOI (POPM 00yUCHHS!
IIpakTHyeckoe 3ansTHe 1.

IIpakTHyeckoe 3ansTHe 1.

Bun npaktidaeckoro 3aHaTus: KoMMEHTHpPOBaHHOE YTEHHE HOPMATHBHBIX JOKYMEHTOB:

Tema u conepxanue 3anatusi: JJokyment. PekBu3ut gokymenta. CoctaB JOKYMEHTOB, UX
MecTOopacnojoXeHue Ha JokyMmeHnTe. @opmyisip-oOpaszer J0KyMeHTa.

1.TOCT P 6.30-2003 «YHupuUIupoBaHHbIE CUCTEMBI TOKYMEHTAIUH.
VYHuuumpoBaHHas cuCTeEMa OpraHU3allMOHHO-PACIIOPAIUTENBHON JoKyMeHTauuu. TpeboBaHus
K 0 OPMIICHHUIO TOKYMEHTOB'".

2. TunoBoe MoJI0KEHUE O MOPSAJKE yUeTa, UCIOJIb30BAHUS, XPAHEHUS U YHUUTOXKEHHUS
neyaTei U ITaMIIOB B YUPEXKICHUH

3. [Tonoxenue o 'ocynapcrBennom ['epbe Poccuiickoit denepanun

Tema u conepxanue 3anatusi: JJokymeHT. PekBu3ut gokymenrta. CocTaB peKBU3UTOB, UX
MeCTOopacnojoxeHue Ha JokyMmeHnTe. @opmyisip-oOpaszer J0KyMeHTa.

Lens 3ansaTus:IIpoBepka ycBoeHUs! MaTepuaa JEKIMU U CaMOCTOSITEIbHOM paboThI 110
TeMe.

[IpakTHyeckne HaBBIKU: HABBIK CUCTEMATH3AIMU TIOJTYYEHHBIX 3HAHUH.

[TpomomKkuTeNbHOCTD 3aHATHS — 2 Yaca / 2 Jaca.
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IIpakTuyeckoe 3ansTHE 2.
Bun npaktuueckoro 3anstusi: Pazpepuyras 6ecena
Tema u conepxanue 3auatusa: OCHOBHBIE IPYIIIbI JOKYMEHTOB. PacriopsauTenbHbie

JOKYMEHTHI npennpustusi. [Iprka3sl 1o OCHOBHOM JesTelIbHOCTH. PacniopsbkeHus,
pemenus. Aktel. Ciry>keOHbIC U 00BsICHUTENbHBIC 3amucku. CripaBku. Ciry:keOHbIC
JIOBEPEHHOCTH.

TEME.

TEMC.

TEME.

Lenb 3ansTus:IIpoBepka yCBOCHHS MaTepHralia JICKITUH U CAMOCTOSITEIIbHON paOOThI 1O

[IpakTUueckre HaBBIKW: HABBIK CHCTEMAaTU3alIMH MTOTYyYEeHHBIX 3HAHUH.
[TpomomKkuTENbHOCTD 3aHATHS — 3 Yaca / 2 Jaca.

IIpakTHyeckoe 3ansATHE 3.

Bua npaktudeckoro 3aHatus: Y CTHBIM Onpoc CTyAeHTOB. Pa3Bepuyras Oecena

Tema u conepkanue 3anatus: UHpopMalmoHHO-CIIpaBOYHbIE JOKYMEHTHI.

Lens 3anstus:[IpoBepka ycBoeHHs MaTepualia JCKIIUA U CAMOCTOSITEIIbHON pabOThI 1O

[IpakTHyeckre HaBBIKH: HABBIK CHCTEMAaTHU3allMH MOJTYYCHHbBIX 3HAHUI
[TpomomkuTEeTLHOCTH 3aHATHS — 2 yaca / 1 4ac.

IIpakTHyeckoe 3ansaTHE 4

Bun npaktuueckoro 3ansatus: IIpencrasieHue rpynmnoBoro npoeKTa.

Tema u conepxkanue 3anatusa: Opranuzanusi XpaHeHus Jell.

Lens 3ansaTus:IIpoBepka ycBOeHUS MaTepuaa JEKIMU U CaMOCTOSITEIbHON paboThI 110

HpaKTI/I‘-ICCKI/IC HAaBBbIKW: HABBIK ITIOMCKA, aHAJIM3a U UCIIOJIb30BAHUS HOPMATUBHBIX U

IIPABOBBIX JOKYMEHTOB B CBOEH MPO(eCCHOHABHOM 1€ATENbHOCTH.

[TponomxuTensHOCTD 3aHATHUS — 3 yaca / 1 gac.

8. [lepevyeHb OCHOBHOI U 1ONOJHUTEIbHOM Y4eOHOI JIUTEpPaTypPhl; MIepeYeHb PeCypPcoB
UH(POPMALMOHHO-TEJIEKOMMYHUKAUMOHHOU ceTu «HTepHeT», NepeyeHb
HH(POPMALUOHHBIX TEXHOJIOIMH, HCIOJIb3YEeMBbIX IIPH OCYIIECTBJICHUH
o0pa3oBaTe/ILHOIO Mpolecca Mo JMCHUILINHEe (MOAY 110), BK/IIOYasi lepevyeHb
NMPOrpaMMHOI0 o0ecrnedyeHnsi U HHPOPMALMOHHBIX CIIPABOYHBIX CHCTeM ( IpH
HE00X0AMMOCTH)

8.1. OcHoBHas quTEparypa

1.JlokyMeHTUpOBaHUE yMpaBIeHUECKON aearenbHocTH: YueOHoe mocobue / H.IT. Kprokoga.

M.: UH®PA-M, 2019. - Pexxum noctyma: http://znanium.com/catalog.php?bookinfo=432033

2. JlokyMeHTaIMOHHOE oOOecTeueHre YIpaBJIeHHus (JeIonpou3BoacTBo): Yueb.moc. / T.A.
beikoBa u ap. - 2 u3n., mepepad. u gom. - M.: HUL[ Uudpa-M, 2018. - Pexum pocryna:
http://znanium.com/catalog.php?bookinfo=390575

3. JlIokyMeHTaIMOHHOE 00ecriedeHUe yIpaBiIeHHs repcoHaioM: Y4yeobnoe nocooue / P.E. bymar.
- M.: HUIl UH®PA-M, 2019. Pexum nocryna
http://znanium.com/catalog.php?bookinfo=488066
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8.2. lonoiHuTEIBLHAS IUTEPATYPA

1.T.A. I'yryeBa KondunenumanbHoe aemonpou3BoAcTBO. - M.: Anbda-M: HUL[ Uudpa-M,
2017.: 3BC Znanium. com Pexxum gocryma:
http://znanium.com/catalog.php?item=bookinfo&book=265483
2. JIOKyMEHTaIMOHHOEe 00ECIIeUCHHE YIPABICHUSI HETOCYAApCTBEHHBIX OpPTaHM3AIIHA:
VYuebnoe mocooue/beikoBa T. A., Cankmna JI. B., 2 uza., mepepad. u mon. - M.: HUIL
NH®PA-M, 2019 Pexxum nocryna http://znanium.com/catalog.php?bookinfo=468884

HOpMaTHBHLIe AOKYMEHTDbI

=

®enepainibHblil 3ak0H «O Kommepueckoil Taiine» oT 18.12. 2006 roga Ne 231-®3

2. DenepanbHblil 3akoH «O0 apxuBHOM jene B Poccuiickoit @eneparnum» ot 22.10.2004
Nel25-03

3. ®enepanbblii 3aKk0H «O0 MHGOpPMaLUK, HHPOPMALMOHHBIX TEXHOJIOTHUSX U 3aLIUTE
uHpopmanum» ot 27.07.2006 Ne 149-03

4, ®epnepanbHbIi 3aK0H «O MEPCOHANBHBIX TaHHBIX» OT 27.07.2006 No 152-D3

5. ®enepanbHblil 3aK0oH «O0 oxpaHe KOHPHUASHIIMATLHOCTH HHPopMammm» ot 29.07.2004
NeO8-D3

6. Tpynooii konekc Poccuiickoit @eneparun. @enepanpublii 3akoH ot 30.12.2001 Ne197 —
@3 (c u3m. 2014)

7. VYka3 IIpe3unenta PO ot 6 mapra 1997r. Ne 188 «O0 yTBepkaeHUM MEPEUHs CBEICHUM
KOH(HIEHIIMATIBHOI0 XapakTepa» ¢ u3M. u goim. ot 23.09.2005

8. Tlocranosnenue ['ockomcrata Poccuu ot 05.01.2004r. Nel «O06 yrBep)acHUH
YHU(DUIUPOBAHHBIX (POPM MEPBUUHON YUETHOH TOKYMEHTALUMH 110 YUYETy TPy/Aa U €ro
OTLIIAThI»

9. Tlocranosnenue IlpaButensctBa Poccuiickoit @enepanuu ot 16.04.2003 Ne225 «O
TPYAOBBIX KHIKKAX»

10. Henonpoun3BoAcTBO U apxuBHOE Aeno. Tepmunsl u onpenenenus (yrB. [locranoBinennem
['occranmapra PO ot 27.02.1998r. Ne 28): TOCT P 51141-98

11. YauduuupoBaHHbIE CUCTEMBI TOKYMEHTALUU. Y HUGUIMPOBAHHAs cHCTEMa
OpraHU3aMOHHO-PACHIOPAAUTENEHON ToOKyMeHTauu. TpeboBaHus K 0pOPMIIEHHUIO
nokymeHToB (yTB. [ToctanoBnenuem 'occrannapra P® ot 03.03.2003 Ne 65-ct): 'OCT P
6.30-2003.

12. TumoBast HHCTPYKIIHSI 11O EJIOTIPOU3BOICTBY B (pe/iepabHBIX OpraHax UCTIOHUTEILHON
BiactH (I[Ipuka3 MunucTepcTBa KyJIbTypbl 1 MACCOBBIX KOMMYHHMKauid Poccuiickoit
®denepanmii ot 8 HOsOps 2005 1. N 536)

13. IP-191-98. YHudukamus TeKCToB yrpaBlIeHYeCKUX TOKYMEHTOB. MeTouueckue
pexomennaimuun BHUNJIAJL ®AC PO. — M.: BHUNIA/L, 1998

14. OcHoBHbIE MpaBUIIa pabOTHI TOCYAAPCTBEHHBIX apXUBOB: 0100pPEHBI pellICHNEM KOJUIETHH
Pocapxusa ot 06.02.2002. — M.: Pocapxus, 2002

15. OcHoBHBIe npaBuiIa paboThl apXUBOB opranuzanuii —M.: Pocapxus, 2002

16. [lepeveHb THITOBBIX YIPABICHYECKUX JOKYMEHTOB, 00Pa3yIOMIUXCS B ESITETHHOCTH
OpraHu3alii, ¢ ykazaHueM cpokoB XpaHeHus (B pen. ot 27.10.2003) / Pocapxus,
BHUUJAL — M., 2000

17. IlpumepHOE MONOKEHUE O IOCTOSIHHO AEUCTBYIOLIEH SKCIIEPTHON KOMUCCUM OPraHU3alUu.

—M.: Pocapxus, 1995
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18. Cucrema cTannapToB 1o nvHGOpMaIK, OMOITNOTEIHOMY U U3/1aTEIbCKOMY JICTYy.
Jlenonpoun3BoICTBO U apXUBHOE Jeno, TepMmuHbl 1 onpeneneHus: [[OCT P 7.0.8. - 2013 —
Bsamen I'OCT 51141-98; Been. 01.03.2014

8.3. [lepeuens pecypcoB HHGOPMANMOHHO-TEJIEKOMMYHHUKANIMOHHOI ceTH « UHTEpHET»

1. http://www.window. edu.ru - Bubaunoreka ya4eOGHO-METOAMYCCKHX MaTEPHAIOB

2. http://www.gramota.ru - CripaBouno-uHpopmaronnsiii mopraa [PAMOTA.PY — pycckuit
SI3BIK JUISL BCEX

http://znanium.com/ — DiekTpoHHO-OUOIMOTEYHAs CHCTEMA

http://www.consultant.ru/ - ITog6opka Han6oJiee MONyIApHLIX (heaepalbHbIX 3aKOHOB U
KO/IEKCOB P® ¢ BO3MOXXHOCTBIO MOJHOTEKCTOBOTO 03HAKOMJICHUS M CKAUYMBaHHUS.

oW

8.4. [lepeuenb mporpaMMHOro odecrneyeHusi, COBpeMEeHHbIX MpodecCHOHANBbHBIX 0a3
JAHHBIX U MHGOPMALMOHHBIX CIIPABOYHBIX CHCTEMAM
1. Microsoft Windows
2. Microsoft Office
3.baza mnpennpusaruii, KommaHui W opraHu3zanuii P® 1o pasnuyHBIM - 00MacTIM
JearenbHocTH http://www.baza-r.ru/enterprises
4. baza JIAaHHBIX MunuctepcTBa SKOHOMHUYECKOI'O pasBuTHA 5 TOPTOBIIH
http://www.economy.gov.ru/wps/portal
5. baza pmanHpix @enepanbHOMl  CIyKObl TrOCYyNapCTBEHHOW CTaTUCTUKU PO
http://http://www.gks.ru/
6. WudbopmanmoHHO-CIIpaBOYHasi CHUCTeMa OKOHOMHKA W YIPABIEHHWE HAa MPEINPHITHAX:
Hay4uHO-00pa3oBatebHblil mopTashttp://eup.ru/
7. CrnpaBouHo-TipaBoBas cucrema «Koncymbrant+» http://www.consultant.ru
8. HHurepHeTr-Bepcust cipaBOYHO-TIPaBoBOi cucteMsl "['apant" (MHpOpMAIIMOHHO-TIPaBOBOM
nopran "["apanT.py"): http://www.garant.ru

9. MeToauveckne yKa3aHus s 00yYAOIIUXCS 110 OCBOCHHUIO JUCHUILIMHBI (MOAYJIs1)

IIponiecc  u3yyeHMs AMCUMIUIMHBI NpeAyCMaTpUBAaeT KOHTAaKTHYIHO  paboTy ¢
npenogaBareneM (paboTa Ha JEKIUSAX U MPAKTUYECKUX 3aHATUSAX) M CaMOCTOSITENIbHYIO
(caMOITOArOTOBKA K JIEKIIUAM U MPAKTUYECKUM 3aHATHIM) paboTy 00y4aromerocs.

[IpenoaBanue TUCHUIUIMHEI BEIETCS HA 2 Kypce B 3 ceMeCTpe NPOI0KUTENLHOCThIO 18
Helenb W TpelycMaTpUBaeT MPOBEJACHHE YYEOHBIX 3aHATHH cleayounmx (opMm: JeKIuH,
MpakTUYeCKHe 3aHATUS B (opMe pa3BepHyTOM Oeceibl, 00CYXKIEHHUS NOKJIAJ0B CTYACHTOB,
KOMMEHTHUPOBAHHOTO 4YTE€HHs, paldOThl B MaiblX TIpyldmax, caMOCToATelIbHas paboTa
06y‘I&IOH.[HXC§I, TPYINIIOBBIC U MHAWBHUAYAJIbHBIC KOHCYJIbTAllUU.

[IpenomaBanue QUCHUIUIMHBI IPEAYCMATPUBAET IPOBEACHUE JIEKIUI:

- BBOJHOM (KpaTKoe TMpeACTaBlI€HHE O AMCLUMIUIMHE, HaIllpaBJICHHOE Ha YCHJIEHUE
UHTEpeca CTYJEHTOB K IPEIMETY, [IOMOYb COOPUEHTUPOBATHCS B JIMTEPATypE, JaTh UMIIYJILC K
CaMOCTOSITENIbHOM paboTe)

- TpaAULUOHHBIX (coaepkamue (akThl, WX aHaIU3, BBIBOJBL, JOKA3aTEIIbCTBA
KOHKPETHBIX HaYYHBIX MOJIOKEHUI)

Teopernueckue 3aHATHUS(JIEKLIMN) OPraHU3YOTCA 10 noTokaM. Ha neknusax usnararorcs
TE€Mbl JUCLUUILUINHBI, MPEIYCMOTPEHHbIE paboueil MporpaMMoii, aKIEHTHPYEeTCS BHUMaHHE Ha
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HanOoJiee MPUHLIUIHAIBHBIX U CIOXKHBIX BOIPOCAX JUCIHUIUIMHBI, YCTaHABIMBAIOTCS BOIPOCHI
JUISL CaMOCTOSITeNIbHOM mpopaboTku. KoHcmekT nekuuil sBisieTcss 06a30i Mpu MOATOTOBKE K
NPAaKTUYECKUM 3aHATHSM, K 3a4€Ty, @ TAKKE CAaMOCTOSTEIIbHON HAYyYHOU AEATEIbHOCTH.

[IpakTueckue 3aHATHA 1O AUCHMIUIMHE  «/{oKyMeHTannoHHOe  oOecreueHue
npo¢eCCHOHATBHON JIEITETFHOCTH IMPOBOAATCS B (hopMe pa3BepHYTOl Oecenpl, 00CYKICHUS
JOKJIaJIOB CTYJEHTOB, KOMMEHTUPOBAHHOTO YTEHHUsS, pabOThl B MaJbIX IpyMmnax, B KaOHHETe ¢
MYJIbTUMEAUITHBIM TEXHUIECKIM 000PYyI0OBAaHHEM.

Llenp npakTHUECKUX 3aHATUNH MO AucUMILIUHE <«/lokyMeHTanmoHHOe obecrneueHne
npoeCCUOHATIBHON  NIEATETBLHOCTH»: TMPHOOPETeHHE TPAKTHUYECKUX HAaBBIKOB B 00JacTu
JIOKyMEHTO000pOTa, 3HAKOMCTBO C OCHOBHBIMH TPEOOBAaHUSAMHU K JOKYMEHTaM.

BeimonHeHne TpakTHYECKON pabOThl CTYACHTHI NPOU3BOASAT B IHUCHBMCHHOM BHJIE.
['oToBble pabOTHI MPEOOCTABISIOTCA IMpENojaBaTeNlo, BEAyIIEMY JaHHBIM MpeaMer.
[TpakTHdeckue 3aHITHS CHOCOOCTBYIOT 0Oojiee TIyOOKOMY IOHUMAHHIO TEOPETUICCKOTO
MaTepuana yuyeOHOro Kypca, a TaKkKe pa3BUTHIO, (POPMHUPOBAHHUIO U CTAHOBJICHUIO PA3TMYHBIX
YPOBHEW COCTABIIIONINX MPOPECCHOHATHHON KOMIIETEHTHOCTH CTYICHTOB.

Lenpto  camocToATeNbHOW  PabOTBHl  OOydarommxcs  sBisercs  (OpMHUPOBAHHE
CIIOCOOHOCTEH K CaMOCTOATEIbHOMY IMO3HAHUIO U 00YYEHHUIO, TOUCKY JIUTEPATyphl, 0000IICHHIO,
0(pOpPMIICHHIO U TTPECTABICHUIO TTOYUYSHHBIX PE3YIbTATOB, UX KPUTHIECKOMY aHATHN3Y, TOUCKY
HOBBIX ¥ HEOPJAMHAPHBIX PEUICHHUH, apryMEHTUPOBAHHOMY OTCTAaUBAHUIO CBOUX MPEIJIOKECHUH,
YMEHUI ITOATOTOBKH BBICTYIUIEHUH U BEACHUS AUCKYCCHUM.

®opMBI CAMOCTOATEIBLHOH PadOTHI

CaMmocrosiTenbHass pa0oTa 3aKJIIOYaeTcsl B M3YYEHHUU OTAENbHBIX TEM IO 3aJaHHI0
MpenoaaBaTens o PeKOMEHIyeMOi UM y4eOHOH uTeparype, B OJIrOTOBKE:

- TEPMUHOJIOTHYECKOTO CIIOBapSI;

- K TECTUPOBAHUIO.

CamocrosiTenpHast padoTa CTYICHTOB O TUCHUILTHHE JJOKyMEHTaIllMOHHOE 00ecTieueHne
npodecCHOHATBHOMN 1A TebHOCTH:

— 3aKperuieHHe 3HAHW, [OJNyYeHHBIX CTyJIEHTaMH B Tpolecce JEKIUOHHBIX U

MPAKTUYECKHUX 3aHATUH;

— (opmupoBaHUE HABBIKOB pabOTHI C MEPUOINYECKOMN, HAYUHO-TEXHUUECKOH JTUTEpaTypoit

Y TEXHUYECKON JOKYMEHTAILNH;

— pa3paboTKy MpeayoKeHUH M0 UCKIIIOUEHUIO WM YMEHBIIICHUIO BO3/ICHCTBUS BPEIHBIX U

OTTACHBIX MTPOU3BOJICTBEHHBIX (PAKTOPOB.

CamocrosiTenpHas paboTa SBIIETCS 0053aTeTbHON ISl KaXA0T0 00y4YaroImerocs.

OcHoBHBIMU (hOpPMaMU CAaMOCTOSITENTLHON PaOOTHI SABIISIOTCS:

— KOHCHEKTHPOBAaHHE HCTOYHHKOB ITO JOKYMEHTOBEICHUIO U JICIONIPOU3BOICTBY

— TIOATOTOBKA JIOKJIAZIOB M BBICTYIUICHHIA;,

— Hammcanue pedeparos;

— BBITIOJIHCHHUE JOMAIIHUX 3aJaHui (cocTaBlieHHe M O(QopMIICHHE pa3IUYHBIX (HOpM

JIOKYMEHTOB)
— W3ydYeHHE HOPMATHBHBIX JIOKYMCHTOB
— TMOJArOTOBKA K JIEJIOBOM UTpE

10. MarepuaJIbHO-TeXHHYeCKAasI 0a3a, Heo0XoauMas IS OCYLeCTBJICHUS
00pa30BaTeJbLHOI0 NMPoLecca Mo AMCHUIINHE (MOYJII0):
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YueOubie

KaOuHeTax:

3aHATHUS
npoecCuOHANBHON eI TeIbHOCTI

1o JTUCLUIINHE «/loxymeHTalnoHHOE obecrieueHue

MPOBOAATCS B CIENYIOIIMX OOOpPYIOBaHHBIX Y4EeOHBIX

By yaeOHBIX 3aHATHHN 110
MUCLIUAILIINHE

HanmenoBanue o00pyJ0BaHHBIX YU€OHBIX KAOMHETOB, 00BHEKTOB
JUISL IPOBEJICHUS IPAKTUYECKUX 3aHATUH C IEPEUYHEM OCHOBHOTO

KOHTpOJIb,
IIPOMEKYTOUHAs
aTrecTanus

000pynOBaHUs
3aHsATHS TEKIUOHHOTO yueOHas ayJuTOpHsl, clieluaiu3upoBaHHas yuyeOHas Mebenb
THMA, TPYIIIOBHIE U TCO: BUACONPOCKIIUOHHOE 000pyT0BaHNE/TIEPEHOCHOE
WHIUBUIyaJIbHBIE BUJICONIPOEKIIMOHHOE 000pYAOBaHKE
KOHCYJIbTAllUH, TeKyHlI/Iﬁ JOCKa

3aHATUSI CEMUHAPCKOTO
TUTIA

yueOHas ayJUTOpHsl, Clielualu3upoBaHHas yueOHas MeOelnb

TCO: BHJICOITPOCKITMOHHOE 00opynoBaHue/IEPEHOCHOE
BHJICOITPOCKIIMOHHOE 000PYI0BAHHE
JocKa

CamocrositenpHas padora
o0y4aromuxcs

MIOMEILEHUE JIJIS1 CAMOCTOSITENIbHOU paboTHl,

crienManu3upoBanHas yuyeOHas mebens, TCO: BUACONPOECKIIMOHHOE]
o0opysoBaHue, aBTOMATU3UPOBaHHbIE pabdoune MecTa CTYJEHTOB C
BO3MO>KHOCTBIO BBIXO0/1a B MH(POPMAaIMOHHO-
TEJIeKOMMYHUKalMOHHYIO ceTh "MHTepHeT", nocka;

[Tomemienne A CaMOCTOSTENBbHOW pabOThl B UYUTAIBHOM 3ajie
HayuHo-Texnnueckoit OnbIMoTEKN YHUBEPCHUTETA,
crenManu3upoBaHHas y4yeOHas MeOelnb aBTOMATU3MPOBAHHbIE
paboune MecTra CTYIEHTOB C BO3MOXXHOCTBIO  BBIXOJQ|
UH(POPMALMOHHO-TEIEKOMMYHUKAIIMOHHYI0O  ceTb «VHTepHeT»,
MHTEPAaKTUBHAsI JOCKA
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