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®EJEPAJIBHOE TOCYJAPCTBEHHOE BIOI>)KETHOE OBPA30OBATE/IbHOE CMK PI'YTVC
@ _ VUPEXIEHME BbICLIET'O OBPA3OBAHM
\ «POCCUNCKNUN TOCYOAPCTBEHHBIVT YHUBEPCUTET
- TYPU3MA U CEPBVICA» Aucem 2 us 62

1. AHHOTanus padoyeii nporpaMMbl JTUCHHUILINHBI (MOLYJIs1)

HucuuiumHa «JlokymeHTannoHHoe obecnieueHre NpopecCHOHATBHON NESTETLHOCTH
ABJISICTCA YacThIO IEPBOro OJioKa MporpaMmbl OakajaBpvara IO HAIPABICHUIO IOATOTOBKH
38.03.02 «MenemxMeHT», poduiab MEeHEHKMEHT B TYPU3ME U TOCTEIPUUMCTBE U OTHOCHTCS K
00s13aTeNIbHBIM AUCLUUIUIMHAM BaApPUATUBHOM YaCTH MPOrPaMMBI.

JlucuuiuinHa HanpaBjieHa Ha (popMUpOBaHHUE CIIETYIONNX KOMIIETEHIIMN BBITYCKHHKA:

- Bnanenuem HaBbIKaMU MOMCKA, aHAJIN3a U UCIOJIb30BAHUS HOPMATUBHBIX JOKYMEHTOB
B cBoeH mpodeccuonanbhoit nestenbHocT (OITK-1);

- BrnanenueMm HaBbIKAMH JIOKYMEHTAJIbHOIO O(OPMIICHUS pEILIEHUH B YIpaBlIeHUU
ONEpPalMOHHON  (MPOU3BOJACTBEHHOIN)  JEATENbHOCTH  OpraHM3allMii  NpU  BHEAPEHUU
TEXHOJIOTMYECKHX, IPOYKTOBBIX HHHOBALIMI MK OpraHn3annoHHbix namenenuii (I1K-8);

- Brnamenmem HaBbikamu aHanmm3a HWHPOpPMAUUMU O (GYHKIMOHUPOBAHUH CHUCTEMBI
BHYTPEHHEI0 JOKYMEHTOOOOpOTa OpraHu3alud, BeAeHUs 0a3 JaHHbIX [0 Pa3IMYHbIM
nokazareasiM ¥ (GopMHpoBaHHA ~ HHOOPMAIIMOHHOTO  OOECIEYEeHUS  YYAaCTHHUKOB
opranu3aiuoHHsIx mpoektos (ITK-11);

- Bnanmenmem HaBBIKAMH TIOATOTOBKM OPraHM3allMOHHBIX M PACHOPSIUTEIBHBIX
JOKYMEHTOB, HEOOXOIUMBIX ISl CO3/IaHUs HOBBIX IpeIpHHUMaTeIbcKkux ctpyktyp (ITK-20).

ConmepxaHve  AMCUUIUIMHBI ~ OXBAaTbIBAET  KPYr  BOINPOCOB,  CBS3aHHBIX  C
JIOKYMEHTOBE/IEHUEM, B TOM YHCJIE OCHOBHbIC IIOHATHUS B 00J1aCTH TOKYMEHTUPOBAHUS U 0o01IMe
HOpMBI  ODOpPMIJICHHSI ~ JOKYMEHTOB,  CTPYKTypa  OpPTraHHW3alMOHHO-PACTIOPSIUTEIBHBIX
JIOKYMEHTOB NPEANPUATHA U OpraHM3alui, BUAbI MU CTPYKTypa CIY)KEOHBIX MHCEM, a TaKkKe
O0COOEHHOCTH COCTaBJICHUS YIPABICHUYECKON JOKYMEHTAIIUH.

OOmiast TpyAOEMKOCTh OCBOEHHUS JAUCHUIUIMHBI COCTaBISAET 3 3aueTHbIX eauHul], 108
yacoB. [IpenonaBaHue OUCHUIUIMHBI BeAeTcsd Ha 2 Kypce B 3 cemecrpe: jekuuid — 34 4.,
NPAaKTUYECKUX 3aHATUH — 36 4., KOHCYNbTallMi — 2 4., IPOMEKYTOUHAsl aTTecTalus: 3a4eT ¢
OIICHKOM — 2 4., CaMOCTOsITeJIbHAs padoTa cTyJeHTa — 34 u.

[TponomxutensHOCThIO 18 Henenb M mpeaycMaTpuUBaeT MPOBENCHHE YYeOHBIX 3aHATUH
CIEIYIOIIMX BUJOB: JIEKIIMM, I[paKkTUUYEeCKHe 3aHATHs B (GopMe pa3BepHyTol Oecenpl,
00CYX/IeHUS JOKJIaJI0B CTYJE€HTOB, KOMMEHTHPOBAHHOIO YTEHUs, pabOThl B MaJIbIX Ipymmnax, B
dopMe [1e70BOM WIpbI, YCTHOTO OIpoca [0 MaTepuagam JIeKIUH, H3YYEHHUs] MPUMEpPOB
pa3INYHBIX BUJIOB JOKYMEHTOB, aHanu3 paszznena [[OCTa P 6.30-2003, camocrositenbHas paboTa
00y4aromuxcsi, TPYNIOBHIE U UHAWBUAYAIbHBIE KOHCYIIbTAIHH.

[IporpaMmoil TpeayCMOTPEHBI CIEAYIOIIME BUIBl KOHTPOJSA: TEKYLIMH KOHTPOJIb B
dbopme noxnana (mepsasi KOHTPOJIbHAS TOYKA), TUCbMEHHBIN OMpPOC MO BOMpocaM Kypca (BTopast
KOHTPOJIbHAsI TOUKA), 3aIUTHI TPYIIIOBOTO MpoeKTa (rpymma 2-3 4eaoBeKa, TPEeThsl KOHTPOJIbHAS
TOYKa), TECTUPOBaHUE (UeTBEpTasi KOHTPOJIbHAS TOYKA), IPOMEXYTOUYHAasl aTTecTanus B ¢popme
npoekTa (3 cemecTp — 3aUeT ¢ OLEHKOM).

Jlyis ouHO-3204HOM (opMBI OOyUEHUS: MpernoiaBaHue BeleTcs Ha 2 Kypce B 4 ceMecTpe,
KOHTaKTHasi paboTa MpenoaBareisi co CTYACHTOM - 22 4. (8 4. - 3aHATHUS JIKLMOHHOTO THMa, 10
Y. — 3aHIATHS CEMHHAPCKOTO THITA, KOHCYJIbTAIIMA — 2 9., MPOMEXKYTOYHAST aTTECTAIHs: 3a4eT C
OLICHKOM — 2 4.)

Jlnst 3a0uHOM (hopmBI OOyUeHHUs: TIpenoiaBaHue BeneTcs Ha 2 Kypce B 3, 4 cemecTpax,
KOHTaKTHasi paboTa MpernoaaBareis co CTyIeHTOM - 16 4. (6 4. - 3aHATHUS JEKIMOHHOTO TuMa, 6
Y. — 3aHATHS CEMHUHAPCKOTO THIA, KOHCYIbTAlMA — 2 Yaca, MPOMEXKYTOYHAsl aTTecTanus — 2
Jaca, 3a4eT C OLEHKOH), 92 4.- caMocTosTeIbHas paboTa 00yJaroIIUXCs.

© PI'YTHUC




®EJEPAJIBHOE TOCYJAPCTBEHHOE BIOI>)KETHOE OBPA30OBATE/IbHOE CMK PI'YTVC
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2. [lepeyeHb MIIAHUPYEMBIX Pe3yJIbTATOB 00y4YeHHsI 10 AU CHUILINHE (MOAYJII0),
COOTHECEHHbIE ¢ MVIAHUPYEMbIMHU Pe3yJ1bTATAMM OCBOEHHSI 00Pa30BaTe/IbLHOI NPOrPaMMbI

No WHxeke [Tnanupyembie pe3yabTaThl 00yUCHUS
o KOMICTCHLMHI | (koMITETCHIIUN WK €€ YaCTH)

1 OIIK-1 BrnanenueM HaBbIKaMM TOMCKa, aHAJIW3a W HMCIIOJIb30BaHUS HOPMATHBHBIX
JOKYMEHTOB B CBOEH MPO(ECCHOHAIILHON AESITEIbHOCTH

2 I1K-8 Brnagenuem HaBbIKaMH JIOKYMEHTAJIBHOTO OQOPMIICHUS pEIICHHUH B
yIpaBJICHUU OTIEPAIIMOHHON (TIpOM3BOICTBEHHOI ) e TeTbHOCTH

Opl"aHI/IBaI_II/Iﬁ IIpU BHECAPCHUHN TCXHOJOIMYCCKHUX, ITPOAYKTOBBIX I/IHHOBaLII/Iﬁ
HJIM OpraHru3allMOHHBIX H3MCHCHHI

3 [1K-11 Bnanenmem HaBbikamMu aHanu3a uHGoOpManmMd O (QYHKIMOHUPOBAHHUU
CHCTEMbl BHYTPEHHEro JOKyMEHTOOOOpOTa OpraHM3aluu, BeAeHus 0a3
JAHHBIX TI0 PAa3JIMYHBIM IOKa3aTeNsIM u (popMupoBaHusi HHGOOPMAIIIOHHOTO
o0ecreyeHrs: yJaCTHUKOB OpraHU3allMOHHBIX TPOEKTOB

4 [1IK-20 Bnanenuem HaBBIKAaMH MOATOTOBKH OPTraHU3aLMOHHBIX "
pacHopsANTENbHBIX JOKYMEHTOB, HEOOXOAMMBIX [UISl CO3JaHUS HOBBIX
MPEINPUHUMATEIBCKUX CTPYKTYP

3. Mecro gucuumiunbl (Moay.as) B crpykrype OIIOII:

JucuuruimHa «JlokyMeHTannoHHOe ofecrieueHre NpoQecCHOHATbHON JeATETbHOCTH
ABJIIETCS YacThblO NEpBOro OJ0OKa MporpamMmbl OakanaBpuaTa MO HAMpaBICHHUIO MOJITOTOBKU
38.03.02 «MeHemxMeHT», Tpoduiab MeHeKMEHT B TYpU3ME U TOCTENPUUMCTBE U OTHOCHUTCS K
00s3aTeNbHBIM JUCHUIUIMHAM BapUAaTUBHON YaCTH IPOrPaMMBI.

W3yuenune NaHHOM AMCLUIUIMHBI Oa3upyeTcsl Ha 3HAHUAX, MOJYYEHHBIX CTY/AECHTaMH B
pe3ynbTare NpoX0oXkaAeHUs KypcoB «TexHoIoruu AeaoBoro oomeHus», «I[IpaBoy.

OcHOBHBIE TIOJIOKEHUST JUCHMILIMHBI JOJKHBI OBITH MCIOJB30BaHbl B JajbHEHIIEM MPU
W3YYEHUH CIIEYIOMNX AUCHIUIIINH:

- Opranuzanus 00CIy’)KMBaHUS B TYPU3ME U TOCTENPUHUMCTBE

- CounanbHO-?)KOHOMUYECKAs CTATUCTUKA TypU3Ma U ITOCTENIPUUMCTBA

- Uadpopmanronnoe obecrieueHrne mpoPpecCHOHATBHON e TeTbHOCTH

- YpaBiieHne npoeKTaMu

- OCHOBBI TPUKJIAIHBIX UCCIIEOBAHUN B MEHEI)KMEHTE TYpH3Ma U TOCTETIPUUMCTB
- MeToapl MpUKIaIHbIX UCCIEIOBAHUNA B MEHEI)KMEHTE TYpU3Ma U TOCTEIIPUUMCTB

4. O0beM IUCHUILIMHBI (MOAYJsI) B 3a4YeTHBIX €IMHHIAX C YKa3aHHEM KOJIMYecTBa
aKajeMMYeCKMX 4YacOB, BblJeJEeHHbIX HAa KOHTAKTHYI0 padoTry oOydamomuxcss C
npenoaasarejgeM (M0 BHAaM Y4YeOHBIX 3aHATHI) W Ha CAMOCTOSITeIbHYI0 PpadoTy
o0yJaromuxcs

OO1ast TPYA0EMKOCTh AUCIUIUTHHBI cocTaBisieT 3/108 3aueTHBIX eMHUIY/ aKajl.4acoB.

(1 3auemnasn eounuya coomeemcmeyem 36 akadeMuidecKum 4acam)

No | Bunpl yaeOHOM eATeThHOCTH CemecTpbl

n/m Bceero 3

1 | KonrakTHas pabora o0y4aromuxcs ¢ 74 74
npenojgaBarTeaeM
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®EJIEPAJIBHOE TOCYIAPCTBEHHOE BIO[I>)KETHOE OBPA30BATE/IbHOE CMK PTYTVIC
_ YQPEXHEHVIE BBICIETO OBPA30]§AHV[51
«POCCNMNCKUN TOCYOJAPCTBEHHbBIVI YHUBEPCUTET
oyl TYPU3MA V1 CEPBUCA» Aucm 4 uz 62
B TOM YHCIIE: - - - - -
1.1 | 3aHATHS JEKIIMOHHOTO THIIA 34 34
1.2 | 3aHATHS CEMHUHAPCKOIO THUIIA, B TOM YHCIIE: 36 36
CeMuHapbl
JlabopartopHbie pabOTHI
[IpakTHueckue 3aHATHsI
1.3 | KoncyabTanum 2 2
1.4 | dopma npoMeKYTOUHOM aTTecTallMU (3a4eT, 3a4eT C 2(zauer ¢ | 2(3auer ¢
OLIEHKOIi, IK3aMeH) OLIEHKO#) | oueHKoi)
2 CamocTosiTeJibHAs1 padoTa 00y4aOIMXCs 34 34
3 OO01mast TPy10eMKOCTh yac 108 108
3.e.
3 3
JL1s1 04HO0-32049HOI (hopMBbI 00yUEeHHS:
Ne | Bunbl yueOHOU A€ATEIBHOCTH CemecTphl
n/n Bcero 4
1 KonrakTHas padoTa 00y4aommxcs ¢ npenoaaBaTeiemM 22 22
B TOM YHCJIE: - - ---
1.1 | 3agsaTHs JIEKIIHOHHOIO TUIIA 8 8
1.2 | 3aHsATHS CEMHHAPCKOTO THUIA, B TOM YHCIIE: 10 10
CeMuHapbl
JlaboparopHsie paboTHI
IpakTHveckue 3aHATHSI
1.3 | Koncyapranum 2 2
1.4 | dopma npoMeKYTOYHOM aTTecTAllNU (3a4eT, 3a4eT C 2(3auer ¢ | 2(3auer ¢
OLIEHKOIi, IK3aMeH) OLIEHKO#) | OlleHKOI)
2 CamocrosiTesbHasi paboTa 00y4al0OLIUXCSH 86 86
3 OO0mas Tpy10eMKOCTh yac 108 108
3.e.
3 3
JJis1 3a04H0il popMbI 00yUeHHs:
Ne | Bumsl yueOHOH NeATENBHOCTH CemecTpbl
/I Bcero 3 4
1 KonTakTHasi padoTa 00y4arommxcs ¢ mpenoaaBaTesieM 16 2 14
B TOM YHCIIE: - --
1.1 | 3ausTys IEKIUOHHOTO THIIA 6 2 4
1.2 | 3ansTHs CEeMHUHAPCKOTO THIIA, B TOM YHUCIIE: 6 6
CeMuHapsbl
JlaGopaTopHbie pabOTHI
IIpakTHyeckue 3aHsITUS
1.3 | KoncyabTanuu 2 2
1.4 | ®opma npomMe:KYTOUHOIi aTTecTalNU (3a4eT, 3a4eT ¢ 2(3auer ¢ 2(3aver ¢
OLIEHKOM, IK3aMeH) OLIEHKOI) OLIEHKOM)
2 CamocTrosiTeIbHAsi padoTa 00y4aIOIIHUXCS 92 34 | 58
3 Oo0mas Tpy10eMKOCTh qac 108 36 |72
3.e.
3 1 2
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PrYTvC

YYPEXIOEHWME BbICIITETO OBPA3OBAHIA

TYPU3SMA 1 CEPBVICA»

OEJTEPAJIBHOE TOCYJAPCTBEHHOE BIO/IXKETHOE ObPA3OBATEJIBHOE

'y «POCCUVICKUW TOCYJAPCTBEHHBIVI YHVBEPCUTET

CMK PTYTUC

Aucm 5 us 62

5. Conepxxanne TMCUUIIMHBI (MOIYJIsl), CTPYKTYPHMPOBAHHOE 10 TeMaM (pa3jesiaM) ¢ yKa3aHueM 0TBEeJIeHHOI0 HA HUX KOJIHYeCcTBa
aKaJleMH4YeCKNX YaCOB M BU/0B y4eOHbIX 3aHATHMH

HaunmenoBanue Tem
JIEKIUH, TPAKTHYECKUX
paboT, 1abopaTopHBIX

Bunel yueOHbIX 3aHATHIA U GOPMBI UX MPOBEACHUS

KonTakTHast paboTa oOydaronuxcs ¢ mpenojaBaTeieMm

pabort, cemunapos, CPO 5
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1. OcHOBHEIE 1.1. ®yHKIMY, IETU U 2 Tpagunvionnas | 4 | YCTHBIH onpoc 1o 2 |Ilogroroska
MOAXOObI K 3a/1a4u CITYXKObI MaTrepuanam JEeKINHA JIOKJIAZAOB 110 TEMAM.
OpraHu3aInu JIOKYMEHTAI[MOHHOT O 3aKOHCTIEKTUPOBATH
JICJIONPOU3BOJICTBA | OOCCIICUCHHS OCHOBHLIE
B YUPEKIACHUN YIPaBJICHUS TpeboBaHwMs,
MpeabsIBIIEMbIE K
ciyx6e JIOVY.
Texyuuit koHTpob 1 O6cyxnenue
JIOKJIaJI0B.
1.2. TeopeTnueckue 2 Tpagunmonnas | 4 | Pa3Bepuyras Oecena 2 |U3yuenne
OCHOBBI HOPMAaTHUBHBIX
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OEOEPAJIBHOE TOCYOAPCTBEHHOE BIOIIPKETHOE OBPA3OBATEJIbBHOE CMK PIYTUC
é’ _ YLIP]EX():IEHV[E BBICILIETO OBPA30]§AHVIH
% «POCCUUNCKUN TOCYOJAPCTBEHHbBIVI YHUBEPCUTET
PIYTHC TYPVISMA " CEPBUCA» Auem 6 uz 62

JIETIONIPOU3BOCTBA JIOKYMEHTOB:

OpraHu3alu [IpoBecTn
CPaBHUTENBHBIN
aHaJIu3 rocrt
51141-98 u T'OCT P
7.0.8-2013, BBISBUTH
KJIFOUEBBIC OTIUYMSA,
copMyIupoBaTh
BO3MOJKHBIE
MPUYHHBI
HEOOXOINMOCTH
BBEJICHUS HOBOTO
cTaHjapTa.

1.3. JlIokyMeHT. 2 Tpamunuonnas | 2 KomMmentupoBanHoe N3yueHue

PexBU3UT nOKyMEHTA. YTEHUE HOPMAaTHUBHBIX

CocraB peKBU3UTOB, UX HOPMAaTHUBHBIX JIOKYMEHTOB

MECTOPACTIONIOKEHNE Ha JIOKYMEHTOB

nokymente. dopmynsip-

oOpaszer] TOKyMeHTa.

1.4. ®dyHKIIUN 4 Tpamunmonnas | 2 | Pa3BepHyras Oecena Nzyuenue

JIOKyMEHTA. HOPMAaTHUBHBIX

IOpunnueckas cuna JIOKYMEHTOB

JIOKyMEHTA.

Henonpon3BoacTio,

JIOKYMEHTHPOBaHHE.

JoxymMeHTanmonHoe

obecrieueHne

YIpaBICHHUS.

JlokyMeHTO000pOT.

Knaccudukanus

JIOKYMEHTOB.
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PrYTvC

OEJTEPAJIBHOE TOCYJAPCTBEHHOE BIO/IXKETHOE ObPA3OBATEJIBHOE
YYPEXIOEHWME BbICIITETO OBPA3OBAHIA

'y «POCCUVICKUW TOCYJAPCTBEHHBIVI YHVBEPCUTET

TYPU3SMA 1 CEPBVICA»

CMK PTYTUC

Aucm 7 uz 62

1.5. CrangapTusamnus u
YHUDHKAITASA
JIOKYMEHTOB.
VYuudunmpoBanHas
CUCTEeMa JOKYMEHTALUU
(YCI). Cucremsr
JIOKYMEHTAIIIH.
[TpuHIUTIBT
JIEJI0TPON3BOICTRA.
HopmatuBHo-
MeTonudeckas 6aza
JIOKYMEHTHUPOBaHUS
YIIPaBICHUYECKOU
JeSITeIbHOCTU U
OpraHusanuu padboTsl ¢
JIOKYMEHTaMH

TpaguunoHHast

Nzyuenune
IPUMEPOB
pa3IMYHBIX BUIOB
JOKYMEHTOB

3akperieHue
JIEKIIHOHHOTO
MaTepuaa

1.6.TpeGoBanus k
COCTaBJICHUIO U
odopmIteHHIO
JTOKyMEHTOB.

TpanuunoHHast

Amnanus pazzaena
I'OCTa P 6.30-2003

3akpeneHue
JIEKIIHOHHOTO
MmaTepuasia
Pa3paborath
(bupMeHHBIIH
OpraHu3aIHH.

OJIaHK

Texymmit
KOHTPOJIb 2

[TuceMenHsIi onpoc

2. OcobeHHocTH
COCTaBJICHHS U
oopMeHus
OCHOBHBIX
JIOKYMEHTOB
YIIpaBJICHUS

2.1. OcHOBHBIE TPYMIIBI
JOKYMEHTOB.
HopmaTusHseie
JOKYMEHTBI
rOCYJIapCTBEHHBIX
OpTaHOB.

TpaguuuoHHast

Pa3BepHyras Gecena

3akperneHue
JIEKITMIOHHOTO
Marepuana
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OEJTEPAJIBHOE TOCYJAPCTBEHHOE BIO/IXKETHOE ObPA3OBATEJIBHOE
i YYPEXIOEHWME BbICIITETO OBPA3OBAHIA

'y «POCCUVICKUW TOCYJAPCTBEHHBIVI YHVBEPCUTET
TYPU3MA V1 CEPBUCA»

PrYTvC

CMK PTYTUC

Aucm 8 uz 62

OpraHuzanuoHHbIC
JTIOKYMEHTBI
MIPEAITPHUSITHS.

2.2. OpraHu3anuoHHbIE 2 Tpamumonnas | 2 | JlenoBas cutyarus
JIOKYMEHTHI (001I1ast «CoBemmanue.
XapaKTepUCTHKA). W3yueHne THIIOBBIX
YcTaBbl, OJIOKEHUS, JIOKYMEHTOB.
WHCTPYKLIUHU
(ompenenenue,
Ha3HAuCHHE,
cozepkaHue, HopsIoK
COCTaBJICHHS,
MMPUMCHCHU,
YTBEPKIACHHUS).

IToaroroBka
COIIPOBOIUTENBHOMN
JIOKYMEHTAITUU
MOATrOTaBINBAIOIIEH
MEpOTIPUSITHE

2.3. Ilporokon kak 2 Tpaguumonnas | 2 | M3y4eHue THIOBBIX
OpraHH3ALMOHHO- JIOKYMEHTOB.
pacropsiANTENbHbII [Henoas cutyauus
JIOKYMEHT (OmpesesieHue, «3acenanuer.
Ha3Ha4YeHHE,
coJIepKaHue, MOPsAI0K
COCTaBJICHMS,
MIPUMEHEHUS,
yTBepxkaeHus). Tekcrt
IIPOTOKOJIA, IBE ET0
YacTH: BBOJHAs,
ocHoBHasl. [lonHbIe 1
KpaTKHe IPOTOKOJIBI.
JIOIDKHOCTHEBIE
MHCTPYKLIUU.

IToaroroska
MIPOTOKOJIA o
HUTOraM JIEIIOBOM
CUTYaINH

2.4.PacniopsiiuTenbHbIe 2 Tpaguumonnas | 2 | Pa3Bepuyras Oecena

PazpabotaTh mpoeKT
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OEOEPAJIBHOE TOCYOAPCTBEHHOE BIOIIPKETHOE OBPA3OBATEJIbBHOE CMK PIYTUC
i _ VYPEXIEHVIE BBICIIIETO OBPA30BAHIA
E «POCCUUNCKUN TOCYOJAPCTBEHHbBIVI YHUBEPCUTET
PIYTHC TYPVISMA " CEPBUCA» Auem 9 uz 62
JIOKYMEHTBI IpHKa3a 1o
npennpuatus. [Ipukaset OCHOBHOH
110 OCHOBHOH JIEATEIILHOCTH.
JEATEIBHOCTH. [Toaroroska
Pacrniopsixenus, COOOIIEHMI JUISE
penieHus. AKTBI. o0Cy)KIeHHUS.
CnyxeOHBIE U
O00BSICHUTENHbHBIE
3anucku. CripaBKy.
CnyxeOHBIE
JIOBEPEHHOCTH.
2.5. UndpopmanmonHo- TpanuuuoHHas VYcrHsli onpoc 3akperieHue
CIPAaBOYHBIE JIOKYMEHTHI. CTYJICHTOB. JIEKIMOHHOTO
PasBepuyras 6ecena MaTepuaia
Pabora c
KOHCIEKTaMH
2.6. IIucema, ux VYcTHsli onpoc IToaroroska
KJaccuduKanus, CTYJICHTOB. JICTIOBBIX TTUCEM.
CTPYKTYpa, CTaHJapTHbIE Pa3BepHyras Gecena CocTaBUTh MHUCBMO-
(bpa3bl ¥ BEIpaKEHHUS. OTBET Ha ’Kajnooy
Hopwmsl odunpansHo- rpaxJaHuHa (mo
JIEJIOBOTO CTUJIS 3aJJaHUI0
CIIy>K€OHBIX JIOKYMEHTOB. MIperoiaBaTens).
®dakchl,
TenepOHOTPaAMMBEI.
JloroBopa, KOHTPAKTEI.
CoBpeMEHHBIE CIIOCOOBI
Y TEXHUKA CO3TaHUS
JIOKYMEHTOB.
2.7. IlpaBuna TpamunyoHnHas KommenTupoBanHoe N3yuenue
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OEOEPAJIBHOE TOCYOAPCTBEHHOE BIOIIPKETHOE OBPA3OBATEJIbBHOE CMK PIYTUC
é’ _ YQP]?K):LEHV[E BBICIIIETO OBPA30]§AHVIH
% «POCCUUNCKUN TOCYOJAPCTBEHHbBIVI YHUBEPCUTET
PIYTHC TYPVISMA " CEPBUCA» Aucem 10 us 62
odopmiteHus YTEHHE pa3gesioB HOPMAaTHUBHBIX
JOKYMEHTOB IO JINYHOMY HOPMAaTHBHBIX JIOKYMEHTOB:
coctaBy. [lonsTre n JIOKYMEHTOB ®denepanbHbIA 3aKOH
CTPYKTypa «O  mepcoHaIBHBIX
[IEPCOHAJIBHBIX JTAHHBIX. JAHHBIX».
[TpunannexxHOCTH

MIEPCOHAJIBHBIX JIAHHBIX:
COOCTBEHHUK, JepXKaTeb
U TI0JIB30BATEIh
NIEPCOHAIBHBIX TAHHBIX.
CtpykTypa KaapoBoi
HH(DOPMALTOHHO-
JTOKYMEHTAIIMOHHOM
cuctembl. Opopmiienne
JOKYMEHTOB TIPU
NpUeMe, YBOJIbHEHUH U
nepeBojie pabOTHUKA HA
JPYTYIO JTOJKHOCTb.
Anxketa. Tpynosbie
KOHTpakKThl. [IprKa3sl o
JMYHOMY COCTaBY.
OCHOBHBIE PEKBU3UTHI
JOKYMEHTOB U TIpaBHJIa
ux 0(OpMIICHHS.
Kparkue cBenenus o
npaBuIax ohOPMIICHHUS
TPYAOBBIX KHIKEK,
JIUYHBIX KapTOUCK,
JUYHBIX JIe]T paOOTHHUKOB.

IToaroroButs
JIOKIan o pabore ¢
JNOKYMEHTaMH,
CoZIepIKaIIUMHU
KOH(UICHIINAIbHBIC
CBEIICHUSI.

© PI'YTUC




OEOEPAJIBHOE TOCYOAPCTBEHHOE BIOIIPKETHOE OBPA3OBATEJIbBHOE CMK PIYTUC
é’ _ YLIP]EX():LEHV[E BBICILIETO OBPA30]§AHVIH
E «POCCUUNCKUN TOCYOJAPCTBEHHbBIVI YHUBEPCUTET
PIYTHC TYPVISMA " CEPBUCA» Aucem 11 us 62
3. OcobeHHoCTH 3.1. OcHoBHbIe ipaBmwia | 1 Tpamumonnas | 2 | PaboTa B MasbIx Paspabotats oOpazern
JTOKYMEHTOBEJICHHS | OpraHu3anuu paboThl ¢ rpymnmnax mo KypHAJIBHOU (POpMBI
u JTOKYMEHTaMH. MOJTrOTOBKE perucTpanuu
JToKyMeHTooOopoTa | ObpaboTka TPYIIIOBOTO HCXOJIsTIEH
B MOCTYMAOIINX MPOCKTA: KOPPECTIOH/ICHIIHH.
rOCY/IapCTBEHHBIX | TOKYMEHTOB. [lepBuuHas COCTaBJICHUE IToarororka
YUPESIKACHUSIX U 00paboTKa JTOKYMEHTOB. COIPOBOIUTEIILHON IPYIIIOBOTO MPOEKTa
OpraHu3aLusax OO6mwme npaBuiia JOKyMEHTALUU 110
peructpanuu MPOBEICHUIO
JOKYMEHTOB, (hOPMBI MEPOTIPHUITHS
peructpanuu. [lepenaua
JOKYMEHTOB,
paccMOTpeHue ux
PYKOBOJHUTEIICM.

[Topsinok HanpaBiieHUst
JIOKyMEHTa Ha
UCTIOJIHEHHE U pabOThI
UCTIOJIHUTEIIS C
JOKYMEHTaMH.
HcnonHenue nOKyMeHTa.
Buner u hopmbt
KOHTPOJISI UCTIOJTHEHUS,
CPOKOBast KapTOTEKA.

Texymuuit KOHTPOJIb 3 [IpencraBnenue
IPYNIIOBOrO MPOEKTA
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OEOEPAJIBHOE TOCYOAPCTBEHHOE BIOIIPKETHOE OBPA3OBATEJIbBHOE CMK PIYTUC
é’ YUYPEXIEHWE BBICIIIEI'O OBPA30OBAHVIS
E «POCCUUNCKUN TOCYOJAPCTBEHHbBIVI YHUBEPCUTET
PIYTHC TYPVISMA " CEPBUCA» Aucem 12 us 62
3.2. CoBpeMeHHOE 2 TpamummonHast | 2 | YCTHBIM onpoc Nzydenune
rOCyJapCTBEHHOE CTY/ICHTOB. HOPMATHUBHBIX
peryanupoBaHue PasBepuyras 6ecena JIOKYMEHTOB.
Jleonpou3BojicTea B PO.
3aKOHOJATEIbHOE
peryiupoBaHue
Jie0npou3BoAcTBa B PO.
3.3. OcobeHHoCTH 1 Tpamunonnas | 2 | KomMmeHTHpOBaHHOE Nzydenune
JIeJIOTIPON3BO/ICTBA B YTEHUE HOPMATHUBHBIX
OpraHM3aIMsIX U JIOKyMEHTOB.
MPEIIPUATHIX
Texymuit KoHTpOIH 4 Urorosoe
TECTUPOBAHUE
Koncynpranuu 2
ITpoMexxyTouHBI
KOHTPOJIb — 2 yaca 3a4eT
C OLICHKOU

© PI'YTUC




®EJEPAJIBHOE TOCYJAPCTBEHHOE BIOI>)KETHOE OBPA30OBATEJIbBHOE CMK PI'YTVIC
@‘@ _ YUPEXJEHVE BBICIIETO OBPA3OBAHVISI
\ «POCCUNCKNUN TOCYOAPCTBEHHbBIVT YHUBEPCUTET
ooy TYPU3MA U1 CEPBUCA» Aucm 13 us 62

151 0uHO0-3204HO opMBbI 00yUeHHUS:

HaunmenoBanue Tem Bunel yueOHbIX 3aHSATHI U GOPMBI UX POBEICHUS
JIEKIUM, K 5 p
NPAKTHYECKHX PABOT, OHTaKTHas paboTa 0OyJArOUINXCS C MPEoIaBaTeIeM
J1a0OpaTOPHBIX padoT, 3
Q
cemunapos, CPO g
. <
< = 5 g @
= = X e Qo ®)
= & = S S e
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o 3 = = o| 8 |E A
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1. OcHOBHBIE 1.1. ®ysxmum, nenu u | 2 Tpamumonnast | 2 | YCTHBIN onpoc 1o 14 |TloaroroBka
MOJIXO/IbI K 3aJ1a4M CITykKObI MaTtepuasam JEeKIUU JIOKJIaJIOB 110 TEMaM.
OpraHu3aluu JOKYMEHTAI[MOHHOTO 3aKOHCIIEKTUPOBATh
JIeTIOTIPOU3BOJICTBA | OOecreYeHust OCHOBHBIE
B YUPEKICHUU yHpaBJeHUs TpeOOoBaHMS,
NPEabsIBIIEMbIE K
ciyx6e JIOVY.
Texyuuit KoHTpOIB 1 O6cyxnenue
JIOKJIaJIOB
1.2. JIokyMeHT. 2 | Pa3Bepnyras Oecena
PexBu3uT nOKyMeHTA.
CocTaB peKBU3HUTOB,
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OEJTEPAJIBHOE TOCYJAPCTBEHHOE BIO/IXKETHOE ObPA3OBATEJIBHOE CMK PITYTHUC
é’@ _ YQP]?K)IEHV[E BBICIIIETO OBPA3OE:AHVI$I
E «POCCUUNCKUN TOCYOJAPCTBEHHbBIVI YHUBEPCUTET
ooy TYPU3MA V1 CEPBUCA» Aucm 14 uz 62
HaumeHnoBanue Tem Buner yaeOHBIX 3aHITHI U OPMBI UX TPOBEICHUS
JICKIIUH,

MPAKTHUECKUX PAGOT, KoHnrakTHast paboTa 00yyaronuxcs ¢ mperoiaBareyieM

J1abOpaTOPHBIX padoT, 3
Q
cemunapos, CPO g
. <
< = = g @
= = S = 8 O
xR
HaunmenoBanue S = Eﬁ = = z |3 . 8 6
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MECTOPACTIOI0KECHUE
Ha JIOKYMEHTE.
dopmyssip-oOpaselt
JIOKYMEHTA. .
OyHKINY TOKYMEHTA.
IOpuanueckas cua
JOKYMEHTA.
2. OcobeHHocTH 2.1. OcHOBHBIE 2 TpanuuuonHas 18 |U3yuenue
COCTaBJICHHS U TPYIIbBI TOKYMEHTOB. HOPMaTHUBHBIX
odopmiteHus HopmaTtusHbie JIOKYMEHTOB
OCHOBHBIX JTIOKYMEHTBI
JIOKYMEHTOB rOCYIapCTBEHHBIX
yIpaBJICHUSI OpraHoB.
OpranuzanuoHHbIe

© PI'YTUC




OEOEPAJIBHOE TOCYOAPCTBEHHOE BIOIIPKETHOE OBPA3OBATEJIbBHOE CMK PIYTUC
é’@ VYUYPEXOEHNME BBICILEI'O OBPA30OBAHMSI
E «POCCUUNCKUN TOCYOJAPCTBEHHbBIVI YHUBEPCUTET
PIYTHC TYPVISMA " CEPBUCA» Aucm 15 us 62
HaumeHnoBanue Tem Buner yaeOHBIX 3aHITHI U OPMBI UX TPOBEICHUS
JICKIIUH,
MPAKTHUECKUX PAGOT, KoHnrakTHast paboTa 00yyaronuxcs ¢ mperoiaBareyieM
J1abOpaTOPHBIX padoT, 3
Q
cemunapos, CPO g
. <
. = o
s = g = g o
HanmenoBanue = = ; = S | g By
e | B - 218 |E 3| 7 o
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JTIOKYMEHTBI
MIPEAMPHUSITHS.
2.2. 2 Tpamumuonnas | 2 | KomMmeHTHpOBaHHOE 18 |Uzyuenue
PacniopsimutensHbie YTCHHE HOPMaTHUBHBIX
JTIOKYMEHTBI JIOKYMEHTOB
MIPEAMTPHUSITHS.
[Tpukassl o
OCHOBHOM
NeSTeIbHOCTH.
Pacnopsixenus,
peteHusi. AKTHI.
CnyxeOHble 1
00BSICHUTENbHBIE
3anucku. CripaBKH.
CnyxeOHbIe

© PI'YTUC




OEJTEPAJIBHOE TOCYJAPCTBEHHOE BIO/IXKETHOE ObPA3OBATEJIBHOE CMK PITYTHUC
é’ _ YQP]?K)IEHV[E BBICIIIETO OBPA30]§AHVI$I
E «POCCUUNCKUN TOCYOJAPCTBEHHbBIVI YHUBEPCUTET
ooy TYPU3MA V1 CEPBUCA» Aucm 16 us 62
HaumeHnoBanue Tem Buner yaeOHBIX 3aHITHI U OPMBI UX TPOBEICHUS
JICKIIUH,

MPAKTHUECKUX PAGOT, KoHnrakTHast paboTa 00yyaronuxcs ¢ mperoiaBareyieM

J1abOpaTOPHBIX padoT, 3
Q
cemunapos, CPO g
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E = = o
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JIOBEpEHHOCTH.
Texymuit KOHTPOIb 2 IIuceMeHnHbIi onpoc
2.3. 2 | KommentupoBanHoe
Nnpopmanmonno- YTEeHUE
CIPaBOYHbIE
JIOKYMEHTBI.
3. OcobenHoctu 3.1. OcHOBHBIE 1 TpanuuuonHas 16 |U3yuenue

© PI'YTUC




OENEPAJIBHOE TOCYOJAPCTBEHHOE BIOJIPKETHOE OBPA3OBATE/IbBHOE
é’ _ YUPEXIEHVE BBICIIEI'O OBPASOBAHVEA
. «POCCUVICKMV TOCYJAPCTBEHHBIVI YHVUBEPCUTET
o TYPU3MA U CEPBVICA»

CMK PTYTUC

Aucm 17 usz 62

HaumeHnoBanue Tem Buner yaeOHBIX 3aHITHI U OPMBI UX TPOBEICHUS

JICKIIUH,

MPAKTHUECKUX PAGOT, KoHnrakTHast paboTa 00yyaronuxcs ¢ mperoiaBareyieM

J1abOpaTOPHBIX padoT, 3
Q
cemunapos, CPO g
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< = 5 g @
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JIOKYMEHTOBEJICHUS | TIpaBHUjIa OpTraHU3aluu HOPMaTHUBHBIX
u paboThI ¢ JIOKYMEHTOB.
JOKYMEHT0000pOTa | JOKYMEHTaMH. Pazpaborats
B obpaszenn
rOCyJIapCTBEHHBIX KYpHAIBbHOU (HOpMBI
YUPEKACHUSIX U perucrpanuu
OpraHU3aIMsiX UCXOJSIIEH
KOPPECTIOH/ICHIIHH.
CocraButh  cxemy
MIOJTHOTO
peapXUBHOTO
OTIMCaHUs u
odopmIIeHus aena.
Pa3paboraTh
VH/IMBUYaJbHYIO

HOMEHKJIaTypy Jel
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OEJTEPAJIBHOE TOCYJAPCTBEHHOE BIO/IXKETHOE ObPA3OBATEJIBHOE CMK PITYTHUC
é’ _ YQP]?K)IEHV[E BBICIIIETO OBPA30]§AHVI$I
E «POCCUUNCKUN TOCYOJAPCTBEHHbBIVI YHUBEPCUTET
ooy TYPU3MA V1 CEPBUCA» Aucm 18 us 62
HaumeHnoBanue Tem Buner yaeOHBIX 3aHITHI U OPMBI UX TPOBEICHUS
JICKIIUH,

MPAKTHUECKUX PAGOT, KoHnrakTHast paboTa 00yyaronuxcs ¢ mperoiaBareyieM

J1abOpaTOPHBIX padoT, 3
Q
cemunapos, CPO g
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KOHKPETHOTO
CTPYKTYpPHOTO
MoJIpa3AeeHus.
Texymuit KOHTpOIB 3 [IpencraBnenue
TPYIIIOBOTO
MPOEKTa
3.2. Opranu3zauus 2 | [IpencraBnenue 20 |M3yucHwue
XpaHeHus JIedl. IpyNIoBOro HOPMAaTHUBHBIX
MpoeKTa JIOKYMEHTOB
3.3. CoBpemeHHOE 1 TpanuuuonHas
roCyJ1apCTBEHHOE
peryiupoBaHue
JIeJIONPON3BO/ICTBA B
Po.
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OEJTEPAJIBHOE TOCYJAPCTBEHHOE BIO/IXKETHOE ObPA3OBATEJIBHOE CMK PITYTHUC
é’ _ YQP]?K)IEHV[E BBICIIIETO OBPA30]§AHVI$I
E «POCCUUNCKUN TOCYOJAPCTBEHHbBIVI YHUBEPCUTET
ooy TYPU3MA V1 CEPBUCA» Aucm 19 us 62
HaumeHnoBanue Tem Buner yaeOHBIX 3aHITHI U OPMBI UX TPOBEICHUS
JICKIIUH,

MPAKTHUECKUX PAGOT, KoHnrakTHast paboTa 00yyaronuxcs ¢ mperoiaBareyieM

J1abOpaTOPHBIX padoT, 3
Q
cemunapos, CPO g
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Texymuit KoHTpOIB 4 Hrorosoe
TECTUPOBAHUE
Koncynprarmm 2

ITpomexxyTounas
aTTecTanus — 2 yaca
3a4eT C OIICHKOU
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OENEPAJIBHOE TOCYOJAPCTBEHHOE BIOJIPKETHOE OBPA3OBATE/IbBHOE
é’@ _ YUPEXIEHVE BBICIIEI'O OBPASOBAHVEA
. «POCCUVICKMV TOCYJAPCTBEHHBIVI YHVUBEPCUTET
o TYPU3MA U CEPBVICA»

CMK PTYTUC

Aucm 20 uz 62

st 3a0uHOM dopmMbI 00yUeHHUS:

HaunmenoBanue Tem Bunel yueOHbIX 3aHSATHI U GOPMBI UX POBEICHUS

JICKITUH,
MPAKTUYECKUX padorT,

KonTakTHas paboTa obydaromuxcs ¢ mpenogaBaTesieM

J1a0OpaTOPHBIX padoT, 3
Q
cemunapos, CPO g
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1. OcHOBHBIE 1.1. ®ysxmum, nenu u | 2 TpaaunronHas 20 [Toaroroska
MOJIXOJIBI K 3324 CITyXKOBI JIOKJII0B o
OpraHu3aIuu JOKYMEHTAIIHOHHOTO TEeMaM.
JIeTIOTIPOU3BOJICTBA | OOecreYeHust 3aKOHCIIEKTUPOBAT
B YUpPEXKJICHUU yIIpaBIICHUS b OCHOBHBIE
TpeboBaHwMs,
MPEIbSBIIEMbIE K
ciyx6e JIOVY.
Texyuuit KoHTpOIB 1 O6cyxnenue
JIOKJIaJIOB
1.2. JIokyMeHT. Pa3BepnyTas Gecena
PexBu3uT noxymeHra.
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OEJTEPAJIBHOE TOCYJAPCTBEHHOE BIO/IXKETHOE ObPA3OBATEJIBHOE CMK PITYTHUC
é’@ _ YQP]?K)IEHV[E BBICIIIETO OBPA3OE:AHVI$I
E «POCCUUNCKUN TOCYOJAPCTBEHHbBIVI YHUBEPCUTET
ooy TYPU3MA V1 CEPBUCA» Aucm 21 us 62
HaumeHnoBanue Tem Buner yaeOHBIX 3aHITHI U OPMBI UX TPOBEICHUS
JICKIIUH,

MPAKTHUECKUX PAGOT, KoHnrakTHast paboTa 00y4aronmxcs ¢ mpernoiaBareyieM

J1abOpaTOPHBIX padoT, 3
Q
cemunapos, CPO g
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CocraB peKBU3UTOB,
ux
MECTOPACTIOI0KECHHUE
Ha JIOKYMCHTE.
dopmyssip-oOpaselt
JIOKYMEHTA. .
OyHKINUY TOKYMEHTA.
IOpuanueckas cua
JIOKYMEHTA.
2. OcobeHHocTH 2.1. OcHOBHBIE 2 TpanuuuonHas 18 Nzyuenue
COCTaBJICHHS U TPYIIbBI TOKYMEHTOB. HOPMATUBHBIX
odopmiteHus HopmaTtusHbie JIOKYMEHTOB
OCHOBHBIX JTIOKYMEHTBI
JIOKYMEHTOB rOCYJIapCTBEHHBIX
yIpaBJICHUSI OpraHoB.
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OEOEPAJIBHOE TOCYOAPCTBEHHOE BIOIIPKETHOE OBPA3OBATEJIbBHOE CMK PIYTUC
é’@ VYUYPEXOEHNME BBICILEI'O OBPA30OBAHMSI
% «POCCUUNCKUN TOCYOJAPCTBEHHbBIVI YHUBEPCUTET
PIYTHC TYPVISMA " CEPBUCA» Aucm 22 usz 62
HaumeHnoBanue Tem Buner yaeOHBIX 3aHITHI U OPMBI UX TPOBEICHUS
JICKIIUH,
NPAKTHYECKHX PABOT, KonTakTHas paboTa 00y4aromuxcs ¢ mpenojaBaTesieM
J1abOpaTOPHBIX padoT, 3
Q
cemunapos, CPO g
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OpranuzanuoHHbIe
JIOKYMEHTBI
MIPEAMPHUSITHS.
2.2. 2 | KommeHTHpOBaHHOE 18 Nzydenne
PacniopsinutenpHbIE YTECHUE HOPMATUBHBIX
JIOKYMEHTBI JIOKYMEHTOB
MIPEATPHSITHSL.
ITpuxka3zsl no
OCHOBHOM
JIeATeIIbHOCTH.
Pacnopsixenus,
peteHusi. AKTHI.
CnyxeOHble 1
00BSICHHUTEIILHBIC
3anucku. CripaBKH.
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OEJTEPAJIBHOE TOCYJAPCTBEHHOE BIO/IXKETHOE ObPA3OBATEJIBHOE CMK PITYTHUC
é’ _ YQP]?K)IEHV[E BBICIIIETO OBPA30]§AHVI$I
E «POCCUUNCKUN TOCYOJAPCTBEHHbBIVI YHUBEPCUTET
ooy TYPU3MA V1 CEPBUCA» Aucm 23 us 62
HaumeHnoBanue Tem Buner yaeOHBIX 3aHITHI U OPMBI UX TPOBEICHUS
JICKIIUH,

MPAKTHUECKUX PAGOT, KoHnrakTHast paboTa 00y4aronmxcs ¢ mpernoiaBareyieM

J1abOpaTOPHBIX padoT, 3
Q
cemunapos, CPO g
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CiyxeOHBIE
JIOBEpEHHOCTH.
Texymuit KOHTPOIb 2 IIuceMeHnHbIi onpoc
2.3. 1 | KomMmeHTHpOBaHHOE
Nudopmannonno- YTEeHUE
CIPaBOYHbIE
JIOKYMEHTBI.
3. OcobenHoctu 3.1. OcHOBHBIE 1 TpanuuuonHas 16 Nzyuenune
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OEJTEPAJIBHOE TOCYJAPCTBEHHOE BIO/IXKETHOE ObPA3OBATEJIBHOE
YYPEXIOEHWME BbICIITETO OBPA3OBAHIA

«POCCUVICKUW TOCYJAPCTBEHHBIVI YHVBEPCUTET
TYPU3MA V1 CEPBUCA»

CMK PTYTUC

Aucm 24 uz 62

HaumeHnoBanue Tem Buner yaeOHBIX 3aHITHI U OPMBI UX TPOBEICHUS

JICKIIUH,

MPAKTHUECKUX PAGOT, KoHnrakTHast paboTa 00y4aronmxcs ¢ mpernoiaBareyieM

J1abOpaTOPHBIX padoT, 3
Q
cemunapos, CPO g
. <
. =
< = < g @
= = X e S ®
= = o = e [
HanmeHnoBanue & = = = n| 2 |3 | &
s | & 2| E 51812 | 3|7 ®
pasacia 5 = & | = & 2l = |8 = o| 5| = g
= S s Z | 5§ 5 5 'S So| E| = &=
T T B < ] | B | & E S| s = @ o
o o =~ gl 5 = D) O 2 | o o)
S 5 B o | H© S| = |9 M| S| X =| 9 X
=t o o = o k= = o |3 0Z | E|l @ 2| = Q2
2 a 2 2 2 a2 |z 2 25 4 5 8
o A o o 3] o ¥ = | © |& m © = o H :
5 8 S I ot 23 A S |oo &8 e &8 =
9 =] B2 | E =R 55 S =
® & T g g b5 g Q == A 2
S8 | =8 E| g E = g |&F 8|3 g5 = g
S = B < = B = s |87 S|l =& - =
" 5| &d 5| & S| a |84 2|2 2] O =3
T < o ¥ IS o 1Q g 5¢ o = 1)
s @ 5 o o, [5) S @ s | O o [= 9
» x| B e S| & E OB |5 & ald 9 2|0 (S]
JIOKYMEHTOBEJICHUS | TIpaBHUjIa OpTraHU3aluu HOPMATUBHBIX
u paboThI ¢ JIOKYMEHTOB.
JOKYMEHTO000pOTa | JOKYMEHTAMH. Pazpaborarts
B oOpazerr
rOCyJIapCTBEHHBIX KYPHAITLHOU
YUPSKICHUSAX U (hopmbI
OpraHU3AIHIAX perucTpanun
HCXOISIIEN
KOPPECTIOH/ICHITNH.

CocTaButh CcXeMy
MIOJTHOTO
IpeTapXUBHOTO
OIMCaHUS u
odopmIiIeHus Aena.
Pa3paboraTh
WHIUBUIYATBHYIO
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OEOEPAJIBHOE TOCYOAPCTBEHHOE BIOIIPKETHOE OBPA3OBATEJIbBHOE CMK PIYTUC
é’ YUYPEXIEHWE BBICIIIEI'O OBPA30OBAHVIS
E «POCCUUNCKUN TOCYOJAPCTBEHHbBIVI YHUBEPCUTET
PIYTHC TYPVISMA " CEPBUCA» Aucm 25 us 62
HaumeHnoBanue Tem Buner yaeOHBIX 3aHITHI U OPMBI UX TPOBEICHUS
JICKIIUH,
NPAKTHYECKHX PABOT, KonraktHas pabora 00ydaromuxcs ¢ npenoaaBaTeieM
J1abOpaTOPHBIX padoT, 3
Q
cemunapos, CPO g
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HOMEHKJIATypy e
KOHKPETHOTO
CTPYKTYPHOTO
noJipa3aeseHusl.
Texymuit KOHTpOIb 3 [IpencraBnenue
TPYIIIOBOTO
MPOEKTa
3.2. Opranu3zauus 1 | IlpeacraBnenue 20 N3yuenue
XpaHEeHUs JIe]l. TPYMIIOBOTO HOPMATHUBHBIX
MPOEKTa JTOKyMEHTOB
3.3. CoBpemeHHOE 1 TpanuuuonHas
rocyIapCTBEHHOE
perynupoBaHue
JIEJIONPON3BOJICTBA B
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®EIEPAJIBHOE T'OCYAPCTBEHHOE BIOJIJKETHOE OBPA30BATE/IBHOE CMK PTYTVC
é’@ VYUYPEXOEHNME BBICILEI'O OBPA30OBAHMSI
% «POCCUUNCKUN TOCYOJAPCTBEHHbBIVI YHUBEPCUTET
PIYTHC TYPVISMA n CEPBV[CA» Aucem 26 uz 62
HaumeHnoBanue Tem Buner yaeOHBIX 3aHITHI U OPMBI UX TPOBEICHUS
JICKIIUH,
NPAKTHYECKHX PABOT, KonraktHas pabora 00ydaromuxcs ¢ npenoaaBaTeieM
J1abOpaTOPHBIX padoT, 3
Q
cemunapos, CPO g
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POD.
Texymuit KoHTpOIB 4 Hrorosoe
TECTUPOBAHUE
Koncynprarmm 2
IIpomexyrouHas
aTTecTanus — 2 yaca
3a4eT C OLIEHKOH
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OEJEPAJIbBHOE TOCYOJAPCTBEHHOE BIO/IKETHOE OBPA3OBATE/IBHOE
YYPEXXIEHME BbICIITETO OBPA30OBAHIA

«POCCUUCKUW TOCYTAPCTBEHHBIVI YHUBEPCUTET
TYPU3MA 1 CEPBVICA»

CMK
PIYTUC

Aucm 27 uz 62

6. Ilepeyenb y4eOHO-METOAMYECKOT0 00eCeYeHus 1JIsi CAMOCTOSITEIbHOH PadoThl
00y4YaIIUXCs M0 JUCHUILIMHE (MOIYJII0)

Jlj1s caMOoCTOSTENIbHOM pabOThI 10 AUCHHUIIIMHE 00Yy4aroIIuecs UCIOIB3YIOT ClIeayolee
y4eOHO-MEeTOIMUecKoe obecneueHne

Ne | Tema, Tpyn0eMKOCTh B | Y4eOHO-MeTOANYeCcKOe o0ecredyeHue

n/n | akaa.4y., 0O4Has1/3a04HasA

1 JlokyMeHTupOBaHuUE 1.JIOKyMEHTUPOBAHUE  YIPABICHYECKON  JI€ATEIIbHOCTH:
yIpaBIeHIECKON Yuyebnoe nocodue / H.IT. Kprokora. - M.: UTH®PA-M, 2014. -
nesrenpHOCTH: 8/14/20 Pexum JOCTYyIIA:

2 JIOKyMEHTaI[HOHHOE http://znanium.com/catalog.php?bookinfo=432033
obecrnieueHue 2.  JlokymeHTallMOHHOE  oOOecreyeHue  yIpaBICHHS
yIIpaBJICHUS (memomponsBoacTBO): Yueb. moc. / T.A. beikoBa u ap. - 2 u3n.,
(1emonpon3BOICTBO): nepepab. u mom. - M.: HUL[ Hudpa-M, 2013. - Pexum
8/18/18 nocryma: http://znanium.com/catalog.php?bookinfo=390575

3 JTOKYMEHTAI[HOHHOE 3.  JloxymeHTanMoOHHOE  oOOecreyeHue  yIpaBICHHS
obecrnieueHne nepcoHaioMm: Ydebnoe mocobwe / P.E. bymar. - M.: HUI]
yIpaBICHUS HNHDPA-M, 2015. Pexum JocTyna
nepconanom:6/18/18 http://znanium.com/catalog.php?bookinfo=488066

4 Konduaennuansaoe 4.T.A. T'yryeBa Kondunenmnuansnoe IeI0NPOU3BOACTBO. -
JIETIOTIPOU3BOJICTBO M.: Anpda-M: HULL Uudpa-M, 2012.: 3b6C Znanium. com
6/16/16 Pexum J0CTyma:

5 JIOKYMEHTAIHOHHOE http://znanium.com/catalog.php?item=bookinfo&book=265483
obecrneyenue 5.  JlokymeHTanMOHHOE  oOOecleueHue  yIpaBICHHS
YIIpaBJIeHHS HEroCyJapCTBEHHBIX opraHu3anuii: YuedHoe nmocodue/brikoBa
HErocy1apcTBEHHBIX T. A., Cankuna JI. B., 2 u3a., nepepad. u mom. - M.: HUIL
opraHmauHﬁ: 6/20/20 NHOPA-M, 2015 Pexum J0CTyTIa

http://znanium.com/catalog.php?bookinfo=468884

7. ®oHJ OLEHOYHBIX CPEICTB A/ MPOBEeJIeHUs TeKylIeil U NPOMEKYTOYHOM aTTecTaluu
o0y4yaomuxcs M0 AMCHUILIAHE (MOLYJII0)

7.1. IlepeyeHb KOMIETEHIMI C YKA3aHUEM 3TanoB uX ()OpMHPOBAHUSA B IpoLecce
0CBOCHHUs 00pa30BaTEJIbHON MPOrPaMMbI

No | Ununex | Copepkanue Paznen B pesynbraTe uzydenus pasaena AUCIUILUIMHEI,
nm | ¢ KOMITETEHIINU JHCIUIUIAHBI, | oOecreYnBaromero GopMUpoOBaHNE KOMITETCHIHN
Komrie | (WK ee 4acTH) obecrieunBaro | (WM ee 9acT) 0OyJaIONUIICS TOJDKEH:
- -II[UH TAIIbI 3HATh YMETh BJIAJIETh
TEHLU dbopmupoBaHU
u e
KOMITETEHIINU
(unu ee
YacTH)
1 OIIK- | BnageHuem 1. OcuoBuble | Ocobennoct | CocTaBiusATh IpUeMaMu
1 HaBBIKAMU HOAXOIBI K Y YCTHOH M | pa3jn4HbIC BHIBI | YCTHOTO
MIOWCKA, aHAJIN3a | OPTaHU3alMM | MIUCBMEHHOM | EJIOBBIX MTUCEM, | M3JIOKECHHUS
u JIETIONPOU3BO | JIENIOBOM BECTH JICJIOBYIO | pa3HOXapakTep
UCTIOJIb30BaHMs | JICTBA B KOMMYHHUKa | TIEPEIHCKY, HOTO
HOPMATUBHBIX U | YUPEXKICHUH | IIHH, YMETh MaTepua,
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OEJEPAJIbBHOE TOCYOJAPCTBEHHOE BIO/IKETHOE OBPA3OBATE/IBHOE

YYPEXXIEHME BbICIITETO OBPA30OBAHIA

«POCCUUCKUW TOCYTAPCTBEHHBIVI YHUBEPCUTET

CMK
PIYTUC

TYPU3MA V1 CEPBUCA»

W Aucm 28 us 62
MIPABOBBIX 2. npaBuia MPUMEHSATh TapMOHUYHO
JIOKYMEHTOB B OcoOenHoctd | OOPMIIEHH | MOJIy4YEHHBIE CTPOUTH
cBoeit COCTaBJICHUS | 5 3HaHUS yOeKIAIOIIyIO
npoecCUOHaAbH | U JIOKYMEHTOB peub,

o opopMIICHUST | JCITOBOM HaBBIKAMH

JeSITeTbHOCTH OCHOBHBIX HEePENICKH MOJTOTOBKHU
JOKYMEHTOB TEKCTa
yIpaBJICHUS

[1K-8 | Bnanenuem 2. - OCHOBHbIE

HaBbIKaMH Oco0OeHHOCTH | MOHSATHA U

JOKYMEHTAJIBHOT | COCTaBJICHHS | KaTeropuu

0 ohopMIICHHS u mporecca

pelieHni B opopMIICHUST | IPUHATHUS

yIpaBlIeHUH OCHOBHBIX yImpaBiieHYe

OTIepaLMOHHON JOKYMEHTOB | CKHX

(TPOM3BOJCTBEH | YIpaBJICHHUS pELICHH.

HOM)

NESTeIbHOCTH 3.0cobeHHocT - IPUMEHATH HaBBIKAMH

opraHu3aLHit u OpPraHU3aIIOHHO | HAXOIUTh

npy BHepenun | AOKYMEHTOBE - OpraHU3aINOH

TeXHOJIOrHyecky | ACHHA 1 yIpaBJIeHYeCKUe | HO-

X, IPOLYKTOBBIX JOKYMEHTO000 pelieHus B yIpaBJIeHYECK

MHHOBAIif wym | OPOTa B npoQecCHOHANbH | Ue PEeIICHHS B

opranusaumonn | TOCYAApCTBeEH O IESTEIIbHOCTH HpO(})eCCI/IOHaH

BIX M3MEHEHMI HBIX bHOU
YUPEXKIECHUSIX JIESITEIIbHOCTH
u Y TOTOBHOCTh
OpTraHM3aIHsIX HECTH 32 HUX

OTBETCTBEHHOC
Th
T1K-11 | Bnanenuem 2. MPUHITUTIBI

HaBBIKAMHU OcobeHHoCcTH | QYHKITMOHU

aHam3a COCTaBJICHHSI | POBaHUU

uHpOpMAaIUH 0 u CUCTEMBI

(GyHKIIMOHUpPOBa | OQOPMIIEHUS | BHYTPEHHET

HUUW CHCTEMBI OCHOBHBIX 0

BHYTPEHHETO JIOKyMEHTOB | TOKyMEHTOO

JIOKYMEHTOOOOpO | yrpaBlIeHUs oopoTta

Ta OpraHu3alluy, OpraHu3alu

BeJeHus 0as3 u

JAHHBIX 110

Pa3INYHBIM

MOKA3aTeNSIM U

(dbopmMupoBaHUs

UH(POPMALTHOHHO

ro obecrieyeHus

YYaCTHUKOB

OpraHU3alMOHH

BIX TIPOEKTOB.
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OEJEPAJIbBHOE TOCYOJAPCTBEHHOE BIO/IKETHOE OBPA3OBATE/IBHOE

YYPEXXIEHME BbICIITETO OBPA30OBAHIA

N «POCCUUCKUW TOCYTAPCTBEHHBIVI YHUBEPCUTET

CMK
PIYTUC

TYPU3MA V1 CEPBUCA»
PIYTiC Aucm 29 us 62
3.0cobenHoct BecTHu 0a3bl HaBbIKaMHU
u JAHHBIX 110 aHaJm3a
JIOKYMECHTOBE pa3InYHbIM UHPOpPMALIUU O
JCHUS U MOKa3aTessiM U (GYHKIIMOHUPO
JIOKyMEHTO000 dbopMupoBaHUs | BAHUU
opora B MH(QOPMAIMOHHO | CHCTEMBI
roCyJapCTBEeH ro oOecreyeHus: | BHYTPEHHETO
HBIX YYaCTHUKOB JIOKYMEHT0000
YUPEXKIAESHUIX OpraHu3alliOHH | pOTa
u BIX MIPOEKTOB OpraHu3aIu
OpraHu3aIHsIx
4 I1K-20 | Bnanenuem 2. dopmupoBaTh

HaBBIKAMU OcobeHHoCcTH HOMEHKJIATYPy

MOJITOTOBKH COCTaBJICHHUSI HOBBIX

OpraHu3allMoOHH | U npeanpUHUMATE

BIX U odopmienus JBCKUX CTPYKTYP

pacmopsuTeNnbH | OCHOBHBIX

BIX IOKYMEHTOB, | JOKYMEHTOB

HEOOXOTUMBIX yIpaBlICHUS

JUISL CO3JIaHUS

HOBBIX

npeANpUHUMATE

JBCKUX CTPYKTYP
3.0cobennoct | 10Y HaBBIKAMH
u HE00X0IUM MOJITOTOBKHU
JIOKYMEHTOBE | BIX IS OpraHU3aIMOH
JCHUS U CO3JIaHMsI HBIX U
JOKYMEHT000 | HOBBIX pacropsiauTen
opora B NpeAnpUHA BHBIX
rOCYIapCTBEH | MaTEIbCKUX JIOKYMEHTOB,
HBIX CTPYKTYDp HEOOXOIMMBIX
YUPEKIACHUIX JUTSL CO3JIaHUS
u HOBBIX
OpraHu3aIusIx npeAnpUHUMAT

CJIbCKUX
CTPYKTYp

7.2. Onucanue nokasarejeil 1 KpuTepreB OLEHMBAHUS KOMIIETEHUMI HA Pa3HbIX ITanax
ux (popMupoBaHMS, ONIMCAHNE IKAJ OLIEHUBAHUSA

PesyabraT 00yuenus | Ilokasarean Kpurepnii JTan ocBOCHUs!
10 JUCUUILIMHE OLICHUBAHUSA OLICHUBAHUS KOMIIETEHIIUH
3nanne  ocobenHoctu | PedepupoBanue, CryneHt 3aKpeIICHUE BIIAJICHUS
yCcTHOM WM mnmucbMeHHOH | Tectuposanue, MPOAEMOHCTPUPOBAIL HaBBIKAMH [IOMCKa,
JIeJI0BOM peleHue 3HaHHE  OCOOEHHOCTH | aHajIM3a u
KOMMYHMKALIUY, CUTYallUOHHOM YCTHOH M IHCBMEHHOM | MCIIOJIB30BaHUs
npaBwia  opopMIICHHMs | 3a/1a4 JIeJI0BOM HOPMATUBHBIX u

© PI'YTHUC




OrE0YBNO

| 741
({
\u

OEJEPAJIbBHOE TOCYOJAPCTBEHHOE BIO/IKETHOE OBPA3OBATE/IBHOE
YYPEXXIEHME BbICIITETO OBPA30OBAHIA

N «POCCUUCKUW TOCYTAPCTBEHHBIVI YHUBEPCUTET

CMK
PIYTUC

TYPU3MA V1 CEPBUCA»

PrYTNG Aucm 30 uz 62
JIOKYMEHTOB  JI€JIOBOM KOMMYHHUKAaIUH, MPaBOBBIX JOKYMEHTOB
MEPENUCKH. npaBmwia  odopmieHHS | B cBoel
Ymenue COCTaBJISITh JIOKYMEHTOB  JIJIOBOM | mpodeccuoHaIbHON
pasiuyHbIe BU/JIBI MEePEIUCKH. JIeATEIIbHOCTH.
JICJIOBBIX IHCEM, BECTH JlemoHCcTpHpyeT
JICIIOBYI0  TIEPEIUCKY, yMEHHE COCTaBIIATh
YMETb IPUMEHATH pa3IuyHbIe BUIbI
MIOJTyYEHHBbIE 3HAHUS. JICJIOBBIX IHCEM, BECTH
Bnagenne  npuemamu JICJIOBYI0  HEPEINCKY,

YCTHOTO M3JI0KEHUS YMETh MPUMEHSATh

Pa3HOXapaKTEPHOrO MOJIyYeHHbIE  3HaHUS.

MaTepuia, rapMOHUYHO CryneHnt

CTPOUTBH YOEKAAIOLIYIO JEMOHCTPUPYET

peusb, HaBbIKAMU BJIaZICHUE npuemMamu

MOJITOTOBKHU TEKCTA. YCTHOTO U3JI0KEHUS
Pa3HOXapaKTEPHOTO
MaTepuiia, FapMOHUYHO
CTPOUTH YOEKAAIOLIYIO
peub, HaBbIKaMH
MOJATOTOBKH TEKCTA.
CryneHt
MPOJIEMOHCTPUPOBAI

3HaHue OCHOBHBIX 3HaHUE OCHOBHBIX

MOHATHA W KaTeropuit MOHATUI W KaTeropui

npouecca NPUHATUSA nporecca NPUHATHSA

port p p p UCIIOJIb30BaHUE
YIPaBICHUYECKUX yIpaBIEHUYECKUX

. N BJIQJICHUS  HaBbIKAMU
pelIeHui. peLIeHni.
JIOKYMEHTAIBHOTO
YMmeHnue NPUMEHATh JlemoHcTpUpyeT .
opopMIICHHUST pelIeHUN
OpraHHU3alMOHHO- yMeHue MIPUMEHSATH
B yIpaBiIeHUU
yIpaBJIeHUYECKUE TectupoBanue, OpraHU3alMOHHO- <
o onepanoHHON
pereHus B | YCTHBIN OIpOC, | YIPaBIECHYECKHE .
N (MpoU3BOICTBEHHOM)
npogeccnoHaNbHOU peuieHue perieHus B
o JIeSITEIIbHOCTH
JIeATETbHOCTH. CUTYaIIMOHHBIX npodeccnoHaIbHON N
OopraHu3arui npu
Brnanenne — HaBblkamu | 3ajad, nestenbHoCTU. CTyneHT BHCpCHHH
HaXOJUTh eJ0Bas urpa E€MOHCTPUPYET
A A p A PHPY TEXHOJIOTHYECKHX,
OpraHU3alOHHO- BJIaJICHUE HaBbIKaMU
MPOJTYKTOBBIX
YIpaBJICHUYECKUE HaXOIHUTh o
WHHOBAIIUH Wi
peLeHus B OpraHU3aLMOHHO-
. OpraHU3aIMOHHBIX
npodeccnoHaNbHOU YIPaBJICHUYECKUE N
U3MEHEHUH.
JIeATeNTbHOCTH u petieHus B
TOTOBHOCTh HECTH 32 npodeccHOHATbHOM
HUX OTBETCTBEHHOCTb. JeATETbHOCTH "

TOTOBHOCTh HECTH 3a
HHUX OTBCTCTBCHHOCTBD.

3HaHue MIPUHIUIIOB
(YHKIMOHUPOBAHHUS
CUCTEMBl BHYTPEHHETO
JIOKyMEHT0000poTa
OpraHM3aIHy.

VYMenne BecTH 0Oassl

TectupoBanue,
YCTHBIH o1mpoc,
pelieHue
CUTYAIlMOHHBIX
3ajad,

JIeNioBas urpa

Crynent
MIPOAEMOHCTPHUPOBAI
3HaHUEe NPUHIUIIOB
(YHKITMOHUPOBaHUS
CHCTEMBI BHYTPEHHETO
JIOKYMEHT0000poTa

3aKperieHHEe BIIaJCHUs
HaBBIKAMU aHanm3a
uHbOopMaluu 0
(GYHKIIMOHUPOBAHUHT
CHCTEMBl BHYTPEHHETO
JIOKyMEHT0000poTa
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OEJEPAJIbBHOE TOCYOJAPCTBEHHOE BIO/IKETHOE OBPA3OBATE/IBHOE
YYPEXXIEHME BbICIITETO OBPA30OBAHIA

N «POCCUUCKUW TOCYTAPCTBEHHBIVI YHUBEPCUTET

CMK
PIYTUC

TYPU3MA V1 CEPBUCA»
PrYTNG Aucm 31 uz 62
JAHHBIX IO Pa3JIMYHBIM OpraHu3allHu. OpraHu3alfy, BEJCHUS
MoKa3aTeNsaM u JleMoHCTpHPYET 0a3 JTAHHBIX o
dhopMupoBaHUS yMEHHE BeCTH 0asbl | pa3IMuyHbIM
UH(POPMAITUOHHOTO JAHHBIX TIO0 Pa3JIMYHBIM | TIOKA3aTeNIsIM u
obecrieyeHus MOKA3aTeNISIM u | GopmMupoBaHUS
YYaCTHUKOB (dhopMupoBaHUs WH(POPMAITMOHHOTO
OpTraHU3AIMOHHBIX MH(HOPMAITMOHHOTO obecrieyeHus
MPOEKTOB. o0ecrieyeHus YYaCTHUKOB
Bnanenne  HaBbIKAMH YYaCTHUKOB OpraHU3aIMOHHBIX
aHanu3a uHpopmauuu o OpraHu3aI[MOHHBIX MPOCKTOB
(YHKIMOHUPOBAHUU IPOCKTOB. CryneHr
CUCTEMBbI BHYTPEHHETO JIEMOHCTPHPYET
JIOKyMEHT0000poTa BJIaJICHUE HaBBIKAMH
OpraHu3aIiu aHaynm3a uHpopmMauu o
(YHKIMOHUPOBAHUU
CHCTEMBl BHYTPEHHETO
JOKYMEHT0000pOoTa
OpraHu3alHy.
CryneHt
IPOJIEMOHCTPUPOBAIT
3Hanue J0Y, 3HaHHE J10Y,
HEO0OXOIUMBIX IS HEOOXOMMBIX I
CO3JIaHHMS HOBBIX CO3JIaHHMS HOBBIX
NpeANPUHUMATEIECKUX peNPUHUMATEIECKUX
CTPYKTYD. CTPYKTYP.
PYKTYP PYKTYP 3aKpeIUIeHHEe BIaICHUS
Ymenue QGopMUPOBATH JleMoHCTpHpYET
HaBBIKAMH IOJITOTOBKH
HOMEHKJIATypy  HOBBIX yMeHue  (QOpMHPOBATH
TectupoBanue, OpraHU3allMOHHBIX U
NpeANPUHUMATEECKUX . HOMEHKJIATYPY  HOBBIX
YCTHBIN orpoc, pacropsaAUTETbHBIX
CTPYKTYP. MPEIIPUHIUMATEIILCKUX
peleHue JIOKYMEHTOB,
Bnagenne — HaBbIKaMHU CTPYKTYD. CryneHt
CUTYaIMOHHBIX HEOOXOIMMBIX TUIst
MOJITOTOBKHU JIEMOHCTPHUPYET
3ajad, JIeIoBas urpa CO3JIaHHS HOBBIX
OpraHu3alMOHHBIX U BIaJICHUE  HaBBIKAMH
NpeANPUHUMATEECKUX
pacropsAUTEIbHBIX MOJITOTOBKH CTOVKT
JIOKYMEHTOB, OpPraHu3allMOHHBIX | TPYKTYP
HEOOXOTUMBIX ULt pacropsaUuTeIbHbBIX
CO3JIaHUS HOBBIX JIOKYMEHTOB,
NpeANPUHUMATETECKUX HEOOXOIUMBIX TUIst
CTPYKTYp CO3JIaHHS HOBBIX
MPeIPUHIUMATEIILCKUX
CTPYKTYP.

Kpurtepun u mkaja oneHuBaHUsI 0CBOEHUS ITANOB KOMIETEHIUH
aTTecTaluu

HA NPOMEKYTOYHOMI

Jlnist OLIeHKH y4eOHBIX TOCTH)KEHUH 0OyUaroMIMXCsl UCTIONb3yeTcs OaUIbHO-pEeHTUHTOBas
TEXHOJIOTHS, KOTOpasi OCHOBaHa Ha €JUHBIX TPEeOOBAHUIX K CTyJIEHTaM, MpPEeIroJiaraiollux B
npolecce MU3ydyeHHs IUCIHUILIMHBI MPOXOKACHHE (PUKCUPOBAHHOTO KOJIMYECTBA MEPOIPHUITUN
TEKYILEr0 KOHTPOJIS YCIIEBAEMOCTH.

BannbHO-peTUHTOBasE TEXHOJOTHA OICHKH YCIEBAaEMOCTH CTYJCHTOB Oa3upyercss Ha

CICOYIOMUX IMMPUHIUIIaX:
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PIYTNC Aucm 32 us 62
- pcajm3anuu KOMIICTCHTHOCTHOI'O moaxoaa K pe3yiibTaTaM O6y‘IeHI/I$[ B

00pa3oBaTEeILHOM NIPOLIECCE;
- WHAUBUAyAIH3aLUHN 00y4YeHUS;
- MOAYJIbHOM MPHUHLMUIE CTPYKTYPUPOBaHUS y4eOHOTO IpoIiecca;
- BapuaTHBHOCTH (OPM KOHTPOJS W THOKOW MOJENH OLEHUBAHHUS YCIIEBAa€MOCTH
CTY/ICHTOB;
- OTKPBITOCTH HPOLEAYP KOHTPOJS M PE3YJIbTaTOB OLEHKM TEKyIIeH YCIeBaeMOCTH
CTY/ICHTOB;
- eAMHCTBa TpeOOBAaHWI, NPENBABIAEMBIX K paboTe CTYJCHTOB B XOJIE OCBOCHHS
POTPaMMBbI TUCIHILIHHBL,
- CTpPOrOM  COOJIOACHWUH  HCHOJHUTENBCKOH  JWCHMIUIMHBL BCEMH  YYaCTHUKAMHU
00pa3oBaTeNILHOTO MPOIIECca.
bannbpHO-pedTHHTOBasl cHUCTeMa IpeIHa3Ha4YeHa sl IOBBILICHHS MOTHBALUU Y4eOHOMU
NEeSITeIbHOCTH CTYACHTOB, Ui OOBEKTHBHOCTH M JOCTOBEPHOCTH OIIGHKA YPOBHS HX
HNOATOTOBKM M HCIIOJIB3YeTCSI B KaueCTBE OJHOTO M3 DIEMEHTOB YIPABJICHUS Y4YEOHBIM
nporieccoM B yHuBepcureTe. [lomydeHue OasioB MO3BOJSET CTYIEHTaM YETKO IOHUMATh
MeXaHU3M (HPOPMHUPOBAHHS OIEHKU O IMCHUIUIMHE, YTO HCKIIIOYUT KOH(MIMKTHBIC CHTYaIlHMH
Opyd TOJYYEHHH WTOTOBOM OIIGHKH; OCO3HAaBaTh HEOOXOAMMOCTh CHUCTEMAaTH4YeCKOW H
peryssipHOl pabOThHl MO YCBOCHHIO YYEOHOTO MaTepuana; CTUMYJIHPOBATH CaMOPa3BUTHE U
camMo00pa3oBaHHe.
PeliTrHrOBast OIIEHKA CTYJCHTOB TI0 AUCUUIUIMHE onpenesnseTcs nmo 100-6amibpHoi mkane
B ceMmecTtpe. Pacmpenenenue OamioB pPEeHTHHNOBOM OIEHKM MEXIY BHAAMH KOHTPOJIS
YCTaHABJIMBACTCS B CIEIYIONIEM COOTHOIICHUU:
- ocelieHre yuyeOHbIx 3ausaTuii (max 30 6amioB)
- TEKYIIMH KOHTPOJb ycneBaeMocTu (max 70 0anioB), B TOM YHUCIIE:
1 3apanue Texkymiero KoHTposs (max 10 6ansos)
2 3amaHue TeKylero KoHTposst (max 10 6anios)
3 3ajgaHue Tekymero KoHTpois (max 10 6amioB)
4 3aiaHue TeKylero KoHTposs (max 35 6anios)
OOHYCHBIE PEUTHHIOBBIE OAJUIBI 32 AKTUBHOCTh Ha 3aHATUAX IO UTOraM cemecTpa (max 5
0alIoB)

KoHTponb mpoMexyTOUHOH yCleBaeMOCTH CTYAEHTOB IO JUCLUIUIMHE CTPOUTCS Ha
0anbHO-PEHTHHIOBOM CHCTEME M 3aKII0YaeTcsi B CYMMHPOBAHUHM OajuIOB, MOJIYYEHHBIX
CTYJEHTOM IO pe3yJibTaTaM TEKYIEro KOHTPOJISI U HTOTOBOM paboThl.

Texkymmii KOHTpOJIb peanusyercs B (opMax TECTUPOBaHMS, OLEHKH KadecTBa U
aKTUBHOCTH pPa0OThl Ha TMPAKTUYECKUX 3aHATUAXAX, aHaiau3a JOOpPOCOBECTHOCTH U
CaMOCTOSITENIbHOCTH TPH HANMCAaHUM TBOPYECKMX paboT, pelIeHHs 3aj]ad, MOCEeIIaeMOCTH
3aHATUHN U T.J1. B cemecTpe 1o IMCHUIUIMHE YCTaHABIMBAETCS MEPONPUSITHS TEKYIIET0 KOHTPOJIS
ycrneBaeMocTH (4 «KOHTPOJIBHBIX TOYKH»). BbINONIHEHHE BCEX 3aJaHUM TEKYHIEro KOHTPOJIS
ABIIIETCS 003aTENBbHBIM ISl CTYAICHTA U ABJISIETCS OCHOBAHUEM ISl IOMYCKa K MPOMEKYTOUHOM
aTTECTALlUN.

K kpurtepusiM BbICTaBIE€HUS PEUTHHTOBBIX OLEHOK TEKYIIEro KOHTPOJISE OTHOCSTCS:

OcCHOBHBIE KPUTEPUU:

- OIICHKA TEeKYIIEeH yCIeBaeMOCTH [0 UTOraM pabOThl HA CEMUHApaXx;

- OLIGHKHU 32 MCbMEHHBIE paboThl (pedepartsl, JOKIAAbI, peIICHHE 3a71a4 1 JIp.);

- OLCHKHM TEKyIleld yCIeBaeMOCTH IO WUTOraM HMHTEPAKTUBHBIX (POPM HPAKTUYECKHX
3aHATUUCKUX 3aHATUH (ZIE€I0BbIE UTPbI, TUCKYCCUU U IIP.);

© PI'YTHUC



28|  OEOEPAJIBHOE TOCYIAPCTBEHHOE BIO[KETHOE OBPA3OBATE/TbBHOE CMK
a _ VYPEX[IEHVE BBICIIIETO OBPA3OBAHVISI PIYTUC
N «POCCNUNCKUN TOCYOJAPCTBEHHbBIVI YHUBEPCUTET
TYPU3MA V1 CEPBUCA»
PIYTNC Aucm 33 us 62

- IIOCeIleHNE YYEOHBIX 3aHSITHIA.

JlononHUTENbHBIE KPUTEPUU:

- aKTUBHOCTH Ha JICKLIUAX U CEMUHAPCKUX 3aHITUAX, HHTEPEC K U3y4YaeMOMY MPEIAMETY;

- BJIQJICHHE KOMIIBIOTEPHBIMH METOJAaMU H3YyYEHHUs IIpeIMeTa, YMEHUE TIOTOBUTH
npe3eHTaluu Juisi KoH(epeHuii, ucronb3oBanue MuTepHera, npodeccuoHanbHbIX 0a3 TaHHBIX
IIPU [TOATOTOBKE K 3aHATHUSAM U HallMCAaHUU NMMCbMEHHBIX paloT;

- 00s13aTeNIbHOE MOCEIIeHNE YUYEeOHBIX 3aHTHIA;

- OLICHKA CaMOCTOSITENIbHON PabOThI CTY/CHTA,;

- ydacTHe CTyJeHTa B paboTe opraHu3yeMbIX Kadeapoi ((primanom) KpyribiX CTOJIOB,
KOH(EepeHIUH U T1p.;

- 001U YPOBEHD MPABOBOM KYJIBTYPBI, SpYIUIUS B 00IaCTH IPABOBBIX MPOOIIEM.

Pe3ynbrarel MPOMEXYTOYHOW AaTTECTALlMM  ONPEACISIIOTCA OLCHKaMHu "OTJIMYHO",
"xopomo", "ymoBieTBOpUTENbHO", "HEynOBIETBOpUTEIHHO" (popmMa  TPOMEKYTOUHOM
aTTecTanuy — dK3aMeH win auddepeHnnpoBaHHbIi 3a4er) U "3auTeHo"”, "He 3auTeHo" (hopma
MIPOMEKYTOUHOM aTTeCTaIlH — 3a4eT).

B cootBerctBum ¢ IlonokeHneM «0 MPOBEAEHUU TEKYILIETO KOHTPOJSI yCIIEBAEMOCTH U
MPOMEXKYTOUHOM aTTecTaluu OOydYalolUXcsl MO 00pa30BaTelNbHBIM MpPOrpaMMaM BBICHIETO
o0Opa3oBaHus - mporpaMMaMm OakajaBpuara U MpOrpaMMmaM MarucTparypbl, peaaTu3yeMbIM IO
denepanbHBIM TOCYJAapCTBEHHBIM 00pa30BaTENbHBIM CTAaHAAPTaM» PEUTHUHIOBasl OILIEHKA
CTYJICHTOB MO KaXI0W y4yeOHOW AHMCLUUIUIMHE HE3aBHCHUMO OT €€ OOIIell TpyJ0eMKOCTH,
onpenensiercss 1no 100-6ayibHOM ImIKane B KaxIoM cemecTpe. Pacnpenenenne 0OamioB
PEUTUHIOBOM OLICHKM MEX]y BHIaMU KOHTPOJISI PEKOMEHAYETCS yCTaHABIMBAaTh B CIEAYIOLIEM
COOTHOILEHUH:

[TocemaemocTs — nocelnieHue 3aHATHH JEKIIMOHHOTO TUMA (32 UCKIIOYEHNEM TOTOYHBIX )
U 3aHATHI CEMUHApCKOro THUMNA OIEHUBAETCS HAKONMUTENIbHO CJENyIImMUM 00pa3oMm:
MaKCHUMaJIbHOE KOJMYECTBO OayIOB, OTBOAMMBIX Ha y4eT mocemaeMoctu (30 6amioB), aenurcs
Ha KOJINYECTBO JIEKIUH (3a UCKJIFOUEHHNEM NIOTOYHBIX) U MPAKTUYECKUX 3aHITHH 110 TUCHUIUIMHE.
[Tony4yeHHOe 3HaYEHHE OIpEIEIIAeT KOJTUUECTBO OAIOB, HAOMPAEMbIX CTYAECHTOM 3a MOCEIIeHUE
onHoro 3aHsaTusA. [lo pemenune YueHnoro coBera Bricmieit mkonbl Ou3Heca, MEHEIKMEHTA U
IpaBa MOCENaeMOCTh YUeOHBIX 3aHATHI MOXET HEe YUUTHIBATHCS MPH OLIEHUBAHUU PE3yJIbTaTOB
OCBOEHUS AUCLMILIUH.

VYcneBaeMoCTh — OILIGHKa YCHEBAEMOCTH BBICTABIISIETCS 3a BBIIIOJIHEHUE 3aJaHUI
TEKYIIEero KOHTpOJs Mo aucuuiuiiHe. Kak mpaBuiio, B cemecTpe 4 MEpONpUATUS TEKYLIETro
KOHTPOJIS (4 «KOHTPOJIBHBIX TOUKH»), IPUYEM BBHIIIOJIHEHUE BCEX 4 3ajaHUI TEKYIEro KOHTPOJISA
ABIIIETCS 00s13aTeNbHBIM JUIsl cTyneHTa. [Ipu oOHapyxeHuH mpenogaBaTesieM B BHIIOJIHEHHOM
CTYACHTOM 33/IaHUU IUIaruata JaHHOe 3ajaHue oneHuBaercss (0 OaulIoB M CcuUTaeTcss He
BBITNIOJTHEHHBIM.

[TpakTudeckue 3aHITUS (MEXTY «KOHTPOJBHBIMU TOYKAMU») MPOBOASTCS B aKTHBHOU U
MHTEPAaKTUBHON (hopMe (AMCKYCCHHU MO HM3YYEHHOMY Marepualny, pa30op cUTyaluuil U T.I.), B
ayJUTOpUU WIN BHE ayIUTOPHUH (Ha BBICTaBKe, Hanpumep). HecMoTps Ha To, 4TO mpernoiaBaTenb
HE OIEHMBAeT B OajulaXx CTyAE€HTa Ha KaXXIOM 3aHATHH, B TOXKE BpeMs IMpernojaBaTellb
(UKCUpyeT aKTUBHOCTh Ha 3aHATHU U MIPU MOJBEJCHUN UTOTOB 3a ceMecTp HauucnsgeT ot 0 10 5
PEUTHHIOBBIX OOHYCHBIX 0OAJIOB 32 aKTUBHOCTh HA 3aHSTHSIX.

Pe3ynbpTarel TEKyLIEro KOHTPOJI YCIEBAEMOCTH YUWUTBHIBAIOTCS IPU BBICTABIECHUU
OILICHKH B X0JI€ TPOMEKYTOUHOM aTTeCTalllH.

Jns pormycka K MPOMEKYTOUYHOM aTTecTaluu OOy4aroIIUiCs JOJDKEH BBITOJHUTH BCE
MEPONPUATHS TEKYIIEro KOHTPOJIA MO AWCHUIUIMHE (HE MMETh 3a/J0JDKEHHOCTEH MO TeKyIIeH
KOHTPOJIIO YCIIEBAEMOCTH) U HabpaTh B 00IIEH CIOKHOCTH HE MeHee 51 Garna.
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YYPEXXIEHME BbICIITETO OBPA30OBAHIA

«POCCUUCKUW TOCYTAPCTBEHHBIVI YHUBEPCUTET
TYPU3MA 1 CEPBVICA»

CMK
PIYTUC

Aucm 34 uz 62

[lepeBox pEUTHHTOBBIX OallIOB B HTOTOBYHO 5

OaJUIbHYIO IIKAJIYy OICHKY

OCYHICCTBJIACTCA B COOTBCTCTBUU C T3,6JIPII.[CI>1.

Bamier ABTOMaTHn4ecKas OleHKa Bauer | Bamner | O6mmas
3a 3a 3a cymMa Hrorosas oueHka
3a4yeT HK3aMeH
ceMecTp 3a4eT | PK3aMeH | 0ajioB
90-100* | 3auer 5 (OTIM4YHO) - - 90-100 5 (OTIUYHO)
71-89 4 (xopor1o)
- * - -
71-89* | zauer 4 (xopor1o) 0-20 90-100 5 (omHHO)
3 51-70 3 (yIOBIETBOPUTEIHHO)
51-70* | 3auer (Y1OBIETBOPHTEIBHO) - 0-20 71-89 4 (xoporo)
YAOBT pHTelt 90 5 (OTJIMYHO)
50m 50m | 2 (HEYIOBJICTBOPHUTEILHO),
HEJIOIMYCK K 3a4eTy, SK3aMeHY - -
MeHee MeHee HEe3a4yeT

Cpedcmeo oyenusanusi — 00K1A0

* IIpH YCJIOBUH BBIITOJIHCHHUS BCEX 3aJaHuM TEKYLICTO KOHTPOJIA YCIICBACMOCTU

Buasl cpencrs oueHUBaHUsA, IPUMEHSIeMbIX IPU NIPOBEIeHUN TEKYIEer0 KOHTPOJIA
U IIKAJIbl OLEHKH YPOBHS 3HAHUI, YMEHHH U HABBIKOB NPH BBINOJHEHNH OTACJbHBIX
(opM TEeKyIEro KOHTPOJIS

IlIka/1a OLeHKHN YPOBHS 3HAHMH, YMEHHI U HABBIKOB IIPH OKJIa/1e

Kpurepun onenkn

Conep:xanue

Kputep
3HAHUHI

Wil OLIEHKN 0230BOM CUCTEMBI

— CTENEeHb MOHUMAaHUS CTYJICHTOM Y4eOHOIo MaTrepuasa;
— TeopeTnyeckas 000CHOBAHHOCTh PELICHUM, JeKaINX B
OCHOBE 3aMbICJIa ¥ BOIUIOLEHHBIX B PE3YJIbTATE;

— HAY4YHOCTh MOJIX0/Ia K PEUICHHIO 3a7aun/3a/laHus;

— BJIaJICHUE TEPMHUHOJIOTHUEN;

— IEMOHCTpAlMs UHTETpallii KOMIIETEHINH (3aJ105KEHHBIX
HAa JTarle 3aJaHus Kak pe3yapTaTa 00ydeHus ).

Kpurep

Wi OLIEHKH TBOPYECKOM YacTH

— OPUTHHAIILHOCTB 3aMBICIIA;

— YPOBEHb HOBU3HBI: KOMOMHAIINS PAHEE N3BECTHBIX
CIOCOOOB JIEATEIILHOCTH P PEIIICHUHA HOBOM MTPOOJIEMBI
/mpeoOpa3oBaHKe U3BECTHBIX CIIOCOOOB MPH PEIICHUH
HOBO TIPOOJIEMBI/HOBASI UJIES;

— XapakTep MpeAcTaBIeHUS pe3ynbTaToOB (HATJISIHOCTD,
odopmIIeHHE, TOHECEHHE JI0 CITYIIATENeH U JIp.)

Kputep
3HAHWI

Wil OLIEHKN 0a30BOM CUCTEMBI

— CTETIeHb MOHUMAaHHUsI CTY/IEHTOM Yy4eOHOTO MaTepHana;
— TeopeThyeckasi 000CHOBAaHHOCTH PEIIEHUH, JISKAIUX B
OCHOBE 3aMbICJIa U BOIUIOIICHHBIX B PE3YJIbTATE;

— HAyYHOCTH MOIXO0/a K PEIICHUIO 3a/1a4i/3a/1aHus;

— BIIaJICHUE TEPMHUHOJIOTUE;

— JIEMOHCTpAIHs HHTETPAIIMY KOMITETCHIINH (3aJI0)KEHHBIX
HAa JTare 3aJaHus Kak pe3yapTaTa 00ydeHHs).

Kpurep

Wi OLIEHKH TBOPYECKOM YacTh

— OPUTHHAIILHOCTH 3aMBICTI;

— YPOBCHb HOBU3HBLI: KOM6I/IHaI_[I/ISI paHeC U3BCCTHBIX
CIoCO00B JEATEIHLHOCTH MPU PEIICHUH HOBOW TTPOOIEMBI
/ipeobpa3zoBaHre U3BECTHBIX CIIOCOOOB MPU PEUICHUN
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HOBOI IIPOOJIEMBI/HOBASI UJIES;
— XapakTep MpeACTaBIeHUS Pe3yIbTaTOB (HATJISITHOCTD,
o(opMIICHHE, JJOHECCHHE JI0 CIyIIaTeleH u JIp.)

IToka3aTenu OLEHKMH:

Ounenka

1. cooTBeTCTBHE BBHICTYIUICHHS TEME,
IIOCTaBJICHHBIM LIEJISIM U 33]1a4aM;

2. moka3aj OHUMaHUE TeMbl, YMEHUE
KPUTUYECKOTO aHaIn3a UH(OPMAIINH;
3. MPOJAEMOHCTPHUPOBAI
METOJIOB H3Y4YEHHs] U YMEHHE HX

IMPUMCHATD,

4. -  0000mwMI
HOMOIIIBIO TAOJIHUI], CXEM, PUCYHKOB U

T.J.;

5. chopmynupoBan
apryMEHTHPOBAHHBIC BBIBO/IBI;

6. OpUTHHAILHOCT M KPEaTUBHOCTh
TIPH MTOITOTOBKE MPE3CHTAINH

3HaHHUC

UHPOPMALIUIO  C

max 10 6anos

«5», eciu (9 — 10) 6annos
«4y, eciu (8 — 7) 6amioB
«3», ecu (6 —5) 6atoB

Cpeocmeo oyenusanusi — nUCbMeHHbLLL omeem (onpoc)

IIIxana oneHKH YPOBHHA 3Hal—[l/ll71, yMeHI/Iﬁ H HABBIKOB IIPU MUCbMEHHOM OTBETE

OICHKA

Kputepuu onenuBanus

Tloka3aTequ OLHEeHUBAHUA

«5»

- MOJTHO PACKPBITO
COJIep)KaHUE MaTepHaa;
- MaTepHuall U3JI0KEH

rpaMOTHO, B OHpe,[[eJ'IeHHOI\/'I JIOTUYECKOH

MOCJIEI0BATEIbHOCTH;

- IIPOJEMOHCTPUPOBAHO
CHCTEMHOE U INTyOOKO€ 3HaHUe
IIPOrpaMMHOT0 MaTepHaa;

- TOYHO MCIIONIb3YETCS
TEPMHUHOJIOTHUS;

- MIOKa3aHO YMEHHE
WLITIOCTPUPOBATh TEOPETUYECKHE

IMMOJIOKCHH A KOHKPCTHBIMU ITIPUMCPAMU,

MIPUMEHATH UX B HOBOH CHUTYallUH,

- MPOAEMOHCTPUPOBAHO
YCBOEHHE PAHEE U3YUYEHHBIX
CONYTCTBYIOIINX BOIIPOCOB,
c(hOpPMHUPOBAHHOCTH M YCTOWIHBOCTD
KOMIIETECHIIMH, YMEHUI 1 HABBIKOB;

- OTBET MPO3BYYAI
CaMOCTOSTEIIbHO, 0€3 HaBOISIIHNX
BOIIPOCOB;

- MPOJAEMOHCTPUPOBAHA

- OO6yyaromuiics
MTOKa3bIBAET BCECTOPOHHHE "
riyOOKHe 3HaHUS MPOrPaMMHOIO
MaTepuana,

- 3HaHUE OCHOBHOM U
JIOTIOTHUTEIHHON JIUTEPATYPHI;

- MOCJIEIOBATENBHO |
9YEeTKO OTBEYAeT Ha BOMPOCH! Omiera
U JIOTIOJIHUTENIbHBIE BOIIPOCHI;

- YBEPEHHO
OPUEHTHPYETCSI B  MPOOJIEMHBIX
CUTYaIUsX;

- JIeMOHCTPHPYET
CIIOCOOHOCTh MIPUMEHSITh
TEOpEeTUYEeCKUEe 3HAHUS Ul aHaln3a
MPAaKTUYECKUX CUTYallMil, JeaTh
MIPaBWIBHBIE BBIBOJBI, IPOSBISET
TBOPYECKHE CIOCOOHOCTH B
MMOHUMAaHUH, U3TI0KEHUU u
HCIIOJIB30BaHNU mporpaMMHOro
MaTepuana,

- TIOJTBEPKIAET
MOJTHOE OCBOCHUE KOMIICTEHIIHIA,
IIPEAYCMOTPEHHBIX ITPOrpaMMoOit
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CIIOCOOHOCTH TBOPYECKH ITPUMEHATH
3HaHUE TEOPHH K PEIICHHIO
npodeccHoHaIbHBIX 3a/1ay;

- MIPOAEMOHCTPUPOBAHO
3HaHUE COBPEMEHHOH y4eOHON 1 HAyYHOH
JUTEPaTYpHI;

- AONYIICHBI O/JHA — ABC
HCTOYHOCTH ITPpHU OCBCHICHUU
BTOPOCTENEHHBIX BOIIPOCOB, KOTOPHIE
VCTIPABJISIFOTCS 110 3aMEYaHUIO

«4»

- BOIIPOCHI H3JIAraloTCs
CHCTEMaTH3HPOBAHO M MOCJIEA0BATENIBHO;

- MPOJAEMOHCTPUPOBAHO
YMEHHE aHAIN3UPOBaTh MaTepuall, OJHAKO
HE BCE BBIBOJIBI HOCSAT apTyMEHTHPOBAHHBIIH
U JI0Ka3aTeNbHbBIN XapakTep;

- MPOJAEMOHCTPUPOBAHO
YCBOEHUE OCHOBHOM JIMTEPATYPBHL.

- OTBET yJOBJIETBOPSET B
OCHOBHOM TPeOOBaHMSIM Ha OLIEHKY «5», HO
[IPY 3TOM MMEET OJIMH U3 HEJJOCTATKOB:

- a) B M3JI0KCHUU JJOMYIICHBI
HeOoJbIIMe MPoOeITbl, He HCKAa3HBIIHNE
coJiepKaHue OTBETa;

- 0) JOMyIEeHbI OANH — /IBa
HeJlo4YeTa MPH OCBEIIEHHH OCHOBHOTO
COZIepKaHUsI OTBETa, UCIPABICHHBIC 10
3aMEeUYaHMIO TPEToIaBaTeds;

- B) JIONYILLEHBI OIINOKA WIIH
OoJiee IByX HEIOUETOB MIPH OCBEIICHUN
BTOPOCTENEHHBIX BOIIPOCOB, KOTOPHIE
JIETKO MCIIPABIISIOTCS 110 3aMEYaHHIO
npenoaaBaTens

- oOyuaroruiics
MTOKa3bIBAET ITOJJHOEC 3HAHUE

- MIPOTPAMMHOI0
Marepuajia, OCHOBHOM 1

— JOTIOIHUTEIIFHOM
JUTEPaTypBhI;

- JTacT MOJIHBIE OTBETHI
Ha TEOPETUYECKHUE BOIPOCHI OniIeTa
Y JOTIOJIHUTEIBHBIE BOITPOCHI,
JIOMyCKasi HEKOTOPbIE HETOUHOCTH;

- MPaBUIBHO
MPUMEHSIET TEOPETUYECKHUE
IIOJIOKEHUS K OLICHKE IPAKTUYECKUX
CUTYalHi;

- JEMOHCTPUPYET
XOPOILIHN YPOBEHb OCBOCHUS
Marepuaia v B IeJIOM
ITOATBEPKIAET OCBOCHHUE
KOMIIETECHIIMH, TPEAYCMOTPEHHBIX
IIPOrpamMMoi

«3»

- HETIOJHO WJIN
HEIOCJIEN0BATEIBLHO PACKPBITO
COJIep’KaHue MaTepuaa, HO MOKAa3aHO
o0111ee MOHUMaHKe BOIIpoOca U
MIPOJIEMOHCTPUPOBAHBI YMEHUS,
JNOCTATOYHBIE JUIS NAJIHEUILIETO YCBOCHUS
MaTepuana,

- YCBOECHBI OCHOBHBIE
KaTerOpHuH 10 pacCMaTpPUBAEMOMY U
JOTIOJTHUTEIBHBIM BOIIPOCAM;

- HMMEIIUCh 3aTPyAHECHUS WIN
JOMYIICHbI OIIMOKHU B ONpeACTICHUN
MTOHSTHH, UCIIOJIB30BaHUU TEPMUHOJIOTHUH,
HCIIPABJICHHBIE I10CIIE HECKOIBKUX

- oOyJaronuiics
MOKa3bIBAET 3HAHNE OCHOBHOTO

- Marepuaia B oobeme,
HEOOXOUMOM JIJIsI TIPEACTOSIIEH
npodeccroHaNbHOMN eSATEeNbHOCTH;

- IIPH OTBETE HA
BOIPOCHI OuiieTa u
JIOTIOTHUTEILHBIE BOTIPOCHI HE
JIOTTyCKaeT rpyObIX OMMOOK, HO
WCTIBITHIBAET 3aTPYIHCHUS B
MTOCJIE/IOBATEILHOCTH UX
W3II0KEHUS;

- HE B MOJIHOW Mepe
JTEMOHCTPHUPYET CIIOCOOHOCTH
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HaBOJSLIUX BOIIPOCOB;

- IIPY HENIOJIHOM 3HAHWUH
TEOPETUYECKOr0 MaTepralla BbISBICHA
HEJOCTaTOYHAas
c(hOpMHUPOBAHHOCTHKOMIICTCHIINN, YMEHUHT
Y HaBBIKOB, CTY/ICHT HE MOYET IPUMEHUTH
TEOPUIO B HOBOM CUTYallUH;

- MIPOJIEMOHCTPUPOBAHO
YCBOEHHE OCHOBHOM JINTEPATYpPHI

MIPUMEHSTh TEOPETUUECKUE 3HAHUS
JUISL aHAJIA3a MTPAKTUYECKHUX
CUTYallU;

- MTOATBEPKIAET
OCBOCHHE KOMIICTSHITHM,
MPEyCMOTPEHHBIX IPOrpaMMOi Ha
MHHUMAJIBHO TIOITYCTUMOM YPOBHE

— HE PacCKpbITO OCHOBHOE
coJiep;kaHue y4eOHOro MaTepuana;

- oOHapyXeHO He3HaHUE WU
HEMOHUMAaHUEe OOJIbIICH WM HauboJee
BaYKHOM YacTH yueOHOT0 MaTepHana;

— JOITYIIIEHBI ONIHOKH B
OINPEJIECIICHUY NIOHATUH, IPH
«2» | gcrnonb30BaHUH TEPMHUHOJIOTUH, KOTOPHIE
HE UCIIPABJIEHBI I10CIIE HECKOIBKHUX
HaBOJSLIUX BOIPOCOB.

- HE C(POPMUPOBAHBI
KOMIIETCHIIH, YMEHHUS U HaBBIKH.

- oOyyJarouuics nMeer
CYIIECTBEHHBIE MPOOEIBI B 3HAHUSX
OCHOBHOT'O Y4eOHOT'0 MaTepuaa o
JTUCITUTLINHE;

- HE CrIoco0eH
apryMEHTHPOBAHO U
II0CJIEIOBATEIILHO €r0 M3JIararh,
JOTTyCKaeT rpyObie OmnOKH B
OTBETaX, HEMPABWJILHO OTBEYACT HA
3aJ1aBaeMbI€ BOIIPOCHI UITU
3aTPYAHSETCS C OTBETOM;

- HE TIOJTBEPIKIACT
OCBOCHHE KOMIICTCHITHM,
IPEyCMOTPEHHBIX TPOrPaMMOii

OICHOYHAs IIKAJAa YCTHOIO 0OTBETA

IIpoueHTHBIA HHTEPBAJ
OlleHKH

OICHKA

Mmenee 50%

51% - 70%

71% - 85%

86% - 100%

BN

Cpe()cmeo OYECHUBAHUA — meCmUpoeaHue

IIIkajia oeHKH YPOBHS 3HAHMI, YMEHUI U HABBIKOB IIPH PELICHUH TECTOBBIX

3aJaHui

Kpurtepumn oneHku

OICHKA

«5», eciu (90 —100)% mpaBUIIBHBIX OTBETOB
«4», ecu (70 — 89)% mpaBUIBLHBIX OTBETOB
BBITIOJTHEHO BEPHO 3a/IaHU «3», ecaut (50 — 69)% npaBUIBHBIX OTBETOB
«2», eciii MeHee 50% npaBUIIBHBIX OTBETOB

Cpedcmeo OYECHUBAHUA - 8bINOJIHEHUE 2pYNNno68020 npoeKkma

Ilkana oumeHKH YPOBHSl 3HAHWH, YMEHMil M HAaBBIKOB NPH BBINOJHEHHH TPYNIIOBOrO
NMPOEKTA

Ipenes AIUTEIBHOCTH KOHTPOJIS 30 muH.

Kpurepuu onenku — OBUTO C(HOPMYITUPOBAHO U MPOAHATH3UPOBAHO OOJBITHHCTBO
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po0JIeM, 3AJI0KCHHBIX B TIPOCKTE;

— OBLIM MPOACMOHCTPUPOBAHBI aJCKBATHHIC AHATUTHYECKUE
METOBI TIPH padboTe ¢ HHPOPMAIIHEH;

— OBUIM  UCIOIL30BAHBI  JOMOJHHUTEIILHBIE
WHGPOPMAIIUH JUTS pealTU3alliK TPYITIOBOTO MPOCKTA,

— OBLTN BBITIOJTHEHBI BCE HEOOXOMMEBIE PACUETHI;

— TOJITOTOBJICHHBIC B XOJIC BBIMOJIHCHUE MPOEKTa JOKYMEHTHI
COOTBETCTBYIOT TPEOOBAHHUSAM K HUM II0 CMBICITY U COJICPIKAHUIO;

— BBIBOJII 0OOCHOBAaHBI, APTYMEHTHI BECOMBI,

— cenaHpl COOCTBEHHEIEC BBIBOABI, BEISIBICHBI HEAOCTATKUA U
MIPEJIOKEHBI IPAKTUICCKUE PEKOMEHIAINH

HNCTOYHHUKH

IToka3aTenu OIeHKH max 35 OaiutoB

5 6annoB IIPOEKT HE IIOATOTOBIIEH;

6— 10 GamtoB MOITOTOBJICH, HO TEMa PAaCKPhITa HE TTOJTHOCTHIO

11-15 6amios MPOCKT IOATOTOBJICH, HO COJCP)KUT OIIUOKU M HETOYHOCTH

(hopMyIHpOBOK

16-20 6amioB MIPOEKT MOATOTOBJICH, HO HE JOCTATOYEH MO 00BEMY

21-26 GansnoB IIPOEKT IMOATOTOBJIEH, HO OTCYTCTBYET IPE3CHTALIUSA

27-30 6amnoB IPOCKT MOATOTOBJICH, TEKCTOBAsA 4YaCTb COOTBETCTBYCT BCECM

TpeOOBaHMAM, HO TIPE3CHTAIUS YCIOBHA

31-35 Gamios Bce TpeOoBaHUs COOJIIOICHBI, IPE3EHTAIUS TTOJTHOCTHIO

pacKpbIBaeT TEMY IPOEKTA

Buabl CpPpEeaACTB OUCHUBAHUSA, IPUMEHACMBIX IIPH IPOBCACHUHU HpOMe)l(yTO‘IHOﬁ
aTTeCTAalMi U HIKAJIbI OHCHKH YPOBHSHA 3HaHHﬁ, yMeHHﬁ H HABBIKOB ITPA UX BbLINOJTHCHUU

VYeTHbII onpoc
IIkajia oueHKH YPOBHS 3HAHUI, YMEHHH U HABBIKOB NIPH YCTHOM OTBeTe

OlleHKa Kputepuu onenuBanus Iloxka3aTeu oueHMBaHUSA
- IOJIHO PacKpbITO - OO6yuatomuiics
coJiepKaHuE MaTepHUalIa; MTOKa3bIBAET BCECTOPOHHUE u
- Marepuan U3JI0%kKEH | TTTyOOKHE 3HaHUS IMPOrPaMMHOIO
I'PaMOTHO, B OIPEJEICHHON JIOTMYECKOH | Marepuaa,
ITOCJIETI0BATEIBHOCTH; - 3HAHUE OCHOBHOW H
- MIPOJEMOHCTPUPOBAHO JIOTIOJTHUTEIBHOMN JINTEPATYPBI;
CHUCTEMHOE u rirybokoe 3HAHHE - MIOCJIEIOBATENIBHO |
MIPOrpPaMMHOT0 MaTepHaa; YEeTKO OTBEYaeT Ha BONPOCH Ouiiera
- TOYHO HCIIOJIb3YETCsI | U IOMOJHUTENLHBIE BOIIPOCHI,
TEPMHUHOJIOTHUS; - YBEPEHHO
- ITOKa3aHO yMEHHUE | ODUEHTHPYETC B NPOOJEMHBIX
WJUTFOCTPUPOBATH TEOPETUYECKHE | CUTYallHusX,
MIOJIOKEHHUSI KOHKPETHBIMH  IIPUMEpPaMH, - JEMOHCTPHUPYET
MPUMEHSTh X B HOBOU CUTYyallWH; CIIOCOOHOCTh MIPUMEHSITh
- MIPOJEMOHCTPUPOBAHO TEOPETUUECKHUE 3HAHMS JUIsSl aHAIHU3a
YCBOCHHUE paHee U3yYCHHBIX | IPAKTUYECKUX CUTyallMd, Jenarh
«» COITYTCTBYIOIIIUX BOIIPOCOB, | IPABUJIBHBIE  BBIBOJBI, IPOSIBIISAET
COPMHPOBAHHOCTE U YCTOMYMBOCTH | TBOPUYCCKHE CIIOCOOHOCTH B
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KOMIIETECHIIMH, YMEHUI 1 HABBIKOB;

- OTBET pO3By4al
CaMOCTOSITENILHO, oe3 HaBOISIIHNX
BOTIPOCOB;

- IPOJIEMOHCTPHUPOBaHA
CIOCOOHOCTh ~ TBOPYECKH  NPUMEHATH
3HaHUE TEOPHUH K PEIICHHIO
npodecCHOHANBHBIX 33/1a4;

- MPOJEMOHCTPUPOBAHO

3HaHUE COBPEMEHHOH yueOHOH M HayyHOU
JIUTEPaTypHl;

ITIOHUMAaHUH,
HCIIOJIb30BaHUH
MaTepuaa;

- MTOATBEPKIAET
IIOJIHOE€ OCBOCHHE KOMIICTCHIIHI,
MPEyCMOTPEHHBIX MPOrpaMMOi

U3JI0KCHUU u
IIPOrPaMMHOTO

«4»

— JOMYILEHbl OJHA — JIBE
HETOYHOCTHU npu OCBEILIEHUHU
BTOPOCTETICHHBIX  BOIPOCOB,  KOTOPHIC
WCIPABIIAIOTCS 110 3aMEYaHUIO

— BOIPOCHI U3JIAralTCs — oOyuaroruiics
CUCTEMAaTHU3HPOBAHO U MOCIIEI0BATENbHO; MOKA3bIBACT MOJIHOE 3HAHUE

— MIPOJIEMOHCTPUPOBAHO - IPOrpaMMHOTO
yMEHHE aHAJIM3UPOBATh MaTepHas, OJHAKO | MaTepHayia, OCHOBHOU U
HE BCE BBIBOJIbI HOCSIT apTryMEHTHPOBAHHBIH - JOTIOTHUTEIHLHOU

U JOKA3aTeJIbHBIN XapaKTep;

- IIPOJEMOHCTPUPOBAHO
YCBOEHUE OCHOBHOM JIUTEPATYPHI.

- OTBET  Y/IOBJETBOpSiET B
OCHOBHOM TpeOOBAaHUSM Ha OLIEHKY «5», HO
IIPY TOM UMEET OJIMH U3 HENOCTATKOB:

- a) B W3JIOXKEHHUU JIOMYIIEHBI
HeOopliie TPOoOeNbl, HE HWCKA3UBIINE
COJIEp’KaHUE OTBETA;

JUTEPaTYpBI;

- JIaeT TIOJHBIE OTBETHI
Ha TEOpPETUYECKHE BOIPOCHI Omiera
U JOIOJHUTENIbHBIE  BOIPOCHI,
JIOIyCKasi HEKOTOPbIE HETOYHOCTH;

- IIPaBUIILHO
IIPUMEHSET TEOPETUUECKUE
MIOJIOKEHHUS K OLIEHKE ITPAKTUYECKHUX
CUTYaLNI;

- 0) JomylieHbl OAMH — JBa - JEMOHCTPHUPYET
HEJoYeTa Tpd OCBELIEHUU OCHOBHOTO | XOPOIIHUH YpOBEHB OCBOEHUS
COJIEp’KaHUsl OTBETa, HCIPABICHHBIE IO | MaTepuaia u B LEJIOM
3aMEUyaHHIO IPEero aBaTess; MOATBEPKIaeT OCBOEHUE

- B) JONYINEHBI OINMOKA WM | KOMIIETEHIMH, IPEIyCMOTPEHHBIX
Oonee JBYX HEIOYETOB MPH OCBEHICHWH | IPOrPaMMOK
BTOPOCTENEHHBIX ~ BOIIPOCOB,  KOTOPBIE
JIETKO ~ HUCHPABISAIOTCA 1O  3aME4YaHHIo
IpenoaaBaTess

- HEMOJIHO WIH - oOyuaromuics
HEMNoceA0BaTENbHO PacKpBITO | MOKa3bIBAET 3HAHUE OCHOBHOTO
COJIEpKaHME MaTepuala, HO IIOKa3aHo - Mmarepuaia B o0beme,
ob1ee IIOHNUMaHUe BOIIpOCa U | HEOOXOOUMOM I MPEACTOSALLEN
MPOJICMOHCTPUPOBAHBI yMeHUs, | mpodeCCHOHATBHON eATeTbHOCTH;

JIOCTaTOYHBIC IS AaJbHEUIEro YCBOSHUS
Marepuana;

- YCBOEHBI OCHOBHBIE
KaTeropu IO  pacCMaTpuBaeMOMY H

- opd  OTBETE  Ha
BOIIPOCHI ounera u
JIONOJHUTEIbHBIE  BOMPOCHI  HE
JIONyCKAaeT TpyObIX OMHOOK, HO
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«3»

JOTIOJIHATENIBHBIM BOIIPOCAM;

- MMEIIUCh 3aTPYAHCHUS WU
JIOMYyIICHBl  OMMOKH B  ONpEACTICHUU
MIOHATUM, HCIOJB30BaHUU TEPMHUHOJIOTHUH,
HCIIPaBIICHHBIE 11ocJIe HECKOJIBKMX
HABOJSILIUX BOIIPOCOB;

- IIpU  HENOJHOM  3HAHUM
TEOPETHYECKOr0  Marepuana  BbIABIICHA
HEZ0CTaTOYHas c(OPMHPOBAHHOCTh
KOMIIETEHIIMM, YMEHMHM U  HAaBBIKOB,
CTYIEHT HE MOXET INPUMEHUTb TEOPHIO B
HOBOW CHUTYallNH;

- IIPOJEMOHCTPUPOBAHO
YCBOEHHE OCHOBHOM JINTEPATypHI

CMK
PTYTUC
Aucm 40 uz 62
HCIIBITHIBACT 3aTpyaHEHUS B
MOCIE0BATEILHOCTH UX
W3JI0)KCHHS;

- HE B IIOJHOM Mepe
JIEMOHCTPHPYET CIIOCOOHOCTH
NPUMEHSATh TEOPETHYCCKUE 3HAHMS
TUISt aHajm3a MPAKTUIECKHIX
CUTYallU;

- MOATBEPKIACT
OCBOCHHE KOMIICTCHITUM,

IPEeyCMOTPEHHBIX MPOrpaMMoOi Ha
MHUHHUMAJIBHO JOITYCTUMOM ypOBHE

«2»

- HE  PacKpbITO  OCHOBHOE
coJiep>kaHue y4eOHOTO MaTepuana;

- 0OHApY)KEHO HE3HaHUE WIN
HETOHMMaHue OoJbllie wWiIM HauOoJee
BaYKHOM YacTH yueOHOT0 MaTepHana;

— JOTYIITEHBI OIINOKH B
OIIPECIICHUU IIOHATUH, npu
WCIIOJIb30BAaHUU TEPMHHOJIOTUH, KOTOPBIE
HE  UCIpPABJIEHbl  TOCJIE  HECKOJbKUX
HaBOJSLIUX BOIPOCOB.

- HE c(hOpMUPOBAHBI
KOMITETSHITNH, YMCHHS U HABBIKH.

- oOyyJarouiics uMeer
CYILIECTBEHHBIE MPOOENbl B 3HAHUAX
OCHOBHOT'O y4e€OHOTO Marepuaia 1o
JTUCIUIINHE;

- HE croco0OeH
apryMeHTHPOBAHO 51
MOCTIEIOBATEIbHO ~ €r0  HM3JaraTh,
JOTyCKaeT rpyOble OmuUOKH B
OTBETaX, HEMPaBUJIbHO OTBEYAET Ha
3a/1aBacMbIe BOIIPOCHI W
3aTPYAHSIETCS C OTBETOM;

- HC MOATBCPKAACT
OCBOCHHE KOMIICTCHITUH,
PEeTYCMOTPEHHBIX IPOrPAMMON

7.3. TunoBbie KOHTPOJIbHBbIE 32/IaHUSI UJIM NHbIE MATePHAJIbl, HeOOXOAMMbIE JIl OLEHKHU
3HAHUI, YMEHHH, HABBIKOB U (MJIM) ONbITA AEeATEJIbHOCTH, XaPAKTEPU3YIOIIHUX ITAMNBI
(¢opMupoBaHUA KOMIIETEHIMI B IpoLecce 0CBOeHHUs 00pa30BaTeIbHOM IPOrPaMMBbI.

=
E Pasnen OUCHUIIIMHEL,
o | obecnieunBaromui Bun u conepxanue
T oo TpeOoBaHHsI K BBITOJHCHUIO KOHTPOJBHOTO
& hopmupoBaHue KOHTPOJILHOTO
o & 3a/laHus U CPOKaM CIauu
2 9| KoMneTeHuun (WK ee | 3a71aHus
S 2| wactu
£ g Hact)
OCHOBHBIE TOXObI K Kputepuu oleHKkd: Hamu4Me W TOTHOTA U
S ToaroToska mocyIeI0BaTeIbHOCTh M3mokeHust — 50% (0-5
4 p 6amioB), rpamotHocTh — 30%(0-3 Oasia),
JEJIONPOU3BOJCTBA B | IOKJIaa 0
S akKypaTHOcTh odopmirenuss — 20% (0 — 2
yip Oarna)
OcHoBHBIE TOAXOAE!I K | [TMCLMEHHDBIH OtBer Ha Bompockl o TeMaMm. OneHuBaeTcst
6 | opraHuzanuu OTIPOC TI0 BOTMIPOCAaM | TTOJTHOTA OTBETA.
JIEJIONPOU3BOJICTBA B | Kypca

© PI'YTHUC




28|  OEOEPAJIBHOE TOCYIAPCTBEHHOE BIO[KETHOE OBPA3OBATE/TbBHOE CMK
a YUPEXIEHVE BbICIIIETO OBPA3OBAHVS PTYTUC
W «POCCUMCKUN TOCYTAPCTBEHHBIV YHUBEPCUTET
TYPU3SMA 1 CEPBVCA»
PIYTiC Aucm 41 us 62
YUPEIKICHUU
OcoOenHoctH [IpencraBnenue [laker MOATOTOBIEHHBIX JOKYMEHTOB OT
JOKYMEHTOBE/ICHUS TPYIIIOBOTO TPYIIIbL:
JIOKyMEHTO000pOoTa MPOeKTa Kpurepun OIICHKH: HAJINYHe u
17 | rocymapcTBEHHBIX pacrioioxxenue  pekBm3utoB — 30%
YUPEXKIECHUAX rpamotHocTs —  30%,  akKypaTHOCTb
OpraHu3aLusax odopmieHus - 20%, CMBICIIOBOE
conepxkanue — 20%
OcoOeHHOCTH Hrorosoe 90% u 6onee — 9-10 Gamros, 70-89% - 8-7
JIOKYMEHTOBEICHHUS TeCTUpoBaHue 10 | baywmoB, 51-60% - 6-5 Oamos, 51%
18 JIOKYMEHT0000pOTa Kypcy NPaBUIBHBIX OTBETOB — 0A30BBIN MOPOT
rOCYIapCTBEHHBIX
YUPESIKACHUAX
OpTraHU3aIUsIX

1. IloaroroBka 10KJIa10B 10 TeMaM:
1. DBoMIOIMS TOKYMEHTA KaK HOCUTENsI MH(pOpMaIiH.

2. BO3HMKHOBEHME U PA3BUTUE OTEYECTBEHHOTO JI€JIONPOU3BOJICTBA!

- JlenonpounsBoicTBO B cpeanue Beka (XI-XV BB.).

- [Ipuxaznoe genonpousBoacTBo (XVI-XVII BB.).

- Konnexckoe nenonpousBoactso (XVIII B.).

- Munucrepckoe aenonpousBoactso B Poccun (XIX - Hauano XX BB.).
- ['ocynapcTBeHHOE 1€I0IIPOU3BOACTBO B COBETCKOE BPEMS.

- CoBpeMeHHOE JeI0npon3BOACTBO B PO

Z.KOHTPOIIBHLIC BOIIPOCHI

BOHpOCH AJId TIMCBMEHHOT'O OIIpOCa:

©CoNoR~wWNE

@yHKIINN JOKYMEHTOB.
OCHOBHBIE PEKBU3HUTHI IOKYMEHTA U MpaBHiia UX 0(hOpMIICHUS.

OcHOBHBIE OpraHHU3allMOHHBIE JOKYMEHTBI, IPaBuiia UX 0OPMIICHHUS.
OCHOBHBIE pacHOPsIUTENbHBIE JOKYMEHTHI, paBuiia X 0(hopMIIeHHUS.
IIpuka3 kak OCHOBHOM paclopsiAUTEIbHBIN TOKYMEHT.

JIOKyMEHTBI OTIepaTUBHOTO XapakTepa, MpaBuiia uX ohopMIICHUS.

JlenoBoe mrucbMO Kak JOKyMeHT. Buasl muceM, 0COOCHHOCTH UX 0(hOpMIICHHS.
OOBsicHUTEBHBIE U JOKJIAIHbIE 3aIHCKH, UX 0(pOpMIICHHE.

[Ipotokod, ero opopmieHue.

10 AKT Kak JJOKYMEHT, ero oopMIICHHUE.
11. JIokyMEeHTBI 9YaCTHOTO XapakKTepa, MpaBuiia uX opOpMIICHUSI.

12. JTokyMeHTBI cpepbl COLUATBHO-KYIBTYPHOTO CEpPBHCA M TYpU3Ma.
13. TloHsATHE TOKYMEHTOO0O0POTA, €r0 XapaKTepPHCTHKA.

3.TecToBble 3aJaHUsI
1. B [lpeBHEpyCcCKOM roCy1apCTBe LIEHTPaMH BEJIEHUs JOKYMEHTAIMH U €€ XpaHEHUs ObUIN:
a) MOHACTBIPHU; 0) apXUBBI; B) KHXKECKHUE MANAThI; T') ApCKUI IBOpEIL.

2. Kak Ha3pIBaJIMCh NIEPBBHIE TOCYAAPCTBEHHBIE YUPEXKICHUSA?
a) IeTTapTaMeHThI; 0) KHSKECTBA; B) MPUKAa3bI; T) MOHACTBIPH.

© PI'YTHUC




28|  OEOEPAJIBHOE TOCYIAPCTBEHHOE BIO[KETHOE OBPA3OBATE/TbBHOE CMK
a _ VYPEX[IEHVE BBICIIIETO OBPA3OBAHVISI PIYTUC
N «POCCNUNCKUN TOCYOJAPCTBEHHbBIVI YHUBEPCUTET
TYPU3MA V1 CEPBUCA»
PIYTNC Aucm 42 us 62

3. Kakue peKBH3UTBI OTHOCITCS K FOPHINYCCKU 3HAYUMBIM?
a) 1aTa, perucTPalMOHHbIA HOMeP T0KYMEHTA,
0) 3aroJI0OBOK K TEKCTY, OTMETKa 00 UCIIOJTHUTEIIE;
B) PE30JIIOIHMS, OTMETKA O HAJTMYNU TIPUIIOKESHUH.

4. Jlenonpou3BoICTBO — 3TO:

a) IBMKEHHUE IOKYMEHTOB B OpraHU3allMi ¢ MOMEHTA UX CO3[aHUs WU TOTYyYEHUS 10
3aBCPUICHUA UCITIOJIHCHUS

0) oTpacJb 1eATeJILHOCTH, 00ecIeduBAOIIAS JOKYMEHTHPOBAHUE H OPTaHU3ALMI0O PA0OThI
¢ 0pMUMATBHBIMU JOKYMEHTAMHU,

B) 3aMUCh MH(POPMAIUHU HA PA3TMUYHBIX HOCUTENSX M0 YCTAHOBJICHHBIM IIPABHIIAM.

5. Mo croco0y AOKYMEHTUPOBAHHUS PA3IHYAIOT JOKYMEHTHI:
a) TpadapeTHbIE;

0) pyKONUCHbIE MUCbMEHHbIE;

B) (popManmn3oBaHHBIE.

6. J1yst wero nmpoBoauTCs yHU(DUKALINS JOKYMEHTOB?

a) VIS JOKYMEHTHPOBAHUS YIIPABJIEHYECKOIi 1esITeTbHOCTH,

0) /U1 opraHu3anuu paboThl ¢ JOKYMEHTaMU;

B) JIJISl CHYDKCHUS KOJIMYECTBA MIPUMEHSIEMBIX JOKYMEHTOB, CHUKCHHS TPYJTOEMKOCTH UX
00paboTKu.

. PacnionoxxeHne pekBU3UTOB Ha OJIaHKE TOKYMEHTa OIpeeNsIeTcs:
a) COCTaBHUTENIEM JJOKYMEHTA;

0) npaBuIaMu YHU(HUKAIMK JOKYMEHTOB;

B) rOCy1apCTBEHHBIM CTAHIAPTOM.

8. PekBU3HUT TOKyMEHTa — 3TO:

a) CTaHJApTHBIN JIUCT OyMaru, Ha KOTOPOM O0TOOpa)keHa NOCTOSHHAs MH(OpMaLUsA U OTBEIEHO
OTpeIeIEHHOE MECTO IS IEPEMEHHOM;

0) COBOKYIHOCTb PACHOJIOKEHHBIX B OIPEEIEHHOMN MOC/Ie0BaTEIbHOCTH 3alMCcel, MPUCYIUX
OMpECACIICHHBIM BUJaM JJOKYMCHTOB;

B) 00513aTe/JIbLHBIH 3JIEMEHT 0(pMIMATBHOIO0 IOKYMEHTA.

9. PexBusut «HaumeHoBaHNe BUJIa JOKYMEHTa»:

a) 03BOJISIeT CYAUTh 0 HA3HAYEHHE IOKYMEHTA, ONpe/ieJisieT COCTaB PEKBU3HTOB H
CTPYKTYPY TEeKCTa,

0) MO3BOJISIET CYIUTh O HA3BAHUM OpraHU3aIMN — aBTOpa JOKYMEHTa;

B) MPHUJIAET COJIEP’KAHHUIO TOKYMEHTAa HOPMATUBHBINA WIIM IPABOBOM XapakTep.

10. PerucrpaninoHHbII HOMEP JOKYMEHTa — 3TO:

a) J1aTa ero MOANUCAHUS WIH YTBEPKICHHUS;

0) yci10BHOEe 0003HAYECHHE JOKYMEHTA, 10J] KOTOPHIM OH BBeJ¢H B HH()OPMAIlHOHHO-
MOMCKOBYIO CHCTEMY OPraHu3aluM,

B) OTMCTKaA JIs1 aBTOMATUYCCKOI'O IMOUCKAa NOKYMCHTA (MO)KCT BKJIIOYAaTh UM JUCKaA,
TUPEKTOPHUH | (paiiina, copeprKaIiero JaHHbI TOKYMEHT).
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11. B kakom citydae npaBuiIbHO 0(hOPMIICH PEKBU3UT «Aapecary»?
a) {upextopy mixossl Ne 269

NBanosoii Tamape IleTpoBHe

0) dupekropy 1mkossl Ne 269

Wpanosoi T. I1.

B) 129128, Mockaa, yin. Poctokunckas, 7

HupekTopy mkoisl Ne 269 r-xe MBanosoii T. I1.

r) lupexkropy MockoBckoii mkosb1 Ne 269

T. II. UBanoBoit

12. Tlnan pa6ots! kosiemxka Ha 2015/16 y4eOHBbIHi 1o/l yTBEpK/IeH pelIeHUEM MeJarornieckoro
coBera. B kakoM ciyyae npaBuiIbHO OPOpPMIIEH PEKBU3UT «I pUQ yTBEpKAEHUS JOKYMEHTa»?
a) YTBEPX]JIAIO

Pemenne nmegaroruaeckoro coBeTa

ot 12.08.2015 . Ne 14

0) YTBEPXKJIEH

Peimennem negarorn4eckoro COBeTa

ot 12.08.2015 Ne 14

B) YTBEPXJIEH

PemenrieM megaroruyeckoro CoBeTa

ot 12.08.2015 . Ne 14

13. PexBU3UT «3arojoBOK K TEKCTY»:

a) oTpakaeT KpPaTKoe Co/iep KaHne JOKYMEHTa;

0) MO3BOJISIET CYIUTh O HA3HAYEHUH JIOKYMEHTA, OTIPEEIISAET COCTaB PEKBU3UTOB U CTPYKTYPY
TEKCTa;

B) HEOOXOAMM JUIsl OIEPATUBHOM CBSI3U C TEM, KTO COCTaBMJI JOKYMEHT.

14. B xakoM MecTe JOKYMEHTa IPOCTaBIIsIeTCs PeKBU3UT «OTMETKA O KOHTPOJIE»?

a) Ha JIEBOM I10JIe JOKYMEHTA, HaIpOTUB pekBU3HUTa «CrpaBOYHbIE JaHHBIE 00 OpraHU3aLuNy;
0) B BepXHeM NPaBOM YIJIy IIepBOI0 JUCTA JOKYMEHTA;

B) B HWKHEM IIPAaBOM YTy MEPBOTO JIMCTA JOKYMEHTA.

15. PexBusut «I'pud cornacoBanus» oQpOPMISIIOT CIEAYIOUUM 00pa3oM:
a) COITJIACOBAHO

IIporokoJiom 3acenanus

npasJjieHusi cTpaxoBoil komnanuu «Ilianeray
ot 21.06.2015 Ne 10

0) H. U. Opnos

(TToamuch)

B) HauanpHUK I0pHAMYECKOTO OT/eNa

IToanuce

I'. . Cunopos

21.12.2015

16. PexBusut «BU3bI cOriiacoOBaHUA:
a) CIY>KHUT 117151 0(OPMIICHUS BHEIITHETO COTJIACOBAHMS C KOHKPETHBIM JIOJDKHOCTHBIM JIMIIOM HJTH
KOJUIETUAJILHBIM OPraHOM;
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PIYTNC Aucm 44 us 62

0) mpuaaeT coaepKaHUI0 OPHUIHATBHOTO TOKYMEHTa HOPMAaTUBHBIN UJTH PAaBOBOW XapakTep;
B) HCIOJIb3YeTCsl /1JIsi BHYTPEHHEr0 COrJIacOBaHUs MPOEKTOB JOKYMEHTOB U MPH
03HAKOMJIEHHH € KAKUM-JIN00 IOKYMEHTOM KaK NMUCbMEHHOe MoATBep:KIeHne (paKTa
03HAKOMJIEHHH.

17. Ins nokymeHTa, NOJUIMHHUK KOTOPOI'O OCTAETCSl B OPraHU3alMK, BU3bI IIPOCTABIISIOTCS:
a) HUKE OJIHMCH PYKOBOJMTEINS, HOAMMCABIIETO JOKYMEHT;

0) B HH2KHel YacTH 000POTHO CTOPOHBI NOCJIEHEr0 JIMCTA NOJJIMHHIKA TOKYMEHTA;
I') Ha 000POTHOH CTOPOHE MEPBOTO JHUCTA TOKYMEHTA.

18. B xakom citydae mpaBmiIbHO oopmileH peKBU3UT «OTMETKA O HAJTMYUU MPUIIOKEHUS», €CIH
B TCKCTEC COHpOBOILI/ITeJIBHOFO IIUChbMa HE YHOMI/IHaJIOCI) 0 HpI/IJIO)KeHI/II/I?

a) [Ipunoxenne:

1. CnpaBka o corjiacoBaHum npoexrTa Ha 4 Jj1. B 1 3K3.;

2. OT3BIB 110 POEKTY HA 2 JI. B 1 3K3.

0) [Ipmioxxenue: Ha 6 1. B 1 3K3.

19. PexBu3ut «OT™METKA 00 HUCIIOJIHUTETIEY:

a) Heo0XO0UM /1JIsl OTIEPATUBHOI CBSI3U € T€M, KTO COCTABWJI JOKYMEHT;
0) SIBNISIETCS OJJTHUM M3 OCHOBHBIX CIIOCOOOB yIOCTOBEPEHHUSI IOKYMEHTA;

B) QUKCHUPYET yKa3aHUS PYKOBOIUTEIS 10 TIOBOAY UCTIOJHEHHS JTOKYMEHTA.

20. B xakoM citydae nmpaBuiibHO oopmiieH pekBu3uT «lloanucky» Ha GaHke TOKyMeHTa?

a) PexTop akagemuu B. A. IlerpoBa

0) Pexrop akagemun [Terpora B. A.
B) Pextop Cubupckoii akagemun

TOCYJapCTBEHHOM CITYKObI B. A. IlerpoBa

21. B orcyrctBue pykoBoautens A. U. [lerpoBa JOKyMeHT mojmucain ero 3aMecTUTENb
CunopoB, UCTIONHSIOMNN 00513aHHOCTH PYKOBOJUTENSA. Y KaXXUTE NPaBUIIbHBIM BapUaHT:

a) 3a Jlupexrtop A. U. Ilerpor
(moamuchy Cumoposa)

6) dupexrop A. U. Tlerpos
(moamuchy Cumoposa)

B) U. 0. nupexTopa I'. B. Cunopos

(moapmucs Cuopona)

22. JlaToil MpOTOKOJIA SABISAETCS:
a) JlaTa MOAMNCAHUS TPOTOKOJIA;
0) 1aTa NpoBeeHNUsI 3aceJaHus;
B) JlaTa perucTpanuy NpoTOKOIa.

23. Ilpuka3 co3maercs 1Jd:
a) MOATBEPXKICHUS YCTAHOBJICHHBIX (PAKTOB, COOBITHIA, JCHCTBHIA;
6) pemeﬂml OCHOBHBIX onepaTnBme 3agad, CTOAIHUX ﬂepezl JAHHBIM OpFaHOM;

B) OTPa)KE€HUs YCIOBHI TPYJOBBIX B3aUMOOTHOILIEHU!N COTPYIHUKA C aIMUHUCTPALUEN.

24. B xakoM cityyae NnpaBmJIbHO 0GopMIIeH peKBU3UT «OTMETKa O 3aBEPEHUN KOTIUN»?
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a) Bepno:

WNHcniekTop oTaena Kaapos ITogmuce  U. U. Ilerposa

6) Bepno

WNHcniekTop oTaena Kaapos ITogmuce  U. U. Ilerposa

B) BepHo

HHcnekTop oTaesa KaapoB HHoanucs M. U. IlerpoBa

16.03.2006

25. Bu3a ropucra Ha IpuKase:

a) o3Ha4YaeT BHYTPEeHHee COIJIacoOBaHMe, OATBep:KIaloLIee, YTO NPUKA3 He IPOTUBOPEYHT
3aKOHY;

0) 3TO 00SI3aTENBLHBIN PEKBU3UT MPUKA3a, IPHUIAIONINN €My FOPHIAICCKYIO CHITY.

26. Korna ynpaBieHuecKoe ACHCTBUE MPENNOoaracT KOHKPETHOTO UCIIOTHUTEIS, TO TTYHKTHI
pPacHoOpSAUTENBHON YaCTH MPUKa3a JOJDKHBI HAUNHATHCS:

a) ¢ yKa3aHus (paMHJIUN 1 MTHULUAIOB HCIIOTHUTEIIS,

0) ¢ yka3zaHus IOPy4YCHUS;

B) € YKa3aHHUs J0JKHOCTH M (paMHJINHU ¢ HHUIHAJIAMH UCTIOJTHUTEJIS.

27. ITpoToKOa — 3TO:

a) MICHMEHHOE COTJIAIIICHUE CTOPOH, OMPEICIISIONIEe YCIOBHS KAKUX-JTN0O OTHOIICHHUI;
0) TOKYMEHT, MOATBEPKAAOIINN (HaKThI, COOBITHUS, IEHCTBUS;

B) JIOKYMEHT, COJICpPKalTUil ONMMCaHUE MPOU3BOICTBEHHOM JIEATEIIFHOCTH OpPraHU3aIlnu;
I') I0KYMEHT, (PMKCHPYIOIIUH X0 00CyKIeH!sI BOIIPOCOB U NPHUHATHS PEeLICHUH HA
co0paHuM, 3aceJaHUM.

28. IIpoTOKOIBI HyMEPYIOTCS MOPSIAKOBBIMU HOMEPAMMU:

a) B IpejiesiaX BCEro BPEMEHH CYLIECTBOBaHMSI OpraHU3aLUY;
0) B npejeJiax KajJeHIapHoro rojaa;

B) B IIpeJiesiax IsATH JIeT.

29. Bonpochl MOBECTKH JTHS PACIIOIAraroTCs:

a) TI0 BPEMEHH, KOTOPOE MPE/INOoIaracTcs 3aTpaTUTh Ha 00CYKICHUE KaXIOTO BOIIPOCA;
0) B 1F000M TIOpSTIKE;

B) M0 CTENEHU BAasKHOCTH 00CY KIaeMbIX BOIMPOCOB.

30. IokyM€eHTBI, COCTABJISIEMbIE KOMUCCUEN, MTOIMUCHIBAIOTCS:
a) pYKOBOJUTEJIEM OpPraHU3aluu;

0) mpencenareneM KOMHCCHH;

B) IpeaceaaTesieM H YJIeHAMH KOMHCCUM;

T) pejceaaTeIeM KOMUCCUU U CEKPETapeM.

31. Akt — 370!

a) JOKYMEHT HH(POPMALIMOHHOTO XapaKTepa, COAEpKaIMi ONUcaHue TPOU3BOICTBEHHOM
JIEeATEIbHOCTH OpraHU3allNH;

0) JOKYMEHT, aJJpeCOBAHHBIA PYKOBOJUTEIIO OPraHU3aIMKi U HHPOPMHUPYIOIIHUNA €r0 O
CJIO’KUBLIEHCS CUTyalluu, UMEBLIEM MECTO (PaKTe;

B) IOKYMEHT, NOATBep:KIa0mmi paKkThl, COOBITHS, 1eICTBHS.
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32. TekcT aKTa AEINUTCS Ha IBE YaCTH:

a) BBOJHYIO M OCHOBHYIO

0) BBOJIHYI0 M KOHCTATHPYIOIIYIO0, COAEPIKAILYI0 BHIBO/IbI;
B) HAYAIBHYIO U 3aKJIFOUNTEIIBHYIO, COJICPIKAIIYIO BHIBOJIBI.

33. UudopmarmonHas cpaBka — 3TO:

a) TI0KYMeHT HH()OPMAIMOHHOT0 XapaKTepa, cojiep:Kaluii onucaHue NPponu3BoJACTBEHHOI
NeSiITeJIbHOCTH OPTraHM3allMU U NMOATBePKIeHNe KAKUX-1100 GaKTOB, COOBITHI,

0) JOKYMEHT, aJJpeCOBAHHBINA PYKOBOAUTENIO YUPESKICHNUS U HHPOPMUPYIOLIHIA €r0 O
CIIOKHBIICHCS CUTYallUH, IMEBIIIEM MECTO SIBIICHUU WU (aKTe, COACPIKAIIHIA BHIBOJBI U
NPEUIOKEHUS COCTABUTEIIS;

B) IOKYMEHT, MOSICHSIOUIHNI COiepKaHUEe OTAEIbHBIX MOJOKEHUI OCHOBHOTO JOKYMEHTA WU
OOBSACHSIONIUI MPUIHHBI KAKOTO-JIHO00 COOBITHS, (paKTa, MOCTYIIKA.

34. Kakoii pekBU3HUT HE BXOJUT B COCTaB (popmMyIsipa-odpasia cripaBKu?
a) HANMEHOBaHME OpraHu3alNHY;

0) HaMEHOBaHUE BU/A IOKYMEHTAa,

B) JlaTa IOKYMEHTa;

I') pEerUCTPallMOHHbII HOMEP TOKYMEHTA;

1) rpU} yTBepKIeHUS JOKYMEHTA;

) agpecar.

35. CrpaBku, OATBEPKAAOIINE CBEACHUS OMOTpaprUeCcKOro WK CIIy:KeOHOTO XapakTepa
IIOAIMIMCBIBAKOTCA:

a) pyKoBoauTeaeM (M 3aBepPAIOTCH NMeYaThI0);

0) pyKOBOAUTEIIEM;

B) Ha4aJIbHUKOM OTJ/IeJia KaJIpOB.

36. Jloxnannas (cmy>keOHas1) 3amucka — 3TO:

a) TIOKYMEHT, aJIpeCOBAHHbI PYKOBOAUTEII0 YUpeKIeHUs]  HHPOPMUPYIOLIHIi €ro 0
CJI0’KUBIIEICS CUTYal[UM, MMEBIIIEM MeCTO SIBJIeHHMU Wi (paKTe, BLINOJHEHHOH padoTe,
co/ep KAIUii BLIBOABI U MPEIJI0KEHHs COCTABHUTEJISI;

0) TOKYMEHT, MOATBEPKAAFOIINN (HAKThI, COOBITHUS, IEHCTBUS;

B) TIpeUIOKECHHUE (PUPME HITH KOHKPETHOMY JIMITY 3aKJIFOUUTH JICJIOBOE COTJIANICHUE.

37. JlaToit moKJIagHOM 3aIIUCKH CUMTACTCS:
a) J1aTa U3JIaraéMoro coObITHS,

0) 1aTa MOANMUCAHMS IOKJIATHOMN 3alIMCKH;
B) JaTa MPUHSATHS PE30JIOLHH.

38. I'apanTHiiHOE NUCHMO:

a) MoATBepXkaaeT (akT OTIPABKU apecaTy KaKuX-Iu00 JOKYMEHTOB UJIH IPYTHX
MaTepUaIbHBIX [IECHHOCTEM;

0) moaATBep:KAAET oNpeeeHHbIe 00513aTe/ILCTBA, 00CIAHUS OPTraHU3aIUU;
B) COJICP’KUT OTBET Ha MUCHMO-TIPOCHOY.
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39. KagpoBasi fokyMeHTalus BEAETCA B COOTBETCTBHM:
a) ¢ TpynoBbiM koaexcom Poccuiickoii @enepanumn;
0) ¢ Komekcom 3akoHO0B 0 Tpyne PD.

40. TekcT mpuKasa 1o JUYHOMY COCTaBy 00s3aTeJIbHO 3aKaHYMBAIOT:

a) Ha3HAUYEHUEM OTBETCTBEHHOIO 3a MCIIOJIHEHUE NIPUKa3a;

0) ykazaHHeM CPOKOB JACHCTBUSI IPHKa3a;

B) CCHUIKOM HA JOKYMEHT, MOCJTYKUBIIUI OCHOBAHHMEM /IJIsl M3aHUS PUKA3a.

41. Ilpuka3bl 0 npuemMe Ha pabOTy U YBOJIbHEHUH XPAHSTCSL:
a) 5 net; 6) 10 net; B) 50 ner; r) 75 aer; x) 100 ner.

42. B TeyeHHE KaKOro CpOKa 3aBOJIUTCS TPYAOBasi KHU)KKA HA JIUI], BIIEPBBIC MOCTYITMBIIUX HA
paboty?

a) B TICPBBIN JIeHb PabOTHI;

0) He Mo3/1Hee HeAEJILHOTO CPOKA MOCJe HAaYa a padoThl;

B) HE MI03]IHEE MecsIa ¢ Hayaina padoThlI.

43. JlemaeTcst TM COOTBETCTBYIOMIAS 3aITUCh B TPYAOBOM KHIKKE MPU CMCHE HA3BaHUS
NpeanpuaTus?
a) na; 0) HeT.

44. B kako# cpoK JOJIKHA MPOU3BOAUTCS 00pabOTKa JOKYMEHTOB U Ilepeada ux
VCIIOJTHUTEISAM?

a) B IeHb MOCTYIVICHUS JIOKYMEHTOB B OPraHU3alHI0;

0) B TpeXTHEBHBIN CPOK IMOCIIE MOCTYIJICHHUS JOKYMEHTOB B OpraHU3alltIo;

B) B HEJIEJIbHBIN CPOK IOCIIE TIOCTYIIEHUS! JOKYMEHTOB B OPraHU3aLIUIO.

45. Kakue sTansl MpoXoasiT UCXOASIINE TOKYMEHTHI?
a) coCcTaBJICHHE NIPOEKTA JOKYMEHTA;

0) perucTpaunus;

B) IpUEM U MEepBUYHAs 00paboTKa;

') KOHTPOJIb 3@ UCTIOJTHEHUEM.

46. PernctpanitnOHHO-KOHTPOJIBHBIE KAPTOUKH UCIIOJIB3YFOTCS:

a) JUIsl KOHTPOJIS ABM)KEHUSI BHYTPEHHUX JJOKYMEHTOB;

0) 114 3anucu uHGOpPMaIuy;

B) AJISl PerHCTPALMM BXOASIIIMX, HCXOASIIHMX, BHYTPEHHHUX 10KYMEHTOB.

47. B xakux ciydasx ynoOHee HCIOIb30BaTh KYPHAIbHYIO (JOPMY PErHCTPALUU TOKYMEHTOB?
a) pu OOJIBIIOM IOKYMEHTOO0O0POTE;
0) mpu MaJI0M JOKYMEHTO000opoTe.

48. B Kakux JOKYMEHTaX PsAOM C PErHCTPAIlMOHHBIM HOMEPOM YKa3bIBAIOTCS OYKBBI «J» min
«K»?

a) B aKTax;

0) B IOKJIQTHBIX 3aMHCKaX;

B) B IPUKa3ax [0 OCHOBHOMU JESITEbHOCTH;
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r) B IPUKa3aXx 110 JTUYHOMY COCTABY;
1) B CIIpaBKax.

49. JIokyMeHTOOOOPOT - 3TO:

1. ABM:KeHHE TOKYMEHTOB B OPraHU3aI[Mi ¢ MOMEHTA HX CO3/IaHUS WJIH MOJIy4YeHHs 10
3aBeplIeHUs UCTIOJTHEHHUS HJIM OTIPaBJICHHA.

2. 9acTh JICNONPOU3BOJICTBA, HEIIOCPEIACTBEHHO CBSA3aHHAS C CO3/IaHHEM JIOKYMEHTOB.

3. oTpacib AesITeIbHOCTH MO Pa3paboTKe U OPOPMIICHHIO O(PHUIIMATBHBIX JOKYMEHTOB,
OpraHHM3alUH UX JABWKCHUS, ydeTa U XPaHCHHUS.

4. TOKyMEHTallMOHHOE O0ECIIeUeHUE YIPaBJICHNUS.

5. IesTeNnbHOCTh 10 OPraHU3aluK XPaHEH!Us JOKYMEHTOB.

50. TunoBas cxema JIBM>KEHHS BXOJAIIETO JTOKYMEHTA COCTOUT U3 CIAEAYIOIIMX MPOLIECCOB:
1. I[Toryuenue -> PaccmoTrpenue > Mcnonnenue -> Perucrpanus -> B neno.

2. Ilonyuenue -> B neno -> Perucrpanus -> Paccmorpenue -> HcnonHenue.

3. [lonyuenue -> B neno -> Paccmorpenue -> Mcnonnenue -> Peructpanus.

4. llonyuenune -> Perucrpanus -> Paccmorpenue -> UcnoJsiHenue -> B geJio.

5. Ilonyuyenue -> Paccmotpenue -> Perucrpauus -> Mcnonnenue -> B geno.

51. TunoBas cxeMa ABM>KEHUS BHYTPEHHETO JOKYMEHTA:

1. I[TonroroBka -> Perucrpauus -> CoryiacoBanue -> YTBepxkaeHue -> Vcnonnenue ->B neno.
2. lMoaroroBka -> CorsacoBanue -> YTBep:kaeHue -> Perucrpanus -> Ucnoninenue -> B
AeJo.

3. Iloxroroska -> Perucrpauus -> YTBepxkaenue -> Mcnonnenue -> B neno.

4. IlonroroBka -> Mcnonuenue -> YTBepxkaeHue -> Peructpanms.

52. TunoBasi cxema JBM>KSHHS UCXOJSIIETO JOKYMEHTA:

1. [TogroroBka -> Peructpanus - >B neno -> CornacoBaHue -> YTBepxkaeHue -> OTnpaBka.
2. Hoaroroska -> CorsiacoBanue -> YTBep:kaeHue -> Perucrpauus - >B j1ey10 ->
Ornpaska.

3. [loaroroBka -> CornacoBanue -> Peructpanus, B 1emo ->YTBepxkaenue -> OTmnpaBka.

4. Ilonroroska -> CornacoBanue -> YTBepxkaeHue > OtnpaBka -> Perucrpanus - > B J1€J10.

Bonpocel Kk 3a4eTy ¢ OLIEHKOM:
1. CoBpemeHHbIE 3aKOHO/AATEIbHBIE aKTHI 110 JI€JIONPOU3BOJICTBY U APXUBHOMY JIEITy
(3aKOHBI, AEKPETHI, YKa3bl U Jp.)
2. TloHsATHE «IOKYMEHT» B €r0 HCTOPHUUECKOM pa3BUTHH. COBPEMEHHOE COJIEPIKAHHE
HOHSTHS «TOKYMEHT» U «QJIEKTPOHHBIN JOKYMEHT.
[Tonsitue «uropmarusy». Cesi3b uHGOpMaAIUHU U TOKyMeHTa. Buasl nuHbopMaiuu.
Knaccugukarus 10KkyMeHTOB
DyHKIUHA JOKYMEHTA.
[ToHsATHS «CTIOCO0», «CPEICTBO» U «METO/) JOKYMEHTUPOBAHMS.
OcHoBHbIE CIOCOOBI TOKYMEHTUPOBaHUSI U UX pa3BuTHe. OCHOBHBIE CPEACTBA
JOKYMEHTHUPOBAHHUS U UX Pa3BUTHE
MatepuanbHble HOCUTENIH JOKYMEHTUPOBAHHON HH(DOpMAaIIHH.
OpuUrnHanbHOCTh U MOAJMHHOCTD JOKYMEHTOB.
10. KonuitnocTh 1okyMeHTa. COOTHOIICHHUE MIOHATHH «ITOJJTMHHUKY» U KOTIHSI
PUMEHUTEIBHO K AIEKTPOHHBIM JOKYMEHTAM.

Nookow
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[TonsiTre cuctemsl JOKyMeHTanuu. Mlcropuyeckoe pa3sBUTHE CUCTEM JOKYMEHTALUH.
YHuduuupoBanHas cuctema JoKymeHnTanuu. KinaccupukaTops! 10KyMEeHTHOR
uHpopmanuu.

DopmyIisip 0pUIHATHEHOTO JOKYMEHTA U €r0 HH()OPMAIIHOHHBIE 3JIEMEHTHI.

CocTaB peKBU3UTOB COBPEMEHHOIO YIPABICHYECKOIO JOKYMEHTA.

O6ume mpaBuia oopMIICHUS] COBPEMEHHOTO YIIPABICHUECKOTO JOKYMEHTA.

bnank noxymenrta. Bunabl 61ankoB. TpeGoBanus Kk opopMiIeHNIO, U3TOTOBJIEHUIO U YUETY
OJIaHKOB TOKYMEHTOB ¢ n300paxkenuem ['ocynapcrenHoro repoa Po.

CocTtaB peKBU3UTOB OJIaHKA.

TpeboBanwus K 0pOPMIICHUIO PEKBU3HTA «AIpecary.

TpeboBanus k opopmiienuto pexsusura «llognucey». [IpaBuna noanucanus pasiInyHbIX
BUJIOB JIOKYMEHTOB.

YTBepxneHue 1okyMeHToB. TpeboBanus Kk opopmieHuto pekBusuta «lpud
YTBEPKACHUSI.

BHyTpeHHee corylacoBaHuE TOKyMEHTOB. BHeIIHee cornacoBaHnue JOKYMEHTOB.
TpeboBanus k opopmiieHuro pexkusuta «I'pud cormacoBanus» u «Buza coraacoBaHusm.
Ha3nauenue pekBu3uTa «3arojioBoK K TEKCTy JOKyMeHTay». TpeboBaHUs K €ro
0(OPMIICHHUIO.

Haznauenue pexBusnra «Pe3omonusy, ero MecTo Ha JJokyMeHnTte. TpeboBaHus K
0(pOPMIIEHHIO PE3OITIOLHH.

IleyaTs u ee Ha3HaueHue. Buapl nedarei. [lopsnok npocraBineHus rneyaTen Ha
JIOKYMEHTaX.

TpebGoBanus kK 0pOPMIIEHUIO PEKBU3UTOB «OTMETKA O HATUYUH MPUITOKEHUS Y, «[ pud
npuioxenus». OpopmiieHue npuinoxeHui. [IoHATHS NOJUTMHHUK M KOS IOKYMEHTA.
3aBepenue konuil. Ocobennoctr opopmiieHns pekBuznTa «OTMETKA O 3aBEPEHUN
KOIIMU» IIPU 3aBEPEHNUHU PA3IIMUYHBIX BUAO0B KOIUH.

OtmeTKH Ha ToKyMeHTax. TpeOoBaHUs K 0pOPMIIEHHIO peKBU3UTOB «OTMETKA O
KOHTpoJe», «OT™MeTKa 00 ucnoaHurene», «OTMeTka 00 UCIIOJTHEHUN T0KYMEHTa U
HAIpPAaBJIEHUU €ro B J1e10», «OTMeTKa O IEPEHOCE JTaHHBIX Ha MALIMHHBIA HOCUTENbY,
«OTMETKa 0 MOCTYMIICHUM.

TekcT cCOBpEMEHHOT0 yIpaBiIeHUYECKOro JOKyMeHTa. KoMmo3uinoHHas cTpykrypa
TekcTa. O01e TpeOOBaHUS K A3bIKY U CTUIIIO CITY>)KEOHBIX JOKYMEHTOB.
YHupuumupoBaHHas CUCTEMa OpraHU3aLMOHHO-PACIIOPAIUTEIBHON TOKYMEHTAIINH.
YHuduuupoBanHsie GOpPMbI TOKYMEHTOB.

OpranuzalvoHHbIE JOKYMEHTHI.

PacniopsutenbHble TOKYMEHTHI.

CrnipaBo4HO-MH(YOPMAIIIOHHBIE JOKYMEHTHI.

Odopmitenne nesTeIbHOCTH KOJJIETHAIBHBIX OPTraHoB.

[Tpuxa3sl. [Topsinok coctaBneHus 1 0GOpMIIEHHS MPUKA30B [0 OCHOBHON JESITEIbHOCTH.
AxTthl. [Topsinok coctaBneHust 1 0pOPMIICHHUS aKTOB.

[Tporoxomnsl. [Topsaaok coctaBiaeHust U 0POPMICHHUS.

CripaBku. Buasl cipaBok, MOpSAA0K UX COCTaBIEHUS U OQPOPMIICHHS.

Joxnanasie 3anucku. [lopsaaok ux coctapneHust 1 opopMIICHUS.

[Tucema. Buspl nucem, NopsiioK UX COCTaBICHUS U OPOPMIICHHUS.

[Topsimox 1 oco0eHHOCTH OPOPMIIEHUS JOKYMEHTOB 10 JIMYHOMY cocTaBy. OCHOBHBIE
HOPMAaTHBHBIE JOKYMEHTHI PETJIAMEHTUPYIOIIHE PA0OTy € TOKYMEHTaMH IO JTUYHOMY
COCTaBy.
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41. Busibl HOPMATHUBHBIX MPABOBLIX aKTOB. COOTHOLIEHNE OHATHH «3aKOHOIATENIbHbIE
aKThI», «aKThl 3aKOHOJIaTEJIbCTBAY, «3aKOHOAATEILCTBOY.

42. Unctpykiuu. Buasl u conepxanue.

43. OmnpeneneHus MOHATUS «TOKYMEHTO000poT». OOIIHe MPUHITUIIBI OpraHU3auu
JOKYMEHTO0000poTa. OCHOBHBIE XapaKTEPUCTUKH JOKYMEHTO000poTa (00beM, CKOPOCTb,
JTaIbI).

44, TlonsiTue «peructpauus J0KyMeHToB». Llenb peructpanuu. [IpuHnune! peructpanuu
JTOKyMeHTOB. CoCTaB perucTpupyeMbIX JOKYMEHTOB, CpOKH perucrpanuu. [lepeunn
JIOKYMEHTOB, HE MOJIeXKALINX PErHCTPALIUY.

45. Peructpannonnbie HOpMBI, X 00s3aTeNIbHBIC PEKBU3HUTHI. PerucTpanoHHbIi HHIIEKC
JIOKYMEHTA.

46. IIpuem, MpOXOKACHUE, MOPSAIOK UCTIOTHEHUS BXOISAIINX JTOKYMEHTOB.

47. OcHOBHBIE 3Tanbl pabOThl C UCXOAAIIMMH JOKYMEHTAMH.

48. IlpaBuia opraHU3aluy ABHKCHHUS BHYTPEHHUX IOKYMEHTOB.

49. KoHTpoJib UCTIOJIHEHUS TOKYMEHTOB. DOpMBI KOHTPOJISL.

50. INonsarue «HOMeHKIaTypa nem». Buasl HomeHknaryp aen. [lopsgok cocraBieHus,
COIJIACOBAHUS, YTBEPKICHUS] HOMEHKJIATYPhI JElI.

51. Cxembl NOCTPOEHUS HOMEHKIATYphl Aei. OdopmiieHue 3arojI0BKOB Je]1 U UX
CUCTEMAaTH3alMsl, TOPSIOK MHAEKCALUU JIEJl B HOMEHKIIATYpE.

52. OmnpeneneHne CPOKOB XPAHEHUS IOKYMEHTOB IIPU COCTABJICHUM HOMEHKJIATYphI Jell.
Hrorosas 3anuce.

53. JlokyMeHTHI ¢ oBTOpsitoliecs nHpopmarueil. Buasl moBropsieMocTu: 1y0JIeTHOCTD,
[IUTHPOBaHUE, CYMMHpPOBaHUE, 000011IeHIE, peepupoBanre, U3JI0KEHIE, BAPUAHTHOCTb.

54. DxcnepTH3a LHEHHOCTH Pa3InYHbIX BUIOB JOKYMEHTOB.

55. ®opmupoBanue u opopmiieHue aea. OCHOBHBIE MTpaBUIIa.

56. INousrue onucu nen. Buas! omuceii.

57. IloHsATHE ONEPaTUBHOIO XPAaHEHUS TOKYMEHTOB.

58. [lepenaua e Ha XpaHEHUE B ApXUB OpraHU3AIHH.

59. lonsATne «mepedeHs TOKyMEeHTOBY. [IoHATHE «KOMIUIEKC JOKYMEHTOBY,
«TOKYMEHTaJIbHBIN (POHI», «apXUBHBIH (HOHI»

60. [Tonsarue «apxuB». ['ocynapcTBeHHBIE apXUBBI, APXUBBI OPTaHU3AIHH.

TunoBbie NMPAKTUYICCKUE 3alaHUSA

HenoBas curyauusi «CoBemianue»

3amauu: ONpeesuTh BU/Ibl COBELIAHUN, PACCMOTPETh COMPOBOAUTEIBHYIO
JOKYMEHTAITUIO TI0 TAaHHOMY BHJTy MEPOTIPHUSATHS,

Ha oranme moOAroToBKM MpPEANONaraeTcsi COCTaBIEHHE TaKUX JOKYMEHTOB Kak
npuriameHue, UHPOPMAIMOHHOE MHCbMO (C JIMCTOM pACCBUIKM), MOBECTKa AHsS, W T.n. Ha
(uHATBFHOM 3Tare MPOBOJUTCS MOATOTOBKA MMPOTOKOJA COBELIAHUS C O(OPMIICHUEM.

Cuenapuii mpoBeeHUS COBEIIAHUS (110 3aIaHUIO TIPETIOIaBaTeNIs ):

1. Boibop BonpocoB coBemanus. AJMUHUCTPATOP MPOEKTa FTOTOBUT MEPEYEHb BOIPOCOB,
KOTOphle OynyT oOcyxaaTtbcs Ha coBellaHuu. Jlns ¢opMupoBaHHsS TMEpeuHss BOIPOCOB
HCIIOJIb3YETCSI PEECTP 3alIPOCOB HA U3MEHEHUS U OT/IEIbHBIN [IEPEUEHB BOIIPOCOB IIPOEKTA.

2. OOecrnieueHue GOpMHUPOBAHUS TIEPEYHs] YYACTHHKOB coBemanus. Ha ocHoBaHWmM
aHajM3a MepeyHsi BOMPOCOB aJMUHUCTPATOP MPOEKTa COBMECTHO C KIIIOYEBBIMH yYaCTHHUKAMHU
npoekTa (GopMUpPYET NepedeHb YHaCTHUKOB COBEIIAHU.

© PI'YTHUC



28|  OEOEPAJIBHOE TOCYIAPCTBEHHOE BIO[KETHOE OBPA3OBATE/TbBHOE CMK
a _ VYPEX[IEHVE BBICIIIETO OBPA3OBAHVISI PIYTUC
N «POCCNUNCKUN TOCYOJAPCTBEHHbBIVI YHUBEPCUTET
TYPU3MA V1 CEPBUCA»
PIYTNC Aucm 51 us 62

3. OOecrieueHne Ha3HAuCHHS OTBETCTBEHHBIX. Ha3HaueHHe OTBETCTBEHHBIX 3a
o0CyX/ieHue BOIPOCOB coBemaHus. OTBETCTBEHHBIH 3a BOMPOC, TOTOBUT MaTepUaibl s
00CY)XIIeHUS, @ TaK )K€ BAPHAHTHI BO3MOKHBIX PEIICHHI BOITPOCOB.

4. TloaroroBka mOAOOPKHM JOKYMEHTOB K COBEHIAHWIO. AJIMHHHUCTPATOp IPOEKTa
COBMECTHO C OTBETCTBEHHBIMHU 32 BOIPOCHI MMOJOUPAET JTOKYMEHTHI, OTHOCSIIHECS K PEHICHHIO
JaHHOTO Bompoca. llocie MOArOTOBKM MOAOOPKM JIOKYMEHTOB aJIMUHHCTPATOp IPOEKTa
pacchuIaeT e€ BCeM YyJ4aCTHHUKAM COBEIIaHUS

5. OOecrieyeHuss TPOBEIECHUE COBEUIAHMA. AJIMHUHHCTPATOpP IMPOEKTa 0OecredrnBaeT
JOTUCTHYECKYIO MOJ/ICPIKKY MPOBECHUS COBELIAHUS.

6. ®opmanuzanys pe3yNbTaTOB IPOBEICHHUS COBEIIAHUH. AIMHUHHCTPATOpP MPOEKTa
(duKcHpyeT pe3yibTaThl MPOBEACHUS COBEIIAHMS M PACChUIACT IMPOTOKOJ COBEIIAHHS BCEM
Y4yaCTHHKaM COBCIAHMA.

JesoBas curyanus «3aceqanus»

Heo0xo1uMo BBISIBUTH OTIMYHS TAKMX OPraHU3AIIMOHHBIX BUAOB pabOTHI Ka COBEIIaHUE
" 3accaaHusd, paCCMOTPECTh BUbI 33,C€I[21HI/II>1, MMOATrOTOBUTH COIPOBOAUTCIIbHYIO TOKYMCHTAIIUIO
JUTSL JTAaHHOTO BHJIa MEPONPUATUH.

IIpakTHueckue 3a1aHus:

Pa3zpaboraTths (hupMeHHBII OJ1aHK OpraHU3aIUH.

[ToaroToBka CONMPOBOAUTENHHON JOKYMEHTAIMH [0 MEPOTIPUSITHIO

PazpaboTare NpoeKT MprKa3a Mo OCHOBHOM JIEATEILHOCTH.

CocTaBUTh MUCEMO-OTBET HA KaJI00y rpaXk1aHiHA (110 33 JaHUI0 TIPENOIaBATEIs).

[ToAroToBUTH AOKIAA O paboTe C TOKYMEHTaMHU, COJIEPKAIIMMH KOH(HIEHIIUATbHbBIE

CBEJICHUSI.

Pazpaboratb 00pazer )xypHaIbHON (GOPMBI pETUCTPALUN UCXOASALIEH KOPPECTIOHAECHIIUH.

CocTaBUTh CXEMY TOJHOTO MPETAPXUBHOTO OMUCAHUS U O(OPMIICHUS Jiea.

8. PaspaboraTh HHIMBUIYaTbHYIO HOMEHKIATYPY A€l KOHKPETHOTO CTPYKTYPHOTO
MIOIpa3IeIICHUSI.

agrwbdE

N o

7.4. Conep:xanue 3aHATHI CEMUHAPCKOI0 TUIIA.

Meroanueckue  yKkazaHus s OOy4yaromUXCA 1O  OCBOCHHMIO  JIUCUHUILTUHBI
MOAPa3yMEBAET HAIMYUE METOJMYECKOM JIMTEPATypbl C YYETOM PEKOMEHYEMOTO pexuMa U
XapakTepa yudeOHOM paboThl, a TAKXKE C y4eTOM He0O0X0oauMoro opMara MpakTHIECKUE 3aHATHSI,
npoekt, CPO.

Meroandeckue  yKazaHUs s OOy4YalOMUXCA TO  OCBOCHHIO  JTUCHUTLIAHBI
MOAPa3yMEBAET HAIMYUE METOJUYECKOM JIMTEPATypbl C YUETOM PEKOMEHIYEMOTO pexuMa U
XapakTepa yudeOHOM paboThl, a TAKXKE C y4eTOM He0O0X0auMoro opMara MpakTHIECKUE 3aHATHSI,
npoekt, CPO.

[MpakTnyeckue 3aHATHS
Heab 1 32124 NPAKTHYECKUX 3AHATHIL:
— TlpoBepka ycBoeHHs MaTepualia JSKIIUA U CAMOCTOSITEIbHOM paOOTHI TIO TEME.
— IlpuoOpeTeHne HaBBIKOB CHCTEMAaTH3AIUHU TIOJTYICHHBIX 3HAHUN
— TlpuobpeTeHrie HaBHIKOB OPUEHTHPOBAHUS M UCIIOJIb30BAHUS HEOOXOIUMOA
nH(OpMALIUY B 3aKOHOIATEIHHBIX M HOPMATUBHO-METOMYECKUX aKTaX IO
JIEJIONPOU3BO/ICTBY B PA3IMYHBIX YUPEKICHUAX U OpPraHU3ALMIX.
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— 3akperuleHHe 3HaHUM IOJYyYEHHBIX HA JCKIMOHHBIX 3aHATHAX U IIPU BBIIIOJIHEHUU
CaMOCTOSITENIbHON pabOThI IO TEME.

— 3akperuieHre 3HaHUM NOJIYyYEHHBIX O JOKYMEHTUPOBAHUU AESITEIbHOCTU
YUPEKIACHUN U OpraHUu3alni.

— IIpuobpereHne npakTHUECKUX HABBIKOB JOKYMEHTAL[MIOHHOIO 00eCTeYeHus
JESATEIIbHOCTH OPraHOB YIIPaBICHUS.

— IIpuobperenne mpakTHUECKUX HABBIKOB COCTABIICHUS JICIIOBBIX ITHUCEM.

— IlpoBepka caMOCTOSITEILHON pabOThI CTYAEHTOB U 3aKpEIJICHUE 3HAaHUM 110 TeME.

Bubl NpaKTHYECKHX 3aAHATHIA

[TpakTryeckas paboTa 3aKIFOYAcTCS B BBIMOJHCHHM CTYACHTAMH, IMOJ PYKOBOICTBOM
npernoaaBaTess, KOMIUICKCa YYeOHBIX 3aJaHWii HAmpaBICHHBIX Ha YCBOCHHE HAy4YHO-
TEOPETUYECKMX OCHOB y4YeOHOW JAMCIHUIUIMHBI, MPHOOPETCHHE TMPAKTHUYCCKUX HABBIKOB
OBIIAJICHUSI METOAAMHU MPAKTHYECKON PabOThI C IPUMEHEHHEM COBPEMEHHBIX HH(POPMAIIMOHHBIX
U KOMMYHHUKAIIMOHHBIX TEXHOJOTMH. BBIMOMHCHHE MPAaKTUYECKOH pabOThl  CTYACHTHI
NPOM3BOMAT B YCTHOM HJIM HUCbMEHHOM Bue. OTYeT NpeNoCTaBiseTCs IPENoIaBaTelto,
BE/yIIEMY JaHHBIA TPEIMET, B JICKTPOHHOM HJIM [TEYaTHOM BHJIC.

[TpakTHyYecKre 3aHATHS CIHOCOOCTBYIOT OoJiee TIIyOOKOMY MOHUMAHUIO TEOPETHUYECKOTO
Marepraia y4eOHOro Kypca, a TaKKe pa3BUTHIO, (JOPMHUPOBAHUIO M CTAHOBJICHHIO PAa3IUYHBIX
YPOBHEW  COCTaBISIOMIMX  MNPOPECCHOHATBHON  KOMIIETEHTHOCTH CTYICHTOB. (OCHOBOW
NPaKTUKyMa BBICTYIAIOT THIIOBBIC 3a[aHHUs, KOTOPBIC JOJPKCH YMETh BBIMOJHATH CICIHAINCT B
001aCTH DKOHOMUKH.

TemaTnKa NPaKTHYECKUX 3aHATHH

IIpakTH4eckoe 3ansaTue 1.

Bun mpaktuueckoro 3aHsATHA: YCTHBIM ONpoOC MO maTepuanaM Jjekuuu. OOcyxkaeHue
JOKJIaJIOB.

Tema u conepxkanue 3ansaTus: OyHKINM, [ETA U 3aa49H CIYKObI TOKYMEHTAIIMOHHOTO
obecrnieueHus yrpaBIeHUs

ens 3anstus: [IpoBepka ycBoeHHsI MaTepualia JEKIIUA U CAMOCTOSITEIbHOW pabOTHI 10
TEME.

[TpakTHyeCcKrE HABBIKU: HABBIK CUCTEMATHU3ALlUH MOJYYEHHBIX 3HAHUI

[TponomkuTensHOCTD 3aHATHS — 4 Yaca

IIpakTH4eckoe 3ansaTHE 2.

Bun npaktuueckoro 3anstusi: Pazsepuyras 6ecena

Tema u conepkaHue 3aHATHS: TeOpeTUYECKUEe OCHOBBI IEJIONPOU3BOACTBA OPraHU3aLUU

[ens 3ansTus:[IpoBepka ycBoeHHs] MaTepuana JIEKIIMH U CaMOCTOSITEIbHOW paboThl O
TEME.

[IpakTHueckye HABBIKK: HABBIK CHCTEMATH3ALNHN ITOJTYYEHHBIX 3HAHUMN

[Tonoxenue o 'ocynapcreennom ['epbe Poccuiickoii @eneparun

[ensb 3ansTus: [IpoBepka ycBOeHHs] MaTepHasia JIEKIIMH U CaMOCTOSITENIbHOM paboThI 10
TEME.

[IpakTHueckye HABBIKU: HABBIK CHCTEMATH3ALNN ITOJTYYEHHBIX 3HAHU I

ITponomxuTenbHOCTD 3aHATHA — 4 Yaca
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IIpakTH4yeckoe 3ansTHE 3.

Bua npaktudeckoro 3anarusi: KOMMEHTUPOBAHHOE YTEHUE HOPMATUBHBIX IOKYMEHTOB:

I. TOCT P 6.30-2003 «YHuUIUpOBaHHBIE  CHUCTEMBI  JIOKYMEHTAIIUH.
YHuduumpoBaHHas CHCTeMa OPTraHU3aIMOHHO-PACTIOPSANTEILHOM JOKYMeHTauu. TpeboBanus
K 0(hOpMIICHHIO JOKYMEHTOB'".

2. TumnoBoe MOJOKEHHE O MOPSAJIKE yueTa, UCHOJIb30BAHUS, XPAHCHUS] U YHUUTOXKCHUS
nevarel U MITaMIIOB B YUPEXKICHUU

3. Monoxenue o 'ocynapcrerrnoMm ['epde Poccuiickoit deneparuu

Tema u conepkanue 3ansatusi: Jlokyment. PekBusut nqokymenta. CoctaB peKBU3HTOB, UX
MeCTOpacnojoXeHue Ha JokyMeHTe. @opmyisip-oOpaszer J0KyMeHTa.

[enb 3ansTus:[IpoBepka ycBoeHHs] MaTepuana JIEKIIMH U CAaMOCTOSITENIbHOM paboThl O
TEME.

[TpakTH4eckre HaBbIKW: HABBIK CHCTEMAaTU3allUU MOTyUYEHHBIX 3HAHUHT

[Ipo10KUTENBHOCTD 3aHIATHS — 2 Yaca

IMpakTnyeckoe 3ausTHe 4.

Bua mpakTuueckoro 3aHsATH: YCTHBIM ONpOC MO MarepuajaM JIeKIud. Pa3BepHytas
Oecena

Tema u comepxkanue 3aHsTus: OyHKIUU HToKyMeHTa. FOpuandeckas cuiia JOKyMEHTA.
Jlenonpou3BoACTBO, JIOKyMEHTHpOBaHUE. JIOKyMEHTAIlMOHHOE OOECleUYeHUE YIpaBIICHUS.
JokxymenToobopot. Kinaccudukanus JOKyMEHTOB.

[ens 3ansTus: [IpoBepka ycBOEHHSI MaTepralia JIGKIIMA U CAMOCTOSTEILHOM PabOTHI 1O
TEME.

[MpakTHYeckre HAaBBIKU: HABBIK CUCTEMATH3AIIMU TIOJTYYCHHBIX 3HAHUN

[TpoK0KUTEIHLHOCTD 3aHATHS — 29aca

IIpakTHyeckoe 3ansiTue S.

Bun npaktudeckoro 3aHsATus: M3ydeHue NpUMEpOB DPA3NIMUYHBIX BHJOB JOKYMEHTOB.
Y CTHBIN ONPOC IO TEME.

Tema u conmepxanue 3anaTuss: CraHgapTu3anMs W yHUQHUKAIMS JOKYMEHTOB.
VYuudpunuposannas cucrema aokyMeHTtanuu (YCJ). Cucrembl noxkymeHTauuu. IIpuHIumsI
nenonpousBojicTBa. HopmartuBHO-MeToauueckass 0a3a JOKYMEHTHPOBAaHHUS YIPaBICHUECKOU
JeSTeIbHOCTH U OpraHu3aly padboThl ¢ JOKYMEHTaMH

Llens 3anarus:IIpoBepka ycBoeHUs] MaTepuaia JEKUUU U CaMOCTOSTENbHON paboThl 1O
TeMe.

[TpakTHyeckne HaBBIKM: HABBIK CHCTEMATH3allMM IOJYYEHHBIX 3HaHMU, MpuoOpeTeHHe
MPAKTUYECKUX HaBBIKOB COCTABIIEHUSI HEKOTOPBIX IOKYMEHTOB

ITponomKUTENPHOCTD 3aHATHA — 2 Yaca

IIpakTH4eckoe 3ansaTHE 6.

Bup npaktrueckoro 3ansTus: Ananmms pasaena [OCTa P 6.30-2003.

IIpoBeneHue TEKyIEH aTTeCTaluH.

Tema u conepkanue 3anatus: TpeOoBaHMsI K COCTABIEHUIO U 0(OPMIIEHHUIO TOKYMEHTOB.

Llens 3anarus:IIpoBepka ycBoeHHsI MaTepuaia JEKIUU U CaMOCTOSTENbHON paboThl 1O
TeMe.

[IpakTnyeckre HaBBIKM: HABBIKM IIOMCKA, aHAlIM3a M HCIIOJIBb30BAHUS HOPMATUBHBIX U
IPaBOBBIX TOKYMEHTOB B CBOEH NMPO(eCCHOHAIBHON AESITEIbHOCTH.

[IpoaomKuTenbHOCTh 3aHATHS — 2 Yaca
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IIpakTnyeckoe 3ansiTue 7.

Bun mpaktudeckoro 3ansatus: Pa3sepryras Gecena

Tema u coxepxkanue 3aHsATusi: OCHOBHBIE TpYIIBI JOKyMeHTOB. HopmaruBHbIE
JOKYMCHTBI T'OCYJAapCTBCHHBIX OPraHOB. OpI‘ AHU3alIUOHHBIC JOKYMCHTBI NPCAIIPUATHUSA.

Lens 3ansTus:[IpoBepka ycBoeHHs] MaTepuana JIEKIIMU U CAMOCTOSITEIbHOM paboThl O
TEME.

[TpakTHyeckre HaBbIKW: HABBIK CHCTEMAaTU3alUY MOJTyYEHHBIX 3HAaHUHN

[Ipo10KUTENBHOCTD 3aHATHS — 2 Yaca

IIpakTHyeckoe 3ansaTHe 8.

Bup npaxktuueckoro 3ansatus: [lenosas cutyanus «Copemanue.

N3ydeHne THIIOBBIX TOKYMEHTOB.(/{0MKHOCTHBIE HHCTPYKLUHU, TPOTOKOJIbI)

Tema u coneprxkanue 3aHatus: OpraHu3aluOHHO — PacIOPSIUTEIbHbIE TOKYMEHTbI

HCJ'IB 3aHATUA: MMPAKTUYCCKOC IMPUMCHCHHEC 3HaHHﬁ, YMGHI/Iﬁ u HAaBBIKOB
npodeccCHOHaIBHOTO B3aUMOICHCTBUSI.

HpaKTquCKHG HaBBIKHW: HAaABBIK JAC€JI0OBOI'O O6H_I€HI/I$I n HY6J'II/I'-IHBIX BBICTyrIJICHPIfI,
BEJ/ICHHS IEPETOBOPOB, COBEIAHMS.

[IpoIOmKUTETBHOCTD 3aHATHS — 2 Yaca.

IIpakTnyeckoe 3ansitue 9.

Bun npakrtmueckoro 3aHsaTHS: M3ydeHWE THUIOBBIX JOKYMEHTOB. JlemoBasi CHTyarust
«3acenanue.

Tema u conepkanue 3aHaTHs: OPraHU3AMMOHHO — PACTIOPSTUTEILHBIC TOKYMEHTHI

[lenp 3aHATHS: T[pakTHYECKOE MPUMEHEHHWE 3HAHWW, YMEHHMH U  HaBBIKOB
PO ECCUOHAIBHOTO B3aUMOJICHCTBUS.

[TpakTHyeckre HaBBIKH: HABBIK JEJIOBOTO OOIMIEHUS W MYOJMYHBIX BBICTYIICHUH,
BEJICHUS TTEPErOBOPOB, COBEIIIAHMS.

[TponomkUTEeTbHOCTD 3aHATHS — 2 Yaca.

IIpakTyeckoe 3ansaTue 10.

Bun npaktuueckoro 3anarus: Pa3sepuyras Oecena

Tema u coneprkanue 3aHATUA: PacnopsaurenbHble JOKYMEHTH npeanpusatus. [Ipukasbr
10 OCHOBHOM JedTenbHoCTU. Pacniopspkenus, pemeHus. AKTel. CiyxeOHble 1 00bSICHUTEIbHbIE
3anucku. CrnpaBku. Ciry>xeOHbIE TOBEPEHHOCTH.

[ens 3ansTus:[IpoBepka ycBoeHHs] MaTepuana JIEKIIMH U CaMOCTOSITETbHOW paboThl O
TEME.

[TpakTHyeckure HaBbIKM: HABBIK CHCTEMAaTU3alli1 OTyYEeHHBIX 3HAaHUI

ITponomKUTENPHOCTD 3aHATHA — 2 Yaca

IIpakTnyeckoe 3ansaTue 11.

Bun npaktrdeckoro 3aHATHS: Y CTHBINA OTIPOC CTY/IeHTOB. Pa3BepHyTas 6ecena

Tema u coneprxanue 3anatus: MHPOpMamOHHO-CIIPaBOYHBIE TOKYMEHTHI.

Lens 3anstus:IIpoBepka ycBoeHMsI MaTepHaia JICKIIMA U CaMOCTOATEILHON pabOTHI 1O
TEME.

HpaKTI/ILIeCKI/Ie HAaBBIKW: HABBIK CUCTEMATU3AIINU ITOJTYUCHHBIX 3HAHUH

[Ipo10KUTENBHOCTD 3aHATHS — 2 Yaca

© PI'YTHUC



28|  OEOEPAJIBHOE TOCYIAPCTBEHHOE BIO[KETHOE OBPA3OBATE/TbBHOE CMK
a _ VYPEX[IEHVE BBICIIIETO OBPA3OBAHVISI PIYTUC
N «POCCNUNCKUN TOCYOJAPCTBEHHbBIVI YHUBEPCUTET
TYPU3MA V1 CEPBUCA»
PIYTNC Aucm 55 us 62

IIpakTnyeckoe 3ansitue 12.

Bua npaktudeckoro 3anatus: Y CTHBIM onpoc cTyaeHToB. Pa3Bepuyras Oecena

Tema u copepkanue 3aHsaTus: IluceMa, Ux kimaccudukaus, CTPyKTypa, CTaHIAPTHHIC
¢dpa3bl U BeIpakeHHMS. HOpMBI 0HUIIMAIEHO-ICIOBOTO CTUIS CIY)KEOHBIX JTOKYMEHTOB. DaKchl,
tenedoHorpammbl. JloroBopa, KOHTpakThl. COBpEMEHHBIE CIOCOOBI W TEXHHUKA CO3JIaHUs
JIOKYMEHTOB.

Lens 3anstus:IIpoBepka ycBoeHMsI MaTepHasia JICKIIMA U CaMOCTOATEILHON pabOTHI 1O
TEME.

[IpakTHyeckue HaBBIKW: HABBIK OCYIIIECTBIICHUS JEI0BOM MEPEIUCKU.

[TpoaoIKUTENBHOCTD 3aHATHS — 2 yaca

IIpakTnyeckoe 3ansaTue 13.

Bun mnpaktudeckoro 3aHsTus: KOMMEHTHpOBaHHOE YTEHHE 4YacTell HOPMAaTHBHBIX
JIOKYMEHTOB.

Tema u conepxanue 3anstusi: [IpaBuia opopmiieHHs TOKYMEHTOB MO JTUYHOMY COCTAaBY.
[lonATHE W CTPYKTypa NEPCOHAIBHBIX JaHHBIX. [IpMHAIIEKHOCTH MEPCOHATIBHBIX IAHHBIX:
COOCTBEHHUK, Jep)KaTelb M I0Jb30BaTENb IEPCOHAIBHBIX JaHHbIX. CTpPyKTypa KaapoBOM
UH(POPMALIMOHHO-TOKYMEHTAMOHHOM cucTeMbl. OdopMmiieHne JOKYMEHTOB IIpH IpUeMe,
YBOJBHEHUHU M TEPEBO/IC Pa0OTHUKA HA APYTYIO IOJDKHOCTH. AHKeTa. TpynoBble KOHTPAKTHI.
[Tprkassl o TMYHOMY cocTaBy. OCHOBHBIE PEKBU3UTHI JJOKYMEHTOB U IpaBUiIa UX O(hOpMIICHHUS.
Kpartkue cBenenusi o mpaBuwiax opOpPMIICHHS TPYAOBBIX KHIDKEK, JIMYHBIX KapTOUYEK, JIMYHBIX
nen paboOTHUKOB.

Llens 3ansarus:IIpoBepka ycBOEGHHUS MaTepHala JIGKIIMA U CaMOCTOSATENbHOW paboThI 1O
TeMe.

[lpakTHyeckne HaBBIKM: HABBIK TIOMCKA, aHAIM3a W HWCIOJIH30BAHUS HOPMATHUBHBIX H
IPaBOBBIX IOKYMEHTOB B CBOEil podecCHOHaIbHON eI TeTbHOCTH.

[TpomoKUTETHPHOCTD 3aHATHS — 2 Yaca

IIpakTuyeckoe 3ansaTue 14.

Bupa npaktudeckoro 3ansTus: PaGoTra B MamnbIX Ipynmnax Mo MOATOTOBKE TIPYIIIOBOIO
IIPOEKTa: COCTABJIEHUE COITPOBOAUTEIBLHON JOKYMEHTAIMH 110 TIPOBEACHHUIO MEPOTIPUSATHS.

Tema u conepxanue 3aHATUs: OCHOBHBIE TMIpaBHUJa OpraHu3aluu paboThl ¢
nokymeHTtamu. OOpaOoTka mHocTymammux JoKymMeHTOB. IlepBuunas oOpaboTka JAOKYMEHTOB.
OOmme mpaBuiaa perucTpalvu JTOKyMEHTOB, (opmbl peructpanuu. Ilepemada TOKyMEHTOB,
paccMoTpeHne uX pykoBoauTeneM. [lopsiiok HampaBieHHs AOKYMEHTa Ha HCIIOJHEHUE U
paboThl UCHONHUTENS ¢ JOKyMeHTaMmu. VcnonHeHue nokyMmeHTa. Buasl 1 ¢GOpMBI KOHTPOIIS
HCIIOJTHEHUS], CPOKOBAs KApTOTEKa.

Llens 3anarus:IIpoBepka ycBoeHHsI MaTepuaia JEKIUU U CaMOCTOSTENbHON paboThl 1O
TeMe.

[IpencraBieHue rpynmnoBoro NpoeKTa.

Tema u conmepxkanue 3aHaTus: OpraHusanus TEeKyllero xpaHeHus nen. Homenknatypa
nen, obmue TpeOoBaHMsA, BUABI HOMeHKJaryp. CocTaBieHHE HOMEHKIATyphl €.
®opmupoBanue u opopmieHue nen. CucremaTusanus AOKYMEHTOB B Jiene. XpaHEHUe Jedl.
ITonroroBka JOKYMEHTOB K I€pe/laye Ha apXUBHOE XpaHeHHE. KpuTepnun OLleHKH TOKyMEHTOB.
CocraBiieHue OIUCEN Ael.

Llenp 3anarus:IIpoBepka ycBOoeHUs MaTepHaja JIGKIUUA U CaMOCTOSATENIbHONW paboThI 1O
TEME.

ITpakTHUecKkre HaBbIKU: HAaBBIK MPAKTUUECKOT0 IPUMEHEHUS MOJIYyYEHHbBIX 3HAaHUM
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HpOI[OJ'DKI/ITCJ'IBHOCTB 3aHATHI — 2 Jaca

IIpakTHyeckoe 3ansiTue 15

Bun npaktuyeckoro 3aHATHS: YCTHBIM Ompoc CTyAeHTOB. Pa3BepHyras Oecena Tema u
conepxanue 3aHiATHSA: COBpPEMEHHOE TOCYJapCTBEHHOE PEryJupOBaHHUE JAEJIONPOU3BOACTBA B
P®. 3akonomarenbHOE peryivpoBaHue AeIONPOU3BOACTBA B PD.

Lens 3ansTus:[IpoBepka ycBoeHHs] MaTepuana JIEKIIMM U CAMOCTOSITEIbHOM paboThl 1O
TEME.

[IpakTHueckyre HaBBIKU: HaBbIK IPAKTUYECKOTO IPUMEHEHUS MTOIYYEHHBIX 3HAHUI

[Ipo10KUTENEHOCTD 3aHATHS — 2 Yaca

IIpakTnyeckoe 3ansaTue 16

Bup npaktuueckoro 3aHaTHs: Y CTHBIN onpoc cTyaeHToB. Pa3BepHyTas 6ecena

Tema u copepxkanue 3aHATHS: OCOOCHHOCTH JENONPOU3BOJACTBA B  OpraHax
roCyIapCTBEHHOMN BIACTH

[ensb 3ansTus: IIpoBepka ycBOeHMsI MaTepHaiia JIEKIIMK U CaMOCTOSITENIbHOM pabOThI 110
TEME.

[TpakTHYecKkye HaBbIKU: HABbIK CUCTEMATU3ALMN NIOJyYEHHBIX 3HAHUI

Bun npakrtnueckoro 3anatus: KommeHTuMpoBaHHOe ureHue. Tekymas arrecTanus:
UTOTOBOE TECTUPOBAHHUE.

Tema u copepxkanue 3aHATHS: OCOOCHHOCTH JENONPOU3BOJACTBA B  OpraHax
roCyJapCTBEHHOM BIaCTH

[ensb 3ansTus :IlpoBepka ycBOeHMsI MaTepHala JIEKIIMK U CaMOCTOSITENIbHOM paboThI 110
TEME.

IIpakTHueckyie HABBIKK: HABBIK CHCTEMATH3aLUN ITOJIY4YEHHBIX 3HAHUU

ITponomKUTENBPHOCTD 3aHATHA — 2 Yaca
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OTLIIaThI»

9. Tlocranosnenue IlpaButensctBa Poccuiickoit ®Penepammu ot 16.04.2003 Ne225 «O
TPYAOBBIX KHIDKKAX)

10. Henonpoun3BoacTBO U apxuBHOe jaeno. Tepmuubsl u onpexaenenus (ytB. IlocTtaHoBieHuem
I'occranpapra PO ot 27.02.1998r. Ne 28): TOCT P 51141-98

e
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11. YaudunupoBaHHbIC CHUCTEMBI JIOKYMEHTAIIUH. YuudunupoBanHas cucrema

OpraHU3alMOHHO-PACHIOPSAUTENIBHOM  TOKyMeHTauu. TpeGoBaHus K  OQOPMIICHHIO
nokymeHToB (yTB. IlocranoBnenuem ['occranmapra P® ot 03.03.2003 Ne 65-ct): 'OCT P
6.30-2003.

12. TunoBasi MHCTPYKLHUSA MO JAEIONPOU3BOACTBY B (helepaabHBIX OpraHax HCHOJHUTEIbHOM
Binactu (Ilpukaz MuHHcTepcTBa KynbTYphl M MAacCOBBIX KOMMYHUKauui Poccuiickoit
denepanmii ot 8 HOAOps 2005 . N 536)

13. IP-191-98. Vuudukauus TEKCTOB YIPaBICHUYECKUX JOKYMEHTOB. MeToauuecKkue
pekomenganu BHUNAAL ®AC PO. — M.: BHUWIA/, 1998

14. OcHoBHBIC TpaBWiIa pabOTHl TOCYAAPCTBEHHBIX apXWBOB: OJ00OPEHBI PEIICHHEM KOJUICTHH
Pocapxusa ot 06.02.2002. — M.: Pocapxus, 2002

15. OcHoBHBIE paBuIia pabOTH apXUBOB oprann3zauuii —M.: Pocapxus, 2002

16. [lepeueHb THUIOBBIX YIMPABICHUECKUX JOKYMEHTOB, OOpa3ylOIIUXCS B JEATEIbHOCTH
OpraHu3aliii, ¢ yKa3aHHeM CpOKOB xpaHeHus (B pen. or 27.10.2003) / Pocapxus,
BHUUJAL — M., 2000

17. IlpumepHOE TOJIOKEHUE O TTOCTOSIHHO JIEHCTBYIOIIEH AKCIIEPTHON KOMUCCUU OpraHU3AIIUH.
—M.: Pocapxus, 1995

18. Cucrema crangaptoB 1o uHpopmanuu, OUOIMOTEYHOMY U U3JATEIBCKOMY JEIy.
Jlenmonpou3BoOACTBO U apXHBHOE Jeii0, TepMuHbl u onpenencaus: [OCT P 7.0.8. - 2013 —
Bzamen I'OCT 51141-98; BBen. 01.03.2014

JLJ1s1 3204HOM M 0YHO-32049HOM GopM:
IIpakTH4eckoe 3ansaTue 1.

Bun npaktudeckoro 3aHsTus: YCTHBIM ompoc mo Mmarepuanam Jekuuu. OOcyxieHue
JIOKJIaI0B.

Tema u conepxanue 3aHATUS: OYHKIUH, LENIU U 33Ja4d CIY>KObI JOKYMEHTAI[HOHHOT'O
oOecrnieyeHus yrpaBiIeHUs

Llenp 3ansaTus: [IpoBepka ycBOeHHsI MaTepualia JIGKIIMM U CaMOCTOSATEIbHOW paboThl MO
TeMe.

[TpakTHdeckne HaBBIKK: HABBIK CUCTEMATH3AIMH OJYyYEHHbIX 3HAaHUN

[TponomKuTenbHOCTD 3aHATUSA — -/ 2 Yaca.

IIpakTHyeckoe 3ansaTHE 2.

Bun npaktuueckoro 3anstusi: Pasepuyras 6ecena

1. TOCT P 6.30-2003 «YHHPUIUPOBAHHBIE  CHCTEMBl  JOKYMEHTAIUH.
VYHuuuupoBaHHas clucTeMa OpraHu3allMOHHO-PACHIOPSAUTENbHON JOKyMeHTaluu. TpeboBanus
K 0 OPMIICHHIO TOKYMEHTOB'".

2. TunoBoe MOJOXKEHHE O MOPAIKE y4yeTa, UCHOJb30BaHUS, XPAHEHUS U YHUUTOXKCHUS
neyared M ITaMIOB B YUPEXKIECHUN

3. [Tonoxenue o 'ocynapcrennoM ['epbe Poccuiickoit denepanun

Tema u conepxkanue 3ansaTus: JlokymeHT. PekBu3ut nokymenrta. CoctaB peKBU3UTOB, UX
MeCTOopacnojoXeHue Ha JokyMmenTe. @opmyisip-oOpaszer J0KyMeHTa.

Llens 3anarus:IIpoBepka ycBoeHUs] MaTepuaia JEKUUU U CaMOCTOSTENbHONH paboThI 1O
TEME.

[TpakTHUecKkye HaBbIKU: HABbIK CUCTEMATU3ALMN NTOJyUYEHHBIX 3HAaHUN
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[TpomomkuTenbHOCTD 3aHATHS — 2 Yaca / 2 Jaca
IIpakTH4yeckoe 3ansTHE 3.

Bup npaktuueckoro 3ansatus: KoMMeHTHpOBaHHOE UTEHHE

Tema u conepkanue 3aHsaTUA: PacnopsiauTenbHble JOKYMEHTBI npeanpusatus. [Ipukassl
10 OCHOBHOH nesTenbHOCTH. Pacnopspkenus, pemenus. AkTel. Ciay:xeOHble U 00BSICHUTEIbHbIE
3anucku. CrpaBku. Ciry>keOHbIE TOBEPEHHOCTH.

Ilenp 3anarus:IIpoBepka ycBoeHHsI MaTepuaia JIEKLUU U CaMOCTOSTENbHON paboThl 1O
TEME.

[TpakTHyeckue HaBBIKK: HABBIK CUCTEMATH3allMU TOTYYEHHBIX 3HAHUN

[TpomomKUTETLHOCTD 3aHATHS — 2 Yaca / 2 yaca

IIpakTuyeckoe 3ansaTHe 4.

Bun npaktuueckoro 3ansatus: KOMMEHTUPOBAHHOE YTEHHE

Tema u conepxanue 3anatus: UHpopMamoHHO-CIIpaBOYHbIE JOKYMEHTHI.

Lenb 3ansTus:[IpoBepka ycBoeHMs] MaTepuana JIEKIIMH U CAMOCTOSITENIbHOM paboThI O
TEME.

IIpakTyeckue HaBBIKU: HABBIK CUCTEMATU3ALMH I1I0JyYEHHBIX 3HAHUI

[TponomkuTensHOCTh 3aHATHS — 1 Wac / 2 vaca

IIpakTHyeckoe 3ansATHE 5.

Bun npaktudeckoro 3anstust: [IpencraBienre rpynmnoBoro NpoeKkTa.

Tema u conepkanue 3anaTus: OpraHuzanus TeKylero xpaneHus nen. Homenkiatypa
nen, obmme TpeboBaHMs, BB HOMeHKJaTyp. (CocTaBieHWE HOMEHKJIATyphl —JIell.
®opmupoBanue u odopmienue nen. CucremaTusalys IOKYMEHTOB B Jiefie. XpaHEHHE Jell.
[TonroroBka JOKYMEHTOB K Iepe/laye Ha apXHMBHOE XpaHeHHe. KpuTepun O1leHKH TOKYyMEHTOB.
Cocrasnenue onucen Aeil.

[ens 3ansTus: IIpoBepka ycBOeHMsI MaTepHalia JIEKIUU U CaMOCTOSTEIbHON paboThl 10
TEME.

[IpakTHYyeckre HaBBIKA: HABBIK MPAKTUYECKOTO IPUMEHEHUS TIOTYIEHHBIX 3HAHUH

[TpomomkUTEHHOCTD 3aHATUS — lyac /2 yaca

HopMaTHBHBIE T0KYMEHTbI

19. ®enepanbubIii 3ak0H «O KoMMepueckoi TaitHe» oT 18.12. 2006 roma Ne 231-®3

20. ®enepanbubiii 3akoH «O0 apxuBHOM Jene B Poccuiickoit @enepanun» ot 22.10.2004
Nel125-@3

21. ®enepanbHblii 3ak0H «O0 wuH(popManyM, WHPOPMALMOHHBIX TEXHOJOTHSAX W 3allUTe
uHpopmarum» ot 27.07.2006 Ne 149-03

22. ®enepanbHbIil 3aK0H «O MEPCOHANBHBIX JaHHBIX» OT 27.07.2006 Ne 152-03

23. ®enepanpHbll 3aKk0H «O0 oxpaHe KoHUACHIHMATLHOCTH HHpopmammm» ot 29.07.2004
Ne98-D3

24. TpynoBo#i xonekc Poccuiickoit denepanmu. @enepanbubiii 3akoH oT 30.12.2001 Nel97 —
@3 (c u3m. 2014)

25. Yxa3 Ilpesunenta PO or 6 mapra 1997r. No 188 «O0 yTBepKIACHHM TEPEUHS CBEICHHIA
KOH(HICHIIMATBHOTO XapakTepa» ¢ u3M. u Jo1. ot 23.09.2005
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26. ITocranoBnenne I'ockomcrata Poccum ot 05.01.2004r. Nel «OO6 yTBepkICHHH
yHUDUIUPOBAHHBIX (OPM TMEPBHUYHONW YYETHOW NOKYMEHTAllMU IO YYeTy Tpyda H ero
OIJIaTh»

27. IlocranoBnenue IlpaButensctBa Poccuiickoit @Penepamuu ot 16.04.2003 Ne225 «O
TPYAOBBIX KHIKKAX)

28. Jlenonpou3BOACTBO U apxuBHOEe Aeno. Tepmunbl u onpeaenenus (yrB. IlocTtanoBieHuem
I'occranpapra PO ot 27.02.1998r. Ne 28): TOCT P 51141-98

29. YauduuupoBaHHbIe CUCTEMBI JIOKYMEHTaLUU. YHuduuupoBaHHas cucrema
OpraHU3alMOHHO-PACHIOPSAAUTENBHON — oKyMeHTauuu. TpeOoBaHus K  0GOpMIIEHUIO
nokymeHToB (yTB. IlocranoBnenunem ['occrangapra P® ot 03.03.2003 Ne 65-ct): I'OCT P
6.30-2003.

30. TunoBasi MHCTPYKIMSI TIO JIEIONPOU3BOJICTBY B (heAepalbHBIX OpraHax HCIIOJHUTEIbHON
Brnactu (Ilpukaz MuHHcTEepcTBa KyIbTYpPhl M MAacCOBBIX KOMMYHUKanuii Poccuiickoii
Oepnepannii ot 8 HOAOps 2005 . N 536)

31. IP-191-98. Vuudwukamus TEKCTOB YIPaBICHUYECKUX JTOKYMEHTOB. MeToaudeckue
pexomennauun BHUNJA L ®AC PO. — M.: BHUUJA, 1998

32. OcHOBHbIE IpaBUiIa PabOThl TOCYJAPCTBEHHBIX apXMBOB: OJJOOPEHBI PEIIEHUEM KOJUIETUU
Pocapxusa ot 06.02.2002. — M.: Pocapxus, 2002

33. OcHoBHEIC MpaBuiIa paboOThI apXUBOB opranm3anuii —M.: Pocapxus, 2002

34. [lepeyeHb THUIOBBIX YNPABJIEHYECKUX JIOKYMEHTOB, OOpPAa3yIOIIMXCS B JIEATEIbHOCTH
OpraHu3aliii, ¢ yKa3aHuWeM CpOKOB xpaHeHus (B pen. or 27.10.2003) / Pocapxus,
BHUUJAL — M., 2000

35. [IpuMepHOe MOJI0KEHUE O MOCTOSTHHO JIEHCTBYIOIMIEH IKCIIEPTHONH KOMUCCHU OpPTaHU3aIlHH.
—M.: Pocapxus, 1995

36. Cucrema craHgapToB 10 HWHPOpPMALWH, OWOIMOTEYHOMY U HW3IATEIBCKOMY JIETy.
Jlenonpou3BoACTBO M apXuBHOE Jeno, TepMuHbl u onpenenenus: [OCT P 7.0.8. - 2013 —
Bzamen I'OCT 51141-98; sBen. 01.03.2011

8. IlepeyeHb OCHOBHOH M JONOJIHUTEIbHON Y4eOHOW JHMTEpaTypbl; NepevyeHb PecypcoB
HHG(POPMALMOHHO-TEJIEKOMMYHUKALMOHHOH ceTH «HHTepHeT, nepeveHb
MH(OPMALMOHHBIX TEXHOJIOTHI, MCNOJb3yeMbIX MPH OCYHIECTBJIEHHH 00pPa30BaTeJbHOIO
npouecca 1no JHCHUIVIAHE (MOAYJI0), BK/IOYasi NepedyeHb MPOrpaMMHOr0 odecnedyeHus M
HH(OPMALMOHHBIX CIIPABOYHBIX cMcTeM ( IPH HEOOXOAUMOCTH)

8.1. OcHoBHas UTEpaTypa

1.JIokyMEHTUpPOBAaHUE YIPABICHYECKOW JAesTenbHOCTH: YueOHoe mocobue / H.IL.
Kprokoga. - M.: NH®DPA-M, 2014. - Pexum JIOCTyTIA!
http://znanium.com/catalog.php?bookinfo=432033

2. JloKyMeHTaIMOHHOEe OOeCIieUeHHEe YIpaBICHUS (JIeJIOMPOU3BOJICTBO): Yuebd. mmoc. /
T.A. beikoBa u ap. - 2 u3a., nepepad. u gon. - M.: HUL Undpa-M, 2013. - Pexxum nocrymna:
http://znanium.com/catalog.php?bookinfo=390575
3. JlokymeHTannoHHOE oOecrieueHne yrnpasieHus nepcoHanom: Yuebnoe mocobue / P.E. bymnar.
- M.: HUILJ NHOPA-M, 2015. Pexum JIOCTYyTIa
http://znanium.com/catalog.php?bookinfo=488066

8.2. lonosiHMTEILHAS JIUTEPATYPaA
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1.T.A. I'yryeBa KonduaeHmnuanpHoe aenonpou3BoAcTBO. - M.: Anbda-M: HULL Uudpa-
M, 2012.: 9bC Znanium. com Pexum JOCTyTa:
http://znanium.com/catalog.php?item=bookinfo&book=265483
2. JIOKyMEHTAIMOHHOE 00ECIIeUCHHE YIPABICHUSI HETOCYAapCTBEHHBIX OpPTaHM3AIIHA:
VYuebnoe mocooue/beikoBa T. A., Cankmna JI. B., 2 uzn., mepepad. u mon. - M.: HUII
NH®PA-M, 2015 Pexum nocryma http://znanium.com/catalog.php?bookinfo=468884

8.3. [lepeuens pecypcoB HHGOPMANMOHHO-TEJIEKOMMYHHUKANMOHHOI ceTH « UHTEpHET

1. Hayunas snektponHas 6ubimoreka https://cyberleninka.ru/

2. Hayunas aextponnasi 6ubauorexa http://www.e-library.ru/

3. DruekrtpoHHas 6ubnroTeuHas cucrema http://znanium.com/

4. DnextpoHHas oubnuoreyHas cucrema http://book.ru/
8.4. Ilepeuenr mnporpaMMHOro oo0ecme4yeHHsl, COBPEeMEHHbIX IpodeccHOHAJBHBIX 0a3
JAAHHBIX M1 MH(POPMALMOHHBIX CIPABOYHBIX CHCTEMaM
1. Microsoft Windows
2.Microsoft Office
3. DnekTpoHHbIN (OHA MPAaBOBOM HOPMATUBHO-TIPABOBOM JOKYMEHTAIMU [mpodeccuoHaabHas
0a3a mannbix |: http://docs.cntd.ru/
4. CropaBoynas mpodeccuoHambHass 0a3a JaHHBIX [0 KaJpOBOMY JICIONPOHU3BOJICTBY
https://www.kadrovik-praktik.ru/MatKadr/
5. CopaBouHo-nipaBoBasi cucremMa «KoHCynbTaHT+» [MH(POPMALMOHHO-CIIPABOYHAs CHCTEMa|
http://www.consultant.ru
6. VHTepHeT-Bepcusi crpaBOYHO-TIpaBOBOM cucTeMbl "l'apant" (MH(pOpPMalMOHHO-TIPaBOBON
nopran "["apanT.py") [mHGOpMaOHHO-cIIpaBoYHas cucteMal: http://www.garant.ru

9. MeToauveckne yKa3aHus A 00yYAOIIUXCS 110 OCBOCHHUIO TUCHUILIMHBI (MOAYJIs1)

IIponiecc  u3yyeHMs AMCUMIUIMHBI NpeAyCMaTpUBAaeT KOHTAaKTHYIHO  paboTy ¢
npernonaBareneM (paboTa Ha JEKIUSAX M TNPAKTHUYECKUX 3aHIATHUAX) U CAMOCTOSITEIBHYIO
(caMOITOArOTOBKA K JIEKIIUSAM U MPAKTUYECKUM 3aHATHIM) paboTy 00ydaromerocs.

[IpenogaBanue MMCHUIUIMHBI BEAETCA Ha 2 Kypce B 3 ceMecTpe MPOA0JKUTENBHOCThIO 18
Heslenb W TpeAyCMaTpUBaeT IPOBEJEHHE Y4YeOHBIX 3aHATUH B KauyecTBE OCHOBHBIX (hopM:
JeKIMH, TPAaKTUYeCKHe 3aHATHS B (GopMe pa3BepHYTOH Oecembl, OOCYKICHHS OKIIAJI0B
CTYZICHTOB, KOMMEHTHPOBAHHOI'O YTE€HUS, pabOTHl B MAJIbIX IpyMmax, B GopMe JEIOBON UIPHI,
YCTHOTO OTIpOCa 10 MaTepHaiaM JICKIIHU, H3Y9eHHUsI TIPUMEPOB PA3IMYHBIX BUIOB JOKYMEHTOB,
anamm3 pasgena [OCTa P 6.30-2003, camocrositensHas pabota oOy4yarouuxcs, TPYyMNIOBbIE U
WH/IMBUIYyalIbHBIC KOHCYIIbTAIHH.

[IpenoaBanye JUCUUIUIMHBI TPETyCMaTPUBAET MIPOBEACHUE JISKIUH:

- TPaIWIHMOHHBIX (coaepkammue (aKkThl, WX aHAJW3, BBIBOJBI, JOKa3aTEIbCTBA
KOHKPETHBIX HAYYHBIX MOJIOKECHUI )

Teopernueckne 3aHATHI(JIEKIIMNA) OPTaHU3YIOTCS MO MOTOKaM. Ha JeKIusx m3mararoTcs
TEMBbl JUCHUIUIMHBI, MPEeIyCMOTPEHHbIE pabodeil mporpaMMoii, aklEHTHUPYeTCs BHUMaHHE Ha
HanOoJiee MPUHIUIHAIBHBIX M CIOXHBIX BOIMPOCAX NUCIHMILIMHBI, YCTAaHABIMUBAIOTCS BOIPOCHI
JUIL CaMOCTOATENbHOM mpopaboTku. KoHcmekT nekuuit sBiserca 0a3oil NMpH MOATOTOBKE K
NPaKTUYECKUM 3aHATHIM, K 3a4€Ty, a TAK)KE CAMOCTOSITEIIbHON HAYYHOU JACATEIbHOCTH.

[IpakTuyeckne 3aHATHA 1O  AWCHUIUIMHE  «JlOKyMeHTanmoHHOe  obecrieueHue
npoeCCUOHATLHON ACATENBHOCTH» TMPOBOASTCS B KaOWHETE, MYJIbTUMEIUHHBIM TEXHUYECKUM
o0opymoBaHuEM.
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Lenp npakTHUECKUX 3aHATUH MO JUCHUILIMHE <«/loKyMeHTanmoHHOe obecredeHue
npoeCCHOHATIBHON  JIESITETLHOCTH»: TMPHOOPETeHHE TPAKTHUYECKUX HAaBBIKOB B 00JacTu
JIOKyMEHTO000pOTa, 3HAKOMCTBO C OCHOBHBIMH TPEOOBAaHUSMHU K JOKYMEHTaM.

IIpakTuyeckue 3aHATUS MPOBOAATCS B (popMe: pa3BepHYTOH Oecenbl, 00CYKICHHUS
JOKJIaJI0OB CTYACHTOB, KOMMEHTHPOBAaHHOI'O 4YTEeHMs, paboThl B MajblX Trpymmnax, B ¢opme
JIEIOBOM UTPBI, YCTHOTO ONpOCa MO MaTephaliaM JIEKLIWH, M3YyYeHHS MPHUMEPOB Pa3IMYHbBIX
BHJIOB JJOKyMEeHTOB, aHanu3 pazzaena ['OCTa P 6.30-2003

BrimonHeHne TpakTHUECKON pabOThl CTYACHTHI NPOU3BOAST B MUCHMEHHOM BHJIE.
['oToBble pabOTHI MPENOCTABISIOTCA MpENojaBaTeNio, BeAyleMy JaHHBIM  IMpeaMeET.
[TpakTHdeckne 3aHITHS CHOCOOCTBYIOT 0Oojiee TIyOOKOMY IOHUMAHHIO TEOPETUYCCKOTO
MaTepuana yueOHOro Kypca, a TakKe pa3BUTHIO, (DOPMHUPOBAHUIO U CTAHOBJICHHUIO Pa3IMYHBIX
YPOBHEHW COCTABIISIONINX MPOPECCHOHATHHON KOMIETEHTHOCTH CTY/ICHTOB.

Lenpto  camocToATeNbHOM  PabOTHl  OOydarommxcs  sBisercs  (OpPMHUPOBAHHE
CIIOCOOHOCTEH K CaMOCTOSTEIbHOMY O3HAHUIO U 00YUYEHHUIO, TIOUCKY JIUTEPATYPhl, 0000IIEHUIO,
0(OPMIICHUIO U MPEACTABICHUIO MMOJIYYEHHBIX PE3YIbTAaTOB, UX KPUTHUECKOMY aHAJHU3Y, IOUCKY
HOBBIX ¥ HEOPJMHAPHBIX PEHICHHUM, apryMECHTHPOBAHHOMY OTCTAaMBAHUIO CBOMX IPEIIOKCHUH,
YMEHHM MOATOTOBKH BBICTYIIJICHUI U BeJIEHUS JUCKYCCHUH.

DopMbI CAMOCTOSAITEILHOMH PadOThHI

CamocrosiTennpHasi padoTa 3aKIIOYaETCs B M3YYCHUH OTICIBHBIX TEM I10 3aJaHUIO0
IpenoaaBaTess o PeKOMEHIyeMOi UM y4eOHOI TuTeparype, B MOArOTOBKE:

- TEPMUHOJIOTHYECKOTO CIIOBapsI;

- K TECTUPOBAHUIO.

CamocrosiTenbHast padoTa CTYICHTOB IO JTUCHUIITHHE JJOKyMEHTallHOHHOE o0ecriedeHne
npodecCuOHaNBHOM NeSTeNbHOCTH:

— 3aKperuieHue 3HAHUH, MTOTy4YEeHHBIX CTYACHTAMH B MTPOIECCE JIGKIIMOHHBIX

MPAKTUYECKHUX 3aHATHUH;

— (opMupOBaHHE HABBIKOB paOOTHI C IEPUOANYECKOM, HAYUHO-TEXHUUECKON JTUTEpaTypoit

Y TEXHUYECKON JOKYMEHTALNH;

—  pa3paboTKy MpeUI0KEHH 110 UCKITIOUEHUIO WM YMEHBIICHUIO BO3/ICHCTBUS BPEIHBIX U

OTIACHBIX MTPOU3BOJICTBEHHBIX (PAKTOPOB.

CamocrosiTenbHas padboTa siBiIsieTcs 00s13aTeNIbHOM 17151 KaX/10r0 00y4aroerocs.

OcHoBHBIMU (hOpMaMU CaMOCTOSITENILHOM PaOOTHI SABISIOTCS:

— KOHCHEKTHPOBAHHE HCTOYHHKOB ITO TOKYMEHTOBEACHUIO U JICIOTPOU3BOICTBY

— TIOATOTOBKA JIOKJIAZIOB M BBICTYIUICHHIA;,

— Hammcanue pedeparos;

— BBITIOJIHCHHE IOMAITHUX 3aJaHUH (COocTaBleHne U 0POpMIIEHUE PA3TUIHBIX (OpM

JIOKYMEHTOB)
— W3ydYeHHE HOPMATHBHBIX JIOKYMCHTOB
— TMOJArOTOBKA K JIEJIOBOM UTpE

10. MarepuajJbHO-TeXHHYECKasI 0a3a, HeoOXoauMan IS OCYILLEeCTBJICHUSA
00pa30BaTeJbLHOI0 NMPoLecca Mo AMCHUIINHE (MOYJII0):
YueOHbIe 3aHATHA o JHUCIUITIMHE «JlokyMeHTalnoHHOE obecrieyeHue

npoecCHOHANBHOM JEesTeNbHOCTH»  MPOBOAATCS B CIENYIOIMIMX OOOpYIOBaHHBIX Y4eOHBIX
KaOMHeTax:

Bun yueGHbIX 3anatuii mo | HanmeHnoBaHue 000pyI0BaHHBIX YU€OHBIX KAOMHETOB, 00BEKTOB
JMCITUIIIIMHE ISl TIPOBE/ICHHSI MPAKTHUECKHUX 3aHATHH C IIEPEeYHEM OCHOBHOTO
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OEJEPAJIbBHOE TOCYOJAPCTBEHHOE BIO/IKETHOE OBPA3OBATE/IBHOE
YYPEXXIEHME BbICIITETO OBPA30OBAHIA

N «POCCUUCKUW TOCYTAPCTBEHHBIVI YHUBEPCUTET

CMK
PIYTUC

KOHTpOJIb,
IPOMEKYTOUHAS
aTTecTanus

TYPU3MA V1 CEPBUCA»
PIYTiC Aucm 62 us 62
000pyTOBaHUS
3aHsTHS TEKIUOHHOTO yueOHas ayJuTOpHs, Clielualn3upoBaHHas yaeOHas MeOelb
TUIIA, TPYIIIOBBIC U TCO: BUJICOTIPOCKIIMOHHOE 000pynoBaHuE/IEPEHOCHOE
WHINBUTyaJIbHBIE BUJICONIPOCKITMOHHOE 000PYI0BaHHE
KOHCYJIbTAIMH, TEKYILIUN | ToCKa

3aHATHuA CCMHHApPCKOI0
THIIA

yueOHas ayJUTOpHsl, clieluaiu3upoBaHHas yuyeOHas Mebelnb

TCO: BHJICOITPOCKIITMOHHOE 000pyT0BaHNE/TIEPEHOCHOE
BUICONPOCKIIMOHHOE 000PYI0OBaHHE
JIOCKa

CamocTtosTenbHas paboTta
0o0ydJaronmxcs

MOMEILEHUE JIJISI CAMOCTOSITENTbHOU paboTHl,

crienuanu3upoBanHas yueOHas mebensb, TCO: BUIeOnpOeKIIMOHHOE
o0opysoBaHue, aBTOMAaTU3MPOBaHHbIE pabodne MecTa CTYIEHTOB C
BO3MOKHOCTBIO BBIXOJIa B WH(OPMAIMOHHOA
TEJIEKOMMYHUKALIMOHHYIO ceTh "MHTepHeT", nocKa;

[Tomemnienue st CaMOCTOSITENIBHOM pPaOOThl B YUTAIBHOM 3aJi¢
Hayuno-TexHuueckoin O6ubIroTeKU YHHUBEPCUTETA,
CrelMaTu3upoBaHHas ydeOHas MeOeab aBTOMATHU3HPOBAHHBIC
paboune MecTra CTYIEHTOB C BO3MOXXHOCTBIO  BBIXOJQ|
WH(pOPMaAIIMOHHO-TEIEKOMMYHUKAITHOHHYIO cetb «MHTEpHETY,
WHTEPAKTUBHAS JIOCKA
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