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®EJEPAJIBHOE TOCYJAPCTBEHHOE BIOI>)KETHOE OBPA30OBATE/IbHOE CMK PI'YTVC
@ _ VUPEXIEHME BbICLIET'O OBPA3OBAHM
\ «POCCUNCKNUN TOCYOAPCTBEHHBIVT YHUBEPCUTET
- TYPU3MA U CEPBVICA» Aucm 2 us 55

1. AHHOTanus padoyeii nporpaMMbl JTUCHHUILINHBI (MOLYJIs1)

HucuuiumHa «JlokymeHTannoHHoe obecnieueHre NpopecCHOHATBHON NESTETLHOCTH
ABJISICTCA YacThIO IEPBOro OJIOKa MporpamMmbl OakajaBpuaTa 10 HalpaBJIEHUIO NOArOTOBKU
38.03.02 «MenemkMeHT», Tpoduab MeHEeIHKMEHT OpraHu3alid U OTHOCHTCS K 00s3aTeIbHBIM
JUCLUIUIMHAM BapUaTUBHOM YacTH IPOTrpaMMBl.

JlucuuiuiiHa HanpaBJieHa Ha pOpMUPOBaHHUE CIIETYIONUX KOMIIETEHIUH BBITYCKHUKA!

- Bnanennem HaBbIKaMU IMOMCKA, aHAJIN3a U UCIOJIb30BAHUS HOPMATUBHBIX JOKYMEHTOB
B cBoeH mpodeccuonanbhoit nestenbHocT (OITK-1);

- BrnanenueMm HaBbIKAMH JIOKYMEHTAJIbHOIO O(OPMIICHUS pEILIEHUH B YIpaBlIeHUU
ONEpPalMOHHON  (MPOU3BOACTBEHHOMN)  NEATENbHOCTH  OpraHM3aluil NOpu  BHEIPEHUU
TEXHOJIOTMYECKHX, IPOYKTOBBIX HHHOBALIUI MK OpraHn3annoHHbix namenenuii (I1K-8);

- Brnamenmem HaBbikamu aHanmm3a HWHPOpPMAUUMU O (GYHKIMOHUPOBAHUH CHUCTEMBI
BHYTPEHHEI0 JOKYMEHTOOOOpOTa OpraHu3alud, BeAeHUs 0a3 JaHHbIX [0 Pa3IMYHbIM
nokazareasiMm M (opMUpoBaHHMA ~ HH(DOPMAIIMOHHOTO  OOECreueHHs]  yYaCTHUKOB
opranu3aiuoHHsIx mpoektos (ITK-11);

- Bnanmenmem HaBBIKAMH TIOATOTOBKM OPraHM3allMOHHBIX M PACHOPSIUTEIBHBIX
JOKYMEHTOB, HEOOXOIUMBIX ISl CO3/IaHUs HOBBIX IpeIpHHUMaTeIbcKkux ctpyktyp (ITK-20).

ConmepxaHve  JAMCUUIUIMHBI ~ OXBAaThIBAET  KPYr  BONPOCOB,  CBSI3aHHBIX  C
JIOKYMEHTOBE/IEHUEM, B TOM YHCJIE OCHOBHbIC IIOHATHUS B 00J1aCTH TOKYMEHTUPOBAHUS U 0o01IMe
HOpMBI  ODOpPMIJICHHSI ~ JOKYMEHTOB,  CTPYKTypa  OpPTraHHW3alMOHHO-PACTIOPSIUTEIBHBIX
JOKYMEHTOB HPEANpUATHA U OpraHu3aluii, BUABI U CTPYKTypa CIYKEOHBIX IMHCEM, a TaKxke
O0COOEHHOCTH COCTaBJICHUS YIPABICHUYECKON JOKYMEHTALIUH.

OOmiast TpyAOEMKOCTh OCBOEHHUS JAUCHUIUIMHBI COCTaBISAET 3 3aueTHbIX eauHul], 108
yacoB. [IpenonaBaHue OUCHUIUIMHBI BeAeTcsd Ha 2 Kypce B 3 cemecrpe: jekuuid — 34 4.,
NPAaKTUYECKUX 3aHATUH — 36 4., KOHCYJIbTAlMi — 2 4., IPOMEKYTOUHAasl aTTecTals: 3a4eT ¢
OIICHKOM — 2 4., CaMOCTOsITeJIbHAs padoTa cTyJeHTa — 34 u.

[TponomxutensHOCThIO 18 Henenb M mpeaycMaTpuUBaeT MPOBENCHHE YYeOHBIX 3aHATUH
CIEIYIOIIMX BUJOB: JIEKIIMM, I[paKkTUUYEeCKHe 3aHATHs B (GopMe pa3BepHyTol Oecenpl,
00CYX/IeHUS JOKJIaJI0B CTYyJ€HTOB, KOMMEHTHPOBAHHOI'O YTEHHUS, pabOThl B MaJlbIX Ipymnmax, B
dopMe [1e70BOM WIpbI, YCTHOTO OIpoca [0 MaTepuagam JIeKIUH, H3YYEHHUs] MPUMEpPOB
pa3INYHBIX BUJIOB JOKYMEHTOB, aHanu3 paszznena [[OCTa P 6.30-2003, camocrositenbHas paboTa
00yYaromuxcsi, TPYyIOBbIE U WHAUBUAYAIbHbIE KOHCYIIbTAINH.

[IporpaMmoil TpeayCMOTPEHBI CIEAYIOIIME BUIBl KOHTPOJSA: TEKYLIMH KOHTPOJIb B
dbopme noxnana (mepsasi KOHTPOJIbHAS TOYKA), TUCbMEHHBIN OMpPOC MO BOMpocaM Kypca (BTopast
KOHTPOJIbHAsI TOUKA), 3aIUTHI TPYIIIIOBOrO MpoeKTa (rpymma 2-3 4eaoBeKa, TPEeThsl KOHTPOJIbHAS
TOYKa), TECTUPOBaHUE (UeTBEpTasi KOHTPOJIbHAS TOYKA), IPOMEXYTOUYHAasl aTTecTanus B ¢popme
npoekra (3 cemectp).

Jlyis ouHO-3204HOM (opMBI OOyUEHUS: MpernoiaBaHue BeleTcs Ha 2 Kypce B 4 ceMecTpe,
KOHTaKTHasi paboTa MpernoaBareisi co CTYACHTOM - 22 4. (8 4. - 3aHATHUS JIKLMOHHOTO THma, 10
Y. — 3aHATHS CEMUHAPCKOr0 THUIIA, KOHCYIbTAIMA — 2 Y., IPOMEKYTOUYHAs aTTECTallMs: 3a4eT C
OLICHKOM — 2 4.)

Jlnst 3a0uHOM (hopmBI OOyUeHHUs: TIpenoiaBaHue BeneTcs Ha 2 Kypce B 3, 4 cemecTpax,
KOHTaKTHasi paboTa MpernoaaBarens co CTyIeHTOM - 16 4. (6 4. - 3aHATHUS JEKIMOHHOTO TuMa, 6
4. — 3aHATHS CEMUHAPCKOTO THUIA), 92 4.- caMOCTOsATeNIbHAsS PaboTa 00yIarOIIHXCS.
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®EJEPAJIBHOE TOCYJAPCTBEHHOE BIOI>)KETHOE OBPA30OBATE/IbHOE CMK PI'YTVC
@ _ VUPEXIEHME BbICHIET'O OBPA3OBAHVI
\ «POCCUNCKNUN TOCYOAPCTBEHHBIVT YHUBEPCUTET
- TYPU3MA U CEPBVICA» Auem 3 us 55

2. IlepeyeHb MIIaHNPYeMBbIX Pe3yJIbTATOB 00y4YeHHs M0 IUCHUILINHE (MOAYJIIO),
COOTHECEHHbIE C IVIAHUPYEMBbIMH Pe3yJbTATAMHU OCBOCHHUsI 00Pa30BaTe/IbHOI IPOTrPaMMbl

Ne Uunexce [Tnanupyemble pe3yabTaThl O0yYeHHS

nn | KOMHCTCHUHM | (koMrieTEHIIUK WK €€ YaCTH)

1 OIlK-1 BiianeHueM HaBbIKaMM IIOMCKA, aHAIW3a U MCIOJIb30BaHUS HOPMATHUBHBIX
JOKYMEHTOB B CBOEH ITPO(heCCHOHAILHON AESTEeIbHOCTH

2 [1K-8 Bnanenmem HaBBIKAMH JOKYMEHTAIBHOTO O(GOPMIICHHMS pEHICHUH B
YIIPaBJIECHUU OllepalMOHHON (Mpon3BOACTBEHHON) JEATEIIBHOCTH

OpF&HH?:&IIHfI IIpyu BHECAPCHUHN TCXHOJOIMYCCKHX, IIPOAYKTOBBIX I/IHHOBaHI/Iﬁ
WM OpraHu3alilMOHHBIX H3MEHEHUI

3 IK-11 Bnagennem HaBblkamu aHanuza wuHpopManuu O (QYHKIMOHUPOBAHHUH
CUCTEMbl BHYTPEHHEIO JOKYMEHTOOOOpOTa OpraHu3alu, BeAeHUs Oa3
JAHHBIX TI0 PA3JIMYHBIM IOKa3aTelsiM U (popMupoBaHus HHOOPMAIIHOHHOTO
o0ecIreYeHnsl yYaCTHUKOB OPTraHU3aIMOHHBIX TPOCKTOB

4 [1K-20 Bnanenunem HaBBIKAMHA [IOATOTOBKH OpraHU3aIMOHHBIX 5
pPacTIOPSAMTENBHBIX JIOKYMEHTOB, HEOOXOIMMBIX JUIS CO3JaHUS HOBBIX
peNPUHIUMATEIHCKUX CTPYKTYP

3. Mecro gucuumiannbl (Moay.as) B crpykrype OIIOII:

HucumiumHa «J{okymMeHTannoHHoe obecneueHre NpopecCHOHATBHON NESTETLHCOTH
SBJISIETCA YacThIO IEPBOro OJoKa MporpaMMmbl OakajlaBpvara IO HANpPaBICHUIO IMOJITOTOBKH
38.03.02 «MenemxmeHT», Mpoduiabr MeHeHKMEHT OpraHU3alluil U OTHOCUTCS K 00s3aTebHBIM
JUCLUIUINHAM BapUaTUBHOM YacTH MPOTPaMMBl.

N3ydyeHune naHHOW NUMCUHUIUIMHBI O0a3UpyeTcs Ha 3HAHMSX, MOJIYYEHHBIX CTyJEHTaMH B
pe3ysbTaTe MPOXOXkKAECHUS KypcoB «TeXHOIOruM J1e10Boro odimeHus», «IIpasoy.

OCHOBHBIE MOJIOKEHUS JUCLUUIUIMHBI JJOJDKHBI OBITh MCIIOJIB30BaHbI B JajbHEUIIEM MpPU
W3YYEHUH CIIEYIOMNX AUCLIUIIINH:

- Opranusanus oOCIyKHBaHUS B TYpU3ME U FOCTETIPUHMCTBE

- CounanbHO-I)KOHOMUYECKAs! CTATUCTUKA MPEANPUATHI (OpraHu3aIiHii)

- Unpopmannonnoe obecnieueHure npoheccuoHaIbHON AeATeIbHOCTH

- YpaBieHne npoeKTaMu

- OCHOBBI ITPUKJIAIHBIX UCCIIEOBAHUNA B MEHEIP)KMEHTE TYpU3Ma U TOCTEIPUUMCTB
- MeToap! MpUKIaIHBIX UCCIIEOBAHUN B MEHEI)KMEHTE TYypH3Ma U FTOCTEIIPUUMCTB

4. O0beM IUCHMUILUIMHBI (MOAYJIsI) B 3a4YeTHBIX €IMHHMIAX C YKa3aHHMeM KOJINYecTBa
aKaJeMH4YeCKHMX YacOB, BbIJeJeHHbIX Ha KOHTAKTHYI padory oOydamoummxcs ¢
npenogasarejieM (Mo BUAAM Y4YeOHBIX 3aHATMH) W HA CaMOCTOAATEJIbHYIO PpadoTy
00yYarIuXxcs

OO1ast TPYA0EMKOCTh AUCIUTUTNHBI cocTaBiisieT 3/108 3aueTHBIX eMHUI/ aKajl.4acoB.

(1 3auemnas eounuya coomsemcmeyem 36 akademuyeckum 4acam)

Ne | Bunbl yueOHOI eSTeTbHOCTH CemecTpbl

/T Bcero 3

1 | KonrakTHasi pa6oTa 00y4armmxcs ¢ 74 74
npenojaaBaTejiemM
B TOM YHCJIE: - - -1- -
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®EJIEPAJIBHOE TOCYIAPCTBEHHOE BIO[I>)KETHOE OBPA30BATE/IbHOE CMK PTYTVIC
é’l _ YQPIEXHEHVIE BBICIETO OBPA3O]_’1AHV[51
E «POCCNMNCKUN TOCYOJAPCTBEHHbBIVI YHUBEPCUTET
oyl TYPU3MA V1 CEPBUCA» Aucm 4 uz 55
1.1 | 3aHsaTHs IEKIHOHHOIO TUIIA 34 34
1.2 | 3aHATHSI CEMHUHAPCKOIO THUIIA, B TOM YHCIIE: 36 36
CemuHApHI
JlabGopaTopHbie pabOTHI
[IpakTHdeckue 3aHATHSI
1.3 | KoncyabTanumn 2 2
1.4 | ®dopma npoMeKYTOYHOI aTTeCTAUHU (3a4€eT, 3a4eT ¢ 2(3ayer ¢ | 2(3auer ¢
OLIEHKOI1, IK3aMeH) OLICHKO#) | OlleHKOM)
2 CamocTrosiTeJibHasi pa6oTa 00y4aIOIIHXCH 34 34
3 OO01mas TPy10eMKOCTh yac 108 108
3.e.
3 3
Jist 0uHo-3204HOM (hopMBbI 00yUeHUsI:
Ne | Buner yaeOHOM A€ATEIHHOCTH CemecTpbl
/I Bcero 4
1 KonrakTHas padoTa 00y4aommxcsi ¢ npenoaaBaTeiemM 22 22
B TOM YHCIIE: - -
1.1 | 3aHATHS TEKIUOHHOTO TUIIA 8 8
1.2 | 3aHsATHSI CEMUHAPCKOTO THUIA, B TOM YHCIE: 10 10
CeMuHapbl
JlaboparopHbie pabOTHI
IIpakTrueckue 3aHsaTUs
1.3 | KoncyabTauumn 2 2
1.4 | dopma npoMeKYTOUHOM aTTecTAMU (324eT, 3a4eT C 2(3aver ¢ | 2(3auyer ¢
OIIEHKOIi, I7K3aMeH) OLIEHKO#) | oleHKoil)
2 CamocTosiTeIbHasi pa60Ta 00yYaAIOIIHXCSH 86 86
3 OO01mas TPyI10eMKOCTh yac 108 108
3.e.
3 3
JL1s1 3a04H0i1 hopMBbI 06yUeHHS:
No | Buasl yaeOHOI HeSITETEHOCTH CemecTphl
1/ Bcero 3 4
1 KonrakTHasi padoTa 06y4aommxcs ¢ NpenojgaBarejieM 16 2 14
B TOM YHCIIE: - --
1.1 | 3ausTHs IEKIUOHHOTO THIIA 6 2 4
1.2 | 3aHsTHS CEeMUHAPCKOTO THIIA, B TOM YHUCIIE: 6 6
CeMuHapbl
JlaGopatopHble paboTEHI
[IpakTrueckue 3aHATUS
1.3 | KoncyabTanuu 2 2
1.4 | ®opma npoMe:KYTOYHOM aTTeCTALMH (3a4eT, 3a4eT C 2(3auer ¢ 2(3auer ¢
OLIEHKOM, IK3aMeH) OLIEHKOI) OLIEHKOM)
2 CamocTrosiTesibHasi paboTa 00y4aI0IHXCS 92 34 | 58
3 Oo0mas Tpy10eMKOCTH qac 108 36 |72
3.e.
3 1 2
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PrYTvC

YYPEXIOEHWME BbICIITETO OBPA3OBAHIA

TYPU3SMA 1 CEPBVICA»

OEJTEPAJIBHOE TOCYJAPCTBEHHOE BIO/IXKETHOE ObPA3OBATEJIBHOE

'y «POCCUVICKUW TOCYJAPCTBEHHBIVI YHVBEPCUTET

CMK PTYTUC

Aucm 5u3z 55

5. Conepxxanne TMCUUIIMHBI (MOIYJIsl), CTPYKTYPHMPOBAHHOE 10 TeMaM (pa3jesiaM) ¢ yKa3aHueM 0TBEeJIeHHOI0 HA HUX KOJIHYeCcTBa
aKaJleMH4YeCKNX YaCOB M BU/0B y4eOHbIX 3aHATHMH

HaunmenoBanue Tem
JIEKIUH, TPAKTHYECKUX
paboT, 1abopaTopHBIX

Bunel yueOHbIX 3aHATHIA U GOPMBI UX MPOBEACHUS

KonTakTHast paboTa oOydaronuxcs ¢ mpenojaBaTeieMm

pabort, cemunapos, CPO 5
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1. OcHOBHEIE 1.1. ®yHKIMY, IETU U 2 Tpagunvionnas | 4 | YCTHBIH onpoc 1o 2 |Ilogroroska
MOAXOObI K 3a/1a4u CITYXKObI MaTrepuanam JEeKINHA JIOKJIAZAOB 110 TEMAM.
OpraHu3aInu JIOKYMEHTAI[MOHHOT O 3aKOHCTIEKTUPOBATH
JICJIONPOU3BOJICTBA | OOCCIICUCHHS OCHOBHLIE
B YUPEKIACHUN YIPaBJICHUS TpeboBaHwMs,
MpeabsIBIIEMbIE K
ciyx6e JIOVY.
Texyuuit koHTpob 1 O6cyxnenue
JIOKJIaJI0B.
1.2. TeopeTnueckue 2 Tpagunmonnas | 4 | Pa3Bepuyras Oecena 2 |U3yuenne
OCHOBBI HOPMAaTHUBHBIX
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OEOEPAJIBHOE TOCYOAPCTBEHHOE BIOIIPKETHOE OBPA3OBATEJIbBHOE CMK PIYTUC
é’ _ YLIP]EX():IEHV[E BBICILIETO OBPA30]§AHVIH
% «POCCUUNCKUN TOCYOJAPCTBEHHbBIVI YHUBEPCUTET
PIYTHC TYPVISMA " CEPBUCA» Auem 6 uz 55

JIETIONIPOU3BOCTBA JIOKYMEHTOB:

OpraHu3alu [IpoBecTn
CPaBHUTENBHBIN
aHaJIu3 rocrt
51141-98 u T'OCT P
7.0.8-2013, BBISBUTH
KJIFOUEBBIC OTIUYMSA,
copMyIupoBaTh
BO3MOJKHBIE
MPUYHHBI
HEOOXOINMOCTH
BBEJICHUS HOBOTO
cTaHjapTa.

1.3. JlIokyMeHT. 2 Tpamunuonnas | 2 KomMmentupoBanHoe N3yueHue

PexBU3UT nOKyMEHTA. YTEHUE HOPMAaTHUBHBIX

CocraB peKBU3UTOB, UX HOPMAaTHUBHBIX JIOKYMEHTOB

MECTOPACTIONIOKEHNE Ha JIOKYMEHTOB

nokymente. dopmynsip-

oOpaszer] TOKyMeHTa.

1.4. ®dyHKIIUN 4 Tpamunmonnas | 2 | Pa3BepHyras Oecena Nzyuenue

JIOKyMEHTA. HOPMAaTHUBHBIX

IOpunnueckas cuna JIOKYMEHTOB

JIOKyMEHTA.

Henonpon3BoacTio,

JIOKYMEHTHPOBaHHE.

JoxymMeHTanmonHoe

obecrieueHne

YIpaBICHHUS.

JlokyMeHTO000pOT.

Knaccudukanus

JIOKYMEHTOB.
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OEJTEPAJIBHOE TOCYJAPCTBEHHOE BIO/IXKETHOE ObPA3OBATEJIBHOE
YYPEXIOEHWME BbICIITETO OBPA3OBAHIA

'y «POCCUVICKUW TOCYJAPCTBEHHBIVI YHVBEPCUTET

TYPU3SMA 1 CEPBVICA»

CMK PTYTUC

Aucm 7 uz 55

1.5. CrangapTusamnus u
YHUDHKAITASA
JIOKYMEHTOB.
VYuudunmpoBanHas
CUCTEeMa JOKYMEHTALUU
(YCI). Cucremsr
JIOKYMEHTAIIIH.
[TpuHIUTIBT
JIEJI0TPON3BOICTRA.
HopmatuBHo-
MeTonudeckas 6aza
JIOKYMEHTHUPOBaHUS
YIIPaBICHUYECKOU
JeSITeIbHOCTU U
OpraHusanuu padboTsl ¢
JIOKYMEHTaMH

TpaguunoHHast

Nzyuenune
IPUMEPOB
pa3IMYHBIX BUIOB
JOKYMEHTOB

3akperieHue
JIEKIIHOHHOTO
MaTepuaa

1.6.TpeGoBanus k
COCTaBJICHUIO U
odopmIteHHIO
JTOKyMEHTOB.

TpanuunoHHast

Amnanus pazzaena
I'OCTa P 6.30-2003

3akpeneHue
JIEKIIHOHHOTO
MmaTepuasia
Pa3paborath
(bupMeHHBIIH
OpraHu3aIHH.

OJIaHK

Texymmit
KOHTPOJIb 2

[TuceMenHsIi onpoc

2. OcobeHHocTH
COCTaBJICHHS U
oopMeHus
OCHOBHBIX
JIOKYMEHTOB
YIIpaBJICHUS

2.1. OcHOBHBIE TPYMIIBI
JOKYMEHTOB.
HopmaTusHseie
JOKYMEHTBI
rOCYJIapCTBEHHBIX
OpTaHOB.

TpaguuuoHHast

Pa3BepHyras Gecena

3akperneHue
JIEKITMIOHHOTO
Marepuana

© PI'YTUC




OEJTEPAJIBHOE TOCYJAPCTBEHHOE BIO/IXKETHOE ObPA3OBATEJIBHOE
i YYPEXIOEHWME BbICIITETO OBPA3OBAHIA

'y «POCCUVICKUW TOCYJAPCTBEHHBIVI YHVBEPCUTET
TYPU3MA V1 CEPBUCA»

PrYTvC

CMK PTYTUC

Aucm 8 uz 55

OpraHuzanuoHHbIC
JTIOKYMEHTBI
MIPEAITPHUSITHS.

2.2. OpraHu3anuoHHbIE 2 Tpamumonnas | 2 | JlenoBas cutyarus
JIOKYMEHTHI (001I1ast «CoBemmanue.
XapaKTepUCTHKA). W3yueHne THIIOBBIX
YcTaBbl, OJIOKEHUS, JIOKYMEHTOB.
WHCTPYKLIUHU
(ompenenenue,
Ha3HAuCHHE,
cozepkaHue, HopsIoK
COCTaBJICHHS,
MMPUMCHCHU,
YTBEPKIACHHUS).

IToaroroBka
COIIPOBOIUTENBHOMN
JIOKYMEHTAITUU
MOATrOTaBINBAIOIIEH
MEpOTIPUSITHE

2.3. Ilporokon kak 2 Tpaguumonnas | 2 | M3y4eHue THIOBBIX
OpraHH3ALMOHHO- JIOKYMEHTOB.
pacropsiANTENbHbII [Henoas cutyauus
JIOKYMEHT (OmpesesieHue, «3acenanuer.
Ha3Ha4YeHHE,
coJIepKaHue, MOPsAI0K
COCTaBJICHMS,
MIPUMEHEHUS,
yTBepxkaeHus). Tekcrt
IIPOTOKOJIA, IBE ET0
YacTH: BBOJHAs,
ocHoBHasl. [lonHbIe 1
KpaTKHe IPOTOKOJIBI.
JIOIDKHOCTHEBIE
MHCTPYKLIUU.

IToaroroska
MIPOTOKOJIA o
HUTOraM JIEIIOBOM
CUTYaINH

2.4.PacniopsiiuTenbHbIe 2 Tpaguumonnas | 2 | Pa3Bepuyras Oecena

PazpabotaTh mpoeKT
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OEOEPAJIBHOE TOCYOAPCTBEHHOE BIOIIPKETHOE OBPA3OBATEJIbBHOE CMK PIYTUC
i _ VYPEXIEHVIE BBICIIIETO OBPA30BAHIA
E «POCCUUNCKUN TOCYOJAPCTBEHHbBIVI YHUBEPCUTET
PIYTHC TYPVISMA " CEPBUCA» Auem 9 uz 55
JIOKYMEHTBI IpHKa3a 1o
npennpuatus. [Ipukaset OCHOBHOH
110 OCHOBHOH JIEATEIILHOCTH.
JEATEIBHOCTH. [Toaroroska
Pacrniopsixenus, COOOIIEHMI JUISE
penieHus. AKTBI. o0Cy)KIeHHUS.
CnyxeOHBIE U
O00BSICHUTENHbHBIE
3anucku. CripaBKy.
CnyxeOHBIE
JIOBEPEHHOCTH.
2.5. UndpopmanmonHo- TpanuuuoHHas VYcrHsli onpoc 3akperieHue
CIPAaBOYHBIE JIOKYMEHTHI. CTYJICHTOB. JIEKIMOHHOTO
PasBepuyras 6ecena MaTepuaia
Pabora c
KOHCIEKTaMH
2.6. IIucema, ux VYcTHsli onpoc IToaroroska
KJaccuduKanus, CTYJICHTOB. JICTIOBBIX TTUCEM.
CTPYKTYpa, CTaHJapTHbIE Pa3BepHyras Gecena CocTaBUTh MHUCBMO-
(bpa3bl ¥ BEIpaKEHHUS. OTBET Ha ’Kajnooy
Hopwmsl odunpansHo- rpaxJaHuHa (mo
JIEJIOBOTO CTUJIS 3aJJaHUI0
CIIy>K€OHBIX JIOKYMEHTOB. MIperoiaBaTens).
®dakchl,
TenepOHOTPaAMMBEI.
JloroBopa, KOHTPAKTEI.
CoBpeMEHHBIE CIIOCOOBI
Y TEXHUKA CO3TaHUS
JIOKYMEHTOB.
2.7. IlpaBuna TpamunyoHnHas KommenTupoBanHoe N3yuenue
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OEOEPAJIBHOE TOCYOAPCTBEHHOE BIOIIPKETHOE OBPA3OBATEJIbBHOE CMK PIYTUC
é’ _ YQP]?K):LEHV[E BBICIIIETO OBPA30]§AHVIH
% «POCCUUNCKUN TOCYOJAPCTBEHHbBIVI YHUBEPCUTET
PIYTHC TYPVISMA " CEPBUCA» Aucem 10 us 55
odopmiteHus YTEHHE pa3gesioB HOPMAaTHUBHBIX
JOKYMEHTOB IO JINYHOMY HOPMAaTHBHBIX JIOKYMEHTOB:
coctaBy. [lonsTre n JIOKYMEHTOB ®denepanbHbIA 3aKOH
CTPYKTypa «O  mepcoHaIBHBIX
[IEPCOHAJIBHBIX JTAHHBIX. JAHHBIX».
[TpunannexxHOCTH

MIEPCOHAJIBHBIX JIAHHBIX:
COOCTBEHHUK, JepXKaTeb
U TI0JIB30BATEIh
NIEPCOHAIBHBIX TAHHBIX.
CtpykTypa KaapoBoi
HH(DOPMALTOHHO-
JTOKYMEHTAIIMOHHOM
cuctembl. Opopmiienne
JOKYMEHTOB TIPU
NpUeMe, YBOJIbHEHUH U
nepeBojie pabOTHUKA HA
JPYTYIO JTOJKHOCTb.
Anxketa. Tpynosbie
KOHTpakKThl. [IprKa3sl o
JMYHOMY COCTaBY.
OCHOBHBIE PEKBU3UTHI
JOKYMEHTOB U TIpaBHJIa
ux 0(OpMIICHHS.
Kparkue cBenenus o
npaBuIax ohOPMIICHHUS
TPYAOBBIX KHIKEK,
JIUYHBIX KapTOUCK,
JUYHBIX JIe]T paOOTHHUKOB.

IToaroroButs
JIOKIan o pabore ¢
JNOKYMEHTaMH,
CoZIepIKaIIUMHU
KOH(UICHIINAIbHBIC
CBEIICHUSI.
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OEOEPAJIBHOE TOCYOAPCTBEHHOE BIOIIPKETHOE OBPA3OBATEJIbBHOE CMK PIYTUC
é’ _ Y‘H’]E)K):IEHV[E BBICILIETO OBPA30]§AHVIH
E «POCCUUNCKUN TOCYOJAPCTBEHHbBIVI YHUBEPCUTET
PIYTHC TYPVISMA " CEPBUCA» Aucem 11 us 55
3. OcobeHHoCTH 3.1. OcHoBHbIe ipaBmwia | 1 Tpamumonnas | 2 | PaboTa B MasbIx Paspabotats oOpazern
JTOKYMEHTOBEJICHHS | OpraHu3anuu paboThl ¢ rpymnmnax mo KypHAJIBHOU (POpMBI
u JTOKYMEHTaMH. MOJTrOTOBKE perucTpanuu
JToKyMeHTooOopoTa | ObpaboTka TPYIIIOBOTO HCXOJIsTIEH
B MOCTYMAOIINX MPOCKTA: KOPPECTIOH/ICHIIHH.
rOCY/IapCTBEHHBIX | TOKYMEHTOB. [lepBuuHas COCTaBJICHUE IToarororka
YUPESIKACHUSIX U 00paboTKa JTOKYMEHTOB. COIPOBOIUTEIILHON IPYIIIOBOTO MPOEKTa
OpraHu3aLusax OO6mwme npaBuiia JOKyMEHTALUU 110
peructpanuu MPOBEICHUIO
JOKYMEHTOB, (hOPMBI MEPOTIPHUITHS
peructpanuu. [lepenaua
JOKYMEHTOB,
paccMOTpeHue ux
PYKOBOJHUTEIICM.

[Topsinok HanpaBiieHUst
JIOKyMEHTa Ha
UCTIOJIHEHHE U pabOThI
UCTIOJIHUTEIIS C
JOKYMEHTaMH.
HcnonHenue nOKyMeHTa.
Buner u hopmbt
KOHTPOJISI UCTIOJTHEHUS,
CPOKOBast KapTOTEKA.

Texymuuit KOHTPOJIb 3 [IpencraBnenue
IPYNIIOBOrO MPOEKTA
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OEOEPAJIBHOE TOCYOAPCTBEHHOE BIOIIPKETHOE OBPA3OBATEJIbBHOE CMK PIYTUC
é’ YUYPEXIEHWE BBICIIIEI'O OBPA30OBAHVIS
E «POCCUUNCKUN TOCYOJAPCTBEHHbBIVI YHUBEPCUTET
PIYTHC TYPVISMA " CEPBUCA» Aucem 12 us 55
3.2. CoBpeMeHHOE 2 TpamummonHast | 2 | YCTHBIM onpoc Nzydenune
rOCyJapCTBEHHOE CTY/ICHTOB. HOPMATHUBHBIX
peryanupoBaHue PasBepuyras 6ecena JIOKYMEHTOB.
Jleonpou3BojicTea B PO.
3aKOHOJATEIbHOE
peryiupoBaHue
Jie0npou3BoAcTBa B PO.
3.3. OcobeHHoCTH 1 Tpamunonnas | 2 | KomMmeHTHpOBaHHOE Nzydenune
JIeJIOTIPON3BO/ICTBA B YTEHUE HOPMATHUBHBIX
OpraHM3aIMsIX U JIOKyMEHTOB.
MPEIIPUATHIX
Texymuit KoHTpOIH 4 Urorosoe
TECTUPOBAHUE
Koncynpranuu 2
ITpoMexxyTouHBI
KOHTPOJIb — 2 yaca 3a4eT
C OLICHKOU
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®EJEPAJIBHOE TOCYJAPCTBEHHOE BIOI>)KETHOE OBPA30OBATEJIbBHOE CMK PI'YTVIC
@‘@ _ YUPEXJEHVE BBICIIETO OBPA3OBAHVISI
\ «POCCUNCKNUN TOCYOAPCTBEHHbBIVT YHUBEPCUTET
ooy TYPU3MA U1 CEPBUCA» Aucm 13 us 55

151 0uHO0-3204HO opMBbI 00yUeHHUS:

HaunmenoBanue Tem Bunel yueOHbIX 3aHSATHI U GOPMBI UX POBEICHUS
JICKITUH, K 5 p
NPAKTHYECKHX PABOT, OHTaKTHas paboTa 0OyJArOUINXCS C MPEoIaBaTeIeM
J1a0OpaTOPHBIX padoT, 3
Q
cemunapos, CPO g
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1. OcHOBHBIE 1.1. ®ysxmum, nenu u | 2 Tpamunmonnas | 2 14 |TloaroroBka
MOJIXO/IbI K 3aJ1a4M CITykKObI JIOKJIaJIOB 110 TEMaM.
OpraHu3aluu JOKYMEHTAI[MOHHOTO 3aKOHCIIEKTUPOBATh
JIeTIOTIPOU3BOJICTBA | OOecreYeHust OCHOBHBIE
B YUPEKICHUU yHpaBJeHUs TpeOOoBaHMS,
NPEabsIBIIEMbIE K
ciyx6e JIOVY.
Texyuuit KoHTpOIB 1 O6cyxnenue
JIOKJIaJIOB
1.2. JIokyMeHT. 2 | Pa3Bepnyras Oecena Nzyaenune
PexBu3uT NOKyMeEHTA. HOPMAaTHUBHBIX
CocTaB peKBU3HUTOB, JIOKYMEHTOB
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OEJTEPAJIBHOE TOCYJAPCTBEHHOE BIO/IXKETHOE ObPA3OBATEJIBHOE CMK PITYTHUC
é’@ _ YQP]?K)IEHV[E BBICIIIETO OBPA3OE:AHVI$I
E «POCCUUNCKUN TOCYOJAPCTBEHHbBIVI YHUBEPCUTET
ooy TYPU3MA V1 CEPBUCA» Aucm 14 uz 55
HaumeHnoBanue Tem Buner yaeOHBIX 3aHITHI U OPMBI UX TPOBEICHUS
JICKIIUH,

MPAKTHUECKUX PAGOT, KoHnrakTHast paboTa 00yyaronuxcs ¢ mperoiaBareyieM

J1abOpaTOPHBIX padoT, 3
Q
cemunapos, CPO g
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MECTOPACTIOI0KECHUE
Ha JIOKYMEHTE.
dopmyssip-oOpaselt
JIOKYMEHTA. .
OyHKINY TOKYMEHTA.
IOpuanueckas cua
JOKYMEHTA.
2. OcobeHHocTH 2.1. OcHOBHBIE 2 TpanuuuonHas 18 |U3yuenue
COCTaBJICHHSI U TPYIIbBI TOKYMEHTOB. HOPMaTHUBHBIX
odopmiteHus HopmaTtusHbie JIOKYMEHTOB
OCHOBHBIX JTIOKYMEHTBI
JIOKYMEHTOB rOCYIapCTBEHHBIX
yIpaBJICHUSI OpraHoB.
OpranuzanuoHHbIe
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OEOEPAJIBHOE TOCYOAPCTBEHHOE BIOIIPKETHOE OBPA3OBATEJIbBHOE CMK PIYTUC
é’@ YUYPEXIEHWE BBICIIIEI'O OBPA30OBAHVIS
E «POCCUUNCKUN TOCYOJAPCTBEHHbBIVI YHUBEPCUTET
PIYTHC TYPVISMA " CEPBUCA» Aucem 15 us 55
HaumeHnoBanue Tem Buner yaeOHBIX 3aHITHI U OPMBI UX TPOBEICHUS
JICKIIUH,
NPAKTHYECKHX PABOT, KonraktHas pabota 00ydarommxcs ¢ npenonaBaTeaeM
1abopaTopHBIX paboT, 3
Q
cemunapos, CPO g
. <
. =t o,
s = g = g o
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JIOKYMEHTBI
MIPEAMPHUSITHS.
2.2. 2 2 | KomMmeHTHpOBaHHOE 18 |Uzyuenue
Pacnopsigutenbhbie YTCHHE HOPMaTHUBHBIX
JTIOKYMEHTBI JIOKYMEHTOB
MIPEAMTPHUSITHS.
[Tpukassl o
OCHOBHOM
JESATEIbHOCTH.
Pacnopsixenus,
peteHusi. AKTHI.
CnyxeOHble 1
00BSICHUTENbHBIE
3anucku. CripaBKH.
CnyxeOHbIe
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OEJTEPAJIBHOE TOCYJAPCTBEHHOE BIO/IXKETHOE ObPA3OBATEJIBHOE CMK PITYTHUC
é’ _ YQP]?K)IEHV[E BBICIIIETO OBPA30]§AHVI$I
E «POCCUUNCKUN TOCYOJAPCTBEHHbBIVI YHUBEPCUTET
ooy TYPU3MA V1 CEPBUCA» Aucm 16 us 55
HaumeHnoBanue Tem Buner yaeOHBIX 3aHITHI U OPMBI UX TPOBEICHUS
JICKIIUH,

MPAKTHUECKUX PAGOT, KoHnrakTHast paboTa 00yyaronuxcs ¢ mperoiaBareyieM

J1abOpaTOPHBIX padoT, 3
Q
cemunapos, CPO g
. <
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E = = o
S = < = 3t o
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JIOBEpEHHOCTH.
Texymuit KOHTPOIb 2 IIuceMeHnHsIi onpoc
2.3. 2 | KommentupoBanHoe Nzyuenue
Nnpopmanmonno- YTEeHUE HOpPMaTHUBHBIX
CIPaBOYHbIE JIOKYMEHTOB
JIOKYMEHTBI.
3. OcobenHoctu 3.1. OcHOBHBIE 1 TpanuuuonHas 16 |U3yuenue

© PI'YTUC




OENEPAJIBHOE TOCYOJAPCTBEHHOE BIOJIPKETHOE OBPA3OBATE/IbBHOE
é’ _ YUPEXIEHVE BBICIIEI'O OBPASOBAHVEA
. «POCCUVICKMV TOCYJAPCTBEHHBIVI YHVUBEPCUTET
o TYPU3MA U CEPBVICA»

CMK PTYTUC

Aucm 17 uz 55

HaumeHnoBanue Tem Buner yaeOHBIX 3aHITHI U OPMBI UX TPOBEICHUS

JICKIIUH,

MPAKTHUECKUX PAGOT, KoHnrakTHast paboTa 00yyaronuxcs ¢ mperoiaBareyieM

J1abOpaTOPHBIX padoT, 3
Q
cemunapos, CPO g
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JIOKYMEHTOBEJICHUS | TIpaBHUjIa OpTraHU3aluu HOPMaTHUBHBIX
u paboThI ¢ JIOKYMEHTOB.
JOKYMEHT0000pOTa | JOKYMEHTaMH. Pazpaborats
B obpaszenn
rOCyJIapCTBEHHBIX KYpHAIBbHOU (HOpMBI
YUPEKACHUSIX U perucrpanuu
OpraHU3aIMsiX UCXOJSIIEH
KOPPECTIOH/ICHIIHH.
CocraButh  cxemy
MIOJTHOTO
peapXUBHOTO
OTIMCaHUs u
odopmIIeHus aena.
Pa3paboraTh
VH/IMBUYaJbHYIO

HOMEHKJIaTypy Jel
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OEJTEPAJIBHOE TOCYJAPCTBEHHOE BIO/IXKETHOE ObPA3OBATEJIBHOE CMK PITYTHUC
é’ _ YQP]?K)IEHV[E BBICIIIETO OBPA30]§AHVI$I
E «POCCUUNCKUN TOCYOJAPCTBEHHbBIVI YHUBEPCUTET
ooy TYPU3MA V1 CEPBUCA» Aucm 18 us 55
HaumeHnoBanue Tem Buner yaeOHBIX 3aHITHI U OPMBI UX TPOBEICHUS
JICKIIUH,

MPAKTHUECKUX PAGOT, KoHnrakTHast paboTa 00yyaronuxcs ¢ mperoiaBareyieM

J1abOpaTOPHBIX padoT, 3
Q
cemunapos, CPO g
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KOHKPETHOTO
CTPYKTYpPHOTO
MOJIpa3ACTICHHUS.
Texymuit KOHTpOIB 3 [IpencraBnenue
TPYIIIOBOTO
MPOEKTa
3.2. Opranu3zauus 2 | [IpencraBnenue 20 |M3yucHwue
XpaHeHus JIedl. TpYIIIOBOTO HOPMaTHUBHBIX
MpoeKTa JIOKYMEHTOB
3.3. CoBpemeHHOE 1 TpaaunrionHas Nzyuenue
roCyJ1apCTBEHHOE HOPMaTHUBHBIX
peryiupoBaHue JIOKYMEHTOB
JIeJIONPON3BO/ICTBA B
PO.
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OEJTEPAJIBHOE TOCYJAPCTBEHHOE BIO/IXKETHOE ObPA3OBATEJIBHOE CMK PITYTHUC
é’ _ YQP]?K)IEHV[E BBICIIIETO OBPA30]§AHVI$I
E «POCCUUNCKUN TOCYOJAPCTBEHHbBIVI YHUBEPCUTET
ooy TYPU3MA V1 CEPBUCA» Aucm 19 us 55
HaumeHnoBanue Tem Buner yaeOHBIX 3aHITHI U OPMBI UX TPOBEICHUS
JICKIIUH,

MPAKTHUECKUX PAGOT, KoHnrakTHast paboTa 00yyaronuxcs ¢ mperoiaBareyieM

J1abOpaTOPHBIX padoT, 3
Q
cemunapos, CPO g
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Texymuit KoHTpOIB 4 Hrorosoe
TECTUPOBAHUE
Koncynprarmm 2

ITpomexxyTounas
aTTecTanus — 2 yaca
3a4eT C OIICHKOU
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PrYTvC

OEJTEPAJIBHOE TOCYJAPCTBEHHOE BIO/IXKETHOE ObPA3OBATEJIBHOE

YYPEXIOEHWME BbICIITETO OBPA3OBAHIA

«POCCUVICKUW TOCYJAPCTBEHHBIVI YHVBEPCUTET

TYPU3SMA 1 CEPBVICA»

CMK PTYTUC

Aucem 20 uz 55

st 3a0uHOM dopmMbI 00yUeHHUS:

HaumenoBanue TeM
JICKITUH,
MPAKTUYECKUX padorT,

Bunel yueOHbIX 3aHSATHI U GOPMBI UX POBEICHUS

KonTakTHas paboTa obydaromuxcs ¢ mpenogaBaTesieM

J1a0OpaTOPHBIX padoT, 3
Q
cemunapos, CPO g
3 = g
< = 5 S @
= = 54 jast ] ®)
= ® © =) g =B
HaumenoBanue = = w ) n| 2 |4 — | =
o s S & o| 8 |& il o
paszacia 5 = S| x5 2| = |8 = 0| 3| = =
= = s z | 5§ 5 8 '8 So| g = &
g 5 = 8| 859 505 (= | A5 B 8 o
= X E o | X© S| 5 |2 S| S X =] S =
= .| 8¢ | 8¢ S| 212 | 8¢8/8/ 85| ¢ |2
qx_) m ) B 5 o - ) o ) jest = o g '.J" o
o Q 3 ) SH I S| H =%
5 Q| &% o | &8 & |50 &8 &g| & g
= 2 | EE o = &| B |2 g E8|al EER| E
S s 9 = s = o s |8 S « 3|3 « B| < )
= S = 3 S E S| S |&°% 52 = » - =
=5 | aF 5| 2% 218 d ag8l2 &g o a
T o< o' o = SO g FO|E| B 5
< ¥ [5) o (a9 () < & < o o [= 9
» s |0 = | & E O| & |5 & ©al¢l o 2|0 iS)
1. OcHOBHBIE 1.1. ®ysxmum, nenu u | 2 TpaaunronHas 20 [Toaroroska
MOJIXOJIBI K 3324 CITyXKOBI JIOKJII0B o
OpraHu3aIuu JOKYMEHTAIIHOHHOTO TEeMaM.
JIeTIOTIPOU3BOJICTBA | OOecreYeHust 3aKOHCTIEKTUPOBAT
B YUpPEXKJICHUU yIIpaBIICHUS b OCHOBHBIE
TpeboBaHwMs,
MPEIbSBIIEMBbIE K
ciyx6e JIOVY.
Texyuuit KoHTpOIB 1 O6cyxnenue
JIOKJIaJIOB
1.2. JlIokyMeHT. Pa3BepnyTas Gecena Uzyuenue
PexBu3uT noxymeHra. HOPMAaTHUBHBIX
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OEJTEPAJIBHOE TOCYJAPCTBEHHOE BIO/IXKETHOE ObPA3OBATEJIBHOE CMK PITYTHUC
é’@ _ YQP]?K)IEHV[E BBICIIIETO OBPA3OE:AHVI$I
E «POCCUUNCKUN TOCYOJAPCTBEHHbBIVI YHUBEPCUTET
ooy TYPU3MA V1 CEPBUCA» Aucm 21 us 55
HaumeHnoBanue Tem Buner yaeOHBIX 3aHITHI U OPMBI UX TPOBEICHUS
JICKIIUH,

MPAKTHUECKUX PAGOT, KoHnrakTHast paboTa 00y4aronmxcs ¢ mpernoiaBareyieM

J1abOpaTOPHBIX padoT, 3
Q
cemunapos, CPO g
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CocTaB peKBH3HTOB, JIOKYMCHTOB
ux
MECTOPACTIOI0KECHHUE
Ha JIOKYMCHTE.
dopmyssip-oOpaselt
JIOKYMEHTA. .
OyHKINUY TOKYMEHTA.
IOpuanueckas cua
JIOKYMEHTA.
2. OcobeHHocTH 2.1. OcHOBHBIE 2 TpanuuuonHas 18 Nzyuenue
COCTaBJICHHS U TPYIIbBI TOKYMEHTOB. HOPMATUBHBIX
odopmiteHus HopmaTtusHbie JIOKyMEHTOB
OCHOBHBIX JTIOKYMEHTBI
JIOKYMEHTOB roCy1apCTBEHHBIX
yIpaBJICHUSI OpraHoB.
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OEOEPAJIBHOE TOCYOAPCTBEHHOE BIOIIPKETHOE OBPA3OBATEJIbBHOE CMK PIYTUC
é’@ VYUYPEXOEHNME BBICILEI'O OBPA30OBAHMSI
% «POCCUUNCKUN TOCYOJAPCTBEHHbBIVI YHUBEPCUTET
PIYTHC TYPVISMA " CEPBUCA» Aucm 22 us 55
HaumeHnoBanue Tem Buner yaeOHBIX 3aHITHI U OPMBI UX TPOBEICHUS
JICKIIUH,
NPAKTHYECKHX PABOT, KonraktHas pabora 00ydaromuxcs ¢ npenoaaBaTeieM
J1abOpaTOPHBIX padoT, 3
Q
cemunapos, CPO g
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OpranuzanuoHHbIe
JIOKYMEHTBI
MIPEAMPHUSITHS.
2.2. 2 | KommeHTHpOBaHHOE 18 Nzydenne
PacniopsinutenpHbIE YTCHHUE HOPMATUBHBIX
JIOKYMEHTBI JIOKYMEHTOB
MIPEATPHSITHSL.
ITpuxka3zsl no
OCHOBHOM
JIeATeIIbHOCTH.
Pacnopsixenus,
peteHusi. AKTHI.
CnyxeOHble 1
00BSICHHUTEIILHBIC
3anucku. CripaBKH.
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OEJTEPAJIBHOE TOCYJAPCTBEHHOE BIO/IXKETHOE ObPA3OBATEJIBHOE CMK PITYTHUC
é’ _ YQP]?K)IEHV[E BBICIIIETO OBPA30]§AHVI$I
E «POCCUUNCKUN TOCYOJAPCTBEHHbBIVI YHUBEPCUTET
ooy TYPU3MA V1 CEPBUCA» Aucm 23 us 55
HaumeHnoBanue Tem Buner yaeOHBIX 3aHITHI U OPMBI UX TPOBEICHUS
JICKIIUH,

MPAKTHUECKUX PAGOT, KoHnrakTHast paboTa 00y4aronmxcs ¢ mpernoiaBareyieM

J1abOpaTOPHBIX padoT, 3
Q
cemunapos, CPO g
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CiyxeOHBIE
JIOBEpEHHOCTH.
Texymuit KOHTPOIb 2 IIuceMeHnHbIi onpoc
2.3. 1 | KomMmeHTHpOBaHHOE Nzyuenue
Nnpopmanmonno- YTEeHUE HOPMaTUBHBIX
CIPaBOYHbIE JIOKYMEHTOB
JIOKYMEHTBI.
3. OcobenHoctu 3.1. OcHOBHBIE 1 TpanuuuonHas 16 Nzyuenune
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OEJTEPAJIBHOE TOCYJAPCTBEHHOE BIO/IXKETHOE ObPA3OBATEJIBHOE
YYPEXIOEHWME BbICIITETO OBPA3OBAHIA

«POCCUVICKUW TOCYJAPCTBEHHBIVI YHVBEPCUTET
TYPU3MA V1 CEPBUCA»

CMK PTYTUC

Aucm 24 uz 55

HaumeHnoBanue Tem Buner yaeOHBIX 3aHITHI U OPMBI UX TPOBEICHUS

JICKIIUH,

MPAKTHUECKUX PAGOT, KoHnrakTHast paboTa 00y4aronmxcs ¢ mpernoiaBareyieM

J1abOpaTOPHBIX padoT, 3
Q
cemunapos, CPO g
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JIOKYMEHTOBEJICHUS | TIpaBHUjIa OpTraHU3aluu HOPMATHUBHBIX
u paboThI ¢ JIOKYMEHTOB.
JOKYMEHTO000pOTa | JOKYMEHTAMH. Pazpaborarts
B oOpazerr
rOCyJIapCTBEHHBIX KYPHAITLHOU
YUPSKICHUSAX U (hopmbI
OpraHU3AIHIAX perucTpanun
HCXOISIIEN
KOPPECTIOH/ICHITNH.

CocTaButh CcXeMy
MIOJTHOTO
IpeTapXUBHOTO
OIMCaHUS u
odopmIiIeHus Aena.
Pa3paboraTh
WHIUBUIYATBHYIO
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PrYTvC

YYPEXIOEHWME BbICIITETO OBPA3OBAHIA

TYPU3SMA 1 CEPBVICA»

OEJTEPAJIBHOE TOCYJAPCTBEHHOE BIO/IXKETHOE ObPA3OBATEJIBHOE

'y «POCCUVICKUW TOCYJAPCTBEHHBIVI YHVBEPCUTET

CMK PTYTUC

Aucem 25 uz 55

HaumeHnoBanue Tem
JICKIIUH,
MPAKTUYECKUX padorT,
J1abOpaTOPHBIX padoT,
cemunapos, CPO

Bunpl yueOHBIX 3aHATHIA U OPMBI UX TPOBEACHUS

KonTtakTHas paboTta 00ydyaromuxcst ¢ IpernoaBaTeseM
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HOMEHKJIATYpy HeJ
KOHKPETHOTO
CTPYKTYPHOTO
MoApa3ieNieHusl.
Texymuit KOHTpOIb 3 [IpencraBnenue
TPYIIIOBOTO
MPOEKTa
3.2. Opranu3zauus 1 | IlpeacraBnenue 20 N3yuenue
XpaHeHUs JIeTl. TPYMIIOBOTO HOPMATHUBHBIX
MpoeKTa JTOKyMEHTOB
3.3. CoBpemeHHOE 1 TpaaunronHas Nzyuenue
roCyJ1apCTBEHHOE HOPMAaTHUBHBIX
perynupoBaHue JIOKYMEHTOB

ACJIONPONU3BO/ICTBA B
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®EIEPAJIBHOE T'OCYAPCTBEHHOE BIOJIJKETHOE OBPA30BATE/IBHOE CMK PTYTVC
é’@ VYUYPEXOEHNME BBICILEI'O OBPA30OBAHMSI
% «POCCUUNCKUN TOCYOJAPCTBEHHbBIVI YHUBEPCUTET
PIYTHC TYPVISMA n CEPBV[CA» Aucem 26 uz 55
HaumeHnoBanue Tem Buner yaeOHBIX 3aHITHI U OPMBI UX TPOBEICHUS
JICKIIUH,
NPAKTHYECKHX PABOT, KonraktHas pabora 00ydaromuxcs ¢ npenoaaBaTeieM
J1abOpaTOPHBIX padoT, 3
Q
cemunapos, CPO g
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Texymuit KoHTpOIB 4 Hrorosoe
TECTUPOBAHUE
Koncynprarmm 2
IIpomexyrouHas
aTTecTanus — 2 yaca
3a4eT C OLIEHKOH
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OrE0YBNO

PIYTWC

OEJEPAJIbBHOE TOCYOJAPCTBEHHOE BIO/IKETHOE OBPA3OBATE/IBHOE
YYPEXXIEHME BbICIITETO OBPA30OBAHIA

«POCCUUCKUW TOCYTAPCTBEHHBIVI YHUBEPCUTET
TYPU3MA 1 CEPBVICA»

CMK
PIYTUC

Aucm 27 uz 55

6. Ilepeyenb y4eOHO-METOAMYECKOT0 00eCeYeHus 1JIsi CAMOCTOSITEIbHOH PadoThl
00y4YaIIUXCs M0 JUCHUILIMHE (MOIYJII0)

Jlj1s caMOoCTOSTENIbHOM pabOThI 10 AUCHHUIIIMHE 00Yy4aroIIuecs UCIOIB3YIOT ClIeayolee
y4eOHO-METOIMUeCKoe obecreueHne

Ne | Tema, TPy10eMKOCTH B YyeoHo-MeToaunuecKkoe odoecrneyeHmue

n/ | akaja.4., O4Hasi/3a04Hasi

n

1 JlokxyMeHTupOBaHue 1.lokymeHTHpOBaHUE  YINPABICHYECKOW JEATEIbHOCTH:
YIPaBJICHYECKOM VYuebnoe mocobue / H.I1. Kprokosa. - M.: UHOPA-M, 2014. -
nesrenpHOCTH: 8/14/20 Pexum JIOCTYTIA:

2 | JlokyMeHTaIlMOHHOE http://znanium.com/catalog.php?bookinfo=432033
o0ecrieyeHne yrnpaBIeHHs 2.  JlokyMeHTanMOHHOE  OOecreueHne  yIpaBJICHUS
(1emonpPOU3BOACTRO): (menompousBonacTBo): Yueb. moc. / T.A. beikoBa u ap. - 2
8/18/18 u31., nepepad. u jgom. - M.: HULl Uudpa-M, 2013. - Pexum

3 JIOKyMEHTAIIMOHHOE nocryna: http://znanium.com/catalog.php?bookinfo=390575
obecrieueHre yrpaBICHUS 3.  JloKyMeHTalMoHHOe  OOeCIeYeHHuEe  yIpaBICHUS
nepconaaom:6/18/18 nepconanom: Yue6Hoe mocobue / P.E. bynar. - M.: HUL]

4 KQH(bHI[eHHHaﬂI,H()e NHOPA-M, 2015. Pexum JocTyna
nenonpon3BoacTBo6/16/1 | http://znanium.com/catalog.php?bookinfo=488066
6 4.T.A. I'yryeBa KoHpuaeHImamsHOE ASIOMPON3BOACTBO. -

5 JIOKyMeHTAlHOHHOE M.: Anspa-M: HULL Uudpa-M, 2012.: 5bC Znanium. com
obecrieyeHne yrpapjieHus | PexnM JOCTyTIa:
HETOCYJapCTBEHHBIX http://znanium.com/catalog.php?item=bookinfo&book=26548

opranusarmii: 6/20/20

3

5. JlokyMeHTalMOHHOE  OOecredYeHUue  yIpaBJICHUS
HEroCyJapCTBEHHBIX OpraHu3aIui: VYueOHoe
nocobue/beikoBa T. A., Cankuna JI. B., 2 u3n., nmepepab. u
gon. - M.: HUIl HMH®DPA-M, 2015 Pexxum noctyna

http://znanium.com/catalog.php?bookinfo=468884

7. ®oHJ OLEHOYHBIX CPEICTB A/ MPOBeJIeHUs TeKylIeil U NPOMEKYTOYHOM aTTecTaluu
o0y4yaommxcs M0 AMCHUILIHHE (MOLYJIIO)

7.1. IlepeyeHb KOMIIETEHIMI C YKA3aHUEM 3TanoB UX ()OpMHPOBAHUS B MpoLecce
0CBOEHUS 00pa30BaTEJIbHON MPOrPpaMMbI

No | Ununex | Copepkanue Paznen B pesynbraTe uzydenus pasaena AUCIUILUINHEI,
TIIT C KOMIICTCHIIN N JUCHUIIIINHBI, 06ecneqHBafomero q)OpMI/IpOBaHI/Ie KOMIICTCHIINHN
Komrie | (WK ee 4acTH) obecrieunBaro | (WM ee 9acT) 0OyUJaIONTUIICS TOJDKEH:
- -II[UH TAIIbI 3HATh YMETh BJIAJIETh
TEHIIH dbopmupoBaHU
u e
KOMIIETEHIINU
(unu ee
YacTH)
1 OIIK- | BimamenueMm 1. OcuoBubele | Ocobennoct | CocTaBiIsITh prueMaMu
1 HaBBIKAMHU HOJIXOJTBI K M YCTHOM U | pa3IUyYHbIC BUBI | YCTHOTO
[IOWCKA, aHAJIN3a | OPTaHU3alMM | MIUCBMEHHOM | JENIOBBIX MTUCEM, | W3JIOKECHHUS
u JICJIOTIPOU3BO | JICTIOBOM BECTH JICJIOBYIO | pa3HOXapakTep
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OrE0YBNO

OEJEPAJIbBHOE TOCYOJAPCTBEHHOE BIO/IKETHOE OBPA3OBATE/IBHOE

YYPEXXIEHME BbICIITETO OBPA30OBAHIA

N «POCCUUCKUW TOCYTAPCTBEHHBIVI YHUBEPCUTET

CMK
PIYTUC

TYPU3MA V1 CEPBUCA»

W Aucem 28 us 55
UCIOJb30BaHUs | JICTBA B KOMMYHHUKA | MEPETHUCKY, HOTO
HOPMATHUBHBIX U | YUPEXKACHUU | LU, YMETh MaTepuia,
MIPABOBBIX 2. npaBuia MPUMEHSATH TapMOHUYHO
JIOKYMEHTOB B OcoOenHoctu | OOPMIIEHH | MOJIy4YEHHBIE CTPOUTH
cBoeH COCTaBJICHUS | 5 3HAHUA yOexIaromyro
npodecCHoHaNbH | U JIOKYMEHTOB peusb,

o opopMIICHHST | JCIIOBOM HaBBIKAMH

JeSITeTbHOCTH OCHOBHBIX HEePENICKH MOJTOTOBKU
JOKYMEHTOB TEKCTa
yHpaBiIeHUs

[1K-8 | Bramenuem 2. - OCHOBHbIE

HaBBIKAMH Oco0OeHHOCTH | MTOHATHA U

JOKYMEHTAQJIBHOT | COCTaBJICHHS | KaTeropuu

0 oopmIeHHs u nporiecca

peleHuii B oopmieHHsT | TPUHATHUSA

yIpaBlIeHUH OCHOBHBIX yIpaBiieHYe

OTIepaLMOHHON JOKYMEHTOB | CKHX

(TPOM3BOJCTBEH | YIpaBJICHHUS PELICHH.

HOM)

eSTENBHOCTH 3.0cobennoct - IPUMEHSTh HaBBIKAMU

opraHu3aLHit u OpPraHU3aIlIOHHO | HAXOIUTh

npy BHepennn | AOKYMEHTOBE - OpraHU3aIHOH

TeXHONIOrHyecky | ACHHA H yIpaBJIeHYEeCKUE | HO-

X, PO/YKTOBBIX JIOKYMEHTO000 pelieHus B yIpaBIeHIECK

MHHOBAIHii wym | OPOTa B npodecCHOHaNbH | Ue PEelICHHs B

opranusaumonn | TOCYAApCTBeH O e TEIIbHOCTH HpO(})eCCI/IOHaH

BIX M3MEHEHMI HBIX bHOU
YUPEXKIESHUSIX JIESTEIIbHOCTH
u Y TOTOBHOCTb
OpraHu3aIHIX HECTH 32 HUX

OTBETCTBEHHOC
Th
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OrE0YBNO

OEJEPAJIbBHOE TOCYOJAPCTBEHHOE BIO/IKETHOE OBPA3OBATE/IBHOE

YYPEXXIEHME BbICIITETO OBPA30OBAHIA

N «POCCUUCKUW TOCYTAPCTBEHHBIVI YHUBEPCUTET

CMK
PIYTUC

TYPU3MA V1 CEPBUCA»
W Auem 29 uz 55
IIK-11 | Bragenuem 2. MPUHIMIIBI

HaBBIKAMH OcobeHHoCcTH | GYHKITMOHU

aHaym3a COCTaBJICHUSI | pOBaHUU

uHpOpMaIH 0 u CHCTEMBI

¢dbyHKIIOHUpPOBa | OhOpMIICHUST | BHYTPEHHET

HHUH CHUCTEMBI OCHOBHBIX 0

BHYTPEHHETO JOKYMEHTOB | JJOKyMEHTOO

JIOKYMEHTO000PO | yIIpaBJICHUS oopora

Ta OpraHu3aluy, OpraHu3aIu

BeJieHus 0a3 u

JTAHHBIX 110

pa3InYHbIM

MOKa3aTeNsIM U

(dbopmMupoBaHUs

WH(POPMAITMOHHO

ro o0ecreYeHus

YYaCTHUKOB

OpraHU3aIOHH

BIX TIPOEKTOB.
3.0cobenHoct BecTHu 0a3bl HaBbIKaMHU
u JAHHBIX TI0 aHaym3a
JIOKYMCHTOBE pa3InYHbIM UHPOPMALIUHU O
JCHUS U MoKa3aTessiM 1 (GYHKIIMOHUPO
JIOKYMEHTO000 ¢dbopmMupoBaHus | BaHUU
opora B UH(QOPMAIMOHHO | CHCTEMBI
rOCyAapCTBEH ro 00ecrevyeHusi | BHYTPEHHETO
HBIX YYaCTHUKOB JIOKYMEHT0000
YUPEKICHUIX OpraHu3allOHH | pOTa
u BIX TIPOEKTOB OpraHu3aIuu
OpraHu3aIMsIx

4 I1K-20 | Bnanenuem 2. dopmupoBaTh

HaBBIKAMU OcobeHHOCTH HOMEHKJIATypy

MOJITOTOBKHU COCTaBJICHHUSI HOBBIX

OpraHu3aIMoOHH | U npeANpPUHUMATE

BIX U odopmieHus JBCKUX CTPYKTYP

pacropsAUTENbH | OCHOBHBIX

BIX JIOKYMEHTOB, | JOKYMEHTOB

HEOOXOTUMBIX yIpaBIICHUS

JUTSL CO3JIaHHS

HOBBIX

npeANpUHUMATE

JBCKUX CTPYKTYP
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OrE0YBNO

| 741
({
\u

WC

OEJEPAJIbBHOE TOCYOJAPCTBEHHOE BIO/IKETHOE OBPA3OBATE/IBHOE
YYPEXXIEHME BbICIITETO OBPA30OBAHIA

N «POCCUUCKUW TOCYTAPCTBEHHBIVI YHUBEPCUTET

CMK
PIYTUC

Aucm 30 uz 55

TYPU3MA V1 CEPBUCA»
3.0cob6ennoct | I0Y
Hu HEO00XO0INM
JIOKyMEHTOBE | BIX IS
JICHUS U CO3aHHS
JIOKYMEHTO00 | HOBBIX
opoTa B MIpeIIPHHA
TOCYIapCTBEH | MaTEIbCKUX
HBIX CTPYKTYP
YIPEKISHUIX
u
OpraHu3aIHsIx

HaBBIKAMU
[IOJAITOTOBKHU
OpraHU3aIMOH
HBIX U
pacropsauTe
BHBIX
JIOKYMEHTOB,
HEOOXOIMMBIX
IUIA CO3IaHUs
HOBBIX
npeAnpUHUMAT
eJIbCKUX
CTPYKTYP

7.2. Onucanue nokasareJieii U KpuTepueB OLIEHUBAHUS KOMIIETEHIMI HA Pa3HbIX 3Tanax
X (pOPMHUPOBaAHUS, ONIMCAHUE KA OLlEHHBAHUS

PesyabraT 00yuenus | Ilokasarean Kpurepnii JTan 0CBOCHUs!
10 JMCHHUIJIHHE OlLlCHMBaHUS OlLleHUBAHMS KOMIIETeHIIUH
Crynent
IPOJEMOHCTPUPOBAT
3HaHHE  OCOOCHHOCTH
3HaHHe  OCOOEHHOCTH o .
. N YCTHOW W TMHCHMEHHOM
YCTHOM W HNHCbMCHHOU o
. JIeTTOBOM
JIeJIOBOM
KOMMYHHKAIIHH,
KOMMYHUKaI1U,
npaBuwia  0GOpMIICHUS
npaBwia  o0hOpMIICHHS N
. JOKYMEHTOB  JI€TIOBOM
JOKYMEHTOB  JIETIOBOM
MIEPETINCKHU. 3aKpeIUIeHHE BIIAICHUS
MEPENUCKH.
JlemoHCcTpHpyeT HaBBIKAMH IIOMCKa,
YMenue COCTaBJIATh
Pedepuposanue, yMeHHe COCTaBJISATh | aHAJIH3a u
pas3iIn4HbIe BUJIBI
TCCTI/IpOBaHI/Ie, pa3JIMYHbIC BUABI | UCITOJIB30BaHUA
JICNIOBBIX IHUCEM, BECTH
peuicHue JACJIOBBIX MHUCEM, BECTU | HOPMATHUBHBIX u
JICTIOBYI0  TIEPEITUCKY, .
CUTYaIlMOHHOM JICNIOBYI0  TIEPENHCKY, | TPABOBBIX TOKYMEHTOB
YMETH [IPUMEHSTh N
3a1a4 yMeTb NPUMEHSTH | B cBoei
IMMOJIYUYCHHBIC 3HAHUA. o
MOJTyYeHHbIE  3HAHHUA. | MIPOPEeCcCHOHATLHOM
Binanenne  npuemamu
CryneHt JeSITeIbHOCTH.
YCTHOTO U3JI0KEHHS
JEMOHCTPHPYET
pa3HOXapaKTEPHOTO
BIAJICHUE  IpPHEMaMHU
Marepunia, TapMOHUYHO
YCTHOTO U3JI0KEHHS
CTPOUTH YOEKIAIOIIYIO
pa3sHOXapaKTEePHOTO
peub, HaBBIKAMU
Marepuwia, TapMOHUYHO
HOATOTOBKHU TEKCTA.
CTPOUTHh YOEKIAIOUTYIO
peub, HaBBIKAMU
MOJITOTOBKH TEKCTA.
3HaHMe OCHOBHBIX | TecTupoBanue, CryneHt UCTIONIb30BaHHE
HOHATUH M KaTeropuil | yCTHBIH OIIpOC, | MPOJEMOHCTPUPOBAT BIAJICHUSI  HaBBIKAMU
nporiecca MIPUHATHS | pelIeHne 3HaHUEe OCHOBHBIX | TOKYMEHTAJIBHOTO
yIpaBJIEHYECKUX CUTYaIlMOHHBIX MOHATHUM ¥ KaTeropuil | ohopMieHUs peuIeHni
peLICHHH. 3ajad, nporecca OpPUHATHS | B yIIpaBICHUU
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OEJEPAJIbBHOE TOCYOJAPCTBEHHOE BIO/IKETHOE OBPA3OBATE/IBHOE
YYPEXXIEHME BbICIITETO OBPA30OBAHIA

N «POCCUUCKUW TOCYTAPCTBEHHBIVI YHUBEPCUTET

CMK
PIYTUC

TYPU3MA V1 CEPBUCA»

PIYTiC Auem 31 uz 55
YMmenue NPUMEHATH | J1eJI0Bast Urpa yIpaBIeHUYECKUX OTepaoOHHOM
OpraHU3alMOHHO- pELICHU. (TIpoU3BOICTBEHHOM)
yIpaBJIeHUECKHE JlemoHcTpupyer JIESITEIIbHOCTH
pelieHus B yMEHHE MPUMEHATH | OpraHu3alui npu
npodeccuoHaNbHOM OpTaHU3alMOHHO- BHE/IPECHUU
NesITeTbHOCTH. yIIpaBlIeHIECKHE TEXHOJIOTUYECKUX,
Bnanenne — HaBbIKaMH pereHus B | IPOAYKTOBBIX
HaXOOUTh npodeccnoHaTbHON WHHOBaIUN 1501071
OpraHU3aIMOHHO- nesitenbHOCTU. CTYZIEHT | OpraHU3allMOHHBIX
yIpaBJIeHUECKHE JEMOHCTPHUPYET M3MEHEHUH.
pelieHus B BJIaJICHUE HaBBIKAMH
npodeccuoHaIbHON HaXOJHTh
JESITEIIbHOCTH u OpraHU3aIMOHHO-

TOTOBHOCTh HECTH 3a yIpaBJeHUYECKHE

HHUX OTBETCTBEHHOCTb. pereHus B
npodecCHOHATBHOM
JeSITeTbHOCTH u

T'OTOBHOCTb HCCTH 3a
HHUX OTBCTCTBCHHOCTD.

Crynent

IPOJIEMOHCTPUPOBAII
3HaHue MIPUHIIUIIOB 3HaHUe HPUHIUIIOB
(YHKIMOHUPOBAHUS (YHKIIMOHUPOBAHUS
CHCTEMbl BHYTPEHHETO CHCTEMbl BHYTPEHHETO | 3aKpeIjIeHHE BIaJCHUs
JOKyMEHT0000poTa JOKyMEHT0000pOoTa HaBbIKaMU aHanM3a
OpraHM3aI|u. OpraHM3aIHH. nHpopmanuu 0
YMmenue BecTH 0a3bl JleMoHCTpHpYeT (GYHKIIMOHUPOBAHUH
JAHHBIX IO Pa3JIUYHBIM yMeHHe BecTH 0a3bl | CHCTEMBl BHYTPEHHETO
MOKa3aTeNsiM u | TectupoBanue, JAHHBIX MO Pa3JIUYHbIM | JJOKyMEHTOOOOpOTa
(dbopmMupoBaHUs YCTHBIN OTIpOC, | TIOKA3aTeNsAM U | OpraHu3aliy, BEJCHUs
UH()OPMAIIMOHHOTO pelieHue (dopmHpoBaHUs 6a3 JTAHHBIX 1o
obecrieueHus CUTYallMOHHBIX MH(POPMALIMOHHOTO pas3INYHBIM
YYaCTHUKOB 3ajad, obecrieyeHus MOKa3aTessiM u
OpraHMU3aIOHHBIX JIeTI0Basi Urpa yYaCTHHKOB dopMupoBaHus
IPOEKTOB. OpraHU3alMOHHbIX MH(QOPMALMOHHOTIO
Bnanenne  HaBBIKAMHU IIPOEKTOB. CryneHr | obecnieueHus
aHanu3a UH(pOpMaLUU O J€MOHCTPHUPYET YYaCTHUKOB
(GYHKIIMOHUPOBAHUH BJIAJICHUE  HABBIKAMH | OPraHU3allMOHHBIX
CHCTEMBI BHYTPEHHETO aHann3a MHGOpPMAIMK O | IPOEKTOB
JIOKYMEHT0000pOoTa (YHKIMOHUPOBaHUN
OpraHu3aIH CHCTEMBl BHYTPEHHETO

JIOKYMEHT0000poTa

OpraHu3aIyy.
3HaHue J0Y, CryneHr 3aKpeIICHUE BIIaJCHUs
HEOOXOIUMBIX s | TectupoBaHue, IIPOAEMOHCTPUPOBAI HaBBIKAMU IOJITOTOBKU
CO3J1aHMs HOBBIX | YCTHBIN OIIpoC, | 3HAHHE JOYV, | opraHu3allMOHHbIX U
NpEANPUHUMATENbCKUX | pEIlEeHHE HEO0XOAUMBIX JUIsl | pacTiopsAUTENbHBIX
CTPYKTYD. CUTYal[IOHHBIX CO3JJaHUS HOBBIX | IOKYMEHTOB,
YMeHue QopMupoBaTh | 3a/ad, eJI0Bas Urpa | NPEIIPUHUMATENBCKUX | HEOOXOAUMBIX ISt
HOMEHKJIATypy  HOBBIX CTPYKTYD. CO3JaHUs HOBBIX
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OEJEPAJIbBHOE TOCYOJAPCTBEHHOE BIO/IKETHOE OBPA3OBATE/IBHOE CMK

é’ _ YEIP]:DKHEHVIE BBICIILIETO OBPA3OE‘1AHV[51 PIyTUC
% «POCCNUNCKUN TOCYOJAPCTBEHHbBIVI YHUBEPCUTET
TYPU3MA V1 CEPBUCA»
PIYTHC Aucm 32 uz 55
HNpeanpUHUMATEIbCKUX HemMoHcTpupyer HpeaIpUHUMATEIbCKUX

CTPYKTYP.
Bnanenue HaBBLIKAMHU

IIOATOTOBKH
OpraHu3allnOHHBIX "

yMeHue (QopMHUpPOBaATh
HOMEHKJIATYpy  HOBBIX
MpeANPUHUMATEIBCKUX

CTPYKTYD. CryneHt

CTPYKTYP

pactopsANTeIHbHBIX JIEMOHCTPHPYET

JIOKYMEHTOB, BIIaJ€HHE HaBBIKAMH

HEOOXOIUMBIX TS IIOITOTOBKH

CO3JaHUs HOBBIX OpTraHU3AIMOHHBIX u

MpeANPUHAMATEITLCKUX PacTopsSIUTEITLHBIX

CTPYKTYP JIOKYMEHTOB,
HEOOXOIUMBIX IS
CO37aHNs HOBBIX
peITPUHAMATENbCKIX
CTPYKTYP.

Kpurtepuu u mkaja oneHuBaHUsI OCBOEHHS ITANOB KOMIIETEHI U HA
NMPOMEKYTOYHOM aTTecTalun

B xauectBe BHYTpeHHEH ILIKajbl TEKYLIMX OLIEHOK Hcrosb3yercss 80 OayibHasi OLIEHKa
oOyJaromuxcsi, Kak MpaBUiIO, IO TPEeM KPUTEPHSIM: MOCEUAeMOCTh, TEKYIIUH KOHTPOIb
yCIIEBa€MOCTH, aKTUBHOCTh Ha YUEOHBIX 3aHSATHSIX.

PeiiTunroBas oreHka oOy4aromuxcs MO KaKIOH JUCHUIUIMHE HE3aBUCUMO OT ee oOIen
Tpynoemkoctd  (6e3  y4yera  pe3ynbTatoB  3K3amMeHa/TudPepeHIMpOBaHHOTO  3a4eTa)
onpenensercs no 80-OamnpHON IIKajde B KaxIoM cemecTpe. PacmpeneneHue OanioB Mexmy
BUJAMHU KOHTPOJISI PEKOMEHIYEeTCsl yCTaHABIIMBATH B CJIEIYIOIIEM COOTHOIICHHH:

-nocenieHne yueOHbIX 3aHsATui (J10 30 6asIoB 3a MOCEIIeHNe BCeX 3aHATHH);

-TeKYIIUH KOHTPOJIb ycrieBaeMocTu (10 S0 6amioB), B TOM YHCIIE:

1 3aganue Texymero koHTpos (0-10 G6annoB)

2 3aganue Tekymero KouTpods (0-10 6amios)

3 3aganue Tekymero KoHTpods (0-10 6anoB)

4 3amanue Tekymiero koutpods (0-15 6amios);

Pe3ynpTaThl TEKyLIEro KOHTPOJIS YCIEBAEMOCTH IPH BHICTABICHUU OLEHKHM B XOJ€
IPOMEKYTOYHOW aTTECTAIMH CIEAYIOIIMM 00pa3oM.

OneHka «OTJIMYHO» MOXET ObITh BBICTABICHA TOJBKO IO pe3yiabTaraM CcJadu
sKk3aMeHa/ ) HepeHITMPOBAHHOTO 3a4eTa. ABTOMAaTHYECKOE MPOCTABICHHE OICHKH «OTIHMIHOY
HE JIONyCKaeTcsl.

Eciu no pe3y/jibTatam TeKylero KOHTPoJisi odydalouiuiicss Haopas:

71-80 Gann — wuMeeT NPaBO MOJYYUTh «ABTOMATOM» <«3aYTEHO» WM OLEHKY
«XO0pOo1LIOo»;
62-70 6amI0B — HMeeT NPAaBO MOJYYUTh «ABTOMATOM» «3a4YTEHO» HMJU OLEHKY

«YAOBJIETBOPUTECJIBHO»

51-61 6aj1 — 00513aH caAaBaTh 3a4€T/PK3aMeH;

50 6a1/10B 1 HMKe — He JONYCK K 3a4eTy/IK3aMeHy.

TexHONOrusI BBICTABJIEHUS WUTOTOBOM OLIEHKH, B TOM YHCII€ TEPEBOJ B HTOrOBYIO 5-
OaJUTbHYIO IITKAJTy OLIEHKH OMPEIEISAETCS CIeAYIOMNUM 00pa3oMm:

Tabauna nepesosa pedTHHIOBBIX 0A/VIOB B HTOTOBYIO 5 — 0A/VIBHYI0 OLICHKY

| baisl | ABTOMaTHUecKasl OlleHKA | Bausl 3a | O6mas | Mtorosas onenka
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28|  OEOEPAJIBHOE TOCYIAPCTBEHHOE BIO[KETHOE OBPA3OBATE/TbBHOE CMK
i VUPEXIEHVE BBICIITETO OBPA3OBAHVISI PTYTUC
N «POCCUMCKUN TOCYTAPCTBEHHBIV YHUBEPCUTET
TYPU3SMA 1 CEPBVCA»
PIYTiC Auem 33 uz 55
3a 3a4eT/7K3aMEH | cymMma
CEMECTp | 3a4TCHO | PK3aMCH min max | 6amioB
71-80 3a4TeHo | 4 (Xopo1io) 18 20 89-90 | 4 (xopormio)
91-100 | 5 (oTiM4HO)
62-70 3a4TeHo | 3 15 20 77-990 | 4 (xoporo)
(YIOBIETBOPUTEIHHO)
51-61 Jlonmyck K 3a4eTy/3K3aMeHy 11 20 62-75 |3
(YIOBJIETBOPHUTEIILHO)
76-81 | 4 (xopomio)
50mu He nomyck k 3auery, sk3ameny
MeHee

Bujabl cpencTB oneHuBaHusl, IPUMEHAEMbIX IIPH NPOBEICHUH TEKYLIero KOHTPOJIs
U IIKAJIbl OLEHKH YPOBHS 3HAHUI, YMEHHH U HABBIKOB NIPH BBINOJHEHNH OTACJbHBIX
(opM TeKyLIEro KOHTPOJISA

Cpedcmeo oyenusanusi — 00K1A0
Ilkaja oneHKH YPOBHsI 3HAHMI, YMEHHI1 M1 HABBIKOB NPH TOKJIaje

Kpurtepumn oueHku Conep:xanue
Kpurepuii oieHkn 6a30B0i CUCTEMBI | — CTENIEHb IOHUMaHUS CTYIEHTOM y4eOHOr0o MaTepuana;
3HAHUM! — TeopeThyeckas 000CHOBAHHOCTh PEIICHUH, JIeKaIIUX B

OCHOBE 3aMbICJIa U BOIUIOLIEHHBIX B PE3YJIbTATE;

— HAYYHOCTh MOJIX0/1a K PEUICHHIO 3aJaun/3a/laHus;

— BJIAJICHUE TEPMUHOJIOTUEN;

— JIEMOHCTpAIIHsI HHTETPAIlMU KOMITETEHIINH (3aJI05KEHHBIX
HAa JTare 3aJaHus Kak pe3yabTaTa 00ydeHus ).

Kpurepuii o1ieHKM TBOPYECKOM YaCTH | — OPUTHMHAIILHOCTD 3aMBbICIIA;

— YpOBEHb HOBU3HBI: KOMOWHAIMSI paHee U3BECTHBIX
CIO0COOOB JEATENHOCTH P PEILIEHUH HOBOU MPOOIIEMbI
/mipeobpa3zoBaHKe U3BECTHBIX CIIOCOOOB MPU PELICHUN
HOBOU MPOOJIEMBI/HOBASI U1,

— XapakTep NpeACTaBICHUS Pe3ylbTaTOB (HAIISIIHOCTD,
odopmIIeHHE, TOHECEHHE JI0 CITYIIATENeH U JIp.)

Kpurepuii onieHkn 6a30B0i CUCTEMBI | — CTETIEHb IOHUMaHUA CTYIEHTOM y4eOHOT0 MaTepuana;
3HAHWI — TeopeThyeckas 000CHOBAHHOCTh PEIICHUH, JIeKAIIUX B
OCHOBE 3aMBbICJIa U BOILIOILCHHBIX B PE3YJILTATE;

— Hay4HOCTb MOJX0/1a K PEIICHUIO 331a4K/3a/1aHus;

— BIIaJICHUE TEPMUHOJIOTUEH;

— JIEMOHCTpAalMs UHTEeTrpallii KOMIIETEHINH (3aJ105KEHHBIX
Ha dTare 33JJaHus Kak pe3yibTaTa 00y4eHus).

Kputepuil olieHKH TBOPYECKOM YaCTH | — OPUTHHAIIBHOCTD 3aMBbICIIA;

— YpOBEHb HOBU3HBI: KOMOWHAIIMS paHee U3BECTHBIX
CIoCco00B JEATEIHPHOCTH MPU PEIICHUH HOBOW TTPOOIEMBI
/mipeobpa3zoBaHKe U3BECTHBIX CIIOCOOOB MPU PELICHUN
HOBOI TIPOOJIEMBI/HOBASI UJIES;

— XapakTep MpeJICTaBICHHsI Pe3yIbTaTOB (HAIJISIIHOCTD,
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OEJEPAJIbBHOE TOCYOJAPCTBEHHOE BIO/IKETHOE OBPA3OBATE/IBHOE
YYPEXXIEHME BbICIITETO OBPA30OBAHIA

N «POCCUUCKUW TOCYTAPCTBEHHBIVI YHUBEPCUTET
TYPU3MA 1 CEPBVICA»

CMK
PIYTUC

Aucm 34 uz 55

odopmIIeHHE, TOHECEHHE 10 CylIaTenei u Ip.)

IToka3aTenu OLEHKMH:

Ounenka

1. cooTBeTCTBHE BBHICTYIUIEHUS TEME,
IIOCTaBJICHHBIM LIEJISIM U 33]1a4aM;

2. moka3aj MOHUMaHUE TeMbI, YMEHUE
KPUTUYECKOTO aHaIn3a UH(OpPMAIIUH;
3. MPOJAEMOHCTPHUPOBAI
METOJIOB H3Y4YEHHMs] U YMEHHE MUX

IIPUMCHSATB,

4. -  0000mwMI
HOMOIIBIO TAOJIHUI], CXEM, PUCYHKOB U

T.J.;

5. chopmynupoBan
apryMEHTUPOBAHHBIE BBIBOJIBL;

6. OpUTHHAILHOCT M KPEaTUBHOCTh
TIPH TTO/ITOTOBKE MPE3CHTAINH

3HaHHC

UHPOPMALIUIO  C

max 10 6aios

«5», eciu (9 — 10) 6annos
«4y, eciu (8 — 7) 6amioB
«3», ecu (6 —5) 6atoB

Cpeocmeso oyenusanusi — nUCbMeHHbLLL omeem (onpoc)

IIIxana onmeHKH YPOBHHA 3]—[31—[1/[17[, yMeHI/Iﬁ H HABBIKOB IIPU MUCbMEHHOM OTBETE

OICHKA

Kputepuu onenuBanus

Tloka3aTequ OLHEeHUBAHUSA

«5»

- IIOJIHO PaCKpBITO
COZIEp’KAaHUE MaTEepUAIIa;

- MaTepuall U3J0KeH
rPaMOTHO, B OIIPEACIIEHHOMN JIOTUYECKOMN
MOCIE0BATEIIBHOCTH;

- MPOJAEMOHCTPUPOBAHO
CUCTEMHOE U ITyOOKOE 3HaHUE
MPOrpPaMMHOI0 MaTepuana;

- TOYHO UCIIOJIb3YETCS
TEPMHUHOJIOT U,

- MOKa3aHO YMEHUE
WLTIOCTPUPOBATH TEOPETUUECKHUE
MOJI0KEHUSL KOHKPETHBIMU IIPUMEPAMHU,
MPUMEHSTh UX B HOBOM CUTYyalluu;

- MPOAEMOHCTPUPOBAHO
YCBOCHHE PAHEE U3YUYEHHBIX
CONYTCTBYIOIINX BOIIPOCOB,
c(hOPMHUPOBAHHOCTH M YCTOWYHBOCTD
KOMIIETECHIINH, YMEHUI 1 HABBIKOB;

- OTBET MPO3BYYAI
CaMOCTOSTEIIbHO, 0€3 HAaBOSAIINX
BOIIPOCOB;

- MPOJAEMOHCTPUPOBAHA
CIIOCOOHOCTH TBOPUYECKH MPUMEHSITh
3HAHUE TEOPUHU K PEIICHUIO

- OO6yyaromuiics
MTOKa3bIBAET BCECTOPOHHHE "
riyOOKHe 3HaHUS TMPOrPaMMHOIO
MaTepuana,

- 3HaHUE OCHOBHOM U
JIOTIOTHUTEIHHON JIUTEPATYPHI;

- MOCJIEIOBATENBHO |
YEeTKO OTBEYAET Ha BOMPOCH! Omiera
U JIOTIOJIHUTENIbHBIE BOIIPOCHI;

- YBEPEHHO
OPUEHTHUPYETCSI B  MPOOJIEMHBIX
CUTYaIUsX;

- JIeMOHCTPHPYET
CIIOCOOHOCTh MIPUMEHSITh
TEOpeTUYEeCKUEe 3HAHU Ul aHalu3a
MPAKTUYECKUX CUTYallMil, JeaTh
MIPaBWJIBHBIE BBIBOJBI, MPOSBISET
TBOPYECKHE CIOCOOHOCTH B
MMOHUMAaHUH, U3II0KEHU U u
HCIIOJIB30BaHNU ImporpaMMHOro
MaTepuana,;

- MOJITBEPKTALT
MOJTHOE OCBOCHUE KOMIICTEHIIHIA,
IIPEAYCMOTPEHHBIX ITPOrpaMMOit
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OEJEPAJIbBHOE TOCYOJAPCTBEHHOE BIO/IKETHOE OBPA3OBATE/IBHOE
YYPEXXIEHME BbICIITETO OBPA30OBAHIA

«POCCUUCKUW TOCYTAPCTBEHHBIVI YHUBEPCUTET
TYPU3MA 1 CEPBVICA»

CMK
PIYTUC

Aucm 35 uz 55

npodeccHoHaIbHBIX 3a/1ay;

- MIPOAEMOHCTPUPOBAHO
3HaHUE COBPEMEHHOHN y4eOHOH 1 HAyYHOH
JUTEPaTYpHI;

- AONYIICHBI O/JHA — ABC
HCTOYHOCTH ITPpHU OCBCHICHUU
BTOPOCTENEHHBIX BOIIPOCOB, KOTOPHIE
WCHIPABJISIFOTCS 110 3aMEYaHUIO

«4»

- BOIIPOCHI M3JIararoTCs
CHCTEMaTH3HPOBAHO H MOCJIEI0BATEIBHO;

- MPOJAEMOHCTPUPOBAHO
YMEHHE aHAIN3UPOBaTh MaTepuall, OJHAKO
HE BCE BBIBOJIBI HOCSAT apTyMEHTHPOBAHHBII
U JI0Ka3aTeNbHBIN XapaKkTep;

- MPOJAEMOHCTPHUPOBAHO
YCBOEHHE OCHOBHOM JIMTEPATYPBHI.

- OTBET yJOBJIETBOPSET B
OCHOBHOM TpeOOBaHMSIM Ha OLEHKY «5», HO
[IPY 3TOM MMEET OJIMH U3 HEJOCTATKOB:

- a) B M3JI0KCHUU JJOMYIICHBI
HeOoJbIINe TPoOeITbl, He HCKAa3UBIINE
coJiepKaHue OTBETA;

- 0) JOMyIIEeHbI OANH — /IBa
HeJlo4YeTa IMPH OCBEIIEHHH OCHOBHOTO
COZIep)KaHUs OTBETa, UCIPABICHHBIC 10
3aMEeUYaHMIO NPEroIaBaTeds;

- B) JIONYILLEHBI OIINOKA WIH
OoJiee IByX HEIOUETOB MTPH OCBELICHUU
BTOPOCTENEHHBIX BOIIPOCOB, KOTOPHIE
JIETKO MCIIPABIISIOTCS 110 3aMEYaHHIO
penoaaBaTens

- oOyyJaronuics
MTOKAa3bIBAET ITOJIHOEC 3HAHUE

- MIPOTPAMMHOI0
Marepualia, OCHOBHOM 1

— JOTIOIHUTEIIHFHOM
JIUTEPaTypBhI;

- JTacT MOJIHBIE OTBETHI
Ha TEOPETUYECKHUE BOIPOCHI OMiIeTa
Y JOTIOJIHUTEJbHBIE BOIIPOCHI,
JIOMyCKasi HEKOTOPbIE HETOUHOCTH;

- MPaBUIBHO
MIPUMEHSIET TEOPETUUECKUE
MOJIO’KEHUS K OLICHKE MPAKTUYECKUX
CUTYalHi;

- JEMOHCTPUPYET
XOPOILIHN YPOBEHb OCBOCHUS
Marepuaia v B IeJIOM
ITOATBEPKIAECT OCBOCHHUE
KOMIIETECHIIMH, TPEAYCMOTPEHHBIX
IIPOrpamMMoi

«3»

- HETIOJIHO WJIN
HEIOCJIEN0BATEIBLHO PACKPBITO
COJZIEp’KaHue MaTepuaa, HO MOKAa3aHO
o0l111ee MOHUMAaHKE BOIIpOca U
MIPOJIEMOHCTPUPOBAHBI YMEHUS,
JOCTAaTOYHBIE JUIS NAJIHEUIIIErO YCBOCHUS
MaTepuana,

- YCBOECHBI OCHOBHBIE
KaTeroOpHuH 10 pacCMaTpUBAEMOMY U
JOTIOJTHUTEIBHBIM BOIIPOCAM;

- HMMEIIUCh 3aTPYAHECHUS WIN
JIOMYIIEHbI OIUOKHU B ONpeACTICHUN
MTOHSATUI, UCIIOJIB30BAHUU TEPMHUHOJIOTHH,
HCIIPABJICHHBIE I10CIIE HECKOIBKUX
HABOJSIINX BOIIPOCOB;

- IIPU HENOJIHOM 3HAHWUHU

- oOyyJaronuics
MOKa3bIBAaET 3HAHNUE OCHOBHOTO

- Marepuaia B oobeme,
HEOOXOUMOM JIJIsI TIPEACTOSIIEH
npodeccroHaNbHOMN IeATEeNbHOCTH;

- IIPH OTBETE HA
BOIIPOCHI OuiieTa u
JIOTIOTHUTEIbHBIE BOTIPOCHI HE
JIOTTyCKaeT rpyObIX OMMOOK, HO
WCTIBITHIBAET 3aTPYIHCHUS B
MTOCJIE/IOBATEILHOCTH UX
W3II0KEHUS;

- HE B IOJIHOUN Mepe
JTEMOHCTPHUPYET CIIOCOOHOCTH
MIPUMEHSITh TEOPETUICCKIE 3SHAHMS
JUISL aHAJIN3a MPAKTHYECKUX
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OEJEPAJIbBHOE TOCYOJAPCTBEHHOE BIO/IKETHOE OBPA3OBATE/IBHOE
YYPEXXIEHME BbICIITETO OBPA30OBAHIA

«POCCUUCKUW TOCYTAPCTBEHHBIVI YHUBEPCUTET
TYPU3MA 1 CEPBVICA»

CMK
PIYTUC

Aucm 36 uz 55

TEOPETUYECKOT0 MaTepHalla BbIABICHA
HEZ0CTaTOYHAas
c(OpMHUPOBAHHOCTEKOMIIETEHIIMHA, YMEHUH
1 HAaBBIKOB, CTYACHT HC MOXKCT IIPUMCHHUTDH
TEOPHUIO B HOBOW CUTYallUU;

- MIPOJIEMOHCTPUPOBAHO
YCBOEHUE OCHOBHOM JINTEPATYPBI

CUTYallU;

- MTOATBEPKIAET
OCBOCHHE KOMIICTSHITHIM,
MPEyCMOTPEHHBIX IPOrpaMMOi Ha
MHHUMAJIBHO TOITYCTUMOM YPOBHE

«2»

— HE PAaCKPBITO OCHOBHOE
coJiep;kaHue y4eOHOTo MaTepuana;

- 00HapyXEHO HE3HAHUE WIH
HEMOHUMAaHUEe OOJIbIICH WM HauboJee
BaYKHOM YacTH yueOHOT0 MaTepHana;

— JOTTYIIIEHBI ONIHOKY B
oTpeieNICHUH MOHSATHH, IPU
WCIIO0JIb30BAaHUH TEPMUHOJIOTHH, KOTOPBIE
HE UCMPaBIEHBI MOCIIE HECKOIbKHIX
HaBOISIIIUX BOIPOCOB.

— He c(OPMUPOBAHBI
KOMITETEHIINH, YMEHUS U HABBIKH.

- oOyyJaronuics nMeer
CYIIIECTBEHHBIC MTPOOEIIBI B 3HAHUSIX
OCHOBHOTO Y4eOHOTO MaTepuaa 1o
IHCIAIUIHHE;

- HE CIIOCOOCH
apryMEHTHPOBAHO U
II0CJIEIOBATEIBHO €ro u3JaraTh,
JOTTyCKaeT rpyObie OmnOKH B
OTBETaX, HEMPAaBUIILHO OTBEYAET Ha
3aJ1aBaeMbI€ BOIIPOCHI UITU
3aTPyIHSETCS C OTBETOM;

- HE TOJTBEPIKIACT
OCBO€EHHE KOMIIETEHIINH,
IPEyCMOTPEHHBIX ITPOrPaMMO

OLCHOYHAas IIKAJa YCTHOIo OTBE€Ta

IIpoueHTHBIH HHTEPBAJ
OLICHKH

OLICHKAa

meree 50%

51% - 70%

71% - 85%

86% - 100%

gl wIN

Cpedcmeo OYCHUBAHUA — meCmUuposaHue

IIIxaja oneHKH yPOBHSA 3HAHUN, YMEHUI U HABBIKOB IIPH PELICHUH TECTOBBIX

3aaHNH

Kpurepun onenkn

OIICHKA

«5», ecnn (90 —100)% mpaBUIHHBIX OTBETOB

«4», eciu (70 — 89)% npaBUIILHBIX OTBETOB

BBIMOJIHEHO BEPHO 3a/IaHMUi «3», ec (50 — 69)% NpaBUIILHBIX OTBETOB

«2», eciin MeHee 50% npaBUIBHBIX OTBETOB

Cpedcmeo OYECHUBAHUA - 8bINOJIHEHUE 2PpYNNno68020 npoeKkma

IIlkana ONEHKH YPOBHSI 3HAHWH, YMeHHIl M HABBIKOB NPH BBINOJHEHMH TPYNIOBOIO
NMpoeKTa

[Ipegen nIUTENTLHOCTH KOHTPOJIS 30 muH.

— ObUTO CHOPMYIMPOBAHO W TPOAHATUIMPOBAHO OOJBITUHCTBO
npo0JIeM, 3aJI0KEHHBIX B IIPOCKTE;

Kpurepuu onieHku
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TYPU3MA 1 CEPBVICA»

CMK
PIYTUC

Aucm 37 uz 55

—  Obum

— OBUIM TPOAESMOHCTPUPOBAHBI
METOBI TIPH padoTe ¢ HHPOPMAIIHEH;
HCIIOIB30BaHbI
nHGOPMAITUH [T pealTi3allui TPYIIOBOTO IPOCKTa;

— OBLTH BBHITIOJTHEHBI BCE HEOOXOAMMBIC PacyueThI;

— TIOJITOTOBJICHHBIC B XOJIC BBIMOJHEHHE MPOCKTa JOKYMEHTHI
COOTBETCTBYIOT TPEOOBAHUSAM K HUM I10 CMBICITY U COJICPIKAHHIO;
— BBIBOJIbI 00OCHOBAHbI, apI'yMEHTHI BECOMBI,

— cIejJaHbl COOCTBEHHBIE BBIBOIBI, BLIIBJIEHBI HENOCTATKH H
MPEJIOKECHBI MPAKTUICCKHE PEKOMCHIAINH

aJCKBATHBIC AHAJIMTHYCCKUC

JOITOJTHUTCIIBHBIC HNCTOYHHUKH

IlokazaTenn oeHKH

Max 15 OamoB

0 6anoB IIPOEKT HE NOATOTOBJICH;
1-2 6anna IIOJATOTOBJIEH, HO TEMa PACKPBITA HE IOJIHOCTHIO
3-4 6anna MIPOEKT MOJATOTOBJIEH, HO COJEPKUT OLIMOKU M HETOUHOCTH
(GOpMYyINPOBOK
5-7 6annoB IPOEKT MOArOTOBJIEH, HO HE IOCTaTOYEH 10 00beMy
8-10 6amnoB [IPOEKT MOATOTOBJIEH, HO OTCYTCTBYET IIPE3CHTALUS

11-12 6amwioB

MIPOEKT MOJTrOTOBIIEH, TEKCTOBAsI YacTh COOTBETCTBYET BCEM
TpeOOBaHMUSIM, HO MPE3EHTAITUS YCIOBHA

13-15 6amios

BCe TpeOOBaHMs COOIIOICHBI, MPE3CHTAIUS TTOJIHOCTHIO
pacKpbIBaeT TEMY MPOCKTA

Buabl CpeaACTB OCHUBAHUA, IPUMCHACMBIX ITPU IMIPOBECACHUMA l'[pOME)KyTO'—lHOﬁ
aTTeCTAalui U IIKAJbI OLCHKHU YPOBHS 3Hal—ll/[l7[, yMeHHi;I U HABBIKOB IIPA X BBINMOJTHCHUU

VYeTHbII onpoc
IIIxaja oueHKH yPOBHS 3HAHUN, YMEHUH U HABBLIKOB IIPH YCTHOM OTBeETE

OIICHKA

Kputepun onenuBanus

IToka3zaTeau oLleHNBAHUSA

«5»

- MTOJTHO PacKpBITO
coJiep)KaHue MaTepuana;
- MaTepHan W3II0KEH

rPaMOTHO, B ONPEACIEHHON JIOTMYECKOU
MMOCJIEJ0BATEIHLHOCTH;

- MPOAEMOHCTPUPOBAHO
CHUCTEMHOE u riryookoe 3HaHHUE
MPOrpPaMMHOI0 MaTepHuana;

- TOYHO
TEPMUHOJIOTHS;

- MOKa3aHO
WJUTIOCTPUPOBATH TEOPETUUYECKUE
MOJIO)KEHUS KOHKPETHBIMH  MPHUMEPAMHU,
MIPUMEHSATH UX B HOBOM CUTYyalluU;

- MPOAEMOHCTPUPOBAHO
YCBOCHHE paHee W3yYECHHBIX
CONYTCTBYIOIINX BOIIPOCOB,
chOPMHUPOBAHHOCTH U YCTOMYHMBOCTH
KOMIIETECHIINM, YMEHU 1 HABBIKOB;

HCIIOJIB3YCTCA

YMEHHE

- OO6yuaromuiicst
MOKa3bIBAET  BCECTOPOHHUE U
ryOOKHMEe 3HAaHHA IPOrPaAMMHOTO
Marepuana,

- 3HaHHE OCHOBHOW U
JOTIOJTHUTEIBHOM JINTEPaTyphl;

- MOCIIE/IOBATEIbHO U
YEeTKO OTBEYACT Ha BOMPOCHI OHMIIETa
Y JIOTIOJTHUTENILHBIE BOTIPOCHI;

- YBEPEHHO
OPHEHTHPYETCS B  NPOOJIEMHBIX
CUTyalusIX;

- JIEMOHCTPUPYET
CIOCOOHOCTh IPUMEHSTh
TEOPETHUYCCKHUE 3HAHUS IS aHAIHN3a
NPaKTHYECKUX CUTyalluHd, JemaTh
MPAaBUJIbHBIE BBIBOJBI, MPOSBIISET
TBOPUYECKHUE CIIOCOOHOCTH B
MMOHUMaHWH, U3JI0KCHUU "
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OEJEPAJIbBHOE TOCYOJAPCTBEHHOE BIO/IKETHOE OBPA3OBATE/IBHOE
YYPEXXIEHME BbICIITETO OBPA30OBAHIA

«POCCUUCKUW TOCYTAPCTBEHHBIVI YHUBEPCUTET

CMK
PIYTUC

TYPU3MA V1 CEPBUCA»
W Auecm 38 us 55

— OTBECT Ipo3By4aJ | HCIIOJIb30BaHUH MporpaMMHOI'O
CaMOCTOSATECIIbHO, oe3 HaBOOAIIUX | MaTCpHajia,
BOIIPOCOB; — IMOATBEPKIAACT

— IIPOAEMOHCTPpHUPOBaHa IIOJIHOE€ OCBOCHHE KOMHGTGHHHIZ,
CIIOCOOHOCTH TBOPUYECKHU MPUMEHSATH | IPEAYCMOTPEHHBIX IIPOrPaMMOI
3HaHUC TCOpHUUn K PCHICHUTIO
HpO(bCCCI/IOHaJ'IBHBIX 3aaa4,

- MPOAEMOHCTPUPOBAHO

3HAHWE COBPEMEHHOW y4yeOHOM M Hay4yHOU
JUTEpaTyphl;

«4»

— JONYILEHbl OJHAa — JIBE
HETOYHOCTHU npu OCBEIICHUU
BTOPOCTENIEHHBIX  BOIIPOCOB,  KOTOPBIE
HCIPABJIAIOTCS 110 3aMEYAHUIO

- BOIIPOCHI U3JIaraloTCs - oOyuatrouiics
CUCTEMATHU3UPOBAHO U MOCJIE10BATENIBHO; IIOKA3bIBAET [1OJIHOE 3HAHUE

- MPOJIEMOHCTPUPOBAHO - IPOrpaMMHOTO
YMEHUE aHaJIU3UPOBaTh MaTepHall, OJIHAKO | MaTepuasa, OCHOBHOU U
HE BCE BBIBOJIBI HOCSIT apryMEHTHUPOBAHHBIN - JOTIOJTHUTETHLHOM

U JI0Ka3aTeNIbHBIN XapaKTep;

- IIPOJIEMOHCTPUPOBAHO
YCBOEHHE OCHOBHOM JINTEPATYPHI.

- OTBET  YIOBIETBOPSET B
OCHOBHOM TpeOOBaHMSIM Ha OLIEHKY «5», HO
IIPY 3TOM MMEET OAUH U3 HEJOCTATKOB:

- a) B M3JI0)KEHUU JOMYIIECHBI
HeOousiblIMe MpoOenbl, HE HCKa3UBIINE
COJIEp/KaHuE OTBETA;

JIUTEPATYPBHI;

- JIa€T IIOJHBIE OTBETHI
Ha TEOpeTUYeCcKHe BOIPOCH Oumiera
W JONOJHUTEIBbHBIE  BOIPOCHI,
JIOIyCKasi HEKOTOPbIE HETOUHOCTH;

- IIPaBUIILHO
MIPUMEHSET TEOPETHYECKUE
IIOJIOXKEHUS K OLIEHKE MPAKTUYECKUX
CUTYaLUil;

- 0) OomylieHbl OAWMH — JBa - JEMOHCTPHUPYET
HEJ0UeTa TMpPU OCBEIIEHHMH OCHOBHOTO | XOPOILIUM YPOBEHb OCBOEHHUS
colepKaHusi OTBETa, WCIPABICHHBIE M0 | MaTepuasa u B 1eJI0M
3aMEYaHMIO MIPENo/1aBaTels; MOATBEPKIAET OCBOEHHE

— B) JONYINEHHI OINMOKA MM | KOMIIETEHIMH, IPEIyCMOTPEHHBIX
Oosee JBYX HEIOYETOB IPU OCBEIICHUH | IPOrPaMMOii
BTOPOCTETICHHBIX  BOIPOCOB,  KOTOPHIC
JIETKO  WMCHPABISIIOTCA MO  3aMEYaHUIo0
TIPENO/IaBaTels

- HETIOJIHO W - oOyuaroruiics
HETOCJEe10BATENbHO PACKpBITO | MOKa3bIBA€T 3HAHHE OCHOBHOI'O
colepkaHWe MaTepuajia, HO TIOKa3aHO — Marepuana B oobeme,
o01ee OHUMAaHUE BOIIpOCa U | HEOOXOUMOM JUIsl  TIPEACTOSIIEH
IPOACMOHCTPHUPOBAHBI YMEHWUS, | Tpo(eCCUOHAIBHOMN JIESTENbHOCTH;

JOCTaTOYHBIE Ul JalbHEHIIEro yCBOCHUS
MaTepHania;

- YCBOEHBI OCHOBHbIE
KaTeropum 10  paccCMaTpuBacMOMy U
JOMOJTHUTEIBHBIM BOIIPOCAM;

- pu OTBETE Ha
BOIIPOCHI omera u
JOTIOTHUTEIbHBIE ~ BOMPOCHI  HE
JOTyCKaeT TpyObIX OIMMOOK, HO
WCIIBITHIBACT 3aTpyIHEHUS B
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N «POCCUUCKUW TOCYTAPCTBEHHBIVI YHUBEPCUTET
TYPU3MA 1 CEPBVICA»

«3»

- HMEJIUCh 3aTPYAHCHUS WJIH
JOMYIIEHbl ~ OMMOKH B  OIpPEACIICHUH
MOHSATUN, HUCIOJIb30BAHUU TEPMHUHOJIOTHH,
HCIIpaBJICHHBIE mocJje HECKOJIbKHX
HaBO/ISIUX BOIPOCOB;

- MPU  HEMOJHOM  3HAHUH
TEOPETHYECKOTO  Marepuaja  BBISBJICHA
HEJIOCTaTOYHAas c(hOpMHUPOBAHHOCTH
KOMIIETCHIIMH, YMEHMHA HW  HaBBIKOB,
CTYJIGHT HE MOXET MPUMEHHUTh TEOPHUIO B
HOBOM CUTYallUU;

- MPOJIEMOHCTPUPOBAHO
YCBOEHUE OCHOBHOM JINTEPATYPBI

CMK
PIYTUC
Aucm 39 us 55
IIOCJIEIOBATEIbHOCTH ux
W3JI0KEHUS;

- HE B IIOJHOM Mepe
JEMOHCTPUPYET CIOCOOHOCTH
MPUMEHATh TEOPETUUYECKUE 3HAHUS
JUISL aHanu3za MIPaKTUYECKUX
CUTYaLH;

- MOATBEPKIAET
OCBOCHHE KOMIIETECHIIMH,

IIPENYCMOTPEHHBIX MPOrpaMMON Ha
MUHHUMAJIBHO JOIIYyCTUMOM ypOBHE

«2»

- HE  PAacKphITO  OCHOBHOE
coziepKaHue y4eOHOro MaTepuaa;

- OOHapY)XEHO HE3HaHHE WIIH
HEeTIOHMMaHue Oosbliell Wi Haubonee
BaYKHOM yacTH yueOHOro Marepuara;

- JONyIIEeHbl ~ OHIMOKM B
oIpeaeIeHUH HOHSTHH, npu
WCTIOJIb30BAHUU TEPMHHOJIOTUH, KOTOPBIC
HE  MCIpaBJIEHBl  TOCIE  HECKOJIbKHX
HABOJISIIIIUX BOIIPOCOB.

- HE c(OpMHPOBAHBI
KOMIIETEHIH, YMEHHS U HaBBIKH.

- 00ydJaromuncs: UMeeT
CYIIECTBEHHBIE TIPOOEIBI B 3HAHHUAX
OCHOBHOT'O y4eOHOro Marepuaia 1o
TMCLIUATUTAHE;

— HE crocobeH
apryMEeHTHPOBAHO u
IIOCJIEIOBATEIbHO €0 M3JIararh,
JOMyCKaeT rpyOble OmuOKH B
OTBETaX, HEMPABUIBHO OTBEYAET Ha
3aJjaBacMble BOIIPOCHI WIn
3aTPYAHSETCS C OTBETOM;

- HE HOJTBEPXKIAET
OCBOCHHE KOMIIETEHITUH,
MPEYCMOTPEHHBIX IPOTPaMMON

7.3. TunoBble KOHTPOJIbHBIE 32/1aHUS WJIM HHbIE MATePHAJIbl, He00X0AUMBbIe /ISl OEHKHU
3HAHMIi, YMeHMii, HABBIKOB U (/M) ONBITA AeATEIbHOCTH, XaPAKTEPHU3YIOLIUX 3TANbI
(popMHpoBaHUsI KOMIIETEHIUIl B Ipolecce OCBOEHNsI 00pa30BaTe/IbHOI POrpaMMBbl.

=
E Pazgen AucCHMIIMHEL,
) o0ecIieunBaroInii Bun u conepxanne
o - TpebGoBaHMsI K BBIMOJTHEHUIO KOHTPOJIBHOTO
al popmupoBaHue KOHTPOJIBHOTO
o 3a/IaHMs M CPOKAM CIIauH
2 9| KoMneTeHIuH (WK ee | 3a7aHus
é = Y4acTH)
&
OCHOBHEIE TOXOb! K Kpurepun oueHku: Hamuyue U TOJHOTA U
N —— TMoxroroska nocjenoBarenbHOCTh n3nokeHust — 50% (0-5
4 JIIC)J'IOHpOI/ISBOJICTBa 8 | mowrana 6ammoB), rpamotHocTh — 30%(0-3 Oamra),
B — akkypatHocTh odopmienus — 20% (0 — 2
yip Oaa)
OcHoBHBIE TTOIXOAH! K | ITMCcEMeHHBIH OtBeT Ha Bompockl Mo TeMaM. OlEeHUBaeTCst
6 | Opranmsauum OMpOC IO BOMPOCaM | MOJIHOTA OTBETA.
JIETIOTIPOM3BOJICTBA B | Kypca
YUpEKICHUU
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PIYTHC Aucm 40 uz 55
OcobeHHoCTH [IpencrasicHue [TakeT MOATOTOBIEHHBIX JOKYMEHTOB OT
JIOKYMCHTOBE/ICHUS IPYIIIOBOTO IPYIIIbL:

JIOKyMEHTO0000pOoTa MPOeKTa Kpurepun OLICHKH: HaJIHU4He u
17 | rocynapcTBeHHBIX pacmioniokeHue  pexkBmsuroB — 30%

YUPEKIACHUAX rpamotHocTh  —  30%,  aKKypaTHOCTb

OpraHu3aIusIX odopmiIeHUS — 20%, CMBICJIOBOE

conepxanue — 20%

OcobeHHOCTH Hrorosoe 90% u 6onee — 9-10 Gamos, 70-89% - 8-7

JIOKYMEHTOBEICHUS TectTupoBanue 1o | 6amwioB, 51-60% - 6-5 Oamios, 51%
18 JIOKYMEHTO000pOTa Kypcy IPABWILHBIX OTBETOB — 0a30BBIi MTOPOT

rOCyIapCTBEHHBIX

YUPESIKIACHUAX

OpraHu3aIUsIX

1. IToaroroBKa I0KJIa10B M0 TeMaM:
1. DBorOIMS TOKYMEHTA KaK HOCUTEsI HH(pOpMaIuH.

2. BO3HUKHOBEHUE U Pa3BUTHUE OTEUECTBEHHOT'O JIEIONPOU3BOICTBA!

- JlenonpousBoictBo B cpeanue Beka (XI-XV BB.).

- [Ipukasnoe genonpousBoactso (XVI-XVII BB.).

- Konnexckoe nenonponsBoacto (XVIII B.).

- MunucTepckoe nenonpouspoictBo B Poccun (XIX - Hauano XX BB.).
- ['ocynapcTBeHHOE 1€TONIPOU3BOACTBO B COBETCKOE BPEMSI.

- CoBpeMeHHOE JeNI0NpOn3BOACTBO B PO

2.KoHTpo/IbHBIE BONPOCHI

Bomnpocs! 111 TMCBMEHHOTO Ompoca:

CoNoOARWNE

OYHKIIMH TOKYMEHTOB.
OcHOBHBIE PEKBU3UTHI JOKYMEHTA U MpaBuia UX 0(POpMIICHUS.

OcHOBHBIE OPTaHU3AIMOHHBIE JOKYMEHTBI, TPaBHIia X 0GOPMIICHHUS.
OcHOBHBIE paclOpsIUTENIbHbBIE IOKYMEHTBI, TpaBuiia UX 0(hOpMIICHUS.
[Tpuka3 kak OCHOBHOW pacropsiIUTENbHBIN JOKYMEHT.

JIOKyMEHTBI OTICpaTUBHOTO XapakTepa, MpaBuiia uX 0POPMIICHUS.

JlenoBoe MuchbMO Kak JOKYMEHT. Bupl mucem, 0COOEHHOCTH MX O(OPMIICHHUS.
OObsicHUTENbHBIE U TOKJIaIHbIE 3aIIUCKHU, UX O(OpMIIEHHE.

[TpoTtoxkoi, ero oopMieHHE.

10 AKT Kak JJOKYMEHT, €ro opopMIICHUE.
11. JTokyMeHTBI 4aCTHOTO XapakTepa, MpaBuia ux opopMICHHS.

12. lTokyMeHTHI chephl CONMATLHO-KYIBTYPHOTO CEPBUCA B TypHU3MA.
13. TloHsiTHE TOKYMEHTOOOO0POTA, €r0 XapaKTepUCTHKA.

3.TecToBble 3a1aHus
1. B JIpeBHEpYyCCKOM rocy1apcTBE LIEHTPAMU BEIEHUS TOKYMEHTALlUU U €€ XpaHEeHUs ObLIH:
a) MOHACTBIPH; 0) apXUBBI; B) KHSYKECKHE NANAThI; T') LIAPCKUN ABOpEL.

2. Kak Ha3pIBaJINCh NEPBBIE TOCYAAPCTBEHHBIEC YUPEKICHUS?
a) IenapTaMeHThl; 0) KHSHKECTBA; B) MPUKA3bI; T) MOHACTBIPH.

3. Kakue pekBU3UTBI OTHOCSTCS K FOPUINYECKH 3HAUUMBIM?
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a) 1aTa, perucTPAMOHHBIA HOMepP JOKYMEHTA;
0) 3aroJIOBOK K TEKCTY, OTMETKA 00 MCIOJIHUTEIE;
B) PE30JIIOIHUS, OTMETKA O HATMYWHU TTPUIIOKEHUH.

4. Jlenonpous3BOACTBO — 3TO:

a) IBM)KCHHE JIOKYMEHTOB B OPraHHU3aIlMy ¢ MOMEHTA X CO3/IaHUS WM TIOJIYYeHHUS 10
3aBEPILICHUS HCTIOJTHEHUS,

0) oTpacib JeTeJbHOCTH, 00eCceYnBAIIAN JOKYMEHTHPOBAHUE H OPTraHU3AIUI0 PA0OTHI
¢ opMUHMATbHBIMHU JOKYMEHTAMHU,

B) 3aITMCh MH(POPMAITUHU HA PA3TMYHBIX HOCHTEIISIX 10 YCTAHOBJICHHBIM IIPABHIIAM.

5. Mo crtoco0y JOKYMEHTHPOBAHUS PA3IHYAIOT JOKYMEHTHI:
a) TpacdapeTHsIie;

0) pyKONUCHBbIE MICbMEHHBIE;

B) (hopMaIM30BaHHEIE.

6. J1yst wero nmpoBoauTCs yHU(DUKALINS JOKYMEHTOB?

a) 1J1sl TIOKYMEeHTHPOBAHUSI YNPaBJIeHYECKOTi 1esITeJIbHOCTH;

0) [1s1 opraHu3ayy padoThl C JOKYMEHTAMH;

B) JUTSI CHIDKCHUS KOJIMUECTBA TPUMEHSIEMBIX JJOKYMEHTOB, CHUDKEHUS TPYIOEMKOCTH UX
00paboTKH.

. PacnionoxxeHune pekBU3UTOB Ha OJIaHKE JOKYMEHTA ONPEIeNAeTCs:
a) COCTaBUTEEM JJOKYMEHTA;

0) mpaBwiIaMy YHU(PHUKAIIUU TOKYMEHTOB;

B) rOCYyJapCTBEHHbIM CTAHIAPTOM.

8. PEeKBU3HUT TOKyMEHTa — 3TO:

a) CTaHIapTHBIN JIUCT Oymaru, Ha KOTOPOM OTOOpakeHa MOCTOsTHHAS MH(OpMAIUs U OTBEICHO
ONpEeJIETIEHHOE MECTO ISl IEPEMEHHOM;

0) COBOKYITHOCTb PacrOJI0KEHHBIX B OIPEIEICHHON OCIE10BATENbHOCTH 3aIUCEH, TPUCYIINX
ONpeIeJICHHBIM BUJaM JIOKYMEHTOB;

B) 00513aTe/IbHBII 3J1eMeHT 0UIHAIBHOTO JOKYMEHTA.

9. PexBusut «HanMeHoBaHHE BUJA JOKYMEHTA:

a) MO3BOJISeT CYAUTh 0 Ha3HAYEHHE JOKYMEHTA, oNpeaeisieT COCTAB PEKBU3UTOB U
CTPYKTYPY TEKCTA;

0) MO3BOJISIET CYIUTh O HA3BAHUM OPTaHU3AIMN — aBTOPA JOKYMEHTA;

B) IPUIAET COACPKAHUIO TJOKYMEHTAa HOPMATHUBHBIN WIJIH MPABOBOM XapaKTep.

10. PeructpariimoHHbI HOMEP JOKYMEHTA — 3TO:

a) J1aTa ero MOANKUCAaHUS WIH YTBEPKACHHUS,

0) ycs10BHOE 0003HaYEHHUE JOKYMEHTA, 1101 KOTOPbIM OH BBe/leH B HH(OpMaLMOHHO-
NOUCKOBYIO CHCTEMY OPraHM3allUH,;

B) OTMETKa JJI1 aBTOMaTHYECKOT0 MOKUCKa JOKyMEHTa (MOXKET BKJII0YaTh UMS IMCKa,
TUPEKTOPUH U (aiina, coneprKalero JaHHbINA TOKyMEHT).

11. B kakoM ciyyae npaBHJILHO OQOPMIIEH PEKBU3UT «Anipecar»?
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a) Jlupexropy mkossr Ne 269

NBanosoii Tamape IleTpoBHe

0) dupexropy mkomnst Ne 269

NBanosoii T. I1.

B) 129128, Mockaa, yi. PocTtokunckasi, 7
Hupekropy mkossl Ne 269 r-xe HBanosoii T. I1.
r) lupexkTopy MockoBcKkoOil IIKO0JbI Ne 269

T. II. UBanoBoii

12. ITnan pabotsr koyemxka Ha 2015/16 yueOHBIHi O YTBEPKIIEH pEIICHUEM MearorniecKoro
coseTa. B kakoM ciyuyae npaBuiibHO 0pOpMIIEH PEKBU3UT «I'pud yTBep KIeHHS JOKYMEHTa»?
a) YTBEPX/IAIO

Pemienue negaroruueckoro cosera

ot 12.08.2015 1. Ne 14

0) YTBEPKJEH

Penrennem neaaroru4eckoro copera

ot 12.08.2015 Ne 14

B) YTBEPX/IEH

Pemennem negaroruaeckoro coBera

or 12.08.2015 1. Ne 14

13. PexBU3UT «3arojaoBOK K TEKCTY»:

a) oTpaxkaeT KpaTKoe Co/iep:kaHue JOKYMEHTA;

0) MO3BOJISIET CYAUTh O HA3HAYEHUH JJOKYMEHTA, ONPEeIIsieT COCTaB PEKBU3UTOB U CTPYKTYPY
TEKCTa;

B) HEOOXOIMM JIsl OTIEPATUBHON CBSI3U C TEM, KTO COCTABUJI JIOKYMEHT.

14. B xakoM MecTe JOKYMEHTa IPOCTaBIIAETCs PEKBU3UT «OTMETKA O KOHTPOJIE»?

a) Ha JIEBOM I10JIe IOKYMEHTAa, HallpOTUB pekBU3HUTa «CIpaBOYHbIE TaHHbIE 00 OpraHUu3alun»;
0) B BepXHeM NPaBOM YIUIy IePBOI0 JIHCTA JOKYMEHTA;

B) B HIDKHEM IIPABOM YTJIy IIEPBOIO JIMCTA JOKYMEHTA.

15. PexBusut «I'pud cormacoBanus» 0GOpMISIIOT CIEAYIOIUM 00pa3oM:
a) COI'/TACOBAHO

IIporokoJiom 3acenanus

npasjeHud cTpaxoBoil komnannu «Ilnanera»
ot 21.06.2015 Ne 10

0) H. U. Opnos

(moamuce)

B) HauanbHuK ropuanyeckoro otraena

IToammce

I'. . Cunopos

21.12.2015

16. PexBu3uTt «BU3BI COrIacOBaHUS):

a) C.Hy)KI/IT JUTA O(I)OpMJIeHI/ISI BHCIITHET'O COIJIaCOBaHUA C KOHerTHHM JOJIDKHOCTHBIM JIMIIOM WJIN
KOJIJIETHAJIbHBIM OPTaHOM;

0) npuaaer coaep kaHuio OpUIMATBHOTO JOKYMEHTAa HOPMAaTUBHBIN MITH IIPAaBOBOM XapakTep;
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B) MCIOJIb3YeTCS 1JIsi BHYyTPEHHEI0 COTJIACOBAHUS MPOEKTOB JOKYMEHTOB U NMPHU
03HAKOMJIEHHH ¢ KAKUM-JTH00 JOKYMEHTOM KaK NMCbMEHHOE MOATBepxAeHne pakTa
03HAKOMJIEHH .

17. Jlns mokymMeHTa, TOIJTMHHUK KOTOPOTO OCTAETCs B OPTaHU3AIlMN, BU3BI ITPOCTABIISIFOTCS
a) HHNXXEC ITOAIINCH pyKOBOI[I/ITCJISI, IIOAIINCABIICTO I[OKYMGHT;

0) B HMKHeH 4acTH 000POTHOM CTOPOHBI MOCJIEIHEr0 JIMCTA MOAJMHHUKA JOKYMEHTA,;
') Ha 00OpOTHOM CTOPOHE NIEPBOIO JIMCTA JOKYMEHTA.

18. B xakomM cirydae mpaBmIbHO 0popmiteH peKBU3UT «OTMETKA O HAJTHMYUU TIPHIIOKEHUS», SCITH
B TEKCTE COIPOBOJIUTEIILHOTO MUChMA HE YIIOMHUHAJIOCH O TIPUIIOKCHUN?

a) Ilpunoxenne:

1. CnpaBka o corjiacoBaHum npoexra Ha 4 Jj1. B 1 3k3.;

2. OT3BIB 110 POEKTY Ha 2 J1. B 1 3K3.

0) IIpunoxxenwue: Ha 6 1. B 1 3K3.

19. PexBu3ut «OT™MeETKA 00 UCIIOJIHHUTETIEY:

a) Heo0XO0AUM /1JIsl ONIEPATUBHOM CBSI3HU € T€M, KTO COCTABHJI JOKYMEHT;
0) SIBJISICTCS] OJTHUM U3 OCHOBHBIX CIIOCOOOB YJIOCTOBEPEHUS IOKYMEHTA;

B) GUKCHUpPYET yKa3aHUS PyKOBOJIUTEINS 110 TOBOY UCTIOJHEHHS TOKYMEHTA.

20. B xakoM ciyuyae npaBuiibHO opopmiieH pekBU3UT «lloanuck» Ha Oj1aHKe JOKyMeHTa?

a) Pexrop akanemun B. A. IlerpoBa

6) PexTop akanemuu IlerpoBa B. A.
B) Pextop Cubupckoii akagemMun

roCyJapCTBEHHOM CITyXKObI B. A. TlerpoBa

21. B orcyrctBue pykoogutens A. WM. [lerpoBa JOKyMEHT noanucall €ro 3aMecTUTENb
CuniopoB, UCTIONHSIOMNN 003aHHOCTH PYKOBOJUTENA. Y KaXXUTe MPaBUIIbHBINA BapUAHT:

a) 3a JlupexTop A. N. Ilerpos
(moamuce Cuaoposa)

0) dupektop A. U. ITerpos
(moxamuck Cumopona)

B) U. 0. tTMpexTopa I'. B. Cunopos

(mogmucs Cugoposa)

22. JlaToi MpOTOKOJIA SBIIAETCS:
a) J1ara NoANUCaHus MPOTOKOJIA;
0) naTa npoBeJeHMs 3acelaHus;
B) JaTa pEerucTpaly IpoOTOKOIA.

23. [Ipuka3 co3gaercs ams:

a) TIOJITBEPKACHUS YCTAHOBIICHHBIX (haKTOB, COOBITUH, TCHUCTBUN;

0) pelieHNsI OCHOBHBIX ONEPATUBHBIX 3324, CTOSIIINX Mepe] JAHHBIM OPraHoOM;
B) OTPa)XE€HUS YCIOBHM TPYIOBBIX B3aUMOOTHOIIICHUHA COTPYAHUKA C aIMUHUCTPAITEH.

24. B xakoM cirydae mpaBuiIbHO 0hopMIiIeH pekBU3HT «OTMETKA O 3aBEPEHUH KOTTUN»?
a) Bepho:
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NucnekTop oTaena kaapoB I[Tonmucey  W. U. IleTpoBa

0) Bepno

HNucnekrop oTaena kaapoB I[Tonmuces  W. U. Ilerposa

B) Bepno

HNHcnekTop oTaena kaapos Hommues  U. U. IleTpoBa
16.03.2006

25. Buza ropucta Ha IpuKase:

a) 03HauyaeT BHYTPeHHee COIVIacoOBaHUe, MOATBeP KAaolIee, YTO IPHKA3 He IPOTHBOPEYHT
3aKOHY;

0) 7TO 00s13aTeNbHBIN PEKBU3UT MPUKA3a, IPUAAIOLINNA €My IOPUINYECKYIO CUITY.

26. Korna ynpaBieH4ecKoe IeHCTBUE MPEIoIaracT KOHKPETHOTO UCTIONHUTENS, TO MyHKTHI
paCHOPSII[HTCJIBHOﬁ YaCTH IIpHKa3a JOJDKHbI HAYNMHATHCA:

a) ¢ yKa3aHus (paMUINU U MTHAIIAJIOB UCIIOJIHUTEIIS,;

0) ¢ ykazaHus IOpy4YECHUS;

B) € YKa3aHHUs J0KHOCTH M (PaMHJINHU ¢ HHUIHAJIAMH UCTIOJTHUTEJIS.

27. IlpoTokon — 3t0:

a) MUChbMEHHOE COTJIAIIICHUE CTOPOH, ONPEIEIISIONIEe YCIOBHSI KAKMX -TMO0 OTHOIICHHIA;
0) TOKYMEHT, MOATBEPKAAFOIINNA (HAaKThI, COOBITHUS, ICHCTBUS;

B) JIOKYMEHT, COJIepKaluil ONMCaHUE MPOU3BOICTBEHHOM IEATEINBHOCTH OpraHU3allnu;
r) IOKYMeHT, QUKCUPYIOIIMIA X0/ 00CY:KIeHHs BONPOCOB M MPUHSATHS PellleHnii Ha
coOpaHum, 3acelaHUH.

28. [IpoTOKOJIBI HyMEPYIOTCS MOPSIAKOBBIMU HOMEPAMU:

a) B IIpeJieJiaX BCEro BPEMEHHU CYIIECTBOBAHUS OpraHU3aIlHH;
0) B mpeaesIax KaJeHAapHOI0 roaa;

B) B Mpejieiax IsITH JIeT.

29. Bonpochl NOBECTKH JTHS PACIIOJIaratoTCs:

a) M0 BPEMEHHU, KOTOPOE MPENoIaraeTcsi 3aTpaTUTh Ha 00CYKEHHE KaXJI0r0 BOIPOCa;
0) B IFOOOM TIOPSIZIKE;

B) 10 CTeNeHN BAKHOCTH 00CYK/1aeMbIX BOIIPOCOB.

30. JIOKyMEHTBI, COCTaBJIIEMbIC KOMUCCHUECH, TIOIITHUCHIBAFOTCS:
a) pYKOBOJUTEIEM OpPTaHU3alNH;

0) mpencenareneM KOMUCCHH,

B) NpejceaaTeieM U YieHAMH KOMHCCHH;

T') IpeJiceIaTe]IeM KOMUCCHU U CEKPETapeM.

31. Akt — 370!

a) TOKyMEHT MH(OPMAaLMOHHOTO XapaKTepa, CoIep Kallliuil ONMCaHue MPOU3BOICTBEHHOM
JESATENILHOCTH OpraHu3aluy;

0) TOKYMEHT, aJIpeCOBaHHbII PyKOBOJUTEINO OpraHU3alluu 1 UHPOPMHUPYIOIINIA €ro o
CJIO’KUBUICHCS CUTYalluu, UMEBIIEM MECTO (PaKTe;

B) IOKYMEHT, NOATBeP:KIa0muil GakTbl, COOBITHS, 1eHCTBHUSA.
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32. TekcT aKkTa OEIUTCSI HA JBE YAaCTU:

a) BBOJHYIO U OCHOBHYIO

0) BBOJHYIO U KOHCTATHPYIOULYI0, COAEPKAINYI0 BHIBOAbI;
B) HAYAJIbHYIO U 3aKJIFOUUTEIBHYIO, COJIEPKAIIYIO BBIBOIBI.

33. NudopmarmionHas crpaBka — 3TO:

a) JOKYMEHT HH(POPMAIIMOHHOI0 XapaKTepa, CoAeP KANIUI ONMCaAHNe TPOU3BOACTBEHHOM
AeATEeJLHOCTH OPraHN3alNHU U MOATBEP:KIeHUE KAKUX-JIN00 PaKkTOB, COOBLITHIA;

0) TOKYMEHT, aJIpeCOBaHHBII PYKOBOJIUTEIIO YUPEXKIACHUS U HHPOPMHUPYIOIIHIA €ro 0
CJIOXKHBIICHCS CUTYallMH, IMEBIIIEM MECTO SIBIICHUU WX (haKTe, COACPIKAIIHIA BRIBOIBI U
MPEJIOKEHUS COCTAaBUTEIS,

B) JIOKYMEHT, MOSICHSIOIIMI COACPKAHUE OTACIHHBIX IMOJOKEHUI OCHOBHOTO JOKYMEHTA HITU
OOBSACHSIONIUI MPUYUHBI KAKOTO-TH00 COOBITHS, (PaKTa, MOCTYIIKA.

34. Kakoii pekBU3UT HE BXOJIUT B cocTaB (hopMyIsipa-o0pasia crpaBku?
a) HAMMEHOBaHUE OpPraHU3allnu;

0) HauMEHOBaHKE BUJIA TOKYMEHTA,

B) J1aTa JIOKYMEHTA,

') perUCTPALIMOHHBIA HOMEP JOKYMEHTA;

a) rpud yrBep:KaeHusI TOKYMEHTa;

€) azmpecar.

35. CnpaBku, MOITBEPKAAIOITUE CBEACHUS OMOTpaduuecKoro Uitk CIIy»KeOHOTO XapakTepa
MO CHIBAOTCS:

a) pyKoBoauTeJieM (M 3aBepAIOTCS N1e4aThI0);

0) pyKOBOAHTENEM;

B) HaUaJIbHUKOM OT/I€JIa KaJpOB.

36. loxnannas (cimy>ke0OHas) 3armmcKa — 3TO:

a) JOKYMEHT, aIpeCOBAHHbIN PYKOBOAUTEI0 yUPEeKICHUS U HH(POPMUPYIOLIHI ero o
CJI0’KUBLICHCS CUTYallul, MMeBIIeM MecTO SIBJeHMU WIH (paKTe, BLINOJHEHHOH padoTe,
coJepKalUil BbIBOAbI H NIPEIJIOKEHUS COCTAaBUTEJI;

0) TOKYMEHT, OATBEPKAAIONTNH (HaKThI, COOBITHS, ACHCTBUS;

B) NpeI0KEeHNnEe PUpPME UITH KOHKPETHOMY JIMILY 3aKIIIOYHUTH JI€JI0BOE COTJIAIICHHUE.

37. JlaToit moKIIagHOM 3alIUCKH CUNTACTCS:
a) J1aTa U3JIaraéMoro CoOBITHS,

0) 1aTa NoANMCAHNS TOKJIATHOH 3aNUCKH;
B) J1aTa IPUHATHS PE3OJIOLINU.

38. I'apanTHiiHOE MUCHMO:

a) MOJTBEPXkAaeT (PaKT OTIPABKH aapecaTy KaKux-I1u00 JOKYMEHTOB WU IPYTUX
MaTepUAIbHBIX IEHHOCTEH;

0) moATBep KAAET ONpee/eHHbIe 00513aTe/IbCTBA, 00CIIAHNSI OPTraHU3aliH;
B) COJIEPKUT OTBET Ha MUCHhMO-TIPOCHOY.

39. KagpoBasi JOKyMEHTAIUsI BEETCS B COOTBETCTBUU:
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a) ¢ TpynoBbiM koaexcom Poccuiickoit @enepannu;
0) ¢ Konexcom 3akoHOB o Tpyae PD.

40. TekcT mpuKasa 1o JHIYHOMY COCTaBy 00S3aTEIIbHO 3aKaHYMBAIOT:

a) Ha3HAUYEHUEM OTBETCTBEHHOTO 32 MCIIOJIHEHUE PUKa3a;

0) yKazaHHEM CPOKOB JAEHCTBUSI IPUKa3a;

B) CCHLJIKOM HA IOKYMEHT, NMOCJTYKUBIIMA OCHOBAHUEM JIJISl U31aHUS NPUKA3a.

41. Tlpuka3ssl o nprieMe Ha paboTy U YBOJIBHEHUU XPAHSTCS:
a) 5 net; 6) 10 net; B) 50 net; r) 75 aer; x) 100 ner.

42. B TedyeHHEe KaKoro CpOKa 3aBOJIUTCS TPYIOBasi KHIDKKA Ha JIMII, BIIEPBBIC TIOCTYIHBIIINX HA
paboty?

a) B MEPBBIIA JIeHb PaOOTHI;

0) He MO3/1Hee HeeJbHOI0 CPOKA MOCJe HaYaaa padoThl;

B) HE M03]IHEE MECALa ¢ Hayaja paboThl.

43. JlenaeTcs a1 COOTBETCTBYIOILAS 3aIMCh B TPYI0BOW KHM)KKE ITPU CMEHE Ha3BaHUS
IpeanpusITUs?
a) n1a; 0) HeT.

44. B kakoii CpoK JOJKHA MPOU3BOAUTCS 00pabOTKa JOKYMEHTOB U Iiepeaada ux
HUCITOJIHUTENISIM?

a) B /IeHb MOCTYIJICHUS] JOKYMEHTOB B OPraHU3alHuIo;

0) B TpEXJHEBHBIN CPOK IMOCJIE MOCTYIUICHHS JOKYMEHTOB B OPTraHHU3aIlHIo;

B) B HeJIeJIbHBIN CPOK IMOCIIE MOCTYIUICHUS! JOKYMEHTOB B OPTaHU3AIIUIO.

45. Kakue 3Tanbl OpoxXoIsiT UCXOIAIINEe JOKYMEHTbI?
a) cocTaBJIeHHE MPOEKTA JOKYMEHTA;

0) perucrpanus;

B) MpUEM U NepBUYHAas 00paboTKa;

T') KOHTPOJIb 32 UCTIOJTHEHUEM.

46. PeructpallnOHHO-KOHTPOJIbHBIE KAPTOUKH UCIOIB3YIOTCS:

a) JUIsL KOHTPOJIS IBUKECHUST BHYTPEHHUX JOKYMEHTOB;

0) A 3anucu HHPOpMaIUY;

B) [JIsl perUCTPalMM BXOAAIINX, HCXOASIIINX, BHYTPEHHUX TI0KYMEHTOB.

47. B kakux ciydasix y100Hee UCIIOJIb30BaTh )KYPHAIBHYIO (OPMY PETUCTPALIUU JOKYMEHTOB?
a) mpu 60JIBIIOM JOKYMEHTOOOOPOTE;
0) mpu MaJI0M IOKYMEHT0000poTe.

48. B Kakux JOKYMEHTaxX psJOM C perHCTPallMOHHBIM HOMEPOM yKa3bIBatoTCsl OYKBBI «JI» miu
«K»?

a) B aKTax;

0) B JIOKJIQHBIX 3aIMCKaX;

B) B IIPHKa3ax 10 OCHOBHOH J1€ATEbHOCTH;

r) B IPHKa3ax M0 JUYHOMY COCTaBY;
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1) B CIIpaBKax.

49. 1okyMeHTOO0O0pOT - 3TO:

1. nBU:KeHUE JOKYMEHTOB B OPTaHM3AllUM C MOMEHTA UX CO3aHMUs WJIH NOJYy4YeHUs 10
3aBeplIeHUs] UCIIOJTHEHHUS UJIH OTIPABJIECHUS.

2. 4acTb J€JI0NPOU3BOJICTBA, HEITOCPEACTBEHHO CBA3aHHAsI C CO3AAaHUEM JJOKYMEHTOB.

3. oTpaciib AesTeNbHOCTH 0 pa3paboTke U 0POPMIICHUIO OPHUIHATIBHBIX JOKYMEHTOB,
OpraHu3aIyu UX JBUKEHHUS, YU€Ta U XPAHCHHUS.

4. TOKyMEHTallMOHHOE O0EeCTIeueHUE YIPaBICHHUS.

5. neATeNbHOCTh M0 OpPraHU3aIMi XPaHEHUS TOKYMEHTOB.

50. TunoBast cxema JIBM>KCHHS BXOJISAIIETO IOKYMEHTA COCTOUT U3 CIEAYIOIINX MPOIIECCOB:
1. [Tonyuenue -> Paccmotpenue -> Mcnonnenue -> Perucrpanus -> B neno.

2. [lonyuenue -> B neno -> Perucrpanus -> Paccmorpenue -> Mcnonnenue.

3. [lonyuyenue -> B neno -> Paccmorpenue -> cnonnenue -> Perucrpanus.

4. lMonyuenue -> Perucrpanus -> Paccmorpenue -> Ucnosinenue -> B geJto.

5. [lonyuenue -> Paccmotpenue -> Peructpanus -> Mcnonnenue -> B geno.

51. TunoBas cxema ABM>KEHUS BHYTPEHHETO JOKYMEHTa:

1. IlonroroBka -> Peructpanus -> CoryiacoBanue -> YTBepxaeHue -> Mcnonnenue ->B neno.
2. lHoaroroBka -> CorsiacoBanue -> YTBep:kaeHue -> Perucrpauus -> Ucnonnenue -> B
JeJ10.

3. [loaroroBka -> Peructpanus -> Y1Bepxaenue -> Mcnonuenue -> B nemno.

4. IlonroroBka -> Mcnonuenue -> YTBepxkaeHue -> Peructpanusi.

52. TumoBasi cxeMa ABM>KEHUS UCXOJSIIETO JOKYMEHTA!

1. [TogroroBka -> Peructpanus - >B nesno -> CornacoBanue -> YTBepxkaeHue -> OTnpaBka.
2. lToaroroBka -> CorsacoBanue -> YTBep:kaeHue -> Perucrpauus - >B geJio ->
Ornpaska.

3. [MoxroroBka -> CornacoBanue -> Perucrpanus, B 1eno ->Y TBepxkaeHue -> OTmnpaBka.

4. IlonroroBka -> CornacoBanue -> YTBepxkaenue > OtmnpaBka -> Perucrpanus - > B 11eJ10.

Bomnpocsl k 3auery:
1. CoBpemeHHbIE 3aKOHOIaTENIbHBIE aKTHI 10 JEJIOMPOU3BOJICTBY U ApXUBHOMY JIEITY
(3aKOHBI, IEKPETHI, YKa3bl U JIp.)
2. TloHATHe «IOKYMEHT» B €r0 HCTOPHUUECKOM pa3BUTHU. COBPEMEHHOE COJIEpKaHHE
MOHSTHS «TOKYMEHT» U «QJIIEKTPOHHBIA JOKYMEHT.
[Tonsitue «uHopmarusy. CBs3b nHPOpMALUU U TOKYMEeHTa. Buabl nHdopmamu.
Knaccudukanus 10KkyMeHTOB
@YHKIMY TOKYMEHTA.
[TonsTHs «cI0c00», «CPEICTBOM» U «METO1» TOKYMEHTUPOBAHHSL.
OcHOBHBIE CTIOCOOBI IOKYMEHTHPOBAHUA U UX pa3BuTue. OCHOBHBIE CPEACTBA
JOKYMEHTHUPOBAHUS U UX pa3BUTHE
MarepuanbHble HOCUTEIN JJOKYMEHTHPOBAaHHON HH(OpMAIIH.
OpUrMHaNbHOCTH U MOAJIMHHOCTD JJOKYMEHTOB.
10. KonuitHocth nokyMeHTa. COOTHOIIEHUE MOHSATUI «IIOTHHHHUKY» U KOTTUS)
IPUMEHHUTEIBHO K 3JIEKTPOHHBIM JOKYMEHTaM.
11. [lonsTne cucreMsl JOKyMeHTaluu. Mcropuueckoe pa3BUTHE CUCTEM JOKYMEHTALIUU.

No ko

© ®
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28.

29.

30.
31.
32.
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34.
35.
36.
37.
38.
39.
40.

41.

YuaubunupoBanHas cucreMa gokyMmeHTanuu. Kiaccupukaropsl 10KyMeHTHON
uHpOpMaLIUH.

Dopmynsp opUIUATBHOTO JOKYMEHTa U €ro HH(OPMalMOHHBIE JIEMEHTHI.

CocTaB peKBU3UTOB COBPEMEHHOI'O YIIPABIEHUYECKOIO JOKYMEHTA.

O61mue npaBuiia opopMIIEHUSI COBPEMEHHOTO YIIPABIEHYECKOTO JTOKYMEHTA.

bnank noxymenra. Buabl 6mankoB. TpeboBanus kK 0OpMIICHHIO, M3TOTOBICHUIO U YIETY
0JIaHKOB JJOKYMEHTOB ¢ n300paxkeHuem [ ocynapctsennoro repba PO.

CocTaB pekBU3UTOB OJaHKA.

TpeGoBanus k 0pOpMIIEHUIO PEKBU3UTA «AIpecarTy.

TpeboBanus k opopmiienuto pexksusura «lloanucey. [IpaBuna moanucanus pa3InIHbIX
BUJIOB JIOKYMEHTOB.

YTBepxnenue qokyMmeHToB. TpedoBanus kK oopmienuto peksusuta «I pud
YTBEPKACHUS.

BuyTpeHHee cornacoBanue 10KyMeHTOB. BHelHee cornacoBaHue JOKYMEHTOB.
Tpebosanus k opopmienuto pexBuszuta «I pud cormacopanusi» u «Buza cornacoBaHus».
Hasnauenue pexkBu3uta «3arojioBoK K TEKCTY JOKyMeHTa». TpeboBaHUs K €ro
0(OpPMIICHHUIO.

Haznauenue pexBuzuta «Pe3omonusy, ero Mecto Ha JokymeHnrte. TpeboBaHus k
0hOPMIICHUIO PE30JTIOIIIH.

[Teuats u ee Ha3HaueHue. Buapl nedareit. [lopsaok npocraBieHus neyaTeil Ha
JIOKYMEHTaX.

TpeGoBanus k 0pOpMIEHUIO PEKBU3UTOB «OTMETKA O HATUYHUU MIPUIIOKEHUD», «[ pud
npuiioxkeHus». Odopmienue npuinoxeHui. [IoHATHS MOAIMHHUK U KOMUS TOKYMEHTA.
3aBepenue konuid. OcobeHHOCTH 0opMmileHHs pekBu3nuTa «OTMETKA O 3aBepeHUN
KOIUU» MIPU 3aBEPEHUHN PA3IUYHBIX BUJOB KOIUH.

OTmeTkH Ha ToKkyMeHTax. TpeboBaHus K 0(OpMIIEHUIO peKBU3UTOB «OTMETKA O
KOHTpoJie», «OTMeTKa 00 ucnosHureney, «OTMerka 00 UCTIOJIHEHUH TOKYMEHTA U
HANPAaBIEHUU €ro B J1eJ0», «OTMeTKa 0 IEPEeHOCe TaHHBIX Ha MAIIMHHBIA HOCUTEIbY,
«OTMeTKa 0 MOCTYIICHU.

TeKkcT COBpEMEHHOTO yNPaBIEHUYECKOrO JOKYMeHTa. KoMmo3unnoHHas cTpykrypa
Tekcra. OOume TpedOBaHus K A3bIKY M CTUJIIO CIIY>KEOHBIX JOKYMEHTOB.
YHUGHUIMPOBaHHAs CUCTEMa OPTaHU3AIMOHHO-PACIIOPSAUTENBHON JOKYMEHTAIUH.
YHupuuupoBanHubie pOPMbI JOKYMEHTOB.

OpranuzanvoHHbIE JOKYMEHTBHI.

PacnopsimuTenbHble JOKYMEHTHI.

CripaBo4HO-MH()OPMAIIIOHHBIE TOKYMEHTBHI.

Odopmienne nesTeNbHOCTH KOJUIETHAIBHBIX OPraHoB.

[Tpukassl. [Topsnok coctaBieHus: 1 0(OpMIIEHUS IPUKA30B 10 OCHOBHON JEATEIbHOCTH.
AxTsl. [Topsimok coctaBiiennst u 0hOpMIICHHS aKTOB.

[Tpotokousl. [Topsimok cocTaBneHust U 0pOpPMIICHHUS.

CrnpaBku. Bussl cripaBok, MOpsiIOK UX COCTaBIEHUS M 0)OpMIIEHUS.

Joknanneie 3anucku. [Topsaok ux coctaBieHust 1 0POPMICHHS.

[Tucema. Buapl muceM, MOpsiIOK UX COCTaBICHUS U OPOPMIICHUS.

[Topsinok 1 ocobeHHOCTH 0(hOpMIICHHUS JOKYMEHTOB I10 JUYHOMY cocTaBy. OCHOBHBIE
HOpPMaTUBHBIE JOKYMEHTHI perjJaMeHTHpYoIne paboTy ¢ TOKYMEHTaMH I10 JINYHOMY
COCTaBy.

Buasl HOpMaTUBHBIX TPABOBBIX aKTOB. COOTHOIIEHNE TOHATUHN «3aKOHOAATENbHBIE
AKThI», «aKThI 3aKOHOJIATEIIbCTBAY, «3aKOHOAATEIIHLCTBOY.
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42. Unctpykiuu. Buasl u conepkanue.

43. OmnpeneneHus MOHATUS «TOKYMEHTO000poT». OOIIHe MPUHITUIBI OpraHU3auu
JOKYMEHTO0000poTa. OCHOBHBIE XapaKTEPUCTUKH JOKYMEHTO000poTa (00bEM, CKOPOCTb,
JTaIbI).

44, TlonsiTue «peructpanus JoKyMeHToB». Llens peructpanuu. [IpuHnuns! perucrpanuu
JTOKyMeHTOB. COCTaB peErucTpUpyeMbIX JOKYMEHTOB, CpOKH peructpanuu. [lepeunn
JOKYMEHTOB, HE OJIEKAIUX PETUCTPALIUH.

45. Peructpaunonnblie (OpMBL, MX 00s3aTeNIbHBIC PEKBU3HUTHI. PerucTpanmoHHbIi HHIIEKC
JIOKYMEHTA.

46. IIpuemM, MPOXOKACHUE, MOPSAOK UCTIOTHEHUS BXOISAIINX JTOKYMEHTOB.

47. OcHOBHbIE 3TaMnbl pabOThI C UCXOAALIMMH JOKYMEHTAMH.

48. IlpaBuia opraHU3auy ABHKEHHUS BHYTPEHHUX IOKYMEHTOB.

49. KoHTpoJib UCTIONIHEHHS JOKYMEHTOB. POpMBI KOHTPOJISL.

50. INonsaTue «HOMeHKIaTypa nem». Buasl HomeHknaryp nen. [lopsgok coctaBieHus,
COIIACOBaHUs, YTBEP)KIEHUSI HOMEHKJIATyphI JEIl.

51. Cxembl mOCTpOSHUST HOMEHKIIATYPHI Aesl. OPopMIICHHE 3ar0JIOBKOB €I U X
CUCTEMAaTH3aLMsl, TOPAIOK MHAECKCALUU J€]I B HOMEHKJIAType.

52. OmnpeneneHne CpPOKOB XPAHEHUS IOKYMEHTOB IIPU COCTABJICHUM HOMEHKJIATYphI Jell.
Hrorosas 3anuce.

53. JlokyMeHTHI ¢ oBTOpstouielics nHpopmanueil. Buasl moBropsieMocTH: 1y0JIeTHOCTb,
UTHPOBaHUE, CyMMHUpPOBaHKE, 00001IeHue, pedeprpoBanne, H3I0KEHHE, BApPUAHTHOCTb.

54. DxcnepTH3a LIEHHOCTH Pa3InYHbIX BUIOB JOKYMEHTOB.

55. ®opmupoBanue u opopmiieHue aea. OCHOBHBIE MTpaBUIIa.

56. [Tonsitue onucu nen. Bunel onuceit.

57. IloHsTHE ONEPaTUBHOIO XpPaHEHUS TOKYMEHTOB.

58. [lepenaua e Ha XpaHEHUE B ApXUB OpPraHU3ALMH.

59. lonsATHE «TIepedeHb TOKyMEHTOBY. [IoHATHE «KOMILIEKC TOKYMEHTOBY,
«TOKYMEHTaJIbHBIN (POHI», «apXUBHBIH (HOHI»

60. [Tonsarue «apxuB». ['ocynapcTBeHHBIE apXUBBI, APXUBBI OPTaHU3AIIHIH.

TunoBbie NMPAKTUYICCKUE 3alaHUsA

HesoBas curyanus «CoBelmianme»

3amauu: ONpenesuTh BUJIbl COBELIAHUN, pACCMOTPETh COMPOBOAUTEIbHYIO
JOKYMEHTAITUIO TI0 TAHHOMY BUJY MEPOTIPHSITHS,

Ha orame moOAroTOBKM MpPEINONaraeTcsi COCTaBIEHHE TaKUX JOKYMEHTOB Kak
npuriameHue, UHPOPMAIMOHHOE MHCbMO (C JIMCTOM DACChUIKM), MOBECTKa AHS, W T.0. Ha
(uHATBFHOM 3Tare MPOBOJUTCS MOATOTOBKA MPOTOKOJIA COBEUIAHUS C O(OPMIICHUEM.

Cuenapuii mpoBeeHUS COBEMIAHMS (110 3aIaHUIO TIPETIOIaBaTeNIs ):

1. Bo1bop BonpocoB coBemanus. AJMUHUCTPATOP MPOEKTa FOTOBUT MEPEUEHb BOIIPOCOB,
KOTOphle OynyT oOcyxaaTtbcs Ha coBellaHuu. Jlias ¢opMupoBaHHsS TMEpeuHss BOIPOCOB
UCIIOJIb3YETCSI PEECTP 3aIIPOCOB HA U3MEHEHUS U OT/AEIbHBINA IEPEUEHB BOIIPOCOB IIPOEKTA.

2. OOecrnieuenue GOpMHUPOBAHUS TIEPEYHs] YYACTHHKOB coBemanus. Ha ocHoBaHWmM
aHaiM3a MepeyHsl BOMPOCOB aJAMUHUCTPATOP MPOEKTa COBMECTHO C KIIIOYEBBIMH YYaCTHHKAMHU
npoekTa (GopMUpPYET NepedeHb YUaCTHUKOB COBEIAHUS.

3. OO0ecrieueHne Ha3HAueHUs OTBETCTBEHHBIX. Ha3HaueHHe OTBETCTBEHHBIX 3a
oOcyxJieHrue BOMpPOCOB coBemianus. OTBETCTBEHHBIM 3a BOMPOC, TOTOBUT MaTepHallbl st
00CYX/IeHUs, a TaK K€ BapUAHThl BO3MOXKHBIX PEIIEHUI BOIIPOCOB.
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4. TloaroroBka mMoAOOPKH JOKYMEHTOB K COBELIAHUIO. AJIMUHUCTPATOp IPOEKTa
COBMECTHO C OTBETCTBEHHBIMH 32 BOIPOCHI MOJAOUPACT JTOKYMEHTHI, OTHOCSIINECS K PEIICHHUIO
naHHoro Bompoca. [locie mnoaAroroBku mMoaOOpKH JOKYMEHTOB aJIMUHHUCTPATOp MPOEKTa
pacchuiaeT e€ BCeM y4acTHUKaM COBELIaHUs

5. OOecrnieueHusi MPOBEIECHUE COBEUIAHMS. AIMUHHUCTPATOp MpPOEKTa OOecreynuBaeT
JIOTUCTUYECKYIO MOACPKKY MPOBEACHUS COBEIIAHUSI.

6. dopmanuzanus pe3yibTaTOB IPOBENEHUS COBEUIAHWH. AJIMUHUCTPATOpP MPOEKTa
buKCcHpyeT pe3yNbTaThl MPOBEICHUS COBCIIAHHS W PACCBUIACT MPOTOKOJ COBEHIAHHUS BCEM
y4aCTHUKAM COBEILIaHUSI.

JenoBasi cutyanus «3acejaHus

Heo6xoauMo BBISIBUTH OTINYHMS TAKHMX OPTaHU3AIMOHHBIX BUIOB PA0OTHI Ka COBEIIAHNE
Y 3aCE€aHUs, PACCMOTPETh BU/BI 3aCEJaHUH, IOATOTOBUThH CONPOBOJUTEIBHYIO TOKYMEHTALUIO
JUISL JAHHOTO BUJA MEPOIIPUATHH.

IIpakTHueckue 3a1aHus:

Pa3zpaboraTh (hupMeHHBII OJ1aHK OpraHU3alUH.

[TonroroBka COMPOBOIUTENBHON JOKYMEHTALIUU [0 MEPOIPHUITHIO

PazpaboTtars MpoeKT mprKasza o OCHOBHOMU JEATEIILHOCTH.

CocTaBUTh TUCHMO-OTBET Ha KaN00y rpaskJaHuHa (TI0 33JaHUI0 MIPEnoAaBaTens).

[ToaroToBuTh NOKIA O paboTe C TOKYMEHTaMH, COJCPKAITIMH KOH(PHUICHIIHATHHBIE

CBEJICHMUSL.

PazpaboraTs oOpaser )xypHaIbHON (POPMBI PETUCTPAIIMN UCXOISIIEH KOPPECTTOHICHITNH.

CocTaBuTh cXeMy IMOJHOTO MPEJApXUBHOTO OMUCaHUS 1 0(hOpMIICHHS Jea.

8. Pa3zpaboTaTh MHAMBHIYATBHYIO HOMEHKIIATYPY /€] KOHKPETHOTO CTPYKTYPHOTO
HOJpa3/IeeHusl.

arONE

~No

7.4. Conep:xaHue 3aHATHII CEMUHAPCKOI'0 TUIIA.

Mertoauueckne  ykazaHus Ui OOy4yaroIIMXCsl 1O  OCBOEHHUIO  JAUCHUIUIMHBI
MOAPa3yMEBAeT HAJIIMYUE METOJMYECKOW JMTEPATYPBl C YYETOM PEKOMEHIYEMOTO pPEKHMa M
xapakTepa yueOHOH paboThl, a TAaKXKe ¢ y4eTOM HE0OX0IUMOoro ¢popmara NpakTH4eCKue 3aHATHS,
npoekt, CPO.

Mertoauueckre — ykazaHus Ui OOy4yaroIIMXCsl IO  OCBOGHHUIO  JAUCHUIUIMHBI
MOPa3yMEBAeT HAJIMYUE METOJIWYECKON JIMTEPATYPBI C YYETOM PEKOMEHJIYEMOTO pPEKHMa U
xapakTepa yueOHOH paboThl, a TAaKXKe ¢ y4eTOM HE0OX0IUMOro ¢popmara MpakTHYeCKue 3aHATHS,
npoekTt, CPO.

IIpakTH4eckune 3aHATHA
Heab 1 32124 NPAKTHYECKUX 3AHATHIL:

— IIpoBepka ycBoeHUs MaTepuana JEKIIUHA U CaMOCTOSITEIbHOIN paboThI MO TEME.

— IIpuobpereHne HaBBIKOB CUCTEMATU3AIMH MTOJyYSHHBIX 3HAHUH

— IlpuoOpeTeHrie HaBHIKOB OPUEHTHPOBAHUS U UCIIOJIb30BAHUS HEOOX0IUMOM
nH(OpMAaIIUY B 3aKOHO/IATEIbHBIX 1 HOPMAaTUBHO-METOAMYECKUX aKTax IO
JEJIONPOU3BO/ICTBY B PA3JIMYHBIX YUPEKACHUAX U OpraHU3aLUsX.

— 3aKkperuieHre 3HaHNU MTOJIYYeHHBIX Ha JICKIIMOHHBIX 3aHATUAX U IIPU BBIIOJIHEHUH
CaMOCTOSITENIbHON pabOThI IO TEME.

— 3akperuieHne 3HaHUM NOJIYyYEHHBIX O JOKYMEHTUPOBAHUU 1E€ATEIbHOCTH
YUPEXKIACHUN U OpraHUu3aLni.
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— IIpuobpereHne npakTHUECKUX HABBIKOB JOKYMEHTAIL[MIOHHOIO 00eCTIeYeHus
JESTEIIbHOCTH OPraHOB YIIPaBJICHUS.

— IIpuobperenne mpakTHUECKUX HABBIKOB COCTABIICHUS JICIIOBBIX ITUCEM.

— IlpoBepka caMOCTOSITEIbHON PabOTHI CTYAEHTOB U 3aKPEIJICHUE 3HAaHUH T10 TEME.

Buabl npakTuyeckux 3aHATHI

[IpakTudeckas paboTta 3akKIO4YaeTCs B BBINIOJHEHUHM CTYICHTAaMH, O] PYKOBOACTBOM
MpernojaBarelisa, KOMIUIEKCa YYeOHBIX 3aJaHui HAIpaBJICHHBIX Ha YCBOGHHE HAy4HO-
TEOPETUYECKMX OCHOB Y4Ye€OHOW JUCHMIUIMHBL, NPUOOPETEHUE NPAKTUYECKUX HABBIKOB
OBJIQJICHHS METOJaMH MPAKTHYECKOU pabOThl C IPUMEHEHUEM COBPEMEHHBIX MH(POPMAITMOHHBIX
U KOMMYHUKALIMOHHBIX TEXHOJOTHHA. BBIMONHEHNE MPaKTUYECKOH paboOThl  CTYAEHTHI
MPOU3BOJAT B YCTHOM WJIM NUCbMEHHOM BHJe. OT4UeT NpeloCTaBiIsSeTCs MPErnofaBaTeito,
BGI[ymGMy HaHHLIfI HpeILMCT, B BHCKTpOHHOM HWJIK IICYAaTHOM BH]IC.

[IpakTuueckue 3aHATUSL CIIOCOOCTBYIOT OoJiee MTyOOKOMY MOHMMAHUIO TEOPETHUYECKOTO
MaTepraia ydeOHOro Kypca, a TakKe Pa3BUTHIO, (OPMHUPOBAHHMIO U CTAHOBJICHUIO PA3TMYHBIX
YPOBHEH  COCTABIAIOIIMUX MPO(EcCHOHANBHONM  KOMIETEHTHOCTH  CTyAeHTOB. (OCHOBOM
HpaKTI/IKYMa BI)ICTyHaIOT THUIIOBBIC 3aJaHUA, KOTOpI)Ie JOJIDKCH YMGTB BBIIIOJIHATH CIICOUAJIUCT B
001aCTH DKOHOMUKH.

TemaTuKa NPaKTHYECKUX 3aHATHH

IIpakTH4eckoe 3ansaTue 1.

Bun mpaktuueckoro 3aHsATHA: YCTHBIM ONpoOC MO MmaTepuanaM Jjekuuu. OOcyxkaeHue
JOKJIaJIOB.

Tema u conepxkanue 3ansaTus: OyHKINUM, [EIA U 3aa49H CIYKObI TOKYMEHTAIIMOHHOTO
oOecrnieueHus yrpaBIeHUs

Lens 3anstus: [IpoBepka ycBoeHHsI MaTepuala JEKIUA U CAMOCTOSITEIbHOW pabOTHI 1O
TEME.

[TpakTHyeCcKrE HABBIKU: HABBIK CUCTEMATHU3ALUH MOJYYEHHBIX 3HAHUI

[TponomxuTensHOCT 3aHATUSA — 4 Yaca

IIpakTH4eckoe 3ansaTHE 2.

Bun npaktuueckoro 3anarus: Pa3sepnyras Oecena

Tema u conepkanue 3aHATUA: TeopeTUYECKre OCHOBBI IEJI0NPOU3BOACTBA OPraHU3aLUU

[ens 3ansTus:[IpoBepka ycBoeHHs] MaTepuana JIEKIIMM U CaMOCTOSITEIbHOW paboThl O
TEME.

[IpakTHueckrie HABBIKK: HABBIK CHCTEMATH3ALlNN ITOJTYYEHHBIX 3HAHUMN

[Tonoxenue o 'ocynapcreennom ['epbe Poccuiickoii @eneparun

Lens 3ansTus: [IpoBepka ycBoeHHs] MaTepHasa JIEKIIMH U CaMOCTOSITENIbHOM paboThI 10
TEME.

[IpakTHueckyie HABBIKK: HABBIK CHCTEMATH3ALNHN ITOJTyYEHHBIX 3HAHUI

[TpomomKUTENBHOCTD 3aHATHS — 4 Yaca

IIpakTnyeckoe 3ansTHe 3.
Bup npaktudeckoro 3aHsaTis: KOMMEHTHPOBAaHHOE YTEHHE HOPMATUBHBIX JOKYMEHTOB!
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1. TOCT P 6.30-2003 «YHuuUIUpOBaHHBIE  CHUCTEMBI  JIOKYMEHTAIIUH.
YHubuIupoBaHHas CUCTEMa OPraHU3allMOHHO-PACTIOPIIUTENFHON JOKyMeHTauuu. TpeboBaHus
K 0(hOpMIICHHIO JOKYMEHTOB'".

2. TunoBoe MONOKEHUE O MOPAJIKE ydyeTa, UCIOJIb30BaHUS, XPAHEHNUS U YHUUYTOXCHUS
1eyaTeil v ITaMIIOB B YUPEKICHUU

3. Monoxenue o 'ocynapcrerrnoMm ['epde Poccuiickoit deneparuu

Tema u conepxxanue 3ansatusi: JlokyMeHT. PekBu3nut nokymenta. CoctaB peKBU3UTOB, X
MECTOpacHoIokKeHne Ha JokymMente. @opmysip-o0pasen JOKyMeHTa.

Lens 3ansTus:[IpoBepka ycBoeHHs] MaTepuana JIEKIIMH U CaMOCTOSITEIbHOM paboThl O
TEME.

[IpakTHueckre HABBIKU: HABBIK CUCTEMATU3ALUU MTOJIYYCHHBIX 3HAHHUM

[TponomKUTENBHOCTD 3aHATHSA — 2 Yaca

IMpakTnyeckoe 3ausTHE 4.

Bua mpakTuueckoro 3aHsATHS: YCTHBIH ONMpOC MO Marepuaiam JIeKIuHu. PasBepHyTas
Oecena

Tema u coxepkanue 3ansaTus: OyHKkIMU nokymeHTa. FOpuauveckas cuiia JTOKyMEHTA.
Jlenonpou3BoACTBO, JIOKyMEHTHpOBaHUE. JIOKYMEHTAI[MOHHOE OOECHeUeHUE YIpaBICHHUS.
JokymenToobopot. Knaccudukanus JO0KyMEHTOB.

Llens 3ansTust: [IpoBepka ycBOEHHS MaTepualia JICKIIMA U CaMOCTOSTEIBHON pabOoThI 11O
TEME.

[MpakTHYeckre HAaBBIKU: HABBIK CUCTEMATH3AIIMU TIOJTYYCHHBIX 3HAHUN

[TpomoIKUTETHPHOCTD 3aHATHS — 29aca

IIpakTHyeckoe 3ansiTue S.

Bun npaktudeckoro 3aHsaTus: M3ydeHue NpUMEpPOB DPA3NIMUYHBIX BHJIOB JOKYMEHTOB.
Y CTHBIN ONPOC IO TEME.

Tema u conmepxanue 3anaTus: CraHgapTu3anMs W yYHUQHUKAIMS JIOKYMEHTOB.
VYuudpunuposannas cucrema gokyMeHTtanuu (YCJ). Cucrembl noxkymeHTanuu. IIpuHIumsI
nenonpousBojcTBa. HopmaTtuBHO-MeToAuueckass ©0a3a JOKYMEHTHPOBAaHHUS YIPaBICHUECKOU
JeSITeIbHOCTH U OpraHu3aliy padoThl ¢ JOKYMEHTaMHU

Llenp 3anarus:IIpoBepka ycBoeHUs] MaTepuaia JEKUUU U CaMOCTOSTENbHON paboThl MO
TEME.

[TpakTudyeckue HaBBIKM: HABBIK CHCTEMATH3allMM TOJIYYEHHBIX 3HAHUH, MpUOOpETEHHE
MPAKTUYECKUX HaBBIKOB COCTABIIEHUSI HEKOTOPBIX IOKYMEHTOB

[TpooKUTENBHOCTD 3aHATHS — 2 Yaca

IIpakTH4eckoe 3ansaTHE 6.

Bun npaktruaeckoro 3ansTus: Ananmms pasaena [OCTa P 6.30-2003.

IIpoBeneHue TEKyIEH aTTeCTalluH.

Tema u conepxkanue 3auaTus: TpeOoBaHUS K COCTABICHHIO U 0()OPMIICHHUIO TOKYMEHTOB.

Llens 3anarus:IIpoBepka ycBoeHUs MaTepHaja JIEKIIMU U CaMOCTOATENBbHOM paboThI 1O
TeMe.

[IpakTHueckre HaBBIKM: HABBIKM IIOMCKA, aHAlIW3a M HCIIOJIB30BAHMS HOPMAaTHBHBIX U
MIPABOBBIX TJOKYMEHTOB B CBOEU MPO(EeCCHOHATLHOU e TEIIbHOCTH.

[IpoaomKuUTenbHOCTh 3aHATHS — 2 Yaca

IIpakTnyeckoe 3ansiTue 7.

Bun npaktuueckoro 3ansatusi: Pazsepuyras 6ecena

© PI'YTHUC



28|  OEOEPAJIBHOE TOCYIAPCTBEHHOE BIO[KETHOE OBPA3OBATE/TbBHOE CMK
a _ VYPEX[IEHVE BBICIIIETO OBPA3OBAHVISI PIYTUC
N «POCCNUNCKUN TOCYOJAPCTBEHHbBIVI YHUBEPCUTET
TYPU3MA V1 CEPBUCA»
PIYTNC Aucm 53 us 55

Tema wu coxepxxkanue 3aHsATHs: OCHOBHBIE TpyIINbl JTOKyMEHTOB. HopmaruBHbIE
JIOKYMEHTBI TOCYJITAPCTBEHHBIX OPraHoB. OpraHu3aluoOHHbIC IOKYMEHTHI IPEIIPUSATHS.

Lens 3anstus:IIpoBepka ycBoeHHsI MaTepHasia JICKIIMA U CaMOCTOATEILHONH pabOTHI 1O
TEME.

[IpakTHyecKkue HaBbIKW: HABBIK CUCTEMATU3aLMM MOJYYEHHbBIX 3HAHUN

[Ipo10KUTENBHOCTD 3aHATHS — 2 Yaca

IIpakTH4eckoe 3ansaTHe 8.

Bup npaktuueckoro 3ansatus: Jlenosas cutyanus «CoBelianue.

N3ydeHne TUIIOBBIX TOKYMEHTOB.(/{0MKHOCTHBIE HHCTPYKLUHU, IPOTOKOJIbI)

Tema u conepxanue 3auaATHA: OpraHU3allMOHHO — PACIIOPSUTENIBHBIE JOKYMEHTBI

Ilenp 3aHATHA: DOPAKTUYECKOE IPUMEHEHHME 3HAHMM, YMEHMM W HAaBBIKOB
npo¢eCCHOHATIBHOIO B3aUMOIEHCTBUS.

[IpakTHyeckne HABBIKM: HAaBBIK [JEJIOBOIO OOMICHHWS W IyOJWYHBIX BBICTYIUICHUH,
BEJICHUs [1IEPErOBOPOB, COBEILIAHMUS.

[TpoaomKUTENBLHOCTD 3aHATHS — 2 Yaca.

IIpakTnyeckoe 3ansitue 9.

Bun npakrtmueckoro 3aHsaTHS: M3ydeHHE THUIOBBIX JOKYMEHTOB. JlemoBasi CHTyarust
«3acengaHue.

Tema u conepkanue 3aHaThs: OPraHU3aIHOHHO — PACTIOPSTUTEILHBIC TOKYMEHTHI

Ilenp 3aHATHS: MpakTHYECKOEe MPUMEHEHHE 3HaHW, YMEHHM U  HaBBIKOB
PO ECCUOHAIIBHOTO B3aUMOJICHCTBUS.

[TpakTHdeckre HaBBIKH: HABBIK JEIOBOTO OOIIEHUS W MYOJWMYHBIX BBICTYIICHUH,
BEJICHUS TTEPErOBOPOB, COBEIIIAHMS.

[TponomkUTEeNT HOCTD 3aHATHSA — 2 Yaca.

IIpakTyeckoe 3ansaTue 10.

Bun npaktuueckoro 3anarus: Pa3sepuyras Oecena

Tema u coneprkanue 3aHATUA: PacnopsaurenbHble JOKYMEHTH npeanpusatus. [Ipukasbr
10 OCHOBHOM JedTenbHoCTH. Pacniopspkenus, pemeHus. AKTel. CiyxeOHble 1 00bSICHUTEIbHbBIE
3anucku. CrnpaBku. Ciry>xeOHbIE TOBEPEHHOCTH.

[ens 3ansaTus:[IpoBepka ycBoeHHsI MaTepuaia JIEKIIMH U CaMOCTOSITENIbHON paboThI 1O
TEME.

[TpakTHyeckure HaBbIKM: HABBIK CHCTEMAaTU3alli1 TOTyYEeHHBIX 3HAHUI

ITponomKUTENPHOCTD 3aHATHA — 2 Yaca

IIpakTyeckoe 3ansaTue 11.

Bun npaktrdeckoro 3aHATHS: Y CTHBIN OMPOC CTY/IeHTOB. Pa3BepHyTas Oecena

Tema u coneprkanue 3auatus: MTHPOpMalmOHHO-CIIPaBOYHBIE TOKYMEHTHI.

ens 3anstus:IIpoBepka ycBoeHMsI MaTepHaia JICKIIMA U CaMOCTOATEILHONH pabOTHI 1O
TEME.

HpaKTI/ILIeCKI/Ie HAaBBIKH: HABBIK CUCTEMATU3AIINU IMOJTYYCHHBIX 3HAHUN

[Ipo10mKUTENBHOCTD 3aHATHS — 2 Yaca

IpakTnyeckoe 3ansitue 12.
Bun mpakTudeckoro 3aHATHs: Y CTHBIN OMpoc cTyneHToB. Pa3BepHyTas Oecena
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Tema u comepxanue 3ansaTus: [luceMa, Mx kiaccudukanus, CTPyKTypa, CTaHIApPTHHIE
¢dpa3sl 1 BeIpakeHUsi. HopMbI 0(UIIMATBHO-ACIOBOTO CTUJIS CIIY)KEOHBIX JOKyMEHTOB. (Dakchl,
teneonorpammbl. [loroBopa, KOHTpakTbl. COBpEMEHHbIE CIOCOOBI M TEXHHMKA CO3JaHUA
JIOKYMEHTOB.

Lens 3ansTus:[IpoBepka ycBoeHHs] MaTepuana JIEKIIMU U CAMOCTOSITEIbHOM paboThl O
TEeMe.

[IpakTHueckrie HaBBIKU: HaBBIK OCYILIECTBIICHHUS 1€JTOBOM MEPEIUCKHU.

[TponOmKUTETLHOCTD 3aHATHS — 2 Yaca

IIpakTnyeckoe 3ansaTue 13.

Bun npaktudeckoro 3aHsaTusAs: KOMMEHTHMpOBAaHHOE YTEHHE YacTel HOPMATHBHBIX
JIOKYMEHTOB.

Tema u conepsxkanue 3ansaTus: [IpaBuna ohopmiieHUsT JOKYMEHTOB 110 JINYHOMY COCTaBY.
[TonsiTHe M CTPYKTypa IEPCOHAIBHBIX JaHHBIX. [IPHMHAIICKHOCTh MEPCOHANBHBIX IaHHBIX:
COOCTBEHHUK, Jep)KaTellb M II0JIb30BaTeIb IEPCOHANBHBIX JMaHHBIX. CTpyKTypa KaapoBOH
UH()OPMAIMOHHO-TOKYMEHTAMOHHON cucTeMbl. OdopmiIeHHE JOKYMEHTOB IIPH IIpHUEME,
YBOJIbHEHHU U IIEPEBOJAE paOOTHHMKA Ha JAPYI'YH AOKHOCTh. AHKeTa. TpydoBble€ KOHTPAKTHI.
[Tpukassl mo nuuHOMY cocTaBy. OCHOBHBIC PEKBHU3UTHI IOKYMEHTOB M MPaBHIIa UX OOPMIICHHUS.
KpaTtkue cBeneHust 0 mpaBuiax OQOPMIICHHS TPYAOBBIX KHIKEK, JTUYHBIX KApTOUEK, JIMUYHBIX
Jien pabOTHHUKOB.

Lenp 3ansTus:[IpoBepka yCBOCHHsI MaTepuaia JIGKIIMA H CAMOCTOSITEIILHOU padOThI TI0
TeMe.

[TpakTHYeckre HABBIKHA: HABBIK IOWCKA, aHAJIM3a W WCIIOJB30BAHUS HOPMATHBHBIX M
MPABOBBIX JOKYMEHTOB B CBOEH MPO(HEeCCHOHATBEHOM NESTEIbHOCTH.

[TponOMmKUTETLHOCTD 3aHATHS — 2 Yaca

IIpakTuyeckoe 3ansaTue 14.

Bupa npaktudeckoro 3ansTus: PaGora B MajnbIX Ipynmax Mo MOATOTOBKE TIPYIIIOBOTIO
IIPOEKTa: COCTABJIEHUE CONTPOBOAUTEIBLHON TOKYMEHTAIIMU 110 IPOBEICHUIO MEPOIPUATHS.

Tema u conepxanue 3aHATUs: OCHOBHBIE TMIpaBUJa OpraHu3alud paboThl ¢
nokymeHTamu. OOpaOoTKa MOCTYNMaoIMUX JOKyMEHTOB. llepBuuHas oOpaboTka TOKYMEHTOB.
OOue mpaBuia perucTpalvu JTOKYMEHTOB, (opmbl peructpauuu. [lepenaua TOKYMEHTOB,
paccMoTpeHre ux pykoBojauTeneM. [lopsiiok HampaBiaeHHMs AOKYMEHTa Ha HCIIOJHEHUE U
paboThl UCHONHUTENS ¢ JOKyMeHTamu. VcnonHeHue nokymeHTa. Bunel u ¢Gopmbl KOHTpOJIS
MCIIOJTHEHUS], CPOKOBAs KApTOTEKa.

Llens 3anarus:IIpoBepka ycBoeHUs MaTepHaia JIEKIIMU U CaMOCTOSATENIbHOM paboThI 10
TeMe.

[IpencraBieHue rpynmnoBoro NpoeKTa.

Tema u conepxkanue 3aHaTHs: OpraHusanus TEKyllero xpaneHus nen. Homenknatypa
nen, obmue TpeOoBaHMs, BHIBI HOMeHKJaryp. CocTaBleHHe HOMEHKJIATyphl —JIed.
®opmupoBanue u opopmieHue nen. Cucrematusanus IOKYMEHTOB B Jiele. XpaHEHHE Jell.
ITonroroBka JOKYMEHTOB K II€pe/laye Ha apXWBHOE XpaHeHHE. KpuTepun OLleHKH TOKyMEHTOB.
CocraBiieHue ONucen ael.

Llens 3anarus:IIpoBepka ycBoeHHsI MaTepuaia JEKIUU U CaMOCTOSTENbHON paboThl 1O
TeMe.

[IpakTryeckue HaBbIKU: HABbIK IPAKTUUECKOTO IIPUMEHEHNUS MIOJIyUYEHHBIX 3HAHUN

[TpomoKUTENBHOCTD 3aHATUS — 2 Yaca
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IIpakTHyeckoe 3ansitue 15

Bun mpaktuyeckoro 3aHATHSA: YCTHBIH Ompoc CTyAeHTOB. Pa3Bepryras Oecena Tema u
conepxanue 3aHiATHSA: COBpPEMEHHOE TOCYJapCTBEHHOE PEryJupOBaHHUE JAEJIONPOU3BOACTBA B
P®. 3akonomarenbHOE peryvupoBaHue AeIONPOU3BOACTBA B PD.

Lens 3ansTus:[IpoBepka ycBoeHHs] MaTepuana JIEKIIMU U CAMOCTOSITEIbHOM paboThl O
TEME.

[IpakTHueckye HaBBIKU: HABBIK IPAKTUYECKOr0 NPUMEHEHUS OJIYYEHHBIX 3HAHUM

[Ipo10KUTENBHOCTD 3aHATHS — 2 Yaca

IIpakTnyeckoe 3ansitue 16

Bup npaktrueckoro 3aHsaTHs: Y CTHBIN onpoc cTyaeHToB. Pa3BepHyTas 6ecena

Tema wu comepxanune 3aHsATHA: OCOOEHHOCTH JENIOTNPOM3BOACTBA B  OpraHax
roCyIapCTBEHHOMN BIAacTH

[ens 3ansaTus:[IpoBepka ycBoeHMsI MaTepuana JIEKIMU U CaMOCTOSITEIbHOW paboThl 11O
TEME.

[TpakTHueckue HaBbIKW: HaBbIK CUCTEMATU3ALIUU TOJyYEHHBIX 3HaHUH

Bun mpaktudeckoro 3aHsaTus: KoMMmeHTupoBaHHOe ureHue. Tekymas arTecTanus:
UTOTOBOE TECTUPOBAHHUE.

Tema wu comepxanue 3aHsaTHA: OCOOCHHOCTH JENONPOM3BOACTBA B  OpraHax
roCyIapCTBEHHOMU BIaCcTH

[ensb 3ansTus :IlpoBepka ycBOeHMsI MaTepHaia JIEKIIMK U CaMOCTOSITENIbHOM pabOThI 110
TEME.

[TpakTHyeckye HaBbIKW: HABbIK CUCTEMAaTU3alINY OJyYEHHBIX 3HaHUH

ITponomKUTENBPHOCTD 3aHATHA — 2 Yaca

HopMaTHBHBIE 10KYMEHTBI

1. ®epepanbublii 3ak0H «O KoMMepueckoil TaiiHe» oT 18.12. 2006 roga Ne 231-®3

2. @enepanbHblii 3akoH «O0 apxuBHOM jene B Poccuiickoit @enepanumn» ot 22.10.2004
Nel25-03

3. ®enepanbHblii 3akoH «O0 wuHMOpManMK, HWHPOPMALMOHHBIX TEXHOJOTHSAX W 3allUTe

uHpopmarum» ot 27.07.2006 Ne 149-03

®enepanbHblil 3ak0H «O nepcoHaNBHBIX AaHHBIX» OT 27.07.2006 Ne 152-®3

5. ®enepanbHblii 3aKk0H «OO0 oxpaHe KOoHUAEHIMaIbHOCTH HHGpopmauum» ot 29.07.2004
Ne98-D3

6. TpymoBoii koaekc Poccuiickoit ®enepannu. @enepanbubiii 3akoH oT 30.12.2001 Nel97 —
@3 (c u3m. 2014)

7. VYka3 Ilpesunenta PO or 6 mapra 1997r. Ne 188 «O0 yTBep>KAEHHM IEpeyuHs CBEIACHHM
KOH(HJICHIIMATIBLHOT0 XapakTepa» ¢ u3M. u goi. ot 23.09.2005

8. TlocranoBnenme Iockomcrara Poccum ot 05.01.2004r. Nel «OO6 yTBepx)aeHUH
YHUDUIUPOBAHHBIX (OPM TMEPBUYHONW YYETHOH NOKYMEHTAllMU IO YYeTy Tpyda M ero
OIJIaThI»

9. Tlocranosnenue IlpaButensctBa Poccuiickoit @Penepamun ot 16.04.2003 Ne225 «O
TPYAOBBIX KHIKKAX)

10. HenonpousBoacTBo U apxuBHoe jaeno. Tepmuubsl u onpexaenenus (yrB. IloctaHoBieHuem
['occranmapra PO ot 27.02.1998r. Ne 28): TOCT P 51141-98

11. YaudunupoBaHHbie CHCTEMBI JOKYMEHTALUH. YHupuuupoBaHHas cucremMa
OpraHU3alMOHHO-PACHIOPSAUTENBHON — oKyMeHTauuu. TpeOoBaHusd K  0GOpPMIICHUIO

e
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nokymeHToB (yTB. IlocranoBnenuem ['occranmapra P® ot 03.03.2003 Ne 65-ct): 'OCT P
6.30-2003.

12. TunoBasi MHCTPYKLHUS TO JAEJIONPOU3BOACTBY B (hefepanbHbIX OpraHaxX HCIOTHUTEIbHOU
Binactu (Ilpukaz MuHHcTEepcTBa KynbTypbl M MacCOBBIX KOMMYHUKauui Poccuiickoit
®denepannmii ot 8 HOAOps 2005 . N 536)

13. IP-191-98. Vuudukauus TEKCTOB YIPaBICHUYECKUX JOKYMEHTOB. MeToauuecKkue
pekomenanun BHUNAAL ®AC PD. — M.: BHUNIA/, 1998

14. OcHoBHBIEC TpaBWiia pabOTHl TOCYAAPCTBEHHBIX APXHUBOB: OJ0OPEHBI pEIIEHHUEM KOJIJIETHH
Pocapxusa ot 06.02.2002. — M.: Pocapxus, 2002

15. OcHoBHBIE IpaBuIia pabOTH apXUBOB oprann3auuii —M.: Pocapxus, 2002

16. [lepeueHb THUIOBBIX YNPABICHUECKUX JOKYMEHTOB, OOpa3yloluxcs B JAESITEIbHOCTU
OpraHu3aliii, ¢ yKa3aHuWeM CpOKOB xpaHeHus (B pen. or 27.10.2003) / Pocapxus,
BHUUJAL — M., 2000

17. IlpumepHOE TOJIOKEHUE O MTOCTOSIHHO JIEHCTBYIOIIEH HKCIIEPTHON KOMUCCUU OpraHU3AIINH.
—M.: Pocapxus, 1995

18. Cucrema cranmaproB 1o wuH(popManuu, OUOTMOTEYHOMY U H3IATEIHCKOMY JIEINY.
Jlenonpou3BoACTBO U apXuBHOE Jeno, TepmMuHbl u onpenenenus: ['OCT P 7.0.8. - 2013 —
Bzamen I'OCT 51141-98; BBen. 01.03.2014

st 3a0uHOi POpPMBI:
IIpakTnyeckoe 3ansTHe 1.

Bup npaktuueckoro 3ansaTus: PazsepHyras Oecena

1. TOCT P 6.30-2003 «YHUQUIUPOBAHHBIE  CHCTEMBl  JOKYMEHTAIUH.
YHuGHUIMpOoBaHHAas cCUCTeMa OPraHU3alMOHHO-PACTIOPAIUTEIbHON JoKyMeHTaluu. TpeboBaHus
K 0()OpMJIEHHIO IOKYMEHTOB".

2. TunoBoe MONOXKEHUE O MOPAIKE ydeTa, UCIOJIb30BAHUSA, XPAHEHHUS U YHUYTOXKCHHUS
nevared M ITaMIOB B YUpPEXKIECHUU

3. IMonoxenue o 'ocynapcrernom ['epbe Poccuiickoit deneparuu

Tema u conepxkanue 3ansaTus: JlokymeHT. PekBu3ut nokymenrta. CoctaB peKBU3HTOB, UX
MecTOpacnojaokeHrne Ha Jokymente. @opmyisip-oOpasel JOKyMeHTa.

[lens 3ansTus:[IpoBepka ycBoeHMs] MaTepuana JEKIMH U CaMOCTOSITEIbHOW paboThl O
TEME.

[TpakTHyeckure HaBbIKM: HABBIK CHCTEMAaTU3alli1 TOTyYEeHHBIX 3HAHUI

ITponomKUTENBPHOCTD 3aHATHSA — 2 Yaca

IIpakTH4eckoe 3ansaTHE 2.

Bua npaktudeckoro 3anarusi: KOMMEHTUPOBAHHOE UTEHUE

Tema n conepxanue 3aHATH: PacnopsauTenbHble TOKYMEHThI npeanpuatus. [Ipukassl
M0 OCHOBHOH JedaTenbHOCTH. Pacmopsiokenus, pemeHus. AKTel. CiykeOHbIe U 0ObSICHUTETIHHBIS
3amucku. CrpaBku. CiykeOHbIE TOBEPEHHOCTH.

Lenp 3ansTus:[IpoBepka ycBoeHHs] MaTepuaia JIEKIIMA U CAMOCTOSITEFHOM paboOThI IO
TeMe.

HpaKTI/I‘IeCKI/Ie HAaBBIKW: HABBIK CUCTECMATU3AlINU IMOJTYYCHHBIX 3HAaHUHU

[IpoaoKUTENBHOCTD 3aHATHS — 2 Yyaca
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IIpakTnyeckoe 3ansitue 3.

Bun npaktuueckoro 3ausatusi: KommeHTHpOBaHHOE UTEHUE

Tema u conepkanue 3anatus: NHGOpMaIIMOHHO-CIIPAaBOYHBIC JOKYMEHTHI.

Lens 3ansTus:[IpoBepka ycBoeHHs] MaTepuana JIEKIIMU U CAMOCTOSITEIbHOM paboThl O
TEME.

[TpakTHyeckre HaBbIKW: HABBIK CHCTEMAaTU3alUY MOJTyYEHHBIX 3HAaHUHN

[IponomxuTenbHOCTD 3aHATHS — 1 "ac

IIpakTHyeckoe 3ansaTHE 4.

Bun npaktuueckoro 3anstus: [IpencraBieHre rpynmnoBoro nNpoeKTa.

Tema u conmepkanue 3aHsaTusa: OpraHuzaius Tekyiiero xpanenus aen. Homenkiarypa
nen, obme TpeOoBaHWs, BHIB HOMeHKiaryp. CocraBieHHE HOMEHKIATYpPhl  JICI.
®dopmupoBanue u odopmiieHue nei. Cucremarusaiusi JOKYMEHTOB B Jielie. XpaHEHHUE Jell.
[ToaroroBka NOKYMEHTOB K Iepeaye Ha apXMBHOE XpaHeHue. Kpurepuu OoneHKU JOKYMEHTOB.
CocraBieHue onucen aen.

Lenb 3ansTus: [IpoBepka ycBOeHHsI MaTepHala JIGKIIMH U CaMOCTOSITeNIbHON paboThI 1O
TEME.

[IpakTHueckure HaBbIKU: HABBIK MPAKTUYECKOT0 IPUMEHEHUS OJIYYEHHBIX 3HAHUM

[Ipo1oKUTENEHOCTD 3aHATHS — 14

HopMaTHBHBIE TOKYMEHTBI

19. ®enepanbHbIif 3akoH «O KoMMepueckoi TaitHe» ot 18.12. 2006 rona Ne 231-03

20. ®enepanpubiii 3akoH «O0 apxuBHOM gene B Poccmiickoit @enepanum» ot 22.10.2004
Nel25-03

21. ®enepanpablii 3ak0H «O0 wuHbOpManyK, WHPOPMANMOHHBIX TEXHOJOTHSIX W 3alluTe
uHpopmanun» ot 27.07.2006 Ne 149-03

22. ®enepanbHbIi 3aK0H «O TIEPCOHANBHBIX JaHHBIX» OT 27.07.2006 Ne 152-03

23. ®enepanbHblil 3ak0H «O0 oxpaHe KoH(uUAeHUIMaIbHOCTH HHpopManun» oT 29.07.2004
Ne98-D3

24. Tpynosoit konekc Poccuiickoit denepaunu. @enepanbublii 3akoH oT 30.12.2001 Nel97 —
@3 (c u3m. 2014)

25. Vxa3 Ilpesunenta PO or 6 mapra 1997r. Ne 188 «OO06 yTBepkIeHHHM NMEPEUHs CBEACHUMN
KOH(UICHIIMALHOTO XapaKTepay ¢ U3M. u jiom. ot 23.09.2005

26. IToctanoBnenue [ockomcrata Poccum ot 05.01.2004r. Nel «OO06 yTBepkaeHUH
YHUQUIIMPOBAHHBIX (OPM NEPBUYHON y4YETHOW NOKYMEHTALUU IO YYeTy TpyAa U €ro
OTJIaThI»

27. TlocranoBnenue IIpaButensctBa Poccuiickoit ®eneparmmu ot 16.04.2003 Ne225 «O
TPYAOBBIX KHIKKAX)

28. Jlenonpon3BOACTBO U apXuBHOE Aeno. Tepmunbl u onpeneneaus (yrB. IlocTaHoBiIeHHEM
['occranmapra PO ot 27.02.1998r. Ne 28): TTOCT P 51141-98

29. YHudunupoBaHHbIE CUCTEMBI JOKYMEHTallUH. VYHuudunupoBanHas cucrema
OpraHU3alMOHHO-PACHIOPSAUTENBHOM  TOKyMeHTauu. TpeGoBaHus K  O(QOPMIICHHIO
nokymeHToB (yTB. [locranoBnenunem ['occrangapra P® ot 03.03.2003 Ne 65-ct): 'OCT P
6.30-2003.
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30. TunoBass MHCTPYKLMS IO JEIONPOM3BOJICTBY B (heAepalbHbIX OpraHax HCIOJIHUTEIbHON
Binactu (Ilpukaz MuHHcTepcTBa KylbTYphl M MAacCOBBIX KOMMYHUKauui Poccuiickoit
denepanmii ot 8 HOAOps 2005 1. N 536)

31. /1P-191-98. VYHuudukamuss TEKCTOB YIPABICHYECKUX JOKYMEHTOB. MeToaudeckue
pekomenganun BHUNAAL PAC PO. — M.: BHUWIA/, 1998

32. OcHOBHBIE TIpaBUJIa PabOTHI TOCYJAPCTBEHHBIX apXHBOB: OJOOPEHBI PELICHHEM KOJUIETUU
Pocapxusa ot 06.02.2002. — M.: Pocapxus, 2002

33. OcHoBHEIE MpaBuiIa paboThl apXUBOB opranm3anuii —M.: Pocapxus, 2002

34. [lepeueHb THUIOBBIX YNPABJIEHYECKUX JIOKYMEHTOB, OOpPa3yIOIIMXCS B JEATEIBHOCTH
OpraHu3aliii, ¢ yKa3aHuWeM CpOKOB xpaHeHus (B pen. or 27.10.2003) / Pocapxus,
BHUUJAL — M., 2000

35. [IpuMepHOE MOJI0KEHUE O TOCTOSHHO JCHCTBYIONICH SKCIEPTHON KOMUCCHH OpPTaHU3aINH.
—M.: Pocapxus, 1995

36. Cucrema craHgapToB 10 HWHPOpPMALWHU, OUOIMOTEYHOMY U HU3IATEIBCKOMY JIETy.
Jlenonpou3BoACTBO U apXuBHOE Jeno, TepmMunbl u onpenenenus: ['OCT P 7.0.8. - 2013 —
Bzamen I'OCT 51141-98; Beex. 01.03.2011

8. IlepeyeHb OCHOBHOHM M [IONOJIHMTEJIbHOH Y4eOHOH JIMTEPAaTypbl; NepedYeHb PecypcoB
HH(OPMALMOHHO-TEJIeKOMMYHHKALMOHH O ceTH «HHTepHETY, nepeveHb
HH(OPMANMOHHBIX TEXHOJIOTHIi, UCMOJIb3yeMbIX MPH OCYIIECTBJIEHHH 00pPa30BaTEJLHOIO
npouecca 1no JHCHUIUINHE (MOAYJI0), BKJIKOYasl NepevyeHb NMPOrpaMMHOro odecrevyeHus: M
HH(OPMALMOHHBIX CIPABOYHBIX CHCTEeM ( IPH HEOOXOAUMOCTH)

8.1. OcHoBHas 1uTEparypa

1./lokyMEHTUpOBAaHUE YIpaBJIEHYECKON aesTenbHOCTH: YueOHoe mnocodue / H.IL
Kprokoga. - M.: NH®DPA-M, 2014. - Pexxum JoCcTymna:
http://znanium.com/catalog.php?bookinfo=432033

2. JIokyMeHTallMOHHOEe o0eclieueHue YIpaBieHHs (AETONpOU3BOACTBO): Yueb. moc. /
T.A. beikoBa u ap. - 2 u3z., nepepad. u non. - M.: HUL| Undpa-M, 2013. - Pexum noctyna:
http://znanium.com/catalog.php?bookinfo=390575
3. JlokyMeHTaIMOHHOE 0OecIIeueHe yrpaBiIeHus iepcoHasioM: YdueoHnoe mocodue / P.E. Bymar.
- M.: HHILT NHOPA-M, 2015. Pexxum JIOCTyna
http://znanium.com/catalog.php?bookinfo=488066

8.2. lonotHuTEIBHAS IUTEPATYPA

1.T.A. T'yryeBa KonduaenmnuanpHoe aenonpou3BoAcTBo. - M.: Anbda-M: HULL Uuadpa-
M, 2012.: 9bC Znanium. com Pexum JOCTyMa:
http://znanium.com/catalog.php?item=bookinfo&book=265483
2. JIOKyMeHTaIlMOHHOE 00ecIleYeHne YIpaBlIeHUs] HETOCYIapCTBEHHBIX OpPTraHM3aIlHiA:
VYyeOnoe mnocodue/boikoBa T. A., Cankuna JI. B., 2 wu3n., nepepad. u gomn. - M.: HUIL
NH®PA-M, 2015 Pexum nocryma http://znanium.com/catalog.php?bookinfo=468884

8.3. [lepeuenns pecypcoB HHGOPMANMOHHO-TEJIEKOMMYHHUKAIIMOHHOI ceTH «AHTEpHET»

1. Hayunas snextpoHHas 6ubaroTeka https://cyberleninka.ru/

2. Hayunas snextponnasi 6ubauorexa http://www.e-library.ru/
3. DekrtpoHHas 6ubnroreuHas cucrema http://znanium.com/

4. DnexkrpoHHas OmbIHoTevyHas cuctema http://book.ru/
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8.4. IlepeyeHb NPOrpaMMHOr0 odOecrevYeHUsi, COBPEMEHHbIX MPO(ecCHOHAIBHBIX 0a3
JAHHBIX U MH(POPMAIMOHHBIX CIIPABOYHBIX CHCTEMaM

1. Microsoft Windows

2.Microsoft Office

3. DneKkTpoHHBIN (OHI MPAaBOBOH HOPMATUBHO-TIPABOBOM JOKYMEHTAIMU [mpodeccroHaabHas
0asa mannbix |: http://docs.cntd.ru/

4. CopaBouynas mnpodeccroHanbHass 0a3a JaHHBIX IO KaJpOBOMY JEJONPOU3BOJCTBY
https://www.kadrovik-praktik.ru/MatKadr/

5. CopaBouHo-nipaBoBasi cucremMa «KoHCynpTaHT+» [MH(POPMAIMOHHO-CIIPABOYHAs cHCTeMa|
http://www.consultant.ru

6. VHTepHeT-BepCcHs CIPaBOYHO-NIPaBOBOM cucTembl "['apant" (MHGOpPMAIIMOHHO-TIPABOBOM
nopran "["apanT.py") [MHPOpMaIOHHO-CIIpaBOYHas cucTemMal: http://www.garant.ru

9. MeToauyeckne yKa3aHus JAJsl 00y4AIOLIUXCS 10 OCBOEHHUIO JUCHUIJIMHBI (MOIYJIs1)

[Iponiecc  w3y4yeHHs AMCUMIUIMHBI —TPEAYCMAaTPHBAE€T KOHTAaKTHYIHO  paboTy ¢
npenogaBatenaeM (paboTa Ha JIEKIUSIX W TPAKTHYECKUX 3aHATHSAX) U CaMOCTOSTENbHYIO
(caMOTIOATOTOBKA K JISKIIUSIM U MPAKTUYECKUM 3aHATHSIM) padoTy 00y4aromerocs.

[IpenoiaBanye QUCHUIUIMHBI BEJETCS Ha 2 Kypce B 3 ceMecTpe MPOJOKUTENLHOCTHIO 18
Helelb M TpelycMaTpUBacT NPOBEJCHUE YUYCOHBIX 3aHSATUH B KadeCTBE OCHOBHBIX (HOPM:
JEeKIMH, TPAaKTUYeCKHe 3aHATHS B (GopMme pa3BepHYTOHl Oecenbl, OOCYKICHHS OKIIAJI0B
CTYZCHTOB, KOMMEHTHPOBAHHOI'O YTEHUS, pabOTHl B MaJbIX Ipymmax, B GopMe JeJI0BON UIPHI,
YCTHOTO OTIpOCa 10 MaTepuaiaM JICKIIUU, H3y9eHHUs] TIPUMEPOB PA3IMYHBIX BUIOB JOKYMEHTOB,
ananmu3 pasgena ['OCTa P 6.30-2003, camocrosTenbHas paboTa 0OydyaromMXcsi, TPYNIOBBIE U
WH/IMBUIYyalIbHBIE KOHCYIJIbTAIIHH.

[IpenoraBaHye JUCUUIUIMHBI TPeTyCMaTpUBAET IPOBEACHUE JIEKIUI:

- TPaJWIHMOHHBIX (coaepkamue (aKThl, WX aHaJIW3, BBIBOJBI, JOKa3aTEIbCTBA
KOHKPETHBIX HAayYHBIX MOJIOKEHHI)

Teopernueckue 3aHATHI(IEKIIMNA) OPTaHU3YIOTCA MO MOTOKaM. Ha JeKnusx m3mararoTcst
TEMbl JUCLUIUIMHBI, MPEIyCMOTPEHHbIE paboyeil mporpaMMoi, aklIEHTHUPYeTCs BHUMaHHE Ha
HanOoJiee MPUHIUIHAIBHBIX M CIOXKHBIX BOIPOCAX NUCIHILIMHBI, YCTAHABIMBAIOTCS BOIPOCHI
JUI CaMOCTOATENbHOM mpopaboTku. KoHcmekT nekuui sBiserca 0a3oi NMpH MOATOTOBKE K
NPaKTUYECKUM 3aHATHM, K 3a4€Ty, a TAK)KE CAMOCTOSITEIIbHON HAYyYHOU AEATEIbHOCTH.

[IpakTnyeckue 3aHATHA 1O  AMcUUIUIMHE  «JloKyMeHTalmoHHOoe  obecreueHue
npoeCCHOHATFHON ACATETBHOCTH» TPOBOISTCS B KaOWHETE, MYJIbTUMEINHHBIM TEXHUYECKUM
o0opyIoBaHUEM.

[lenp mpakTUYECKUX B3aHATHH MO TUCHUIIINHE «J[OKyMEHTallMOHHOE oOecreYeHne
npoeCCUOHATIBHON  JIEATETLHOCTH»: TNPHOOpETeHHe MNPaKTHUECKUX HAaBBIKOB B 00JacTu
JOKYMEHTO000pOTa, 3HAKOMCTBO C OCHOBHBIMHU TPEOOBAHHUSMH K JOKYMEHTAM.

IIpakTHyeckue 3aHATUSA NPOBOAATCH B ¢GopMe: pa3BepHYTOH Oecebl, 00CYXKIECHUS
JIOKJIQJIOB CTY/ICHTOB, KOMMEHTHPOBAaHHOTO UTEHHS, PadOThI B MalbIX Tpylmax, B Qopme
JIEIOBOM UTPBI, YCTHOTO ONpoca MO MaTephaliaM JIEKIWH, M3y4eHHs MPHUMEPOB Pa3INYHbBIX
BHJIOB JIOKYMEHTOB, aHanu3 pasaena [OCTa P 6.30-2003

BeinmonHenue mnpakTHueckoi pabOThl CTYAEHTHI NMPOU3BOIAAT B INHCBMEHHOM BHJIE.
['oToBBIE pPabOTBI TPEIOCTABISIOTCS  TPETOAABATENI0, BEAYIIEMY TaHHBIA  IPEIMeT.
[TpakTHdeckue 3aHITHS CHOCOOCTBYIOT Oojiee TIIyOOKOMY TMOHUMAHHIO TEOPETUYECKOTO
Marepuaia y4eOHOTO Kypca, a TakXKe pa3BUTHIO, (POPMHUPOBAHMIO W CTAHOBIICHHUIO PAa3NYHBIX
YPOBHEH COCTaBIIAIONINX MPOPECCHOHATHHON KOMIETEHTHOCTH CTY/ICHTOB.
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Ilenpto  camocrosiTenbHONM — pa®oThl  oOywaromuxcs — siBisgercss  (GOpMHUpPOBaHUE
CHOCOOHOCTEH K CaMOCTOATEILHOMY ITO3HAHHUIO M 00YyUYSHHIO, TOUCKY JIUTEpaTyphl, 00001IeHNUIO,
0(OPMIICHHIO U IIPEJCTABICHUIO MTOJIYYEHHBIX PE3YIbTATOB, UX KPUTUUECKOMY aHAIU3Y, IOUCKY
HOBBIX Y HEOPJAMHAPHBIX PEUICHUH, apryMEHTUPOBAaHHOMY OTCTaUBaHUIO CBOMX IPEAJIOKEHUH,
YMEHMH NTOATOTOBKH BBICTYIIJICHUHN U BEIEHUS JUCKYCCUM.

®opMBbI CAMOCTOATEJIBLHOM PadoThI

CamocrodarenbHas pa0oTa 3aKiIOYaeTcs B H3YYEHUM OTHENbHBIX TEM [0 33JaHMIO
npenoaaBaress 0 PEKOMEHIyeMON UM y4eOHOH IuTeparype, B HOArOTOBKE:

- TEPMHHOJIOTUYECKOI0 CJIOBaps;

- K TECTUPOBAHUIO.

CamocrodrenbHas paboTa CTyI€HTOB 10 JUCHUIUIMHE JloKyMeHTalnoHHOe o0ecredeHne
PO EeCCHOHAIBHON JESTEIbHOCTHU:

— 3aKpEIUICHHUE 3HAHUH, MIOIYYEHHBIX CTYIEHTaMU B IIPOLIECCE JIEKLIMOHHBIX U

IIPAKTUYECKUX 3aHATUMH;

— (opMUpPOBaHKE HABBIKOB paOOTHI C IEPUOANUYECKOM, HAYUHO-TEXHUUECKON JTUTEpaTypOi

Y TEXHUYECKON JOKYMEHTALINH;

— pa3paboTKy MpeUI0KEeHNUH M0 UCKIIIOUEHHIO WM YMEHBIIEHUIO BO3/IEHCTBHS BPEIHBIX U

OIaCHBIX NMPOU3BOICTBEHHBIX (DaKTOPOB.

CamocrosiTenbHas padboTa sBIsIeTcs 00s13aTENIbHOM 17151 KaX/10r0 00y4aroerocs.

OCHOBHBIMU (pOPMAMU CAMOCTOSITENILHONU PaOOTHI SBISIOTCSL:
— KOHCHEKTHPOBAaHUE UCTOYHUKOB I10 JOKYMEHTOBEIEHUIO U JI€JIOIPOU3BOJICTBY
— TOJArOTOBKA JAOKJIAJ0B U BBICTYIUICHU;
— Hamucanue pedeparos;
— BBINOJHEHHUE IOMALIHUX 3a/1aHuil (cocTaBiieHue U ohopMIIeHHE pa3IHUHBIX (opM
JIOKYMEHTOB)
— U3y4eHUE HOPMATHBHBIX IOKYMEHTOB
— TMOJArOTOBKA K JIEJIOBOM UTpe

10. MarepuajJbHO-TeXHHYEeCKast 0a3a, HeoOXoauMan IS OCYLeCTBJICHUS
00pa3oBaTeILHOIO NMpolecca Mo JUCUUILIHHE (MOIYJII0):
YueOHble 3aHATHSA o IUCIAIIIINHE «JlokyMeHTalnoHHOE oOecrneueHne

npoecCuoHaNbHOM JESTENbHOCTH»  MPOBOAATCS B CIHENYIOIIMX OOOpYIOBaHHBIX Y4eOHBIX
KaOMHeTax:

. HaunmeHnoBanue 000py0BaHHBIX YU€OHBIX KAOMHETOB, 00BEKTOB
Bun yueGHBIX 3aHATHH 11O N
JUTSL TIPOBEICHUS MMPAKTHYECKUX 3aHATHHA C TIEPEYHEM OCHOBHOTO
TVCTIATUTAHE
o0opynoBaHus
3aHATHS JIEKIIUOHHOTO | y4eOHast ayuTOpHs, CIICIHATU3NpOBaHHAas yueOHast MeOeIb
THUIa, TPYIIIOBbIE U TCO: BUJICONIPOECKIITOHHOE 000py/I0BaHNE/TIEPEHOCHOE
WH/IMBUIyalIbHBIC BUICOTIPOCKIITMOHHOE 000PYIOBaHHE
KOHCYJIbTAIlMH, TEKYIIUN |J0CKa
KOHTPOITb,
IPOMEXKYTOUHAs
aTTeCcTanus
3aHATUS CEMUHAPCKOTO | yuyeOHast ayAuTOpus, ClieHaTu3upoBaHHas yueOHas MeOelb
THIIA TCO: BHJICOMTPOCKITMOHHOE 000pyI0BaHNE/TIEPEHOCHOE]
BUJICONPOCKIIMOHHOE 000pyI0BaHHE
JI0CKa
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CamocrosiTenpHas pabora
o0yyJaromxcs

MOMEILEHUE JIJISl CAMOCTOSITENIbHOM paboTHl,

crienuanu3upoBanHas yueOHas medens, TCO: BUACOMPOSKIIMOHHOE
o0opysoBaHue, aBTOMAaTU3MpOBaHHbIE paboune MecTa CTYIEHTOB C
BO3MOYXHOCTBIO BBIX0/1a B MH(OPMAITMOHHOA
TEJICKOMMYHUKAIIMOHHYIO ceTh "MHTepHeT", mocka;

[Tomemenue AfiE CaMOCTOSATENHHONW pPabOThI B YHUTATHHOM 3aJI¢

Hayuno-TexHuueckoin O6ubIMOTEKU YHUBEPCUTETA,
CIelUallu3upoBaHHas ydeOHas MeOelb aBTOMATH3UPOBAHHBIC
paboure MecTra CTYIEHTOB C BO3MOXKHOCTBIO ~ BBIXO/1a

MH(}OPMaLOHHO-TEIEKOMM YHUKAIIUOHHYIO cetp «MHTEpHETY,
UHTEpPaKTUBHAs JOCKA
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